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1. O0umue moJIoKeHus

[Iporpamma noaroroBku cnenuanuctoB cpeanero 3seHa (IIIICC3) cneunanbHOCTH
46.02.01 JoxymeHTauMOHHOE OOECIIEYEHHE YIPABICHUS U apXHWBOBEJICHUE COCTABIICHA
JU1s peanu3anuu B nonutexuudeckoM koiwiemxe @I'bOY BO HI'MU (nanee — kosuiex)
10 IporpaMMe yriryOJeHHOW MOJATOTOBKHU.

[MTTICC3 npencrapisieT cOO0M AJOKYMEHT, pa3padOTaHHYIO U YTBEPKICHHYIO KOJI-
JemKkeM Ha ocHOBe DenepalibHOro rocyJapCTBEHHOTO 00pa3oBaTENbHOTO CTaHIapTa
cnenuaibHOCTH cpeaHero mnpodeccuonanbHoro obpaszoBanus (OI'OC CIIO), yrtep-
KIEHHOTO TIprKa3oM MuHucTepcTBa oOpa3oBanus U Hayku Poccutickoit @eneparuu No
975 o1 11.08.2014 rona ¢ yuerom TpeOOBaHUN PErMOHAIIBHOTO PhIHKA TPY/IA.

[MIICC3 pernameHTUpYyeT 1eNb, 0KUAAEMbI€ PE3YNIbTATHI, COJIEPKAHUE, YCIOBHS U
TEXHOJIOTUM OpTraHM3aliu 00pa30BaTENIbHOTO IMpoIlecca, OLEHKY KauecTBa MOJTOTOBKHU
BBIITYCKHUKA TI0 JAHHOM CHEIMATbHOCTA M BKIIIOYAET B ce0s yueOHbIN IiaH, pabouune
MIPOTPaMMBI JUCITUTIINH, MEKIUCITUTIMHAPHBIX KypCOB U IPyTrUe METOJIMYECKHE MaTe-
puaibl, 00eCIeYnBaIOIINE KAaUECTBEHHYIO MOJATOTOBKY 00YyYaroIUXCsl.

[Ipenycmotpeno exeroanoe ooHornenue [IIICC3 B yactu conepkanus yueOHbBIX
IJIAaHOB, COCTaBa W CoJepKaHUs pado4yMX MporpamMm JHMCLMIUIMH, pabdO4MX MpOorpamMm
MPOECCHOHATIBHBIX MOJYJCH, TPOrpaMM TPAKTUKH, METOIUYCCKUX MaTEpPHAIIOB,
00€eCreynBaIIMX Ka4eCTBO MOJATOTOBKM O0YYaIOIIKUXCS ¢ YUYETOM 3allpocoB paboTona-
TeJel, 0COOEHHOCTEH pa3BUTHUS PETHOHA, TEXHUKU, TEXHOJIOTHM U COLIMAILHOMN chephl B
pamMkax, ycranoBieHHbIX PI'OC CIIO.

[MIICC3 peanusyercss B COBMECTHOM OOpa30BaTENbHOM, HAy4YHOW, MPOU3BOJ-
CTBEHHOM, OOIIECTBEHHON U WHOU JESITEIBHOCTH 00YyYaromuxcsi U pabOTHUKOB KOJLIE-
JoKa.

1.1 HopmaTuBHO-nIpaBoBbie 0CHOBBI pa3padorku IIIICC3

HopmatuBayto ocHoBy pazpabotku IIIICC3 no cneumansuoctu 46.02.01 Jloky-
MEHTaLlMOHHOE 00EeCrIeYeHUE YIIPABIEHUS U apXHUBOBEJIEHUE COCTABIISIOT:

- mnpuka3z MunucrepcTBa oOpa3zoBaHusa U Hayku Poccuiickoit @enepauun ot 14
utoHs 2013 1. Ne 464 «O06 yTBep>KJIeHUU TOPAIKA OPTAaHU3AIUU M OCYIIECTBICHHS 00-
pa3oBaTeNIbHOM AESITeNbHOCTH MO 00pa3oBaTEIbHBIM IPOrpaMMaM CpedHero mpodec-
CHOHAJIbHOTO 00pa30BaHUsY;

- mnpukaz MunucrepcTBa oOpa3zoBanus u Hayku Poccuiickoit @enepanun ot 18
anpens 2013 1. Ne291 «[lonoxenne o mpakTUKe 00yJaroNuXcsi, OCBAUBAIONIUX OCHOB-
HbIE TTPOQECCHOHANIbHBIE 00Pa30BaTEIbHBIC IPOTPAMMBI CPETHEr0 TPO(ECCHOHATHEHOTO
00pa3oBaHUs;

- ®enepanbubiii 3akoH PO «O6 ob6pazoBanuu B Poccuiickoit denepanumn» OT
29.12.2012 roga Ne 273;

- Ilopsigok mpoBeneHus TOCYyAapCTBEHHOW MTOTOBOM aTTeCTallMu 1Mo oOpa3oBa-
TEJBHBIM TPOrpaMmaM CpeaHero mnpodeccuoHaabHOro oOpa3oBaHuUs, NpUKaz MUHU-
cTepcTBa oOpa3oBanus U Hayku Poccuiickoit @enepannu ot 16 aBrycra 2013 r. Ne 968;

- denepanbHblii TOCYIAPCTBEHHBIN 00pa3oBaTeNbHBIN CTAaHAAPT CPEIHETO IPOo-
(beccronanpHOrO 00pazoBanus no cneruanbHocTu 46.02.01 JlokymeHTanuonHoe odec-
[IEYEHUE YIIPABJICHUS U apXUBOBEJICHHUE;



- TIucemo MunoOpuayku Poccuu ot 20 oktsi6pst 2010 Ne 12-696 «O pa3zbsicHe-
HusiX o popmupoBanuio yueoHoro riana OITOIT HITO/CITOy;

- Iucemo Munobpnayku Poccun ot 29.05.2007 r. Ne 03-1180 «O pexomenpa-
IIUSX TI0 peau3aluyi 00pa3oBaTebHON MporpaMMbl cpeaHero (IOJHOro) o0Iero 0o-
pa3oBaHUsl B O0Opa30BaTENbHBIX YUPEKICHUAX HAYAIBHOTO MNPOGECCHOHATBLHOTO U
CpeIHero npo(ecCHOHaTBHOTO 00pa3oBaHusl B COOTBETCTBUM ¢ DenepanbHbIM Oa3UCHBIM
y4eOHBIM IJIAHOM U MPUMEPHBIMH Y4YeOHBIMH IJIaHAMHU JJi1 00pa30BaTENbHBIX ydpe-
xaeHuit Poccuiickoit @enepaliuu, peaqu3yonx IporpaMMbl 0011ero 00pa3oBaHus;

- Pa3pacHeHus nmo GopMUPOBAHUIO MPUMEPHBIX MPOrpaMM MPOoQecCHOHATBHBIX
MOJyJIed HayalbHOTO MPO(ECCHOHAIBHOTO M CPEIHEro MpOQPecCHOHATBHOIO 00pa3o-
BaHMs Ha ocHOBe @DenepanbHbIX TOCYAAPCTBEHHBIX O0pa30BaTEIbHBIX CTaHAAPTOB
Ha4YaJIbHOTO MpO(eCCHOHANBHOTO M CPEeIHEero Npo(ecCHOHATBHOIO 00pa3oBaHus,
yTBEpKJIeHHbIE JlemapTaMeHTOM TOCy/IapCTBEHHOM MOJIUTHKUA B 0Opa3oBaHuu MuHU-
cTepcTBa oOpa3oBanus U Hayku Poccuiickoit @enepanuu ot 27 aBrycra 2009 r.;

- Pa3zbsicnenus no GopMUPOBAHUIO MPUMEPHBIX MPOTPAMM YUEOHBIX TUCHIUILIAH
HA4YaJIbHOTO TNPO(ECCHOHATIBHOTO M CpPEeIHEro MpodeccuoHanbHOro oOpa3oBaHMs Ha
ocHoBe dDenepaibHBIX TOCYJApPCTBEHHBIX OOpa30BaTENIbHBIX CTaHAAPTOB HAYaIbHOTO
MPOQECCHOHAIBHOTO U CPEAHEro MpOo(PEeCcCHOHAIBHOIO 00pa30BaHUsl, YTBEPKIICHHBIE
JlemapTaMeHTOM TOCYJAapCTBEHHOW IMOJMTUKU B 0Opa3oBaHMM MHHHCTEpCTBA 00pa3o-
BaHud U Hayku Poccuiickoit @enepannu ot 27 aBrycra 2009 r.;

- Ilpukaz MunucrepctBa obpazoBanus u Hayku PD ot 05 utons 2014 r. Ne 632
«O0 yCTaHOBJIEHHH COOTBETCTBHS MPO(ECcCUuil CHeluanbHOCTEd CpeaHero npodeccuo-
HaJbHOTO 00Opa30BaHUs»;

- ¥YcrasB HI'MU;

- Tlonoxenne o monurexunueckom kosuiemke HI MU,

- IlonoxxeHue o MOpsiiKE OPraHU3ally U OCYILECTBICHUS 00pa30BaTeIbHON Je-
ATENTLHOCTH TI0 00pa30oBaTEIbHBIM MPOTPAMMaM CPEIHETO MPOQPECCHOHATLHOTO 00pa-
30BaHMS B TIOJUTEXHUYECKOM KOJIIEKE.

1.2 Ilean (Muccus) IIICC3

[MTIICC3 umeeT uenpo pa3BUTHE y 00YYaIOUUXCSl TUYHOCTHBIX KAY€CTB, a TAKXKE
(dbopmupoBaHre oOIMMX U MPOPEeCCUOHANBHBIX KOMIIETEHIIMM B COOTBETCTBUU C TpeOo-
BaHusamu OI'OC CIIO no gaHHOW CEUUATIBHOCTH.

Brimycknuk B pesynbraTre ocBoeHus [IIICC3 cneumansHocTn 46.02.01 loky-
MEHTAIlMOHHOE O00ECTICUCHHE YIPABJICHUS M apXUBOBeACHUE OyAeT MpoghecCHOHAIBHO
rOTOB K J€ATEIILHOCTH 110 OpraHU3aH JOKYMEHTAIIMOHHOTO 00eCTIeueHus YIIpaBiICHUs
U (QYHKIIMOHMPOBAHUS  OpraHU3AllUM; OpraHU3alMs aApXWUBHOM ¥  CIPaBOY-
HO-UH(OPMALIMOHHON PabOTHl MO JOKYMEHTaM OpraHHU3allH; OCYLIECTBIECHUE IOKY-
MEHTAIIMOHHOTO O0eCreueHus yIpaBiIeHUs U apXUBHOTO JIeJia C WCIOJIb30BaHUEM TIpo-
TPaMMHBIX CPEJICTB yueTa, XpaHeHHs, 0OpaOOTKM W TMOWCKA, BBIOJHEHHUIO PabOT IO
OJTHOM MJTM HECKOJIBKUM TIpodeccusiM padounX, JOHKHOCTSIM CITYKaIluX.

[TporpamMMa mOATOTOBKH CIEIMANKMCTOB CPEIHETO 3BeHA OPMEHTHUPOBaHA Ha pea-
JU3AIUIO CIETYIOIINUX TPUHITUTIOB:

- TMPUOPHUTET MPAKTUKOOPHCHTHPOBAHHBIX 3HAHUH BBIMTYCKHUKA;



- OpHEHTAIMs Ha pa3BUTUE MECTHOTO M PErMOHAIBHOTO COOOIIECTBA;
- (popmupoBaHue MOTPEOHOCTH K IMOCTOSIHHOMY DPa3BUTUIO M MHHOBAIIMOHHOMN
JesITeNBbHOCTU B MpodecCUOHANBHOM cepe, B TOM YUCie U K MPOAOJIKEHUI0 00pa3oBa-

HUS;

- (hopMHpoBaHHE TOTOBHOCTH MPHUHUMATh PEUICHHUS U MPOo(ecCHOHAIBHO Jeii-
CTBOBATh B HECTAHIAPTHBIX CUTyaLUAX.

1.3 Cpok ocBoenus INIICC3

Hopwmatususie cpoku ocBoenus [IIICC3 yrmy6nennoi noarorosku 46.02.01 Jlo-
KyMEHTallMOHHOE O0eclieueHue yNpaBlIeHUsS U apXUBOBEIACHUE MPU OYHOU PopMme Mo-
Jy4deHus 00pa3oBaHus U pHcBauBaeMas KBanudukanus npuBoastcs B Tadbmue 1.

Tabmuna 1.
Oopa3zoBartenbHasn 0a3a HaumenoBanue KBaJIU- HopMaTuBHBI CPOK
npuema (puxauuu yriry0JieHHOI ocsoenus HHIICC3 CIIO

NOATOTOBKH

yri1y0JIeHHO MOATr0TOBKHU
B 0YHOM (popme mosyue-
HHS 00pa30BaHUs

cpeaHee odIiee 0opa3oBa-

CHGI_[I/IEU'II/ICT I10 IOKYMCH-

2 rona 10 mecsiieB

HHE TalIMOHHOMY 0OECITCUYEeHUIO
OCHOBHOE 00111ee 00pa3o- YIIPaBJICHUS, APXUBUCT 3 roga 10 mecsiieB
BaHUE

Cpoxu ocoenus [IIICC3 yriy6iieHHON MOATOTOBKHU IO 3a04HOM (popMe HE pea-
JU3YIOTCA.

1.4. Tpynoemkocts IITICC3
Cpox nonyuenust CIIO no IIICC3 yray6iaeHHON MOATOTOBKH B OYHOM (opme
o0yueHus coctapisieT 147 Henenb, B TOM YUCIIE:

Yucao | KoauyecTBo
YuyeOHbIe HUKJIIBI

Heaeb JacoB
AynuTopHasi Harpy3ka 137 4932
VY4eOHasi npakTHKa 10 360
[Ipon3BoACTBEHHAs MTpaKTUKa (10 NPO(UITIO CIEIHATIBHOCTH)
[TpousBoacTBEHHAS MpaKTUKA (MPEATUTLIIOMHAs) 4 144
[TpoMexyTouHas aTTecTanus 8 288
["'ocynapcTBeHHasi UTOrOBasi aTTECTALIMS 6 216
KaHukyb 35
Htoro 147

Cpok ocBOeHHUsI 00pa3oBaTeIbHON MPOTPAMMBl CPEIHETO MPOGECCHOHATHHOTO
o0Opa3oBaHwMsI IO MOATOTOBKE CIICIIUATMCTOB CPETHETO 3BEHA IS JIMII, 00ydJaoIInuXCsl Ha
0a3e OCHOBHOI0 00111er0 00pa3oBaHus, yBenuunuBaercsa Ha 52 Heaenu (1 ron) us pacyera:

TeopeTudeckoe oO0yueHue (Mmpu o0s3aTeIbHON yueOHON Harpys3ke 36 4acoB B He-
nento) — 39 Henenb;

IPOMEXKYTOUHAs aTTecTalus — 2 HeJlelH;




KaHUKYJbI — 11 Henenb.

1.5 TpeGoBanus kK aOUTypUEHTAM
[Tpu mocTyIIeHHH B KOJUIEK aOUTYypHUEHT JOJDKEH MPEICTaBUTh OJUH U3 JIOKY-
MEHTOB rOCyJAapCTBEHHOr0 o0pasiia:

aTTecTaT O CpeHeM O0IIeM 00pa30BaHuUY;

aTTecTtaT 00 OCHOBHOM 00111eM 00pa30BaHUU;

JUIJIOM O Ha4yaJbHOM NMpodecCuoHaIbHOM 00pa30BaHUU;

IUIUIOM O CpelHeM MpOo(eCcCHOHAIBHOM WM BBICHIEM MPO()EeCCHOHATBHOM

00pa30BaHUU.



2. XapakTepucTnka npogeccuoHAJIbLHOM AesITeJIbHOCTH BbINYCKHUKA

2.1 ObaacTh npoeccuoHANIBLHOI 1eATEeJIbHOCTH
Ob6unacth npodecCuOHANBHONU NIEATETHOCTH BBITYCKHUKOB: JCSTEIBHOCTh B CEK-
peTapuaTax, ciIyx0ax JTOKyMEHTAllMOHHOTO 0OecreyeH s, KaJpoBbIX CIy>K0ax U apXu-
Bax rOCYJapCTBEHHBIX OPTaHOB M yUPEKJIEHUI, B OpraHax MECTHOTO CaMOYTPaBJICHHUS,
HETrOCYyJIapCTBEHHBIX OpraHM3aIsIX BceX (OpM COOCTBEHHOCTH, OOIIECTBEHHBIX Opra-
HU3aLUAX (YUPEKICHUSX ).

2.2 O0bekThI NPodecCHOHATBHOM 1eATEJILHOCTH

O6bexkTamu pohecCHOHATBHOM e TEIIbHOCTH BBIITYCKHUKOB SIBJISTFOTCSI:
- JOKYMEHTBI, CO3/1aHHBIE JIFOOBIM CIIOCOOOM JOKYMEHTHUPOBAHUS;

- CUCTEMBI JOKYMEHTAIIMOHHOTO 00eCTeueHus YIIpaBICHUS;

- CUCTEMBI AJIEKTPOHHOT'O JOKYMEHTO000POTA;

- apXMBHBIE JOKYMEHTHI;

- IIEPBUYHBIE TPYIOBBIE KOJUIEKTHUBBI.

2.3 Buapl npogeccuoHATBHOM 1eATeILHOCTH

Crenuanuct 1o JOKYMEHTAllMOHHOMY OOECTIEUEHHUIO YMPAaBJICHUS, apXUBHCT
(yrmyOneHHOM MOATOTOBKH) TOTOBHUTCA K CISAYIOUINM BUIAM JESTEIbHOCTH:

- Opranuzanus JOKYMEHTAIIMOHHOTO OO€CleueHus YNpaBlieHUs U (PYyHKUIHUOHU-
POBaHMSI OpPTraHU3ALINH.

- Opranu3zanys apXuBHOM M CIPABOYHO-MH(POPMAIIMOHHON PabOThl MO JOKYMEH-
TaM OpraHU3aIIH.

- Ocy1ecTBiIeHHE JOKYMEHTAIMOHHOTO 00ECTIeUeHUs! YIPaBIECHUS U apXUBHOTO
7ieJia ¢ UCII0JIb30BAHUEM NPOTPAMMHBIX CPEACTB yueTa, XpaHeHUsl, 00padOTKH U TIOUCKA
JOKYMEHTOB.

- Brimonnenue paboT mo OJHOM MM HECKOJIBKHM MPOQeccusiM pabouux, JOJIK-
HocTsaM ciykammux (20190 ApxuBapuyc).



3. Komnerennuu BhINyCKHUKA, (popMupyeMble B pe3yJibTaTe OCBOEHHUS JAH-

nou IIIICC3

3.1 O0mme KOMIeTeHIINHA

CnenuMaJucT Mo J0KYMEHTAIHOHHOMY 00ecre4eHHI0 YNPaBJIeHHUsI, ApXHUBHUCT
(yriay6aeHHasi MOATOTOBKA) JIOJDKCH 00J1a/1aTh OOIIMMH KOMIETEeHIHMAMH, BKIIIOYa-
IOIMUMH B ce0s1 CHOCOOHOCTD:

Kox xome- Coaep:xxanue o01Iel KOMIIETEHIMH
TEHI[UH

OK 1. [ToHuMaTh CYIIHOCTP W COLMAJIBHYIO 3HAYMUMOCTh CBOEH Oymayiiei
npodeccuu, MPOSIBIIATh K He YCTONYMBBIN HHTEpEC.

OK 2. Opranuz3oBbIBaTh COOCTBEHHYIO ACSATEIBHOCTD, OMPEACIATh METOIBI U
CIOCOOBI BBITIOJIHEHHS MPOGECCUOHANBHBIX 3aJ1ay, OIEHUBATh UX 3(-
(EeKTUBHOCTH U Ka4€CTBO.

OK 3. Pemate mpoOieMbl, ONCHWBATh, PUCKH M NMPUHUMATh PEIICHUS B He-
CTaHAAPTHBIX CUTYaITUsX.

OK 4. OcyiecTBIATh OKUCK, aHAJIU3 U OLIEHKY MH(pOpMaIui, He0OX0IUMON
JUTSI TIOCTAHOBKH M peIIeHUs MPOGECCHOHAIBHBIX 3a1a4, Mpogeccro-
HAJIBHOTO W TUYHOCTHOTO PA3BUTHUS.

OK 5. Hcnonb3oBath HHPOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU JIJIsI
COBEPIIIEHCTBOBAHMS MPO(HECCUOHATBHOM NEITeTLHOCTH.

OK 6. PabGoraTh B KOJUIEKTHBE M KOMaHJie, 0OCCIIeUYnBaTh €€ CIJIOUCHHE, (-
(GeKTHUBHO 00IIATHCS C KOJJIETaMH, PYKOBOJICTBOM, MTOTPEOUTEIISIMHU.

OK 7. CTtaBuUTh 1M, MOTUBUPOBATH NEATEILHOCTh MOJAYMHECHHBIX, OpPTaHU-
30BBIBATh M KOHTPOJIHMPOBATH WX PAbOTy ¢ MPUHATHEM Ha ceOS OTBET-
CTBEHHOCTH 3a PE3YJITAT BBHITTOJTHCHUS 3aJJaHUM.

OK 8. CaMOCTOATENBHO OIpenessaTh 3aJadd MPOPECCHOHANBHOTO M JIHY-
HOCTHOTO Pa3BUTHS, 3aHUMAThCSI CaMOOOpa30BaHWEM, OCO3HAHHO TIJIa-
HUPOBATH MOBBIIICHUE KBATM(DUKAIUH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTHH B MPOQPECCHOHAIBHON eSTENb-

HOCTH.

3.2 Buasl npodeccuoHaTbHON 1eSTeJIbHOCTH U NpodeccHoHaTbHbIE KOMITe-

TEeHIIUH

CrneumajaucTt mo J0KyMEeHTAIUOHHOMY 00ecreYeHUI0 YIPaBJIeHusi, ApXUBUCT
(yray0ieHHasi MOATrOTOBKA) JOJDKEH 00y1anath NpogecCHMOHAJBHBIMU KOMIIETEH-
HMSIMH, COOTBETCTBYIOIIUMH BUJIaM JI€ITEIIbHOCTH:




Bunx npodgeccuo-

Kon

Conep:xanue npoeccHOHAIbHON KOMIIETEHIIUU

HAJILHOM J1eiTe)Ib- | KOMIIe-
HOCTH TEHIUH
Opranmsanus goky- | IIK 1.1. | KoopaunupoBars paboTy opranu3anuu (IpUEMHOM
MEHTAIlMOHHOTO PYKOBOJIMTEJIS), BECTU IPUEM MOCETUTENEH.
oOecrieueHus [IK 1.2. | OcymiecTBasTh pabOTY MO MOJATOTOBKE U MPOBEACHUIO
YIPABJICHUS U COBEIIaHM, IEJOBBIX BCTPEY, IPUEMOB U MPE3CHTA-
(GYHKIIMOHUPOBAHHUS 1007078
OpraHud3anvun IIK 1.3. | OcymiecTBIATh MOATOTOBKY ACJIOBBIX MOE3/I0K PY-
KOBOJUTEJS U IPYTUX COTPYJTHUKOB OpraHu3aIiu.
IIK 1.4. | OpranuzoBsiBaTh pabouee MECTO CEKpeTaps U PyKo-
BOJUTEIS.
I[IK 1.5. | OhopmIIsTh U pErucTpUPOBATH OPTraHU3ALMOH-
HO-pacHoOpPsIANTENbHBIE JOKYMEHTBI, KOHTPOJIUPOBATH
CPOKH MX HCITOJIHEHHSI.
I1IK 1.6. | O6pabaThiBaTh BXOIAIINE U UCXOISAIINE JOKYMEHTHI,
CUCTEMATU3HPOBATH UX, COCTABIATH HOMEHKIIATYPY
nes 1 GopMUPOBATh JOKYMEHTHI B JIEA.
IIK 1.7. | CamocTosTeNnbHO paboTaTh C JOKyYMEHTAMH, COJIEP-
KallMMU KOHQUACHIMATBHYIO HHPOPMAIIHIO, B TOM
YHUCJIE C JOKYMEHTaMH 10 JUYHOMY COCTaBY.
IIK 1.8. | OcymecTBiaTh TenedoHHOE 0OCTY)KUBAHHE, TTPH-
HUMAaTh U NIepe1aBaTh (PaKChl.
IIK 1.9. | OcymecTBIATh MOATOTOBKY ACI K Iepeaave Ha ap-
XMBHOE XpaHEHUE.
I1K 1.10. | CocTaBnsiTh OMKMCH JI€T1, OCYIIECTBIISITH MOJTOTOBKY
JIeJN1 K Iiepelaye B apXUB OpraHu3aluu, rocyaap-
CTBEHHBIE 1 MYHUIUTIAJIbHBIEC aPXUBBI.
IIK 1.11. | BeigaBath B COOTBETCTBHU C TIOCTYITAOITUMH 3a-
IPOCAMH APXUBHBIE KOIUHU U TOKYMEHTHI.
Opranuzanus ap- IIK 2.1. | YyacTBOBaTh B paboTe MO IKCIEPTH3E IICHHOCTH J0-
XUBHOH U CIpaBoOY- KYMEHTOB B COOTBETCTBHM C JACHCTBYIOIIMMH 3aKO-
HO-MH(POPMALIMOHHO HOJIaTEJIbHBIMU aKTaMH U HOPMaTHBaMHU.
1 paboTHI 1O AOKY- [IK 2.2. | Bectu paboTy B cMCTeMax 3JIEKTPOHHOTO JTOKYMEH-
MEHTaM OpraHu3aluu TOOOOPOTA.
[1IK 2.3. | Pa3pabaTsiBaTh U BeCTH KIacCU(DUKATOPHI, TAOETH U
JPYTUe CIPABOYHUKHM 10 JOKYMEHTAM OpPTraHHU3aluu.
[IK 2.4. | OGecnieunBaTh IPHEM H PAIMOHAIBHOE Pa3MEICHNE
JOKYMEHTOB B apXUB€ (B TOM YHCJIE JOKYMEHTOB I10
JUYHOMY COCTaRY).
[IK 2.5. | O6ecneunBaTh y4€T U COXPAHHOCTh IOKYMEHTOB B
apxuBe.
I1K 2.6. | Oprann3oBbIBaTh UCHOJIb30BAHUE APXUBHBIX JOKY-
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MEHTOB B HAyYHBIX, CIPABOYHBIX U MPAKTUYECKUX
LEIAX.

[IK 2.7.

OcymecTBIATh OpraHU3alMOHHO-METOANYECKOE PY-
KOBOJICTBO ¥ KOHTPOJIb 32 pa0OTOM apX1Ba OpraHu-
3allMY U 332 OpraHHU3alyed TOKyMEHTOB B J1EJIONpPO-
W3BOJCTBE.

OcymiecTBieHue J10-
KyMEHTAIIHOHHOTO
obecrnieueHus
yIpaBJICHUS U ap-
XUBHOTO JIeJIa C UC-
MI0JIb30BaHUEM TIPO-
IPaMMHBIX CPEJICTB
ydeTa, XpaHeHHUs,
00pabOTKH U MOUCKA
JTOKyMEHTOB

[IK 3.1.

OcymiecTBiasTh HHPOPMALIMOHHYIO pabOTy IO JOKY-
MEHTaM, B TOM YHCJI€ C UCIIOJIb30BAHUEM OPITEXHUKH,
IPOrPaMMHBIX CPEJCTB YU€Ta, XPAaHEHUS U ITOUCKa
JOKYMEHTOB UM JPYI'HX CHELMATU3UPOBAHHBIX 0a3
JAHHBIX.

IIK 3.2.

[IpuHUMaTh MEpHI 1O YNOPSAOUYEHUIO COCTaBa JJOKY-
MEHTOB ¥ MH(GOPMAIIMOHHBIX IOTOKOB, COKPAIIIEHUIO
MX KOJUYECTBA U ONTUMU3AINHU JOKYMEHTOIIOTOKOB

OpraHu3alyi.

IIK 3.3.

Bectu paboTy mo co3maHuio CIpaBOYHOTO ammapara
M0 JTIOKYMEHTaM C IeJIbl0 oOecredeHus yao00HOro U
OBICTPOTrO MX MOMCKA.

IIK 3.4.

HOI[FOTaBJII/IBaTB JaHHBIC, HGO6XOI[I/IMI>IG I CO-
CTaBJICHHA CIIPABOK Ha OCHOBC CBGI[CHHﬁ, HUMCIO-
IMUXCA B JOKYMCHTAX apXuBa.

IIK 3.5.

[IpunuMath ydactue B pa3paboTKe JOKAIbHBIX HOP-
MAaTHUBHBIX aKTOB OpPraHU3allly 110 BOIPOCaM JIOKY-
MEHTAIIMOHHOTO 00eCTIeUeHUsI yIIPaBJICHUS U ap-
XUBHOTO JIeJa.

IIK 3.6.

[IpunuMate ydactue B paboTe 1o nojadopy u pac-
CTaHOBKE Ka/IPOB CITy>KOBI JOKYMEHTAIIMOHHOTO
oOecrnievyeHns yIpaBIeHUs U apXuBa OpraHu3aIlny.

Brimonnenne pador
1O OJTHOM WJIA HE-
CKOJIBKUM Tpodec-
cusiM paboumx,
JOJIKHOCTSIM CITy-
KaIIx

IIK 3.1.

OcymiecTBIATh UHPOPMAITUOHHYIO PAOOTY IO JTOKY-
MEHTaM, B TOM YHCJIE C UCIIOJIb30BAHUEM OPTTEXHUKH,
IIPOrPAMMHBIX CPEJICTB yUeTa, XpaHEHUS U TIOUCKa
JIOKYMEHTOB U JIPYTUX CHEIHAIU3UPOBAHHBIX 0a3
JTAaHHBIX.

IIK 3.2.

[IpuHUMaTh MEpHI 1O YNOPSAOUYEHUIO COCTaBa JOKY-
MEHTOB ¥ MH(OPMAIIMOHHBIX IOTOKOB, COKPAILIEHUIO
UX KOJINYECTBA U ONTUMU3ALUU JOKYMEHTOIIOTOKOB

OpraHu3alMH.

IIK 3.3.

Bectu paboTy mo co3maHUIO CIIPaBOYHOTO ammapara
0 JJOKyMEHTaM C I1eJbl0 o0ecreueHns yIo0Horo U
OBICTPOTO X TIOMCKA.

IIK 3.4.

HOI[FOTaBJ'II/IBaTB JaHHBIC, HCO6XOI[I/IMBIG g CO-
CTaBJICHHA CIIPABOK Ha OCHOBC CBGI[CHHfl, HUMCIO-
MUXCA B JOKYMCHTAX apXHBA.
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IIK 3.5. | [IpuauMatk yuactue B pa3paboTKe JOKaIbHBIX HOP-
MAaTHBHBIX aKTOB OpPraHU3allly 110 BOIIPOCaM JIOKY-
MEHTAIlMOHHOTO 00eCrieYeHUs YIpaBIeHUs U ap-
XUBHOTO JIEJIa.

IIK 3.6. | [IpunumaTh yyacTue B paboTe mo noadoopy u pac-
CTAaHOBKE KaJIpOB CITYKOBI JOKyMEHTAITMOHHOTO
oOecrieueHrs yIPaBJICHHS M ApXUBA OpTraHU3AIIHH.

3.3 MaTpuia cooTBeTCTBHS KOMIIeTEeHINH Y4eOHbIM JUCHUIIIHHAM
Matpuiia coOOTBETCTBUS KOMIIETEHIMH U (GOPMHUPYIOUIUX UX COCTABHBIX yHacTel
[MIICC3 npencrasnena B [Ipunoxenuu 1.
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4. JIokyMeHTbI, perjaMeHTHPYIOLHe COepPKaHue W OPraHu3anuio od0pas3o-
BaTeJIbHOr0 npouecca npu peaauzanuu [IICC3 CIIO

4.1 PaGouuii yueOHbIIi M1aH

B paGouem yueGHOM IJ1aHE YKa3bIBAIOTCA JIEMEHTHI y4eOHOTO Mmpoiiecca, BpeMsi B
HEJENsAX, MaKCHUMallbHas W oOs3aTenpHas y4yeOHas Harpyska, pEeKOMEHAYEMBIH Kypc
oOyueHus1, pacipeielIeHHe YacoB MO TUCIUIUIMHAM, TPOGECCHOHATBHBIM MOJTYJISIM.

Y4eOuslii Tu1an onpeaensier caeayonie xapakrepuctuku [ITICC3 no cnennans-
HOCTHU:

- 00BeMHbIE TapaMeTphl yUeOHOM HArpy3KHu B LIETIOM, IO rojaM 0O0y4eHHUs U 10
ceMecTpawm;

- TIepeYeHb YUYEOHBIX TUCHUIUINH, TPO(EeCcCCUOHATBHBIX MOIYJEH U X COCTaB-
HBIX 3JIEMEHTOB (MEXAMCLUUIIMHAPHBIX KYpPCOB, y4€OHONW M MPOU3BOACTBEHHOM Ipak-
THK);

- TOCJEN0BaTEIbHOCTh M3YUYEHHUs YUYEOHBIX JAUCLUUIUIMH U MpodeccroHaIbHBIX
MOIYJIEH;

- pacmpeleseHHe 1o rojgaM oOydeHUs U CeMecTpaM pa3iHyHbIX (GopM mpome-
’KYTOUHOM aTTECTAINH MO0 YIEOHBIM TUCIUILIMHAM, MPOPECCUOHAIBHBIM MOIYJISM (U UX
COCTaBIISIONIUM MEKIUCIUIUIMHAPHBIM KypcaM, Y4eOHOW W MPOM3BOJCTBEHHOW MpaK-
TUKE);

- 00beMbl y4eOHOM Harpy3Ku IO BHJIaM YYEOHBIX 3aHATHM, MO YYEOHBIM JIHC-
[UTUTMHAM, TIPO(ECCHOHATBFHBIM MOYJISIM U UX COCTABJISIOIINM;

- CPOKH IPOXO0XKICHUS U MPOJOJDKUTEIBHOCTD MPEAAUTIIIOMHON MPAKTUKH;

- (opMBI TOCYHapCTBEHHOW HMTOTOBOW aTTeCTallM, 0ObEMbl BPEMEHHU, OTBE-
JICHHBIC HA MOJTOTOBKY M 3aIlUTy BBIMYCKHOW KBAIU(DPHUKAIMOHHOW PabOThI B paMKax
I'A;

- 00beM KaHUKYJI 110 ToJaM O0y4eHHUSI.

MakcumanbHbli 00beM y4eOHOW Harpy3Kd OOydYarolerocs cocraBiser 54 axa-
JEMHUYECKHUX Yaca B HEJEII0, BKIIFOYasl BCE BUJIBI Ay JTUTOPHOM U BHEAYIUTOPHOM yUeOHOI
Harpys3KHu.

MakcuManbHblii 00beM 00513aTEILHON ayJUTOPHONU yueOHOW Harpy3ku oOydaro-
IIMXCSI B OYHOUM (popMe 00yUeHHS COCTABIIAET 36 aKaAeMUYECKUX YACOB B HEJEIIO.

OOsi3aTenbHasE ayAUTOpHAs Harpyska MpeanojiaraeT JEeKIWW, MPaKTHYeCKue 3a-
HSTHUS, BKIIIOYash CEMUHAphl U BBIMOJHEHHE KypCOBBIX paboT. COOTHOIICHHE YacoB
ayJIMTOPHON M BHEAYAUTOPHOU (CaMOCTOSITENIbHON) pabOTON CTYyIEHTOB IO MPOrpaMMe
MOJrOTOBKHU CHEHHAIMCTOB CPEIHEro 3BeHa cocTapisieT B 1eiaom 70:30. CamocTosiTenb-
Has paboTa opranuzyercsi B GOpMe BBITIOJHEHHSI TOKIAA0B, MUCHEMEHHBIX padoT, TpaK-
THYECKUX paboT, KypCOBBIX pabOT, TMPOEKTOB, TOJATOTOBKH pedeparoB, ca-
MOCTOSITEIBHOTO M3YyUEHHUSI OTIENbHBIX IUIAKTHUECKUX €IUHUL], paboThl C aBTOMAaTH-
3UPOBaHHBIMU PAOOYMMH MECTaMH IO CHEIUATBHOCTIM MOATOTOBKH, HHTEPAKTUBHBIMU
oOyyaroluMu NporpaMmmamMu 4 T.1.

[MIICC3 cnennanbaocTu 46.02.01 JlokyMEHTAIIMOHHOE OOECTICYCHHUE YIPABIICHUS
U apXUBOBEJICHUE IIPE/INOJIaraeT N3y4eHHe CIEeIYIOMMNX YYEOHbBIX IUKIIOB:

- o0meobpazoBarenbHbIA yueOHbIN KT — O/1;
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- o0uMi ryMaHUTapHBIN U colMaabHO-PKoHOMUUYeckuid — OI'CD;

- MaTeMaTUYeCKUW U oOIIMi ecTecTBeHHOHAyuHbIH — EH;

- npodeccuonanpubii — I1;

- yueOHas npaktuka — YII;

- MPOW3BOACTBEHHAs MpakTuka (mo npodmmo cnenuanbroctr) — [111;

- OpOU3BOACTBEHHAs MpakTuka (mpegaurmiomuas) — [T

- mpoMmexyTodHas arrectanus — [1A;

- TOCyIapcTBeHHas urtorosas arrectauus — [ A.

[MIICC3 cocrout u3 00sa3aTeNbHON YacTH yueOHBIX HUKIOB — 2448 vaca u Bapua-
TUBHOU YacTh y4eOHbIX mukioB — 1080 wacos. Yackl, BeIIeTICHHBIC Ha BapUATHUBHYIO
4acTh KUCIOJIb30BaHbI Ha!

- BBEJICHUE IUCIMIUIMH U MEXIUCIUIUIMHAPHBIX KypcoB — 648 yacos:

OIl. 16 Couunanbubiii MeHeKMEHT (135 vacoB);

OI1.17 Jloruka u teopus aprymeHToB (90 yacos);

OI1.18 KoHcTUTYyIHOHHOE 1 aJMHUHHACTPATUBHOE 1IpaBo (96 vacos);

OI1.19 Hctopus rocynapctBeHHoro ympasieHus (186 gacos);

OIl. 20 TpynoBoe npaBo (85 yacoB);

OIl. 21 Mynunumansabiid MeHeKMEHT (180 gacoB);

OI1.22 Koudmukromorus (135 gacos);

MJIK.02.05 Opranusanus 3amuTtel KOHPHUIeHIMATHHONH nHpopMarmu (120 da-
COB);

- YCUJIEHUE U PaCIIMPEHUE AUCHUIUIMH TPOPECCUOHATBHOIO y4eOHOro HUKIA —
432 yaca.

OO0t ryMaHUTapHBINA U COITUATBHO-DKOHOMUYECKUH, MAaTEMAaTUUECKUNA U 00U
€CTECTBEHHOHAYYHBIN Y4eOHBIC IUKJIBI COCTOAT U3 TUCIUTLIINH.

[TpodeccrnonanbHbIil UK COCTOUT U3 0OHIEeNpOo(ecCHOHATBHBIX MUCIUILIUH U
npodeccuonanbHbix Moayneit (IIM) B cOOTBETCTBHM ¢ OCHOBHBIMHU BUIAMH JESTEIHHO-
ctu. B cocras kaxnoro [IM BXoasT 01MH WM HECKOJIBKO MEKIUCUUILUIMHAPHBIX KYPCOB.
[Ipu ocBoeHun oOyvaronuMcs MPodhecCHOHANBHBIX MOMAYJIEH MPOBOIATCS YyueOHas
MpaKTHKa W/WIKA IPOU3BOACTBEHHAS MTPaKTHKA (110 MTPO(UITIO CIICIIMATbHOCTH).

Oo0s3arenpHas yacth Hukiaa OI'CD yrinyOneHHOM MOATOTOBKM MPEAyCMAaTPUBAET
M3YUYCHHE CICAYIOMINX 00s13aTeNbHBIX TUCHUIUINH: «OCHOBBI unocodumn», «ctopusy,
«IIcuxonorust oomeHus», « THOCTpaHHBIN SI3bIK», «DU3NUecKas KyJIbTypay.

B mpodeccuoHanbHOM IUKIIE TIpeaycMaTpUBaeTcsl 00s13aTeIbHOE U3YYEHUE JHC-
[UTUTUHBI «be30MacHOCTh KU3HEACATETLHOCTI.

YueOHbIN TpollecC OpraHrU30BaH B PEKMME IIECTUIHEBHON yueOHON Henenu, 3a-
HSATUS TPYIIIAPYIOTCS TTapaMH.

PaGounii yueOHbIH TUTaH nipescTaBieH B [Ipunoxernn 2.

4.2 Kanennapublii ydyeOHbIi rpaguk

B kanenmapHoMm ydeOHOM rpaduKe yKa3bIBAaeTCS TMOCIEAOBATEIILHOCTh pean3a-
iuu [MIICC3 cnenmansaocT 46.02.01 JokymeHTaImoHHOE 00ECTICUCHHE YITPABICHUS U
apXMBOBEJICHUE BKJIIOYAsh TEOPETUYECKOe OOydeHHE, MPAKTHUKU, MPOMEKYTOUHBIE U
WUTOTOBYIO aTTECTAINM, KAHUKYJIBI.
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4.3 Pabo4ue nporpaMmbl JUCHMILIAH

[Ipu pabore Han pabouyMMU MpOrpaMMaMH y4eOHBIX JUCHUIUIMH YYUTHIBAIHUCH
PEKOMEHIAIIMU U TIPEJIJIOKEHUs paboToAaTeNiel K CrielMaiucTaM JaHHOTO POdUIIs.

PaGoune mporpamMmbl TUCIUIUIAH pa3paboTaHbl B cOOTBeTCTBHE C «IlomoxkeHnem o
pa3paboTke pabodmx MporpaMM Y4eOHBIX MHUCIMIUIAH, MPOPECCHOHAIBHBIX MOIYJICH,
MEXIUCHUTUTMHAPHBIX KypCOB» C yUeTOM TpeboBaHUM paboToaaTeneil.

PaGoune mporpamMMbl ydeOHON IUCIUIUIMHBI PACCMOTPEHBI HA 3aCCHaHUM ITUK-
JIOBBIMH KOMHCCHSIMH; PEKOMEHIOBAaHbI METOJAMYECKUM COBETOM KOJUICIa K HCIIONb-
30BaHUIO B YYEOHOM MPOLIECCE U YTBEPKACHBI 3aMECTUTEIIEM JIUPEKTOpa MO Y4eOHOM
pabore.

[lepedyenb pabouux MporpaMM y4eOHbBIX TUCIUILINH:

OJ1.00 O6m1eobpazoBaTeabHBIN YIeOHBIM UK

OJ16.00 O6meobpa3oBaTeabHbIe 6a30BBIC JUCITUILIUHBI

O/Z1b.03 HOCTpaHHBIH S3bIK

OJ1b.05 O6mecTBo3HaHKE (BKIIIOYAsi 9KOHOMUKY U TIPaBO)

O/1b.06 MaTtemaTuka

OJ1b.07 Nudopmaruka u UKT

O/lb.11 I'eorpadus

O/1b.10 EcTecTtBO3HaHUE

OJ1b.12 UckycctBo (MXK)

O/1b.13 ®usnueckas KyJabTypa

O/1b.14 OcHOBBI 0€30I1aCHOCTH JKU3HEICATCIIHHOCTH

OJ1b.15 OcHOBBI TPOEKTHOU AEATENBHOCTH

OJII1.00 O6meobpazoBaTenbHbIe TPOYUIBHBIE JUCITUTLIUHBI

OJII1.22 Pycckuii s3bIK

OJI1.23 Jluteparypa

OJlb. 07 Uctopus

OI'C2.00 OOt TyMaHUTAPHBIN U COIUATBHO-9KOHOMUYECKUM YICOHBIN 1TUKIT

OI'C2.01 OcHoBbl punocoduu

OI'C3.02 Uctopus

OI'C3.03 ITcuxonorust oOIEeHUS

OI'C2.04 NHOoCcTpaHHBIH S3bIK

OI'C2.05 dusnueckas KyiabTypa

EH.00 MaremaTnyeckuii 1 001IMIA €CTECTBEHHOHAYUHbBIN yUeOHBIHN [IUKI

EH.01. Maremaruka

EH.02 NudopmaTuka

EH.03 Dkosiornueckre 0CHOBBI TPUPOIONIOIb30BaAHUS

EH.04 Nudopmarimornsie cucteMbl B IPO()ECCHOHATBEHOM eI TeTbHOCTH

EH. 05 ®unancoBasi r(paMOTHOCTb

[1.00 [TpodeccnonanbHbIil y4eOHBIN UK

OI1.00 O6menpodeccnoHaabHbIE TUCITUATIINHBI

OI1.01 DxoHOMUYECKAS] TEOPHUS

OI1.02 DxoHOMMKA OpraHU3aIuu
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OII1.03 MeneKkMeHT

OI1.04 I'ocynapcTBeHHast 1 MyHULIMIIANIbHAS CITY>K0a

OI1.05 NHocTpanHbI# 53bIK (MMPOPECCUOHATIBHBIN)

OI1.06 I[IpodeccuonanbHas 3TUKA U MICUXOJIOTHS I€IOBOTO OOIICHUS
OI1.07 KomnbroTepHas 00paboTka JOKYMEHTOB

OI1.08. ITpaBoBoe obecnieueHne MpohecCuOHATBLHOU EeATETLHOCTH
OI1.09. YnopasieHue kauecTBOM

OI1.10 YnpaBneHue nepcoHaaom

OIL.11 OcHOBBI HCCIIENOBATENBCKOM AESITEIBHOCTH

OI1.12 'ocynapcTBEHHOE PErYyIUPOBAHUE SIKOHOMUKH

OIl.13 Cuctema rocy1apCTBEHHOTO YIPABIICHHUS

OIl.14 Opraau3zanus rocygapCTBEHHbIX yupexaeHuil Poccun
OII.15 be3onacHOCTh KU3HEAECATEIbHOCTH

OIl. 16 ConunagbHBIN MEHEKMEHT

OIl.17 Jloruka u Teopusi apryMeHTOB

OIl.18 KoHCTUTYIMOHHOE U aIMUHUCTPATUBHOE ITPABO

OI1.19 HcTopus TocyqapCTBEHHOTO YIIPABICHUS

OIl. 20 TpynoBoe npaBo

OIl. 21 MyHuIMAIbHBIA MEHEIHKMEHT

OI1.22 KoHuukTomorus

AHHOTaIMU K paboyuM IporpaMmmaM JUCUUIUIMH NpuBeaeHsl B [Ipunoxenun 6.

4.4 PaGouue mporpaMmsbl MeKIMCUMILIMHAPHBIX KyPCOB

PabGouune mporpamMmmbl nmpodecCHOHATBHBIX MOYJIEH (MEXIUCIUIUIMHAPHBIX KYp-
COB) pa3paboTaHbl B cooTBeTCTBHE C «IlonokeHreM o pa3paboTke pabo4YMX MporpamMm
y4e€OHBIX UCUHUILINH, TPO(EeCCUOHATBHBIX MOAYJIEH, MEXIUCIUILTMHAPHBIX KYPCOBY» C
y4eToM TpeboBaHMit paboTOdaTEIICH.

PaGouune nporpammel npodeccuoHaIbHbIX MOAYJIEH (MEXIUCIUILUTMHAPHBIX KYp-
COB) PacCMOTpPEHbI Ha 3aCelaHuU IIUKIOBBIMU KOMHMCCHUSMHU, COTJIACOBAHbI C paboTO1a-
TeJEeM; PEKOMEHI0BaHbl METOJMYECKUM COBETOM KOJUIEI)KAa K UCIIOJIb30BAHUIO B y4eO-
HOM MPOLECCE U YTBEPKIAECHBI 3aMECTUTENEM TUPEKTOpa Mo yueOHOH padoTe.

[lepeuenp paboumx mnporpamMm MpodheCCUOHATBHBIX MOAYJEH (MEXIUCIUILIH-
HapHBIX KypPCOB):

[IM.00 ITpodeccrnonanbHubie MOIYIH

[IM.01 Opranuzanus JOKyMEHTAIMOHHOTO oOecreueHus: yrpaBieHuss U (yHK-
LMOHUPOBAHMSI OPTAHU3ALUU

MK 01.01 JoxymeHTanimoHHOE o0ecrieueHue yrpaBieHus

M/K.01.02 ITIpaBoBo€e perynrpoBaHUE yIPABICHYECKON NEATEIbHOCTH

MJIK.01.03 Opranu3zanusi CeKpeTapcKoro 00CIy>KMBaHUS

[IM.02 Opranuzanusi apXuBHON U CIPaBOYHO-UHMOPMAITMOHHON PabOThI O J0-
KyMEHTaM OpraHu3aluu

M/K.02.01 Opranuzanys 1 HOpMaTUBHO-TIPABOBBIE OCHOBBI apXHUBHOTO Jiesia

M/K.02.02 I'ocynapcTBeHHbIE, MyHUIIUIIATbHBIE aPXUBBI U apXUBBI OpraHU3aIui

M/IK.02.03 MeToarka u mpakTHUKa apXUBOBEICHUS
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MJIK.02.04 Ob6ecnieueHue COXpaHHOCTH JIOKYMEHTOB

M/IK.02.05 Opranuzaiiys 3anuThl KOHOHUICHITHATLHON HH(pOopMauu

[IM.03 OcyiiecTBieHHe JOKYMEHTAIIMOHHOTO OOECIeUeHus yIpaBieHUs U ap-
XUBHOTO JIeJla C UCTIOJIb30BAaHUEM MPOTPAMMHBIX CPEJICTB yUeTa, XpaHEeHUsI, 00pabOTKHU U
MOMCKa JOKYMEHTOB

MJIK.03.01 NudopmarimoHHbIE TEXHOJIOTHN B IOKYMEHTAIIMOHHOM OOCCTICUCHHUH
YIpaBJICHUS U apXUBHOM JIEJIe

MKJ/1.03.02 MeToanka panuoHAIM3alUA JOKYMEHTAIIMOHHOTO OO0eCreueHus
yIpaBJICHUS U apXUBHOTO Jeja

MK/1.03.03 Opranuzanust paboThI € 3JIEKTPOHHBIMHU TIOKyMEHTaMU

[IM.04 BrimonHeHue paboT MO OAHOM HIJIM HECKOJIbKHM MpodeccusMm padouux,
JOJDKHOCTSIM CITY KaIlluX

M/IK. 04.01 Brimogaenue paboT Mo OAHOM WIIM HECKOJIBKUM mpodeccusm pado-
YUX, JOJDKHOCTSM CITY>KaIllUX

AHHOTaIMu K pabo4yuM mporpamMmam MpodecCHOHANBHBIX MOyJIeH (MEXKIUCIH-
IJTMHAPHBIX KyPCOB) MpuBeeHbI B [IpunoxxeHuu 6.

4.5 Pabouue mporpaMmbl NPAKTHK (Y4eOHBIX U NPOU3BOACTBEHHbIX)

[Ipaktuka saBisercs oosi3atenbHbiM pazaenoM [ITICC3. Ona npencrasiser coboit
BUJI y4eOHOM JeATeIbHOCTH, HAPABIEHHON Ha (JOPMUPOBAHUE, 3aKPEIVICHUE, Pa3BUTHE
MPAKTUYECKUX HABBIKOB M KOMIIETEHIIUN B MPOIIECCE BHITIOTHEHUS OMPEIEICHHBIX BUOB
paboT, CBsA3aHHBIX C Oyayiied mpodeccuoHanbHON HeaTeNbHOCThIO. [Ipu peanuzamuu
[TICC3 nmpegycMmaTpuBarOTCs CIEAYIONIUE BUbI MPAKTUK: yuyeOHas ¥ MPOU3BOJICTBEH-
Hasl.

VYyeOHasi MpakTUKa B COOTBETCTBUU C YU€OHBIM IJIAHOM PEAIU3YETCsl B KOJUIEIIKE
AByMsl IUKIaMu: 4 Henenu B 4 ceMecTpe B YacTU OCBOEHHUSI OCHOBHOTO BHja mpodec-
CHOHAJIbHON JesTeNIbHOCTH «OpraHu3anus JOKYMEHTAlMOHHOIO 00ecleYeHHs yIpaB-
neHus: U GYHKIMOHUPOBAHUS OPTaHU3ALIAN.

[enb yuyeOHOM MPaKTUKK — KOMILJIEKCHOE OCBOCHHE CTYAEHTaMU OCHOBHOI'O BU/IA
npodeccuoHanbHOM AesTenbHOCTH «OpraHuszanusi JOKYMEHTAlMOHHOTO OoOecreueHus
yropaBieHus U GYHKUMOHUPOBAHUS OpraHu3aluny; GopMupoBaHue oOIMX U mpodec-
CHOHAJIbHBIX KOMIIETCHIIMH, a TaKKe MPUOOPETeHUH HEOOXOAMMBIX YMEHUN M OIbITa
MPaKTUYECKON pabOThl CTYACHTAMH MO CIIEHUATbHOCTH.

[Ipou3BoACTBEHHAsI MPAKTHUKA COCTOMT M3 JBYX ATaIOB: MPAKTUKHU MO MPOPUIIIO
CHEIMATLHOCTH U TPEANILIOMHON TPAaKTUKH.

[Iporpamma NpoOU3BOACTBEHHON MPAKTUKHU (MO MPOMWIIO CIEIUATIBLHOCTH) pas-
paboTaHa JyIsi CTYJIEHTOB OYHOM (OpMBI 00YUCHUSI, pean3yeMOoi KOJUICKEM KOHIICH-
TPUPOBAHO B 6 cemecTpe, ¢ yueroMm TpedoBanuii ®I'OC CIIO.

[enssMu TPOU3BOACTBEHHOM MPAKTUKH (110 TPODUITIO CIICIMATIEHOCTH) SIBIISIIOTCS
3aKperUICHnEe, paclIupeHne, YIIIyOJIeHHe W CUCTeMaTU3allusl 3HAHUM, MOTYYEHHBIX MPU
M3y4eHUU oO0menpodecCuOHATBHBIX AUCIHMIUIMH U MPO(eCcCHOHANBHBIX MOJIYJICH, a
Takke Ha (GOpMHpPOBaHUE OOMMX U MPOGECCUOHATHHBIX KOMIETSHIINM, TPUOOPETEHHE
MPAKTUYECKOTO OMBITHl HA OCHOBE U3YUYEHUS I€ATEILHOCTH KOHKPETHOM OpraHu3aluu.

[IpousBoicTBeHHAs mMpakTHKa (TPEAIUIUIOMHAsI) HANpaBiCHAa Ha YIyOJieHUe
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CTYJIGHTOM TEPBOHAYAJIHLHOTO MPO(PECCHOHATBLHOTO OMbITa, Pa3BUTHE OOIIMX M MPO-
(dbeccroHaNbHBIX KOMITETEHIIUM, MPOBEPKY €r0 TOTOBHOCTH K CaMOCTOSITEILHOU TPYJI0-
BOM JIEATENbHOCTH, & TAKKE Ha MOJITOTOBKY K BBHIMIOJIHEHUIO BBITYCKHOM KBalU(UKaIU-
OHHOM pabOThI B OPraHU3aIMAX PA3THMUHBIX OPTaHU3AIMOHHO MTPaBOBBIX (PopM.
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5. PecypcHnoe o6ecnieuenne INICC3

5.1 KaapoBoe o6ecneuenne 00pa3oBaTeibHOIO MpoLecca

Peanusanus nporpaMMbl MOATOTOBKHM CHELMAIMCTOB CPEIHETO 3BEHA IO CHEIH-
anbHOCTH 46.02.01 JloKyMeHTaIlMOHHOE OOECIeUeHUE YIPABICHUS U apXUBOBEICHUE B
KoJUIe/pke olOecreunBaeTcs MeAarorndecKuMu KaJpaMu, UMEIOIMMHU BhICIIEe 00pa3o-
BaHWeE, COOTBETCTBYIOIIEE MPOPUITIO MPENOIaBaeMOM TUCIUIUIUHBI (MOIYIIIO).

CornacHo tpedoBanusiMm @I'OC CIIO npeaycMoTpeHO JOMOJHUTENIbHOE Mpodec-
CHOHaJIbHOE 00pa30BaHME MO MPOrpaMMaM MOBBIIICHUS KBaJU(UKAIUY, B TOM YUCIE B
dbopMe cTaxkUpOBKHU B MPOGUIBHBIX OpraHu3anusax He pexxe 1 pa3a B 3 roja.

KanpoBelii coctaB mpemnopaBateneii, o0ecrneynBaronnii 00pa3oBaTeNbHbIN MPO-
IIECC 10 CIELUATIBHOCTH, puBeeH B [Ipunoxenun 3.

5.2 YueOHO-MeTOAN4YECKOe U HH(popManNOHHOe o0ecrieyeHne 00pa3oBaTeib-
HOI'0 mpouecca

YuebHo-MeToanueckoe W HH(OpMAIMOHHOE o0ecrnedeHrue 00pa30BaTEIbHOTO
npouecca rmpu peanuzanuy [IIICC3 o cnennanrbHOCTAM B KOJUIEIKE PETIIaMEHTUPYETCS
CJIEIYIOLIMMU JOKAIbHBIMUA aKTaMHU:

- IlonoxeHneM 0 MOJIUTEXHUYECKOM KoJuie ke HOopHiibCKoro rocy1apcTBEHHOTO
HMHyCTPUAIBLHOTO UHCTUTYTA;

- IlonoxenuneMm o HOpMax padoOyYero BpEMEHU, HOpMax y4eOHOW Harpy3Ku U MO-
pANKE ee pacnpeliesieHusl i pacyeTa yueOHON U APYrUX BUIOB pabOT, BHIOIHSIEMBIX
MPENO/IaBaTEIbCKUM COCTaBOM MOJMTEXHUYECKOTO KOJUIEIKA,;

- IlonoxxeHnneM 00 OTAENEHUH MOTUTEXHUYECKOTO KOJUIEIKA;

- Ilonoxxenuem o Kyparope (KJIacCHOM PYKOBOJIUTENE) y4eOHOM TPYIIIbI MOJIU-
TEXHUYECKOTO KOJUIEIXKA;

- Ilonoxxennem 00 opraHu3alUK AAANTAITMIOHHOTO OOYYEHHS B MOJTUTEXHUYECKOM
KOJUIEDKE;

- IlonoxxeHneM O MOPSAIKE OpraHU3alMM U OCYIIECTBIEHUS 00pa30BaTEIbHOU
JESTeIbHOCTU 10 00pa30BaTEIbHBIM MPOTrpaMMaM CPEAHET0 MPO(EecCHOHAIBHOTIO 00-
pa30BaHUs B MOJUTEXHUUYECKOM KOJUIEIKE;

- IlonoxxeHneM 0 METOIMYECKOM COBETE MOJUTEXHUUYECKOTO KOJIEKa;

- IlonoxeHueM 0 MegarornueckoM COBETE MOJIUTEXHUYECKOTO KOJIIEKa;

- Tlonoxenuem o mpeaMeTHON (IIMKJIOBOWM) KOMHUCCHUU TMOJIUTEXHUUYECKOTO KOJ-
JeIKa;

- Ilonoxxenunem 00 yuyeOHOM KaOuHeTe (J1aDOPaTOPHM) MOJUTEXHUUYECKOTO KOJI-
TeIKA;

- TlonoxeHneM o MPaKTUKE CTYJEHTOB MOJUTEXHUYECKOTO KOJUIEIKA;

- Ilonoxennem 00 WHPOPMAIMOHHO-BHIUUCIUTEIHLHOM IIEHTPE MOJIUTEXHUYE-
CKOT'O KOJUIEIXKaA,;

- IlonoxenueM 00 yueOHO-MeToaUUecKOM otnene [lonmuTexHuueckoro Koie-
KA,

- Ilonoxenuem o dhopmupoBanuu GHOHAA OIEHOYHBIX CPEJCTB JJIsl MPOBEICHUS
TEKYLIEro KOHTPOJISI YCIIEBAEMOCTH M MPOMEXKYTOYHOM aTTecTali OOy4arolIuXcs Mo-
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JUTEXHUYECKOTO KOJIIEIKA;

- IlonoxxeHueM 0 TeKyIIeM KOHTPOJIE U MPOMEKYTOUHON aTTECTAIlMU B YCIOBHSIX
peanuzanuu QeaeparbHbIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB CPEAHETO
npodeccroHanbHOTO 00pa30BaHUs B MOJUTEXHUUYECKOM KOJIJICIKE;

- IlonoxeHneM o mopsJIKe NepeBo/ia, OTUNUCIEHUS, BOCCTAHOBIICHHS CTYJIEHTOB U
MPEIOCTABIICHUS UM aKaJIeMUYECKUX OTITYCKOB.

[Iporpamma NOJATOTOBKM CHELUMAIMCTOB CPEAHETO 3BEHA M0 CHELUATBHOCTU
46.02.01 JoxymeHTalMOHHOE OO€ECIIEYEHUE YIIPABIEHUS U apXUBOBEAEHUE oOecreueHa
y4e0HO-METOIUYECKON JOKYMEHTAIMEH M0 BCEM IUCHUIUTMHAM, MEKIUCIUILIMHAPHBIM
kypcam u mpodeccuonanbHpiM MoayisiM [IIICC3 B cooTBeTcTBHM ¢ TpeOOBaHHUSIMHU
dI'OC CIIO.

Peanuzanus TIIICC3 no ykazaHHOW cnenuaibHOCTH OOECIIEUMBAETCS JAOCTYIIOM
KKJOTO CTyJIeHTa K 0a3aMm JaHHbIX U OuMONMoTeYHBIM (PoHIaM, (HOPMHUPYEMBIM I10
noinHomy nepeudto nucuuiuive (moaynei) I[ITICC3. Bo Bpemsi caMOCTOSITENBHON TOA-
rOTOBKU OOywyaromuecs: o0ecredeHsl JocTynoM B ceTh MHTepHer. TexHuueckas ocHa-
IIEHHOCTh OMOJIMOTEYHOr0 KOMIUIEKCA U OpraHu3aius OnOINOTEeUHO-UH(POPMAIIIOHHOTO
oOCITy’)kKMBaHUSl NPU HAJIUMYUM aBTOMATHU3UPOBAHHON OMOIMOTEUHO-MH(POPMAIIMOHHOM
cucteMbl «9BCy» COOTBETCTBYIOT HOPMAaTHUBHBIM TPEOOBAHUSIM.

OOecrnie4eHHOCTh y4e€OHOM M y4eOHO-METOJUYECKON JMTEepaTypol Ha OJIHOTO
CTYJIEHTa COCTABJISIET 2 FK3EMILISApA.

bubnuoreunsiii GoHA KoUIeI KA 00eCleyeH NeYaTHbIMU U 3JIEKTPOHHBIMU H37a-
HUSMH OCHOBHOM M JIONOJIHUTEJIbHOM y4eOHOH JHMTepaTypbl MO IHUCLUUILUIMHAM BCEX
LMKJIOB, U3JJaHHBIMU 32 NIOCJIETHUE S5 JIET.

@DOHJ1 TONOJIHUTEIBLHON TUTEPATYPhI, HOMUMO Y4E€OHOM, BKIIFOYAET OPUIIMATbHBIE,
CIpaBoYHO-OMOIMOTrpadyecKue U MepuoandecKie U3Aanus B pacuere 1-2 sx3eMrusapa
Ha Kakaeix 100 oOydarommxcs.

Kaxxnomy oGyuaromemycs obecrieyeH A0CTYI K KOMILIEKTY POCCHICKUX JKypHa-
JIOB T10 MPO(UITIO CTIEHUATBHOCTH.

ObecnieueHHOCTh 00Pa30BaTEIBLHOTO TIpoIlecca Y4eOHON U y4eOHO-METOIMYECKOM
auTeparypoii npuseneHa B [Ipunoxenuu 4.

5.3 MaTepuajibHO-TeXHUYECKOe o0ecnedeHne 00pa3oBaTeIbHOIO Mpouecca

Komnemx pacnosaraeT MaTepualibHO-TEXHUUYECKOW 0a30#, oOecrneunBaroiei
MPOBEJICHUE BCEX BUJIOB JIAOOPATOPHBIX padOT U MPAKTUUYECKUX 3aHATHUM, TUCIMILIH-
HapHOM, MEXIUCIUIUIMHAPHON M MOAYJIbHOU MOJATOTOBKH, YUYEOHOW MPAKTUKH, MPETy-
CMOTPEHHBIX pabourM y4eOHBIM IJIaHOM. MaTepuanbHO-TeXHUYECKas 0a3a KoJulemka
COOTBETCTBYET CAHUTAPHBIM M MPOTHUBOMOKAPHBIM HOPMaM.

Peanuzamus TIIICC3 mo cnenuansuoctu 46.02.01 JoxymeHTarmonHoe obecrte-
YeHHUE yMPaBICHUS U apXUBOBEJCHHUE TIpeanosaraetT Hanuune 13 yaeOHbIX KaOMHETOB, 5
nabopaTopuil.

[lepedenn mabopaTopuii, MACTEPCKUX U APYTHX MOMEIICHHUH, UCIIONB3YyEMBbIX IS
opranuzamuu yueoHoro mporiecca o [ITICC3, ¢ ykazanuem HE0OXOIUMOTO 000pYI0-
BaHUs NpuBeneH B [Ipunoxenun S.
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5.4 ba3bl NIPaKTUKH

bazamu NMpakTUKU CTYJICHTOB SBJISIOTCS:

- bubmmorexa ®I'bOY BO HI'MU;

- Tpennpustus/moapaznenenus 3O [TAO «I'MK «HH»;

- lIlompasznenenusa Aagmuauctpannu ropojaa Hopuibcka.

Nmeronuecst 0a3bl MPAKTUKU CTYJEHTOB OOECIEUMBAIOT BO3MOKHOCThH MPOXO0XK-
JICHUSI TMPAKTHUKA BCEMHU CTYJIEHTAMH B COOTBETCTBUU C PabOYMM Y4COHBIM ILTAHOM.
VY4eOHas MpakTUKa U MPOU3BOJICTBEHHAS MPAKTHUKA 11O MPOGUIIIO CHICIIUATBHOCTH SBJIS-
€TCSl COCTAaBHOM YaCThIO MPOGECCHOHATHHOTO MOTYJIS.
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6. PekoMeHIaMU MO UCMOJIb30BAHUIO 00Pa30BaTEIbLHBIX TEXHOJIOT Wil

6.1 Metoabl M cpeacTBa OPraHM3alMM M peaju3aluu o0pa3oBaTeIbHOIO
npouecca

a) METObl, HAITPaBJIEHHbIE HA TEOPETUYECKYIO MMOJArOTOBKY:

- JIEKUus;

- CEMUHap;

- MPaKTHYECKHUE 3aHATUSA (MHAUBUIYAJIbHBIE U TPYNIOBBIE, B TOM YHCIIE MEJKO-
IPYNIIOBBIE 3aHATHUS MO JUCHUILIMHAM, MEKIUCUUIUIMHAPHBIM KypcaM W MX pasjesiaM
HCIIOJIHUTENIbCKOW U TBOPYECKOW HAIPABIEHHOCTH);

- caMOCTOsITeNbHAs padoTa CTYJEHTOB;

- KOHCYJbTalus;

- pa3’MyYHBIE MEXCEMECTPOBBIE (POPMbI KOHTPOJISI TEOPETUUECKUX 3HAHUIA;

0) METO/1bl, HAIIPABJIEHHBIE HAa IPAKTHUUYECKYIO TOATOTOBKY:

- HHJVBHIYyaJbHBIE U TPYIIOBBIEC, B TOM YHCIE MEJIKOIPYIIIOBBIE 3aHATHS IIO
JUCLUIUIMHAM, MEXIUCIAIUIMHAPHBIM KypcaM;

- MacTep-KJIACCHI IPENOAaBaTeNIeH U MIPUTIIAIEHHBIX CIIEUAINCTOB;

- yueOHasi ¥ MPOU3BOJCTBEHHAs MMPAKTHKA,;

- KypcoBas pabora.

3aHATUS N0 JUCUUIUIMHAM M MEXIUCUMIUIMHAPHBIM KypcaM 00s3aTeIbHOM U Ba-
puatuBHo# vacrte [IIICC3 mpoBoasatca B (popMe rpynnoBBIX, MEJIKOTPYIIIOBBIX U WH-
TUBUYAJIbHBIX 3aHATUM:

- TpYIIOBbIE (TEOPETUUECKUE) 3aHATHS - HE Oosee 25 4eloBEK M3 CTYIECHTOB
JAHHOTO Kypca OJIHOM WJIM, IPU HEOOXOAMUMOCTH, CTYJIEHTOB HECKOJIBKUX CHEIHAIbHO-
CTEH;

- MEJIKOTPYIIIOBBIE 3aHATUS AJI1 NPOBEACHUS Ja0OPATOPHO-TPAKTHUUECKUX 3a-
HATHM - He OoJiee 15 denosexk;

- WHJVBHJyaJIbHbIC 3aHATHUSA - | YEIIOBEK.

6.2 PexoMeHIauMM 1O MCNOJIb30BAHUIO METO0B M CPEeICTB OPraHU3aluM U
peajmu3anuu 00pa3oBaTeIbHOIO MPOLECcCca, HANPABJEHHBIX Ha o0ecleyeHUe Teo-
PeTHYECKOM M MPAKTUHYECKOMN MOATO0TOBKH

Jleknus. B yueOHOM nporniecce UCronb3yOTCs pa3IMuHbIE TUITbI JIEKIUNA: BBOAHAS,
MOTHUBAIMOHHAs (CIMOCOOCTBYIOINIAsl MPOSIBICHUI0 HMHTEpeca K OCBaMBAaeMOM JUCIIU-
IJIMHE), TOATOTOBUTENIbHAS (TOTOBSIAS CTYACHTa K O0Jee CI0KHOMY MaTepHuaiy), UH-
Terpupytouias (Jaromas o0muid TEOPETUIECKUI aHaJIU3 MPEIIECTBYIOIIETO MaTepuana),
YCTaHOBOYHAs (HAIPaBIISIIONIAsl CTYJEHTOB K MCTOYHHUKAM MHGOpMaluu JUisl JaJibHEH-
el CaMOCTOSATETHLHON pabOoThl), MEKIUCIUTIITHHAPHAS.

ConepxaHue U CTPYKTypa JIEKIIMOHHOTO MaTepuaja HarpaBieHbl Ha (HOpMHUPO-
BaHHE y CTYJEHTa COOTBETCTBYIOIIMX KOMIETEHLIUA U COOTBETCTBYIOT BBIOPAaHHBIM
IIPENOIaBATEIEM METOAAM KOHTPOJISL.

OcHoBHBIME (hopMamMu 00ydeHUST MPOPECCUOHATBHBIM KOMIICTCHITUSIM SBJISIFOTCS:
MPaKTUYECKHUE 3aHATHUS, CEMUHAPBI, BHIMOJIHEHUE KYpCOBOM pabOThl, CaMOCTOATEIbHAS
paboTa CTYyJIeHTOB.
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IIpakTnueckue 3aHaTusi. opMa — rpynmnoBblE U MEIKOTPYIIIOBBIE 3aHATHS,
KOTOPBIE MPOBOASATCS MO JUCHUILIIMHAM y4e€OHOTO TIaHa.

Cemunap. [IpoxoauT B pa3iauyHbIX AUATOTHYECKHX (opmMax — JUCKYCCUH, Je-
JIOBBIX M POJIEBBIX UTP, pa300pOB KOHKPETHBIX CUTYallMid, OOCYKIIEHUS PE3yJIbTaTOB
CTyJIEHYECKHUX PabOoT (IOKIa0B, COOOIIEHUH U T.1I.).

