AHHOTAINUU PABOYUX ITPOI'PAMM
M0 CNEeNHAJIBLHOCTH CpeHero npogeccHOHAIbHOr0 00pa3oBaHHA
10 CHEIHUATIBHOCTH

46.02.01 lokyMeHTALIMOHHOE O0eclieYeHHe YIPABJICHUS U ApXUBOBEAeHHE
[TporpamMma NOATrOTOBKH CIEUATMCTOB CPEAHET0 3BEHA
Kanudukarms:
CHEIUAHCT 10 JOKYMEHTAIMOHHOMY 00€ece4eHHI0 YITPABJIEHUSI M APXUBUCT
®opma 00yyeHus - OUHAS
Cpok ocBOEHHSI TPOrpaMMBbl IIPU OYHOH Popme 00ydeHus
Ha 0a3e OCHOBHOTO 0011ero oopazoBanus — 3 roaa 10 mecsineB

O/1b.03 UnocTpaHHblii A3bIK

Pabowas mporpamma yueOHOM IUCHMIUIMHBI cOOTBeTcTBYeT TpeboBanusim PI'OC CIIO.
Bxuttouaer B ce0s 11e1b ¥ 337a4i AUCHUIUIMHBI, MeCTO AucUUIIuHbl B cTpykType OIIOII, Tpe6oBanus
K pe3yJbTaTaM OCBOCHHS TUCHMIUIMHBI, 00BEM IUCIHUILIMHBI M BHIBI YU€OHOH pabOThI, COAepKaHue
JTMCLUIUIMHBI (COAep)KaHUe pa3AesioB JUCLUIUIMHBI, BUIbI 3aHATHI), BUABI U (POPMBI CAMOCTOSITEILHON
BHEAyJIUTOPHON pabOThl CTYAEHTOB, Yy4€OHO-METOIMYECKOE U HH(OpPMALMOHHOE oObecreyeHue
JUCLUIUIMHBI (OCHOBHAS, JONOJHUTEIbHAS JIUTEpaTypa, IporpaMMHoe obecrnieyeHue, 0a3bl JaHHBIX,
MH(POPMAIMOHHBIE CIPAaBOYHBIE M TIOWCKOBBIE CHUCTEMBI), MAaTEPHAIbHO-TEXHHUECKOE OOECIIeYeHHe
JUCLUIUINHBIL.

1.1. OO0JaacTb NpMMeHeHHUSs MPOrPaMMbl y4eOHOH AU CHUILIMHBI

PabGowas mporpamma y4eOHOW IUCHMIUIMHBI SBJISIETCS YacThl0  MPO(ECCHOHAIBLHOU
00pa3oBaTeNbHON MPOTrpaMMBbl MOATMOTOBKH CIIEHUAIMCTOB CpeaHEro 3BeHa B cooTBeTcTBUU ¢ PI'OC
CIIO no cnenunansaoctu 46.02.01 /lokyMeHTalmOHHOE OOEeCieueHUE YIIPaBJICHUS U apXUBOBE/ICHNUE.

1.2. MecTto y4eOHOIl IUCHUIIMHBI B CTPYKTYpe OCHOBHOH mpodeccCHOHATLHON
00pa3oBaTeJLHON MPOrPaMMBbI

VYuebnas qucuurumHa «MTHOCTpaHHBIH S3BIK» BXOAUT B 001€00pa30BaTEIbHBINA YIEOHBIN ITHKIT
(O[1) obmeobpazoBaTenbHbIX 0a30BbIxX Aucuuiuine (O/1B) mo cnenuanbHOCTH

Lenun u 3aga4n y4eOHOM TUCHUILINHBI — TPeOOBAHUS K pPe3yJIbTaTaM OCBOCHMSA:

Heabo n3yyeHus: MUCUMILIAHBI «THOCTpaHHBIN A3BIK» SBISETCS pa3BUTUE KOMMYHUKATUBHON
KOMITIETEHIIMH B OCHOBHBIX BHJIaX PEUEBOM AESITEILHOCTU: TOBOPEHUH, Ay JUPOBAHUH, YTEHUH U ITHCHME;
pa3BUTHE S3BIKOBOM KOMIETEHIIMM - OBJAJCHHUE JIEKCMUECKUM U TPaMMATHUYECKUM MHHHMYMOM,
HEOOXOJIMMBIM JJISl Y4acTHs B Pa3IMYHbIX IMOBCEIHEBHBIX KOMMYHHKAaTHUBHBIX CHUTYallUsX; pa3BUTHE
COLMOKYJIbTYPHOH KOMIIETEHIIMH C LEJIbI0 MPHOOpeTeHus: oO0ydyarolMMUCS 3HaHMH OCOOEHHOCTEH
COLIMAJIbHOTO U PEYEeBOTrO MOBEACHUS HOCUTENEH s3blKa U YMEHUS IPUMEHUTD ITOJIyU€HHBIE 3HAHUS B
mpolecce OOIIeHUS B Pa3TUYHBIX KOMMYHUKATUBHBIX CUTYaIUAX; a TAK)XKE PA3BUTHE KOMIIEHCATOPHOU
(yMeHue BBIXOJIUTH M3 MOJOXKEHHUS B YCIOBUAX Je(ULNTA S3bIKOBBIX CPEACTB MpPHU IMOJYYEHUU U
nepeaaye HHOSI3bIYHON MH(OpMaIK) 1 yueOHO-TI03HaBaTeIbHOW KOMITETEHIIUH.

JlaHHast 11€71b MOXKET OBbITh JOCTUTHYTA MOCPEICTBOM PELICHUS CIEAYIOLUIUX 3a1a4:

— CHCTEeMAaTH3alus U aKTUBU3ALIMS SI3bIKOBBIX M PEUYEBBIX 3HAHUI, YMEHUI U HAaBBIKOB;

— pa3BUTHUE HABBIKOB CAMOCTOSITENILHON padOThl 00y4arOIIUXCS;

— (opMHpOBaHUE MPEACTABICHUH O POJIM SA3bIKA B KHU3HH YelIOBeKa, 00IIeCTBa, FOCy1apCTBa;

— IpHUOOILEHNE Yepe3 U3YUEHHE HHOCTPAHHOTO SI3bIKa K IIEHHOCTSAM HAallMOHAJIBbHOW U MUPOBOM
KYJIbTYpHI;

- (opMUpOBaHHE YCTOMYMBOrO MHTEpECa K YTEHHIO, KaK CPEACTBY MO3HAHUS APYTUX KYJIBTYP,
YBa)XKUTEJIbHOTO OTHOLIEHMSI K HUM.

B pesynbpTaTe ocBoeHHS Y4eOHOM MUCIUTUTMHBI 00yJaIOIIMIACS T0KEH YMeTh!

— CBOOOJTHO OOIATHCSI B Pa3HBIX (JOPMAX PEUEBO AEATEIBHOCTH HA PA3IUUHBIE TTOBCEIHEBHBIE
TE€MBbI, KaK C HOCUTEJSIMU fA3bIKa, TaK M C MPEJCTABUTENSAMU IPYTUX CTPaH, UCHOJB3YIOUINX JaHHBIN
SI3BIK, KaK CPEJICTBO OOIIECHNUS;



— CTPOUTH CBOE peueBoe MOBEICHUE aJCKBAaTHO COLMKYIBTYPHOU criennduke;

— CBOOOJHO IMOJIb30BaThCs AKTUBHBIM CIIOBapHBIM 3alacoM, 4YUTaTh U TNEPEBOJUTH (CO
CJIOBAapEM) aHIJIOSI3bIUHBIE TEKCTHI 110 U3YUYEHHOM TEMAaTHKE;

- mucath cooOIEeHHs (110 M3y4eHHOH MpoOJieMaTHKe) Ha MHOCTPAHHOM $3bIKE, B TOM 4YHUCIIE
JEMOHCTPHPYIOIINE TBOPUYECKUE CIIOCOOHOCTH 00YJArOIIUXCS;

— BBIJCJIATH O0ILee U PA3JIMYHOE B KYJIBTYpEe POJHON CTPaHbl M aHIJIOA3BIYHBIX CTPaH;

— QHAJIU3UPOBATH AHIJIOA3BIYHBIC TEKCTHI;

— UCIIOJIb30BaTh AHIVIMICKUM $3bIK, KaKk CpEACTBO I TOJy4eHUs HHOpMamuu u3
AHTJIOSA3BIYHBIX HCTOYHUKOB B 00Pa30BaTENIbHBIX U CaMOOOPa30BaTEbHBIX LETSX.

B pe3ynbrare ocBoeHus yueOHON AUCHUIUIMHBI 00Y4aIOIUICs JODKEH 3HATD.

— JICKCUYECKHI W TPaMMAaTUYECKUH MHHHUMYM, HEOOXOIUMBINA JJIsi YTEHUS U TepeBoaa (co
CIIOBapEM) aHIJIOA3BIYHBIX TEKCTOB I10 M3Y4YEHHOM mpolieMaTHKe, a TaKXe OCYIIECTBICHUE
KOMMYHHKAIIMH B YCTHOW U MUCbMEHHOH (pOopMe Ha MOBCETHEBHBIE TEMBI.

B pesynbprate ocBOoeHUs yueOHOH AMCLUIUIMHBL Yy OOydaromuxcs (GOpMUPYIOTCS CIEAYHOIINe
o01Me KOMIeTeHINH

OK 1 [ToHUMaTh CYIIHOCTH U COLMAIBHYIO 3HAYUMOCTh CBOEH OyayIeit mpodeccuu, mposBiIsITh
K Hel yCTOMUYMBBIN HUHTEpPEC.
OK 2 Opranu3oBbIBaTh COOCTBEHHYIO NIESATEILHOCTh, BHIOMPATh THUIIOBBIE METOJBI M CIIOCOOBI
BBINOJIHEHMS! TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX Y3PPEKTUBHOCTb U KAYECTBO.
OK 3 [IpyHuMaTh pelieHuss B CTAHAAPTHBIX M HECTAHJAPTHBIX CHUTyallMsIX U HECTH 3a HUX
OTBETCTBEHHOCTb.
OK 4 OcymiecTBIATh TIOUCK M MCIIOJIb30BaHNEe UHPOPMALIUU, HEOOXO0IUMOU ISl 3P PEKTHBHOTO
BBINOJIHEHUS TPO(ECCUOHANIBHBIX 3a/1a4, TPO(PECCHOHATBHOTO U JIMYHOI'O Pa3BUTHS.
OK 5 Hcnonp30BaTe MHPOPMATMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B MPO(ECCHOHATEHON
JESITEIIBHOCTH.
OK 6 PaGoTaTh B KOJJIEKTHBE U KOMaH/1e, YPPEKTHBHO OOIIATHCS € KOJJIETaMH, PyKOBOJICTBOM,
MOTPEOUTEIISIMHU.
OK 7 | bpath Ha ce0s1 OTBETCTBEHHOCTh 3a PadOTy WICHOB KOMAaH/bl (TOJMYMHEHHBIX), pe3yabTaT
BBITNOJIHEHMS 3a/1aHUN.
OK 8 CamocTosTeNbHO ONpeAesATh 3a7auyd MPO(ECCHOHATBHOIO M JIMYHOCTHOTO Pa3BUTHA,
3aHMMAaTbhC CaMO0Opa30BaHNUEM, OCO3HAHO MJIAHUPOBATh MOBHIIIEHNN KBATU(UKALINH.
OK 9 | OpueHtupoBaThCsl B YCIOBHAX YACTOH CMEHBbl TEXHOJOTMH U mHpodeccHoHaIbHOM
JIeSITEJIbHOCTH.

2. CTPYKTYPA YYEBHOM JJUCHOUTIJIAHBI

2.1. O0béM yueOHON AMCHUIIJIMHBI U BUABI Y4eOHOIi padoThI

Buabl yueOHoii padoThl O0bém yacoB
MakcumaibHas yyeOHas Harpys3ka (Bcero) 176
Oo6s13aTesibHAsE ayAUTOPHAs y4eOHAasi HATPY3Ka (Bcero) 117
B TOM YHCIIE:
IPAKTUYECKHE 3aHSTHS 117
CamocrosiTejibHas paboTa o0yuyariierocs (Bcero) 59




B TOM YHCIIE:

- paboTa ¢ aHIJIOS3bIYHBIMU TEKCTaMH (UTCHUE, TIEPEBOJI, BHITOJHCHHE
3aJIaHHM ),

- paborta co cioBapém;

- COCTaBJICHHE TJIOCCApUs TI0 TEMaM;

- 3ay4YMBaHUE JCKCUYCCKUX CIAUHHIL;

— COCTaBJICHHME YCTHBIX U IMCbMEHHBIX BBHICKA3bIBAHUN: TIEPECKA30B, JUATIOTOB;
- paboTa HaJ MPOEKTaMH;

- HamMcaHue COOOIICHUH 10 3aIaHHBIM TeMaM;

- paboTa C KOHCTICKTaMH.

HNrorosas arrecranus B popme nuddepeHninpoBaHHOIO 3a4éTa

O/1b.05 O0mecTBo3HAHKE (BKJIIOYAs IKOHOMMKY M NPABO)

PabGouass mporpamma ydeOHOW AMCHUIUIMHBI COOTBETCTBYeT TpeboBanusm OI'OC CIIO.
Brurodaet B ce0s 11eib U 33Jja4i TUCIUTUIHHBI, MECTO TUCIUIUIMHEI B cTpyKType OITOII, TpeboBanus
K pe3ysbTaTaM OCBOCHHUS IUCHUIUIMHBI, 00bEM IUCHUIUIMHBI U BUABl yueOHOM paboThl, colepikaHue
JTUCIUTUTUHEI (COIepKAHUE Pa3/IeIOB TUCIUILIMHEI, BUABI 3aHATHH ), BUIBI U (POPMBI CAMOCTOSATEILHON
BHEAyJIIUTOPHON paboOThl CTYAEHTOB, y4eOHO-MeToaudYeckoe U HH(OpPMALKUOHHOE ObecreyeHune
TUCHUTIIMHBI (OCHOBHAS, JOMOJIHUTENIbHAS JIUTEpaTypa, MporpaMMHOe obecrieueHue, 0asbl JTaHHBIX,
MH(OPMALIMOHHBIE CIPABOYHBIE W TOHUCKOBBIE CHCTEMBI), MaTepUaTbHO-TEXHUYECKOE OOecreyeHue
JUCITUTUTUHBL.

1.1 Ob6aacTh NpUMeHEeHHUs MPOrPaMMbl Y4eOHOIH TUCHHITHHBI

Pabouas mporpamMma y4eOHOW IUCHUIUIMHBI SBJISETCS YacThIO IMPOTPaMMbl MOATOTOBKH
cnenuanucToB cpeaHero 3seHa B cootrBeTcTBUU ¢ DPI'OC CIIO mna cnenumansHoctd 46.02.01
JIokyMeHTallMOHHOEe oOOecreueHue yIrpaBieHuss | apxuBoBeleHue (0a30Boil U yrmyOiaeHHOU
MIOATOTOBKHU), BXOZsAIIEN B ykpynHeHHYI0 rpynny 46.00.00 Hcropus u apxeosorus.

1.2 MecTo y4e0HOIi TUCHMILUINHBI B CTPYKTYpPe MPOrpaMMbl MOATOTOBKH CHENHAINCTOB
cpenHero 3BeHa: yueOHas gucuuruinHa «O0IecTBoO3HaHKe (BKIIOYasi 9KOHOMHUKY U MPABO)» BXOIUT B
UK 00111€00pa30BaTENbHBIX AUCITUTUIINH.

1.3 Hean um 3axaum y4eOHOM AMCUMILUIMHBI — TpPeOOBaHUSl K pe3yJbTaTaM OCBOCHHS
AUCHHUILINHBI:

Ieasn - ocBOEHUE crCcTEMBI 3HAHUN 00 IKOHOMUYECKON, COLIMATbHO-TIOJIMTUIECKON U TyXOBHOM
NS TeIbHOCTH JII0/IeH, TPABOBOM PETYIMPOBAHNUN OOIIECTBEHHBIX OTHOLICHUH.

3apaum:

— chopMHUpOBaTh UETKHE TPEACTaBICHUS 00 OCOOCHHOCTSAX JAyXOBHOM, 3KOHOMMYECKOH,
COLIMAJILHOW U MOJINTHYECKOM cep 00I1eCTBEHHOM KU3HH, ITpaBe KaK 0COO00M cucTeMe HOPM;

— CO/ICCTBOBATH OBJIAJICHUIO YMEHHUSIMHU MOJYYEHUS U OCMBICIEHUS COLMAIbHON HHPOpMAIINH;

— BOCIIUTaTh OOIIEPOCCUNCKYIO UACHTUYHOCTD U I'PaXIaHCKYIO TO3UIHUIO;

— [IOMOYb OBJIAJIETh YMEHHUSIMHU II03HABATEIbHOW, KOMMYHUKATHUBHOM M IPAKTUYECKOU
JeSITEIbHOCTH B OCHOBHBIX COIIMANIbHBIX POJISIX, XapaKTEePHBIX ISl TOJAPOCTKOBOIO BO3PAcTa;

— IOOUTHCS OCBOCHUS yYalllUMUCS Ha YPOBHE () yHKIIMOHAILHON IPaMOTHOCTH CUCTEMBI 3HAHUH,
HEOOXOAUMBIX JUISl COLIMAIBHOM aJjanTaium.

B pe3ynbraTe ocBoeHUs y4eOHOM TUCHUIUIMHBI CTY/IEHT A0JIKEH YMeTh:

— XapaKTepu30BaTh OCHOBHBIE COIMAJIbHBbIE OOBEKTHI, BBIACISAS UX CYIIECTBEHHbIE MPU3HAKY,
3aKOHOMEPHOCTH Pa3BUTHS;

— AHAJIM3UPOBATH AKTYAJIbHYIO I/IH(I)OpMaI_[I/IIO O ConmuaJIbHBIX 00BEKTax BBIABIISAS HX O6I_I_II/IC
YCPTHI U pa3JINYIUA,



— YCTaHaBJIMBATh COOTBETCTBUS MEXAY CYIIECTBEHHBIMH YepTaMHU M MPU3HAKAMH HU3YYEHHBIX
COLIMAJIBHBIX SIBIEHUH 1 O0IECTBOBEAUYECKUMHI TEPMUHAMH U NOHATHIMY;

— OOBSCHATh MPUUYUHHO-CIICJCTBEHHBIE U (YHKIMOHAIbHBIC CBSI3M HM3YYEHHBIX COLMAIBHBIX
00BEKTOB (BKJIIOYAsi B3aMMOJICHCTBHS YEJIOBEKA M OOINECTBA, BAKHEUIINX COLMATBHBIX WHCTUTYTOB,
obliecTBa M NPUPOJHOM Cpelbl, OOLIecTBA U KYJIbTYpPbI, B3aUMOCBA3M IOJCHCTEM U 3JIEMEHTOB
o01ecTBa);

— pacKpblBaTh Ha MPUMEPAX HM3Y4YCHHbIE TEOPETUYECKUE MOJIO0XKEHUS M MOHATUS COLHUAIIbHO-
HYKOHOMHUYECKUX U TYMaHUTAPHBIX HaYK;

— OCYILIECTBJIATH MOKMCK COIMAILHON MH(pOpPMAINU, IPEACTABICHHON B Pa3IUYHBIX 3HAKOBBIX
cucremax (TeKcT, cxema, TabnuIa, JUarpaMma, ayJAWOBH3YyalbHbIM psa); UW3BICKaTh U3
HealalTUPOBAHHBIX OPUTMHAIBHBIX TEKCTOB (IIPABOBBIX, HAYUYHO-IIOMYJISAPHBIX, IYOJUIIMCTUYECKUX U
Jp. 3HAHUS 10 3aJaHHBIM TEMaM);

— OLICHUBaTh JEUCTBUSA CYOBEKTOB COLMAIbHOM IKM3HM, BKIIOYass JIMYHOCTb, TI'PYIIHI,
OpraHu3alMH, C TOYKH 3pEHHS COLUAIBHBIX HOPM, SKOHOMUYECKOH paliMOHaIbHOCTH;

— (hopmynupoBaTh Ha OCHOBE MPHOOPETEHHBIX OOIIECTBOBEIYECKHX 3HAHWN COOCTBEHHBIE
CYXJIEHUSI U apTyMEHTHI 110 ONpeeIEHHBIM ITpodiieMaM;

— MOJArOTaBJIMBATh YCTHOE BBICTYIJICHHE, TBOPUECKYIO pabOTy MO COLMAIbHON MPOOIEeMaTHKE;

— IPUMEHATh COLUAIbHO-3KOHOMUYECKHE W T'yMaHUTApHbIE 3HAHUS B IPOLIECCE pEIICHUS
[I03HABATENIbHBIX 33144 110 aKTyaJbHbIM COLIMATIbHBIM ITpOOIeMaM;

B pe3ynbraTe 0CBOGHUS TUCHMITIIMHBI CTYCHT A0JIKeH 3HATh/IIOHMMATh:

— OMOCOIMATIBHYIO CYIITHOCTh YeJIOBEKa, OCHOBHBIE 3TAIlbl U (PAKTOPHI COLMAIIN3AINH JINYHOCTH,
MECTO U POJIb YEJIOBEKA B CUCTEME OOILIECTBEHHBIX OTHOIIECHU;

— TEHJICHLIUM pa3BUTHs OOILECTBA B LIEJIOM KaK CIO0XXHOM AMHAMUYHOM CHCTEMBI, a TaKxkKe
BOXHEHIINX COLMATIBHBIX HHCTUTYTOB;

— HEOOXOMMOCTh PEryJIMPOBaHUS OOIIECTBEHHBIX OTHOUICHNUH, CYIIHOCTD COI[MAIBHBIX HOPM,
MEXaHHU3MBI [IPAaBOBOI'O PETYIUPOBAHUS;

— 0COOEHHOCTH COLMATbHO-TYMAaHUTAPHOI'O TIO3HAHMUSL.

Ilepeyenb popmMupyeMbIX KOMIIETEHIIUI:

OK 1. [ToHnmaTh CyIIHOCTb U COLMANIBHYIO 3HAUUMOCTh CBOEH OyayIiel npopeccuu, NposiBiIsITh
K HEW YCTOWYMBBIA UHTEPEC.

OK 2. OpranuzoBbiBaTb COOCTBEHHYIO JI€ATEIBHOCTh, OMPENETSATh METOABl U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTh U KaYECTBO.

OK 3. Pemarp mnpoOiembl, OLEHMBaThb PUCKA M TNPUHUMATh pPEIICHUs B HECTaHIApTHBIX
CUTYyalUsX.

OK 4. OcymiecTBasiTh IOUCK, aHAIU3 U OLEHKY HHPOpPMAIHI, HEOOXOIUMOM JIJIsl TOCTAaHOBKU U
peteHust mpohecCUOHANBHBIX 3a/1a4, TPOPECCHOHATBHOTO U TMYHOCTHOTO PA3BUTHS.

OK 5. MHcnonb3oBarh  MHGOPMAIMOHHO-KOMMYHUKAIIUOHHBIE  TEXHOJOTHUU  JUIS
COBEPILIECHCTBOBaHMSI MPOPECCUOHATBHOMN 1€ATEIbHOCTH.

OK 6. PaboTaTh B KOJIJIEKTUBE U KOMaH/i€, 00ECIIeUnBaTh €€ CIuIoueHue, 3 PeKTUBHO 00IIaThCs
C KOJUJIEraMH, pyKOBOJICTBOM, MOTPEOUTEISIMH.

OK 7. CraBuTh LE€TM, MOTHUBUPOBATH MAESITEIBHOCTb IOJAYMHEHHBIX, OPraHU30BBIBATH U
KOHTPOJIMPOBAaTh HUX pabOTy C NMPUHATHEM Ha ce0s OTBETCTBEHHOCTH 3a pe3yJIbTaT BBIIOJIHEHUS
3a/IaHHM.

OK 8. CaMOCTOSTENbHO OMpPENeNaTh 3a/laud Mpo(ecCHOHANBHOTO M JMYHOCTHOTO Pa3BHUTHS,
3aHUMAaTbhCS CaMO0Opa30BaHNEM, OCO3HAHHO MIJIAHUPOBATh MOBBIILIEHNE KBATU(PUKALIUH.

OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPOPECCHOHATBHOM 1A TEIbHOCTH.

2. CTPYKTYPA Y COAEPKAHUE YUYEBHOW JUCIUILINHBI
2.1. O6bEM yueOHOI JMCHMIJIMHBI M BUAbI YU4e0HOIl padoThl

Buj yueOHoi padoThl Kos1-Bo yacos

MakcumajibHasi yyeOHasi HATpy3Ka (Bcero) 175




Oo6s13aTesIbHAs ayAUTOPHAsI ydeOHAasi HATPY3Ka (Bcero) 117
CamocrosiTesibHas paboTa cTyaeHTa (Bcero) 58
B TOM YHCIIE:
— UHJMBUIYaJIbHbBIC 3a1aHUS 42
— BHEAYJJUTOPHAsl CAMOCTOSITENIbHAs paboTa 10
Hrorosas arrecrauus B hopme 3k3amena (1 cemectp)

0O/1b.06 MaremaTuka

PabGouass mporpamma y4deOHOW AMCHMIUIMHBI COOTBEeTCTBYeT TpedoBanusm DI'OC CIIO.
Brutrodaet B ce0s 11eibh U 33[ja4i TUCIHUTUIHHBI, MECTO TUCIUIUIUHBI B cTpyKType OITOII, TpeboBanus
K pe3yJbTaTaM OCBOCHHUS IUCHUIUIMHBI, 00bEM IHUCHUIUIMHBI U BUABl yueOHOU paboThl, colepikaHue
TUCIHUILTAHBI (COJEpKaHUE Pa3/IeioB JUCIUILTNHBI, BUIBI 3aHATHIN ), BUJIBI U (DOPMBI CAMOCTOSITEIILHOM
BHEAyJIIUTOPHOI paboOThl CTYAEHTOB, y4eOHO-MeToaudeckoe U HH(OpPMaLHUOHHOE oObecreyeHue
TUCIUIUTMHEL (OCHOBHAS, JOTIOJTHUTENbHAS JIMTEpaTypa, MporpaMMHOe oOecrieueHne, 0as3bl JTaHHBIX,
MH(OPMALIMOHHBIE CIPABOYHBIE W TOUCKOBBIE CHCTEMBI), MAaTEPUAIbHO-TEXHUYECKOE OOecredeHue
JUCITUTUTUHBL.

1.1 Ob6aacTh npuMeHeHHus padoyeii mporpaMMbl y4eOHO THCIUTIMHBI

PabGouast mporpamma yueOHOW aucHMIUIMHBI «MaremMaThukay SBISETCS YacThIO MPOTPaMMBbI
[IOITOTOBKH CIIELIUAIUCTOB cpeaHero 38eHa B cooTBeTcTBUU ¢ PI'OC CIIO no cneunansHoctr 46.02.01
JloKkyMeHTaIIMOHHOE 00ecIiedeHUe YIIPaBICHHUS U apXHBOBEICHNE, BXOIAIICH B YKPYITHEHHYIO TPYIIITY
cnenuanbHocten 46.00.00 Mcropus u apxeonorusi.

1.2 MecTro y4eOHOl AMCHMIUIMHBI B CTPYKType OCHOBHOH npogeccnoHaIbHOMI
o0pa3oBaTe/IbHOI NPOrpaMMBblI: yueOHas JIUCLUIUINHA «MatemaThka» ABIISIETCA
obmenpopeccuoOHaTbHON AUCHUILTHHON BXOIUT B 0011e00pa30BaTeIbHbBIN YIeOHBIH IUKII.

1.3 Henu 1 3272494 AUCUMILIMHBI — TPeOOBAaHUS K pe3yJIbTaTaM OCBOCHUS TUCHHUIINHBI:

B pesynbrare wusydenus yueOHOH nucnumianHel «MaremaTnkay OOydaromMHCs JOJDKEeH
3HATH/IOHUMATD!

— 3HAQUYE€HHE MAaTEMAaTUYECKON HAYKHU JUIsl PELICHUs 3a/1a4, BOSHUKAIOUINX B TEOPUU U NPAKTUKE;
LIMPOTY U B TO K€ BpPEMS OTPAaHMYEHHOCTh IPUMEHEHHUS MATEMaTH4YECKUX METOAOB K AHAIU3y U
HCCIIEIOBAHUIO TIPOIIECCOB U SIBJICHHUI B IPUPOJE U OOIIECTBE;

— 3HaYeHME MPAKTUKHU U BOIIPOCOB, BO3HUKAIOLIUX B caMOW MaTeMaTuke JUis GOpMHUPOBAaHUS U
pa3BUTHA MAaTEMAaTUYECKOW HAyKH; UCTOPHIO Pa3BUTHS MOHATHUS UYUCIA, CO3JAaHUS MaTeMaTH4ECKOIrO
aHaJIn3a, BOSHUKHOBEHUS U Pa3BUTHSI T€OMETPHH;

— YHUBEPCAIBHBIM  XapakTep 3aKOHOB JIOTMKM MaTeMAaTHYECKUX  PACCYKIEHUH, UX
IPUMEHUMOCTh BO BCEX 00JIACTSIX YEJIOBEUECKOH /1A TebHOCTH;

— BEPOSITHOCTHBIN XapaKTep pazIMYHbIX [IPOLIECCOB OKPYIKAIOIIET0 MUPA.

1o paszaenay «AJjaredopa»

yMeTb:

— BBIMOJIHATh apupMeTHYecKue AEHCTBHS HaJ YHCIaMH, COYeTas YCTHbIE U MHCbMEHHBIE
MIPUEMBI; HAXOIUTh MPUOIMKEHHbIE 3HAYCHHSI BEJIMYMH U MOTPEIIHOCTH BBIYMCICHUN (aOCoNtOTHAS U
OTHOCHTEJIbHAs); CPABHUBATDH YHCIIOBBIE BHIPAYKEHUS;

— HaXOJWUTh 3HAYEHUS KOPHS, CTENeHH, Jiorapudma, TPUTOHOMETPUUECKUX BBIPAKEHHH Ha
OCHOBE OIIpEeJIeNICHHs], HCIIONb3Ys P HEOOXOAUMOCTH MHCTPYMEHTAJIbHBIE CPEJCTBA; MOJIb30BATHCS
MpUOIMKEHHOM OLEHKOM NMpHU MPaKTUYECKUX pacyerax;

— BBIMOJIHATH MIPeoOpa30BaHusl BbIpaXKEHUH, MpUMEHssT (OpMYIIbl, CBSI3aHHBIE CO CBOWCTBAMHU
CTeIeHeM, JorapugmMoB, TPUrOHOMETPHUUECKUX (DYHKIIUH.

HCIN0JIL30BATH NMPUOOpeTeHHbIe 3HAHUS M yYMeHHMsl B NPAKTHYECKOW IesiTeIbHOCTH H



MOBCEAHEBHOM KH3HU:

— JUId TPaKTUYECKUX pacueToB MO (opMynaM, BKIrOYas (OPMYJIbI, COAEpXkalllUe CTEIEHH,
panukanbl, JorapumMbl U TPUTOHOMETPHUYECKHE (YHKUUHU, HCHOIB3ysd MpH HEOOXOAUMOCTH
CIIPaBOYHBIE MATEPUAJIbI U NIPOCTEUIINE BBIYMCINTEIIBHBIE YCTPOMCTBA.

1o pasaeay «DyHkuum u rpapukm»

yMeTb:

— BBIUMCIIATh 3HAYeHHE (YHKIMHM 1O 33aJaHHOMY 3HAYCHHIO apryMeHTa IpH Pa3IHYHBIX
crniocobax 3afaHus GyHKINH;

— ONpeAessATh OCHOBHbIE CBOMCTBA YMCIOBBIX (DYHKIMH, MWIUTFOCTPUPOBATH X Ha rpadukax;

— CTPOUTh TpapUKH H3yYeHHbIX (QYHKUMH, WUIIOCTpUPOBaTh MO TIpaduKy CBOWCTBA
3JIEMEHTApHbBIX (DYHKIIMIH;

— HCIOJIB30BATh NOHATHE (DYHKIIMH ISl OTMCAHUS U aHAIM3a 3aBHCUMOCTEH BEJHMYNH;

HCIO0JIB30BATh NPHOOPETeHHbIEe 3HAHUSI M YMEHHMSl B NPAKTHYECKOH [esiTeIbHOCTH H
IOBCEIHEBHOM KU3HU:

— JUId ONMHCAaHUS C IOMOIIbI0 (DYHKIMIA pa3IUYHBIX 3aBHCUMOCTEH, MpPEACTaBICHUS HX
rpaduyecKu, HHTEpIpETAUU ITpapuKOB.

no pasaeay «Havana MaTeMaTH4eCKOro aHAIN3a»

yMeTb:

— HaXOAUTh MPOU3BOJHBIE FTIEMEHTAPHBIX (DYHKIIMIA;

— HCHIOJIB30BATh MPOU3BOTHYIO ISl H3yYSHHS CBOMCTB (DYHKIIMK M TOCTPOSHUS TpaduKOB;

— NIPUMEHSATh MPOU3BOAHYIO JUISl NPOBENEHUS NMPUOIMKEHHBIX BBIYMCIEHUH, peliarh 3aJaqyu
MPUKIIQJHOTO XapaKkTepa Ha HaX0XKIeHHE HanOOJIbIIEro M HAMMEHBIIIETO 3HAYCHHUS;

— BBIUMCJIATH B MPOCTEHIINX CIIydyasX IUIOLAAN U 0OBEMBbI C MCIIOJIb30BAaHUEM OIPEIEIIEHHOTO
UHTETpaa;

HCIO0JIb30BATh NPHOOpPeTeHHbIe 3HAHUSI M YMEHHSl B NPAKTHYECKOH /JeATeJbHOCTH H
MOBCEeHEBHOM KU3HHU IS

— peleHus MPUKJIAIHBIX 337a4d, B TOM YHCIE COIMAIbHO-I)KOHOMHUYECKUX M (PU3MUECKUX, HA
HanOOJIbIINE M HANMEHBIINE 3HAYCHUS, HA HAXOXKICHUE CKOPOCTH U YCKOPEHHUSI.

10 pa3fesny «YpaBHEHHS M HEPABEHCTBA»

yMeTb:

— pelmiaTb ~ pallMOHAJbHbIE, IOKa3aTeJbHbIC, JOrapupMuyeckre, TPUTOHOMETPHUUECKUE
YPaBHEHUs, CBOJSALIMECS K JINHEHHBIM U KBaJIPaTHBIM, a TAKXKE aHAJIOTUYHBIE HEPABEHCTBA U CUCTEMBI;

— HCIIONIb30BaTh rpapuueckuii METO| pelIeHNs] ypaBHEHUN U HEPAaBEHCTB;

— n300pakaTh Ha KOOPAWHATHOM IJIOCKOCTH PELIEHUS YpaBHEHUW, HEPABEHCTB M CHUCTEM C
JBYMsI HEU3BECTHBIMU;

— COCTaBJIATh U pEIllaTh ypaBHEHUS U HEPABEHCTBA, CBSA3BIBAIOLINE HEM3BECTHBIE BEIMUMHBI B
TEKCTOBBIX (B TOM YMCIIE MPUKIAAHBIX ) 3aJa4ax.

HCIOJIB30BATh NMPHOOPETCHHbIC 3HAHUSI M YMCHHMS B NPAKTHYECKOH IeSITeIbHOCTH H
NOBCEIHEBHOI KU3HU:

— JUISl IOCTPOEHUS U UCCIIE0BAHUS IPOCTENIINX MATEMAaTHYECKUX MOJIETIEH.

no pasaeay «KomOMHATOPHKA, CTATHCTHKA M TEOPHUS BEPOSITHOCTID)

yMeTb:

— pemarthb npocreiine KOMOMHATOPHBIE 3a/1a4l METOAO0M Iepedopa, a TAKKe C UCIOIb30BAHUEM
U3BECTHBIX (hopMyI;

— BBIYHUCIIATH B NPOCTEHIIMX CIIydasX BEpPOSITHOCTH COOBITMM Ha OCHOBE MOJCYETa uHucia
HCXOJIOB;

HCIO0JIb30BATh NPHOOPETEHHbIC 3HAHUSI M YMEHHMSl B NPAKTHYECKOH IesiTeIbHOCTH H
MOBCEAHEBHOM KU3HU:

— IS aHaJIM3a pealibHbIX YMCIIOBBIX JaHHBIX, IPECTABICHHBIX B BUIE AUAarpaMm, rpaukoB;

— aHanu3a UHQOPMAIMK CTaTUCTUYECKOT0 XapaKTepa.

o pasaeny «I'eomerpus»



yMeThb:

— pacro3HaBaTh Ha YEPTEekKaxX U MOAEISAX MPOCTPAHCTBEHHbIE (POPMBI; COOTHOCUTH TPEXMEPHBIE
OOBEKTHI C UX OMUCAHHSIMH, U300paKECHUSIMHU;

— ONKUCHIBATh B3aMMHOE pACIOJIOKEHHWE TMPSAMBIX U IUIOCKOCTE B  MPOCTPAHCTBE,
aApeyMeHmupo8ams 80U CYHCOeHUs 00 IMOM PACNOJIOHNCEHUU,

— aHaJM3UPOBAThH B MIPOCTEHIINX CITydasx B3aHMHOE PACIOIOXKEHNE 0OBEKTOB B IPOCTPAHCTBE;

— n300pakaTh OCHOBHBIE MHOTOTPAHHHUKHU W KPYTJIbIC TEJa; BHITIOTHATH YEPTEXKH TI0 YCIOBUIM
3ajay;

— cmpoumbs npocmeniuiue ceyeHus Kyoa, npuzmbl, NUPaAmMuosl,

— pemiath MJIaHUMETPUYECKHE M MPOCTEUIINE CTEPEOMETPUUECKUE 3a/layl Ha HaXOXKICHHE
reOMETPUUYECKUX BEJIMYUH (JUIMH, YIIIOB, MIIOIIaeH, 00beMOB);

— HMCIIOJIB30BAaTh TPH PEIICHUH CTEPEOMETPUYECKUX 3a1a4 IUIAHMMETpUYecKue (akTel U
METO/IbI;

— MPOBOJIUTH JI0KA3aTeIbHBIC PACCYKICHUS B XOJIE PEIICHUS 3a/1a4;

HCNOJIb30BATh NMPHOOPETEHHbIE 3HAHUSI M YMEHHS] B NPAKTHYECKOW [esiTeIbHOCTH U
IOBCEIHEBHOMU KU3HU:

— U1 UCCIIeIOBaHMs (MOJICIMPOBAHUS) HECIOXKHBIX MPAKTHYECKUX CHUTyalldid Ha OCHOBE
W3YYCHHBIX (DOPMYIT U CBOKMCTB QUTYD;

— BBIYHCIIEHUS 00BEMOB M IUIONIAJIEH MOBEPXHOCTEH MPOCTPAHCTBEHHBIX TEJ MPHU PELUICHUH
MPAKTUYECKHX 3aJ1a4, UCTIOJb3Ys MPU HEOOXOAMMOCTH CIPABOYHUKH U BHIYUCIUTENbHBIE YCTPOICTBA.

@DopmMupyeMble KOMIETEHIIUH:

OK 1. [ToHnMaThb CyIIHOCTh U COIUANBHYIO 3HAUUMOCTh CBOEH OyayIiei mpodeccuu, mposiBIsTh
K HEM YCTOMYMBBIA HHTEPEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JAEATEIBHOCTb, OMPEACNATh METOAbl U CIOCOOBI
BBITIOJTHEHUS MPOPECCHOHANTBHBIX 3a/1a4, OIICHUBATh X d3PPEKTUBHOCTh M KAUYECTBO.

OK 3. Pemarp mnpoOiembl, OIEHMBaTh PUCKA U TNPUHUMATh PEIICHHS B HECTaHIAPTHBIX
CUTYaIUsX.

OK 4. OcymiecTBasTh MOUCK, aHAIHU3 U OLEHKY HHPOPMAIIIH, HEOOXOIUMOM JJIsl TOCTAHOBKH U
penreHus mpodecCHoHANBHBIX 337a4, TPO(HEeCCHOHATLHOTO U TMYHOCTHOTO Pa3BUTHS.

OK 5. MHcnonb3oBath  WHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJNOTHUH  JUIS
COBEPIICHCTBOBAHUS MTPO(HECCUOHATLHOM JISATSIIBHOCTH.

OK 6. PaboTaTh B KOJIJIEKTUBE M KOMaH/Ie, 00ECTIeunBaTh €€ CIuioueHue, 3hpPpexTHBHO 00IIaThes
C KOJIJIETaMH, PYKOBOJICTBOM, ITOTPEOUTEIISIMHU.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJOTHH B POGECCHOHATBHON ASSITENFHOCTH.

2 CTPYKTYPA U COJAEP)KAHUE YYEBHOU JUCHUTJIAHBI

2.1 O0beM y4eOHOI TMCHUIIMHBI B BU/IbI Y4eOHOH padoThl

Buj yueo6Hoii paboThl O0bem yacoB

MakcumasbHas y4eOHass Harpys3Ka (Bcero) 175

Oo6s13aTesibHAsE ayIUTOPHAs y4eOHAasi HATPY3Ka (Bcero) 117

B TOM YHCIIE:

- KOHTPOJIbHBIE pabOTHI 4

CamocrosiTejibHas pa6oTa o0yuyaruierocs (Bcero) 58

B TOM YHCIIE:

- paboTa HaJ KOHCTIEKTaMH 3aHATHIA 38

- TOUCK WH(OPMAIIMY B TTMCEMEHHBIX U 3JICKTPOHHBIX HCTOUYHUKAX, €& 20
H3yueHHe

Hrtorosas arrecrauus B popme 1udpepeHuMpoBaHHOrO0 3a4eTa




O/Jb.07 Undopmaruka u UKT

Pabouas mporpamma yueOHOM IUCHMIUIMHBI COOTBeTcTBYeT TpeboBanmsim PI'OC CIIO.
Bxuttouaer B ce0s 11e71b ¥ 337a4i AUCHUIUIMHBL, MecTO AucUUIIuHbl B cTpykType OIIOII, TpeGoBanus
K pe3yJbTaTaM OCBOCHHS TUCHMIUIMHBI, 00BEM IUCIHILIMHBI M BHIBI YU€OHON pabOThI, COAepKaHne
JUCLUIUIMHBI (COAep KaHUe pa3AeioB JUCHUIUINHBI, BUbI 3aHATHUI), BUIBI U (OPMBI CAMOCTOSITEIbHON
BHEAYIUTOPHOH pabOThl CTYAEHTOB, Y4eOHO-METOAMYECKOE M WH(POPMAIMOHHOE obecreueHue
JUCLUIUIMHBI (OCHOBHAs, JONOJHUTEIbHAS JIUTEpaTypa, IporpaMMHoe obecriedyeHue, 0a3bl JaHHBIX,
MH(POPMAIMOHHbBIE CIPAaBOYHBIE M MOUCKOBBIE CHCTEMBI), MAaT€pPHAIBHO-TEXHHUUECKOE OOecIedeHne
JUCLUIUINHBIL.

1.1 O6s1acTh NPpUMEHEHUs] MPOrPAMMBbl Y4eOHOM U CHUNJINHBI.

Pabouas nmporpamma yueOHON AMCHUIUIMHBI SBISETCS YaCTbIO OCHOBHOHM IpodeccCHOHATBHON
oOpasoBarenbHOi Tporpammbl B cooTBeTcTBUH ¢ PI'OC CIIO mno cnemumansHocTH 46.02.01
JIOKyMeHTallMOHHOE 00eCIIeYeHNE YIIPABICHUS U apXUBOBEJICHUE, BXOAIIAsl B YKPYITHEHHYIO TPYIIILY
crenunanbHocTer 46.00.00 McTopus u apxeosiorusi.

1.2 Mecro y4yeOHOl JUCHMIUIMHBI B CTPYKType OCHOBHOH mNpo(eccHOHAIbHOMI
o0pa3oBaTe/IbHON NPOTrPaAMMBI.
OO6mieo0pa3oBaTeIbHbIN ITUKIL.

1.3 Hean u 3agaum y4eOHOH AMCHUILIMHBI — TPeOOBaHHMSA K pe3yJabTaTaM OCBOCHHS
JUCIHUIIIMHBI:

B pe3ynbraTe 0CBOCHUS IUCHUIUIMHBI O0yYaIOIIHICs TOKEH

3HaTL/MOHUMATH:

— pa3JIMYHBIE TIOJIXO/IBI K ONPEICICHUIO IMMOHATHS «HHMOpMAIUs»;

— METO/JIbI U3MEPEHUS KOJINYECTBA HH(OPMAIIUU: BEPOSTHOCTHBIN U aj()aBUTHBIN.

— €IMHUIIBI U3MEPEHUS HHPOPMALIIH;

— Ha3HavyeHHWe HauboJiee pPacCHpPOCTPAHEHHBIX CPEACTB AaBTOMATHU3ALUU WH(POPMAIMOHHOM
NESTETbHOCTH  (TEKCTOBBIX PEAAKTOPOB, TEKCTOBBIX IMPOIIECCOB, TpPaPUUYECKUX PEIAKTOPOB,
ANEKTPOHHBIX TabyHuIl, 6a3 TaHHBIX, KOMIIBIOTEPHBIX CETEH);

— Ha3HaYeHWEe W BUJBI MH(OOPMAIMOHHBIX MOJEJNIEH, ONMMCHIBAIOIINX peaibHble OOBEKTHI WU
MPOIIECCHI;

— HCIIOJIb30BaHKE AITOPUTMA KaK CIIoco0a aBTOMATU3AIIMHU AESITeTbHOCTH;

— Ha3HaueHUs U PYHKIIMH OTIEPAIMOHHBIX CUCTEM.

YMeTh:

— OLIEHUBATh JOCTOBEPHOCTHh HH(POPMAIINH, COMTOCTABIISS PA3TMYHbIC UCTOUHUKY;

— pacrno3HaBaTh HH(POPMAIIMOHHBIE MTPOLIECCHI B PA3IMUHBIX CUCTEMAX;

— HCIIONIb30BaTh TOTOBbIE WH(OPMAIIMOHHBIE MOJIETH, OLICHUBATh UX COOTBETCTBUE PEATLHOMY
O0BEKTY U LENSIM MOJICTUPOBAHUS;

— OCYHIECTBJISITH BEIOOp CIIOCc00a IpeicTaBiieHust MH(OOPMAITUU B COOTBETCTBUH C IMTOCTABICHHOMN
3ajadeit;

— WUTFOCTPUPOBATh y4eOHble pabOThl C UCHOIB30BaHUEM CPEACTB UH(GOPMAIMOHHBIX
TEXHOJIOTHI;

— co3aBaTh HHOOPMAITMOHHBIE OOBEKTHI CII0KHOM CTPYKTYPHI, B TOM YHCJI€ TUIIEPTEKCTOBBIE;

— IpOCMaTpUBaTh, CO3/1aBaTh, PEAAKTUPOBAThH, COXPAHATH 3aIMUCH B 0a3 TaHHBIX;

— OCYIIECTBIISATH MOUCK HHPOPMAITUU B KOMIBIOTEPHBIX CETIX U TIP.;

— MPEACTaBIATH YHCIOBYIO HHPOPMAIIHIO PA3IMYHBIMU criocobamu (Tabmuia, MaccuB, Tpaduk,
JuarpaMma U Imp.);

— coOM0IaTh TpaBWJIa TEXHUKH OE30MaCHOCTH W THUTHEHUYECKHE PEKOMEHIAHNH TPH
ncrnons3zoBannu cpeacts UKT.



Hcnonab3oBaTh NpuodpeTeHHbIe 3HAHUSI U YMEHUSI B MPAKTHYECKOW NeSTeJIbHOCTH H
MOBCEAHEBHOM KU3HU:

— 3¢ (deKTUBHON OpraHU3aIMH WHAWBUIYAIBHOTO HH(OPMAIIMOHHOTO IPOCTPAHCTBA,

— aBTOMaTH3allMi KOMMYHUKAIIMOHHOW JIESTeIbHOCTH;

— 3¢ GEeKTUBHOTO TPUMEHEHUs HWH(POPMAIMOHHBIX O00pAa30BATEIBHBIX PECYPCOB B Yy4EOHOM
NeSITENIbHOCTH.

O0Ja1aTh cJeAyIIHMH 00IIUMU KOMMIETEHIUSIMHU:

OK 4. OcymiecTBisITh IOUCK, aHAIU3 U OLICHKY HHPOPMAIIHH, HEOOXOIUMOM IS TOCTAHOBKH U
penieHus mpodecCHoHANBHBIX 337124, TPO(ECCUOHATBFHOTO U TMYHOCTHOTO Pa3BUTHSL.

OK 5. Ucnonb3oBath HHGOOPMALIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH IS

OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPO(GECCUOHATBHON JAEATEIbHOCTH.

2 CTPYKTYPA U COJAEP)KAHUE YYEFHOU JJUCHUILIAHBI

2.1 O0beM yueOHON AMCUMILIMHBI M BUABI Y4eOHOI padoThl

Bup yyeOHo# padoThl KoanyecTBO 4acoB
MaxkcumasnbHasi yueOHasi Harpy3ka (Bcero) 175
Oo0s3aTesibHAs ayIMTOPHAsA y4yeOHas HArpy3Ka (Bcero) 117
B TOM YHUCIJIE:
MPAKTUYECKHUE 3aHATHSI 50
KOHTPOJIbHBIC PaOOTHI 4
CamocrosiTesibHas padoTa odyuyarierocs (Bcero) 58
B TOM YHCIIE!
- IOATOTOBKA JIOKJIAJI0B 2
- paboTa HaJl KOHCIIEKTaMH 3aHATUI 5
- MOUCK HMH(OpPMALMKM B NMHUCHMEHHBIX W DJIGKTPOHHBIX HMCTOYHHKAX, €€ 4
M3ydeHHe
- IOATOTOBKA OTYETOB IO MPAKTUUYECKUM paboTam 24
- HanKcaHue pedepaToB 4
HroroBasi arrectamnus B popme IK3aMeHa

O/1b.11 I'eorpa¢us

Pabouass mporpamma y4yeOHOW AMCHMIUIMHBI cooTBeTcTBYeT TpeboBanusm DPI'OC CIIO.
Bxurouaet B ce0s 1ieIb U 3aja4i TUCHUIUIMHBI, MECTO JUCHUIUINHEI B cTpyKType OIIOIL, TpeboBanus
K pe3yJbTaTaM OCBOEHHS TUCHMILUIMHBI, 00BEM TUCIMIIMHBI U BUJbI Y4eOHOU paboThl, colepxKaHHUe
JUCHUILIMHEI (COAepKaHUE pa3/IenoB JUCIUILIMHBI, BUIbI 3aHATUI), BUJIbI U (POPMBI CAMOCTOSATEIHHON
BHEAyJAUTOPHOM pabOThl CTYAEHTOB, Y4eOHO-METOAMYEeCKOoe MU HH(OpMalMOHHOE o0ecreyeHne
JUCHUIUIMHBL (OCHOBHAS, NOMOJIHUTENbHAS JIMTEpaTypa, MporpaMMHOe obecriedeHue, 0as3bl JaHHBIX,
MH(OPMAIMOHHbBIE CIPAaBOYHBbIE M IOUCKOBBIE CHUCTEMBI), MAaTE€pPUATIbHO-TEXHHUUECKOE oOecreyeHune
JTUCIUIUIAHBL.

1.1 O6aacTh NpUMeHEeHHs NIPOrPaAMMBbl Y4eOHOM TMCIUTITTHHBI

Pabouas mnporpamma y4eOHON AMCUUIUIMHBI SBJISETCS YacThlO MNPOTPaMMbl TOATOTOBKH
crienranucToB cpeaHero 3seHa B cooTBercTBUU ¢ @I'OC CIIO no crnenuanbHOCTH:

46.02.01 JloxyMeHTallMOHHOE OOECIeYeHHEe YIPABICHUS W apXWBOBEJEHHE, BXOHAIas B
YKpyHHEHHYI0 Tpynny cnenuanbHocTen 46.00.00 Mcropus u apxeonorusi.

1.2 MecTo y4eOHOM AUCHUILIMHBI B CTPYKTYpe NMPOrpaMMbl MOATOTOBKH CIEHHAJHCTOB
cpenHero 3BeHa: O01eoOpazoBaTeNbHBIN YIEOHBIHN IUKIL.

1.3 Henu 1 3272491 AUCHMILIMHBI — TPEOOBAaHUS K Pe3yJIbTaTaM OCBOCHUS TUCHHUIINHBI:



B pesynbrare 0CBOCHUS AUCIUILTUHBI 00YJAIOLIHICS JOKEH

3HATb/TIOHUMATD:

- OCHOBHBIE TreorpapuuecKkue TOHATHS M TEPMHHBI, TPAJAULIMOHHBIE W HOBBIE METOJIBI
reorpapuuecKux UCCIe10BaHUH;

- OCOOCHHOCTH pa3MEIICHUS OCHOBHBIX BHJIOB MPHUPOJHBIX PECYpCcOB, HUX TIJIaBHBIC
MECTOPOKICHHS U TEPPUTOPUATIBHBIE COYECTAHMUS,

- YHUCJIEHHOCTb W JIMHAMUKY HAaCEJI€HMs] MHpa, OTHAEIbHBIX PErHOHOB U CTpaH, HX
ATHOTPa(UUECKYIO CICIIUPUKY;

- pa3nuuMs B YPOBHE M KauecTBE >KM3HU HACEJICHUS, OCHOBHBIE HAIIPABJICHUS MUIPALIUN;
po0JIeMbl COBPEMEHHOW ypOaHU3aIuu;

- reorpauUecKre acleKThl OTPACICBON U TEPPUTOPHATILHON CTPYKTYPbI MHPOBOT'O XO3HCTBa,
pa3MelICHNs] €r0 OCHOBHBIX OTpPAaCeH;

- reorpadu4ecKkyro cnenu(puKy OTIACNbHBIX CTPaH M PETHOHOB, MX PA3JIMYUA IO YPOBHIO
COLIMAJIbHO-9)KOHOMHUYECKOTO Pa3BUTHI,

- CHeMaIN3aluy B CHCTEME MEXKITYHAPOIHOTO reorpadudeckoro paseseHus Tpyaa;

- reorpagpuuecKkue acueKThl II00abHBIX IPOOJIEM UEIOBEUECTBA;

- 0COOEHHOCTU COBPEMEHHOI'O T'€ONOJUTHYECKOIO U T'€03KOHOMHUYECKOro nojoxkenus: Poccuu,
€e poJib B MEX/YHAPOAHOM reorpauueckoM pa3ieieHUN Tpya;

yMeThb:

— OIpeNeJIATh U CPAaBHUBATH 10 Pa3HBIM UCTOUHUKAM HH(POPMALIUU reorpapuuecKue TeHIeHIIUU
pa3BUTHS NPUPOJHBIX, COLMATBHO-3KOHOMMUYECKUX U TE03KOJOTMYECKMX OOBEKTOB, IPOLECCOB U
SIBJICHHI;

— OLICHUBATh U OOBSACHATH PECYPCOOOECIIEYEHHOCTh OTAEIBHBIX CTpaH U PETMOHOB MHpA, UX
AeMorpa(guuecKyro CUTyalio, ypOBHU ypOaHU3aLMU U TEPPUTOPUAIBHON KOHIIEHTPALMK HAaCEeJIeHUS U
IIPOU3BOJICTBA, CTENEHb IPUPOAHBIX, AHTPOIOI€HHBIX M TEXHOTEHHBIX W3MEHEHHH OT/EJIbHBIX
TEPPUTOPUIL;

— IPUMEHSTh Pa3HOOOpa3HbIe HMCTOYHHKH Teorpaduueckord MHGOpMAIMH sl TPOBEACHUS
HaOMIOACHNUH 3a MPUPOJHBIMHU, COLUAIBHO-IKOHOMHUYECKUMH M TE03KOJIOTMYECKMMU OOBEKTaMH,
mporeccaMy U SIBJICHUSMH, UX U3MEHEHUSIMH I10]1 BIUSHUEM Pa3HOOOpa3HbIX (haKTOpOB;

— COCTaBJISITh KOMIUIEKCHYIO TeorpaMuecKyro XapaKTepUCTHKY PETHOHOB M CTpaH MHpa;
Ta0JINLIBI, KApPTOCXEMBI, JHAarpaMMbl, MPOCTEHIINE KapThl, MOJENIH, OTpa’karolue reorpauueckue
3aKOHOMEPHOCTH PA3JIMYHBIX SBJIECHUI U ITPOLIECCOB, UX TEPPUTOPHAIIBHBIE B3aUMOJICHCTBUS;

— COIOCTaBJISITh reorpaduueckue KapThl Pa3IMUYHON TEMaTUKU;

Hcnonb3oBaTth npuoOpeTeHHbIC 3HAHUSI M YMEHHUSI B NPAKTHYECKOH NeATEJbHOCTH H
NOBCeIHEBHOI KNU3HU:

— 715 BBISABJICHUS M OOBSCHEHUS Teorpauueckux acleKkTOB pa3lIUYHbIX TEKYLIMX COOBITHHA U
CUTYAaLNII;

- HaXOXXIEGHUS W TpHUMEHeHHs reorpaduyeckoil  uHpOpMalLMu, BKIOYas  KapThl,
CTaTUCTUYECKUE MaTepHalibl, TeOMH(OPMAaLlMOHHBIE CUCTEMBI U pecypchl VHTepHeTa; npaBUIbHON
OLIEHKU BaKHEHIIINX COIMAIbHO-I)KOHOMMYECKUX COOBITUN MEKAyHApOTHON )KU3HHU, T€OMOIUTUYECKON
U TEODKOHOMHUYECKOW cuTyauuu B Poccuu, Apyrux cTpaHax M peruoHax MUpa, TEHAECHUUH HX
BO3MO>KHOT'O Pa3BUTHS;

- NOHMMaHHUA Teorpapuyeckor crnenunu(UKN KPYMHBIX PErHOHOB U CTpaH MHUpPa B YCIOBUSX
rno0anu3anny, CTPEMHUTENIBHOTO PAa3BUTHUS MEXIYHAPOJHOIO TypHU3Ma U OTIbIXa, JEJIOBBIX U
00pa30BaTeNbHBIX IPOrpaMM, Pa3INYHbIX BUJIOB YEIOBEYECKOTO OOIIEHUS.

Cnenmanucr 1o  JOKYMEHTAIIMOHHOMY  O0eCle4eHHMI0  YNPABJICHUSl, AapPXHBHCT
(yray0J1eHHO# MOAr0OTOBKH) A0JIZKeH 00J1a1aTh 00 LIIMMH KOMIIETEHUMSIMH, BKJIIOYAIOIIUMH B ce0s1
CIOCOOHOCTD:

OK 1. [ToHnmaThb CyIIHOCTb U COLMANBHYIO 3HAUUMOCTh CBOEH OyayIiei npodeccuu, mposiBIIsITh
K HEW YCTOWYMBBIA UHTEPEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JEATEIbHOCTb, ONPEAENATh METOAbl U CIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3(P(PEKTUBHOCTH U KaYECTBO.



OK 3. Pemarp mnpoOiembl, OLEHMBATb PUCKM M MPUHUMATh PELICHHS B HECTaHIAPTHBIX
CUTYyallUsX.

OK 4. OcymiecTBiATh IOUCK, aHATH3 U OLIEHKY MH(OpMAINK, HEOOXO0IUMOM JJIsl IIOCTAHOBKYU H
pereHust mpohecCUOHAIBHBIX 3a/1a4, IPOPECCHOHATBHOIO U TMYHOCTHOI'O PAa3BUTHS.

OK 5. MUcnonw3oBarh  WH(GOPMAIMOHHO-KOMMYHHUKALIMOHHBIE  TEXHOJIOTUH  JIJIS
COBEPLICHCTBOBaHMSI IPOGECCUOHATIBHOMN 1EATEIbHOCTH.

OK 6. PaboTathb B KOJJIEKTHBE U KOMaH 1e, 00eCIeunBarh ee CruioueHue, 3h(HEeKTHBHO 00IAThCs
C KOJUIEraMu, pyKOBOJICTBOM, IIOTPEOUTEISIMH.

OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPOPECCHOHATBHOM 1A TEIBHOCTH.

2 CTPYKTYPA U COJAEP)KAHUE YYEFHOM JJUCHUILIAHBI

2.1 O0beM yueOHOM AMCUMILIMHBI M BUABI Y4eOHOI paboThl

Buj yueOHoi1 padoThl O0bem yacoB
MaxkcumasnbHasi yueOHasi Harpy3ka (Bcero) 132
O0s13aTesIbHAsI AYAUTOPHAs YueOHasi Harpy3Ka (Bcero) 88
CamocrosiTesibHas padoTa o0yuyawuierocs (Bcero) 44
B TOM YHCIIE:
— paboTa ¢ KOHCTICKTOM; 6
— COCTaBJIEHHE TaOJIMII; 2

— paboTa ¢ aTJIacOM M KOHTYPHOU KapTOii; 20

— COCTaBJICHUC TCCTOB,

HanucaHue pedeparos;

[ep Hoo} }\)

COCTAaBJICHHUC KaPTOCXEM

Hrorosas arrecranusi B (popme 3auera

O/1b.10 EcrecTBO3HaHUE

Pabouas mporpamma y4yeOHON AMCHUIUIMHBI COOTBeTCTBYeT TpeboBanusim DPI'OC CIIO.
Bxurouaet B ce0s 1ieIb U 3aa4l TUCHUIUIMHBI, MECTO JUCHUIUINHEI B cTpyKType OIIOIL, TpeboBanus
K pe3yJbTaTaM OCBOEHUS TUCHMILIMHBI, 0OBEM IUCIUILIMHBI M BUJIBI yUeOHOM paboThl, COAepKaHUe
JUCLUILIMHEI (COAepKaHUE pa3/IeNoB JUCIUILIMHBI, BUIbI 3aHATUI), BUJIBI U (POPMBI CAMOCTOSATEIbHON
BHEAyJAUTOPHOM palbOThl CTYAEHTOB, Y4eOHO-METoAMYEeCKOoe MU HH(OpManMoHHOE o0ecreyeHne
JUCHUIUIMHBL (OCHOBHAS, JOMOJIHUTENbHAS JIMTEpaTypa, MporpaMMHoe oOecrieueHue, 0as3bl TaHHbIX,
MH(GOPMAIMOHHbIE CIPAaBOYHbIE M IOUCKOBBIE CHUCTEMBI), MAaTE€pPHUAIbHO-TEXHHUUECKOE oOecredyeHune
JTUCIUIIIAHBL.

1.1 O6aacTh NpUMeHEeHHs NIPOrPaAMMBbl Y4eOHOM TMCIUTITTHHBI

PaGouass mporpamma yueOHON JMMCHMIUIMHBI SBJISETCS YacTbiO MPOTPAMMBbl MOJTOTOBKH
crienuagucToB cpeanero 38eHa B coorBeTcTBUU ¢ PI'OC CIIO no crennanabHOCTH:

46.02.01 okyMeHTalIMOHHOE O0ecTiedeHne YIPaBIeHNUs U apXUBOBEICHUS.

1.2 MecTo y4eOHOIi JUCHUILUINHBI B CTPYKTYpe MPOrpaMMbl MOATOTOBKH CHENHAJINCTOB
cpeanero 3BeHa: O0meoOpa3oBaTeIbHBIN YICOHBIN ITUKIT.

1.3 esn ¥ 3a1a4M JUCUUILIMHBI — TPEOOBAHUS K Pe3y/JIbTAaTaM O0CBOCHHS IMCHHUILIUHbI:

B pesynbrare ocBoeHuUs yueOHON AUCIUIUIMHBI 00YJarOIUiicst JOKEH

3HAThH/IIOHUMATH:

— CMBICII MOHATHIA: KJIeTKa, tudpepenimanus kinerok, JJHK, Bupyc, Ononorunueckas sostonus,
OmopazHooOpas3ue, Opra’Hu3M, MOMyJISINs, SKocucTema, ouocdepa;

— BKJIQJl BBLIAIOUIMXCS (B TOM 4YHCJE OTEYECTBEHHBIX) YYEHBIX B Pa3BUTHE OHMOIOTHYECKOMN
HayKH;



— OMOJIOTMYECKYIO TEPMHUHOJIOTUIO U CUMBOJIUKY;

yMeTb:

— IPUBOJIUTH IPUMEPHI SKCIIEPUMEHTOB M(WJIN) HAOIIOAEHUH, 0OOCHOBBIBAIOIINX: KIETOYHOE
CTPOEHHE JXKUBBIX OpraHu3MoB, poib JJHK kak HocuTens HacieaCcTBEHHOM MH(OpMAIMK, BOJIOLHIO
JKUBOM IIPUPOJIbI, IPEBPALLEHUS SJHEPIUHU U BEPOSITHOCTHBIN XapaKTep IPOLECCOB B )KMBOU U HEXKUBOI
IIPUPOJIE, B3AUMOCBA3b KOMIIOHEHTOB 9KOCUCTEMBI, BIIUSHUE ACATEIbHOCTH YEJIOBEKA HA DKOCUCTEMBI;

— OOBSICHATH MPHUKIATHOE 3HAUCHUE BAKXHEUIINX JTOCTH)KEHUH B 00JaCTH €CTECTBEHHBIX HAYK
IUIsA: CO3/1aHus OMOTEXHOJIOT U, JTeueHUss MHPEKIMOHHBIX 3a00JI€BaHUH, OXpaHbl OKpYXKarollel cpebl;

- QHAJIU3UPOBATh U OLEHUBATh PA3JIUYHbIE TUIIOTE3bl O CYIIHOCTH, IPOUCXOXKACHUN KU3HU U
YeJI0BEKa, TIJI00albHBIE HKOJOIMUYECKHE IpOOJIeMbl M HX pEIIeHUs, IOCIEeICTBUS COOCTBEHHOM
JIEATEIIbHOCTH B OKPYXKAIOIIEH CpeEE;

- paboTaTh C €CTECTBEHHOHAy4YHOW uWHMOpMaImen, coaepkamelics B coobdmenusx CMU,
UHTEPHET - pecypcax, Hay4dHO-IOIMYJISIPHOM JIMTepaType: BIAJEThb METOJaMHM IIOUCKA, BBIIEIATH
CMBICJIOBYIO OCHOBY U OLICHMBATh JJOCTOBEPHOCTh MH(POPMALIUY;

Hcnonb3oBath npuodpeTeHHbIe 3HAHUSI U YMEHUSI B NPAKTHYECKOH NeATEJbHOCTH H
NOBCEIHEBHOM KU3HM JIA:

- IpOQHIAKTUKY HHPEKITMOHHBIX 3a00JI€BaHNH, HIKOTHUHOBOM, aJIKOTOJIbHOW M HAPKOTUYECKON
3aBHUCHUMOCTEH;

— OCO3HAHHBIX JIMYHBIX JCUCTBUM 110 OXPAHE OKPYKAIOLIEN CPEIbI.