KypcoBasi pabora. Boimonnenune KkypcoBoro npoekTa (paboThl) paccMaTpUBaCTCS
KakK BUJ y4eOHOW NIESITEIHHOCTH MO AUCUUIUIUHE (IUCHUIUIMHAM) MPOdEeCCUOHAIBHOTO
[UKJIA WU MEKTUCIUIIMHAPHOMY KypCY IpOo(eCCHOHATBHOTO MOYJIS U Peallu3yeTcCs B
npejiesiax BpEMEHHU, OTBEIEHHOTO Ha X u3ydeHue. [ [py BBINOIHEHNN KypCOBOIO MPOEKTa
(paboTbl) CTYIAEHTHI MOJIb3YIOTCS YTBEPKACHHBIMU METOAMYECKUM COBETOM KOJUIEIkKA
«MeToanyecKuMH yKa3aHUSIMU 110 BBITIOJHEHHUIO KypCOBOTO MPOEKTa (PadoThI)».

CamocrosiTesibHasi padora cryaeHToB. CaMocTosITeNIbHAs padoTa MPeICTaBIIsIeT
co00il 0053aTeIbHYI0 YacTh MPOTrPaMMbl MOATOTOBKH CHELHUAIUCTOB CPEIHETO 3BEHA
(BBIpakaeMyl0 B yacax), BBIIOJHAEMYIO CTYACHTOM BHEAYJUTOPHBIX 3aHSITUH B COOT-
BETCTBUU C 3a/laHUsIMU TpernojaBatensd. Pe3yapTaT caMoCTOSTENbHON pabOThl KOHTPO-
aupyetcs npenoaasareneM. CamocToaTeabHast pad0Ta MOYKET BBIIOIHATHCS CTYIEHTOM B
YUTAJILHOM 3aJie OMOJINOTEKH, KOMITBIOTEPHBIX KJIACCaX, & TAK)KE B IOMAITHUX YCIOBUSX.
CamocrosTenbHas padoTa CTyA€HTOB MOJKPEIUIAETCA YYEOHBIM, Y4EOHO-METOANYECKUM
Y MH(OPMAIMOHHBIM 00ECTIEUEHHUEM.

Pedepar. Ogna u3z GopM npakTUUECKOH CaMOCTOSITEILHOW PabOTHI CTYyHEHTA.
TpeOGoBaHusa K 0pOPMIIEHHUIO U 3alIUTE pedepaTa OTpaKEHbI B YTBEPKACHHBIX METOIU-
YECKUM COBETOM KoJulemka «MeTOAuYecKnX yKa3aHUW K CaMOCTOSITEIbHON paboTe
CTYJEHTOB.

B pamkax peanuzanuM KOMIETEHTHOCTHOI'O MOAXOAa B 0Opa30BATEIbLHOM IPO-
LIECCE UCTIONB3YIOTCS aKTUBHBIE M HHTEPAKTUBHBIE (POPMBI IPOBEACHMSI 3aHATHIA:

- HWHTEPaKTHUBHBIE JICKIINH;

- JIUCKYCCHH, CEMUHApPBI B INAJIOTOBOM PEKUME;

- pa300p KOHKPETHBIX CUTyallu (Keic-MeToN);

- JICJIOBBIE U POJIEBBIE UIPBI;

- IMPOEKTHAas AeATEIbHOCTb U T.1.
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7. TpeboBanus Kk onenke kadecrBa ocsoenus INIICC3

7.1 ®oHIBbI OLEHOYHBIX CPEACTB MO TEeKYIIeMY KOHTPOJIIO 3HAHMI, MpoMe-
KYTOYHOU U rOCyJAPCTBEHHOM UTOTOBOM aTTECTALUM

®OC mo y4eOHON AUCIUIUTHHE, MPOGECCHOHATHPHOMY MOIYJIIIO SBISICTCS HEOTb-
€MJIEMOM YaCThI0O HOPMAaTUBHO-METOUYECKOTO 00ECIIEUEHNSI CUCTEMBI OLIEHKH Ka4eCcTBa
ocoenust cryaentamu [IIICC3 u obGecnieunBaeT MOBBIIIEHHWE KauecTBa 00pa30BaTeib-
HOTO IpoLecca B KOJUIEIKE.

TpeOoBanus k oneHke kadectBa ocBoeHus [IIICC3 perynmpyrorcs HOpMaTHB-
HBIMU JIOKYMEHTAMH:

- IlosmoxeHneM O TeKylleM KOHTPOJIE 3HAHMW W NPOMEKYTOYHOM aTTecTaluu
CTYJICHTOB MOJIUTEXHUYECKOTO KOJIEKa,

- IlonoxxenueM o GopmupoBaHUM (HOHIA OLEHOUHBIX CPEACTB JAJISl MPOBEACHUS
TEKYIIET0 KOHTPOJISl yCIIEBAEMOCTH U MPOMEXYTOUHOM aTTecTauuu oOydaroluxcs mo-
JUTEXHUYECKOTO KOJIJIEKA;

- IlonoxxeHneM O rocyIapCTBEHHON MTOTOBOM aTTECTAalMU BBITYCKHHUKOB IIOJIH-
TEXHUYECKOTO KOJUIECIKA.

B cootBerctBum ¢ ®I'OC CIIO no cnenuanerocty 46.02.01 JlokyMeHTaIMOHHOE
oOecrieyeHne YIpaBiIeHUS] U apXHWBOBEJCHHE OILICHKA KayecTBAa OCBOEHHUS OCHOBHOM
poQecCHOHAIBHOM 00pa30BaTeIbHON MPOTrpaMMBbl JOJKHA BKJIHOYATh TEKYLIUH KOH-
TPOJIb YCIIEBAEMOCTH, MPOMEKYTOUHYI0 M TOCYAApPCTBEHHYIO HTOTOBYIO aTTECTAIUIO
o0yyarommxcs.

Texymuii KOHTPOJIb Pe3yJbTaTOB MOATOTOBKM OCYLIECTBISIETCS MPENoAaBaTesIeM
1/unu o0y4arouMMcs B IPOLEcce MPOBEACHUS IPAKTUYECKUX 3aHATHIA U JIaDOPAaTOPHBIX
paboT, BBINOJIHEHHUS WHAMBHUAYAJIbHBIX JOMAIHUX 3aJlaHul, TeCTUpOBaHUs. TecToBbIi
KOMITBIOTEPHBIN KOHTPOJIb KAYECTBA 3HAHUI CTYIEHTOB (KOMIIBIOTEPHOE TECTHPOBAHUE)
ABJISIETCSI MTHHOBALIMOHHOM TEXHOJIOTUEH OLIEHKM KadyecTBa 3HAHWM CTYJIEHTOB IO JIHC-
numinHaM [ITICC3. KomneloTepHOoe TECTUPOBAHHUE CTYAEHTOB MPOBOJIUTCS ISl MOJY-
4YeHUs] OOBbEKTUBHOW HMH(OpPMALMU O COOTBETCTBUHM COJEpP>KAaHUS, YPOBHS M KauecTBa
moAroToBKHU cTyaeHTOB TpeboanusaM OI'OC no aucriumauHam Beex 1ukiioB [ITICC3.

[IpomexxyTouHas arrectauus OCYyLIECTBIsAeTcS B GopMe 3aueroB, AuddepeHuu-
POBaHHBIX 3a4€TOB, IK3AMEHOB.

OneHka KayecTBa MOATOTOBKM OOYYAIOLIMXCS M BBITYCKHUKOB MO Tpodeccruo-
HaJbHBIM MOJYJISIM OCYILECTBIISIETCS B JIByX OCHOBHBIX HAaIlpaBJICHUSX: OLIEHKA YPOBHS
OCBOCHMS JUCUUIUIMH U OLIEHKAa YCBOEHHS KOMIIETeHLUH oOydarommxcs. Mcxonas u3
storo, ®OC penutcs Ha KOHTPOJbHO-U3MEpUTENbHbIE MaTepuansl (nanee KUM) nns
OIICHMBAHUS 3HAHUM, YMEHUN U KOHTpOJIbHO-o1leHOuHbIe cpencTtBa (KOC) mnsa oueHu-
BaHMsI CTETICHH CPOPMUPOBAHHOCTH OOIUX U MPO(HECCUOHATBHBIX KOMITETECHITUH.

Jliig artectanuu 0Oy4JaromuXcsi HA COOTBETCTBUE UX MEPCOHAIBHBIX JOCTHKEHHIM
no3tanHeiM TpeboBaHusM coorercTBytomieil [IIICC3 (Tekymas u nmpomexyToyHasi at-
TecTalys) co3aanbl (POHIbI OLIEHOYHBIX CPEACTB, BKIIOYAIOIIHUE:

TUTIOBBIE 3a/laHusl, KOHTPOJIbHbIE PAa0OThI, MJIAHBl MPAKTUYECKUX 3aJaHUM, Ja0o-
paTOpHBIX paboOT, BOMPOCH 3aU€TOB M 3K3aMEHOB, TECThl U KOMITbIOTEPHBIE TECTUPYIO-
[[Me MPOrpaMMbl, IPUMEPHYIO TEMATUKY KYpPCOBBIX padoT, pedepaToB U T.I., a TaKKe
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UHbIE (OPMBI KOHTPOJIS, IO3BOJISIFOIIME OLIEHUTh 3HAHWSI, YMEHHUS, IPAKTUYECKUN ONBIT U
OCBOCHHBIE KOMIIETCHLINU.

[TporpaMMbl TeKylie W HPOMEXKYTOUHOM aTTeCTallMM OOY4YarOIIMXCS MAKCH-
MaJIbHO MPUOJIMKEHBI K YCIOBUAM UX Oyaymiel npoecCHOHaIbHON AESITENbHOCTH.

KoHTpoib 3HAHUM CTYJIEHTOB MPOBOJIUTCS MO CIEAYIOLIEH CXEME:

- TeKyllas aTTeCcTalys 3HAHUN B CEMECTPE;

- TPOMEXYTOYHas aTTecTanus B (GOpMe 3a4€TOB U IK3aMEHOB;

- TOCYJAapCTBEHHAsI UTOTOBAsI aTTECTALINS.

7.2 TpeGoBaHUA K rOCyAaPCTBEHHOM UTOrOBOM aTTECTALMH 00y4aI0 M XCH

HeoOxoaumbiM yCclioBHEM JAOMyCcKa K TOCYIapCTBEHHOW HTOTOBOW aTTECTALUU
ABJIIETCS TPEACTABICHUE TOKYMEHTOB, IMOATBEPXKIAIOIIMX OCBOECHHUE OO0Yy4YarolUMCs
KOMIIETEHLIUN IPU U3YYEHUH TEOPETUUECKOTO MATEPHUAIIA U IIPOXOXKACHUU IIPAKTUKH 110
Ka)KJOMY M3 OCHOBHBIX BHI0B IPO(ECCUOHATILHON €S TENIbHOCTH.

I'ocynapcrBeHHas Jk3aMeHAUMOHHAA KOMUCCUA

B nenax onpeneneHus COOTBETCTBHUSI PE3yJIbTaTOB OCBOCHMsS CTyJEHTaMH oOpa-
30BaTeNIbHBIX NPOrpaMM CpeAHEro MpOo(ecCHOHATBHOr0 00pa3oBaHUS COOTBETCTBYIO-
M TpedoBanusiM PI'OC CIIO rocyaapcTBeHHass UTOroBasi aTTECTalUsl IPOBOJUTCS
rOCyJJapCTBEHHBIMU DK3aMEHAIIMOHHBIMU KOMHUCCHUSIMH.

['ocynapcTBeHHbIE SK3aMEHALIMOHHBIE KOMUCCUU CO3JIAl0TCS N0 Ka)XAou oOpaszo-
BaTEJIbHON NPOrpaMMe CpPEIHEro MpOQPECCHOHATBHOIO 00pa30BaHMs, peaTu3yeMoi
KOJUIEIKEM.

['ocynapcTBeHHass SK3aMEHallMOHHAs KOMHCCHUS (popMuUpyeTcs M3 Menaroruye-
CKUX paOOTHUKOB 00pa30BATENbHON OpraHU3alluy, JIHILI, MPUTJIAIIEHHBIX U3 CTOPOHHUX
OpraHu3alyii, B TOM YHUCJIE MeIaroru4eckux pabOTHUKOB, MpeAcTaBUTeNe paboTona-
Tened Ui ux oObeAMHEHUMN, HalpaBlIeHUE EATEIbHOCTH KOTOPBIX COOTBETCTBYET 00-
JacTy npoeccuoHabHOM 1eATEeNbHOCTH, K KOTOPON TOTOBSITCS BHIITYCKHUKH.

CocTaB rocy1apCTBEHHOM 3K3aMEHALIMOHHON KOMHMCCHUM YTBEPKIAETCA NPHUKA30M
pexropa ®PI'6OY BO HI'MN.

['ocynapCTBEHHYIO JK3aMEHALMOHHYIO KOMMCCHIO BO3IJIABISAECT IIPEACENATENb,
KOTOPBIM OPraHU3yeT U KOHTPOJMPYET AESATEIbHOCTh TOCYAApPCTBEHHOM 3K3aMEHallM-
OHHOW KOMHCCHHU, 00ECIIEYUBAET €AMHCTBO TPEOOBAHUM, MPEABABISIEMBIX K BBITYCKHU-
KaMm.

[Ipencenarens rocyJapCTBEHHONW dK3aMEHAIMOHHONW KOMHMCCUM YTBEPKAAETCS HE
no3aHee 20 gexaOpsi Tekymero roga Jupektopom JlemaprameHTa rocyaapCTBEHHOM
MOJIUTUKH B cpepe MoAroToBku pabounx kajapos u 11O Munucrepcta o6pa3zoBaHus u
Hayku PO no npeacrasienuto yuenoro Cosera ®I'60Y BO «HI'MN».

[IpencenareneM TOCYAapCTBEHHOM 5SK3aMEHAIIMOHHONW KOMHCCHHM O0pa3oBa-
TEIbHON OpraHMU3alliK yTBEPKAaeTcs JUI0, He paboTaroliee B KOJUIeKE, U3 YUCIA:

- PYKOBOJMTEIIEW WM 3aMECTUTEJIEH PYKOBOJUTEIIEN OpPraHU3alMid, OCYIIECTB-
JSIOMUX 00pa30BaTENIbHYIO NESITEBHOCTh MO MPOQUII0 MOATOTOBKH BBIITYCKHUKOB,
MMEIOIINX YYEHYIO CTENEHb U (WJIN) yYeHOE 3BaHHUE;

- PYKOBOJMTEIICW WM 3aMECTUTENEU PYKOBOJIMUTEIIEW OpraHU3alUi, OCYILIECTB-
JSIOIKUX 00pa30BaTEIbHYIO ACSITENBHOCTD MO TPOMUITIO MOATOTOBKH BBIITYCKHUKOB;
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- PYKOBOAMTENEH WIHA 3aMECTUTENIEU PYKOBOAUTEIEH OPraHU3alii, OCYyIECTB-
JSIOMUX 00pa30BaTENbHYIO NIEATEIBHOCTh, COOTBETCTBYIONIYIO 00JacTH mpodeccro-
HAJIBHOM AEATEIBHOCTH, K KOTOPOM FOTOBATCS BHIITYCKHUKH;

- BEIYILIUX CIEHUaTUCTOB-Tpe/CTaBUTENeH paboToaareneil UM ux ooberuHe-
HUN 110 TPOUITIO MOJTOTOBKU BBIITYCKHUKOB.

['ocynapcTBeHHas1 3K3aMEHAIMOHHAS] KOMHUCCHUA JICUCTBYET B TEUEHUE OJHOTO Ka-
JIEHJAPHOTO roJ1a.

DopMbI rOCYAAPCTBEHHOM UTOIOBOM ATTECTALUU

[Iporpamma I'ocygapCTBEHHOW HMTOrOBOM aTTECTALlMM €KETOJHO YTBEPIKIACTCS
METOJAUYECKUM COBETOM KOJUIEIXA U JTOBOJMUTCS IOJ POCIUCH JO CBEICHUS BBITYCKHHU-
KOB HE MO3JHEE YeM 3a 6 Mecs1eB 10 Hayana ['ocygapCTBEHHOW UTOMOBOM aTTECTALIUH.

dopMaMu TOCYAapCTBEHHONW MTOTOBOM aTTECTalliu MO 00pa30BaTEIbHBIM IPO-
rpaMmam cpeaHero npodeccuoHaIbHOro 00pa3oBaHMs B COOTBETCTBUU ¢ de/iepaIbHBIMU
rocyJapCTBEHHBIMH OOpa30BaTEIbHBIMUA CTaHAAPTaMH CPEIHEro MpodecCHoHaTbHOTO
00pa3oBaHuUsI SIBJISIIOTCA 3allIUTA BHITYCKHON KBATU(DUKAIIMOHHOMN paboOTHI.

Brimycknas kBanudukanmonHas pabora (naiee BKP) coco6cTByeT cucremaru-
3allMM W 3aKPEIUVICHUI0 3HAHWM BBIMYCKHUKA MO CHEUHAIBbHOCTH IMPHU PEIICHUU KOH-
KPETHBIX 3a7a4, & TAK)KE BBIACHCHHIO YPOBHS MOJATOTOBKH BBIITYCKHHUKAa K CaMOCTOS-
TeNbHOU paboTe.

JI71s1 MOATOTOBKU BBIMYCKHOM KBATM(PUKAITMOHHON pabOTHI CTYJIEHTY Ha3HAYaeTCs
PYKOBOJUTENb U, TPU HEOOXOUMOCTU, KOHCYJIbTAHTHI.

[IporpaMmbl rOCyJapCTBEHHOM MTOTOBOM aTTECTALMM IO BCEM CIEHHATBHOCTSM,
peanu3yeMbIM KOJUIEAKEM, TPEOOBaHHUS K BBIITYCKHBIM KBaTU(UKAIIMOHHBIM paboTaM, a
TaK)K€ KPUTEPHUHU OICHKU 3HAHWM COTJACYIOTCS ¢ TpEACTaBUTeNieM paboTomarenst 1o
MPOQIIII0 MOATOTOBKH BBITYCKHUKOB M YTBEP)KIAIOTCS HA 3aCEIaHUHM METOIMYECKOTO
COBETA KOJIJIEKA.

["ocynapcTBeHHast UTOTOBAsI aTTECTAIMs BBIITYCKHUKOB HE MOKET ObITh 3aMEHEHA
OLICHKOM YPOBHSI MX ITIOATOTOBKM HAa OCHOBE TEKYLIErO KOHTPOJIS YCIIEBAEMOCTU U pe-
3yJIbTATOB IPOMEKYTOUHOU aTTECTALMH.

Iopsiiok mpoBeeHMsI FOCYIAPCTBEHHON UTOTOBOM ATTECTAIUU

[IporpaMmma rocy1apCTBEHHOM MTOTOBOM aTTECTAllUM, METOAUKA OIICHUBAHUS pPe-
3yJbTAaTOB, TPEOOBAHUSI K BBIMYCKHBIM KBAIM(UKAIMOHHBIM paboTaM, 3aJaHus U MPo-
JTOJHKUTEIIBHOCTh TOCYAAPCTBEHHBIX 3K3aMEHOB OMPEACISIOTCA C y4ETOM MHPUMEPHOU
OCHOBHOI 00pa3oBaTeIbHON MPOTPaMMbI CPETHETO TPOPECCUOHATILHOTO 00pa3oBaHus U
YTBEPKIAIOTCST 00pa30BaTeIbHOM OpraHu3alueil mocjae ux oOCyXACHUs Ha 3acelaHUU
MeJIarOTMYEeCKOT0 COBETa 00pa30BaTENbHOM OpraHU3allMu C y4acTHeM IpejaceaaTeiei
rOCyIapCTBEHHBIX 9K3aMEHAMOHHBIX KOMHUCCHUU.

K rocymapcTBeHHOW HWTOroBOM aTTECTallUM JOIMYyCKaeTcsi OOydarolluics, He
MMEIOIINIA aKaJeMUYECKON 3aJI0JDKEHHOCTH U B TIOJIHOM 00bEME BBIMOJHUBIIUN yde0-
HBIM TUTAaH WIM WHAWBUAYAJIbHBIN y4eOHBIM TUTaH N0 OCBanBaeMOil 00pa3oBaTeNbHOM
IIpoTrpaMMe CPEeIHETO MPOoPECCHOHATIEHOTO 00pa30BaHUSI.

[Iporpamma rocynapCTBEHHONW UTOTOBOM aTTeCTalMK, TPEOOBAHMS K BBHIMTYCKHBIM
KBaJTu(UKAIMOHHBIM paboTaMm, a TaKKe KPUTEPUU OILICHKU 3HAHUU, YTBEP)KICHHBIC
KOJUICIIPKEM, JIOBOJSITCSA A0 CBEAEHUS CTYJICHTOB, HE MO3JHEE YEM 32 IIECTh MECSILIEB J0
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HayaJla rocyAapCTBEHHOW UTOrOBOM aTTECTALUH.

3amuTa BBITYCKHBIX KBaJM(UKALIMOHHBIX padoT (3a UCKIIIOYEHHEM padoT 1o 3a-
KPBITO TEMaTHKE) MPOBOASATCS Ha OTKPBITHIX 3aCEJaHMsIX TOCYJapCTBEHHOHN dK3aMeHa-
MOHHOW KOMHCCHH C YYaCTHEM HE MEHEE JIBYX TPETEH €€ COCTaBa.

IIpouenypa 3a1MTHI BBINYCKHONH KBAIH(PUKALMOHHON PadoThI

1. JIo Hauana 3amuThl ceKpeTaph npeactaniseT wieHoB ['OK.

[TpumepHsIii mopsaok padotsel ['OK:
IIPECTABIICHUE BBIITYCKHHKA;
- JTIOKJIaJ] BBIITYCKHUKA, B KOTOPOM M3JIAratoTcsi OCHOBHbIE noyioxkeHus BKP;
BOIIPOCHI, 3a1aBaemble wieHaMu ['OK (mociie kaxxaoro Bompoca cpa3y Jaercs

OTBET);

- o0Iasi XapakTEepUCTHKA BBITYCKHUKA KaK OYIyIIEero CHElUalNCTa, KPaTKuH
aHayu3 BbinosiHeHHOW BKP (3aunThIBaeTCS TEKCT OT3bIBA PYKOBOIUTEA);

- BBICTYIUIEHHUE pelieH3eHTa (IIpU €r0 OTCYTCTBUH 3aYUTHIBAETCS TEKCT PELIEH3UN);

- TUCKYyCCHsI, B KOTOPOH MOTYT NPUHSATH yuacTue Kak wieHsl I DK, Tak u mo0oii u3
IIPUCYTCTBYIOIIMUX IPENOAABATENIEH, CIIELUAINCTOB OT INPEAIPUATHN, YUPEKICHUN U
OpraHM3alfii COOTBETCTBYIOIIETO MPOQPUIISL.

2. Ilpu ompeneneHnn okoHYaTeNbHOM omeHkn mo 3ammre BKP unenamm ['OK
YYUTBHIBAIOTCS:

- JOKJaJ BBIIIYCKHHKA ITO KaxkaoMy pazaeny BKP;

OTBETHI HA BOIIPOCHI;
OLICHKA PELICH3EHTA;

- OT3bIB PYKOBOJUTEIIS.

3. Ha 3acegannu ['OK MoxeT mpuHUMATHCS pelieHre O PeKOMEHIAINH JTyYIINX
paboT K BHEIPEHUIO B MPOMU3BOJCTBO, NPEACTABICHNUIO Ha MOJYyYeHHE aBTOPCKUX CBU-
JETEIbCTB WIN O BBIIBUKEHUN HA KOHKYPC, PEKOMEHAAIMs K IIeYaTH.

4. 3acenanus ['OK no 3ammure BKP nporokomupyrotes cekperapem 'OK.

B nporokouie ykaspiBaerca garta 3amutel BKP, 3anucsiBaroTCs BONPOCHL, 3aJaHHBIE
Ha 3amure, oneHka BKP u unbie pemenus komuccuu. IIporokonsl 3acepanuit I'OK
MOANMCHIBAIOTCS MPEACENaTeNeM, 3aMECTUTENIEM Ipencenarens, wieHamu ['OK, nmpu-
CYTCTBYIOIIMMH Ha 3aCEAaHUU, U CEKPETAPEM.

B sToM ke mpoTokoine, ¢ yueTom pesynbTratoB 3amuThl BKP, odopmisercs pe-
IIEHUE O MPUCBOEHUU BBINYCKHUKY KBAIM(PHUKALMU U BbIAY€ TUIIIIOMA.

5. ITo 3aBepmiennn padbotbl I'DK oleHka, moigyyeHHas Ha 3alIUTe, a TakkKe pe-
IIEHUE O MPUCBOEHUHU BBITYCKHUKY COOTBETCTBYIOUIEH KBaJIM(PUKALKUU U BbIIAYE M-
IIJIOMA BHOCHUTCS B 3AYETHYIO KHUXKKY.

[To oxonuanuu ohOpMIICHHS HEOOXOAMMOU TOKYMEHTAIMU TpeacenaTesb myo-
JIMYHO IOABOAUT UTOTH TOCYAAPCTBEHHOW MTOTOBOM aTTECTALMH, 3aYUTHIBACT OLICHKHU,
BbicTaBiieHHble [ DK, oTMeuyaer ocoOeHHO ynauHble paOOThI, AeNaeT MPEIIOKEHHUS O
BHEJPEHUHU Ha MPOU3BOJICTBE U TIP., OOBSIBISAET PEIICHUE O TPUCBOCHUH KBaTU(PUKALIUH.

6. [To oxonuanuu paboter ['OK mpencenarens cocTaBiseT OTUET.

7.Pe3ynbrathel 10001 M3 GOpM TOCYJapCTBEHHON HTOTOBOW aTTECTAIMM OIpe-
JENAIOTCS OLEHKAMU «OTIMYHO», «XOPOLIO», «yHOBJIETBOPUTEIBHO», «HEYAOBIIETBO-
PUTENBHO» U OOBABISAIOTCS B TOT K€ JEHb MOCHE OPOPMIIEHUSI B YCTAHOBJIEHHOM IO-
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pSAIKE NIPOTOKOJIOB 3aCEAaHUM TOCYJaPCTBEHHBIX IK3aMEHAIIMOHHBIX KOMUCCHI.

8. Pemienus rocyapCTBEHHBIX 3K3aMEHAIMOHHBIX KOMHUCCHM MPUHUMAIOTCS Ha
3aKPBITHIX 3aCEIaHUSIX MPOCTHIM OOJIBIIMHCTBOM T'OJIOCOB YJIEHOB KOMMCCHH, y4acT-
BYIOLIUX B 3acCeJaHUM, IPU 00s3aTEIILHOM MPUCYTCTBUU MpPEACEeNaTeNss KOMUCCUU WU
ero 3amecturens. [Ipu paBHOM 4umcie rosoCcoOB rojoC MPEaCcenaTeNbCTBYIOIIETO Ha 3a-
CEJJaHNH IOCYTapCTBEHHOMN YK3aMEHAIMOHHON KOMUCCHHU SIBIIIETCS PEIIAOIIUM.

9. Jlumam, He MPOXOAMBIIKM TOCYIAaPCTBEHHONW HTOTOBOM aTTECTAllMU MO yBa-
KUTEIIbHOM NPHUYHMHE, IPEAOCTABISAETCS BO3MOKHOCTD ITPOUTH TOCYIAPCTBEHHYIO UTO-
TOBYIO aTTECTALIMIO 0€3 OTUMCIICHUS U3 KOJUIEKA.

JlonosHUTENbHBIE 3aCEaHnsl TOCYNAPCTBEHHBIX 3K3aMEHALMOHHBIX KOMHUCCHU
OPraHMU3YIOTCA B YCTAHOBJIEHHBIE KOJUIEIPKEM CPOKH, HO HE MO3HEE YETHIPEX MECSLIEB
NOCJIE€ TOJAYX 3asBJICHUS JIMLIOM, HE MPOXOJUBIIUM IOCYJIapCTBEHHON UTOTOBOW aTTe-
CTall¥ 110 YBAKUTEIbHOU PUYUHE.

10. OGyuaroiuecs, He MPOLIEAIINE TOCYAapPCTBEHHON UTOrOBOI aTTecTalluy WK
IIOJIyYMBUIME HA TOCYAAPCTBEHHOW MTOTOBOM ATTECTALIMM HEYIOBIECTBOPUTEIIBHBIE pe-
3yJbTaThl, NPOXOIAT T'OCYJAPCTBEHHYIO HUTOIOBYIO AaTTECTALMIO HE paHEe, 4eM uepes
LIECTh MECALEB M0CIIE TPOXO0XKIACHUS T'OCYAAPCTBEHHONW UTOIMOBOM aTTECTAllUU BIIEPBBIE.

JIns mpOX0KIeHUs TOCYAapCTBEHHOW UTOTOBOW aTTECTALMH JINLIO, HE MPOLIEALIEE
rOCYJapCTBEHHYK) MTOTOBYIO ATTECTALMIO 110 HEYBAXKUTEIBHOW NPUYWHE WIHA IOJY-
YUBILIEE HA TOCYJAapCTBEHHOM MTOTOBOM aTTECTAllMM HEYJIOBJIETBOPUTEIBHYIO OILICHKY,
BOCCTAHABJIMBAETCS B KOJUIEK HA MEPUOJ BPEMEHH, YCTAHOBJIEHHBIA KOJUIEIKEM Ca-
MOCTOSITEJIBHO, HO HE MEHEE TPETYCMOTPEHHOTO KaJIEHJAPHBIM y4€OHBIM IpauKOM IS
MIPOXO0KJIEHUS TOCYAapCTBEHHOW MTOTOBOM aTTeCTallMd COOTBETCTBYIOLIEH 00pa3oBa-
TEJILHOW MPOTPaMMbI CPETHETO TPOQPECCHOHATIEHOTO 00pa30BaHMUS.

[ToBTOpHOE MPOXOKAECHHUE IOCYAAPCTBEHHOW UTOTOBOW aTTECTAUMM IS OJHOIO
JMIa Ha3HaYaeTcs KoJjlelkeM He OoJiee IByX pas.

IHopsimok pa3padoTKM TeMATHKH W BbINOJHEHHUS BBINYCKHOH KBajaupuka-
HMOHHOM padoThI

1. BeimosiHeHHne BBITTYCKHOM KBanupukaimonHoi padotsl (BKP) mpussano cmo-
co0cTBOBaTh (POPMUPOBAHUIO OOIIUX U MPOHECCUOHATBHBIX KOMIIETEHIIUN Y CTYECHTOB.

2. BKP nmomkHa MMeTh akTyallbHOCTh M MPAKTHUECKYI0 3HAYMMOCTH M MOMKET
BBIMIOJIHATHCS 10 MPEAJIOKEHUSAM (3aKa3aM) NPEeANpUATHNA, OpraHU3alUd, YUpEKIECHUN
Pa3IMYHBIX OPraHU3aALMOHHO-TIPABOBBIX (OPM.

3. Temet BKP pazpabareiBatoTcsi mpemnojaaBaTeIsiIMH KOJUIEIa COBMECTHO CO
CIIeMAIUCTAaMU OpraHu3aluii (M0 BO3MOXKHOCTH), 3aMHTEPECOBAHHBIMU B Pa3padOTKe
JAHHBIX TEM U PACCMATPUBAIOTCA COOTBETCTBYIOLIMMH IPEAMETHO-IIUKIOBBIMH KOMUC-
cusimu. Tema BKP mosxer ObITh HpeuiokeHa CTYIEHTOM IPH YCIOBUM OOOCHOBAHMS
1eJIeCO00Pa3HOCTHU €€ pa3pabOTKU.

4. Tembr BKP momkHBI OTBEYaTh COBPEMEHHBIM TPEOOBAHUSM PAa3BUTHS HAYKH,
TEXHUKH, IPOU3BOJCTBA, JKOHOMHUKH.

5. PykoBogutens BKP Haznauaercs mpukazom pektopa ®I'BOY BO HI'UHA.
Kpome OCHOBHOTO pyKOBOAMTENS MOTYT Ha3HA4aTbCsl KOHCYJIBTAHTBHI IO OTAEIbHBIM
yactsim BKP.

6. 3akperienne Tem BKP (¢ ykazanuem pykoBOIUTENS, KOHCYJIBTAHTOB U CPOKOB
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BBITIOJTHEHUS ) ohopmitsieTcs npukazoMm pekropa ®I'bOY BO HI'MN.

7. PykoBogutens BKP paspabarbiBaeT MHIAMBHUAYaIbHBIC 3aJaHUS JUISI KaXJA0TO
CTyZIEHTA N0 YTBEPKICHHBIM TEMaM.

8. B otmenpHbIX ciydasix nomyckaercsi BbinonHeHue BKP rpynmoii ctyaeHTOB.
[Ipu 5TOM MHIWBUYATbHBIEC 3aJaHUS BBIIAKOTCS KAKAOMY CTYACHTY.

9. UnnuBunyaneubie 3ananns Ha BKP paccmarpuBaroTcst Ha 3acenaHusix mpe-
METHO-LIMKJIOBBIMU KOMHCCHUSIMH, MOJNUCHIBatOTCS pykoBoautenssmu BKP u ytBep-
KIAIOTCS 3aMECTUTEIIEM JUPEKTOPA KOJUIeIKA 1Mo yueOHoM padoTe.

10. HWuguBunyanbnbie 3aganus Ha BKP BeigatoTes CTyIeHTY He TIO3HEe, 4eM 3a
JIBE€ HEJIEJIN 10 HAa4YaJIa NMPEIIUITIOMHON IPAKTHKU.

11. T'padux Bemonnenus BKP no kaxxgoi cnernuanbHoCcTH pa3padaTeiBaeTcs Ha
ocHOBe rpaduka yueOHOro mpoiiecca.

12.  OO6miee pykoBOJCTBO M KOHTpOJb 3a BhimoiaHeHneM BKP ocymectBisier
3aMECTHUTENIb AUPEeKTopa Mo yueOHou pabdote. [IpomMekyTOUHBIH KOHTPOIb 3a XOJIOM
BbINoTHEHUs BKP ocyliecTBistoT: 3aBeIyOIIMi OTIEIEHUEM, MIPEICEaTeN IPEAMET-
HO-IIUKJIOBBIX KOMHUCCHH.

13.  OcuHoBubiMU GyHKUIHAME pykoBoauTens BKP sBistorcs:

- pa3paboTka MHAUBUIYATbHBIX 3aJJaHUN;

- KOHCYJIFTHPOBAHHUE II0 BONPOCAM COJEPKaHUS U MOCIIEIOBATEIIBHOCTH BBINOJI-
Henus BKP;

- OKa3aHHue MOMOUIM CTYJEHTY B OJ00pe HEOOXOIUMOM JIUTEPATYPhI;

- KOHTpPOJb x0/a BbinoaHeHus: BKP;

- MOJATOTOBKA CTyJeHTa K 3amute BKP;

- IOATrOTOBKa IMMCbMEHHOro ot3biBa Ha BKP.

K kaxxoMy pyKOBOJUTENIO MOXKET OBITh MPUKPEIJICHO OJJHOBPEMEHHO HE 0oJiee
BOCbMHU CTYAEHTOB. Pacnipenenenue yacos Ha pykoBoacTBO BKP B nenom, n otnenbHbIx
€€ YacTeM €XKEroJHO YTBEPKIAECTCS PACIIOPSIKEHUEM TUPEKTOPA KOJUIEIXKA.

11. BeimyckHble KBaIM(PHUKAIMOHHBIE PAOOTHI MOTYT BBHITIOJIHATHCS CTYACHTaMH,
KakK B KOJUIEJI)KE, TaK M Ha MPEANPUITUH (OpraHu3alum).

TpeboBaHusA K CTPYKTYpe M COJAEP:KAHUI0 BBINMNYCKHOM KBAaJIM(PUKANMOHHON
padoThI

B 3aBucumMoctu oT ocBamBaemoil 00pa3oBaTEILHON MPOrPaMMBbl CPEAHETO MPO-
(beccroHanbHOrO 00pa3oBaHUs U B COOTBETCTBUU C (hellepalibHbIM TOCYJapCTBEHHBIM
00pa3oBaTeNbHbIM CTAHAAPTOM CPEIHETO MPOPECCHOHATLHOTO 00Pa30BaHUSI BHIITYCKHAS
KBaJu(UKAIMOHHAsS paO0Ta BBITIOIHAETCS B CICAYIOIINX BUIAX:

— BBIITYCKHAs TpakTUYecKas KBajduduUKallMOHHAsE paboTa - JJisi BBIMTYCKHHUKOB,
OCBAMBAIOIINX TPOTrPAMMBI TOATOTOBKU KBATHU(PHUITMPOBAHHBIX Pa00OUHX, CITYKAIIHX;

— IUTUIOMHAs paboTa (IUTIIIOMHBIN MPOEKT) - JJIS BBITYCKHUKOB, OCBAaMBAIOIINX
MPOrpaMMBbl IMOJATOTOBKYU CIIENUAIUCTOB CPEHETO 3BEHA.

Conepxkanve BBITYCKHOW KBamu(UKAIIMOHHONW paboThl ompenensiercs [Ipo-
rpaMMOM TOCYJIapCTBEHHOW UTOTOBOM aTTECTALMHU 110 CHEUUAIIBHOCTH.

ITo ctpykrype BKP cocrout u3 teopernueckor u aHaIuTUUECKOU YacTu. B Teo-
PETUYECKON YaCTH JAETCSI TEOPETUUYECKOE OCBEIICHUE TEMbl HA OCHOBE aHAIN3a UMEIO-
miercs TuTepaTypbl. AHAIUTHYECKAs] 4YacTh MOXKET OBbITh MPEACTaBICHA XapaKTEPUCTH-
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KOM HccieayeMoro o0bekTa (YUpekIeHus, MPeaIpUsITHs), aHAIM30M MPOLIECCOB JTOKY-
MEHTUPOBAHUS B OPTaHHU3ALMHU, YUPEKICHUHN, PEIPUATUN WIHA B IESITEIIBHOCTU CHEIU-
anicra KOHKpeTHOU cdepbl. CoaepikaHhe TEOPEeTHYECKOM M aHAJIMTHUYECKOW YacTu
OTPEIENSAIOTCA B 3aBUCUMOCTH OT npoduist crenuaibHocTd 1 BKP. O6bem BblTyCKHOM
KBaJIN(DUKAIIMOHHOM pabOoThI (IUIIIIOMHOM pabOThl) JOIHKEH COCTaBIAThH HE MeHee 30 u He
6omnee 80 cTpaHMII TIEYATHOTO TEKCTA.

PenenznpoBaHue BbINYCKHBIX KBAJIM(PUKALMOHHBIX padoT

1. Bemonnennsie BKP penensupyrorcs cnenuaiicTamMu U3 4YHciia paOOTHHKOB
NpEeANpPUATAA U OpraHu3aluid, MpernojaBaTeneil oO0pa30BaTeNIbHBIX OpraHU3alMi, XO-
pOLIO BIAJCIOIIMX BOMPOCAMU, CBsi3aHHbIMU ¢ TeMamu BKP.

2. PeneHsus M0DKHA BKITIOYATh:

- 3akiroueHue o coorserctBuu BKP 3amanmio;

- OLEHKY KauecTBa BBIITOJIHEHM Kaxaoro pasnaena BKP;

- OLIGHKY CTENEHU Pa3padOTKH aKTyaJIbHbIX BONPOCOB, OPUTMHAIBHOCTU pelIe-
HUH (MPeaoKEeHUM ), TEOPETUUECKON U MPAKTUYECKON 3HAUUMOCTH pabOThI;

- PEKOMEHJYEMYIO OLIEHKY BBIITYCKHON KBaJM(UKALIMOHHON PabOTHI.

3. ConeprkaHue peleH3un TOBOJUTCS 0 CBEACHUS CTYJEHTa HE MO3JHEE, YeM 3a
OJUH JeHb 10 3amuThl BKP.

4. Buecenue usmenenuit B BKP nocine nonyuenus perieH3uu He T0IMyCKaeTCsl.

5. 3amecTuTeNb TUPEKTOpA MO yueOHOU paboTe, MOCIe 03HAKOMIICHUS C OT3bIBOM
PYKOBOIUTENS U PELEH3UEHN, PEIIAET BOIIPOC O JOIYCKE CTYyAEHTa K TOCYJapCTBEHHOU
WTOTOBOW ATTECTALUHU.
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Hpunoxenne 1

MaTtpuina cooTBeTCTBHSI KOMIETEHIIUI YUeOHbIM U CHUNIJIMHAM

Nupexc Coaepixanue
OK 1 IToHuMAaTh CylIHOCTH U CONHATLHYIO 3Haqy1MOCTLUCBoeﬁ Oynyurei npodec-
CHU, NPOSIBJISITh K Hell YCTOMYNBBI HHTEpec
0/1b.03 NHocTpaHHbIN S3bIK
Ol1b.05 OO01ecTBO3HaHUE (BKJIIOYAs )KOHOMUKY U IIPaBO)
0/J1b.06 MaremaTuka
Ollb.11 ['eorpadus
OJ1b.10 EcrecTBO3HanUE
Ollb.12 HckycerBo (MXK)
O/1b.14 OCHOBBI 0€30MaCHOCTH JKU3HEACATSIIBHOCTH
OJ1b.15 OCHOBBI POECKTHOM JEATEIBHOCTH
OAIL.22 Pycckuii s3b1k
OMIL.23 Jluteparypa
OUII. 24 HcTopus
orcn.ol OcHoBbI huocopuun
orcos.o2 Uctopus
0orcn.os Ilcuxonorus obmeHus
Oorco.o4 WNHoCTpaHHBIN S3bIK
EH.01 Maremartuka
EH.04 HMHdopmaninoHHbIe CUCTEMBI B TPO(PECCHOHATILHOM 1€ TEIbHOCTH
EH.05 DuHaHCOBAasI TPAMOTHOCTh
OI1.01 ODKOHOMUYECKAsi TEOPHUsI
OI1.02 DKOHOMHUKA OpPTraHU3aINI
OI1.03 MeHeKMEHT
OI1.04 ["ocypapcTBeHHass 1 MyHMIIMIIAJIbHAS CITyX0a
OI1.05 WHoctpanHbli A3bIK (Ipo¢ecCHOHATbHBIN)
OI1.06 ITpodeccrnonanbHast THKA U ICUXOJIOTHSI IEIOBOT'O OOIEHUS
OII1.08 ITpaBoBO€ oOecneueHne NpodeccuoHaIbHOMN e TeTbHOCTH
OI1.09 VYrpaieHrue KauecTBOM
OII.10 Y1pasieHue nepcoHaIoM
OINl.11 OCHOBBI UCCIIEZIOBATEIBCKON 1€ATEIbHOCTH
OIl.12 I'ocynapcTBEHHOE PEryaIupOBaHUE S3KOHOMUKHU
OIl.13 CucremMa rocyJapcTBEHHOI'O yIIpaBJICHHUSI
OIl.14 Opranu3zaiiys rocy/1IapcTBeHHbIX yupexaeHuit Poccun
OIL.15 be30macHOCTb JKU3HEACATENbHOCTH
OIl.16 CBsi3u ¢ 00I1IECTBEHHOCTHIO
OIl.17 ConuanbHbIi MEHEIDKMEHT
OIl. 18 Jloruka u Teopust aprymMeHTOB
OIL.19 KoHCTUTYIIMOHHOE NpaBo
OI1.20 HcTopus rocy1apcTBEHHOT'O YIIPaBJICHHUS
OIl.21 OCHOBBI OyXTanTEpPCKOTO yueTa
OI1.22 AJIMUHUCTPAaTUBHOE IIPaBO
OI1.23 TpynoBoe npaso
OI1.24 MyHHUIMTTATBHBIA MEHEJHKMEHT
OIN1.25 Kondaukronorus
MJIK.01.01 JloKkyMeHTaImoHHOe o0ecTeyeHrne yIpaBIeHHs
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MJK.01.02

IIpaBoBO€ perynmpoBaHu€ YIIPABICHUYECKON NEATEIbHOCTH

MJIK.01.03 OpraHu3anys CeKpeTapcKoro 00CIyKHUBaHUs
VII1.0.1 VYyeOHas mpakTuKa
MJIK.02.01 Opranuzanusi 1 HOpMaTUBHO-TIPABOBBIE OCHOBBI apXHBHOTO JieJia
MJIK.02.02 I'ocynapcTBeHHbIE, MYHULIMIIATIBHBIE APXUBBI U ADXUBbI OpraHU3alAN
MJIK.02.03 MetorKa U IpaKTUKA apXHUBOBEJACHUS
MJIK.02.04 ObecrieueHne COXpaHHOCTH JJOKYMEHTOB
M/IK.02.05 Opranu3anys 3auThl KOH)HISHIHATBHONH HH(OpMAITIH
I11.01 [Tpon3BoiCTBEHHAS MPAKTUKA (110 MPO(UITIO CTIEUATEHOCTH)
MJIK.03.01 NHudopmanmoHHbIe TEXHOJIOTHH B JOKYMEHTAIIMOHHOM 00ECTICUCHUH YIIpaBJie-
HUS ¥ apXUBHOM JIeJie
MJIK.03.02 MeTtouka panoHaIM3al 10KYMEHTAllMOHHOTO 00€CIIeYeHNsl YIIPaBIEHUS U
apXUBHOI'O JeJa
MJIK.03.03 Opranuzanys paboThI € 3J€KTPOHHBIMU JOKYMEHTaMH
MJIK.04.01 BelimmontHeHHE paboT MO OJHOW WJIH HECKOJIBKUM MPOQECCusIM pabouux, T0JDK-
HOCTSIM CITYXaIlIuX
II11 [IpepaunmoMuas nmpakTuka
I'MA I'ocynapcTBeHHass HTOroBas arrecTalus
OpraHu3oBbIBATH COOCTBEHHYIO 1eATEIbHOCTD, ONPelesiTh MeTOAbI U
OK 2 €1oco0bl BbINOJHEHUs NPodecCHOHATBbHBIX 32/1a4, OLleHUBATh X 3P Pex-
THBHOCTb H KA4eCTBO
0/15.03 WHocTpaHHBIN A3bIK
Ol1b.05 OO61iecTBO3HaHUE (BKJIIOYAs SKOHOMHUKY U IPaBO)
O/1b.06 MaremaTuka
O/lb.11 ['eorpadus
O/1b.10 EcrecTBO3HaHUE
O/lb.12 UckyccrBo (MXK)
OJb.13 dusnueckas KyIbTypa
0O/1b.14 OCHOBBI 0€30I1aCHOCTH JKH3HEICITCIbHOCTH
Ollb.15 OCHOBBI IPOEKTHOMH J1€ATENbHOCTH
OAIL.22 Pycckuil s13p1k
OJNI1.23 Jluteparypa
OJIIL 24 HcTopus
orcs.ol OcHoBbI Qunocopuun
orcn.o2 HcTopus
orcs.os ITcuxonorusi oO1IeHUS
orcn.o4 WHocTpaHHBIN S3bIK
orcn.os Puznyeckas KyJapTypa
EH.01 Maremartnka
EH.04 HHdopmaninoHHbIe CUCTEMBI B PO ECCHOHATILHOMN JIeSTEIbHOCTH
EH.05 ®PuHaHCOBasg rPaMOTHOCTh
OI1.01 ODKOHOMMYECKAs! TEOPHUS
OI1.02 DKOHOMMKA OpraHu3aIiun
OI1.03 MeHeKMEHT
OI1.04 ["ocypapcTBeHHass 1 MyHHIIMNIAJIbHAS CITyX0a
OI1.05 Wuoctpanublii A3bIK (IpodeccoHaIbHBIN)
OI1.06 [TpodeccrnonanpHast THKa U MICUXOJIOTHUS IETTOBOTO OOIICHHS
OI1.07 KomnbrotepHas 00paboTKa JOKYMEHTOB
OI1.08 [IpaBoBOe oGecneuenne mpodhecCHOHATLHON ACSITEIIbHOCTH
OI1.09 YpaBieHne Ka4eCTBOM
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OIL.10

YnpasieHue nepcoHagToM

OIl11 OCHOBBI HCCIIEIOBATEIBCKON JEATEIbHOCTH

OIl.12 ["'ocynapcTBeHHOE PEeryJaupoOBaHUE YKOHOMUKHU

OIl.13 CucreMa rocyapCTBEHHOTO yIPaBJICHUS

OIl.14 Opranu3zanys rocy1apCcTBEHHbIX yupexaeHuil Poccun

OIl.15 be3omnacHOCTE XU3HENEATEILHOCTHU

OIL.16 CBsi31 ¢ 00IIECTBEHHOCTHIO

OIl.17 ConyanbHbIid MEHEIHKMEHT

OINl.18 Jloruka u Teopust apryMeHTOB

OIL.19 KoncTutynmonHnoe npaBo

OI1.20 Hctopus rocynapCTBEHHOTO yIPaBICHUS

OI1.21 OCHOBBI OYXTaITepCKOTO y4deTa

OI1.22 AJIMUHUCTPATUBHOE ITPABO

OI1.23 TpynoBoe npaBo

OIl1.24 MyHUIIMTIaTbHBIN MEHEIPKMEHT

OIN1.25 Kondumkromorus

MJIK.01.01 JlokymMeHTanmoHHOE 00ECIICUeHHE YITpaBICHUS

M/IK.01.02 | [IpaBoBO€ peryivpoBaHue yIpPaBICHUYECKOU JEATEIbHOCTH

MJIK.01.03 | Opranu3anusi CeKpeTapcKoro 00CITyKUBaHUs

VI1.0.1 YyeOHas mpakTHKa

M/IK.02.01 Opranu3anusi 1 HOpMaTUBHO-TIPABOBBIE OCHOBBI APXUBHOT'O JIejia

MJIK.02.02 | 'ocynapcTBeHHbIE, MyHUIIMIIAJIbHBIE ADXUBbI U ApXUBbI OpraHU3alNil

MJIK.02.03 Mertorka U pakTUKa apXHUBOBEJACHUS

MJIK.02.04 | OGecnieyeHne COXpaHHOCTH IOKYMEHTOB

MJIK.02.05 Opranu3anys 3almThl KOH)HICHIHATBHONH HH(OpMAITIU

I11.01 ITpou3BoacTBEHHAs NpakTHKa (110 NPOQPHIII0 CIENUAIBHOCTH)

MJIK.03.01 WNHdopManinoHHbIE TEXHOJIOTUH B TOKYMEHTAITMOHHOM 00€CIIeYeHUH yIpaBJie-
HUS U apXUBHOM JIeJie

MJIK.03.02 MeTtoauka panroHalIU3aluK JOKYMEHTAIMOHHOTO 00eCTIeueHUs YIIPaBICHUS U
apXMBHOTO Jiea

MJIK.03.03 | Opranusanus paboThl € 3JI€KTPOHHBIMH JJOKYMEHTaMH

MJIK.04.01 Beinonnenue pabot 1o o1HOM MM HECKOIBKUM MpodeccusM paboumx, T0JIxK-
HOCTSIM CITYKalTuX

III11 IIpennurioMHas npakThKa

I'MA I'ocynapcTBeHHass HTOroBas arTecTalus

OK 3 Pemiath npo0s1eMbl, OLlCHUBATh PUCKH M IPHUHUMATH PellIeHUs B HeCTaH-
JAPTHBIX CHTYalMsX

O/1b.03 WMHOCTpaHHBIN A3BIK

OJ1b.05 OO61iecTBO3HaHUE (BKJIIOYas 5KOHOMUKY U IIPaBO)

0/J1b.06 MaremaTurka

Ollb.11 ['eorpadus

O/J1b.10 EcrecTBO3Hanue

O/1b.12 HckyccrBo (MXK)

O/1b.13 ®dusznyeckas KyJabTypa

O/1b.14 OCHOBBI 0€30I1aCHOCTH JKU3HEIEITCIbHOCTH

Olb.15 OCHOBBI IPOEKTHOM JIEATEITBHOCTH

OAI1.22 Pyccknii s13p1k

OHIL.23 JIuteparypa

OUIL 24 HcTopus

orcs.ol OcHoBBI (hunocodun
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orcn.o2 Ucrtopus

orcn.o3 Icuxonorust oOmEeHHs

orcn.o4 NHocTpaHHbIN SI3bIK

orcn.os ®dusnyeckas KyJabTypa

EH.01 Maremartuka

EH.03 DKOJOTMYE€CKHNE OCHOBBI MPUPOAONOIb30BAHUS

EH.04 HHudopmMannoHHbIe CUCTEMBI B PO ECCHOHATBLHOMN 1A TEIbHOCTH

EH.05 ®duHaHCOBas TPaMOTHOCTD

OI1.01 OKOHOMUYECKAsi TEOPHUSI

OI1.02 DKOHOMHUKA OpPTraHU3aAINU

OII1.03 MeHneKkMeHT

OI1.04 ["ocygpapcTBeHHas: 1 MyHHIIMNIAIbHAS CITyX0a

OI1.05 WNHocTpanHbIi 361K (IpodheccHoHaTbHBIN)

OI1.06 [TpodeccrnonanpHast ITHKA W MICUXOJIOTHS IETIOBOTO OOIICHMS

OI1.08 [TpaBoBoe obGecnieuenne npodecCHOHATBLHON AeSITENbHOCTH

OI1.09 YrpasieHue KauecTBOM

OI1.10 YpasieHue nepcoHaloM

OIl.11 OCHOBBEI HCCIIEOBATEILCKOM NEITEILHOCTH

OINl.12 ["'ocyapcTBEHHOE peryanpoBaHue S3KOHOMUKHU

OIl.13 CucreMa rocy1apcTBEHHOIO yIIPaBJICHHUSI

OIl.14 Opranu3zaiiys rocy1apcTBEHHbIX yupexaeHuil Poccun

OIl.15 be3onacHOCTB KM3HEEATEIbHOCTHU

OIl.16 CBs13U C 00IIECTBEHHOCTHIO

OIl.17 ConnanbHbI MEHEHKMEHT

OIl. 18 Jloruka u reopust apryMeHTOB

OIL.19 KoHcTuTynIMOHHOE IpaBo

OI1.20 Hcropust rocy1apCTBEHHOI'O YIIPABJICHUS

OIl.21 OCHOBBI OyXTanTEpPCKOTO yuera

OI1.22 AJIMUHUCTPAaTUBHOE ITPaBO

OI1.23 Tpynosoe npaso

OI1.24 MyHHUIMTTATTbHBIA MEHEJKMEHT

OINL.25 Konduukronorus

MJIK.01.01 JlokymMeHTarmoHHOE 00ECTICUeHHE YITpaBICHUS

MJIK.01.02 | IIpaBoBO€ perynupoBaHHUe YIPaBJIECHYECKON JESTEIbHOCTH

MJIK.01.03 | Opranu3anus CeKpeTapcKoro 00CITyKUBaHUS

VYI1.0.1 YyeOHas mpakTHKa

MJK.02.01 Opranuzanys 1 HOpMaTUBHO-ITPABOBBIE OCHOBBI aPXUBHOTO €1

MJIK.02.02 | T'ocygapcTBEHHBIE, MyHUIIUIIAJIbHbIE APXUBbI U aPXUBBI OPraHU3alnN

MJIK.02.03 MertorKa 1 IPaKTUKA ApXUBOBEICHUS

MJIK.02.04 | OGecnieyeHne COXpaHHOCTH IOKYMEHTOB

MJIK.02.05 | Opranusanus 3auuThl KOHGUASHIMAIEHOW HHPOpMAITIH

I111.01 [Tpon3BoICTBEHHAs: TPAKTUKA (110 MPO(UITIO CIIEHATLHOCTH)

M/K.03.01 NudopmannonHbie TEXHOJIOTHH B JOKYMEHTAIITHOHHOM 00€CTICUCHUH YIIpaBJie-
HUS ¥ apXUBHOM JI€JIe

MJIK.03.02 | MeToauka parioHaIU3aINH IOKYMEHTAIMOHHOTO 00eCIIeueH s YIIPABICHUS U
apXUBHOTO Jea

M/IK.03.03 Oprann3anus padoThl C JIEKTPOHHBIMHU JTOKYMEHTAMHU

MJIK.04.01 Brimonnenue paboT 1o o1HOM MM HECKOIBKUM MpodeccHsiM pabouux, T0JIK-
HOCTSIM CITYXaIluX

III11 IIpennuruioMHas npakThKa
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| THA

['ocymapcTBeHHast HTOTOBAsI aTTECTAIUS

OcymecTBIATH NOUCK, AHATU3 U OLIeHKY HH(OPMaLMH, He0OXO0TUMOI 115

OK 4 NMOCTAHOBKHM U pelieHus npodeccuoHaJbHbIX 327124, NPO¢ecCHOHAIBHOIO U
JIMYHOCTHOI'O PA3BUTHS
0/1b.03 NHocTpaHHbIN S3bIK
OJ1b.05 OO6miecTBo3HaHNE (BKJIFOYAsi SKOHOMHUKY U MTPABO)
O/1b.06 Maremartuka
O/1b.07 Nudopmaruka u UKT
O/lb.11 ["eorpadus
O/J1b.10 EcrecTBO3HanuE
O1b.12 UckyccrBo (MXK)
0O/1b.14 OCHOBBI 0€30ITaCHOCTH XU3HEIEATEIBHOCTHA
OJ1b.15 OCHOBBI POECKTHOMN JEATEIBHOCTH
OAIL.22 Pycckuii s3b1k
OMIL.23 Jluteparypa
OUIIL 24 HcTopus
orcns.ol OcHoBbl unocopuu
orcn.o2 HcTopus
orcn.os Ilcuxonorus obueHus
Oorco.o4 WNHoCTpaHHbIN S3bIK
EH.01 Maremartuka
EH.02 Nudopmatuka
EH.04 HudopmannoHHbIe CUCTEMBI B PO ECCHOHATBLHOMN IS TeIbHOCTH
EH.05 DuHaHCOBAasI TPAMOTHOCTh
OI1.01 DKOHOMMYECKAsi TEOpUs
OI1.02 DKOHOMUKA OpraHU3aIH
OI1.03 MeHeKMEHT
OI1.04 ["'ocynapcTBeHHast 1 MyHHMIIMIIAJIbHAS CIIy»K0a
OII1.05 MHocTpaHHbIH s3bIK (IpOoQecCHOHATbHBIHN)
OI1.06 [TpodeccuonabHas 3THKA U TICUXOJIOTHS JIEJIOBOTO OOIICHUS
OI1.07 KomnbrotepHas 00paboTKa JOKYMEHTOB
OII1.08 ITpaBoBOe oOecneueHne NpogeccuoHaIbHOM e TETbHOCTH
OI1.09 YrpaieHue KauecTBOM
OII.10 YipasieHue NepcoHaIoM
OINl.11 OCHOBBI UCCIIEZIOBATEIBCKON 1€ATEIbHOCTH
OIl.12 I'ocynapcTBEHHOE PEryaIupOBaHUE S3KOHOMUKHU
OIl.13 CucremMa rocy1JapcTBEHHOIO yIIpaBJICHHUSI
OIl.14 Opranu3zaiiys rocy/1IapcTBeHHbIX yupexaeHuit Poccun
OIL.15 be30macHOCTb JKU3HEACATENbHOCTH
OIl.16 CBsi3u ¢ 00IIECTBEHHOCTHIO
OIl.17 CounanbHbI MEHEHKMEHT
OIl. 18 Jloruka u Teopust aprymMeHTOB
OIL.19 KoHCTUTYIIMOHHOE NpaBo
OI1.20 VcTopust rocy1TapCTBEHHOTO YIPABJICHUS
OIl.21 OCHOBBI OyXTanTEpPCKOTO yueTra
OI1.22 AJIMUHUCTPAaTUBHOE ITPaBO
OI1.23 TpynoBoe npaso
OI1.24 MyHHUIMTTATBHBIA MEHEJHKMEHT
OIN1.25 Kondaukronorus
MJIK.01.01 | JlokymMeHTanmoHHOE 00ecreyeHne yIpaBIeHHs
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MJK.01.02

IIpaBoBO€ perynmpoBaHu€ YIIPABICHUYECKON NEATEIbHOCTH

MJIK.01.03 | Opranusanusi CeKpeTapcKoro o0CIy>KUBaHHsI

VII1.0.1 VYyeOHas mpakTuKa

MJIK.02.01 Opranuzanusi 1 HOpMaTUBHO-TIPABOBBIE OCHOBBI apXHBHOTO JieJia

MJIK.02.02 | 'ocygapcTBEHHBIE, MyHULIUIIAJIbHbIE APXUBbI U aPXUBbBI OPraHU3aLNN

MJIK.02.03 MetorKa U IpaKTUKA apXHUBOBEJACHUS

MJIK.02.04 | ObGecneueHre COXpaHHOCTH IOKYMEHTOB

MJIK.02.05 Opranu3anys 3amThl KOH)HICHIIHATBHON HHOpMAITIN

I111.01 [Tpon3BoiCTBEHHAS MPAKTUKA (110 MPO(UIIO CTIEUATEHOCTH)

MJIK.03.01 NHudopmanmoHHbIe TEXHOJIOTHH B JOKYMEHTAIIMOHHOM 00ECTICUCHUH YIIpaBJie-
HUS U apXUBHOM JIeJie

MJIK.03.02 | MeToauka panMoHaIN3aMH JOKYMEHTAI[HOHHOTO 00ECTIEYeHUs YIIPABICHUS U
apXUBHOI'O JIeJa

MJIK.03.03 | Opranusanust paboThI € YIEKTPOHHBIMH JOKYMEHTAMHU

MJIK.04.01 BrlmmontHeHHE paboT MO OHON WJIH HECKOJIBKUM MPOQECCusIM pabouux, T0JDK-
HOCTSIM CITYXaIlIuX

IIII1 [IpepaunmoMHas npakTuka

I'MA I'ocynapcTBeHHass HTOroBas arrecTalus

OK 5 Hcnoab3oBaTh HHPOPMAIMOHHO-KOMMYHHKAIMOHHbIE TEXHOJIOTHH /Il
COBEpPIICHCTBOBAHUS NPOdecCHOHAIBHOI /1esiTeIbHOCTH

0/15.03 WHocTpaHHBIN A3bIK

O/16.05 OO6mecTBo3Hanue (BKJIIOYas )KOHOMHKY U TIPABO)

O/1b.06 Marematuka

O/1b.07 Wudopmaruka u UKT

O/lb.11 ['eorpadus

O/1b.10 EcrecTBO3HaHUE

O/1b.12 UckyccrBo (MXK)

O/1b.14 OCcHOBBI 0€30ITaCHOCTH KU3HEICITEITHHOCTH

Olb.15 OCHOBBI IPOEKTHOH 1€ATENBHOCTH

OAIIL.22 Pycckuii s3b1K

OAIIL.23 JIuteparypa

OUIIL 24 HcTopus

orcs.ol OcHoBBI (punocopun

orcs.o2 HcTopus

orcon.o3 Ilcuxonorus obmeHus

orcs.o4 MHocTpaHHBIN S3bIK

EH.01 Maremartnka

EH.02 HNudopmaruka

EH.04 WHupopmalinoHHbIE CHCTEMBI B TPOPECCHOHANIBHOMN AESITEIbHOCTH

EH.05 ®PuHaHCOBasg rPaMOTHOCTh

OI1.01 OKOHOMHYECKAs TEOPHUS

OI1.02 DKOHOMMKA OpraHu3aIuu

OI1.03 MeHeaKMEHT

OI1.04 ["ocynapcTBeHHass 1 MyHHMIIMIIAJIbHAS CIIy»K0a

OIL.05 WHocTpaHHbli s3bIK (IpOoQecCHOHATbHBIIN)

OI1.06 [TpodeccnonanbHas 3THKA U TICUXOJIOTHS JIEJIOBOTO OOIICHUS

OI1.07 KommprorepHas 00paboTka TOKYMEHTOB

OII1.08 ITpaBoBOE oOecneueHne NpoQeccuoHaIbHOM eI TETbHOCTH

OI1.09 YrnpaieHrue KauecCTBOM

OIl.10 YpasieHne nepcoHaIoM
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OIl.11

OCHOBEI HCCIIEN0BATEILCKOMN NEITEIHLHOCTU

OIl.12 ['ocynapcTBEHHOE peryanpoBaHnue IKOHOMUKH

OIl.13 CucreMa rocyapCTBEHHOTO yIPaBJICHUS

OIl.14 Opranuzanus rocyAapCTBEHHBIX yUpexkieHni Poccun

OIL.15 be3onacHOCTh JKU3HENEATENIBHOCTH

OIl.16 CBsI3H ¢ 00IIECTBEHHOCTHIO

OIl.17 CounanbHbI MEHEHKMEHT

OIL.18 Jloruka u Teopust apryMeHTOB

OIL.19 KoHCTUTYIMOHHOE ITPaBoO

OI1.20 Hctopus rocynapCTBEHHOTO yIpaBICHUS

OIl.21 OCHOBBI OYXTaJITEPCKOTO ydeTa

OI1.22 AJIMUHUCTPAaTUBHOE IIPaBO

OI1.23 TpynoBoe npaso

OI1.24 MyHUIMTTATBbHBIA MEHEJHKMEHT

OIl.25 Kondnukronorus

MJIK.01.01 JlokymMeHTanmoHHOE 00ECIICUeHHE YITpaBICHUS

MJIK.01.02 | IIpaBoBO€ perynupoBaHu€e yIpaBJIe€HYECKON AESITEIbHOCTH

M/IK.01.03 Opranu3zaiys CeKpeTapcKoro o0CIyKHBaHH

VYI1.0.1 Y4yeOHast mpakTHKa

M/IK.02.01 Opranu3zanys ¥ HOpMaTUBHO-TIPABOBBIE OCHOBBI APXUBHOTI'O JeNa

MJIK.02.02 | 'ocygapcTBEeHHBIE, MyHUIIUIIAJIbHbIE APXUBbI U aPXUBbBI OPraHu3alul

MJIK.02.03 Mertorka U IpakTUKa apXHUBOBEJACHUS

MJIK.02.04 ObecnieueHne COXpaHHOCTH JJOKYMEHTOB

MJIK.02.05 Opranuzanus 3amuThl KOHGUICHINATEHON HH)OpMaun

II1.01 [TpousBoacTBeHHAs MpakTUKa (10 MPOQUIII0 CIICIUATBHOCTH)

M/K.03.01 NudopmaninoHHbIe TEXHOJIOTHU B JJOKYMEHTAITMIOHHOM OOECIICYeHHUH YITpaBJie-
HUS ¥ apXUBHOM JIelie

MJIK.03.02 | MeToauka paiiioHaIU3aliK JIOKYMEHTAIMOHHOTO 00eCTIeueHs YIIPABICHUS U
ApXMBHOTO JIeJia

MJIK.03.03 | Opranusaius paboThI C JIEKTPOHHBIMH JTOKYMEHTaAMU

MJIK.04.01 Beinonnenune pabot 1o o1HON WJIM HECKOJIBKUM MpodeccHsiM pabouux, T0JIxK-
HOCTSIM CITYKalTuX

T IIpenumioMHas pakTuKa

TUA I'ocynapcTBeHHast UTOrOBasi aTTECTALIUS

OK 6 PaboraTh B KOJLJIEKTHBE U KOMaH/le, 00ecredyuBaTh ee cijioueHue, ¢ dex-
THBHO 001IATHCS C KOJLJIETAMH, PYKOBOJICTBOM, MOTPEOUTEJIIMH

0/1b.03 WHocTpaHHBIN S3bIK

Ol1b.05 OO611ecTBO3HaHKE (BKJIIOYAsi 3KOHOMUKY U IPABO)

O/1b.06 MaremaTtuka

Ollb.11 ["eorpadus

OJ1b.10 EcrecTBO3HanuUE

O/1b.12 HckyccrBo (MXK)

O/1b.14 OCHOBBI 0€30I1aCHOCTH JKU3HEIEITCIbHOCTH

Olb.15 OCHOBBI IPOEKTHOM JIEATEITLHOCTH

OAIL.22 Pycckuii s13b1k

O/I1.23 Jluteparypa

OJIL. 24 Hcropus

orcs.ol OcHoBHI (hunocodun

orcn.o2 HcTopus

orcs.os [Icuxonorus obmeHus
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orcs.o4

NHOCTpaHHBIN SI3bIK

Oorcas.os duznyeckas KyJapTypa

EH.01 Maremarurka

EH.03 DKOJOTMYECKHNE OCHOBBI MPUPOAOINIOIb30BAHUS

EH.04 HHudopmMannoHHbIE CUCTEMBI B PO ECCHOHATBLHOMN 1A TEIbHOCTH

EH.05 ®uHaHCOBas TPaMOTHOCTD

OI1.01 OKOHOMUYECKAsi TEOPHUsI

OI1.02 DKOHOMHUKA OPTraHU3aALNI

OI1.03 MeHeKMEHT

OI1.04 ['ocymapcTBeHHass 1 MyHHITUIIATBHAS CITYX0a

OI1.05 WNHocTpanHbIi 361K (IpodhecCHOHaTbHBIN)

OI1.06 [TpodeccrnonanpHast ITHKA W MICUXOJIOTHS IETIOBOTO OOIICHIMS

OI1.08 ITpaBoBOe oOecneueHne npodecCHOHATLHON ACSITEIIbHOCTH

OI1.09 YrpasieHue KauecTBOM

OIL10 YnpasieHue nepcoHaioM

OINl.11 OCHOBBI UCCIIEZIOBATEIBCKON 1€ATEIbHOCTU

OIl.12 ["ocyiapcTBEHHOE peryanpoBaHue S3KOHOMUKU

OIl.13 CucreMa rocy1apcTBEHHOIO yIIPaBJICHHUSI

OIl.14 Opranu3zaiiys rocy1apcTBEHHbIX yupexaeHuit Poccun

OIl.15 be3onacHOCTB KM3HENEATEIbHOCTHU

OIl.16 CBsi3u ¢ 00I11ECTBEHHOCTHIO

OIl.17 CornuaibHbIH MEHEIKMEHT

OIl. 18 Jloruka u reopust apryMeHTOB

OIL.19 KoHcTuTynIMOHHOE IpaBo

OI1.20 Hcropus rocynapCTBEHHOTO yIIpaBJIeHUs

OIN1.21 OCHOBBI OYXTaJITePCKOTO y4deTa

OI1.22 AJIMUHHUCTPAaTUBHOE ITPaBO

OI1.23 TpynoBoe mpaBo

OIl1.24 MyHuULIMNaIbHbIA MEHEPKMEHT

OINL.25 Konduukronorus

MJIK.01.01 JlokymMeHTarmoHHOE 00ECTICUeHHE YITpaBICHUS

MJIK.01.02 | IIpaBoBO€ perynupoBaHHUe YIPaBIECHYECKON AESTEIbHOCTH

MJIK.01.03 | Opranu3anus CeKpeTapcKoro 00CITyKUBaHU

VYII.0.1 Y4yeOHast mMpakTUKa

MJIK.02.01 Opranu3zaiys 1 HOpMaTUBHO-ITPaBOBbIE OCHOBBI APXUBHOT'O JIeJia

MJIK.02.02 | T'ocygapcTBEHHBIE, MyHUIIUIIAJIbHbIE APXUBbI U aPXUBBI OPraHU3alnN

MJIK.02.03 MertorKa 1 IPaKTUKA ApXUBOBEICHUS

MJIK.02.04 | OGecnieyeHne COXpaHHOCTH IOKYMEHTOB

MJIK.02.05 | Opranusanus 3aiuThl KOH(GUASHIMAIbHOW HHPOpMaIIH

[111.01 [TpousBoacTBeHHAs NMpakTHKa (10 MPOQHIII0 CENUAIBHOCTH)

MJIK.03.01 WNHdopManinoHHbIE TEXHOJIOTHH B JOKYMEHTAIMOHHOM O0ECIIEYeHUHN yIpaBie-
HUS U apXUBHOM JIeJie

MJIK.03.02 | MeToauka paioHaIU3aINH IOKYMEHTAIIMOHHOTO 00eCTIeueHUs YIIPABICHUS U
apXMBHOTO JIeNia

M/IK.03.03 Opraan3anus padoThl C JIEKTPOHHBIMHU JTOKYMEHTAMH

MJIK.04.01 Brimonnenue paboT 1o o1HOM MiIM HECKOIBKUM MpodeccHsiM pabouux, T0JIK-
HOCTSIM CITYXallluX

I1011 IIpennurioMHas npakThKa

I'MA I'ocynapcTBeHHass NTOroBasl arTecTanus

OK 7 CTaBuTh 11€JIM, MOTUBHPOBATH AeSITEJILHOCTh NOTYHHEHHbIX, OPraHN30-
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BbIBATh M KOHTPOJHUPOBATH UX PadoTy ¢ IPUHATHEM Ha ce0sl OTBETCTBEH-
HOCTbH 32 Pe3yJIbTAT BbINOJHEHHUS 3a1aHH

0/1b.03 NHocTpaHHbIN S3bIK

Ol1b.05 OO61ecTBO3HaHUE (BKJIIOYAs )KOHOMUKY U IIPABO)

Ollb.11 I'eorpadus

O/J1b.10 EcrecTBO3HaHUE

O/1b.12 UckyccrBo (MXK)

0O/1b.14 OCHOBBI 0€30ITaCHOCTH XU3HEIEATEIBHOCTHA

Olb.15 OCHOBBI IPOEKTHOH 1€ATENbHOCTH

OI1.22 Pycckuii si3b1k

OMI1.23 Jluteparypa

OIIL 24 Wcropus

orcns.ol OcHoBHI puocodhun

orcn.o2 Wcropus

orcs.o3 IIcuxonorus oOeHus

orcn.o4 WNHocTpaHHBIN A3bIK

orcn.oe6 OCHOBBI COIIMOJIOTHH U ITOJUTOIOTHH

EH.03 DKOJIOTMYECKUE OCHOBBI TPUPOIONOIB30BAHMS

EH.04 WudpopmanmoHHbIe CUCTEMBI B TPO(ECCHOHAIBHON AEATEIbHOCTH
EH.05 DuHaHCOBAasI TPAMOTHOCTh

OI1.01 ODKOHOMUYECKAsi TEOPHUsI

OI1.02 DKOHOMHUKA OpPTraHU3aAINU

OI1.03 MeHeKMEHT

OI1.04 l'ocynapcTBeHHas 1 MyHHIIMIIAIBHAS CITyX)0a

OI1.05 Wuoctpanubiii s3b1K (podeccroHaIbHBIN)

OI1.06 [TpodeccronaibHast TUKA U IICHXOJIOTHS JCIOBOTO OOIICHUS
OII1.08 ITpaBoBO€ oOecneueHrne NpogeccuoHaIbHOM e TeTbHOCTH
OI1.09 YrpasieHre KauecTBOM

OII.10 VYipaBieHue NepcoHAIOM

OINl.11 OCHOBBI UCCIIEZIOBATEIBCKON 1€ATEIbHOCTH

OINl.12 ['ocynapcTBeHHOE peryanpoBaHue SJKOHOMUKH

OIl.13 CucreMa rocyJapcTBEHHOI'O yIIPaBJICHHUSI

OIl.14 Opranu3zaiiys rocy/1IapcTBeHHbIX yupexaeHuit Poccun
OIL.15 be30macHOCTb JKU3HEACATENBbHOCTH

OIl.16 CBs13u ¢ 00IIECTBEHHOCTHIO

OIl.17 ConuanbHbIi MEHEIDKMEHT

OII.18 Jloruka u Teopust apryMeHTOB

OINl.19 KoncTuTynimonsnoe npaso

OI1.20 Hcropust rocy1apCTBEHHOIO YIIPABJICHUS

OIl.21 OCHOBBI OyXTanTEpPCKOTO yueTa

OI1.22 AJIMUHUCTPAaTUBHOE IIPaBO

OI1.23 TpynoBoe npaso

OIl.24 MyHuIMnaaIbHbIA MEHEPKMEHT

OIL.25 Kondmnukronorus

M/IK.01.01 JlokyMeHTaImoHHoe obecrneueHne ynpaBlieHus
MJIK.01.02 | IIpaBoBO€ perynupoBaHHe YIPaBIEHYECKON JESITEIbHOCTH
M/IK.01.03 Opraau3anusi CeKpeTapCcKoro 00CTyKUBAHMS

VYII.0.1 YyeOHast mpakTUKa

M/IK.02.01 Opranuzanys 1 HOpMaTUBHO-TIPaBOBbIE OCHOBBI APXUBHOTO JIeJia
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MJIK.02.02

["ocynapcTBeHHbIE, MYHUIIMTIAIbHBIE apXKBbBI M apXHBBI OpraHU3aIHii

MJIK.02.03 | Meronuka ¥ IpakTHUKa apXUBOBEACHHUS
MJIK.02.04 | OGecnieyeHre COXPaAaHHOCTH IOKYMEHTOB
MJIK.02.05 Opraau3anys 3almThl KOHQUACHIMAIBHONW HHDOpMaIun
I111.01 [Tpon3BoiCTBEHHAS MPAKTUKA (110 MPO(UITIO CTICUATBEHOCTH)
MJIK.03.01 NHudopmanmoHHbIe TEXHOJIOTHH B JOKYMEHTAIIMOHHOM 00ECTICUCHUH YIIpaBJie-
HUS U apXUBHOM JIeJie
MJIK.03.02 Meroanka paroHaIu3aii JOKYMEHTAIIMOHHOTO 00€CTIeUeHUs YIIPaBICHUS U
apXMBHOTO Jeja
M/IK.03.03 Opraau3zanus padoThl C JIEKTPOHHBIMU JOKYMECHTAMH
M/IK.04.01 BrimonHenue paboT 1o 0HOM WIIM HECKOJILKUM MpodeccusM pabodnx, T0JK-
HOCTSIM CITYXaIlIuX
ITI1 IIpenumioMHas pakTHKa
I'MA I'ocynapcTBeHHass HTOroBas arTecTalus
CamocTosiTeIbHO ONpeIessiTh 321a4l NPo(ecCHOHATBHOI0 U JINYHOCTHOIO
OK 8 Pa3BUTHSA, 3aHUMATHCSI CAM000Pa30BaHNEM, 0CO3HAHHO IJIAHMPOBATH IO~
BblllleHHE KBAJIHU(PUKATINHU
0/15.03 WHocTpaHHBIN S3bIK
O/16.05 OO6mecTBo3Hanue (BKJIIOYas )KOHOMHKY U TIPABO)
O/lb.11 ['eorpadus
O/1b.10 EcrecTBO3HaHUE
O/1b.12 HckycctBo (MXK)
O/1b.14 OCHOBBI 0€30MIaCHOCTH JKHU3HEACATCIIBHOCTH
OJ1b.15 OCHOBBI POEKTHOM JEATEIBbHOCTH
OAIL.22 Pycckuii s3b1K
OMIL.23 Jluteparypa
OUIIL 24 HcTopus
orcs.ol OcHoBBI (punocopun
orcs.o2 HcTopus
orcn.os Ilcuxonorus obueHus
orcs.o4 MHocTpaHHBIN S3bIK
EH.04 WHpopmalinoHHbIE CHCTEMBI B IPOPECCHOHANIBHOMN AESITEIbHOCTU
EH.05 ®PuHaHCOBas rPAMOTHOCTh
OI1.03 MeHeKMEHT
OI1.04 ["'ocynapcTBeHHast 1 MyHHMIIMIIAJIbHAS CIIy»K0a
OI1.06 [TpodeccrnonanbHast ITHKA U ICUXOJIOTHSI IEJIOBOr0 OOIIEHUs
OI1.09 YrpasieHue KauecTBOM
OII.10 VYipasieHue nepcoHaIoM
OINl.11 OCHOBBI HCCIIEZIOBATEIBCKON 1€ATEIbHOCTH
OIl.12 I"'ocy1apCTBEHHOE pEryJIupoBaHNuEe IKOHOMUKH
OIl.13 CucreMa rocy1JapcTBEHHOI'O yIIPaBJICHHUSI
OIl14 Opraau3zanys rocyJapcTBEHHBIX yupexaeHuil Poccun
OIL.15 be3zonacHOCTb KM3HEAEATENHHOCTH
OIl.16 CBsi3u ¢ 00IIECTBEHHOCTHIO
OIl.17 CounanbHbI MEHEHKMEHT
OIl. 18 Jloruka u Teopust aprymMeHTOB
OIL.19 KoHCTUTYIIMOHHOE NpaBo
OI1.20 VcTopust rocyJapcTBEHHOT'O YIIPaBJICHHUS
OIl.21 OCHOBBI OyXTanTEpPCKOTO yueTa
OI1.22 AJIMUHUCTPAaTUBHOE ITPaBO
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OI1.23

TpynoBoe npaso

OI1.24 MyHUIMTTATBbHBIA MEHEHKMEHT

OIl.25 Kondumxronorus

MJIK.01.01 JlokymMeHTaImoOHHOE 00CCIICUCHHE YITpaBICHUS

MJIK.01.02 | IlpaBoBO€ perynupoBaHHe yIPaBJIE€HYECKON JESITEIbHOCTH

M/IK.01.03 Opraau3anusi CeKpeTapCcKoro 00CIy)KHUBaHHS

VYI1.0.1 Y4yeOHast mpakTHKa

MJIK.02.01 Opranuzanusi 1 HOpMaTUBHO-TIPABOBBIE OCHOBBI apXHBHOTO JIeJia

MJIK.02.02 | 'ocypapcTBEHHBIE, MyHULIUIIAJIbHbIE APXUBbI U aPXUBbBI OPraHU3aLUN

MJIK.02.03 MertorKa U IpaKTUKA apXHUBOBEJACHUS

MJIK.02.04 | OGecnieyeHre COXPaHHOCTH IOKYMEHTOB

MJIK.02.05 | Opraam3anus 3auThl KOHQHUICHIIMATHHON HHPOPMAIIIH

I11.01 [Tpon3BoaCcTBEHHAS NMPAKTHKA (TIO MPOPUITIO CIEITUATBHOCTH )

M/IK.03.01 HudopMalinoHHbIE TEXHOJIIOTUU B JOKYMEHTAIIHOHHOM 00ECIICYeHUH YIIpaBIie-
HUS U apXUBHOM JIelie

MJIK.03.02 Metoaunka panmoHaIU3aIluy JOKYMEHTAIIMOHHOTO 00ECTICUeHUsI YIIpaBJICHUS U
ApXUBHOTO JIeia

MJIK.03.03 | Opranu3anus paboThl C 3JIEKTPOHHBIMHU JOKYMEHTAMHU

M/IK.04.01 BrimosHeHue paboT 1o OTHOM WIIM HECKOJIBKHM MpodeccrusiM pabodnx, T0JIK-
HOCTSIM CITYXaIlIUX

TII1 IIpenumuioMHas npakTHKa

TUA I'ocynapcTBeHHast UTOrOBasi aTTECTALIUS

OK 9 BBITh rOTOBBIM K CMEHE TEXHOJIOTHI B IPO(eCcCHOHAIBHOM 1eATeJIbHOCTH

0/16.03 WNHOoCTpaHHBIN S3bIK

Ol1b.05 OO61iecTBO3HaHUE (BKJIHOYas SKOHOMUKY U IIPaBO)

O/1b.06 MaremaTtuka

O/1b.07 Wudopmaruka u UKT

O/lb.11 ["eorpadus

O/J1b.10 EctectBO3HAHME

O/1b.12 HckyccrBo (MXK)

0O/1b.14 OcCHOBBI 0€30I1aCHOCTH JKH3HEIEITCIbHOCTH

Ollb.15 OCHOBBI IPOEKTHOM J1€ATENbHOCTH

OAIIL.22 Pycckuii s3b1K

OAIIL.23 JIuteparypa

OUIIL 24 HcTopus

orcs.ol OcHoBBI (punocopun

orcn.o2 HcTopus

orcs.os [Icuxonorus obmeHus

orcs.o4 MHocTpaHHBIN S3bIK

orcn.os ®dusznyeckas KyJabTypa

EH.01 Maremarunka

EH.02 Wndopmaruka

EH.03 DKOJIOTUYECKHE OCHOBBI IPUPOIONOIb30BAHUS

EH.04 WupopmalninoHHble CHCTEMBI B TPOQECCHOHANIBHOMN JESITeIbHOCTH

EH.05 ®PuHaHCOBas rPAMOTHOCTh

OI1.03 MeHeKMEeHT

OI1.07 KomnerotrepHast 06paboTka TOKyMEHTOB

OI1.09 YnpaBieHne Ka4eCTBOM

OI1.10 VYrpasieHue nepcoHalIoM

OIl11 OCHOBBI HCCIIEIOBATEIBCKON JEATEIbHOCTH
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OIl.12

["ocynapcTBeHHOE peryaupoBaHrue SKOHOMUKH

OIl.13 CucremMa rocyJapcTBEHHOT'O YIIpaBJICHHUS

OIl.14 Opranuzanus rocyAapCTBEHHBIX yUpexkIeHni Poccun

OIl.15 be3onacHOCTE XU3HENEATEIBHOCTHU

OIL.16 CBsi31 ¢ 00IIECTBEHHOCTHIO

OIl.17 ConyanbHbIi MEHEIHKMEHT

OINl.18 Jloruka u Teopusi apryMeHTOB

OIL.19 KoncTutynmonHnoe npaBo

OI1.20 VcTopust rocy1apcTBEHHOT'O YIIPaBJICHHUS

OIl.21 OCHOBBI OYXTaJITEPCKOTO ydeTa

OI1.22 AJIMUHUCTPATUBHOE ITPABO

OI1.23 TpynoBoe npaBo

OIl1.24 MyHuIMnaabHbIA MEHEPKMEHT

OIL.25 Kondumkronorus

M/JIK.01.01 JlokyMeHTaInmoHHoe o0ecreueHne ynpaBlieHus

MJIK.01.02 | IIpaBoBo€ perynupoBaHie yIpaBJI€HYECKON eI TEIbHOCTH

MJIK.01.03 | Opranu3anusi CeKpeTapcKoro 00CITyKUBaHU

VIL.0.1 YyeOHas mpakTHKa

MJIK.02.01 Opranu3anusi 1 HOpMaTUBHO-TIPABOBBIE OCHOBBI ADXUBHOTO JIejia

MJIK.02.02 | 'ocynapcTBeHHbIE, MyHUIIMIIAIbHBIE ADXUBbI U ApXUBbBI OpraHU3alNMl

MJIK.02.03 Metoanka v mpaKkTUKa apXUBOBEICHUS

MJIK.02.04 ObecnieueHne COXpaHHOCTU JJOKYMEHTOB

MJIK.02.05 Opranu3anus 3almThl KOH)HICHIHATBHON HH(OpMAITIN

I11.01 ITpon3BocTBEHHAs NpakTHKa (110 MPOQPHIIIO CIIEHUAIBHOCTH)

MJIK.03.01 WupopmalinoHHbIE TEXHOJIIOTUH B JOKYMEHTAIIMOHHOM O0ECTIeUeHUH yIpaBiie-
HUS U apXUBHOM JIEJIe

MJIK.03.02 MeTtoauka panoHalIU3aluK JOKYMEHTAIMOHHOTO 00ecTIeueHUs YIIPaBICHUS U
apXMBHOTO Jiea

MJIK.03.03 | Opranusanus paboThl € JI€KTPOHHBIMH JJOKYMEHTaMH

M/IK.04.01 Brinonnenue paboT mo ogHOM UM HECKOIBKUM MpodeccrsM padounx, T0K-
HOCTSIM CITYXKal[ux

T IIpenumioMHas npakTuKa

I'MA I'ocynapcTBeHHass HTOroBas arTecTalus

MK 1.1 KoopaunupoBarb [U)aﬁoTy opraHu3anuu (IPHEMHON PYKOBOJIMTEISI), BECTH
NpueM NnoceTuTeie

OI1.01 OKOHOMUYECKAs! TEOPHUS

OI1.02 DKOHOMMKA OpraHu3aIiun

OI1.03 MeHeKMEHT

OI1.04 ["'ocynapcTBeHHast 1 MyHMIIMIIAJIbHAS CIIyK0a

OI1.05 WNuoctpanHbii 361K (PO eCCHOHATHHBIN)

OI1.07 KomnbrotepHas 00paboTka JOKYMEHTOB

OI1.08 ITpaBoBOE oGecneueHne NpodeccuoHaIbHOM eI TeTbHOCTH

OIl.15 be3onacHOCTE KU3HENEATEIHbHOCTH

OIl. 18 Jloruka u Teopust aprymMeHTOB

OIL.19 KoHcTuTynmmonHoe npaso

OI1.22 AJIMUHUCTPAaTUBHOE NIPaBO

OI1.23 TpynoBoe npaBo

OIL.25 Kondaukronorus

MJK.01.01 JlokymMeHTaIimoOHHOE 00ECTICUCHHE YITPaBICHUS
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MJK.01.02

[IpaBoBO€E perynupoBaHUE€ YIIPABICHUYECKON NEATEIbHOCTH

M/IK.01.03 Opraau3anus CeKpeTapcKoro 00CTyKUBaHMS

VYI1.0.1 YyeOHast mpakTHKa

I11.01 [Tpon3BoicTBEHHAS TPAKTUKA (110 TPO(UIIO CTICUATBHOCTH )

TIOII [IpennursioMHas mpakTHKa

TUA ['ocynapcTBeHHas UTOTOBasi aTTECTALIUS

K 1.2 OcymecTBadTh padoTy 110 NOATOTOBKE H npOBeneHmo“conemaHnﬁ, AeJI0BBIX

BCTpeY, IPUEMOB U Mpe3eHTaAIUH

OI1.01 OKOHOMUYECKAsi TEOPHUS

OI1.02 OKOHOMUKA OpraHU3alH

OII1.03 MeHeKkMeHT

OI1.04 ['ocymapcTBeHHass 1 MyHHITUTIIATBHAS CITYX0a

OI1.05 HNHocTpanHbIii 361K (TIpodeccuoHaTbHBIN)

OI1.06 [TpodeccrnonanpHast ITHKA W ICUXOJIOTHS IETIOBOTO OOIICHMS

OI1.08 [IpaBoBOE 0GecniedeHne NpoQhecCnoOHaATBHON e TETLHOCTH

OIl.14 Opranu3zanus rocyJJapCTBEHHbIX yupexaeHui Poccun

OIl.15 be3onacHOCTB KM3HEEATEIbHOCTHU

OIl.18 Jloruka u reopust apryMeHTOB

OI1.25 Kondumkromorus

MJIK.01.01 | JlokymMeHTallnOHHOE 00ECIICUEHUE YIIPaBICHUS

M/IK.01.02 | [IpaBoBO€ peryinpoBaHuE yIPaBICHUECKON JEATEIbHOCTH

M/IK.01.03 Opranu3zaiys CeKpeTapcKoro o0CIyKHBaHH

VYI1.0.1 YyeOHast mpakTHKa

I11.01 [Tpon3BocTBeHHAsI TPAKTUKA (110 TPOQUITIO CIICIIMATLHOCTH )

TTI1 IIpenumioMHas npakTuKa

TUA I'ocynapcTBeHHast UTOrOBasi ATTECTALIUS

MK 1.3 OcymecTBaIATH NOATOTOBKY /A€J0BBIX MI0€310K PYKOBOJAUTEIS U IPYTHX CO-
TPYAHMKOB OPraHU3alUH

OI1.01 OKOHOMUYECKAs! TEOPHUS

OI1.02 OKOHOMUKA OpraHU3aIiH

OI1.04 ["'ocynapcTBeHHast 1 MyHHIIMIIAJIbHAS CIIy»K0a

OI1.05 WHocTpaHHbIi sA3bIK (IpOoQecCHOHANbHBIIN)

OI1.06 ITpodeccrnonanbHast THKa U ICUXOJIOTHSI IEIOBOTO OOIIEHUS

OI1.07 KomnbrotepHas 00paboTka JOKYMEHTOB

OIl.14 Opranu3zaiys rocy/1lapcTBeHHbIX yupexaeHui Poccun

OINl.15 be3onacHOCTb KU3HEACATENIbHOCTH

OI1.23 Tpynosoe npaso

OIL.25 Konduukronorus

MJIK.01.01 | JlokymMeHTalmoHHOE 00eCIeYeHNE YIIPaBICHUS

MJIK.01.02 | IIpaBoBO€ peryanpoBaHHe YNPaABICHYECKOU IEITEIbHOCTH

M/K.01.03 Opraau3zanusi CeKpeTapcKoro 00CTyKUBaHUS

VYII.0.1 YyeOHast mpakTHKa

I111.01 [Tpon3BoicTBEHHAs MPAaKTUKA (110 MPO(UITIO CIIEUATBHOCTH)

T IIpenumioMHas npakTuka

I'MA I'ocynapcTBeHHass HTOroBast arTecTanus

IIK 1.4 Opranu3oBbIBaTh padoyee MeCTO CeKpeTapsi U PYKOBOAUTEJIS

OI1.03 MeHeKMEHT

OI1.04 ["ocynapcTBeHHas 1 MyHHIIMIIAIbHAS CITyX0a

OI1.06 [IpodeccnonanbHas 3THKA U TICUXOJIOTHS JIEJTOBOTO OOIICHUS
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OI1.07 KommbrorepHas 00paboTka TOKYMEHTOB

OI1.08 [IpaBoBOe oGecneueHne MpodecCHOHATLHON A TEIIBHOCTH

OIL.15 be3onacHOCTh JKU3HEAEATENBHOCTH

OI1.23 TpynoBoe npaBo

MJIK.01.01 JlokyMeHTaImOHHOE 00CCTIICUCHHE YITPaBICHUS

M/IK.01.02 | IIpaBoBO€ peryaupoBaHKe YIPaBICHYECKON IEITEIbHOCTH

MJIK.01.03 | Opraamu3amusi CeKpeTapcKoro 00CITyKUBaHUS

VYI1.0.1 YyeOHast mpakTUKa

I11.01 [Tpon3BoicTBEHHAs TPAKTUKA (110 MPO(UITIO CTICUATBLHOCTH )

TIOII [IpennursioMHas mpakTHKa

TUA ['ocynapcTBeHHas UTOrOBasi aTTECTALIUS

K 1.5 O¢opMIATH U PErUCTPUPOBATH OPraHU3aALNOHHO-PACNIOPAAUTEIbHBIE 10-

KYMEHTbl, KOHTPOJHMPOBATH CPOKH MX HCIOJIHEHHS

OI1.03 MeHeKMEHT

OI1.04 ["'ocynapcTBeHHas 1 MyHHUIMIIAJIbHAS CIIyK0a

OI1.06 [TpodeccuonanpHast TUKa U ICUXOJIOTHS IETIOBOT0 OOIICHHS

OI1.07 KomnerotrepHast 06paboTka TOKyMEHTOB

OI1.08 [TpaBoBoe oGecnieueHne npodhecCHOHATBLHON AeSITENbHOCTU

OIl.15 be3onacHOCTb KU3HEAESATENLHOCTH

OI1.23 TpynoBoe npaBo

M/IK.01.01 JlokyMeHTalmoHHOe oOecreueHne ypaBieHus

M/IK.01.02 | [IpaBoBO€ peryivpoBaHuE yIPaBICHUYECKON JEATEIbHOCTH

MJIK.01.03 | Opranu3anusi CeKpeTapCcKoro 00CITyKUBAHU

VYI1.0.1 Y4yeOHast mpakTHKa

MJIK.02.07 | Opranu3zanus padoThl C 3JIEKTPOHHBIMHU JOKYMEHTAMHU

II1.01 [TpousBoacTBEeHHAs MpaKkTUKa (10 MPOQUIIIO CIICIUATBHOCTH)

II11I IIpennurioMHas npakThKa

I'MA I'ocynapcTBeHHass HTOroBast arTecTalus

K 1.6 OO0pabaTbIBaTH BXOASIIINE U HCXOASIIME JOKYMEHTbI, CHCTEMATH3MPOBATH

HX, COCTABJISITh HOMEHKJIATYPY JeJ U GopMHpPOBaTh JOKYMEHTHI B JeJia

OI1.03 MeHeKMEHT

OI1.04 ["ocynapcTBeHHas 1 MyHMIIMNIAJIbHAS CITyX0a

OI1.06 ITpodeccrnonanbHast THKa U ICUXOJIOTHSI IEIOBOTO OOIIEHUS

OI1.07 KomnbrotepHas 00paboTka JOKYMEHTOB

MJIK.01.01 JlokymMeHTaIimoHHOE 00ECTICUCHHE YITpaBICHUS

MJIK.01.02 | IIpaBoBo€ perynupoBaHHe YIpaBJI€HYECKON eI TEIbHOCTH

MJIK.01.03 | Opranusanus CeKpeTapcKoro 00CIyKuBaHHs

VYII.0.1 YyeOHast mpakTUKa

MJIK.02.05 Opranu3anus 3amuThl KOH)UISHIHATBHON HHOpMAITIU

MJIK.02.07 | Opranu3aius padoThI C JIEKTPOHHBIMH JTOKYMEHTaMU

[1T1.01 [TpounsBoacTBEeHHAs MpaKTHKa (110 MPOQUIII0 CIIEHUATBHOCTH)

II11 IIpennuruioMHast npakThKa

TUA I'ocynapcTBeHHas UTOrOBasi aTTECTALIUS

MK 1.7 CamocTosiTe/IbHO padoTaTh € JOKYMEHTAMHU, COJEePKAIUMH KOHPUIeH -
AJIbHYI0 HH(POPMALMIO, B TOM YHCJIE C JOKYMEHTAMHU 110 THYHOMY COCTABY

OI1.03 MeHeHKMEHT

OI1.04 ["ocynapcTBeHHast 1 MyHHMIIMIIAJIbHAS CIIy»K0a

OI1.07 KomnbrotepHas 00paboTka JOKYMEHTOB

OI1.10 YIpaBieHue NepcoHAIOM
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OI1.08 [TpaBoBoe obecrneueHne mpodecCHOHATLHON ACSITEIIBHOCTH

OIlL.19 KoncTutynmonHnoe npaBo

OI1.22 AJIMUHUCTPAaTUBHOE NIPaBO

OI1.23 TpynoBoe npaBo

MJIK.01.01 JlokyMeHTaImOHHOE 00CCTIICUCHHE YITPaBICHUS

M/IK.01.02 | IIpaBoBO€ peryaupoBaHKe YIPaBICHYECKON IEITEIbHOCTH

MJIK.01.03 | Opraamu3amusi CeKpeTapcKoro 00CITyKUBaHUS

VYI1.0.1 YyeOHast mpakTUKa

MJIK.02.05 Opranuzanus 3anmThl KOH(QUICHIHATEHOW HH()OpMAITUN

MJIK.02.07 | Opranu3anus padoThl C JIEKTPOHHBIMHU JOKYMECHTAMH

[I1.01 [Tpon3BoaCTBEHHAS MPAKTHKA (TIO MPOPHUITIO CHIEITUATBHOCTH )

III1 IIpenumuioMHas npakTHKa

TUA ['ocynapcTBeHHass UTOrOBasi ATTECTALIUS

K 1.8 OcymecTBasATH TesepoHHOE 00CyKUBAHHE, IPUHUMATD H NepelaBaTh

¢axcol

OI1.03 MeHeKMEHT

OI1.04 ["ocynapcTBeHHas 1 MyHMLIMIIAJIbHAS CITyX0a

OI1.06 [TpodeccuonanpHast 3THKa U ICUXOJIOTHS I€TIOBOT0 OOLICHHS

OI1.07 KomnrerorepHast 06paboTka TOKyMEHTOB

OI1.08 [TpaBoBoe obecnieueHre MpPohecCUuOHATLHOU NeTeIbHOCTH

OIl. 18 Jloruka u Teopust aprymeHTOB

OI1.23 Tpynosoe npaso

OIL.25 Kondumkromorus

M/IK.01.01 JlokymMeHTanmoHHOE 00ECIICUCHHE YITpaBICHUS

MJIK.01.02 | IIpaBoBo€ perynupoBaHHe yIPaBIE€HUECKON JESITEIbHOCTH

M/IK.01.03 Opranu3zaius CeKpeTapcKoro o0CIyKUBaHUS

VYII.0.1 Y4yeOHast mpakTHKa

MJIK.02.07 | Opranusaius pabOoThI C JIEKTPOHHBIMH JTOKYMEHTaMU

I11.01 ITpounsBoacTBeHHAs NpakTHKa (110 MPOQHIII0 CIENUAIBHOCTH)

TTI1 IIpenumioMHas npakTuKa

TUA I'ocynapcTBeHHass UTOrOBasi aTTECTALIUS

K 1.9 OcymecTBasATh NOATOTOBKY /e K Iepeade Ha apXMBHOE XPaHECHHE

OI1.07 KomnrerotrepHast 06paboTka TOKyMEHTOB

M/IK.01.01 JlokymMeHTaImoHHOE 00ECTICUCHHE YITpaBICHUS

MJIK.01.02 | IIpaBoBO€ perynupoBaHHe yIPaBIE€HYECKON JESITEIBHOCTH

MJIK.01.03 | Opranusanus ceKpeTapcKoro o0Ciy>KuBaHHsI

VYII.0.1 YyeOHast mpakTUKa

MJIK.02.05 Opranu3anus 3amuThl KOH)UISHIHATbHON HHOpMAaITIU

MJIK.02.07 | Opranusaius pabOoThI C JIEKTPOHHBIMH JTOKYMEHTaAMU

I111.01 [Tpon3BoicTBEHHAs MPAaKTUKA (110 MPO(UITIO CIIEUATBHOCTH)

II11 IIpennuruioMHast npakThKa

TUA I'ocynapcTBeHHass UTOrOBasi aTTECTALIUS

K 1.10 CocTaBJSITh ONIMCH [1€J1, OCYLIeCTBJISITH MOAr0OTOBKY JeJ1 K Nepeaaye B apXUB
OPraHM3alMHU, TOCYIAPCTBEHHbIC H MYHUIIUNIAJbHbIE APXUBbI

OIl.19 KoHcTuTynmonHoe npaso

OIl.24 MyHunMnaaIbHbIA MEHEKMEHT

MJIK.01.01 | JlokymMeHTanmoHHOe o0ecreyeHne ypaBIeHHs

MJIK.01.02 | IIpaBoBO€ perynupoBaHHe yIPaBIE€HYECKON JESITEIbHOCTH

MJIK.01.03 | Opraau3anus CeKpeTapCcKoro 00CITyKUBAHH
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VII1.0.1 YueOHast mpakTHKa
M/K.02.05 Opranu3anus 3amuThl KOH)HICHIHATBHON HH(OpMAITIH
MJIK.02.07 | Opraamu3amus paboThI ¢ JIEKTPOHHBIMHU JTOKYMEHTAMHU
I11.01 [Tpon3BoicTBEHHAS TPAKTUKA (110 TPO(UIIO CTICUATBHOCTH )
TIOII [IpennursioMHas mpakTHKa
TUA ["'ocynapcTBeHHas UTOrOBasi aTTECTAIIMS
MK 1.11 BbigaBaTh B COOTBETCTBHY € MOCTYNAIIMME 3alIPOCAMM aAPXMBHbIE KOITUHN
U IOKYMEHTBI
M/JIK.01.01 JlokyMeHTaImoHHOE 00eCIieueHUE YIIPaBICHUS
MJIK.01.02 | IIpaBoBO€ perynupoBaHHe yIpPaBJIE€HYECKON JESITEIbHOCTH
MJIK.01.03 Opraau3anus CeKpeTapCcKoro 00CTyKUBaHMS
VYI1.0.1 Y4yeOHast mpakTHKa
I11.01 ITpon3BoacTBEHHAS MPaKTHKA (TI0 MPOPHUITIO CIIEIIUATLHOCTH)
II1 IIpenumuioMHas IpakTHKa
TUA I'ocynapcTBeHHast UTOrOBasi aTTECTALIUS
MK 2.1 yllaCTBOBa"l;b B padoTe 10 3KCcnepTH3e HEeHHOCTH JOKYMEHTOB B COOTBET-
CTBMH C JelCTBYIOIIMMH 3aKOHOAATeIbHBIMH AKTAMHM M HOPMATHBAMU
OI1.09 YnpasieHue Ka4eCTBOM
OIl.11 OCHOBEI HCCIIEOBATEILCKOM NEITEILHOCTH
OIl.14 Opranu3zaiys rocy1apcTBEHHbIX yupexaeHuil Poccun
OIl.15 be3onacHOCTb KU3HEAEATENLHOCTH
VYI1.0.1 YyeOHast mpaKTHKa
M/IK.02.01 Opranu3zanysi ¥ HOpMaTUBHO-TIIPABOBBIE OCHOBBI APXUBHOI'O JI€Ja
M/IK.02.02 | 'ocynapcTBeHHbIE, MYHULIMIIAJIBHBIE APXUBBI U ApXUBbI OpraHU3aLMMI
MJIK.02.03 Metoanka v mpaKkTUKa apXUBOBEICHUS
MJIK.02.04 | OGecnieyeHne COXpaHHOCTH IOKYMEHTOB
MJIK.02.05 Opranu3anus 3amuThl KOHQUISHIHATbHON HHOpMAITIH
[11.01 [TpousBoacTBEHHAs MpaKTHUKa (MO0 MPOQUIIIO CIICIUATBHOCTH)
IIII1T IIpennurioMHas npakTHKa
I'MA I'ocynapcTBeHHass HTOroBast arTecTalus
11K 2.2 Bectu paGory B cucreMax 3JIEKTPOHHOIO JOKYMEHT0000poTa
OI1.07 KomnbrotepHas 00paboTka JOKYMEHTOB
OI1.09 Y1paBieHne Ka4eCTBOM
OIl.15 be3ornacHOCTh KU3HENEATEIBHOCTH
VYI1.0.1 YyeOHas mpakTHKa
MJIK.02.01 Opranu3zaiys 1 HOpMaTUBHO-IIPABOBbIE OCHOBBI aPXHUBHOTO JIeJia
MJIK.02.02 | 'ocygapcTBEHHBIE, MyHUIIMIIAJIbHBIE APXUBBI ¥ aPXUBBI OPraHU3ALNN
MJIK.02.03 MertoarKa 1 IpaKTUKA ApXUBOBEIACHUS
MJIK.02.04 | OGecnieueHre COXPaHHOCTH IOKYMEHTOB
MJIK.02.05 | Opraausanus 3aiiMThl KOHQHUISHIMATBHON HHPOPMAIIH
[1T1.01 [TpousBoacTBEeHHAs MpakTHKa (110 MPOQHIII0 CIIEHUATBHOCTH)
II11 IIpennuruioMHast npakThKa
TUA I'ocynapcTBeHHass UTOrOBasi ATTECTALIUS
MK 2.3 Pa3zpabarbiBaTh M BecTH KJIacCH(PUKATOPHI, TA0eJIM U HHbIE CIIPABOYHUKH
10 JOKYMEHTAM OPraHu3aluu
OI1.09 YnpasieHrne Ka4eCTBOM
OIl.15 be3onmacHOCTE KU3HENEATEIHbHOCTH
VYII.0.1 YuyeOHast mpakTHKa
MJIK.02.01 Opranuzanys 1 HOpMaTUBHO-ITPABOBBIE OCHOBBI APXUBHOT'O €A
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MJIK.02.02

["ocynapcTBeHHbIE, MYHUIIMTIAIIbHBIE apXUBBI M apXUBbI OpraHu3alui

MJIK.02.03 Mertoarka U mpakTHKa apXHUBOBEICHUS

MJIK.02.04 | OGecnieueHne COXpaHHOCTH IOKYMEHTOB

MJIK.02.05 | Opraam3amus 3auThl KOHQUICHIIUATHHONH HHPOPMAIIHH

[I1.01 [Tpon3BoaCTBEHHAS MPAKTHKA (TIO MPOPHUITIO CHIEITUATBHOCTH )

TIOII [IpennurioMHas mpakTHUKa

TUA ['ocynapcTBeHHass UTOrOBasi ATTECTALIUS

MK 2.4 ObecnneunBaTh MPUEM U PAllHOHAIbHOE Pa3MellleHie JIOKYMEHTOB B apXuBe
(B T.4. JOKYMEHTOB 110 JUYHOMY COCTABY)

OI1.03 MeHeKMEeHT

OI1.07 KowmmbprorepHas 00paboTka TOKYMEHTOB

OIl.15 Bbe3omacHOCTE XU3HENEATEIHLHOCTH

VII1.0.1 VYyeOHas mpakTuka

MJIK.02.01 Opranuzanys 1 HOpMaTUBHO-IIPABOBbIE OCHOBBI APXUBHOTI'0 €A

MJIK.02.02 | T'ocygapcTBEeHHBIE, MyHUIIUIIAJIbHbIE APXUBBI U aPXUBbI OPraHu3alul

MJIK.02.03 Mertoarka U mpakTHKa apXHUBOBEACHUS

MJIK.02.04 ObecrnieyeHne COXpaHHOCTU JOKYMEHTOB

MJIK.02.05 Opranu3anys 3aiuThl KOH()HICHIHATBHONH HH(OpMAITUU

I11.01 ITponsBoacTBEeHHAs NpakTHKa (110 NPOQHIII0 CIEHUAIBHOCTH)

TTII1 IIpenumuioMHas npakTuKa

TUA I'ocynapcTBeHHas UTOrOBasi aTTECTALIMS

IIK 2.5 OOecneynBaTh y4eT H COXPAHHOCTb IOKYMEHTOB B apXHBe

OI1.03 MeHeKMEeHT

OI1.07 KomnrerorepHast 06paboTka TOKyMEHTOB

VYI1.0.1 YyeOHast mpaKTHKa

M/IK.02.01 Opranu3zanysi ¥ HOpPMaTUBHO-TIIPABOBBIE OCHOBBI APXUBHOTI'O JI€Ja

MJIK.02.02 | 'ocygapcTBEHHBIE, MyHUIIMIIAJIbHBIE APXUBBI ¥ aPXUBBI OPraHU3ALNN

MJIK.02.03 | Meroauka 1 pakTHKa apXUBOBEACHHUS

MJIK.02.04 | OGecnieyeHne COXpaHHOCTH IOKYMEHTOB

MJIK.02.05 Opranu3anus 3amuThl KOHQUISHIHATbHON HHOpMAITIH

[11.01 [TpousBoacTBEHHAs MpaKTHUKa (MO0 MPOQUITIO CIICIUATBHOCTH)

IIII1 IIpennurioMHast npakTHKa

I'MA I'ocynapcTBeHHass HTOroBast arTecTalus

K 2.6 Opranu3oBbIBaTh HCMOJb30BAHNE APXHUBHBIX JIOKYMEHTOB B HAYUYHBIX,

CIPABOYHBIX M NPAKTHYECKUX LEJIAX

OII.10 VYrpasieHue nepcoHalIoM

OIl11 OCHOBBI HCCIIEIOBATEIBCKON NEATEIbHOCTH

OIl.13 CucreMa rocy1apcTBEHHOIO yIIPaBJICHHUSI

OIl.14 Opranu3zaiiys rocy/1IapcTBeHHbIX yupexaeHuit Poccun

VII1.0.1 VYyeOHas mpakTHKa

M/IK.02.01 Opranu3zanys ¥ HOpPMaTUBHO-TIPABOBBIE OCHOBBI APXUBHOT'O JENIa

MJIK.02.02 | 'ocygapcTBEHHBIE, MyHUIIMIIAJIbHBIE APXUBBI ¥ PXUBBI OPraHU3aLNN

MJIK.02.03 MertoMKa 1 IpakTUKa apXUBOBEICHUS

MJIK.02.04 | OGecnieyeHre COXpaHHOCTH IOKYMEHTOB

MJIK.02.05 | Opranusanus 3aiiuThl KOHQUISHIMAIBHON HHPOPMAIIH

[1T1.01 [TpousBoacTBEeHHAs MpakTHKa (110 MPOQHIII0 CIIEHUATBHOCTH)

II11 IIpennuruioMHast npakThKa

TUA I'ocynapcTBeHHas UTOrOBasi aTTECTALIUS

MK 2.7 OcymecTBJISITh OPraHUu3aAMMOHHO-METOIMYECKOe PYKOBOJCTBO U KOHTPOJIb
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3a pa0oToil apX¥Ba OPraHU3alMU M 32 OpraHu3anueil JOKyMeHTOB B /1€J10-

NPOU3BOJCTBE
orcn.os3 [Icuxosorus o0menus
OII.10 YipasieHue nepcoHaloM
OIl.13 CucreMa rocy1JapcTBEHHOI'O yIIpaBJICHHUSI
OIL.15 be3onacHOCTb JKU3HEAEATENILHOCTH
VII.0.1 VYyeOHas mpakTUKa
MJIK.02.01 Opranuzanusi 1 HOpMaTUBHO-TIPABOBBIE OCHOBBI apXHBHOIO JieJia
MJIK.02.02 | 'ocygapcTBEHHBIE, MyHUIIUIIAJIbHBIE APXUBBI U aPXUBbI OPraHu3alul
MJIK.02.03 Meroanka v mpaKkTUKa apXUBOBEICHUS
M/IK.02.04 | OGecnieyeHre COXPAaHHOCTH IOKYMEHTOB
M/IK.02.05 Opranu3anys 3auThl KOH)HICHIHATBHON HH(OpMAITIN
[I1.01 [Tpon3BoacTBEHHAS MPAKTHKA (TIO MPOPHUITIO CIIEITUATBHOCTH )
TII1 IIpenumuioMHas npakTUKa
TUA ['ocynapcTBeHHass UTOrOBasi AaTTECTALIUS
OcyumecTBasATh HHPOPMALMOHHYIO PA0OTY IO JOKYMEHTaM, B TOM YHCJIe €
IIK 3.1 HCII0JIb30BAHMEM OPITeXHUKH, IPOrPaAMMHBIX CPEJACTB y4eTa, XpaHeHUs 1
NMOMUCKA JOKYMEHTOB M JIPYIUX CHEeNUATU3MPOBAHHBIX 023 JaHHBIX
EH.04 HudopmannoHHbIe CUCTEMBI B PO ECCHOHATBLHOMN 1S TEIbHOCTH
EH.05 ®duHaHCOBas PaMOTHOCTh
OI1.09 VYnpaBieHrue Ka4eCTBOM
OIlL.15 bezomacHoCTh XKN3HENEATEIHbHOCTH
VIL.O.1 VYyeOHas mpakTHKa
I11.01 ITponsBoacTBeHHAs NpakTUKa (110 NPOQPHIII0 CIEHUAIBHOCTH)
M/IK.03.01 WupopManinoHHbIE TEXHOJIIOTUN B JJOKYMEHTAIIHOHHOM OOCCIICUYCHUH YIIpaBIie-
HUS U apXUBHOM JIeJie
MJIK.03.02 | MeToauka paiioHaIU3alMK JIOKYMEHTAIIMOHHOTO 00eCTieueHusl YIIPABICHUS U
apXUBHOTO Jela
MJIK.03.03 | Opranusanus paboThl ¢ J€KTPOHHBIMH JJOKYMEHTaMH
MJIK.04.01 Beinonnenue pabot o oJHON WIIM HECKOJIBKUM MpodeccusM pabodmx, T0MK-
HOCTSIM CITYXaIIuX
II11I IIpennuruioMHast npakThKa
I'MA I'ocynapcTBeHHast NTOroBast arTecTanus
IIpuHuMaTh Mepbl 10 YNOPS/I0YEHHIO COCTABa IOKYMEHTOB U HH(opManu-
IIK 3.2 OHHBIX IIOTOKOB, COKPAILCHUIO UX KOJHYECTBA U ONITUMHU3ALMH JOKYMEH-
TONOTOKOB OPraHu3aluu
EH.04 HHdopmaninoHHble CUCTEMBI B PO ECCHOHATILHOMN 1€ATEIbHOCTH
EH.05 duHaHCcOBas rPaMOTHOCTh
OI1.09 VYrpasieHue KauecCTBOM
OIl.11 OCHOBHI HCCIIEIOBATEIILCKOM NEITETLHOCTH
OIL.15 be3zonacHOCTb KM3HEAEATENHLHOCTH
VYII.0.1 YyeOHast mpakTHKa
I111.01 [TpousBoacTBeHHas npakTrKa (1o Npo(UITI0 CEeNUaIbHOCTH)
M/K.03.01 NudopmannonHbie TEXHOJIOTHH B JOKYMEHTAIITHOHHOM 00€CTICUCHUH YIIpaBJie-
HUS ¥ apXUBHOM JIEJIe
MJIK.03.02 | MeToauka pamrioHaIU3aINH IOKYMEHTAIMOHHOTO 00eCIIeueH s YIPABICHUS U
apXUBHOTO Jea
M/IK.03.03 Opranu3anus padoThI C JIEKTPOHHBIMH JOKYMEHTAMH
MJIK.04.01 BrinonHenue paboT 1o o1HOM WM HECKOJIBKUM MpodeccusiM pabouux, T0JIK-
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HOCTSAM CJIYyXXaIlllnuX

TIII [IpennuryioMHas mpakTHKa

TUA ['ocynapcTBeHHass UTOrOBasi ATTECTALIUS

K 3.3 BecTu padoTy 1o co31aHHIO CIPABOYHOIO ANINAPATA MO JOKYMEHTAM C Iie-

JIbI0 o0ecniedyeHusi y100HOro M ObICTPOro UX MOMCKA

EH.04 HudopmannoHHbIe CUCTEMBI B IPOYECCHOHATBLHOMN 1A TEIHOCTH

EH.05 ®uHaHCOBas TPaMOTHOCTD

OIl.11 OCHOBBI HCCIIEN0BATEILCKOM NEITEILHOCTU

OIL.15 be3onacHOCTb JKNU3HENEATENBHOCTH

VYI1.0.1 YyeOHast mpakTHKa

[I1.01 [Tpon3BoaCTBEHHAS NMPAKTHKA (TIO MPOPUITIO CIEITUATBEHOCTH )

MJIK.03.01 NHudopmanmoHHbIe TEXHOJIOTHH B JOKYMEHTAIIMOHHOM 00ECTICUCHUH YIIpaBJie-
HUS U apXUBHOM JIEJie

MJIK.03.02 MeToauka paroHaTU3aHi JOKYMEHTAIIHOHHOTO 00eCIIeUeHUs YIPABJICHUS U
apXMBHOTO JeJa

M/IK.03.03 Opranuzanus paboThl C JIEKTPOHHBIMH JOKYMEHTaMU

M/IK.04.01 BeimoHenue paboT 1o OTHOM MIIM HECKOJIBKHM MpodeccrusiM pabounx, T0JIK-
HOCTSIM CITYXKal[uxX

TII1 IIpenumioMHas npakTuKa

TUA ['ocynapcTBeHHass UTOrOBas AaTTECTALIUS

MK 3.4 HoarorasauBarh AaHHbIE, He00X0AuMBIe VISl COCTABJICHUS CIIPABOK Ha OC-

HOBE CBe/IeHMii, MMEIOINXCS B IOKYMEHTAaX apXuBa

EH.04 WudopmalinoHHbIE CHCTEMBI B TPO(PECCHOHATBHOMN AEITeIbHOCTH

EH.05 ®uHaHCOBasI TPAMOTHOCTh

OIl.15 be3onacHOCTb KU3HEAEATENHOCTH

VYI1.0.1 YyeOHast mpakTHKa

I11.01 ITpounsBoacTBEeHHAs NpakTHKa (110 MPO(UIII0 CEHUATIbHOCTH)

MJIK.03.01 WNHdpopManinoHHbIE TEXHOJIOTUH B JOKYMEHTAIMOHHOM 00ECIIEYeHUHN yIpaBJie-
HUS U apXUBHOM JIeJie

MJIK.03.02 MeTtoauka panoHalIU3aluK JOKYMEHTAIMOHHOTO 00eCTIeueHUs YIIPaBICHUS U
apXMBHOTO Jieia

MJIK.03.03 | Opranusanus paboThl € HJIEKTPOHHBIMH JOKYMEHTaMHU

M/IK.04.01 Brinonnenue paboT mo oAHOM WU HECKOIBKUM MPOQECCUsiM pabouux, T0JDK-
HOCTSIM CITYXKal[ux

T IIpenumioMHas npakTuka

I'MA I'ocynapcTBeHHass HTOroBast arTecTalus

IIpuaumaTh yyactue B pa3padoTke JOKAJIbHBIX HOPMATHBHBIX AKTOB Op-
IIK 3.5 raHU3aLUMHU 110 BONMPOCAM JOKYMEHTALIMOHHOTO o0ecriedeHusi ypaBjaeHus U
apXMBHOIO /1eJ1a

EH.04 WupopmalinoHHble CHCTEMBI B TPOQECCHOHAIBHOMN JESITeIbHOCTH

EH.05 ®duHaHCOBasg rPAaMOTHOCTh

OI1.09 Y1paBieHne Ka4eCTBOM

OIl11 OCHOBBI HCCIIEIOBATEIBCKON JEATEIbHOCTH

OINl.12 ['ocynapcTBeHHOE peryanpoBaHue IKOHOMUKU

OIl14 Opraau3zanys rocyJapCTBEHHBIX yupexaeHui Poccun

OIl.15 be3onacHOCTE KU3HENEATEIHbHOCTH

OINl.18 Jloruka u Teopust apryMeHTOB

OI1.22 AJIMUHUCTPAaTUBHOE IIPaBO

OIl1.23 TpynoBoe npaBo
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VII.0.1

YueOHast mpakTHKa

III1.01 [Tpon3BoacTBEHHAS MPAKTHKA (TIO MPOPHUITIO CIICITUATBHOCTH )

M/IK.03.01 HNHupopmanmoHHbIe TEXHOJIOTHH B JOKYMEHTAITMOHHOM O0OECTICUCHUH yITpaBIIe-
HUS U apXUBHOM JIeJie

MJIK.03.02 | Meroauka paruoHaIU3aluy JOKYMEHTAIIMOHHOTO 00eCIIeYeHHsI YIIPaBICHUS U
apXUBHOTO JIeJia

MJIK.03.03 | Opraamu3amus paboThl ¢ JIEKTPOHHBIMU JTOKYMEHTAMHU

MJIK.04.01 BrimotHeHre paboT 1Mo OHON HJIH HECKOJIBKUM MPOQECCUsIM pabouux, TOJDK-
HOCTSIM CITYXKal[uX

TIOII [IpennuriioMHas mpakThKa

TUA ['ocynapcTBeHHas UTOrOBasi aTTECTALIUS

MK 3.6 I[IpunuMaTth yyactue B padoTe 1mo nogdopy U pacCTaHOBKeE KaJPOB CJIYKObI

AOKYMEHTAIIMOHHOI0 o0ecneyeHHsl YNIPaBJIeHUsl U apXHBa OpraHu3alnuu

orcn.os Icuxonorust oOmEeHHs

EH.04 WndopmanmonHpie cuCTeMbl B TPO(ECCHOHABHON AEATEIbHOCTH

EH.05 ®uHaHCOBasI TPAMOTHOCTh

OIL10 YnpasieHue nepcoHarIoM

OIl.12 I'ocynapcTBEHHOE PEryJIMpOBaHUE IKOHOMUKHU

OIl.13 CucreMa rocy1JapcTBEHHOI'O yIIpaBJICHUS

OIl.14 Opranu3zanys rocy/1apcTBEHHbIX yupexaeHuit Poccun

OIl.15 be3onacHOCTB KM3HEEATEIbHOCTHU

OIl.16 CBs13U C 00IIIECTBEHHOCTHIO

OI1.23 Tpynosoe npaso

VYI1.0.1 YyeOHast mpakTHKa

I11.01 [IpousBocTBEHHAs paKkTHUKA (110 MPOPHIIIO CIIEHUATBHOCTH)

MJIK.03.01 HupopmalinoHHbIE TEXHOJIOTUU B JOKYMEHTAIIHOHHOM O0eCTIeYeHIH YIIpaBie-
HUS U apXUBHOM JIeJie

MJIK.03.02 MeTtoauka panroHalIU3aluK JOKYMEHTAIMOHHOTO 00eCTIeueHUs YIIPaBICHUS U
apXMBHOTO Jena

MJIK.03.03 | Opranusanus paboThl € J€KTPOHHBIMH JJOKYMEHTaMH

MJIK.04.01 Beinonnenue pabot o oJJHON WJIM HECKOJIBKUM MpodeccrusM pabodmx, T0MK-
HOCTSIM CITYKalTuX

T [IpenaumuioMHas npakTuka

I'MA I'ocynapcTBeHHass NTOTOBAast ATTECTALMS
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Ipuioxenne 2
PabGoumnii yueOHbIil Iu1aH (ouHas popMma 00ydeHHsi HA 0a3e OCHOBHOIO 00111ero 00pa3oBaHusl)

o1



Ipuioxenne 3

Caenenns 0 KaApoBoM odecniedyeHHMH 00pa30BaTeIbHOIO NpoLecca
(enepajibHOrO rocy1apcTBEHHOI0 0I0IZKETHOT0 00Pa30BATEJIbHOI0 YUpPEeKICHUS
BbIcIIero odpa3osanus «Hopmjibckuii rocyiapcTBeHHbIN HHAYCTPHAJBHBIA HHCTUTYT» IloTUTeXHUYECKMH KOJLJIEK

1500 (SN ®.1.0. Oopa3zoBanue, JlaHHbIE 0 MOBBIIIEHUU KBAJIMPUKAUMN W/ WK TPOodecCHOHATIBLHOM Tie-
HAMMEHOBaHUe npenojaBa- KBaJInpuUKanus penoaroToBKe (MpU HAJMYMH)
AUCHHUILIMHBI Teas
1 | 2 | 3 4

OI1 O0meo0pa3oBaTe/IbHBINH YUeOHBIH UK

0/15.00 O6meobpa3oBaTesibHbIe 0230BbIe JUCHUNIUHBI

O0/1b.03
WNHocTpaHHbIHN S3bIK

Nmumckuii rocygapcTBeH-

ITanTroxuHa HBIN ITeJarornuecKuii nH-
Tarbsina Bina- | crutyt um., [LIL. Epmosa,
JTUMHPOBHA (buIoNOorKs, yYuTeIh HHO-

CTPaHHOI'O A3bIKa

Uy OO «Cubupckrit MHCTUTYT MPAKTHYECKOU MICUXOJIOTHH, TIEJAaTOTUKH U COIHU-
anbpHOM paboThD» 1o nporpamme «DI'OC CIIO u coBpeMeHHBIE 00pa30BaTEIIbHEIC
TexHoJorum», 2017 r.

O/J1B.05
OO01ecTBO3HAHNE
(BKITFOYAst SKOHOMUKY
Y TIPaBo)

BopoHnuyk KucnoBojackuit ”HCTUTYT
Jlronmuna 3KOHOMMKHU U MpaBa, IOpUC-
BacunbeBHa NpyJASHUUs, IOPUCT

1. OO0 «Mudoypok». mporpaMmMa npodeccHoHaTsHON niepenoaroToBku «llemxaror
cpeaHero mpohecCHoHaNBHOTO 00pa3oBanus. Teopus u npaktuka peanuzanuu OI'OC
HoBoro nokojieaus», 000000005000, 19.01.2018 — 02.05.2018 r.

2. HerocynapcTBeHHOE 00pa30BaTeIbHOE YaCTHOE YUPEXkKAECHHE BBICIIEr0 00pa3oBa-
HUSL «MOCKOBCKHI (PMHAHCOBO-TIPOMBINIUICHHBIN YHHBEpCUTET «CHHEPTHSD», TTOBHI-
[IeHHE KBATM(UKAIIUY 110 JTOTOTHUTEIBHON IMpodeccHoHaIbHOM mporpamme «Co-
BpPEMEHHBIE TEXHOJIOTHH 00y4YeHUs B 00pa30BaTEeIbHBIX OPraHU3aLUsAX CPEAHEr0
npodeccruoHaabHOro 00pazoBanusmy, 772407916653, 20.04.2018 — 06.06.2018 r., 72
yaca

3. Craxuposka B MexpaiionHoit UGHC Poccun Ne25 KpacHospckoro kpas,
28.11.2016 - 09.12.2016 ., 72 yaca

OJ1b.06
Maremartuka

bnunosa ATTTY um. K. YmuaCKOTO,
CaernaHa YYUTEND MAaTEMATUKH 110
ITaBnoBHa crienaabHOCTH MaTeMaTnka

1. ®wman 'OY BIIO «KpacHosipcknii ToCyJapCTBEHHBIH T€IarOrMUECKUi YHUBED-
curetr uM. B.I1. Acradnea, mporpamma npodeccuoHATBHOHN MepenoroToBku «Me-
HEDKMEHT B 00pazoBaHum», 696276, 01.12.2011 — 01.06.2013 r.

2. YOY BO «PernoHanbHBIN HHCTUTYT OU3HECA U YIIPABIECHUS», IPOTpamMmMa mmpo-
(heccroHATBHOM MTEPETIOATOTOBKH « Y TIpaBIICHHE TTepcoHamom», 622402612106,
12.01.2015—-29.07.2015 .

3. 000 «CronnuHblil y4eOHBII LEHTP», IporpaMma npodeccuoHanIbHON nepeno-
TOTOBKH «PyKOBOJUTEINH OT/IENa MHKITFO3UBHOTO 00Y4YeHUs] 00pa3oBaTebHON opra-
Huzanuu: Opranu3anus HHKJIIO3UBHOro 00y4eHus B chepe odpazoBanus», 0000112,
19.12.2017 - 21.02.2018 r.

4, YacTHOC yUpeKACHHUE MOTIOTHUTEIBHOTO MpodeccHoHansHoro oopa3oBanus «Cu-
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1 2 3 4
OMPCKUI MHCTUTYT NIPAKTUYECKOM IICUXOJIOT UM, IEAATOIKH U COLIMAIBHON paboThI»,
MOBBIIIEHHE KBATH(UKAIMH IO TOMOJIHUTENIBHOM MPpoQecCHOHAIBHON TporpaMme
«DI'OC cpeanero npodeccHOHATBPHOTO 00pa30BaHNS U COBPEMEHHBIE 00pa3oBa-
TeJIbHbIE TEXHOJIOrumy, 542405123217, 14.02.2017 1., 72 yaca
1. «Ilengaror cpeanero mpodeccuonanbHoro oopasosanus: Peanmzauus @I'OC HoBoro
niokosieHus», 300 wacoB, OO0 «CTonuuHbIi yueOHBIN HIEHTPY», 2018, aurmiomM mo
nporpamme npodeccrnonanbaoi iepenoarorosku 11T Ne 0000626 ot 28.03.2018 .
Teryxosa CDFf\OY BO «HaI_II/IOHaJ;IB— 2. «®I'OC cpenuero mpodeccHoHaTFHOTO 00pa30BaHUsI M COBPEMEHHBIE 00pa3oBa-
OJ1B.07 AHaCTaCHS HBIH HUCCIIEIOBATENbCKHI TEJIbHBIE TEXHOJIOTHIY, 72 yaca, YacTHOe yUpekIeHUe JOMOTHUTENLHOTO Tipodec-
ToMcKkwii MOTUTEXHUIECKHH | CHOHAIBHOTO 00pazoBaHus «CHOMPCKAN MHCTHTYT MPAKTHYECKON MCUXOJIOTHH, TIe-
Nudopmaruka u UKT | Bragumupos- .
Ha yHHUBepcuTeT», 2016r., NH- JarorvKy U COLMaIbHOM paboTe», 2017, yonocToBepeHe 0 MOBHILIECHUN KBATU(H-
(bopmaTuk (B SKOHOMHUKE) Kallu¥ 10 JOTIOJHUTENLHON npodeccronanbHoi mporpamme Ne 542405123231 ot
14.02.2017 r.
3. CraxxupoBka B otaene ACYTII Mennoro 3aBoaa, 13.03.2017-26.03.2017 r., 72
Jaca
OneitHuk I'OY BIIO «KpacHospckmii 1. HerocynapctBeHHOE 00pa30BaTeIbHOE YaCTHOE YUPEHKICHUE BBICIIIETO0 00pa3oBa-
Mapuna Ba- roCyJapCTBEHHBIN IIEaro- HUSL «MOCKOBCKHH (PMHAHCOBO-IIPOMBINUICHHBIN YHUBEpCUTET «CHHEPTHSD», TTOBHI-
CHJIbEBHA THYECKUI YHUBEPCUTET UM. LICHUE KBATM(HUKALUK 110 JOMOJIHUTEIbHON TpodeccnonanbHoi mporpamme «Co-
B.I1. AcradbeBay, 2005, Mma- | BpeMEHHBIC TEXHOJIOTUU 00YUYCHHS B 00pa30BaTEIbHBIX OpPraHU3aIHsIX CPEIHETO
TEeMaTHKa, YIuTellb MaTeMa- | MpoeCCHOHANBHOTO 00pazoBaHusy, 772407916664, 20.04.2018 — 06.06.2018 r.
THKHU 2. YOV BO «PervoHanbHbIi HHCTUTYT OM3HECA U yIIPABICHUS», IpOTrpaMma mpo-
OJIB.11 (eccroHaNbHOM NMEPENOATOTOBKH «Y IpaBJIeHUE MEpCoHaIoM», 622402612108,
Teorpadus 12.01.2015 - 29.07.2015 r.
3. OO0 VYueonsrit nentp «IIpodeccnonan» mporpamma npodheccHoHaIbHOI mepe-
noarotoBku «MHpopMaoHHbIe TEXHOJIOTHH B TPO(ECCHOHATBHON AEATEIbHOCTH:
TEOpHs U METOJIMKA MTPEeTojaBaHusi B 00pa3oBaTeIbHON OpraHu3aIum,
770300019970, 22.11.2017 — 24.01.2018 .
4. 000 «Mupoypok», mporpamMma mpodeCCHOHATEHOM mepernoaroToBku «I eorpa-
(ust: TeopHst U METOJIUKA MPETIOJIaBaHHs B 00pa30BaTEIbHON OpraHU3aIlumy,
000000005579, 19.03.2018 — 16.05.2018 r.
I'OY BIIO «YyBanickuit
OJ1B.10 [Janunosa rocy;[apchBeHHHﬁ Meaaro-
EeTecTBOSHAHNE Amnna Huxo- TUYECKHN YHUBEPCHUTET UM.
JIaeBHa N.41. SAxosnesay, 2003
YuuTens OMOJIOTHU U XUMHUH
OJIB.12 Kopnunos PochOBCKI/H‘/'I rocyJapCcTBeH- 1. «®I'OC cpennero mpogeccnoHaNbHOTO 00pa30BaHUs U COBPEMEHHBIE 00pa3oBa-
Fekycerso (MXK) Ouer VIBaHO- | HBIM YHUBEPCUTET, UCTOPHS, | TENbHBIE TEXHOJIOTUM», 72 Yaca, IlaCTHcle YHPEKICHHE IOTOTHUTENLHOTO npodec-
BUY uctopuk. [IpenogaBatens CHOHaJIbHOTO 00pa3oBanus «CHOMPCKUN MHCTUTYT NPAKTHUECKON IICUXOJIOTHH, TIe-
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4

JATOTHUKH U COLUANBHOM paboTs», 2017, yaocToBepeHHe O MOBBIIIEHIH KBAITA(DU-
KalluH 110 JOMOJIHUTENFHON npodeccronanbHoi mporpamme Ne 542405123224 ot
14.02.2017

2. CraxxupoBka B mpaBoBoM otaene AO «<HTOK», 27.11.2017—08.12.2017 ., 72 gaca

Tomckuli rocy1apCTBEHHBII

MypasbeB nenarornuyeckuit yaueepcu- | UY JIIO «CubupcKuii ”HCTUTYT NPaKTHYECKOM MCUXOJIOTHH, TIEJarorHKH U COLH-
Oner Anek- TeT, pu3udeckas KynbTypa | anbHOHN padoTen» 1o nmporpamme «PI'OC CIIO u coBpeMeHHBIE 00pa30BaTeIbHEIE
CaHIPOBHY CITOPT, TIEAAror 1Mo Ghu3mdIe- TexHosmorum», 2017 1.
CKOM KyJBbTYpPE U CHOPT
OJ1B.13 YIALTYP PTY
XapbKOBCKUI rocyiap-
dusnyeckas KyJibTypa N .
CTBEHHBIH TIeIarOTMYeCKUi . N
CanronoB AHCTHTYT 1M Uy IO «Cubupckuii MHCTUTYT NPAKTHYECKOM MCUXOJIOTHH, TIEJITAaTOTUKH U COLIU-
Brnanumup M ) anpHOM paboTs» 1o mporpamme «PI'OC CIIO u coBpeMeHHBIE 00pa30BaTENbHEIC
I'.C. CxoBopopl, ¢puzude-
Huxomaesnu TexHosorum», 2017 r.
CKOE BOCITUTaHHE, YUUTEIh
(hU3IIECKON KYIBTYPHI
«KpacHosipckuii rocynap-
CTBEHHBIN NEJArornueCcKui N
HBe CHTGTZM B.II 1 AHO BIIO «EBpomneiickuii yauBepcutet «busnec TpeyronpHUK» M0 IporpaMme
}J;CTa @rleBa» B npodeccuoHaabHOM nepenoaroToBku «llemaroruueckoe oOpa3oBaHue: MPEoaaBa-
®IEOY BO Teb-OpTaHU3aToOp OCHOB Oe3omacHoCcTH ku3HenesTenbHocT (OBX)» kBanmmdukanys
. «IIpenogaBaTens-opraHu3aToOp OCHOB O€30IIACHOCTH KHU3HEIEATEITHHOCTI
OJ1b.14 CMOIJIEHKO «Oro-3anaansiit rocyaap- .
. 16.05.2016-01.08.2016;
OcHoBHI Oe30macHoO- [Tomuua CTBEHHBIH YHUBEPCHUTETY, N
2 AHO BO «MoCKOBCKHI1 HHCTUTYT COBPEMEHHOT'0 aKaJEMUYECKOro 00pa30BaHUs»
CTH KU3HEACSTEb- Anexcan- «IIpakTryeckas ICUXOIOTHA 2
HOCTH POBHA 5 0bpazosarmmy «[leraro IO TIPOrpaMMe MPOoQPeCcCHOHATFHON MIEPEoATrOTOBKY 10 iporpamme «llenaroruka n
P p rcuxonorus o6pasosarusy» 30.07.2015-15.08.2016r.
rukay, Comuonorus, baka- N .
11ABp HeIArOrHKH 10 3 000 Yuebnsiii ieHTp «IIpodeccrnonam Kkypc npodecCHoHaIbHOMN NepenoIroTOBKH
p «Pycckuii sI3pIK U IUTEpaTypa: TEOpHUS M METOJIMKA MTPETIOIaBaHus B 00pa3oBaTeIbHON
HamnpasyieHuto «Ilenaroru-
oprasuzanumn» ceHTsIops 20171.»
Kay,
Marwuctp
«KpacHosipckuii rocynap- 1 AHO BIIO «EBpormneiicknii ynuBepcureT «bruzaec TpeyroabHUK» 110 mporpaMme
CTBEHHBIH TeIarOrMYeCKUil npodeccuoHanbHoM nepenoaroToBku «llemarormueckoe odpazoBaHue: mpenojana-
CMOIICHKO yHHUBepcuTeT uM. B.II. TEeNb-OpTaHU3aToOp OCHOB Oe3omacHocTH ku3HenesTensHocT (OBX)» kBanmbukanys
OZlb.15 OcHoBsI Homna ActadbeBay «IIpenogaBaTens-opraHu3aTop OCHOB 0€30TACHOCTH KU3HEIEATEIHHOCTI
MPOEKTHOM JesATElb- dI'BOY BO 16.05.2016-01.08.2016;
Anexcan- . .
HOCTHU JpoBHa «Oro-3anaansiit rocyaap- 2 AHO BO «MOCKOBCKHI HHCTUTYT COBPEMEHHOTO aKaIeMUYECKOI0 00pa30BaHUDY

CTBCHHBII YHUBEPCUTET»,
«HpaKTI/I‘-ICCKaH TICUXOJIOT U
B O6pa3OBaHI/II/I» «Hez[aro—

0 IIporpaMMe NMpogeCCHOHANBHON NepenoAroToBKY 1o nporpamme «llemparoruka u
ricuxoJtorust oopazosanus» 30.07.2015-15.08.2016r.
3 O0O0 Yuebnsiii uentp «IIpodeccrnonanm kypc npodeccHoHaIbHON NEPEeNOATOTOBKH
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rukay, Comonorus, baka-
JIaBp MEAaroruKy 1o
HanpasyieHuto «Ilenaroru-
Kay,

Marwuctp

«Pycckuii SI3pIK U IUTEpaTypa: TEOPUS M METOAMKA MTPETI0IaBaHns B 00pa30BaTeIbHON
opraHuzanum» ceHTs0ps 2017T.»