Cnenmanucr 1o  JOKYMEHTAIIMOHHOMY  O0eCHeYCHHMIO  YNPABJICHUSl, APXHBHCT
(yriy06J1eHHO¥ OATOTOBKM) 10/IZKeH 00J1a1aTh 00IMMH KOMIIeTeHIMSAMHU, BKJIIOYAIOIMMH B ce0st
CIOCOOHOCTD:

OK 1. [ToHnmars CyIHOCTb U COMANIbHYIO 3HAUMMOCTb CBOEH OyayIiel npodeccuu, mposiBiIsITh
K HEH YyCTOMYMBBIN UHTEPEC.

OK 2. OpranuzoBbiBaTb COOCTBEHHYIO [I€ATEIBHOCTh, OMNPEIETSATh METOABbl U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTh U Ka4ECTBO.

OK 3. Pemarp mnpoOiembl, OLEHMBaTb PUCKM M INPUHUMATh pEIICHHWS B HECTAHJAPTHBIX
CUTYyalUsIX.

OK 4. OcymiecTBiATh OUCK, aHATH3 U OLICHKY HH(OpMAINK, HEOOXOIUMOM /ISl IIOCTAHOBKHU H
peteHust mpoecCUOHAIBHBIX 3a/1a4, TPOPECCHOHATBHOTO U TMYHOCTHOTO PA3BUTHS.

OK 5. MHcnonb3oBath  MHGOPMAIMOHHO-KOMMYHUKAIIUOHHBIE  TEXHOJOTUU  JUIS
COBEPILIECHCTBOBaHMSI MTPOPECCUOHATIBHOMN 1€ATEIEHOCTH.

OK 6. PaboTaTh B KOJIJIEKTUBE U KOMaH/ie, 00ECIIeunBaTh €€ CIuIoueHne, 3 PpeKTUBHO 00IIaThCs
C KOJUJIEraMH, pyKOBOJICTBOM, MIOTPEOUTEISIMH.

OK 7. CraBuTh L€TM, MOTHUBUPOBATH JAESITEIBHOCTb IOJAYMHEHHBIX, OPraHU30BBIBATH U
KOHTPOJMPOBAaTh HUX pabOTy C NPUHATHEM Ha ce0s OTBETCTBEHHOCTH 3a PE3yJbTAT BBIMOJIHEHUS
3alaHuM.

OK 8. CaMoCTOSTENbHO OMpPENeNaTh 3a/laui Mpo(ecCHOHANIBHOTO U JIMYHOCTHOTO Pa3BUTHS,
3aHUMAaThCS CaMO0Opa30BaHNEM, OCO3HAHHO MIJIAHUPOBAThH MOBBIIIEHNE KBATU(PUKALIUY.

OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B PO ECCUOHATILHON 1EATEIbHOCTH.

2 CTPYKTYPA U COJAEP)KAHUE YYEBHOU JIJUCHUTIJIAHBI

2.1 O0beM yueOHOM AMCUMIIMHBI M BUABI Y4eOHOI padoThl

Buj yue6Hoii padoThl O06bem yacoB
MakcumajibHasi ydyeOHasi HATpy3Ka (Bcero) 208
Oo0s3aTes1bHAs Ay IMTOPHAsA yuyeOHas Harpy3Ka (Bcero) 139
CamocrosiTejibHAasi pa6oTa odyuawiierocsi (Bcero) 69
Hrorosas arrecrauus B (popme 3auera

01b.12 UckycerBo (MXK)



Pabowas mporpamma yueOHOM IUCHMIUIMHBI cOOTBeTCTBYeT TpeboBanmsim PI'OC CIIO.
BxmrouaeT B ce0s 11e1b ¥ 3a/1a4d TUCIUIUIMHBI, MECTO AUCHUIUTHHBI B cTpykType OITOII, TpeboBanms
K pe3ysibTaraM OCBOCHHUS IUCIUIUIMHBI, 00hEM IUCIUIUIMHBI U BUABI y4eOHOU paboThI, COlepKaHMe
JTUCIUTIIMHBI (COIepKAHUE PA3/IEIIOB TUCIUILINHBI, BUIBI 3aHITHH ), BUJIBI B POPMBI CAMOCTOSATEIBLHOM
BHEAYIUTOPHON pabOThl CTYACHTOB, Yy4e€OHO-METOIMYEecKoe U HWH(OPMAMOHHOE OOecIeYcHHe
JTUCIUTIIMHBI (OCHOBHAS, JIOMOJIHUTENIbHAS JIUTEeparypa, MporpaMMHOe obOecrieueHne, 0asbl JTaHHBIX,
WH(OPMAIIMOHHBIE CIPABOYHBIC W TIOMCKOBBIE CHCTEMBI), MATEPUAIBHO-TEXHUYECKOE O0ECIeUCHHE
JUACIUATUIMHEL.

1.1 ObaacTh NpUMeHeHHs MPOTPaAMMbl Y4eOH O TUCHUTITIMHBI

Pabouass mporpamMma y4eOHOW MUCHMUIUIMHBI SIBISETCS YacThIO IMPOTPAMMbBl MOATOTOBKH
crienranucToB cpeanero 3seHa B cooTBeTcTBUM ¢ PI'OC CIIO g cnenuanbHocteit 40.02.01 [IpaBo u
opranuzanys conuaibHoro odecrneyenus, 46.02.01 /lokymeHTanmoHnHoe obecrieueHre ynpaBiIeHUus U
apXUBOBE/ICHUE.

1.2. MecTo y4eOHOM QUCHUILVIMHBI B CTPYKTYpPe MPOrpaMMbl MOJATOTOBKHU CIEIHAJIUCTOB
cpennero 3BeHa: yueOHas gucnmmmHa  «MckycctBo  (MXK)»  oTHOcHTCSs K IUKITY
0011e00pa3oBaTeNbHBIX TUCIUILINH.

1.3. Hean u 3agaum y4eOHON AMCHMILVIMHBI — TPeOOBaHHA K pe3yJbTaTaM OCBOCHHS
AUCHMIIMHBI:

Heab: popmupoBanue npeacTaBieHul 00 0COOCHHOCTSIX Pa3BUTHUS MUPOBON XYI0KECTBEHHOU
KYJIbTYpPHI.

3agaun:

— PaccMOTPETh OCHOBHBIE ATAIbl Pa3BUTHUS UCKycCTBA B JIpeBHEM MUDE;

— II0Ka3aTh OCHOBHBIE TEHACHIIUU B Pa3BUTUH HCKyccTBa CpelHUX BEKOB;

— chopMUpPOBATH LIEIOCTHOE MpecTaBIeHne 00 UCKyCcCTBE 10Xy Bo3poxkaeHus;

— JaThb MpeacTaBieHre 00 OCHOBHBIX HAIIPABIICHUSAX Pa3BUTHS UCKyccTBa B HoBoe Bpems;

— paccMOTpeTh KII0YEeBbIe TEHACHIIMU Pa3BUTHS HCKycCcTBa B XX BEKe.

B pe3ynbrate ocBoeHUs yueOHON AUCHUIUINHBI CTYIEHT A0JIKeH YMeTh:

— y3HaBaTh WU3y4YCHHBIEC MPOU3BEACHUS M COOTHOCUTH UX C OIpPENEICHHON 3MOXO0H, cTuieM,
HaIpaBJIEHUEM;

— YCTaHaBIIUBaTh CTHJIEBBIE U CIOKETHBIE CBSI3U MEXKIY IPOU3BEACHUSMHU pPa3HbIX BUOB
HCKYCCTBA;

— MOJIb30BAThCSl PA3NMYHBIMA HCTOYHMKAMH HWHQPOpPMAllMd O MHPOBOM XyJI0’KECTBEHHOU
KYJIbTYpE;

— BBITIOJHATH YY€OHBIE U TBOPUYECKHE 3aaHUS (JIOKIJIA I, COOOIIEHNS).

B pe3ynbrare ocBO€HUS TUCHUIUIMHBI CTYACHT H0JIKeH 3HATH/IIOHUMATh .

— OCHOBHBIE BU/IbI U KaHPBI UCKYCCTBA;

— U3YyYEHHbIC HAIIPABJIEHUS U CTUJIM MUPOBOU XyJ0KECTBEHHOM KYJIbTYPHI;

— IIE€JIEBPbl MUPOBOM XYyJ10)KECTBEHHOM KYJIBTYPHI;

— 0COOEHHOCTH SI3bIKA Pa3JIMUHBIX BUIOB UCKYCCTBA.

Ilepeyennb (popmupyeMbIX KOMIIETEHIUI:

OK 1. [TornmaTsb CyIIHOCTb U COLMANBHYIO 3HAUMMOCTh CBOEH OyayIiel nmpogpeccuu, mposiBiIsTh
K HEW YCTOMYMBBIA UHTEPEC.

OK 2. OpranuzoBpiBaTb COOCTBEHHYIO JEATEIBHOCTh, OMPENETSATh METOABl U CIIOCOOBI
BBITIOJTHEHUS MPOPECCHOHANBHBIX 3a/1a4, OIEHUBATh X dPGEKTUBHOCTh M KAUeCTBO.

OK 3. Pemarp mnpoOiembl, OLEHMBaTb PUCKA M TMPUHUMATh PEIICHUS B HECTaHIapTHBIX
CUTYaIHsX.

OK 4. OcymiecTBisITh IOUCK, aHAIU3 U OIICHKY HH(POPMAITHH, HEOOXOTUMOM JJIsI TOCTAHOBKH U
peteHust mpohecCUOHANBHBIX 3a/1a4, TPOPECCHOHATBHOTO U TMYHOCTHOTO PAa3BUTHS.



OK 5. MUcnonw3oBath  WHGOPMAIMOHHO-KOMMYHUKALIMOHHBIE  TEXHOJIOTUH  JUIS
COBEpIICHCTBOBaHUS MPO(ECCUOHATILHOM e TENbHOCTH.

OK 6. PaboTathb B KOJJIEKTHBE U KOMaH 1e, 00eCIeuynBaTh ee CruioueHue, 3h(HEeKTHBHO 00IAThHCs
C KOJIJIETaMU, PyKOBOJICTBOM, ITOTPEOUTEISIMHU.

OK 7. CraBuTh LE€IM, MOTHUBUPOBATH JAESATEIBHOCTH IIOJAYMHEHHBIX, OPraHU30BBIBATH U
KOHTPOJMPOBaTh MX pabOTy ¢ MPUHATHEM Ha ceOs OTBETCTBEHHOCTH 3a PE3YyJbTaT BBINOJIHEHUS
3a/1aHUM.

OK 8. CaMocTosTeNbHO OIpeAessaTh 3aJa4d NPo(ecCHOHATBHOTO U JUYHOCTHOTO Pa3BUTHS,
3aHUMAaTbCA CaMOO0pa30BaHNEM, OCO3HAHHO IJIAHUPOBATH MOBBIICHHE KBATH(PHUKALINY.

OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B MPO(EeCCHOHATBHOM JIESITEIIBHOCTH.

2. CTPYKTYPA U COAEP)KAHUE YYEBHOM JUCHUILIMHBI

2.1. O0béM y4eOHOM NTMCHUILIMHBI U BU/bI Y4eOHOI padoThl

Buja yueOHoii padboThl O0bém yacon
MakcumajibHasi ydyeOHasi HATpy3Ka (Bcero) 128
O0s3aTeibHAs ayIMTOPHAsA y4yeOHas HArpy3Ka (Bcero) 85
CamocrosiTesibHas padoTa o0y4yaroierocs (Bcero) 43
B TOM YHUCIJIE:
- U3y4YEeHHE JOTOIHUTEIBbHON JIUTEepaTyphl 4
- paboTta ¢ TectamMu 6
- IIOJArOTOBKA JOK/IaJ0B, COOOIIEHUN 10
- HarucaHue pedeparon 4
- BBITNIOJIHEHUE WHIMBHIyaJbHBIX TBOPUYECKUX 3a/IaHUH 10
- paboTa ¢ KOHCIIEKTaMH 3aHATHI 9
Hrorosas arrecranus B popme rx3amena (1 cemectp)

O/1b.13 ®u3zuueckas KyJbTypa

Pabouass mporpamMma yueOHOW AUCHMILIMHBI COOTBeTCTBYeT TpeboBanusim OI'OC CIIO.
Bxuttouaer B ce0s 11e71b U 337a4l AUCHUIUIMHBI, MECTO AUCHUILIUNHBI B cTpykType OITOII, TpeboBanus
K pe3ylbTaTaM OCBOEHHUS IUCUUIUIMHBI, 00bEM IUCHUIUIMHBI U BUAbl yueOHOW pabOThl, co/ep KaHKe
JTMCLUIUIMHBI (COiep)KaHue pa3AeioB AUCUUIUINHBI, BUJIbI 3aHATHI), BUBI U (POPMBI CAMOCTOSITEIbHOMN
BHEAYJAUTOPHOM paldOThl CTYIEHTOB, Y4eOHO-METOAMUYECKOE U HH()OpPMAIUMOHHOE o0ecreueHue
JUCLUIUIMHBI (OCHOBHAS, JIOMOJHUTENIbHAS JIUTEpaTypa, IporpaMMHoe olecrieyeHue, 0asbl JaHHBIX,
MH(OPMALIMOHHBIE CIPABOYHbIE W IOMCKOBBIE CHCTEMBI), MAaTEpUAIbHO-TEXHUYECKOE OOecredeHue
JUCLUIUINHEL.

1.1 O6nacTs npuMeHeHusi padoyeii mporpaMMsbl Y4eOHOWH JMCHUIUIMHBI «DuU3nvecKas
KYJbTYpPa».

Pabouas nporpamma y4eOHOW NUCLMIUIMHBI ABJSIETCS YacThiO OCHOBHOM MpodeccHoHanbHOM
oOpazoBarenbHOM mporpammbl B cooTBeTcTBUM ¢ PI'OC CIIO mo cnemuanbHocTH 46.02.01
JIoKyMEHTallMOHHOE 00ecriedeHne YIpaBIeHNs U apXUBOBEICHUE.

1.2 MecTro y4eOHOH AUCHHMINIMHBI B CTPYKType OCHOBHOH mNpogeccHOHAIbHOMI
o0pa3oBaTe/IbHOI NPOrPaMMBbI:

[{ukn oOieo6pa3zoBaTeIbHBIX AUCHUIUINH.

1.3 esn ¥ 3a5a4M JUCUMILIMHBI — TPEOOBAHUS K Pe3y/JIbTAaTaM OCBOCHHS IMCHMILIUHbI:

B pesynbTare 0CBOCHUS AUCHUIITUHBI O0YYAIONIUICS JOJIZKEH YMeTh:

- BBINOJIHATh MHAMBUAYAIBHO NOJIOOpaHHBIE KOMIUIEKCHI O3J0POBHUTEIBHOW U aJanTUBHON
(;1euebHOI) pu3HUecKol KyJIbTyphl, KOMIIO3ULIUN PUTMHUUYECKON U aDpOOHON 'MMHACTHKH, KOMIUIEKCHI
YIPAXXHEHUH aTIETUYECKON TMMHACTHUKY;



- BBIMOJIHATH MPOCTEHIINE TPHUEMbI CaMOMaccaXka M pellakCallii;

- IPOBOJIUTH CAMOKOHTPOJIb IIPU 3aHATUAX (PU3NUECKUMH YIIPAXKHEHUSIMM;

- TPeoJ0JIeBaTh HMCKYCCTBEHHbIE M €CTECTBEHHBIE TPENSATCTBUA C HCIOJIb30BaHUEM
pa3HOOOpa3HbIX CIOCOOOB MEPEIBUKEHUS;

- BBITOJIHATH IPUEMBI 3AIIUTHI 1 CaMOOOOPOHBI, CTPAXOBKH U CAMOCTPaXOBKH;

- OCYILLECTBIISATh TBOPUYECKOE COTPYTHUUYECTBO B KOJUICKTUBHBIX (popMax 3aHATUN (U3HMUECKON
KYJIbTYpPOH;

- BBIIOJIHATh KOHTPOJIbHBIE HOPMATUBBL, IPEYCMOTPEHHBIE FOCYJapCTBEHHBIM CTaHIAPTOM IO
JIETKOH aTNeTHKe, TMMHACTUKE, TUIABAHUIO U JIbDKAM IPU COOTBETCTBYIOIIEH TPEHUPOBKE, C YUETOM
COCTOSIHUS 37J0POBbs M (DYHKIIMOHAJIBHBIX BO3MOXKHOCTEH CBOEr0 OpraHu3ma.

B pesynbrare 0CBOCHUS AUCHUILIUHBI O0YYAIOIIUICS JOKEH 3HATH/TIOHUMATh:

- BJIMSHUE O3J0POBUTEIBHBIX CHUCTEM (PM3UYECKOIO BOCIMTAHUS HA YKPEIUIEHUE 3]I0pOBbs,
npopMIakTUKy  Npo(ecCHOHANBHBIX  3a00JeBaHMN, BPEOHBIX MPHUBBIYEK M YBEJIUYCHHE
IPOAOIKUTEIBHOCTH KU3HH;

- cnocoObl KOHTPOJISL M OICHKH WHAMBUIYAIBHOTO (PU3MUECKOTO PA3BUTUA U (PU3UUECKOU
HOJIrOTOBJIEHHOCTH;

- TpaBWJIa U CIOCOOBI TUTAHUPOBAHHS CHCTEMBbl WHIMBHIYaJIbHBIX 3aHATUN (DU3MUECKUMH
YIpa)KHEHUSIMU PA3JIMYHOM HAIIPaBICHHOCTH.

[Iponecc n3yueHus QUCUUIUIMHBI HAIPABJICH Ha (JOPMUPOBAHHE CIEAYIONINX KOMIIeTeHIMIi:

OK 2. Opranu3oBbiBaTb COOCTBEHHYIO AEATEIbHOCTb, BBIOMPATh THIIOBBIE METOJIbI M CLIOCOOBI
BBITTOJIHEHUS TPO()ECCHOHANIBHBIX 33/1a4, OLIEHUBATh UX 3(P(PEKTUBHOCTH U Ka4ECTBO;

OK 3. IlpuHuMath pelieHus: B CTAHAAPTHBIX M HECTAHAAPTHBIX CUTYaLUsAX U HECTH 3a HUX
OTBETCTBEHHOCTb.

2 CTPYKTYPA U COAEP)KAHUE YUEBHOM JUCIHHUIIIINHBI
2.1 O0beM y4eOHOI TMCHUIIMHBI H BU/IbI Y4eOHOH padoThl

Buj yueo6Hoii padoThl O06bem yacoB
MakcumajibHas yyeOHasi HATpy3Ka (Bcero) 176

O0s3aTeibHAs ayIMTOPHAsA y4yeOHas HArpy3Ka (Bcero) 117
B TOM YHCIIE!

IPAKTUYECKHE 3aHSITHS 113
CamocrosiTesibHas padoTa odyuyaroierocs (Bcero) 59
B TOM YHCIIE!
- U3y4EHHUE JTOTIOJIHUTEIILHON JINTepaTyphl 7
- 3QHSATUS B CTIOPTUBHBIX CEKITUSIX 22
- 3aHATHS B TPEHAXKEPHOM 3aJIe 22
- HanKcaHue pedepaToB 8
Hmozoean ammecmayus 6 ghopme 3auema

OJ1b. 14 OcHOBBI 0€30MACHOCTH KH3HEAESITEIbHOCTH

Pabouass mporpamMma yueOHOW AUCHMILIMHBI COOTBeTCTBYeT TpeboBanusim OI'OC CIIO.
Bxuttouaer B ce0s 11e71b ¥ 33a4l AUCHUIUIMHBI, MECTO AUCHUIUIMHBI B cTpykType OIIOII, TpeGoBanus
K pe3ylbTaraM OCBOEHHUS TUCHUIUIMHBI, 00bEM IUCHUIUIMHBI U BUABl yueOHOU paboThl, colepiKkaHue
TMCLUUIUIMHEI (Coiep)KaHue pa3iesioB AUCHUIUIMHBI, BUJIbI 3aHATHI ), BUIBI U (POPMBI CAMOCTOSITEIHHON
BHEAYJAUTOPHOM pabOThl CTYIEHTOB, Y4eOHO-METOAMYECKOE U HH(OpMAIMOHHOE o0ecrneyeHne
JTMCLUIUIMHBI (OCHOBHAS, JOMOJHUTENIbHAS JIUTEpaTypa, NporpaMMHoe oOecrieyeHue, 0a3bl JaHHBIX,
MH(OPMAaLIMOHHBIE CIPABOYHbIE W TOMCKOBBIE CHCTEMBI), MaTEPUAIbHO-TEXHUYECKOE OOecredeHue
JUCIUIUINHBL.



1.1 O0J1acTh NPUMEHEHHUS MPOTrPaAMMBI

Pabouast mporpamma y4eOHOM AUCIUTUIMHBI SBIISIETCS YaCThIO OCHOBHOHM NMpodhecCHOHATHHOU
oOpa3zoBarenbHOM nporpaMmbl B cooTBeTcTBHE ¢ PI'OC 1Mo crienuanibHOCTH:

46.02.01 [loxymeHTaIlMOHHOE OOECIICUCHHE YIPABICHUS W apXWBOBEJICHUE, BXOJAIICH B
YKpYIIHEHHY0 rpynny crneunaibHocteit 46.00.00 Mcropus u apxeosnorusi.

1.2 MecTo y4eOHO# AUCHMILIMHBI B CTPYKTYpe MPOrpaMMbl MOATOTOBKH CHENHAIHCTOB
cpeaHero 3BeHa: yueOHas quciuruinaa «OCHOBBI 0€30MACHOCTH KU3HEICSITEIbHOCTHY BXOMUT B IIUKJT
0011e00pa30BaTeNbHBIX TUCITUTUINH.

1.3 IIeJIl/I H 3aJaYiu JUCHUILIMHBI - TpQﬁOBaHI/IH K pe3yjabTatTaM 0CBOCHMUA
JTUCIUIIJIMHBI:

Heas aucounauHbl OCHOBBI 0€30MACHOCTH KHU3HEICATEIBHOCTH — BOOPYKUTH OYIYIIMX
BBITYCKHUKOB yupexxkaeHuil CIIO TeopeTMdeckMMM 3HAaHUSMU M TPAKTHYECKUMHU HABBIKAMU,
HEOOXOAUMBIMU JIJISI:

— pa3paboTKU U pealu3aluyd Mep 3allUThl YellOBeKa M Cpelbl OOMTaHUs OT HETraTHBHBIX
BO3JEHCTBUI YPE3BbIYAHBIX CUTYallMii MUPHOTO U BOEHHOT'O BPEMEHU;

— TPOTHO3UPOBAHUS PA3BUTHUS U OLEHKU IOCIEACTBUN UpE3BhIYAHBIX CUTYAIIH;

— TPUHATUS PEIICHUN 10 3alllUTe HACEJIEHMsS] U TEPPUTOPUN OT BO3MOXKHBIX IMOCIEACTBUM
aBapuii, KaTacTpo, CTUXUIUHBIX OCICTBUI N IPUMEHEHHUSI COBPEMEHHBIX CPEJICTB IMOPAKCHHUS, a TAKKE
IIPUHATHS MEP 10 JIUKBUAALMU UX BO3IECHCTBUM;

— BBIIIOJIHEHUSI KOHCTUTYLIMOHHOTO Jlojira U 0OsA3aHHOCTH Mo 3amure OTeuecTBa B psaax
Boopyxennbsix Cun Poccuniickoit denepanuu;

— CBOEBPEMEHHOI'0 OKa3aHUs 10BpadyeOHON TOMOIIH.

B pe3ynbrare ocBOEHUS UCUUIUIMHBI O0yUYaAIOUIUIICS T0JIKEH YMeTh:

- BJAJETh CIOCOOAMHU 3allUThl HACEJIEHUS OT YpEe3BbIUAMHBIX CUTYyalMil MPUPOAHOTO U
TEXHOTE€HHOI'O XapaKTepa;

- I0JIb30BAThCS CPEACTBAMU MHAWBUIYAJIbHON U KOJUIEKTUBHOM 3aIlUTHI;

- OLICHMBAaTb YPOBEHb CBOEM  IOATOTOBIEHHOCTH U  OCYLIECTBJIATH  OCO3HAHHOE
CaMOOIIpe/IeJIEHUE 110 OTHOIIEHUIO K BOGHHOH CITyK0e.

B pe3ynbprare 0CBOCHUS AUCITUTUITMHBI 00YJArOITUICS JOJIKEH 3HATh:

- OCHOBHBIE COCTaBIJIAIONIME 3/0pOBOIO 00pa3a >KU3HM M HX BIMSIHME Ha OE30MacHOCTb
KU3HEIESATEIbHOCTH JUUYHOCTH; PENPOAYKTUBHOE 3I0POBBE U (PAKTOPHIL, BIAUSIOIINE HA HETO;

- TOTEHLHUAJIbHBIE ONACHOCTU NPUPOJHOrO, TEXHOTEHHOTO M COLMAIIBHOTO IPOUCXOXKACHHUS,
XapaKTepHbIE AJI PETUOHA ITPOKUBAHUS;

- OCHOBHBIE 3a/ladyll TOCYJApCTBEHHBIX CIYy)XO IO 3allluTe HACEICHUS W TEPPUTOPUN OT
Ype3BBIYAHBIX CUTYALMi IPUPOAHOIO U TEXHOTEHHOT'O XapaKTepa;

- OCHOBBI POCCHHCKOI'0 3aKOHO/IaTeNbCTBA 00 000pPOHE roCyAapCTBA U BOMHCKON 00S3aHHOCTH
rpax/iaH;

- TOpAJOK  IEPBOHAYAJbHOM  TOCTAaHOBKM HAa  BOMHCKUM  yd4e€T, MEAMIMHCKOIO
OCBM/JIETEIHCTBOBAHUS, IPU3bIBA HA BOCHHYIO CIIYXOY;

- cocraB u npegHazHadeHne Boopyxennbix Cuin Poccuniickoit @enepanuy;

- OCHOBHbIE TpaBa M OOS3aHHOCTH TPa)KJaH J10 NMPU3bIBA HA BOCHHYIO CIyXkOy, BO BpeMms
MIPOXO’KICHHSI BOEHHOM CITyObI 1 TpeObIBaHUS B 3aIlace;

- OCHOBHbIE BBl BOCHHO-TIPO()ECCHOHAIBHONW IEATENILHOCTH; OCOOCHHOCTH IPOXOXKICHUS
BOEHHOM CITY’KOBbI 110 IPU3BIBY U KOHTPAKTY, AJIbTEPHATUBHON I'PaX/1aHCKOMN CITYKOBI;

- TpeOoBaHMsl, IPEeIbABIIEMbIe BOCHHOH CIIy>KOOH K YPOBHIO IOATOTOBIEHHOCTH PU3bIBHUKA,

- IpeIHa3HaueHHe, CTPYKTypy u 3axaun PCUC;

- IpelHa3HayeHHe, CTPYKTYPY U 3a/1auMl IPa’kJaHCKON 0OOPOHBI.



B pe3ynbrare 0CBOCHUS IUCHUIUIMHBI y 00Y4aronierocs J0IKHbI ChOPMUPOBATHCS
(O (313101 1185(S KOMIIETCHIIUN .

OK 1. IToHMMAaTh CYIIHOCTD M COITMATBHYIO 3HAUMMOCTB CBOCH Oyyiel mpodeccuu, mposBIIATh
K HEW YCTOMYMBBINA HHTEPEC.

OK 2. OpranuzoBpiBaTb COOCTBEHHYIO JI€ATEIBHOCTh, OIPEACIATh METOJbl M CIOCOOBI
BBITIOJTHEHUS MPOPECCHOHANBHBIX 3a/1a4, OIEHUBATh X d3PPEKTUBHOCTH H KAUYECTBO.

OK 3. Pemars mnpoOiempbl, OIICHMBATh PUCKA W NPUHUMATh DPEIICHHUS B HECTaHIAPTHBIX
CUTYaIHsX.

OK 4. OcymuiecTBisITh IOUCK, aHAIHW3 U OLICHKY HH(POPMAIH, HEOOXOIUMOM JJIs1 TOCTAHOBKH U
penreHus mpodeccnoHaNbHBIX 331a4, TPO(HEeCCHOHATBLHOTO U TMYHOCTHOTO Pa3BUTHSL.

OK 5. Hcnonp3oBaTh  WH()OPMAITMOHHO-KOMMYHHUKAITMOHHBIE ~ TEXHOJIOTMH  JUIS
COBEPIICHCTBOBAHUS MTPO(HECCUOHATTLHOM JESTEIIEHOCTH.

OK 6. PaGoTaTh B KOJIJIEKTUBE U KOMaH/Ie, 00eCTIIeUnBaTh €€ CIIoueHue, 3 (HEKTUBHO 0OIIAThCS
C KOJIJIETaMH, PyKOBOJICTBOM, MTOTPEOUTEIISIMHU.

OK 7. CraBuTh 1€TM, MOTHBUPOBATH JEATECIBHOCTH IOAYMHECHHBIX, OPTaHU30BHIBATH U
KOHTPOJIUPOBATh HUX pabOTy C MPUHATHUEM Ha ce0s OTBETCTBEHHOCTH 3a PE3YJIbTaT BBHITIOJHEHUS
3aaHUH.

OK 8. CaMOoCTOSTEIhHO OINPEAeTATh 3aJauu MPOPECCHOHATHHOTO M JTMYHOCTHOTO Pa3BUTHSI,
3aHUMAaThCs caMO0Opa30BaHKEM, OCO3HAHHO IIJIAHUPOBATH MOBBIIEHNE KBATH(PUKAIIHH.

OK 9. BbITb TOTOBBIM K CMEHE TEXHOJIOTUH B IPOPECCUOHATBHON JAESITEIbHOCTH.

2. CTPYKTYPA U COJAEPXKAHUE YUEBHOM JUCIIUILINHBI

2.1 O0bem y4yeOHOM JUCHMINVIMHBI U BHAbI Y4e0HO padoThl

Buj yuyedHoii pa6oThi O0beM yacoB

MakcumaJjibHas Harpy3Ka (Bcero) 99
O0si3aTeIbHASL AYTUTOPHAS HATPY3KAa (BCEro) 66
B Tom uucne:

- IPAKTUYECKUE 3aHATHUS 10
CamocTosiTesIbHAs1 paboTa o0yyarouierocs (Bcero) 33
B ToM ynce:

- IIOATOTOBKA JOKJIaA0B, COOOIIIEHUI 10
- HamMcaHue pegepaToB 6
- paboTa ¢ KOHCIIEKTaMU 3aHATUN 13
- pellIeHHe CUTYallMOHHBIX 33]a4 4
Hrorosas arrecrauus B popme nuddepeHIMPOBAHHOIO 3a4eTa

Ob. 15 OcHOBBI NPOECKTHOM AeSATEJIbHOCTH

1.1 O6aacTh NpUMeHEeHUs NPOrPaMMBbl Y4eOHOM IMCIUTITTHHBI

PaGouass mporpamma ydeOHON MAMCHMIUIMHBI SBISETCS YacTbi0 MPOTPaMMBl IOATOTOBKU
CHelHaNucTOB cpeanero 38eHa B coorBercTBruu ¢ GI'OC CIIO.

1.2 MecTro y4eOHOH AUCHMIUIMHBI B CTPYKType OCHOBHOH nNpogeccuoHaJIbHOI
o0pa3oBaTe/ibHOI MPOrpaMMBbl: TUCIUILIMHA BXOJHUT B 00II€00pa30BaTeIbHbIN YICOHBIN ITUKIT.

1.3 Hesn m 3amaum y4eOHOM AMCUMILUIMHBI — TpPeOOBaHWsSl K pe3yJbTaTaM OCBOCHHS
y4eOHOM TUCUMIIIMHBI:

B pesynbrare 0cBOCHUS IUCIUILTUHBI 00YYaIOLIHICs JOIKEH:

yMeTb:

- NPUMEHATH TEOPETUUECKUE 3HAHMS MTPU BIOOpE TeMBI U pa3paboTKe MPOEKTa;

- (GopMyIHUpOBaTh aKTYaJIbHOCTb, 1I€JH, 33/1a4l, 0ObEKT, IPEIMET U TUIIOTE3Y MPOEKTA;

- paspalaTbIBaTh CTPYKTYpPY KOHKPETHOTO IIPOEKTA;

- HUCHOJB30BaTh HAYYHYIO, CIPABOYHYIO, HOPMAaTUBHYIO, IPABOBYIO IOKYMEHTAIIHIO;



- CaMOCTOSITEJIbHO pa3pabaThIBaTh CTPYKTYPY MPOEKTA, JIENaTh aHAJTUTHYECKYI0 00paboTKy
TEKCTa;

- odopmwisith OubOIHOrpaduro, CCHUIKH, CXEMBI, TaOJUIbl, PUCYHKH, THCTOTPAMMBI H
JarpamMmmbl;

- aHaIM3MPOBATh U 00pabaTHIBATH PE3yNILTATHl HCCIECIOBAHUM;

- (opMynupoBaTh BBIBOBI U J€1aTh 0000IIECHNUS;

- co3JaBaTh PE3CHTAIMK C HCIoJb30BaHreM PowerPoint;

—  JIOTHMYHO, IOCJIEI0BATENIbHO U TOKA3aTEeNbHO U3JIaraTh MOJy4YeHHbIE Pe3yIbTaThl B IPOIECCEe
yOJIMYHOH 3aIIUTHI POEKTA.

3HATh:

— MpeIMeT U 3HAYEeHUE MPOSKTHON JAeSITEIbHOCTH;

— THUIIBI ¥ BUJIBI IPOEKTOB;

- TpeOOBaHUs K CTPYKTYpE MPOEKTa;

— paboTy ¢ HAyYHBIM aIlllapaToM MPOEKTa;

- crmoco0bl  (OPMYJIUPOBAHUS TEMBI, AKTYaIbHOCTH, OOBEKTa, MpeaAMeTa, LEeIH U 3aaad
MIPOEKTHOM paboThl, TOKAa3bIBaTh €€ aKTyalbHOCTb;

- mpaBuia 0(OPMIICHUS TPOEKTHON PaOOTHI;

— JIOTHKY OJTOTOBKHU U TPEOOBAHUS K YCTHOMY BBICTYIUICHUIO U 3aIIIUTE MPOEKTA;

CdopmupoBars cienyoue o0mue U npodeccuoHa IbHble KOMNETEHIUH:

- OK1. I[TonumaTh CymHOCTbh U COLMANBHYIO 3HAUUMOCTh CBOEH Oyaymieil mpodeccun,
IIPOSIBJIATH K HEYCTOWUYMBBIN MHTEPEC.

- OK 2. Opranu3zoBbIBaTh COOCTBEHHYIO ACSITEIBHOCTb, OMPEACTATh METOJIbI U CIIOCOOBI
BBITTOJIHEHUS TPO()ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh WX 3(P(PEKTUBHOCTH M KAYECTBO.

- OK3. Pemats npobieMsbl, OLIEHUBATh PUCKU M MPUHUMATh PEIICHUS B HECTaHIAPTHBIX
CUTYAaIHsX.

- OK 4. OcymiecTBisaTh MOUCK, aHAW3 U OLEHKY WH(MOpMAalMU, HEOOXOIUMOH i
MIOCTAHOBKH U PeICHUs MPO(ECCHOHANBHBIX 33134, TPOPECCHOHATBHOTO ¥ IMYHOCTHOTO PA3BUTHSL.

- OK 5. MHcnonb3oBarh HHMOPMALUOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTHHU  JIJIS
COBEPIICHCTBOBAHMS MPOPECCHOHATBHON IEATEIIHOCTH.

- OK 6. PaboTath B KOJUIEKTHBE U KOMaH/e, 00ecreunBaTh ee cruioueHue, 3h(HeKTuBHO
00IIATHCS ¢ KOJIJIETaMH, PYKOBOJICTBOM, IMTOTPEOUTEISIMHU.

- OK 7.CtaBuTh LIeIH, MOTUBUPOBATH JAEATEIBHOCTh MOJYMHEHHBIX, OPTraHU30BbIBATh U
KOHTPOJMPOBATh WX pabOTy C TMPUHATHEM Ha ce0si OTBETCTBEHHOCTH 3a PE3yJIbTAT BBIOJHEHUS
3aJaHuH.

- OKS8.CamocrosTenbHOONpeAENsATh 3aadl  NpOoPEeCcCHOHATBLHOTO M JINYHOCTHOTO
pa3BUTHSL, 3aHUMAThCs CaMOOOPa30BaHUEM, OCO3HAHHO MJIAHUPOBATH MOBBILIEHUE KBATH(DUKALINY.

- OK 9. OpueHTHpOBaTHCS B YCIOBUSAX MOCTOSIHHOIO U3MEHEHUS IIPaBOBOi 0a3bl.

O0bém
. 4acoB 0a30BbIN H
Bup yueOHoit padoTbl .
yri1yOJ1eHHbIH
YPOBHH
MakcumajibHas ydeOHasi HATpy3Ka (Bcero) 66
Oobs3aresibHAsI AyIUTOPHAA yyeOHasi HAarpy3ka (Bcero) 44
B TOM YHCIIE!
- IPAKTUYECKUE 3AHITHUS 14
CamocrosiTesibHas padora o0y4yaromerocst (Bcero) 22
B TOM YHCIIE!
- paboTa ¢ KOHCIIEKTOM JICKITUH 8
- [IOJITOTOBKA YacTel MPOeKTa M0 BEIOpaHHOW TeMaTHKe 14
HroroBas arrectauus B hopme nudhepeHIInpoBaHHOTO 3a4eTa




OJII. 22 Pycckmii A3bIK

PabGouass mporpamma ydeOHOW AMCHUIUIMHBI COOTBETCTBYeT TpeboBanusm DOI'OC CIIO.
Brurodaet B ce0s 11ebh U 33Jja4i TUCIUTUTHHBI, MECTO JUCHHUIUIMHBI B cTpykType OITOII, TpeGoBanus
K pe3yJbTaTaM OCBOCHHUS UCHUIUIMHBI, 00bEM IUCHUIUIMHBI U BUABl yueOHOU paboThl, colepikaHue
JTUCIUILTAHEI (COJEpKaHUE pa3/IeioB JUCIUILTUHBI, BUIBI 3aHATHH ), BUJIBI U (DOPMBI CAMOCTOSATEIHHON
BHEAyJIUTOPHOI paboThl CTYAEHTOB, y4eOHO-MeToaudyeckoe U HH(OpMaLMOHHOE obecreyeHue
JTUCIUIUTAHEI (OCHOBHAS, JIOTIOJTHUTENbHAS JINTEpaTypa, MporpaMMHOe oOecrieueHue, 0as3bl JTaHHBIX,
MH(OPMAaLIMOHHBIE CIPABOYHBIE W IOUCKOBBIE CHCTEMBI), MAaTEPUAIbHO-TEXHUYECKOE OOecreyeHue
JUCIUTUTUHBL.

1.1 O6aacTh npuMenenuns pagoyeii mporpaMMbl y4eOHOM AHCHUILIMHBI «PycCKuii A3BIKY.

Pabouast mporpamma y4eOHOM AUCIUIUIMHBI SBJISIETCS YaCThIO OCHOBHOHM NMPOQheCcCHOHATBHOU
obpazoBaTenbHOU porpaMmsel B cooTBeTcTBUH ¢ PI'OC no cnennansuoctu CIIO:

46.02.01 [loxymMeHTaIlMOHHOE OOECTICUCHHE YIPABICHUS W apXWBOBEICHUE, BXOJAIICH B
YKpYIHEHHY0 rpymnmny cneunanbHocteit 46.00.00 Mcropus u apxeosnorus.

1.2 MecTo y4eOHoii JUCHMILIMHBI B CTPYKTYpe MPOrpaMMbl OATOTOBKH CIIEIHATHCTOB
cpeaHero 3BeHa: ydeOHas aucuuiuimHa «PyccKuil s3BIK» BXOOUT B IIMKIJI 00IIE00pa30BaTENbHBIX
JUCLIUILINH.

1.3 Ileau u 327240 AMCUMILIMHBI - TPEOOBAHMS K Pe3yJIbTATAM OCBOCHHS JHCIMILIHHDL:

B pe3ynbpTaTe 0CBOCHMS TUCIMIUIUHBI OO YYAIOIIHICS H0JI2KEH 3HATh:

- CBS3b S3bIKa U UCTOPUH, KYJIBTYPBl PYCCKOTO U IPYTHX HAPOJIOB;

- CMBbIC] NOHATHUN: pedeBass CUTyalUsi U €€ KOMIIOHEHTbI, JIUTEPAaTypHbIH S3bIK, S3bIKOBAs
HOpMa, KyJIbTypa peuH;

- OCHOBHbIE €IMHUIIBI U YPOBHHM S3bIKA, UX NPU3HAKU U B3aUMOCBSI3b;

- optosnuueckue, JIEKCUYECKUE, rpaMMaTuyeckue, opdorpaduueckve M MyHKTyallMOHHbIE
HOPMBI COBPEMEHHOT'O PYCCKOTO JIMTEPATypHOrO $3bIKAa, HOPMBI PEUYEBOI'0 MOBEAEHUS B COLIMAIBHO-
KyJIBTYpHOH, y4eOHO-Hay4YHOU. opULIHaIbHO-1eI0BON cepax oOIIeHus.

B pe3ynbraTe OCBOCHMS TUCHUIUIMHBI 00yYaroIUics 10/12KeH YMeTh:

- OCYLIECTBISATH PEUEBOM CAMOKOHTPOJIb; OLIEHUBATh YCTHBIE U MMCbMEHHBIE BHICKA3bIBAHUS C
TOYKM  3pEHUs  SA3bIKOBOro  opopmieHHs, A(P(EKTUBHOCTH  JIOCTHIKEHHUS  IOCTaBJIEHHBIX
KOMMYHHUKATHBHBIX 3371ay;

- AQHAJIU3UPOBATH A3BIKOBbIE €AMHUIIBI C TOUKH 3pPEHUS IPaBUIIBHOCTH, TOUHOCTH U YMECTHOCTH
UX YHOTpeOIeHHUS;

- TPOBOJMUTH JMHTBUCTMYECKHM aHaIM3 TEKCTOB PA3JIMYHBIX (DYHKIIMOHAJIBHBIX CTUJIEH U
Pa3HOBUIHOCTEH SA3BIKA;

- HCIIOJIb30BaTh OCHOBHBIE BUJbI YTEHUS (03HAKOMUTEIbHO-M3Y4Yarollee, 03HaKOMHUTEIbHO-
pedepaTuBHOE U Ap.) B 3aBUCUMOCTH OT KOMMYHUKAaTUBHOH 3a/1a4H;

- U3BJIEKaTb HEOOXOIMMYyI0 HHGOPMAIMIO W3 PA3IUYHBIX HCTOYHUKOB: yueOHO-HAYUHBIX
TEKCTOB, CIIPABOYHOM JINTEpATyphl, CPEICTB MACCOBOM MH(OPMAIIUH, B TOM YHCJIE NMPEICTaBICHHBIX B
AJIEKTPOHHOM BHJIE HA Pa3IMUHbIX HHPOPMAIIMOHHBIX HOCUTEISX;

- Cco3JaBaTh YCTHbIE M MUCHbMEHHbIE MOHOJIOTMYECKME W JMAJOTMYECKHE BBICKA3bIBAHUS
Pa3NUYHBIX THUIIOB U YKaHPOB B Y4E€OHO-HAY4HOH (Ha Marepuaine M3y4aeMbIX YUYEeOHBIX AUCIUIUINH),
COIMATBHO-KYJIBTYPHOH U JIEJTOBOM chepax OOIICHHS;

- TPUMEHATh B MPAKTUKE PEYEBOro OOIIEHUS OCHOBHBIE Op(OIMHUYECKHE, JTEKCHYECKHE,
rpaMMaTH4eCKHe HOPMbl COBPEMEHHOTO PYCCKOI0 JIUTEPATypHOTO A3BIKA;

- cobmojarh B TpaKkTUKE NHUCbMa opdorpapuueckue UM MYHKTYallMOHHbIE HOPMBI



COBPEMCHHOTI'0 PYCCKOI'O JIUTCPATYPHOI'O A3bIKA,

- co0moaTh HOPMBI PEUEBOTO ITOBEICHNS B Pa3IMUHBIX Chepax U CUTyalusx OOIIEHHS, B TOM
qucie Mpu 00CYKACHUHU TMCKYCCHOHHBIX PO0IeM;

- HCIIOJIb30BaTh OCHOBHBIE ITPUEMbI HH()OPMAIIMOHHON NIepepadOTKN YCTHOTO U MUCHbMEHHOTO
TEKCTa.

B pesynprare OCBOEHHS IUCHMIUIMHBI OOy4aroIIMHCSA HOJIKEH OCBOMTH CJIeAyIolme
KOMIIETeHIIUH:

s cnermmanbHocTH 46.02.01 JlokyMeHTalIMOHHOE 0OecIieueHre yIpaBICHHs U apXUBOBEICHUE:

OK 1. [ToHnMaTh CyIIHOCTH U COLUATBHYIO 3HAYMMOCTh CBOEH Oyaymiei npodeccuu, mposBiIsTh
K HEH yCTOMYMBBIN UHTEpEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO NESATEIBHOCTh, BEIOMPATh TUIIOBBIE METOJBI M CHOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTh U KaYECTBO.

OK 3. Pemats npo6iieMbl, OLIEHUBATh PUCKU ¥ IPUHUMATH PELICHUS B HECTAHIAPTHBIX CUTYaLIUsX.

OK 4. OcymiecTBiATh MOMCK U UCIONb30BaHNE UHPOPMALIUHU, HEOOX0IUMOH 111 () (HEKTUBHOTO
BBINOJIHEHUS NTPO(HECCHOHANIBHBIX 3a/1a4, IPOPECCHOHATBHOIO U TMYHOCTHOI'O PA3BUTHS.

OK 3. Hcnons3zoBats MH(OPMaLMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH JUTS
COBEPLICHCTBOBaHMS TPOGECCUOHATILHOMN 1EATEIIbHOCTH.

OK 6. PaGoraTh B KOJUIEKTHBE M KOMaH1e, 3PPEKTUBHO OOIMIATHCS C KOJUIETaMHU, PYKOBOACTBOM,
MOTPEOUTEIISIMH.

OK 7. CraBuTh LE€NU, MOTHUBUPOBATH JESITEIBHOCTb ITOJAYMHEHHBIX, OPraHU30BBIBATH U
KOHTPOJMPOBAaTh HUX pabOTy C NPUHATHEM Ha ce0s OTBETCTBEHHOCTU 3a PE3yJbTAT BBINOJIHEHUS
3aJlaHusl.

OK 8. CaMocTosTEenbHO ONpeAensaTh 3aJaud NMpo(EeCcCHOHAIBHOIO M JIMYHOCTHOTO pa3BUTHS,
3aHUMAaTbhCS CaMO0OpPa30BaHUEM, OCO3HAHHO IIJIAHUPOBATh MOBBIILIEHNE KBATU(PUKALIUY.

OK 9. BbITb TOTOBBIM K CMEHE TEXHOJIOTHI B TPOHECCHOHATILHON AEATEIbHOCTH.

1. CTPYKTYPA Y COAEP)KAHUE YYEBHOM JUCHUIIINHBI

2.1 O0beM y4eOHOI TMCHUIIMHBI H BU/IbI Y4eOHOH padoThl

Buj yueOHoit padoThI O0bem yacoB
MakcumajibHas yyeOHasi HATPy3Ka (Bcero) 201
Oo0s3aTeqIbHAs ayIMTOPHAsA yueOHas HArpy3Ka (Bcero) 134
CamocrosiTesibHas padoTa yyamerocsi (Bcero) 67

B ToM umcie:

- U3YYEHHE JTONOJHUTEIBbHOM JINTEPATypPhI

- IIOATIOTOBKA JOKJIad0B, COO6H1€HHI>'I

8
- paboTa co CJIOBapsSIMH M CTIPABOYHUKAMH 9
8
8

- Harrcanue pedeparon

- BBIIIOJIHEHUE YIPAKHEHUN 16

- paboTa C KOHCIIEKTaMU 3aHATUH 18

HroroBas arrecranus ¢ popme 3auema

OJII. 22 JIuteparypa

Pabouass mporpamma y4yeOHOM AMCHUIUIMHBI coOTBeTcTBYeT TpeboBanusim PI'OC CIIO.
Bxuttouaer B ce0s 11e71b ¥ 337a4l AUCHUIUIMHBI, MECTO AUCHUILTUHBI B cTpykType OITOII, TpeboBanus
K pe3ysibTaraM OCBOEHHUS TUCUUIUIMHBI, 00bEM TUCHUIUIMHBI U BUABl Y4eOHOI paboThl, copepKaHue
JTMCLUIUIMHEI (Coiep)KaHue pa3iesioB AUCHUIUIMHBI, BUJIbI 3aHATHI ), BUIBI U (POPMBI CAMOCTOSITEIHHON
BHEAYJAUTOPHOM pabOThl CTYJEHTOB, Y4eOHO-METOAMYECKOEe MU HH(OpMaIMOHHOE o0ecrneyeHue



IMCLUUIUIMHBI (OCHOBHAS, JOMOJHUTEIbHAS JIUTEpATypa, MporpaMMHoe obOecrieueHue, 0a3bl JaHHBIX,
nH(OPMAaLIMOHHBIE CIPABOYHbIE W TOUCKOBBIE CHCTEMBI), MAaTEPUAIbHO-TEXHUYECKOE OOecredeHue
JUCLUIUINHBL.

1.1 O6aacth npumenenns padoueii mporpaMmbl yueOHOi AuCHHILIMHBI «JIuTepaTypay.

Pabouast mporpamma y4eOHOW AUCIUIUIMHBI SBJISIETCS YacThbI0 OCHOBHOHM MpodeccrHoHaIbHOM
obpazoBaTenbHOU porpaMmel B cooTBeTcTBUH ¢ PI'OC no cnennansuoctu CIIO:

46.02.01 [loxymeHTaIlMOHHOE OOECIICUCHHWE YIPABICHUS W apXWBOBEICHUE, BXOJAIICH B
YKpYIIHEHHY0 rpynny crneunainbHocteit 46.00.00 Mcropus u apxeosnorusi.

1.2 Mecto y4eOHoii JUCHMILIMHBI B CTPYKTYpe MPOrpaMMbl OATOTOBKH CIIEIHATHCTOB
cpeaHero 3BeHa: ydeOHas IucHMIUIMHA «JIuTeparypa» BXOAMT B LUKI 00I1€00pa30BaTENIbHBIX
JUCLIUILINH.

1.3 Ilean u 32724y AMCHMILINHBI - TPEGOBAHNS K Pe3yJbTATAM 0CBOCHHS JUCHHILIHHbI:
B pe3ynbrare ocBOSHUS TUCIUTIIMHBI 00 yJAIONTHICS T0JIKeH 3HATh:

- CBS3b S3bIKa U UCTOPUH, KYJIBTYPBl PYCCKOTO U IPYTHX HAPOJIOB;

- CMBICI TOHSTHUW: pedeBasi CUTyallsi U €€ KOMIIOHEHTBI, JINTEPATYPHBIN S3BIK, S3BIKOBAS
HOpMa, KyJIbTypa peuu;

- OCHOBHbIE €IMHHULIBI U YPOBHHU SI3bIKA, UX MPU3HAKU U B3aUMOCBSI3b;

- opdodnryuecKue, JEKCHYeCKHe, rpaMMaTHuecKue, opdorpadudeckue M MyHKTYyallMOHHBIC
HOPMbI COBPEMEHHOT'0 PYCCKOI'O JIMTEPATypHOrO $3bIKAa, HOPMbI PEUYEBOI'O MOBEAEHUS B COLIMAIBHO-
KYyJIbTYPHOH, y4eOHO-HAy4HOH. 0(hULIHaIbHO-IeNI0BOM chepax oOeHus.

B pe3ynbrare ocBOe€HUS AUCUUILIMHBI O0yUYaIOLIUIICS 10JIKEH YMeTh:

- OCYLIECTBJISATH PEUEBOM CAMOKOHTPOJIb; OLIEHUBATh YCTHBIE U MMCbMEHHBIE BHICKA3bIBAHUS C
TOYKA  3PEHHUS  SA3BIKOBOTO  opopMileHHsS, DPQPEKTHBHOCTH  JOCTHKECHHUS  ITOCTABICHHBIX
KOMMYHHUKaTHBHBIX 337a4;

- aHAJM3UPOBATH SA3BIKOBBIC CTUHUIIBI C TOUYKU 3PEHHS IPABUIBHOCTH, TOYHOCTH U YMECTHOCTH
UX YHOTpeOIeHHUS;

- TPOBOJMUTH JMHTBUCTMYECKHM aHaIM3 TEKCTOB PA3JIUYHBIX (DYHKIIMOHAJIBHBIX CTUJIEH U
Pa3HOBUIHOCTEH SA3BIKA;

- HCIIOJIb30BaTh OCHOBHBIE BUJbl YTEHHS (03HAKOMUTEIBbHO-M3Y4Yarollee, 03HaKOMHUTEIbHO-
pedepaTuBHOE U Ap.) B 3aBUCUMOCTH OT KOMMYHUKAaTUBHOH 33/1a4H;

- W3BJEKAaTh HEOOXOMMMYI0 WH(GOPMAIMIO W3 PA3IMYHBIX HCTOYHUKOB: Y4eOHO-HAyYHBIX
TEKCTOB, CIIPABOYHOM JINTEPATyphl, CPEICTB MACCOBOM MH(OPMAIIUH, B TOM YHCJIE NMPEICTaBICHHBIX B
AJIEKTPOHHOM BHJIE€ Ha Pa3IMYHBIX HHPOPMAIMOHHBIX HOCUTEIISX;

- co3JaBaTh YCTHbIE M IUCbMEHHbIE MOHOJIOTMYECKME U JMAJOTMYECKHe BBICKA3bIBAHUS
pa3UYHBIX THUIIOB M YKaHPOB B Y4eOHO-HAY4HOH (Ha Marepuaine M3y4aeMbIX Y4YE€OHBIX AUCIUIUINH),
COIMAIBHO-KYJILTYPHOH U JIEJIOBOI cdhepax 0OIIeHHUS;

- TPUMEHATh B MPAKTUKE PEYeBOro OOILIEHHS OCHOBHBbIE OP(OIMUUECKHE, JEKCHUECKHE,
rpaMMaTH4YE€CKHE HOPMbI COBPEMEHHOT'O PYCCKOI0 JTUTEPATYpPHOTO A3BIKA;

- coOmojaTh B TMpaKkTUKE NHUCbMa opdorpaduueckue ¥ MYHKTYallMOHHbIE HOPMBI
COBPEMEHHOT'0 PYCCKOTO JIUTEPATYPHOTO S3bIKA;

- CcOOJI0IaTh HOPMBI PEYEBOTO MOBENICHHSI B PA3IIMYHBIX chepax v CUTyalnsx OOMICHHS, B TOM
qucie Mpu 00CyKASHUHU TUCKYCCUOHHBIX MPOOiIeM;

- WCIIOJIb30BaTh OCHOBHBIE MTPHEMbI HH()OPMAITMOHHON NIepepadOTKN YCTHOTO U MTUCHMEHHOTO
TEKCTA.

B pesynbTate OCBOEHHS AMCHMIUIMHBI OOYYAIOUIMIICS [J0JI7KeH OCBOUTH CJIeAyIolue
KOMIIeTeHIUHU:

Jns cnenuanbsaoct 46.02.01 JlokyMeHTalMmoHHOE 0OecTieueHre YIpaBlIeHNs U apXUBOBEICHNUE:



OK 1. [ToHuMaTh CyIIHOCT U COLUABHYIO 3HAYMMOCTb CBOEH Oyaymiei npodeccuu, mposBiIsITh
K HEH yCTOMYMBBINA UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JIESATEIBHOCTh, BEIOMPATh TUIIOBBIE METOABI U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTh U KaYECTBO.

OK 3. Pemats npo0iieMbl, OLIEHUBATH PUCKU ¥ IPUHUMATH PELICHUS B HECTAH/IAPTHBIX CUTYaLIUsX.

OK 4. OcymiecTBiIsITh IOMCK U HUCIIOIb30BaHUE MHGOPMAIIMH, He0OX0auMOM 11 3G(HEKTUBHOTO
BBINOJIHEHUS TPO()ECCHOHANIBHBIX 3a/1a4, TPOPECCUOHATBHOTO U TMYHOCTHOTO PA3BUTHSI.

OK 5. Hcnonb3oBath  MHOOPMALMOHHO-KOMMYHHMKAllMOHHBIE ~ TEXHOJOTHUM  JUIs
COBEPIICHCTBOBAHHMS MPOGECCUOHATBHON EATEIIbHOCTH.

OK 6. PaGoraTh B KOJUIEKTUBE U KOMaH[Ie, 3(p(PeKTUBHO 00IAThCs ¢ KOJUIEraMU, PyKOBOACTBOM,
NOTPeOUTENAMHU.

OK 7. CraButh 1enu, MOTUBUPOBATh [JEATEIbHOCTb IOJYMHEHHBIX, OPraHU30BBIBATH U
KOHTPOJIMPOBaThb MX pabOTy € NPUHATHEM Ha ce0s OTBETCTBEHHOCTU 3a PE3Y/bTAT BBIIOJHEHUS
3aJJaHMUs.

OK 8. CaMocCTOATENHHO ONpeAesaTh 33Jaud MPO(EeCCHOHAIBHOTO M JMYHOCTHOTO Pa3BUTHS,
3aHUMaTbCsA CaMOO0Pa30BaHUEM, OCO3HAHHO IJIAHUPOBATh MOBBILICHUE KBATH(DUKALINY.

OK 9. BbITb TOTOBBIM K CMEHE TEXHOJIOTUM B IPOPECCHOHATBHON JAESITEIbHOCTH.

2. CTPYKTYPA Y COJAEPXKAHUE YUYEBHOW JUCIIUILINHBI

2.1 O6beM yueOHOI IUCIUTUIMHBI U BUJIBI Y9eOHOH paboThl

Buj y4yeOHoii padboThI O0BeM yacoB
MakcuMmaJibHasi y4eOHas HAarpy3Ka (Bcero) 209
O0s3aTesIbHAsA Ay IMTOPHAsA y4yeOHas HArpy3Ka (Bcero) 139
CamocTosiTejibHas padoTa ody4yarwierocs (Bcero) 70

B TOM YHCIJIC:

- U3y4YCeHHE OTOTHUTEIBbHON JIUTEePaTyphl 5
- COCTaBJICHUE XPOHOJIOTUYECKUX TaOJIHUII 9
- IIOJATOTOBKA JOKJIaA0B, COOOIIIEHUI 4
- HarucaHue pedeparoB 4
- HaITMCaHHue COYMHEHMH, dcce 4
- aHAJIN3 MO3TUYECKUX TEKCTOB 5
- KOHCTIEKTUPOBAHNE KPUTUUECKHUX CTaTeH 10
- paboTa co cloBapsIMH U CITPAaBOYHUKAMU 10
- paboTa C KOHCTIEKTaMH 3aHSATHIA 19

HTorosas arrecraums ¢ oopme sxzamena

Or'C29. 01 OcHoBbI punocopun

Pabouas mporpamma yueOHOM IUCHMIUIMHBI coOTBeTcTBYeT TpeboBanmsim PI'OC CIIO.
Bxurouaet B ce0s 1eIb U 3aja4l TUCHUIUIMHBI, MECTO JUCHUIUINHBI B cTpyKType OITOIL, TpeGoBanus
K pe3yJbTaTaM OCBOCHMS TUCLMIUIMHBI, 00BEM TUCIMIIMHBI U BUJBI yUeOHOH paboThl, COAep KaHue
JTUCHUIUTMHEI (COJepKaHUE pa3/IeNoB JUCIUILTUHBI, BUIbI 3aHATUI), BUJIBI U (DOPMBI CAMOCTOSATEIHHON
BHEAyJAUTOPHOM pabOThl CTYAEHTOB, Y4eOHO-METoAMYeckoe MU HH(OpMaMoHHOE o0ecreyeHne
JTUCHUIUIMHBL (OCHOBHAS, JOMOJIHUTENbHAS JINTEpaTypa, MporpaMmMHoe oOecrieueHue, 0as3bl JaHHBIX,
MH(OPMAIMOHHbIE CIPAaBOYHBbIE M IOHMCKOBBIE CHUCTEMBI), MAaTE€pPHUAIbHO-TEXHHUUECKOE OOecredeHune
JUCLUTIIINHBL.



1.1 O6aactb npuMeHeHHs MPOrpaMMBbl y4eOHOMH AU CIHILTHHBI

PaGouass mporpamma y4yeOHOM AMCHMILIUHBI SIBISETCS YaCThIO IMPOTPAMMBI MOIATOTOBKU
cnenuanucToB cpennero 3BeHa B coorBeTcTBUU ¢ PI'OC CIIO no cneumanbHoctu 46.02.01
JlokyMeHTaImoHHOE oOecTieueHue yrpasiaeHus u apxuoseaenue 46.00.00 Mcropus u apxeosorus.

1.2 Mecro y4eOHOi JUCHMILIMHBI B CTPYKTYpPe NMPOrPaMMbl MOATOTOBKH CIEIHATMCTOR
cpeaHero 3BeHA: sBISAETCA OOIIEH TIyMaHUTApHOH JUCHUIUIMHOM M OTHOCHTCA K 0Omemy
I'YMaHUTapHOMY U COLIMAJIbHO-IKOHOMHYECKOMY LIUKITY.

1.3 Ilean u 3aa24m JUCHHMILINHBI - TPeGOBAHNUS K Pe3yJbTATAM 0CBOCHHS JUCHAILIHHbI:
B pe3ynbpTaTe 0CBOCHHS NUCITUIUTMHBI 00YJArOITUICS JOJIKEH YMETh:

- OpPUEHTHPOBATHCS B Hanbosee o0mux Gpuiaocockux npobdiaemax ObITHS;
- OpPUEHTHUPOBATHCA B Hanbosee oommx purocopckux mpodaemMax Mo3HaAHUS IIEHHOCTEH;
- OPUEHTHUPOBATHCA B Harbosee oomux Grtocopckux mpobdaeMax eHHOCTEH;

- OPUEHTHPOBATHCS B Haubosee oOmmx GuIocoPCKUxX MpodieMax cBOOOIBI U CMBICIIA JKU3HH
KaK OCHOBE ()OPMHUPOBAHUS KYJIbTYPhI IPaXKIaHUHA U OYyIYILETo CIIeUAINCTA.
B pe3ynbTare ocBOCHHUS YU€OHOM MUCIUILIMHBI 00YYAIOIIMNACS TOJDKEH 3HATh:

- OCHOBHbBIE KaTE€rOpUH U MOHATUS Quitocoduu;
poJib prtocoduu B )KU3HH YEJIOBEKA U 0OIIECTBA;
- OCHOBBI (PUIT0COPCKOTO YUEHHS O OBITUH;

- CYIIHOCTH TpoIIecca MO3HAHMS,

- OCHOBBI Hay4YHOH, PUIOCOPCKON M PEIMTHO3HOW KapTUH MHPA;

- 00 ycioBusX (OpMUPOBAHMSI IMUHOCTH, CBOOOIE U OTBETCTBEHHOCTH 32 COXPAHEHUE KHU3HH,
KYJbTYPBbI, OKpYXKarOLEH Cpelbl;

- 0 COLMAJNbHBIX W 3TUYECKUX IpoOJieMax, CBS3aHHBIX C Pa3sBUTHEM M HCIOJIb30BAaHHEM
JOCTHKEHUH HAyKH, TEXHUKU U TEXHOJOTHH.

B pesynbpTare ocBOeHHS y4eOHON AMCIUIUIMHBI O0YYArOIIUNCS JOJDKEH OCBOUTH CICAYIOIINE
KOMIeTeHIMH (YriyOIeHHbIH YPOBEHB):

OK 1. IloHuMaTh CYIIHOCTh M COIMAJIBbHYIO 3HAUMMOCTh CBOed Oyaymed mnpodeccun,
IIPOSIBJIATD K HEW YCTOWYMBBIA UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO J1€ATEIbHOCTh, BHIOMPATh TUIIOBBIE METOABI U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3(P(PEKTUBHOCTh U KaYECTBO.

OK 3. Pemarp mnpoOsembl, OLIEHWBATh PUCKH W TNPUHUMATh PEIICHUS B HECTAaHIAPTHBIX
CUTYyalUsX.

OK 4. OcymiecTBasTh HOUCK U UCIIOJIB30BaHKE HH(OpMaLIK, HEOOX0AUMOI 11 3P PEKTUBHOTO
BBINOJIHEHUS NTPO(ECCHOHANIBHBIX 3a/1a4, TPOPECCHOHATBHOTO U TMYHOCTHOI'O PA3BUTHS.

OK 5. Hcnonws3oBaTh  MHGOPMAllMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTHH  JJIs
COBEPILIECHCTBOBaHMSI MPO(PECCUOHATBHOMN 1€ATEIbHOCTH.

OK 6. PaboTath B KOJIJIEKTHBE U KOMaH 1€, 3 (HEKTUBHO 00IIAThCS € KOJIIIETaMu, PYKOBOJICTBOM,
MOTPEOUTENSMHU.

OK 7. CraButh 1enu, MOTUBHUPOBATH JESATENBHOCTh IMOJYMHEHHBIX, OPraHU30BBIBATH U
KOHTPOJMPOBAaTh HUX pabOTy C NPUHATHEM Ha ce0s OTBETCTBEHHOCTH 3a PE3yJIbTAT BBIMOJIHEHUS
3aJlaHusl.

OK 8. CamocTosATenbHO ONpeneNnaTh 3a1aui Npo(ecCHOHAIBHOTO M JIMYHOCTHOTO Pa3BUTHSA,
3aHUMAaTbhCS CaMO0Opa30BaHUEM, OCO3HAHHO MIJIAHUPOBATh MOBBIIIEHNE KBATHU(PUKALIUH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTHI B MPOPECCHOHATBLHOMN 1EATEIIEHOCTH.