OJI1.00 O6eodpa3zoBaTe/bHbIE TPO(

HJIbHbIC TUCHHUIIJIMHBI

Harecranckuii rocynap-

1. «Ympasnenue nepconaom», 980 wacos, YOY BO «PernoHaipHBIN HHCTUTYT
Om3Heca u yrpasieHus», 2015, mumiom mo nporpamMMe mpoecCHOHAIBHOM mepe-

OJII1.22 YabaeBa CTBEHHBIN ITeJaroruuecKui noarotoBku Ne 622402612174 ot 03.08.2015
PyccKuii A3biK Amnucar lu- YHUBEPCUTET, QUIIOIOTHS, 2. «[lemaroruueckoe oOpa3oBaHKe: MpenoaaBareib oomecTBo3Hanus B CI10», 350
OupoBHa YUHTEIb PYCCKOTO SI3bIKA U yacoB, AHO BIIO «EBponelickuil ynusepcutet «busnec Tpeyronsauky, 2018, nu-
JUTEpaTyphl IUIOM 10 IIporpaMMe npodeccruonanbHoi nepenoarotoBku Ne 7827 00034403 ot
20.07.2018
1. «Ynpasnenue nepconanom», 980 yaco, HOY BO «PervuoHanabHbIil HHCTUTYT
Harectanckuii rocynap- Om3Heca U yrpaBieHus», 2015, muuiom mo nporpamMMe mpogeCCHOHAIBHOM mepe-
OJII.23 YabaeBa CTBEHHBIN ITeJaroruuecKui noarotoBku Ne 622402612174 ot 03.08.2015
Juteparypa Amnucar lu- YHUBEPCUTET, (UIIOIOTHS, 2. «Ilemaroruueckoe oOpa3zoBaHue: IMpenoaaBareisb oomecTro3Hanus B CI1I0», 350
OupoBHa YUHTEIIb PYCCKOTO SI3bIKA U yacos, AHO BIIO «EBponeiickuil yausepcurer «busnec Tpeyronsaux», 2018, au-
JUTEpaTyphl IIOM 10 IIporpaMMe npodeccrnonanbHoi nepenoarotoBku Ne 7827 00034403 ot
20.07.2018
1. «®I'OC cpennero mpodeccnoHaIBHOI0 00pa30BaHus U COBPEMEHHbBIE 00pa30oBa-
TEJIbHBIE TEXHOJIOTHMY, 72 yaca, YacTHOE yupekaeHne JOMOJHUTENIbHOTO podec-
OJII1.24 Kopuunos PociTOBCKHﬁ TrOCy1apCTBEH- CHOHAJIBHOI'O 06pa3013a1£1m{ «CHOMPCKUI HHCTUTYT MPAKTHYECKOH IICUXOJIOTHH, TIe-
Vcropus Omner UBaHO- | HBI YHUBEPCUTET, HCTOPHS, | ATOTMKH M COLMANBHON paboThi», 2017, ynocToBepeHUe O MOBBIIICHUH KBaTudu-
BHUY ucropuk. [Ipenonasarens KaluH 110 JONOJIHUTENbHON npodeccronanbHoi nmporpamme Ne 542405123224 ot

14.02.2017
2. CraxxupoBka B npaBoBoM o1zene AO «HTOK», 27.11.2017-08.12.2017 r., 72 yaca

OI1 O0meo0pa3oBaTeJIbHBIN Y4eOHbII

119709 |

OI'C2.00 O6umii ryYMAHUTAPHBIH M CONMAJLHO-3KOHOMUYECKMIl Y4eOHbIN UK

Orcoa. 01
OcHoBbI puiocodpun

Kopnunos
Ouier MBano-
BHY

PocToBckmii rocynapcTBeH-
HBIH YHUBEPCUTET, UCTOPHH,
ucropuk. [Ipenonasareins

1. «®I'OC cpennero mpodeccnoHaIbHOTO 00pa30BaHUs U COBPEMEHHBIE 00pa3oBa-
TEJIbHBIE TEXHOJIOTHUMY, 72 yaca, YacTHOE yUpekIeHue JOIOIHUTEIBHOTO Ipodec-
CHOHaJIbHOTO 00pa3oBaHus «CHOMPCKUN MHCTUTYT NPAKTHUECKON IICUXOJIOTHH, TIe-
JarorvKy U COLHMaIbHOM padoTe», 2017, yaocToBepeHe 0 MOBBILICHUN KBATU(H-
Kallu| 110 JIOTIOJHUTENLHOU npodeccrnonanbHoi mporpamme Ne 542405123224 or
14.02.2017

2. CraxxupoBka B npaBoBoM otzene AO «HTOK», 27.11.2017-08.12.2017 r., 72 yaca

orcs.o2

Kopuunos

PocToBckmii rocyiapcTBeH-

1. «®@I'OC cpennero mpodeccnoHAIBHOTO 00pa30BaHus M COBpEMEHHBIE 00pa3oBa-
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Hctopus Onmner MBano- HBI YHUBEPCHUTET, UCTOPUS, | TeNbHBIE TEXHOJIIOTHNY, 72 daca, YacTHOE yupeKIeHHe JOMOITHUTEIFHOTO mpodec-
BUY uctopuk. [Ipenonasatens CHOHAIIBHOTO 00pa3oBanus «CHOUPCKUN HHCTUTYT NPAKTHUECKON MICUXOJIOTHH, Tie-
JATOTHUKH U COLUANBHOM paboTs», 2017, yaocToBepeHHe O MOBBIIIEHIH KBAITA(DU-
KaITiH TI0 JOTIOTHUTEIbHOH npodeccnoHanbHOi iporpamMme Ne 542405123224 ot
14.02.2017
2. CraxxupoBka B npaBoBoM o1zene AO «HTOK», 27.11.2017-08.12.2017 r., 72 yaca
1 HOY BIIO «Ps3anckuit ”HCTUTYT OM3HECA U YIPaBICHUSD», IPOorpaMMa podec-
CHOHAIBHOU TIEPETIOATOTOBKH MTPO(eCcCHOHATBHOM ITePETOTOTOBKH « Y TIPABIICHHE
.. | mepcoHamom», 24.09.2012 — 10.04.2013 r.
I'OY BIIO «JIenunrpanackuii p : N . .
o 2 @umnan @I'BOY BIIO «KpacHospckuil rocy1apcTBEHHBIN EAArOTHYEeCKUHA YHH-
rocyJlapCTBEHHBIN yHHUBEp- 9
IIpouenko Bepcuret uM. B.I1. AcradpeBay, mporpamMma npodeccnoHaTBFHON MEPETOATOTOBKH
orco.03. cutet uM. A.C. [lymknunay,
Wpuna Mu- «[lemarorukay mo HampaBieHHIO «MeHeKMEHT B o0pazoBanuny, 01.12.2011 —
IIcuxonorus oOIIEHHS . 2005 Ilcuxomnorwms, Ilcnxo-
XaiJIoBHA 01.06.2013,
nor. IIpenogasarens ncuxo- .
oM 3 «Bonrorpajckas ryMaHuTapHas akafeMus MpohecCHOHATBHOMN MMOATOTOBKH CIIe-
’ [UAMCTOB COIUALHON Cephly, MporpaMMa MpodeCCHOHANBHOM MePeoArOTOBKA
«JlokymeHTannmoHHoe obecneueHue yrnpasineHus. OpraHu3allHOHHOE U IOKYMEHTa-
[IMOHHOE COMPOBOXKIACHHE AEATEIHHOCTH PYKOBOJIHUTEIS)
Nmmmckuii rocygapcTBeH-
HBI! MIeJJarOrM4YeCKUid H- N .
OrC? .04 ITanTrOXMHA CTHTVT iM gy OO «Cubupckuit HHCTUTYT NPAKTHYECKON IICUXOJIOTUH, IEIarOTUKU U COLIU-
) . Tarbsina Bia- M ) anbpHOH padboThD» 1o nporpamme «DI'OC CIIO u coBpeMeHHbIE 00pa30BaTeIbHbIC
WNHocTpaHHbIH S3bIK ILI1. EpmoBa, duomiorus,
JTUMHPOBHA TexHonorumny», 2017 r.
YYUTENb HHOCTPAHHOTO
A3BIKA
Tomckuii rocy1apCTBEHHBII
MypaBbeB nenarornuyeckuit yausepcu- | UY JIIO «Cubupckuii HHCTUTYT NPAKTHYECKOM NICUXOJIOTHH, TIEJArOTHKH U COLM-
Omner Anek- TeT, pu3udeckas KyJbTypa U | anbHOU padoTeD» 1o nporpamme «DI'OC CIIO u coBpeMeHHbIE 00pa30BaTeIIbHbIC
CaHJIpOBHUY CIIOPT, MEAAror 1o ¢pusnye- TexHoyiorun», 2017 r.
CKOH KyJIBTYpE U CHOPT,
Orc3.05 s B
XapbKOBCKUI rocyaap-
dusnyeckas KyJIbTypa N N
CTBEHHBIH TeIarOrMYeCKUil . .
CanuoHoB MHCTHTVT HM Uy OO «Cubupckrii MHCTUTYT MPAKTHYECKOU MICUXOJIOTHH, TIEJJaTOTUKH U COLHU-
Bragumup y ) anbpHOH padboThD» 1o nporpamme «PI'OC CIIO u coBpeMeHHbIE 00pa30BaTEIbHbIC
I'.C. CxoBoposl, huznde-
Hukonaesuu TexHoyiorun», 2017 r.

CKO€ BOCIIUTAHHE, YUUTEIb
(bU3NYECKON KYIbTYPHI

EH.00 MaTemaTHn4ueck

Wil M 00U eCTeCTBeHHOHAYYHBbIH Y4eOHBIH UK

EH.01
MaremaTnka

bnunosa
CaeTiaHa

ATTIY um. K JI. YmmaCcKOTO,
YUIUTEITh MATEMATHKH T10

1. @wmman 'OV BIIO «KpacHosipcknii ToCyJapCTBEHHBIN EJarOTMUECKUI YHUBED-
cutet uM. B.I1. Actadbera, mporpamma npodeccruoHaaIbHON MepernoaroTopku «Me-
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ITaBmoBHA

crenuanbHoCcTH MaTemaTrka

HEILKMEHT B oOpa3oBaHum», 696276, 01.12.2011 — 01.06.2013 r.

2. YOV BO «PervonanbHblii HHCTUTYT OM3HECA U yIIPABICHUS», IpOTrpaMma mpo-
(heccroHATBHOM TTEPETIOATOTOBKH « Y IpaBIICHHE TTepcoHamoM», 622402612106,
12.01.2015 - 29.07.2015 .

3. 000 «CronnuHblii y4eOHBII LEHTP», MporpaMma npodeccHoHanTb-HOHN nepeno-
roTOBKH «PyKOBOAWTENH OT/ENa HHKIIO3UBHOTO 00Y4YeHHUs 00pa3oBaTeNbHON opra-
Hu3anuu: Opra"u3anysi THKIIO3UBHOTO 00y4deHus B cdepe odpazoanms», 0000112,
19.12.2017 - 21.02.2018 r.

4. YacTHOe yupekJIeHHE JOMOJIHUTEIBHOTO MpodeccHnoHanbHOro oopazoBanus «Cu-
OMPCKHUI MHCTUTYT NMIPAKTUYECKOM MICUXOJIOT UM, IEAATOTMKH U COLIMAIBHON paboThI»,
MOBBIILIEHHE KBATH(UKALIMN IO TOMOJIHUTEIbHOM POPecCHOHAIBHON IporpaMme
«DI'OC cpennero npogeccnoHaNBHOTO 00pa30BaHUs 1 COBPEMEHHBIE 00pa3oBa-
TeJIbHEIEC TeXHoJIorumy, 542405123217, 14.02.2017 r., 72 yaca

EH.02
Nudopmaruka

OnelHuk
Mapuna Ba-
CUJIbEBHA

I'OY BIIO «KpacHosapckuit
roCyJapCTBEHHBIN IeJaro-
THYECKHI YHUBEPCHUTET UM.
B.I1. AcradpeBar, 2005, ma-
TEMAaTuK, YUUTellb MaTeMa-
TUKU

1. HerocynapcTBeHHOE 00pa30BaTEIbHOE YaCTHOE YUPEKACHHE BHICIIET0 00pa3oBa-
HUs «MOCKOBCKUI (PHMHAHCOBO-TIPOMBITINIEHHBIN YHUBEpCUTET «CHHEPTHUS, TIOBHI-
[ICHUE KBATU(UKAIIUY 110 TOTIOTHUTEIBHON NpodeccroHanbHoi mporpamme «Co-
BpPEMEHHBIE TEXHOJOTHH 00y4YeHUs B 00pa30BaTEeIbHBIX OPraHU3aUUsIX CPEAHEr0
poeccuoHaIbHOTO 00pa3oBaHusy, 772407916664, 20.04.2018 — 06.06.2018 r.

2. YOV BO «PervonanbHbli HHCTUTYT OM3HECA U YIIPABICHUS», IpOrpaMma Mmpo-
(heccroHaIBHOM NMEPENOATOTOBKH «Y IpaBJeHUE epcoHaiomy», 622402612108,
12.01.2015 - 29.07.2015 r.

3. 000 Yueobnsiit nentp «IIpodeccronam» mporpamma npodeccuoHaaIbLHOU Hepe-
norotoBku «MHPOpMaIOHHBIE TEXHOJIOTHH B MPO(ECCHOHATBHON eI TEIbHOCTH:
TEOpHs U METOJMKA [IPEIoJaBaHus B 00pa30BaTeIbHON OpraHu3alumy,
770300019970, 22.11.2017 — 24.01.2018 r.

4. 000 «Mupoypok», nmporpamMma mpoheCCHOHANBHOM MepenoAroToBku «I'eorpa-
¢us: TeopHs 1 METOJIMKA MIPETI0IaBaHNs B 00pa30BaTEIbHON OpraHu3aLum»,
000000005579, 19.03.2018 — 16.05.2018 r.

EH.03.
DKOIOTHYECKHE OC-
HOBBI TIPUPO,TOTIOINb-
30BaHUA

CMOJICHKO
Iloymmnua
AnekcaH-
JIpOBHA

«KpacHospckuit rocynap-
CTBEHHBIN TI€IarOrMYeCKUI
yHuBepcuteT um. B.IL.
ActadneBar

dI'OY BO
«¥Oro-3ananHsIii rocynap-
CTBEHHBIN YHUBEPCUTETY,
«IIpakTdeckast ICUXOIOTHS
B oOpazoBanum» «llemaro-
rukay, Comuonorus, baka-

1 AHO BIIO «EBpomnetickuii yauBepcuteT «busnec TpeyroasHUK» MO IporpaMme
npodeccuoHanbHoM nepenoarotoBku «llemarormueckoe odpaszoBaHue: MpenojaBa-
TEJIb-OpPraHu3aTop OCHOB Oe3omacHocTH ku3HenesTenbHoctr (OBX)» kBanuduxanms
«[IpenonaBarenb-opraHU3aTop OCHOB OE30MACHOCTH KU3HEACSATEIHHO-
ct»16.05.2016-01.08.2016;

2 AHO BO «MOCKOBCKHI1 HHCTUTYT COBPEMEHHOTO aKaJeMHUIECKOT0 00pa30BaHMUs
0 IIporpaMMe NMpogeCCHOHANBHON NepenoAroToBKY 1o nporpamme «llemparoruka u
nicuxonorust oopazosaanss» 30.07.2015-15.08.2016r.

3 000 Yuebnsiii 1ieHTp «IIpodeccronam Kypc npodecCHoHaTbHOMN MePernoaroTOBKU
«Pycckuii sI3bIK M TUTEpaTypa: TEOPHs U METOJMKA NPEnoAaBaHus B 00pa3oBaTeIbHOM
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JIaBp MeAaroTuKy 1o
HampasieHuto «llenaroru-
Kay,

Maructp

opraHu3anum» ceHTI0ps 2017T.»

DI'AOY BO «Hammonamns-
HBINA HCCIIe0BaTEIbCKIN

1. «I[lemaror cpennero nmpoheccuoHanbHOro oopasoanus: Peanmzanus ®I'OC HoBoOTrO
nokosieHus», 300 wacoB, OO0 «CTonuuHbIi yueOHBIN HIEHTPY», 2018, qummom mo
nporpamme npodeccrnonanbaoi iepenoarorosku 11T Ne 0000626 ot 28.03.2018 .

2. «®I'OC cpenuero nmpodeccruoHaILHOTO 00pa30BaHUsI M COBPEMEHHBIE 00pa3oBa-

EH.04. Undopmaru- | IleryxoBa . N
ToMCKHii MOJUTEXHUYESCKUN | TEJIbHBIC TEXHOJIOTUWY, 72 Yaca, UacTHOE yUpeKICHHE JOMOJHUTEILHOTO Mpodec-
OHHBIE CHCTEMBI B Amnacracust o .
. yHUBepcUTeT», 2016r., CHOHaJILHOT0 00pa3oBanus «CHOMPCKUI MHCTUTYT NPAKTHUECKON IICUXOJIOTUH, TIe-
npoecCuoHaIbHOMN Bnagumupos- .
[TpuxmagHas nHDOpPMaTHKA JATOTUKH U COUANBHON paboTs», 2017, yaocToBepeHHe O MOBBIIIEHIH KBAIH(U-
JACATCIbHOCTU Ha o o
(B oxoHOMUKE), IHDOpMaTHK | Kaluu Mo AOMOIHUTENBHOHN npodeccronanbHoi mporpamme Ne 542405123231 ot
(B 2KOHOMHUKE) 14.02.2017 r.
3. Craxuposka B otaene ACYTII Mennoro 3aBona, 13.03.2017-26.03.2017 ., 72
Jaca
1. «MenemxmMeHT B oOpa3zoBanumn», 504 yaca, Gunuan ®I'BOY BIIO «Kpac-
HOSIPCKHI rocy1apCcTBEHHBIN Negarornyeckuii ynusepcurer um. B.I1. Acra-
¢reBay, 2013, aumiom no nporpaMme nNpodeccuoHaNbHOM MepenoroToBKH
oV BIIO «HOpI/IJ'ILCKI/Iﬁ IIIT-I Ne 696282 ot 13.04.2013;
MHLYCTPHANbHBIA HHCTH- 2. «Ilenaror cpenHero npodeccuoHalbHOro 00pa3oBaHus. Teopus U NpakTHKa
EH.05 JlaBraeBa Ty, 2005 peannzanuu GI'OC HoBoOro nokosenus», 600 vacos, OO0 «Mupoypok», 2018,
®unancoas rpamor- | Haranes My- | DkoHOMHKA M yIpaBJeHHe HA | JUILIOM IO porpamMme rnpodeccrnoHalbHOM mepenoaroToBku Ne
HOCTb XaMeJloBHA NpEeNPUATHH (B OTPACIH 000000003915, 11.04.2018 r.

TOPHOHN MPOMBIIIJIEHHOCTH),
OKOHOMHCT-MEHEIKED

3. «CoBpeMeHHbIE TEXHOJIOTUN 00y4YeHHUsI B 00pa30BaTEIbHBIX OpraHU3aIUsIX
cpenHero npogeccuoHaIbHOTO 00pa3oBaHus», 72 vaca, HerocympapctBeHHoe
00pa3oBaTeNbHOE YaCTHOE YUPEeXKJICHHE BhICIIEro oopazoBaHus «MOCKOBCKHIA
(rHaHCOBO-NIPOMBINIIEHHBIN yHUBepcuTeT «Cuneprusi», 2018, ymoctoBepe-
HUe 0 noBbleHny KBanudukanuu Ne 772407916655, ot 19.06.2018

I1.00 IIpodeccHoHATBLHBIN YUeOHBIH UK

OI1.00 O61menpodeccuoHaTbHbIE TUCHUIIIMHBI

OI1.01.
DKOHOMHYECKAS TEO-
pust

JlaBTaeBa
Haranes My-
XaMeJl0BHa

I'OY BIIO «Hopunsckuit
WH]TyCTPUAITBbHBIA UHCTHU-
Ty, 2005

OKOHOMHUKA U YIpaBJICHUE Ha
MPEeANPUATHA (B OTPACTH
TOPHOH MPOMBIILIIEHHOCTH),

1. «MeHemkMeHT B oOpazoBanumny, 504 yaca, unuan ®I'BOY BIIO «Kpac-
HOSIPCKHM FOCYZapCTBEHHBIN Nenarorndeckuili yausepeurer uM. B.I1. Acra-
¢reBay, 2013, qumiom no nporpaMme nNpodeccHoHaNbHOM MepenoroToBKH
IIII-I Ne 696282 ot 13.04.2013;

2. «[lenaror cpennero npodeccuoHaibHOro 00pa3oBaHus. TeopHs U MpakTHKa
peanuzanuu OI'OC HoBoro nokoseHus», 600 vacor, OO0 «Muboypok», 2018,
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DKOHOMHCT-MEHEIKEP

JUIIOM IO IPOTpaMMe MpoQecCHOHATBHOM MepernoaAroToBKy No
000000003915, 11.04.2018 r.

3. «CoBpeMeHHbIEC TEXHOJIOTUN O0YYEeHHUsI B 00pa30BaTEIbHBIX OPraHU3aIUIX
cpeaHero npogeccuoHalbHOro 00pazoBaHMs», 72 vaca, HerocynapcrBenHoe
00pa3oBaTeNbHOE YaCTHOE YUPEXKICHHE BhICIIET0 00pa3zoBanus «MOCKOBCKHIA
(hMHAHCOBO-TIPOMBINIUICHHBIM YHUBepcuteT «CuHeprus», 2018, ymocToBepe-
Hue 0 noBeleHny kBanudukanuu Ne 772407916655, ot 19.06.2018

I'OY BIIO «Hopunsckuit
WHAYCTpUaIbHBIN HHCTHU-

1. «MenemxMeHT B oOpa3zoBaHum», 504 yaca, @unmuan GI'bOY BIIO «Kpac-
HOSIPCKHI rocy1apCcTBEHHBIN Negarornyeckuii ynusepcurer um. B.I1. Acra-
dbbeBay, 2013, qurmom mo nporpamme NpodecCHOHATBHON MTePENOArOTOBKU
IIII-I Ne 696282 ot 13.04.2013;

2. «Ilenaror cpeanero npodeccnoHantbHOT0 00pa3oBanus. Teopus U MpaKTHKa

OI1.02. JlaBTraeBa Ty, 2005 peanuzanuu ®I'OC HOBOroO nokosnenus», 600 yacos, OO0 «Uupoypok», 2018,
DxoHoMuKa opranu- | Hatames My- | DKOHOMMKA M yIPaBICHHE HAa | JTUIUIOM IO IPOTrpaMMe MpoecCHOHATBHOM MepernoaroToBku No
3aluu XaMeJI0BHA IPEANPUATHH (B OTPACIH 000000003915, 11.04.2018 r.
TOPHOM MPOMBINUICHHOCTH), | 3, «CoBpeMeHHbIE TEXHOJIOTHH 00Y4YeHHs B 00pa30BaTENbHBIX OpraHU3aIUsIX
OKOHOMHCT-MEHELKEp cpeanero npodeccHoHabHOTO 00pa3zoBaHMs», 72 vaca, HerocymapcTBeHHOe
00pa3oBaTeNbHOE YaCTHOE YUpPEeXKJIeHHE BhICIIEro oopazoBaHus «MOCKOBCKHIA
(rHaHCOBO-NIPOMBINUIEHHBIN yHUBepcuTeT «Cuneprusi», 2018, ymoctoBepe-
HUe 0 noBbleHnH KBanudukanuu Ne 772407916655, ot 19.06.2018
1. «AHITIMHACKUM SA3bIK: JIMHTBUCTHKA U MEXKYIbTYPHbIE KOMMYHUKALIUNW», 600
gacoB, OO0 «H}poypok», TUIUIOM MO MporpamMme NpodeccuoHaIbHOM Ie-
penoaroroBku Ne 000000006819 ot 30.05.2018r.
®IEOY BIIO «Poccmiickas | 2+ «Ilenarornyeckoe obpasosanue: Teopus M MeTOIMKa MpernojpaBanus Qu-
aKazeMus HapoOIHOTO XO- J0co(UU B OPraHU3aAIMAX CPEIHEro Npo(ecCHOHANBHOIO M BBICIIETO 00pa-
3siicTBa M rocyaapereennoii | 30BaHus», 360u., AHO JIIIO «Mockoeckas akanemusi npoh)eCCHOHATBHBIX
OIL.03. Jlecuna Ba- ciysx6sl ipu [Ipesuente KOMITETEHIIH», JUIUIOM IO IporpaMMe NnpodeccuoHaNbHOM MepenoaroTOBKU
nepusi Cepre- | Poccuiickoit @enepannmy, Ne 180000287584 ot 08.08.2018 1.
MeHnemKMeHT

€BHa

2014,

l'ocynapcTBeHHOE ¥ MyHU-
LUIaJIbHOE yIPaBICHHE,
MEHEeKEP

3. «®I'OC cpennero npodeccuoHaIbHOTO 00pa30BaHUs U COBPEMEHHBIE 00-
pa3oBaTeNbHbIE TEXHOJIOTUNY,72 4yaca, YacTHOE yupekIeHUE JOMOTHUTENb-
HOTro npodeccuoHanbHOro oopazoBanust CHOMPCKUI MHCTUTYT MPAaKTHUECKON
TICUXOJIOTHH, TIEarOTUKA M COIMATIBHOW pabOThI, yIOCTOBEPEHHE O TIOBBI-
MIEHUW KBaTU(UKAIIUU 10 JTOTIOJHUTEIFHON MPOQPECCHOHATIBHON MPOrpaMMe
Ne 542405123230 ot 14.02.2017 1.

4 CraxupoBka B MyHUIIMTIATLHOM Ka3€HHOM yupexaeHuu «HopuibCckuii ro-
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poxackoii apxusy, 13.11.2017-24.11.2017r., npuka3 no uactutyTy Nel§8-04-44

ot 13.11.2017r., 72 4aca.

1. «AHIVIMACKUM SA3bIK: JIMHTBUCTHKA U MEXKYJIbTYPHbIE KOMMYHUKaLIUNW», 600

gacoB, OO0 «MuHpOypoK», TUIJIOM MO Mporpamme npodeccHoHalbHON Tie-

penoarorosku Ne 000000006819 ot 30.05.2018r.

2. «llenarormueckoe oOpazoBanue: Teopus U MeToAMKa MperonaBaHus (u-
®IEOY BIIO «Poccmiickas | IOCOPUH B OpraHM3alusax CPeAHEro NpoQecCHOHATBLHOTO W BBICIIETO 00pa-
aKageMus HapoIHOro XO- 3oBanusa», 360u., AHO JIIO «MockoBckas akagemusi MmpodeccrnoHalIbHbIX

OI1.04 35{CTBA U OCYJApPCTBCHHON | KOMIIETEHIMI», IMIIOM TI0 TIPOTrpaMMe NPO(pECCHOHANLHOM TIEPETIOTOTOBKH

o Jlecuna Ba- ciysx6sl ipu [Ipesuaente Ne 180000287584 ot 08.08.2018 1.

l'ocynapctBennas u N

P nepust Cepre- | Poccuiickoit ®enepanun», 3. «®I'OC cpennero npodeccHoHaTBHOTO 00pa30BaHMsI U COBPEMEHHBIE 00-

cIyx6a €BHa 2014, pa3zoBaresibHbIE TEXHOJIOTHM»,72 4aca, YacTHOe yupeKIeHue JOMOJHUTENb-
l'ocynapcTeenHoe 1 MyHH- HOTo TpodeccruoHanbHOro 00pazoBanus CUOMPCKHIA HHCTUTYT MPAKTHIECKOM
HUIATEHOC YIIPABICHHC, MICUXOJIOTUH, TEAArOrMKA U COLMAILHON PabOThl, YIOCTOBEPEHHE O IMOBbI-
MEHCILKEP IIEHHH KBATM(HUKALMA [0 JOMOJHUTEILHON MPO(eCCHOHANBHON TPOrpaMMe

Ne 542405123230 ot 14.02.2017 1.

4 CraxupoBka B MyHuIunaibHOM Ka3€HHOM yupexjeHuu «Hopunbckuii ro-

poackoii apxusy, 13.11.2017-24.11.2017r., npuka3 no uactutyty Nel§-04-44

ot 13.11.2017r., 72 4aca.

Hopunbckuii megarorude- 1 «CoBpeMeHHbIE TEXHOJIOIMH 00yueHHUsI B 00pa30BaTEIbHBIX OpraHU3ALUAX

ckui komnemk, 2011 r., cpenHero mpoeccHoHaIbHOrO 00pa3oBaHus», 72 vaca, HerocymapcTBeHHOE

VHOCTpaRHbIH A3BIK, VK- 00pa3oBaTeNbHOE YaCTHOE YUPEXKJICHHE BhICIIEro oOpazoBaHus «MOCKOBCKHA

TeJIb HHOCTPAHHOTO "3£’IK% (UHAHCOBO-NIPOMBINIIEHHBINH yHUBepcHTeT «Cuneprus», 2018, ymocToBepe-
OI1.05. BepOwurikas HaqagI’HOH 11 OCHOBIIOM 00~ | yyre o moBbImenH KBAMM(MUKAIMK TI0 JTOTOTHHTENIBHOMH MPOQeCcCHOHATBHOI

o €O0pPa30BaTCIIbHOU HIKOJIBI.
Wnoctpaumbiif s3bik | Hageskna Ba- | oo P > nporpamme Ne 772407916652 ot 19.06.2018
N Kpacnosipckuii rocynap-

(mpodeccroHaIbHBIN) | JepbeBHA . .

CTBCHHBIU II€Jar Orm4Y€CKNn

yHUBepcuTeT uM. B.I1.

Actadbena, 2015 r., [epe-

BOJYHK JIJISI TIpoeccro-

HaJIbHBIX KOMMYHI/IKaI_II/If/i

CMoneHckuii rocyiap- 1. HOY BIIO «Ps3anckuii HHCTUTYT OM3HECA U YIIPaBJICHUS», porpamma npodec-
OI1.06. ITpodheccuo- . N .

l'oprinHYeHKO | CTBEHHBIHN MEeIarOrmYecKuit CHOHAJIBHOMN MEePEnoAroTOBKH «Y IIpaBiieHne nepconaiom», 053521, 24.09.2012 —
HaJIbHAaA 3THKaA U
[ICHXOIOTHSL IEMIOBOTO Exarepuna yausepcutet, 2001, Jlo- 10.04.2013.
Buxroposna LIKOJIbHAS IIearOruKa 2. AHO ATIO «YUIIII», nporpamma mpogeccnoHanbHol nepenoarotoBku «HOpuc-

o01eHus

u nicuxosnorus, [Ipenogasa-

npyaeHums», 662406288961, 25.03.2018-25.06.2018 1.
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TEJIb JOIIKOIBHOM IIeaaro-
TUKH U IICUXOJIOTUHU

3. ABTOHOMHAasI HEKOMMepUecKasi OpTaHu3aIT|s JOITOJTHATEIHLHOTO TPodheCcCHOHATb-
HOTO 00pa3zoBaHus «THHOBaIIMOHHBIN 00pa30BaTEILHBIN IICHTP MOBBIIICHUS KBAJIH-
(buKaIVK ¥ MepenoroToBKH « Mol YHUBEPCUTETY», KypC MOBBIIICHUS KBATU(QHUKAIUT
«OpraHu3anys caMOCTOSITeTbHON paboThl cTyaeHTOB yupexaeanit CI10. dopmupo-
BaHHE MOTHBAIIUH K CaMOOOPa30BaHUIO U caMOpa3BuTHIO», 28-8-05, 25.06.2018 .

OI1.07.

T'OVY BIIO «JlenuHTpamckmit
TOCYIapCTBEHHBIN YHUBEP-

1 HOY BIIO «Ps3aHckuit ”HCTUTYT OU3HECA U YIPABICHHS», IPOrpaMMa podec-
CHOHAJIBHOH TIEPETIOATOTOBKH MTPO(eCcCHOHATBHOM ITePETOTOTOBKH « Y TIPABIICHHE
riepcoraiom», 24.09.2012 — 10.04.2013 r.

2 ®unnan GI'BOY BIIO «KpacHosipckuii rocy1apcTBEHHBIN MeAaroru4eckuii yHu-

IIpouenko Bepcuret uM. B.I1. AcradpeBay, mporpamMma npodeccnoHaTBFHON MEPETOATOTOBKH
Kommerorepnas 00- cutet uM. A.C. [lymknunay,
Upuna Mu- «Ilemaroruka» mo HampaBieHnto «MeHeIKMEHT B oOpazoBanum», 01.12.2011 —
paboTKa JTOKYMEHTOB . 2005 Icuxonorus, [Tcuxo-
XaiJIoBHA 01.06.2013,
nor. [IpenogaBarens ncuxo- .
[ 3 «Bomnrorpajackas TyMaHUTapHas akaJeMusi PO eCCHOHANBHON OATOTOBKH CIIe-
’ [UAMCTOB COIUAILHON Cephly, MporpaMma MpodeCCHOHANBHOMN MepeoArOTOBKA
«JlokymMeHTannoHHOE o0ecrieueHue ynpapieHus. OpraHu3alMOHHOE U TOKYMEHTa-
LIMOHHOE CONPOBOXKJICHHE IS TEILHOCTH PYKOBOAUTES
1. «Ileparor cpeanero npogeccuoHaIbHOro 00pazoBanus. Teopus U MpaKTHKa pea-
nuzaruu OI'OC HoBoTO MOKONIEHUY, 600 gacoB, OO0 «MHpoypox», 2018, muriom
o nporpamme npodeccruoHansHo# nepenoarorosku Ne 000000005000 ot 02.05.2018
OIL.08. . 2. «CoBpeMEHHbBIC TEXHOJIOTHH 00YUCHHUsS B 00pPa30BaTEIbHBIX OPraHU3AIUIX CPEJI-
Boponuyk KucnoBojckuii HHCTUTYT
IIpaBoBoe obecneue- Hero npogeccnoHanbHOro 00pazoBaHusy, 72 yaca, HerocynapcrsenHoe oopa3oBa-
JIrommuita SKOHOMUKH H TipaBa, 2004, N
HUE MpodeccuoHaNb- TEJIFHOE YaCTHOE yUpEeXIIEHHE BhICIIEro 0Opa3oBaHusi « MOCKOBCKUH (pruHaHCO-
o BacunsesHa IOpucnpynennus, KOpuct N
HOH JIESITEIbHOCTH BO-TIPOMBIIIIEHHBIN yHUBepcuTeT «CuHeprus», 2018, ynocTroBepeHne o MoBBIIIEHUN
kBanmpukanuu Ne 772407916653 ot 19.06.2018;
3. Craxuposka B MexpaiionHoit UGHC Poccun Ne25 KpacHospckoro kpas,
28.11.2016 — 09.12.2016 r., 72 gaca
1. «I[IpenogaBaTens 0Opa3oBaTENbHON OpraHU3aliy CPEeTHETO MPOdECcCHO-
HaJapHOTO 0OpaszoBanusy, 504 yaca, UJI0OullK, 2017, quniom mo mporpamme
Kuesckuii Topro- npodeccronanbHoi nepenoaroroku Ne 2414 00002513 ot 08.11.2017 1.
BO-3KOHOMMYECKHI HHCTH- 2. «Ynpasienue nepcoHaiom», 372 gaca, HOY II1O «Abu¥YCy, 2018, nu-
OI1.09. Kupeesa [To- | Ty, 1982, ToBapoBenenne n | IJIOM I10 IIporpamme npodeccruonanbHoi nepenoarotrosku Ne 342408039719

VYpasieHue kaue-
CTBOM

JIMHa Ajekce-
€BHa

OpTraHU3aIys TOPTOBIH
MIPOMBIIIEHHBIMU TOBApaMH,
ToBapoBe]1 BbICIIEN KBaJIU-
bukanmn

ot 10.09.2018 r.

3. «Ilemaroruueckoe oOpa3oBaHue: npenoaasaresib JkoHoMuku B CITO», 588
yacoB, AHO BO «EBponeiickuii Yausepcutet «busznec Tpeyronbaux», 2018,
JUIJIOM IO IporpaMMe podeccuoHanbHoM nepenoarotoBku Ne 7827
00034492 ot 03.08.2018 1.

4. «CoBpeMeHHBIE TEXHOJIOTHH 00yYeHHsI B 00pa30BaTEIbHBIX OPraHU3aIMAX
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cpeaHero npodeccuoHaIbHOro 00pa3oBaHus», 72 yaca, Herocynapcrsennoe
00pa3oBaTeNbHOE YaCTHOE YUpPEXICHHUE BbIcuIero o0pa3oBanus «MoOCKOBCKUI
(uHAHCOBO-TIPOMBIIIICHHBIH yHUBepcuTeT «Cuneprus», 2018, ynoctosepe-
HUE O MOBBIIIECHUN KBAIM(PUKALNY 110 TOMOIHUTEIbHON PO ecCHOHATLHON
nporpamme Ne 772407916658 ot 19.06.2018 1.

5. CraxupoBka Ha HM3 um. b.U. Konecnukona, 21.11.2017 — 05.12.2017 r.
ITpukas ot 21.11.2017 r. Ne 18-04-48, 72 yaca.

OIL.10.
VYpasieHue nepco-
HajoM

IIpouenko
Upuna Mu-

XalJI0BHA

I'OY BIIO «JIenunrpanackuii
roCyIapCTBEHHBIA YHUBEP-
cutet uM. A.C. [lymkunay,
2005 Ilcuxomnorns, Ilcnxo-
nor. [IpenogaBarens ncuxo-
JIOTHH.

1 HOY BIIO «Ps3aHckuit MHCTUTYT OU3HECA M YIPABICHHS, IPOrpaMMa mpodec-
CHOHAJBHOHN MEePENor0TOBKH MPO(EeCCHOHATBHON MEPETIOATOTOBKH « Y IIpaBIICHUE
nepcoHanom», 24.09.2012 — 10.04.2013 r.

2 ®unnan GI'BOY BIIO «KpacHospckuii rocy1apcTBEHHBIN MeAaroru4eckuii yHu-
Bepcuret uM. B.I1. AcradreBay, mporpamMma npodeccHoHATEHOM MEPEOAT0TOBKA
«Ilemaroruka» mo HanpaBieHnto «MeHeIKMEHT B oOpazoBanum», 01.12.2011 —
01.06.2013,

3 «Bonrorpajackas TyMaHUTapHas akaJeMusi PO eCCHOHANBHON OJATOTOBKH CIIe-
LUATUCTOB COLMANBHON Cepbl», MporpaMma NpoQecCHOHATEHON MEPENorOTOBKU
«JlokymeHTanmonHoe obecreuenue ynpasneHus. OpraHu3allMOHHOE U IOKYMEHTa-
LIMOHHOE CONPOBOYKACHNE IE€ATEIHHOCTH PYKOBOJUTEINSD)

OIl.11.

OCHOBEI HCCJIEI0BA-
TEJNIBCKOH AeATENbHO-
CTH

[Ipouenko
Wpuna Mu-
XalJIOBHA

I'OY BIIO «Jleaunrpaackuit
roCyJapCTBEHHBIN YHUBEP-
cutet uM. A.C. Ilymknnay,
2005 ITcuxomnorus, Ilcuxo-
nor. IlpenogaBarens NCUxo-
JIOTHH.

1 HOY BIIO «Ps3anckuii ”HCTUTYT OM3HECA U yIIPaBICHUS», IporpaMmma mnpodec-
CHOHAJILHOH MEPENoAroTOBKY NMPO(eCCHOHATBHON NEPENOATOTOBKH « Y IpaBIeHUE
nepcoraiom», 24.09.2012 — 10.04.2013 r.

2 @unnan OI'BOY BIIO «KpacHosipckuii rocy1apcTBEHHBIHN Nearorn4eckuii yHu-
BepcuteT uM. B.I1. AcradreBay, mporpamma npoecCHOHaIBHO MEePenoAroTOBKH
«Ilenaroruka» mo HamnpaBieHHu0 «MeHeKMEHT B oOpazoBanum», 01.12.2011 —
01.06.2013,

3 «Bonrorpazackas TyMaHUTapHas akajeMusi Mpo¢ecCHOHANBHON OATOTOBKH CIIe-
LUATMCTOB COLIMANBHON Cepbl», MporpaMma NpoQecCHOHATEHON ePernoroTOBKU
«/loxymeHnTamnmonHoe obecrieueHue ynpapieHus. OpraHu3aiiOHHOE U JOKyMEHTa-
LIMOHHOE CONPOBOKACHNE NEATEIBHOCTH PYKOBOJUTEINSD)

OIL.12. 'ocynap-
CTBEHHOE PEeryJIHpO-
BaHHE YKOHOMHKH

JaBTaeBa
Haranes My-
XaMmeoBHA

I'OY BIIO «Hopunsckuit
WHAYCTpUATbHBIN HHCTHU-
Ty™», 2005

OKOHOMUKA U YIIPABJICHUE HA
MPENNPUATHH (B OTPACITH
TOPHOW TTPOMBIIIIEHHOCTH),
OKOHOMHCT-MEHEIKED

1. «MenemxmeHT B oOpazoBarumn», 504 gaca, ®unuan ®I'bOY BIIO «Kpac-
HOSIPCKUM TOCYJapCTBEHHBIN nexparornueckuii yuusepcuret um. B.I1. Acra-
¢bbveBay, 2013, aumiom no nporpamme NpopeccuoHaIbHON NEPENnOArOTOBKH
III-T Ne 696282 ot 13.04.2013;

2. «Ilenaror cpeanero npogeccnoHanibHOT0 00pa3oBanus. Teopus v mpakTHKa
peanuzanuu ®I'OC HOBOTO NMoKoNeHUs», 600 yacoB, OO0 «ubpoypok», 2018,
JUTIIIOM T10 TIporpamMme npodecCHOHaTBbHON NEPEenoaroTOBKU Ne
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000000003915, 11.04.2018 r.

3. «CoBpeMeHHbIC TEXHOJIOTUU O0YYCHHUsI B 00pa30BaTEIbHBIX OPraHU3aIUsIX
cpenHero npogeccuoHabHOr0 00pa3oBaHus», 72 vaca, HerocynapcTtBeHHOe
00pa3oBaTeNIbHOE YaCTHOE YUPEXKIICHHE BBICIIEro 00pa3oBaHus «MOCKOBCKHIMA

(uHAHCOBO-NIPOMBIIIICHHBIH yHUBepcuTeT «Cuneprusi», 2018, ymoctoBepe-
HUe 0 noBbIeHnH KBauukarmu Ne 772407916655, ot 19.06.2018

OINL.13.

Cucrema rocynap-
CTBEHHOT'O yIIpaBJie-
HUS

Jlecuna Ba-
nepus Cepre-
€BHa

OI'BOY BIIO «Poccuiickas
aKaJgeMHsl HapOJHOIO XO-
351CTBA U IOCYIaPCTBEHHOU
ciyx0b1 ipu [Ipe3unenrte
Poccuiickoii @enepanuny,
2014,

I'ocynapcTBeHHOE U MyHH-
[UIAJIBHOE YIPABICHUE,
MEHEKED

1. OO0 «Mupoypox», mporpamma mpodeccnoHATEHOMN MepenoroTOBKH
«AHTIIMICKUH SI3BIK: JIMHIBUCTHKA M MEKKYJIBTYPHBIE KOMMYHUKALIHH,
000000006819, 05.02.2018 — 30.05.2018r.

2. AHO JITTO «MockoBckas akajaeMus Ipo(ecCHOHATbHBIX KOMIIETCHITUI,
mporpaMma pohecCuoHaIbHOM nepenoAroToBku «llegarornyeckoe oopazo-
BaHue: Teopus U MeToAMKa NpenoaBanus GUIocoPpuu B OpraHu3aluiax
cpemHero mpodeCCHOHATBHOTO U BEICIIEro oopa3oBanus», 180000287584,
16.04.2018 — 06.08.2018 r.

3. YacTHOE yUpexKACHHE JOMOJHUTEIBHOTO MPOGECCHOHATBHOTO 00pa3oBaHMs
Cubupckuii MHCTUTYT IPAKTHYECKOHN TICHUXOJIOTUH, TIeIarOTUKU U COIUATbHOMN
paboThl, MOBBIIIEHNE KBATU(PUKALIUH 110 JOTIOJTHUTEIbHON PO ecCHOHaTbHON
nporpamme «PI'OC cpennero npodeccruoHaIbHOro 00pa3oBaHuUs U COBpe-
MEHHbIE 00pa3oBaTeNbHbIE TEXHOIOTUNY, 542405123230, 14.02.2017 1., 72
yaca

OIl.14.
Opraauzarus rocy-
JTApPCTBEHHBIX yUpe-
xnaeaui Poccun

Jlecuna Ba-
nepus Cepre-
eBHa

®I'BOY BIIO «Poccuiickas
aKaJeMHsl HapOJHOIO XO-
351ICTBA U TOCYIapCTBEHHOM
ciryx0b1 ipu [Ipesnnente
Poccwuiickoit @enepannny,
2014,

T'ocynapcTBenHoe U MyHH-
LUIAJIBHOE YIPaBICHUE,
MEHEIKED

1. OO0 «Mudpoypok», mporpamma MpoPecCHOHATBHON MTEPENOATOTOBKH
«AHTTTUICKHUH A3bIK: IUHTBUCTUKA U MEXKYJIBTYPHbIE KOMMYHHUKALHI,
000000006819, 05.02.2018 — 30.05.2018r.

2. AHO AITO «MockoBckast akageMust MpohecCHOHATbHBIX KOMIETEHIUI,
nporpaMma npogeccuoHanbHoM nepenoAaroToBku «llegarornueckoe odbpazo-
BaHue: TeopHs U METOAMKA MpernoiaBaHus Gpuaocopuu B opraHu3ausx
cpenHero npoheccuoHaIbLHOTO U BEICIIET0 oOpa3zoBanus», 180000287584,
16.04.2018 — 06.08.2018 r.

3. YacTHOE yupexaeHHe JOMOJIHUTEIBHOTO MPoheCCHOHATBHOI0 00pa3oBaHus
Cubupckuii MHCTUTYT MPAKTUYECKON MICUXOJIOTHUH, MIEJarOTUKU M COIIMATbHOM
paboThl, MOBBIIIEHNE KBATU(PUKALIUY 110 TOTIOTHUTEIBHON MPOopeCcCHOHaTbHON
nporpamme «PI'OC cpenHero nmpopeccuoHaIbHOr0 00pa30BaHUs U COBpE-
MEHHBIE 00pa3oBaTeNbHbIE TEXHOJIOTUNY, 542405123230, 14.02.2017 1., 72
qaca

OIL15.

CMOJIEHKO

«KpacHosipckuii rocyaap-

1 AHO BIIO «EBponeiickuii yausepcuteT «buznec TpeyronbHUK» 0 IporpaMmme
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besonacHocTh XuU3- Tlonuna CTBEHHBIH NearornuecKui podecCHOHANTEHOM nepermoaroToBky «llemarornyeckoe oOpa3oBaHue: IperrogaBa-
HEJeATEILHOCTU Anekcan- yHuBepcutet um. B.IL. TeNb-OPTaHU3aTOp OCHOB Oe3omacHocTH ku3HenesTenbHocT (OBXX)» kBanudukanys
JIPpOBHA AcradbeBar «IIpenogaBaTens-oprann3aTop OCHOB 0€30ITaCHOCTH KU3HEACATEIHHO-
®I'BOY BO ct»16.05.2016-01.08.2016;

«}Oro-3anaansiit rocyaap-
CTBEHHBIH YHUBEPCHTETY,
«IIpakTrdeckast ICUXOIOTHA
B oOpazoBanum» «llemaro-
ruka», Conuonorus, baka-
JIaBp MEAaroTuKy Mo
HanpasieHuto «Ilenaroru-
Kay,

Maructp

2 AHO BO «MOCKOBCKHI1 HHCTUTYT COBPEMEHHOTO aKaJeMHUIECKOT0 00pa30BaHUS
0 TIporpaMMe MpogeCCHOHANBHON NEpenoAroTOBKH 1o nporpamme «[lemaroruka u
ricuxoJtorust oopazosanus» 30.07.2015-15.08.2016r.

3 000 Yuebnsrit ieHTp «lIpodeccrnonam» Kypc nmpodeccuoHaIbHOM MepenoaroTOBKH
«Pycckuii sI3pIK B TUTEpATypa: TEOPHUS U METOAMKA TPEToiaBaHusi B 00pa3oBaTeIbHOIM
oprasmzanumn» ceHTsIo0ps 2017T.»

IIM.00 IIpodeccrnonansHbIe MOTYTH

[IM.01 Opraauzanus JOKYMEHTAlIMOHHOTO 00ECTICUeHNS YIIPABICHUS U

YHKIIMOHUPOBAHHSI OpraHU3alMN

I'OY BIIO «JIenunrpaackuii
roCyAapCTBEHHBIN YHUBEP-

1 HOY BIIO «Ps3aHckuit MHCTUTYT OWM3HECA U YIPABICHHUSI», POrpaMMa podec-
CHOHAJILHOH MepernoIroTOBKY MpoheCCHOHATBHON MEPEOATOTOBKH « Y TIpaBJIcHUE
nepcoHanom», 24.09.2012 — 10.04.2013 r.

2 @unnan GI'BOY BIIO «KpacHosipckuii rocy1apcTBEHHBIN MeAaroru4eckuii yHu-

MJIK 01.01 Hoxky- IIpouenko cutet uM. A.C. [lymkunay, BepcuteT UM. B.I1. AcradreBay, mporpamMMa npodecCHOHaIbHOM MepenoroTOBKH
MEHTAIMOHHOE 00ec- Upuna Mu- 2005 Ilcuxomnorwns, Ilcnxo- «Ilemaroruka» mo HampasieHnto «MeHeKMEHT B o0pazoBaHum», 01.12.2011 —
MeYeHNE YTIIPABIICHUsI | XalJOBHA nor. IIpenogaBarens nmcuxo- | 01.06.2013,
JIOTHH. 3 «Bonrorpajickas TyMaHUTapHas akaJeMusl PO ECCHOHANBHOM TIOJTOTOBKH CIie-
[UATUCTOB COIIMANBHON Cepbl», Mporpamma NpoecCHOHATEHON MeperoiIrOTOBKH
«JlokymMeHTaunoHHOE o0ecreueHue ynpasieHus. OpraHu3alMOHHOE U JOKYMEHTa-
LIMOHHOE COMPOBOXKACHNE IEATEIHHOCTH PYKOBOJUTEINSD)
1. «[lemaror cpennero npodeccuoHaabHOr0 00pazoBaHus. Teopus U MpaKkTUKa
peanuzanuu OI'OC HoBoro nokosenus», 600 vacos, OO0 «Mudpoypok», 2018,
JUTUIOM TIO TIporpamme mpoeCCHOHATBHON MEPEnoAroTOBKH No
000000005000 ot 02.05.2018
l\é}lK.Ol 02 Boponuyk KucnoBoickuit HHCTUTYT 2. «CoBpeMEeHHbIE TEXHOJIOTUH 00yUeHUsI B 00pa30BaTENbHBIX OPTaHU3AIIHIX
Bag :O;?;al;i?i? " | Moavuna 9KOHOMUKH U mipasa, 2004, cpenHero npodeccruoHaibHOro 0dpazoBaHus», 72 yaca, HerocynapctseHHoe
Bacunbesna FOpucnpynenims, FOpucr o0pa3oBaTenbHOE YACTHOE YUPEKACHHUE BhICIIET0 00pa3oBaHus «MOCKOBCKUN

CKOHU JIE€SATEIILHOCTH

(rHaHCOBO-NIPOMBINUIEHHBIN YHUBepcuTeT «CuHeprus», 2018, ynocroBepe-
HUe 0 noBbleHnn KBanudukanuu Ne 772407916653 ot 19.06.2018;

3. CraxupoBka B Mexpaitonnoit UOHC Poccun Ne25 KpacHosipckoro kpas,
28.11.2016 — 09.12.2016 1., 72 yaca
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1 2 3 4
1 HOY BIIO «Ps3anckuit ”HCTUTYT OM3HECA U YIPaBICHUSD», IpOorpaMMa mpodec-
CHOHAJILHOH MepenoroToBKY MpohecCHOHaIbHOM NMEePENnOATOTOBKH «Y IpaBJcHUE
T'OVY BIIO «Jleaunarpaackuii | mepconamom», 24.09.2012 — 10.04.2013 r.
rOCyJapCTBEHHBIA YHUBED- 2 @umman @I'BOY BIIO «KpacHospckuii rocy1apcTBEHHBIN MEeAarornaeCKuii yHH-
MJIK.01.03 i
[Mpouenko curet uM. A.C. [lymkunay, BepcuteT uM. B.I1. AcradpeBa», mporpamma npodecCHOHaIbHOM MepenoAroTOBKH
OpraHm3arus cexpe-
Wpuna Mu- 2005 Ilcuxomnorus, Icuxo- «[lemarorukay mo HampaBieHHIO «MeHeKMEHT B o0pazoBanuny, 01.12.2011 —
TapCKOro 00CTyXKH- .
XaJoBHA gor. [Ipenogararens ncuxo- | 01.06.2013,

BaHHA

JIOTHH.

3 «Bonrorpazckas ryMaHuTapHas akafeMus MpohecCHOHANBHOMN MMOATOTOBKH CIIe-
LUATUCTOB COLMANBHON Cepbl», Mporpamma MpoecCHOHATEHON MepernoiIrOTOBKU
«/loxymeHTarmonHoe obecnieueHue ynpapiueHus. OpraHU3aMoHHOE U JOKYMEHTa-
[IMOHHOE CONMPOBOXKICHHE AEITEIHHOCTH PYKOBOJIHUTENSD)

I1M.02 Opranu3zanys apxuBHOU U CITPaBOYHO-MH()OPMAIIMOHHOHN pabOoThI

10 JOKYMCHTAM OpraHu3anun

MJIK.02.01

CmoneHcKHit rocyaap-
CTBEHHBIN IearoruIecKui

1. HOVY BIIO «Psi3aHcKkuii MHCTHTYT OU3HECA U YIIPABJICHUS», ITpOrpaMma mpodec-
CHOHAJIBHOU NEPETNOArOTOBKU «Y IIpaBiieHue nepconaiom», 053521, 24.09.2012 —
10.04.2013.

2. AHO ATIO «YUIIII», nporpamma mpodeccnoHanbHol nepenoarotoBku «HOpuc-

Opranuszanus 1 HOp- I'opninHYeHKO HuBepcuret, 2001, Ho-
P p P yuusepeurer, 2001, /i npyeHimsy, 662406288961, 25.03.2018-25.06.2018 T
MaTHUBHO-TIPABOBbIE Exarepuna IIKOJIbHAS Tearoruka
3. ABTOHOMHAas HEKOMMeEpYECKasi OpraHu3aLus JOMOJTHUTEIBHOTO IPodecCHOHab-
OCHOBBI aPXUBHOI'O BuxkropoBHa u nicuxodorus, IIpenogasa- o o
< Horo o0OpazoBanus « ITHHOBAIIMOHHKIH 00Pa30BaTENbHBIN IICHTP MOBBIIICHUS KBaJI-
nena TeJIb AOIIKOJIBHOH Ieaaro- .
K TCHXOIOMIH (duKanyy ¥ MepenoroToBKH «Moil yHUBEPCUTETY, KypC MOBBIIICHHs KBaTH(pUKAIUKI
«Opranuzanusi caMocToATeNIbHON paboThl cTyaeHToB yupexaeHuin CI10. ®opmupo-
BaHHE MOTHBAITUH K CaMO00Pa30BaHUIO U caMOpa3BUTHIO», 28-8-05, 25.06.2018 T.
1. HOVY BIIO «Ps3aHckuii MHCTUTYT OM3HECA U YIIPABICHUs», Iporpamma mnpodec-
Chosterckuii rocya CHOHAJBHOHN MEepenoaroToBKH «YIpaBiieHue nepconaiom», 053521, 24.09.2012 —
CTBEHHBII He)largmfeCKHﬁ 10.04.2013.
MJIK.02.02 I'ocynap- T ODIHHYCHKO smsepenter, 2001, Jlo 2. AHO ATIO «YUIIII», nporpamma mpodeccnoHanbHol nepenoarotoBku «HOpuc-
CTBEHHBIE, MYHHULIH- P YHUBEPCHTET, V07, npyieHIms», 662406288961, 25.03.2018-25.06.2018 .
Exarepuna IIKOJIbHAS TTeJarOTUKa
MaJIbHBIC apXUBBI U 3. ABTOHOMHAs1 HEKOMMEpYECKask OpraHu3aLusl JOMOJHUTEILHOTO podeccroHab-
. | BukropoBHa u ncuxonorus, IIpenogasa- o o
apXUBBI OpPraHU3ALNN TelTD JIOMIKOMEHOM TENaro Horo o0pazoBanus « ITHHOBAIIMOHHBIH 00Pa30BaTEIbHBINA LIEHTP MOBBIIIECHNS KBAIU-
(duKayK ¥ MepenoroToBKH « Mol yHUBEPCUTETY, KypC MOBBIIICHHs KBaTH(pUKAIIUKI
TUKU U TICUXOJIOTHH N o
«OpraHu3anus caMOCTOSITeIbHON paboThI CTyIeHTOB yupexaeauit CI10. dopmupo-
BaHHE MOTUBAIMU K CaM000pa30BaHUIO U caMOpa3BUTHION, 28-8-05, 25.06.2018 r.
CMoneHCK A Tocyaap- 1. HOVY BIIO «Ps3aHckuii MHCTUTYT OM3HECA U YIIPABJICHUS», TporpaMma npodec-
CTBEHHBIH Te1arOrMYeCKUil CHOHAJIBHOHN MEePEnoAroTOBKH «Y IIpaBiieHue nepconaiom», 053521, 24.09.2012 —
M/IK.02.03 [NopriuHYeHKO
yausepcutet, 2001, Jlo- 10.04.2013.
Meroavika u npaktuka | Ekateprna o
LIKOJIbHAS I1€1arOruKa 2. AHO ATIO «YUIIII», nporpamma mpodeccuoHanbHol nepenoarotoBku «HOpuc-
apXUBOBEICHUSA Buxroposna

u nicuxosnorus, [Ipenogasa-
TEIb JOUIKOIBHOU Meaaro-

npyneHus», 662406288961, 25.03.2018-25.06.2018 r.
3. ABTOHOMHAas HEKOMMepYecKasi OpraHu3alusl JOMOJHUTEIbHOTO NPodecCHOHATb-
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1 2 3 4
TUKH U TICHXOJIOTHH HOTO 0OpazoBanus «/IHHOBaIIMOHHBII 00pa30BaTENBHBIN IIEHTP MOBBIIICHUS KBAIH-
(huKanuy U MepernoAroToBKU «Mo¥ YHHBEPCUTET», KYPC MOBBIMICHHS KBATH(QUKAIINN
«OpraHu3anys caMOCTOSITeTbHON paboThI cTyaeHTOB yupexaeanit CI10. dopmupo-
BaHHE MOTHBAIIMH K CAMOOOPA30BaHUIO H CaMOPa3BUTHIO», 28-8-05, 25.06.2018 1.
1. HOY BIIO «Psi3aHckuii MHCTHTYT OU3HECA U YIIPABJICHUS», TporpaMma npodec-
. CHUOHAJIbHOMN MEePENoroTOBKH « Y IIpaBiieHue nepconaiom», 053521, 24.09.2012 —
CMoneHcKwHii TocyIap-
CTBEHHBIN NE€JArOrMYECKUun 10.04.2013.
M/IK.02.04 L ODIIHICHKO HBe CI/ITCTILZO(H To 2. AHO JIITO «YUIIII», mporpamma mpodeccrnoHanbHOM mepenoarotroBku «HOpuc-
ObecrieueHue co- p M P ’ ’ npyneHuus», 662406288961, 25.03.2018-25.06.2018 r.
Exarepuna IIKOJIbHAS TIe/IarOTUKa
XpaHHOCTH JTOKYMEH- 3. ABTOHOMHasi HEKOMMeEpYECKasi OpraHu3alus JOTOJHATEIHHOTO PO ECCHOHAIB-
BukropoBHa u nicuxosorus, IIpenogasa-

TOB

TeJIb JOIIKOJLHOU IIeIaro-
THKHU U [ICUXOJIOTUH

HOTO 0OpazoBaHus «/ITHHOBaIIMOHHBII 00pa30BaTENBHBINA IIEHTP MOBHIIICHUS KBAJIH-
(duKanyu ¥ NepenoaroToBKH «Moil yHUBEPCUTET», KypC MOBBILICHHS KBaTH(pUKAUI
«OpraHu3anus caMOCTOSITeIbHON paboThl CTyIeHTOB yupexacauii CI10. dopmupo-
BaHHE MOTHBAITUH K CaMOOOPa30BaHUIO U caMOpa3BUTHIO», 28-8-05, 25.06.2018 1.

[IM.03 OcymecTBieHne JOKYMEHTAITMOHHOTO 00ECTICUeHNS YIIPaBICHUS
pabOTKH U TOHUCKA JOKY

MCHTOB

1 apXHMBHOTO Jeja ¢ UCIOIb30BaHUEM IPOrPaMMHBIX CPEACTB yueTa, XpaHeHus, 00-

MJIK.03.01. Uudop-
MAIlMOHHBIC TEXHO-

I'OY BIIO «Jleaunrpaackuit
rOCYJapCTBEHHBIA YHUBED-

1 HOY BIIO «Ps3aHckuit MHCTUTYT OU3HECA M YIPABICHHS, IPOrpaMMa podec-
CHOHAJIBHOHN MEePENoroTOBKH MPOo(heCcCHOHATBHON TIePENOATrOTOBKH « Y IIpaBJIeHUE
nepcoraiom», 24.09.2012 — 10.04.2013 r.

2 @unnan OI'BOY BIIO «KpacHosipckuii rocy1apcTBEHHBIN MeAaroru4eckuii yHu-

IIponenko cutet uM. A.C. Ilymknnay, BepcutetT uM. B.I1. AcradreBay, mporpamma npohecCHOHaIBHOM MEePenoAroTOBKH
JIOTUH B IOKYMEHTa-
Wpuna Mu- 2005 Icuxomorus, [lcuxo- «Ilemarorukay» mo HampasieHnto «MeHeKMEHT B o0pazoBaHum», 01.12.2011 —
LUOHHOM obecreye- .
XaiIoBHA nor. [Ipenogasarens ncuxo- | 01.06.2013,
HUH yTIPaBICHUS U .
APXUBHOM 1elle JIOTHH. 3 «Bonrorpajickas TyMaHUTapHas akaJeMusi MPOECCHOHANBHOM TIOJrOTOBKH CIie-
p LUATUCTOB COLIMANBHON Cepbl», MporpaMma NpoQecCHOHATEHON MePEroIroTOBKU
«/loxymeHnTaronHoe obecrieueHue ynpapieHus. OpraHu3aioHHOE U JOKyMEHTa-
LIMOHHOE CONPOBOXKACHNE AEATEIHHOCTH PYKOBOAUTENSD)
1. HOY BIIO «Ps3anckuii HHCTUTYT OM3HECA U YIIPaBJICHUS, porpamma npodec-
CMoueHCKHi rocy1a CHOHAJIBHOM MEPENOArOTOBKH «YIIpaBlIeHUE nepcoHaiom», 053521, 24.09.2012 —
MKJL.03.02. CTBEHHBII neaarg;nfecxnﬁ 10.04.2013.
Meronuka paioHa- T ODIHHYCHKO nusepeuter, 2001, Jlo 2. AHO JI1O «YUIIII», nporpamma npodeccroHaabHoU nepenoarotopku «kOpuc-
JIN3aLMH JOKyMEHTa- p Y P ’ ’ npyaeHnus», 662406288961, 25.03.2018-25.06.2018 r.
Exarepuna IIKOJIbHAS TTeJarOTUKa
IIHOHHOTO o0ecTeye- 3. ABTOHOMHasI HEKOMMEpYECKash OpraHu3allus JOIOIHUTEIBHOTO PO ECCHOHAIb-
Bukroposna u nicuxosorus, [Ipenonasa- N .
HUS YIIPaBIEHUS U TeJTh JIOLIKONB HOM MENaro HOTO 0OpazoBaHus «/THHOBaIIMOHHBII 00pa30BaTENbHBIN IIEHTP MOBBIIIEHHUS KBAIH-
apXUBHOTO Jena A (uKay ¥ nNepenoaroToBKy «Moil yHUBEPCUTET», KypC MOBBILICHUS KBATU(PHUKALIUT
«OpraHu3anus caMOCTOSITeIbHON padoThI cTyeHTOB yupexaenuii CI10. dopmupo-
BaHHE MOTHBAIIMH K CAMOOOPA30BaHUIO U cCaMOpa3BUTHIO», 28-8-05, 25.06.2018 .
MK]JI.03.03. IIpornenko I'OVY BIIO «Jleanarpaackuii | 1 HOY BIIO «Ps3aHckuit HHCTHTYT OM3HECA M YIIPABJICHISY, TpOrpaMma mpodec-
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1 2 3 4
Opranmzarnus padotel | Mpuaa Mu- rOCyJapCTBEHHBIA YHUBED- CHOHAJIBHOH TIEPETIOATOTOBKHY IPO(ecCHOHATBHOM ITePETIOTOTOBKH « Y TIpaBIICHHE
C DJIEKTPOHHBIMH J10- | XaHJIOBHA cutet uM. A.C. [lymkunay, nepcoHaiom», 24.09.2012 — 10.04.2013 r.

KyMCHTaMH

2005 ITcuxomorus, Ilcuxo-
nor. IlpenogaBaTenb MCUXO-
JIOTHUWU.

2 @umman @I'BOY BIIO «KpacHospckuii rocy1apcTBEHHBIN MEeAarornaeCKuii yHH-
BepcuteT uM. B.I1. Actadnenay, mporpamma npodhecCHOHATBHON TIEPETIOATOTOBKH
«ITenarorukay» 1mo HamnpaBieHUO «MeHEPKMEHT B oOpazoBanum», 01.12.2011 —
01.06.2013,

3 «Bonrorpazckas ryMaHuTapHas akafeMus MpohecCHOHANBHOMN MMOATOTOBKH CIIe-
[UAACTOB COIUAIIEHON C(ephl», MporpaMma MpoeCCHOHANBHO MePeoArOTOBKA
«JlokyMeHTaIonHoe o0ecrnieueHue ynpapieHus. OpraHu3alioOHHOE U JJOKYMEHTa-
[IMOHHOE COMPOBOXKIACHHE AEATEIHHOCTH PYKOBOJIHUTEIS)

[1M.04 BrimosHeHME paboT 10 OAHOH FITH HECKOIBKUM MpodeccrsM padoduX, JODKHOCTSM CITYKaIliX
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IIpunoxenne 4

ObecnieyeHHOCTH 00Pa30BaTeJILHOIO MpoLecca y4eOHo| U y4eOHO-MeTOAUYeCKol JuTepaTypoit

CITPABKA

0 HAJIMYMH MEeYATHBIX U 3JIEKTPOHHBIX 00pa30BaTeILHbIX 1 HHPOPMALMOHHBIX PECYPCOB
denepanbHOE rOCyIapCTBEHHOE 0K0I2KeTHOE 00pa30oBaTesIbHOE YUPeKACHUE BhICIICro 00pa3oBaHus
«HopuiabCckuil rocy1apCTBeHHbIM HHAYCTPUAJIbHBIM HHCTUTYT»

Tabnuua 4.1 — Hanuure y4eOHOUW U y4eOHO-METOIMYECKOW JUTEPATYyphl MO 3asBICHHBIM K JIMIICH3UPOBAHUIO 00pa3oBa-
TEJIbHBIM MPOTPaMMaM

Ne i/t | YpoBens, cTyrnieHb oOpa3zoBaHus, BUI 00pa- O6bem (honma yaeOHOM U yued- KomuuecTBo Josns nu3nanuit,
30BaTeJIbHOM MpOrpaMmsbl (OCHOBHAS / J10- HO-METOAMYECKOH JINTEPATYPhI 9K3EMILISIPOB U3/IaHHBIX 34 I10-

NOJTHUTENbHAS ), HAIIPaBJICHNUE TIOATOTOBKH, KOJINYECTBO KOJINYECTBO JIUTEPATypHl HA ciennaue 10 ner, ot

CIEIUATBHOCTD, TIpodeccust HaMMEHOBaHUH HK3EMIUTSIPOB oJiHOTrO 00yyaro- 00ILETO KOJINYECTBa
IIErOCsl, BOCTIH- 9K3EMIUISIPOB
TaHHHUKA
Cpennee mpodeccuoHanbHOe,
yrayOseHHasl TOAr0TOBKa, OCHOBHas 00pa-
1 3oBarenbHas nporpamma 46.02.01. Jloky-

MEHTaIMOHHOE 00eCcTieueHIEe YIIPaBICHUS 1

apX1BOBEJICHHE

O01e00pa3oBaTEILHBIIN THKIT 33 655 1,82 0,77

OO0wmii TYMaHUTapHbl 1 coLMab- 29 361 2,01 0,82

HO-DKOHOMHYECKUI YIeOHBIN UK

MaTeMa}“I/IlIeCKI/II/I U OOImMH eCTeCTBEHHO- 13 261 218 1,00

HAYYHBIN KT

ITpodeccronanbHblil y4eOHBIN MK 46 940 1,90 0,93
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Tabnuma 4.2 — O6ecnieuenue 006pa3oBaTEIBHOTO Mpoliecca OQUIUaATbHBIMU, CIPABOYHO-O0MOIMOTpaduUeCKIMHU, TIepUOInYe-
CKUMU H3JIaHUSIMU

Ne i/t

Tune! u3naguit

KonnuecTBO HanMeHOBaHUN

KonnuecTBO 0THOTOMHBIX

HK3EMILISPOB, FOJIOBBIX U

(W11) MHOTOTOMHBIX KOM-
IJIEKTOB

Odunmanpabie n3nanus (COOPHUKHU 3aKOHOIa-
TEBHBIX AKTOB, HOPMATHUBHBIX TIPABOBBIX aKTOB
u kojziekcoB Poccuiickoit denepanuu (0TneaI-HO

U3JIaHHBIC, TIPOIOJDKAOIIUECS U TePHOIUIC-
CKHE))

33

OO0111eCTBEHHO-TTOJINTUYECKUE U HAyU-
HO-TIONYJISIPHbIE IEPUONYECKHUE U3JaHUS
(>KypHaJIbl ¥ ra3eThl)

Hayunble nepuoandeckue uznanus (1o mpodu-
710 (HAIMpaBJIEHHOCTH ) 00pa30BaTENIbHBIX MPO-
rpaMM)

CripaBouHO0-0MbOIMOTrpaduuecKre n31aHus:

45

272 (4xoMILIEeKTa)

4.1.

OHIUMKJIIONIC AN (BHLII/IKJ'IOHG,I[I/ILIGCKI/IG CJ'IOBapI/I)

13

17 (xomriekTa)

4.2.

OTpacieBble CIOBAPH U CIPABOYHUKH (ITO MTPO-
¢wtto (HarpaBJIeHHOCTH) 00pa30BaTENbHBIX
IIPOrpaMMm)

12

255

4.3.

TEKYIIHE U PETPOCIIEKTUBHBIE OTpacieBbie OUo-
nuorpaduueckue mocoous (mo mpouiIro
(HampaBJIeHHOCTH ) 00pa30BaTENbHBIX MPOTPaAMM)

69




Tabnuma 4.3 — OGecnie4eHHOCTh 00Pa30BaTEIBHOIO MPOIIECcca MEKTPOHHBIMHE 00pa30BaTENbHBIMU U HH()OPMALIMOHHBIMU
pecypcamu.

Ne i/t

HaumenoBanue npeamera, nuc-
IUTUTAHBI (MOJTYJIsI) B COOTBET-
CTBUU C YUCHBIM ILIAHOM

HammeHoBaHMe U KpaTKasi XapaKTepUCTUKa OHOIMOTEeY-
HO-MH(OPMALIMOHHBIX PECYPCOB M CPEICTB 0OecreueHus: o0pazoBa-
TEJILHOTO IPOIIecca, B TOM YHCIIE AJIEKTPOHHBIX 00pa30BaTEIbHBIX Pe-
CypCOB (RJICKTPOHHBIX M3AaHUI U MHPOPMAITMOHHBIX 0a3 JaHHBIX)

KonnuecTBo 3K3eMILISIPOB,
TOYEK J0CTYyMa

1 2 3 4
OcHoBel Oe3omacHocTH Jku3He- | 1. O0ywaromuii kypc mo OBXK. IIpakTrueckue padboTs 1 sx3emruisp,
JESTeIILHOCTH 15 Toyek gocTyna
Ucropus 1. Buneomarepuan Poccuifickoro rocynapcTBEHHOro apxuBa KHHOGO- | 20 HK3eMILISPOB,

TOJOKYMeHTOB, ['ochunpmodonna Poccun. 1 Touka gocrymna
HNudopmaruka 1. Microsoft Office 2007. IIpakTuueckue paboThl, odopmieHUEe TeK- | 1 aK3eMIuLp,

CTOBBIX JIOKYMEHTOB.
2. DNeKTpOHHBIN y4eOHMK OOYyUEHHUIO HacelleHUsT KOMIIbIOTEPHOM rpa-

MOTHOCTH.

78 Touek nocTymna
1 sx3emmurAp,
30 Touek nocryna

NHupopmaninoHHbIE TEXHOJIOTUN

1. Microsoft Office 2007. Ilpaktuyeckue paboOThl, 0OpPMIIEHHUE TEK-
CTOBBIX JIOKYMEHTOB.

1 sx3emmurAp,
78 TOYEK AOCTYIA

Bce mucnumnmubbl  pabouero

y4eOHOro njaaHa

ftps://Stud@192.168.100.7:21

CBoOoaHBIN TOCTYI Yepe3
JIOKQJIbHYIO CETh

www.directum.ru

1 sx3emruisp,
12 Touex gocryna
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IIpuno:xenue 5
Ilepeuens JabGopaTopuii, MacCTEPCKHUX U APYTUX MOMeleHHIi, HCTI0JIb3YeMbIX /ISl OPraHU3alNU Y4eOHOr 0 npouecca 1mno

HIICC3, ¢ ykazanueM He00X0AUMOT0 000py10BAHMS
Tabmuna 5.1 — OGecnieyenne 00pa30BaATENBHON NEATETLHOCTH B KXKIOM U3 MECT OCYLIECTBICHUS 00pa30BaTEIbHON AEATEIbHOCTH 3/1aHUSMH,
CTPOCHHSIMH, COOPYKEHUSIMH, TIOMEUICHUSIMH ¥ TEPPUTOPHIMHU

/1

Anpec (mecTo-
TMTOJIO’KEHHE)
3[1aHUs, CTPOE-
HHUSI, COOPYXKe-
HUSI, TIOMEIIIe-
HUS

Hasnavyenue ocHaleHHBIX
31aHUH, CTPOEHUH, CO-
OpYKEHUH, IOMELIEHUH,
(yaeOnbIe, yued-
HO-J1a00paTOpHBIE, aTMH-
HUCTPaTHBHBIC, TIOACO0-
HBIC, IIOMEIICHHS IS 3a-
HATUS PU3NUECKON KyIIb-
TYypOH U CIIOPTOM, IUIsL
obecrieucHus o0yyaro-
IIMXCSl, BOCITUTAHHUKOB U
pabOTHUKOB TUTAHUEM U
MEIUIIMHCKUM 00CITYKH-
BaHUEM, HHOE), TEPPUTO-
pHii ¢ yKazaHHUEM TUTOIIAIH
(kB. M)

CoOCTBEHHOCTH
WA OTIepaTHB-
HOE yTIpaBIICHHE,
XO3SIMCTBEHHOE
BEJICHUE, apeHA,
cybapenna, 0e3-
BO3ME3IHOE
[TOJIL30BaHHE

ITonHOE HanMeHoO-
BaHHE COOCTBEH-
HUKa (apeHmoaa-
TeJs, CCyA0/IaTe-
1) 00BEKTa He-
IBIDKAMOTO UMY-
IecTBa

JoxyMeHT- oc-
HOBaHHUE BO3-
HHKHOBEHUS

npaBa (yKa3bl-

BAIOTCSI PEKBH-
3UTHI U CPOKH

JICHCTBUA)

KanactpoBsrit
(M| yCITOBHBIIN)
HOMeEp 00BEKTa
HEIBIKHMOCTH,
kox OKATO, xox
OKTMO no mecty
HaXO0XIEeHUA 00b-
€KTa HeIBHKHMO-
CTH

Howmep 3anucu
pETHCTpanuy B
EnunowMm rocynap-
CTBEHHOM peEecTpe
IIpaB Ha
HEJIBI)KUMOE
HUMYILIECTBO
U CJICNIOK C HUM

PekBHU3HUTHI BBEITAHHOTO
B YCTaHOBJICHHOM I10-
pAAKe caHUTap-
HO-3TIHIECMHIOIOTHIECKO
TO 3aKJIFOUEHHS O COOT-
BETCTBHH CAHUTAPHBIM
MpaBUJIaM 3[aHHH,
CTPOEHUH, COOPYKEHU,
MOMeIIeHu#, 000pya0-
BaHHWA XU UHOT'O UMYIIE-
CTBa, HEOOXOIMMBIX JIJIS
ocyliecTBieHus oOpa-
30BaTEIbHOM J1eATelNb-
HOCTH

PexBu3uTHI 3a-
KJIIOYEHMSI O CO-
OTBETCTBUH 00b-

€KTa 3aIUThI
00s13aTEIbHBIM
TpeOOBaHUSAM II0-
JKapHOU Oe3omac-
HOCTHU

Poccus, Kpac-
HOSIPCKUI KpaH,
r. Hopuiibck,
MoJto1eKHBIH
np-1, 31.23-a

31anue o0men IoMmaIbo
7096.60 kB.M, U3 HUX:
yaeOHbIe — 2892.5,
y4eOHO-
nabopatopusie — 2123;
anMuHUCTpaTuBHbIe — 120,
o ico6ubie — 816.6;
CIIOPTUBHBIN U TPEHA-
xepHble 3asl — 320; 610-
moTeka — 150, akToBbII
3ai — 290,
MEOIyHKT — 41;
ITYHKT OOIIECTBEHHOTO
nuTaHus — 324

OneparuBHOE
yIpaBJiieHHe

Poccuiickas Pe-
Jepars

CBHIETENBCTBO O
roCyIapCTBEH-
HOI1 perucTpanun
npasa
ot 16 despans
2004 r.
cepus 24 I'/]
Ne 008740

24:55:0402016:01
21:04:429:001:003
792140
koxg OKATO
4429367000
xox OKTMO
4729000001

24:01.21:6.2004:3
8.

24.08.01.000.M.000019.
03.15 01 26.03.2015 .,
HOMep OaHka
Ne 2156786

AKT 00cIenoBa-
HUS OT
12.07.2017r.
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Poccus, Kpac- | 3emenbHbII y9acTOK IL10- IocrostHHOE Poccwmiickas ®e- | CBumerenseTBo o | 24:55:0402016:01 | 24:01.21:6.2004:3 | 24.08.01.000.M.000019. | AxT 0bcnemoBa-
HOSPCKUI Kpaii, mansio 5002.00 xB.M. (6eccpounoe) Jeparis rOCyIapCTBEeH- 21 6. 03.15 o1 26.03.2015 T, HUS OT
r. Hopuibeck, MIOJIF30BAHUE HOW pETUCTpaIiH xog OKATO HOMep OaHka 12.07.2017r.
MonoaeXHbIi mpaBa 4429367000 Ne 2156786
p-1, oM 23-a ot 11 deppans kog OKTMO
2004 r. 4729000001
cepus 24 I']]
Ne 008780
CymiecTBytolue
OTpaHWYeHUS
(oOpemeHeHN)
IpaBa: He 3ape-
THCTPUPOBAHBI
Bcero (kB. M): 12098.6 X X X X X X X

Tabnuma 5.2 — ObecnieueHrne 00pa3zoBaTENbHON EATEIHHOCTH MOMEIICHHEM C COOTBETCTBYIOIIMMU YCIOBUSAMHU JIJIs1 paOOThI METUIIUHCKUX pa-

OOTHUKOB
N ITomemenus, nmox- Anpec CoOCTBEHHOCTD WITH [TonHoEe HanMeHOBaHKE JlokymMeHT- Kanactpossrii Howmep(a) 3amucu
n/m TBEPIKIAIOIIIHE (MecTomoI0XKeHwE) OTIepaTUBHOE COOCTBEHHHKA OcHoBaHWE BO3HUK- | (VT YCIIOBHBIH) perucrpanuu
HaJU4Ke yCIOBUH JJIs1 MIOMEIICHUI YIpAaBICHUE, XO351H- (apenmonarens, HOBEHUS IIpaBa HOMEp 00BEeKTa B Equnom
OXpPaHBI 37I0POBbS C YKa3aHHEeM CTBEHHOE cCymoaaTes) (yxa3bIBaroTCs HEJIBIDKUMOCTH, | TOCYJAapCTBEHHOM
oOyJaronmxcs TUIOMIA M (KB. M.) BeJIeHHe, apeH/a, Cy0- | o0beKkTa HeMBIKUMOTO | peKBH3HUTHI U cpoku | kox OKATO, xox peecTpe mnpas
apeHja, HMYILECTBA JIEHCTBHS) OKTMO no me- Ha HEJIBHKHUMOE
0e3B03ME3THOE T0JIh30- CTy HaXOXKJICHUS UMYIIECTBO
BaHHE 00BbeKTa HEJIBU- U CJCIJIOK C HUM
SKUMOCTH
1. IMomemenue(s) ¢ co- | Poccus, Kpacnospekuii | OneparusHoe ynpasnenue | Poccuiickas ®enepanus CeugnerenbcTBo 0 roc- | 24:55:0402016:01 | 24:01.21:6.2004:38.
OTBETCTBYIOIIMMHU Kpaif, . Hopuibck, ynapcTtBeHHOH peru- | 21:04:429:001:003
YCIOBHSIME IS Pa- MOZJ'I:;))IG)KHHﬁ p-1, lcgg)am/m npzzlga(lm 75302éi0TO
31.20-a oT CBpaJIst T. KO
g;’égﬁgﬁgsmcmx ceps 24 T 4429367000
Ne 008740 kox OKTMO
CyIecTByromnme 4729000001

orpanuueHus (oope-
MEHEHHUsI) paBa: He
3aperuCTPUPOBAHBI
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Tabmuma 5.3 — O6ecniedenne 00pa3oBaTEIHLHOIO MPOIIecca B KAXKIOM yUeOHBIMU KaOMHETaMU, 00bEKTaMHU /IS IIPOBEICHUS TPAKTUYECKUX 3aHATUH,
00bEKTaMU (PU3UIECKOM KYJIBTYPBI U CIIOPTa, HEOOXOAMMBIX JIJIsl OCYIIECTBICHUSI 00pa30BaTEeIbHOMN JIEATEIIbHOCTH

N HanmenoBanne Buma 00- HanmenoBanme Anpec (MECTOIOIOKCHHE) CoOcTBeH- JIoKyMeHT - OCHOBaHHE BO3ZHUKHOBE-
I/ | pa3oBaHUs, YPOBHS 00pa- 000pyIOBaHHBIX YIEOHBIX y4eOHBIX KaOMHETOB, 00B- HOCTh WJIM | HUS TIpaBa (YKa3bIBalOTCS PEKBU3UTHI U
30BaHus, Mpodeccuu, cre- KaOMHETOB, OOBbEKTOB €KTOB JJIsl IPOBEACHUS OTIepaTUBHOE CPOKH JICHCTBUS)
LUAIbHOCTH, HATIPABICHUS | [UIA NPOBENCHUS NPAKTHUECKUX 3aHs- MIPAKTUYECKUX 3aHATHH, yIpaBlieHHE,
MOATOTOBKH (My1st Tpodhec- | Trif, 00EKTOB (HU3MUECKON KyIbTypeI 1|  OOBEKTOB (hHU3NIECKON X03SHCTBEH-
CHOHAJILHOTO 00pa3oBa- | CHOpTa C MEPEeYHEM OCHOBHOTO 000pY- KYJIBTYpPBI U CHIOpTA (C HOE BEJICHUE,
HUST), IOABUA JOTIOTHH- JOBaHUS yKa3zaHHEeM HoMepa IoMe- | apeHpa, cyo-
TEIHHOTO 00pa30BaHUs [IEHHS B COOTBETCTBHH C apeHna, 0e3-
JOKyMEHTaMH OIOpO TeX- BO3ME3THOE
HUYECKON MHBEHTapH3a- | IOJb30BaHUE
105159
1 2 3 4 5 6
Cpennee npodeccrHoHalIb-
HOE, YTiyOJieHHasl TIOATro-
1 TOBKa, 46.02.01 Joxymen-
TallMOHHOE 0OecIiedeHre
yIpaBlieHHUS U apXUBOBE-
JICHHE
[Ipeamersl, Kypcbl, auc-
LUIUTMHBI (MOZTyJIN) B CO-
OTBETCTBUU C y4eOHBIM
TJTAHOM:
OomeoOpa3zoBarenbHble 0a30Bble TUCHHUIIMHBI
Poccust, KpacHosapckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOM
Kabuner mHOCTpaHHOTO SI3bIKA: TIIa- Kpai, r. Hopuibck, Moso- OnepatupHOe perucrpanuu mnpasa
1.1 | MHocTpaHHBIH SI3BIK KaTbl, 00sI3aTeNbHAs yueOHas IuTepa- | ACKHBIA Op-11, 31. 23-a, kao. ot 16 depans 2004 r.
Typa, TeXHHUECKHe cpeacTBa ooyuenus |407, momemnienue Homep 9, 4 yhpapiierue cepus 24 I']]
ITaXK Ne 008740
KabuHeT 06I11c06pasoBaTebHbIX IHc- Poccv:m, KpacHosipckuit CBHIETENBCTBO O TOCYAAPCTBEHHOM
i Kpaii, . Hopunbck, Moio- perucTpanuu npasa
12 OoOmiecTBo3HaHKE (BKJIIO- | UIUIMH: TUIAKAThI, 00s3aTeIbHAS JEKHBI Tp-11, 31, 232, K. OrnepaTuBHOE ot 16 (eparns 2004 .
Yasi )KOHOMHUKY U TIPaBo) yueOHas TuTeparypa, TeXHUUECKHE yhpaBiieHHE
cpencTsa obywerus 415, nmomemenue Homep 44, cepus 24 I']]
4 strax Ne 008740
Kabuner Mmatemaruku: mnakatsl, 00s- | Poccus, KpacHospckuit OlepaTHBHOE CBHIIETENBCTBO O TOCYAAPCTBEHHOMN
1.3 | Maremaruka 3areibHas yaeOHas TuTepaTypa, TexX- Kpai, r. Hopunbck, Mouo- ynp;BneHI/Ie perucrpanuu npasa

HUYECKHE CPeJICTBA 00yUeHHUS

JIeXKHBIN TIp-11, 31. 23-a, Kao.

ot 16 despains 2004 r.
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1 2 3 4 5 6
201, momernienue Homep 6, 2 cepus 24 T'J]
ITaX Ne 008740
JlaGopatopus uapopMaTuku u HHPOP-
MaIMOHHBIX TeXHOJOTHH B podeccr- | Pocewmst, KpacHosipckmit CBHIIETENBCTBO O TOCYAAPCTBEHHOM
OHAJILHOM JEeSATEILHOCTHU: NepCoHalb- | Kpait, r. Hopuibck, Moso- OlepaTHBHOE perucTpalyu npasa
1.4 | HWndopmaruka u UKT HbIE KOMITBIOTEPBI, TAKEThI MPUKIIA]I- JEeKHBIN Mp-1, 34. 23-a, Kao. E?BJ'ICHI/IG ot 16 despans 2004 .
HBIX IIPOrpaMM, y4eOHbIe mocoous, 401, nomenienue Homep 4, 4 yip cepus 24 I']]
TEXHUYECKHE CPEJCTBAa OOyUEHUS, Ma- | 3Tax Ne 008740
keTel OBM
Poccus, KpacHospckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOM
Kabunet 061mieo0pa3oBaTebHBIX AHC- <Dail r’ Hg I/IJ'II:Ci Mouto JR— }1;)1 ;;a
LMIUIMH: TUTaKaThl, 00sI3aTeabpHast pai, N p ’ OnepaTtuBHOE P P p
1.5 |T'eorpadwus JIEXKHBIHN TIp-1, 311. 23-a, Kao. ot 16 despains 2004 .
yueOHas TUTeparypa, TEXHHUECKHE yIpaBJieHHe
CPENCTBA OBYHEHHS 415, nomemenue Homep 44, cepus 24 I']]
P Y 4 srax Ne 008740
Poccust, KpacHosgpckuit CBHIETENBCTBO O TOCYAAPCTBEHHON
KabuneT 00111c00pa30BaTeNbHbBIX qHC- <bail r’ Hg I/IJ'II:Ci Moito CLUCT aI.II/II/I}II'I 553;1
LUIUTMH: [U1aKaThl, 00s13aTeNnbHas N NepaTHUBH
: IUTaKaThl, 00sI3aTeNbHA pat, p ’ Omnepa oe P P p
1.6 |EcrecrBo3Hanue JIXKHBIN 1p-1, 311. 23-a, Kao. ot 16 ¢espains 2004 r.
yueOHas IuTeparypa, TeXHHUECKHE yhpaBlieHHE
cpencTBa OByHeHNs 415, nomemenue Homep 44, cepus 24 I']]
P Y 4 srax Ne 008740
Poccus, Kpacnosipckuit CBHUAETENBCTBO O FOCYJAPCTBEHHOM
KabuneT 0061ieo0pa3oBaTenbHBIX J¥C- kpait r, ngmn)ci Moio a perncTpar f};;};a
. s 1. D -
: , .
LUIUTUH: [U1aKaThl, 00s3aTeNbHas OneparuBHOE
1.7 | UckyccrBo (MXK) JIEXKHBIHN TIp-11, 311. 23-a, Kao. ot 16 despains 2004 r.
yueOHas TuTeparypa, TeXHHUECKHE yIpaBJeHHne
cpencTea obyuerHs 415, nomeuieHue Homep 44, cepus 24 I'J1
4 sTax Ne 008740
CriopTUBHBIN 3aJ1, OTKPBITHIN CTaUOH
LIMPOKOTO MPOGHIIS C HIIEMEHTaMH Poccus, Kpacnosipckuit CBHUIETENBCTBO O TOCYAAPCTBEHHOM
I0JIOCHI TIPEMATCTBUM, CTPENKOBBIN THpP | Kpai, T. Hopuibck, Moo- OleDaTHBHOE perucTpanuu rnpasa
1.8 | ®duzuueckas KynbTypa (B 0060 MoTUQUKAIINY, BKITFOUAS JIEKHBIN 1p-1, 31. 23-a, . ;DBHeHHe ot 16 depains 2004 .
3JIEKTPOHHBIHN) MM MECTO JUIS CTPEJib- | HOMellleHre Homep 24, no- yrp cepus 24 I']]
ObI: TPEHAXXEPHI, CIOPTUBHBIA MHBEH- | MeLIeHue HoMmep 44 Ne 008740
Taph, CTPETKOBOE 000PyIOBaHHE
Kabuner 6e30macHOCTH )KH3HEAes- . .
Poccus, Kpacnosipckuit CBHUAETENBCTBO O TOCYAAPCTBEHHOM
TEJNBHOCTH U OXpaHbl TPYAA: TUIAKATHI, N M
Kpaii, r. Hopunsck, Mono- perucTpanyy npasa
OcHoBBI 6€3011aCHOCTH WHIMBUAYaJbHBIE CPEJICTBA 3AIIUTHI, . OneparuBHOE
1.9 JEeXHBIN Mp-1, 34. 23-a, Kao. ot 16 depans 2004 r.
KHU3HEESITEITBHOCTH MEJIUIIUHCKHE CPEJICTBA 3alIUThI, KOM- yHpaBJeHHe
1aChbl, OTHETYLIUTENH, TEXHUYECKUE 213, nomemerue romep 42, cepua 24 I ]
> OTHELY ’ 2 srax Ne 008740

cpencTBa 00y4eHus1, ydeOHbIC TOCOOHS
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1 2 3 4 5 6
Poccus, KpacHospckmit CBHIETEIBCTBO O TOCYIapCTBEHHOM
Kabunet o6uieobpa3oBaTenbHbIX AHC- Kpai, ngnnbci Moro- . erUCT aunn}lliﬂ ;;a
110 OCHOBBI IPOEKTHOH J1es- LWIUTAH: TUTAKaThI, 00sI3aTeTbHAs em};mfl oL 3 2’3-a a6 OmnepatuBHOE 05 16 cbelis s 280 A
' TEJIBHOCTU yueOHas TuTeparypa, TeXHHUECKHE A =1, 3. ’ " | ynpaBieHue P ’
6 415, momemenne HoMmep 44, cepus 24 T'J]
CPeCTBA ODYHCHIA 4 srak Ne 008740
Oo6meodpa3zoBaTeabHble NPOPUIbHBIE TUCIHIIIMHBI
Poccust, KpacHosapckuit CBHIIETENBCTBO O IOC TBEHHOU
KaGuner obuieobpasosatenbHLIX uc- Kpait r’ ngHJIBCi Mormo- ) perucTpanuu ﬁ)ﬁsca o
. LMIUIMH: TUIaKaThl, 00sI3aTeabpHast e ’ OnepaTtuBHOE
1.11 | Pycckwuit s13bIK 6 JIEXKHBIHN TIp-1, 31. 23-a, Kao. ot 16 despains 2004 .
y4eOHas TuTepaTypa, TeXHIIECKUe 415, HoMelIeHe Homen 44, | YIPABICHHE cepust 24 T]
cpeacTBa 00yueHHs ’ H P p
pel y 4 srax Ne 008740
Poccusa, KpacHospckuit CBHIETEIBECTBO O TOCYIAPCTBEHHOM
Kabunet o61ieo6pa3oBaTenbHbIX JHC- Kpai, ngnnbci Moro- A rUCT aHI/II/I}II'IH 25321
LUTUTAH: TUTAKaThI, 00sI3aTeTbHAs > . OnepatuBHOE P P p
1.12 | Jlureparypa 6 JIXKHBIN TIp-1, 311. 23-a, Kao. ot 16 despains 2004 r.
y4eOHas TuTepaTypa, TEXHIIECKUe 415, HoMelIeIIe Homen 44, | YIPABICHHE cepus 24 TJ1
Oy4eHus ’ B P % P
cpelcTBa 00y 4 srax Ne 008740
Poccus, KpacHospckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOM
Kabuner obmeodpasosatebubix syc- Kpai r’ Hg mn)ci Mouno- ’ €rUCT aunn}l;ﬂ arljaa
LUIUIMH: TUTaKaThl, 00sI3aTeIbHAS pai, I Hop . OrnepaTuBHOE P P P
1.13 | UcTopus e6HAS THTEDATYDA. TeXHIIECKHE JIEXKHBIHN TIp-11, 311. 23-a, Kao. DABIICHHE ot 16 despains 2004 r.
Y1 5 patypa, 415, nomeuieHue Homep 44, yip cepus 24 T'J1
cpencTBa 00y4YeHHS 4 yras No 008740
OO01uii ryMAHUTAPHBIA M CONUATIBLHO-)KOHOMUYECKUH Y4eOHBI UK
. | Poccus, Kpacnosipckuii CBHIIETENBCTBO O TOCYAAPCTBEHHOMN
KaGuueT rymManuTapHbIX JHCIIHTLTHH: Kkpaii, . Hopunbck, Moino- pETUCTpalLUU [IpaBa
TJIaKaThl, 00s3aTeNnpHas yueOHas JIuTe- S ’ OnepatuBHOE
1.14 | OcHoBHI puitocopuu JISXKHBIN 1Ip-1, 31. 23-a, Kao. ot 16 ¢espais 2004 r.
paTypa, TEXHHYEeCKHE CpPEeJICTBa 00yde- 275, HoMeILCHIE HoMe yHpaBleHHe cepust 24 T]
HUSA ? m P P
29,2 srax Ne 008740
Poccus, KpacHospckuit CBHIETEIBCTBO O TOCYIapCTBEHHOHN
KabuneT 0011e00pa3oBaTenbHbBIX JHC- kpai, ngI/IHBCE Mosto- a N aHI/II/I}l,'Iﬂ ;?:a CHHO
LMIUIMH: IUIaKaThl, 00s13aTenbHas . ’ OnepaTuBHOE p P P
1.15 | Uctopus JIEXKHBIHN TIp-11, 311. 23-a, Kao. ot 16 despains 2004 r.
ydeOHas TuTeparypa, TeXHHUECKHE 415. HoMelenie Homen 44, | YTIPaBICHHE cepus 24 Tl
OyueHus ’ B p % P
cpelcTBa 00y 4 srak Ne 008740
. | Pocens, KpacHosipckuit CBHIETENBCTBO O TOCYAAPCTBEHHOM
KaGuHeT rymanuTapHbIX JHCIIHILIHE: kpa#, r. Hopunsck, Mouo- perucTpanuu rnpasa
TUTAKAThI, 00sI3aTeNbHAs YaeOHast JINTe- - . OmnepatuBHOE
1.16 | [Icuxonorus oOIeHHUS JIEXKHBIN TIp-11, 371. 23-a, Kao. ot 16 deBpais 2004 r.
parypa, TeXHUYeCKUe CpeacTBa 00yde- 275, HoMeILCHIE HoMo yhpaBlieHHE cepust 24 T
s 5 il P P
29,2 sTax Ne 008740
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1 2 3 4 5 6
Poccus, KpacHospckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOM
KabuHeT HHOCTPaHHOTO S3BIKA: TIIa- kpaii, r. Hopuisck, Moso- perucTpalyu npasa
. . OrnepaTuBHOE
1.17 | UIHOCTpaHHBIH SI3BIK KaTbl, 00A3aTenbHast yaeOHas TuTepa- | IeXKHBIHN p-1, 31. 23-a, Kao. ot 16 derpais 2004 r.
Typa, TeXHUYECKHE cpeicTBa o0yueHus | 407, momemenue Homep 9, 4 YHpaB/IeHue cepus 24 T'J]
ITax Ne 008740
CriopTUBHBIN 3aJ1, OTKPBITHIN CTaJUOH
LIMPOKOTO MPOPHIIS C SIEMEHTaMH Poccust, KpacHospckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOM
MOJIOCHI MPETSITCTBUM, CTPEIKOBBIA TUDP | kpail, r. Hopuibsck, Moso- OneparuBHoe perucTpaiuyu rnpasa
1.18 | ®usnueckas KyiabTypa (B m000i MOTUGUKALINH, BKITFOYAS JIeXKHBIHN 1p-1, 31. 23-a, ot 16 despains 2004 .
3JIEKTPOHHBII) WM MECTO JJISl CTpeNib- | IOMelleHue Homep 24, mo- yHpapiietue cepus 24 I']]
OBI: TpeHaXXePHI, CIIOPTUBHBIN HHBEH- | MeleHne HoMep 44 Ne 008740
Taph, CTPEITKOBOE 000pyIOBaHHE
MareMaTH4ecKHUii U 001N eCTeCTBEHHOHAYYHBIH YU4eOHBIH UK
Poccus, KpacHospckuit CBHIETENBCTBO O TOCYAAPCTBEHHOM
KabuneT MaTemaTHKy: 1makaTel, 00s- | kpaid, T. Hopumbck, Moso- OneparuBHoe perucTpanuu npasa
1.19 | Maremaruka 3areibHas yaeOHas TuTeparypa, TeX- | IeXHbIH mp-1, 31. 23-a, Kao. ot 16 despains 2004 .
HUYECKHE CPEIICTBA O0YUCHUS 201, nomernienue Homep 6, 2 ynpasietme cepus 24 T'J]
ITaX Ne 008740
Jlaboparopus napopmaTHKH 1 UHPOP-
MAalMOHHBIX TeXHONOrui B podeccu- | Poccust, KpacHospckuii CBHIETENBCTBO O TOCYAAPCTBEHHOMN
OHAJIBHOM AESTEILHOCTH: IIEpCOHANb- | Kpal, r. Hopuibck, Modto- perucrpanuu npasa
. OnepatuBHOE
1.20 | Undopmartunka HbI€ KOMITBIOTEPBI, MAKEThI TPUKIIAI- JIeXKHBIN Mp-71, 371. 23-a, Kao. ot 16 depains 2004 .
HBIX TIPOTpaMM, yueOHbIe TOCo0us, 401, nomenienue Homep 4, 4 YHpaBJIeHie cepus 24 T'J1
TEXHUYECKUE CPEACTBA OOYyUEHHS, Ma- | 3Tax Ne 008740
ket DOBM
Kabuner 5k0510ruuecKkux OCHOB IpH- Poccust, KpacHosApckuit CBHIETENBCTBO O TOCYAAPCTBEHHON
OKOJIOrMYECKHE OCHOBBI POIOIOIB30BAHUS: IIJIAKATHI, 00s13a- kpa#, r. Hopunsck, Mouto- OnepaTHRHOE perucTpanuu npasa
1.21 | nprpooTIONB30BaHUS TeNbHas yueOHas JInTeparypa, TeXHU- | JIeKHBIHN 1p-1, 31. 23-a, kao. p ot 16 depains 2004 .
YECKHE CPEICTBA 00yUEHUS 305, momerenue Homep 15, yrpasJierme cepus 24 T']]
3 sTax Ne 008740
JlaGopatopus uapopmaTuku u HHPOP-
MAaIlMOHHBIX TeXHOoJOoTHil B mpodeccu- | Poccusi, KpacHospckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOM
NudopmanmonHuslie cu- OHAJIBHOM AESTENIBHOCTH: IIEpcoHaNb- | Kpal, r. Hopuibck, Modio- OneparupHOe perucrpanuu npasa
1.22 | crembl B mpodeccuoHanb- | Hble KOMIIBIOTEPHI, MAKETHI IPUKIIA/I- JEXHBIN Mp-1, 34. 23-a, Kao. ot 16 depans 2004 .
HOH JIESITEIbBHOCTH HBIX IIPOrpaMM, y4eOHbIe mocobus, 401, nomemienne Homep 4, 4 YHpasJIeHue cepus 24 I']]
TEXHUYECKUE CPEACTBA OOyUEHHS, Ma- | 3Tax Ne 008740

KeTel OBM
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1 2 3 4 5 6
Poccust, KpacHosipekuii CBHIIETENBCTBO O TOCYAAPCTBEHHOM
Kabuner MeHeI»MeHTa U 5KOHOMHUKHU N
) Kpaii, . Hopunbck, Mono- perucTpanuu npasa
OpraHW3allNH: TIAKaThl, 00sM3aTeIbHas - OrnepaTuUBHOE
1.23 | dunaHcoOBas rPaMOTHOCTh JIXHBIHN 1Ip-11, 311, 23-a, Kao. ot 16 ¢despains 2004 r.
yueOHas TuTeparypa, TeXHHUECKHE ympasicHHE
303a momermieHue Homep 14, cepus 24 T'J]
CpeICcTBa O0YUYCHHUS 3 ras Ne 008740
IIpodeccnonanbHbIi yueOHBIH UK
Oo6menpodgeccuoHaJbHbIE TUCHUNIHHBI
N Poccus, KpacHosipckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOM
KabuneT s5koHOMHUYECKOH TEOpUH U .
Kkpaii, r. Hopunbck, Momno- perucTpanuu npasa
TEOpPHH OYXTaJlTEePCKOTr0O y4eTa: IJa- . OneparuBHOe
1.23 | DxoHOMMUECKAS TCOPHSI JIXKHBIN 1Ip-1, 311, 23-a, Kao. ot 16 ¢espains 2004 r.
KaTbl, y9eOHbBIE ITOCOOUS, TEXHIIECKUE yIpaBJeHHE
6 323 momeneHue Homep 59, cepus 24 I']]
CPelCTBa ODYHCHHA 3 yrax Ne 008740
Poccus, KpacHospckuit CBHIETENBCTBO O TOCYAAPCTBEHHOM
KabuneT MeHeKMEHTa U SKOHOMUKHA N
Kkpaii, r. Hopunbck, Momno- perucTpanuu npasa
OpTaHU3alMu: TJIaKaThl, 00s3aTeIbHAs . OmneparuBHOe
1.24 | OxoHOMHKA OpraHU3AIIH JIEXKHBIHN TIp-1, 311. 23-a, Kao. ot 16 despains 2004 .
y4eOHas TuTepaTypa, TEXHIUECKUE yIpaBJieHHE
5 303a nomenieHue Homep 14, cepus 24 T'J]
CPEACTBA ODYHCHHA 3 srax Ne 008740
. Poccust, KpacHosapckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOM
KabuneT rocynapcTBeHHON 1 MyHUITH- N
. i Kpaii, r. Hopumnsck, Mouo- pETUCTpAaIH TIpaBa
MaJILHON CITYKOBI: TTaKaThl, 0053a- 9 OmnepatuBHOe
1.25 | MenemxMeHT JIEXKHBIHN 1p-11, 31. 23-a, ot 16 despains 2004 r.
TeNbHas yueOHas JInTeparypa, TeXHU- yhpaBlieHHE
qecKue CpecTsa 0By eH ka0.315, nomelnieHue HO- cepus 24 I'J1
Mep 55, 3 aTaxk Ne 008740
N Poccust, KpacHosApckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOMN
Kabunet rocyapcTBeHHOM M MyHHUIIH- .
o Kkpaii, r. Hopunsck, Moso- perucTpannu nmpasa
locynmapcTBeHHas u My- MAJTBHOHN CITY>KOBI: TUTAKaThI, 005132~ . OnepatuBHOE
1.26 JICKHBIN 1p-1, 31. 23-a, ot 16 ¢espains 2004 r.
HUIMIIANbHAS cIyxk0a TeNbHAas yueOHas JInTeparypa, TeXHU- yIpaBlieHHE
decke CpencTBa obydeH s ka0.315, nomelnieHue HO- cepus 24 [']]
Mep 55, 3 aTaxk Ne 008740
Poccust, KpacHosapckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOMN
. KabuneT nHOCTpaHHOTO SA3bIKA: TJIa- Kpaii, . Hopunbck, Moio- perucTpanuu npasa
WnocTpanHbIi 361K (TIpO- . OneparuBHOE
1.27 o KaThbl, 00s3aTeabHas yueOHas uTepa- | IexKHbBIN p-1, 31. 23-a, Kao. ot 16 ¢espains 2004 r.
(eccroHaNbHBIN) yIpaBIeHHE
Typa, TeXHHUUeCKHe cpeacTBa o0yuenust | 407, momenienue Homep 9, 4 cepus 24 T']]
JTax Ne 008740
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Poccus, Kpacrosgpckuit CBHUIETENbCTBO O TOCYAAPCTBEHHOM
Kabuner ryMaHUTapHBIX TUCIUTUINH: N
[Ipodeccrnonanbhas sTHKa Kpaii, . Hopunbck, Mono- perucTpanuu npasa
TJIaKaThl, 00s3aTeNnpHas yaeOHas iTe- . OmnepatuBHOE
1.28 | u mcuxoJyorus 1en0BOro JIEXHBIHN TIp-11, 311, 23-a, Kao. ot 16 ¢despains 2004 r.
patypa, TeXHUYECKUE CpeacTBa 00yde- yhpaBlieHHE
o01meHust s 225, nomenieHue Homep cepus 24 I'1
29,2 srax Ne 008740
Jlabopartopus nHOOpPMATHKH U HHPOP-
MAaIMOHHBIX TeXHONOTHH B ipodeccu- | Poccust, KpacHospckuii CBUIETENBCTBO O TOCYAAPCTBEHHOMN
OHAIIbHOW AEATEIBHOCTH: IEPCOHANB- | Kpal, . Hopunsck, Mono- €THCTPALNNU IIpaBa
KommbrorepHas 06paboTka P pait, T Hop ’ OmneparuBHoOe P P p
1.29 HbIE KOMITBIOTEPEI, TAKETHI MTPHKIIAT- JIEXKHBIHN TIp-1, 311. 23-a, Kao. ot 16 despains 2004 .
JOKYMEHTOB 6 401 4. 4 | yIpaBiemnue 24
HBIX IIpOTpaMM, yueOHbIe Tocoous, 01, momenienne Homep 4, cepus 24 I'/T
TEXHUYECKUE CPEJICTBA OOYUCHUS, Ma- | 3Tax Ne 008740
keTsl OBM
KabuneT nmpaBoBoro odecrieueHust Poccus, Kpacnosipckuit CBHUAETENBCTBO O FOCYJAPCTBEHHON
[IpaBoBoe obecnieueHme npodecCHOHANBHON AATENFHOCTH U Kkpai, r. Hopuibck, Moio- ONeDaTHEHOC perucrpanuy npasa
1.30 | mpoeccroHanpHOM a€esi- JUCIUIUIMH IIpaBa: IJIaKaThl, 00s13a- NEeKHBIN TIp-1, 34. 23-a, Kao. P ot 16 despansa 2004 r.
TpaBJIeHUE
TEBHOCTH TeJbHas yaeOHas muTepaTypa, TeXxHu- | 423, moMerienne HoMep 48, yip cepus 24 I']]
YecKHe cpeicTBa 00ydeHust 4 sTax Ne 008740
Poccust, KpacHosapckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOM
KabuneTr 5KOHOMHUKH OpraHU3alyy, .
Kpaii, . Hopunbsck, Moio- perucTpanuu npasa
(hUHAHCOB, JICHEKHOTO OOpallleHHs U . OmnepatuBHOe
1.31 | YipaBieHne KauecTBOM JEeXHBIN Mp-1, 34. 23-a, Kao. ot 16 despains 2004 r.
KpPEIUTOB: IIAKaThl, yueOHbIE IOCOOHS, yhpaBiieHHE
303a nomenieHue Homep 14, cepus 24 T']]
TEXHUYECKUE CPEICTBA O0YUEHUS 3 orask No 008740
N Poccust, KpacHosgpckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOMN
Kabunet rocyiapcTBeHHOM M MyHHUIIH- N
o Kpaii, . Hopunbsck, Moio- perucTpanuu npasa
MaJIBHON CITyOBI: IIaKaThl, 0053a- . OneparuBHOE
1.32 | YnpaBneHue nepcoHaioMm JISKHBIN 1p-11, 31. 23-a, ot 16 ¢espais 2004 r.
TenbHas yueOHas JInTeparypa, TeXHU- yhpaBiieHHE
6 ka0.315, nomelnieHue HO- cepus 24 T'J1
YecKHe cpeicTBa 00yUeHuUs Mep 55, 3 atax No 008740
, 0
Poccust, KpacHosapckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOMN
Kabuner ryMaHUTapHBIX TUCUUTUINH: .
Kkpaii, r. Hopuisck, Moso- perucTpannu nmpasa
OCHOBBI HCCIIE0BATENb- IUTaKaThl, 00s3aTeNnbHas yueOHas JInTe- . OneparuBHOE
1.33 . JEXKHBIN Mp-1, 34. 23-a, Kao. ot 16 depans 2004 .
CKOW JeATENIbHOCTH parypa, TeXHUYECKHE CpPeJICTBa 00yde- yIpaBlieHHE
s 225, noMelieHue Homep cepus 24 ']
29,2 srax Ne 008740
Poccust, Kpacnosipckuit CBHIETENBCTBO O TOCYAAPCTBEHHOM
KabuneTr 5KOHOMHUKH OpraHU3aluy, .
Kpaii, . Hopunbck, Moio- perucTpanuu npasa
l'ocynmapcTtBenHoe perynu- | puHAHCOB, JEHEKHOTO OOpaIeHUs 1 . OmnepatuBHOE
1.34 JIEXKHBIHN TIp-11, 311. 23-a, Kao. ot 16 deBpais 2004 r.
pOBaHUE SKOHOMHKH KPEIUTOB: TIAKaThl, yueOHbIE TOCOOHS, yhpaBlieHHE
303a momenieHue Homep 14, cepus 24 T']]
TEXHUYECKUE CPEJCTBA O0YUCHUS 3 ras No 008740
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N Poccus, KpacHosipckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOM
Kabunet rocyiapcTBeHHOM M MyHUIIH- .
. Kpaii, . Hopunbck, Mono- perucTpanuu npasa
Cucrema rocy1apcTBeHHO- | TAIBHOM CITYKOBI: TNIAaKaThl, 00513a- . OmnepatuBHOE
1.35 JIeXKHBIN 1p-1, 34. 23-a, ot 16 despans 2004 .
T'0 YIpaBJIeHUS TeNnbHas yueOHas InTeparypa, TeXHH- yhpaBiieHHE
eCKIE CPeICTEA OGYICHIS ka0.315, nomemnienue Ho- cepus 24 I'/1
P Y Mep 55, 3 aTax Ne 008740
. Poccust, KpacHospckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOM
Kabuner rocynapcTBeHHON M MyHUIIH- .
Opranuzanus rocyaap- . kpaii, r. Hopunsck, Mono- perucTpanuu npasa
. MaJIBHON CITYKOBI: TTaKaThl, 0053a- . OnepatuBHoOe
1.36 | cTBEHHBIX YUPESIKICHUN JIeKHBIN TIp-1I, 311. 23-a, ot 16 despais 2004 r.
TeNbHas yueOHas JInTeparypa, TeXHU- yIpaBJeHHe
Poccun HECKHE CPEICTEA OGYHCHIS ka0.315, nomemnieHue Ho- cepus 24 ['/1
P i Mep 55, 3 oTax Ne 008740
Kabuner GezomacHOCTH )KH3HEACS- . .
Poccus, KpacHospckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOM
TENBbHOCTH: MJIAKAThl, THAUBUIYAJIbHBIC M
Kkpaii, r. Hopunsck, Moso- perucTpauuu npasa
besonacHocTh kM3HENEA- | CPEelICTBA 3AIIUTHI, MEAULIMHCKUE 9 OnepatuBHOe
1.37 JIEXKHBIHN TIp-1, 311. 23-a, Kao. ot 16 despains 2004 .
TEIHHOCTH CpPEeJCTBa 3alllUThl, KOMIIaChl, OTHETY- yHpaBJieHHe
IIUTEN, TEXHUYECKUE CPENICTBA 00 215, momemenne nomep 42, cepus 24 1
' p Y12 man Ne 008740
YeHws, yaeOHbIe TTOCOOuS
IIpodeccnonanbHbIC MOAYIH
Opranuzanusi JOKyMeHTAllMOHHOTO o0ecneveHnsi ynpaBjieHusi 1 QYHKIHOHUPOBAHUS OPTaHU3AINU
KabuHneT 1okyMeHTaIllMOHHOTO 00ec- Poccus, Kpacuosipckuit CBUAETENHCTBO O TOCYIAPCTBEHHOMN
MIEYEHHsI yIIPaBICHUS U apXUBOBEIC- Kpaii, . Hopunbsck, Moio- erUCTpally paBa
JToxymeHTanoHHoe obec- yrib P pai, T. Hop ) OmneparuBHOE P P P
1.38 HUSL: TUTaKaThl, 00s3aTenbHast yaeOHas | IeXHbBIN mp-1, 31. 23-a, ot 16 despains 2004 r.
Ne4YeHNE yIpaBIeHUs yhpaBiieHHE
JIUTEepaTypa, TEXHUYECKHUE CPEJICTBA ka6.223, moMenieHue HO- cepus 24 T'J]
o0yueHus Mep 46, 2 sTax Ne 008740
Kabuner npaBoBoro obecredeHus Poccust, KpacHosgpckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOMN
[IpaBoBoe perynupoBanue | mpo(ecCHOHATBHON NesITENEHOCTH U Kkpai, r. Hopuibck, Moso- OleDaTHBHOE perucrpanuu mnpasa
1.39 | ynpaBieH4YecKoii nesTeb- | JUCIMILIMH ITpaBa: IyiaKaTel, 00s13a- JICXKHBIN 1Ip-11, 31, 23-a, Kao. . a?BneHne ot 16 ¢espais 2004 r.
HOCTH TeNnbHas yueOHas iuTeparypa, TexHu- | 423, momenienue Homep 48, yrp cepus 24 I']]
YECKHUE CPeJICTBA O0yUEHUS 4 sTax Ne 008740
KabuHeT 1oKyMeHTaIllMOHHOTO 00ec- Poccus, KpacHospckuit CBUAETENHCTBO O TOCYIApPCTBEHHOMN
TIEYEHM YIIPABJICHUA U apPXUBOBEE- Kpai, r. Hopuibck, Mouo- €rUCTpalny IIpaBa
Opranusaius cekperap- yrip p o pail, T. Hop ; OrnepaTtuBHOE P pall P
1.40 HUSL: TUTaKaThl, 00s3aTenbHast yaeOHas | IexHbBIN 1p-1, 37. 23-a, ot 16 despains 2004 r.
CKOT0 0OCITY)KUBaHUS yIpaBJeHHe
JuTeparypa, TEXHU4ECKUE CPEJCTBA ka0.223, nomenieHue Ho- cepus 24 I']]
00yJeHwsI Mep 46, 2 rTax Ne 008740

Opralmsauml apxmsnoii H CHpaBO‘lHO-HH(l)OpMaHI/IOHHOﬁ paﬁOTbI M0 JOKYMEHTaAM OpraHim3anvu
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Kabuner moxymeHTanmoHHoro obec- Poccus, KpacHosipckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOM
Opranun3zanys 1 HopMa- [I€YEHNs] YIIPaBICHUS U apXUBOBEIE- Kpaii, . Hopunbsck, Moio- OmepATHRHOE perucTpanuy npasa
1.41 | THUBHO-IpAaBOBBIE OCHOBBI | HUSL: TUTAKaThl, 00s3aTeNnbHas yaeOHas | IeXKHBIN Tp-11, 34. 23-a, fBJ'IeHI/Ie ot 16 depans 2004 .
ApXHUBHOTO JIeia TUTEepaTypa, TEXHHIECKHE CPEeICTBa ka0.223, moMemieHue Ho- yrip cepus 24 T']]
o0ydeHust Mep 46, 2 sTax Ne 008740
Kabunet moxymeHTanmoHHoro obec- Poccus, KpacHospckuit CBHIIETENBCTBO O TOCYAAPCTBEHHOM
l'ocynapcTBeHHBIC, MyHH- | IEYCHUS YIPABICHUS U apXHUBOBEIE- Kpaii, . Hopunbck, Mono- OlepaTHBHO perucTpanuu npasa
1.42 | munanbHbIe apXUBHI U ap- | HUS: TUIAKATHI, 00sA3aTeNbHas yaeOHas | MeKHBIHN mp-1, 31. 23-a, . EIl)BJ'IeHI/IC ot 16 despains 2004 .
XUBbI OpraHU3aIuil JUTEpaTypa, TEXHUUECKUE CPEICTBA ka0.223, moMenieHre Ho- yip cepus 24 I'1
o0yueHust Mep 46, 2 sTax No 008740
KabuneT mokyMeHTaliMoHHOT0 00ec- Poccus, Kpacuosipckuit CBHUAETENBCTBO O TOCYIApPCTBEHHOMN
[IEYECHHNs YTIPABJICHUS U apXUBOBENIC- kpai, r. Hopunsck, Mono- €rHCTPALNU IpaBa
Meroauka U IpakTUKa ap- yrib P a pall, T. Hop ’ OnepatuBHoOe P pall p
1.43 HUS: TUTaKaThl, 00s3aTenbHast yaeOHas | IeXHBIN Tmp-1, 31. 23-a, ot 16 despains 2004 .
XHMBOBEICHUS yhpaBlieHHE
JIUTEepaTypa, TEXHUUECKHUE CPEJICTBA ka0.223, moMeIieHue Ho- cepus 24 T'J]
o0yueHust Mep 46, 2 sTax Ne 008740
KabuneT moxymeHTarnmonHoro obec- Poccus, Kpacnosipckuit CBHUAETENBCTBO O FOCYAAPCTBEHHON
[I€YECHHNs YTIPAaBJICHUS U apXUBOBENIC- kpai, r. Hopunsck, Mono- €rHCTPaLNU IpaBa
ObecneueHne COXpaHHOCTH yrb P o palt, T. Hop ’ OnepatuBHOE P pall p
1.44 HUS: TUTaKaThl, 00s3aTebHast yaeOHas | IexHbIN mp-1, 37. 23-a, ot 16 ¢espais 2004 r.
JOKYMEHTOB yhpaBiieHHE
JUTEpATypa, TEXHUUECKUE CPEICTBA ka0.223, moMenieHre Ho- cepus 24 I'J1
o0yueHust Mep 46, 2 stax Ne 008740

OcyuiecTBi/IeHHE TOKYMEHTALIMOHHOT0 00ecreyeH sl yIpPaBJ/IeHUsI 1 apXMBHOIO /IeJIa C HCI0JIb30BaH
OMCKA TOKYMEHTOB

00TKH U IT

HeM NPOrpaMMHBIX CPeJICTB yueTa, XpaHeHusl, o0pa-

NudopmanmoHHble TEXHO-

Jlaboparopust uHGOpMaTUKU 1 UHPOP-
MAaIlMOHHBIX TEXHOJOTHH B mpodeccu-
OHAJILHOM JESATEIBbHOCTHU: IEPCOHAIb-

Poccus, Kpacnosipckuit
Kkpai, r. Hopuibck, Mouo-

CBHUIETENBCTBO O TOCYAAPCTBEHHOM
perucTpanyu npasa

JIOTHH B IOKYMEHTAI[OH- - OneparuBHOE
1.45 FIOKY ! HbI€ KOMITBIOTEPBI, TAKEThI MPHUKIIA- JIeXKHBIN Mp-71, 371. 23-a, Kao. p ot 16 depains 2004 .
HOM 00€CTIeYeHUH yTIPaB- yIpaBIeHNE
HBIX IIPOrpaMM, y4eOHbIe mocoous, 401, nomenienne Homep 4, 4 cepus 24 I']]
JICHUS] ¥ apXHUBHOM [JIeJIe
TEXHUYECKUE CPEJICTBAa OOYUEHHS, Ma- | 3Tax Ne 008740
keTsl OBM
MeToiKa patHoHaH3a Kabunet mokymenTanuonHoro obdecne- | Poccusi, KpacHospckuit CBUAETENHCTBO O TOCYIApPCTBEHHOMN
p YEeHMs] YIPABJICHHS U apXUBOBEJEHUS: | kpai, T. Hopuibck, Moo- perucTpanuu npasa
LMY TOKyMEHTAIlMOHHOTO . OmnepatuBHOE
1.46 IIaKaThl, 00sM3aTeNbHas ydeOHast JIuTe- | IeXHBIN 1p-1, 31. 23-a, ot 16 despains 2004 r.
o0ecrieyeHus yrpaBieHUs 1 yhpaBiieHHE
APXUBHOTO eI paTypa, TeXHHYECKHE CpeliCTBa 00yde- | ka0.223, momelieHue Ho- cepus 24 T']]
P HUS Mep 46, 2 sTax Ne 008740
Opranu3zanus paboThI C JlaGopatopust YueOHast Oyxrantepust u | Poccus, Kpacnosipckuit OlepaTHBHOE CBHIIETENBCTBO O TOCYAAPCTBEHHOMN
1.47 | >neKTpOHHBIMU JOKYMEH- | CHCTEM JJIEKTPOHHOTO TOKYMEHT0000- | Kpai, T. Hopmibck, Moio- ynpf}sneHne pETHUCTpaIliy IIpaBa

TaMH

poTa: MepCOHATBHBIC KOMITLIOTEPHI,

JIeKHBIN TIp-1I, 311. 23-a,

ot 16 despains 2004 r.
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TTaKeTHI TPUKJIAAHBIX POTPaMM, ka0.406, moMemeHne HO- cepus 24 T'J]
yueOHbIe TOCOOMSI, TEXHUYECKHE cpell- | Mep 2, 4 aTax Ne 008740

cTBa 00y4eHus, MakeTsl JBM

BrinosHenue padoT mo oAHOI HJIN HECKOJIb

KUM npodeccusim padboumx,

JOJKHOCTSAM CJIYKAlHuX

1.48

BeimonHenue pabor mo
OJTHOM WJIM HECKOJIBKUM
npodeccusim pabounx,
JOJDKHOCTSIM CITY KAInX

KabuneT moxkyMeHTanmmoHHOTO o0ecte-
YEHUS YIPABICHUS U apXUBOBEICHHS:
TUTaKaThl, 00s3aTeNbHas yueOHas JInTe-
partypa, TeXHHYECKHE CPeACTBa 00yye-
HYSI

Poccust, KpacHosipckuii
Kkpai, r. Hopuibck, Mosno-
JIeXKHBIN 1p-11, 31. 23-a,
Kka0.223, nomelieHue Ho-

Mep 46, 2 sTax

OrmepaTuBHOE
YIpaBICHHUE

CBHUJIECTENBCTBO O TOCYAaPCTBEHHOMN
perucTpanuy npasa
ot 16 ¢despains 2004 r.
cepus 24 T'J]
Ne 008740
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Ipuioxkenue 6
AHHOTALUU PABOYUX ITPOI'PAMM
M0 CNEeNHAJIBLHOCTH CPeIHero NpogecCHOHAIBHOI0 00pa30BaHMA
IO CTIEUATBbHOCTH
46.02.01 loxyMeHTAMOHHOE O0eclieyeHUe YIIPaBJIeHHUs U apXUBOBe/leHHe
[Tporpamma NOATOTOBKH CIEUAINCTOB CPEAHETO 3BEHA
Kpanmudukarms:
CHEHATHCT 10 JOKYMEHTAIMOHHOMY 00ecledyeHHI0 YIPaBJIeHUs H ApPXUBHUCT
®opma 00yueHHs - OUHASA
Cpoxk ocBOEHHSI TPOTrpaMMBI IIpH 0YHOI hopme 00ydeHus
Ha 0a3e 0OCHOBHOTO 0011er0 00pa3oBanus — 3 roaa 10 mecsiieB

O/15.03 UHocTpaHHBIH SA3BIK

PaGouas nporpamma yuyeOHON TUCHUIUTUHBI cOOTBETCTBYET TpeboBanusm GI'OC CIIO. Bkiio-
YyaeT B ce0sl 1eib U 3a1a4d JUCIUIUIMHBI, MECTO AUCHUIUINHBL B cTpyKType OIIOII, TpeboBanus k pe-
3y/lbTaTaM OCBOCHHUS TUCIHUIUIMHBI, 00bEM AUCHUILIIMHBI U BUABI y4eOHON palOThHI, COAepkKaHHUE TUC-
IUIUTUHBI (COACpKaHUE Pa3JlejoB JUCIUIUIMHBI, BUIbBI 3aHATUN), BUIBI U (OPMBI CaMOCTOATEIbHON
BHEAYJIMTOPHON paboOThI CTYAEHTOB, yueOHO-MeTOoAMYecKoe M MHPOpMalMoHHOE obOecrevyeHue Iuc-
LUIUIMHBI (OCHOBHAs, JIONOJHUTENbHAS JIMTEpATypa, MporpaMMHOE oOecrieueHue, 0a3bl JaHHBIX, UH-
(dbopMaImoOHHbIE CIPABOYHBIE M TIOUCKOBHIE CHCTEMBI), MaTEpPUAILHO-TEXHUYECKOE 00ecreueHrue auc-
LUTITAHBI.

1.1. OOaacTb npMMeHeHUsI MPOrpaMMbl y4eOHOM AN CUMIIIMHBI

Pabouas nmporpamma yueOHOH AMCLUIUIMHBL SBJISETCS 4acThIO NMpodeccuoHanbHOM 00pa3zoBa-
TEJIbHOW MPOrpaMMbl MOJATOTOBKU CIIEUANIUCTOB cpeaHero 3BeHa B cooTBercTBUU ¢ PI'OC CIIO no
cnenuanbHocT 46.02.01 JlokymeHTaniMoHHOE 0OeciieyeH e YIpaBIeHUSI U apXHUBOBEICHUE.

1.2.  MecTto y4eOHO# JMCHUILUIMHBI B CTPYKTYpe OCHOBHOIi npodeccuoHaIbHOl 00pa3o-
BaTeJIbHOW MPOrpaMmbl

VYyeOnas nucruruinHa « THOCTpaHHBIN S3BIK» BXOTUT B 00111€00pa30BaTENbHbIN YIEOHBIH ITHKIT
(O[1) obeobpazoBaTenbHbIX 0a30BbIX quctuiuinH (OJ]b) mo cnenuansHOCTH

Henau n 3a1a4u y4eOHOM IMCUMILUIMHBI — TPEOOBAHMS K Pe3y/JIbTaTaM OCBOCHHSA:

Heabro n3ydeHuss JuCcUUILUIMHBL «IHOCTpaHHBIN S3BIK» SBJISETCS PA3BUTHE KOMMYHUKATUBHOMN
KOMIIETEHIIMY B OCHOBHBIX BUAAaX PEUEBOM JAESITEIIBHOCTU: TOBOPEHUH, AYAUPOBAHUH, YTEHUHN U TUCHME;
pa3BUTHE SI3LIKOBON KOMIIETSHITUH - OBJIAJICHUE JIEKCHUYECKUM U TPaMMaTUYE€CKUM MUHHUMYMOM, HEOO-
XOJUMBIM JUISl Y4acTHsl B PA3JIMYHbBIX MOBCEIHEBHBIX KOMMYHUKATHUBHBIX CUTYAlUSX; PA3BUTUE COLIM-
OKYJIbTYPHOW KOMIIETCHIIMHM C IEJIbI0 MPUOOPETeHHs] 00YyJaronMMUCs 3HAHUNW OCOOCHHOCTEHW COIH-
aJIBHOTO M PEYEBOT0 MOBEJACHUS HOCUTENEH A3bIKa M1 YMEHHS IPUMEHHUTH MOJTYyYEHHbIE 3HAHUS B MPO-
1ecce OOIIEHMS] B Pa3IMYHBIX KOMMYHHKATHBHBIX CHUTYAIUSAX; @ TaKKe Pa3BUTHE KOMIIEHCATOPHOMU
(yMeHUE BBIXOAWTH U3 MOJOKESHHS B YCIOBUAX NeUIIUTA SA3BIKOBBIX CPEACTB MIPU MOTYyYCHUH U Tepe-
Jlaue MHOSI3bIYHOM MH(pOpManun) U yueOHO-TI03HaBATEIbHOW KOMITETEHITHH.

JlaHHast e MOXKET OBITh IOCTUTHYTA TIOCPEACTBOM PEIICHUS CIEAYIONUX 3a1a4:

- CHCTEMAaTH3allus U aKTUBU3AIMS S3BIKOBBIX M PEUEBBIX 3HAHUH, YMEHUI U HaBBIKOB;

- pa3BUTHE HABBIKOB CAMOCTOSITEILHON pa0OTHI O0YJYArOIINXCS;

- (hopMupoBaHUe MPEACTABICHUI O POJIM A3bIKA B KU3HU YEJIOBEKa, 00IEeCTBa, TOCYIapCTBa;

- MpHUOOIICHNE Yepe3 U3yUueHHUEe NHOCTPAHHOTO S3bIKa K IIEHHOCTSIM HAIMOHATBHOW M MHUPOBOM
KYJIbTYPHI;

- (hopMHpoOBaHHE YCTOMYMBOTrO MHTEpPECA K YTEHUIO, KaK CPEJICTBY MO3HAHUS JPYTUX KYIbTYD,
YBXUTEIHLHOTO OTHOIIEHUS K HUM.

B pe3ynbrare ocBoeHUs y4eOHON NUCHUTUIMHBI O0YYaIOIIHICS TOMKEH YMETh!
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- cBOOOJIHO 00IAThCsI B Pa3HbIX (popMax peueBoi AEATEIHHOCTH Ha Pa3JINYHbIC MTOBCETHEBHBIC
TE€MbI, KAK C HOCHUTEIISIMU SI3bIKA, TAK U C NPEACTABUTEISIMUA APYTUX CTPaH, UCIOJIB3YIOUIUX JTaHHBINA
SI3BIK, KaK CPEJICTBO OOIIEHNS,

— CTPOUTHL CBOE PeUeBOE MOBEJCHHUE aIEKBATHO COIUKYIBTYPHOH criennduke;

- cBOOOJIHO MOJIL30BATHCSI AKTUBHBIM CJIOBAPHBIM 3aI1aCOM, YUTATh U TIEPEBOJIUTH (CO CIIOBAPEM)
AHIJI0SI3bIYHBIE TEKCTHI M0 U3YYEHHON TEMATHKE;

- mucath cooOmeHus (1o M3y4eHHOW MpoOJeMaTHKe) Ha WHOCTPAHHOM SI3bIKE, B TOM YHCJIE
JEMOHCTPHUPYIOIINE TBOPUYECKUE CIIOCOOHOCTH 00YJArOIIUXCS;

— BBIJEIATH O0IIee U Pa3IMYHOE B KYJIbTYpE POJHOMN CTPaHbBI U aHTJIOSA3BIYHBIX CTPAH;

— AHAJIU3HUPOBATh AHTJIOS3bIYHBIE TEKCTHI,

— HCIIOJIb30BaTh AHTJIMHCKUN S3BIK, KaK CPEACTBO I IOJY4YeHHUs] WH(MOpPMAIMU U3 aHIJIO-
SI3BIYHBIX UICTOYHUKOB B 00Pa30BaTEIbHBIX H CAMOOOPA30BATEIBHBIX IEIISX.

B pesynbpTaTe ocBoeHHS YI4EOHOM TUCIUILTMHBI 00y4YarOIIUICs T0KECH 3HATh.

— JICKCUYECKHUI ¥ TpaMMaTHYeCKUi MUHUMYM, HEOOXOUMBIN JIJIsl YTEHUS U IepeBoia (Co clio-
BapeM ) aHIJI0A3BIYHBIX TEKCTOB 10 U3YYEHHOH MPOoOIeMaTHKe, a TAKKE OCYIIECTBICHUE KOMMYHUKAITUN
B YCTHOH M MHCbMEHHOM (pOpMeE Ha IOBCETHEBHBIE TEMBI.

B pesynpTaTe ocBOECHMs y4eOHOW AUCIHMILTUHBI y 00y4aromuxcsi GOPMUPYIOTCS CIEAYIOIINe
o01ue KOMIETEHIUH .

OK 1 [ToHUMAaTh CYLTHOCTH U COLMANIbHYIO 3HAYMMOCTh CBOEH OyayIel npodeccuut, NposBIIATh K
HEW yCTOWYMBBIN UHTEPEC.

OK 2 OpFaHI/ISOBBIBaTB CO6CTBCHHYIO ACATCIIbHOCTD, BBI6I/IpaTI:> THUIIOBBIC MCTOJbI U CII0COOBI
BBITIOJTHCHU A HpO(i)CCCI/IOHaJII)HI)IX 3aaa4, OCHUBAaTh UX 3(1)(1)CKTI/IBHOCTI) H Ka4CCTBO.

OK 3 HpI/IHI/IMaTB peUiCHUs B CTAHAAPTHBIX U HECTAHAAPTHBIX CUTYAlUAX U HECTHU 34 HUX OTBCT-
CTBCHHOCTb.

OK 4 OcyiecTBISATh MOUCK M UCIONB30BaHUE MH(OpManny, HeoOxoaumMon ams 3¢hdeKTUBHOTO
BBITIOJTHEHUS PO ECCHOHAIBHBIX 3a/1a4, MPO(EeCCHOHAIIEHOTO ¥ IMYHOTO Pa3BUTHSL.

OK 5 Hcnonp3oBaTh MHYOPMALIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOIMH B MpPO(decCHOHATbHOM
JeATEIbHOCTH.

OK 6 | PaboTaTh B KOJIJIEKTUBE M KOMaH[IE, 3(pPEeKTUBHO 0OLIATHCS C KOJUIETaMH, PYKOBOJCTBOM,
HOTPEOUTENIMHU.

OK 7 bpaTth Ha cebst OTBETCTBEHHOCTh 3a pabOTy UIEHOB KOMAaHJIbl (MOAYMHEHHBIX), PE3yIbTaT
BBITIOJIHEHMSI 3a/1aHU.

OK 8 CaMocCTOsTEeTbHO OMPENEIATh 3a/1auu MPOo(eCCUOHATBFHOTO W JUYHOCTHOTO Pa3BUTHSA, 3a-
HUMAaThCs caM000pa30BaHUEM, OCO3HAHO TUIAHUPOBATH MOBBIIEHUN KBATH(PUKAIUH.

OK 9 OpueHTHPOBaTHCS B YCIOBHUSIX YACTOM CMEHBI TEXHOJIOTHI U MPOPECCUOHAITBHON JCSITEIb-
HOCTH.

2. CTPYKTYPA YUEBHOM JJUCHUIIJIUHBI

2.1. O0béM yueOHOIi TMCUMIJIMHBI M BUABI Y4e0HOI padoThl

Buabl yueOHoii paboThI O0bém yacoB
MakcumajibHas yyeOHasi HATPy3Ka (Bcero) 175
Oobs3aTesbHAsI AyIUTOPHAA yyeOHasi HAarpy3ka (Bcero) 117
B TOM YHCIIE:
MIPAKTHYECKUE 3aHATHS 117
CamocrosiTesibHas padoTa o0yuyawierocs (Bcero) 58

83



B TOM YHCJIC:

- paboTa c aHTJOSI3BIYHBIMU TEKCTAMH (UYTEHUE, IEPEBOJI, BHITOJIHEHHUE 3aaHI);
- paborta co cloBapéMm;

— COCTaBJICHHUE TJIOCCapHsi IO TEMaM;

- 3ay4YMBaHHE JIEKCHYCCKUX €JIMHHII,

— COCTaBJICHUE YCTHBIX U MHUChbMEHHBIX BHICKA3bIBAHUM: MIEPECKA30B, IUATIOTOB;

- paboTa HaJ IPOSKTaMH;

- HamMcaHWe COOOIIEHMH MO 3aJaHHBIM TEMaM;

- paboTa ¢ KOHCIIEKTaMH.

Hrorosas arrecrauus B popme nuddepeHMPOBAHHOIO 3a4€Ta

O/15.05 O6mecTtBo3HaHMe (BK/IOYAs IKOHOMHKY M IIPaBO)

Pabouas nmporpamMma yueOHOH AMCIMIUIMHBI cooTBETCTBYET TpeboBanusM @I'OC CIIO. Bxuiro-
yaeT B ce0s Lelb M 3a7audl JUCLUIUIMHBL, MECTO TUCHMIIMHBI B cTpyKType OIIOII, TpeboBanus k pe-
3yJIbTaTaM OCBOEHHS TUCIMIUIMHBI, 00beM TUCHUIUIMHBI U BUABI YI€OHOH pabOThI, COAEpIKaHUE JTUC-
LUIUTHHBL (CONepKaHUE Pa3[esioB AMCHUILIMHBI, BUIBI 3aHATHI), BUIABI U (OPMBI CaMOCTOSTEIBLHON
BHEAYIUTOPHON PabOTHI CTYJEHTOB, y4yeOHO-METOJUYECKOoe M HH(OPMAIIOHHOE OOEecledeHue uc-
IUIUTMHBI (OCHOBHAS, JOTOJIHUTENbHAS JIMTeparypa, mporpaMMHoe obecriedenue, 0a3pl TaHHBIX, UH-
(dopManOHHBIE CIIPABOYHBIE W MOMCKOBBIE CUCTEMBI), MaTePHAIbHO-TEXHUUECKOE 00eCIieueHHe JHC-
IUIITHHBL

1.1 O0s1acTh NpUMEHEHHS NPOrPAMMBbI Y4eOHOM TN CHUIITHHBI

Pabouas mporpamma yueOHOW AUCIUTUIHHBI SBIISIETCS YACTHIO MPOTPAMMBI TIOJATOTOBKH CIICIIH-
anuctoB cpeanero 38eHa B cootBeTcTBUM ¢ PI'OC CIIO nns cnenmnansHoctu 46.02.01 JlokymeHTanu-
OHHOE 00ecIIeYeHNE YIIPaBICHUS U apXuBoBeieHHe (0a30BOH U yriTyOJIE€HHOH MOATOTOBKH ), BXOISIIEH B
yKkpynHeHHyo rpynny 46.00.00 Mctopus u apxeonorus.

1.2 MecTo y4eOHOH AMCHMINVIMHBI B CTPYKType NPOrpaMMbl NMOATOTOBKH CIELHATHCTOB
cpeHero 3BeHa: yueOHas qucruruinHa «OO0niecTBo3HaHUE (BKIIIOYas SKOHOMHKY U MPABO)» BXOJUT B
UK 00111e00pa30BaTENbHbIX AUCIUIIIIH.

1.3 eau n 3aga4n y4eOHOM JMCHMILIMHBI — TPeOOBAHUS K pe3yJbTaTaM OCBOCHMS JMC-
IMIUIMHBI:

Ilessb - ocBOEHHNE CUCTEMBI 3HAHUN 00 SKOHOMUYECKOH, COLIMATbHO-TIOIMTUYECKON U JyXOBHOU
JeSITENIbHOCTH JIFOJIEH, TPaBOBOM PETYJIUPOBAHNUN OOIIECTBEHHBIX OTHOLIECHHH.

3agauu:

— c(opMHUpOBATH YETKHE TPEACTABICHHUS 00 OCOOEHHOCTSIX TYXOBHOW, YKOHOMHYECKOU, COIU-
aIbHOM U MOJIUTUYECKOM chep 0OIIeCTBEHHON KU3HH, TPaBe KaKk 0CO00W CUCTEME HOPM;

— COJICIICTBOBATh OBJIAJICHUIO YMEHHUSMH MOIYUYEHHUS U OCMBICTICHUS COLMANBbHOM nHpOpMalnu;

— BOCIIUTATh OOLIEPOCCUNCKYIO HACHTUYHOCTD U TPAXKAAHCKYIO TO3UIHUIO;

— [I0OMOYb OBJIAJIETh YMEHUSMHU I1O3HABATEJIbHON, KOMMYHUKAaTUBHON M TNPAKTUYECKOW [es-
TEIHHOCTH B OCHOBHBIX COLMAIBHBIX POJISX, XapaKTEPHBIX JJIsl TOJPOCTKOBOTO BO3PACTa;

— IOOUTHCS OCBOCHHUS YHALTUMHUCS HAa YPOBHE (PYHKIIMOHAIBHOM I'PaMOTHOCTH CUCTEMBI 3HAHHIA,
HEOOXOIMMBIX JUIs COLIMAIIbHOM afanTaliH.

B pe3ynbrate ocBoeHUs yueOHON AUCHUIIIMHBI CTYACHT H0JIKEH YMeTh:

— XapaKTepu30BaTb OCHOBHBIE COLIMAIbHbIE OOBEKTHI, BBIJIENAS MX CYIIECTBEHHbIC MPU3HAKH,
3aKOHOMEPHOCTH Pa3BUTHS;

— aHAJIM3UPOBATh AKTYyaJlbHYI0 MH(QOPMAIMIO O COIMAJbHBIX OOBEKTaX BBIABIAS MX 00IIMe
YepThl U Pa3INyus;
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— YCTaHaBIIUBATh COOTBETCTBUS MEXKAY CYIIECTBEHHBIMH YEPTaMU M MPU3HAKAMU H3yYEHHBIX
COITMATBHBIX SIBJICHUN W 0OIIECTBOBETYECKUMH TEPMUHAMH M TIOHATUSIMH;

— OOBSCHATH NMPUYMHHO-CIICJACTBEHHbIE W (DYHKIIMOHAIBHBIC CBSI3W W3YYCHHBIX COIMAIBLHBIX
00BEKTOB (BKIIIOUYAs B3aWMOJICUCTBUS YEJOBEKa M OOIIECTBA, BAXKHEUIINX COLUAIHHBIX WHCTHUTYTOB,
o011ecTBa U MPUPOJTHOU CPEJbl, 00IIEeCTBA U KYJIbTYPhl, B3aAUMOCBSI3H IMOJCUCTEM M AJIEMEHTOB 00IIIe-
CTBA);

— pacKpbIBaTh Ha NPHUMEPAX H3YYCHHBIC TCOPETUUYECKHE ITOJOKEHUS W TIOHATHS COLUAIb-
HO-3KOHOMHYECKHX U TYMaHUTAPHBIX HAYK;

— OCYIIECTBJIATH TOMCK COIMAILHON MH(OpMAIIUU, MPEACTABICHHONW B Pa3IMYHBIX 3HAKOBBIX
cucTemax (TEKCT, cxeMa, TaOnWIla, AUuarpaMma, ayJuOBH3YyaJdbHBIA PsiNT); U3BIEKATh M3 HEATaNTHPO-
BaHHBIX OPUTHHAIBHBIX TEKCTOB (ITPAaBOBBIX, HAYYHO-TIOMYJISPHBIX, MyOJUIIUCTUYECKHUX H JP. 3HAHUS 110
3a/IaHHBIM TEMaM);

— OLICHUBATh JCHCTBUSA CYOBEKTOB COLMAIBHOMN KU3HU, BKJIIOYAS JIMYHOCTH, TPYIIIbI, OPTaHH-
3aIHH, C TOYKH 3PCHHSI COITMATBHBIX HOPM, SKOHOMHUYECKON palliOHAIEHOCTH;

— (opmynHrpoBaTh Ha OCHOBE MPHOOPETEHHBIX OOIIECTBOBEIYECKUX 3HAHUII COOCTBEHHBIE
CYXKICHHS U apT'yMEHTBHI 110 ONpeeNIEHHBIM ITpo0IeMaM;

— MOATOTABJIMBATH YCTHOE BBICTYILICHUE, TBOPUYECKYIO PabOTY MO COIMAILHOM MPOOIeMaTHKE;

— MPUMEHSTH COIHAILHO-YKOHOMHUYECKAE W TYMAaHUTAPHBIC 3HAHKS B IPOIECCE PEIICHUS TI0-
3HABATEIBHBIX 33J1a4 M0 aKTYAIBHBIM COIMATBHBIM IIPOOIIeMaMm;

B pe3ynbrate 0cBOSHUS NUCHUIUIMHBI CTYACHT A0JIKeH 3HATH/MIOHUMATD:

— OMOCOIMATBFHYIO CYIIIHOCTH YEJIOBEKA, OCHOBHBIC ATAIBI M (DaKTOPHI COITUATH3AINH JTHIHOCTH,
MECTO U POJIb YEJIOBEKA B CHCTEME OOIIECTBEHHBIX OTHOIIICHUI;

— TEHJICHIIUW Pa3BUTHUS OOIIECTBA B IIEJIOM KaK CJIOKHON JTMHAMHYHON CHCTEMBI, a TAK)XKE BaXK-
HEHIINX COLMATbHBIX UHCTUTYTOB;

— HEOOXOMMOCTh PEryIHPOBaHUs OOIIECCTBEHHBIX OTHOIICHHUN, CYIITHOCTh COIMATBHBIX HOPM,
MEXaHHU3MBI ITPABOBOT'O PETYTUPOBAHUS;

— 0COOCHHOCTH COITMAIBHO-TYMaHUTAPHOTO MTO3HAHUS.

Ilepeyenb popMupyeMBIX KOMIIETCHIIMIA:

OK 1. IloHuMaTh CyIIHOCTh U COIUAIBbHYIO 3HAYUMOCTH CBOEH Oyayieit npodeccuu, mposiBIsITh
K HEW yCTOMYMBBINA NHTEPEC.

OK 2. Opranmn3oBsIBaTh COOCTBEHHYIO JESTEIBHOCTh, OMPEENIATh METOBI U CIIOCOOBI BBIMOJ-
HEHUS MPOoPEeCCUOHANBHBIX 3a]1a4, OIEHUBATh X A(P(PEKTUBHOCTH U KaUeCTBO.

OK 3. Pemats npo6ieMbl, OLIEHUBATh PUCKH U MPUHUMATh PEIICHUs B HECTaHIAPTHBIX CUTYa-
LHSIX.

OK 4. Ocy1iecTBisTh MOUCK, aHAIU3 U OLEHKY HHPOPMAIIUU, HEOOXOAUMOM ISl TOCTAHOBKH U
penreHus nmpodeccnoHaABHBIX 331a4, TPO()EeCCHOHATEHOTO H TMYHOCTHOTO Pa3BUTHSI.

OK 5. Mcnonb3oBaTh MHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH ISl COBEPIIEHCTBO-
BaHUS TPO(HECCUOHATTLHON IS TSIIEHOCTH.

OK 6. PaboTaTh B KOJUIEKTUBE B KOMaHe, 00ecreunBarth ee cruioueHue, 3QpPpexTuBHO 001IaThCs
C KOJIJICTaMH, PYKOBOJICTBOM, ITOTPEOUTEIISIMHU.

OK 7. CtaBuTh 1€11, MOTUBHPOBATH JIEATEIHHOCTh MOJYMHEHHBIX, OPraHU30BBIBATH U KOH-
TPOJUPOBATEH X PAOOTY C MPUHATHEM Ha ce0sl OTBETCTBEHHOCTH 33 PE3yJIbTAT BBITOJIHCHUS 33 JaHHH.