2 CTPYKTYPA U COAEP)KAHUE YUYEBHOM JUCHUILIUHBI

2.1 O6beM yueOHOM AUCHUIUIMHBL U BUJIbI yueOHOM paboThI



Buj yueOHoil padoThl O0bem yacoB
ba3oBblil ypoBeHb

MaxkcumajibHasi yueOHasi Harpy3ka (Bcero) /8
O0s3aTesIbHAs AyIMTOPHAsA yuyeOHass Harpy3Ka (Bcero) 64
CamocTosiTesibHas padoTa o0yuyawierocs (Bcero) 14

UTtorosas arrecranus B popme 1uddpepeHuIMpPOBAHHOIO 3a4eTa
Orca. 02 Ucropus

PabGouass mporpamma y4deOHOW AMCHMIUIMHBI COOTBEeTCTBYeT TpeboBanusm OI'OC CIIO.
Brurodaet B ce0s 11ebh U 33ja4i TUCIUTUIHHBI, MECTO TUCHUIUIUHBI B cTpyKType OITOII, TpeboBanus
K pe3ysbTaTaM OCBOCHHUS IUCHUIUIMHBI, 00bEM IUCHUIUIMHBI U BUIBl yueOHOU paboThl, colepikaHue
TUCIUILTAHBEI (COJEpKaHUE Pa3/IeioB JUCIUILTNHBI, BUIBI 3aHATHIN ), BUJIBI U (DOPMBI CAMOCTOSITEIILHOM
BHEAyJIUTOPHOI paboThl CTYAEHTOB, y4eOHO-MeToau4Yeckoe U HH(OpPMaLHUOHHOE oObecredeHune
JTUCIUIUTAHEI (OCHOBHAS, JIOTIOJTHUTENbHAS JIMTEpaTypa, MporpaMMHOe oOecrieueHre, 0as3bl JTaHHBIX,
MH(OPMALIMOHHBIE CIPABOYHBIE W TOUCKOBBIE CHCTEMBI), MAaTEPUAIBHO-TEXHUYECKOE OOecleYeHHe
JUCITUTUTUHBL.

1.1. O6aacTh NpUMEHEHH S POTrPAMMbI Y4€eOHOM TN CHUIITHHBI

Pabouas mporpamMma y4eOHON TUCHUILIMHBI SBISIETCS 4acThIO OCHOBHOM MpodeccHoHambHOM
oOpasoBaTenbHOU porpaMMel B cooTBeTcTBUHN ¢ PI'OC 1o cnenmansaoctu CIIO:

46.02.01 [loxymeHTallMOHHOE OOecleyeHne YIpaBICHUs U apXWBOBEICHHE, BXOISIICH B
YKpYIIHEHHY0 rpynny crneunaibHocteit 46.00.00 Mcropus u apxeosnorusi.

1.2. MecTo y4eOHOM TUCHUILUINHBI B CTPYKTYpe NPOrpaMMbl IOArOTOBKHU CIENHATNUCTOB
cpeaHero 3BeHa: ydeOHas aucuuiuinHa «VcTopus» OTHOCHTCA K LHUKIY 0011eoOpa30BaTelIbHBIX
JUCLIUILINH.

1.3. Henu u 3axaum y4eOHOW AMCUUILIMHBI — TPeOOBAHUS K pe3y/bTAaTaM OCBOCHHUS
AUCHUILINHBI:

Hean: popmupoBaHue npeacTaBieHuil 00 0COOCHHOCTAX pa3BUTHs cOBpeMeHHOM Poccuu Ha
OCHOBE OCMBICJIEHUS] BaKHEHIINX COOBITUN M MPOOJIEM POCCUICKON M MUPOBOW MCTOPUU THOCIEAHEN
yerBepTH XX- Hauana XXI| BB.

3agaun:

- PacCMOTPETh OCHOBHBIE 3Tambl pa3BUTHUS Poccru Ha MPOTSKEHUH MOCIETHUX ECATUIIECTUN
XX- nagana XXI BB.

- TIOKa3aTh HaIPaBJICHUS B3aUMOBIIMSHHS BXKHEUIIUX MUPOBBIX COOBITHI W TMPOIIECCOB Ha
pasBuTHe coBpeMeHHou Poccun;

- chopMUpOBaTh IEITOCTHOE TIPEICTABICHUE O POJIM U MECTE COBpeMeHHOU Poccuu B Mupe;

- TOKa3aTh IeNeCO00Pa3HOCTh yU€Ta UCTOPUUECKOTO OMbITa MOoceHeld 4yeTBepTu XX BeKa B
COBPEMEHHOM COIMAJIbHO-7’KOHOMHYECKOM, MOJUTUYECKOM U KYJIbTYPHOM pa3BuTuu Poccuu.

B pesynbrare ocBoeHUs y4eOHON NUCHIUTUIMHBI CTYICHT A0JIKEH YMETh:

- aHAJIM3UPOBATh M CUCTEMATU3UPOBATH COOBITHS MPOILIOTO U HACTOSIIIETO;

- TPaBWIBLHO ONPEACNATh CBOE OTHOIIEHHWE K TEM WM HWHBIM COOBITUSM TMPOILIOTO U
HACTOSIIETO;

- BBIABJIATH B3aUMOOTHOLIEHUSI OTE€YECTBEHHBIX, PETMOHAIBHBIX, MHPOBBIX COLMAIBHO-
AKOHOMUYECKUX, TTOJUTUICCKUX U KYJIBTYPHBIX ITPOOIIEM;

- OPUEHTHUPOBATHCSA B COBPEMEHHOM 3KOHOMUYECKOM, IMOJUTUYECKOM, KYJIbTYPHON CUTYallUH B
Poccun u mupe;



- BBIABIATH B3aMMOCBSI3b  OTEUECTBEHHBIX, PErHMOHAIbHBIX, MHPOBBIX  COLHUAIBHO-
HKOHOMHYECKUX, OTUTUYECKUX U KYJIbTYPHBIX IIPOOIIEM.

B pe3ynbpraTe 0cBOSHMS NUCLHUIUIMHBI CTYAEHT A0JIKeH 3HATH/IIOHUMATh:

- OCHOBHBIE HAIIPABJICHUsI Pa3BUTHsI KIIIOUEBBIX PErMOHOB Mupa Ha pyoexe XX-XXI| BB.;

- CYIIHOCTh W TPHYUHBI JOKAJIbHBIX, PETHOHAIBHBIX, MEKIOCYAapCTBEHHBIX KOH(MIMKTOB B
koHue XX- Hayane XXI| BB.;

- OCHOBHBIE IpOILIECCH (MHTErPAallMOHHbBIE, IOJMKYIbTYPHbIE, MHUIPALMOHHBIE U HWHBIE)
MOJUTUYECKOTO M SKOHOMUYECKOT0 Pa3BUTHsI BEAYIIIUX PErMOHOB MUPA;

- HazHauenne OOH, HATO, EC u npyrux opraHu3alMii M OCHOBHBIE HAalpaBICHUS HX
NesTeNbHOCTH;

- pOJb HAYKU, KYJAbTYpbl WU PEIUTMM B COXPAHEHUU M YKPEIUIEHUU HALMOHAIBHBIX U
rOCyJapCTBEHHbIX TPAAULIUH;

- COJEpKAaHUE M HA3HAYEHHUE BAXHEHMIIMX IPABOBBIX M 3aKOHOJATEJIbHBIX aKTOB MHUPOBOTO U
PETrMOHANIBHOTO 3HAYCHHUS;

- OCHOBHBIE YEpTbl, XapaKTEPU3YIOLIUE ONPEJEICHHbII HCTOPUYECKUI 3Tall pa3BUTUA
00111eCTBA;

- BU/IbI COLIMAJIBHBIX B3aMMOICHCTBUM;

Ilepeyenb popMupyeMbIX KOMIIETEHIIMI:

OK 1. [ToHnmaThb CyIIHOCTb U COLMANBbHYIO 3HAUMMOCTh CBOEH OyayIiel npopeccuu, mposiBiIsITh
K HEH yCTOMYMBBIN UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JI€ATEIbHOCTh, BHIOMPATh TUIIOBbIE METO/BI U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTh U Ka4ECTBO.

OK 3. IlpuHuMath peuieHusi B CTaHJAPTHBIX U HECTAHAAPTHBIX CUTyallUsIX, U HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBiATh IOUCK, aHATH3 U OIICHKY HH(pOpMaIi, HE0OXO0AUMON AJISl TOCTAHOBKHU U
peleHust mpoeCcCUOHANBHBIX 3a/1a4, TPO(PECCHOHATBHOTO U

JIMYHOCTHOT'O Pa3BUTHSL.

OK 5. MUcnonw3oBate  HMHGOPMAMOHHO-KOMMYHUKALIMOHHBIE  TEXHOJIOTUM  JUIS
COBEPIICHCTBOBAHMS MPOPECCHOHATBHON IEATEIIHOCTH.

OK 6. PaboTath B KOJIJIEKTHBE U KOMaH[€, 3P PEKTUBHO 00IIaThCS € KOJUIEraMu, pYKOBOJICTBOM,
MOTPEOUTENAMHU.

OK 7. bpatb Ha ce0s OTBETCTBEHHOCTH 3a pabOTy YJIEHOB KOMaH]Ibl, PE3YJIbTAT BBITOJIHEHHS
3alaHuM.

OK 8. CaMoCTOSTENbHO ONpPENeNATh 3a/lauid Mpo(ecCHOHANBHOIO M JIMYHOCTHOTO Pa3BUTHS,
3aHUMAaTbhCS CaMO0Opa30BaHNEM, OCO3HAHHO 3aHUMAThCS OBBIIEHUEM KBAJIU(UKAIIH.

OK 9. OpueHTupoBaTbcs B YCIOBHUSX 4YacTOH CMEHbl TEXHOJOIMH B MNpodeccHOHaIbHOM
NeSITEIbHOCTH.

2. CTPYKTYPA U COJAEPXKAHUE YUEBHOM JUCIIUILINHBI

2.1. O6bEM yueOHOI JMCIHUIIJIMHBI M BH/IbI Y4e0HOi padoThl

Buj yueOHoi padoThI KosanuyecTBo yacos

MakcumajibHas ydeOHasi HATpy3Ka (Bcero) 78
Oobs3aresibHAsI AyIUTOPHAA yyeOHasi HAarpy3ka (Bcero) 64

B TOM YHCIIE!

— KOMOMHUPOBAHHBIC 3aHATHS 48
CamocrosiTesibHas padoTa cTyaeHTa (Bcero) 14

B TOM YHCIIE!

— MOATOTOBKA MPAKTUKOOPUEHTUPOBAHHBIX pabOT MPOEKTHOT'O XapaKTepa 5

— BHEAYJMTOPHAsI CAMOCTOSsITEIbHAs paboTa 5
Hrorosas arrecrauus B hopme nuddepennmpoBanHoro 3a4yéta (1 cemectp)




O1'C?3. 03 IIcuxoJorusa ooeHUus

PabGouass mporpamma ydeOHOW AMCHMIUIMHBI COOTBETCTBYeT TpeboBanusm DI'OC CIIO.
Brurodaet B ce0s 11eibh U 33Jja4u TUCIUTUIHHBI, MECTO TUCHHUIUIMHBI B cTpyKType OITOIL, TpeboBanus
K pe3yJbTaTaM OCBOCHHUS UCHUIUIMHBI, 00bEM IUCHUIUIMHBI U BUABl yueOHOU paboThl, colepikaHue
TUCIUILTAHBI (COJEpKaHUE Pa3/IeioB JUCIUILTNHBI, BUIBI 3aHATHI ), BUABI H (POPMBI CAMOCTOSITEITLHOM
BHEAy/IUTOPHOI paboThl CTYAEHTOB, y4eOHO-MeToaudyeckoe U HHGOpPMaLHUOHHOE oObecredeHune
JTUCIUIUTAHEI (OCHOBHAS, JIOTIOJTHUTENbHAS JINTEpaTypa, MporpaMMHOe oOecrieueHue, 0as3bl JTaHHBIX,
MH(OPMAaLIMOHHBIE CIPABOYHBIE W IOUCKOBBIE CHCTEMBI), MAaTEPUAIbHO-TEXHUYECKOE OOecreyeHue
JUCIUTUTUHBL.

1.1. Ob6sacTh NPUMeEHEHHUS TPOrPAMMBbI Y4eOHOM TUCHUTIIHHBI

Pabouas nporpamma y4yeOHOW IUCLMIUIMHBI SBJSIETCS YacThIO OCHOBHOM NMpodeccHoHanbHOM
obpazoBaTenbHOU porpaMmel B cooTBeTcTBUH ¢ PI'OC no cnennansuoctu CIIO:

46.02.01 [loxymMeHTallMOHHOE OOCCIICUCHHE YIPABICHHUS W apXWBOBEICHUE, BXOJIAIICH B
YKpYIIHEHHY0 rpynny cneunaibHocteit 46.00.00 Mcropus u apxeosnorusi.

1.2 MecTo yuyeOHOH AUCHUIJIMHBI B CTPYKTYpe NMPOrpaMMbl MOATOTOBKH CHENHATHCTOB
cpeHero 3BeHa: JUCIHILIMNHA BXOAUT B OOLIMI T'YMaHUTAPHBINA U COLIUATbHO-IKOHOMUYECKUN ITUKI.

1.3 Hean u 3agaum y4eOHOH AMCHUILIMHBI — TPeOOBaHHMSA K pe3yJabTaTaM OCBOCHHS
yY4eOHOM JUCHUIINHBI:

B pe3ynbraTe 0CBOGHUS TUCLMITIIMHBI 00YYarOUIHics JOIKEH:

yMeTb:

— IpPUMEHATb TEXHUKU U 1pueMbl 3(G(PEeKTUBHOrO O0OLEeHuss B MpodecCHOHATbHON
NeSITENIbHOCTH;

~  HCHOJb30BATh IPHEMbI CAMOPETYJISLIUHU [TOBEIEHUS B IPOLIECCE MEXIINYHOCTHOTO OOIIECHUS;

3HATh:

— B3aMMOCBS3b OOLLEHMS U I€ATEIILHOCTH;

- uenu, QyHKIUYU, BUIbI U YPOBHU OOIIECHNUS;

— POJIb U POJIEBBIE OXKHJIAHUS B OOLICHUU;

— BHU/IbI COLTMAIBHBIX B3aUMOJICHCTBU;

— MEXaHU3Mbl B3aMMOIIOHMMAaHUS B OOLIICHUH;

— TE€XHHUKH U IPUEMbI OOIIEHHUS], ITpaBIJIa CIyIIaHUs, BeeHHe Oecebl, yOeKICHMS;

— 3TUYECKHE MPUHIUIIBI OOLIECHMS;

— HMCTOYHUKHU, IPUYUHBI, BUABI U CIIOCOOBI pa3pelieHus: KOHQIUKTOB.

o0sazaTp 00IMMH U NPO(PecCHOHATBHBIMH KOMIICTCHIUSIMH ©

— OK 1. IloHuMaTe CYIIHOCTh M COIMAJIbHYIO 3HAYMMOCTh CBOeH Oyaymei mnpodeccun,
IIPOSIBJIATD K HEW YCTOWYMBBINA UHTEPEC.

— OK 2. Opranu3oBbiBaTh COOCTBEHHYIO IESTEIBHOCTH, OMPEACNATh METOIBl U CIOCOOBI
BBITIOJTHEHUS MPO(PECCUOHANBHBIX 3a/1a4, OLIEHUBATh UX 3PPEKTUBHOCTh U Kau€CTBO.

— OK 3. Pemath mpo0siemMbl, OIIEHHBAaTh PUCKM W NPUHMMATh pEIIEHUs B HECTaHAApPTHBIX
CUTYalUsX.

— OK 4. Ocy1iecTBisTh NOUCK, aHAIHU3 U OLEHKY HH(POPMAaLIUU, HEOOXOAMMOM /Il TOCTAaHOBKU
U pelieHus npo(ecCHOoHANBHBIX 33/1a4, TPO(PECCHOHATBLHOTO U IMYHOCTHOTO PA3BUTHS.

—OK 5. Hcnons3oBath  HMH(POPMALIMOHHO-KOMMYHHKAIIMOHHBIE  TEXHOJOTMHM  JJIS
COBEPILIECHCTBOBAHMS MPOGECCUOHATIBHON €A TEIIbHOCTH.

— OK 6. PaGoTtath B KOJJIEKTHBE M KOMaHJle, OOecHeuuBaTh €€ cIjioueHue, 3PQPEeKTUBHO
o01IaTbes ¢ KoJleraMu, pyKOBOJICTBOM, IOTPEOUTEISIMH.

— OK 7. CraBurh e, MOTHUBUPOBATL HACATCIBHOCTH HNOAYUMHCHHBIX, OPraHU30BBIBATH U



KOHTpOHI/IpOBaTI: nux pa60Ty C HpHHHTHeM Ha C€6H OTBCTCTBCHHOCTHU 3a pe3yJ11>TaT BBITIOJIHCHU A
3aJaHuM.

— OK 8. CaMOoCTOATENBHO ONPENeNSITh 3aJa491 MPOPECCHOHATBHOTO U JINYHOCTHOTO Pa3BUTHS,
3aHUMAaThCA CaMOOOpa30BaHKEM, OCO3HAHHO MJIAHUPOBATH MOBLIIICHNE KBATU(UKALINH.
— OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTUH B MPO(HECCHOHAIBHON A TEIbHOCTH.

—IIK 2.7. OcyuecTBisiTh OpraHU3alMOHHO-METOJUYECKOE PYKOBOJCTBO M KOHTPOJIbL 3a
paboToii apXxrBa OpraHU3alMH U 32 OpraHu3aluell JOKYMEHTOB B JICIOMPOU3BOJICTBE.

—IIK 3.6. IlpuHumarh ydactue B paboTe MO MOI0OPYy M PACCTAHOBKE KaJpOB CIIYKOBI
JOKYMEHTAI[MOHHOT0 00eCIieueHus yIpaBIeHHs U apXrUBa OpraHU3aIiu.

2 CTPYKTYPA M COJIEP)KAHUE YUYEFHOU JUCIHUILIMHBI

2.1 O0beM y4eOHOM TMCHUILIMHBI U BUbI Y4eOHO# padoThl

Buj yueOHoi1 padoThl O0bém yacoB

MaxkcumaJjibHasi yueOHasi Harpy3ka (Bcero) 108
Oo0s13aTesIbHAs ayAUTOPHAs YueOHAasi HATPY3Ka (Bcero) 76

B TOM YHCIIE!

- IPAKTUYECKUE 3aHSATHUS 8
CamocrosiTesibHas padora odyuyaroierocs (Bcero) 32

B TOM YHUCIJIE:

- IOATOTOBKA MPAKTUKO-OPUCHTHPOBAHHBIX COOOIICHHIIA 2

- IOAATOTOBKA K MPAKTUYCCKUM 3aHATUSIM 4

- ToManrHss pabora 4

HToroBas arrecranus B popme 3a4era

OI'CD. 04 UHocTpaHHBIi A3BIK

Pabowas mporpamma ydeOHOW IUCHMIUIMHBI COOTBeTCTBYeT TpeboBanmsim PI'OC CIIO.
Bkuttouaer B ce0s 11en1b U 337jauil AUCHUILUIMHBI, MeCTO AucHUIIMHBI B cTpykType OITOII, TpeGoBanus
K pe3ysibTaTaM OCBOEHHUS IUCUUIUIMHBI, 00bEM IUCHUIUIMHBI U BUAbl yueOHOU paboThl, colepKaHNe
JTMCLUIUIMHBI (COiepIKaHue pa3iesioB AUCUUIUINHBI, BUJIbI 3aHATHI), BUJIBI U (POPMBI CAMOCTOSITEIbHOMN
BHEAYJAUTOPHOM palbOThl CTYJIEHTOB, Y4eOHO-METOAMYECKOE U HH(OpMAIMOHHOE o0ecrneyeHue
JUCLUIUIMHBI (OCHOBHAS, JIOMOJHUTENIbHAS JIUTEpaTypa, NporpaMMHoe oOecrieyeHue, 0a3bl JaHHBIX,
MH(OPMALIMOHHBIE CIPABOYHBIE W IOMCKOBBIE CHCTEMBI), MAaTEpUAIbHO-TEXHUYECKOE OOecreyeHue
JUCLIUIUINHBIL.

1.1 Ob6sacTp NpUMEHEHUS TPOrPAMMBI

PabGouass mporpamMma y4eOHOW JUCHUIUIMHBI SBISETCS YaCThIO TPOTPAMMBI ITOJATOTOBKH
cnenuanuctoB cpenHero 3BeHa B coorBeTcTBUM ¢ PI'OC CIIO nmo cneumansHoctn 46.02.01
JlokymeHTarmonHoe obecrnieuenue ynpanieHus u apxuposenenue 46.00.00 Mictopust u apxeosorusi.

1.2 MecTo y4eOHOH IMCUMIUIMHBI B CTPYKType MOATOTOBKHM CHELHAJIUCTOB CpeaHero
3BeHa:

Vuebnas nucuumuiiHa «MHOCTpaHHBIN S3BIK» SBISAETCS 00s3aT€FHON YacThIO O0OIIETro
T'YMaHUTapHOTO ¥ COUAIBHO-DPKOHOMUYECKOIO [IUKJIA.

1.3 esn ¥ 3a5a4M JUCUUILUIHHBI — TPEOOBAHUS K Pe3yJIbTAaTaAM O0CBOCHHS M CUMILIUHbI:

B pesynbTare 0CBOCHUS AUCHUIITUHBI O0YYAIONIUICS JOJIZKEH YMeTh:

- IOHUMATh B YCIIOBUSIX HEMOCPEACTBEHHOIO OOIICHUSI B Pa3IMUHBIX CUTYAI[USX BHICKAa3bIBAaHUS
cobecelHMKA, B TOM YUCIIE IPU HATMYUU HE3HAKOMBIX SI3BIKOBBIX CPE/ICTB;

- IOHUMAaTh Y4€OHbIE U AyTEHTUYHbIE ayAHOKACCEThI Pa3JIMYHOMN CII0KHOCTH;

- IPOHUKAThH B CMBICII 3By4allel peuy;



- BBIJICJIATH OCHOBHOE COJIEpP)KaHUE U IOHUMATh COJICpKAHKE TIOTHOCTHIO;

- BBISIBJIATh HAaUOOJI€E CYIIECTBEHHBIE (h)aKThl B TEKCTE.

-yMeTb OOLIaThCsA B YCIOBUSX HEMOCPEACTBEHHOTO OOIIECHHWs, MOHUMAaTh M pearupoBaTh Ha
YCTHBIE BbICKa3bIBaHUS MAPTHEPA 10 OOLIEHHUIO;

- yMETh O0IIAThCs B paMKax cdep, TeMATHKH U CUTYallui;

- CBSI3HO BBICKA3bIBaTbCsi O ceOe M OKpYXarolleM MHUpPE, O IPOYUTAHHOM, YBUAECHHOM,
YCIBIIIAHHOM, BBIpaXKasi MPHU 3TOM CBOE OTHOLIECHHE K BOCHPUHATONW WHGPOPMALMU WM TPEAMETY
BbICKa3bIBaHUS;

- TMPaBWJIBHO, OCMBICICHHO CTaBUTh YCTHBIE BOINPOCHI (IO THUIY) HMCXOIs M3 KOHTEKCTa
COOOIIEHNUS WU COAEP KaHUS BbICKA3bIBAHHUS.

- YUTaTh C MOHUMAHHEM OCHOBHOT'O CO/IEPKaHUs (03HAKOMUTEIIbHOE UTEHHE);

- YUTaTh C [OJHBIM IOHUMAHUEM COJIEPKaHUS (M3yUalrollee YTEHUE);

- YUTATh C U3BJICYCHHEM HEOOXOIMMOH (MHTEpecyromeil) 3HauuMoi nH(popMalu (MOMCKOBOE
YTCHUE);

- yMeTh paboTarh CO CIOBapeM NpPU YTEHHH C IMEPEBOAOM, C OTPACIEBBIMH CIIOBApSIMH U
CIPAaBOYHUKAMH.

- YMETh MMCbMEHHO BHIPAKaTh CBOU MBICIIH;

- ZIeNaTh BBIMMCKU U3 TEKCTa;

- COCTABJIATH U 3aIMCHIBATH TUIAH MPOYUTAHHOTO WIIM TPOCITYIIAHHOTO TEKCTa,

- HamKcaTh KOPOTKOE M03/APaBIEHUE, BEIPA3UTh MOXKETAHNUE;

- MMACBMEHHO 3amoJIHHUTH (opMmyssip (yka3arb UMs, (paMHIIHMIO, TOJI, BO3PACT, I'Pa)KIaHCTBO,
azmpec u ap.);

- HaNKCaTh JIMYHOE MHUCHMO, YNOTpeOisisi GOpMyIbl PeueBOro STHKETA, NPUHATHIE B CTpPaHE
M3y4aeMoro s3bIKa;

- yMEHHE IepeaTb OCHOBHYIO HH(OPMALUIO (OCHOBHOE COACpIKAHUE), TIABHYIO HIICIO
(TJ1aBHYIO MBICIIB) IPOYMTAHHOTO MWIIM MPOCITYIIAHHOTO TEKCTa;

- YMEHHE JIeNIaTh MUCbMEHHBIA 0030p, KOMOMHUPOBaHKE, 00bETUHEHNE (PAKTOB;

- CIHUCBIBaTh, WUCIOJb30BATH TEKCT B KauyeCTBE ONOPHI JUIsI IMOCTPOEHHUS COOCTBEHHOTO
MUCHMEHHOTO BBICKAa3bIBaHUS, CIIMYATh 00pasell ¢ HallMCaHHbIM;

- paboTaTh CO CIIPAaBOYHOM JTUTEPATYpPOii, HOJIB30BATHCS CIOBAPSIMH;

- CTpPOUTH JIOTUYHOE U TIOCJEN0BaTeIbHOE BBICKAa3bIBaHME, 00001aTh HH}OpMaIHNIO,
¢bukcupoBars ee;

- yMeTh nepedpa3upoBaTh BHICKA3bIBAHHUE, BHIPA3UTH CIOKHYIO MBICTH MPOCTHIMH SI3bIKOBBIMH
CpeACTBaMH.

HCNO/Ib30BaTh NpHOOpeTeHHbIe 3HAHUSI M yYMEHUS B NPAKTUYECKON JesiTeIbHOCTH W
NOBCEJIHEBHOM KH3HH 1JIA:

- CO3JIaHUS CBSA3HOIO TeKCTa (YCTHOTO M MHUCbMEHHOI'0) Ha HEOOXOAUMYIO TEMY C YYETOM HOPM
aHIJIMHCKOTO SI3BIKA;

- Yy4aCTHS B IMAJIOTe WIN JUCKYCCHU;

B pe3ynbraTe 0CBOGHUS TUCIUITIIMHBI 00YYarOLIHics A0J7KeH 3HATh:

- mpaBUJia 00pa3oBaHus M ynoTpeOiieHre BpeMeH rpymmbsl Simple, Progressive, Perfect;

- OmpejieNieHre «IpUuYacTrey; odpasoBanue mpuyactus mporreamero Bpemenu (Participle 1)
NpaBUIILHBIX U HEMPaBIIbHBIX ritaroyio. @yukuuu Participle 11 B npeanoxenum;

- 3HaUeHHe, paBmiIa odpaszosanus The Passive Voice;

- IpaBHJIa CII0BOOOPA30BAHMS B AHTIIMICKOM SI3BIKE;

- KonnuectBennsie mokaszarean many, much, a lot of, lots of, little, few;

- ynotpebnenue Still, yet, another, else.

- TepYH/IUH;

- IpaBHJIa TOCTPOSHUS KOCBEHHOHN PeyH;

- MOJIQJIbHBIE TJIAr0JIbl U MX SKBUBAJICHTHI,

B pesynbrare ocBoeHHs] yueOHOW NUCHUIUIMHBI OOyUYarOIUICS JOJKEH OCBOUTH CJEIYIOIIHNe
KOMIeTeHIMH (YriyOlIeHHbIH YPOBEHB):



- OK 1. IloHuMarp CyIIHOCTh W COIMAJIBHYIO 3HAYMMOCTH CBOEHW Oyaymiel mpodeccuu,
IIPOSIBJIATH K HEW YCTOWYMBBINA HUHTEPEC.

- OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO JESTEIBHOCTb, OINPEIENATh METOAbI M CHOCOOBI
BBITIOJTHEHUS MPOPECCHOHANBHBIX 3a/1a4, OIEHUBATh MX d3PPEKTUBHOCTH M KAUYECTBO.

- OK 3. Pemarp npoOiiemMbl, OLEHHBATh PUCKH W MPUHUMATh PELICHUS B HECTaHIApTHBIX
CUTYaIUsIX.

- OK 4. OcymiecTBisTh MMOUCK, aHATU3 M OLICHKY HH(GOPMAIIMH, HEOOXOIUMOH ISl TOCTAHOBKH
U peueHus NpopecCHOHANbHBIX 3a/1a4, MPOPECCUOHAIBHOTO U IMYHOCTHOTO Pa3BUTHSL.

-OK 5. Hcnonb3oBarh  MHQOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE  TEXHOJIOTMHU IS
COBEPIICHCTBOBAHMS MPOPECCUOHATIBHON IEATEIIEHOCTH.

- OK 6. PabGorath B KOJUIEKTMBE W KOMaHzae, oOecrmeuuBaTh ee cruioueHue, 3¢(QexTuBHO
00IIATHCS ¢ KOJIJIETaMH, PYKOBOJICTBOM, ITOTPEOUTEIISIMHU.

- OK 7. CraBuTh 1€IM, MOTHBHUPOBATHb JEATEIbHOCTh IOJYMHEHHBIX, OPraHU30BBIBATH U
KOHTPOJIMPOBaThb MX pabOTy € NPUHATHEM Ha ce0sd OTBETCTBEHHOCTU 3a PE3Y/IbTAT BBIIOJHEHUS
3aJaHUH.

- OK 8. CamocTosTenbHO ONpeAesaTh 3aauu NpodhecCHOHATBHOTO U JIMYHOCTHOTO Pa3BUTHUA,
3aHUMATbhCS CaMO0OOpPa30BaHNUEM, OCO3HAHHO IJIAHUPOBATh MOBBIIIEHNE KBATU(UKALIUN;

- OK 9. BbITh rOTOBBIM K CMEHE TEXHOJIOTHI B IPO(EeCCHOHAIBHOM 1€ATEIbHOCTH.

2 CTPYKTYPA M COJIEP)KAHUE YUYEFHOM JJUCIIUILIAHBI

2.1 O0beM y4eOHOI TMCHUIIMHBI M BU/IbI Y4eOHOH padoThl

Buj yueoHoii pa6oThi O0beM yacoB
MaxkcuMaJjibHasi ydeOHasi HAarpy3Ka (Bcero) 238
Oobs13aTesIbHAS ayJUTOPHAsI yueOHAsi HATPY3Ka (Bcero) 196
CamocrosiTesibHas padoTa o0y4yawuerocs (Bcero) 42

Or'C3. 05 ®usnueckas KyJabTypa

Pabouass mporpamMma yueOHOW AUCHMILIMHBI COOTBETCTBYeT TpeboBanusim OI'OC CIIO.
Bkuttouaer B ce0s 11e71b ¥ 337a4l AUCHUIUIMHBI, MeCTO AucHUIIUHBI B cTpykType OITOII, TpeGoBanus
K pe3ysibTaTaM OCBOEHHUS TUCUUIUIMHBI, 00bEM IUCUUIUIMHBI U BUABl y4eOHOW pabOThl, COAep aHue
JMCLUIUIMHBI (COiep)KaHue pa3ieoB AUCUUIUIMHBI, BUJIbI 3aHATHUI), BUJIBI U (POPMBI CAMOCTOSITEIbHOMN
BHEAYJAUTOPHOM palbOThl CTYAEHTOB, Y4eOHO-METOAMYECKOE U HH(OpMAIMOHHOE oO0ecleyeHue
JMCLUIUIMHBI (OCHOBHAS, JOMOJHUTEIbHAS JIUTEpATypa, IporpaMMHoOe oOecriedeHne, 0as3bl JaHHbIX,
MH(OPMALIMOHHBIE CIPABOYHBIE W IOUCKOBBIE CHCTEMBI), MAaTEpUAIBbHO-TEXHUYECKOE OOecredeHue
JUCLUIUINHEL.

1.1 O6nacTs npuMeHeHusi padoveii mMporpaMMsbl Y4eOHOWH IMCHMILVIMHBI «Pu3nyeckas
KYJbTYPa».

Pabouas nmporpamma y4eOHOM IUCIMIUIMHBI SBJSIETCS YacTbIO OCHOBHOM MpodeccroHaIbHON
oOpazoBarenbHOM mporpammbl B cooTBeTcTBUM ¢ PI'OC CIIO mo cnemuanbHocTH 46.02.01
JIoKyMeHTallMOHHOE 00ecrieueHne YIpaBIeHNs U apXUBOBEICHUE.

1.2 MecTro y4eOHOH JAWMCHMINVIMHBI B CTPYKType OCHOBHOH nNpogeccuoHaAIbHOI
o0pa3oBaTe/IbHOI IPOrPaMMBbI:
Hucuummua «®usnueckass KynbTypa» SBISETCS  00s3aTeIbHOM  4acThio  OOIIEro
T'YMaHUTapHOTO ¥ COLUAIIBHO-D)KOHOMUYECKOTO [IUKJIA.
1.3 Llesn n 3axa4M JUCHUILINHBI — TPeOOBAHUS K Pe3y/JibTaTaM OCBOCHUSI M CIMIIJIMHbI:
B pesynbTare 0CBOCHUS AUCHUIITUHBI O0YYAIONIUICS JOJIZKEH YMeTh:
- BBIIIOJHATL HHIAWBHAYAJIBHO HO}IO6paHHI)Ie KOMIIJIEKCHhI O3)IOpOBI/ITe.]'H)HOI71 n aHaHTHBHOﬁ
(;1euebHOI) pu3HUecKol KyJIbTyphl, KOMIIO3ULIUN PUTMHUUYECKON U a3pOOHON 'MMHACTHKH, KOMIUIEKCHI




YIPa)KHEHUH aTJIETUYECKON TMMHACTUKY;

- BBINOJIHATH MPOCTEHIINE IPUEMbI CAMOMACCa)Ka M pellaKkCalii;

- IPOBOJIUTH CAMOKOHTPOJIb TIPU 3aHATHAX (PU3UUYECKUMH YIIPAKHEHUSIMH;

- IIPEo0JIEBaTh HMCKYCCTBEHHbIE M €CTECTBEHHbIE IPENATCTBUA C  HCIOJIb30BaHUEM
pa3HooOpa3HbIX cIOCOOOB MEPEIBUKECHUS;

- BBIMOJIHATH IPUEMBI 3aILUTHI 1 CAMOOOOPOHBI, CTPAXOBKH U CAMOCTPaXOBKU;

- OCYILECTBIISITH TBOPYECKOE COTPYIHUYECTBO B KOJUICKTUBHBIX (hopMax 3aHATHN (PU3UUECKOM
KYJbTYpOH;

- BBIIIOJIHATH KOHTPOJIbHBIE HOPMATHUBBI, IPEAYCMOTPEHHBIE FOCYIAPCTBEHHBIM CTAaHAAPTOM I10
JIETKOH aTieTHKe, TMMHACTUKE, IUIABaHUIO U JIbDKaM IPU COOTBETCTBYIOIEH TPEHUPOBKE, C yU4ETOM
COCTOSIHUS 37J0POBbS 1 (PYHKIIMOHAIBHBIX BO3MOKHOCTEH CBOETr0 OpraHu3Ma.

B pe3ynbraTe 0CBOGHUS TUCHMIIIIMHBI 00YyYarOUIUics JOIKEH 3HATh/IOHUMATh:

- BIMSHUE O3J0POBUTEIBHBIX CHCTEM (PM3UYECKOTO BOCHHMTAHUS HA YKPEIUICHHE 3JI0POBbS,
npoGWIAKTUKY  NpO(ecCHOHANbHBIX  3a00J€BaHUM, BpPEAHBIX  IPUBBIYEK U yBEJIUYEHHUE
IIPOJOJIKUTENBHOCTH KU3HU;

- c1ocoObl KOHTPOJIS M OLIEHKM WHAMBUIYAIBHOTO (DPU3MUECKOro Pa3BUTUA U (PU3UUECKOU
[IOJITOTOBJIEHHOCTH;

- MIpaBWia U CIOCOOBI IUIAHUPOBAHMS CHCTEMbl MHIMBHIYaJIbHbIX 3aHATUN (U3MUECKUMU
YIPaXHEHUSMU Pa3InYHON HaNpaBJIE€HHOCTH.

[Tponecc n3yueHust JUCUUIUIMHBI HAIpaBJeH Ha (JOpMUPOBAHHE CIEIYIOLUIMX KOMIIeTeHIHIi:

OK 2. OpranuzoBbiBaTb COOCTBEHHYIO JI€ATEIBHOCTh, OIPEACNATh METOJIbl M CIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTh U Ka4ECTBO.

OK 3. Pemarp mnpoOiembl, OLEHUBaTh PUCKH M INPUHUMATh pEIICHUS B HECTaHJAPTHBIX
CUTYyalLlUsX.

OK 6. PaboTath B KOJUIEKTHBE U KOMaH ie, 00ecrieuynBarh ee crutoueHue, 3G PpekTuBHO 00maThes
C KOJUIEraMH, pyKOBOJICTBOM, IIOTPEOUTEISIMH.

OK 9. BbITb TOTOBBIM K CMEHE TEXHOJIOTUH B IPOPECCUOHATBHON JAESITEIbHOCTH.

2 CTPYKTYPA U COJAEP)KAHUE YYEFHOM JJUCHUILJIAHBI

2.1 O0beM yueOHON AMCUMIIMHBI M BUABI YU4eOHO0Il padoThl

Bup yueOHoii padoThI O0beM yacos
MakcumajibHas yyeOHasi HATpy3Ka (Bcero) 392

O0s3aTes1bHasi ayIMTOPHAs yueOHAasi HATPY3Ka (Bcero) 196
B TOM YHCJIE!

NPAaKTUYECKHUE 3aHATHS 186
CamocrosiTesibHas padoTa o0y4yarwierocs (Bcero) 196
B TOM YHCIIE!
- U3y4EHUE JIOTIOJIHUTEIILHON JINTepaTyphl 20
- 3aHATHUS B CIIOPTHUBHBIX CEKIUIX 88
- 3aHATHS B TPEHAXKEPHOM 3aJie 50
- HanKcaHue pedepaToB 38
HroroBas arrecranus B popme 3auera

EH. 01 MaremaTnka
Pabouass mporpamma y4yeOHON AMCHUIUIMHBI cOOTBeTcTBYeT TpeboBanusim PI'OC CIIO.
Bxuttouaer B ce0s 11e71b ¥ 337a4 AUCHUIUIMHBI, MECTO AUCHUILTUHBI B cTpykType OITOII, TpeboBanus
K pe3ysibTaraM OCBOEHHUS TUCHUIUIMHBI, 00bEM TUCHUIUIMHBI U BUABl yueOHOU paboThl, colepiKkaHue
JTMCLUIUIMHEI (Coep)KaHue pa3AesioB AUCIUIUIMHBI, BUIbI 3aHATHIT), BUIBI U (OPMBI CAMOCTOSITETILHOMN
BHEAyJIUTOPHON paboOThl CTYAEHTOB, y4e€OHO-METOauYeckoe U HH(OpPMaLHUOHHOE oObecreyeHune
JTMCLUIUIMHBI (OCHOBHAS, JOMOJHUTENIbHAS JIUTEpaTypa, IporpaMMHoOe oOecrieyeHue, 0a3bl JaHHBIX,



MH(POPMAIMOHHBIE CIPAaBOYHBbIE M IOUCKOBBIE CHUCTEMBI), MAaT€pPHAIbHO-TEXHHUUECKOE OOecredeHune
JUCLUIIIUHBL.

1.1 O6aacTs NpuMeHEeHHsI IPOrPAMMBbI Y4eOHOM AMCIMILIHHDI

Pabouass mporpamMMa y4eOHOW MUCHUIUTMHBI «MaTeMaTHKay SBISETCS YacThi0 MPOTPaMMBI
MOJrOTOBKHU CIIEHHAIMCTOB cpeHero 38eHa B cooTBeTcTBUU ¢ PI'OC CIIO no cnenuansHoctr 46.02.01
JIoKyMeHTaIlMOHHOE 00eCTieueHre YIIPABICHUS U apXHUBOBEACHHE, BXOISIICH B YKPYITHEHHYIO TPYIIITY
crenunanbHocTer 46.00.00 McTopus u apxeosiorusi.

1.2 Mecro y4eOHOIi JUHCHUILIMHBI B CTPYKType OCHOBHOH mNpodecCHOHAIbLHOM
0o0pa3oBaTeIbHON MPOrpaMMebl: yueOHast TuciuIUInHA «MaTeMaTHKa) BXOIUT B MATEMAaTUYCCKUN U
0OIINii €CTECTBEHHOHAYYHBIH YICOHBIN ITUKIL.

1.3 Iesn 1 3aa4u AMCUUILITNHBI - TPEGOBAHUS K Pe3yJbTaTaM OCBOEHHS JUCIMILTHHDI:

Jlyist 6a30BO¥ MOATOTOBKH:

B pe3ynbraTe ocBoeHUs yueOHOM IUCHUILIMHBI 00yJaroLuiics JOKEH yMeTh:

— pemaTh 3314l Ha OTBHICKaHUE TPOM3BOJHON CIOXKHOM (PYHKIWH, TPOU3BOIHBIX BTOPOTO U
BBICILIX MOPSI/IKOB;

— IIPUMEHATh OCHOBHBIE METO/Ibl NHTEIPUPOBAHUS IIPU PELLICHUU 3aa4;

— NPUMEHATH METO/Ibl MATEMATHUECKOT O aHAJIN3a [IPU PELICHUH 3a1a4 IPUKIIAJHOTO XapaKTepa,
B TOM 4HCJIE€ NTPOPECCHOHATBHOIN HAIIPABICHHOCTH.

B pesynbrare ocBoeHUs y4eOHON AUCIUTUIMHBI O0YYAIOIIUICS JOKEH 3HATh:

— OCHOBHBIE TIOHATHS U METOJbl MATEMaTHYECKOI O aHAJIN3A,

— OCHOBHBIE YHCJICHHBIE METO/IbI PEILICHUS IPUKIIAIHBIX 3aa4.

Jist yriyOneHHOM MOArOTOBKHU:

B pesynbrare ocBoeHUs YIeOHOH TUCIUTUTHHBI O0YYaIONIHIACS TOJDKEH YMETh:

— pelaTh 3a/1a4M Ha OTHICKAHUE MPOMU3BOJHOM CIIOKHOM (PYHKIMH, MPOU3BOAHBIX BTOPOrO U
BBICILIUX MOPSI/IKOB;

— HCIIOJIb30BATh Pa3IM4HbIE METO/IbI MHTETPUPOBAHMS DU PELLICHUH 3a/1a4;

— HCIIOJIB30BAaTh METOJABl MAaTEMATUUYECKOTO aHalu3a IpU PELIEHUM 334ad IPUKIATHOTO
XapakTepa, B TOM 4Hcie Mpo(hecCHOHaIbHON HalpaBIeHHOCTH;

— pemath CHCTEMbl YPaBHEHHH € HECKOJbKMMU IE€PEMEHHBIMU MAaTPUYHBIM U JIPYTHMMH
croco0amu:

— HCIOJB30BATh AIre0pandeckre METOAbI MPU PEIIEHUN TeOMETPUYECKUX 3a/1ay.

B pe3ynbrate ocBoeHUs yueOHON AUCHUILTNHBI 00YYaIONUICs JOKEH 3HATh:

— OCHOBHBIE TOHSTHSI M METOAbl MaTeMaTHYECKOro aHajau3a, JMHEWHON anredpel WU
AHAIIMTUYECKON r€OMETPHH;

— OCHOBHBIE YHCJICHHBIE METObI PEIIEHUS IPUKJIAIHBIX 3a/1a4;

— CYIIHOCTb, BUJIbI U CITOCOOBI pelIeHUs 3ajja4y aHAJIMTUYECKO reOMETpUH Ha IJIIOCKOCTH U B
MIPOCTPAHCTBE.

JO0JI2KeH 00/121aTh 00IMMH KOMIIETCHIUSIMH

OK 1. [ToHnMaTh CyIIHOCTb U COLMANBHYIO 3HAUMMOCTh CBOEH OyayIiel npopeccuu, mposiBiIsITh
K HEW YCTOMYMBBIA UHTEPEC.

OK 2. OpranuzoBpiBaThb COOCTBEHHYIO JIE€ATEIBHOCTh, OMPENETSATh METOABl U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTH U KaYECTBO.

OK 3. Pemarp mnpoOiembl, OL€HMBaThb PUCKA M TNPUHUMATh PEIICHUS B HECTaHIapTHBIX
CUTYalUsIX.

OK 4. OcymiecTBasiTh IOUCK, aHAIHU3 U OLIEHKY HHPOPMAIH, HEOOXOIUMOM JIJIsl TOCTAaHOBKH U
peteHust mpohecCUOHANBHBIX 3a/1a4, TPOPECCHOHATBHOTO U TMYHOCTHOTO PAa3BUTHS.

OK 5. MHcnonb3oBath  MHGOPMAIMOHHO-KOMMYHUKALIUOHHBIE  TEXHOJOTUU  JUIS
COBEPILICHCTBOBAHMS MPOPECCUOHATILHOMN €A TEIIbHOCTH.



OK 6. PaboTathb B KOJJIEKTHBE U KOMaH/ie, 00ecreuynBaTh ee CrioueHue, 3 HeKTuBHO 00IIaThCs
C KOJUIEraMu, pyKOBOJICTBOM, IIOTPEOUTEISIMH.
OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPO(GECCUOHATLHON JAEATEIbHOCTH.

2 CTPYKTYPA Y COJEP)KAHUE YYEBHOM JUCIUILINHBI

2.1 O0beM yueOHOM AMCIMIUIMHGL U BUIbI y4eOHOU paboThI

Buj yueOHoi#i paboThl Oo0beM yacos
MakcumaJjibHasi yueOHasi Harpy3ka (Bcero) 153
Oo6si3aTesibHAS AyIMTOPHAS Y4eOHAasi HATPY3Ka (Bcero) 102
B TOM 4YHCIJIC:

MIPAKTUYECKHE 3aHATUS 50
KOHTPOJIbHBIE pabOTHI 6
CamocrosiTesqbHas padoTa o0yuaruierocs (Bcero) 51
B TOM YHCIJIC:

MOArOTOBKA pedepaToB 8
MMOATrOTOBKA K ITPAKTUYCCKUM 3aHATUAM, IIOUCK, U3YUCHUC U 06pa60TKa 30
I/IH(l)OpMaI_II/II/I B IICYATHLIX U OJICKTPOHHBLIX HCTOYHHKAX

MOJrOTOBKA K KOHTPOJIBLHBIM paboTaM M MPOMEKYTOYHOH arrectannu | 13
Hrorosas arrecrauusi B popme nud¢epeHuMpPOBAHHOIO 3a4eTa

EH. 02 Uudopmatuka

Pabouas mporpamma y4yeOHON AMCHUIUIMHBI COOTBeTCTBYeT TpeboBanusim DI'OC CIIO.
Bxurouaet B ce0s Lieab U 33ja4i TUCHUIUIMHBI, MECTO JUCHUILIMHBI B cTpyKType OIIOIL, TpeboBanus
K pe3ysbTaTaM OCBOCHHUS TUCHUIUIMHBI, 00beM JUCUUIUIMHBI U BUIBl YUeOHOU paboThI, COAepKaHHe
TMCUUIUIAHEI (COIepKaHue pa3AesioB AUCIUIUIMHBI, BUIbI 3aHATHI ), BUIBI U (POPMBI CAMOCTOSITEIILHON
BHEAyJIIUTOPHON paboOThl CTYAEHTOB, y4eOHO-MeToaudeckoe U HH(OpPMAaLMOHHOE ObOecreyeHune
JUCHUIUIMHBL (OCHOBHAS, JONOJIHUTENbHAS JINTEpaTypa, IporpaMMHoOe obecriedeHue, 0a3bl JaHHbIX,
MH(GOPMALMOHHbBIE CIPAaBOYHBbIE M IOUCKOBBIE CHUCTEMBI), MAaTE€pPUAIbHO-TEXHHUUECKOE oOecredeHne
JTUCIUIUIAHBL.

1.1 O6sacTs npuMeHeHHsI MPOrPAMMBbI Y4eOHOM THCHUNIHHbI

Pabouass mporpamma yuyeOHOM mucuuiuiMHbl «MHpOpMaTHKay SBISETCS YacCThbIO MPOTrPaMMBbI
MOJITOTOBKHU CIIEIMATIUCTOB cpeiHero 38eHa B cooTBeTcTBUU ¢ PI'OC CIIO no cneunansHoctr 46.02.01
JIoKyMeHTallMOHHOE 00ecrieyeHne yIpaBiIeHUsI U apXUBOBEJCHNE, BXOASIICH B YKPYITHEHHYIO IPYIIITY
cnenuanbHoctel 46.00.00 Vcropust u apxeosorus.

1.2 Mecro y4eOHOH AWCHHMIVIMHBI B CTPYKType OCHOBHOH HNpogeccHOHATbHOMN
o0pa3oBaTe/ibHOIl  NpOrpaMMbl: JHUCIUIUIMHA BXOJUT B  MaTeMaTUYeCcKHul W oOuuit
€CTECTBEHHOHAYYHBIH [IUKI.

1.3 Hesn m 3amaum y4eOHOM AMCUMILUIMHBI — TpeOOBaHHS K pe3yJbTaTaM OCBOCHHS
AUCHUILINHBI:

B pesynbpTaTe 0CBOCHHS AUCIUTUTHHBI 00YJArOITUICS JOJIKEH YMETh:

— paboTaTh € COBPEMEHHBIMH OIEPALMOHHBIMU CHCTEMAaMH, TEKCTOBBIMH PEIaKTOPaMH,
TaOJIMYHBIMU TIPOLIECCOPAMH, CUCTEMaMM YIpaBiieHHs 0a3aMM JTaHHBIX, IPOrpaMMaMH MOATOTOBKU
Ipe3eHTalui, HH(YOPMAIIMOHHO-TIOUCKOBBIMU ~ CUCTEMaMH M TOJb30BATHCA  BO3MOXKHOCTSIMHU
riobansHOM cetn MHTEpHET;

— Mpo¢heCCHOHAIBHO OCYILECTBIISATH HAOOP TEKCTOB HA MEPCOHAIILHOM KOMIIBIOTEpE.

B pesynbrare ocBOCHUS AUCIUILTUHBI 00YYaOLIUICs JOKEH 3HATh !

— TEXHUYECKHE CPEJICTBA U MpOorpaMMHOe 00ecrieueHHe EPCOHANIBHBIX KOMITBIOTEPOB;



— TEOPETUYECKUE OCHOBBI COBPEMEHHBIX HH()OPMAIMOHHBIX TEXHOJIOTHUH OO0IIero
CHeIUaIu3UPOBAHHOTO HA3HAYCHNS,

— PYCCKYIO U JJATUHCKYIO KJIaBUATypy MEPCOHATIBLHOTO KOMITBIOTEPA;

— npaBuia oOPMIICHHS TOKYMEHTOB Ha MIEPCOHATLHOM KOMITBIOTEPE.

J0JI2KEH 00J1aJaTh 00IUMH KOMIIETEeHIIUAMH, BKJIIOYAIOIIMMH B €05 CIIOCOOHOCTh:

OK 4. OcymiecTBisITh IOUCK, aHAIU3 U OLICHKY HHPOPMAIIHH, HEOOXOIUMOM JJIs TOCTAHOBKH U
penreHus nmpodeccnoHaNbHBIX 3371a4, TPO(HEeCCHOHATLHOTO U TMYHOCTHOTO Pa3BUTHS.

OK 5. Hcnons30BaTh HH(POPMAITMOHHO-KOMMYHHUKAIITMOHHBIE ~ TEXHOJIOTMH  JUJIS
COBEPIICHCTBOBAHUS MPO(HECCUOHATLHOU IS TEIIEHOCTH.

OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHH B IPO(ECCHOHATBLHOM JAESITEIIBHOCTH.

2 CTPYKTYPA M COJIEP)KAHUE YUYEBHOU JUCIHUILIMHBI

2.1 O0beM y4eOHOM TMCHUILIMHBI U BUAbI Y4eOHOI padoThl

Buj yueOHoi padoThI KosmuecTBo yacos
MakcumaJjibHasi yueOHasi HArpy3Ka (Bcero) 105
Oo0s13aTesibHAs ayAUTOPHAs Y4eOHAasi HATPY3Ka (Bcero) 70
B TOM YHUCIJIE:
MPAKTUYECKHUE 3aHSATHSI 30
CEMUHAPCKUE 3aHATUS 40
CamocrosiTesibHas padoTa o0y4yawierocs (Bcero) 35
B TOM YHCIIE!
- IOATOTOBKA JOKJIAL0B 30
- HanrcaHue pedeparon 5
Hrorosas arrecranus B popme 3auera

EH. 03 DxoJiornueckue 0CHOBbI IPUPOAONO0Ib30BAHUS

Pabouass mporpamMma yueOHOW AUCHMILIUHBI COOTBETCTBYeT TpeboBanusim OI'OC CIIO.
Bxuttouaer B ce0s 11e71b ¥ 33a4l AUCHUIUIMHBI, MECTO TUCHUILIUHBI B cTpykType OINOII, TpeGoBanus
K pe3ysibTaraM OCBOEHHUS IUCUUIUIMHBI, 00bEM IUCHUIUIMHBI U BUAbl yueOHOW pabOThl, coepiKaHKe
JTMCLUIUIMHBI (COIepIKaHue pa3ieioB AUCUUIUIMHBI, BUJIbI 3aHATHUI), BUIBI U (POPMBI CAMOCTOSITEIbHOMN
BHEAYJAUTOPHOM pabOThl CTYIEHTOB, Y4eOHO-METOAMYECKOE U HH(OPMAIMOHHOE OOecreueHue
JUCLUIUIMHBI (OCHOBHAS, JIONOJHUTENIbHAS JIUTEpaTypa, IporpaMMHoe oOecrieyeHue, 0asbl JaHHBIX,
MH(OPMALIMOHHBIE CIPABOYHBIE W IOUCKOBBIE CHCTEMBI), MAaTEpUAIbHO-TEXHUYECKOE OOecredeHue
JUCLUIUINHEL.

1.1 Ods1acTh NPpUMEHEHHUS TPOrPAMMBI Y4e0HOM TUCHUTINHBI.
Pabouass mporpamMma y4eOHON AMCHUMIUIMHBI SIBJISETCS YacTbi0 IPOrpaMMbl MOATOTOBKHU
cnenuanucTos cpennero 38eHa B coorserctBun ¢ @I'OC CIIO no cnennanbHOCTH:
46.02.01 JloxymeHTallMOHHOE OOECcreueHue YMNpaBJIEHUS WU apXUBOBEACHUE, BXOAsIIAs B
YKpYIHEHHYIO rpynny crenuansHocteit 46.00.00 Mctopus u apxeosnorus.

1.2 MecTo y4eOHOIl JMCUMILUIMHBI B CTPYKTYpe NPOrpaMMbl MOATOTOBKH CHENNATHCTOB
CpeJHero 3BeHa: JUCIUIIMHA BXOIUT B MAaTEMAaTHUYECKUIN M OOITHI €CTECTBEHHOHAYYHBIN ITUKIL.

1.3 Henau u 3agaum y4yeOHOHl JMCUHMILIMHBI — TPpe0OBaHUSI K pe3yJibTaTaM OCBOEHHUS
AUCHHUILINHBI:

B pesynbpTaTe 0CBOCHMS TUCIMIUIMHBI O0YJAIOIIHICS JOKEH

3HATh:



— BHJIBI W KIACCU(PUKALUIO TMPUPOIHBIX PECYPCOB YCIOBUS YCTOWYMBOTO COCTOSHUS
9KOCHUCTEM;

—3a7aud OXPaHbl OKPYXKAIOIIEH Cpeibl, MPUPOJOPECYPCHBIM IMOTEHUUAT U OXpaHseMble
npupoHbie Tepputopun Poccutickon denepanuu;

— OCHOBHbIE HCTOYHHMKH M MaclITaObl 00pa30BaHusl OTX0/I0B MPOU3BOICTBA;

— OCHOBHbIE HMCTOYHHMKH TEXHOTEHHOTO BO3JICHCTBUS HAa OKPYXKAIOLIYIO CpPEay, CHOCOObBI
MPEIOTBPALCHUS W YJIaBIMBaHUS BBIOPOCOB, METOAbl OYHCTKM MPOMBINUICHHBIX CTOYHBIX BOJ,
MIPUHIIMAITEI paOOTHI aNIapaTOB 00€3BPEIKUBAHUS M OYHCTKH T'a30BBIX BHIOPOCOB M CTOKOB IPOU3BOJICTB;

— [IpaBOBbIE OCHOBBI, NPaBWJIAa W HOPMBI MPHUPOJIONOIL30BAHUS U  SKOJIOTHUECKOMN
0€e301aCHOCTH;

— MPUHLIMIIBI 1 METOABI PAMOHAIBHOTO MPUPOIOIIOIH30BAHUS, MOHUTOPUHTA OKPY>KAIOIIEH
Cpelibl, 3KOJIOTHYECKOTO KOHTPOJISI U IKOJIOTMYECKOTO PETYINPOBAHUS;

— MPUHIUIBI U [IPaBHJIa MEXAYHAPOAHOTO COTPYAHUUYECTBA B 00JACTH IPUPOIOTIOIH30BAHUS
Y OXPaHbl OKPYKalOLIEN CPEIbl.

yMeThb:

— aHAJIM3UPOBATh W TPOTHO3UPOBATH IKOJIOTHYECKUE TIOCIECACTBUS PA3JIMYHBIX BHUIOB
MIPOU3BOJICTBEHHOM JCSATEIILHOCTH;

— aHaJIM3UPOBATh MPUYMHBI BOZHUKHOBEHUS HKOJIOTUYECKUX aBapuil U KaTacTpod;

— BBIOMpATh METOJIbl, TEXHOJOTHUH M ammapaThl YTHIW3AlUUA Ta30BBIX BHIOPOCOB, CTOKOB,
TBEPABIX OTXOJIOB;

— OIPEACIIATh IKOJIOTHUECKYIO MPUTOTHOCTD BBIITYCKaeMOM MPOIYKIINU;

— OLICHUBATh COCTOSIHUE SKOJIOTUU OKPY’KAIOIIEH Cpe/ibl Ha MPOU3BOICTBEHHOM OOBEKTE.

Cnenquajuct N0 JOKYMEHTAIIHOHHOMY  o0eCle4eHHI0)  YNpPaBJIeHHs, aPXMBHCT
(yrury0JieHHOM MOATO0TOBKH) 0JIZKeH 00/121aTh 00IIUMH KOMIIETEHUMSMU, BKJIIOYAKIIHMMH B ce0st
CIOCOOHOCTD:

OK 3. Pemarp mnpoOiembl, OIEHMBaTh PUCKA M TNPUHUMATh PEIICHHS B HECTaHIAPTHBIX
CUTYaIHsX.

OK 6. PaboTaTh B KOJIJIEKTUBE M KOMaHIe, 00ECIIeunBaTh €€ CruioueHue, 3pPpexTuBHO 00IaThes
C KOJUIeTaMH, pyKOBOJICTBOM, ITOTPEOUTEISIMHU.

OK 7. CraBuTh u€nM, MOTHUBUPOBATH JEATEIBHOCTh IOAYUHEHHBIX, OPraHU30BBIBATH U
KOHTPOJIUPOBATh MX pabOTy C MPUHATHEM Ha Ce0s OTBETCTBEHHOCTH 3a PE3YJIbTaT BBHITIOJHEHUS
3aJaHuH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTUH B IPOPECCHOHATBHON JAESITENbHOCTH.

2. CTPYKTYPA U COJAEPXKAHUE YUEBHOM JUCIIUILIVHBI

2.1 O0beM yueOHON AMCUMILIMHBI M BUABI YU4eOHO0Ii padoThl

Buj yueonoii pa6oTni O01bém yacosB

MakcumanbHas y4eOHas Harpys3ka (Bcero) 48
O0si3aTe/IbHASI AYTUTOPHAS YUueOHAasi HAarpy3Ka (Bcero) 32
CamocrosiTesibHast paboTa o0yuyawierocs (Bcero) 16
B TOM YHCJIC:

- COCTaBJIEHUE TECTOB 2
- HamKcaHue pedepaTon 7
- paboTa ¢ yueOHBIMU TOCOOUSIMU 2
- IOAATOTOBKA JTOKJIAJIOB 3
- COCTaBIIeHUE TaOIHI] U TUarpaMmm 2

HUrorosas arrectauus B hopme auddhepeHnpoBaHHOTO 3a4eTa

EH. 04 UupopmannoHHbIe CHCTeMbl B IPO¢)eCCHOHATIBHOM AeATeILHOCTH



Pabowas mporpamma yueOHOM IUCHMIUIMHBI cOOTBeTCTBYeT TpeboBanmsim PI'OC CIIO.
BxorouaeT B ce0st 11e01h ¥ 3a/1a4d TUCHUIUIMHBI, MECTO AUCHUIUTHHBI B cTpykType OIIOII, TpeboBanms
K pe3yJibTaraM OCBOCHHUS IUCIUIUIMHBI, 00BEM JUCHUIUIMHBI U BUIBI YI€OHOW pabOThI, COACPIKAHKE
JTUCIUTIIMHBI (COIepKAHUE PA3/IEIIOB TUCIUILINHBI, BUIBI 3aHITHH ), BUJIBI B POPMBI CAMOCTOSATEIBLHOM
BHEAYIIUTOPHON pabOThl CTYACHTOB, Yy4eOHO-METOMMYecKoe U HWH(OpPMAMOHHOE OOecIeYcHHe
JTUCIUTIIMHBI (OCHOBHAS, JOMOJHHUTENIbHAS JINTepaTypa, IporpaMMHOe oOecredeHune, 0a3bl JaHHBIX,
WH(OPMAIIMOHHBIE CIPABOYHBIC W TIOMCKOBBIE CHCTEMBI), MATEPUAIBHO-TEXHUYECKOE O0ECIeUCHHE
JUACIUATUIMHEL.

1.1 O6aacTh NpUMEHEHHs POTrPaMMBbI

Pabouass mporpamMma y4eOHOW MUCHMUIUIMHBI SIBISETCS YacThIO IMPOTPAMMbBl MOATOTOBKH
crienranucToB cpeanero 3BeHa B cooTBercTBHM ¢ PI'OC CIIO mo cnenmampHocTH 46.02.01
JlokyMeHTAIIHOHHOE oO0ecrieyeHUe YNpPaBJieHUs W aAPXUBOBeIEeHHE, BXOJAIIas B YKPYIMHEHHYIO
rpynny cneruaisaocteit 46.00.00 Mcropust u apxeosiorus.

1.2 MecTo y4eOHOH AMCHUILIMHBI B CTPYKTYpe NMPOrpaMM MOATOTOBKH CIEHHAJIMCTOB
Cpe/lHero 3BeHa: JMCLUIUIMHA BXOAUT B MareMaTH4eckuil 1 oOMii eCTECTBEHHOHAYYHBIH y4eOHbIN
LUKJI.

1.3 Hean u 3agaum y4eOHOH AMCHUILIMHBI — TPeOOBaHMSA K pe3y]bTaTaM OCBOCHHS
yY4eOHOM JUCHUIINHBI:

yMeThb:

— HCIIOJIb30BaTh TEXHOJIOTUU cOOpa, pa3MElleHus, XPAaHEHHUs1, HAKOILJICHUsI, IpeoOpa3oBaHus U
nepeaayy JaHHBIX B TPOEeCCHOHATHHO-OPHEHTUPOBAHHBIX HH(POPMAITMOHHBIX CUCTEMAX;

— obecreynBaTh JOCTOBEPHOCTh MH(OpPMAIMK B MPOIIECCE aBTOMATHU3UPOBAHHOM 00pabOTKH
JTaHHBIX

3HATh:

— KIaccu(ukanuo HHPOPMAITMOHHBIX CUCTEM;

— BHJBI TEXHOJIOTHYECKUX MPOLIECCOB 00paboTku nHMOpMAIK B HH)OPMAITIOHHBIX CHCTEMAaX
O0COOCHHOCTH U UX NPUMEHEHMUS;

— METO/Ibl ¥ IPHEMbI obecrieueHust HHHOPMAIIMOHHON 0€3011acHOCTH

Crenuanuct Mo JOKYMEHTAIMOHHOMY OOECIEUEHUIO YIpaBIEHHS, apXUBHUCT (yriyOiaeHHOU
MOJITOTOBKH) JIOJKEH 00J1a1aTh OOIIMMH U NMPO(EeCcCHOHATbHBIMU KOMIIETEHIIMSIMU, BKIIIOYAIOIIUMH B
ce0st CIIOCOOHOCTH:

OK 1. [ToHnMaTh CyIIHOCTb U COLMANIBHYIO 3HAUMMOCTh CBOEH OyayIiel npopeccuu, mposiBiIsITh
K HEW YCTOWYMBBIA UHTEPEC.

OK 2. OpranuzoBblBaThb COOCTBEHHYIO JI€ATEIBHOCTb, OMPEAENSATh METOJbI M CIOCOOBI
BBITIOJTHEHUS MPOPECCHOHANBHBIX 3a/1a4, OIIEHUBATh MX d(PHEKTUBHOCTh U KAUeCTBO.

OK 3. Pemars mpoOiemsbl, OIIEHMBATh PUCKA W TPUHUMATh DPEIICHHUS B HECTAHIAPTHBIX
CUTYaIUsIX.

OK 4. OcymiecTBisITh MOUCK, aHAIU3 U OLICHKY UHPOPMAIIHH, HEOOXOIUMOM /JIs1 TOCTAHOBKH U
penieHus nmpodeccnoHanbHbIX 331a4, TPO(HeCCHOHATBFHOTO U JMYHOCTHOTO Pa3BUTHSL.