OK 8. CamocTosTensHO OnpenessaTh 3aAadd NpodeCCHOHATBHOTO U JTUYHOCTHOTO Pa3BUTHS,
3aHMMATHCS CaMOOOPa30BaHUEM, OCO3HAHHO IJIAHMPOBATH MOBHINICHUE KBATU(UKAIIHH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJOTHH B POGECCHOHATHHON ACSITENEHOCTH.

2. CTPYKTYPA Y COJAEP)KAHUE YUYEBHOM JUCIUILINHBI
2.1. O0bém yueOHOM IMCUMIIMHBI M BUbI Y4e0HO# padoThI

Buj yueOHoi padoThl Koz1-Bo yacos
MaxkcumasibHasi yueOHasi Harpy3Ka (Bcero) 154
Oo0s3aTesibHAs AyIMTOPHAsA yueOHas Harpy3Ka (Bcero) 102
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CamocTosiTejibHas padoTa cTy/AeHTa (BCero) 52

B TOM YHCIJIC:

— WHJIMBUyAJIbHBIE 3aJIaHUS 42

— BHEAYJAMTOPHAsI CAMOCTOsITEIbHas paboTa 10

Hrorosas arrecranus B popme rx3amena (1 cemectp)

O/1b.06 MaremaTuka

Pabouas nmporpamma yuebHO# AucuIUIMHBI cooTBeTcTBYeT TpeboBanusm @I'OC CIIO. Bxiro-
qaeT B ceOs LeNb U 33Ja4yl AUCIMIUIMHBI, MECTO TUCHUIUTMHEI B cTpykType OITOII, TpeGoBanus x pe-
3yJIbTaTaM OCBOEHHS TUCIMIUIMHBI, 00beM TUCHUIUIMHBI U BUABI Y4€OHOH pabOThI, COAEpIKaHUE TUC-
[UIUTMHBL (COJepKaHUE Pa3[esioB AMCHUILIMHBI, BHIBI 3aHATHH), BHAB M (OPMBI CAaMOCTOSTEIBHON
BHEAYIUTOPHON PabOThI CTYJEHTOB, y4yeOHO-METOAUYECKOoe M HH(OPMAIIOHHOE OOECIedeHue uc-
IUIUTMHBI (OCHOBHAS, JOIOJIHUTENbHAS JIMTeparypa, mporpaMMHoe obecriedenue, 0a3bl TaHHBIX, UH-
(opManOHHBIE CIIPABOYHBIE U MOMCKOBBIE CUCTEMBI), MaTEPHATHHO-TEXHUUECKOE 00ECIIeueHHEe JHC-
IUIITHHBL

1.1 O0sacTh npuMeHeHus pado4eil mporpaMMbl Y4eOHOM IMCUMILIHHBI

Pabouass mporpamma y4eOHOW IUCHUIUIMHBI «MaremaThKa» SBISETCS YacThIO MPOrPaMMBbI
MOATOTOBKHU CHEIUATUCTOB cpeaHero 38eHa B coorBeTcTBUU ¢ PI'OC CIIO no cnenmanbrocTH 46.02.01
JIoKyMeHTaIMOHHOE 00ECIICUCHHE YIIPABICHHS U apXUBOBEJICHUE, BXOIANICH B YKPYITHCHHYIO TPYIIITY
criennanbHocTer 46.00.00 McTopus u apxeosiorusi.

1.2 Mecto y4eOHO# THCHMIUIMHBI B CTPYKTYpPe OCHOBHOI mpogeccnoHaIbLHOI 00pa3oBa-
TeJIbHOI TporpamMmbl: ydeOHas mucHuIuiMHa «MareMaTuka» sBIseTCs oOmenpodeccnoHaIbHON
JTUCIUIIMHON BXOAUT B 00I11€00pa30BaTeIbHBINA YICOHBIHN UK.

1.3 Lenn 1 3aga4u AMCOMIIMHBI — TPeOOBaHNUS K pe3yJbTaTaM OCBOCHHUS JUCHHUIINHBI:

B pesynbrare usydeHus ydyeOHON mucHUIUIMHBL «MaTemaTuka» oOydJaroluics IOJIKEH
3HATH/IIOHUMATH.

— 3HauY€HHE MaTEeMaTHUYeCKON HayKH JJIsl pellleHus 3a/1a4, BOSHUKAIOIIUX B TEOPUH U MPAKTHKE;
HIMPOTY U B TO K€ BPEMsI OTPaHMUYEHHOCTh NMPUMEHEHHS] MaTeMaTUYECKUX METO/0B K aHAM3y U HC-
CJIEZIOBAHUIO MPOLIECCOB U SIBIIEHUI B IPUPOJIE U OOIIECTBE;

— 3Hau€HUe NMPAKTUKU U BOIPOCOB, BOZHUKAIOIIMX B CAaMOW MaTeMmaTuke g GOpMUPOBAHUS U
pa3BUTHUSI MaTEMaTHYECKON HAayK{; UCTOPHUIO PA3BUTHS MOHATHS UYMCIA, CO3/aHUS MaTEMaTHYECKOIO
aHaJIN3a, BOSHUKHOBEHUS U Pa3BUTHS T€OMETPUH;

— YHUBEpPCAJIbHBIA XapakTep 3aKOHOB JIOTMKHM MaTEeMaTHMYECKHUX PacCYXJIECHUH, WX MPUMEHH-
MOCTb BO BCEX 00JIaCTSIX YEJIOBEUECKOH eATEIbHOCTH;

— BEPOSITHOCTHBIN XapaKTep pa3In4HbIX [TPOLECCOB OKPYKAOLIETO MUPA.

1o pasjaeiy «AJredpa»

yMeThb:

— BBINIOJIHATH apu(PMeTHYeCKue NeUCTBUS HaJ YUCIaMHU, COYeTasl YCTHbIE U MUCbMEHHbIE MpHU-
€Mbl; HaXOJUTh NMPUOIMKEHHbIE 3HAUEHUS BEJIMYMH U MOTPEUTHOCTH BBIYUCIEHUHN (a0COMIOTHASA U OT-
HOCHUTEJIbHAS); CPABHUBATh YHCIIOBBIE BBIPAXKECHMUSI,

— HaxOoJIUTh 3HAYEHMsI KOpHS, CTENEHH, JorapupmMa, TPUTOHOMETPUYECKUX BBIpAKEHUI Ha Oc-
HOBE OIpEAETICHHs, UCMONb3ysl MpU HEOOXOAMMOCTH HHCTPYMEHTAJbHBIE CPEICTBA; MOJIb30BAThHCS
npUOJIMKEHHON OLIEHKOM MU MPAKTUYECKUX pacyeTax;

— BBINOJIHATH NpeoOpa3oBaHUs BbIpAKEHUH, TpUMEHssS (GOPMYJIbl, CBS3aHHbBIE CO CBOMCTBaMHU
CTereHew, jorapumMoB, TPUTOHOMETPUUECKUX (DYHKIUH.

HCII0JIL30BATH NPHOOPETEHHBbIC 3HAHUSA U YMEHHUS] B IPAKTHYECKOH JesTeJIbHOCTH U I10-
BCEIHEBHOM KU3HM:
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— JUTsl IPAKTUYECKUX pacueToB 1o ¢opMmyiiaM, BKIOYas GOpPMYJIIbl, COJEpKalIe CTENEHH, pa-
JUKaJbl, Jorapu(Mbl U TPUTOHOMETpUYECKHE (PYHKIUHU, UCIIONB3YS MIPH HEOOXOIUMOCTH CIIPAaBOYHbBIC
MaTepHuaibl U TPOCTEUIINE BEIYUCIUTENbHBIE YCTPOICTRA.

1o pasjaeny «@yHKUUM U rPpapuKm

yMeTh:

— BBIYMCIIATH 3HAYCHUE (PYHKIMH 1O 33JaHHOMY 3HAYEHHIO apryMEHTa IMPU Pa3InYHbIX CIOCO-
0ax 3agaHus QyHKIINU;

— ONPEENSITh OCHOBHBIE CBOWCTBA YHCIIOBBIX (DYHKIIHMH, HILTIOCTPUPOBATH MX Ha rpaduKax;

— CTpOUTH IpadUKu U3YYEHHBIX (DYHKIHMHA, WILTIOCTPUPOBATH MO TpaduKy CBOICTBA HIIEMEH-
TapHBIX (PYHKLIUH;

— HCII0JIb30BATh MOHATHE (DYHKIMU AJIs ONMCAHUA U aHAlIM3a 3aBUCUMOCTEN BEJINYMH;

HCMO0Jb30BATH NPHUOOPETEeHHbIE 3HAHUS U YMEHHUS] B MPAKTHYECKOH 1eITeJJbHOCTH U TO-
BCEeIHEBHOM KNU3HU:

— JI7Is ONTUCAHUA C MOMOIIbI0 (DYHKIMI pa3IMUHBIX 3aBUCHMOCTEH, MpEACTaBICHUsI UxX rpadu-
YECKU, UHTEPIPETAIHU TPadUKOB.

no pasneay «Havyana MaTeMaTH4eCcKOro aHAIU32»

yMeTh:

— HaxOJUTh MPOU3BOJIHBIE SJIEMEHTAPHBIX (YHKIIHIA;

— HCII0JIb30BATh MMPOU3BOIHYIO JIUIsl U3yYEHUS CBOMCTB (DYHKUUN U MOCTPOEHUS IpadUKOB;

— NPUMEHATh MPOU3BOJHYIO AJIs MPOBEACHUS NMPUOIMKEHHBIX BBIUMCICHUN, pellaTh 3aJadu
MPUKIIATHOTO XapaKTepa Ha HaXO0KJICHHE HauOOJbIIIEero U HAMMEHbIIIET0 3HAYCHHS;

— BBIUUCIISTH B MPOCTEUIINX CIyYasiX IJIOMIATU U 00BEMBI C UCIIOJIB30BAHUEM OIPEACIICHHOTO
UHTETpaa;

HCI0JIL30BATH NPUOOPEeTEeHHbIe 3HAHUSA U YMEHHUS] B NPAKTUYECKOMH JesiTeJIbHOCTH U MO~
BCEIHEBHOM KM3HU IS

— pelleHUs NMPUKIATHBIX 33/1a4, B TOM YHCII€ COLUAIbHO-3KOHOMUYECKUX U (U3MUYECKUX, HA
HanOOJIbIIINE U HAUMEHBIIINE 3HAUYCHUSI, HA HAXO0XK/IEHUE CKOPOCTH U YCKOPEHHUSI.

10 pa3jesy «YpaBHeHHS U HEPABEHCTBA)

yMeTh:

— pemiath palMoHalbHBIE, MOKA3aTeNbHbIE, IOTapU(PMUUECKHE, TPUTOHOMETPUIECKHIE ypaBHe-
HUS, CBOJISIIMECS K TMHEHHBIM U KBaJIPaTHBIM, a TAK)Ke aHaJOTHYHbIE HEPABEHCTBA M CUCTEMBI;

— UCTOJIb30BaTh rpadUueCcKuii METO] PEIICHUs YpaBHEHUN U HEPABEHCTB;

— n300paXkaTh Ha KOOPAMHATHOW TUIOCKOCTH PEIICHHS YpaBHEHUW, HEPABEHCTB M CHUCTEM C
JIBYMSI HEU3BECTHBIMH;

— COCTaBJISATh M PEIIaTh YPAaBHEHMS] U HEPABEHCTBA, CBS3BIBAIOIINE HEU3BECTHHIE BEITUYMHBI B
TEKCTOBBIX (B TOM YHCJIe MPUKIIAIHBIX) 3a7a4ax.

HCMO0Jb30BATH NMPHOOPETEHHbIE 3HAHUS U YMEHHUS B MPAKTUYECKOH 1eiTeJJbHOCTH M TO0-
BCEAHEBHOM KM3HM:

— JI7Is1 TIOCTPOEHUS Y UCCIIEOBAHUS TIPOCTEUIITUX MAaTEMAaTHIYECKUX MOJIEICH.

no pasjaeny «KomOuHaTopuka, CTaTUCTUKA U TEOPUSI BEPOSITHOCTH

yMeTh:

— pemiaTth NpocTenine KOMOMHATOPHBIE 3a/1a4l METOIOM Iepedopa, a TaKKe C UCIOJIb30BaHUEM
W3BECTHBIX (hopMyIT;

— BBIYHCIIATH B IPOCTEHININX CIIy4assX BEPOSTHOCTU COOBITHI Ha OCHOBE MOJACUYETa YHCIA UCXO-
J0B;

HCNO0Jb30BATH NPHUOOPETEHHbIe 3HAHUS W YMEHHUS B NMPAKTHYECKOH eAITeJJbHOCTH U TO-
BCEIHEBHOM KU3HM:

— I aHAJIM3a PeabHBIX YUCIIOBBIX JAHHBIX, IPEJCTABICHHBIX B BUJIE IUAarpaMM, TpaduKoB;

— aHanu3a UHPOPMAIIUH CTATUCTUYECKOTO XapaKTepa.

no pasjaeny «I'eomerpus»

yMeTh:
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— pacro3HaBaTh Ha YepTexax U MOJEIAX IPOCTPAHCTBEHHbIE (DOPMBI; COOTHOCUTH TPEXMEPHBIE
00BEKTHI C X OMUCAHUAMHU, U300PAKEHUAMHY;

— OIIMCBIBATh B3aWMHOE PACIIOJIOXKEHUE MPSIMBIX U IUIOCKOCTEH B NMPOCTPAHCTBE, apeyMeHmu-
posamu c60uU CYIHCOeHUs 06 IMOM PACTONONACEHUU,

— aHAJIM3UPOBATh B IPOCTEHUIINX CIIyyasiX B3aMMHOE PACIOI0kKEHHE OOBEKTOB B IPOCTPAHCTBE;

— N300pa)kaTh OCHOBHBIE MHOTOTPAHHUKU U KPYTJIble TE€Na; BBIIOJHATH YEPTEKHU 110 YCIOBUAM
3ajay;

— cmpoums npocmeiuiue cevyenus Kyoa, npusmbsl, NUPaAmuobl,

— pewiaTth IUIAHUMETPUUYECKHE M IMPOCTEHIINEe CTepeOMETpUYECKUEe 3aJaud Ha HaXOXKICHHE
reOMEeTPUYECKUX BEIMUYUH (AJIUH, YIJIOB, IJI0IAAeH, 00BEMOB);

— WCHOJB30BAThH MPHU PEIICHUHN CTEPEOMETPUUYECKHX 33/1a4 IJIaHUMETpU4ecKre (HaKkThl U METO-
JIBL;

— IIPOBOJIUTH JOKa3aTeIbHbIE PACCYKICHUS B XO/1€ PELICHUs 3aay;

HCI0JIb30BATh NPHOOpeTeHHbIe 3HAHUSI M YMEHHs B IPAKTHYECKOH AeATeIbHOCTH U I0-
BCeIHEeBHOI KU3HU:

— JUI UCCIIeZIOBAaHUs (MOJIEIMPOBAHNUS) HECIOKHBIX NMPAKTUYECKUX CUTYallMil Ha OCHOBE H3Y-
YeHHBIX POPMYI U CBOUCTB GUTyD;

— BBIYMCIIEHUSI 00BEMOB U IUIOIIAJCH MOBEPXHOCTEH MPOCTPAHCTBEHHBIX TEJ IPH PELIECHUU
IPAKTUYECKUX 3aja4, UCIOJIb3YsI IPU HEOOXOAMMOCTH CIIPABOUYHUKH U BBIYUCIUTENIbHBIE YCTPOMCTBA.

®opmMupyeMble KOMIIETEHIMH

OK 1. IloHuMaTh CyIIHOCTb U COUUAIbHYIO 3HAUUMOCTh CBOEH Oyy1iel npopeccuu, NposBIsATh
K HEH yCTOMYMBBIN UHTEpEC.

OK 2. Opranun3oBbIBaTh COOCTBEHHYIO JI€ATEIBHOCTh, OMPEENIATh METObI U CIIOCOOBI BBINOJ-
HEHMs PO ECCHOHATBHBIX 33]a4, OLEHUBATh UX 3(PPEKTUBHOCTH U KaUueCTBO.

OK 3. Pemarp npo6sieMbl, OLIEHUBATh PUCKHU U MPUHUMATh PELIEHUs B HECTAHJAPTHBIX CUTYa-
LUSIX.

OK 4. OcymiecTBisTh OUCK, aHAJIN3 U OLEHKY HHPOpMaAIUU, HEOOXOAUMOM /1JIsl TIOCTAHOBKU U
peleHus npopecCHOHANBHBIX 3a]1a4, MPO(PECCHOHANTBHOTO U JIMYHOCTHOTO Pa3BUTHSL.

OK 5. Mcnonb3oBaTh MHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH ISl COBEPIIEHCTBO-
BaHU MPO(HeCCHOHAIBHON AEATEIbHOCTH.

OK 6. PaboTraTh B KOJUIEKTUBE M KOMaHe, o0ecreunBarh ee crioueHue, 3pPpexTuBHO 001aThCs
C KOJUIEraMu, pyKOBOJICTBOM, IOTPEOUTEIISIMH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTUI B MPOPECCUOHATBHON AESITEIbHOCTH.

2 CTPYKTYPA U COJAEP)KAHWUE YYEBHOU JUCHUILIUHBI

2.1 O0beM yueOHOI JMCUMIIMHBI M BUABI Y4e0HO0I padoThl

Bup yyeO6Ho# padoThl O0beM yacoB

MakcumanbHas y4eOHas Harpy3Ka (Bcero) 175

Oos3aTesibHasi ayAUTOPHAs yueOHasi HArpy3ka (Bcero) 117

B TOM YHCIIE:

- KOHTPOJIbHBIE Pa0OTHI 4

CamocrosiTesbHast padoTa o0y4yaruierocsi (Bcero) 58

B TOM YHCIIE:

- paboTa HaJl KOHCTIEKTaMH 3aHITHH 38

- IOUCK MH(OPMALIUU B MTUCbMEHHBIX U 3JIEKTPOHHBIX HCTOUHUKAX, €€ U3y- 20
YeHUE

Hrorosas arrecrauus B popme nud¢epeHunpoBaHHOrO 3a49€eTa

O/Jb.07 Undopmaruka u UKT
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Pabouas nmporpamMma yueOHOH AMCHUIUIMHBI coOoTBeTCTBYET TpeboBanusmM @I'OC CIIO. Bxiro-
qaeT B ceOs LeNb U 33Ja4ll AUCIMIUIMHBI, MECTO TUCHUIUTMHEI B cTpykType OITOII, TpeGoBanms x pe-
3yJIbTaTaM OCBOEHHS TUCIMILUIMHBI, 00beM TUCHUIUIMHBI U BUABI Y4€OHOH pabOThI, COAEpIKaHUE JTUC-
LUIUTMHBI (COJepKaHUE Pa3[esioB AMCLUILIMHBI, BUIBI 3aHATHI), BUABI U (OPMBI CAMOCTOATEILHON
BHEAYIUTOPHON PabOThI CTYJEHTOB, y4eOHO-METOAUUECKOe M HH(POPMAIIOHHOE OOECIedYeHue Juc-
[UIUTMHBI (OCHOBHAS, JOMOJIHUTENbHAS JIMTepaTrypa, mporpaMMHoe obecriedenue, 0a3pl TaHHBIX, WMH-
(opMaLOHHBIE CIIPABOYHBIE U MOMCKOBBIE CUCTEMBI), MaTEPUAIBHO-TEXHUUECKOE 00eCrieueHHe JTHC-
IUIIJTHHBL

1.1 O6aacTh NpUMeHEeHHsI MPOrPpaMMbl Y4eOHOH JUCIUIIJIMHBI.

Pabouas nmporpamMma y4eOHOW AMCHUIUIUHBI SIBJISETCS YacThIO OCHOBHOHM IMpO(hecCHOHATBHON
obpazoBarenbHoi iporpamMmbl B cooTBeTcTBUU ¢ PI'OC CIIO mo cnenmanbrocty 46.02.01 JlokymeH-
TaIlMOHHOE OOEecreueHne YNpaBJICHUS U apXHUBOBEIEHHUE, BXOMAALIAs B YKPYIHEHHYIO TPYIILY CIEIH-
anpHocTel 46.00.00 McTopust 1 apXxeoJiorus.

1.2 Mecto y4eOHO! THCHMILIMHBI B CTPYKTYpPe OCHOBHOW mpogeccHoHaIbLHOI 00pa3oBa-
TeJbHOI MPOrpaMMbl.
O061meo06pa3oBaTEIbHBIN UK.

1.3 Heau n 3agaun y4eOHOH IMCUMILVIMHBI — TPeOOBAHHMSA K Pe3yJIbTATAM OCBOCHHUS IMC-
HUILTHHBI:

B pe3ynbrate 0cBOSHUS AUCHUTUIMHBI 00yUYaIOUIUIICS T0JIKEH

3HaThH/MIOHUMATD:

— pa3iM4HbIe MOAXO/bI K ONPEAETICHHUIO TOHATHUS «UH(pOpMALIHI»;

— METOJIbI U3MEPEHHUS KOJIMUECTBA MH(POPMAIIUU: BEPOSATHOCTHBIN U an(paBUTHBIM.

— eIUHUIIBI U3MEpeHus uHpopMaIuu;

— Ha3HaueHue HamboJee pacIpOCTPaHEHHBIX CPEICTB aBTOMATH3allMu WH()OPMAIMOHHON Jesi-
TETHHOCTU (TEKCTOBBIX PEIAaKTOPOB, TEKCTOBBIX MPOIECCOB, TPAUUECKUX PEAAKTOPOB, IIEKTPOHHBIX
TabnuL, 6a3 1aHHBIX, KOMIIBIOTEPHBIX CETEH);

— Ha3HaueHUe M BHUAbl MH(POPMAIIMOHHBIX MOJENEH, OMUCHIBAIOIINX peaTbHble OOBEKTHI UIU
MPOILIECCHI;

— MCTIOJIb30BaHMUE AJITOPUTMA KaK CITOco0a aBTOMATU3AIUH JACSITEIHbHOCTH;

— Ha3HaueHUs U PYHKIUU OTIEPAIMOHHBIX CUCTEM.

Ymers:

— OLIGHUBATh JJOCTOBEPHOCTh MH(POPMAIINH, COTIOCTABIISISI PA3JIMUHbIE UICTOUYHUKH;

— pacrio3HaBaTh HH(OPMAITHOHHBIE MTPOIIECCH] B PA3TUYHBIX CUCTEMAX;

— MCTOJIb30BaTh TOTOBBIE MH(DOPMAIIMOHHBIE MOJIENIHU, OIICHUBATh UX COOTBETCTBUE PEATBHOMY
00BEKTY U 1EJISIM MOJICTTUPOBAHNS,

— OCYIIECTBJIATH BEIOOP crioco6a mpeacTaBieHust ”HGOPMAIMU B COOTBETCTBUU C TIOCTABICHHON
3a/1auei;

— WILTIOCTPUPOBATh yueOHBbIE paOOThI ¢ MCIOJIB30BAHUEM CPEACTB MH(MOPMAITMOHHBIX TEXHO-
JIOTHi;

— co3/1aBaTh HH(OOPMAITMOHHBIE OOBEKTHI CIIOKHOU CTPYKTYPHI, B TOM YHCJI€ TUTIEPTEKCTOBEIE;

— MPOCMaTPHUBaTh, CO371aBaTh, PEIAKTUPOBATH, COXPAHSTH 3alMCU B 0a3 TaHHBIX;

— OCYIIECTBJISITh TOUCK MH(GOPMAITH B KOMITBIOTEPHBIX CETSIX U TIP.;

— MPEJCTABIISATh YUCIOBYIO HH(POPMAIIHIO PA3IMYHBIMH Crioco0aMu (TalauIa, MaccuB, Tpaduk,
auarpamma 1 Ip.);

— coOMI0IaTh TPaBHUIa TEXHUKH 0€30MaCHOCTH U TUTHEHHYECKHE PEKOMEHIAIUU TIPH UCTIONb-
3oBanuu cpencts UKT.

Hcnoab3oBaTh NpUOOPeTEHHbIE 3HAHUS M YMEHHsI B MPAKTUYECKOH 1eSITeIbHOCTH U TO0-
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BCEIHEBHOM KNU3HU:

— 3¢ GeKTUBHON OpraHU3alMy WHAWBUIYAILHOTO HH(OPMAIIMOHHOTO IIPOCTPAHCTBA;

— aBTOMAaTH3aIlMF KOMMYHUKAI[HOHHOH JIEATEIIbHOCTH;

— 3¢ (GeKTUBHOTO MPUMEHEHHI HHPOPMALMOHHBIX 00pa30BaTEeIbHBIX PECYPCOB B yUeOHO aes-
TEJILHOCTH.

Ob6aaaars cieaylOIUMI 00IIMMHU KOMIIETEeHUUSIMM

OK 4. OcymiecTBisTh MOUCK, aHAIN3 U OIICHKY HH(POPMAaLUU, HEOOXO MO JIJIsl IOCTAHOBKU U
peleHus npoecCHOHANBHBIX 3a]1a4, IPOPECCHOHATBHOIO U IMYHOCTHOTO PA3BUTHS.

OK 5. Mcnonb3oBaTh HH(GOPMAITMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOIOTHH IS

OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPO(heCCUOHATBHOM NESITEIIbHOCTH.

2 CTPYKTYPA U COJEP)KAHUE YUYEFHOM JJUCIUILINHBI

2.1 O0bem yueOHOM AMCUMINIMHBI M BUAbI Y4eOHO# padoThl

Bun yuyeoHoii paboThl KoJunyecTBo yacoB
MakcumaJjibHas yueOHasi HArpy3Ka (Bcero) 117
Oo0s13aTesIbHAs ayIUTOPHAs Y4eOHAasi HATPY3Ka (Bcero) 78
B TOM YHUCIJIE:
MPAKTUYECKHUE 3aHATHSI 50
KOHTPOJIbHBIE pabOThI 4
CamocrosiTesibHas padoTa o0yuawuierocs (Bcero) 39
B TOM YHCIIE!
- IOATOTOBKA JTOKJIAJI0B 2
- paboTa HaJl KOHCIIEKTaMH 3aHITHI 5
- MOWCK MH(OPMAIMM B MUCHMEHHBIX M O3JEKTPOHHBIX HCTOYHHUKAX, €€ 4
H3yueHue
- IOATOTOBKA OTYETOB MO MPAKTHUYECKUM paboTam 24
- HanMcaHue pedepaTon 4
Hrorosasi arrectanus B popme IK3aMeHa

O/1b.11 I'eorpagus

Pabouas nporpamma yueOHON ITUCHUIUIMHBI cooTBeTCTBYET TpeboBanusm ®I'OC CIIO. Bkiro-
yaeT B ce0s Leb M 3a7audl JUCHUIUIMHBL, MECTO TUCHMITIMHBI B cTpyKType OIIOII, TpeboBanus k pe-
3y/lbTaTaM OCBOEHHUS TUCIUIUIMHBI, 00beM AMCLUUILIMHBI U BUABl YUeOHOU paboThl, collepiKaHue AMC-
LUIUTUHBL (COolepKaHue Pa3/ienoB AMCLUUIUIMHBI, BUJIBI 3aHATHUI), BUABI U (OPMBI CAMOCTOSITEILHON
BHEAYAUTOPHOHW pabOTHI CTYIEHTOB, y4€OHO-METOAMYECKOE M MH(DOPMAIMOHHOE O0ECHeueHue IUc-
LUIUTUHB! (OCHOBHAsI, JIOMOJIHUTENbHAS JUTEpaTypa, IporpaMMHoe oOecrieueHue, 0a3bl JAHHBIX, UH-
(opMalMOHHbBIE CIPABOYHBIE M TIOUCKOBBIE CHCTEMBI), MaTEpPUAILHO-TEXHUYECKOE 00ecreueHne auc-
LUIUIMHBI.

1.1 Obs1acTh NPpUMeEHEHHUS TPOrPAMMBI Y4eOHOM TUCHUTIIHHBI

PaGouas nporpamma yuyeOHON IHUCHUIUIMHBI SBIISETCS YAaCThIO MPOTPaMMbl MOJATOTOBKH CIIELH-
anucToB cpeaHero 38eHa B coorBeTcTBUU ¢ PI'OC CIIO no crnennanbHOCTH:

46.02.01 JloxymeHTanMOHHOE oOOecledeHue YMpaBIeHUS M apXHUBOBEJIEHHE, BXOJAIIas B
YKpYIHEHHY0 rpynny crnenuansiocteit 46.00.00 Mcropus u apxeonorus.

1.2 MecTo y4eOHOH NUCUMILUIMHBI B CTPYKTYpe MPOrpaMMbl MOJATOTOBKH CHENUATHCTOB
cpeaHero 3BeHa: O0meoO6pa3oBaTEIbHBIN YICOHBIN ITUKIL.

1.3 Iesn ¥ 3a1a4M JMCUMILIMHBI — TPEOOBAHNSA K Pe3y/JIbTAaTaM O0CBOCHMS IMCUMIIUHbI:
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B pe3ynbpTaTe 0CBOCHHS TUCIUIUIMHBI 00YYarOIIHICS JOIKEH

3HATL/TIOHMMATh:

- OCHOBHBIC TeorpauuecKre MOHITHSI U TEPMUHBI; TPATUIIMOHHBIE U HOBBIE METO/BI reorpa-
(UYEeCKIX UCCIICIOBAHMIA,

- 0OCOOCHHOCTH pa3MEIICHUs OCHOBHBIX BHOB MPUPOJHBIX PECYPCOB, UX TJIaBHBIE MECTOPOXK-
JIEHUS U TEPPUTOPHUATBHBIE COUCTAHMUS;

- YUCJICHHOCTh M JMHAMUKY HaceJICHUs MUPA, OTJCIbHBIX PETHOHOB U CTpaH, UX dTHOTrpaduye-
CKYIO CIIEIIU(HKY;

- pa3auyusa B YPOBHE M KAYECTBE >KM3HM HACEJICHUS, OCHOBHBIC HAIIPABJICHUSI MUTPALIANA; TPO-
O51eMBbl COBpEeMEHHON ypOaHU3aIHH;

- reorpadMYECKUe aCIeKThl OTPACIICBOM M TEPPUTOPUATIBLHON CTPYKTYpPhl MUPOBOTO XO3SIMCTBA,
pa3MeIIeHHs €r0 OCHOBHBIX OTpacJeii;

- reorpaUUECKyI0 CreU(PUKY OTIACIBHBIX CTPAH U PETHOHOB, UX PA3JIUYMs 110 YPOBHIO COIIH-
aJIbHO-3KOHOMHUYECKOTO Pa3BUTHS,

- CIIeLMATM3AIH B CUCTEME MEXKTYHAPOIHOTO reorpauueckoro pa3aeieHus Tpyaa;

- reorpadueckne aceKThl MIOOATBHBIX TPOOJIEM YeTIOBEUECTBA;

- 0COOEHHOCTH COBPEMEHHOTI'0 T€OMOJIMTHYSCKOTO U T€03KOHOMHYECKOTO MOJIoKeHus: Poccun, ee
POJIb B MEXTYHAPOHOM Teorpauueckom pa3iesieHuu TPy/a;

yMeTh:

— OMNpPEACIATh U CPABHUBATH 11O PA3HBIM HCTOYHHKAM WH(OPMAIIUU reorpapuieckue TCHICHIINN
Pa3BUTHS MPUPOJIHBIX, COIUATBLHO-YKOHOMHYECKHX M T€0IKOJOTHYECKHX OOBEKTOB, MPOIECCOB U SIB-
JICHUM;

— OLICHUBATh U OOBSICHATH PECYpCOOOECIEUEHHOCTh OTAEIBHBIX CTPaH U PErHOHOB MHpPA, UX
neMorpauuecKyro CUTYaln0, YPOBHU ypOAHHU3AINHN U TEPPUTOPUATHHON KOHIICHTPAIIUU HACEIICHUS 1
MIPOU3BOJACTBA, CTENIEHb MPUPOAHBIX, AHTPOIIOIEHHBIX U TEXHOTCHHBIX U3MEHEHUN OTIEIbHBIX TEPpPHU-
TOPHIL;

— IPUMEHATH Pa3HOOOpa3Hble HCTOYHHKHU Teorpadudeckoil MHGOpPMALUU IS TMPOBEICHUS
HaOJIIOZICHUH 3a IPUPOAHBIMH, COITUATHPHO-YKOHOMUYECKUMH U T€0IKOJIOTHUECKUMHU O0BEKTaMH, MPO-
[[ECCAMH U SBIICHUSIMU, UX U3MEHEHUSMH 10| BIUSHUEM Pa3HOOOpa3HbIX (DaKTOPOB;

— COCTaBJIATh KOMILIEKCHYIO reorpauecKkyro XapakKTepUCTUKY PETHOHOB U CTpaH MUpa; Tad-
JIUIIBI, KAPTOCXEMBI, TUATPaMMBbI, IPOCTEHIIINE KapThl, MOJENIH, OTpaXKaloliue reorpadudeckue 3aKo-
HOMEPHOCTHU PA3IUYHBIX SIBIIEHUN U MIPOIIECCOB, UX TEPPUTOPUATILHBIE B3AUMO,ICHCTBHS;

— COIOCTABIATH reorpaduueckre KapThl Pa3IMYHON TEMATHKU;

Hcnoab3oBaTh NpUOOpPeTEeHHBbIE 3HAHUS M YMEHHUSI B MPAKTHYECKOMH esiTeJIbHOCTH U MO-
BCEAHEBHOM KM3HHU:

— Ui BBISIBJICHUS] M OOBSICHEHHsI TeorpauuecKiX acleKTOB PA3IMYHBIX TEKYIIUX COOBITUH U
CUTYAalHil;

— HaXOXJICHUS U IPUMEHEeHus reorpaduueckoit nHGopmanuu, BKIOYast KapThl, CTATUCTUYECKHE
MaTepHuabl, reonH(GOPMAIIMOHHBIE CUCTEMBI U pecypchl IHTepHeTa; mpaBUIbHON OIEHKHU Ba)KHEHUIITHX
COLIMATTbHO-9KOHOMHYECKUX COOBITUN MEXAYHAPOIHOW KU3HU, T€OMOIUTHYECKOH U T'€OIKOHOMHUYE-
CKOM cuTyaruu B Poccun, Ipyrux cTpaHax v permoHax MUpa, TCHJICHIIUNA UX BO3MOXHOTO Pa3BUTHS,

— IOHMMaHUs Teorpaduyeckoil CHenu(pUKA KPYIMHBIX PETHOHOB M CTPaH MHUpPA B YCIOBHSX
ro0anu3anun, CTPEMUTENHHOTO Pa3BUTHS MEKIyHAPOIHOTO Typu3Ma M OTIbIXa, JEIOBBIX M 00pa3o-
BaTEJBHBIX POTPAMM, PA3TMYHBIX BUIOB YEIIOBEYECKOTO OOIIECHHUS.

Crnenuajuct no J0KyMEHTAUMOHHOMY 00eCleYeHUI0 yIPaBJIeHUus, apXuBuCT (yriayoJieH-
HOIl MOATOTOBKM) J0JKeH 00/1a1aTh 00IIMMHU KOMIIETEHIUSIMH, BKJIIYAKIMMMHA B cedsl cmocoo-
HOCTD:

OK 1. IloHuMaTh CyIIHOCTH U COIUABbHYIO 3HAYUMOCTH CBOEH Oyayiieit nmpodeccuu, mposiBIsITh
K HEW yCTOWYMBBIN MHTEPEC.

OK 2. Opranu3oBsIBaTh COOCTBEHHYIO JIEATEIBHOCTD, OMPEIENATh METOBI U CIIOCOOBI BHITION-
HEHUS PO ECCHOHANTBHBIX 3a]1a4, OIEHUBATh NX A()(PEKTUBHOCTH U KaueCTBO.

OK 3. Pemate po6ieMbl, OLIEHUBATh PUCKH U MPUHUMATh PEIICHUS B HECTaHIAPTHBIX CUTYa-
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LUSIX.

OK 4. OcymiecTBisTh MOUCK, aHAIN3 U OIIEHKY HH(POPMAaLUU, HEOOXOJMMOH JIJIsl IOCTAHOBKU U
peleHus npoecCUOHAIBHBIX 3a]1a4, TPO(PECCUOHATBHOTO U JIMYHOCTHOTO Pa3BUTHS.

OK 5. Hcnonb30BaTe HHPOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH IS COBEPIICHCTBO-
BaHUs PO(HECCHOHAIBHON AEATENbHOCTH.

OK 6. PaGoTraTh B KOJIJICKTHBE U KOMaH 1€, 00eCIeunBaTh e CIioueHue, 3pHeKTuBHO 00maTbes
C KOJUIEraMu, pyKOBOJICTBOM, IIOTPEOUTEISIMH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTHI B POPECCUOHATLHON EATEIIEHOCTH.

2 CTPYKTYPA U COAEPXKAHUE YYEFHOU JUCITATLIAHBI

2.1 O0bem yueOHOM AMCHMILVIMHBI U BUIbI Y4eOHOH padoThl

Buna yueOHoii padoThl O0bem yacoB
MaxkcumanbHas yyeOHas Harpy3ka (Bcero) 132
Oo0s13aTe1bHas ayIMTOPHAsA yueOHAas Harpy3Ka (Bcero) 88
CamocrosiTesibHass padoTa o0y4yawuierocs (Bcero) 44
B TOM YHCJIE!
— paboTa ¢ KOHCIIEKTOM; 6
— COCTaBJIEHUE TaOJINIL; 2

paboTa ¢ aTiIacoM M KOHTYPHOH KapToW; 20
COCTaBJICHHE TECTOB;

HanucaHue peeparos;

COCTaBJICHHE KapTOCXEM
Hrorosas arrecranusi B popme 3auera

(oI

O/1b.10 EcrecTBO3HaHUE

Pabouas nporpamma yueOHO# AucuuIUIMHBI cooTBeTcTBYeT TpeboBanusM @I'OC CIIO. Bxito-
YyaeT B ce0s 1eb U 3a/1a4d JUCIUIUTMHBI, MECTO JUCHUIUINHBL B cTpykType OITOII, TpeboBanus k pe-
3yJIbTaTaM OCBOEHMS JTUCHMILIMHBI, 00BbeM TUCHMIUIMHBI U BUABI Y4eOHOH paboThl, COAEp)KaHUE JTUC-
LUIUIMHBI (COEpIKaHUE pa3esioB AMCLMIUIMHBI, BUABI 3aHATUIN), BUJIbI U (OPMBI CaMOCTOSITEIHLHOU
BHEAYAUTOPHOW palbOThI CTYIEHTOB, yueOHO-METOAWYECKOe M MH(OpPMAIMOHHOE OOecreueHue Juc-
LUIUIMHBI (OCHOBHAs, JIOMOJHUTENbHAS JIMTEpaTypa, MporpaMMHOe oOecrieueHue, 0a3bl JaHHBIX, UH-
(opMalMOHHbIE CIIPABOYHbIE U MOMCKOBBIE CUCTEMBI), MaTEpPUATbHO-TEXHUUECKOE 00ecrieueHre JIuc-
LUIUIMHBI.

1.1 Obs1acTh NPpUMeHEeHHUs TPOrPAMMBI Y4eOHOM IMCIUTITTHHBI

Pabouas nporpaMma yueOHON JUCHUIUIMHBI SBJISETCS YaCThIO MPOrPaMMbl MIOATOTOBKHU CIEIH-
anucToB cpenHero 3BeHa B cootBeTcTBHM ¢ @I'OC CIIO no cnenuanbHOCTH:

46.02.01 loxyMeHTalIMOHHOE OOecIieueHne YIPaBICHUs U apXUBOBEICHUS.

1.2 MecTo y4eOHOH AMCHMILUIMHBI B CTPYKType MPOrpaMmbl MOATOTOBKH CHENHATUCTOB
cpennero 3BeHa: O0meoO6pa3oBaTEIbHBIN YICOHBIN ITUKIL.

1.3 Iesn ¥ 3a1a4M JMCUMILIMHBI — TPEOOBAHMSA K Pe3y/JIbTAaTaM O0CBOCHMS IMCUMILIUHbI:

B pesynbrare ocBoeHUs yueOHON AUCIUIUIMHBI 00YJarOIUiics JOKEH

3HATh/TIOHUMATh:

— CMBICIT TIOHATHI: KIleTKa, muddepenimanus kierok, JJHK, Bupyc, Ononornueckas 3BOIIONNS,
O6uopazHooOpas3ue, OpraHu3M, MOMYJISINs, SKocucTema, ouocdepa;

— BKJIaJl BBLIAIONIMXCSA (B TOM 4YHCJIE OTEYECTBEHHBIX) YUYEHBIX B Pa3BUTHE OMOJOTHMUECKON
HaYKU;
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— OMOJIOTMYECKYI0 TEPMUHOJIOTHIO M CUMBOJIUKY;

yMeTh:

— IPUBOJUTH MPUMEPHI SKCIIEPUMEHTOB U(MJIM) HAOMIOACHUNA, 0OOCHOBBIBAIOIIMX: KJIETOYHOE
CTPOEHHUE KHBBIX OpraHu3mosn, poib JJHK kak Hocutens HacieacTBeHHOW HMH(OPMAIUH, SBOJIOLHUIO
YKUBOW MPUPO/IBI, TPEBPAIICHHS SHEPTUH U BEPOSTHOCTHBIM XapaKTep MPOLECCOB B KUBOW M HEXKUBOKN
IIPUPOJIE, B3AUMOCBS3b KOMIIOHEHTOB 9KOCUCTEMBI, BIUSHUE AEATEIbHOCTU YEJIOBEKA HA SKOCUCTEMBI;

— OOBSCHATH MPUKIIATHOE 3HAUCHUE BAKHEUIIUX TOCTH)KEHUN B 0OJACTH €CTECTBEHHBIX HAyK
JUISL: CO3/1aHusl OMOTEXHOJIOTHH, JTeueHUs NH(PEKIMOHHBIX 3a00JIeBaHUN, OXpaHbl OKPYKAIOIIEeH CpeIbl;

— QHaJU3HMPOBATh U OLICHUBATh PAa3JIUYHBIC TMIIOTE3bl O CYLIHOCTH, IPOUCXOKJIECHUU KU3HU U
YeNoBeKa, IN00aTbHbIE SKOJIOTUYECKHE MPOOJIEMBbl U MX PEIICHHs, MOCIEICTBUS COOCTBEHHOW Ies-
TEJIbHOCTH B OKPYXaIOLLEH Cpesie;

- paboTarh ¢ ecTeCTBEHHOHAY4YHOU MH(popmanuel, coaepxkaiieiics B coobmenusx CMU, un-
TEpPHET - pecypcax, Hay4HO-IIONYJIAPHOM JInTepaType: BiIaJeTh METOAAMU IIOMCKA, BBIIEIATh CMBICIIO-
BYIO OCHOBY U OLIEHMBATh JJOCTOBEPHOCTH WH(OPMALINH;

Hcnoab3oBaTh NpUOOpPeTEeHHBbIE 3HAHUS M YMEHHUSI B NIPAKTHYECKON AeATeIbHOCTH U IO~
BCeIHEBHOM KU3HHU 1JIs:

— poUITaKTUKU UHGEKIUOHHBIX 3a001eBaHMi, HUKOTHHOBOM, aJIKOTOJIbHON M HAPKOTHYECKON
3aBUCHUMOCTCIH;

— OCO3HAHHBIX JUYHBIX JCUCTBUI IO OXPAHE OKPYKAIOLIEH Cpe/bl.

Cnenmnajuct no J0KyMEHTAIlHOHHOMY o0eclieYeHHI0 yNpaBjieHHs, apXuBucT (yriay0seH-
HOIl MOATOTOBKM) J0J3KeH 00/1a1aTh 00IMMH KOMIIETEHIUSIMH, BKJIIOYAKOIUMH B celsi cnoco0-
HOCTh:

OK 1. IlonuMaTh CyIIHOCTH U COIUAIBbHYIO 3HAUUMOCTH CBOEH Oyayieit npodeccuu, mposiBIsITh
K HEW yCTOMYMBBIN MHTEPEC.

OK 2. Opranu3oBsIBaTh COOCTBEHHYIO JEATEIBHOCTh, OMPEENIATh METObI U CIIOCOOBI BBIMOJ-
HEHHS TPOPECCUOHATBHBIX 33124, OLEHUBATH X 3(PPEKTUBHOCTH U KA4ECTBO.

OK 3. Pemats npo6sieMbl, OLIEHUBATh PUCKH U MPUHUMATh PEICHUs B HECTaHJAPTHBIX CUTYa-
USX.

OK 4. Ocy1iecTBisTh MOUCK, aHAIU3 U OLIEHKY HHPOPMAIUU, HEOOXOAUMOM ISl TOCTAHOBKH U
perieHus npodeccnoHalbHbIX 33/1a4, TPO(HEeCCHOHATBHOTO U TMYHOCTHOTO Pa3BUTHSL.

OK 5. Mcnonp3oBaTh MHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH ISl COBEPIIEHCTBO-
BaHUs NIPO(HECCUOHATILHON e TENbHOCTH.

OK 6. PaboTaTh B KOJUIEKTUBE B KOMaH/le, 00ecreunBarth ee cruioueHue, 3pPpexTuBHO 001maThCs
C KOJIJIETaMu, pyKOBOJICTBOM, ITOTPEOUTENIMHU.

OK 7. CraBuTh L€nU, MOTUBUPOBATh ACATEIBHOCTh MOJYMHEHHBIX, OPraHU30BBIBaTh U KOH-
TPOJUPOBAThH X PAbOTY C MPUHSATHEM HA ce0sl OTBETCTBEHHOCTH 3a PE3ybTAaT BBHITIOIHEHUS 3aJaHHHA.

OK 8. CamocTosATeNnsHO ONpPENesITh 33a/1a4i MPO(HECCHOHATLHOTO U JIMYHOCTHOTO Pa3BUTHS,
3aHMMAThCA CaMOOOpPa30BaHUEM, OCO3HAHHO MJIAHUPOBATH MOBHINICHNE KBATU(UKALINH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTUI B MPOPECCUOHATBHON AESITETbHOCTH.

2 CTPYKTYPA U COJAEP)KAHWUE YYEBHOM JUCHUIIJINHBI

2.1 O0beM yueOHOI IMCUMIIMHBI M BUABI Y4e0HO0Il padoThl

Buj yue6Hoii padoThl O06bem yacoB
MakcumajibHast yyeOHasi HATpy3Ka (Bcero) 208
O06si3aTeIbHAS AYIUTOPHAS YueOHAas HAarpy3Ka (Bcero) 139
CamocrosiTesibHas padora o0y4yaromierocs (Bcero) 69
Hrorosas arrecranus B popme 3auera

0b.12 UckycerBo (MXK)
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Pabouast mporpamma yueOHOW quCHUIIIMHBEI cooTBeTCTBYeT TpeboBanusm ®I'OC CIIO. Bxio-
4aeT B ce0s [eb U 3aJa4d TUCIUIUIMHEI, MECTO TUCHUIUTHHEI B cTpykType OITOII, TpeboBanus k pe-
3yJbTaTaM OCBOCHHS JUCIUIUIMHBL, 00hEM JUCHIUILUIMHBI U BHJIBI Y4eOHOU paboThI, collepiKaHue TUC-
[IUIUTMHBI (COIep)KaHHUEe Pa3lesiOB JAUCIUILIINHBI, BUABI 3aHATHIN), BUIBI U (DOPMBI CAMOCTOSITEILHOM
BHEAYJUTOPHOW pabOThl CTYIEHTOB, YU4eOHO-METOINYECKOe M HH(OpPMAaIMOHHOE OOECeueHHe TUC-
IUIUTUHBL (OCHOBHAS, JOMOJHUTENbHAS JUTEpaTypa, IporpaMMHOe oOecriedeHue, 0a3pl JaHHBIX, WH-
(OopMalOHHBIE CITPABOYHBIC U MOMCKOBBIC CUCTEMBI), MaTEPHAIBHO-TEXHUUECKOE 00ECIICUCHHE JTUC-
OUITIIMHBI.

1.1 O6sn1acTh npUMeHeHHs IPOrPpaMMbl Y4eOHOM JMCIUIIIHHbI

PaGouas nporpamma yueOHON AUCHUIUIMHBI ABIISETCS YACThIO MPOTPaMMbl MOATOTOBKH CIIELHU-
anucTtoB cpeanero 3BeHa B coorBeTcTBUU ¢ GI'OC CIIO s cneunanbHoctedt 40.02.01 TlpaBo u op-
raHu3aIus colMaabHOro ooecnedenus, 46.02.01 JlokymeHTallMOHHOE 0OCCTICUCHHE YIIPABJICHHS U ap-
XUBOBEJICHHUE.

1.2. MecTo y4eOHOH AMCHUIJIMHBI B CTPYKTYpe NMPOrpaMMbl MOJATOTOBKH CHENUATHCTOB
cpeaHero 3BeHa: yueOHas aucuumuimHa «MckycerBo (MXK)» oTHocuTes K mukiny oOiieoOpa3oBa-
TENBHBIX JACIAILINH.

1.3. Hean u 3apa4m y4eOHOM TUCHUILUIMHBI — TPeOOBAHMA K Pe3y/1bTATAM OCBOCHHS JMC-
HUILTHHBI:

Heawb: hbopMupoBanue npeaACcTaBIeHUNH 00 0COOCHHOCTSIX Pa3BUTHS MUPOBOM XYI0KECTBECHHOU
KYJIbTYpBI.

3agauu:

— paccMOTpeTh OCHOBHBIE 3Tallbl pa3BUTUS UCKYCcCTBa B J[peBHEM MUpE;

— IIOKa3aTh OCHOBHbIE TEHACHIIMU B Pa3BUTUH UCKyccTBa CpeIHMX BEKOB;

— chopMupoOBaTh LIETOCTHOE MpeICTaBlIeHHe 00 UCKYCCTBE 310XU Bo3poxkaeHus;

— J1aTh MpeJicTaBlIeHne 00 OCHOBHBIX HAPaBJICHUAX pa3BUTHS UCKyccTBa B HoBoe Bpems;

— paccMOTpeTh KJII0UYEBbIE TEHJICHIIMU PAa3BUTHUS UCKYCCTBA B XX BeEKe.

B pesynbrare ocBoeHus yueOHON AUCHUIUIMHBI CTY/IEHT J0JKeH YMeTh:

— y3HaBaTh HM3y4Y€HHbIE MPOMU3BEIEHUS U COOTHOCUTH UX C ONPEJEICHHON 3MOXOH, CTHUIIEM,
HallpaBJICHUEM;

— YCTAHABIIMBATh CTHJIEBBIE U CIOKETHBIE CBSI3M MEXAY NMPOU3BEIACHUSIMH Pa3HbIX BUIOB HC-
KYCCTBa;

— MOJIb30BAThCS PA3TUYHBIMH UCTOYHUKAMH MH()OPMALIMU O MHUPOBOU XyI0KECTBEHHOU KYJb-
Type;

— BBINIOJIHATH y4EOHbIE U TBOPUECKUE 3aJaHUs (JIOKIa bl, COOOIIEHNUS).

B pe3ynbraTe 0cBOSHUS NUCHUIUIMHBI CTYACHT A0JIKeH 3HATH/IIOHUMATh

— OCHOBHBIE BU/IbI U KaHPBI HCKYCCTBA;

— M3yYEHHbIE HAINIPaBJICHUS U CTUIM MUPOBOM XYJ05KECTBEHHOU KYJIbTYPBI;

— IIEAEBPbl MUPOBOM XY 0KECTBEHHON KYJIBTYPBI;

— 0COOEHHOCTH S3bIKa PA3IMYHBIX BUJOB UCKYCCTBA.

Ilepeyenb popMupyeMBbIX KOMIIETCHIMI:

OK 1. [ToHuMaTh CYIIHOCTb ¥ COLIMAIBHYIO 3HAYMMOCTb CBOEH Oyay1iel npodeccuu, mposiBIIsATh
K HEW yCTOWYMBBIN MHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO J€SITEIBHOCTbD, ONMPEALNIATh METOIbI M CIOCOOBI BBIMOJI-
HEHUS MPOoPECCHOHANTBHBIX 33]1a4, OIIEHUBATh X Y((PEKTUBHOCTH M KAaYECTBO.

OK 3. Pemate po6ieMbl, OLIEHUBATh PUCKH U MPUHUMATh PEIICHUS B HECTaHIAPTHBIX CUTYa-
USX.

OK 4. OcymiecTBasTh MOUCK, aHAIN3 U OLIEHKY HH(POPMAaLUU, HEOOXOJUMOH /ISl TOCTAHOBKU U
perieHus npodeccuoHalbHbIX 33a4, TPO(HEeCCHOHATBFHOTO U TMYHOCTHOTO Pa3BUTHSL.
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OK 5. Ucnonws3zoBath HHGHOPMAITHOHHO-KOMMYHHUKAITMOHHBIE TEXHOJIOTHH JJISI COBEPIIEHCTBO-
BaHUs PO(HECCUOHATTLHON e TSIILHOCTH.

OK 6. PaGoTath B KOJUICKTHBE U KOMaH/Ie, 00ECIIeYMBaTh €€ CIuIoueHuEe, 3PPEKTHBHO 00IIAThCs
C KOJIJIETaMH, PYKOBOJICTBOM, MTOTPEOUTEISIMHU.

OK 7. CtaBuTh 1€/, MOTUBHPOBATh JIE€ATEIbHOCTh MOJYMHEHHBIX, OPraHU30BBIBATH U KOH-
TPOJIUPOBATH X PAOOTY C MPUHSATHUEM HA Ce0sI OTBETCTBEHHOCTH 3a PE3YyJIbTAT BBHITIOJHEHUS 3aJaHHA.

OK 8. CamocrosTensHo onpeneisaTh 3aadyd NpodeCcCHOHaIbHOTO0 U JUYHOCTHOTO Pa3BUTHS,
3aHMMATHCS CaMOOOPa30BaHUEM, OCO3HAHHO IJIAHMPOBATH MOBHINICHUE KBATU(UKAIIHH.

OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPO(hEeCCUOHATBHOM IESITEIIbHOCTH.

2. CTPYKTYPA U COJIEP)KAHUE YUEBHOM JUCIHUILIAHBI

2.1. O0béM y4eOHOM TMCIUIIMHBI U BU/bI Y4eOHOI padoThl

Buj yue6Hoii padoThl O0bEéM yacoB
MakcumaJjibHas yueOHasi HAarpy3Ka (Bcero) 128
O0s3aTesIbHAs Ay IMTOPHAs yueOHass Harpy3Ka (Bcero) 85
CamocTrosiTesibHAs paboTa 06yuyarouierocs (Bcero) 43
B TOM YHUCIJIE:
- U3yYEHHUE JTOTIOJIHUTEILHON JINTEPaTyphl 4
- paboTa ¢ TecTaMu 6
- IIOITOTOBKA JOKJIaA0B, COOOIIIEHUI 10
- Harucanue pedepaTon 4
- BBITIOJIHEHUE WH]IMBUyaTbHBIX TBOPUYECKHUX 3aJaHUI 10
- paboTa ¢ KOHCIIEKTaMU 3aHATHN 9
HroroBas arrecranus B hopme 3x3amena (1 cemectp)

O/1b.13 ®u3zuueckas KyJbTypa

Pabouas nporpamma yueOHON nucHUIUIMHBI cooTBEeTCTBYET TpeboBanusm ®I'OC CIIO. Bxito-
yaeT B ce0s Lelb M 3a7audl JUCHUIUIMHBL, MECTO TUCHMILINHBI B cTpykType OIIOII, TpeboBanus k pe-
3y/lbTaTaM OCBOEHHUS TUCIUIUIMHBI, 00bEM AUCLUUILIMHBI U BUABI y4eOHON paboOThI, coAepxKaHUe TuC-
LUIUTUHBL (COJlepKaHUe Pa3/ieNoB AUCHUIUIMHBI, BUJbI 3aHATHH), BUABI U (HOPMBI CaMOCTOSATEILHON
BHEAYAUTOPHONW pabOTHI CTYIEHTOB, y4€OHO-METOAMYECKOE M MH(DOPMALMOHHOE O0ECIeueHue Uc-
LUIUTUHB! (OCHOBHAsI, JIOMOJHUTENbHAS JUTEpaTypa, IporpaMMHoOe oOecrieyeHue, 0a3bl JaHHBIX, UH-
(opMaIMOHHbBIE CIPABOYHbBIE M TIOUCKOBHIE CHCTEMBI), MaTEPUAILHO-TEXHUYECKOE 00ecreueHrne auc-
LUIUIMHBI.

1.1 O6nacty npuMeHeHusi paGodell mporpamMMbl y4yeOHOH AMCHUILIMHBI «Du3nueckas
KYJbTYypa».

PaGouas nporpamma y4eOHOM TUCHUIUIMHBI SBIISETCS YAaCThIO OCHOBHOM INpodeccroHalbHON
oOpa3oBatensHOU nporpammsl B cooTBeTcTBUU ¢ PI'OC CIIO no cnenuansHocTH 46.02.01 JJokymen-
Tal[MOHHOE 00ecIeYeHNe YIPABICHUS U apXUBOBEICHUE.

1.2 MecTo y4eOHOIl TMCUMILIMHBI B CTPYKType OCHOBHOM mpodeccuoHaJIbLHOH 00pa3oBa-
TeJbHON NPOrpaMMBlL.

[uxn o6meo06pa3zoBaTebHBIX JUCITUTIIINH.

1.3 ey 1 32024y JMCUMILIHHBI — TPEOOBAHNS K Pe3y/JIbTATAM OCBOCHHS IMCUMILIUHBI:

B pe3ynbraTe 0cBOSHUS NUCHUIUIMHBI O0yUYaIOIIUICS 101KeH YMeTh:

- BBIMOJHATh WHAMBHAYAIHLHO MOM0OpaHHBIE KOMILJIEKCHI O3/J0POBUTEIBHON W aNalTUBHOM
(;ieuebHOI) PU3HIECKON KYIbTYPhI, KOMIIO3UIIMN PUTMUYECKON U adpOOHON TMMHACTUKHU, KOMIUIEKCHI
YOPaKHEHHUH aTJIeTUYECKONM THMHACTHKY;
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- BBINOJIHATh IPOCTEHIIINE IPUEMbBI CAaMOMAaCCaka U pelakCalii;

- IPOBOJIUTH CAMOKOHTPOJIb TP 3aHATHAX (PU3UUECKUMH YIIPAKHEHUSIMH;

- IIPEO/I0JIEBAaTh MCKYCCTBEHHbBIE U E€CTECTBEHHBIE IMPEIATCTBHS C UCIOJIB30BAaHUEM Pa3HOOO-
pa3HBIX CIIOCOOOB MEPEIBUKECHHUS;

- BBIMOJIHATh IIPUEMBI 3aIIUTHI U CAMOOOOPOHBI, CTPAXOBKH U CAMOCTPaXOBKH;

- OCYIIECTBJIATH TBOPYECKOE COTPYJHHUYECTBO B KOJUIEKTUBHBIX (popMax 3aHATHH (HU3NIECKON
KYJIbTYpPOil;

- BBIINOJHATH KOHTPOJIbHBIE HOPMATUBBI, IIPEyCMOTPEHHBIE FOCYIAPCTBEHHBIM CTaHAAPTOM I10
JIETKOM aTyIeTHKe, TMMHACTHKE, IUIaBaHUIO U JIbDKaM IPU COOTBETCTBYIOLIEH TPEHUPOBKE, C y4ETOM
COCTOSIHUS 37I0POBbS ¥ (PYHKIIMOHAIBHBIX BO3MOXKHOCTEH CBOEr0 OpraHu3Ma.

B pe3ynbrare 0CBOGHUS AUCHUILIMHBI 00YYaIOLHUICs JOKEH 3HATH/IIOHUMATh:

- BIHMSHHE O3/I0POBHUTEIBHBIX CHCTEM (PH3MUECKOTO BOCIUTAHHS HA YKPEIJICHHE 370POBbBS,
NpOoQUIAKTUKY NPO(ECCHOHANBHBIX 3a00J1€BaHUMN, BPEAHBIX IMPUBBIYEK U YBEJIUYEHHUE MPOJOJIKH-
TEIbHOCTH JKU3HH;

- COCOOBI KOHTPOJIS M OLIEHKU MHAMBHUIyalbHOTO (PU3UYECKOTrO pa3BUTHS U (pu3nyecKo moju-
TOTOBJIEHHOCTH;

- IpaBUJa U CHOCOObI IJIAHUPOBAHUS CUCTEMbl WHAMBHUIYAIbHBIX 3aHATHH (U3UUYECKUMHU
YIPaXHEHUSIMH Pa3IMYHON HAlPaBICHHOCTH.

IIponecc n3yueHust JUCUMIUIMHBI HAllpaBjeH Ha ((OPMUPOBAHHE CIIEAYIOUIMX KOMIIeTeH HIi:

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESATEIIBHOCTb, BHIOMPATh THUIIOBBIE METOBI U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((EKTUBHOCTh U Ka4eCTBO;

OK 3. IlpuHumaTh pemieHus B CTaHJAPTHBIX U HECTaHAAPTHBIX CUTYallUsiX U HECTH 33 HUX OT-
BETCTBEHHOCTb.

2 CTPYKTYPA U COAEPKAHUE YYEBHOU JUCIHUATNIJIAHBI
2.1 O0bem yueOHOM AMCHMILVIMHBI U BUbI Y4eOHOI padoThl

Buj yueOHoii padoThl O0bem yacoB
MaxkcumasibHasi yueOHasi Harpy3ka (Bcero) 176

O0s3aTeqIbHAs Ay IMTOPHAsA yuyeOHas HArpy3Ka (Bcero) 117
B TOM YHUCIJIE:

NPAKTHYECKHUE 3aHSTHS 113
CamocrosiTesibHasg padora o0y4yaronierocs (Bcero) 59
B TOM YHUCIJIE:
- U3y4EHHUE JOTOJIHUTEIbHOMN JINTepaTyphbl 7
- 3aHATHUS B CIIOPTHUBHBIX CEKIMIX 22
- 3aHSTHS B TPEHAXKEPHOM 3aJIe 22
- HanMcaHue pedepaTon 8
Hmozosan ammecmayus 6 hopme 3auema

OBb. 14 OcHoBBbI 0€30NMACHOCTH KH3HEAESITETbHOCTH

Pa6ouas nporpamma yueOHON nuCHUIUIMHBI cooTBEeTCTBYET Tpeboanusim O®I'OC CIIO. Bkito-
qaeT B ce0s LeNb U 33/1a4l AUCHUIUIMHBI, MECTO JUCHUIUTMHBL B cTpykType OITOII, TpeGoBanus k pe-
3y/lbTaTaM OCBOEHHUS TUCIUIUIMHBI, 00beM AUCHUILIMHBI U BUABI y4eOHON paboThI, coAepx aHHe Tuc-
LUIUTUHBL (COJepKaHUe Pa3/ieoB JAUCLUUIUIMHBI, BUJBI 3aHATHI), BUABI U (HOPMBI CAMOCTOSTENLHON
BHEAYAUTOPHONW pabOThI CTYIEHTOB, y4€OHO-METOAMYECKOE M MH(OpPMAIMOHHOE OOecreueHue Iuc-
LUIUTUHB (OCHOBHAsI, JIOMOJHUTENbHAS JIUTEpaTypa, MporpaMMHoOe oOecrieyeHue, 0a3bl JaHHBIX, UH-
(dopMaMOHHbIE CIPABOYHbBIE M TIOUCKOBBIE CUCTEMBbI), MaTepHAIbHO-TEXHUYECKOE o0ecreueHrne auc-
LUIUIMHBI.
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1.1 O6nacTh NpUMeHEHUs MPOrPaMMBbI

Pabouas nmporpamMa y4eOHOW AMCHUIUIMHBI SIBJISETCS YacThIO OCHOBHOHM IMpO(hecCHOHATBHON
obpasoBarenbHOl Mporpammsel B cooTBeTcTBHH ¢ PI'OC 1o crenuaabHOCTH:

46.02.01 JloxymeHTanmMOHHOE oOOecHeueHHe YIMpaBJICHUS W apXWBOBEIEHHUE, BXOISMICH B
YKpYIHEHHYIO rpynny cnenuaibHocteit 46.00.00 Mcropus u apxeosnorus.

1.2 MecTo y4eOHOIH AUCHMILUIMHBI B CTPYKTYpe MPOrpaMMbl MOJATOTOBKH CHENUAJTHCTOB
cpeaHero 3BeHa: yueOHas aucuuruinHa «OCHOBBI 0€30MACHOCTH KUZHEACITSILHOCTHY BXOUT B ITUKI
00111e00pa30BaTEIbHBIX TUCIUILINH.

1.3 Hesn u 3a7a4u JUCHUILIMHBI - TPeOOBAHMSA K Pe3y/JbTAaTaM OCBOCHHS JUCHMILIUHBI:

Heas aucuuniaunbl OCHOBBI 0€30MAaCHOCTH KU3HEACATEIIEHOCTH — BOOPY)KUTh OyIyIIUX BbI-
nyckHUKOB yupexzaeHuil CIIO TeopeTnuyeckuMu 3HaAaHMSAMU U NPAKTUYECKUMHU HaBbIKAMHU, HEOOXOM-
MBIMH JUISL:

— pPa3paboTKu U peain3alliy Mep 3allUThl YEJIOBEKA U CPebl OOUTAHUS OT HEraTUBHBIX BO3-
JEHCTBUI YpE3BbIUYANHBIX CUTYalluil MUDHOTO U BOEHHOTO BPEMEHH;

— IPOTHO3UPOBAHUS PA3BUTHS U OLIEHKU IOCIIEACTBUN UpE3BbIUAHBIX CUTYaLUi;

— MPUHATHS PELICHUH IO 3alUTEe HACEIEHUS U TEPPUTOPUM OT BO3MOXKHBIX IOCIEICTBUIN
aBapui, KaTacTpod, CTUXUIHBIX OCICTBHIA U MPUMEHEHHS COBPEMEHHBIX CPEJCTB MOPAKECHHUS, A TAKKE
IPUHATHS MEP 110 JINKBUJALUN UX BO3JIEHCTBUM;

— BBINOJIHEHUS] KOHCTUTYLIMOHHOTO JI0JITa ¥ 00s3aHHOCTH 110 3amuTe OTteuecTBa B pagax Bo-
opyxeHHbix Cui Poccuiickoii @enepanmu;

— CBOEBPEMEHHOI'0 OKa3aHUs JI0BpaueOHOM ITOMOLIH.

B pe3ynbraTe 0CBOGHUS IUCLUIIIMHBI 00YyYaroUIHics JOIKEH YMeTh:

- BIIQAEThH CIIOCOOAMU 3alIUTHI HACEICHHUS OT YPE3BBIYAMHBIX CUTYAIH MPUPOIHOTO U TEXHO-
TEHHOI'O XapakKTepa,

- TI0JIb30BAThCS CPEACTBAMU MHAMBHUIYAJIbHOM U KOJJIEKTUBHOM 3aIUTHI;

- OLICHMBATh YPOBEHb CBOEH MOJATOTOBIEHHOCTH M OCYLIECTBIISITH OCO3HAHHOE CaMOOIpe.e-
JIEHHE TI0 OTHOLIEHUIO K BOGHHOM cityx0e.

B pe3ynpTaTe 0cCBOCHHS TUCIUIUIMHBI 00YYArOIIUICS JOJKEH 3HATh:

- OCHOBHBIE COCTaBJISIOIINE 3JOPOBOTO 00pa3a HU3HU M MX BIMSHHE Ha 0€30MacHOCTb KHU3-
HEESITEIbHOCTH JIUYHOCTH; PENPOAYKTUBHOE 3710POBbE U (DaKTOPBI, BIUAIONINE HA HETO;

- TOTEHUHUAJIbHBIE ONACHOCTH MPHUPOJHOIO, TEXHOTEHHOTO U COLMAIBHOIO IPOUCXOKICHMUS,
XapaKTepHBIE Ul PETHOHA NTPOKUBAHUS;

- OCHOBHBIE 3a/1a4ll TOCYJJAPCTBEHHBIX CIYXkO IO 3alUTE HACEICHUS U TEPPUTOPUM OT upes-
BBIYAlHBIX CUTYyallMil IPUPOJHOTO U TEXHOT€HHOTO XapaKTepa,

- OCHOBBI POCCHIMCKOI0 3aKOHOJATENbCTBA 00 000pOHE rOCyJapCcTBa U BOMHCKON 003aHHOCTH
rpaXxaaH;

- TOpAJOK IEPBOHAYAJIBHOW MOCTAHOBKM HA BOMHCKUH Y4YE€T, MEIHULHUHCKOIO OCBUACTEIb-
CTBOBaHMsI, IPU3bIBA HA BOEHHYIO CIYkKOY;

- cocTaB U npegHazHadeHne BoopykeHHbix Cun Poccniickoit ®@enepanny;

- OCHOBHBIE IpaBa U 00s3aHHOCTHU T'PaKJaH /10 NPU3bIBa HA BOCHHYIO CIY>KO0y, BO BpeMs Ipo-
XOKJICHHsI BOEHHOM ciTy>KObl U peObIBaHUS B 3a1ace;

- OCHOBHBIE BHJbl BOCHHO-TIPO(ECCHOHATBHON AEATENbHOCTH; OCOOEHHOCTH TPOXOXKIECHUS
BOECHHOM CITy>KOBI IO IPU3BIBY U KOHTPAKTY, AIbTEPHATUBHON TPAXKIAHCKOM CITykKOBI;

- TpeOoBaHMsl, IPEIbABIsIEMble BOCHHOH CITY>KOOW K YPOBHIO MMOATOTOBIEHHOCTH MTPU3bIBHUKA;

- IpeJHa3HauYeHHe, CTPYKTypy H 3anaun PCUC;

- IpeaHa3HayeHHe, CTPYKTYPY U 3a/1auMl IpaskJaHCKON 0OOPOHBI.

B pe3ynbrare ocBO€HUS TUCIUILIMHBI Y 00y4Yaromerocs JoHKHbI c(hOPMUPOBATHCS CIEAYIOLINE
KOMIICTCHIUH:
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OK 1. [TornMath CyIHOCTh B COITHANBHYIO 3HAYMMOCTh CBOSH Oyaymiel mpodeccun, mposiBIsTh
K HEW yCTOWYMBBIN UHTEPEC.

OK 2. Opranmn3oBsIBaTh COOCTBEHHYIO JESTEIBHOCTh, OMPEENIATh METObI U CIIOCOOBI BBIMOJ-
HEHUS MPOPECCHOHANBHBIX 3a/1a4, OIEHUBATh MX 3PPEKTUBHOCTH U KAYECTBO.

OK 3. Pemate npo6iieMbl, OLIEHUBATh PUCKH U MPUHUMAThH PEHICHUS B HECTAHJAPTHBIX CUTYa-
USIX.

OK 4. Ocy1iecTBisaTh MOUCK, aHAJIU3 U OIICHKY MH(OpMAIUU, HEOOXOAMMOM JIJIsl TOCTAHOBKH U
penieHus npodeccnoHaNBHBIX 33/1a4, TPO(HEeCCHOHATLHOTO U TUYHOCTHOTO Pa3BUTHSI.

OK 5. Mcnonb3oBaTh MHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH ISl COBEPIIEHCTBO-
BaHUs PO(HECCUOHATTLHON e TSIILHOCTH.

OK 6. PaGoTath B KOJUICKTHBE U KOMaH/Ie, 00ECIIeYMBaTh €€ CIuIoueHue, 3PPEeKTHBHO 00IIAThCs
C KOJIJIETaMH, PYKOBOJICTBOM, MTOTPEOUTEISIMHU.

OK 7. CtaBuTh 1€, MOTUBHPOBATh JIEATEIHHOCTh MOJYMHEHHBIX, OPraHU30BBIBATh U KOH-
TPOJUPOBATH X PAOOTY C MPUHSATHUEM HA Ce0sI OTBETCTBEHHOCTH 3a PE3YyJIbTAT BBHITIOJHEHUS 3aJaHHIA.

OK 8. CamocrosTensHO OnpeneisaTh 3aadyd NpodeCcCHOHAIbHOTO0 U JUYHOCTHOTO Pa3BUTHS,
3aHUMATHCS CaMOOOPa30BaHUEM, OCO3HAHHO IJIAHMPOBATH TIOBBIIIICHUE KBATU(DUKAIIHH.

OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPO(heCCHUOHATBHOM IESITEIIbHOCTH.

2. CTPYKTYPA U COAEP)KAHUE YYEBHOU JUCIHUILIAHBI

2.1 O0beM y4eOHO# TUCHUIIJIMHBI U BU/IbI Y4eOHOH padoThl

Bup yuyeOHoii paboThI O0beM yacoB

MakcumasnbHas Harpy3ka (Bcero) 99
O06si3aTeIbHAS AyIUTOPHAs HArpy3Ka (Bcero) 66
B ToMm uncne:

- IPAKTUYECKUE 3aHATHS 10
CamocrosiTesibHas padoTa o0y4yawierocs (Bcero) 33
B ToM uncne:

- IIOArOTOBKA JIOKJIaJ0B, COOOIIEHUIH 10
- HamKcaHue pegepaToB 6
- paboTa ¢ KOHCIIEKTaMU 3aHATUN 13
- pellleHne CUTYAI[MOHHBIX 3a/1a4 4
Hrorosas arrecrauus B popme 1uddepeHuMpPOBAHHOIO 3a4eTa

OJIb. 15 OcHOBBI NPOEKTHOM JeSATEJbHOCTH
OJII. 22 Pycckuii s13bIK

Pabouas nporpamma yueOHON ITUCHUIUIMHBI cooTBeTCTBYET TpeboBanusm GI'OC CIIO. Bkiro-
qaeT B ce0s LeNb U 33/1a4 AUCHUIUIMHBI, MECTO ITUCHUILINHBI B cTpykType OINOII, TpeboBanus kx pe-
3y/lbTaTaM OCBOEHHUS TUCIUIUIMHBI, 00bEM AUCHUILIMHBI U BUABI y4eOHON paboThI, coAepx aHUe Tuc-
LUIUTUHBL (COep)KaHUe Pa3/ieioB AMCUUIUIMHBI, BUJBI 3aHATHI), BUABI U (OPMBI CAMOCTOSTEIbHON
BHEAYAUTOPHONW pabOTHI CTYIEHTOB, y4eOHO-METOAMYECKOE M MH(OPMAIMOHHOE OOecreueHue Juc-
LUIUTUHB (OCHOBHAs, JIOMOJHUTENbHAS JUTEpaTypa, MporpaMMHoOe oOecrieyeHue, 0a3bl JaHHBIX, UH-
(dopMaMOHHbBIE CIPABOYHbBIE M TIOUCKOBHIE CHCTEMBbI), MaTepUAILHO-TEXHUYECKOE oOecreueHrne auc-
LUIUIMHBI.

1.1 O6aacrs npuMeHenusi padoueii mporpaMmMbl y4eOHOM UCHMILIMHBI «PycCKUil A3BIKY.

Pabouas nporpamMa y4eOHOW AMCHUIUIMHBI SIBJISETCS YacThIO OCHOBHOHM IMpo(heccCHOHATbHON
obpazoBarenbHol Tporpammsel B cooTBeTcTBHH ¢ PI'OC mo cnenuansuoctu CIIO:

46.02.01 JloxymeHTanMOHHOE oOOecreueHHe YIpaBlIeHUs W apXUBOBEJEHHE, BXOIMIEH B
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YKpYIHEHHYI0 rpynny cnenuainbHocteit 46.00.00 Mcropust u apxeonorus.

1.2 Mecro y4e6noii JMCHMIUIMHBI B CTPYKTYpe NPOrpaMMbl NOATOTOBKH CHENHAJHCTOB
cpeaHero 3BeHa: yucOHas TUCHUIIINHA «PyCCKUMA S3BIK» BXOIUT B IIUKII 00IIe00pa30BaTEIbHBIX JIHC-
LUILIMH.

1.3 Ileau u 337240 AUCHUILIAHDI - TPEOOBAHMS K Pe3yJIbTATAM 0CBOEHHS AN CIUILIMHDI:

B pe3ynbraTe 0OCBOCHUS AUCLUILIMHBI 00YYatOLUiiCs J0JIZKeH 3HATh:

- CB#3b SI3bIKA U UCTOPUH, KYJIBTYPBI PYCCKOI'O U IPYTUX HAPOJIOB;

- CMBICJ IOHSATUH: pedyeBas CUTyallsi U €€ KOMIIOHEHTBI, JINTEPATYPHBIN SI3bIK, SI3bIKOBAsI
HOpMa, KyJIbTypa peuH;

- OCHOBHBIE €JUHUIIBI U YPOBHH 5I3bIKA, X IPU3HAKU U B3aUMOCBS3b;

- opdosnuueckue, JEKCHUECKUe, rpammaTHyeckue, opporpaduueckue U IMyHKTyallMOHHbIE
HOPMBI COBPEMEHHOI'O PYCCKOI'O JIMTEPATYPHOI'O $3bIKa, HOPMBI PEYEBOrO IOBEICHHS B COLUANb-
HO-KYJIBTYPHOH, Y4eOHO-HAy4HOW. 0(hUIInaIbHO-eTT0BOM cepax oOmeHus.

B pe3ynbraTe 0OCBOGHUS IUCLUIIIMHBI 00YYatOUIHics A0JIKeH yMeTh:

- OCYILECTBJISITh PEUEBOM CAMOKOHTPOJIb; OLIEHUBATh YCTHHIE U MMCbMEHHBIC BHICKA3bIBAHUS C
TOYKH 3PEHUs SI3BIKOBOro o(opmieHus, 3(p(PeKTHBHOCTH IOCTUKEHUS MOCTABIECHHBIX KOMMYHHUKa-
TUBHBIX 33]1a4;

- AQHAJIM3UPOBATh S3BIKOBBIE €AUHUIIBI C TOUYKH 3PEHUS IPABUIBHOCTH, TOYHOCTH U YMECTHOCTH
UX yIOTpeOIeHHUs;

- TIPOBOAUTH JIMHIBUCTUUECKUN aHAJIU3 TEKCTOB Pa3jIMUHbIX (PYHKIIMOHAIbHBIX CTHJIEH U pa3-
HOBHMJIHOCTEH A3BIKA;

- HUCIOJb30BaTh OCHOBHBIE BH[bl UYTEHUS (O3HAKOMUTEJIbHO-U3YUaIOLIEe, O3HAKOMUTEIb-
HO-pedepaTuBHOE U JIp.) B 3aBUCUMOCTH OT KOMMYHHKATHBHOM 3a/1a4u;

- M3BJIEKaTh HEOOXOIUMYIO MH(OPMAIUIO U3 PAa3JIMYHbIX HCTOUHUKOB: yUEOHO-HAYUHBIX TEK-
CTOB, CIIPAaBOYHOM JIUTEPATyphl, CPEACTB MACCOBON MH(OpMAIMU, B TOM 4YHCIE IPEICTAaBICHHBIX B
3JIEKTPOHHOM BHUJI€ Ha pa3IMYHbIX HH(POPMALIMOHHBIX HOCUTENX;

- CO3/1aBaTh YCTHbIE U MHCbMEHHbIE MOHOJIOTMYECKHE U JHMAJOTMYECKHE BBICKA3bIBAHMS pa3-
JMYHBIX TUIIOB U JKaHPOB B yueOHO-Hay4yHOH (Ha MaTepuaie U3y4yaeMblX y4eOHBIX TUCIUIUINH), COLU-
JIbHO-KYJIBTYPHOU U J1eNI0BOM cdepax oOIIeHuUs;

- TOPUMEHATHh B IMPAKTUKE PEUYEeBOr0 OOIIEHHS OCHOBHBIE OP(QOINUYECKUE, JIEKCHYECKUE,
rpaMMaTH4YeCKHUE HOPMbl COBPEMEHHOT'O PYCCKOI0 JTUTEPATYpPHOTO A3BIKA;

- co0mrofaTh B MpakTUKE MUChbMa opdorpapuueckue U MyHKTYyallMOHHbIE HOPMbI COBPEMEH-
HOT'O PYyCCKOI'O JIUTEPATypPHOTO SI3bIKa;

- co0II0AaTh HOPMBI PEYEBOTO MOBEACHMSI B Pa3IMYHbIX chepax U CUTyalusix OOIIEHUs, B TOM
qucie Mpu 00CyKACHUHU TUCKYCCUOHHBIX MPOOIeM;

- HUCIOJb30BaTh OCHOBHBIE MTPHEMbl HH(POPMAILIMOHHON NIepepaboTKH YCTHOTO M MUCbMEHHOTO
TEKCTa.

B pesynpTare ocBOEHHS AMCLUUILUIMHBI 0O0YydYaIOUIMCS N0JKEH OCBOMTH CJIEAYIolIMe KoMIle-
TeHUHH:

s cnenuansHocty 46.02.01 JlokymeHTanmoHHoe o0ecrieyeHne yrpaBieHusl U apXHUBOBECHHUE:

OK 1. IloHuMaTh CyIHOCTh U COLMAIbHYIO 3HAUUMOCTh CBOEH Oyay1eit npodeccuu, mposiBIsTh K
HEl yCTOMYUBBIN UHTEPEC.

OK 2. OpranuzoBbIBaTh COOCTBEHHYIO AESTEIbHOCTb, BHIOMPATh TUIOBBIE METOABI M CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHATBHBIX 3a/1a4, OLIEHUBATh UX APPEKTUBHOCTb U Ka4eCTBO.

OK 3. Pemath mpo0GieMbl, OLIEHUBATh PUCKU M IPUHUMATh PEIICHUS B HECTAHIaPTHBIX CUTYaIUsX.

OK 4. OcymiecTBasATh NOUCK U UCHOJB30BaHUE HH(pOpMAIMK, HEOOX0AUMOM 11t 3 heKTHBHOTO
BBITMOJIHEHUS TPOPECCUOHANBHBIX 3a/1a4, MPO(ecCHOHATBHOTO U TMYHOCTHOTO PA3BUTHSL.

OK 5. Hcnone3oBaTh MH(YOPMALMOHHO-KOMMYHUKAITMOHHBIE TEXHOJIOTHUH JJIsI COBEPILEHCTBO-
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BaHUs NPO(HECCHOHAIBHON AEATEIbHOCTH.

OK 6. PaGoTath B KOJUIEKTUBE U KOMaH[Ie, 3PPEKTUBHO OOIIATHCS C KOJJIETaMH, PyKOBOJICTBOM,
MOTPEOUTEIISIMHU.

OK 7. CraBuTh 1IeTTH, MOTUBUPOBATH JAEATEIBHOCTh MOJYMHEHHBIX, OPIraHU30BBIBATH U KOHTPO-
JMPOBATH UX PAOOTY C MPUHATHEM Ha ceOs OTBETCTBEHHOCTH 3a PE3YJIbTAT BBIIOJIHEHUS 3aaHNUs.

OK 8. CaMOCTOATENBHO ONPEAEATh 33aauu NMPO(HEeCCHOHAIBHOTO U JIMYHOCTHOTO Pa3BUTHA, 3a-
HUMATbCS CAaMOOOPa30BaHUEM, OCO3HAHHO IJIAHUPOBATh MTOBBIIIEHUE KBAIU(UKALIUH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTHI B IPOPECCUOHATLHON 1EATEIIEHOCTH.

1. CTPYKTYPA U COJAEP)KAHUE YYEFHOM JJUCHUILJIAHBI

2.1 O0bem yueOHOM AMCHMILVIMHBI M BUIbI Y4eOHOH padoThl

Bun yuyeOHo# padoThI O0bem yacoB
MaxkcumasbHasi yueOHasi Harpy3ka (Bcero) 201
O0si3aTe1bHAsA AyIMTOPHAA yueOHAas HArpy3Ka (Bcero) 134
CamocTosiTeJibHas padoTa yyaierocsi (Bcero) 67

B ToMm uncne:

- U3yYCHUE JOTOJHUTEILHON JINTEPATyphI 8

- paboTa co CJIIOBAPSIMU U CIIPABOYHUKAMHU 9
8
8

- IOArOTOBKA JOKJIAA0B, COOOIIEHHUI

- HarucaHue pedeparon

- BBITIOJTHEHUE YIPAXKHEHUN 16

- paboTa ¢ KOHCIIEKTaMH 3aHITHI 18
HNToroBasi arrecranus B hopMme 3a4era

OJII. 22 JInteparypa

Pabouas nporpamma yuebHO# AucuuIUIMHBI cooTBeTcTBYeT TpeboBanusm OI'OC CIIO. Bxio-
YyaeT B ce0s 1eIb ¥ 3a/1a4d JUCIUIUIMHBI, MECTO AUCHUILUIMHBI B cTpykType OIIOII, TpeGoBanus k pe-
3y/lbTaTaM OCBOEHHUS JUCIUIUIMHBI, 00beM JAUCHUIUIMHBI U BUABI y4eOHOM paboThl, coAepKaHUE aUC-
LUIUTUHBL (COolepKaHue pa3/ieloB AMCLUUIUIMHBI, BUJIBI 3aHATHUI), BUABI U (OPMBI CAaMOCTOSITEILHON
BHEAYJIMTOPHON pabOThI CTYAEHTOB, y4eOHO-METOAMYECKOe M MH(POpPMalMOHHOE oOecredyeHue auc-
IUIUTMHBI (OCHOBHAsI, JOMOJHUTENbHAS JUTEpaTypa, NporpaMMHoe oOecriedyeHue, 6a3bl JaHHBIX, WH-
(opMaIMOHHbBIE CIPABOYHbBIE M TIOUCKOBBIE CHCTEMBI), MaTEPUAILHO-TEXHUYECKOE 00ecreueHne auc-
LUIUIMHBI.

1.1 O6aacre npumenenus paGoyeii mporpaMmbl y4eGHOIM JUCUUILIHHBI «JluTEpaTypay.

PaGouas nporpamma y4eOHOM TUCHUIUIMHBI SBIISETCS YAaCThIO OCHOBHOM INpodeccroHalbHON
oOpa3oBatenbHON porpaMMel B cooTBeTcTBUHU ¢ PI'OC no cnennansHoctu CIIO:

46.02.01 JloxymeHTalMOHHOE oOO€CIeYeHHE YIpaBICHUS W apXUBOBEIEHUE, BXOASIIEH B
YKpYIHEHHY10 rpynny crnenuansiocteit 46.00.00 Mcropus u apxeonorus.

1.2 Mecro y4e0HOIi AMCHMIUIMHBI B CTPYKTYpe NPOrpaMMbl MOATOTOBKH CIIENHAINCTOB
cpeaHero 3BeHa: ydeOHas aucuumiuHa «JIureparypa» BXOIUT B LHMKI 00IIe00pa3oBaTeIbHbBIX
JTUCIUTINH.

13 HeJII/I H 3aJa49Y1 TUCHUIIJIMHBI - TpCﬁOBaHI/Iﬂ K pe3yJibTatTaM 0CBOCHUA TUCHUIIJIHHBI:
B PE3YyIbTAaTC OCBOCHUA NUCHHUIIMHBI OGy‘-IElIOH_II/II‘/JICH JOJIZKCH 3HATh:
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- CB#3b SI3bIKA U UCTOPUH, KYJIBTYPBI PYCCKOTO U APYTUX HAPOJIOB;

- CMBICJ TOHSTHH: pedyeBas CUTyalllsi U €€ KOMIIOHEHTBI, JIUTEPATYPHBIN SI3bIK, SI3BIKOBAS
HOpMa, KyJIbTypa peuu;

- OCHOBHBIE €JUHUIIBI U YPOBHH $3bIKA, UX MIPU3HAKU U B3aUMOCBSI3b;

- opdosnuueckue, JEKCUYECKHe, rpaMMarudeckue, opdorpadudeckiue M MyHKTyallHOHHBIE
HOPMBl COBPEMEHHOI'O PYCCKOIO JIUTEPaTYpHOI'O 5A3bIKa, HOPMbI pEYEBOIO IIOBEACHUS B
COLIMATIbHO-KYJIbTYPHOH, YueOHO-HaYyYHOH. 0(UlIHaIbHO-AeI0BOM chepax oOLIeHus.

B pesynbraTe 0CBOGHUS TUCIHUILIMHBI 00YJaIOUIHIACS A0JKEeH YMeTh:

- OCYILIECTBJIATH PEYEBOM CAMOKOHTPOJIb; OLICHUBATh YCTHBIC M MIUCbMEHHBIC BHICKA3bIBAHHS C
TOYKA  3pPEHUS  SA3BIKOBOTO  odopmiieHUs, I(PGEKTUBHOCTH  JTOCTHXKEHUS  ITOCTABICHHBIX
KOMMYHUKATHBHBIX 3a]1a4;

- AQHAJIM3UPOBATh SI3bIKOBBIE €AUHUIIBI C TOUKH 3PEHUS IPABUIBHOCTH, TOYHOCTH U YMECTHOCTH
UX YHNOTpeOIeHUS;

- TNPOBOAMTH JIMHTBUCTHUYECKUI aHAJIU3 TEKCTOB Pa3IMYHbIX (YHKLIHMOHAJIBHBIX CTUJIEH U
Pa3HOBUAHOCTEN SA3BIKA;

= HCIIOJIB30BaThb OCHOBHBIC BUbI YTCHUA (O3HaKOMI/ITeJ'H:>HO'I/I3y‘IaIOH_[CC,
OBH&KOMHTGJ’IBHO-pe(bepaTI/IBHOG n )Ip) B 3aBUCHUMOCTH OT KOMMYHHKaTHBHOﬁ 3aJa4u,

- U3BJIEKATh HEOOXOAMMYIO HMH(POpPMALUI0 W3 PA3IMYHBIX HCTOYHUKOB: Y4eOHO-HAYUHBIX
TEKCTOB, CIIPABOYHOM JIUTEPaTyphl, CPEICTB MACCOBOM MH(POPMALIMHU, B TOM YUCIIE MPEACTABICHHBIX B
AIIEKTPOHHOM BHJIEC Ha PA3JIMYHBIX HHPOPMALMOHHBIX HOCHTEIISIX;

- co3JaBaTh YCTHbIE M IIMCbMEHHbBIE MOHOJOIMUECKHE MU JUAJIOTMYECKHE BbICKa3bIBAHUSA
pa3IMYHBIX THUIIOB M JKAHPOB B Y4eOHO-HAy4yHOH (Ha MaTepuayie M3y4aeMbIX y4eOHBIX TUCLMILIMH),
COLMAIBHO-KYJIBTYPHOH H JIENIOBOM cepax 0OIICHUS;

- TNPUMEHATh B IPAKTUKE pPEUYEBOr0 OOLIEHHS OCHOBHBIE Op(O’MMUYECKHE, JIEKCHYECKHe,
rpaMMaTH4ecKie HOPMbl COBPEMEHHOT'O PYCCKOTO JIMTEPATypPHOT'O S3bIKa;

- coOmoparh B IpakTHKe mHcbMa opdorpaduyueckne ¥ MyHKTYyallMOHHBIE HOPMBI
COBPEMEHHOT'O PYCCKOTO JINTEPATYPHOTO S3bIKA;

- coOJI0aTh HOPMBI PEYEBOT0 TIOBEACHUS B PA3IMUHBIX cpepax U CUTYyalUsX OOLIEHHUs, B TOM
YHclie IpU 00CYXIEHUHU TUCKYCCUOHHBIX MTPOOIEM;

- HCIIOJIb30BaTh OCHOBHBIE MpUEMbl HH(OPMAIIMOHHOM NepepaboTKU YCTHOTO U MUCHbMEHHOTO
TEKCTa.

B pesynbrare oOCBOEHHS AMCHMIUIMHBI OOYy4YaroOUIUMCS [JOJIZKeH OCBOUTH Cjeaylolue
KOMIIeTeHIUH:

Jlnia cnenuanbHocTH 46.02.01 JlokyMeHTalMOHHOE oOecrieueHne YIpaBlIeHUsI U apXUBOBEACHHE:

OK 1. [ToHuMaTh CyIIHOCTb ¥ COLMAIBHYIO 3HAUUMOCTh CBOEH OyayIeit npodeccuu, mposBIsATh K
HEl yCTOMYMBBIN UHTEPEC.

OK 2. Opranu3oBbiBaTh COOCTBEHHYIO JI€STEIBbHOCTh, BHIOMPATH TUIIOBBIE METOJbI M CHOCOOBI
BBITTOJTHEHHSI TPO(ECCHOHATBHBIX 3a/1a4, OLIEHUBATh UX d()(HEKTUBHOCTH M KAYECTBO.

OK 3. Pemath npo0sieMbl, OLIEHUBATh PUCKH U IPUHUMATD PEIIEHUS B HECTAHJAPTHBIX CUTYalIUsX.

OK 4. OcyuiecTBiaTh NOUCK U UCNOJIb30BaHUE MH(OPMaLIMK, HEOOX0AUMOM It 3 (HEKTUBHOTO
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, TPOPECCHOHATBHOTO U TUYHOCTHOT'O PAa3BUTHS.

OK 5. Hcnons3oBate MH(OPMallMOHHO-KOMMYHUKAIIHOHHBIE TEXHOJIOTUH JUTSL
COBEPILIEHCTBOBAHMS MPO(ECCUOHAEHON JAEATEIbHOCTH.

OK 6. PaboTtatph B KOJIEKTHBE M KOMaHa€e, 3pPEeKTUBHO 00IMIATHCA C KOJJIETaMU, PYKOBOJCTBOM,
HOTPEOUTENIMHU.

OK 7. CraBuTh IenM, MOTHBHPOBATH JEATEIHHOCTh TOJYWHEHHBIX, OPTaHU30BBHIBATH H
KOHTPOJHMPOBAaTh HUX PAa0OTy C NPUHATHEM Ha ceOsd OTBETCTBEHHOCTH 3a pE3yJbTaT BBIIOJIHEHHUS
3a/1aHusl.

OK 8. CamocTosATeNnbHO OMNpeAessaTh 33aJaud MpPO(PECCHOHATBHOTO M JIMYHOCTHOTO Pa3BUTHS,
3aHMMAaTbhCA CaMOOOPa30BaHNEM, OCO3HAHHO IJIAHUPOBATh MOBBIIICHUE KBAJTU(UKALIUH.
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OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHIA B MPOGeCCHOHATBHON IeATeTbHOCTH.
2. CTPYKTYPA Y COJAEP)KAHUE YUYEBHOM JUCIUILINHBI

2.1 O6beM yueOHOM TUCIMIUIMHBI U BUbI YI€OHOH pabOThI

Buj yueOHoi padoThl O0bem yacoB
MakcuMmajibHasi y4yeOHas HArpy3Ka (Bcero) 209
O0s3aTesIbHAs AyIMTOPHAsA yueOHass Harpy3Ka (Bcero) 139
CamocTosiTeJibHasi pa6oTa odyuyaroierocsi (Bcero) 70
B TOM YHCIIE!
- N3y4EHHUE JTONOJIHUTENIbHOMN JINTepaTyphl 5
- COCTaBJICHUE XPOHOJOTHUECKUX TaOJIHIL 9
- IIOJrOTOBKA JOK/IaJ0B, COOOIIEHUH 4
- HarucaHue pedeparon 4
- HallMCaHUE COUYMHEHMH, 3cce 4
- QHAJIU3 NOITUYECKUX TEKCTOB 5
- KOHCIIEKTUPOBAHUE KPUTHUUECKUX CTaTel 10
- paboTa co CIIOBapsIMH M CITPABOYHUKAMU 10
- paboTa C KOHCTIIEKTaMH 3aHATHIA 19
MroroBasi arrectanus B Gopme dK3aMeHa

OJIL. 24 UcTopus

Pabouas nporpamma yuyeOHON TUCHUIUIMHBI cOOTBeTCTBYET TpeboBanusm GI'OC CIIO. Bkiro-
yaeT B ce0s Leb M 3a7audl JUCLUIUIMHBL, MECTO TUCHMITIMHBI B cTpyKType OIIOII, TpeboBanus k pe-
3y/lbTaTaM OCBOEHHUS TUCIUIUIMHBI, 00bEeM AMCLUUILIMHBI U BUABl Y4eOHOU paboThl, collepiKaHue AHC-
LUIUTUHBL (COolepKaHue Pa3/ieioB AUCLUIUIMHBI, BUJIBI 3aHATHUI), BUABI U (OPMBI CAaMOCTOSTEILHON
BHEAYAUTOPHONW pabOTHI CTYIEHTOB, y4€OHO-METOAMYECKOE M MH(OPMAIMOHHOE O0ECIeueHue IUc-
LUIUTUHB! (OCHOBHAsI, JIOMOJIHUTENbHAS JUTEpaTypa, IporpaMMHoe oOecrieueHue, 0a3bl JAHHBIX, UH-
(opMaIMOHHbBIE CIPABOYHbBIE M TIOUCKOBBIE CHCTEMBI), MaTEpPUAILHO-TEXHUYECKOE 00ecreueHne auc-
LUIUIMHBI.

1.1 ObaacTh NpuMeHeHUsI NPOrpPaMMbl y4eOHOMH TUCHMIIIMHBI

Pabouast mporpaMma TUCHMIUIUHBI SBISETCS YaCThIO OCHOBHOM IpodeccroHansHoi o0pa3oBa-
TenbHOU nnporpamMmsl B cooTBeTcTBUM ¢ PI'OC CIIO nns cnenmansrocty: 46.02.01 JlokyMeHTalmoHHOE
oOecrieueHre YIpaBJICeHUS U apXHUBOBeJeHHUE (YIIyOJIEHHBI YpOBEHB), BXOJAILIEH B YKPYIHEHHYIO
rpynimy 46.00.00 Mcropus u apxeosorus.

1.2 MecTo y4eOHOM JHCHUILIMHBI B CTPYKTYpe OCHOBHOH npodeccnoHanbHON 00pa3oBa-
TeJbHON NMPOrpaMMBbl.

VYuebnas aucuuiuinHa «McTopus» OTHOCUTCS K OOIIeMy T'yMaHUTapHOMY M COLMAIIb-
HO-3KOHOMHMUYECKOMY IUKIy OCHOBHOHM MpodeccHOHaIbHOH 00pa3oBaTeNbHOM MPOrpaMMbl, YCTaHAB-
JuBaroleil 6a30BbIe 3HAHUSA U1 OCBOCHHUS CIIELIUAIBHBIX JUCIUTIINH.

1.3 Hean u 3amaum y4yeOHo#H aucuumiuHbl «HMcropusi» — TpedoBaHMA K pe3yabTaram
OCBOEHMS TUCHUIIUHBI:

eas:

dopmupoBaHue NMpeAcTaBIeHUu 00 0COOEHHOCTAX Pa3BUTHUS MUPOBON U OTEYECTBEHHOW HCTO-
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pUH ¢ APEBHUX BPEMEH J10 HAIIMX JHEH.

3agaun:

- pacCMOTpPETh OCHOBHBIE ATAIbl Pa3BUTHS MUPOBOU U OTEYECTBEHHON UCTOPUU;

- OKa3aTh HANpPAaBJICHHUS B3aWMOBIUSHMS BAXKHEUILIMX MHUPOBBIX COOBITUHA M IPOLIECCOB Ha
pa3Butue coBpemeHnon Poccuu;

- chopMEpOBaTH METOCTHOE MPEACTABICHUE O POJIM U MECTe COBpeMeHHOU Poccuu B Mupe;

- 1I0Ka3aTh IeJIeCO00pPa3HOCTh y4eTa MCTOPUYECKOTO OIbITa B COBPEMEHHOM COIHAllb-
HO-3KOHOMHYECKOM, MOJIUTHYECKOM U KYJIbTYPHOM pa3BuUTHUU Poccuu.

B pe3yabTare 0cCBOCHUSI AMCHMILIMHBI CTYAEHT J0JIKEH YMETh:

- aHAJIM3UPOBATh U CHCTEMATU3UPOBATHh COOBITHUS MPOIILJIOTO U HACTOSIIETO;

- MPaBUIILHO OMpPENEISATh CBOE OTHOLIEHUE K TEM WJIM MHBIM COOBITHSIM MPOIUIOTO U HACTOS-
HIETO;

- BBIBJLITH B3aUMOOTHOILECHHMS OTE€YECTBEHHBIX, PETHMOHAIBHBIX, MHUPOBBIX COLHAJb-
HO-3KOHOMHMYECKHUX, MOJIMTUUECKUX U KYJIbTYPHBIX MPOOJIEM.

B pe3yabTare 0CBOCHUSI AMCHMILINHBI CTYIEHT J0JIKEeH 3HATh:

- OCHOBHBIE JTarbl Pa3BUTHS MUPOBOU U OTE€UECTBEHHOU HCTOPHH;

- CYIIIHOCTh U NMPUYUHBI MEKTOCYIaPCTBEHHBIX KOH(PIUKTOB;

- OCHOBHBIE TIPOLIECCHI (MHTETPAIIMOHHBIC, TOJIUKYJIBTYPHBIC, MUTPALIMOHHBIE U UHBIC) TOJTUTH-
YECKOI'0 ¥ SKOHOMHUYECKOI'O Pa3BUTHS BEAYIIUX PETUOHOB MUPAa;

- OCHOBHBI€ YEPThI, XapaKTEPUIYIOIIUE OMPEICICHHBIN HCTOPUUYECKUI 3TAIl pa3BUTHS 00IIECTBA;

- O pOJIM HayKH, KyJIbTYpbl U PEIUTUU B COXPAHEHUU U YKPEIUIEHUH HAllMOHAIBbHBIX U rOCyaap-
CTBEHHBIX TPAJUIINN;

- COJIepKaHUE U HaA3HAYEHUE BaXKHEMILIMX MMPABOBBIX U 3aKOHOJATEJIBbHBIX aKTOB MUPOBOIO 3HA-
YEHUSI.

B pe3yabrare ocBOeHMS IMCUMILUIMHBI CTYACHT J0JIKeH 00/1a1aTh NpeAyCMOTPEHHbIMH
00IMMHU KOMIIETEHHSIMU:

OK 4. OcymiecTBiIsITh MOUCK U UCTIONBb30BaHUE WH(POPMAIIUU, HEOOX0AUMOH 7151 9P PEeKTUBHOTO
BBITIOJIHEHHS MPO(ECCUOHATBHBIX 3a/1a4, TPO(PECCHOHATBHOTO U TUYHOCTHOTO Pa3BUTHSI.

OK 5. Ucnomp3oBatb  HWH(OPMAMOHHO-KOMMYHHUKAIIMOHHBIE  TEXHOJOTHH IS
COBEPIIICHCTBOBAHUS MPOPECCHOHATILHON e TETLHOCTH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJOTHH B MPOPECCHOHATBHON ASSITENbHOCTH.

2 CTPYKTYPA U COAEPXKAHUE YYEBHOU JUCLUTLIUHBI

2.1 O0bem yueOHOH AMCUMINIMHBI M BUAbI Y4eOHOH padoThl

Bup yueoHoii padornl KouuvecTBo yacoB

MaxkcumaJjibHasi ydyeOHast Harpy3Ka (Bcero) 208
O0s3aTeIbHAs Ay IMTOPHAsA yuyeOHas HArpy3Ka (Bcero) 139

B TOM YHCIIE!

KomOuHupoBaHHbIE 3aHATHS 139
CamocrosiTesibHas padoTa cTyaeHTa (Bcero) 69

B TOM YHCIIE!

ITonroToBKa MPakKTUKOOPHEHTUPOBAHHBIX PA0OT MPOEKTHOTO XapaKkTepa 35
BHEAYJIUTOpPHAS CaMOCTOsITEeIbHAs paboTa 34
Hrorosas arrecraums B popme 3k3aMeHa dK3aMeH (2cemectp)

OT'C2. 01 OcHoBbI pun0copuu
Pabouas nporpamma yueOHON IUCHUIUTMHBI cooTBETCTBYET TpeboBanusiM GI'OC CIIO. Bkio-

qaeT B ce0s 1eb U 3a/1a4il JUCIUIUIMHBI, MECTO TUCHUILIMHBI B cTpykType OIIOII, TpeboBanus k pe-
3yJabTaTaM OCBOCHUS JUCIUIUIMHBI, 00bEM MUCIMIUIMHBI U BUIBI YI4€OHOU pabOTHI, COJEp)KaHHUE JTHC-
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[UTITAHBL (COACp)KaHUE Pa3/ieNIOB AUCITUIUIMHBI, BUJIBI 3aHSTHI), BUJIBI U (OPMBI CaMOCTOSITEIBHOM
BHEAYJIMTOPHOW pabOTHI CTYACHTOB, Yy4eOHO-METOAMYECKOe M WH(POPMAIMOHHOE O0OecrevyeHue uc-
UTTMHBI (OCHOBHAS, JIOMOJIHUTEIbHAS JUTEpaTypa, MporpaMMHOe oOecriedeHue, 0as3pl JaHHBIX, WH-
(bopMaIMOHHBIE CIIPABOYHBIEC M TTOMCKOBBIE CHCTEMBI), MaTEPHALHO-TEXHUYECKOE 00ecreueHne Iuc-
LMIIIAHBL.

1.1 O6macTs npuMeHeHHs: MPOrpaMMbl y4eOHOI JHCHHILIMHBI

Pabouas mporpamMmma y4eOHON AMCHUIUIMHBI SBISICTCS YacThIO MPOTPaMMBblI MOJATOTOBKH CIIe-
nuanucToB cpeanero 3BeHa B coorBeTcTBUU ¢ PI'OC CIIO no cneuunansHoctu 46.02.01 JlokymeHra-
IIMOHHOE o0ecreueHue yrpasienus u apxuBoseaenue 46.00.00 Vcropust u apxeoorus.

1.2 MecTo y4e0HOli AMCHHILIMABI B CTPYKTYPe MPOrPaMMbl MOATOTOBKH CIIENHATHCTOB
CpeHero 3BeHa: SBJSIETCs 00Le I'yMaHUTapHOM AUCLUIUIMHONW M OTHOCUTCS K OOLeMy I'yMaHUTap-
HOMY M COLMAJIbBHO-DKOHOMUYECKOMY LIMKITY.

1.3 Ilenn u 321291 JUCHMILIMHBI - TPEGOBAHNUS K Pe3yIbTATAM OCBOCHHS THCHHILIHHbBI:

B pe3ynbrare 0CBOCHUS AUCIUIUITMHBI 00YYArOITUICS JOJIKEH YMETh:

- OPUEHTHPOBATHCA B Harbosee oomux grtocopckux mpobdaemMax ObITHS;

- OPHEHTHPOBAThCA B HanboJee o0mmx GrIocopcKux mpodIemMax mo3HaHHs IEHHOCTEHH;

- OPUCHTHPOBATHCS B HanbOoJee 00mmx GuIocoPpCcKux mpodiaemMax IeHHOCTEH;

- OPUEHTHPOBAThCA B Hanbosee oommx Grrocopckux mpodieMax CBOOOIbI M CMbICIA KHU3HU
KaK OCHOBE (pOPMUPOBaHUS KYIBTYpHI IPaXKIaHIHHA U OyIyIIETO CIICIUATUCTA.

B pe3ynbraTe ocBoeHMs y4eOHOM TUCIUIUIMHBI 00YJarouiics JOMKEeH 3HATh:

- OCHOBHBIE KaTErOpUH M MOHATHUS PHIOCODHH;

- posb prtocodur B KU3HU YEIOBEKa M OOIIECTRA;

- OCHOBBI (pu10cO(CKOTrO yueHHs O OBITUH;

- CYILHOCTH Mpoliecca MO3HaHMS;

- OCHOBBI Hay4HOM, pustocohckoit U peaTUrno3HON KapTUH MUPA;

- 00 ycioBusix (POPMHUPOBAHUS TUIHOCTH, CBOOO/IE M OTBETCTBEHHOCTH 32 COXPaHEHHE JKU3HH,
KYJIBTYPBI, OKPY>KaIOIIEei cpebl;

- O COIMAIBHBIX U dTUYECKUX MPOoOIeMax, CBSI3aHHBIX C Pa3BUTHEM H HCITOJIb30BaHUEM JIOCTHU-
JKEHUI HayKH, TEXHUKUA U TEXHOJIOTUH.

B pesynbpTare ocBOoeHUS yuyeOHOM AMCHUIUIMHBI 0OYUYaIOLIMICSA TODKEH OCBOUTH CIIEAYIOIIHE
KOMIEeTeHIUH (yri1yOJIeHHbII YPOBEHb):

OK 1. IToHumaTh CyIIHOCTh M COLIMATBHYIO 3HAYMMOCTh CBOEH Oyy1eit mpodeccuu, mposBIiTh
K HEW YCTOWYMBBIN MHTEPEC.

OK 2. OpranuzoBbIBaTh COOCTBEHHYIO JESITEIHbHOCTb, BEIOUPATh TUMIOBBIE METOABI M CIIOCOOBI
BBITTOJIHEHHSI TPO(ECCHOHATBHBIX 3a/1a4, OLIEHUBATh UX YPPEKTUBHOCTH U KA4ECTBO.

OK 3. Pemarts mpoOnembl, OLIEHWBATh PHUCKHM M TPHHUMATh DPEIICHUS B HECTaHIAPTHBIX
CUTYAaIHsX.

OK 4. OcymiecTBIsATh MOUCK U UCIIOIB30BaHKE HH(POpMAINK, HEOOXOIUMOM [T AP PEKTUBHOTO
BBITTOJTHEHHS TPO(HECCHOHANTBHBIX 3a/1a4, IPOPECCHOHATBHOTO W TMYHOCTHOTO Pa3BHUTHSI.

OK 5. Hcnonp3oBaTh  MH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIE  TEXHOJOTHH  JUIS
COBEPIIEHCTBOBAHMS MPO(ECCHOHATEHON JEATEIBHOCTH.

OK 6. PaboTaTh B KOJJIEKTHBE U KOMaH/Ie, 3P(HEKTUBHO 0OIIATHCS C KOJUIEraMU, PyKOBOJICTBOM,
MOTPEOUTETISIMHU.

OK 7. CraBuTh uend, MOTHBHPOBATH JAEATEIBHOCTh MOJAYMHEHHBIX, OPTraHU3OBBIBATH WU
KOHTPOJIMPOBATh HMX PAa0OTy C TPUHATHEM Ha ceOsS OTBETCTBEHHOCTH 3a PE3yJIbTaT BBITIOJHECHUS
3a/laHusl.

OK 8. CamocTosTenpbHO ONMpeaesaTh 3aJaud MPO(PECCHOHATIBHOTO U JTUYHOCTHOTO Pa3BHUTHS,
3aHMMAThCA CaMOOOpPa30BaHUEM, OCO3HAHHO MJIAHUPOBATH MOBHIICHNE KBATU(UKAIINH.
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OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B MPO(EeCCHOHATBHON NEeITeIBHOCTH.
2 CTPYKTYPA U COJAEP)KAHWUE YYEBHOM JJUCHOUTIJINHBI

2.1 O6beM yueOHOM TUCIMIUIMHBI U BUbI YI€OHOH pabOThI

Bun yueOHo# padoThl O0bem yacoB
ba3oBblii ypoBeHb
MaxkcumasnbHasi yueOHasi Harpy3Ka (Bcero) 58
Oo0s13aTesibHAsI AyIUTOPHAs y4eOHasi HArpy3ka (Bcero) 48
CamocTosiTesibHasi padoTa o0yuyaromerocs (Bcero) 10

HUrorosas arrecrauus B popme nud¢epeHuMpoBaHHOIO 3a4eTa

Orca. 02 Ucropus

Pabouas mporpamMma yueOHOH AMCIUIUIMHBI cOOoTBETCTBYET TpeboBanmsM OI'OC CIIO. Bxuiro-
yaeT B ce0s Lelb M 337a4dl JUCLUIUIMHBL, MECTO TUCHMILIMHBI B cTpyKType OIIOII, TpeGoBanus k pe-
3y/lbTaTaM OCBOEHHUS JUCIUIUIMHBI, 00bEM AUCLUILIMHBI U BUABl y4eOHON paboOThI, coAepkKaHUE TUC-
LUIUIMHBL (COoepKaHUe Pa3/ieloB AUCLUUIUIMHBI, BUJbl 3aHATHUI), BUABI U (OPMBI CAaMOCTOSTEIbHON
BHEAYIUTOPHOH PabOTHI CTYJEHTOB, y4eOHO-METOIUYECKOe M HH(pOPMAIMOHHOE OOeCIedeHue Iuc-
LUIUIMHB (OCHOBHAsI, JIOMOJHUTENbHAS JUTEpaTypa, IporpaMMHoe oOecrieueHue, 0a3bl JaHHBIX, UH-
(opMalMOHHbBIE CIPABOYHBIE M MIOUCKOBBIE CHCTEMBI), MaTEPUAILHO-TEXHUUECKOE 00ecreueHne auc-
LUTTUHBIL.

1.1. O61acTh NpUMEHEHHUS NPOTrPaMMBbI Y4eOHOM 1M CHHMILTHHbI

Pabouas nmporpamma y4eOHOHN NUCHUIUIMHBI SIBJISETCS YacCThIO OCHOBHOM NMpOQecCHOHANbHON
oOpa3oBaTenbHON porpaMMel B cooTBeTcTBUHU ¢ PI'OC no cneunansHoctu CIIO:

46.02.01 JloxymeHTalMOHHOE OOECIEYEeHHE YIPaBICHUS W apXUBOBEIEHUE, BXOASILEH B
YKpYIIHEHHY0 rpynny crnenuansiocteit 46.00.00 Mctopus u apxeonorusi.

1.2. MecTo y4eOHOM AUCHHMILVIMHBI B CTPYKTYpPe NPOrpaMMbl NOATOTOBKH CIICIHAJIHCTOB
cpe/iHero 3BeHa: yyeOHasi qucuuiuiiHa «Mcropus» OTHOCUTCS K LIMKILY 00I1e00pa30BaTEeNIbHbBIX JHC-
LUTLJTUH.

1.3. leaun u 3axaum y4eOHOH JMCUMILIMHBI — TpeOOBaHHS K pe3yJbTaTaM OCBOCHHS
AUCHUTINHBI:

Heas: hopMupoBaHue npeacTaBieHH 00 0OCOOCHHOCTIX Pa3BUTHUSA COBpeMeHHOH Poccuu Ha
OCHOBE OCMBICJICHHSI BaXKHEUIIUX COOBITUH W MpOoOJieM POCCUHUCKON W MHUPOBOW HCTOPUU IMOCIEAHEH
yerBepTH XX- Hauana XXI BB.

3agaun:

- paccMOTpPETh OCHOBHBIE 3Tamnbl pa3BUTH Poccuy Ha MPOTSIKEHUU TOCIEIHUX ECATUIETUN
XX- nauana XXI BB.

- TOKa3aTh HANpPABJICHHS B3aWMOBIMSHHS BOKHEUIIUX MHUPOBBIX COOBITUHA W TIPOIIECCOB Ha
pasButue coBpemeHHon Poccuu;

- copMUPOBATH 1IEJTOCTHOE TIPEICTABICHHUE O POJIU U MECTE CoBpeMeHHoM Poccun B Mupe;

- TIOKa3aTh 11eJ1eco00pa3HOCTh y4éTa UCTOPUYECKOTO OIBITAa MocienHel dyeTBepTu XX BeKa B
COBPEMEHHOM COIMAITbHO-3KOHOMUYECKOM, MOJUTHYECKOM U KYJIbTYPHOM pa3BUTHH Poccuu.

B pe3ynbrate ocBoeHUS y4eOHOM NUCIUTUTMHEI CTYICHT A0JIKeH YMeTh:

- AaHAJIM3UPOBATHh M CUCTEMATH3UPOBATH COOBITHUS MPOIIJIOTO M HACTOSIIETO;
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- MPaBWJIBHO ONPEAEIATh CBOE OTHOLICHHE K TEM WM MHBIM COOBITHSAM HPOIIJIOrO U HACTOS-
11ET0;

- BBIBJSITH B3aMMOOTHOLICHMS OTCUECTBEHHBIX, PETUOHAIBHBIX, MHPOBBIX COLIMAJIb-
HO-3KOHOMMUECKHUX, NOJINTUYECKUX U KYJIBTYPHBIX ITPOOJIEM;

- OPUEHTHUPOBATHCA B COBPEMEHHOM YKOHOMMYECKOH, ITOJIMTUYECKOM, KYJIBTYPHON CUTyallH B
Poccun u mupe;

- BBIABJATH  B3aUMOCBSI3b  OTCUECTBEHHBIX, PErMOHAIbHBIX, MHPOBBIX  COLIMAJIb-
HO-3KOHOMMUECKHUX, TOJINTUYECKUX U KYJIbTYPHBIX IIPOOJIEM.

B pesynbpraTe 0OCBOCHMS IUCLHUIUIMHBI CTYICHT A0JIKeH 3HATH/IIOHUMATh:

- OCHOBHBIC HAIIPABJICHHS Pa3BUTHSI KIIFOYEBBIX PETHOHOB MUpa Ha pyoeke XX-XXI BB.;

- CYUIHOCTb U IPHUYUHBI JIOKAJIbHBIX, PErMOHAIBHBIX, MEXIOCYAAPCTBEHHBIX KOH(JIMKTOB B
koHIe XX- Hagayie XXI BB.;

- OCHOBHbBIE MPOLIECCHI (MHTETPALMOHHBIE, TOJUKYIbTYPHbIE, MUTPALIMOHHBIE U UHbIE) ITOJIUTH-
YECKOr0 U SKOHOMHMUYECKOT'O Pa3BUTHS BEAYILUX PETMOHOB MHUPA;

- HazHauenue OOH, HATO, EC u apyrux opraHu3anuii ¥ OCHOBHbIE HANpaBIICHUS HUX Jes-
TEJIbHOCTH;

- pOJIb HAayKH, KyJIbTYPBl U PEJIUIMU B COXPAHEHUM U YKPEIUIEHUU HALlMOHAJIBHBIX U rocynap-
CTBEHHBIX TPAJAUIINN;

- COJIEp’)KaHME M HA3HAYCHHE BAXHEMILIMX ITPABOBBIX M 3aKOHOJATEIIBHBIX aKTOB MHUPOBOIO M
PErMOHAIBHOIO 3HAYEHMS;

- OCHOBHBI€ Y€PThI, XapaKTEPU3YIOLIUE ONpeIeIEHHbI HCTOPHUUECKUI Tall pa3BUTHS O0IIECTBA;

- BUJIBI COITMAJIBHBIX B3aNMOJICHCTBHIA;

Ilepeyens popMupyeMbIX KOMIIETCHIMIA:

OK 1. IloHuMaTh CyIIHOCTb U COLMAIbHYIO 3HAUUMOCTb CBOEH Oyay1elt npodeccuu, mposiBiIsTh
K Hel yCTOMUYMBBIN UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JE€STEIbHOCTb, BHIOMPATh TUIIOBbIE METO/BI U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3()(EKTUBHOCTh M KaYECTBO.

OK 3. [IpuHuMath penieHus B CTaHJapTHBIX U HECTAHIAPTHBIX CUTYallUsIX, U HECTH 32 HUX OT-
BETCTBEHHOCTb.

OK 4. OcymiecTBisTh OUCK, aHAJIN3 U OLEHKY HHPOpMAIUU, HEOOXOAUMOM /1JIsl TIOCTAHOBKU U
peleHns npopecCHOHATBHBIX 33aa4, MPO(EeCCHOHATBHOTO U

JUYHOCTHOTO Pa3BUTHS.

OK 5. Hcnonb30BaTe HHPOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH ISl COBEPIIEHCTBO-
BaHUs NPO(HECCUOHATILHON e TENbHOCTH.

OK 6. PaGoTaTh B KOJUIEKTHBE ¥ KOMaH/1€, 3(P(HEKTUBHO 0OIATHCS C KOJIEraMH, pyKOBOJICTBOM,
HOTPEOUTENIMHU.

OK 7. bpaTth Ha ce0s1 OTBETCTBEHHOCTh 3a pa0OTy YJIE€HOB KOMAaHJbl, pe3yjbTaT BBINOJIHEHUS
3aJaHuH.

OK 8. CamocTosTensHO ONpenesITh 3aadyu NpOPECCHOHANIBHOIO U JMYHOCTHOTO pa3BUTHS,
3aHUMAaTbCsS caMo00pa30BaHUEM, OCO3HAHHO 3aHMMAThCS MOBBILIICHUEM KBAaIU(UKALINY.

OK 9. OpueHTHpOoBaThCs B YCIOBHUSIX YaCTOW CMEHBI TEXHOJOTHUN B MPOGECCHOHATHHOU Jes-
TEIBHOCTH.

2. CTPYKTYPA U COJEP)KAHUE YYEBHOM JUCIUILIUHBI

2.1. O0béM yueOHOI JMCIMIIMHBI M BUABI Y4e0HO0# padoThl

Buj yuyeOHoii paboThI KoJsnuecTBo 4acos
MaxkcumaJjibHasi ydyeOHast HAarpy3Ka (Bcero) 58
Oo0s3aTesibHAs AyIMTOPHAsA yueOHas Harpy3Ka (Bcero) 48
B TOM YHCIIE!
— KOMOMHHMPOBAHHBIE 3aHATHS 48

106



CamocrosiTesibHasi padoTa cTyaeHTa (Bcero) 10
B TOM YHCIIE!
— MOJrOTOBKA MPAKTUKOOPUEHTUPOBAHHBIX PabOT MPOEKTHOTO XapaKkTepa 5
— BHEAYJIUTOPHAs CAMOCTOSTENIbHAs paboTa 5)
HroroBas arrecranus B hpopme nuddepeHmpoBanHoro 3a4déra (1 cemectp)

OI'CD. 03 IIcuxoorus o0MIEHUA

Pabouast mporpamma yueOHOW qucHUIIIMHBI cooTBeTCTBYeT TpeboBanusm ®I'OC CIIO. Bxiro-
4aeT B ce0s [eb U 3aJa4d JTUCIUIUTMHBI, MECTO HUCHUIUTHHEI B cTpykType OITOII, TpeboBanwms k pe-
3yJIbTaTaM OCBOEHUS AUCLUMILTUHBI, 00BEM JHUCHUIUIMHBI U BUABI Y4eOHOI paboThl, colep)kaHue Iuc-
[IUIUTMHBI (COEepKaHUE PA3lesiOB JAUCIUILIINHBI, BUABI 3aHATHIN), BUIBI U (DOPMBI CAMOCTOSITEITHLHOM
BHEAYJIMTOPHON paboOThI CTYAEHTOB, y4eOHO-MeToAuYecKoe U MH(POpMalMoHHOE obOecreyeHue uc-
UIUTMHBI (OCHOBHAS, JIOMOJIHUTENbHAS JUTEpaTypa, MporpaMMHOe oOecriedeHue, 0as3bl JaHHBIX, UH-
(dbopMaImoHHbIE CIPABOYHbBIE M TIOUCKOBHIE CHCTEMBI), MaTEpPUAILHO-TEXHUYECKOE 00ecreueHrue auc-
LUTITAHBI.

1.1. O61acTh NpUMEHEHHS POTPAMMBI Y4eOHOM TUCHUNIIHHBI

PaGouas nmporpamma y4eOHOI MUCHUIUIMHBI SBIISETCS YaCThIO OCHOBHOM MpodeccroHalIbHON
obpazoBarenbHol niporpammsel B cooTBeTcTBUM ¢ PI'OC no cnenuansuoctu CIIO:

46.02.01 JloxymeHTallMOHHOE OOECIEUYEeHHE YIMpaBICHHUS W apXUBOBEICHUE, BXOMSIIEH B
YKpYIIHEHHYI0 rpynny crneunainbHoctelt 46.00.00 Mcropus u apxeosnorus.

1.2 MecTo y4eOHO# NUCHUIIMHBI B CTPYKTYpe NPOrpaMMbl MOATOTOBKH CHENUAJMCTOB
cpe/lHero 3BeHa: JUCIUILIMHA BXOJUT B OOIIMI TYMaHUTAPHBINA U COLUATBHO-9KOHOMUYECKUHN ITHKIT.

1.3 Lean n 3an0a4u y4eO0HOM TUCHHUILVIMHBI — TPEOOBaHUs K pPe3y/IbTaTaM OCBOCHHS y4el-
HOWM AV CUMIIMHBI:

B pe3ynbrare 0CBOGHUS NUCLUILTUHBI 00YYatOLUICs JOKEH:

yMeThb:

— MNPUMEHATh TEXHUKU U MpueMbl 3(P(HEKTUBHOrO OOIIEHUS B NMPOPECCHOHATBHON JesTeb-
HOCTH;

—  HCHOJb30BATh MPUEMbI CAMOPETYIISALUH MTOBEICHHS B IPOIIECCE MEXIINYHOCTHOTO OOLICHHUS;

3HATh:

— B3aUMOCBSA3b OOLIEHUS U JIeATENbHOCTH;

- 1enu, GyHKIUYU, BUIbI U YPOBHU OOIIECHMUS;

— pOJIb ¥ pOJIEBBIE OXKHJIaHHsI B OOIIEHUY;
BH/IbI COLIMAJIBHBIX B3aUMOJEHCTBUN;
MEXaHU3Mbl B3aUMOIIOHUMAaHUS B OOILEHUH;

— TEeXHUKH U IPUEMbI OOIICHHUS, TpaBUJIa CIyIIaHus, BeJleHHe Oecebl, yOeKIeHHS;

— 3TUYECKHE IPUHIHIBI OOLICHHUS;

— UCTOYHUKH, IPUYHHBI, BUABI U CIIOCOOBI pa3peiieHus: KOHQIUKTOB.

00J1a1aTh 00IIMMH ¥ IPO(PeCCHOHAIBLHBIMH KOMIIETCHIHSIMH .

— OK 1. [ToHuMartp CymHOCTh U COIMATBHYIO 3HAYUMOCTh CBOEH Oymymiei mpodeccuu, mpo-
SIBJISITh K HEW YCTOWYMBBINA MHTEPEC.

— OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JEATEIBHOCTb, OMPEACNISITh METOABI M CIIOCOOBI BBI-
MOJTHEHHS TIPO(HECCHOHATBHBIX 3a/1a4, OIICHUBATh UX 3(PHEKTHBHOCTH M KAYECTBO.

— OK 3. Pemarp mpo6siembl, OLIEHUBAaTh PUCKU M MPUHUMATh PEIICHUS B HECTAHAAPTHBIX CH-
Tyalusix.
— OK 4. OcymiecTBIsATh MOUCK, aHAIN3 U OLIEHKY HUH(OpMAIK, HEOOXO0IMMOMN A1l TOCTAaHOBKU
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U petieHus NpopecCUOHANBHBIX 3a/1a4, MPO(ecCHOHATBHOTO U TUYHOCTHOTO Pa3BUTHSL.

— OK 5. Hcnonb3oBath MH()OPMAIIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH JUI COBEPIICH-
CTBOBaHUS MPO(ECCHOHAIBHOM IS TeTbHOCTH.

— OK 6. PabGoTath B KOJUICKTHBE W KOMaHE, 0OecleunBarh e CruioueHue, 3pQpekTuBHO 00-
IaThCs C KOJUIETaMU, PYKOBOJICTBOM, IIOTPEOUTEIISIMH.

— OK 7. CraButh e, MOTUBHUPOBATE ACATCIBHOCTh IMOJYMHEHHBIX, OPIraHN30BbIBATH U KOH-
TPOJIUPOBATDb UX pa60Ty C IIPUHATHCM Ha ce0s OTBETCTBEHHOCTH 3a PE3YIbTAT BBIIIOJIHCHUSA 3aﬂaHHﬁ.

— OK 8. CamocTOSITeNIbHO ONPEaeNATh 3aa4i TPO(heCcCHOHATBLHOTO U JIMYHOCTHOTO Pa3BUTHSA,
3aHUMAThCs CAaMOOOPa30BaHMEM, OCO3HAHHO TUIAHHUPOBATH TIOBBIICHUE KBATH(HKAIIHH.

— OK 9. BBITb TOTOBBIM K CMEHE TEXHOJIOTHH B MPO(ECCHOHATBHON AEATEIbHOCTH.

— IIK 2.7. OcymecTBisiTh OpraHu3allMOHHO-METOIMYECKOE PYKOBOJICTBO W KOHTPOJIb 3a pado-
TOM apXMBa OpraHU3alluy U 3a OpraHu3alueil JOKyMeHTOB B JI€JIONPOU3BOICTBE.

— IIK 3.6. [IpuanMate ydactue B paboTe 1Mo moadopy M pacCTaHOBKE KAaJIpPOB CIIYKOBI JOKY-
MEHTAIIMOHHOTO 00ECIICUCHHUS YIIPABJICHHS U apXHUBa OpraHU3aIlnH.

2 CTPYKTYPA U COAEPXKAHUE YYEBHOU JUCIHUTNIJIAHBI

2.1 O0beM y4eOHO# TUCHUILIMHBI U BU/IbI Y4eOHOH padoThl

Buj yueOHoii padoThl O0bém yacoB

MakcumaJjibHas yueOHasi HArpy3Ka (Bcero) 58
Oo0s13aTesIbHAs ayIUTOPHAs Y4eOHAasi HATPY3Ka (Bcero) 48
B TOM YHUCIJIE:

- IPAKTUYECKUE 3aHATHUS 8
CamocrosiTesibHas padoTa o0yuyaroierocs (Bcero) 10
B TOM YHUCIJIE:

- IOITOTOBKA MPAKTUKO-OPHUCHTHPOBAHHBIX COOOIICHHIA 2
- MIOITOTOBKA K MPAKTUYCCKUM 3aHATUSIM 4
- TOMaIHss padorta 4
HroroBas arrecranus B popme 3auera

OI'CD. 04 UnocTpaHHBIil A3BIK

Pabouas nporpamma yueOHON ITUCHUIUIMHBI cooTBeTCTBYET TpeboBanusm ®I'OC CIIO. Bkiro-
yaeT B ce0s LeNb M 337a4d JUCUUIUIMHBL, MECTO AUCHUILTUHBI B cTpykType OINOII, TpeboBanus k pe-
3y/lbTaTaM OCBOEHHUS TUCIHUIUIMHBI, 00bEM AUCHUILIMHBI U BUABI y4eOHON paboThI, coAepxKaHUe Tuc-
LUIUTUHBL (COolepKaHue Pa3/ienoB AMCLUUIUIMHBI, BUJIBI 3aHATHUI), BUABI U (OPMBI CAMOCTOSITEILHON
BHEAYAUTOPHOHW pabOTHI CTYIEHTOB, y4€OHO-METOAMYECKOE M MH()OPMAIMOHHOE O0ECreueHue IUc-
LUIUTMHB (OCHOBHAsI, JIOMOJHUTENbHAS JUTEpaTypa, IporpaMMHoe oOecrieyeHue, 0a3bl JaHHBIX, UH-
(dopMaIMOHHbIE CIPABOYHbBIE M TIOUCKOBBIE CHCTEMBbI), MaTEpPUAILHO-TEXHUYECKOE o0ecreueHrne auc-
LUIUIMHBI.

1.1 Obs1acTh NPUMEHEHHS TPOrPAMMBI

Pabouast mporpamMmma yueOHOM TUCIUTIIIUHBI SBJISIETCS YAaCTHIO MTPOTPAMMBbI TTOATOTOBKH CIICIIH-
anucTtoB cpeaHero 3BeHa B coorBeTcTBUU ¢ PI'OC CIIO no cneunansHoctu 46.02.01 JlokymeHnTau-
OHHOE oOecmieueHue ynpasieHus u apxusoseaenne 46.00.00 Mcropus u apxeonorus.

1.2 MecTo y4eOHOH AUCHUILIMHBI B CTPYKTYpe NMOATOTOBKH CIELUATUCTOB CPEAHEro 3Be-
Ha:

VYyeOnas nucuuruinHa «VIHOCTpaHHBINA S3bIK» SABJSETCS 00A3aTENbHOM YacThio OOLIEro ryma-
HUTapHOI'0 Y COLUAIIBHO-KOHOMMYECKOT0 LIUKJIA.

108



1.3 Leau 1 3a1a4u QM CHUIVIMHBI — TPEOOBAHUA K Pe3yJbTATAM OCBOCHUS TUCHHUILUIUHBI:

B pesynbrare 0CBOGHUS TUCIHUILIMHBI 00YJaIOUIHIACS A0JIKEeH YMeTh:

- IOHUMAaTh B YCJIOBHIX HEMOCPEICTBEHHOT'O OOIEHUS B PA3IMYHBIX CUTYAIUSX BBICKA3bIBAHUS
co0eceHUKa, B TOM YUCIIE TPU HATMYUHA HE3HAKOMBIX SI3BIKOBBIX CPEICTB;

- IOHUMATh Y4eOHBIC U AyTEHTUYHbIE ayOKACCEThI PA3IUYHOMN CII0KHOCTH;

- IPOHUKATh B CMBICII 3BYYaIllell peuu;

- BBIJICNIATh OCHOBHOE COJIEpKaHKe U MOHUMATh COJIepP KaHKe MOJIHOCTHIO;

- BBISIBIISITH HAaNOOJIee CYIIECTBEHHBIC (DAKTHI B TEKCTE.

-yMeTh OOIIAThCA B YCJIOBUAX HEMOCPEICTBEHHOIO OOIIEHMS, TOHMMAaTh M pearupoBaTh Ha
YCTHBIE BBICKA3bIBAHMSI TAPTHEPA IO OOIIEHUIO;

- YMETh 00IIaThCs B paMKax cep, TeMaTUKU U CUTYaIUi;

- CBSI3HO BBICKA3bIBATHCS O Ce0C M OKPYKAIOIIEM MHPE, O MPOYUTAHHOM, YBUICHHOM, YCIbI-
[IAHHOM, BBbIpakasi IIPH 3TOM CBOE OTHOIIEHHE K BOCIIPUHATON MH(DOPMALIMK WK MPEAMETY BBICKA3bI-
BaHUS;

- MPaBWJIBHO, OCMBICIICHHO CTaBUTh YCTHBIE BOIIPOCHI (IIO THILY) MCXOJS U3 KOHTEKCTa COO00-
HICHUSI WU COZICPKAHMS BBICKA3bIBAHMS.

- YUTATh C MOHMMAHUEM OCHOBHOTO COJIepaHMs (03HAKOMUTEIbHOE YTEHUE);

- YUTATh C MOJIHBIM IIOHUMAHKUEM COJICpKaHMsl (M3yJaroIee YTCHHE);

- YUTaTh C U3BIICYCHHEM HEOOXOAMMOMN (MHTEpecyolleil) 3HaunMoi nHpopMauu (IOUCKOBOE
YTEHUE);

- yMeTh paboTaTh CO CIOBApeM IMPH YTEHUU C MEPEBOJOM, C OTPACIEBBIMH CIOBAPSIMU U CIpa-
BOYHUKAMH.

- YMETh MUCbMEHHO BBIPAXKaTh CBOM MBICIIH;

- JIeNaTh BBIITUCKU U3 TEKCTA;

- COCTaBIIATH U 3aIIMCHIBATh IJIaH MPOUYUTAHHOTO MM MPOCTYIIAHHOTO TEKCTa;

- HaIMcaTh KOPOTKOE MO3/PABJICHUE, BEIPA3UTh TIOXKETIAHHE;

- TUCHbMEHHO 3aNOTHUTH (GopMyIsap (ykazaTh uUMsl, GaMIINIO, TIOJ, BO3pacT, IPaKIaHCTBO, aj-
pec u ap.);

- Hamucath JTUYHOE MUCHMO, YHOTpeOisis GopMysbl peyeBOro ITHUKETa, MPHUHATHIE B CTpaHe
U3y4aeMoro SI3bIKa;

- YMEHHUE MepeaaTh OCHOBHYIO HH(OpMaIKio (OCHOBHOE COICpKAHHKE), TJIABHYIO HJICI0 (TJIIaBHYIO
MBICITb) POYNUTAHHOTO WJIH MPOCITYIIAaHHOTO TEKCTa;

- YMEHHE JIeNaTh MUCbMEHHBIH 0030p, KOMOMHUpPOBAHUE, 00bEeTUHEHHE (PAKTOB;

- CIIMCHIBATh, MCIIOJIB30BATh TEKCT B KA4eCTBE OTOPHI IS IMOCTPOCHHS COOCTBEHHOTO ITHCH-
MEHHOTO BBICKa3bIBaHUs, CIINYATh 00pa3ell ¢ HalMCAHHBIM;

- paboTaTh CO CIIPAaBOYHOM JIUTEPATYPOH, TOTH30BATHCS CIOBAPSMU;

- CTPOUTBH JIOTHYHOE U TIOCIIEIOBATEIHFHOE BhICKa3bIBaHUE, 00001aTh HHPOPMAIIHNIO, (PUKCHPO-
BaTh €¢;

- yMeTh nepedpa3supoBaTh BHICKA3bIBAHKE, BBIPA3UTH CIOXKHYIO MBICITh TPOCTBIMU S3BIKOBBIMH
CpeACTBaMHU.

HCIOJIL30BATh MPHOOPETEeHHBbIE 3HAHUSA U YMEHUsI B MPAKTHYECKOH AeATeJLHOCTH H TO-
BCEJIHEBHOM KU3HHU JIJI5:

- CO3/IaHHUs CBSI3HOTO TEKCTa (YCTHOTO ¥ MUCHMEHHOT0) Ha HEOOXOIUMYIO TEMY C YYETOM HOPM
AHTTTUHCKOTO SI3bIKA;

- YyY9acTHUs B JWAJIOTE WA JUCKYCCHU;

B pe3ynbrate 0CBOSHUS TUCHIUTUIHHBI 00yUYaAIOUTUIICS 10JI5KeH 3HATh:

- mpaBuJia 00pa3oBaHus U yrnoTpeOieHre Bpemen rpymibsl Simple, Progressive, Perfect;

- OmpeJieiCHHue «IIpuYacTuey; o0pa3oBaHue mpuyacTus mpomeaniero Bpemenu (Participle 1)
NpaBUJIBHBIX U HEMPaBUIbHBIX Tiarosos. @yukiuu Participle 1l B mpemtoxenum;

- 3HaUeHHe, npaBmia odpazosanus The Passive Voice,

- IpaBHJIa CJIOBOOOPA30BAHMS B aHTIIMICKOM SI3BIKE;

- KonnuectBennbie mokaszarenau many, much, a lot of, lots of, little, few;
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- ynotpebnenwe Still, yet, another, else.

- TepYH/IUH;

- PaBUWJIa TIOCTPOEHUSI KOCBEHHOM peuu;

- MOJIaJIbHBIE TJ1arojibl U UX SKBUBAJICHTHI,

B pesynbpraTe ocBOCHHS y4yeOHOW AUCHUUIUIMHBI OOYYArOMIMICS TOJIKEH OCBOUTH CIIECAYIOIINE
KOMTETCHINH (yrITyOJICHHBIN YPOBEHB):

- OK 1. IloHumatp CymHOCTh M COIMAIBHYIO 3HAUMMOCTh CBOEH Oynymieil mpodeccuu, mposis-
JIATh K HEW YCTOMYMBBINA HHTEpEC.

- OK 2. Opranu3oBbIBaTh COOCTBEHHYIO ACSTEIBHOCTH, OMPEACIATh METOIBI U CIOCOOBI BBI-
MOJIHEHUS Po(eCCUOHATBHBIX 33/1a4, OLEHUBATh UX 3((HEKTUBHOCTH U KAU4eCTBO.

- OK 3. Pemats npo0sembl, OIIEHUBATh PUCKH U MPUHUMATh PEIICHUSI B HECTAHJIAPTHBIX CUTY-
anusx.

- OK 4. OcymiecTBisITh MOMCK, aHATU3 U OIIEHKY HH(POpMAaIIHK, HEOOXOAMMOMN JJII TOCTAHOBKHU U
penieHus mpodecCuoHaNbHBIX 33aa4, TPO(HEeCCHOHATBEHOTO U JMYHOCTHOTO Pa3BUTHS.

- OK 5. Ucnonb3oBath HHPOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH IJI COBEPIICH-
CTBOBaHMS MPOPECCHOHATHHON JACSITEITLHOCTH.

- OK 6. Paborars B KOJJICKTUBE M KOMaHJE, 0OeclieunBaTh €€ CIUIOYeHHE, dPPEKTUBHO 00-
[IaThCS C KOJUIETaMH, PYKOBOJICTBOM, TOTPEOUTEISIMHU.

- OK 7. CraButh 1€, MOTUBUPOBATh JEATEILHOCTh MOAYUHEHHBIX, OPTaHU30BBIBATh U KOH-
TPOJUPOBAThH X PAbOTY C MPUHSATHEM HA ce0sl OTBETCTBEHHOCTH 3a PE3YyJIbTAaT BBIIIOJHEHUS 3aJaHHA.

- OK 8. CamocrosTenbHO ONpeAensaTh 3aJa4uu Npo(eccuoHalbHOTO U JTUYHOCTHOTO Pa3BUTHS,
3aHMMAaTbCA CaMOOOpPa30BaHKEM, OCO3HAHHO IJIAHUPOBATh MOBLIIIEHNE KBATU(UKALINH;

- OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B MPO(heCCHOHATBHOM IESITEIIbHOCTH.

2 CTPYKTYPA U COAEPXKAHUE YYEBHOU JUCIHUTNIJIAHBI

2.1 O0bem yueOHOH AMCUMINIMHBI M BUAbI Y4eOHOH padoThl

Bup y4eOHoii padoThI O0beM yacoB
MakcuMmaJjibHasi y4eOHast HArpy3Ka (Bcero) 238
Oo0s3aTeqIbHAs ayIMTOPHAsA yueOHas HArpy3Ka (Bcero) 196
CamocrosiTesibHas padoTa odyuaroierocs (Bcero) 42

Or'C3. 05 dusnueckas KyJIbTypa

Pabouas nporpamma yuebHoO# aucuuiuinHbl cootBeTcTBYeT TpeboBanusm OI'OC CIIO. Bxmo-
YyaeT B ce0s 1eb U 3a/1a4d JUCIUIUITMHBI, MECTO AUCHUILUIMHBI B cTpykType OIIOII, TpeGoBanus k pe-
3yJIbTaTaM OCBOEHMS JTUCHMILIMHBI, 00BeM TUCHUIUIMHBI U BUABI Y4€OHOH paboThl, COAEp)KaHUE JTUC-
LUIUIMHBI (CO/Eep KaHHUE pa3ZesioB AMCHUMIUIMHBIL, BUIbl 3aHATUN), BUABI U (OPMBI CaMOCTOSTENbHOMN
BHEAYAUTOPHONW palbOThI CTYIEHTOB, y4eOHO-METOIMYECKOe M MH(OpPMaIMOHHOE OOecreueHue Juc-
UIUIMHBI (OCHOBHAs, JIOTMOJHUTENbHAS JIMTEpaTypa, MporpaMMHOe oOecrieueHue, 6a3bl JaHHBIX, WH-
(dopMalMOHHbIE CIIPABOYHBIE U MOUCKOBBIE CUCTEMBbI), MaTepHAIbHO-TEXHHUUECKOE OOecrieueHne JIuc-
LUTUIHHBI.

1.1 O6nactp npuMeHeHusi paGoyell mporpaMMbl y4eOHOH AMCHUILIMHBI «Du3nuyeckasi
KYJbTYpa».

PaGouas nmporpamma y4eOHOM TUCHUIUIMHBI SBJISETCS YAaCThIO OCHOBHOM INpodeccroHalIbHON
oOpa3oBatensHOU nporpammsl B cooTBeTcTBUM ¢ PI'OC CIIO no cnenmansroct 46.02.01 Jfokymen-
Tal[MOHHOE 00ecIeYeHNe YIPaBICHUS U apXUBOBEICHUE.