OK 5. MHcnonb3oBarb  MHGOPMAIMOHHO-KOMMYHUKAIIUOHHBIE  TEXHOJOTHUU  JUIS
COBEPILIECHCTBOBAHMS MPOPECCUOHATILHON €A TEIIbHOCTH.

OK 6. PaboTaTh B KOJIJIEKTUBE U KOMaH /i€, 00eCIeunBaTh €€ CIioueHue, 3pPexTuBHO 00IaThCst
C KOJIJIETaMH, PyKOBOJICTBOM, MTOTPEOUTEISIMHU.

OK 7. CraBuTh 11€7H, MOTHBUPOBATH JEATEIBHOCTH MOAYMHEHHBIX, OPTaHU30BHIBATH U
KOHTPOJIHMPOBATh MX paboOTy ¢ MPUHSATHEM Ha ceOsS OTBETCTBEHHOCTH 3a PE3YIbTaT BBIMTOIHEHUS
3a/IaHHM.

OK 8. CaMocCTOsTENhHO OINpPEAENATh 3aAauu MPOPECCUOHANTBHOTO M JTUYHOCTHOTO Pa3BUTHS,
3aHUMAaTbhCS CaMO0Opa30BaHNEM, OCO3HAHHO MIJIAHUPOBATh MOBBIILIEHNE KBATU(PUKALIUH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJOTHH B IPOGECCHOHATBHON ASSITENEHOCTH.



IIK 3.1. OcymecTtBiarh HHGOPMAIMOHHYIO pabOTy MO JOKYMEHTaM, B TOM YHCJIE C
HCIOJIb30BAHUEM OPITEXHHUKHU, MPOTPAMMHBIX CPEJICTB y4yeTa, XpaHEHHsS U IMOUCKAa JOKYMEHTOB U
JPYTUX CTICIMATU3UPOBAHHBIX 0a3 JaHHBIX.

IIK 3.2. IlpuHUMaATh, MEpHI MO YHOPSIOYCHHUIO COCTaBa JOKYMEHTOB W HMH(OPMAIMOHHBIX
MMOTOKOB, COKPAILIEHUIO UX KOJMYECTBA U ONITUMHU3ALNH IOKYMEHTOIIOTOKOB OpPTaHHU3alUH.

IIK 3.3. Bectn paboTy 1O CO3IaHHUIO CIPABOYHOTO ammapara 1o JOKYMEHTaM C IIeNblo
obecriedeHus: y100HOTO U OBICTPOTO UX IMOUCKA.

IIK 3.4. IloaroraBnuBaTh JaHHBIC, HEOOXOIWMBIC /I COCTABJIEHHUS CIPABOK Ha OCHOBE
CBEJICHUM, UMEIOIIUXCS B IOKYMEHTaX apXuBa.

IIK 3.5. [IpuauMaTe yyactue B pa3pabOTKe JOKAIbHBIX HOPMATUBHBIX aKTOB OpraHU3aIluH 10
BOIIPOCAM JIOKYMEHTALIMOHHOT'O 00€CTIeUeHUsI YIIpaBICHUs U apXUBHOTO Jieja.

IIK 3.6. IlpuHumarp ydvacTue B paboTe MO MOAOOPY W PACCTAHOBKE KaJpPOB CIIYXKOBI
JOKYMEHTAIMOHHOTO 00ECTICUeHUs YIPABIICHUS U apXHUBa OpraHU3aIiu.

2. CTPYKTYPA U COAEPKAHUE YUEBHOM JUCIIUILINHBI

2.1 O0beM yueOHON AMCUMILIMHBI M BUABI Y4eOHOI paboThl

Bun yuyeoHoii paboThl O0beM yacoB
MakcumasnbHas yyeOHasi Harpy3ka (Bcero) 102
O0si3aTe/IbHASI AYTUTOPHAS YUeOHAas1 HAarpy3Ka (Bcero) 68
B TOM YHCIJIC:
PAKTUYECKHE 3aHSTUS 40
CamocrosiTesibHas pabora o0yuyariuierocs (Bcero) 34
HUrorosas arrectauus B hopme oughghepenyuposannozo 3auema

OI1. 01 DxoHoMHYecKasi TeOPHUst

Pabowas mporpamma ydeOHOW IUCHMIUIMHBI coOTBeTcTBYeT TpeboBanusm PIOC CIIO.
Bkuttouaer B ce0s 11e71b ¥ 337a4l AUCHUIUIMHBI, MECTO AUCHUILIUHBI B cTpykType OITOII, Tpe6oBanus
K pe3ysibTaraM OCBOEHHUS IUCUUIUIMHBI, 00bEM IUCHUIUIMHBI U BUAbl yueOHOU pabOThl, co/lepKaHKe
JMCLUIUIMHEI (COep)KaHue pa3AesioB JUCLUUIUIMHBL, BUAbI 3aHATUH ), BUABI U (POPMBI CAMOCTOSITETLHON
BHEAYJAUTOPHOM pabOThl CTYIEHTOB, Y4eOHO-METOAMYECKOE U HH(OPMAIMOHHOE oO0eclneyeHue
JUCLUIUIMHBI (OCHOBHAS, JIONOJHUTENIbHAS JIUTEpaTypa, NporpaMMHoe oOecrieyeHue, 0a3bl JaHHBIX,
MH(OPMALIMOHHBIE CIPABOYHbIE W IOUCKOBBIE CHCTEMBI), MaTepUalbHO-TEXHUYECKOE OOecredeHue
JUCLUIUINHBL.

Pabouass mporpamMma yueOHOW AUCHMILIMHBI COOTBETCTBYeT TpeboBanusim OI'OC CIIO.
Bkuttouaer B ce0s 11e71b U 337a4l AUCHUIUIMHBI, MeCTO AUCHUIIUHBI B cTpykType OITOII, TpeGoBanus
K pe3ysbTaraM OCBOEHHUS TUCUUIUIMHBI, 00BEM JHUCLUUIUIMHBI U BUIbl y4eOHOU pabOThl, coepKaHKe
JTMCLUIUIMHBI (COiep)KaHue pa3ieioB AUCUUIUINHBI, BUJIbI 3aHATHUI), BUJBI U (POPMBI CAMOCTOSITEIHHOMN
BHEAYJAUTOPHOM pabOThl CTYIEHTOB, Y4eOHO-METOAMYECKOE U HH(OpMANMOHHOE oOOecleyeHue
JTUCLUIUIMHBI (OCHOBHAS, JIOMOJHUTENbHAS JUTEpaTypa, MporpaMMHoe obOecrieueHue, 0a3bl JTaHHbIX,
MH(OPMALIMOHHBIE CIPABOYHBIE W IOMCKOBBIE CHCTEMBI), MAaTEpUAIbHO-TEXHUYECKOE OOecredeHue
JUCIUIUINHBL.

1.1. O6nacTh NpuMeHeHHUs1 pado4eil MporpaMMbI

Pabouas nporpamma yue6HOM AuctUIIuHb sBiseTcs yactbio OITOII (mporpaMMbl MOATOTOBKH
CHENMATUCTOB cpenHero 3BeHa) B coorBercTBUM ¢ PI'OC mno cnemmansHocT CIIO 46.02.01
JIOKyMEHTallMOHHOE 00ecleYeHne YIPaBICHNs U ApXUBOBE/ICHUE.

1.2. MecTo y4eOHOH AMCHUILUINHBI B CTPYKTYpPe MPOrpPaMMbl MOATOTOBKHU CHEHHATHCTOB
CpeIHero 3BeHa: JIUCIHIUINHA BXOJUT B MPO(PECCUOHATILHBIN YUeOHBIH LIUKIL.



1.3. Heaun u 3agaum y4eOHO#H AUCHMIUIMHBI — TPeOOBaHHUA K pe3yJbTaTaM OCBOEHMS
Y4eOHOMi JUCHUIINHBI:

B pe3ynbrate ocBoeHUs yueOHON AUCHUILIMHBI 00Y4arOLUICs JOKEH

yMeTb:

— HCHOJb30BATh UCTOYHUKU 3KOHOMUYECKON MH(OpMaIH;

— MPOBOJIUTH MEPBUYHBINA aHATIH3 SKOHOMUYECKOI HH(pOpMaINH;

— IPOBOJUTh HA OCHOBAHMM HPOCTEMIIMX MOJENEH HCCIEAOBAHUE PA3JIUYHBIX TUIIOTES,
HCIO0JIb3YSl MHCTPYMEHTBI MUKPO- U MAaKpPO3KOHOMUYECKOTO aHAJIN3a;

— HMHTEPIPETUPOBATH MOJYYECHHBIE PE3YIIbTATHI;

— pelarth 3aJa4M pacyeTa U OLICHKH MHMKPO- U MAaKpPOIKOHOMMYECKHX IIOKa3aTeledl B paMKax
MPOCTEUIIINX MOJIETIEH;

— MHCIIOJIb30BaTh METO/Ibl ONTUMHU3ALMY TIPU PELIECHUU 3a/1a4.

B pesynbrare ocBoeHuUs y4eOHON AUCIUIUIMHBI 00YJaIOIIUIICs JOKEH

3HATh:

— oOUIMif MOHATUIHBIN anmapaT 1 MHCTPYMEHTHI 5KOHOMUYECKON TEOpHUH;

— CYILIHOCTb OCHOBHBIX 3KOHOMHYECKHX SIBJICHUN U IIPOLIECCOB;

— TEOpPUIO CIpOca U TPEAJIOKEHHs, OCHOBBI TEOPHM OOILIECTBEHHOI'O CEKTOpa, TEOPHI0
NOTPeOUTENBCKOr0 BbIOOpa, TEOPUIO IIPOU3BOJICTBA U U3JEPHKEK, TUIBI PHIHOYHBIX CTPYKTYP, TEOPHUIO
00IIeTr0 paBHOBECHS;

— OCHOBHbIE€ MOHATHS MaKpPOAKOHOMHKHM M MaKpO3KOHOMMYECKHE IoKa3aTenu (BajoBOM
BHYTPEHHUH MPOAYKT, Oe3paboTuLia, 3aHATOCTb, MHMIALMS, HHACKC MOTPEOUTENbCKUX 1IeH, equIATop
BBII, 3k0HOMHYECKUI POCT, IEHBIU, CIOPOC U IPEUIOKEHUE ACHET, MYJIbTHUILUIMKATOpP, IECHEKHBIE
arperarbl, CTaBKa IPOLEHTA, 3aHATOCTb, IIOJHAS 3aHATOCTb, BAIIOTHBIM KypC, BaJIIOTHBIM PBIHOK,
cOepexeHHst, ”HBECTUINH, ((MHAHCOBAs CHUCTEMA), a TAK)KEe B3aUMOCBS3b MEX/1y HUMHU;

— MIPOCTEHIINE MAKPO3KOHOMHYECKHE MOJEIH, OINMCHIBAIOIIME OSKOHOMHYECKMH POCT,
IUKIUYHOCTh, UHDIsAMIO, 6e3paboTully.

OcBOUTH KOMIIETEHIMU:

— OK 1. IloHumarh CYHIIHOCTh M COLMAJbHYIO 3HAUMMOCTh CBoell Oynymiei mnpodeccun,
IIPOSIBJIATD K HEW YCTOWYMBBINA UHTEPEC.

— OK 2. OpranHuzoBbIBaTh COOCTBEHHYIO JIE€ATEIBHOCTh, OMPENETISATh METOABl U CIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3()(EKTUBHOCTh U KaueCTBO.

— OK 3. Pemath npo0yieMbl, OLEHMBATh PUCKH M IMPUHUMATh PELICHHS B HECTaHIAPTHBIX
CUTYalUsIX.

— OK 4. OcymiecTBisTh NOUCK, aHATIN3 U OLIEHKY MH(OpMAIK, HEOOXO0IMMOM /17151 TOCTAHOBKU
U pelieHus nNpo(eccuoHaNbHBIX 33/1a4, TPO(PECCHOHATBLHOIO M IMYHOCTHOTO Pa3BUTHS.

—OK 5. Hcnonp3oBatb  MHPOPMAIMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTUH  JUIS
COBEpIICHCTBOBAaHUS MPO(ECCUOHATIBHON e TEIIbHOCTH.

— OK 6. PaGotate B KOJJIEKTUBE M KOMaHJe, oOecrieuyuBaTh €€ CIUIOYeHue, 3(PQPpeKTUBHO
00IIaThCs ¢ KOJIJIeTaMH, PYKOBOJICTBOM, TOTPEOUTENISIMHU.

—OK 7. CraBuTh 1enu, MOTHUBUPOBATH JAEATEIbHOCTh NOJYMHEHHBIX, OPraHU30BbIBATh U
KOHTPOJIMPOBaTh MX pabOTy C MPUHATHEM Ha ce0s OTBETCTBEHHOCTU 3a PEe3Y/IbTAaT BBIIOJHEHUS
3aJaHuH.

—IIK 1.1. KoopaunupoBaTh paboTy opranuszanuu (IpUEMHON PYKOBOJUTENS), BECTU IMPHUEM
ITOCETUTENEM.

— [IK 1.2. OcymiecTBasTh paboTy 1O MOATOTOBKE M MPOBEJCHUIO COBELIAHUH, IETIOBBIX BCTPEY,
IIPUEMOB U IIPE3ECHTALINN.

— IIK 1.3. OcymecTBasTh NOATOTOBKY AEIOBBIX MOE3J0K PYKOBOAUTENS U APYTUX COTPYAHUKOB
OpraHM3alMH.



2. CTPYKTYPA U COAEPXKAHUE YUYEBHOW JUCIIUILINHBI

2.1. O6beM yueOHOI JMCHHMILIMHBI M BHABI Y4e0HOH padoThI

Buj yueOHoii padoThl KoimuecTBo yacos
MaxkcumaJjibHasi yueOHasi Harpy3ka (Bcero) 96
O0s13aTes1bHAs AyIMTOPHAs yueOHas1 Harpy3Ka (Bcero) 64

B TOM YHCIJIC:

nabopaTopHbIE PaOOTHI —

NPAKTUYECKHUE 3aHATHS 6
KOHTPOJIbHBIE paOOTHI —
CamocrosiTesibHasi padoTa odyuyaroierocsi (Bcero) 32

Hroromsas arrecranusa B (popMe OK3aMfCHa

OIl. 02 DxoHOMHKA OpraHu3alun

Pabowas mporpamma ydeOHOW TUCHMIUIMHBI cOOTBeTCcTBYeT TpeboBanmsim PI'OC CIIO.
Bxutrouaer B ce0s 11en1b ¥ 33a4l AUCHUIUIMHBI, MECTO AUCHUIUINHBI B cTpyKType OIIOII, TpeboBanus
K pe3yJbTaTaM OCBOCHHS TUCHMILIMHBI, 00BEM IUCIHUILIMHBI ¥ BHIBI YU€OHOH pabOThI, COAepKaHNe
JTMCLUIUIMHEI (COepIKaHue pa3AesioB AUCLUUIUIMHBI, BUJIbI 3aHATHUI), BUJBI U (OPMBI CAMOCTOSITEIbHOMN
BHEAYJAUTOPHOW palbOThl CTYJEHTOB, Y4eOHO-METOAMYECKOE U HH(OpManUOHHOE o0ecrneyeHue
JUCLUIUIMHBI (OCHOBHAS, JONOJHUTEIbHAS JIUTEpaTypa, IporpaMMHoe obecrnieyeHue, 0a3bl JaHHBIX,
MH(POPMAIMOHHBIE CIPAaBOYHBIE M TIOWCKOBBIE CHUCTEMBI), MAaTEPHAIBHO-TEXHUUECKOE OOECIIeYeHHE
JUCLUIUINHBIL.

1.1 O0aacTh npuMeHeHns pado4eii MPOrpaMmmbl

Pabowas mporpamma y4eOHOW AMCUUIUIMHBI SIBISIETCS YacThIO MPOTPAMMBI ITOATOTOBKH
CIELMAIUCTOB CPEIHEro 3BEeHa YIIIyOJeHHOHM noarotroBku B coorBercTBUM ¢ PI'OC CIIO mno
cnenuanbHocTsIM  46.02.01  JlokyMeHTallMOHHOE OOecleueHue YIpaBJIEHUS U apXUBOBEACHHUE,
BXOJSIIEH B YKpYIHEHHYIO0 rpynny cneruanbHoctei 46.00.00 cTopus u apxeonorus.

1.2 MecTo AUCHHUILUIMHBI B CTPYKType OCHOBHOH NpogeccnoHaIbHOi 00pa3oBaTeIbHOM
NpoOrpamMmspl: yueOHasi IUCHUIUIMHA BXOJUT B IPOPECCUOHATBHBIN IIHKI.

1.3 Hean um 3axauM AUCUMILUIMHBI — TPeOOBaHUSI K Ppe3yJIbTaTaM OCBOCHHUSI Y4eOHOil
AUCHHUILINHBI:

B pe3ynbrare ocBO€HUS TUCHUIUIMHBI O0yUYaIOUIHICS T0JIKEH YMeTh:

—  paccuuTHIBATH 10 IPUHATON METOI0JIOIMH OCHOBHBIE TEXHUKO-2KOHOMHYECKHE IT0KA3aTeIn
NeSITeIbHOCTH OpraHu3alluy;

B pe3ynbraTe 0CBOGHUS TUCIMITIIMHBI 00YYaIOLIUICS JOIKEH 3HATh:

— OCHOBHBIE MUKPO- U MaKPOIKOHOMHMUYECKHE KaTErOPUH U MTOKA3aTeIN, METO/Ibl UX pacyera.

B pesynbrate M3ydeHHs IUCLUIUIMHBI JOJDKHBI OBITH COPMHUPOBAHBI CIEYIOUIME 0O0LINe
KOMIIETeHIIUM:

— OK 1. [loHuMaTh CYIIHOCTb M COLMAJIbHYIO 3HAYUMOCTh CBOEH Oyaymied mnpodeccuu,
MIPOSIBIATH K HEW YCTOWUYMBBINA NHTEPEC.

— OK 2. Opranu3oBbIBaTh COOCTBEHHYIO NESTEIbHOCTb, OMPENENATh METOABI U CIOCOOBI
BBITIOJTHEHUS MPOPECCUOHANBHBIX 3a/1a4, OLEHUBATh UX 3PPEKTUBHOCTh U KAUueCTBO.

— OK 3. Pemare nmpo0Giiembl, OLIEHUBAaTh PUCKU U NPUHUMATh PELICHHUS B HECTAHAAPTHBIX
CUTYalUsX.

— OK4. OcymecTBasTh MOUCK, aHAIN3 U OLIEHKY HH(POPMALIUU, HEOOXO0AUMOM JIIsl TOCTAaHOBKU
U peleHus NpopecCHOHANbHBIX 3a/1a4, MPO(PECCHOHAIBHOTO U INYHOCTHOTO Pa3BUTHSL.

— OK 5. MHcnonp3zoBaThb  MH(POPMAIMOHHO-KOMMYHUKAI[MOHHBIE  TEXHOJIOTUM IS
COBEpIICHCTBOBaHUS MPO(HECCUOHATIBHOM e TEIbHOCTH.



— OK 6. Pabortath B KOJJIGKTMBE M KOMaHJe, O0ecleuuBaTh €€ CIuloueHHue, 3PPEeKTUBHO
00IIaThCS ¢ KOJUIETaMU, PYKOBOJICTBOM, TOTPEOUTEIISIMHU.

— OK 7. CraButh ueau, MOTUBHUPOBATH JEATEILHOCTh IMOAYMHEHHBIX, OPTraHU30BBIBATH M
KOHTPOJIMPOBaTh MX pabOTy C MPUHATHEM Ha ceOs OTBETCTBEHHOCTH 3a Pe3y/ibTaT BBITOJIHEHUS
3a/1aHUM.

B pesynbrare wu3yueHus JIUCHUIUIMHBI JOJDKHBI OBITH  COPMHUPOBAHBI  CIIEAYIOIINE
npogeccHOHATbHbIE KOMIIETEHIMU:

— IIK 1.1. KoopauaupoBath paboTy OpraHu3anuu (MPUEMHON PYKOBOJMTEIISA), BECTH MPHUEM
IIOCETUTENEH.

— TIK 1.2. OcymecTBasaTh paboTy IO MOATOTOBKE U MPOBEIECHUIO COBEIAHUH, IEJTOBBIX BCTPEY,
IIPUEMOB U IIPE3CHTALIUN.

— IIK 1.3. OcyuecTBisiTh MOJATOTOBKY JIEIOBBIX IO€3J0K PYKOBOJIUTENIS U JPYrux
COTPYJHUKOB OpraHU3alUH.

2 CTPYKTYPA U COJAEP)KAHUE YYEFHOU JUCIHUATLIAHBI

2.1 O0béM yueOHON AMCUMILIMHBI M BUABI Y4eOHOI padoThl

Buj yue6Hoii padoThl O0béM yacoB
MakcumaJjibHasi yueOHasi HArpy3Ka (Bcero) 100
O0s13aTesIbHAs Ay IMTOPHAs yueOHas Harpy3Ka (Bcero) 68

B TOM YHUCJIE!

PAKTUYECKHE 3aHSTUS 20
KOHTPOJIbHAs paboTa

CamocrosiTesibHas padoTa o0y4yawierocs (Bcero) 32

B TOM YHCIIE!

BHEAYyJAMTOPHAsi CAMOCTOSITEIbHAsi pa00Ta MO BBITOJHEHHUIO JOMAIIHUX 33 JaHUH 40
Hrorosasi arrectanus B popme 7K3aMeHa

OI1. 03 MeHnex:;kMeHT

Pabouas mporpamMma yueOHOW JUCHMIUIMHBI cOoOTBeTcTBYeT TpeboBanusim PI'OC CIIO.
Bkuttouaer B ce0s 11e71b ¥ 337a4l AUCHUIUIMHBI, MeCTO AUCHUIIUHBI B cTpykType OITOII, Tpe6oBanus
K pe3ylbTaTaM OCBOEHHUS IUCUUIUIMHBI, 00bEM IUCHUIUIMHBI U BUIbl yueOHOU pabOThl, coepiKaHKe
JMCLUIUIMHEI (COep)KaHue pa3AesioB JUCHUIUINHBI, BUIbI 3aHATHI ), BUBI U (POPMBI CAMOCTOSTEIbHON
BHEAy/IUTOPHON paboOThl CTYAEHTOB, Yy4e€OHO-METOAMYECKOe U HH(OpPMaLMOHHOE oObecredeHune
JMCLUIUIMHBI (OCHOBHAS, JOMOJHUTENIbHAS JIUTEpaTypa, IporpaMMHoe obecrieyeHue, 0a3bl JaHHBIX,
MH(OPMALIMOHHBIE CIPABOYHbIE W IOUCKOBBIE CHCTEMBI), MAaTEPUAIbHO-TEXHUYECKOE OOecIeUeHue
JUCLUIUINHEL.

1.1 O6sacTh NpUMeEHEHHs MPOrPaAMMBbI Y4eOHOM JMCIUIITHHBI

Pabouass mporpamMma y4eOHOM JAHMCHMIUIMHBI SIBISETCS 4YacThIO IMPOTrpamMMbl IOATOTOBKH
CIELIUAIIMCTOB CPEIHEro 3BEeHa YIIIyOJeHHOH mnoarotoBku B coorBercTBUM ¢ PI'OC CIIO mno
cnenuanbHoCcTSIM  46.02.01  JlokyMeHTalMOHHOE OOecreueHue YIpaBIeHUS U apXUBOBEACHHUE,
BXOJALIEH B YKpYIIHEHHYI0 Tpymny crennaibHoctel 46.00.00 Mcropus n apxeonorus.

1.2 MecTo y4yeOHOH AUCHUIJIMHBI B CTPYKTYpe NMPOrpamMMbl MOATOTOBKH CHENMATHCTOB
CpeJHero 3BeHa: IUCIUIUIMHA MEHEIKMEHT SBIACTCS OOmenpoecCHOHATbHON TUCIUTIIIMHON |
BXOJIUT B PO(ECCUOHATHHBIN ITUKIL.

1.3 Henu 1 3272491 AUCHHUILIMHBI — TPEOOBAaHUS K Pe3yJIbTATaM OCBOCHUS TUCHHUIINHBI:
B pe3ynbraTe 0CBOSHUS IUCHUIUIMHBI O0yYaIOIIUIICS J0KeH YMeTh:

— HCIOJIB30BATh Ha MMPAKTUKE METObI INIAHUPOBAHUS M OpraHU3aluu paboThl Opa3 IeIICHUS;
— aHaJU3UPOBATh OPraHU3ALMOHHBIE CTPYKTYPHI YIIPaBJICHMUS;



— MPOBOJUTH pabOTy IO MOTHBAIMU TPYIOBOH EATEILHOCTH IEPCOHAIA;

— MPUMEHATh B NPOPECCHOHANBHON JESATENbHOCTH MPUEMBI JIEJIOBOTO M YIPABIEHYECKOTO
0OIIeHMS,

— NpUHAMATH 3((HEKTUBHBIC PEIICHUS, UCIIONB3Ys CUCTEMY METOJIOB YIIPABJICHUS;

— YYHUTBIBATh OCOOCHHOCTH MEHEKMEHTA (TI0 OTPacIIsiM);

B pesynbrare ocBoeHuUs y4ueOHON AUCIUILIMHBI O0YYAIONIIUICS JOKEH 3HATh:

— CYIIHOCTb M XapaKTepHbIE YEPThl COBPEMEHHOTO MEHEKMEHTA, UCTOPHUIO €r0 pa3BUTHS;

— METO/Ibl TUIAHUPOBAHUS U OPraHU3aIMK PaOOTHI MOAPA3/ICIICHNUS;

— MPUHIUIBI TOCTPOCHUS OPTaHU3ALMOHHOMN CTPYKTYPBI yIIPaBJICHHUS,

— OCHOBBI () OPMUPOBAHHS MOTUBAITMOHHOW TIOJUTUKU OPTaHU3ALHH;

— 0COOEHHOCTH MEHEKMEHTA B 00J1acTH TPO(HEeCCUOHATTLHOM JEATEIILHOCTH (TI0 OTPACIISIM);

— BHEILIHIOIO U BHYTPEHHIOIO CPEly OpraHU3allly;

— LIMKJI MEHEDKMEHTA;

— IMpoLIeCcC IPUHSTHS U PEATU3aLUU YIIPABICHYECKUX PEIICHUN;

— (hyHKIIMM MEHEPKMEHTA B PHIHOYHOW SKOHOMHUKE: OpraHU3aIHIo, TNIAHKPOBAHNE, MOTHUBAIIHIO
Y KOHTPOJIb JeSATeIbHOCTH YKOHOMUYECKOTO CYOBhEKTa;

— CHCTEMY METOJIOB yIIpaBJICHMUS;

— METOJHMKY IPUHSTHS PEIICHHIA;

— CTUJIM YIPABJIEHUS, KOMMYHUKALIUU, IPUHLUIIBI JIEJIOBOTO OOILIEHNUS;

B pe3ynbrare ocBOEHUS CTYAECHT JOJDKEH 00J1aaTh CAEAYIOUIMMY O0IUMH KOMIIeTeHIMAMM:

— OK 1. IloHuMaTh CYIIHOCTh U COLMANbHYIO 3HAYMMOCTh CBOEH Oynyinedt mnpodeccuw,
MIPOSBIIATH K HEH YCTOWYUBBIN UHTEpEC.

— OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JIEITELHOCTh, BEIOMPATH TUIIOBBIE METOBI U CIIOCOOBI
BBITIIOJTHEHUS MPOPECCUOHANBHBIX 3a/1a4, OLEHUBATh UX I3PPEKTUBHOCTh U KaUueCTBO.

— OK 3. [IpuHumarhp perieHus B CTaHJAPTHBIX U HECTAHIAPTHBIX CUTYAlMsIX U HECTH 32 HUX
OTBETCTBEHHOCTb.

— OK 4. OcymecTBisITh MNOUCK M HCIOJIb30BaHHE WHGOpPMALUU, HEOOXOIUMOW Ui
3¢ (}HEeKTUBHOTO BBIMOJHEHUSI NPOPECCHOHANBHBIX 3a7ad, MNPO(PEeCcCHOHAIBHOTO W JTUYHOCTHOTO
pa3BUTHS.

—OK 5. Ucnonp3oBaTb  MH()OPMAIMOHHO-KOMMYHHKAIIMOHHBIE  TEXHOJOTHMH B
npo¢ecCHOHATLHOMN 1eATEIbHOCTH.

—OK 6. PabGorarb B KoOJJIEKTMBE M KOMaHze, 3(p(GEeKTUBHO OOIIATbCA C KOJUIEramH,
PYKOBOJICTBOM, IOTPEOUTEISIMHU.

— OK 7. Bparp Ha ce0si OTBETCTBEHHOCTHh 3a pabOTy UJIEHOB KOMaHJbl (TIOJYMHEHHBIX),
pe3yJbTaT BBITOJHEHUS 3aJaHUH.

— OK 8. CamocTosiTenbHO ONpPENeNsaTh 3aJa4l MPOPECCHOHATHHOTO U JIMYHOCTHOTO Pa3BUTHS,
3aHUMAaThCS CaMO0Opa30BaHNEM, OCO3HAHHO MIJIAHUPOBATh MOBBIIIEHNE KBATU(PUKALIUY.

— OK 9. OpueHTHpoBaThCsl B YCIOBUSAX YacTOW CMEHbI TEXHOJIOTHMH B HpoQeccuOoHaIbHON
NeSITEIbHOCTH.

B pesynbTare u3ydeHUs AMCUUIUIMHBI JOJDKHBI OBITh  C(HOPMHUPOBAHBI  CIEIYIOIIUE
npogeccuoHa/IbHbIe KOMIIETEHIMH:

—[IK 1.1. KoopauuupoBarh paboTy opraHuzanuu (IpUEMHOI PYKOBOIUTENS), BECTU IpUEM
[IOCETUTENEH.

—TIK 1.2. OcymiecTBisiTh pabOTy 1O TOATOTOBKE W MTPOBEACHUIO COBEIIAHUH, IETOBBIX BCTPEY,
IIPUEMOB U IIPE3ECHTALINN.

— [IK 1.4. OpranusoBbIBaTh pabouee MECTO CeKpeTaps U pyKOBOJUTEIIS.

—IIK 1.5. OdopmiaTe U perucTpUpPOBATh OPraHU3ALMOHHO-PACHOPSAUTEIbHBIE JOKYMEHTHI,
KOHTPOJUPOBATh CPOKU MX HCIIOJHEHHS.

—IIK 1.6. OGpabarpiBaTh BXOJAIIME M HMCXOJAIINE JOKYMEHTHI, CHUCTEMaTH3MPOBATh WX,
COCTaBJISITh HOMEHKJIATYpy Jie)1 U GOpMUPOBATH JOKYMEHTHI B JIela.



—IIK 1.7. CamocTosTensHo paboTaTh ¢ JOKYMEHTaMH, COJEPXKAIUMH KOH(UICHIUAIbHYIO
nH(pOpPMaILIKIO, B TOM YHUCIIE C TOKYMEHTAMH IO JINYHOMY COCTAaBY.

— [IK 1.8. OcymiectBasTh TeneoHHOE 00CTYKMBaHUE, IPUHUMATh U IEPEAaBaTh (HaKcChl.

—IIK 2.4. OGecnieunBaTh MpUEM U PALMOHAIBHOE pa3MEIICHUE JOKYMEHTOB B apxuBe (B TOM
4KCJIe JOKYMEHTOB 110 JINYHOMY COCTaBY).

—TIK 2.5. OGecnieunBaTh y4eT U COXpPaHHOCTh JOKYMEHTOB B apXHUBE.

2 CTPYKTYPA U COAEP)KAHUE YYEFHOM JJUCHUILIAHBI

2.1 O0beM yueOHOM AMCUMILIMHBI M BUIbI Y4eOHOH padoThl

Buna yueOHoii padoThl O0bem yacoB
MaxkcumasnbHasi yueOHasi Harpy3ka (Bcero) 72
O0si3aTe/IbHASI AYTUTOPHAS YUeOHAs1 HArpy3Ka (BCero) 48
B TOM YHCJIE:
- IPAKTUYECKHUE 3aHATHS 8
CamocTtosTrenbHas pabota o0ydaromerocs (Bcero) 24
BBINOJTHEHN e TOMAIIHUX 3aaHuii Mo pa3aenay 1 4
Kommynukarmu u 3¢ (eKTUBHOCTD YIIPaBICHHS
BBINOJTHEHN e TOMAIIHUX 3aaHMii Mo pa3aeray 1 4
XapakTepucTUKa ITANoB KU3HEHHOTO IIUKJIa OpTaHU3aI|H
BbINIOJIHEHH e JIOMAIIHUX 32/IaHUi 0 pa3aeny 1 4
VccenoBanue MoACHCTEM OpPTaHU3AIHH
BBINOJTHEHH e TOMAIHUX 3aJaHUii 0 pa3aeny 2 4

HccnenoBanue MeTOAMKU IIPUHATHA PCUICHUA

Hrorosas arrecranusi B popme dx3amena

OI1. 04 I'ocynapcTBeHHasi ¥ MyYHHIUIIAJIbHASA CIIYxKO0A

Pabouass mporpamma y4yeOHOW AMCUMIUIMHBI cooTBeTcTBYeT TpeboBanusm DPI'OC CIIO.
Bxurouaet B ce0s Lieb U 3aa4l TUCHUIUIMHBI, MECTO JUCHUIUIMHBL B cTpykType OIIOIL, TpeboBanus
K pe3yJbTaTaM OCBOEHMS TUCHMILIMHBI, 00BEM IUCIUILIMHBI U BUJIBI yUeOHOM paboThl, COlepKaHNe
JUCHUILIMHEI (COepKaHUE pa3/IeNoB JUCIUILIMHBI, BUIbI 3aHATUI), BUJIbI U (POPMBI CAMOCTOSATEIHHON
BHEAyJIUTOPHOM paldOThl CTYJAEHTOB, Y4eOHO-METOAMYEeCKOoe U HH(OpManMoHHOE o0ecreyeHne
JUCHUIUIMHBL (OCHOBHAS, JOMOJIHUTENbHAS JINTEpaTypa, MporpaMMHoe olecrieyeHre, 0as3bl JaHHBIX,
MH(OPMAIMOHHbBIE CIPAaBOYHBbIE M IOUCKOBBIE CHUCTEMBI), MAaTE€pPUAIbHO-TEXHHUUECKOE oOecredyeHune
JTUCIUIIAHBI.

1.1 O6aacTh NnpUMeHEeHUs NPOrPaAMMBbI Y4eOHOM THCIUTITTHHBI

Pabouass mporpamma yueOHON NUCHMIUIMHBI SBJISETCS YacTbiO MPOTPAMMBbl MOJTOTOBKH
CHELMAIMCTOB CPEJHEro 3BeHa yriiyOsieHHOM mnoarotoBku B coorBerctBuu ¢ OI'OC CIIO mo
cneunanbHocTAM  46.02.01 JlokyMeHTalMOHHOe oOecriedeHue YIpaBiIeHUs M apXUBOBEJCHHE,
BXOJIALIEH B YKpYITHEHHYI0 Tpymiy crneunaibHoctelt 46.00.00 Mcropus u apxeonorus.

1.2 Mecro y4eOHOH AWUCHMINVIMHBI B CTPYKType OCHOBHOH nNpogeccuoHaIbHOI
o0pa3oBaTe/ibHOI MPOrpaMMBbl: JUCIUIIINHA BXOIUT B TPOPECCHOHAIBHBIN ITUKIL.

1.3 Hean um 3axaum y4eOHOH AMCUMIUIMHBI — TPeOOBaHUSl K pe3yJbTaTaM OCBOEHHS
Y4eOHO# JMCHHUIIIMHbI:

B pesynbpTaTe ocBOeHHS YIeOHOM TUCIUTUTNHBI 00yJaIOIIHIACs TOKECH

yMeTb:

- IPUMEHSTH KaIpOBYIO MOJUTHUKY Ha TOCYAAPCTBEHHON U MyHUIIMIIAJIBHON CITykO0e.



3HATh:

- CUCTEMY I'OCYJIapCTBEHHBIX YUPEKACHUN 1 OPraHOB MECTHOI'O CAMOYIIPABIICHMS,;

- o0Imue MPUHLIMIBI U TPeOOBaHUS K MPOXOXKICHHIO TOCYIAPCTBEHHON M MYHHMIMIAIBHON
CITYXOBI;

- OpraHU3alMOHHO-TIPABOBBIE (POPMBI TOCYAAPCTBEHHOTO arlapaTa yrpaBJiIeHusI.

copMHpPOBaATH ClIeAyIOlIHMe KOMIIeTeHIMH:

- OK 1. IloHumarp CyImIHOCT, M COLMAJIBHYIO 3HAYMMOCTH CBOCH Oymymieid mnpodeccuw,
IIPOSIBJIATH K HEW YCTOWYMBBINA HUHTEPEC.

- OK 2. Opranmn3oBbIBaTh COOCTBEHHYIO JI€ATEILHOCTh, BHIOMPATh TUIIOBBIE METOABI M CIIOCOOBI
BBITIOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3(P(PEKTUBHOCTH U KaYECTBO.

- OK 3. IIpuHuMaTh pelieHus B CTaHAAPTHBIX M HECTAHJAPTHBIX CUTyallMsIX U HECTU 3a HHUX
OTBETCTBEHHOCTb.

-OK 4. OcymectBiiaTh IMOWCK W MCHOJb30BaHUE HH(POpMAUHU, HEOOXOAUMOW IS
3G (GEKTUBHOIO BBINOJIHEHUS NPOPECCHOHANBHBIX 3aJad, MPO(PECCHOHAIBHOIO U JMYHOCTHOIO
pa3BUTHS.

-OK 5. Hcnonp3oBate  MHPOPMALMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTMH B
po¢ecCUOHATLHOMN 1EATEIbHOCTH.

-OK 6. PabGortarh B KOJUIGKTHBE M KoMaHAE, 3(PQPeKTHBHO O0OmMAThCA C KOJUIETaMH,
PYKOBOJICTBOM, MOTPEOUTEIISIMU.

- OK 7. bpatb Ha ce0s OTBETCTBEHHOCTh 32 pabOTY UJI€HOB KOMaHIbl (IO TYMHEHHBIX ), PE3YJIbTAT
BBINOJIHEHUS 3a/1aHU.

- OK 8. CamocTOsATENBHO ONPENEATh 3a/la4l IPOPECCHOHATBHOIO U JIMYHOCTHOTO pa3BUTHS,
3aHUMAaTbhCS CaMO0OOpPa30BaHUEM, OCO3HAHHO IIJIAHUPOBATh MOBBIILIEHNE KBATU(PUKALIUY.

- IIK 1.1. KoopaunupoBarh paboTy opraHuzauuu (IpUEMHON PYKOBOAMTENS), BECTU IPHUEM
IIOCETUTENEH.

- [IK 1.2. OcymecTBiATh paboTy 1O MOATOTOBKE U IMPOBEIECHUIO COBELIAHUM, IEOBBIX BCTPEY,
IIPUEMOB U IPE3EHTALUH.

- [IK 1.3. OcymiecTBiasTh MOATOTOBKY AEJIOBBIX MOE3/I0K PYKOBOAUTEIIS U IPYTUX COTPYIHUKOB
OpraHu3aIMH.

- [IK 1.4. Opranu3oBsiBaTh pabodee MECTO CEKpeTapsi U PyKOBOIAUTEINS.

- 11K 1.5. OdopmasTe U perucTpupoBaTh OpPraHU3ALMOHHO-PACTIOPSAUTEIbHBIE TOKYMEHTHI,
KOHTPOJIMPOBATh CPOKU MX UCIIOJHEHUS.

- [IK 1.6. OOpaOaTbiBaTh BXOASAILIME WU HCXOAALIME IOKYMEHTBI, CHCTEMaTH3UpOBaTh HX,
COCTABJISATh HOMEHKJIATYPY A€l U GOpMUPOBATh JOKYMEHTHI B JIeNIa.

- [IK 1.7. CamocTosTenbHO paboTaTh C JOKYMEHTaMH, COAEP)KAIIMMHU KOH(UACHIUAIBHYIO
nH(pOpPMaILIKIO, B TOM YHUCIIE C TIOKYMEHTAMH IO JINYHOMY COCTaBY.

- IIK 1.8. OcymecTBasaTh TenedoHHOE 00CTy)KMBaHUE, IPUHUMATD U NIepeaBaTh (PaKchl.

2 CTpykTypa u coaep:xkaHue y4eOHOM IMCUMILINHBI

2.1 O0beM y4eOHOI TMCHUIIMHBI H BUIbI Y4eOHOH padoThl

Buj yueo6Hoii paboThl O0bem yacoB

MakcumajibHas yyeOHasi HAarpy3Ka (Bcero) 135
Oo0s3aTes1bHAs AyIMTOPHAsA yueOHas Harpy3Ka (Bcero) 90
B TOM YHCIIE!

- IPAKTUYECKUE 3aHATHUS 10
- KypcoBasi paboTa 20
CamocrosiTesibHas padoTa odyuyaruerocs (Bcero) 45
B TOM YHCIIE!

- paboTa ¢ KOHCIIEKTOM JICKITUI 40
- IOJITOTOBKA K MPAKTUYECKUM 3aHSATHSIM 24

Hrorosasi arrectanus B popme sK3aMeHa




OIl. 05 UnocTpaHHbIi s13bIK (MPo¢ecCHOHATbHBIIN)

Pabouas mporpamma yueOHOM IUCHMIUIMHBI CcOOTBeTcTBYeT TpeboBanmsim PI'OC CIIO.
Bxuttouaer B ce0s 11e71b ¥ 337a4i AUCHUIUIMHBL, MecTO AucUUIIuHbl B cTpykType OIIOII, TpeGoBanus
K pe3yJbTaTaM OCBOCHHUS JUCHUIUIMHBI, 00BEM TUCIMIUIMHBI U BUIBI y4eOHOH paboThI, copepiKaHue
JUCLUIUIMHBI (COAep)KaHue pa3AeioB JUCHUIUINHBI, BUbI 3aHATUI), BUIBI U (OPMBI CAMOCTOSITETILHON
BHEAYJAUTOPHOW pabOThl CTYAEHTOB, Y4eOHO-METoAMYecKoe MU HH(pOpMaIMoHHOE o0ecreyeHne
JUCLUIUIMHBI (OCHOBHAs, JONOJHUTEIbHAS JIUTEpaTypa, IporpaMMHoe obecriedyeHue, 0a3bl JaHHBIX,
MH(POPMALIMOHHBIE CIPAaBOYHbIE M IMOWUCKOBBIE CHUCTEMBI), MAaT€pPHAIbHO-TEXHHUUECKOE OOeCIeYeHune
JUCLIUILINHBL.

1.1 Ob6n1acTh npuMeHeHHusI IPOrPaMMbl Y4eOHOM JMCIUIIIHHbI

PaGouas mporpamma yueOHON HAMCUMIUIMHBI SIBJISETCS YacTbiO IMPOTrPaMMbl IMOJITOTOBKH
crenuanucToB cpeanero 3BeHa B cooTBeTcTBUM ¢ PI'OC CIIO mo cnemmansHoctn 46.02.01
JIOKyMEHTallMOHHOE 00ecliedeHre YIpaBIeHHUs U apXUBOBEIE€HUS, 0a30BOM MOATOTOBKH.

1.2 Mecto y4eOHOH JUCUMIVIMHBI B CTPYKType OCHOBHOH TmpodeccHoHAIbHOI
00pa3oBaTeJIbHOM MPOrPaMMbI

VYuebnast  mucnmmimHa — «MHOCTpaHHBIM — s3BIK  (MIPO(ECCHOHANBHBIN)»  SBISIETCS
ob1enpodeccuoOHaIbHON TUCHUILIMHON U BXOJAUT B MPO(EeCCUOHANBHBIN yUeOHbIH UK.

1.3 Hean u 3aga4mn y4eOHOI TUCHMIIUHBI — TPeOOBAHUS K Pe3yJbTaTaM OCBOEHUSI:

Heabro u3yueHuss aucuuiuinHbl «HOCTpaHHBIN A3bIK (MIPO(ECCHOHAIBHBIN)» SBIACTCS
pa3BUTHE KOMMYHHKAaTUBHOM KOMIIETEHIIMM B OCHOBHBIX BHJIaX PEUEBOI AESTEIBbHOCTU: TOBOPEHUH,
ayJUpOBAaHUMU, YTEHUU U IIHCHBME; Pa3BUTHUE S3BIKOBOM KOMIIETEHIIMM - OBJIAZICHHE JIEKCHYECKUM U
rpaMMaTH4€CKUM MHUHUMYMOM, HEOOXOJUMBIM JUISl y4acTHsl B pa3IMYHbIX KOMMYHUKaTHUBHBIX
CUTYyallUsX JIEJIOBOTO XapaKkTepa; pa3BUTHE COLMOKYJIbTYPHON KOMIIETEHLIUHU C LEJbI0 IPUOOpPETEHUs
00yJaroImuMuCs 3HAaHUH 0COOEHHOCTEH COLMAIBHOTO U PEYEBOT0 ITUKETA HOCUTENEH SI3bIKa U YMEHHSI
IIPUMEHUTDH MOJTy4YEHHbIC 3HaHUS B Ipoliecce OOIIEHUs; a TaKXkKe pa3BUTHE y4yeOHO-TI03HABaTEIbHON
KOMIIETEHIIUH.

B pe3ynbrate ocBoeHUs yueOHOM AUCHUILIMHBI 00YJatOLINiics JOKEH YMeTh:

- paboTaTh ¢ IpoQecCHOHATHHBIMHA TEKCTAMH HAa HHOCTPAHHOM SI3BIKE;

- COCTaBJIATh U OGOPMIIATH OPraHU3ALMOHHO-PACTIOPATUTEIbHYIO JTOKYMEHTALUI0 Ha
MHOCTPAHHOM SI3BIKE;

— BECTU IIEPErOBOPHI HA HHOCTPAHHOM S3BIKE;

B pesynbrare ocBoeHUST yueOHOM NUCIMIUIMHBI O0YJAIOIIUICS JOJKEH 3HATh.

- IPAaKTUYECKYI0 TIpaMMaTHKy, HEOOXOIuMYI Ul NpOQecCHOHAIbHOro OOIIeHUs Ha
MHOCTPAHHOM SI3BIKE;

— 0COOEHHOCTH MEPEBOA CIIY)KEOHBIX JOKYMEHTOB C MHOCTPAHHOTO S3bIKa.

B pesynbrare ocBoeHUs yueOHOW AUCIMILIMHBI Y oOydarommxcs rmo cuenuansHoctu 46.02.01
JIOKyMEHTAllMOHHOE O0eCleueHUe YIpaBIECHUS M apXUBOBEICHUSA, YIJYOJEHHOH MOAT0TOBKH
dbopMupyroTCs cienyromye oouue u npogeccnoHalbHble KOMIIETEHINHU:

- OK 1. [loHuMaTh CyHIHOCTP M COLHMAIBHYIO 3HAYMMOCTb CBoed Oynymiedl mpodeccun,
IIPOSIBJIATH K HEW YCTOWYMBBINA HNHTEPEC.

- OK 2. Opranu3oBblBaTb COOCTBEHHYIO JESTEIBHOCTb, ONPEAEISATh METOJAbI U CIIOCOOBI
BBITIOJTHEHUS MPOPECCUOHANBHBIX 3a/1a4, OLEHUBATh UX IPPEKTUBHOCTh U KAU€CTBO.

- OK 3. Pemarp npoOsembl, OllEHUBaTh PUCKM U MPHUHUMATh PELICHHs B HECTaHIAPTHBIX
CUTYaIUsIX.

- OK 4. OcymiecTBsATh MOUCK, aHAJIU3 U OLIEHKY HH(DOPMaIU, HEOOXO0IUMOM JIJIs1 TOCTAaHOBKHU
U peueHus NpopecCHOHaNbHbBIX 3a/1a4, MPO(PECCHOHAIBHOTO U IMYHOCTHOTO Pa3BUTHSL.

- OK 5. MHcnonp3oBarb  HMH(OPMAIMOHHO-KOMMYHHMKAIIMOHHBIE  TEXHOJOTMH IS
COBEpIICHCTBOBAHUS MPO(ECCUOHATILHOM e TEIbHOCTH.

- OK 6. Paborath B KOJUIEKTHBE M KOMaHJe, OOecleuMBaTh €€ CIUIOYeHHE, IPPEKTUBHO
o0miarbest ¢ KoJleraMu, pyKoBOJICTBOM, IOTPEOUTEISIMH.



- OK 7. CraBuTh 1e14, MOTUBUPOBATH JACSATEIBHOCTb IMOAYMHEHHBIX, OPTaHU30BLIBATH M
KOHTPOJIUPOBATh MX pabOTy C MPUHATHEM Ha ce0s OTBETCTBEHHOCTH 3a PE3YJbTaT BBITIOJHCHHS
3aJIaHUil.

- [IK 1.1. KoopauHupoBatrh paboTy opraHuzanuu (IPUEMHON PYKOBOJMTEIS), BECTH TPHEM
IMOCETUTEIICH.

- [IK 1.2. OcymiecTBasaTh paboTy MO MOATOTOBKE W MPOBEACHUIO COBEIIAHUH, JICTOBBIX BCTpPEY,
IIPUEMOB U IIPE3CHTALUN.

- [IK 1.3. OcymiecTBiISTh MOATOTOBKY JIETOBBIX MOE3I0K PYKOBOJAMUTEIIS U IPYTUX COTPYTHUKOB
OpraHu3alyu.

2 CTPYKTYPA YUEBHOM JUCIUILIUHBI

2.1 O0béM yueOHOH JUCHUILIMHBI U BUIbI Y4eOHO#i paboThl

Buabl yueOHoii padoTsl O0bém yacoB
MaxkcumaJjibHasi yueOHasi Harpy3ka (Bcero) 90
Oo0s3aTeibHAs ayIMTOPHAsA yueOHas HArpy3Ka (Bcero) 60
B TOM YHCIIE:
MIPAKTUYECKHE 3aHITHS 70
CamocrosiTesibHas padoTa o0y4yarierocs (Bcero) 30

B TOM YHCIIC:
- paboTa ¢ aHTJION3bIYHBIMU TEKCTaMH (YTEHHUE, IIEPEBO/I, BHIITOJHCHHE
3aJIaHHH ),
- pabota co cioBapém;
- COCTaBJICHHE TJIOCCApPUs TI0 TEMaM;
- 3ay4YMBaHHC JICKCUYCCKUX CIMHHII,
- COCTaBJICHHME YCTHBIX M MUChbMEHHBIX BHICKA3bIBAHUM, TUAJIOTOB;
- paboTa ¢ JOKyMEHTaMH;
- paboTa ¢ KOHCIIEKTaMH.
Hrorosas arrecrauus B popme nudpepeHunaibLHOr0 3a4éra

OILI. 06 IIpodeccuonaJbHAA ITUKA U MICUXOJIOTHUS 1€JI0BOT0 00LCHUS

Pabouass mporpamma y4yeOHOW AMCUMIUIMHBI cooTBeTcTBYeT TpeboBanusm PI'OC CIIO.
Bxurouaet B ce0s 1ieIb U 3aja4i TUCHUIUIMHBI, MECTO JUCHUIUINHEI B cTpyKType OIIOIL, TpeboBanus
K pe3yJbTaTaM OCBOECHHUS JUCLUIUIMHBI, 00beM JUCLUILIMHBI U BUJbI Y4eOHOH paboThl, COlepKaHNe
JUCHUILIMHEI (COJepKaHUE pa3/IenoB JUCIUILIMHBI, BUIbI 3aHATUI), BUJIbI U (POPMBI CAMOCTOSATEIHHON
BHEAyJAUTOPHOM pabOThl CTYAEHTOB, Y4eOHO-METOAMYEecKoe MU HH(OpMalMoHHOE o0ecreyeHne
JUCHUIUIMHBL (OCHOBHAS, JONOJIHUTENbHAS JINTEpaTypa, IporpaMMHoOe obOecriedeHue, 0a3bl JaHHbIX,
MH(GOPMAIMOHHbIE CIPAaBOYHbIE M IOUCKOBBIE CHUCTEMBI), MAaTE€pPHUAIbHO-TEXHHUUECKOE oOecredyeHune
JTUCIUIUIAHBL.

1.1 O6aacTh NpUMeHEeHHs NIPOrPaAMMBbl Y4eOHOM TMCIUTITTHHBI

Pabouas mnporpamma y4yeOHOW AMCUMIUIMHBI SIBJISETCS YaCThIO IPOrpaMMbl MOATOTOBKU
crienranucToB cpeanero 3BeHa B cooTBercTBUM ¢ PI'OC CIIO mno cneumansHOocTH 46.02.01
JIOKyMEHTaIlMOHHOE O0eclieyeHre YIpaBieHUs U apXHUBOBEICHUE, BXOMIEH B COCTAaB YKPYIHEHHOMN
rpynisl cnenuansHocten 46.00.00 Mctopus n apxeonorusi.

1.2 MecTo y4eOHOIi JUCHMILUIMHBI B CTPYKTYpe MPOrpaMMbl MOATOTOBKH CHENHMAJINCTOB
CpeIHero 3BeHa: JUCIHUIUINHA BXOJUT B IPOPECCUOHATIBHBIN IUKII.

1.3 Hean m 3amaum y4eOHOM AMCUMIUIMHBI — TpPeOOBaHHsSl K pe3yJbTaTaM OCBOCHHS
y4eOHOM AMCUMIINHBI:



B pesynbrare ocBOCHUS IUCHUILTUHBI O0YYAIOLIUICS JOTKEH:

yMeThb:

— MPUMEHSATH B MPO(HECCHOHAIBHON AEATEIbHOCTH IIPUEMBI IEJIOBOTO OOIICHHUS;

— NPUMEHSATH MOJIy4YE€HHbIE 3HAHUS B IPAKTUYECKOM IeATEIbHOCTH;

— MOJEJINPOBATH CBOE IOBEJICHUE B JICTIOBBIX CUTYALMSIX;

— 007a/1aTh MPAKTHYECKUMH HaBBIKAMH PEYEBON KYJIBTYPHI.

3HATh:

— OCHOBHBIE TIPaBUJIa IPOPECCUOHATHHON 3TUKU M IPUEMBI JETIOBOTO OOIICHHS B KOJJICKTHBE;

— ocobeHHOCTH TPO(ECCHOHATBPHOW ITHKU W TICHXOJIOTHU JIETIOBOTO OOIICHHS CIYXKAIluX
rOCYJJapCTBEHHBIX U MHBIX OPraHU3allMOHHO-TIPABOBBIX (HOPM YUPEKIECHUH U OpraHU3aIui.

OCBOUTH CJIelyIolIie KOMIeTeHIIUM:

- OK 1. IloHumare CYIIHOCTh M COLMAIBHYIO 3HAUYMMOCTh CBOe Oynymieil mpodeccun,
IIPOSIBJIATH K HEW YCTOWYMBBINA HUHTEPEC.

- OK 2. Opranmn3oBbsIBaTh COOCTBEHHYIO JI€ATEILHOCTh, BHIOMPATh TUIIOBBIE METOABI M CLIOCOOBI
BBINOJIHEHUS TPO(ECCHOHAIBHBIX 3a/1a4, OLIEHUBATh UX 3()h(HEKTUBHOCTH U KayeCTBO.

- OK 3. [IpuHumarth pelieHus B CTaHIAPTHBIX M HECTAHAAPTHBIX CUTYalMsIX M HECTU 3a HUX
OTBETCTBEHHOCTb.

- OK 4. OcymecTBiiaTh NOMCK U HCIOJIb30BaHWE HH(OpManMMU, HEOOXOAUMOHN s
3G (GEKTUBHOIO BBIMOJHEHUS NPO(PECCHOHANBHBIX 3a1ad, HPOPECCHOHATBLHOIO M JMYHOCTHOI'O
pa3BUTHS.

-OK 5. Hcnomp3oBarh  MH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE ~ TEXHOJIOTHH B
po¢ecCUOHATLHOMN 1EATEIbHOCTH.

-OK 6. PabGortath B KOJUIGKTHBE M KoMaHAC, 3(PQPEeKTHBHO O0OmAThCA C KOJUIETaMH,
PYKOBOJICTBOM, MOTPEOUTEIISIMU.

- OK 7. bpatb Ha ce0s OTBETCTBEHHOCTh 32 pa0OTy 4JICHOB KOMaH,1bl (IO JYMHEHHBIX ), PE3YJIbTAT
BBIITOJIHCHUS 3aJaHUM.

- OK 8. CaMocTOSTENBHO ONPENETsATh 3a/1a4u MPO(PECCHOHATBHOTO U JIMYHOCTHOTO Pa3BUTHS,
3aHUMAaTbhCS CaMO0OpPa30BaHUEM, OCO3HAHHO IIJIAHUPOBATh MOBBIILIEHNE KBATU(PUKALIUY.

- IIK 1.2. OcymecTBiaTh paboTy MO MOATOTOBKE M MPOBEACHUIO COBELIAHMH, 1€J0BBIX BCTpEY,
IIPUEMOB U IPE3EHTALUH.

- IIK 1.3. Ocy1ecTBasTh NOATOTOBKY JEJIOBBIX OE3/10K PYKOBOAUTENS U IPYTUX COTPYIHUKOB
OpraHM3alMH.

- [IK 1.4. Opranu3zoBsiBaTh pabouee MECTO CEKpeTapsi U PyKOBOJUTEIIS.

- IIK 1.5. OdopmasTe U perucTpupoBaTh OpPraHU3ALMOHHO-PACTIOPSAUTEIbHBIE TOKYMEHTHI,
KOHTPOJIMPOBATh CPOKU MX UCIIOJHEHUS.

- [IK 1.6. OOpaOaTbiBaTh BXOAAILIME WU HUCXOMAALIME IOKYMEHTBI, CHCTEMaTH3UpOBaTh WX,
COCTaBJISATh HOMEHKJIATYpY Aed U (OpMHUPOBATh JOKYMEHTHI B JIefa.

- [IK 1.8. OcymiecTBnsaTh TenepoHHOE 00CTy)KUBaHUE, IPUHUMATD U NepeaBaTh (Pakchl.

2 CTPYKTYPA U COJAEP)KAHUE YYEBHOU JIJUCHUTIJIAHBI

2.1 O0beM y4eOHOI TMCHUIIMHBI H BUIbI Y4eOHOH padoThl

Bup y4eOHoii padboThI O0béM yacoB

MakcumajibHasi ydyeOHasi HATpy3Ka (Bcero) 96
Oobs3aTesibHAsE AYyIUTOPHAA y4eOHasi HAarpy3ka (Bcero) 64
B TOM YHCIIE!

- IPAKTUYECKUE 3aHATH 8
CamocrosiTejibHAasi pa6oTa odyuawiierocsi (Bcero) 32
B TOM YHCIIE:

- paboTa ¢ KOHCTIEKTOM JICKITUH 16
- IOJITOTOBKA peepaTuBHBIX COOOIICHHI MO0 BRIOPAHHONW TEMaTHUKE 18




| Hrorosas arrecraums B hopme nudhepeHIIMpoBaHHOTO 3a4eTa

OIl. 07 KomnbrorepHasi 00padoTKa 10KYMEHTOB

PabGouass mporpamma ydeOHOW AMCHMIUIMHBI COOTBETCTBYeT TpeboBanusm DOI'OC CIIO.
Brurodaet B ce0s 11eih U 33[ja4u TUCIUTUIHHBI, MECTO TUCHHUIUIMHBI B cTpyKType OITOIL, TpeboBanwms
K pe3ysbTaTaM OCBOCHHUS IUCHUIUIMHBI, 00bEM IUCHUIUIMHBI U BUABl yueOHOU paboThl, colepikaHue
JTUCIUILTAHEI (COJEpKaHUE pa3IeioB JUCIUILTUHBI, BUIBI 3aHATHH ), BUJBI U (DOPMBI CAMOCTOSTEIHHON
BHEAy/IUTOPHOI paboThl CTYACHTOB, y4eOHO-MeToaudyeckoe U HH(pOpManMOHHOE obecreueHne
TUCIUIUTAHEI (OCHOBHAS, JIOTIOJTHUTENbHAS JIMTEpaTypa, MporpaMMHOe oOecriedueHne, 0as3bl JTaHHBIX,
nH(OPMAaLIMOHHBIE CIPABOYHBIE W IMOUCKOBBIE CHCTEMBI), MAaTEPUAIBbHO-TEXHUYECKOE OOecreyeHue
JUCIUTUTUHBL.

1.1 Ob6sacTh NpUMeHEeHHs] MPOrPaMMbl Y4eOHOM JMCIUIITHHBI

PaGouas mporpamma y4eOHON JAMCUMIUIMHBI SBJISETCS YacTbiO MPOTrPaMMBbl IOJITOTOBKH
cnenuaiucToB cpennero 3BeHa B coorBerctBuM ¢ PI'OC CIIO no cneumansHoctu 42.02.01
JIOKyMeHTallMOHHOE 00ecrieueHre YIpaBIeHUs U apXUBOBEJIEHUE, BXOAIIAs B YKPYITHEHHYIO IPYIIITY
cnenmansHocTeit 46.00.00 Mcropus u apxeoiorusi.

1.2 MecTo y4eOHOIl AUCHMILVIMHBI B CTPYKTYpe NPOrpaMMbl MOATOTOBKH CHELHMAJINCTOB
CpeIHero 3BeHa: sBisieTcs oouenpodeccuHaabHON JUCUUIUIMHON U OTHOCUTCS K TPO(ECCHOHAIEHOMY
LUKITY.

1.3 Henu 1 3aga4u AUCUMIIMHBI — TPeOOBaHNUS K pe3yJbTaTaM OCBOCHUS AUCHHUILINHBI:
Heabto wu3yuenus aucuuiuinHbl «KommblorepHas o00paboTka JOKYMEHTOB» — SBISETCS
CUCTEMAaTH3alMsl BOINPOCOB TEOPUHM U  MPAKTUKA  COBPEMEHHOTO  JOKYMEHTOBEJIEHUS U
JIeJIONIPOU3BOICTBA, COBPEMEHHAsI HOPMAaTUBHO-METOANYECKas 0a3a, n3yuyeHue OOLUX MpaBUil paboTh
C TOKYMEHTaMH C MOMOIIBbIO HH()OPMAITHOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHA.
B pe3ynbraTe 0CBOGHUS TUCHUIIIMHBI 00YYarOLIUics JOKeH
UMeTh NpeACcTaABJIeHHE:
- O TEpCHeKTHBAX pa3BUTHS TEXHUUECKUX CPEACTB M CHOCOOOB JOKYMEHTHUPOBAHMS
nH(popMaLnu;
B pe3ynbraTe 0CBOGHUS TUCIUIIIMHBI 00YYaroLIHiics JOKeH
yMeTb:
- Ipo(eCCHOHATIBHO OCYIIECTBIATH HAOOP TEKCTOB HA MEPCOHAIILHOM KOMIIBIOTEPE;
- COCTaBIISATh M OQOPMIISATH CIy>KEOHBbIE JTOKYMEHTHI B 3JEKTPOHHOM U OyMa)KHOM BHUIE C
IIPUMEHEHHUEM CPEJICTB KOMIIBIOTEPHON TEXHUKH.
B pe3ynbrare ocBoeHus y4eOHON AUCHUIIIMHBI 00y4YaIOLIUIICs T0JIKEH
3HATh:
- OCHOBHBIE 3JIEMEHTBl YCTPOICTBAa KOMIIBIOTEPHOW KJIABHATYpbI, PACIONOKEHHE OYKB M
3HAKOB;
- PYCCKYIO M JIATHHCKYIO KJIABHATYypy IEPCOHAIBHOIO KOMIIBIOTEPA;
- IpaBuiIa 0POPMIIEHHS TEKCTOBBIX JOKYMEHTOB Ha MIEPCOHATBHOM KOMIIBIOTEPE;
- TpeOOBaHMS K OpraHu3alud pabodero MecTa omeparopa M TMpaBWia TEXHUYECKOM
0€30MacHOCTH MPH paboTe C KOMIBIOTEPHON TEXHUKOM.
OCBOMTH CJIEAYIOIIHE KOMIIETCHIUH:

OK 2 OpraHu3oBbIBaTh COOCTBEHHYIO JEATEIbHOCTb, OIPENENIATh METOJIbl U CIIOCOObI
BBITIOJTHEHUS MPOQECCHOHANBHBIX 3a/1a4, OLIEHUBATh UX d3(PPEKTUBHOCTh U KAYECTBO

OK 4 Ocy1iecTBIATh MOUCK, aHAJIHU3 U OLIEHKY HH(POPMAaLUU, HEOOXO0IUMON I TOCTAHOBKU
U pereHus NpoecCHOHANbHBIX 3a/1a4, MPO(EeCCHOHAIBHOTO M IUYHOCTHOTO Pa3BUTHUS

OK 5 Hcnonp3oBats MH(POPMALIMOHHO-KOMMYHUKAITUOHHBIE TEXHOJIOTHH JUIs
COBEpIICHCTBOBAHHUS MPO(ECCHOHATIBHOM e TENbHOCTH




OK 9 BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPO(hECCHOHATILHON JACSITEIBHOCTH
IK 1.1 KoopnuuupoBatrs paboTy opraHuzanuu (IpUEMHOW PYKOBOIUTENS), BECTH IPUEM
MIOCETUTENEHN
I[IK 1.3 | OcyiecTBasiTh MOATOTOBKY JIEJIOBBIX MOE3/I0K PYKOBOAUTEINS U JAPYTUX COTPYIHUKOB
OpraHu3aiuu
[IK 1.4 | Opranu3oBsiBaTh pabodee MECTO CEKpETapsi U PYKOBOJUTEIS
K 1.5 OdopmisaTe W perucTpupoBaTh OPraHU3AMMOHHO-PACTIOPSAIUTEIbHBIE JTOKYMEHTHI,
KOHTPOJIUPOBATH CPOKHU MX UCTIOTHEHUS
[IK 1.6 OOpabarbIiBaTh BXOJAIIME W HCXOMISIIME JOKYMEHTBI, CHCTEMaTH3UpPOBATh WX,
COCTaBJISTh HOMEHKIIATYPY Jell U (OPMUPOBATH JOKYMEHTHI B JIelia
[IK 1.7 | CamocrositenbHO paboTath C JAOKYMEHTAMH, COICPXKAIIUMU KOH(PHUICHIUATHHYIO
nH(OpPMaIIKIO, B TOM YHCIIE C IOKYMEHTAMH I10 JINYHOMY COCTaBy
[IK 1.8 | OcymectBisTh TesneoHHOE 00CTY)KUBAHUE, IPUHUMATH U MTepe1aBaTh (haKChl
IIK 1.9 | OcymiecTBiaaTh NOATOTOBKY /i)l K IEpeadye Ha apXMBHOE XpaHECHUE
I1K 2.2 | Bectu paboTy B cucTeMax 3JEKTPOHHOTO TJOKYMEHTO000pOTa
[IK 2.4 | ObecrieunBaTh IpHUEM M pPALMOHAIBHOE pPa3MEIleHHE JOKYMEHTOB B apXHBe (B TOM
YHUCJIe IOKYMEHTOB IO JINYHOMY COCTaBY)
[IK 2.5 | ObecnieunBaTh y4eT U COXPAHHOCTh IOKYMEHTOB B apXHBE

2 CTPYKTYPA U COJEP)KAHUE YUYEFHOM JUCHUILIMHBI

2.1 O0beM y4eOHOI TMCHUIIMHBI M BU/IbI Y4eOHOH padoThl

Buj y4yeOHoii padboThI O0BneM yacoB
MaxkcumaJjibHasi yueOHasi Harpy3ka (Bcero) 114
Oo0s3aTesibHAsA ayIMTOPHAsA yueOHas HArpy3Ka (Bcero) 76
B TOM YHUCJIC:
- MPAKTUYECKUE 3aHITHUS 66
CamocTosiTesibHas padoTa o0yuyarierocs (Bcero) 38
B TOM YHUCJIC:
Pabota ¢ KOHCTIEKTOM JIEKIUil 7S 3aKPETUICHUS U CHCTeMaTU3alliy 3HaHUH, 38
BBITIOJTHEHUE YIIPAXHEHUH 11 JOPMUPOBAHHUST YMEHUN U HABBIKOB PaOOTHI
Ha KOMIIBIOTEpPE
HTtoroBas arrecranus B popme 3auera

OII. 08 [TpaBoBoe obecnieyeHue NpodeccCHOHAILHOM AeATeTbHOCTH

Pabouass mporpamMma yueOHOW AUCHMILIMHBI cOOTBEeTCTBYEeT TpeboBanusiM PI'OC CIIO.
Bkuttouaer B ce0s 11e71b ¥ 337a4l AUCHUIUIMHBI, MeCTO AUCHUIIUHBI B cTpykType OITOII, TpeGoBanus
K pe3ysibTaraM OCBOEHHUS IUCUUIUIMHBI, 00bEM IUCHUIUIMHBI U BUIbl yueOHOW pabOThl, colepKaHKe
JMCLUIUIMHEI (COep)KaHue pa3AesioB JUCUUIUINHBI, BUABI 3aHATUH), BUABI U (POPMBI CAMOCTOSITETLHON
BHEAYJAUTOPHOM pabOThl CTYIEHTOB, Y4eOHO-METOAMYECKOE U HH(OpMANMOHHOE o0ecreyeHue
JMCLUIUIMHBI (OCHOBHAS, JIONOJHUTENIbHAS JIUTEpaTypa, NporpaMMHoe olecrieueHue, 0asbl JaHHBIX,
MH(OPMALIMOHHBIE CIPABOYHbIE W TOUCKOBBIE CHCTEMBI), MaTepUalbHO-TEXHUYECKOE OOecredeHue
JUCIUIUINHBL.

1.1 Ob6aacTh NnpuMeHeHUs MPOrPaMMbl y4eOHOI THCHMIIIMHBI

Pabouas mporpamMma y4eOHON TUCHUIUIMHBI SBJSIETCSI 4acThIO OCHOBHOM IpodeccuoHambHOM
00pa3zoBaTeNbHON MPOrpaMMBbI ITOATOTOBKH CHEIUAINCTOB CpeHero 3BeHa B cootBeTcTBUU ¢ PI'OC 3+
no crenuanbHocTH 46.02.01 JlokymeHTanlMoHHOE oOOecreyeHne YIpaBiIeHUs] U apXUBOBEACHHUE.



1.2 Mecto y4eOHOW JUCUMIVIMHBI B CTPYKType OCHOBHOH TMpodeccHoHAIbHOI
00pa3oBaTeJIbHON MPOrPaMMbI

VYuebnast nucrumuinHa «IIpaBoBoe obecrieueHre mpohecCHOHATBFHON JIeSATEFHOCTHY BXOJIUT B
LUK 00111e00pa30BaTeIbHbBIX AUCLUIIUH.

1.3 Heau u 3a1a4u yuyeOHOH TUCHMIIMHBI — TPEOOBAHHS K pPe3yJIbTaTaM OCBOEHUS:

B pesynbrare ocBoeHUs Y4eOHON NUCHUTUIHHBI 00YYaIOIIHIACS TOJKEH YMETh!

— 3allMIIATh CBOU IIPaBa B COOTBETCTBUU C TPYIOBBIM 3aKOHOJATEILCTBOM;

— HCIIOJIB30BATh MPABOBYIO HH(POPMAILIHIO B TPOPECCHOHATBHON AEITETLHOCTH;

B pe3ynbrare ocBoeHUs y4eOHON AUCIUTIINHBI 00yUYaAIONTUIICS TOJDKEH 3HATh!

— MpaBa ¥ 0053aHHOCTH CIYXKalllKX;

— 3aKOHOJaTeNIbHbIE aKThl W WHBIE HOPMATHUBHBIC IMPABOBBIE JOKYMEHTHI, PEryIHPYIOIIHE
MIPaBOOTHOLIECHUS GUZNYECKUX U IOPUAUYECKUX JTUILL;

— OCHOBHBIC 3aKOHOJATENbHBIE AaKThl O IMPABOBOM oOOecreueHur MnpodhecCHOoHATBLHOMI
NESATEIbHOCTH CIIYKAIlHX;

B pesynbTate ocBOeHUS yueOHOW AMCHUILIMHBI O0YUYAIOUIUIICS TOJKEH OCBOUTH CJIeAYIOIUe
KOMIIeTEeHI[UM:

— OK 1. IloHuMaTe CYIIHOCTh U COLMAIbHYIO 3HAUMMOCTHh CBOeil Oynymiel mnpodeccuw,
MIPOSIBIIATH K HEH YCTOWYMBBII HHTEPEC.

— OK 2. OpranHuzoBbIBaTh COOCTBEHHYIO JI€ATEIIBHOCTh, OMPEIEIATh METOABl U CIOCOOBI
BBITIOJTHEHUS MPOPECCHOHANBHBIX 3a/1a4, OLIEHUBATh X 3(P(HEKTUBHOCTH U KAUECTBO.

— OK 3. Pemarp mpo0sieMbl, OLICHMBATh PUCKU U MPUHUMATH PEHICHUS B HECTAHIAPTHBIX
CUTYaIHsX.

— OK 4. Ocy1iecTBisTh MOKUCK, aHATN3 U OLIEHKY HHPOpMAIIHK, HeOOXOIUMOMN I TOCTAHOBKH
U peieHus npopecCHOHANBHBIX 3a/1a4, MPOPECCUOHAIBHOTO U INYHOCTHOTO Pa3BUTHSL.

—OK 5. Hcnonp3oBatb  MHPOPMAIMOHHO-KOMMYHUKALIMOHHBIE  TEXHOJIOTUU  JUIS
COBEPIICHCTBOBAHUS MTPO(HECCUOHATTLHOM JIESTSIIEHOCTH.

— OK 6. Paborath B KOJUIEKTHBE U KOMaHje, oOecreyuBaTh €€ CIuioueHue, >PQPEeKTUBHO
o01IaTbes ¢ KOJIeraMu, pyKOBOJICTBOM, MOTPEOUTEIISIMH.

—OK 7. CraBuTh 1€NM, MOTUBUPOBATH NEATEILHOCTh MOJYMHEHHBIX, OPTaHU30BBIBATh M
KOHTPOJIUPOBATh MX pabOTy C MPUHATHEM Ha Ce0s OTBETCTBEHHOCTH 3a PE3YJIbTaT BBHITIOJHEHUS
3aJaHuH.

—IIK 1.1. KoopaunupoBath paboTy opraHuszanuu (IpUEMHON PYKOBOJUTENS), BECTU IPHUEM
ITOCETUTENEM.

— IIK 1.2. OcymiecTBasTh paboTy MO MOATOTOBKE U MPOBEACHUIO COBEIIAHHM, IEIOBBIX BCTPEY,
IIPUEMOB U IIPE3ECHTALINN.

— [IK 1.4. OpranusoBbIBaTh pabouee MECTO CEeKpeTaps U pyKOBOJUTEIS.

—IIK 1.5. OdbopmisaTs U perucTpupoBaTh OPraHU3ALUOHHO-PACTIOPSIAUTEIbHBIE JOKYMEHTHI,
KOHTPOJIUPOBATh CPOKHU UX UCTIOTHEHUSI.

—TIK 1.7. CamocTrosiTenbHO paboTaTh C JOKYMEHTaMH, COACPKAIIUMU KOHPHUACHIIUATHHYIO
WH(pOpMAIIHIO, B TOM YHUCIIE C JOKYMEHTAaMU T10 JINYHOMY COCTaBY.

— IIK 1.8. OcymecTBisITh TeaepOHHOE 00CIyKUBaHHE, TPUHUMATh U TIepeaaBaTh (PaKchl.

2 CTPYKTYPA YUEBHOM JUCIUILINHBI
2.1 O6beM yueOHOI AUCHMIIMHBI M BH/IbI Y4e0HOl padoThl

Bunabl yueoHoii pa6oThI O0beM yacoB
MakcumajbHas yueOHasi Harpy3ka (Bcero) 96
O0s3aTesIbHAsI AYAUTOPHAs YueOHasi Harpy3Ka (Bcero) 64

B TOM YHCJIC:

JIEKIUHA 50




MIPaKTUYECKHUE 3aHATHS 14

CamocrtosiTeibHas padoTa o0y4yarouerocs (Bcero) 32
B TOM YHCJIC:

IIOATrOTOBKA JOKJIAI0B, COOOIIEHNI 16
HanucaHue pedeparon 5

paboTa ¢ KOHCIIEKTaMU JICKIIUN

pelIeHne CUTYallMOHHBIX 3a1a4 6
HNrorosas arrecranus B popMme 3xk3amMeHa

OIl. 09 YnpaBieHue KauecTBOM

PabGouass mporpamma ydeOHOW AMCHUIUIMHBI COOTBETCTBYeT TpeboBanusm DOI'OC CIIO.
Brurodaet B ce0s 11eibh U 33[ja4u TUCIUTUIHHBI, MECTO TUCIUIUIMHBI B CTpyKType OITOII, TpeboBanus
K pe3ysbTaTaM OCBOCHHUS IUCHUIUIMHBI, 00bEM IUCUUIUIMHBI U BUABl yueOHOU paboThl, colepikaHue
TUCIUILTAHEI (COJEpKaHUE Pa3/IeioB JUCIUILTNHBI, BUIBI 3aHATHIN ), BUJIBI U (DOPMBI CAMOCTOSATEIHLHOM
BHEAyJIUTOPHOI paboOThl CTYAEHTOB, y4eOHO-MeToau4eckoe H HH(OpPMAlMOHHOE ObOecreYeHune
TUCHUTIITMHBI (OCHOBHAS, JOMOJIHUTENIbHAS JIUTEepaTypa, MporpaMMHOe obecrieueHue, 0asbl JTaHHBIX,
MH(OPMALIMOHHBIE CIPABOYHBIE U TMOUCKOBBIE CHCTEMBI), MAaTEPUAIBHO-TEXHUYECKOE OOecreyeHue
JUCITUTUTUHBL.

1.1.004acTh NpUMEHEHHUs TPOTPAMMBI

Pabouas mporpamma yueOHOIN AMCIUIUIMHBI SBISETCS YaCThIO OCHOBHOHM NpOQecCHOHATHHON
oOpazoBarensHoil mporpamMmbl B cootBercTBUU ¢ DPI'OC CIIO mno cnemmansHoctn 46.02.01
JIoOKyMeHTallMOHHOE 00ecIieueHUE YIIPABICHUS U apXUBOBEICHNE

1.2.MecT0 IUCHUIUIMHBI B CTPYKTYpe OCHOBHOI mpodeccnoHaJIbLHOI
o0pa3oBaTe/IbHOI IPOrpaMMBbI CpeHero NpodeccuoHAJILHOr0 00pa3oBaHMA

VYuebnas nucuumiuHa OI1.09. «YnpaBienue kadecTBOM» BXOJUT B IPO(PECCHOHATBHBIHN IIUKII U
sBIIAETCS o0UIenpoeccuoHaIbHON 0043aTeNbHON JUCITUIINHOM.

1.3.1eqn U 3a7a4u y4eOHOW JUCHUIVIMHBI — TPeOOBAHMS K pe3yJbTaTam
O0CBOCHHS Y4eOHOM IUCHUIINHBI

B pe3ynbrare ocBOEHUS TUCHUIUIMHBI O0yUYaIOUIHICS T0JIKEH YMeTh:

— 0(hopMIIATH TOKYMEHTALIUIO 110 YIIPABICHUIO KaU€CTBOM MPOAYKIINY;

— HOJb30BaThCsl TEPMUHOJIOTUEH, UCIIOIBb3YEMOH ITPU PELIEHUH BOIIPOCOB KAueCTBa,;

— OIIPEJENATh OKa3aTel OLIEHKU KauecTBa;

— UCIIOJIb30BAaTh M3YYEHHbIE METOJMKHM OLIEHKH KadyecTBa B CBOEH NpodeccHoHanbHON
NEATENbHOCTH;

— paboTaTh C HOpPMaTUBHO — CIIPAaBOYHOM 043011 OpraHU3alUU CUCTEM YIIPABJICHUS KAYECTBOM.

B pesynbTate 0CBOEHUS NUCLUIUINHBI 00yUarOIUiics JOJIKEH 3HATD:

— OCHOBHBIE TOJIOKEHUSI CHCTEM MEHEIPKMEHTA Ka4eCTBa U TPEOOBAaHUS K HUM;

— METOJMYECKYI0 U HOPMATUBHYIO JOKYMEHTALUIO 0 YIIPABICHUIO KaU€CTBOM MPOTYKIIHUH;

— CYIIHOCTb U KaTerOpuu KauecTBa;

— po0JIeMBbl CTaHAAPTU3ALMH, CEPTU(PUKALINN U YIIPABICHUS KAYeCTBOM;

— c(epbl NPHIIOKEHHS] METOJIOB CTAaHJAPTU3ALUY U CEPTH(PUKALINN;

— roCyJapCTBEHHBIE U MEXTyHAPOHbIE CTAHAPThl U CUCTEMBI Ka4eCTBa;

— POJIb MAPKETUHIOBOM JEATEIBHOCTH B CUCTEME YIIPABICHUSA Ka4eCTBOM

B nporiecce ocBoeHMSI JUCITUTUTHHBI Y CTYJIEHTOB JTOJDKHBI (DOPMUPOBATHLCS OOIIIHE
KOMIICTCHIIN U



OK 1IloHMMaTh CyITHOCTh U COLMAIBHYIO 3HAYMMOCTb CBOEH Oynyiiei mpodeccuu, mposBisTh
K HEH yCTOMYMBBINA UHTEPEC.

OK 2Opranu3oBbiBaTh COOCTBEHHYIO JI€TEIBHOCTh, OIPENENATh METOAbl U  CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3()(HEKTUBHOCTH U KaueCTBO.

OK 3Pemarp mpoOsiemMbl, OLEHHBATh PUCKHM M TNPUHUMATh PEUICHHS B HECTaHJAPTHBIX
CUTyalUsIX.

OK 4 OcymiecTBasTh OUCK, aHAJIU3 U OLEHKY MH(OpMAIK, HEOOXOAMMOI JJIsi TOCTAaHOBKH H
pereHust mpoecCUOHANBHBIX 3314, TPO(PECCUOHATBHOTO U JIMYHOCTHOT'O PA3BUTHS.

OK 5Hcnonb3oBaTh MH(POPMALMOHHO-KOMMYHUKAITUOHHBIE TEXHOJIOTU JUTS
COBEPLICHCTBOBaHMSI IPOGECCUOHATIBHOMN 1€ATEIILHOCTH.

OK 6PaboTaTh B KOJUIEKTUBE U KOMaH]Ie, 00eCIIeUnBaTh €€ CIIoueHHE, 3PPEKTUBHO OOIIATHCS
C KOJUIEraMu, pyKOBOJICTBOM, IIOTPEOUTEISIMH.

OK 7CraBuTh 1L€IM, MOTHUBHUPOBATh JAESITEIBHOCTb IOJYMHEHHBIX, OpPraHU30BBIBATH M
KOHTPOJIMPOBAaTh HUX pabOTy C NPUHATHEM Ha ce0s OTBETCTBEHHOCTU 3a PE3yJbTAT BBINOJIHEHUS
3alaHuM.

OK 8CamMocTosTensHO ONpenenaTh 3ajauyd MNpo(ecCHOHANbHOTO M JMYHOCTHOIO Pa3BUTHS,
3aHMMAThCA CaMOOOpPa30BaHNUEM, OCO3HAHHO IJIAHUPOBATh MOBBIIIEHNE KBATU(UKALINH.

OK 9 BbITb rOTOBBIM K CMEHE TEXHOJIOTUH B IPO(EeCCHOHAIBHON AeSITeIbHOCTH.

[1K 2.1 YuacTBOBaTh B paboOTe MO SKCIEPTHU3E HEHHOCTH JOKYMEHTOB B COOTBETCTBHUHU C
JEMCTBYIOIMMY 3aKOHOIATEJILHBIMU aKTaMU M HOPMaTHUBaMHU.

[1K 2.2Bectu padoTy B cuctemMax 3JIeKTPOHHOTO IOKYMEHTO000pOTa.

I1K 2. 3 Pa3pabarbiBaTh M BECTH KJIACCU(PUKATOPbI, TaOeJW M HHBIE CIPABOYHHUKH 110
JIOKYMEHTaM OpraHu3alHH.

[1K 3.10cymiectBiaATh HHPOPMAIMOHHYIO paboOTy 1O JOKyMEHTaM, B TOM 4HCIE C
UCIOJIb30BAHUEM OPITEXHUKH, MPOTrPaMMHBIX CPEJICTB y4yeTa, XpPAaHEHUS U IOUCKAa JOKYMEHTOB U
APYTUX CHEIHMAIU3UPOBAHHBIX 0a3 JaHHBIX.

[1K 3.2[IpuHUMaTh MeEphl 1O YHOPSJIOYEHHIO COCTaBa JOKYMEHTOB M HH(OPMAIMOHHBIX
IIOTOKOB, COKPALICHUIO UX KOJIMYECTBA U ONTUMM3ALUHU JTIOKYMEHTOIIOTOKOB OPIaHU3aLUH.

I1K 3.51IpuHuMate ydyactue B pa3pabOTKe JOKAJIbHBIX HOPMAaTUBHBIX aKTOB OpPraHU3alMH IO
BOIPOCaM JIOKyMEHTAIIMOHHOTO 00ecIieYeHus YIPaBIeHNUs U apXUBHOTO Jena.

2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOM JUCIUILIMHBI
2.1. O0beM yueOHOI JMCHMIJIMHBI M BHAbI YU4eOHOI padoThl

Buabl yueOHoi padoThI O0bem yacoB
MakcumajbHas yyeOHas Harpys3ka (Bcero) 77
Oo6s13aTesibHAsE ayAUTOPHAs yueOHAasi HATPY3Ka (Bcero) 51
B TOM YHUCIIE:
— IPAKTHUYECKUE 3aHITHUS 14
CamocrosiTesibHas paboTa o0yuyariierocs (Bcero) 26
B TOM YHUCIIE:
— paboTta HaJ KOHCIIEKTaMU 3aHATUH; 15
— TMOUCK HH(pOpMAIMM B TMHUCBMEHHBIX M JJIEKTPOHHBIX HCTOYHHKAX, €€ 6
U3y4eHHE;
— TOATOTOBKA OTYETOB IO MPAKTUYECKUM paboTam 5
Hrorosas arrecrauus B (popme 3a4era

OII. 10 YnpasJieHue nNepcoHAJIOM

Pabouass mporpamma y4yeOHOM AMCHUIUIMHBI cooTBeTcTBYeT TpedoBanusim PI'OC CIIO.
Bxuttouaer B ce0s 11e71b ¥ 337a4l AUCHUIUIMHBI, MECTO AUCHUILIUHBI B cTpykType OITOII, TpeGoBanus



K pe3ysbTaraM OCBOCHHUS TUCIUIUIMHBI, 00bEM IUCIUIUIMHBI U BUABI y4eOHOUM paboThI, copepKaHue
JTUCITUTITUHBI (COIepKAHUE PA3/IeIOB TUCIUTIINHBI, BUIBI 3aHITHI ), BUJIBI K JOPMBI CAMOCTOSTEIBLHOM
BHEAyIUTOPHON pabOThl CTYACHTOB, Yy4eOHO-METOauYeckoe U HWH(OPMAMOHHOE O00ecCIeYcHHE
JTUCIUTIIMHBI (OCHOBHAS, JIOMOJIHUTENIbHAS JIUTEparypa, MporpaMMHoOe obecrieueHue, 0a3bl JaHHBIX,
WH(OPMAIIMOHHBIE CIPABOYHBIC W TIOMCKOBBIE CHCTEMBI), MATEPUAIBHO-TEXHUYECKOE O0ECIeUCHHE
JUCIUTLINHEL.

1.1 O6saacTh NpUMEHEeHUs1 MPOrPaMMbl Y4eOHOM M CHUNJINHBI

Pabouas mporpamma yueOHON AMCIUIUIMHBI SABISETCS YacCTbIO OCHOBHOHM IpodecCHOHATBHON
00pa3oBaTebHON MPOTrPaMMBI ITOJITOTOBKH CIICIIMAIMCTOB CpeaHero 3seHa B cooTBeTcTBUU ¢ PI'OC 3+
no crenuanbHocTH 46.02.01 JlokymeHTalMOHHOE OO€cIedeHHe YIPaBICHUS U apXUBOBEICHMUE,
BXO/JIAIIEH B YKPYIHEHHYIO rpynny cnennaibHocTed 46.00.00 McTopust u apxeosiorusi.

1.2 Mecro y4eOHOIl JUCHUILUIMHBI B CTPYKTYype OCHOBHOI mpo¢ecCHuoOHAIBHOM
o0pa3oBaTe/IbHOI NPOrPaMMBbI:

YueOHasi AUCUUIUIMHA «YTpaBiICHHE MEPCOHAIOM» BXOAUT B IUKI NPOQecCHOHAIbHBIX
AUCHUIIIINH.

1.3 Hesn 1 3a1a4i MeKIMCHUILIMHAPHOTO Kypca — Tpe0oBaHuUs K pe3y/IbTaTaM O0CBOEHHUS
MeKIMCIUIINHAPHOI0 Kypca:

Hesib10 n3ydeHus TUCHHUIUTMHEI «Y TPAaBICHUE TIEPCOHATIOMY SIBIISICTCS H3YYSHHUE COBPEMEHHBIX
TpeOboBaHUN B  O0JIaCTM  YOpaBlIEHUS MEPCOHAIIOM U CHOCOOCTBOBaTh  3(P(HEKTUBHOMY
(YHKIMOHUPOBAHUIO MPEANIPHUITHS (OPraHU3aIKHN) B YCIOBUAX PHIHOYHOW HKOHOMHKH.

JlaHHas 11e71b MOXKET OBbITh JJOCTUTHYTA MOCPEACTBOM PEILEHHs CISYIONX 3aAayu:

- U3y4YCHHE TEOPETHYECKHUX BOIPOCOB, IMOCPEICTBOM JIEKIIMOHHBIX 3aHATHH M pabOTOH C
JONOJTHUTEIbHBIMU HCTOYHUKAMU CAMOCTOSITENIBHO;

- 3aKperieHNe MOyYeHHON MH(OpPMAIMK B XOJI€ BBHIIIOJHEHUS MPAKTUYECKUX 3aHATHUA U MPH
BBINOJIHEHUH CaMOCTOSATEIbHOM paboThl 00yUYarOIUXCsl.

B pesynbrare ocBoeHUs y4eOHON AUCIUTUIMHBI 00YJIarOIUICS

yMeThb:

— C€03/1aBaTh OJArONPHATHBIA MCUXOJIOTUIECKAN KIIMMAT B KOJUICKTUBE;

— 3(pexTUBHO ynpaBisATh TPYAOBBIMH pECypcamMH.

3HATh:

— COJIIepXKaHHEe KaJPOBOTO, MH(POPMAIMOHHOTO, TEXHHYECKOTO M MPABOBOIO OOECIECUYEHUS
CHCTEMBI yIIPaBIICHUS IEPCOHATIOM;

— OPraHU3aLMOHHYIO CTPYKTYPY CIIYKOBI yIIPaBIEHUS IEPCOHATIOM;

— oO0uMe NpUHIMIBI YIPABICHUS IEPCOHAIOM;

— MPUHLUIBI OPraHU3aIMK KaJpOoBON pabOThI;

— TICUXOJIOTUYECKHE aCIIEeKThl yIpaBJIeHUs, CIOCOObI pa3perieHuss KOHQIUKTHBIX CUTyalluid B
KOJIJICKTHBE.

OCBOMTH KOMIIETEHI[UH, COOTBETCTBYIOIIUMH BHIAM /1eSITETbHOCTH:

OK 1TloHMMaTh CyIIHOCTh M COLMATBbHYIO 3HAUUMOCTh CBOCH Oyaymiel npodeccuu, NposBIsATh
K HEM YCTOMYMBBIA HHTEPEC.

OK 20pranu3oBbiBaTh COOCTBEHHYIO JAEATEIbHOCTb, ONPEACNSATh METOABl U  CHOCOOBI
BBITTOJTHEHUS MTPO(ECCHOHABHBIX 3a/1a4, OIIEHUBATh WX d(P(PEKTUBHOCTH M KaYECTBO.

OK 3Pemarp mnpoGiemMbl, OLIEHMBAaTh PUCKW W MPUHUMATh PEIHICHUS B HECTaHIApTHBIX
CUTYaIIHsX.

OK 4OcymiecTBasTh MOUCK, aHATHU3 U OLICHKY MHpOpMalUK, HEOOXOUMOI 11l TOCTAHOBKH U
pemeHust Mpo(heCCHOHATBHBIX 3a/1a4, TPOPECCHOHATHHOTO W TMYHOCTHOTO PAa3BUTHSI.

OK 5HUcnonb3oBath MH(POPMALMOHHO-KOMMYHUKALIMOHHBIE TEXHOJOTHH ISt
COBEPIICHCTBOBAHUS MPOGECCHOHATFHON JIeATEIIEHOCTH.

OK 6PaboraTh B KOJUIEKTHBE U KOMaHe, 00ecreunBarh ee CIiioueHue, 3PPeKTUBHO 00IATHCS



C KOJIJIETaMH, PyKOBOJICTBOM, MTOTPEOUTEIISIMHU.

OK 7CrtaBuTh 1€IM, MOTHMBHPOBATH JAEATENBHOCTh ITOAYMHEHHBIX, OPraHW30BBIBaTh H
KOHTPOJIUPOBATh HUX pabOTy C MPUHATHEM Ha ce0s OTBETCTBEHHOCTH 3a PE3yJbTaT BBINOIHEHUS
3aJaHUM.

OK 8CamocTosTensHO ONpeAeysATh 3alauyd MPO(ECCHOHATBFHOIO W JIMYHOCTHOTO pPa3BHUTHS,
3aHUMATHCS CaMO0Opa30BaHUEM, OCO3HAHHO JIAHUPOBAThH MOBBIIIEHUE KBATHU(UKAILIUH.

OK 9BbITh TOTOBBIM K CMEHE TEXHOJIOTHIA B IPOPECCUOHATBHON I TETbHOCTH.

IIK 1.7CamocTosTenbHO paboTaTh € JOKYMEHTaMH, COJCPKAIIMMH KOH(UICHIHAIBLHYIO
nH(OpPMAIIHIO, B TOM YHUCIIE C TOKYMEHTAMH IO INYHOMY COCTaBY.

[1K 2.60prann3oBbIBaTh KCIOJIb30BAHNE APXUBHBIX JOKYMEHTOB B HAYYHBIX, CIIPABOYHBIX U
MPAKTUYECKUX LETIAX.

ITK 2.7OcymecTBasTh OPraHU3alMOHHO-METOINYECKOE PYKOBOJICTBO M KOHTPOJIb 3a PabOTOM
apXuBa OpraHHU3allMU U 32 OpraHu3alueil JOKYMEHTOB B JIEJIOMPOU3BOJICTBE.

IIK 3.6IIpuaumatre ydactue B paboTe MO NOMOOpPY W PACCTAHOBKE KaJpPOB CIYXKOBI
JOKYMEHTAIIMOHHOTO O0ECIIEYEHUS YIIPABJICHHS U apXUBa OpTraHU3aIUu.

2 CTPYKTYPA U COJAEP)KAHUE YYEFHOM JJUCHUILJIAHBI

2.1 O0beM yueOHON AMCUMILIMHBI M BUABI YU4eOHO# paboThl

Bup y4yeOHoii padboThI O0BneM yacoB

MakcumaJjibHas yueOHasi HArpy3Ka (Bcero) 180
Oo0s13aTesibHAs ayAUTOPHAs Y4eOHAasi HATPY3Ka (Bcero) 120
B TOM YHCJIE:

- IPAKTUYECKUE 3aHATHUS 10
- KypcoBasi paboTa 20
CamocTosiTesibHas padoTa o0yuyarierocs (Bcero) 60
B TOM YHUCJIC:

Pabora ¢ KOHCIIEKTOM JIEKIIHHA 30
IToaroroBka coOOIIEHNH, JOKIAIOB IO TEME 30
HroroBas arrecrauus B popme K3aMeHa

OI1. 11 OcHOBBI UCCJIEA0BATEILCKON AeATEeJLHOCTH

Pabouass mporpamma y4yeOHOW AMCHUMIUIMHBI cooTBeTcTBYeT TpeboBanusm PI'OC CIIO.
Bxurouaet B ce0s 1ieIb U 3aja4l TUCHUIUIMHBI, MECTO JUCHUIUINHEI B cTpyKType OIIOIL, TpeboBanus
K pe3yJbTaTaM OCBOEHUS TUCHMILIMHBI, 00BEM IUCIUILIMHBI M BHJIBI yUeOHOM paboThl, ColepKaHue
JUCHUILTMHEI (COAepKaHUE pa3/IenoB JUCIUILIMHBI, BUIbI 3aHATUI), BUJIbI U (POPMBI CAMOCTOSATEIHHON
BHEAyJAUTOPHOM pabOThl CTYAEHTOB, Y4eOHO-METoAMYecKoe MU HH(OpManMoHHOE o0ecreyeHne
JUCHUIUIMHBL (OCHOBHAS, JOMOJIHUTENbHAS JIMTEpaTypa, NMporpaMMHoOe oOecredyeHue, 0as3bl JTaHHbIX,
MH(GOPMALMOHHbBIE CIPAaBOYHBbIE M IOUCKOBBIE CHUCTEMBI), MAaTE€pPUAIbHO-TEXHHUUECKOE oOecreYeHune
JUCIUIUIAHBL.

1.1 O6aacTh NpUMeHeHUs NPOrPaAMMBbI Y4eOHOM THCIUTITTHHBI

Pabouas mnporpamma y4eOHON AMCUMIUIMHBI SBJISIETCS YacThlO MNPOTPaMMbI TMOATOTOBKH
cnenuanucToB cpeanero 3BeHa B cooTBercTBUUM ¢ PI'OC CIIO no cneumansHocTH 46.02.01
JIOKyMEHTaIlMOHHOE O0eclieyeHre YIpaBieHUs U apXHUBOBEIECHUE, BXOAMIEH B COCTAaB YKPYIHEHHOMN
rpynisl cnenuansHocten 46.00.00 Mctopus n apxeonorusi.

1.2 MecTo y4eOHOM AUCHHUILIMHBI B CTPYKTYpe NMPOrpaMMbl NMOATOTOBKH CIELHAJHMCTOB
CpeIHero 3BeHA: AMCLUUIUIMHA BXOJUT B MpO(ecCHOHANBHBIA LUK 0O0IIenpodeccHoHaIbHBIX
JUCLUTIINH.



1.3 Henu m 3agauym y4eOHOH JMCHUILIMHBI - TpeOoBaHWS K pe3yJbTaTaM OCBOCHHUS
YueOHOW TMCUUNJIMHBI:

B pesynbrare ocBoeHus yueOHON AUCIUTUIMHBI O0YYaIOIIUICS OKEH:

yMeThb:

— UCIOJIb30BaTh METO/Ibl HAYYHOTO [TI03HAHUS B UCCIIEIOBATEILCKOM 1€ATEIbHOCTH;

3HATh:

- 0 TOCHEACTBHAX CBOEH NpOo(hecCHOHANBHONW AEATEIBHOCTH C TOYKM 3PEHUS €IUHCTBA
orocdepbl 1 OMOCOIUATBFHON MPUPOJIBI YETIOBEKA,

— OCHOBHBIC TEPMHUHBI U ONPEACICHUS, MCIIOJIb3yeMble MPH (POPMUPOBAHUHM JOKYMEHTOB B
00J1acTi HAyYHO-UCCIIEI0BATEIbCKON A TEIbHOCTH.

copmupoBarth cienyomme od1mme 1 NpodpecCHOHAIbHbIE KOMIIETCHIIUM:

- OK 1. IloHumaTh CyIIHOCTh W COIMAJIBHYIO 3HAYUMOCTh CBOEHM Oymymied mnpodeccuu,
IIPOSIBJIATH K HEW YCTOWYMBBINA UHTEPEC.

- OK 2. Opranu3oBbiBaTb COOCTBEHHYIO JAEATEIbHOCTb, ONMPEAENATh METOJAbl U CIOCOOBI
BBITIOJTHEHUS MPOPECCHOHANTBHBIX 3a/1a4, OIEHUBATh X dPGEKTUBHOCTH H KAUYECTBO.

- OK 3. Pemarp npoOiembl, OLIEHUBATh PUCKU U MPUHUMATh PEIICHUS B HECTAHIApTHBIX
CUTYaLUsX.

- OK 4. OcymecTBisaTh MOUCK, aHAIM3 W OLEHKY HuHpOpManuu, HEOOXOIUMOM s
IIOCTAaHOBKU U PELIEHUS NPOPECCUOHANBHBIX 3a/1a4, IPO(ECCHOHATIBHOTO U IMYHOCTHOTO Pa3BUTHS.

- OK 5. Hcnons3oBaTh HHGOPMALMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTHUH IS
COBEPIICHCTBOBAHMS MTPOPECCHOHATBHON IEATEIIHHOCTH.

- OK 6. Paborath B KOJUIEKTHBE M KOMaHJE, oOecreunBaTh ee cruioueHue, 3h(eKTUBHO
00IIATHCS ¢ KOJJIETaMH, PYKOBOJICTBOM, TOTPEOUTEIISIMHU.

- OK 7. CraBuTh LI€TH, MOTHUBUPOBATH AESITEIHLHOCTb IMOJAYMHEHHBIX, OPraHU30BBIBATH U
KOHTPOJIMPOBaTh MX pabOTy C MPUHATHEM Ha ce0s OTBETCTBEHHOCTU 3a PE3YyJibTaT BBINOJIHEHUS
3aaHUH.

- OK 8. CaMoCTOSITENBHO ONPEEIATh 33a4H MPOPECCUOHATBHOTO U JIMYHOCTHOTO Pa3BUTHS,
3aHUMATHCS CaMO0Opa30BaHUEM, OCO3HAHHO IJIAHUPOBAThH MOBBIIICHUE KBATHU(UKAIIUY.

- OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHIA B IPOPECCHOHATBHON JIEATETBHOCTH.

- [IK 2.1. OcymecTBiasATh 3KCHOEPTU3y LIEHHOCTU JOKYMEHTOB B COOTBETCTBUU C
JEHCTBYIOIMMU 3aKOHOIaTEIbHBIMU aKTaMH U HOpMaTHUBaMHU.

- [IK 2.6. Opranu3oBsIBaTh UCIOJIb30BAHUE APXUBHBIX JOKYMEHTOB B HAYYHBIX, CIPABOYHBIX
Y TIPAKTUYECKUX TENIX.

- IIK 3.2. [IpuaumaTh Mepbl M0 YHOPSAOYEHHIO COCTaBa JTOKYMEHTOB M MH(OPMAIIMOHHBIX
MIOTOKOB, COKPALIEHUIO UX KOJIMYECTBA U ONTUMM3AINH IOKYMEHTOIIOTOKOB OPraHU3all|H.

- IIK 3.3. Bectu paboTy mo co3gaHHIO CIPABOYHOTO ammapara Mo JOKYMEHTaM C IeNbio
oOecniedyeHns y100HOro U OBICTPOTo MX MOUCKA.

- IIK 3.5. Ilpunumate ydactue B pa3paboTKe JTOKaIbHBIX HOPMATHUBHBIX aKTOB OpPraHU3allud
10 BOIIPOCaM JIOKYMEHTAIIMOHHOTO 00ecreueH s yIpaBJIeHUs U apXUBHOTO Jiena.

2 CTPYKTYPA U COJAEP)KAHUE YYEFHOM JJUCHUTLJIAHBI
2.1 O0beM y4eOHOM AMCUMILIMHBI M BUAbI Y4eOHOI padoThl

Bup yueoHoii padothl O0bem yacoB

MaxkcumanbHas yyeOHass Harpys3ka (Bcero) 86
O6s13aTesibHAsE ayAUTOPHAs yueOHAasi HATPY3Ka (Bcero) 57
B TOM YHCJIE:

- IPAKTUYECKHUE 3aHATHS 10
CamocrosiTeIbHAas padoTa odyuarmierocs (Bcero) 29
B TOM YHCJIE:

- HarMcanue pedepara 6
- paboTa ¢ KOHCIIEKTOM JICKIIHIA 12




- IOJTOTOBKA K TPAKTUYCCKUM 3aHSATHSIM 10

Hrorosasi arrectanus B popme auddepeHnnpoBaHHOro 3a4era

OIlI. 12 I'ocynapcTBeHHOe peryJMpoBaHHe 3KOHOMUKH

Pabowas mporpamma y4ueOHOW IUCHMIUIMHBI CcOOTBEeTCTBYeT TpeboBanmsim PI'OC CIIO.
BxrouaeT B cebst 11enb M 3a1a4d TUCHMUIUIMHBI, MECTO AUCIUIUTHHBI B cTpykType OIIOII, TpeboBanms
K pe3ysibTaraM OCBOCHHUS IUCIUIUIMHBI, 00hEM IUCIUIUIMHBI U BUABI y4eOHOU pabOThI, ColepKaHme
JTUCIUTIIMHBI (COAepKAHUE PA3/ICIIOB TUCIUIIINHBI, BUIBI 3aHITHI ), BUJIBI B POPMBI CAMOCTOSATEIBLHOM
BHEAyIUTOPHON pabOThl CTYACHTOB, Yy4eOHO-METOIUYecKoe U HWH(OpPMANMOHHOE O00ecIeYcHHe
JTUCIUTIIMHBI (OCHOBHAS, JIOMOJIHUTENIbHAS JIUTEpaTrypa, MporpaMMHOe obOecrieueHne, 0asbl JTaHHBIX,
WH(OPMAIIMOHHBIE CIPABOYHBIC W TIOMCKOBBIE CHCTEMBI), MATEPUAIBHO-TEXHUYECKOE O0ECIeUCHHE
JUACIUATUIMHEL.

1.1 ObaacTh NpUMeHeHHs MPOTPaAMMbl Y4eOH O TUCHUTIIMHBI

Pabowas mnporpamma y4eOHOW AMCUUIUIMHBI SBJISIETCS YaCThIO MNPOTPAMMBI IMOATOTOBKH
CIIELIMAIUCTOB CPEIHEr0 YpOBHS OCHOBHOW mporpammbl B cooTtBerctBuu ¢ PI'OC CIIO mo
cnenuanbHocTy 46.02.01 JlokymeHTalnoHHOE 00€ecriedeHNe yIpaBIeHUsl U apXUBOBEJICHUE.

1.2 Mecto AUCHUIIJIMHBI B CTPYKTYPE NporpamMmsbl NMOJATOTOBKH CIICHUAJTUCTOB CPEIHETO
3BE€HA:. JUCHUIIIMHA BXOAUT B HpO(l)eCCI/IOHaHBHHﬁ IOHMKI W OTHOCHTCA K 06H_I606p330BaTeJIBHHM
JUCHHUIIJIMHAaM.

1.3. Hesm wu 3agaum  yuyeOHo#il aucuuminHbl «l'ocygapcTBeHHOe peryJupoBaHue
IKOHOMMKH» — TPeOOBAHUS K Pe3yJIbTaTaM OCBOEHHS TUCIUILIUHBI:

B pe3ynbrare ocBOE€HUS AUCHUIIIMHBI O0YyUYaIOLIUICS T0JIKEH YMETh!

—aHaAJIM3UPOBATh SKOHOMHUYECKYIO CUTYAIIMIO B PAa3JIMYHBIX c(hepax SKOHOMUKH;

—BBISIBJISITH PA3INUUs MEXAy HOPMATUBHON U TTO3UTUBHON IKOHOMHUKOM;

—rpadudecku n300paxkars GYHKIUU cripoca U QYHKIUU TPEJIOKESHHUS.

B pe3ynbraTe ocBoeHUs yueOHOM TUCIUILIMHBI 00yJatoLIUiics JOKEH 3HATh:

—TPUHIAIIEI ¥ (OPMBI TOCYIAPCTBEHHOTO PETYIMPOBAHUS YKOHOMHKH;

—HEeLIEHOBbIE (DAKTOPBI CIIpOca U MPEATIOKEHHS.

B pe3ynbraTe 0CBOGHUS CTYIEHT JOJDKEH 00J1afaTh CIEAYIOIMMU OOIIUMU KOMITETCHIIUAMMU:

OK 1. [ToHnMaTh CyITHOCTh U COLMANBHYIO 3HAUMMOCTh CBOEH OyayIiel npopeccuu, mposiBiIsITh
K HEW YCTOWYMBBIA UHTEPEC.

OK 2. OpranuzoBbiBaTb COOCTBEHHYIO JI€ATEIBHOCTh, OMPENETSATh METOABl U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHAIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTh M KaYECTBO.

OK 3. Pemarp mpoOieMbl, OLlEHMBaTh PUCKA M MPHUHUMATh PEUICHHS B HECTaHIAPTHBIX
CUTYaIUsX.

OK 4. OcymiecTBisITh MOUCK, aHAIU3 U OLICHKY HHPOPMAITHH, HEOOXOTUMOM JIJIs1 IOCTAHOBKH U
pemeHust mpoeCcCUOHANBHBIX 3a/1a4, TPOPECCHOHATBHOTIO U TMYHOCTHOTO Pa3BUTHS.

OK 5. MHcnonb3oBath  MHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTUU  JUIS
COBEPILIECHCTBOBaHMSI MPOPECCUOHATIBHOMN €A TEIILHOCTH.

OK 6. PaboTaTh B KOJIJIEKTUBE U KOMaH 1€, 00eCcIeunBaTh €€ crioueHue, 3pHekTUBHO 001aThes
C KOJJIEraMH, pyKOBOJICTBOM, MIOTPEOUTEISIMH.

OK 7. CraBuTh 1eNM, MOTHBHPOBATH EATEIHLHOCTh ITOAYMHEHHBIX, OPTaHW30BBIBATH |
KOHTPOJMPOBAaTh HUX pabOTy C NPUHATHEM Ha ce0s OTBETCTBEHHOCTH 3a PE3yJIbTAT BBIMOJIHEHUS
3a/IaHHM.

OK 8. CaMocCTOsTeThHO OMNpEAeNsaTh 3aJauu MPoPecCHOHATHHOTO U JTUYHOCTHOTO Pa3BUTHS,
3aHUMAaTbhCS CaMO0Opa30BaHNEM, OCO3HAHHO MIJIAHUPOBATh MOBBIIIEHNE KBATU(PUKALIUH.

OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPO(ECCUOHATLHON AEATEIbHOCTH.

[IpodeccnonanbHbIe KOMITETCHITHH:



[1K 3.5. [IppauMaTh yyactue B pa3padOTKe JIOKAJbHBIX HOPMATHUBHBIX aKTOB OpraHU3aLluU I10
BOIPOCaM JIOKyMEHTAllMOHHOIO 00ecIeYeHus YIIPaBIeHHUs U apXUBHOTO JeNa.

IIK 3.6. IlpunumaTth ydactue B paboTe MO NOAOOpY M PpacCTaHOBKE KaApOB CIYKOBbI
JOKYMEHTAI[MOHHOTO 00ECIIeYeHUs YIIPABIICHHUS U apXHBa OpraHU3aLUK.

2 CTPYKTYPA U IPUMEPHOE COJIEP)KAHUE YUYEBHOM JUCIHUILIVNHBI

2.1 O0beM y4eOHOM TMCHUILIMHBI U BUAbI Y4eOHO# padoThl

Bua yueOHoii padoTnl KosaunyecTBO 4acoB
MaxkcumasnbHasi yueOHasi HAarpy3ka (Bcero) 77
O0s13aTesIbHASI AYIUTOPHAsI YueOHasi Harpy3Ka (Bcero) ol
B TOM YHCJIE:
IPAKTUYECKHE 3aHSTHS 10
CamocrosiTesibHasi padora o0yuyawmerocs (Bcero) 26
B TOM YHCJIE:
BHEAYJIUTOPHAS CAMOCTOSITEIbHAsI pab0Ta MO BBHIMOIHEHUIO JTOMAITHUX 26
3alaHuN
Hrorosas arrecranus B popMme 3auera

OII. 13 Cucrema rocyaapcTBeHHOI0 yIIpaBJICHUS

Pabouass mporpamma y4yeOHON AMCHUILIMHBI COOTBeTCTBYeT TpeboBanusim DI'OC CIIO.
Bxurouaet B ce0s Lieab U 33ja4l TUCHUIUIMHBI, MECTO JUCHUILINHBI B cTpyKType OIIOIL, TpeboBanus
K pe3ysbTaraM OCBOCHHUS IUCHUIUIMHBI, 00bEM IUCHUIUIMHBI U BUABl yueOHOM paboThl, colepikaHue
JUCLUILIMHBI (COJepKaHUE pa3/IeloB JUCIUILINHBL, BUJbI 3aHIATUN), BUIbI U (OPMBI CAMOCTOATEIbHON
BHEAyJIUTOPHOI paboThl CTYAEHTOB, y4eOHO-MeToaudeckoe U HH(OpPMaLMOHHOE ObOecreyeHune
JUCLUILIMHBL (OCHOBHAS, JIONOJIHUTENbHAS JIMTEpaTypa, NporpaMMHoe oOecnieueHue, 0as3bl JaHHBIX,
MH(OPMALIMOHHBIE CIPABOYHBIE U TOUCKOBBIE CHCTEMBI), MaTepUaTbHO-TEXHUYECKOE OOecreyeHue
JUCIUIUIAHBL.

1.1 O6aacTh NnpUMeHeHHUs NPOrPaAMMBbI Y4eOHOM IHCIUTITTHHBI

Pabouas mporpamma yueOHON MUCHMIUIMHBI SBJISETCS YacTbiO MPOTPAMMBbl MOJTOTOBKH
CHEIMAIMCTOB CPEJHEro 3BeHa YriiyOsieHHOM mnonaroroBku B coorBercTBUM ¢ PI'OC CIIO mo
cneunanbHocTAM  46.02.01 JlokyMeHTallMOHHOEe oOecreueHre YIpaBJIeHUs U apXHBOBEACHUE,
BXOJIAIIEH B YKpYITHEHHYI0 Tpymy crneunaibHoctelt 46.00.00 Mcropus u apxeonorus.

1.2 Mecto YyuyeOHOIi JUCHMIUIMHBI B CTPYKType OCHOBHOH mNpogeccuoHaIbLHOI
00pa3oBaTeIbHON NPOrpaMMbl: JUCIUIUIMHA BXOAUT B MPO(EeCCHOHATBHBIN IIHKIL.

1.3 Hesn m 3amaum y4eOHOM AMCHMILUIMHBI — TpPeOOBaHUS K pe3yJbTaTaM OCBOCHHS
Y4eOHOM IMCUMILINHBI:

B PE3YIBbTATC U3YUCHUSA JUCHUIIJIMHBI CTYJCHT JOJIKCH

HMeTh NpeacTaBJIeHue:

- O B3aWMOCBSI3W JUCHMIUIMHBI «CHCTEMa TOCYyIapCTBEHHOIO YIIPABIEHUS» C JPYTrUMU
o01enpoeccHOHaTbHBIMU U CIIEIUATBHBIMU AUCHUIUIMHAMM;

3HATh:

- Hay4HbI€ OCHOBBI CCTEMBI T'OCYJJapCTBEHHOTO YIIPaBJICHNUS;

- CTPYKTYpPY OPTaHOB T'OCYJJapCTBEHHOT'O YIIPaBJICHHUS,

- COZIEp>)KaHNE U HaMpPaBIEHUE FOCYAAPCTBEHHOM MTOJINTUKY;

- TOCY/IapCTBEHHOE PETYJIINPOBAHUE YKOHOMUKH;

- yIIpaBJIeHUE COLMaIbHOM chepoit 1 KOHPIMKTHBIMU CUTYaLUsIMHU;



yMeTh:

- 00BSCHUTH pa3IudHbIC (HOPMBI TOCYTAPCTBEHHOTO YIIPABIICHHUSI;

- TOJB30BaThbCsi OCHOBHBIMM HOPMATHMBHO-IIPABOBBIMHU JOKYMEHTaMH, OMNPEICISIOIIUMU
CHUCTEMY rOCYIapCTBEHHOTO YIIPABJICHUS;

- MOJIb30BATHCSI MAKPOIKOHOMHUECKUMU MTOKA3aTEIISIMH;

- BJIAJICTh METOAaMH pa3pelIeHHs] KOH(IUKTHON CUTYyaIIHH.

chopmMupoBaTh CleayrOlIHe KOMIIEeTEeHINH:

OK 1. IToHMMAaTh CYIIHOCTD ¥ COITUABHYIO 3HAUUMOCTh CBOCH Oyyiel mpodeccuu, mposBIIATH
K HEW YCTOMYMBBIA HHTEPEC.

OK 2. OpranuzoBplBaTb COOCTBEHHYIO JIEATEIBHOCTh, OMNPEICIATh METOABl U CIIOCOOBI
BBITIOJTHEHUS MPOPECCHOHANBHBIX 3a/1a4, OIEHUBATh X dPPEKTUBHOCTH H KAUYECTBO.

OK 3. Pemars mnpoOiempbl, OIICHMBATh PUCKA W NPUHUMATh PEIICHHUS B HECTaHIAPTHBIX
CUTYaIHsX.

OK 4. OcymiecTBiIsITh OWCK, aHAIU3 U OLICHKY HH(POPMAIIMH, HEOOXOIUMOM JJIsI TOCTAHOBKH H
penreHus mpodeccnoHaANBHBIX 331a4, TPO(HEeCCHOHATLHOTO U TMYHOCTHOTO Pa3BUTHSL.

OK 5. Hcnonp3oBaTh  WH()OPMAIMOHHO-KOMMYHHUKAITMOHHBIE ~ TEXHOJIOTMH  JUIS
COBEPIICHCTBOBAHUS MTPO(HECCUOHATTLHOM JIEATSIIEHOCTH.

OK 6. PaboTaTh B KOJJIEKTHBE U KOMaH/Ie, 00eCIIeunBaTh €€ CIuioueHue, 3PpeKTHBHO 00MmAaThCs
C KOJUIeraMH, PyKOBOJICTBOM, TOTPEOUTEISIMHU.

OK 7. CraBuTh 1€M, MOTHBUPOBATH JEATECIBHOCTH IOAYMHCHHBIX, OPraHH30BHIBATH U
KOHTPOJIUPOBATh MX pabOTy C MPUHATHEM Ha Ce0s OTBETCTBEHHOCTH 3a PE3yJbTaT BBITOJTHEHUS
3aaHUH.

OK 8. CaMOoCTOsATEBHO OIpPEAeaTh 3aJa4u NMPOoPEeCcCHOHATBHOTO M JTMYHOCTHOTO Pa3BUTHSI,
3aHUMAaThCs caMO0Opa30BaHUEM, OCO3HAHHO IIJIAHUPOBATH MOBBIIEHNE KBATH(PUKAIIHH.

OK 9. BbITb TOTOBBIM K CMEHE TEXHOJIOTUM B IPOPECCUOHATBHON JESTEIbHOCTH.

[1K 2.6. Opranu3oBbIBaTh UCIMOIH30BAHUE APXUBHBIX TOKYMEHTOB B HAYYHBIX, CIIPABOYHBIX U
MPAKTUYECKUX LETIAX.

[1K 2.7. Ocy1iecTBasTh OpraHU3aMOHHO-METOANYECKOe PYKOBOACTBO U KOHTPOJIb 332 paboTOi
apxuBa.

[IK 3.6. IlpunumaTth ydactue B paboTe MO TOA0OPY M PACCTAHOBKE KaIpOB CIYKOBI
JOKYMEHTAIMOHHOTO O0ECTIEYeHUS! YIIPABIICHUS M apXUBA OpTraHU3aIlIH.

2 CTPYKTYPA U IPUMEPHOE COJAEPXKAHUE YUYEFHOM JUCITATIIMHBI
2.1 O0beM y4eOHOM AMCUMILIMHBI M BUAbI Y4e0HO# padoThl

Bup yueoHoii padoTnl O0beM yacoB

MakcumanbHas yyeOHasi Harpy3ka (Bcero) 102
O0s3aTesIbHAsI AYIUTOPHAs Y4eOHAsi Harpy3Ka (Bcero) 68

B TOM YHCIIE:

- IPAKTUYECKUE 3AHITUS 10
CamocrosiTesibHas paboTa o0yuyariierocs (Bcero) 34

B TOM YHCIIE:

- paboTa ¢ KOHCIIEKTOM JISKIIMi 30

- OITOTOBKA K MPAKTHYCCKUM 3aHATHIM 13
HroroBasi arrecranus B hopMe IK3aMeHa

OII. 14 Opranusanus rocyiapcTBeHHbIX yupexaenuii Poccun

Pabouass mporpamma y4yeOHOM AMCHUIUIMHBI coOTBeTcTBYeT TpeboBanusim PI'OC CIIO.
Bxuttouaer B ce0s 11e71b ¥ 337a4 AUCHUIUIMHBI, MECTO AUCHUILTUHBI B cTpykType OITOII, TpeboBanus
K pe3ysibTaraM OCBOEHHUS TUCHUIUIMHBI, 00bEM IHCHUIUIMHBI U BUAbl yueOHOU paboThl, colepiKaHue
JTMCLUUIUIMHEI (Coep)KaHue pa3AesioB AUCIUIUINHBI, BUIbI 3aHATHIT), BUIBI U (OPMBI CAMOCTOSITEILHOMN
BHEAYJAUTOPHOM pabOThl CTYJEHTOB, Y4eOHO-METOAMYECKOE U HH(OpMAIMOHHOE o0ecrneyeHne



JTMCLUUIUIMHBI (OCHOBHAS, JOMOJHUTENIbHAS JIUTEpATypa, IporpaMMHoOe oOecrieyeHue, 0a3bl JaHHBIX,
nH(OpMallMOHHBIE CIPABOYHbIE W MOMCKOBBIE CHCTEMBI), MaTepUAIbHO-TEXHUYECKOE OOecredeHue
JUCLUIUINHBL.

1.1. Ob6aacTh NpUMeHeHHUs TPOrPAMMBbI Y4eOHOM TUCHUTIIHHBI

PaGouas mporpamma yueOHON HAMCUMIUIMHBI SIBJISETCS YacTbiO IMPOrPaMMbl IMOJITOTOBKH
cnenuanuctoB cpennero 3BeHa B coorBercTBUU ¢ PI'OC CIIO no cneumnansHoctu 46.02.01
JIOKyMEHTallMOHHOE o0ecliedeHne YIpaBiIeHHUs U apXUBOBEIECHUE, BXOAMIEH B COCTAaB YKPYITHEHHON
rpynnsl cnenuansHocter 46.00.00 Mcropust u apxeosorus.

1.2. MecTo y4e0HOIi TMCHMIIMHBI B CTPYKTYpe NPOrpaMMbl MOATOTOBKHU CHeENHAIHCTOB
cpeaHero 3BeHa: ydeOHas aucuuiuinHa «OpraHuzanys TroCyZapCTBEHHBIX ydpexaeHuil Poccum»
OTHOCHUTCS K IIUKITY 00IIenpoheCCHOHATBHBIX TUCIIUILIHH.

1.3. Henn u 3aga4ym y4eOHOH JMCHUILIMHBI — TpeOOBaHWS K pe3yJbTaTaM OCBOCHHS
Y4eOHOM IMCIUIINHBI:

Hean: ¢opMupoBanue mPEACTABICHHN 00 OCOOCHHOCTSX CTAHOBJICHHS H  Pa3BUTHUS
roCyapCTBEHHBIX yupexaeHu Poccun, 0 COBpEMEHHON CTPYKTYpe IOCYIAapCTBEHHBIX YUpEXKICHUN
PO.

3agaun:

- PaccMOTpPETh OCHOBHBIE 3Tallbl CTAHOBJIEHUS U Pa3BUTHs I'OCYIApPCTBEHHBIX YUPEKICHUI
Poccuu;

- MOKa3aTb CTPYKTYPY TOCYAApCTBEHHBIX YUPEKIEHUH Ha pa3HbIX 3Tanmax HCTOPUYECKOTO
pa3BUTHA CTPAHBI;

- IPOAHAIN3UPOBATH OCHOBHBIE IPUUNHBI pe()OPMUPOBAHUS FOCYIaPCTBEHHBIX YUPEKICHUM;

- 0XapaKTEepPU30BaTb COBPEMEHHYIO CTPYKTYPY FOCYAapCTBEHHBIX yupexacHuil PO.

B pe3ynbrare ocBoeHUs y4eOHON NUCHUIUIMHBI CTYACHT A0JIKeH YMeTh:

- II0JIb30BATbCS OCHOBHBIMHM 3aKOHOJATEIBHBIMM aKTaMH W HOPMaTUBHO-IIPaBOBBIMU
JOKYMEHTaMU;

- IPUMEHSATH ITOYYECHHBIE 3HAHUS B IIPAKTUUYECKOM EATEIBHOCTH;

- 0000111aTh U CTPYKTYPUPOBATh NHPOPMAILIHIO.

B pesynbpraTe 0CBOEHMS IUCLHUIUIMHBI CTYIEHT A0JI2KeH HMeTh NpPeACTABJICHHE:

- 0 B3aMMOCBSI3U AUCHMILINHBI «OpraHusanus rocyAapcTBEHHBIX yupexaeHuil B Poccumn» c
APYTUMH 0011enpo(ecCHOHANBHBIMU U CTIEUATBHBIMU IUCIUILTHHAMU;

- 0 cUcTeMax rocyJapCTBEHHOrO YIPaBlIeHUs ¢ Y4ETOM UCTOpHYECKoro pa3Butus Poccun;

3HATh:

- 0COOEHHOCTU UCTOPUYECKOro pa3BuTus Poccuu;

- CTPYKTYpPY T'OCYJApCTBEHHBIX YUPEKIECHUN Ha Pa3IMYHBIX ATAax UCTOPUUYECKOTO Pa3BUTHS
Poccuu;

-  WU3MEHEHUS CTPYKTYpbl TOCYJAapCTBEHHBIX YUPEKICHMM C y4ETOM HM3MEHEHUH
rocynapcTBeHHoro ctpost Poccuu;

- CUCTEMY I'OCyJIapCTBEHHBIX OPraHOB Ha COBPEMEHHOM JTare U MopsAI0K ux GopMupoBaHHUs;

Ilepeyenb popmupyeMbIX KOMIIETEHIUI:

OK 1. IloHuMaTh CyIIHOCTh U COIMAJIBHYIO 3HAUMMOCTh CBOeH Oyaymiedt mnpodeccun,
MIPOSIBIATH K HEW YCTOWYNBBINA MHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JI€ATEIHOCTh, BEIOMPATH TUIIOBBIE METO/IBI U CIIOCOOBI
BBITIOJTHEHUS MPOPECCUOHANBHBIX 3a/1a4, OLEHUBATh UX 3PPEKTUBHOCTh U KaUueCTBO.

OK 3. IlpuHuMaTh pemeHus B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTyallUsX, U HECTH 3a HHUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBsATh MOUCK, aHAINU3 U OLEHKY HH(POpMaIui, HE0OX0AUMOMN /ISl IOCTAaHOBKH U
penieHus npodeccuoHanbHbIX 3a7a4, Ipo(eCCUOHAIBLHOTO U

JMYHOCTHOT'O Pa3BUTHS.



OK 5. HcnompzoBaTh  WMH(MOPMAIMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTHH IS
COBEpIICHCTBOBaHUS MPO(HECCHOHATILHOM NEATEIbHOCTH.

OK 6. PaboTtats B KOJUIEKTHBE M KOMaH 1€, 3 (HEeKTUBHO 00IIATHCS C KOJIEraMH,

PYKOBOJCTBOM, IOTPEOUTEIISIMH.

OK 7. bpatp Ha ce0si OTBETCTBEHHOCTh 32 pa0OTy WICHOB KOMAaH[Ibl, PE3yJIbTaT BBHIIOIHEHUS
3aJaHUH.

OK 8. CamOCTOATENBHO ONPEAETATH 3a/1a4i IPOPECCHOHATBHOTO U TUYHOCTHOTO

pa3BUTHSA, 3aHUMAThCS  CaMOOOpPAa30BAHMEM, OCO3HAHHO  3aHUMAThCS  MOBBIIICHHEM
KB (PUKAIIHH.

OK 9. OpueHTHpOBAaTbCS B YCIOBHSIX YacTOW CMEHBI TEXHOJOTHH B TPOQeCCHOHATBHON
JESTEIbHOCTH.

I1K 1.2. OcymiecTBasTh paboTy MO MOATOTOBKE U MTPOBEJICHHUIO COBEIIAHMH, JIETIOBBIX BCTPEY,
IIPUEMOB U IIPE3ECHTALIUN.

I1K 1.3. OcyiecTBisTh NOATOTOBKY JAEIOBBIX MOE30K PYKOBOJIUTENA U IPYTUX COTPYAHUKOB
OpraHu3alMH.

[IK 2.1. YyactBoBath B paboTe IO 3KCHEPTU3E IEHHOCTU JOKYMEHTOB B COOTBETCTBUU C
NENCTBYIOIIMMHU 3aKOHOIATEILHBIMU aKTaMHU U HOPMAaTHBAMU.

[1K 2.6. Opranu3oBbIBaTh UCIMOJIH30BAHUE APXUBHBIX TOKYMEHTOB B HAYYHBIX, CIIPABOYHBIX U
MPAKTUYECKUX LETIAX.

[1K 3.5. IlpunuMate yyactue B pa3pabOTKe JIOKaIbHBIX HOPMATUBHBIX aKTOB OPraHU3AIUH 110
BOIIPOCAM JIOKYMEHTALIMOHHOTO 00€CIIeYeH sl YIIPABICHUS U apXUBHOTO JIEJIa.

[1K 3.6. IIpunumats yyactue B paboTe 1o nog0o0py U pacCTaHOBKE KaAPOB CIYKOBI
JOKYMEHTAI[MOHHOI0 00eCIIeueHus yIpaBIeHHs U apX1Ba OpraHu3aliu.

2. CTPYKTYPA U COJAEPXKAHUE YUEBHOM JUCIIUILIVHBI

2.1. O0bEM yueOHOI JMCHMIJIMHBI M BUAbI Y4e0HO padoThl

Buj yyeOHoii paboThI KoanyecTBo 4acoB

MakcumasnbHas yueOHasi Harpy3ka (Bcero) 85
Oo6s13aTesibHAsE ayAUTOPHAs yueOHAasi HATPY3Ka (Bcero) S7
B TOM YHCIIE:

— IPAKTHUYECKUE 3aHATUS 10
CamocrosiTeibHas padoTa cTyaeHTa (BCero) 28
B TOM YHCIIE:

— HamwcaHue pedepara 8
— paboTa ¢ KOHCTIEKTOM JIEKIUI 12
— TIOJITOTOBKA K MTPAKTUYCCKUM 3aHITHIIM 8
HUrorosas arrecrauus B Gopme 3x3ameHa (4 cemecTp)

OIl. 15 Be3zonacHoOCTD KU3HEACATEILHOCTH

Pabouass mporpamMma yueOHOW AUCHMILIUHBI COOTBETCTBYeT TpeboBanusim OI'OC CIIO.
Bxuttouaer B ce0s 11enb ¥ 33a4l AUCHUILUIMHBI, MECTO AUCHUILINHBI B cTpykType OITOII, TpeboBanus
K pe3ysibTaraM OCBOEHHUS TUCHUIUIMHBI, 00bEM IUCHUIUIMHBI U BUABl yueOHOU paboThl, colepikaHue
JTMCLUUIUIMHEI (Coiep)KaHue pa3iesioB AUCUUIUIMHBI, BUIbI 3aHATHI ), BUJIBI U (POPMBI CAMOCTOSITEIHHON
BHEAYJAUTOPHOM pabOThl CTYJIEHTOB, Y4eOHO-METOAMYECKOEe U HH(OpMAIMOHHOE o0ecleyeHne
JMCLUUIUIMHBI (OCHOBHAS, JOMOJHUTENIbHAS JIUTEpaTypa, NporpaMMHoOe oOecrieyeHne, 0a3bl JaHHBIX,
MH(OPMAaLIMOHHBIE CIPABOYHbIE W TOMCKOBBIE CHCTEMBI), MaTEPUAIbHO-TEXHUYECKOE OOecredeHue
JUCIUIUINHBL.



1.1 O0JacTh NPUMEHEHHUS POrPaAMMBI

Pabouast mporpamma y4eOHOM AUCIUIUIMHBI SBJISIETCS YaCThIO OCHOBHOHM NMpodecCHOHATHHOU
oOpa3zoBarenbHOM nporpaMmbl B cooTBeTcTBHE ¢ PI'OC 1Mo crienuanibHOCTH:

46.02.01 [loxymeHTaIlMOHHOE OOECIICUCHHE YIPABICHUS W apXWBOBEJICHUE, BXOJAIICH B
YKpYIIHEHHY0 rpynny cneunainbHocteit 46.00.00 Mcropus u apxeonorusi.

1.2 MecTo y4eOHOH IMCUMIUVIMHBI B CTPYKTYpe NPOrpaMmbl INOATOTOBKH
CHEHHATUCTOB  CpeJHero 3BeHa: yueOHas  jaucuumuimHa — «besomacHocThb
KHU3HEACSITENFHOCTH» BXOJUT B MPO(PECCHOHANBHBIN MUK 001e0npodecCHOHATbHBIX
JUCLUIUIMH.

1.3 Hean ¥ 3a4a4M JUCUMILUIMHBI - TPeOOBaHMSI K pe3yJbTAaTaM OCBOEHMS
AUCHHUIIJIMHBI:

Hean aucuunianubl be3onacHoCTh JKU3HEACATEILHOCTH — BOOPYKUThH OYIYIIUX BBIITYCKHUKOB
yupexaenuii CI10 TeopeTndeckuMu 3HaHUSMHU U TPAKTUYECKUMH HaBbIKAMU, HEOOXOMMBIMH JIJIS:

— pa3paboTKM W peaiu3allid Mep 3alIUThl YEeIIOBEKA W CPEJbl OOWMTAaHUS OT HETaTHBHBIX
BO3/ICHCTBUH YpPE3BbIYAWHBIX CUTYallUd MUPHOTO ¥ BOEHHOT'O BPEMEHU;

— NPOTHO3UPOBAHUS PA3BUTHUS U OLEHKH MOCIEACTBUN YpE3BbIYAHBIX CUTYALIHH;

— TIPUHATHUS PEIICHUN MO 3allUTe HACEJICHHS M TEPPUTOPUH OT BO3MOXKHBIX IMOCIEICTBUN
aBapui, KaracTpod, CTHXUWHBIX OCJICTBUIA U MPUMEHEHUS COBPEMEHHBIX CPEJICTB IMTOPAKCHHUSI, & TAKKE
MPUHSATUSA MEP M0 JUKBUJAUUHN UX BO3JCHCTBUN;

— BBIMIOJIHEHUSI KOHCTUTYIIMOHHOTO JloJira U 00s3aHHOCTH 1o 3amure OTeuecTBa B psaax
Boopyxennbix Cun Poccuniickoit @enepanuu;

— CBOEBPEMEHHOTO OKa3aHHs JOBPaYEOHONU MOMOIIIH.

B pe3ynbrare ocBOCHUS AUCIUTUITMHBI 00YYaOUTUNCS JJOKEH YMeTh:

— OpraHu30BBIBaTh U IPOBOJUTH MEPONPHATHS IO 3aIMTe PadOTAONIMX W HACEIEHHUS OT
HETaTUBHBIX BO3JECUCTBUN YPE3BBIYANHBIX CUTYALIUH;

— MpeAnpPUHUMATH MPOYUIAKTHICCKIE MEPHI JUISI CHUKCHHS YPOBHS OMACHOCTEH Pa3IMuHOTO
BUJIA M UX TIOCTIEICTBUIN B TPO(HECCHOHATLHOM IESITENILHOCTH U OBITY;

— HCIOJB30BaTh CPEJACTBA MHANBHUIYAIbHON U KOJUIEKTUBHOM 3aIMTHI OT OPY>KHUSI MacCOBOTO
MOPaXEHUS;

— IIPUMEHSATH NIEPBUYHBIE CPEICTBA MTOKAPOTYILICHHUS;

— OpPHUEHTHUPOBATHCA B IEPEUYHE BOECHHO-YYETHBIX CIELHUAIBHOCTEM M CaMOCTOSITEIBHO
ONPEACIISITh CPEAU HUX POJICTBEHHBIE MTOTYYEHHOU CIIELUAIBHOCTH;

— TMPUMEHSATH NpodeccuoHaATbHbIE 3HAHUS B X0/1€ UCTIOJIHEHUS 00513aHHOCTEW BOEHHOM CITyKOBI
Ha BOMHCKHMX JIOJDKHOCTSIX B COOTBETCTBUH C MOJYYEHHOM CIIELMATbHOCTHIO;

— BIIAJETh crocobamMu OeCKOHGIMKTHOTO OOIIEHWS W CaMOPETYISAlUd B TIOBCETHEBHOM
JeSTeIbHOCTH U DKCTPEMATBbHBIX YCIOBUSIX BOCHHOM CITYKOBI,

— OKa3bIBaTh MEPBYIO MOMOII MOCTPAIABIINM.

B pe3ynbraTe 0OCBOSHHS TUCIUIUIMHBI O0YYarOIIHIACs TOMKEH 3HATH.

- TPHUHIHUIBI 00ECTICUCHHS] YCTOMYUBOCTH O0BEKTOB SKOHOMHKH, MTPOTHO3UPOBAHUS PAa3BUTHUS
COOBITUH W OIICHKUA TIOCTEACTBUU TPH TEXHOTEHHBIX YPE3BBIUAWHBIX CHUTYalMSX W CTHUXUUHBIX
SBJICHUSIX, B TOM UYHCIE€ B YCJIOBUAX IPOTUBOJACUCTBUS TEPPOPU3MY KaK CEPBE3HOW YIrpo3e
HaIIMOHAIBHOM Oe3ommacHocTH Poccnu;

- OCHOBHBIC BHJIbI MOTEHIMAIBHBIX OMACHOCTEH M MX TOCJIEICTBUS B MPOdECCHOHATHHOU
NESATETLHOCTH M OBITY, TPUHITUIIBI CHIDKCHHSI BEPOSTHOCTH UX peaTn3alliy;

- OCHOBBI BOGHHOMU CITy»KOBI U 0OOPOHBI TOCYAPCTBA;

- 3aJja4d U OCHOBHBIE MEPOIIPUSATHS TPAKIAHCKOI 0OOPOHBI;

- CIocoOBI 3aIUTHI HACEIICHHS OT OPYKHSI MACCOBOTO MTOPAKECHHUS;

- MephI MOXKapHOU 0€30MaCHOCTH U TIpaBujIa 0€30MacHOTO MOBEICHUS P MTOXKapax;



- OpraHu3alMio U MOPSAJOK NPU3bIBA IPAXJaH HA BOCHHYIO CIYXOy U IMOCTYIUICHHS HAa HEE B
T0OPOBOJIBHOM TTOPSIAKE;

- OCHOBHBIE BU/Ibl BOOPY’KEHUS, BOCHHON TEXHUKHU U CHELUAIIBHOIO CHAPSIKEHUSI, COCTOSLINX
Ha BOOPY)XEHUH (OCHALLEHMM) BOMHCKUX IOAPA3JENCHUH, B KOTOPBIX HMEIOTCS BOCHHO-YYETHBIC
CIELIMAJILHOCTH, POACTBEHHbIE criennanbHocTsM CIIO;

- 0o0JIaCTh TPHUMEHECHHS T[OJIYy4aeMbIX NPOPECCUOHATIBHBIX 3HAHUWA TPH HUCIIOJHECHUH
00s13aHHOCTEH BOCHHOM CITY>KOBI;

- TOpPSAJOK U IpaBUjIa OKa3aHUs [1EPBOM MOMOIIY OCTPAJABIINM.

B pe3ynbraTe 0CBOGHUS TUCHMILIMHBI Y 00y4aroLerocs J0KHbl chOPMHUPOBATHCS
CJIEYIOINE KOMIIETEHIINHU:

OO0111e KOMIIETEHINH:

OK 1. IloHumats CyIHOCTh U COLMAIBHYIO 3HAUMMOCTh CBOEH Oyyieii mpodeccuu, mposBiIsaTh
K HEH yCTOMYMBBIN MHTEpEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JEATEIBHOCTb, OMPEACIATh METOJAbI U CIOCOOBI
BBINOJIHEHUS TPO()ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3 (PEKTUBHOCTh U KaYECTBO.

OK 3. Pemarp npoOiembl, OLEHMBaTh PUCKW M IMPUHUMATh pEIICHUS B HECTAHJAPTHBIX
CUTYyalUsIX.

OK 4. OcymiecTBiATh OUCK, aHATH3 U OIICHKY HH(OpMAIIK, HEOOXO0IUMOM JJISl TIOCTAHOBKHU H
pereHust mpoecCUOHAIBHBIX 3a/1a4, IPOPECCHOHATBHOIO U TMYHOCTHOI'O PAa3BUTHS.

OK 5. MHcnonb3oBarb  MHGOPMAIMOHHO-KOMMYHUKALIMUOHHBIE  TEXHOJOTUU  JUIS
COBEPILLIEHCTBOBAHUS TPO(HECCUOHATILHON AEATEIbHOCTH.

OK 6. PaboTath B KOJUIEKTHBE U KOMaH 1e, 00eCIieunBaTh ee CrutoueHne, 3h(HEeKTHBHO 00IATHCS
C KOJUIEraMH, pyKOBOJICTBOM, IIOTPEOUTEISIMH.

OK 7. CraBuTh LEIM, MOTHUBUPOBATH JAESITEIBHOCTb IIOJAYMHEHHBIX, OPraHU30BBIBATH U
KOHTPOJIMPOBAaTh HUX pabOTy C NPUHATHEM Ha ceOs OTBETCTBEHHOCTH 3a pe3yJbTaT BBIIOJIHEHUS
3aaHUH.

OK 8. CaMOoCTOSTEIBHO OIpPEAeaTh 3aJa4u NMPOo(PEeCCHOHATBHOTO M JTMYHOCTHOTO Pa3BUTHSI,
3aHUMaTbCs CaMOO0pPa30BaHUEM, OCO3HAHHO IJIAHUPOBATH MOBBILICHUE KBATH(PUKALINY.

OK 9. BbITb TOTOBBIM K CMEHE TEXHOJIOTUM B IPOPECCUOHATIBHON JEATEIIHOCTH.

[TpodeccrnonanbHbIe KOMIETEHIUH:

I1IK 1.1. KoopaunupoBath paboTy opraHu3aluu (MPUEMHONW PYKOBOAMTENS), BECTU IPHUEM
[TOCETUTENEH.

I1IK 1.2. OcymiecTBasTh paboTy MO MOJATOTOBKE M MPOBEACHUIO COBEIIAHUMN, JETOBBIX BCTpEY,
IIPUEMOB U IPE3EHTALUH.

I1K 1.3. OcymiecTBisSTh MOATOTOBKY JEJIOBBIX MOE3I0K PYKOBOIUTENSI U JPYTHX COTPYAHUKOB
OpraHM3alMH.

I1K 1.4. Opranu3oBsiBaTh pabouee MeCTO CEKpeTaps U pyKOBOIUTEIS.

IIK 1.5. OgopmasTh M perucTpUpoOBaTH OPraHU3ALMOHHO-PACTIOPAIUTEIbHBIE JTOKYMEHTHI,
KOHTPOJIMPOBATh CPOKU MX UCTIOTHEHHUSI.

I1IK 2.1. YyacTtBoBaTh B paboOTEe MO SKCHEPTU3E LIEHHOCTH JIOKYMEHTOB B COOTBETCTBUHU C
JEHCTBYIOIMMU 3aKOHOIaTEIbHBIMU aKTaMH U HOpMaTHUBaMHU.

1K 2.2. Bectu paboTy B cucTeMax 3J€KTPOHHOI'O JJOKYMEHTO000pOTa.

[IK 2.3. PazpabareiBaTh U BecTH Kiaccu(UKATOpbl, TaOelM M HHbIE CIPABOYHUKU IO
JIOKYMEHTaM OpTraHU3alHH.

[IK 2.4. OGecnieunBaTh MPUEM H PAIMOHAIBHOE pa3MelleHHe JOKYMEHTOB B apXHBe (B TOM
4HCJIe JOKYMEHTOB I10 JINYHOMY COCTaBY).

[1K 2.7. OcymecTBisITh OpraHu3alliOHHO-METOANYECKOE PYKOBOJICTBO U KOHTPOJIb 32 pabOTOM
apXuBa OpraHM3alllM U 3a OpraHU3alUell TOKyMEHTOB B JAEJIONPOU3BOJICTBE.

[IK 3.1. OcymectBiaTh HHPOPMAIMOHHYIO pabOTy MO JOKyMEHTaM, B TOM YHCIE C
UCIIOJIb30BAHUEM OPITEXHHUKH, MPOTPaMMHBIX CPEICTB ydyeTa, XpPaHEHUs U IOUCKAa JOKYMEHTOB U
JPYTUX CHENMATU3UPOBAHHBIX 0a3 JaHHBIX.

[1IK 3.2. [IpuHuMaTs Mepbl MO YHOPSIOYEHHUIO COCTaBa JOKYMEHTOB M HMH(OPMAIIMOHHBIX



MMOTOKOB, COKPAILIEHUIO UX KOJMYECTBA U ONTUMHU3ALUN JOKYMEHTONOTOKOB OpraHu3aliu.

IIK 3.3. Bectn paboTy 1O CO3IaHUIO CIPABOYHOTO ammapara Mo JOKYMEHTaM C IIeNbI0
obecriedeHus: y100HOro U OBICTPOrO MX MOUCKA.

IIK 3.4. IloaroraBnuBaTh JaHHBIC, HEOOXOIWMBIC JJII COCTABJIEHHUS CIPABOK Ha OCHOBE
CBEJICHUH, UMEIOIIUXCS B JOKYMEHTaX apXuBa.

IIK 3.5. [IppuauMate yyactue B pa3pabOTKe JOKAIbHBIX HOPMATUBHBIX aKTOB OpraHU3aIluH 110
BOIIPOCAM JIOKYMEHTALIMOHHOT'O 00€CTIeUeHUsI YIIPaBICHUS U apXUBHOTO JIeTIa.

IIK 3.6. IlpuHumarh ydvacTue B paboTe MO MOAOOPY W PACCTAHOBKE KaJpPOB CITYXKOBI
JOKYMEHTAIMOHHOTO O0ECIIEYeHUs YIPABIICHUS U apXUBa OpraHU3aIliu.

2. CTPYKTYPA Y COJAEPKAHUE YYEFHOM JUCHUATIIMHBI
2.1 O0bem y4eOHO# JUCHMILVIMHBI U BUAbI Y4e0HOI pa0d0ThI

Buj yueOHoi padoThl O0bem yacoB

MaxkcumaJjibHasi Harpy3ka (Bcero) 105
O0s3aTesIbHAsI Ay IUTOPHAsI HAIPY3Ka (Bcero) 70

B Tom uucie:

- IPAKTUYECKHUE 3aHATHS 48
CamocrosiTesibHas padora o0yuyawuerocs (Bcero) 35

B ToM uucne:

-paboTa ¢ KOHCIIEKTaMH 3aHITHI 15

- OUCK WH(OPMAIIMH B TIEYATHBIX M AJIEKTPOHHBIX HCTOYHHUKAX, €€ N3yUCHHE 20
Hrorosas arrecrauus B gopme 1uddepeHuMPOBAHHOIO0 3a4eTa

OI1. 16 CounajJbHbIA MEHEIKMEHT

Pabowas mporpamma ydeOHOW IUCHMIUIMHBI COOTBeTCcTBYeT TpeboBanmsim PI'OC CIIO.
Bxuttouaer B ce0s 11enb ¥ 3a7jaud AUCHUILIMHBL, MeCTO AucUUILIUHBI B cTpykType OIIOII, Tpe6oBanus
K pe3yJbTaTaM OCBOCHHS TUCIMILIMHBI, 00BEM IUCIHUILIMHBI M BHIBI YU€OHOH pabOThI, COIepKaHNe
JIMCLUIUIMHEI (COepIKaHue pa3AesioB AUCUUIUIMHBI, BUJIbI 3aHATHUI), BUJBI U (OPMBI CAMOCTOSITEIbHOMN
BHEAYJAUTOPHOM palbOThl CTyJIEHTOB, Y4eOHO-METOAMYECKOE U HH(OPMAIMOHHOE o0ecleYeHue
JMCLUIUIMHBI (OCHOBHAS, JOMOJHUTENIbHAS JIUTEpaTypa, IporpaMMHoe olecrieyeHue, 0a3bl JaHHBIX,
MH(OPMALIMOHHBIE CIPABOYHBIE W IOMCKOBBIE CHCTEMBI), MAaTEpUAIbHO-TEXHUYECKOE OOecreueHue
JUCLUIUINHEL.

1.1 Ob6sacTh NpUMEHEHUs TPOrPAMMBI

Pabouas nmporpamma y4yeOHON NUCHUIUIMHBI SBJSETCS 4acTbI0 OCHOBHOM IpodeccuoHanbHOM
oOpaszoBarensHOil mporpamMmbl B cootBercTBUU ¢ DPI'OC CIIO mo cnemmansHoctn 46.02.01
JIoKyMeHTallMOHHOE 00ecTieueHNe yIpaBIICHuUs.

1.2. MecTO IMCUMILUIMHBI B CTPYKTYpe OCHOBHOM Mpo(eccuoHaIbLHOIl 00pa3oBaTeIbHOM
NporpamMmbl: JUCHUIUIMHA «COIUANBHBIN MEHEI)KMEHT» BXOTUT B MPO(PECCHOHANBHBIA HUKI Kak
oOmenpodeccuoHaibHas TUCIIUTLIMHA.

1.3. Heau u 3aga4n y4eOHOM JMCHUIIMHBI — TPeOOBaHUS K pe3yjbTaTaM ocBoeHusa OK n
IIK:

B pe3yabTare ocBOeHUSI JUCHUILINHBI 00y4alOLIHIiCS 10IKEH YMeTh:

— TPOM3BOJUTH, OTOMPATh, 00pabaThIBaTh U aHAJTU3UPOBATh JaHHBIE O COLMAIIBHBIX Mpolieccax
M COIUAJIBHEIX OOIHOCTSX;

— TPUMEHSTHh COOTBETCTBYIOIIME LIEISIM KOHKPETHOTO MCCIIEJOBAHUS METOIBI cOOpa U aHaIu3a
JAHHBIX, YUUTHIBATh UX OTPAHUYECHHUS], OLIEHUBATh KaUe€CTBO COL[MOJIOTHYECKON HH(OpMALINK;

— y4JacTBOBaTb B TMPOEKTHBIX (opmax pabOTbl M peaqu30BbIBATH CaMOCTOSTENIbHBIC
aHAJINTUYECKUE ITPOEKTHI;



B pesyabTare ocBOeHUSsI JUCHUILUINHBI 00Y4aIOLIHIICH JOJIKEH 3HATD:

— CYIIHOCTb COLIMAJIbHOTO MEHEKMEHTA U €0 poJib B pa3BUTUU COBPEMEHHOMN OpraHu3aluy,

— OCHOBHBIE 3aKOHOMEPHOCTH ITPOTEKAHUSI KOMIIJIEKCHBIX COLIMAJIbHBIX IIPOLIECCOB U MEXAHU3MBbI
(GYHKLIMOHUPOBAHUS OCHOBHBIX COLMANIBHBIX OOLIHOCTEH;

— 3aKOHOMEPHOCTH COLIMAIbHO-3KOHOMMUYECKUX, MOJTUTHUYECKUX U YIIPABJIEHYECKUX MPOLIECCOB,
OCHOBHBIE ITOJIXO/Ibl K MX U3YyYEHHUIO, a TAKXKE OCOOCHHOCTH UX IpuMeHeHus B Poccuu;

— OCHOBHBIE TEOPETMUECKHE MOJENM U METOJbl MCCIIEOBAHMSI, ONMCHIBAIOLIUE COLUAIBHOE
JeicTBUE, COLMAIbHOE BOCIIPUATHE, KOMMYHHMKALIMIO U B3aUMOJIEHCTBUE HA MUKPO- MAKPOYPOBHSIX;

B pe3yabrare OCBOCHHMSA IMCHUILIMHBI JOJKHBI ObITh CHOPMHPOBAHBI CieaylolIUe
KOMIIeTeHINHU:

OK 1. IloHumats CynHOCTh U COLMAIBbHYIO 3HAUMMOCTh CBOEH Oyay1ieii nmpodeccuu, mposBiIsaTh
K HEH yCTOMYMBBIN UHTEpEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JEATEIBHOCTb, OMPEACNATh METOJAbI U CIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3 (PEKTUBHOCTh U KaYECTBO.

OK 3. Pemarp mnpoOiemMbl, OLEHMBATb PUCKA M NPUHUMATH PELICHUS B HECTaHAAPTHHIX
CUTYyallUsX.

OK 4. OcymiecTBiATh OUCK, aHATH3 U OLICHKY HH(OpMAINK, HEOOXOIUMOM /ISl IIOCTAHOBKHU H
pereHust mpohecCUOHAIBHBIX 3a/1a4, IPOPECCUOHATBHOIO U TMYHOCTHOTO PA3BUTHS.

OK 5. MHcnonb3oBatb  MHGOPMAIMOHHO-KOMMYHUKALIMUOHHBIE  TEXHOJOTUH  JUIS
COBEPLIECHCTBOBAHMSI TPOGECCUOHATILHOMN 1EATEIbHOCTH.

OK 6. PaboTath B KOJJIEKTHBE U KOMaH i€, 00eCrieuuBaTh ee cruioueHue, 3hGpekTuBHO 00maThes
C KOJUJIEraMH, pyKOBOJICTBOM, IIOTPEOUTEISIMH.

OK 7. CraBuTh LE€IM, MOTHUBUPOBATH JAESITEIBHOCTb IIOJAYUHEHHBIX, OPraHU30BBIBATH U
KOHTPOJMPOBAaTh HUX pabOTy C NPUHATHEM Ha ce0s OTBETCTBEHHOCTU 3a PE3yJbTAT BBINOJIHEHUS
3alaHuM.

OK 8. CaMocTOsTENbHO ONpPENeNsaTh 3aauu Npo(ecCHOHANBHOIO U JMYHOCTHOTO Pa3BUTHS,
3aHUMAaTbhCS CaMO0OOpPa30BaHUEM, OCO3HAHHO IIJIAHUPOBATh MOBBIILIEHNE KBATU(PUKALIUY.

OK 9. BbITb TOTOBBIM K CMEHE TEXHOJIOTHI! B TPO(HECCUOHATLHON AEATEIbHOCTH.

2. CTPYKTYPA U COJAEP)KAHUE YUEBHOM JUCIUILIMHBI

2.1. O0beM y4eOHOM M CHUIIMHBI M BH/IbI YUeOHOH padoThl

Buj yuedHoii pa6oThi O0beM yacoB

MakcumajibHas yyeOHasi HArpy3Ka (Bcero) 135
Oo0s3aTeibHAsA Ay IMTOPHAsA yuyeOHas HArpy3Ka (Bcero) 90
B TOM YHUCJIC:

MPAKTUYECKHUE 3aHATUS 10
CamocrosiTesibHas padoTa odyuaroierocs (Bcero) 45
B Tom umncne:

- pedepar 10
- paboTa ¢ KOHCIIEKTOM JISKIIH 10
- MOATOTOBKA K MPAKTUYCCKUM 3aHATUSIM 25
HToroBas arrectanus B popme 3K3aMeHa

OII. 17 Jlornka 1 TeOpusi apryMeHTOB

Pabouass mporpamma y4yeOHON AMCHUIUIMHBI cOOTBeTCTBYeT TpeboBanusim PI'OC CIIO.
Bxuttouaer B ce0s 11e71b ¥ 337a4l AUCHUIUIMHBI, MECTO AUCHUILTUHBI B cTpykType OITOII, TpeboBanus
K pe3ysibTaTaM OCBOEHHUS TUCHUIUIMHBI, 00bEM IUCHUIUIMHBI U BUABl yueOHOU paboThl, colepiKaHue
JTMCLUUIUIMHBI (Coep)KaHue pa3AesioB JUCHUIUINHBI, BUIbI 3aHATHIT), BUIBI U (GOPMBI CAMOCTOSITEILHOMN
BHEAYJAUTOPHOM pabOThl CTYJEHTOB, Y4eOHO-METOAMYECKOE MU HH(OpMaIMOHHOE o0ecrneyeHune
JTMCLUUIUIMHBI (OCHOBHAS, JOMOJHUTENIbHAS JIUTEpaTypa, NporpaMMHoOe oOecrieyeHue, 0a3bl JaHHBIX,



MH(POPMAIMOHHBIE CIPAaBOYHBbIE M IOUCKOBBIE CHUCTEMBI), MAaT€pPHAIbHO-TEXHHUUECKOE OOecredeHune
JUCLUIIIUHBL.

1.1 ObaacThr npuMeHeHHs padoueii MporpaMMbl

Pabouas mporpamma y4eOHOWM IUCIMIIMHBI SBJISIETCS 4aCThIO OCHOBHOW MpO(hecCHOHATbHON
oOpasoBarenbHOi Tporpammbl B cooTBeTcTBUH ¢ PI'OC CIIO mno cnemumansHoctHn 46.02.01
JIOKyMEHTallMOHHOE 00€CTIEUEHUE YIIPABIICHUS.

1.2 MecTo AUCHMILIHHBI B CTPYKTYpe OCHOBHOII MpodecCHOHAIbHOI 00pa3oBaTe/IbHOM
NPOrpamMMbl: JUCIUILIMHA «JIOTHKA U TEOPHUS ApIyMEHTOB » BXOJHT B MPOPECCHOHATBHBIN UK KaK
obmenpodeccruoHanbHas TUCIUTUTHHA.

1.3 Henu 1 3aga4u y4eOHOM TUCHUILINHBI — TPeOOBAHHUSA K pPe3yJIbTAaTaM OCBOCHMSA:

B pe3ynbrate ocBoeHUs yueOHON AUCHUILIMHBI 00Y4atOLUICs JOKEH YMETh:

— HCHOJB30BAaTh JOKA3aTEIbCTBA KaK CIOCOO0 OOOCHOBAaHUS HMCTUHHOCTH CYXKICHUH U
YMO3aKIIIOYEHUH, IPUMEHATh B IPO(eCCHOHAIBHON KOMMYHHUKAIIMM OCHOBHBIE BBl apIyMEHTOB;

— KOPPEKTHO, JIOTUYECKU I'PAaMOTHO BECTU JUCIYThI, IOJIEMUKY, TUCKYCCHH;

— IPOCUUTHIBATH BAPUAHTHI MPUHATUS PELIEHUI, COCPEAOTAUUBAThCSI Ha CTPYKTYpE MBICIH,
abCcTparupysch OT €e KOHKPETHOTO COJICPIKAHMS;

— HMETh HAaBBIK aHAJINW3a U KOPPEKLHUH JIOTUYECKOM CTPYKTYyphl COOCTBEHHOIO U YY>KOT'O
BBICKa3bIBAaHUSL.

B pesynbrare ocBoeHUs yIeOHON NUCIUTUIMHBI 00yUYaIONTHICS TOJDKEH 3HATH:

— OCHOBHBIE ()OPMBI, ITPABHJIA U 3aKOHBI JIOTHYECKOI'O MBIIIIJICHUS, 3aKOHbI M IIPaBUJIa BBIBOJIA;

— OCHOBBI ()OpPMAJILHOM JIOTHKH: MPEAMET U OCHOBHBIE IMOHATHS JIOTUKU KaK HAyKH O 3aKOHAX
MO3HAHUS;

— (opMBl pa3BUTHS 3HAHUS: TPOOJIEMy, THIIOTE3Y, €€ CTPYKTYPY, BHIBL, NOCTPOCHHE H
IIPOBEPKY;

— OCHOBBI TEOPHUHU J0KA3aTEIbCTB U METOJOJIOIHIO apTyMEHTALUH.

B pesynpTaTe OCBOEHHS JAHUCUUIUIMHBI JOJDKHBI OBITh  C(OPMHPOBAHBI  CIEAYIOLIUE
KOMIIETEHIINH:

OK'1 IloHuMare CyHOIHOCTP U COLMANbHYIO 3HAaYMMOCTh CBOeW Oynyuedl mnpodeccuu,
IIPOSIBJIATDH K HEW YCTOWYMBBINA UHTEPEC.

OK 2 Oprann3oBblBaTh COOCTBEHHYIO J€ATEIbHOCTh, BHIOMPATh TUIIOBBIE METO/IBI U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3()(HEKTUBHOCTH M KaYeCTBO.

OK 3 IlpuHuMatrh pemieHus B CTaHJAPTHBIX M HECTAHJAPTHBIX CUTYyalUsAX M HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4 OcyumectBiaTh MOUCK U  HUCIHOJb30BaHHWE HH(OpManMM, HEOOXOAUMON  Juis
3G (GEKTUBHOTO BBIMOJHEHUS NPO(PECCHOHANBHBIX 3aJad, HPOPECCHOHATBHOIO U JMYHOCTHOTO
pa3BUTHS.

OK 5 Hcnons3oBaTh MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIE TE€XHOJIOTUHU B
PO eCCHOHAIBHON JESTEIHHOCTH.

OK 6 PaGoratb B KOJUIEKTHBE M KOMaHJe, OH(PQPEKTHBHO O0OIATbcs C KOJJIEraMu,
PYKOBOJICTBOM, IOTPEOUTEISIMH.

OK 7 bpatb Ha ce0s1 OTBETCTBEHHOCTH 32 pabOTy WIEHOB KOMaH/Ibl (IOJYNHEHHBIX ), PE3YJIbTaT
BBITIOJTHEHUS 3a/1aHUH.

OK 8 CamocToATeNnbHO ONMpenensaTh 3a7a4i MPoGeCCHOHATHPHOTO U JTUYHOCTHOTO Pa3BUTHSA,
3aHUMAaTbCsA CaMOO0pa30BaHNEM, OCO3HAHHO IJIAHUPOBATH MOBBIIICHHE KBATH(PHUKALINY.

OK9 OO6nagaHueM KOMIUIEKCHBIM BUJEHHEM COBPEMEHHBIX MpoOJeM  YIpaBJICHUS
IIEPCOHAJIOM B OPraHU3allii U MOHUMAaHMEM B3aUMOCBS3U YIPABIEHUS OpraHU3alME B LIEIOM U €&
MIEPCOHAJIOM.

[1K 1.1 BeimonHsATh pa3paboTKy crienuUKaIfi OTAeIbHBIX KOMIIOHEHT.

I1K 1.2 OcymecTBasaTh pazpaboTKy KoJa IpOrpaMMHOTO MPOIYKTa HA OCHOBE CrelrUKaIIil



Ha YPOBHE MOJYJISL.

I1K 1.8 OcymecTBisTh TenehoHHOE 00CTYKUBaHNE, IPUHUMAThH | IepeaBaTh (DAKCHI.

[1K 3.5 [IpuHuMaTh ydacTre B pa3pabOTKe JOKAJTbHBIX HOPMATHBHBIX aKTOB OPTaHU3AIUH I10
BOIPOCaM JIOKyMEHTAllUOHHOI'O 00eCcIIeYeHUs YIPABICHHS U apXUBHOI'O JIea.

2 CTPYKTYPA M COJEP)KAHUE YUYEFHOU JJUCIHUILIMHBI

2.1 O0beM y4eOHOM TMCHUILIMHBI U BUAbI Y4eOHO# padoThl

Buna yueOHoii padboThl O0bem yacoB
MakcumaJjibHasi yueOHasi HAarpy3ka (Bcero) 90
O06si3aTeIbHAS AyIUTOPHAS yueOHAast HAarpy3Ka (Bcero) 60
B TOM YHUCJIE:
MIPAKTUYECKHE 3aHATUS 10
KOHTPOJIbHBIE paOOTHI
CamocrosiTejibHas paboTa ody4yaruierocsi (Bcero) 30
B Tom uucne:
- pedepar 10
- paboTa ¢ KOHCIIEKTOM JICKITUI 10
- IOAATOTOBKA K MPAKTUYCCKUM 3aHATUSIM 10
Hrorosas arrecranus B hopme auhepeHIMPOBAHHOTO 3a4eTa

OII. 18 KoHCTUTYHIMOHHOE M aAMUHUCTPATHBHOE NIPABO

Pabouass mporpamma y4yeOHON AMCHUIUIMHBI COOTBeTCTBYeT TpeboBanusim DPI'OC CIIO.
Bxurouaet B ce0s Lieab U 3aja4l TUCHUIUIMHBI, MECTO JUCHUIUINHBI B cTpyKType OIIOIL, TpeboBanus
K pe3yJbTaTaM OCBOCHUS JUCLMILUIMHBI, 00BEM TUCIMILIMHBI U BUAbI y4eOHON paboThl, coaepKaHUe
TMCLIUIUIAHEI (COIepKaHue pa3AesioB AUCIUIUIMHBI, BUIbI 3aHATHI ), BUIBI U (POPMBI CAMOCTOSITEITbHON
BHEAyJAUTOPHOM pabOThl CTYIEHTOB, Y4eOHO-MEeToAMYeckoe MU HH(OpMalMoHHOE o0ecrneyeHue
JUCLUILIMHBL (OCHOBHAS, TOMOJIHUTENbHAS JIMTEpaTypa, MporpaMMHoe obOecriedeHue, 0as3bl JaHHBIX,
MH(OPMAIMOHHbBIE CIPAaBOYHbIE M IOUCKOBBIE CHUCTEMBI), MAaTE€pUAIbHO-TEXHHUUECKOE oOecredYeHune
JTUCIUIUIAHBL.

1.1 O6nacTh NnpuMeHeHHs IPOrPaMMbl YUe€OHOI TMCIUIIHHBI

Pabouass mporpamMma ydeOHOW IUCHUIUIMHBI SBISIETCS YacThIO MPOTPAMMBI MOATOTOBKH
cnenuaaucToB cpenHero 3BeHa B cooTBercTBUU ¢ PI'OC CIIO mo cnenmansHocTH 46.02.01
JIoKyMeHTaIlMOHHOE O0eclieueHNe YIpaBlIeHUsI U apXUBOBEICHUE, BXOISIIIEH B COCTAB YKPYIMHEHHOU
rpynnsl cnenuanbHoctel 46.00.00 Vicropust u apxeonorus.

1.2 MecTo y4eOHOM NMCUMILIMHBI B CTPYKTYype NPOrpaMMbl NMOATOTOBKH CHENUATNCTOB
cpeaHero 3BeHa: [IpodeccruonanbHbIN UK.

1.3 ean m 3agaym y4yeOHOH IMCHUILIMHBI — TPe0OBAaHMA K pe3yJabTaTaM OCBOCHUS
AUCHUILINHBI:

B pesynbrare ocBoeHus yueOHON AUCHUIUTMHBI O0YYaIONIUICS TOKEH:

UMeTh NpeACcTABJIEeHHE!

- 0 KOHCTUTYLIMOHHOM IIpaBe, KaK OCHOBOIIOJIaralolled OTpaciu MpaBOBOM CHCTEMBbI
rocyJapcTBa;

- 00 00BeKTaX KOHCTUTYLIHOHHOTO PETYJINPOBAHNUS;

yMeThb:
— NPUMEHSTH Ha MPAKTUKE MOJyYEeHHbIE 3HAHUS,



— MOJIb30BaThCSl OCHOBHBIMHM  3aKOHOJATEIbHBIMH aKTaMH W  HOPMAaTUBHO-IIPAaBOBBIMU
JOKYMEHTaMU;

— aHAJIM3UPOBATh PA3JIMYHBIC KU3HEHHBIE CHUTYallMM C TOYKH COOTBETCTBUS HMX HOpPMaMm
aMUHUCTPATUBHOTO IpaBa, paclo3HaBaTh CIy4yau HapyUIEHUS aJMUHUCTPATUBHO-TIPABOBBIX HOPM U
HACTYIUJICHHS aIMUHUCTPATUBHON OTBETCTBEHHOCTH;

— 000011aTh ¥ CTPYKTYpPHUPOBATh HH(POPMALIHUIO.

3HATh:

— IOJIOKEHUS TEOPUU KOHCTUTYIIMOHHOTO MpaBa;

— nostoxkenusi Koucturynuu Poccuiickont @enepannu 1993 rona;

— craryc Poccutickoii @enepanuu u €€ CyObeKTOB;

— CHCTEMY rOCYy/IapCTBEHHBIX OPTaHOB U MOPSAOK UX (OPMUPOBAHUS;

— CHUCTEMY OpPraHOB MECTHOT'O CaMOYIIPABJICHUS U MOPAIOK UX (HOPMUPOBAHHUS;

— YTO peryaupyer aIMUHUCTPATUBHOE MPaBO;

— YTO IIPEJICTABISIET COOOM UCIIOIHUTENbHAS BIIACTb;

— 0COOEHHOCTH MCIIOJHUTENIBHOM BIIACTH;

— aIMUHUCTPATUBHO-TIPABOBBIC (DOPMEI.

OCBOUTH CJIeyIole KOMIIeTeHIIUM:

—OK 1. [loHumarh CymIHOCTh M COLMAJIBbHYIO 3HAYMMOCTH CBOeH Oyaymieil mpodeccuu,
IIPOSIBJIATH K HEW YCTOWYMBBINA MHTEPEC.

— OK 2. OpraHu3oBbiBaTh COOCTBEHHYIO JESATEIBHOCTh, OMPEAENISTh METOABI M CIOCOOBI
BBITIIOJTHEHUS TPOPECCUOHANBHBIX 3a/1a4, OLIECHUBATh UX 3PPEKTUBHOCTh U Kau€CTBO.

— OK 3. Pematp mpoOnembl, OLIEHWBATh PUCKM U MPUHUMATH PELICHUS B HECTaHIAPTHBIX
CUTYaIHsX.

— OK 4. OcymiecTBasTh MOUCK, aHAINU3 U OIIEHKY WH(OpMaLUK, HEOOXOAUMOMN AJIs TOCTaHOBKU
U perieHus mpo(ecCHOHANBHBIX 33/1a4, TPOPECCHOHATBLHOTO M IMYHOCTHOTO PA3BUTHS.

—OK 5. Hcnons3zoBaTh  MH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIE  TEXHOJOTHH  JUIA
COBEPIICHCTBOBAHMS MPOGECCHOHATBHON IEATEIIEHOCTH.

— OK 6. PabGorate B KOJJIEKTMBE U KOMaHJE, OoOecreuunBaTh €€ ciuioueHue, 3¢hEHeKTUBHO
00IIATHCS ¢ KOJJIETaMH, PYKOBOJICTBOM, TOTPEOUTEIISIMHU.

—OK 7. CraBuTh uenM, MOTUBHPOBATH JEATEIBHOCTh MOJYMHEHHBIX, OPraHU30BHIBATH W
KOHTPOJIMPOBaTh MX pabOTy C MPUHATHEM Ha ce0s OTBETCTBEHHOCTU 3a PE3Y/IbTAaT BBIIOJHEHUS
3aJaHuH.

— OK 8. CaMOCTOSITENIbHO ONpEACNITh 3aAa4i TPO()EeCCHOHATBFHOTO U TUYHOCTHOTO Pa3BUTHS,
3aHUMAaThCA CaMOOOpa30BaHKEM, OCO3HAHHO MJIAHUPOBATH MOBHIIICHNE KBATH(UKALINH.

— OK 9. BbITb TOTOBBIM K CMEHE TEXHOJIOTUI B IPOGECCUOHATIBLHON e TENbHOCTH.

—IIK 1.1. KoopaunupoBate paboTy opranusanuu (IpUEeMHON PYKOBOAMTENS), BECTHU MpUEM
ITOCETUTENEM.

—IIK 1.7. CamocrositensHO paboTaTh ¢ JOKYMEHTaMH, COAEpKAIIUMU KOH(UIEHIIHAIBHYIO
nH(}OpPMaILIKIO, B TOM YHUCIIE C TIOKYMEHTAMH IO JINYHOMY COCTAaBY.

—IIK 3.5. [Ipuaumats yuactue B pa3paboTKe JTOKaTbHBIX HOPMAaTHBHBIX aKTOB OpraHU3alluu 10
BOIIPOCAM JIOKYMEHTALIMOHHOTO 00€CIIeYeH sl YIIPABIECHUS U apXUBHOTO JIENIa.

2 CTPYKTYPA U COJAEP)KAHUE YYEFHOM JJUCHUTLJIAHBI

2.1 O0beM yueOHOM JMCUMIIMHBI M BU/IbI Y4eOHOH padoThl

Buj y4yeOHoii paboThI O0béM yacoB
MakcumanbHas yyeOHass Harpys3ka (Bcero) 96
O6s13aTesibHAsE ayAUTOPHAs yueOHAasi HATPY3Ka (Bcero) 64
B TOM YHCJIE!
- IPaKTUYECKHUE 3aHATHUS 10
CamocTtosiTesibHas padoTa o0y4yarouerocs (Bcero) 32




B TOM YHCIIE:

- paboTa ¢ KOHCIIEKTOM JICKIIUH 18
- IOJTOTOBKA peepaTHBHBIX COOOIICHHI 110 BRIOPAHHON TEMAaTHKE 8
- COCTaBJCHHE  CpPAaBHUTEIILHOW  XapaKTEPUCTHKH  TOCYIapCTBEHHBIX | 2
HETOCY/IapCTBEHHBIX OpraHU3aluu

- IOJITOTOBKA K MPAKTHYECKUM 3aHSATUSIM 4
Hrorosasi arrectanus B popme IK3aMeHa

OI1. 19 UcTopus rocy1apcTBEHHOI0 yIIpaBJIeHHA

Pabowas mporpamma yueOHOW IOUCHMIUIMHBI cOOTBEeTCTBYeT TpeboBanmsim PI'OC CIIO.
BxomtouaeT B cebst 11e1b ¥ 3a/1a4d TUCHUILIMHBI, MECTO JUCHUILINHBI B cTpykType OIIOII, TpeboBanus
K pe3ysibTaraM OCBOCHHUS IUCIUIUIMHBI, 00hEM IUCIUIUIMHBI U BUABI y4eOHOU paboThI, COlepKaHMe
JTUCIUTIIMHBI (COIepKAHUE PA3/ICIIOB TUCIUIIINHBI, BUIBI 3aHITHI ), BUJIBI B JOPMBI CAMOCTOSATEIBLHOM
BHEAyIUTOPHON pabOTHl CTYACHTOB, y4eOHO-METOaUYecKoe U HWH(OpPMANMOHHOE O00ecIeYcHHe
JOUCHUILTMHBL (OCHOBHAS, OMOJIHUTENbHAS JIMTEpaTypa, MporpaMmMHoe oOecreueHue, 0as3bl JaHHBIX,
WH()OPMAIMOHHBIC CIPABOYHBIC W TIOMCKOBBIE CHCTEMBI), MATEPUAIBHO-TEXHUYECKOEC O0CCIICUCHHE
JTUACIUATUIMHEL.

1.1 O6anacTh NnpuMeHeHHs TIPOrpaMMbl YUeOHOI TMCUHUIIIHHBI.

Pabouass mporpamMma y4eOHOW JUCHIUIUIMHBI SIBISETCS YaCThIO IPOTPAMMBI MOJATOTOBKH
crienuanucToB cpeaHero 3BeHa B cooTBeTcTBUM ¢ DPI'OC CIIO mns cnenuanbHoctn 46.02.01
JlokyMeHTaIlMOHHOE 00ECTICUeHNE YIIPABJICHUS U apXUBOBEICHNE (TIOBBIIICHHBIN YPOBEHB ), BXOIAIINAN
B yKpynHeHHyto rpynny 46.00.00 Ucropus u apxeosorus.

1.2 MecTo y4eOHOM AUCHUILIMHBI B CTPYKTYpe NMPOrpamMMbl NMOATOTOBKH CHENMATHCTOB
Cpe/JHero 3BeHa:

YueOnass gucuuruinHa — «VcTtopuss rocyJapCTBEHHOTO — YIPAaBIEHHUS»  OTHOCHTCS K
npoecCHOHATLHOMY UKy OCHOBHOW mpodeccHoHabHON  00pa3oBaTeIbHOW  MPOTPAMMBI,
ycTaHaBIUBAIOIIEi 0a30BbIe 3HAHUS /111 OCBOSHUS CTIEIUATbHBIX IUCIUTUINH.

1.3 Hesn m 3amaym y4eOHOM AMCHMIUIMHBI — TpPeOOBaHHs K pe3yJbTaTaM OCBOCHHS
AUCHUILINHBI:

Hean:

®opmupoBaHue NpPeACTaBIeHUNH 00 OCOOEHHOCTSIX Pa3BUTHS T'OCYIAPCTBEHHOIO YIIPaBJICHUS
COBpeMeHHOM Poccuy Ha OCHOBE N3Y4EHUS U OCMBICIIEHUS BAKHEHIIINX 3TAroB ¥ MPOoOJIeM pPOCCUICKOM
CHCTEMBI YIIpaBJICHU ¢ APEBHENIIEro nepuosa 10 Hadana XXIseka.

3agaun:

- pacCMOTpPETh OCHOBHBIE ATalbl Pa3BUTHUS CUCTEMBI yrnpasieHus Poccun Ha npotskenun 1X-
Hayana XXIB.B.

- I0Ka3aTh HAIIPABJICHUS B3aUMOBIMSIHUS BaXKHEUIITX MUPOBBIX COOBITHI

Y TIPOLIECCOB HA pa3BUTHE COBPEMEHHOM Poccnn;

- chopMHpOBaThH 1IETIOCTHOE MPEACTABIEHUE O POJIM U MeCTe coBpeMeHHol Poccun B Mupe;

B pe3ysbTare 0cBOCHHUsI AUCHHUIIMHBI CTYJCHT J0JIKEH YMeETh:

-110J1b30BaThCsl OCHOBHBIMM ~ HOPMAaTHUBHO-TIPABOBBIMU  JIOKYMEHTAaMH, ONPEIEISIOIINMHU
HCTOPHIO TOCYIapCTBEHHOTO ynpaBieHus Poccuu;

-aHaJM3UPOBATh POJIb UCTOPHUYECKHUX MPOIECCOB B PAa3BUTUU T'OCYIAPCTBEHHOI'O YIPaBJICHUS
Poccuun;

- 0000111aTh U CTPYKTYPUPOBATH NHHOPMAIIHIO.

B pe3ysabTare 0cBOCHUsI AUCHHUILVINHBI CTYICHT /10JI7KeH 3HATH:

- HCTOPHIO rOCYIapCTBEHHOIO yrpaBieHus Poccuu;

- 0COOEHHOCTH MCTOPUUECKOTO Pa3BUTHI FOCYJapCTBEHHOT 0 ynpasienus Poccuuy;



- (GOopMBI, METOIbl, CHUCTEMbl TOCYJApCTBEHHOI'O YIPABJICHUS Ha Pa3IMYHBIX JTarax
UCcTOpHUUecKoro pazsurus Poccuu;

- POJIb UICTOPUUYECKHX 3TAIIOB B IPOLIECCE Pa3BUTHUS TOCYJaPCTBEHHOIO yripaBieHus Poccuuy;

- CTWJIb TOCYIapCTBEHHOIO YIPaBJIEHUS C yUeTOM U3MeHeHul B PoccuiickoM rocynapctse;

- 0COOEHHOCTH rOCYAapCTBEHHOT0 YIIPaBJIEHUsI HA COBPEMEHHOM UCTOPUYECKOM 3TaIle pa3BUTHUS
Poccun.

B pesynaprare ocBoeHHs y4eOHOW JAUCHUIUIMHBI OOYYalOLIMiics JODKEH 00janaTth
KOMIIETEHIUSIMU:

OK 1. IloHumars CynHoCTh U COLMANBHYIO 3HAUUMOCTh CBOEH Oy y1iei mpodeccuu, mposiBIATh
K HEH yCTOMYMBBIN UHTEpEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JEATEIBHOCTb, OMPEACIATh METOJAbI U CIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTh U Ka4ECTBO.

OK 3. Pemarp npoOiemMbl, OLlEHMBaTb PUCKA M NPUHUMATh DPEUICHUS B HECTaHIAPTHBIX
CUTYyalLlUsX.

OK 4. OcymiecTBiATh NOUCK, aHATH3 U OLIEHKY MH(OpMAIK, HEOOXO0IMMOM JJIs IIOCTAHOBKYU H
pereHust mpohecCUOHAIBHBIX 3a/1a4, IPOPECCHOHATBHOIO U TMYHOCTHOI'O PAa3BUTHS.

OK 5. MHcnonb3oBarb  MHGOPMAIMOHHO-KOMMYHUKALIMUOHHBIE  TEXHOJOTUU  JUIS
COBEPILICHCTBOBAHMSI MPO(GECCUOHATIBHON 1EATEIbHOCTH.

OK 6. PaboTath B KOJUIEKTHBE U KOMaH 1e, 00eCIeunBaTh ee CrutoueHne, 3h(HEeKTHBHO 00IAThHCS
C KOJUIEraMH, pyKOBOJICTBOM, IIOTPEOUTEISIMH.

OK 7. CraBuTh LENM, MOTHUBUPOBATH JAESITEIBHOCTb IIOJAYMHEHHBIX, OPraHU30BBIBATH U
KOHTPOJIMPOBAaTh HUX pabOTy C NPUHATHEM Ha ce0s OTBETCTBEHHOCTU 3a PE3yJbTAT BBINOJIHEHUS
3alaHuM.

OK 8. CaMoCTOSTENbHO ONpPENeNATh 3a/laui Npo(ecCHOHANIBHOIO M JIMYHOCTHOIO Pa3BUTHS,
3aHUMAaTbhCS CaMO0OpPa30BaHUEM, OCO3HAHHO IIJIAHUPOBATh MOBBIILIEHNE KBATU(PUKALIUY.

OK 9. BbITb TOTOBBIM K CMEHE TEXHOJIOTHI B TPOGECCHOHATIBHOMN 1€ATEIbHOCTH.

2 CTPYKTYPA U COJIEP)KAHUE YUYEFHOM JUCIHUILIMHBI

2.1 O0beM y4eOHOI TMCHUIIMHBI H BUIbI Y4eOHOH padoThl

Buj yuedHoii pa6oThi KoJsnyecTBo 4yacoB

MaxkcumajibHasi ydyeOHasi Harpy3Ka (Bcero) 186
O0s3aTesIbHAsI AYIUTOPHAs YUeOHasi Harpy3Ka (Bcero) 124
B TOM YHCJIE:

JIEKITUHA 106
MIPaKTUYECKHUE 3aHITH 18
CamocTosiTes1bHasi paboTa cTyeHTa (BCero) 62
B TOM YHCJIE:

[TonroToBKa MPaKTHKOOPHEHTHPOBAHHBIX PA0OT MPOEKTHOTO XapaKTepa 30
BHEAyJIMTOPHAsi CAMOCTOsITeNIbHAs paboTa 32
Hrorosas arrecranusi B opme dK3aMeHa

OILI. 20 TpynoBoe npaso

Pabouas mporpamma yueOHOM IUCHMIUIMHBI cOOTBeTcTBYeT TpeboBanmsim PIr'OC CIIO.
Bxurodaet B ce0s 1eIb U 3aja4l TUCHUIUIMHBI, MECTO JUCHUIUIMHBI B cTpyKType OITOIL, TpeGoBanus
K pe3yJbTaTaM OCBOCHUS TUCLMIUIMHBI, 00BEM TUCIMIIMHBI U BUJBI YUeOHOH paboThl, CoAep)kaHue
JUCHUIUTMHBI (COAEpKaHUE pa3/IeNoB JUCIUILTUHBI, BUIbI 3aHATUI), BUJIBI U (DOPMBI CAMOCTOSATEIHHON
BHEAYJAUTOPHOM pabOThl CTYAEHTOB, Y4eOHO-METoAMYecKoe MU HH(OpMaMoHHOE o0ecreyeHne
JOUCHUIUIMHBL (OCHOBHAS, JOMOJIHUTENbHAS JINTEpaTypa, NporpaMmMHoe oOecrieueHue, 0as3bl JaHHBIX,
MH(OPMAIMOHHbIE CIPAaBOYHBbIE M IIOMCKOBBIE CHUCTEMBI), MAaTE€pUAIbHO-TEXHHUUECKOE oOOecredeHune
JUCLUTIIINHBL.



11 Obs1acTh NPUMEHEHUS MPOrPAMMBbI Y4eOHOM T CIATIINHbI

Pabouas nmporpamma yueOHOM TUCIMIUIMHBI ABISETCS YaCThIO OCHOBHOM MPO()eCcCHOHAIBHOM
00pa3oBaTeNbHON IPOrpaMMBbl OJTOTOBKH CHEIMAIMCTOB CPeIHEro 3BeHa B cooTBeTcTBUHM ¢ PI'OC
3+ no cneunansHocTh 46.02.01 «JloKyMeHTalIMOHHOE OOECIIEUEHUE YIIPABIEHNUE U apXUBOBEICHBEY.

1.2 Mecto y4eOHON IMCHMIUIMHBI B CTPYKType OCHOBHOH mNpodeccHoHAIbHOMI
00pa3oBaTeJIbHOM NPOrPaMMbI

VYuebnast aucuuiuinHa «TpysoBoe TpaBo» OTHOCHUTCS K  0O0menpodeccnoHaIbHBIM
JUCLIUILINHAM.

1.3 Hesu m 3ama4yu y4eOHOl AMCUUILVIMHBI — TPeOOBAHHUS K Pe3yJibTaTaM OCBOEHUS
Y4eOHOM TUCHUIINHBI:

B pe3ynbrate ocBoeHUs yueOHON AUCHUILIUHBI 00Y4arOLUICs JOKEH

yMeTb:

- IPUMEHSATh Ha MPAKTUKE HOPMbI TPYIOBOT'O 3aKOHOJATEIbCTBA;

- aHAIM3MPOBATH U PEIIaTh OPUANIECKHIE TPOOIEMBI B chepe TPYAOBBIX OTHOIICHUH;

- QHAIM3UPOBATh U TOTOBUTH MPEUIOKEHUS 110 YPETr'yJIMPOBAHUIO TPYJOBBIX CIIOPOB;

- AHAJIM3MPOBATh U TOTOBUTH MIPEUIOKEHUS 110 COBEPILICHCTBOBAHUIO IPABOBON AEATEIbHOCTU
OpraHu3aluy;

3HATh:

- HOpPMaTHBHBIE TIPABOBBIEC AKThI, PETYIHPYIOLIIE 00IIECTBEHHBIE OTHOLICHHUS

- B TPYZOBOM IIpaBe;
coJiepKaHNue POCCUHCKOr0 TPYAOBOTrO MIPaBa;
npaBa M 00S3aHHOCTH PAOOTHUKOB U PabOTOIATENECH;
NOPSAJIOK 3aKIIIOYEHUS], U3MEHEHHUS U IPEKPALCHHSI TPYOBBIX I0TOBOPOB;
BU/JIbI TPYAOBBIX IOTOBOPOB;
coJIep’KaHue TPYI0BOM TUCIUIUIMHBI;
HOPSAJOK pa3pelieHus TPYAOBbIX CIIOPOB;
BU/IbI pa00YEro BpeMEHU U BPEMEHU OT/bIXa;
(GOpMBI U CUCTEMBI OILIATHI TPYAa PaOOTHUKOB;
OCHOBBI OXpaHbl TPY/a;
MOPSAZIOK U YCIIOBUSI MaTepUaibHON OTBETCTBEHHOCTH CTOPOH TPYAOBOI'O JOTOBOpA.

O0sagaTh 00IIMMH KOMIIETEHIUSIMH (YIJIyOJICHHBINH YPOBEHB):

- OK 1. TloHumare CYIIHOCTh M COLMAIBHYIO 3HAUUMOCTh cBoell Oynymieidl mpodeccuw,
IIPOSIBJIATDH K HEW YCTOWYMBBIA HHTEPEC.

- OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JI€ATEILHOCTh, BHIOUPATh TUIIOBBIE METOABI M CLIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTh U KaYECTBO.

- OK 3. [IpuHumaTth pelieHus B CTaHIAPTHBIX M HECTAHAAPTHBIX CUTyalMsIX M HECTU 3a HUX
OTBETCTBEHHOCTb.

-OK 4. OcymecTtBiidTh NOMCK U HCIOJb30BaHWE HH(OpManMH, HEOOXOAUMON s
3 (PEKTUBHOTO BBHITIOJIHEHUS] TPOPECCHOHAIBHBIX 3a1a4, MNPOo(EeCCUOHATBLHOTO M JIMYHOCTHOTO
pa3BUTHS.

-OK 5. Hcnonp3oBaTh  HMH(GOPMAIlMOHHO-KOMMYHHUKALIMOHHbIE  TEXHOJOTHH B
PO eCCHOHAIIBHON JEATETHHOCTH.

-OK 6. Paboratp B KOJIEKTHBE U KoMmaHae, 3(PGEeKTUBHO oOmaTrhcs € KOJUIEraMu,
PYKOBOJICTBOM, IOTPEOUTEISIMHU.

- OK 7. bpatb Ha ce0s1 OTBETCTBEHHOCTD 3a padOTy WIEHOB KOMaH 1bl (IOJJYMHEHHBIX ), pe3yIbTaT
BBITIOJTHEHUS 3a/1aHUH.

- OK 8. CamocTosTenbHO ONpeaeaTh 3a1a4l IPopEeCCHOHATBLHOIO U JIMYHOCTHOTO Pa3BUTHS,
3aHUMAaTbCsA CaMOO0pa30BaHNEM, OCO3HAHHO IJIAHUPOBATH MOBBIIICHHE KBATH(PHUKALINY.

- OK 9. BbITh FTOTOBBIM K CMEHE TEXHOJIOTUH B MPO(heCcCHOHAIBHOM eI TeIbHOCTH.



B xome wu3ydeHHMsl [MCHUIIMHBI CTYAEHT [0JIK€H OCBOUTH TMNPpodecCHOHATBHbIE
KOMIIEeTeHI[UM:

- IIK 1.1. KoopaunupoBaTth paboTy opranu3anuu (MPUEMHON PYKOBOIHWTENS), BECTH IMPUEM
IIOCETUTENIEH.

- [1K 1.3. OcymiecTBisiTh HOATOTOBKY JIEJIOBBIX MOE3/I0K PYKOBOJIUTENS U APYTUX COTPYAHUKOB
OpraHu3alMH.

- [IK 1.4. Opranu3oBbsiBaTh pabouee MECTO CEKpeTapsi U PyKOBOIUTEIS.

- [IK 1.5. OpopmisiTh U perucTpUpOBaTh OPraHU3ALUOHHO- PACHOPSAUTEIBHBIC TOKYMEHTHI,
KOHTPOJIUPOBATH CPOKHU MX UCIIOTHEHHUSI.

- [IK 1.7.CamocTosATenpHO paboTaTh C JMOKYMEHTAMHU, COACPIKAIUMHU KOH(DHIECHIIUAITBHYIO
nH(OpPMAILIHIO, B TOM YHUCIIE C JOKYMEHTAMH I10 JINYHOMY COCTaBY.

- [IK 1.8. OcymiecTBisaTh TeneGoHHOE 00CTyXKHMBaHNE, TPUHUMATh U TIepe1aBaTh (GaKChl.

2 CTPYKTYPA YYEFHOW JUCIHUTILIMHBI

2.1 O0béM yueOHON AMCUMILIMHBI M BUABI Y4eOHO# padoThl

Buabl yueOHoii padboThI O0BEéM yacoB
MakcumajibHas yyeOHasi HArpy3Ka (Bcero) 85
Oobs13aTesibHAs ayJUTOPHAS yueOHAasi HATPY3Ka (Bcero) S7
B TOM YHUCIIE:
JIEKITNHI 47
MPAKTHYCCKHUE 3aHATUS 10
KOHTPOJIbHBIE paOOThI
CamocrosiTesibHas padora o0y4yawierocs (Bcero) 28
Hrorosas arrecrauus B popme 3auéra

OIl. 21 MyHUIMNIAJbHBIA MEHEIKMEHT

Pabouas mporpamMma yueOHOW JUCHMIUIMHBI COOTBETCTBYeT TpeboBanusm DI'OC CIIO.
Bkuttouaer B ce0s 11e71b ¥ 337a4l AUCHUIUIMHBI, MeCTO AucHUIIUHBI B cTpykType OITOII, TpeGoBanus
K pe3ysibTaTaM OCBOEHHUS IUCUUIUIMHBI, 00bEM IUCHUIUIMHBI U BUIbl yueOHOW paboThl, co/epiKaHKe
JMCLUIUIMHEI (COep)KaHue pa3AesioB JUCHUIUIMHBL, BUbI 3aHATUH ), BUABI U (POPMBI CAMOCTOSITETbHON
BHEAYJAUTOPHOM palbOThl CTYAEHTOB, Y4eOHO-METOAMYECKOE U HH(OpMAIMOHHOE oO0ecleyeHue
JMCLUIUIMHBI (OCHOBHAS, JOMOJHUTENIbHAS JIUTEpaTypa, NporpaMMHoe oOecriedyeHue, 0asbl JaHHBIX,
MH(OPMALIMOHHBIE CIPABOYHbIE W MOMCKOBBIE CHCTEMBI), MaTepUalIbHO-TEXHUYECKOE OOecredyeHune
JUCLUIUINHBL.

1.1 ObnacTh npuMeHeHHus padoyeii mporpaMMbl
PabGouass mporpamma y4eOHOW IUCHUIUIMHBI cocTaBieHa B cooTrBeTcTBUU ¢ DPI'OC 1o
cneuuansHocTu CITO 46.02.01 /lokymeHTalmoHHOE 00ecTieyeHne yIpaBieHHs U apX UBOBEICHHE.

1.2 Mecro y4eOHOH AUCHMIVIMHBI B CTPYKType OCHOBHOH nNpogeccnoHaJIbHOI
o0pa3oBaTe/ibHOI MPOrpaMMbl: BXOJHUT B IIUKJ MPO(HECCUOHATBHBIX TUCITUTIINH.

1.3 Hean u 3agauym y4eOHOM AMCHUIUIMHBI — TPe0OOBaHMsA K pe3yabTaTaM OCBOCHHS
Y4eOHO# JMCHHUIIIMHbI:

B pe3ynbraTe ocBoeHMs y4eOHOM TUCHUIUIMHBI 00YJaromuics JOMKEH:

HMeTh NpeacTaBJIeHue:

- 0 MYHUIMIAJIBHOM MEHEKMEHTE, IIeJIbI0 KOTOPOTO SBIsieTcs 00ecredeHne ONTUMAaIbHBIX
yCIOBUH 17151 PYHKIIMOHUPOBAHUS U PA3BUTHUS TEPPUTOPHATIBHBIX OOLTHOCTEH;

3HATb:



- MECTHOE CaMOYIIPaBJICHUE KaK OCHOBY yIPAaBJICHUS 00IECTBOM;

- (pyHKIIMKM MYHULIUTIAJIBHOTO MEHEPKMEHTA;

- OCHOBHBIC HAMPABJICHUS I€ATEIIbHOCTH MYHUITUIIAJIUTETOB HA COBPEMEHHOM JTarle;

yMeThb:

- TOJb30BaThbCsi OCHOBHBIMM HOPMATHMBHO-NIPABOBBIMHU JOKYMEHTaMH, OMNPEICISIOIIUMU
CUCTEMY OpTaHU3ali MECTHOTO CaMOYIIPaBJICHHUS;

- IPUMEHSTH MOJYYCHHbIC 3HAHUS B IPAKTUYECKOMN JESITEIIbHOCTH;

- aHaJIM3UPOBATH COLMAJIHLHO-3KOHOMHYECKYIO MOJUTHKY M pe3yJbTaThl €€ NPUMEHEHUs
OpraHaMy MECTHOT'O CaMOYIIpaBJICHHUS;

- 000011aTh U CTPYKTYPUPOBATh HHGOPMAIIHIO.

copmupoBarth cienywomue odmme 1 NpopecCHOHAIbHbIE KOMIIETEHIIUM:

— OK 1. IloHumaTh CYIIHOCTh M COIMAJIBbHYIO 3HAYMMOCTH CBOEH Oymymieil mpodeccuw,
IIPOSIBJIATH K HEW YCTOWYMBBINA UHTEPEC.

— OK 2. Opranu3oBbiBaTb COOCTBEHHYIO N€ATEIbHOCTb, OIpPEAESATh METOABbl M CIIOCOOBI
BBITIOJTHEHUS MPO(PECCUOHANBHBIX 33/1a4, OLEHUBATh UX 3PHEKTUBHOCTh U KAU4ECTBO.

— OK 3. Pemarp mpo0iiembl, OIICHMBAaTh PUCKU U MPUHUMATh PEHICHUS B HECTAaHIAPTHBIX
CUTYaIHsX.

— OK 4. Ocy1iecTBisATh MOKUCK, aHATN3 U OLEHKY HHPOpMAIIHK, HeOOXOIUMOMN IS TOCTAHOBKH
U peeHus npodecCHOHANBHBIX 33/1a4, MPOPECCUOHATBHOIO U JINYHOCTHOTO PAa3BUTHUS.

—OK 5. Hcnonp3oBatb  MHPOPMAIMOHHO-KOMMYHUKALIMOHHBIE  TEXHOJOTUU  JUIS
COBEPIICHCTBOBAHMS MPOPECCHOHATBHON IEATEIIHHOCTH.

— OK 6. Paborath B KOJUIEKTHBE U KOMaHje, oOecreyuBaTh €€ CIuloueHue, >PQPEeKTUBHO
o0mIaThCs ¢ KOJUIEraMu, PyKOBOJICTBOM, MTOTPEOUTENISIMH.

—OK 7. CraButhb 1eIM, MOTHUBUPOBATH JEATECIBHOCTh IMOJYMHEHHBIX, OPTraHU30BBIBATH M
KOHTPOJIMPOBaTh MX pabOTy ¢ MPUHSATHEM Ha ceOs OTBETCTBEHHOCTH 3a PEe3Y/IbTAaT BBIOIHEHUS
3aaHUH.

— OK 8. CamocTosATeIpHO ONpeneaTh 3a1a9i MPO(HEeCCUOHATHLHOTO U TUYHOCTHOTO Pa3BUTHS,
3aHUMAThCS CaMO0Opa30BaHUEM, OCO3HAHHO MJIAHUPOBAThH MOBBIIICHUE KBATHU(PUKAIIUH.

— OK 9. BBITb TOTOBBIM K CMEHE TEXHOJIOTUH B MPO(HECCHOHAIBHON A TETHHOCTH.

—TIK 1.10. CocTaBnsiTh OMUCH M€, OCYIIECTBISATH IMOATOTOBKY JEN K Tepenade B apXHUB
OpraHu3aIyy, TOCYyJapCTBEHHbIE U MyHHUITUTIATHHBIC APXHUBBI.

2 CTPYKTYPA U COJAEP)KAHUE YYEFHOM JJUCHUTLJIAHBI

2.1 O0beM yueOHOM AMCHMILIMHBI KYpPca U BU/bI Y4e0HOH padoThl

Bup yuyeOHoi# padoTbi O0bem yacoB

MakcumanbHas y4eOHas Harpyska (Bcero) 180
Oo6s13aTesibHAsE ayAUTOPHAs yueOHAasi HATPY3Ka (Bcero) 120
B TOM YHCIIE:

MPAKTUYECKHUE 3aHATUS 10
CamocrosiTesibHas paboTa o0yuyariuierocs (Bcero) 60
B TOM YHCIIE:

- pedepat 10
- paboTa ¢ KOHCIIEKTOM JICKITHIA 30
- IOATOTOBKA K MPAKTUYECKUM 3aHSATUSIM 20
HUrorosas arrecrauus B Gopme SK3aMeHa

OILI. 22 KoH(puKTOJI0rHA

Pabouass mporpamma y4yeOHOM AMCHUIUIMHBI coOTBeTcTBYeT TpedoBanusim PI'OC CIIO.
Bxuttouaer B ce0s 11e71b ¥ 337a4l AUCHUIUIMHBI, MECTO AUCHUILIUHBI B cTpykType OITOII, TpeGoBanus



K pe3yJbTaraM OCBOCHHUS TUCIUIUIMHBI, 00bEM JHUCUUIUIMHBI U BUIBI YI€OHOW pabOThI, COACpPIKAHIE
JTUCITUTITUHBI (COIepKAHUE PA3/IeIOB TUCIUTIINHBI, BUIBI 3aHITHI ), BUJIBI K JOPMBI CAMOCTOSTEIBLHOM
BHEAyIUTOPHON pabOThl CTYACHTOB, Yy4eOHO-METOauYeckoe U HWH(OPMAMOHHOE O00ecCIeYcHHE
JTUCIUTIIMHBI (OCHOBHAS, JOMOJHHUTENIbHAS JIUTepaTypa, IporpaMMHoOe oOecriedeHune, 0a3bl JaHHBIX,
WH(OPMAIIMOHHBIE CIPABOYHBIC W TIOMCKOBBIE CHCTEMBI), MATEPUAIBHO-TEXHUYECKOE O0ECIeUCHHE
JUCIUTLINHEL.

1.1 O6saacTh NpUMEHEeHUs1 MPOrPaMMbl Y4eOHOM M CHUNJINHBI

Pabouass mporpamMma y4eOHOW AMCHUIUIMHBI SBISETCS YaCThIO TMPOTPAMMBI MOATOTOBKHU
crienranucToB cpeanero 3BeHa B cooTBercTBUM ¢ PI'OC CIIO mno cneumanbHOocTH 46.02.01
JIOKyMEHTaIlMOHHOE 00eCIieueHUE YIIPABICHUS U apXUBOBEICHUE, BXOSIICH B COCTAB YKPYITHEHHOU
rpynmnsl cnenuanbHocteit 46.00.00 Mctopus u apxeosiorus.

1.2 MecTo yuyeOHOM TMCUMILIMHBI B CTPYKTYP€e OCHOBHOM nMpodeccuoHaJIbHOM
00pa30BaTeIbHON NMPOrpaMMbl: JUCIUIUIMHA BXOAWUT B MPO(ECCUOHATBHBIN ITHKIL.

1.3 Henu 1 3272494 y4eOHOI TUCHUIINHBI TPEOOBaHNS K Pe3yJbTaTaM OCBOEHUsI y4eOHOH
AUCHHUILTHHBI:

B pe3ynbrare ocBOSHUS TUCIUTUIMHBI 00 yUJaIOITHICS TOJDKEH:

yMeTh:

— CaMOCTOSITETIbHO aHATU3WPOBATh WM OICHUBATh TE€ WU WHBIC MO3WIUU JIFOJCH, TPYIIIL,
OpraHu3aIyii, o0IIecTBa B Mporecce KOHQINKTA;

— aHAJM3UPOBATh OTHOIICHHE JIIOJCH K Pa3IMYHBIM BHJIaM KOH(IMKTOB W OINPEACIAThH THII,
CIOCO0 MPENOTBPAIICHUS HITH pa3pelIeHNUs KOHKPETHO BO3HUKAIOIINX KOH(IJIUKTOB,;

— UCTOJB30BaTh MPOPECCHOHAIBHBIC 3HAHWS MPH NPEAYNPESKIACHHH U  pa3pelicHUn
KOH()JIUKTOB;

— 00OCHOBBIBaTh HEOOXOIUMOCTh pa3pelicHHs] KOH(MIMKTHBIX CUTyalluid ¥ BUICTh PealbHBIC
MOCJICICTBHS KOH()IIUKTA.

3HATh:

— OCHOBOIIOJIATAIONINE TOHITHS O TpeaMere, 0a30BBIX KaTETOPHSIX, MET0JaX, (YHKITUSIX
KOH(IUKTOIIOTUH;

— UCTOPHUIO BO3HHMKHOBCHHA W  OCHOBHBIC HAIpPaBJICHHWA B  Pa3BUTUHU COHI/IaHBHOﬁ
KOH(l)JII/IKTOJ'IOFI/II/I;

— coLHMalbHbIE IPOTUBOPEUHSI U COLIMATIbHBIE KOH(INKTHI,
— CTPYKTYpY U KJIacCU(PUKAIMIO COIIMATBHBIX KOH(IUKTOB;

— HUCTOYHHKH, TPUIHNHBI BOSHUKHOBCHUS, LECIN, MCXaHU3MbI q)yHKHI/IOHI/IpOBaHI/H[ n JuHaMHuKa
Pa3BUTHA COOHUAIIBHOT'O KOH(i)J'II/IKTa;

— METOIbl U CPEJCTBA MPABOBOI'0 pa3pelieHns KOH(INKTOB;

— BO3MOXKHOCTH HaXO’KIECHHUS a/IeKBaTHBIX CIIOCOO0OB paspeunieHus KOH(JIUKTOB,
M3MEHEHNE KOH(QIMKTHON CUTYalluu, MO3ULIUN CTOPOH, YIIpaBJIeHHEe KOH(DIUKTaMu;

— OCHOBHBIC THUIIBI IIOBEICHUS JIOACH B KOH(I)J'II/IKTHBIX CUTyalludX, CTPYKTYpPY YeJI0OBEUYECKOM
IICUXUKH,

— IPUYMHBI 1 UCTOYHUKHU BHYTPUINYHOCTHBIX, MEKIIMYHOCTHBIX, TPYIIIOBBIX, MEKTPYIIIOBBIX,
TPYAOBBIX KOH(DIMKTOB, a TAKXkKe COCOOBI U3 pa3peIIeHusl.

copMHpPOBaATH CJIeAyolHe 0011e KOMIIeTCHIIMH:

OK 1 IToHMMAaTh CYIITHOCTH U COLIMATIbHYIO 3HAUMMOCTh CBOEH OyayIei mpodeccuu, NposBisaTh
K HEM YCTOMYMBBIA HHTEPEC.

OK 2 OpraHu3oBbeiBaTh COOCTBEHHYIO JAEATEIbHOCTb, OMNPEAETATh METOAbl U CHOCOOBI
BBITIOJTHEHUS TPO(PECCUOHANBHBIX 3a/1a4, OLIEHUBATh UX dPPEKTUBHOCTH U KaUueCTBO.



OK 3 Pemarp mnpoOiembl, OICHHWBAaTh PUCKH M IPHUHUMATh PEIICHUS B HECTaHIApTHBIX
CUTYyallUsX.

OK 4 OcymiecTBisATh MOUCK, aHATIU3 U OLIEHKY MH(OpMaIy, He0OXOAUMOM JUIsl TIOCTAHOBKH U
pereHust MpoecCUOHANIBHBIX 3a/]1a4, IPO(PECCUOHATBHOTO U JIUMYHOCTHOTO Pa3BUTH .

OK 5 MHcnome3oBaTh  MHGOPMAMOHHO-KOMMYHUKAITMOHHBIE  TEXHOJOTMU  JUIS
COBEPLICHCTBOBaHMSI IPOGECCUOHATIBHOMN 1EATEIbHOCTH.

OK 6 PabGoTarh B KOJUIEKTUBE U KOMaHJIe, 00ECIIEYNBATh €€ CIUIOUeHUE, 3PPEKTUBHO OOIATHCS
C KOJUIEraMu, pyKOBOJICTBOM, IIOTPEOUTEISIMH.

OK 7 CraButh ueIHM, MOTHUBUPOBATH JESATEIBHOCTb IIOJYMHEHHBIX, OpPraHU30BBIBaTH MU
KOHTPOJIMPOBAaTh HUX pabOTy C NPUHATHEM Ha ce0s OTBETCTBEHHOCTU 3a PE3YyJbTAT BBINOJIHEHUS
3alaHuM.

OK 8 CaMocTosTEenbHO OINpenesaATh 3aaud Npo(eCcCHOHAIBHOIO U JIMYHOCTHOTO pPa3BUTHS,
3aHUMAaTbCA CaMOOOPa30BaHUEM, OCO3HAHHO IJIAHMPOBATH MOBBINICHHE KBATH(PHUKAIIHUH.

OK 9 BpITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPO(EeCCHOHATLHON ACATEIHBHOCTH.

I1IK 1.1 KoopauuupoBath pa®oTy oOpraHu3anuu (IpUEMHONH PYKOBOJHUTENS), BECTH IPHEM
ITOCETUTENEH.

I1K 1.2 OcymectBasTe paboTy 1O MOATOTOBKE M IPOBEJACHHUIO COBELAHUH, JEJIOBBIX BCTpPEY,
IIPUEMOB U IPE3EHTALUH.

I1IK 1.3 OcymecTBisTh NOATOTOBKY AEIOBBIX MOE3/10K PYKOBOAMUTENS U IPYIMX COTPYIHUKOB
OpraHu3aIHH.

1K 1.8 OcymiecTBasTh TeneoHHOE 00CTyKHUBaHHUE, IPUHUMATH U MIepeaaBaTh (haKCHI.

2 CTPYKTYPA U COJIEP)KAHUE YUYEFHOM JJUCIUILINHBI

2.1 O0beM y4eOHOI JMCHUILIHHBI KYPca U BUbI Y4e0OHOH padoThl

Buj yueOHoii padoThl O0bem yacoB

MakcumaJjibHas yyeOHasi HATpy3Ka (Bcero) 135
Oo0s13aTesIbHAs ayAUTOPHAs y4eOHAasi HATPY3Ka (Bcero) 90

B TOM YHCIIE!

- IPAKTUYECKUE 3AHITHUS 10
CamocrosiTesibHas padoTa o0yuyawierocs (Bcero) 45

B TOM YHUCIIE!

- paboTa ¢ KOHCIIEKTOM JICKITUI 23

- IOJITOTOBKA pedepaTUBHBIX COOOLICHUH 1O BHIOPAaHHON TEeMaTHKe 22
Hrorosasi arrecranus B popme 3auera

M/IK 01.01 ToxkyMeHTAHHMOHHOE O0ecIedeHue YIpaBJIeHUs

Pabouas nporpamMmma MeXIUCIUIUIMHAPHOTO Kypca cooTBeTcTBYeT TpeboBanusm PI'OC CIIO.
BxorouaeT B ceOs 11eb U 3a/1auu Kypca, MmecTo kypca B ctpykType OIIOII, TpeboBanust k pe3ynbraTtam
OCBOEHHUS Kypca, 00beM Kypca M BUIbI yueOHOM paboThl, cojiepkaHue Kypca (coaepikaHue pa3zesion
Kypca, BUAbI 3aHATUH), BUABI U (POPMBI CAMOCTOATEIHHON BHEAYTUTOPHOU pabOTHI CTY/I€HTOB, Y4eOHO-
METOAMYECKOEe M MH(POPMALMOHHOE o0ecredeHrne Kypca (OCHOBHasl, JOMOJHMUTENbHAs JUTEparypa,
porpaMMHoOe obecrieueHue, 0a3bl TaHHBIX, HHPOPMAIIMOHHBIE CIIPABOYHBIE U TIOUCKOBHIE CHCTEMBI),
MaTepHabHO-TEXHUUECKOe o0ecrieyeHne Kypca.

1.1 O6sacTh NpUMEHEHHUs TPOrPAMMBI MEKIHCIUILIMHAPHOI0 Kypca

Pabouas mnporpamma  MEXIUCHUIUIMHAPHOTO  Kypca  SBISETCS  4YacThbl0  OCHOBHOM
npodeccuoHaIbHONM 00pa30BaTEIbHOM MPOTrpaMMBbl MOATOTOBKM CHEIMAIMCTOB CPEAHEro 3BEHa B
cootBeTcTBUM ¢ PI'OC 3+ no cnenumanbHocTH 46.02.01 JlokymMeHTalnoOHHOE 00ecrieueHne ypaBlieHus
U apXUBOBEACHME, BXOJIAIIEH B YKpYINHEHHyI0 rpymnny crenuanbHocteir 46.00.00 Hcropus u



apxeoJIorusl.

1.2 MecTo MeXIMCUMINIMHAPHOIO Kypca B CTPYKType NPOrpaMMbl HOATOTOBKH
CIENMAJINCTOB CPEIHEro 3BeHa:

VYuebnast aucrumuimHa «JloKyMeHTalMOHHOE o0OecreueHue YIpaBlICHHs» BXOTUT B LIUKI
o01enpopecCuOHANbHBIX AUCUUIUIMH U OTHOCUTCS K MPOQecCHOHAIbHOMY MOAYM0 «Opranuzanus
JOKYMEHTAI[HOHHOTO 00ECTIeYEeHHUs YIIpaBIeHHs U (YHKIIMOHUPOBAHUE OPTaHU3ALIUN.

1.3 Hesan n 3a5a4u Me:KIMCHUIIMHAPHOTO Kypca — Tpe0OOBaHMS K pe3yJIbTaTaM OCBOCHUS:

Hesablo n3ydyeHHUs IUCHMILIMHBI «/lOKyMEHTAallMOHHOE OOecleYeHUe YIpaBJICHUS» SIBIIAETCS
CUCTEMAaTH3alMsl BOIPOCOB TEOPUHM U  IPAKTUKA COBPEMEHHOTO  JOKYMEHTOBEIEHUS U
JIeJIONIPOU3BOICTBA, COBPEMEHHAs! HOPMAaTUBHO-METOANYECKas 0a3a, n3ydyeHue OOLUX MpaBuil paboTh
C IOKYMEHTaMHU.

JlaHHas 11e71b MOXKET OBbITh JJOCTUTHYTA MOCPEACTBOM PELIEHHS CIEIYIOX 3aAayu:

- U3y4YCHHE TEOPETHYECKUX BOIPOCOB, IMOCPEICTBOM JIEKIMOHHBIX 3aHATUH U pabOTOH C
JOTIOJIHATEIbHBIMU UCTOYHUKAMHU CAMOCTOSATENIBHO;

- 3aKperuieHNe MOJy4eHHON MH(OpPMAIMK B XO/I€ BBHIIIOJHEHHUS MPAKTUYECKUX 3aHITUN U MIPU
BBINOJIHEHUH CaMOCTOSATEIbHOM paboThl 00yUYarOIIHUXCSl.

B pe3ynbrare ocBO€HUS MEXIUCIUIUIMHAPHOTO Kypca 00yJaroIuics JOKEH YMeTh!

- 0pOPMJIISITH U PETUCTPUPOBATH OPTaHU3ALMOHHO-PACHIOPSAUTENbHBIE JOKYMEHTHI;

- 00pabaThIBaTh BXOSIINE M HCXOSIINE TOKYMEHTHI, CHCTEMaTH3UPOBATh UX;

- CaMOCTOSITEIbHO paboTaTh € JIOKyMEHTaMM, COJEp)KallUMU  KOH(UACHUIUAIBHYIO
MH(POPMAIIHIO, B TOM YHUCIIE C JOKYMEHTaMH T10 INYHOMY COCTAaBY;

- OCYLIECTBJIATD ITOATOTOBKY JI€] K IIEpe/jaue Ha apXUBHOE XPAHEHUE;

- COCTaBJISATh OMMCHU JIeJ, OCYLIECTBIISITh MOJATOTOBKY A€ K Iepejadye B apXUB OpPraHU3allUu,
roCylapCTBEHHbIE 1 MYHULIMIIAJIILHBIE APXUBBI.

B pe3ynbrare ocBoeHus yd4eOHON MEXIUCIUIUIMHAPHOIO Kypca 00y4arolmuics JOHKEH 3HAT!

- HOPMaTHBHO-TIPABOBbIE AKThl B 00JIACTH OpraHU3alliy YIPaBICHYECKON AEATENbHOCTH;

- OCHOBHBIE TPaBUJIa XPAHEHUS U 3aLIUTHI CIyKeOHOW HHPOPMALIUH.

B pesynbraTe OCBOEHHs Y4e€OHON MEXIUCLUILUIMHAPHOIO Kypca OOydarouuiics J0JKeH
OCBOUTH KOMIIETEHIIMH, COOTBETCTBYIOIIIMMH BHAaM [1eSITeIbHOCTH:

OK 1IloHMMaTh CyLITHOCTh U COLMANIBHYIO 3HAYMMOCTb CBOEH Oyyiei mpodeccuu, nposBisiTh
K HEW YCTOMYMBBIA HHTEPEC.

OK 2Opranu3oBbiBaTh COOCTBEHHYIO JIE€ATENIBHOCTh, ONPEAEISATh METOJbl M  CIIOCOObI
BBITIOJTHEHUS MPO(PECCUOHANBHBIX 3a/1a4, OLIEHUBATh UX I3PPEKTUBHOCTh U KaUu€CTBO.

OK 3Pemarp mnpobGiemsbl, OLEHMBATb PUCKM M TNPUHUMATh pELICHHWS B HECTaHJApTHBIX
CUTYalUsIX.

OK 4 OcymiecTBasATh NOUCK, aHAJIN3 U OLEHKY UH(OpMaIK, HEOOXOIUMOMN I TIOCTAHOBKU U
pelieHus npodeccuoHanbHbIX 3aa4, TPO()EeCCUOHATBLHOTO U TMYHOCTHOTO Pa3BUTHSL.

OK 5Hcnons3oBaTh UH()OPMALIMOHHO-KOMMYHHUKAITUOHHBIE TEXHOJIOTHUH IS
COBEpIICHCTBOBAHUS MPO(ECCUOHATIBHON e TEIIbHOCTH.

OK 6PaboTaTh B KOJIJIEKTUBE U KOMaH i, 00ecrneunBarh ee CruioueHue, 3p(HeKTUBHO 00IIaThes
C KOJIJIETaMH, pyKOBOJICTBOM, ITOTPEOUTENSIMHU.

OK 7CraBuTh 1L€IM, MOTHBHUPOBATh JAESITEIBHOCTh IOJYUHEHHBIX, OpPraHU30BBIBATH M
KOHTPOJIMPOBaTh MX pabOTy € MPUHATHEM Ha ceOs OTBETCTBEHHOCTH 3a PEe3Y/IbTAaT BBIOJHEHUS
3a7aHUN.

OK 8 CamocToATenbHO OMpenessaTh 3aJadyd MPOoPECCHOHATBHOTO M JIMYHOCTHOTO PAa3BUTHS,
3aHUMAaTbCsA CaMOO0pa30BaHNEM, OCO3HAHHO IJIAHUPOBATH MOBBIIICHUE KBATH(PHUKALINY.

OK 9BbITh TOTOBBIM K CMEHE TEXHOJIOTHH B MpodecCHOHAbHOMN 1eATeIbHOCTH.

1K 1.1KoopaunupoBaTb paboTy opraHuzanui (IpUEMHON PYKOBOJIUTENS), BECTH IpUEM
ITOCETUTENEM.

1K 1.20cymiecTBasTh paboTy MO MOATOTOBKE M MPOBEIECHUIO COBEIIAHHM, ETOBBIX BCTPEY,



IIPUEMOB U IIPE3ECHTALIUN.

ITIK 1.30cymecTBasiTh TOATOTOBKY JIEOBBIX MOE3J0K PYKOBOIAUTENS U JAPYTMX COTPYAHUKOB
OpraHH3alMH.

I1K 1.4Opranu3oBsiBaTh pabodee MECTO CEKpeTapsi ¥ pyKOBOIUTEIS.

[1IK 1.50¢opMiaTh © perUCTPUPOBATH OPTaHU3ALMOHHO-PACTIOPAIUTEIbHBIE JTOKYMEHTHI,
KOHTPOJIMPOBATh CPOKHU UX UCIIOTHEHUSI.

[1IK 1.6006pabaTeiBaTh BXOASIIME W HUCXOMASIINE JIOKYMEHTBHI, CHCTEMAaTU3UpPOBATh WX,
COCTaBJISITh HOMEHKJIATYpY Je)1 U (POPMUPOBATH JOKYMEHTHI B JIEJa.

[1IK 1.7CamMocTosiTenbHO paboTaTh C JOKYMEHTAMH, COJSPKAIIUMH KOH(HUICHIIUATHHYIO
nH(pOpPMaILIKIO, B TOM YHUCIIE C TOKYMEHTAMH [0 JINYHOMY COCTAaBY.

1K 1.8OcymiectBasTh TesneoHHOE 00CTy)KUBaHUE, TPUHUMATh U TIepe1aBaTh (aKCHI.

ITK 1.90cy1ecTBisiTh MOATOTOBKY A€ K Iepeiaye Ha apXUBHOE XPaHEHHUE.

IIK 1.10 CocTaBiATh ONMUCHU 1€, OCYHIECTBIISTh MOATOTOBKY €Nl K TMEpeaaue B apXuB
OpraHu3alyu, TOCYyJapCTBEHHbBIE 1 MYHUIIUTIAIbHBIE APXUBBI.

IIK 1.11 BelmaBath B COOTBETCTBMM C IOCTYNAIOLIMMH 3allpOCaMU apXHUBHBIE KOMHHM H
JOKYMEHTBI.

2 CTPYKTYPA U COAEP KAHUE MEXIUCIUIIJIMHAPHOI'O KYPCA

2.1 O0beM MEKIMCUMINIMHAPHOIO KYpPca M BUbI Y4eOHOH padoThl

Buj yueoHoii padoThl O0bem yacoB
MaxkcumaJjibHasi yueOHasi Harpy3ka (Bcero) 142
Oo0s3aTeibHAsA ayIMTOPHAsA y4yeOHas Harpy3Ka (Bcero) 95
B TOM YHCIIE!
- IPAKTUYECKUE 3aHSATHUS 20
- KypcoBasi paboTa (IIpOEeKT) 20
CamocrosiTesibHas padoTa o0y4yawierocs (Bcero) 47
B TOM YHUCIJIE:
PaboTa ¢ KOHCTIEKTOM JIEKITHiA 15
CocraBieHue TaONUIBI U1 CHCTeMaTU3alui y4e0HOro MaTeprasia 6
Pabota ¢ nonoysHUTENEHOM TUTEPATYPOH IO 3aJJaHHBIM BOTIpOCaM 15
[TonrotoBka hopmMyssipoB-00pa3LoB 3
Omnpenenenne JOKyMEHTa B 3aKOHOIATENIbHBIX, HOPMATUBHBIX aKTax, CJIOBaPIX 3
ITonroToBKa K HTOrOBOMY 3aHSITHIO 3
HroroBas arrecranus B popme IK3aMeHa

M/IK 01.02 IIpaBoBoe pery;iupoBaHHe YIIPaBJeHYeCKO 1esiTeIbHOCTH

Pabouas nporpamma MeXAUCHUIUIMHAPHOTO Kypca cooTBeTcTBYET TpeboBanusm GI'OC CIIO.
Bkuttouaer B ce0s 1enb U 3a1a4u Kypea, Mmecto kypcea B ctpyktype OIIOII, TpeboBanus k pe3yiabratam
OCBOCHHS Kypca, 00beM Kypca W BHUJIBI Y4eOHOUM paloThl, coepxkaHue Kypca (Coaep:kaHue pasziesioB
Kypca, BUJbI 3aHATUI), BUABI U (OPMBI CAMOCTOATENBHOM BHEAYAUTOPHONU pabOTHI CTY/I€HTOB, Y4eOHO-
METOAMYECKOEe M MH(POPMALMOHHOE oOecredeHrne Kypca (OCHOBHasl, JOTOJHHUTENbHAs JUTEpaTypa,
nporpaMMHoe obecrieueHue, 6a3bl JaHHBIX, HH(POPMAIIMOHHBIE CIIPABOYHBIE U MIOMCKOBBIE CUCTEMBI),
MaTepHaTbHO-TEXHUYECKOe 00ecTIeYeHne Kypca.

1.1. O6aacTh NpUMeHeHHUs1 TPUMEPHO MPOTrPaMMBbI

PabGowas  mporpamma  MexaucuMIUIMHapHoro  kypca  «[IpaBoBoe  perynmupoBaHue
YIIPaBICHYECKON NEATETBHOCTHY SBISIETCS 4YacThio MpodeccroHanbHOro Momyis «Opranuzanus
JOKYMEHTAI[MOHHOTO 00eCTIeYeHUs yIpaBieHus U (yHKIIMOHUPOBAHUS OPraHU3allMu» B COOTBETCTBUU
¢ ®I'OC no cneunanpHoctu CIIO 46.02.01. JlokyMeHTallMOHHOE oOOecreueHue yIpaBiIeHUS u
apXH1BOBEJICHUE.



1.2. MecTo0 MEXIUCHMIIMHAPHOIO KYypca B CTPYKTYype OCHOBHOH mNpodeccHoHAJIbLHOM
00pa3oBaTeIbHON NMPOrpaMmbl: IPo(hecCHOHATBLHBIN MOTYIb.

1.3. ey 1 321241 Me:KIUCHUIIMHAPHOTO Kypca — TPeO0OBaHusl K pe3y/JibTaTaM 0CBOCHHS
Kypca:

B pe3ynbrare ocBOEHUS MEXIUCIUIUIMHAPHOIO Kypca 00ydaromuics JOIKEH

yMeTb:

— CaMOCTOSITEIHHO PabOTaTh ¢ 3aKOHOAATEIBHOU 0a30ii;

— IPaBUIIBHO MO (GOPME U 1O COACPIKAHUIO COCTABIATH JOKYMEHTHI YIPaBICHHUS;

— IIPUMEHATh HOPMATUBHO—IIPABOBBIEC AKTHI B YIIPABICHYECKOMN IEATEIbHOCTH;

— 00pa0aTbIBaTh BXOJAIIME U UCXOSAIIUE JOKYMEHTBI U CUCTEMAaTHU3UPOBATh UX

— OBJIAZETh NPOPECCHOHATBHBIMI HaBbIKaMH PA0OTHI C Pa3IMUHBIMU BUIaMHU IOKYMEHTOB.

B pe3ynbraTe 0CBOGHUS MEXAUCHUIUIMHAPHOTO Kypca 00yJaroLuiics qomKeH

3HATh:

— 3aKOHOJIaTeNbHYI0 6a3y OCHOBHBIX oTpacieil Poccuiickoro mpasa;

— MPaBOBYIO OCHOBY YNPABJIEHYECKON AEATEIbHOCTH OpraHU3aluy;

— CUCTEMY OpraHHU3alMOHHO—TIPABOBBIX, PACHOPSAUTENBHBIX, WHPOPMALMOHHO-CIIPABOYHBIX
JOKYMEHTOB OpraHu3alllu;

— OCHOBHbIE MPaBUJIa XPaHEHUs U 3aLUThI CIyXKeOHOW HHPOpMALIUK.

OcCBOUTH KOMIICTCHIMU:

— OK 1. IloHuMaTe CyHIHOCTh U COLMAIbHYIO 3HAYMMOCTh CBOEHM Oynyied mnpodeccuu,
IIPOSIBJIATH K HEW YCTOWYMBBINA HNHTEPEC.

— OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO AEATEIbHOCTb, OIPENCNIATh METOJbl U CIIOCOObI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTh U Ka4ECTBO.

— OK 3. Pemarp npo0isieMbl, OIlEHMBaTb PUCKH U NPUHUMATh PELICHHUS] B HECTaHAAPTHBIX
CUTYaLUsX.

— OK 4. Ocy1iecTBisTh MOKUCK, aHATN3 U OLIEHKY HHPOpMAIIHK, HeOOXOIUMOMN I TOCTAHOBKH
U penieHus mpo(ecCHOHANBHBIX 33124, TPO(ECCHOHATBFHOTO M IMYHOCTHOTO PA3BUTHS.

—OK 5. Hcnonb3oBath  MH(POPMAlMOHHO-KOMMYHUKALIMOHHBIE  TEXHOJOTUH IS
COBEPILIECHCTBOBaHMSI MPO(ECCUOHATBHON AEATEIbHOCTH.

— OK 6. Paborath B KOJUIEKTMBE U KOMaHJe, oOecreuuBaTh €€ CIUIoYeHHUe, 3PPEKTUBHO
o01iaTbesl ¢ KoJIeraMu, pyKoOBOJICTBOM, OTPEOUTEISIMH.

— OK 7. CraBuTh 1enu, MOTHMBUPOBATh JAEATEIBHOCTb IOJYMHEHHBIX, OPraHU30BbIBaTh H
KOHTPOJMPOBAaTh HUX pabOTy ¢ NPUHATHEM Ha ce0s OTBETCTBEHHOCTH 3a PE3yJbTaT BbIMOJIHEHUS
3a/1aHHM.

— OK 8. CamocTosTenbHO ONpeAesaTh 3aJauu MPoPECCHOHATBLHOIO U IMYHOCTHOTO Pa3BUTHS,
3aHUMaTbCsA CaMO00pa30BaHNEM, OCO3HAHHO IJIAHUPOBATH MOBBIILICHHE KBATH(PUKALINY.

— OK 9. BBITh rOTOBBIM K CMEHE TEXHOJIOTHH B MpodecCHOHAIbHOM 1eATEeNbHOCTH.

—IIK 1.1. KoopaunupoBath paboTy opraHuszanuu (IpUEMHON PYKOBOJUTENS), BECTU IMPHUEM
ITOCETUTENEM.

— [IK 1.2. OcymiecTBasTh paboTy 1O MOATOTOBKE M MPOBEJCHUIO COBELIAHUH, I€OBBIX BCTPEY,
IIPUEMOB U IIPE3ECHTALINN.

— IIK 1.3. OcymecTBasTh NOATOTOBKY AEIOBBIX NOE3J0K PYKOBOAUTENSA U APYTUX COTPYIHUKOB
OpraHM3alMH.

—TIK 1.4. Opraan3oBbIBaTh paboyee MECTO CEKpeTaps U PyKOBOIUTEIIS.

—IIK 1.5. OdopmisaTe U perucTpupoBaTh OPraHU3ALUOHHO-PACTIOPSAUTEIbHBIE JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKU MX UCIIOTHEHUS.

—IIK 1.6. OOpabaTbiBaTh BXOAALIME M HCXOMSIINE JOKYMEHTBI, CHCTEMaTU3HpOBATH HX,
COCTaBJISATh HOMEHKJIATYPY A€ U (OpMHUPOBATh JOKYMEHTHI B JIefa.

—TIK 1.7. CamocTrosiTenpbHO paboTaTh C JOKYMEHTaMH, COJCPXKAIIMMHU KOH(DHUACHIIMATBHYIO



nH(OPMAIIHIO, B TOM YHUCIIE C JOKYMEHTAMH I10 INYHOMY COCTaBY.
—TIK 1.8. OcymectBisTh TeneponHoe 00cTyKuBaHUE, TPUHUMATh U TIepe1aBaTh (PaKChI.
— 11K 1.9. OcymiecTBisITh HOATOTOBKY JIE] K NIepe/iaue Ha apXUBHOE XpaHEHUE.

—IIK 1.10. CocraBisaTe omnucu Aeil, OCYLIECTBISATh MOATOTOBKY A€l K IEpeJadye B apXuB
OpraHu3aIlH, TOCYAaPCTBEHHbIE U MYHHUIIUIIAIbHbBIE APXUBBI.

—IIK 1.11. BbimaBaTh B COOTBETCTBMHM C IMOCTYNAIOIIMMH 3alpOCAMH apXHUBHBIE KOMHUHU U
JIOKYMEHTBHI.

2. CTPYKTYPA U COAEPKAHUE MEXINCHUIIIMHAPHOI'O KYPCA

2.1. O0beM MEeXIUCHUIUVIMHAPHOI0 Kypca M BUIbI Y4e0OHOH padoThl

Buj yueOHoii padoThl KosmnuecTBo yacos
MaxkcumaJjibHasi yueOHasi Harpy3ka (Bcero) 114
O0s3aTes1bHAs Ay IMTOPHAs yueOHas1 Harpy3Ka (Bcero) 76

B TOM 4HUCJIC:

nabopaTopHbIE PaOOTHI —

PAKTUYECKHUE 3aHSTUS 10
KOHTPOJIbHBIE paOOTHI —
CamocrosiTesibHas padoTa odyuyarierocs (Bcero) 38

HToroBas arrecranus B popme 3auera

MJK 01.03 Opranu3anusi CeKpeTapcKoro 00ca1yKuBaHusi

Pabouas nporpamma MeXAUCHUIUIMHAPHOTO Kypca cooTBeTcTBYET TpeboBanusm GI'OC CIIO.
Bxutrouaer B ce0s 1enb U 3a1a4u Kypea, Mmecto kypcea B ctpykrype OINIOII, TpeGoBanus Kk pe3yapTaraMm
OCBOEHUS Kypca, 00beM Kypca U BUJbl yueOHOW paboThl, cofepxaHue Kypca (ColepiKaHue pas3iesioB
Kypca, BHJIbI 3aHATHI), BUABI U (HOPMBI CAMOCTOSITEIbHON BHEAYAUTOPHOI PabOTHI CTYACHTOB, yueOHO-
METOMYeCKoe U HMH(OPMAIMOHHOE obecneueHue Kypca (OCHOBHAs, AONOJHMUTENIbHAS JINTEPATypa,
nporpaMMHoe obOecrieueHue, 6a3bl 1aHHBIX, HHPOPMALMOHHBIE CIPAaBOYHBIE M ITOMCKOBBIE CUCTEMBI),
MaTepUaIbHO-TEXHUIECKOE 00ecreueHne Kypcea.

1.1 Ob6sacTh NpUMeEHEeHHsI MPOTrPAMMBI MEKTUCIUITHHAPHOTO Kypca

Pabouas nmporpamMma MexAUCHUITMHAPHOTO Kypca SBISETCS YaCThI0 MPOrpaMMBbl MTOJATOTOBKH
cnenuaaucToB cpenHero 3BeHa B cooTBercTBUU ¢ PI'OC CIIO mo cnenmansHocTH 46.02.01
JIoKyMeHTaIlMOHHOE OOecleueHre YIpaBleHUsl U apXUBOBEICHUE, BXOSIIIEH B COCTAB YKPYIMTHEHHOU
rpynnsl cnenuansHoctel 46.00.00 Vicropust u apxeoorus.

12 Mecro MeXIMCUMINIMHAPHOIO Kypca B CTPYKType NpOrpaMMbl HOATOTOBKH
CHEHATUCTOB CpeJHero 3BeHAa: Kypc BXOIUT B MpogeccHOoHaNbHBIH MOAynb «Opranuzanus
JIOKYMEHTAI[MOHHOT0 00ecrieueHus yrpaBieHusl U QyHKINOHUPOBAHUE OPraHU3aALUN».

1.3 Heau 1 3a1a4u MeKAUCUMIIMHAPHOIO Kypca — TPe0OBaHUS K Pe3y/1bTATaM O0CBOCHHS
MEKIUCHUIINHAPHOIO Kypca:

B pe3ynbraTe 0CBOGHUS MEXAUCHUINIMHAPHOTO Kypca 00y4aroLuiics JOIKEeH:

HMeTh NPAKTHYECKHI ONbIT:

— OpraHu3alUy JOKYMEHTAIlMOHHOTO oOOecredeHus yhpaBieHUus U (QYHKIUOHUPOBAHUS
OpraHM3aluiy;

YMeETh:

— IPUMEHITh HOPMATUBHBIE NIPABOBBIE AKThI B YIIPABJIEHYECKON JEATEIBHOCTH;

— INOATrOTaBJIMBATE IPOCKTHI YIIPABICHYCCKUX pemeHHﬁ;



- 00pabaThIBaTh BXOMAIIUE U HUCXOJSIIME JOKYMEHTHI, CHCTEMATH3UPOBATh HUX, COCTaBIATh
HOMEHKJIATYpY J1e1 U GopMHpOBaATh TIOKYMEHTHI B JI€TIa;

- FOTOBUTH U MPOBOAUTH COBEILIAHMUS, JIEJTOBbIE BCTPEUH, MPUEMBI U TTPE3CHTALIUN;

3HATh:

— HOpPMAaTUBHBIEC IPABOBBIC aKTHI B 00JIACTH OPTaHU3AIIUH YIIPABICHYECKOH 1EATEIbHOCTH;

— OCHOBHBIE NpaBUJIa XPAHEHUS U 3aIUTHI CITy:KeOHOU nH(pOpMaLUu.

copmupoBarth cienywumme KOMIETEHIIUN:

- OK 1. IlonuMare CymIHOCTh W COIMMAIBHYIO 3HAYUMOCTh CBOEH Oymymiedt mpodeccuw,
IIPOSIBJIATH K HEW YCTOWYMBBINA UHTEPEC.

- OK 2. Opranun3zoBsIiBaTh COOCTBEHHYIO JESATEIILHOCTD, BEIOUPATh TUIIOBBIE METO/BI U CIIOCOObI
BBITIOJTHEHUS MPOPECCHOHANBHBIX 33/1a4, OIICHUBATh UX dPPEKTUBHOCTh U KAYECTBO.

- OK 3. IlpunuMath peleHusi B CTaHAAPTHBIX M HECTAaHAAPTHBIX CUTYAIUSX M HECTU 33 HUX
OTBETCTBEHHOCTb.

- OK 4. OcymecTBiarh TOHWCK W HCIOJIb30BaHUEC HWHPOPMAIMKM, HEOOXOIUMON IS
3¢ (HEeKTHBHOTO BBIMOJHEHUS MPOPECCHOHANBHBIX 3a7ad, MNPOo(PEecCHOHAIBHOTO W JTUYHOCTHOTO
pa3BUTHSA.

-OK 5. Hcoomp3oBaTh  MH(POPMALMOHHO-KOMMYHUKAITMOHHBIE  TEXHOJIOTHH B
npodeccuoHaNbHOM e TENIbHOCTH.

- OK 6. PaGorarp B KOJJIEKTHBE M KOMaHle, Y(PQPEKTHBHO 0OMIAThCA C KOJUICTaMH,
PYKOBOJICTBOM, IOTPEOUTEISIMHU.

- OK 7. bparp Ha ce0si OTBETCTBEHHOCTh 3a pabOTy WIEHOB KOMAaHJbl (IIOJYMHEHHBIX),
pE3yNbTaT BBINOJIHEHUS 3a/JaHUM.

- OK 8. CamoCTOSTEIIEHO OMPEeATh 3a1a9i MPo(PeCcCHOHATBHOTO U JINYHOCTHOTO Pa3BUTHS,
3aHUMAaTHCS CaMOOOpa30BaHNEM, OCO3HAHHO IJIAHUPOBAThH MOBBIIIEHUE KBATHU(PUKAIIUH.

- OK 9. OpueHTHpOBaTbCS B YCIOBHSX YaCTOH CMEHBI TEXHOJOTHH B MPO(EeCCHOHATBLHOU
NeSITEIbHOCTH.

- IIK 1.1. KoopaunupoBare paboTy opraHuzanuu (MpUEMHOW PYKOBOAUTENS), BECTH MPUEM
IIOCETUTEIIEN.

- IIK 1.2. OcymectBisaATh pabOTy IO OATOTOBKE U IPOBEJCHUIO COBELAHU, IEIOBBIX BCTPEY,
MIPUEMOB U IIPE3ECHTALIUN.

- [IK 1.3. OcymiecTBasITh MOATOTOBKY JEITOBBIX MTOE3/I0K PYKOBOAUTEIS U IPYTUX COTPYTHUKOB
OpraHu3alyy.

- [IK 1.4. OpranuzoBsiBaTh pabodee MECTO CEKpeTapsi U PYKOBOIUTEIS.

- IIK 1.5. OpopmisiTh U perucTpupoBaTh OPraHU3AIHOHHO-PACTIOPSIUTENBHBIE JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKU MX UCTIOJTHEHHUS.

- IIK 1.6. OOpabatreiBaTh BXOASIINE M HCXOJIAIINE IJOKYMEHTBI, CHCTEMAaTHU3HpPOBATh WX,
COCTaBJISITh HOMEHKJIATYpy Je)1 U GOpMUPOBATH JOKYMEHTHI B JI€Ja.

- IIK 1.7. CamocTosaTensHO paboTaTh C JOKYMEHTaMH, COACPKAIUMHU KOH(MUICHIMATBHYIO
nH(}OpPMaIIKIO, B TOM YHUCIIE C TOKYMEHTAMH I10 JINYHOMY COCTaBY.

- IIK 1.8. OcymiectBnaTh TenedoHHOE 00CTyKMBaHNEe, TIPUHUMATH U MepeaaBaTh (PaKchl.

- [IK 1.9. OcymiecTBasTh MOATOTOBKY €I K Mepeaade Ha apXUBHOE XpaHEHUE.

- [IK 1.10. CocraBidth OnMcHu Jeid, OCYLIECTBIATh MOJArOTOBKY €N K Iepelaye B apXuB
OpraHu3aIyy, TOCYJapCTBEHHbIE U MYHHUITUTIATHHBIC aPXHUBHI.

- IIK 1.11. BeizaBath B COOTBETCTBMHM C MOCTYHAIOIIMMH 3alPOCAMHU APXUBHBIE KOMHUHU M
JOKYMEHTBHI.

2 CTPYKTYPA U COAEPKAHUE MEXIUCHUIINIMHAPHOI'O KYPCA

2.1 O0beM MeKIUCHMIIMHAPHOTO Kypca U BUAbI Y4eOHO#i padoThl

Bup yueOHoit padoTbl Oo0bem yacoB

MaxkcumanbHasi yueOHast HAarpy3ka (Bcero) 48

O0s3aTesIbHAsI AYIUTOPHAs Yu4eOHasi Harpy3Ka (Bcero) 32




B TOM YHCIIE:

IIPAKTUYECKHUE 3aHATH 10
CamocrosiTejibHas pa6oTa o0yuyarierocsi (Bcero) 16
B TOM YHCIIE:

- pedepar 4
- paboTa ¢ KOHCIIEKTOM JICKITUI 8
- IOITOTOBKA K MPAKTUYCCKUM 3aHSATUSIM 4
HroroBas arrecrauus B hpopme nuddepeHIIMpoBaHHOTO 3a4ETa

M/IK 02.01 Opranu3anyusi 1 HOpMATHBHO-TIPABOBbIE OCHOBbI APXHBHOIO JeJI1a

Pabouas mporpaMma MEXIUCIHMILIMHAPHOTO Kypca cooTBeTcTBYeT TpeboBanusm ®I'OC CIIO.
Bxuttouaer B ce0s 1esb U 3a1aun Kypea, mecto Kypcea B ctpykrype OIIOII, tpeOoBanus k pe3yiabTaraMm
OCBOCHHUS Kypca, 00beM Kypca M BUIbI yueOHOM paboThl, cofepkaHue Kypca (comepikaHue pa3zieion
Kypca, BUJIbI 3aHATUI), BUABI U (OPMBI CAMOCTOATENBHOM BHEAYAUTOPHOU pabOThI CTY/I€HTOB, y4eOHO-
METOAMYECKOEe M MH(POPMALMOHHOE oOecredeHrne Kypca (OCHOBHasl, JOTOJHHUTENbHAs JUTEpaTypa,
porpaMMHoe obecrieueHue, 6a3bl JaHHBIX, HHPOPMALMOHHBIE CIPABOYHBIE M ITOMCKOBBIE CUCTEMBI),
MaTepHabHO-TEXHUUECKOE 00ecTieYeHne Kypca.

1.1 O6aacTh npuMeHeHus1 padoyeii NporpaMMsl

Pabouas nporpamMmma MexauCUUIUIMHAPHOTO Kypca BXoauT B [IM. 02 «Opranuzanusi apXxuBHOU
U CIIPaBOYHO-MH(DOPMAIIMOHHON pabOThI IO JOKYMEHTaM OPraHU3aLUN» U SIBIISETCS YaCThIO OCHOBHOM
npodeccnoHabHOM 00pa3oBareabHOM nporpammel B coorBeTcTBUU ¢ PI'OC CIIO nmo cienuanbHOCTH
46.02.01 JloxymeHTannoHHOE oOecHedYeHUe YIpaBiICHHUs W apXUBOBEACHUE, BXOISIICH B COCTaB
YKpYIHEHHOU rpynmsl cnenuanbaoctei 46.00.00 Mcropus u apxeosorus.

1.2 MecTo MEKIMCHMIUIMHAPHOIO KYpca B CTPYKType OCHOBHOH NpogeccHOHAIbLHOI
00pa3oBaTeIbHON MPOrpaMMbl: KypC BXOJIUT B TPO(ECCHOHATBHBIA MUK TPOPECCHOHATHLHOTO
Monyna «OpraHuzanus apxXMBHOM M CIIPaBOYHO-MH(OPMALMOHHOW pabOoThl MO JTOKYMEHTaM
OpraHU3aLN».

1.3 Heau 1 3a1a4u MeKIMCUMIJIMHAPHOIO Kypca — TPe0OBaHUS K Pe3yJ1bTAaTaM O0CBOCHHS
MEKIUCHUIINHAPHOIO0 Kypca:

B pe3ynbrare ocBOEHUS MEXIUCIUIUIMHAPHOTO Kypca 00yJaromuics JOMKEH:

HMeTh NMPAKTHYECKHI ONbIT:

- OpraHM3alMyd apXWBHOM M CHPABOYHO-WH(OPMALMOHHOW paboThl MO JOKyMEHTaM
OpraHM3alvy;

yMeTb:

- OPraHU30BBIBATH JIEATEIIBHOCTh apXMBa C YUETOM CTaTyca U MpoQuiIs OpraHu3aluy;

- paboTaTh B cuUCTEMax 3JIEKTPOHHOTO JOKYMEHTO000pOTa;

- ACII0JIB30BATh B JEATEIILHOCTH apXHUBAa COBPEMEHHBIE KOMITBIOTEPHBIE TEXHOJIOTHH;

- IPUMEHSTh COBPEMEHHbIE METOAMKN KOHCEPBALlMU U PECTaBPALUK aPXUBHBIX JOKYMEHTOB;

3HATh:

- CCTEMY apXUBHOT0 yripaBieHus B Poccuiickoii @eaepanuu u opraHu3auu ApXuBHoro ¢GoHaa
Poccuiickoit denepanuu;

- CUCTEMY XpaHEHUsl U 00pabOTKHU TOKYMEHTOB.

chopmupoBaTh ciieaywuue o61mme U NpogeccHoOHaIbHbIE KOMIIETEHIMU:

- OK 1. [lonumarp CymHOCTb M COLMAJIbHYIO 3HAUYMMOCTb CBOEHl Oynyimied mnpodeccum,
IIPOSIBJIATH K HEW YCTOWYMBBIA UHTEPEC.

- OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESATEIILHOCTD, BEIOUPATh TUIIOBBIE METO/BI U CIIOCOObI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3(P(PEKTUBHOCTH U KaYECTBO.

- OK 3. IIpuHMMaTh pemeHns B CTaHAAPTHBIX M HECTAHAAPTHBIX CUTYallUsIX W HECTH 3a HUX
OTBETCTBEHHOCTb.

- OK 4. OcymectBiaTh MMOUCK U HCHOJb30BaHUE HHPOpPMAIMKM, HEOOXOIUMOM IS
3G (GEKTUBHOTO BBHIMOJIHEHUS NPO(PECCHOHANBHBIX 3ajad, MPO(PECCHOHATBHOIO W JMYHOCTHOTO



pa3BUTHSL.

-OK 5. Hcnons3oBath  MHGOPMAIMOHHO-KOMMYHUKAITMOHHBIE  TEXHOJIOTHH B
podecCHOHATLHOM IS TEIILHOCTH.

- OK 6. PabGortatrh B KOJUJICKTMBE M KOMaHze, 3(P(EKTUBHO OOIIAThCA C KOJIJICTaMH,
PYKOBOJICTBOM, TMIOTPEOUTEIISIMU.

- OK 7. bpatp Ha cebsi OTBETCTBEHHOCTh 3a pabOTy WIEHOB KOMAaH[bl (IOJYMHEHHBIX),
pE3yJIbTaT BBIIOJIHEHUS 33 JaHUM.

- OK 8. CamocTosTenbHO ONpeaenaTh 3aaun NpoPecCUOHANIBHOTO U JIMYHOCTHOTO Pa3BUTHS,
3aHUMAaTbCA CaMOO0pa30BaHNEM, OCO3HAHHO IJIAHUPOBATH MOBBIICHHE KBATH(PHUKALINY.

- OK 9. OpueHTupoBaThCsi B YCIOBHUSAX YaCTOH CMEHBI TEXHOJIOTHH B MpodecCHOHATbHOM
JESTEIbHOCTH.

- [IK 2.1. OcyiecTBasTh 3KCIEPTU3Y IEHHOCTH JOKYMEHTOB B COOTBETCTBHUHU C ICHCTBYIOIIMMU
3aKOHO/IaT€bHBIMU aKTaMU U HOPMaTHUBaMHU.

- [IK 2.2. Bectu paboTy B cucTeMax 3JEKTPOHHOTO JOKYMEHTO000pOTa.

- IIK 2.3. Pa3pabatbiBaTh M BecTH KiacCU(UKATOPHI, Ta0eIu M Jpyrue CHPABOYHUKHU TI0
JIOKYMEHTaM OpTraHU3alliHU.

- IIK 2.4. ObecnieunBaTh MPUEM U PAIIMOHAIBHOE pa3MENICHUE TOKYMEHTOB B apXHBE (B TOM
qHclie JOKYMEHTOB I10 JINYHOMY COCTaBYy).

- IIK 2.5. ObecnieunBaTh y4eT U COXPAaHHOCTh JJOKYMEHTOB B apXHBE.

- IIK 2.6. Opranu3oBbIBaTh UCMOJIH30BAHUE APXUBHBIX JJOKYMEHTOB B HAYUHBIX, CIIPABOYHBIX U
MPAKTUYECKUX LETISAX.

- IIK 2.7. OcymecTBisTh OpPraHU3allMOHHO-METOJINYECKOE PYKOBOJACTBO M KOHTPOJb 3a
paboToii apxuBa OpraHU3aIMy U 32 OpraHU3alrei TOKYMEHTOB B JIEJIONPON3BOJICTBE.

2 CTPYKTYPA U COAEP KAHUE MEXIUCIUIIVIMHAPHOI'O KYPCA

2.1 O0beM MekIMCUMIIMHAPHOI0 Kypca U BUAbI YUeOHO# padoThl

Bup y4yeOHoii padoThI O0BeM yacoB
MakcumaJjibHasi yueOHasi HArpy3Ka (Bcero) 120

O0s13aTesIbHAs AyIMTOPHAs yueOHas1 Harpy3Ka (Bcero) 80
B TOM YHUCJIE:

IPAKTUYECKHE 3aHATUS 10
CamocrosiTesibHas padoTa odyuyarouerocs (Bcero) 40
B TOM YHUCJIE:

- pedepar 15
- paboTa ¢ KOHCIIEKTOM JISKIIH 13
- MOATOTOBKA K MPAKTUYECKUM 3aHSATUSIM 12
Hrorosas arrecrauus B Gopme nuddhepeHImpoBaHHOTO 3a4eTa

M/K 02.02 I'ocynapcTrBeHHbIe, MyHUIIUTNIAJIbHbIE ADPXUBBI U APXUBbI OPraHU3aLUil

Pabouas nporpamma MeXAUCHUIUIMHAPHOTO Kypca cooTBeTcTBYeT TpeboBanusim ®I'OC CIIO.
Bxuttouaer B ce0s 11en1b U 331a4u Kypea, Mmecto kypcea B ctpykrype OINIOII, TpeboBanus k pe3yiabratamMm
OCBOCHHS Kypca, 00beM Kypca W BHUJIBI YI4E€OHOUM paboThI, COJIep)KaHue Kypcea (comep aHue pas3ziesioB
Kypca, BUJIbI 3aHATUI), BUABI U (OPMBI CAMOCTOSITEIbHOIN BHEAYUTOPHOM pabOTHI CTYAEHTOB, y4eOHO-
METOAMYECKOEe W MHPOPMAIMOHHOE OOecredeHrne Kypca (OCHOBHasl, JOTOJHHTENbHAS JUTEparypa,
nporpaMMHoe obecrieueHue, 6a3bl JaHHBIX, HHPOPMALMOHHBIE CIPABOYHBIE M IMOMCKOBBIE CUCTEMBI),
MaTepHaIbHO-TEXHUYECKOe oOecTieueHne Kypcea.

1.1 Ob6aacTh NpUMeHeHHsI NPOrPaAMMbI ME:KIUCIUIITIMHAPHOTO Kypca
Pabouas mporpamMmma MeXAMCLUUIUIMHAPHOTO Kypca SIBISETCS 4YacThbi0 NMPUMEPHONH OCHOBHOM
npodeccuoHanbHo  oOpa3oBaTtenbHOM  mporpammbel 1o cneumansHoct  CIIO  46.02.01



JIOKyMEHTAIIMOHHOE 00ecTieYeHne YIPaBICHHs U apXUBOBEICHUE.

1.2 MecTo MeXIMCUMIIMHAPHOIO Kypca B CTPYKType OCHOBHOI mNpodeccnoHaIbHOI
o0pa3oBaTe/IbHOIM NMPOrpaMMBbl: KypC BXOJUT B NMpodeccHoHanbHbI LUK (MOoaysb «Opranusanus
apXUBHOH M CIIPaBOYHO-MH(POPMALIMOHHON PabOTHI IO JOKYMEHTaM OpPTraHU3AIII).

1.3 Hesn 1 3a1a4u MeKIMCHUILIMHAPHOTO Kypca — Tpe0oBaHuUs K pe3y/IbTaTaM O0CBOEHHUS
MeKIMCHUIINHAPHOIO Kypca:

B pe3ynbrare ocBO€HUS MEXIUCIUIUIMHAPHOTO Kypca 00y4aroIuics JODKEH:

UMETb IPAKTUYECKUN OIIBIT:

- OpraHu3ali AapXWBHOM ¥ CHPaBOYHO-WH(POPMAIMOHHONH pabOThl MO JIOKyMEHTaMm
OpraHu3aluy;

YMETh:

- OpPraHU30BBIBATH JIEATEIILHOCTh apXHUBa C YUETOM CTaTyca U MpoQUIIs OpraHu3aluy;

- paboTaTh B CUCTEMAX 3JIEKTPOHHOTO JOKYMEHTOO00POTa;

- UCTOJIb30BATh B JIEATEIILHOCTH apXMBa COBPEMEHHBIE KOMITBIOTEPHbIE TEXHOJIOTUH;

- IPUMEHSTh COBPEMEHHbIE METOAUKN KOHCEPBALIMU U PECTaBPALIMU APXUBHBIX JJOKYMEHTOB;

3HATh!

- CHCTeMY apXHBHOTO yripasieHus B Poccuiickoii @enepannu u opranuzanuu ApXxuBHOTo GpoHaa
Poccuiickoit denepaiuu;

- CUCTEMY XpaHEHUs U 00pabOTKHU TOKYMEHTOB.

copMupoBaTh cieayomue o0mme H NpogeccHoHATbHbIE KOMIIETEeHIIUH:

- OK 1. [lonumarp CcymHOCTb M COLMAJIbHYIO 3HAUYMMOCTb CBOEH Oynyiied mnpodeccuw,
HPOSIBJISATH K HEM yCTOMUYMBBINA UHTEpEC.

- OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JICATEIBHOCTD, BEIOUPATH TUITOBBIE METOBI U CTIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3()(HEKTUBHOCTH U KaYECTBO.

- OK 3. IlpuHuMaTh pelieHuss B CTaHAApTHBIX M HECTAHAAPTHBIX CUTYalUsX M HECTU 332 HUX
OTBETCTBEHHOCTb.

- OK 4. OcymecTBiATh TOUCK ¥ HCHOJb30BaHWE HH(pOpPMAIUKH, HEOOXOIUMOU s
3G (GEKTUBHOTO BBIMOJHEHUS NPO(PECCHOHANBHBIX 3aJad, NPOPEeCCHOHATBHOIO W JMYHOCTHOTO
pa3BUTHS.

-OK 5. Hcnome3oBaTh  MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJIOTUM B
MpoeCCUOHAIBHON e TEIHHOCTH.

- OK 6. PaGorarb B KOJJIEKTHBE M KOMaHJe, 3(PQPEKTHBHO 0OLIaTbCs € KOJUIETaMH,
PYKOBOJICTBOM, IOTPEOUTEISIMHU.

- OK 7. Bbpatp Ha cebsi OTBETCTBEHHOCTh 3a pabOTy WICHOB KOMAaHJbI (MOJIYMHEHHBIX),
pe3yNbTaT BBIOJIHEHUS 33 JaHUM.

- OK 8. CamocTosATeNnbHO OnpenenaTh 3a/1a4i Npo(ecCHOHAIBHOTO ¥ JIMYHOCTHOTO Pa3BUTHSA,
3aHUMAaThCS CaMO0Opa30BaHNEM, OCO3HAHHO MIJIAHUPOBAThH MOBBIIIEHNE KBATU(PUKALIUY.

- OK 9. OpueHTupoBaThcs B YCIOBHMSIX YacTOH CMEHBI TEXHOJOTUH B MpPOQecCHOHATBHON
NeSITEIbHOCTH.

- IIK 2.1. OcymecTBasTh 9KCIIEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBUH C ACUCTBYIOLIUMHU
3aKOHOAATEIbHBIMU aKTaMU U HOPMaTHBaMH.

- 1K 2.2. Bectu paboTy B cucTeMax 3JeKTPOHHOTO IOKYMEHTOO00pOoTa.

- IIK 2.3. Pa3pabarbiBaTh W BeCTH KJacCHU(pUKATOphI, Tabelu W Ipyrue CIPaBOYHUKU IIO
JIOKYMEHTaM OpTraHU3alHH.

- [IK 2.4. ObecneunBath MpUeM U parlMOHAIIBHOE pa3MeIIeHUe JOKYMEHTOB B apXuBe (B TOM
4HCJIe JOKYMEHTOB I10 JINYHOMY COCTaBY).

- [IK 2.5. ObecrnieunBaTh y4eT U COXPAaHHOCTh IOKYMEHTOB B apXHUBE.

- IIK 2.6. Oprann3oBbIBaTh UCNOJIb30BAHUE APXUBHBIX JOKYMEHTOB B HAYUHBIX, CIIPABOYHBIX U
MPAKTUYECKHX IIeJISX.

- IIK 2.7. OcymecTBiasTh OpPraHW3allMOHHO-METOINYECKOE PYKOBOACTBO M KOHTPOJIb 3a



paboToii apxuBa OpraHu3alMy 1 3a OpraHu3anueil TOKYMEHTOB B 1€JI0MPOU3BO/ICTBE.
2 CTPYKTYPA U COAEP KAHUE MEXIUCIUIINIMHAPHOI'O KYPCA

2.1 O0beM MekIUCHIMINIMHAPHOIO Kypca U BUAbI Y4eOHO#i padoThl

Buj y4eoHoii pa6oThl O0beM yacoB
MakcumajibHasi ydyeOHasi HATpy3Ka (Bcero) 128
Oo6s13aTesibHAsI ayIUTOPHAsI y4eOHAasi HATPY3Ka (Bcero) 85
B TOM YHUCIJIE:

- CEMHUHApPCKUE 3aHATUS 10

CamocrosiTejbHas padoTa ody4yaroierocsi (Bcero) 43
B TOM YHCIIE!
- pedepar 15
- paboTa ¢ KOHCIICKTOM JICKITUI 15
- MOATOTOBKA K MPAKTUYCCKUM 3aHSATUSIM 13
Hrorosas arrecranus B hopme nudepeHmpoBaHHOro 3a4era

MK 02.03 MeToanka U NpaKTHKA apXUBOBeIeHUSI

Pabouas nporpamma MeXAUCHUIUIMHAPHOTO Kypca cooTBeTcTBYET TpeboBanusm ®I'OC CIIO.
Bxuttouaer B ce0s 1einb U 3a1a4u Kypea, Mmecto kypcea B ctpykrype OIIOII, TpeboBanus k pe3yiabratam
OCBOEHUS Kypca, 00beM Kypca U BUJbI yueOHOM paboThl, coliepkaHue Kypca (coaepixaHue pa3/iesioB
Kypca, BHJIbI 3aHATHI), BUABI U (YOPMBI CAMOCTOSITEIbHON BHEAYAUTOPHOI PabOTHI CTYACHTOB, yueOHO-
METOIUYeCcCKoe U HMH(OPMAIOHHOE oOecreueHne Kypca (OCHOBHAs, JONOJIHUTENbHAS JIHTEPaTypa,
nporpaMMHoOe oOecrieueHue, 0a3pl JaHHBIX, HH(OPMAIMOHHbBIE CIIPAaBOYHBIC M MOUCKOBBIE CHCTEMBI),
MaTepUaIbHO-TEXHUIECKOE oOecreueHne Kypcea.

1.1 Ob6snacTh NpUMeHeHHUs MPOrPAMMBI ME:KIUCIUIIIMHAPHOTO Kypca

Pabouass nmporpamma  MEXIUCLUIUIMHAPHOIO  Kypca  SBISETCS  4YacTbl0  OCHOBHOM
npodeccruoHaabHOM 00pazoBaTenbHON mporpammsl B coorBeTcTBUM ¢ PI'OC CIIO no crnenuaibHOCTH
46.02.01 JloxkyMeHTallMOHHOE OOEeCIeYeHUEe YINPABICHUS U apXUBOBEIACHHUE, BXOJAIIEH B COCTaB
YKpyIHEHHOU rpynmnsl cnenuansHocter 46.00.00 Mcropust u apxeosorus.

1.2 MecTo MexXIMCOMILIMHAPDHOIO Kypca B CTPYKType OCHOBHOH HNpodeccHOHANbHON
o0pa3oBaTeIbHON MPOrpaMMbI: KypC BXOAUT B MpodecCHOHaIbHBIA LUK (Moaynb «OpraHuzanus
apXUBHOH U CIIPaBOYHO-MH(POPMALIMOHHOM pabOThI 110 JOKYMEHTaM OpPTraHU3aLII»).

1.3 Heau 1 32524 MeKAMCOIUIIMHAPHOIO Kypca — TPe0OBAaHUA K Pe3y/1bTATaAM OCBOCHUS
MEKIUCHUIINHAPHOTO Kypca:

B pe3ynbraTe 0CBOGHUS MEXAUCHUIIMHAPHOTO Kypca 00yJarouiics JOKeH:

UMETH HpaKTH‘IeCKI/Iﬁ OIIBIT:

- OpraHu3aly apxXMBHOM UM CHPaBOYHO-MH(OPMAIMOHHOM pabOThl MO JIOKyMEHTaMm
OpraHu3aliiy;

YMETh:

- OpPraHU30BBIBATh JEATEIBHOCTh apXHBa C YUETOM cTaryca U Mpoduis opraHu3aluy;

- paboTaTh B CUCTEMAX 3JIEKTPOHHOTO JOKYMEHTOO00POTa;

- UCIIOJIB30BATh B ACATCIIBHOCTHU apXrBa COBPEMCHHBIC KOMITBIOTCPHBIC TEXHOJIOTHUH,

- IPUMEHATh COBPEMEHHBIE METOANKN KOHCEPBALMU U PECTaBPALIUN APXUBHBIX JOKYMEHTOB;

3HATh:

- CUCTeMY apXHMBHOT 0 yripasiieHus B Poccuiickoii @enepannu u opranuzanui ApXuBHoro GpoHaa
Poccuiickoit denepanuu;

- CUCTEMY XpaHEeHHsI U 00pabOTKU TOKYMEHTOB.



c(hopMHUPOBATH CIEAYIOIIHE 00IIHE U MPOPECCHOHATBHBIE KOMITETCHIINU:

- OK 1. [lonuMarp CymIHOCTh W COIMATBHYIO 3HAYUMOCTH CBOCH Oymymiei mnpodeccuu,
IIPOSIBJIATH K HEW YCTOWYMBBINA UHTEPEC.

- OK 2. Opranun3oBsIBaTh COOCTBEHHYIO JESATEIILHOCTD, BEIOUPATh TUIIOBBIE METO/BI U CIIOCOObI
BBITIOJTHEHUS MPOPECCHOHANBHBIX 3a/1a4, OIIEHUBATh MX dPPEKTUBHOCTH M KAUYECTBO.

- OK 3. IlpunuMaTh pemeHus: B CTaHAAPTHBIX M HECTAaHAAPTHBIX CUTYallUsX M HECTU 3a HUX
OTBETCTBEHHOCTb.

- OK 4. OcymecTBiarh TOWCK W HCIOJb30BaHUEC HWH(POPMAIMKM, HEOOXOIUMON IS
3¢ (HEeKTHBHOTO BBINMOJHEHUS MPOPECCHOHANBHBIX 3a7ad, NPo(PEecCHOHAIBHOTO W JTUYHOCTHOTO
pa3BUTHA.

-OK 5. Hcoomp3oBaTh ~ MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTUH B
npodeccuoHanbHOM e TEIbHOCTH.

- OK 6. PaGorarpb B KOJJIEKTHBE M KOMaHje, A>(PQPEKTHBHO 0OLIaTbCs C KOJUIETaMH,
PYKOBOJICTBOM, OTPEOUTEISIMHU.

- OK 7. Bbparb Ha cebsi OTBETCTBEHHOCTh 3a pabOTy WICHOB KOMAaH[bI (TIOJYMHECHHBIX),
pE3yNbTaT BINOJIHEHUS 33a/JaHUM.

- OK 8. CamocToATeNbHO ONpeneNiTh 3a1a4i Mpo(hecCHOHATBHOTO ¥ JIMYHOCTHOTO PAa3BUTHA,
3aHUMAaThCS CaMO0Opa30BaHUEM, OCO3HAHHO MJIAHUPOBAThH MOBBIIIEHUE KBATHU(UKAIIUY.

- OK 9. OpueHTHpOBaTbCS B YCIOBHSX YacCTOM CMEHBI TEXHOJIOTHH B MPOQEeCcCHOHATHHON
NeSITEIbHOCTH.

- [IK 2.1. OcymiecTBasTh SKCIIEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBUU C ACHCTBYIOLIUMU
3aKOHOAATEIbHBIMU AaKTaMU U HOPMATHBAMH.

- [IK 2.2. Bectu paboTy B cucTeMax 3JEKTPOHHOTO JOKYMEHTO000pOTA.

- IIK 2.3. Pa3pabatbiBaTh W BeCTH KIacCH(pUKATOPHI, TaOeNu W Ipyrue CIPaBOYHUKU IIO
JIOKYMEHTaM OpraHU3aliHu.

- IIK 2.4. OGecnieunBath MpUEM U PAlIMOHAIBHOE pa3MElICHHE JOKYMEHTOB B apXHBE (B TOM
quClie JOKYMEHTOB 110 JINYHOMY COCTaBY).

- [IK 2.5. ObecrnieunBaTh y4eT U COXPAHHOCTh JIOKYMEHTOB B apXHUBE.

- 1K 2.6. Opranu3oBbIBaTh UCIOJIb30BaHUE APXUBHBIX JOKYMEHTOB B HAYUHBIX, CIPABOYHbIX U
MPAKTUYECKHX IIEIIAX.

- [IK 2.7. OcymiecTBisTh OpraHU3aIllMOHHO-METOAMYECKOE PYKOBOJCTBO M KOHTPOJIb 3a
paboToii apxrBa OpraHU3aIMH U 32 OpraHu3aluell TOKYMEHTOB B JeOMPOU3BOICTBE.

2 CTPYKTYPA U COAEP KAHUE MEXIUCIUIINIMHAPHOI'O KYPCA

2.1 O0beM MeKAMCIMINIMHAPHOIO Kypca U BUIbI Y4eOHO# padoThl

Bun yuyeoHoii paboThl O0beM yacoB
MakcumanbHas yyeOHasi Harpy3ka (Bcero) 120

O0s3aTesIbHAsI AYIUTOPHAs YUeOHAsi Harpy3Ka (Bcero) 64
B TOM YHCIIE:

MPAKTUYECKHE PaOOTHI 10
CamocrosiTesibHas padoTa o0yuyariuierocs (Bcero) 40
B TOM YHCIIE:
- pedepar 14
- paboTa ¢ KOHCIIEKTOM JICKITUH 12
- IOJITOTOBKA K MPAKTHYECKUM 3aHSATUSIM 14
Hrorosasi arrectanus B popme auddepeHnpoBaHHOro 3a4era

MK 02.04 O6ecnneyeHue COXpPAHHOCTH JOKYMEHTOB

Pabouas nporpamMma MeXIUCHMITIMHAPHOTO Kypca cooTBeTcTBYeT TpeboBanusm ®I'OC CIIO.
Bxurouaet B cebst 1ienp U 3a71a4n Kypea, Mecto Kypca B ctpykrype OIIOII, TpeboBanus k pesynbratam



OCBOEHUS Kypca, 00beM Kypca U BUIBI yueOHOU paboThl, cofepxkaHue Kypca (ColepikaHue pas3iesioB
Kypca, BUJIbI 3aHATHI ), BUIBI U (DOPMBI CAMOCTOSATEIILHON BHEAYTUTOPHOM paObOTHI CTYAECHTOB, Y4eOHO-
METOAMYECKOEe M MH(POPMALMOHHOE oOecredeHrne Kypca (OCHOBHasl, JONOJHHUTENbHAs JUTEpaTypa,
nporpaMMHoe o0ecrieueHue, 0a3bl TaHHBIX, THPOPMAIMOHHBIC CIIPABOYHBIC M MMOMCKOBBIC CUCTEMBI),
MaTepHaIbHO-TEXHUUECKOE 00ecIieYeHne Kypca.

1.1 Ob6aacTh npuMeHeHHus1 padoyeil IPOrpaMMbl MeKIMCIUIIIMHAPHOIO Kypca

Pabouas mporpamMma MeEXIMCHMILUIMHAPHOIO Kypca SIBJISETCS YacThlO NPO(ecCHOHANIBHOTO
monynsi «OpraHu3anus apXwBHOH M CHpPaBOYHO-MH(POPMALMOHHOM pabOThl MO JOKYMEHTaM
opranuzanun» B coorBeTcTBUU ¢ PI'OC CIIO mo cnenuanbHOCTH SIBISETCS YAaCThIO IPOrPaMMBbI
IIOArOTOBKH CIIELIUAIUCTOB cpeaHero 38eHa B cooTBeTcTBUU ¢ PI'OC CIIO no cneunansHoctr 46.02.01
JIOKyMEHTallMOHHOE 00eclieyeHne YIpaBiIeHNUs U apXHUBOBEIEHUE, BXOSIIEH B COCTaB YKPYITHEHHON
rpynnsl cnenuansHoctel 46.00.00 Mcropust u apxeosorus.

1.2 MecTo MeXIMCUMILIMHAPHOIO Kypca B CTPYKType OCHOBHOI mNpodgeccHoHAIbHOI
o0pa3oBaTe/IbHOM NMPOrpaMMBbI: KypC BXOAUT B NPO(EeCCHOHAIBHBIM LUK MPOpECCHOHATBLHOIO
Monyna «OpraHuzanus apXWBHOM M CIPaBOYHO-MH(MOPMALMOHHOW pabOThl IO JTOKYMEHTaM
OpraHu3aLN».

1.3 leaun 1 321241 MeKTUCHUIIIMHAPHOTO Kypca — TPe0OOBaHUS K Pe3yJIbTATAM OCBOCHUS
MEeKIUCHUIINHAPHOTO Kypca:

B pesynprate OCBOGHMS MEXAMCLUIUIMHAPHOIO Kypca OOydaromMiics [OJDKEH: HMeThb
NPAKTHYEeCKHUH ONBIT:

- OpraHu3anuy obecrnedyeHus] HOPMAaTUBHbBIX YCIOBUN XpaHEHUS! ApXUBHBIX IOKYMEHTOB;

yMeTb:

- 000py10BaTh NOMEIIIEHHUS apXHBa C yU€TOM TpeOOBaHUI 6€3011acHOCTH;

- OPraHNU30BBIBATH PAOOTY YNTAIILHOTO 3214,

- OCYILECTBJIATh XPAaHEHUE APXUBHBIX JIOKYMEHTOB B apXHBOXPAHMIINLIIE;

- IPUMEHSTh COBPEMEHHbBIE METOAMKN KOHCEPBALMU U PECTaBPALIUK aPXUBHBIX JOKYMEHTOB;

3HATh:

- CCTEMY apXUBHOT0 yripaBieHus B Poccuiickoii @denepanuu u opraHu3auid ApXuBHOTo GoHaa
Poccuiickoit denepanuu;

- CUCTEMY XpaHEHUs1 U 00pabOTKHU TOKYMEHTOB.

copmupoBarth ciaenywomue o0mme 1 NpopecCHOHAIbHbIC KOMIICTCHIIUH

- OK 1. [lonumarp cymHOCTb M COLMAJIbHYIO 3HAUYMMOCTb CBOEH Oynyiied mnpodeccuw,
IIPOSIBJIATD K HEW YCTOWYMBBINA UHTEPEC.

- OK 2. Opranun3oBbIBaTh COOCTBEHHYIO J€SATENILHOCTD, BEIOUPATh TUIIOBBIE METO/ABI U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHAIBHBIX 3a/1a4, OLIEHUBATh UX 3()(EKTUBHOCTh M KaYECTBO.

- OK 3. IlpuHuMaTh peleHusl B CTaHJAPTHBIX M HECTAHAAPTHBIX CUTYalUsX M HECTU 33 HUX
OTBETCTBEHHOCTb.

- OK 4. OcymectBiaTh MOUCK U HCHOJb30BaHUE HHPOpPMAIMKM, HEOOXOIUMOM IS
3G (GEKTUBHOTO BBIMOJHEHUS NPOPECCHOHATBHBIX 3aJad, MPO(PECCHOHAIBHOIO U JMYHOCTHOTO
pa3BUTHS.

-OK 5. Hcnome3oBaTh ~ MH(POPMALMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJIOTUM B
PO eCCHOHAIBHON e TEHHOCTH.

- OK 6. PaGorarb B KOJJIEKTHBE M KOMaHJe, 3(PQPEKTHBHO 0OLIaTbCs € KOJUIETaMH,
PYKOBOJICTBOM, IOTPEOUTEIIMHU.

- OK 7. Bbpate Ha cebsi OTBETCTBEHHOCTh 3a pabOTy YIEHOB KOMAaH[bI (TIOJYHMHEHHBIX),
pe3yNbTaT BHINOJIHEHUS 3a/JaHUH.

- OK 8. CamocTosATeNnbHO ONpeneNnaTh 3a1a4i Npo(ecCHOHAIBHOTO U JIMYHOCTHOTO PAa3BUTHSA,
3aHMMAaTbhCA CaMO0Opa30BaHNEM, OCO3HAHHO MJIAHUPOBATh MOBBIIIEHNE KBATU(DUKAIINH.

- OK 9. OpueHTupoBaThcs B YCIOBHMAX YacTOMl CMEHBI TEXHOJIOTMH B NpOQecCHOHaTbHON



NESTEIbHOCTH.

- [IK 2.1. OcyiiecTBasiTh 3KCNEPTU3Y IEHHOCTH JOKYMEHTOB B COOTBETCTBHHU C IEUCTBYIOIIMMU
3aKOHOJATEIbHBIMU aKTaMU U HOPMaTHBaMH.

- [IK 2.2. Bectu paboTy B cucTeMax 3JEKTPOHHOTO JOKYMEHTO000pOTa.

- IIK 2.3. Pa3pabatbsiBaTh M BecTH KJiacCU(UKATOPHI, Ta0edu M Jpyrue CHPABOYHUKHU TI0
JIOKYMEHTaM OpTaHU3alliHU.

- IIK 2.4. ObecnieunBaTh MpUEM U PAIIMOHAIBHOE pa3MENICHUE JOKYMEHTOB B apXHBE (B TOM
qHclie JOKYMEHTOB I10 JINYHOMY COCTaBY).

- IIK 2.5. ObecnieunBaTh y4eT U COXPAaHHOCTh JIOKYMEHTOB B apXHBE.

- 1K 2.6. Opranu3oBbIBaTh UCMHOJIb30BAHUE APXUBHBIX JJOKYMEHTOB B HAYUHBIX, CIIPABOYHBIX U
MPAKTUYECKUX LETIAX.

- IIK 2.7. OcymecTBiaTh OpPraHU3allMOHHO-METOJIMYECKOE PYKOBOJCTBO U KOHTPOJIb 3a
paboToii apxuBa OpraHu3alyy U 3a OpraHu3anueil T0KyMEHTOB B JI€JIONPOU3BOICTBE.

2 CTPYKTYPA U COAEP KAHUE MEXIUCIUIINIMHAPHOI'O KYPCA

2.1 O0beM MekIMCUMIIMHAPHOTO Kypca U BUAbI Y4eOHO#i padoThl

Buj yueOHoit padoThI O0bem yacoB

MakcumajibHasi ydeOHast HAarpy3Ka (Bcero) 90
Oobs13aTesIbHAs ayAUTOPHAs Y4eOHasi HATPY3Ka (Bcero) 60
B TOM YHCIIE!

MPAKTHYCCKHUE 3aHATUS 10
CamocrosiTesibHas padoTa odyuyarinerocs (Bcero) 30
B TOM YHCJIE:

- pedepar 10
- paboTa ¢ KOHCIIEKTOM JICKIIHIA 10
- MOJITOTOBKA K NMPAKTHYECKUM 3aHSATUSIM 10
Hrorosas arrecranus B popme auddepernnpoBanHoro 3auyera

MK 02.05 Opranu3anust 3aiiuThl KOHQUIEHIMATbHOH HHPOPMALIHT

Pabouast mporpamMmma MeXIUCIUIUIMHAPHOTO Kypca cooTBeTcTBYeT TpeboBanusm GI'OC CIIO.
BxorouaeT B cebs 11e1b U 3a1auu Kypca, mecto kypca B ctpykrype OIIOII, TpeboBanus k pe3yipTaTam
OCBOEHHUS Kypca, 00beM Kypca M BUIbI yueOHOM paboThl, cojiepkaHue Kypca (coaepikaHue pa3zenion
Kypca, BUAbI 3aHATHH ), BUABI U (POPMBI CAMOCTOATEIBHONU BHEAYJUTOPHOU pabOTHI CTY/I€HTOB, y4eOHO-
METOAMYECKOEe M MH(POPMALMOHHOE o0ecledeHne Kypca (OCHOBHAs, JOIMOJHUTEIbHAs JUTEpaTypa,
IporpaMMHoOe obecrieueHue, 0a3bl TaHHBIX, THPOPMAIIMOHHBIE CIIPABOYHBIE U TIOUCKOBBIE CHUCTEMBI),
MaTepHalIbHO-TEXHUUECKOe o0ecreyeHne Kypca.

1.1 Obn1acTh NpUMMeHEeHHUs POTPaMMBbl MeKIUCHUIIMHAPHOTO Kypca

Pabouass nmporpamMmma  MEXIUCLUIUIMHAPHOTO  Kypca  SBISETCS  4YacThlO  OCHOBHOM
npodeccuoHaIbHONM 00pa30BaTEIbHOM MPOTrpaMMBbl MOATOTOBKM CHEIMAIMCTOB CPEAHEro 3BEHa B
cootBeTcTBUM ¢ PI'OC 3+mo cnenuansHoct 46.02.01 JlokymMeHTallMOHHOE 0OecieyeHe yIpaBIeHus
U apXMBOBEICHME, BXOJAIIEH B COCTaB YKPYNHEHHOM rpynmnsl cnenuanbsHocTeil 46.00.00 Mcropust u
apXeoJIoTUsl.

1.2 MecTo MeXIMCUMIIMHAPHOIO Kypca B CTPYKType OCHOBHOH NpodeccHoHATbHOMI
o0pa3oBaTeIbHOI  NPOrpaMMbl:  MEKIWCHMIUIMHAPHBIM ~ Kypc  «OpraHmsanus  3alluThbl

KOH(HISHIIMATBbHON HH()OpMAIII BXOIUT B MPO(HECCHOHATBHBIA MOJTYJIb.

1.3 Heau 1 3a1a4M MeKIMCIUIIMHAPHOIO Kypca — TPe0OBAaHUSA K Pe3y/1bTATaM O0CBOCHHS



Y4eOHO# JMCIHUIIJIMHbI:

Hesablo U3ydeHnss MEXIUCIMIUIMHAPHOTO Kypca «OpraHu3anus 3aluThl KOH(PUIEHINAIbHON
uHbOpMAUN» SBISIETCS CHUCTEMATHU3allUsl BONPOCOB YCTAHOBJIGHUS HOPM M TpeOOBaHUN I
obecreyeHns: COXpaHHOCTH JIOKYMEHTOB.

JlaHHast 11e7Tb MOXKET OBITh JJOCTUTHYTA MOCPEACTBOM PEIICHHS CISIYIONNX 3a4ay4:

- U3y4eHHE TEOPETUYECKUX BOIPOCOB, IMOCPEICTBOM JIEKLIMOHHBIX 3aHATUH M paboTOH C
JIOTIOJIHUTEIbHBIMU UICTOYHUKAMU CAMOCTOSATEIBHO;

- 3aKpeIuIeHUe MOJy4YeHHON MH(OpMaIMK B XO/€ BBITOJHEHUs IPAKTUYECKUX 3aHATUH U MPU
BBITIOJIHEHUH CaMOCTOSATEIbHOM paboThl 00yJarOMIUXCSl.

B pe3ynbraTe 0cCBOGHUS MEXINUCIHUILIMHAPHOIO KOMITJIEKCa 00yUYarOIIMNACS T0JIKEH:

HMeTh NpeJcTaBJIeHue:

- 0 B3aUMOCBs3H Kypca «Opranu3anus 3aluThl KOHQUAESHIHNATBHOW HHPOPMALUNY C APYTUMU
o01menpoecCHOHATBHBIMU U CHIEIUATBHBIMUA AUCIUTUINHAMUY;

3HATh!

- IPUHIUIIBI OPraHU3aAMY 3aIIUIICHHOT0 KOH(PUASHIINATBFHOTO JOKYMEHTO000pOTa;

- YCTAHOBJICHHbIE HOPMBI U TpeOOBaHUs 111 00ECIIEYEHUsI COXPAHHOCTH JOKYMEHTOB;

- BUZBI, POPMBI, TEXHOJIOTHIO TPOLIEAYP yUeTa U KOHTPOJIS TOKYMEHTOB

yMeTb:

- paboTaTh ¢ JOKYMEHTAaMH B COOTBETCTBUU C TPEOOBAHUSIMHU KOH(UACHIUATEHOCTH.

OCBOUTH KOMIIETEHIIMH, COOTBETCTBYIOIIMM BHIAM JAeATE/ILHOCTH:

OK 1 IloHMMAaTh CyIIHOCTH U COIMATIBHYIO 3HAYMMOCTh CBOEH Oyaymiei npodeccuu, mposiBIIsATH
K HEH yCTOMYMBBIN UHTEPEC;

OK 2 Opranu3oBbIBaTh COOCTBEHHYIO JCSTEIBHOCTh, OIPEACISATh METOJIbI W  CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3(PPEKTUBHOCTh U Ka4ECTBO;

OK 3 IlpuHuMaTh penieHusl B CTaHAAPTHBIX W HECTAHJAPTHBIX CUTYalUSX U HECTH 3@ HUX
OTBETCTBEHHOCTb;

OK 4 OcymiecTBisiTh NOUCK, aHAJIU3 U OLIEHKY HH(OpMalK, HEOOXOAUMOM JUIsl IOCTAHOBKHU U
peleHust MpoecCUOHAIBHBIX 3a/1a4, TPOPECCHOHATBHOTO U IMYHOCTHOTO Pa3BUTHS;

OK 5 Hcnonb3oBaTh UH(POPMAIIMOHHO-KOMMYHHUKAITUOHHBIC TEXHOJIOTUU JU1sL
COBEpPILLIEHCTBOBAHUS MPO(ECCHOHATILHON AEATEIbHOCTH;

OK 6 PaboraTh B KOJIJIEKTUBE U KOMaH/]le, 00ECIIeUnBaTh €€ CIIoUueHue, 3PPEKTUBHO 00IIATHCS
C KOJUIEraMH, pyKOBOJICTBOM, IIOTPEOUTEISIMH;

OK 7 Bpatb Ha ce0s OTBETCTBEHHOCTD 3a pabOTy YIEHOB KOMaH[Ibl (TIOAYMHEHHBIX), pE3yJbTaT
BBITIOJIHEHUS 3aJaHN;

OK 8 CamocTosiTenbHO ONpeAeNnsaTh 3aJaud MPo(EecCHOHAIBHOIO U JIMYHOCTHOTO Pa3BUTHS,
3aHUMaTbCs CaMOO0pa30BaHNEM, OCO3HAHHO IJIAHUPOBATH MOBBIILIEHUE KBATU(PUKALINY;

OK 9 OpueHTupoBaThCs B YCIOBUSX 4YacTOH CMEHbl TEXHOJOTHMH B HpodecCHOHaIbHOU
JESITENIBHOCTH;

I[IK 1.6 OOpabaTeiBaTh BXOIAIIME MW MCXOASAIINE JTOKYMEHTBHI, CHCTEMaTHU3UPOBATHh WX,
COCTaBJISATh HOMEHKJIATYpPY /€1 U (OpMHUPOBATh JOKYMEHTHI B JI€TIa;

[IK 1.7 CamocTosiTenbHO paboTaTh € JOKYMEHTaMH, COACPKANIUMHU KOH(PHUACHIIMAIBHYIO
MH(pOPMaIIHIO, B TOM YHUCIIE C JOKYMEHTAaMH I10 JINYHOMY COCTaBY;

IIK 1.9 OcymecTBasTh MOATOTOBKY JEJ K Mepeade Ha apXUBHOE XPaHEHHUE;

IIK 1.10 CocTaBiATh ONUCHU i€, OCYHIECTBIISTh MOATOTOBKY €Nl K MEpeaaue B apXuB
OpraHM3aliy, FOCy1apCTBEHHbIE 1 MYHUIIUTIAIbHbBIE APXUBBI;

IIK 2.1 YyacTBOBaTh B paboTe MO SKCIEPTHU3E IEHHOCTH JOKYMEHTOB B COOTBETCTBUHU C
NeHCTBYIOIMMU 3aKOHOIaTEIbHBIMU aKTaMU U HOPMaTHUBaMU;

I1IK 2.2 Bectu paboTy B cucTemMax 3JeKTPOHHOTO JOKYMEHTOO0O0pOTa;

I1IK 2.3 PazpabatbiBaTh U BecTH Ki1accu(UKATOPbI, TAOETU U UHbIE CIIPABOYHHUKH MO TOKYMEHTaM
OpraHM3aluy;

[IK 2.4 Ob6ecneunBaTh IPUEM U palliOHATBHOE pa3MelIeHHE JOKYMEHTOB B apXUBe (B TOM UHUCIIe
JOKYMEHTOB I10 JINYHOMY COCTaBY);



I1IK 2.5 Ob6ecrneunBaTh y4eT U COXPAaHHOCTb JOKYMEHTOB B apXUBE;

[IK 2.6 OpraHu3oBbIBaTh MCIOJb30BAHUE APXMBHBIX JTOKYMEHTOB B HAay4YHBIX, CIIPABOYHBIX U
MPAKTUYECKUX LETIAX;

IIK 2.7 OcymecTBisTh OPraHU3allMOHHO-METOIMYECKOE PYKOBOJICTBO M KOHTPOJIb 3a PabOTOM
apXxuBa OpraHMU3allMM U 32 OpraHU3alUel TOKyMEHTOB B 1E€JIONPOU3BOJICTBE.

2 CTPYKTYPA U COAEP KAHUE MEXIUCIUIIVIMHAPHOI'O KYPCA

2.1 O0beM MeXIMCUMIIMHAPHOI0 Kypca U BUAbI Y4eOHO#i padoThl
Buj yueO6Hoii padoThl O0bem yacoB

MaxkcumasnbHasi yueOHasi Harpy3ka (Bcero) 120
O0s3aTesIbHAsI Ay IUTOPHAs1 YueOHasi Harpy3Ka (Bcero) 80
B TOM YHUCIJIE:
- IPAKTUYECKHUE 3aHATHS 20
CamocrosiTeibHas padora o0yuaouerocst (Bcero) 40
B TOM YHUCIJIE:
- IOATOTOBKA JOKJIAA0B, COOOIIEHUI 4
- HanrcaHue pedeparon 10
- paboTa ¢ KOHCIIEKTaMH 3aHITHI 16
- IOATOTOBKA TE€3MCOB K HUTOTOBOMY 3aHSTHIO 10
Hrorosas arrecranmusi B (popMe >K3aMeHa

MJIK 03.01 UadopMannoHHbIE TEXHOJIOTHH B JIOKYMEHTALIMOHHOM 00eCIieYeHUH YIIPaBJIeHUus 1
apXMBHOM Jiejie

Pabouas nporpamma MeXAUCHUIUIMHAPHOTO Kypca coorBeTcTBYET TpeboBanusm GI'OC CIIO.
Bxurouaet B cebs 1ens U 3a7a4u Kypea, Mecto Kypca B ctpykrype OIIOII, TpeboBanus k pesynbratam
OCBOCHHS Kypca, 00beM Kypca U BHUJIBI Y4€OHOU paboThl, CoJepKaHue Kypca (CoAep:KaHue pa3ziesioB
Kypca, BUJIbI 3aHITHI ), BUIBI U (POPMBI CAMOCTOSATEIBHOI BHEAYAUTOPHOM pabOThI CTYICHTOB, Y4eOHO-
METOAMYECKOEe M MH(POPMAIMOHHOE oOecredeHrne Kypca (OCHOBHasl, JOTOJHHUTENbHAS JUTEpaTypa,
nporpaMMHoe obecrieueHue, 6a3bl JaHHBIX, HHPOPMALIMOHHbIE CIIPABOYHbIE U TIOMCKOBBIE CUCTEMBI),
MaTepHaTbHO-TEXHUYECKOE 00ecTIeYeHne Kypca.

1.1  O6JacTb NpUMeHEHUs MPOrPaMMbl MEKTUCIUTLUINHAPHOTO Kypca

Pabouass mporpamMma y4eOHOW NUCHUIUIMHBI SIBISETCS YacThIO TMPOTPaMMbl TMOATOTOBKH
CHeIUaaInucTOB cpenHero 3BeHa B coorBerctBuu ¢ ®PI'OC CIIO mo cnenmanbHocTH 46.02.01
JlokymMeHTallHOHHOE o0ecreyeHUe YNpaBJieHUs U aPXUBOBeleHHE, BXOJIANIas B YKPYIMHEHHYIO
rpynny cnenuanbHocten 46.00.00 Hctopus u apxeosorus.

1.2 MecTo MEXAMCHUILTMHAPHOTO Kypca B CTPYKType MpPOTpaMMbl  MOATOTOBKH
CHELHAIMCTOB CPEIHEro 3BEHA: MEXAMCLUUIIMHAPHBIM KypCc BXOAUT B MPOQECCHOHATbHBIA MOIYJIb
Ocy1ecTBiIeHHE TOKYMEHTAIIMOHHOTO O0ECTIeUeHus YIPaBIeHUS U apXUBHOTO JieJia C UCIIOIb30BaHUEM
MIPOrPaMMHBIX CPEJICTB yueTa, XpaHeHUs, 00pabOTKHU U MOUCKA JOKYMEHTOB.

1.3  Ileau u 3a7a4u MeKITUCHUTLUIMHAPHOTO Kypca - TpeOOBaHUS K pe3ylIbTaTaM OCBOCHHS
MEXIUCLUUIIIIMHAPHOTO Kypca:
B pe3ynbrare u3ydeHus npopeccuoHanbHOr0 MOAYJIs O0yUYarOIUICS TOJKEH:
HMeTh NPAKTHYECKHI ONbIT:
— paboThI C MPOrpaMMHBIMU CPEJCTBAMH YUeTa, XpaHEHUs, 00pabOTKH U MOUCKA TOKYMEHTOB;
— OpraHu3alMy CIPaBOYHO-UH(POPMALIMOHHOMN JESATEIBHOCTH C IOKYyMEHTaMU;
yMeTb:

— paboTaTh ¢ IpoeCcCHOHATBHO OPUEHTUPOBAHHBIM NPOrPaMMHBIM oOecrieueHHeM B 001acTH



JTOKYMEHTAI[MOHHOTO o0ecredeHus ynpasineHus (aanee - JJOY) u apxuBHoro nena;

— OpraHuU30BBIBaTh BHEAPCHHE aBTOMATH3MPOBAHHOW cUCTeMbl B ciayx6e JOY wu apxuse
(Texnuueckoe 3ananue, nousirue 0 CASE-TexHonorusx);

— HAXOJUTh HEOOXOAUMYIO HH(OPMAILIUIO, TOJIF30BATHCS HHGOPMAITMOHHBIMU PECYPCAMU CETH
WuTepHera B 00J1aCTH JOKYMEHTOBEICHUS U apXUBHOT'O JIETIa;

- pa6OTaTB C JJICKTPOHHBIMU JOKYMCHTaMU,

— HCIIOJIb30BATh CCTCBBLIC MNPOrpaMMHBIC W TCEXHHUYCCKUC CpCIACTBA B HpO(beCCHOHaHLHOfI
JACATCIIBHOCTH,
3HATb:

— PBIHOK CHEHMATU3UPOBAHHOTO IPUKIIATHOTO MIPOrpaMMHOT0 obecniedenus B odiactu 10V u
apXUBHOTO JieJ1a (ABTOMATUYECKUE CUCTEMBI YIIPaBICHUS JOKYMEHTaMu);

— coBpemenHoe cocrossure JIOY rocymapcTBEHHBIX M HETOCYJAPCTBEHHBIX YUPEKICHHUM,
FOcyZ[apCTBeHHLIX, MYHI/IL[I/IHaJIbeIX nu HeI‘OCY[[apCTBeHHBIX apXI/IBOB B 06HaCTI/I HpI/IMeHeHI/ISI
HHGOPMALIMOHHBIX ~ TEXHOJOTHH W HCIOJB30BaHHMS  CIIEHUAIM3UPOBAHHOIO  MPOrPaMMHOIO
obecrieueHus;

— KOpIopaTuBHbIE WH(GOPMAIMOHHBIE CHUCTEMbI, aBTOMATH3UPOBAaHHBIE IO CHUCTEMam
JOKYMEHTAIUH, B TOM YHCJIC KaIpOBOM, OyXydera;

— mepcreKTUBHbIC HanpaBieHus nHpopmatuzanuu JJOY u apxuBHOro 1ena;

— 3aKOHOJATENbHYIO 0a3y, OCHOBHBIE YTPO3bl HH(POPMAITMOHHOW OE€30MaCHOCTH

00/121aTh 00IMMHU U NPO(PecCHOHATBHBIMH KOMIIETEHIIUSIMH .

OK 1. [ToHnmars CyIiHOCTb U COLMANIBbHYIO 3HAUMMOCTh CBOEH OyayIiel npogeccuu, mposiBiIsITh
K HEH yCTOMYMBBIN UHTEPEC.

OK 2. OpranuzoBbiBaTb COOCTBEHHYIO JI€ATEIBHOCTh, OMNPEIETSATh METOABbl U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTh U KaYECTBO.

OK 3. Pemarp npoOiembl, OLEHMBaTh PUCKU M IMPUHUMATh pEIICHUS B HECTaHJAPTHBIX
CUTYyalUsX.

OK 4. OcymiecTBiATh OUCK, aHATH3 U OLICHKY HH(OpMAINK, HEOOXO0IUMOM /ISl IIOCTAHOBKHU H
peteHust mpoecCUOHANBHBIX 3a/1a4, TPOPECCHOHATBHOTO U TMYHOCTHOTO PAa3BUTHS.

OK 5. MHcnonb3oBarb  MH(GOPMAlMOHHO-KOMMYHUKAIIUOHHBIE  TEXHOJOTHUU  JUIS
COBEPILIECHCTBOBaHMSI MPO(PECCUOHATIBHOMN 1€ATEIbHOCTH.

OK 6. PaboTaTh B KOJIJIEKTUBE U KOMaH 1€, 00eCIeunBaTh €€ CIioueHue, 3pHeKTUBHO 00IaThes
C KOJUJIEraMH, pyKOBOJICTBOM, MOTPEOUTEISIMH.

OK 7. CraBuTh LE€NM, MOTHUBUPOBATH JESATEIBHOCTb IOJYMHEHHBIX, OPraHU30BbIBaTh H
KOHTPOJIMPOBAaTh HUX pabOTy C NPUHATHEM Ha ce0s OTBETCTBEHHOCTH 3a PE3yJIbTAT BBINOJHEHUS
3alaHuM.

OK 8. CaMoCTOSTENbHO ONpPENeNaTh 3a/lauid Npo(ecCHOHANIBHOIO M JIMYHOCTHOTO Pa3BUTHS,
3aHUMAaTbhCS CaMO0Opa30BaHNEM, OCO3HAHHO MJIAHUPOBATh MOBBIIIEHNE KBATU(UKALINH.

OK 9. BBITb TOTOBBIM K CMEHE TEXHOJIOTHI! B TPOHECCUOHATILHON AEATEIbHOCTH.

IIK 3.1. OcymectBiaTh HHPOPMAIMOHHYIO pabOTy MO JOKyMEHTaM, B TOM YHCIE C
UCIOJIb30BAHUEM OPITEXHHUKH, NPOTrPAMMHBIX CPEICTB y4ye€Ta, XpPaHEHUs M IIOMCKAa JOKYMEHTOB H
JPYTUX CHELMATU3UPOBAHHBIX 0a3 JaHHBIX.

[1IK 3.2. [IpuHuMaTh Mepbl MO YHOPSIOUYEHUIO COCTaBa JOKYMEHTOB M HMH()OPMAIIMOHHBIX
IIOTOKOB, COKPALIEHUIO UX KOJIMYECTBA U ONTUMM3ALUHN TOKYMEHTOIIOTOKOB OPraHU3aliH.

IIK 3.3. Bectn paboTy 1o CO3MaHHUIO CHPABOYHOTO ammapara Mo JOKYMEHTaM C IEeJbIo
obecriedeHus: y100HOTO U OBICTPOro MX IMOHUCKA.

[IK 3.4. TloaroraBnuBaTh JaHHBIE, HEOOXOIWMBIE /I COCTABJIEHHUS CIPABOK Ha OCHOBE
CBEICHUI, UMEIONINXCS B JOKYMEHTaX apXHBa.

[1K 3.5. [IpuHumars yyacTe B pa3pabOTKe JOKaTbHbIX HOPMATUBHBIX aKTOB OpPraHU3alMH IO
BOIPOCaM JIOKyMEHTAIIMOHHOT'O 00ecIieYeHus YIIPaBIeHNs U apXUBHOTO JeNa.

[IK 3.6. IlpunumaTth ydactue B paboTe MO MNOJOOpPY M PpacCTaHOBKE KaJApPOB CIYKOBI



JOKYMEHTAI[HOHHOTO 00ECTIEYeHHUS YIIPABIICHHUS U apXHBa OpraHU3alNH.
2 CTPYKTYPA U COAEP KAHUE MEXJIUCIUIIVIMHAPHOI'O KYPCA

2.1 O0beM MekIUCHIMINIMHAPHOIO Kypca U BUAbI Y4eOHO#i padoThl

Buj yueOHoi1 padoThl O0bem yacoB
MaxkcumaJjibHasi yueOHasi Harpy3ka (Bcero) 180
O0s13aTes1bHAs Ay IMTOPHAs yueOHas1 Harpy3Ka (Bcero) 120
B TOM YHUCJIE!
MPAKTUYECKHE 3aHATH 100
CamocrosiTesibHas paboTa o0yuaronierocst (Bcero) 60
HroroBas arrecranus B hopme nudhepeHIIMpOBaHHOTO 3a4eTa

MK 03.01 MeToanka panMoHaIu3alMU JOKYMEHTAIIHOHHOT0 00ecreYeHUusl yIPaBJeHUus U
apXMBHOIO Jiej1a

Pabouas nporpamma MeXAUCHUIUIMHAPHOTO Kypca coorBeTcTBYeT TpeboBanusmM ®I'OC CIIO.
Bxuttouaer B ce0s e U 3a1a4u Kypea, Mmecto kypcea B ctpykrype OIIOII, TpeboBanus k pe3ysiabratam
OCBOEHUS Kypca, 00beM Kypca U BUJbI yueOHOW paboThl, cofepxkaHue Kypca (ColepiKaHue pas3esioB
Kypca, BHJIbI 3aHATHI), BUABI U (YOPMBI CAMOCTOSITEIbHON BHEAYJTUTOPHON PabOTHI CTYJICHTOB, Y4e€OHO-
METOIMYecKoe U HMH(POPMAIOHHOE oOecreueHue Kypca (OCHOBHAs, JONOJIHUTENbHAS JIHTEPaTypa,
nporpaMMHoOe oOecrieueHue, 0a3bl JaHHBIX, HH(OPMAIOHHBIE CIIPABOYHBIC H MOUCKOBBIE CHCTEMBI),
MaTepUaIbHO-TEXHUIECKOE oOecreueHne Kypcea.

1.1 Ob6snacTh NpUMeHeHUs MPOrPAMMBbI ME:KIUCIUIIIMHAPHOTO Kypca

Pabouas mporpamMma MEXIMCHMILUIMHAPHOIO Kypca SIBISETCS YacThlO NPO(ecCHOHATBHOTO
Moayisa «OCyIecTBIEHHE JOKYMEHTAllMOHHOIO OOECHEeYEHHUs YNPaBIEHUS U apXUBHOIO Jiena ¢
HCIOJIb30BAaHUEM IPOIPAaMMHBIX CPEACTB y4eTa, XpaHEHHus, oOpabOTKM M IOHMCKa JOKYMEHTOB» B
coorBeTcTBUM ¢ PI'OC CIIO mo cneuuanbHOCTU SIBJISETCS YacTbl0 IPOrpaMMbl IOJATOTOBKU
cnenuainucToB cpenHero 3BeHa B coorBercTBUM ¢ PI'OC CIIO no cneumansHoct 46.02.01
JIoKyMeHTallMOHHOE OOecreueHne YIpaBieHUsl U apXUBOBEIECHUE, BXOAIIEH B COCTaB YKPYITHEHHOM
rpynnsl cnenuansHocter 46.00.00 Mcropust u apxeosorus.

1.2 MecTo MeXIMCOMIUIMHAPHOIO KypCa B CTPYKType OCHOBHOH NpogeccHOHATbHOMI
o0pa3oBaTeIbHON NPOrpamMMbl: Kypc BXOAHUT B MpodeccnoHanbHbli Moaynb «OcyliecTBieHNE
JOKYMEHTAI[HOHHOTO 00ecleYeHus yIpaBIeHUsl U apXUBHOTO Jela ¢ UCIOIb30BAHUEM MPOTPaMMHBIX
CPEIICTB y4eTa, XpaHeHUsl, 00paOOTKH U TIOUCKA JOKYMEHTOBY.

1.3 Heau 1 3a1a4u MeKIMCUMIIJIMHAPHOIO Kypca — Tpe0OBaHUS K Pe3y/1bTAaTaM O0CBOCHHS
MEKIUCHUIINHAPHOIO0 Kypca:

B pe3ynbrare ocBOEHUS MEXIUCIUIUIMHAPHOTO Kypca 00yJaromuics JOMKeH:

HMeTh NPAKTHYECKHI ONbIT:

- paboTHI ¢ IPOrpaMMHBIMU CPEJICTBAMU yueTa, XpaHEeHHUs, 00pabOTKHU U MOUCKA JOKYMEHTOB;

- OpraHu3aliy CIPAaBOYHO-UH(POPMALIMOHHON pallMOHATIM3AIINY IESITETHOCTH C IOKYMEHTaMU;

yMeTb:

- paboTtath ¢ NMpo(hecCHOHAILHO OPUEHTHPOBAHHBIM MPOTrPAMMHBIM OOECTIEYeHHEM B 00JIACTH
JOY u apxuBHOTO J€73;

- OpraHU30BBIBATh BHEAPEHHE aBTOMATU3MPOBAHHOW cucTeMbl B ciyx6e JIOY wu apxuse
(Texnuueckoe 3ananue, nousaTue o CASE-TexHonorusx);

- HAaxXOIUTh HEOOXOIUMYI0 HH(OpMAIHMIO, MOJIb30BaTbcd HH(POPMAIMOHHBIMU pecypcamu
WuTtepHera B oO0JacTu JOKYMEHTOBEIEHUS U apXUBHOrO Jena; paboTaTb C 3IEKTPOHHBIMU
JOKYMEHTaMU;



- HCIOJBb30BaTh CETEBBbIE NPOTPaMMHBIE W TEXHUYECKHE CpPEACTBa B INPO(ecCHOHAIBHOM
NeSITeNIbHOCTH;

3HATH:

- PBIHOK CHEIHAIM3UPOBAHHOTO MPUKIIAJAHOTO MPOrpaMMHOro obecriedeHus B oonactu JJOY u
apXUBHOTO Jie1a (ABTOMaTUYECKUE CUCTEMBI YIIPaBJIECHUSI TOKYMEHTaMN );

- coBpemeHHoe cocTtossHue JIOVY rocynapCTBEHHBIX M HETOCYJapCTBEHHBIX YUPEKIACHUU,
rOCYJapCTBEHHBIX, MYHHUIMIIAIBHBIX M HErOCYJapCTBEHHBIX apXWBOB B 00JacTH NPUMEHEHHUS
MH(OPMALIMOHHBIX  TEXHOJOTHMM M  HUCHOJb30BAaHUS  CHEUHMAIU3UPOBAHHOTO  MPOTPaAMMHOIO
obecrneucHus;

- KOpIopaTuBHble WHGOPMAIMOHHBIE CHUCTEMbI, AaBTOMATH3UPOBAaHHBIE IO CHCTEMaM
JOKYMEHTAIuu (KaJpoBoi, Oyxydera u Jip.);

- IepCIeKTUBHBIC HanpaBieHus: nHpopmaTuzauuu JOY u apxuBHOro 1ena;

- 3aKOHOJIATEIbHYIO 0a3y, OCHOBHBIE YIPO3bl HH(POPMALIMOHHON 0€301aCHOCTH.

chopmupoBaTh cieayromme 001mme u NpogecCuoOHAIbHbIE KOMIIETEHIIUN:

— OK 1. IloHumarp CYHIHOCTh W COIMAJbHYIO 3HAYMMOCTh CBOEH Oynymied npodeccuu,
MPOSIBJISITH K HEM YCTOWYUBBIN MHTEPEC.

— OK 2. OpranuzoBbIBaTh COOCTBEHHYIO JI€ATEIIBHOCTh, OMPENEIATh METOABl U CIOCOOBI
BBITIIOJTHEHUS MPOPECCUOHANBHBIX 3a/1a4, OLEHUBATh UX IPPEKTUBHOCTh U KAUECTBO.

— OK 3. Pemate mpo0iieMbl, OIleHHBaTh PUCKA U TMPUHUMATh PEHICHHS B HECTaHIAPTHBIX
CUTYaIUsIX.

— OK 4. OcymiecTBisiTh MOUCK, aHATN3 U OIICHKY HH(OpMAIK, HEOOXOIMMOH /IJIsl IIOCTAHOBKU
U penieHus mpo(ecCHOHANBHBIX 33124, TPO(ECCHOHATBHOTO M IMYHOCTHOTO PA3BUTHS.

—OK 5. Hcnons3oBath  MHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJIOTHUU  JUIS
COBEpIICHCTBOBAHUSA MPO(HECCUOHATLHOM e TEIbHOCTH.

— OK 6. PaGorate B KOJUICKTHBE M KOMaHJE, OOecCreduBaTh €€ CIUIOYeHHe, >(PPeKTHBHO
00IIATHCS ¢ KOJJIETaMH, PYKOBOJICTBOM, ITOTPEOUTEIISIMHU.

— OK 7. CraBuTh 1enu, MOTHBUPOBATH JAEATEIHHOCTh MOJYMHEHHBIX, OPraHU30BLIBATH U
KOHTPOJIMPOBaTh MX pabOTy C MPUHATHEM Ha ceOs OTBETCTBEHHOCTH 3a PEe3y/ibTaT BBITOIHEHUS
3a/1aHHM.

— OK 8. CamocTosTENBHO ONpeAesaTh 3aJauu MPOPECCHOHATBLHOTO U IMYHOCTHOTO Pa3BUTHS,
3aHUMAaThCS CaMO0Opa30BaHNEM, OCO3HAHHO MIJIAHUPOBATh MOBBIIIEHNE KBATU(PUKALIUY.

— OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTUH B MPO(HECCHOHAIBHON eI TeIbHOCTH.

—IIK 3.1. OcymecTBiasTh MHPOPMALMOHHYIO DPAOOTy MO JOKYMEHTaM, B TOM YHCIE C
UCMOJIb30BAHUEM OPITEXHMKH, MPOTPAMMHBIX CPEJCTB yueTa, XpaHEHHs M IOUCKA JOKYMEHTOB U
JPYTUX CHELMATU3UPOBAHHBIX 0a3 JaHHBIX.

—[IK 3.2. [IpuHuMaTh Mepsl MO YMNOPSAIOYEHUIO COCTaBa JIOKYMEHTOB M MH(OPMALMOHHBIX
MOTOKOB, COKPAIIIEHUIO UX KOJUYECTBA U ONTUMH3AIMU JOKYMEHTOIIOTOKOB OpraHU3alHu.

—TIK 3.3. Bectu paboty mo CO34aHHIO CIIPAaBOYHOIO ammapara Mo JOKYMEHTaM C IEeJbIo
obecrieueHns yaA00HOTO U OBICTPOTO UX IMOUCKA.

—[IK 3.4. IloaroraBnuBaTh JaHHBbIE, HEOOXOAMMBIE JIi COCTABJIEHHs CIPABOK Ha OCHOBE
CBEJIEHUI, UMEIoInXCcs B JOKYMEHTaX apXuBa.

— IIK 3.5. IlpunuMaTth yyactue B pa3pabOoTKe JOKaJIbHBIX HOPMAaTUBHBIX aKTOB OPraHU3alMH 1O
BOIPOCaM JIOKyMEHTAIIMOHHOTO 00eCTIeYeHUs YIPABICHHUS U apXUBHOT'O JIea.

—TIK 3.6. [Ipunumare ywactTue B paboTe MO TOa00pYy M PACCTAHOBKE KaJpPOB CITYXKOBI
JIOKYMEHTAI[MOHHOT0 00eCTieueHus yIpaBIeHHs U apX1Ba OpraHU3aliu.

2 CTPYKTYPA U COAEPKAHUE MEXIUCHUIIVIMHAPHOI'O KYPCA

2.1 O6beM MeRTUCIMIIJIMHAPHOTO KYPCa U BHAbI Y4e0HOI padoThl

Bup yueOHoit paboTbl O0bém yacoB

MakcumajibHasi ydyeOHasi HATpy3Ka (Bcero) 180




Oo6s13aTesIbHAs ayAUTOPHAsI ydeOHAasi HATPY3Ka (Bcero) 120
B TOM YHCIIE!

- MPAKTUYECKUE 3aHITHS 20
CaMmocTosiTe1bHasi paboTa o0yyarouierocs (Bcero) 60
B TOM YHCIIE!

- COCTaBJICHUE CPAaBHUTEIILHOM XapaKTEePUCTUKH METOJOB 5
- COCTaBJICHUE CPAaBHUTEIHHON XapaKTEPUCTUKU CTAaHAAPTHBIX U 5
HECTaHJAPTHBIX (POPM JIOKYMEHTOB

- IOATOTOBKA NMPAKTUKO-OPUEHTUPOBAHHBIX COOOLIECHUI 10
- paboTa C KOHCIIEKTOM JIEKIIMH, COCTABJICHHUE TIJIAaHA U TE3HCOB OTBETA 40
Hrorosas arrecranus B hopme 3a4era

MK 03.03 Opranusanusi padoThl ¢ 3J1eKTPOHHBIMH JOKYMEHTAMU

Pabouast mporpamma MeXIUCIMIUIMHAPHOTO Kypca cooTBeTcTBYeT TpeboBanusm OI'OC CIIO.
Bxotouaet B ce0st 1ienb U 3a1auu Kypcea, Mecto Kypca B ctpykrype OIIOII, TpeboBanus k pe3ynbTaTam
OCBOEHUS Kypca, 00beM Kypca U BUIbI yueOHOIU paboThl, cofepxkaHue Kypca (conepikaHue pa3iaesioB
Kypca, BUJIBI 3aHITHI ), BUABI U (POPMBI CAMOCTOATEIBHOM BHEAYAUTOPHOU PabOTHI CTY/IEHTOB, Y4eOHO-
MeToaudyeckoe U HH(popmannoHHOEe obecreueHne Kypca (OCHOBHasl, JOTMOJHUTEIbHAs JTUTepaTypa,
nporpaMMHoe obecrieueHue, 6a3pl TaHHBIX, HHPOPMALMOHHBIE CIPABOYHBIC M IMOMCKOBBIE CHCTEMBI),
MaTepUuaIbHO-TEXHUUYECKOE 0OecreueHne Kypca.

1.1. O6nacTh NpUMeHEeHUsI IPOTPAMMBI

Pabowas mporpamma MEKIMCUMIUIMHAPHOTO  Kypca  SIBISETCS  YacThlO  OCHOBHOM
npodeccuoHanbHON o0pazoBaTenbHON mporpammsl B coorBercTBUM ¢ PI'OC CIIO no cnenuaibHOCTH
46.02.01 JoxymMeHTaIImOHHOE 00ecTIeYeHne YIPaBICHNS U apXUBOBEICHUE.

1.2. Mecto Kypca B CTPYKType OCHOBHOIi mnpodeccHoHAIbHOII 00pa3oBaTeIbHOI
NPOrpaMMbl Cpe/iHero NpogecCHOHAIBLHOr0 00pa3oBaHuUs

MexaucturnamHapHbid Kype «Opranu3aiusi padoThl ¢ JJIEKTPOHHBIMU JIOKYMEHTAMMUY BXOJUT
B IpOoQeCcCUOHATBHBIN MOTYIb.

1.3. eau u 321241 MeKIUCHUIIMHAPHOTO Kypca - TPeGOBAHHUS K pe3y/JbTaTaM 0CBOCHUS
yueOHOH TUCHHUIIMHBI

B pe3ynbrarte u3ydeHus Kypca CeuanucT JOKeH:

UMeTh MPAKTUYECKHIl ONbIT:

— paboThI ¢ MPOrPaMMHBIMHU CPEACTBAMH Y4eTa, XpaHeHHs!, 00pabOTKU U MOKCKa JOKYMEHTOB;

— OpPraHU3aLUU CIIPABOYHO-UH()OPMAIIMOHHON IEATEIbHOCTH C JOKYMEHTaMU;

yMeThb:

— paboTaTh ¢ MPo(heCcCHOHATTFHO OPHEHTHPOBAHHBIM MPOTPAMMHBIM 00ECIIEYeHHEM B 00JIaCTH
JOKYMEHTAIlMOHHOT 0 o0ecrieueHus ynpasienus (nanee - JJOY) u apxuBHoro zaena;

— OPraHU30BBIBATh BHEJPEHUE aBTOMATH3MPOBAHHOM cucreMbl B ciyxOe JOY u apxuse
(Texnuueckoe 3ananue, noustue o CASE -texHonorusx);

— HaXO/UTh HEOOXOIUMYIO HH(POPMALIKIO, TI0JIb30BATHCS HH(POPMALIMOHHBIMU PECYpPCAMU CETH
WuTepHeTa B 00J1aCTH JOKYMEHTOBEIEHUS U APXUBHOT'O JIeTIa;

— paboTaTh C ANEKTPOHHBIMHU TOKYMEHTAMU;

— WCTOJB30BaTh CETEBBIE NPOTPAMMHBIE W TEXHHUYECKHE CpeACTBa B MpodecCHOHATBHOM
TeSTEeTbHOCTH;

3HATh:

— PBIHOK CIIEMUAIM3UPOBAHHOTO MPUKJIAHOTO MporpaMmmHoro obecreyenus B oomnactu 10OV u
apXHWBHOTO Jiea (aBTOMAaTHYECKHE CUCTEMBI YIIPABJICHUS JIOKyMEHTaMH);



— coBpeMeHHoe coctosiHue JIOY rocynapCTBEHHBIX M HETOCYJApCTBEHHBIX YUPEXKIACHUH,
rOCYJapCTBEHHbBIX, MYHHULMIAIBHBIX M HErOCYAAapCTBEHHBIX AapXWBOB B 00JACTH NPUMEHEHUs
MHPOPMALIMOHHBIX  TEXHOJOTUH W HCIONB30BaHMSA  CIIEHUMAIM3UPOBAHHOTO  MPOrPAMMHOIO
obOecrieueHus;

— KOPIIOpaTUBHBIE HMH(OpPMAIIMOHHBIE CHCTEMBI, aBTOMAaTH3HPOBAHHBIE [0 CHUCTEMaM
JOKYMEHTAIH, B TOM YHCIIE KaJIpOBOM, OyXy4era;

— NepCcHeKTUBHbIC HanpaBiieHust nHpopmatuzauuu JJOY u apxuBHOro z1en1a;

— 3aKOHOJIATeJIbHYI0 0a3y, OCHOBHBIE yrpo3bl MH(OPMAIMOHHOM O€30IaCHOCTU - HABBIKAMU
IPUMEHEHMS CPEJCTB U METOJI0B BHIYUCIUTEIBHON TEXHUKH.

B mnpomecce ocBoeHHsI Kypca y CTYAEHTOB [IOJIKHBI c(opMHpPOBATBHCS CJeAyIOLIHe
KOMIIeTeHI1HU:

— OK 1. IloHumarp CYHIHOCTh W COLHMAJBHYIO 3HAYMMOCTh CBOEH Oynymieil mpodeccun,
IIPOSIBJIATH K HEW YCTOWYMBBINA HUHTEPEC.

— OK 2. Opranu3oBbIBaTh COOCTBEHHYIO 1€ TEIbHOCTh, BEIOMPATh TUIIOBBIE METOBI U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHAIBHBIX 3a/1a4, OLIEHUBATh UX 3()(EKTUBHOCTh U KAYECTBO.

— OK 3. IIpyHuMaTh pemieHus: B CTaHIAPTHBIX W HECTAHAAPTHBIX CUTYAIMSIX M HECTH 32 HHUX
OTBETCTBEHHOCTb.

—OK 4. OcyuecTBisTh MNOUCK U HCIOJIB30BaHHE HWHGMOpPMALKUK, HEOOXOAUMON JUIs
3¢ (HEeKTHBHOTO BBINOJIHEHUST MPO(PECCHOHAIBHBIX 3a7ad, NPO(PEeCCHOHATBHOTO W JUYHOCTHOTO
pa3BUTHSL.

—OK 5. Ucnonp3oBarh  MH()OPMAIMOHHO-KOMMYHHKAIIHOHHBIE  TEXHOJOTHH B
pohecCHOHATLHOM IS TEIILHOCTH.

—OK 6. PabGorate B KOIEKTHBE W KOMaHJe, 3(PQGEeKTHBHO O0OIAThCA C KOJIJICTaMH,
PYKOBOJICTBOM, MOTPEOUTEIISIMU.

—OK 7. Bparb Ha ce0si OTBETCTBEHHOCTh 3a padOTy UWIEHOB KOMaHIbI (IMOJYMHEHHBIX),
pe3yJIbTaT BBINOJIHEHUS 33 JaHUM.

— OK 8. CamocTosTEeNnHO ONpEAeaTh 3aJaul NPOPECCHOHATBHOIO U IMYHOCTHOTO Pa3BUTHS,
3aHUMaTbCs CaMOO0Pa30BaHUEM, OCO3HAHHO IJIAHUPOBATH MOBBILICHUE KBATH(DUKALINY.

— OK 9. OpueHTHpOBaTHCSI B YCIOBUSAX YacTOW CMEHBI TEXHOJIOTMH B NpOQecCHOHATHHON
JESATENIBHOCTH.

—IIK 3.1. OcymectBiasiTh HHQOPMAIMOHHYIO pabOTy MO JOKyMEHTaM, B TOM 4YHUCIE C
WCTIOJIb30BAHUEM OPTITEXHHMKH, MPOTPAMMHBIX CPEJCTB ydUeTa, XpaHEHHsS M TMOWUCKA JOKYMEHTOB M
APYTUX CHEeNMAIU3UPOBAHHBIX 0a3 JaHHBIX.

—IIK 3.2. [IpuHumaTh Mephl MO YIMOPSAIOUYEHHUIO COCTaBa JTOKYMEHTOB UM MH(GOPMAIMOHHBIX
MTOTOKOB, COKPALIEHUIO UX KOJIMYECTBA U ONTUMM3AIMH IOKYMEHTOIIOTOKOB OPraHU3all|H.

—IIK 3.3. Bectu paboTy mo co3aHHIO CHPABOYHOIO ammapara Mo JOKYMEHTaM C LEeJbIo
obecriedeHus: yT00HOTro U OBICTPOro UX MOKMCKA.

—TIK 3.4. TlogroraBnuBath JaHHBIC, HEOOXOAMMBIC IIJII COCTABJICHHS CIPABOK Ha OCHOBE
CBEICHUI, UMEIONINXCS B JOKYMEHTaX apXHBa.

— [IK 3.5. Ilpunumats ygactue B pa3paboTKe JOKaIbHBIX HOPMATHBHBIX aKTOB OpraHU3alluu 110
BOIPOCaM JIOKyMEHTAIIMOHHOTO 00ecTieYeHus YIPaBIeHHUs U apXUBHOTO JeNa.

—TIK 3.6. [Ipunumare ywacTue B paboTe MO MOA00pY M PACCTAHOBKE KaJpPOB CITYXKOBI
JIOKYMEHTAI[MOHHOT0 00eCTieueHus yIpaBIeHHs U apXKUBa OpraHU3aIiu.

2. CTPYKTYPA U COJAEPXKAHUE YUYEFHOM JUCIATLIAHBI

2.1. O0bem yueOHOM NUCHUIUIMHBI U BUIbI Y4eOHOM paboThl

Buj yue6Hoii padoThl Obvem uacos
MakcumanbHas yueOHass Harpy3ka (Bcero) 120
O6si3aTeIbHAs AYyINTOPHAs yueOHAasi HAarpy3Ka (Bcero) 80

B TOM YHCJIE:




1a00paTOpHBIE PAOOTEI 60
CamocrosiTesbHast paboTa o0y4aruierocsi (Bcero) 40
B TOM YHCJIe:

paboTa ¢ KOHCIIEKTaMH JICKITUH 30
HaNUCAHHE 0TYETOB 10 J1a00PATOPHBIM padoTam 30
HNrorosas arrecranus B gopMe 3ayera

MJK 03.01 BoinosiHeHue padoT 10 0OJHOM WM HECKOJbKUM npodeccusivM padoumnx, 10KHOCTIM
CIIYKAIMX

Pabouas mporpaMma MeXIUCIHUILITMHAPHOTO Kypca cooTBeTcTBYeT TpedoBanusim @I'OC CIIO.
BxrouaeT B ce0s 11eb U 3aj1auu Kypca, Mmecto kKypca B ctpykrype OIIOII, TpeboBanust Kk pe3ynbpraTtam
OCBOCHHUS Kypca, 00beM Kypca M BUIbI yueOHOM paboThl, cofepkaHue Kypca (comepikaHue pa3zieiion
Kypca, BUJIbI 3aHATUI), BUABI U (OPMBI CAMOCTOSATENbHOI BHEAYAUTOPHOM PabOTHI CTY/I€HTOB, y4eOHO-
METOAMYECKOEe M MH(POPMALMOHHOE oOecredeHrne Kypca (OCHOBHasl, JONOJHHUTENbHAs JUTEpaTypa,
porpaMMHoe oOecrieueHue, 6a3bl JaHHBIX, HHPOPMALMOHHbIE CIPABOYHBIE M ITOMCKOBBIE CUCTEMBI),
MaTepHabHO-TEXHUUECKOE 00ecTieYeHne Kypca.

1.1 ObaacTh NpUMeHEeHHs MPOTPAMMbI MEXKIMCHMILIMHAPHOIO Kypca

PabGouass mporpamma  MEXIUCHHUIUIMHAPHOTO  Kypca  SBJISETCS  4YacThbl0  OCHOBHOM
npodeccHoHATEHOW 00pa30BaTENLHON MPOrPaMMBbI TIOJITOTOBKU CIICIIHAIMCTOB CPEAHETO 3BCHA B
cootBeTcTBUM ¢ PI'OC 3+mo cnenuansuoctu 46.02.01 JlokymeHTalmOHHOE 0OecIieYeH e YIpaBIeHuUs
U apXUBOBEJCHUE, BXOJSIIECH B COCTaB YKPYNMHEHHOW rpymmbl criennanbHocTedt 46.00.00 Mctopust u
apXeoJIoTusl.

1.2 MecTo MEKIMCHMIUIMHAPHOIO KYypca B CTPYKType OCHOBHOH NpogeccHOHAIbLHOI
o0pa3oBaTeIbHOM NPOrPaMMbI: MEXIUCLUIIIIMHAPHBIM KYypC BXOAUT B IPO(ECCHOHATIBHBIN MOAYIIb.

1.3 Hesn 1 3aga4n npodeccHOHATBHOI0 MOAYJIsl — TPEOOBAHMSA K Pe3y/IbTaTaM OCBOCHHS:

C menblo OBJAJEHWs  YKa3aHHBIM  BHJIOM  TNPO(ECCHOHAIBHOW  JEATEIBHOCTH U
COOTBETCTBYIOIIMMHU TMPOPECCHOHATbHBIMA KOMIETEHIMSIMH OOydaloluics B XOJA€ OCBOEHUS
po¢eCCHOHATILHOTO MOIYIIS JOJKEH:

UMeTh NMPAKTHYECKHUIl ONbIT:

— OpraHu3alM apXWBHOM M CIPaBOYHO-MH(OPMAIMOHHOW pabOThl MO JOKyMEHTaM
OpraHu3aluiy;

yMeThb:

— OpPraHM30BBIBATH JEATEILHOCTh apXUBa C YUETOM CTaTyca ¥ MpoQuIIs OpraHNu3aluu;

- paboTaTh B cUCTEMax AJIEKTPOHHOTO JIOKyMEHTO000pOoTa;
HCIIOJIb30BAaTh B JAESITEILHOCTH apXHBa COBPEMEHHBIE KOMITbIOTEPHBIE TEXHOJIOTHH;
PUMEHSATh COBPEMEHHbIE METOAUKH KOHCEPBAIlUH U PECTaBPALlMN apPXUBHBIX JOKYMEHTOB,;

3HATh:

- cHCTeMYy apxuBHOro ympasienus B Poccuiickoit denepanum u opranuzanud ApXUBHOTO
¢donna Poccuiickoit denepanuy;

— CHUCTeMY XpaHEeHUS U 00padOTKH JOKYMEHTOB.

OCBOMTBH KOMIIETEHLIMH, COOTBETCTBYIOIIMM BH/AaM AeATEJIbHOCTH:

—OK 1. TlonumaTh CyIIHOCTP M COLHMANbHYIO 3HAYUMOCTh CBOei Oynymied mnpodeccuw,
IIPOSIBJIATH K HEW YCTOWYMBBINA UHTEPEC.

— OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JEATEIBHOCTh, OMPENETSATh METOABl U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3(P(PEKTUBHOCTH U KaYECTBO.

—OK 3. Pemats npobiembl, OLIEHUBATh PUCKHM M NPUHUMATh PEHICHHUS B HECTaHAApPTHBIX
CUTYalLUsIX.



— OK 4. OcymiecTBiATh NOUCK, aHATH3 U OLICHKY MH(OpMaIiK, He00X0AUMON A1l TOCTAHOBKU
U pelIeHus Npo(ecCHOHANBHBIX 331a4, MPO(ECCHOHAIBHOTO U IMYHOCTHOIO PA3BUTH.

—OK 5. Hcnonp3oBaTth  MHPOPMALMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJIOTUH IS
COBEPLICHCTBOBAHMSI IPOGECCHOHATIBHOMN 1EATEIEHOCTH.

—OK 6. PabGorath B KOJJIEKTHBE M KOMaH7e, oOecneumBaTh €€ CIIOYeHHE, IPPEKTHBHO
00I11aThCs ¢ KOJIJIEraMH, PYKOBOJICTBOM, TOTPEOUTEINISMHU.

—OK 7. CraBuTh L€IM, MOTHUBUPOBATh JAEATEIbHOCTb IOJYMHEHHBIX, OPraHU30BBIBATH U
KOHTPOJIMPOBAaTh HUX pabOTy C NPUHATHEM Ha ce0s OTBETCTBEHHOCTU 3a PE3YyJbTAT BBINOJIHEHUS
3a/1aHUM.

— OK 8. CamocTosTenbHO OnpeAessaTh 3aJauu Npo(ecCUOHAIBHOIO M JIMYHOCTHOIO Pa3BUTHS,
3aHUMAaTbCA CaMOO0pa30BaHNEM, OCO3HAHHO IJIAHUPOBATH MOBBIICHHE KBATH(PHUKALINY.

— OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTUH B TPO(PECCHOHAILHON e TEIbHOCTH.

—IIK 3.1. OcymiecTBasaTh MHPOPMALMOHHYIO pPabOTy MO JOKYMEHTaM, B TOM YHUCIE C
HCIOJIb30BAHUEM OPITEXHHMKH, IPOTPAMMHBIX CPEICTB ydeTa, XpaHEHHs M IOUCKA JOKYMEHTOB U
APYTUX CHENHUATH3UPOBAHHBIX 0a3 JaHHBIX.

—IIK 3.2. [IpuHuMaTh Mepbl MO YMOPSAOUYEHHUIO COCTaBa JOKYMEHTOB M MH(OPMAIMOHHBIX
[IOTOKOB, COKPAIIEHUIO UX KOJIMYECTBA U ONTUMU3ALMH JOKYMEHTOIIOTOKOB OPraHU3all|H.

—IIK 3.3. Bectu paboTy MO CO34aHUIO CIPABOYHOIO ammapara Mo JOKyMEHTaM C LEJIblo
oOecriedeHrst yT00HOTO U OBICTPOTO UX TTOMCKA.

—IIK 3.4. IlogroraBnuBaTh J1aHHBIC, HEOOXOAMMBIE JJISi COCTABJIEHHUS CIIPABOK Ha OCHOBE
CBEICHUI, UMEIOUINXCS B JOKYMEHTaX apXHBa.

—IIK 3.5. Ilpunumats yyactue B pa3paboTKe JOKaJbHBIX HOPMATUBHBIX aKTOB OpraHU3allU 110
BOIIPOCAM JIOKYMEHTALIMOHHOTO 00€CIIeYeH s YIIPABICHUS M apXUBHOTO JIEJIa.

—IIK 3.6. Ilpunumarp yuyactue B paboTe IO MOAOOPY M PAacCTaHOBKE KaJpOB CIIY>KObI
JOKYMEHTAI[MOHHOT0 00ECIIeUeHNUs YIIPABICHUS U apXUBa OpraHu3aluy.

2 CTPYKTYPA U COAEP KAHUE MEXIUCIUIIVIMHAPHOI'O KYPCA

2.1 O0beM MekIUCUMIIMHAPHOIO Kypca U BUAbI Y4eOHO#i padoThl

Bup yueO6Ho# padoThl O0beM yacoB

MakcumasbHas y4eOHass Harpy3Ka (Bcero) 128
Oo6s13aTesibHAsE ayAUTOPHAs yueOHAasi HATPY3Ka (Bcero) 85
B TOM YHUCIJIE:

- IPAKTUYECKHE 3aHATHUS 60
CamocrosiTeibHas padora o0y4yawmerocs (Bcero) 43
B TOM YHUCIIE:

- IIOJArTOTOBKA JIOKJIa[0B, COOOIIEHUH 10
- HanKcaHue pedepaTon 10
- paboTa ¢ KOHCIIEKTaMU 3aHATUN 23

HUTorosas arrecrauus B popme dK3aMeHa