1.2 MecTo y4eOHOIl TMCUMIIVIMHBI B CTPYKTYpe OCHOBHOM NpogeccuoHaIbLHO o0pa3oBa-
TeJbHON NPOrpaMMBl.
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JucuumnuHa «Pu3ndeckas KyJabTypa» sSBIsSETCS 00s3aTeIbHON YacThlO OOIIEro r'yMaHUTap-
HOTO ¥ COLIMAIbHO-PKOHOMHUYECKOTO IUKJIA.
1.3 Hean u 321241 JUCHUIUIMHBI — TPEOOBAHUSA K Pe3yJIbTATAM OCBOCHUS AUCIHUILIAHBI:

B pe3ynbrate 0CBOCHUS NUCIUTUTHHBI O0yUYAIOMIHIACS 10IKEH YMETh:

- BBINOJHATh WHAMBHAYAIBHO MMOJ0OpaHHBIE KOMILJIEKCHI O3J0POBUTENBHOM M aJalTHBHOMN
(;1eue0HOIT) PU3NIECKON KYIbTYpPhl, KOMIIO3UIIMA PUTMUYECKON M adpOOHON TMMHACTHKH, KOMIUICKCHI
yIpaXHEHUH aTJIeTUYeCKON TMMHACTUKY;

- BBITIOJHSATH MIPOCTEUIIINE TPUEMBI CAMOMACCAXKa U PeIaKCcalluu;

- IPOBOJUTH CAMOKOHTPOJIb MPH 3aHATHAX (PU3UUECKUMHU YIIPAKHEHUSIMU;

- MPEOJI0JIeBaTh MCKYCCTBEHHBIC U €CTECTBEHHBIC MPEMSTCTBUSI C HCIOIH30BAaHHUEM Pa3HOO00-
pa3HBIX CIOCOOOB MEPEIBUKECHHUS;

- BBITIOJIHSATH MIPUEMBI 3aIIUTHI U CAMOOOOPOHBI, CTPAXOBKU U CAMOCTPAXOBKH;

- OCYILIECTBJISITh TBOPUECKOE COTPYJHUYECTBO B KOJJIEKTUBHBIX (hopMax 3aHATUH (U3HUecKon
KYJIbTYpOH;

- BBIMOJHATH KOHTPOJIbHBIE HOPMATUBBI, IPETyCMOTPEHHBIE TOCYIaPCTBEHHBIM CTaHJAPTOM IO
JIETKOM aTJIeTUKE, TMMHACTUKE, TJIaBaHUIO M JIbDKaM MPU COOTBETCTBYIOIIEH TPEHUPOBKE, C YYETOM
COCTOSTHUS 37I0OPOBBS M (PYHKIIMOHAIBHBIX BO3MOKHOCTEH CBOEro OpraHusma.

B pe3ynbpTaTe ocBOCHHS AUCHUIUIMHBI 00YYAOITUICS JOJIKEH 3HATH/IOHUMATh:

- BIIMSIHUE O3JI0POBUTEIBHBIX CHCTEM (U3MYECKOTO BOCIUTAHUS Ha YKPEIUIEHHWE 30pPOBbS,
npoQUIAKTUKY TPO(ECCUOHATBHBIX 3a00JIEBaHUMN, BPEIHBIX MPUBBIUEK M YBEIHUYCHUE IPOOIIKH-
TEJIbHOCTH JKU3HH,

- CIIOCOOBI KOHTPOJISL M OLICHKH WHAMBUIYATLHOTO (DH3UYECKOTO pa3sBUTHS U PU3NICCKON TOI-
TOTOBJICHHOCTH;

- MpaBWIa W CHOCOOBI TUIAHUPOBAHUS CHUCTEMbl WHIUBUIYAIbHBIX 3aHATHH (PU3NUYESCKUMHU
YIpaXHEHUSIMH PA3TUYHON HAPABICHHOCTH.

[Tponecc n3ydeHus AUCIUILIMHBI HATIPABIICH Ha POPMHUPOBAHUE CICAYIONNX KOMIETEHIH

OK 2. Opranu3oBsIBaTh COOCTBEHHYIO JESATEIBHOCTh, OMPEENIATh METObI U CIIOCOOBI BBIMOJ-
HEHUS MPOoPECCUOHANBHBIX 33]1a4, OIEHUBATh X A(P(PEKTUBHOCTH U KaUeCTBO.

OK 3. Pemate npo6ieMbl, OLIEHUBATh PUCKH U MPUHUMATh PEIICHUs B HECTaHIAPTHBIX CUTYa-
USX.

OK 6. PaGoTtaTh B KOJIJIEKTHBE U KOMaH/ie, 00ecleunBaTh ee crioueHue, 3ppekTuBHo odmaTbes
C KOJJIeTaMH, PYKOBOJICTBOM, TOTPEOUTEISIMHU.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJOTHH B MPOPECCHOHATBHON AESITETLHOCTH.

2 CTPYKTYPA U COAEPXKAHUE YYEBHOU JUCITATIIAHBI

2.1 O0beM yueOHO#i TMCHUIJIMHBI M BUAbI Y4e0HOIi paboThI

Bup yuyeonoii padoTnl O6beMm yacoB
MakcumajibHas yyeOHasi HArpy3Ka (Bcero) 392

O06si3aTeIbHAS AYIUTOPHAS YueOHAas HAarpy3Ka (Bcero) 196
B TOM YHCIIE!

NPaKTUIECKHUE 3aHATHS 186
CamocrosiTejibHasi pa6oTa o0y4uawnierocsi (Bcero) 196
B TOM YHCJIE!

- U3y4YCHHUE JIOTIOJTHUTEIILHOMN JIUTEPATYPHhI 20
- 3aHSTHS B CIOPTUBHBIX CEKIIMSX 88
- 3aHATHS B TPEHAXKEPHOM 3aJie 50
- HamMcaHue pedepaTon 38
HroroBasi arrecranus B popme 3ayera

EH. 01 MaremaTuka
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Pabouast mporpamma yueOHOM TUCIUTIIMHBI cOOTBETCTBYET TpeboBanmsim GI'OC CIIO. Bxito-
4aeT B ce0s [eb U 3aJa4d TUCIUIUIMHEI, MECTO TUCHUIUTHHEI B cTpykType OITOII, TpeboBanus k pe-
3yJIbTaTaM OCBOCHHS JUCIUIUIMHBI, 00bEM JUCUIUILUIMHBI U BHIIbI YUeOHOH pabOThI, CONEpIKaHHE IHC-
[UIUTHHBI (COEpPKaHUE PA3esiOB JAUCIUILUINHBI, BUIBI 3aHITUN), BUABI U (OPMBI CAMOCTOSTEILHON
BHEAYJUTOPHOW pabOThl CTYIEHTOB, YU4eOHO-METOINYECKOe M HH(OpPMAaIMOHHOE OOECeueHHe TUC-
UIUTUHBL (OCHOBHASI, JOMOJHUTENbHAS JUTEpaTypa, MporpaMMHOe oOecrieyeHue, 0a3bl JaHHBIX, UH-
(OopMalMOHHBIE CITPABOYHBIC U MOMCKOBBIC CUCTEMBI), MaTepPHAIbHO-TEXHIUUECKOE 00ECIICUeHHE JTUC-
OUITIIMHBI.

1.1 O6aacTs npuMeHEeHHUs MPOrPAMMBbI Y4eOHOH THCHUTIIAHbI

Pabouas nporpamma yueOHOM AMCHMIUIMHBI «MaTeMaTuKa» SBISETCS YaCThIO IMPOrpPaMMBbl
HOJTOTOBKHU CIIEIUAIMCTOB cpenHero 3seHa B coorBeTcTBur ¢ ®I'OC CIIO no cnenmansHocTH 46.02.01
JlokyMeHTaIIMOHHOE 0OecIieueHre yIpaBIeHUsI U apXUBOBEJICHHE, BXOJAIICH B YKPYITHEHHYIO TPYIIITY
crienanbHocTer 46.00.00 McTopus u apxeosiorusi.

1.2 MecTo y4eOHO# TUCHUNINHBI B CTPYKTYPe OCHOBHOI npodeccHoHaILHO 00pa3oBa-
TeJIbHOI MporpamMmbl: ydeOHas NUCHUIUIHHA «MaTteMaTuka» BXOJHWT B MAaTEMAaTUYCCKUU W OOIIUit
€CTECTBEHHOHAYYHBIN yUeOHBINA ITUKII.

1.3 Ilesm 1 3272491 THCHATIIIAHBI - TPEOOBAHMS K Pe3yJIbTATAM OCBOEHHS! TUCIUIINHbI:

Jlns1 6a30BOM MOATOTOBKH:

B pe3ynbrate ocBoeHUS y4eOHOM TUCIUTUIMHBI O0YYaOIHICS TOKEH YMeTh:

— pemiath 3a7aydl Ha OTBHICKAHWE MPOM3BOIHON CIOXHOW (DYHKIMH, TPOU3BOIHBIX BTOPOTO H
BBICIINX MOPSAKOB;

— NPUMEHSITh OCHOBHBIE METO/Ibl UHTEIPUPOBAHUS [IPU PELLICHUH 3a/1a4;

— NPUMEHATh METOJIbl MATEMAaTUUYECKOr0 aHAJIW3a MPU PEIICHUH 3a7a4 IPUKIIAJTHOTO XapaKTepa,
B TOM 4HcClie TPO(heCCUOHATFHOM HAMIPABICHHOCTH.

B pesynbpraTe ocBoeHHsS yueOHOM MUCIUILIMHBI O0yUarOIIHICS T0KEH 3HATh:

— OCHOBHBIE TIOHSTHS U METOJIbl MaTEMAaTUYECKOTO aHAJIN3a;

— OCHOBHBIE YHCJIEHHbIE METObI PEIICHUS MPUKIAIHBIX 3a/1a4.

Jlist yriryOJieHHOU TTOATOTOBKHU:

B pe3ynbrare ocBoeHus yueOHON AUCHUILIMHBI O0YYarOIUICS TOKEH YMeTh:

— pemiath 3a7aud Ha OTHICKaHWE MPOM3BOAHOM CIIOKHOM (DYHKIUU, MPOU3BOJHBIX BTOPOTO U
BBICIINX MOPSAKOB;

— MCHOJIb30BaTh Pa3JIMUHbIE METOIbl HHTETPUPOBAHUS IIPHU PELICHUU 33]1a4;

— MCHOJIb30BaTh METOJbl MAaTEMAaTUYECKOI0 aHAIN3a MIPU PEUICHUU 3a7a4 MPUKIIAJHOTO XapaK-
Tepa, B TOM 4Hclie Tpo(heCCHOHATHFHOM HAMTPaBIEHHOCTH;

— pemiaTh CUCTEMBbI YPAaBHEHUN C HECKOJIBKUMHU MEPEMEHHBIMH MATPUYHBIM U JPYTUMHU CIIOCO-
Oamu:

— UCMOJb30BATH ANreOpandeckre MeTO/Ibl IIPH PEIICHUH F'€OMETPHUUECKUX 3aj1au.

B pesynpTaTe ocBoeHHS yu4eOHOW MUCIUIUIMHBI O0YJAFOIIUICS JOIKEH 3HATh:

— OCHOBHBIE MOHSATHUS U METOABl MATEMaTHYECKOTO aHAIIM3a, JIMHEHHOW anreOphl U aHaTUTHYe-
CKOH F€OMETpHUH;

— OCHOBHBIE YHCJIEHHbIE METObI PELICHUS MPUKIIAAHBIX 3a/1a4;

— CYILHOCTb, BUJIBI M CIIOCOOBI pelIeHus 3a7ad aHAIUTUYECKON reOMeTpuu Ha TUIOCKOCTH U B
IIPOCTPAHCTBE.

AO0JIKeH 00/1a1aTh 00IMMH KOMIIETCHIIUSIMU

OK 1. IloHuMaTh CyIIHOCTb U COLMAIbHYIO 3HAUUMOCTh CBOEH Oyay1ieit npodeccuu, mposiBiIsTh
K HE YCTOWYMBBIN UHTEPEC.

OK 2. Opranu3oBsIBaTh COOCTBEHHYIO JESITEIBHOCTD, OMPEALISATh METOBI U CITOCOOBI BBITIOJ-
HEHUS MPOPECCHOHATBHBIX 33/1a4, OIEHUBATh X 3P(HEKTUBHOCTH M KAUECTBO.
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OK 3. Pemats npo0sieMbl, OIIEHUBATh PUCKHA W TIPUHUMATh PEUICHUSI B HECTAHAAPTHBIX CHUTYya-
USIX.

OK 4. Ocy1iecTBisaTh MOUCK, aHAJIU3 U OIICHKY MH(OpMAIMK, HEOOXOAMMOM JIJIsl TOCTAHOBKH U
penreHus npodeccnoHaNBHBIX 331a4, MPO(heCcCHOHATLHOTO U TUYHOCTHOTO Pa3BUTHSL.

OK 5. Mcnonb3oBaTh MHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH ISl COBEPIIEHCTBO-
BaHUs PO(HECCUOHATTLHOM e TSIIEHOCTH.

OK 6. PaGoTath B KOJUICKTHBE U KOMaH/Ie, 00ECIIeYMBaTh €€ CIuIoueHue, 3PPEKTHBHO 00IIAThCs
C KOJIJIETaMH, PYKOBOJICTBOM, IMTOTPEOUTEIISIMHU.

OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPO(hEeCCUOHATBHOM IESITEIIbHOCTH.

2 CTPYKTYPA Y COAEP)KAHUE YYEFHOM JUCIUATLINHBI

2.1 O6beM yueOHOM NMCIMIUIMHGI U BUJIbI y4eOHON paboThI

Buja yueOHoi# padoThl O0bem yacoB
MakcumaJjibHasi yueOHasi Harpy3ka (Bcero) 153
Oo0s13aTesibHAsE ayAMTOPHAs Y4eOHasi HAarpy3Ka (Bcero) 102
B TOM 4HCJIC:
MPAKTUYCCKHUE 3aHATHS 50
KOHTPOJIbHBIE paOOTHI 6
CamocrosiTesibHast padoTa o0y4awiuerocs (Bcero) 51
B TOM 4HCJIC:
MMOATOTOBKA pedhepaToB 8
IMOATOTOBKA K NPAKTUYCCKUM 3aHATUAM, ITIOMCK, U3YUCHUC U 06pa60TKa 30
PIH(bOpMaI_II/II/I B IICYATHBIX W 3JICKTPOHHBLIX HCTOYHHUKAX
MIO/IFOTOBKA K KOHTPOJIbHBIM pabOTaM U IPOMEXYTOUYHOM aTTecTalluu 13
Hrorosas arrecranus B popme nud¢epeHuMpPOBAHHOIO 3a4eTa

EH. 02 UupopmaTuka

Pabouas nporpamma yuebHO# aucuuiuinHbl cootBeTcTBYeT TpeboBanusm OI'OC CIIO. Bxo-
YyaeT B ce0s 1eb U 3a/1a4d JUCIUIUIMHBI, MECTO AUCHUIUIMHBI B cTpykType OIIOII, TpeGoBanus k pe-
3yJIbTaTaM OCBOEHMS JTUCHMILIMHBI, 00BbeM TUCHUIUIMHBI U BUABI Y4€OHOH paboThl, COAEpIKaHUE JTUC-
LUIUIMHBI (COEep KaHUE pa3ZesioB AMCUMIUIMHBIL, BUIbl 3aHATUN), BUABI U (OPMBI CaMOCTOSITENIbHOMN
BHEAYAUTOPHONW palbOThI CTYIEHTOB, yueOHO-METOIWYECKOe M MH(OpPMaIMOHHOE OOecreueHue Juc-
LUIUIMHBI (OCHOBHAs, JIOMOJHUTENbHAS JIMTEpaTypa, MporpaMMHOE oOecrieueHue, 0a3bl JaHHBIX, UH-
(opMalMOHHbIE CIIPABOYHBIE U MOMCKOBBIE CUCTEMBbI), MaTepHAIbHO-TEXHHUUECKOE 00ecrieueHre JIuc-
LUIUIMHBI.

1.1 O6aacTs npuMeHEeHHs MPOrPAMMBI Y4eOHOH THCHUTIIAHbI

PaGouas mporpamma y4ebHoit muctmmiuabel «MHpOpMaTHKay SIBISETCS YacThIO MPOTPAMMBI
MOJATrOTOBKH CITEHANIUCTOB cpenHero 3seHa B cootBeTcTBUU ¢ @I'OC CIIO no cnenuansroct 46.02.01
JlokyMeHTaIlMOHHOE 00€ecIieYeHHEe YIPaBICHHs U apXUBOBEJICHUE, BXOSIICH B YKPYITHEHHYIO TPYIITY
crienanbHocTer 46.00.00 McTopus u apxeosiorusi.

1.2 MecTo y4eOHON JHCHUILINHBI B CTPYKTYpPe OCHOBHOI npogeccnoHaabHoil 00pa3oBa-
TeJbHOI MPOrpaMMbl: TUCIMIUIMHA BXOJUT B MATEMATHYECKUNA U OO €CTeCTBEHHOHAYYHBIA ITHKJI.

1.3 eau u 3aga4n y4eOHOI JMCUMIIMHBI — TPeOOBAHUS K pe3yJbTaTaM OCBOEHMS JMC-
IMIIMHBI:

B pe3ynbpTaTe 0CBOCHUS AUCIUIUTHHBI 00YJArONTUHCS JOKEH YMETh:

— paboTaTh C COBPEMEHHBIMH ONEpAllMOHHBIMH CHUCTEMaMH, TEKCTOBBIMU pPEIaKTOpaMu, Taod-
JUYHBIMU TPOIIECCOPAMH, CUCTEMaMH yIpaBlIeHUs 0a3aMM JaHHBIX, IPOrpaMMaMH MOJTOTOBKH IIpe-
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3eHTalui, UHPOPMAIIMOHHO-TIOMCKOBBIMUA CHUCTEMAaMH U TOJIb30BAThCS BO3MOKHOCTSIMH TJ100aJIbHOM
cetu MHTEpHET;

— podecCUOHAIBHO OCYIIECTBIATH HA0OP TEKCTOB HA MEPCOHATBLHOM KOMITBIOTEPE.

B pe3ynbraTe 0cBOCHUS AUCHUIUIMHBI O0yUYaIOUIHICs TOJKEH 3HATH

— TEXHUYECKHE CPE/ICTBA M MPOrPAMMHOE 00eCIieueHre MePCOHATBHBIX KOMIIBIOTEPOB;

— TEOPETUYECKHE OCHOBBI COBPEMEHHBIX MH(POPMAITMOHHBIX TEXHOJIOTHN OOIIET0 W CIeIUaIN-
3UPOBAaHHOI'O HAa3HAUEHUS,

— PYCCKYIO U JJaTUHCKYIO KJIaBUATypy MNEPCOHAIBHOTO KOMIIBIOTEPA;

— npaBuiia 0popMIICHHS IOKYMEHTOB Ha MEPCOHATLHOM KOMITBIOTEPE.

JA0JI7KeH 00/1a1aTh 00IMMHU KOMIIETEHUMSIMU, BKJIIOYAIOINMU B ce0sl CIOCOOHOCTh:

OK 4. Ocy1iecTBisTh MOUCK, aHAJIW3 U OIICHKY MH(OpMAIuy, HEOOXOAMMOMN JIJIsl TOCTAHOBKHU 1
peteHus npoecCHOHANBHBIX 3a/1a4, TPO(PECCHOHATHHOTO M JMYHOCTHOTO PAa3BUTHSI.

OK 5. Mcnonb3oBaTh MHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH ISl COBEPIIEHCTBO-
BaHU MPO(HECCHOHAIBHON AEATEITbHOCTH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJOTUH B MPOPECCHOHATBHON e TEIbHOCTH.

2 CTPYKTYPA U COAEPXKAHUE YYEBHOU JUCIHUATNIJIAHBI

2.1 O0beM y4eOHO# TUCHUILIMHBI U BU/IbI Y4eOHOH padoThl

Buj yueOHoii padoThl KosmnuectBo yacos
MakcumaJjibHas yueOHasi HArpy3Ka (Bcero) 105
Oo0s13aTesIbHAsE ayIUTOPHAs y4eOHAasi HATPY3Ka (Bcero) 70
B TOM YHUCIJIE:
MPAKTUYECKHUE 3aHATHSI 30
CEMUHAPCKUE 3aHATHUS 40
CamocrosiTesibHas padoTa o0yuyaroierocs (Bcero) 35
B TOM YHCIIE!
- IOJIrOTOBKA JIOKJIAJIOB 30
- HarucaHue pedepaTos 5
Hroroas arrecranus B hopMme 3a4era

EH. 03 DxoJioruueckue 0CHOBbI IPMPOA0IN0Ib30BAHUS

Pabouas nporpamma yuyeOHON ITUCHUIUIMHBI coOTBeTCTBYET TpeboBanusm GI'OC CIIO. Bkiro-
yaeT B ce0s Lelb M 3a7audl JUCHUIUIMHBL, MECTO TUCHMITINHBI B cTpyKType OIIOII, TpeboBanus k pe-
3y/lbTaTaM OCBOEHHUS TUCIUIUIMHBI, 00bEM AUCHUILIMHBI U BUABI y4eOHON paboThI, coAepxKaHUe TuC-
LUIUTMHBL (COoepKaHUe pa3/ieloB AMCLUUIUIMHBI, BUIbI 3aHATHI), BUABI U (OPMBI CaMOCTOSTEIBLHON
BHEAYAUTOPHOH pabOTHI CTYIEHTOB, y4€OHO-METOAMYECKOE M MH(OPMAIMOHHOE O0ECHeueHue UcC-
LUIUTMHBI (OCHOBHAsSI, JIOMOJHUTENbHAS JUTEpaTypa, MporpaMMHoe oOecrieuyeHue, 0a3bl JaHHBIX, UH-
(dopMaIMOHHbBIE CIPABOYHbIE M TIOUCKOBBIE CHCTEMBbI), MaTepUATIbHO-TEXHUYECKOE o0ecreueHrne auc-
LUIUIMHBI.

1.1 Ob6aacTh NpUMeHEeHHs POrPaMMbl Y4eOHOM AU CHUIIHHBI.

PaGouas mporpamMma yueOHOM AHMCHUIUIMHBI SBJSETCS 4acThIO MPOTPaMMbl MOATOTOBKH CIIe-
UagucToB cpenHero 3BeHa B coorBeTcTBUU ¢ PI'OC CIIO no cnenuanbHOCTH:

46.02.01 JloxymeHTallMOHHOE OOecliedeHHe YIpaBJIE€HUS M apXUBOBEIEHHUE, BXOAsIas B
YKpYIHEHHY10 rpynny crnenuansiocteit 46.00.00 Mcropus u apxeonorus.

1.2 MecTo yuyeOHOH TMCHMILVIMHBI B CTPYKTYpe MPOrpaMMbl MOATOTOBKHU CIENHAJINCTOB
cpeaHero 3BeHa: TUCIUIIINHA BXOIUT B MATEMAaTHUYECKUIN M OOITUI €CTECTBEHHOHAYYHBIN ITUKIL.
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1.3 eau u 3axa4u y4eOHOH JUCUMILIMHBI — TPEOOBAHUSA K Pe3yJIbTAaTaAM OCBOCHUS M C-
HMIJIHHBI:

B pe3ynbrare 0CBO€HUS AUCHUILIUHBI 00YYarOLUiics OIKEeH

3HATh:

— BUJBl U KIACCU(DUKALMIO PUPOJHBIX PECYPCOB YCIOBUS YCTOHYMBOIO COCTOSIHMS 3KOCHU-
CTEM;

— 3a/1a4l OXpaHbl OKPYXKAIOIIEH Cpelbl, IPUPOJOPECYPCHBIN MOTEHIIMA U OXpaHsAEMBbIE TIPU-
poxublie Tepputopun Poccuiickoint @enepannu;

— OCHOBHBIE UCTOYHHMKH U MacIITaObl 00pa30BaHUs OTXOA0B POU3BOJICTBA;

— OCHOBHbBIE HMCTOYHUKU TEXHOTE€HHOI'O BO3JAEHCTBHMSI Ha OKPYXKAIOLIYIO Cpely, CHOCOOBI
NPEIOTBPALICHNS U YJIaBIMBaHUS BbIOPOCOB, METO/bI OUUCTKU MPOMBIIUIEHHBIX CTOYHBIX BOJ, MPHUH-
IUIIBI paOOTHI anmapaToB 00e3BPEKUBAHUS M OUUCTKHU ra30BBIX BEIOPOCOB U CTOKOB IMPOU3BOJICTB;

— IIPaBOBbIE OCHOBBI, IIPaBUJIA U HOPMBI IIPUPOJIOIIOIB30BaHUS U SKOJIOTMYECKOI Oe30macHo-
CTH;

— OPUHIUIBI U METOJbl PallMOHAIBHOTO MPUPOIOIOIb30BaHMsI, MOHUTOPUHIA OKpPY>KaroLIeH
Cpezbl, SKOJIOTHYECKOI0 KOHTPOJISI U 3KOJIOTMYECKOI0 PErYIHPOBaHUS;

— IPUHIUIBI ¥ TPABHUIIA MEKIYHAPOIHOTO COTPYIHUYECTBA B 00JIaCTH IPUPOIOTIONH30BAHUS U
OXPaHbI OKPYKAIOIIECH CPEIBL.

yMeTh:

— aHAJIM3UPOBATh U MPOTHO3UPOBATH IKOJIOTUUYECKUE MOCIIEICTBUS PA3IUYHBIX BHI0B IIPOU3-
BOJ/ICTBEHHOM J1€ATEIbHOCTH;

— aHaAJIM3UPOBATh PUUMHBI BOSHUKHOBEHUS SKOJIOTMYECKUX aBAPHUM U KaTacTpod;

— BbIOMpATh METO/bl, TEXHOJOIMH M almapaThl YTHIM3ALMH Ta30BbIX BBIOPOCOB, CTOKOB,
TBEP/IBIX OTXOJI0B;

— ONPEIEIIATh SKOJIOIMUYECKYIO PUTOJHOCTD BBITYCKAaeMOM IPOAYKLINH;

— OLIEHUBATh COCTOSIHME KOJIOTMH OKPY’KAIOIIEeH Cpeibl Ha IPOU3BOICTBEHHOM OOBEKTE.

Crnennaiauct no J0KyMEHTAIIMOHHOMY O0eCIeYeHHI0 yYNpPaBJIeHHUHA, apXuBHCT (yriay0seH-
HOW MOArOTOBKH) I0JIKeH 00J1a1aTh 00IIMMH KOMIIETEeHIUSIMH, BKJIOYAIOIIMMH B cedsl crocod-
HOCTh:

OK 3. Pematp npo6iieMbl, OLIEHUBATh PUCKH U MPUHUMATh PEIICHUs B HECTaHJAPTHBIX CUTYya-
USX.

OK 6. PaboTaTh B KOJUIEKTUBE M KOMaH/Ie, 00ecreunBaTh ee CIioueHue, 3pPexTuBHO 001maThes
C KOJUIEraMu, pyKOBOJICTBOM, IOTPEOUTEISIMH.

OK 7. CraBuTh 11€714, MOTUBHUPOBATh JIE€ATEIbHOCTh MOJYMHEHHBIX, OPraHU30BbIBATh U KOH-
TPOJIMPOBATh X PabOTY C MPUHATHEM Ha ce0sl OTBETCTBEHHOCTH 32 Pe3yJIbTaT BBIMOJIHEHUS 3a1aHU.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTUH B MPOPECCUOHATBHON AESITENbHOCTH.

2. CTPYKTYPA U COAEPKAHUE YUYEFHOM JUCITATLIAHBI

2.1 O0beM yueOHOM JMCUMIIMHBI M BU/IbI Y4eOHOH padoThl

Buj y4eOHoii padoThI O0béM yacos

MaxkcumanbHas yueOHass Harpy3ka (Bcero) 48
Oo0s13aTennbHAs ayIMTOPHAsA yueOHas Harpy3Ka (Bcero) 32
CamocrosiTeJibHas paboTa o0yuyawiierocs (Bcero) 16
B TOM YHCIIE:

- COCTaBJICHHE TECTOB 2
- HarrcaHue pedeparon 7
- paboTa ¢ yueOHBIMH TOCOOUSIMU 2
- IOJITOTOBKA JIOKJIA/I0B 3
- COCTaBJICHUE TAOJIMI] ¥ TUArpPaMM 2
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| HroroBas arrecranus B hopme nuddepeHITMPOBaHHOTO 3a4eTa

EH. 04 UudopmanuoHHble cUCTEMBbI B PO eCcCHOHAIbHOM 1eATeJIbHOCTH

Pabouast mporpamma yueOHOM quCHUIIIMHBI cooTBeTCTBYeT TpeboBanusm ®I'OC CIIO. Bxiro-
4aeT B ce0s [eb U 3aJa4d TUCIUIUTHHEI, MECTO TucHUIUTHHEBI B cTpykType OITOII, TpeboBanwms k pe-
3yJIbTaTaM OCBOEHUS AUCLUMILTUHBI, 00BEM IUCHUIUIMHBI U BUABI Y4eOHOI paboThl, colep)kaHue Iuc-
[IUIUTMHBI (COEpKaHUE Pa3lesiOB JUCIUILIIMHBI, BUABI 3aHATHIN), BUIBI U (DOPMBI CAMOCTOSITEILHOM
BHEAYJIMTOPHON paboOThl CTYAEHTOB, yueOHO-MeToAuYecKoe M MHGOpMallMOHHOE obOecreyeHue uc-
[IUIUTMHBI (OCHOBHAsI, OTIOJHHUTENbHAS JIMTEPaTypa, MPOrpaMMHOE oOecrieueHue, 0a3bl JaHHBIX, UH-
dbopMaImoOHHbIE CIPABOYHBIE M TIOUCKOBBIE CHCTEMBbI), MaTEpUAILHO-TEXHUUECKOE 00ecreueHue auc-
LUTITAHBI.

1.1 O6sn1acTh NnpUMeHeHNs IPOrPaMMBbl

Pabouas nporpamMma yueOHON JUCLUIUIMHBI SBJISETCS YaCThIO MPOrPaMMbl MIOATOTOBKHU CIEIH-
anuctoB cpeanero 3seHa B coorBercTBun ¢ PI'OC CIIO no cneunansHocty 46.02.01 LokymeHTanu-
OHHOe o0ecrnevyeHue YNpaBJIeHHUS] U apXUBOBeJeHUe, BXOAAIIasi B YKPYITHEHHYIO I'pYIIy CHelHalb-
Hocrelt 46.00.00 Mcropust u apxeosiorus.

1.2 MecTo y4eOHOH AUCHUIUIMHBI B CTPYKTYpe NMPOrpaMM MOArOTOBKH CIHENUAJNCTOB
cpe/lHero 3BeHa: JUCLUIIIMHA BXOAUT B MaTeMaTHuecKuil U OOIIMI eCTeCTBEHHOHAYUHBIN y4eOHBIH
LHKIL.

1.3 Heau u 32724 Y4eOHOM AMCHUILUIMHBI — TPeOOBAHUS K pPe3yJIbTATaM OCBOEHHS Yy4el-
HOH JUCHUILIMHDBI:

yMeThb:

— HCHOJb30BATh TEXHOJOIHU cOOpa, pa3MeIleHus, XpaHEHHs, HAKOIIJIeHUs], Peo0pazoBaHus U
nepeaayy JaHHbIX B IPO(eCcCHOHATbHO-OPUEHTUPOBAHHBIX MH()OPMAIIMOHHBIX CUCTEMAX;

— obecrieunBaTh JOCTOBEPHOCTh HMH(OPMALMK B MpPOLECCE aBTOMATH3UPOBAHHON 00paboTKu
JTAHHBIX

3HATh:

— KJ1accu(uKaluio UHPOPMALIMOHHBIX CUCTEM;

— BUJIbI TEXHOJIOTHYECKUX MPOIIEcCOB 00pabOTKHU MH(OpMaIuK B MH(YOPMAIIMOHHBIX CHCTEMax
0COOEHHOCTH U UX IPUMEHEHHUS;

— METOJIbI U NTpUeMbI o0ecnieueHrs NH(HOPMALIMOHHON O€30MMacCHOCTH

Creuuanuct 1o JAOKYMEHTAIlMOHHOMY OOECHEUYEeHMIO YIpaBJICHUs, apXHUBHUCT (YrIyOJIeHHOM
HOJArOTOBKM) JTOJDKEH 00safaTh OOMMMHU U MPO(GECCHOHATBHBIMU KOMIETEHIUSAMH, BKIIOYAIOIIUMH B
ce0s1 CIIOCOOHOCTB:

OK 1. [ToHuMaTh CYIIHOCTb ¥ COLMAIBHYIO 3HAUMMOCTb CBOEH Oyay1iel npodeccuu, mposiBIIsATh
K HEW yCTOMYMBBIN NHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO J€STEIbHOCTbD, ONPEALNIATh METO/bI M CIOCOOBI BBIMOJI-
HEHUS MPOoEeCCHOHANBHBIX 33/1a4, OLEHUBATh UX 3P(PEKTUBHOCTHh U KAYECTBO.

OK 3. Pemare npoGieMsbl, OLIEHUBATh PUCKU U MPUHUMATh PEIICHHs B HECTAHIAPTHBIX CUTYa-
USIX.

OK 4. OcymiecTBisTh MOUCK, aHAINU3 U OILIEHKY HH(POpPMAaLIUU, HEOOXOJUMOH /ISl TOCTAHOBKU U
perieHus npodeccnoHalbHbIX 33/1a4, MTPO(HEeCCHOHATBHOTO U TMYHOCTHOTO PA3BUTHSL.

OK 5. Hcnonb30BaTe HHPOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH ISl COBEPIIEHCTBO-
BaHUs MPO(HeCcCHOHATILHON NesATEIbHOCTH.

OK 6. PaGoTraTh B KOJIJIEKTHBE U KOMaH/ie, 00ecleunBaTh ee cruioueHue, 3ppekTuBHo odmarbes
C KOJIJIeTaMu, pyKOBOJICTBOM, TOTPEOUTENSIMHU.

OK 7. CraBuTh LleM, MOTUBUPOBATh JESATEIBHOCTh NMOJAYMHEHHBIX, OPraHU30BbIBATH U KOH-
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TPOJIUPOBATH UX PabOTY C MPUHATHEM HA ce0s1 OTBETCTBEHHOCTH 3a PE3yJbTAT BBITOJIHEHUS 3aJaHH.

OK 8. CamocToATeNbHO ONpEeAesaTh 3a1aud NPOPECCHOHATBHOTO M JMYHOCTHOTO Pa3BHUTHS,
3aHUMAaThCs CaMO0Opa30BaHUEM, OCO3HAHHO MIAHUPOBATH MOBBIIICHUE KBATH(PUKAIIUH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPOPECCUOHATTLHON JAEATEIbHOCTH.

IIK 3.1. OcymecTBisaTh HHGOPMAITMOHHYIO pabOTy MO JOKYMEHTaM, B TOM YHCJIE C UCIIOIb30-
BaHUEM OPITEXHUKH, IPOIPAMMHBIX CPEJICTB y4€Ta, XpaHEHHUS U IOUCKA JJOKYMEHTOB U JAPYIUX CIle-
UATU3UPOBAHHBIX 0a3 TaHHBIX.

[IK 3.2. IlpuHuUMAaTh MEphI MO YHOPSAOYCHHUIO COCTaBa TIOKYMEHTOB U MH()OPMAIIMOHHBIX TIO-
TOKOB, COKPAIICHUIO UX KOJIMYECTBA U ONTUMHU3ALMHU TOKYMEHTOIIOTOKOB OPraHU3aLllH.

I1K 3.3. Bectu paboTy 1o CO3JaHMIO CIIPABOYHOTO ammapaTa 1o JOKyMEHTaM C IeNbio obecre-
YeHHs YA0OHOTO U OBICTPOro UX MOMUCKA.

[IK 3.4. [loaroraBnuBaTh JAaHHBIC, HECOOXOIMMBIE JIJIsl COCTABIICHUS CIIPABOK HA OCHOBE CBEJIC-
HUM, UMEIOIIUXCS B JOKYMEHTAaX apXuBa.

IIK 3.5. IlpuHuMate yyactue B pa3paOOTKe JIOKaIbHBIX HOPMATHBHBIX aKTOB OpPraHU3ALMU 110
BOIPOCAM JIOKYMEHTALIMOHHOTO 00eCIIeYeH sl YIIPABICHUS U apXUBHOTO JIENa.

[1K 3.6. [Ipuanmate ydactre B paboTe 1o moadopy ¥ paccTaHOBKE KaApOB CIIYKOBI JTOKYMEH-
TAIMOHHOTO 00ECIIeUeHHs yIPaBICHHsS U apXHUBa OpraHU3aIIH.

2. CTPYKTYPA U COJAEP)KAHUE YYEBHOU JUCIHUILIAHBI

2.1 O0beM y4eOHO# TUCHUILIMHBI U BUIbI Y4eOHOH padoThl

Buj yuedHoii pa6oThl O0beM yacoB
MakcumaJjibHas yueOHasi HArpy3Ka (Bcero) 102
O0si3aTeIbHAS AYTUTOPHAS YueOHAas HAarpy3Ka (Bcero) 68
B TOM YHCJIC:
MIPAKTUYECKHE 3aHITHS 40
CamocrosiTesibHas padoTa o0yuyaroierocs (Bcero) 34
Hrorosasi arrecranus B popme oudpepenyuposannozo sauema

EH. 05 ®unancoBasi r(paMOTHOCTH
OII. 01 DxoHOMHYeCKas TEOPHUSs

Pabouas nporpamma yueOHOH AucuuIUIMHBI cooTBeTcTBYeT TpeboBanusM OI'OC CIIO. Bxiro-
YyaeT B ce0s 1eIb U 3a/1a4d JUCIUIUITMHBI, MECTO AUCHUILUIMHBI B cTpykType OIIOII, TpeboBanus k pe-
3yJIbTaTaM OCBOEHMs JTUCHMILUIMHBI, 00bEM TUCHUIUIMHBI U BUABI Y4eOHOH paboThl, COAEp)KaHUE TUC-
LUIUIMHBI (COEp KaHUE pa3ZesioB AMCLUMIUIMHBI, BUABI 3aHATUIN), BUJb U (OPMBI CaMOCTOSITEILHOM
BHEAYAUTOPHONW palbOThI CTYIEHTOB, yu4eOHO-METOIMYECKOe M MH(OpPMaIMOHHOE OOecreueHue Juc-
LUIUIMHBI (OCHOBHAs, JIOMOJHUTENbHAs JIUTEpaTypa, MporpaMMHoe obecrieueHne, 0as3bl TaHHBIX, WH-
(dopMalMOHHbIE CIIPABOYHbIE U MOUCKOBBIE CUCTEMBI), MaTEpPUATbHO-TEXHHUUECKOE OOecrieueHne JIuc-
LUTIJIUHBI.

Pabouas nporpamMma yueOHOH AucIUIUIMHBI cooTBeTCTBYeT TpeboBanusm OI'OC CIIO. Bxiro-
4aeT B ce0s 1eNb U 3a/1a9d JUCIUTIINHBI, MECTO AUCIUIUINHBI B cTpyKType OITOII, TpeGoBanus k pe-
3yJIbTaTaM OCBOEHHS TUCIMILUIMHBI, 00beM TUCHMIUIMHBI U BUJABI Y4€OHOH paboThl, COAEpIKaHUE JTUC-
LUIUIMHBI (CO/ep)KaHUE pa3zesioB JAUCLUUILUIMHBI, BUABI 3aHATHIN), BUJIBI U (OPMBI CAaMOCTOSITETLHOM
BHEAYAUTOPHONW palbOThI CTYIEHTOB, Yy4eOHO-METOIMWYECKOe M HMH(OpMaIMOHHOE OOecreueHne Juc-
IUIUIMHBI (OCHOBHAs, JIOTMOJHUTENbHAs JIMTEpaTypa, MporpaMMHOe obecrieueHue, 0a3bl JaHHBIX, WH-
(dopMalMOHHbIE CIIPABOYHbIE U MOUCKOBBIE CUCTEMBI), MaTEpPUATbHO-TEXHUUECKOE OOecrieueHne JIuc-
LUTIJIUHBI.
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1.1. Ob6aacThr npuMeHeHHs padoyeii MPorpaMMbl

PaGouas mporpamma yueOHON AuCIHMITTUHBI siBIsieTcs yacThio OITOIT (mporpaMMbl MOATOTOBKU
crienuaaucToB cpeaHero 3BeHa) B cootBeTcTBUU ¢ OI'OC mo cnenuansHoctr CITO 46.02.01 oky-
MEHTAIIMOHHOE 00eCIIeYeHIE YIIPABICHUSI U apXUBOBEICHUE.

1.2. MecTo y4eOHOIi AMCUUILVIMHBI B CTPYKTYpPe MPOrpaMMbl MOATOTOBKH CHEIUATNCTOB
CpeHero 3BeHa: JIUCLUIUIMHA BXOJUT B IPOPECCUOHATIBHBIN YUeOHbIN LIUKII.

1.3. Heau u 321244 y4eOHO# TMCUMILUIMHBI — TPeOOBaHUS K pe3yJibTaTaM OCBOeHHs yued-
HO¥ AV CUMIIMHBI:

B pe3ynbrare ocBoeHUs yueOHON AUCHUIIIMHBI 00y4YaIOUIUIICs T0KEH

yMeThb:

— HCII0JIb30BAaTh UCTOYHUKU HIKOHOMUYECKOM HH(OpMaLINK;

— MPOBOJUTH MEPBUYHBINA aHAIIN3 SKOHOMHYECKON HHPOpMAIIHH;

— MPOBOJUTH HAa OCHOBAHMM IMPOCTEHUIIMX MOJENEeH HCCIeNOBAHUE PA3NUYHBIX THUIOTE3, HC-
MOJIb3Ysl MHCTPYMEHTHI MUKPO- U MAKPOIKOHOMUYECKOTO aHAJIN3a;

— HHTEpHPETUPOBATH NOJYyUYEHHBIE PE3YIIbTATHI;

— pelmarth 3aJja4y pacuera U OLIEHKM MHMKPO- U MaKpOIKOHOMMYECKHX MOKa3aTesiel B paMKax
MPOCTEUIIINX MOJIENIEH;

— HCII0JIb30BAaTh METO/Ibl ONTUMU3ALMY IIPU PELLIEHUH 33/1a4.

B pe3ynbrate ocBoeHUs yueOHOM NUCHUIUIMHBI 00yJarOUIUiCs T0JIKEH

3HATh:

— 001U NOHATUHHBIN anmnapar ¥ UHCTPYMEHThI SKOHOMHYECKON TEOPHH;

— CYILIHOCTb OCHOBHBIX 3KOHOMHYECKHX SIBJICHUH U IPOLIECCOB;

— TEOPHUIO CIPOCa U MPEJIOKEHNS, OCHOBBI TEOPUHU OOIIECTBEHHOI'O CEKTOpPAa, TEOPHUIO MOTpe-
OUTENBCKOTO BBIOOPA, TEOPHUIO TIPOU3BO/ICTBA U U3JIEPIKEK, TUIIBI PHIHOYHBIX CTPYKTYP, TEOPHIO 0OIIETO
paBHOBECHS,

— OCHOBHBIE MOHITHSI MAaKPOSKOHOMHMKHM U MaKpO3KOHOMHYECKHE TOoKa3aTeln (BaJOBOM BHYT-
peHHUIi TPOAYKT, 6€3paboTuIia, 3aHITOCTh, HHMIANS, HHIEKC MOTpeOnuTEnhCKuX 1ieH, nedusrop BBII,
9KOHOMMUYECKUH POCT, JEHBIH, CIIPOC U MPEJIOKEHUE JEHET, MYJIbTUIUINKATOP, ACHEKHBIE arperarsl,
CTaBKa IPOLIEHTA, 3aHITOCTh, MOJHASI 3aHATOCTh, BAJIIOTHBIN KypC, BaJIIOTHBIN PBIHOK, COEpexXeHMs,
UHBECTUIINH, (PUHAHCOBAs CUCTEMA), a TAK)KE B3aUMOCBS3b MEX/1y HUMU;

— MpocTelIINe MaKpO3KOHOMUYECKHE MOJIENHU, ONUCHIBAIOIINE YIKOHOMUYECKUI POCT, IIUKINY-
HOCTB, HHQIIAIUI0, 6e3paboTuiry.

OCBOHUTH KOMIIETECHIINH:

— OK 1. IloHuMaTh CyIIHOCTH U COLMATIBbHYIO 3HAUMMOCTh CBOEH Oyaymiei npodeccuu, nposiB-
JIATh K HEW YCTOWYMBBINA MHTEPEC.

— OK 2. Opranu3oBbIBaTh COOCTBEHHYIO ACSTEIHHOCTh, OMPEAEIATh METOJBI U CIIOCOOBI BBI-
MOJIHEHUS PO EeCCHOHANIBHBIX 33/1a4, OLEHUBATh UX 3P(HEKTUBHOCTH U KAaUueCTBO.

— OK 3. Pematb npoGiieMsbl, OLIEHUBAaTh PUCKU U MPUHUMATh PELICHHUsS B HECTaHJIAPTHBIX CH-
Tyalusx.

— OK 4. OcymiecTBisTh MOUCK, aHAIHU3 U OLIEHKY HH(pOpMalluu, HEOOXOAUMOM Jis TOCTaHOBKU
U peuIieHus MpopecCUOHANBHBIX 3a/1a4, MPO(ecCHOHATBHOTO U TUYHOCTHOTO PA3BUTHSL.

— OK 5. Hcnonb3oBate MHPOPMALMOHHO-KOMMYHUKAITMOHHBIE TEXHOJOTMH IJIsi COBEPIICH-
CTBOBaHUS NMPO(PeCCHOHANTBHOM eI TeTbHOCTH.

— OK 6. PaGoTaTh B KOJIJICKTHBE W KOMaHJE, 0OecCreunBaTh €€ CruiodeHue, 3ppekTuBHO 00-
HIaThCs € KOJJIEraMy, PYKOBOJICTBOM, MOTPEOUTEIISIMH.

— OK 7. CraBuTh LI€1HM, MOTUBUPOBATh AEATEILHOCTh MTOJAYMHEHHBIX, OPraHU30BbIBaTh U KOH-
TPOJUPOBAThH UX PabOTY C MPUHATHEM HA c€0sl OTBETCTBEHHOCTH 3a PE3YyJIbTaT BBIIIOJHEHUS 3aJaHHH.

—IIK 1.1. KoopauaupoBath paboTy opraHuzanuil (IpUEMHONW PYKOBOJHUTENS), BECTH MPHEM
IIOCETUTEIIEH.
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—TIK 1.2. OcymiecTBasTh padoTy MO MOATOTOBKE M MIPOBEICHUIO COBEIIAHMH, ACIIOBBIX BCTPEY,
IIPUEMOB U MpPEe3eHTaLUH.
— IIK 1.3. OcymiecTBiATh NOATOTOBKY JEJIOBBIX MOE310K PYKOBOIUTEIS U IPYTUX COTPYAHUKOB

OpraHH3alIiHU.

2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCIIUILINHBI

2.1. O0beM yueOHOI JMCHMIIJIMHBI M BUABI Y4e0HO0# padoThl

Buna yueOHoii padboThl Kosaun4vecTBO 4acoB

MaxkcumaJsibHasi yueOHasi Harpy3ka (Bcero) 48
O0s3aTesIbHAsE Ay IMTOPHAsA yueOHass Harpy3Ka (Bcero) 32

B TOM YHUCIJIE:

naboparopHbIe pabOTHI —
NPAaKTUYECKHUE 3aHATHS 6
KOHTPOJIbHBIE paOOTHI —
CamocrosiTesibHas padoTa odyuyaroierocs (Bcero) 16
HroroBas arrecrauus B popme 3K3aMeHa

OI1. 02 DxoHOMHMKA OPraHU3ALMHI

Pabouas mporpamma yueOHO# aucuIuMHBl cooTBeTCTBYeT TpeboBanusm OI'OC CIIO. Bxiro-
yaeT B ce0s Lelb M 3a7aud JUCLUIUIMHBL, MECTO TUCHMIIMHBI B cTpyKType OIIOII, TpeboBanus k pe-
3y/lbTaTaM OCBOEHHUS JUCIUIUIMHBI, 00bEM AUCLUILIMHBI U BUABl y4eOHON pabOThI, coAepkKaHUE UC-
LUIUIUHBL (COepKaHUEe Pa3/ieoB AUCLUILIMHBI, BUJbl 3aHATHI), BUABI U (HOPMBI CaMOCTOSATEIILHON
BHEAYIUTOPHON PabOTHI CTYJEHTOB, y4yeOHO-METOIUYECKOoe M HH(POPMAIIOHHOE OOecredeHue uc-
LUIUIMHB (OCHOBHAsI, JIOMOJHUTENbHAS JUTEpaTypa, IporpaMMHoe oOecrieueHue, 0a3bl JaHHBIX, UH-
(opMaIMOHHbBIE CIPABOYHbBIE M TIOUCKOBBIE CHCTEMBI), MaTEpPUAILHO-TEXHUYECKOE 00ecreueHrne auc-
LUIUIMHBI.

1.1 OdsacTe npuMeHeHus pado4eil NPOrpaMmsl

Pabouas nmporpaMma yueOHON JUCHUIUIMHBI SBJISETCS YaCThIO MPOrPaMMbl MIOATOTOBKHU CIEIH-
AIMCTOB CPEHETO0 3BeHa yriay0aeHHo# moarotoBku B coorBeTcTBUU ¢ PI'OC CITO 1no cnenuaibHOCTIM
46.02.01 ToxymeHTallMOHHOE O0ecrieueHne YIpaBieHNs U apXUBOBEIEHUE, BXOASIIEH B YKPYITHEHHYIO
rpymiy cneruanbHoctel 46.00.00 Mictopust u apxeosorus.

1.2 MecTo MMcUMIUIMHBI B CTPYKTYype OCHOBHOH mNpodeccHoHAJLHOH 00pa3oBaTeIbHOI
NporpaMMmbl: yuyeOHasi IUCIUILIMHA BXOJUT B IPOPECCUOHATBHBIN LIUKIL.

1.3 eau m 3aga4u AUCHMILVIMHBI — TPeOOBAHMA K pe3yJbTaTaM OCBOCHHS Y4eOHOM amc-
UMIJIMHBI:

B pe3ynbrare 0CBOGHUS TUCHUIIMHBI 00YJaOUIHics JOIDKEH YMeTh:

—  paccyMTHIBATH MO NIPUHATON METOI0JIOTHMH OCHOBHBIE TEXHUKO-3KOHOMHUYECKHE MTOKa3aTeln
JESATENIbHOCTH OpraHu3aluy;

B pe3ynpTaTe 0CBOCHHS TUCIUIUIMHBI O0YJIAFOIITHICS JOJIKEH 3HATh:

— OCHOBHBIE MUKPO- U MAKPOIKOHOMHUYECKNE KaTETOPUH U NTOKA3aTENIN, METObI UX pacyera.

B pesynbrare u3yueHus IUCUUIUIMHBI JOKHBI OBITH CPOPMHUPOBAHBI CIEAYIOLIUE OO0LIUe
KOMIICTCHIIUH:

— OK 1. [lorumaTh CyIIHOCTh U COIMATIBHYIO 3HAYMMOCThH CBOEH Oymyiiei mpodeccuu, mpo-
ABJIATH K HEH YCTOMYMBBIN UHTEPEC.

— OK 2. Opranmn3oBbiBaTh COOCTBEHHYIO NIEATEILHOCTh, OMPEIEIATh METOABI U CIIOCOOBI BBI-
MOJIHEHHUs PO EeCCHOHANBHBIX 33/1a4, OLIEHUBATh UX 3()(PEKTHBHOCTH U KaueCTBO.

119



— OK 3. Pematp npo0GiiemMbl, OIICHUBATh PUCKA W MIPUHUMAThH PEIICHUs] B HECTAHIAPTHBIX CH-
Tyarusx.

— OK 4. OcymiecTBasTh MOUCK, aHAIU3 U OIIEHKY HH(OpMAIuU, HEOOXOIUMOM JJI TOCTAaHOBKU
U pelieHus MpoPeCCHOHANTBHBIX 3a/1a4, MPO(heCCHOHATLHOTO W TUYHOCTHOTO PA3BUTHSI.

— OK 5. HUcnonp3oBaTh MHDOPMALIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTMU JIJISI COBEpIICH-
CTBOBaHMS MPOPECCHOHATHHON ACSITEILHOCTH.

— OK 6. PaboraTh B KOJUIGKTUBE M KOMaHJe, oOecreunBarh ee¢ crioueHue, 3ppekTuBHO 00-
IaThCs C KOJUIETaMU, PYKOBOJICTBOM, MIOTPEOUTEIISIMH.

— OK 7. CraButhb 1111, MOTUBUPOBATD JAEATEIbHOCTD OJYMHEHHBIX, OPraHU30BbIBaTh U KOH-
TPOJUPOBATH X PAOOTY C MPUHSATHUEM HA Ce0sI OTBETCTBEHHOCTH 3a PE3YyJIbTAT BBHITIOJHEHUS 3aJaHHIA.

B pesynbrare uzydeHus TUCHUILIMHBI TOJKHBI ObITH C(HOPMUPOBAHBI CleayOlIe mpodeccu-
OHAJIbHbIE KOMIIETEHINH:

— TIK 1.1. KoopaunupoBaTh paboTy opraHuzanuu (IpUEMHON PYKOBOJMTEIIS), BECTH MPUEM
IIOCETUTEIIECH.

— TIK 1.2. OcymecTBusth paboTy IO MOATOTOBKE U MPOBEACHUIO COBEIIAHUMN, 1€TIOBBIX BCTPEY,
IIPUEMOB U IIPE3CHTALIUN.

— TIK 1.3. OcymiecTBasTh MOATOTOBKY JIEIOBBIX MO€3/I0K PYKOBOJUTEIS U APYTUX COTPYTHUKOB
OpraHu3aIiu.

2 CTPYKTYPA U COAEPKAHUE YYEFHOU JUCITATLIIAHBI

2.1 O0bém yueOHOM AMCHMILVIMHBI U BUbI Y4eOHOH padoThl

Bup yyeOHoii paboThI O0BEéM yacoB
MakcumajibHas yyeOHasi HArpy3Ka (Bcero) 120
Oo0s3aTesibHAs Ay IMTOPHAsA yueOHas HArpy3Ka (Bcero) 80

B TOM YHCIJIE:

PAKTHYECKHUE 3aHSTHS 20
KOHTpOJIbHAs paboTa

CamocrosiTesibHas padoTa o0yuyaroierocs (Bcero) 40

B TOM YHCJIE!

BHEAYyJAMTOPHAs! CAMOCTOsITeIIbHAsi paboTa MO BBITOJHEHHUIO JOMAIIHUX 3aJaHUN 40
Hrorosas arrecraums B popme 3K3aMeHa

OI1. 03 Menea:xkMeHT

Pabouas nporpamMma yueOHOH AucUUIUIMHBI cooTBeTCTBYeT TpeboBanusM OI'OC CIIO. Bxiro-
YyaeT B ce0s 1eIb ¥ 3a/1a4d JUCIUIUIMHBI, MECTO AUCHUILUIMHBI B cTpykType OIIOII, TpeGoBanus k pe-
3yJIbTaTaM OCBOEHMS JTUCHMILIMHBI, 00BeM TUCHMIUIMHBI U BUABI Y4eOHOH paboThl, COAEpIKaHUE JTUC-
LUIUIMHBI (COep KaHUE pa3ZesioB AMCLUMILIMHBI, BUABI 3aHATUMN), BUJIBI U (POPMBI CaMOCTOSITENLHOM
BHEAYJAUTOPHONW palbOThI CTYIEHTOB, yueOHO-METOIMNYECKOe M MH(OpPMaIMOHHOE OOecreueHue Juc-
IUIUIMHBI (OCHOBHAs, JIOTMOJHUTENbHAS JIMTEpaTypa, MporpaMMHOe oOecrieueHue, 0a3bl JaHHBIX, WH-
(dopMalMOHHbIE CIIPAaBOYHbIE U MOMCKOBBIE CUCTEMBI), MaTepHaIbHO-TEXHUUECKOE OOecrieueHne JIuc-
LUTUIHHBI.

1.1 Obs1acTh NPpUMeHEeHHUs TPOrPAMMBbI Y4eOHOM TUCHUTIIUHBI

Pabouas nporpamMma yueOHON JUCHUIUIMHBI SIBJISETCS YaCThIO MPOrPaMMbl MIOATOTOBKHU CIIEIH-
AJMCTOB CPEHETO 3BeHA yray0aeHHo# moarotoBku B cootBeTcTBUU ¢ PI'OC CIIO mo cneruanbHOCTIM
46.02.01 loxyMeHTalIMOHHOE OOecieueHne YIpaBIeHUs U apXUBOBEICHUE, BXOASIICH B YKPYITHEHHYIO
rpynny cnenuanbHocteit 46.00.00 Mcropus u apxeosorus.

1.2 MecTo y4eOHO# NMCHUILIMHBI B CTPYKType NPOrpaMmMbl NOATOTOBKHM CHELHUAJIUCTOB
cpelHero 3BeHa: UCLUUIUIMHA MEHEDKMEHT sBiseTcs oO0IenpopecCuOHANbHON IUCHUIUIMHOW U
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BXOJIMT B MPO(eCCUOHATBHBIN ITUKIT.

1.3 Leau 1 3a1a4u QM CHUIINHBI — TPEOOBAHUSA K Pe3yJbTATAM OCBOCHUSA AU CHUIIUHBI:

B pesynbrare 0CBOCHUS AUCIUILTUHBI O0YYAIONIUICS J0JIZKEH YMeTh:

— HCIOJIb30BATh HA IIPAKTUKE METOABI INIAHUPOBAHUS M OpraHU3aLUU paboThl MOApa3IeIeHMS;

— aHAJIM3MPOBATh OPraHU3aLlMOHHBIE CTPYKTYPbI YIIPABICHHUS;

— [IPOBOJUTH paboTy 110 MOTHBALIUU TPYIOBOH J1EATEILHOCTH IIEPCOHANIA;

— IPUMEHATH B NMPO(ECCUOHAIBHON AEATENIbHOCTU MPUEMBI JEJI0BOr0 M YIPaBIEHYECKOTO 00-
IIEHUS;

— IpUHUMATh 3((PEKTUBHBIC PEIICHUS, UCTIOIb3Ys CUCTEMY METOJIOB YIIPABIICHUS;

— YYUTBIBaTb OCOOEHHOCTU MEHE/PKMEHTA (10 OTPACIISIM);

B pe3ynbrare ocBoeHus yueOHON AUCHUILIMHBI O0YYaIOIUICs JODKEH 3HATh:

— CYILHOCTb U XapaKTEpPHbIEC YEPThI COBPEMEHHOT'O MEHEKMEHTA, UCTOPHUIO €TI0 Pa3BUTHS;

— METObI TUNITAHUPOBAHUS M OPTaHU3aLUU paOOTHI OAPA3ACICHHUS;

— MPUHIUIBI HOCTPOEHUSI OPraHU3ALMOHHON CTPYKTYpBI YIIpaBJICHHUS;

— OCHOBBI ()OPMHUPOBAHHS MOTHBAITMOHHOW TIOJUTUKHA OPTaHU3aINH;

— 0COOEHHOCTH MEHEIKMEHTA B 00JIACTH MPO(HECCHOHAIBHON IeSITeIBHOCTH (TI0 OTPACIISAM);

— BHEIIIHIOI U BHYTPEHHIOIO Cpeay OpraHu3aluu;

— LUKJ MEHE/KMEHTA;

— IpOLeCC NPUHATHS U Pealn3alui YIPaBICHYECKUX PELIeHUH;

— (hyHKIIMM MEHEJKMEHTA B PhIHOYHON SKOHOMMKE: OpraHU3alMIO0, INIAHUPOBAHNE, MOTUBALIUIO
U KOHTPOJIb JEATEIbHOCTH 3KOHOMUYECKOI'O CYObEKTa;

— CHUCTEMY METOJIOB YIIpaBJICHHUS;

— METOJIUKY IPUHSATHS PEILICHUI;

— CTWJIM YIPaBJIE€HUs, KOMMYHHUKALUY, IPUHIIUIIBI AETIOBOTO OOLEHMS;

B pe3ynbrare 0OCBOGHUS CTYIEHT JODKEH 00J1aaTh CIECAYIOIMMU 00IMMHU KOMIIeTeHIUsIMM

— OK 1. TloHuMaTh CyIIHOCTH M COLIMAIbHYIO 3HAUMMOCTh CBOEH Oyayiiel npodeccuu, mposs-
JATh K HEW YCTOMYMBBINA HHTEpEC.

— OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESTEIBHOCTh, BEIOMPATH TUIIOBBIE METO/IBI U CIIOCOOBI
BBITOJIHEHUS TPO(ECCUOHATIBHBIX 3a/1a4, OLIEHUBATh UX YPPEKTUBHOCTb U Ka4eCTBO.

— OK 3. IIpuHuMaTh pelieHusi B CTaHJAPTHBIX U HECTAHJAPTHBIX CUTyallMsIX U HECTH 3a HHUX
OTBETCTBEHHOCTb.

— OK 4. OcymiecTBIsATh MOUCK U UCIOJIb30BaHUE WH(POpMALUK, HEOOXOAUMOM 11t 3P PeKTrB-
HOT'O BBITOJIHEHHSI TPO(eCCHOHANBHBIX 3a/1a4, TPO(PECCHOHATBHOTO U IMYHOCTHOTO Pa3BUTHS.

— OK 5. HUcnonp3oBarh HH(OPMaLMOHHO-KOMMYHHMKAIIMOHHbIE TEXHOJOTMU B Mpodeccuo-
HaJIbHOM J1€ATEIbHOCTH.

— OK 6. PaboTraTh B KOJUIEKTHBE M KOMaHJE, YQPEKTUBHO OOIIATHCS C KOJUIEraMH, PYKOBO/I-
CTBOM, TOTPEOUTEISIMHU.

— OK 7. Bpatb Ha ce0s1 OTBETCTBEHHOCTD 3a pabOTy WIEHOB KOMaH bl (ITOJYMHEHHBIX ), PE3YIIb-
TaT BBIIIOJIHEHUS 3aJaHUM.

— OK 8. CamoCTOATENBbHO ONpeesaTh 3aa4i MpodheCCUOHATBFHOTO U JIMYHOCTHOTO Pa3BUTHSA,
3aHMMAaTbhCA CaMOOOPa30BaHNEM, OCO3HAHHO MJIAHUPOBATh MOBBIIIEHNE KBATU(UKALINH.

— OK 9. OpueHTHpoBaTbCs B YCIOBUSAX YaCTOW CMEHBI TEXHOJOTHHA B MPOpECCHOHATBLHON Jes-
TEIBHOCTH.

B pesynbrare uzydeHus TUCHUILIMHBI TOJKHBI OBITH C(hOPMHUPOBAHBI ClENyIOINEe Mpodeccu-
OHAJIbHbIE KOMIIETCHINH:

—[IK 1.1. KoopnunupoBars paboTy opraHu3anui (MPUEMHONW PYKOBOIMTENS), BECTU NPUEM
ITOCETUTENIEH.

— IIK 1.2. OcymecTBisATs paboTy 10 HOJATOTOBKE U MPOBEICHUIO COBEIIAHNH, JEOBBIX BCTPEY,
IIPUEMOB U IIPE3EHTALNN.
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— TIK 1.4. Opranu3oBbIBaTh pabodee MECTO CeKpeTapsi U PyKOBOIUTEIIS.

—IIK 1.5. OdopmiATh U PErHCTPUPOBATH OPTraHU3AIMOHHO-PACTIOPSIUTEIBLHBIC JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKH UX UCTIOTHEHHUS.

—IIK 1.6. ObpabarbiBaTh BXOSIINE U HCXOMAININE TOKYMEHTHI, CHCTEMATH3UPOBATh UX, CO-
CTaBISITH HOMEHKJIATYPY /i€ U (POPMHUPOBATH JOKYMEHTHI B JIeTIa.

—IIK 1.7. CamocTosATenbHO paboTaTh ¢ JOKYMEHTAMH, COJACPIKAIIUMHU KOH(MHUICHIIUATBHYIO
uH(pOpPMAaIIKIO, B TOM YHCIIE C IOKYMEHTAMHU IO JTUYHOMY COCTaBY.

— IIK 1.8. OcymiectBisTh TenehoHHOE 00CTyKHUBaHNUE, IPUHUMATh U NIepeaaBaTh (aKChI.

—IIK 2.4. OGecrieunBaTh MPHUEM M PAIMOHAIBLHOE pa3MeEIICHUE JOKYMEHTOB B apXHBe (B TOM
YHclie JOKYMEHTOB I10 JINYHOMY COCTaBYy).

— 1K 2.5. Ob6ecnieunBaTh y4eT U COXPAaHHOCTb JOKYMEHTOB B apXUBE.

2 CTPYKTYPA U COJEPKAHUE YUYEFHOU JUCIHUAILIMHBI

2.1 O0beM y4eOHO# TUCHUILIMHBI U BU/IbI Y4eOHOH padoThl

Bun yueOHoii padoThl O0bem yacoB
MakcumajibHas yyeOHasi HATpy3Ka (Bcero) 48
Oo0s3aTesIbHAs Ay IMTOPHAsA yueOHas HArpy3Ka (Bcero) 32
B TOM 4HCJIC:
- IPAKTUYECKUE 3aHATHUS 8
CamocrositensHast paboTta oOy4daromierocs (Bcero) 16
BbINOJIHEHHE JOMALHUX 3aJaHuii mo pa3geay 1 4
Kommynwnkarm v 3peKTHBHOCTD yIpaBieHUS
BBITNIOJIHEHH e IOMALHUX 32/IaHUi 10 pa3geny 1 4
XapaKTepI/ICTI/IKa OTaIlOB )KU3HCHHOI'O IUKJIa OpraHu3anunu
BbINOJIHEHHE JOMAIIHUX 3aaHuil 1o pa3aeny 1 4
HccnenoBanue MoJICUCTEM OpraHU3aliu
BbINOJIHEHHE TOMALIHUX 3aJaHUil Mo pa3aeny 2 4

HccnenoBanne METOAMKY NPUHATUS PELICHUS
Hrorosas arrecrauus B gopme sx3amena

OI1. 04 I'ocynapcTBeHHAasi © MYHMIUIIAJIBbHASA CJyxKOa

Pabouas nporpamma yuebHO# aucuumuimHbl cootBeTcTBYeT TpeboBanusm OI'OC CIIO. Bxiro-
YyaeT B ce0s 1eb U 33/1a4d JUCIUIUITMHBI, MECTO AUCHUILUIMHBI B cTpykType OIIOII, TpeGoBanus k pe-
3yJIbTaTaM OCBOEHMS JTUCHMILIMHBI, 00BbeM TUCHUIUIMHBI U BUABI Y4eOHOH paboThl, COAEp)KaHUE JTUC-
LUIUIMHBI (CO/Eep KaHHUE pa3ZesioB AMCLUUILUIMHBI, BUIbl 3aHITUN), BUABI U (OPMBI CaMOCTOSTEILHON
BHEAYJAUTOPHOW palbOThI CTYIEHTOB, yueOHO-METOIWYECKOe M MH(OpMalMOHHOE OOecreueHue Juc-
IUIUIMHBI (OCHOBHAs, JIOTMOJHUTENbHAS JIMTEpaTypa, MporpaMMHOe oOecrieueHue, 6a3bl JaHHBIX, WH-
(dopMallMOHHbIE CIIPABOYHbIE U MOMCKOBBIE CUCTEMBI), MaTepHAIbHO-TEXHUUECKOE OOecrieueHre JIuc-
LUTUIHHBI.

1.1 O6sn1acTh NnpUMeHeHHs POrpaMMbl YUeOHOI M CIUIIIHHbI

Pabouas nporpaMma yueOHON JUCHUIUIMHBI SBJISETCS YaCThIO MPOrPaMMbl MIOATOTOBKHU CIIEIH-
AJMCTOB CPEIHETO 3BeHA yrayoaeHHo# moarotoBku B cooTBeTcTBUU ¢ PI'OC CIIO no cneruaibHOCTIM
46.02.01 loxyMeHTallMOHHOE OOecieueHne YIpaBIeHUs U apXUBOBEICHUE, BXOASIIEH B YKPYITHEHHYIO
rpynmy cnenuansHocten 46.00.00 McTopus u apxeonorus.

1.2 MecTo y4eOHO# TUCHUIUIMHBI B CTPYKTYpPe OCHOBHOI mpodeccnoHaILHOI 00pa3oBa-
TeJbHOI MPOrpaMMbl: JUCIUILIMHA BXOJHUT B MPO(ecCHOHATBHBIN UKL
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1.3 leau u 3agaum y4eOHOM TMCHUIUIMHBI — TPEOOBAHUSA K Pe3yJibTATaAM OCBOEHHS y4el-
HO¥ AV CUMIIMHBI:

B pe3ynbrate ocBoeHUs yueOHOM NUCHUTUIMHBI 00yYaIOUIHIICs TOJIKEH

yMeThb:

- IPUMEHSATH KaJPOBYIO MOJIUTUKY Ha TOCYAAPCTBEHHON U MyHUIIMIAIBHOM cTy»K0e.

3HATh:

- CUCTEMY IrOCYAapCTBEHHBIX YUPEKACHUIM U OPraHOB MECTHOT'O CaMOYIIPABIICHUS;

- o0uie MPUHIUIBI U TPeOOBAaHUS K MPOXOXKACHUIO TOCYAAPCTBEHHOW W MYHHIIMIIATBHOM
CITYKOBI,

- OpraHM3alMOHHO-TIPABOBBIE (POPMBI TOCYAAPCTBEHHOTO anmnapaTa yrpaBJieHusl.

copMupoBaTh cieayme KOMINeTeHINHU:

- OK 1. [TonuMatp CymHOCTb M COIMATIBHYIO 3HAYMMOCTh CBOSH Oyaymien mpodeccuu, mposiB-
JATh K HEW YCTOMYMBBIA UHTEPEC.

- OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESITENbHOCTD, BBIOMPATh TUIIOBBIE METOJIbI M CTIOCOOBI
BBINOJIHEHHS TPO(ECCHOHATIBHBIX 3a/1a4, OLIEHUBATh WX d()(YEKTUBHOCTH M KaYECTBO.

- OK 3. [IpuHumarp pelieHusi B CTaHAAPTHBIX U HECTaHAAPTHBIX CUTYallUsX U HECTU 3a HUX
OTBETCTBEHHOCTb.

- OK 4. OcymecTBisATh TIOUCK U HCIIOJIb30BaHKE WH(pOpMaHU, He0OXoaumoi 11t 3¢ dekTrs-
HOTO BBITTOJIHEHHSI TPO(ECCHOHATBHBIX 3a/1a4, TPOPECCHOHATBHOTO M JMYHOCTHOTO Pa3BHUTHSI.

- OK 5. Ucnonp3oBath HHPOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B TPO(ECCHOHATb-
HOM e TEIIbHOCTH.

- OK 6. PabGoTarh B KOJUIEKTHBE U KOMaHJE, 3(h(PEeKTUBHO OOMIAThCA C KOJUIEraMH, pPyKOBO/I-
CTBOM, MTOTPEOUTETISIMHU.

- OK 7. Bpatb Ha ce0s1 OTBETCTBEHHOCTD 32 pabOTy Y4JIEHOB KOMaH bl (MOJYHHEHHBIX ), PE3yIbTaT
BBITIOJIHEHHS 33/IaHUM.

- OK 8. CamocTOSTEIIbHO ONpEeAeNsATh 33ajaud MPOPECCHOHATBHOTO U JTMYHOCTHOTO Pa3BUTHS,
3aHMMAaTbCA CaMOOOpPa30BaHNEM, OCO3HAHHO MJIAHUPOBATh MOBBIIIEHNE KBATU(UKALINH.

- IIK 1.1. KoopaunupoBare paboTy opraHusanuu (IMpUEMHOW pPYKOBOJIUTEINS), BECTU IMPUEM
MIOCETUTEIIEH.

- [IK 1.2. OcymiecTBisATs paboTy MO MOATOTOBKE U MPOBEICHUIO COBELIAHUM, JIETOBBIX BCTpeY,
IIPUEMOB U TPE3CHTALUI.

- [IK 1.3. OcymecTBiATh NOATOTOBKY JEIOBBIX NOE3J0K PYKOBOIUTENS U IPYTUX COTPYIHUKOB
OpraHH3alHy.

- [IK 1.4. OpranuzoBbiBaTh pabodee MECTO CEKpeTapsi U PyKOBOIUTEINS.

- IIK 1.5. OdopmiATe U perucTpupoBaTh OPraHU3ALMOHHO-PACTIOPAIUTEIbHBIE JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKH UX UCTIOJTHEHMS.

- [IK 1.6. O6pabaTbiBaTh BXOASIINE U UCXOMALIME JOKYMEHTBI, CUCTEMAaTU3UPOBaTh MUX, CO-
CTaBJISITh HOMEHKJIATYpY /€7 U pOpMHUPOBAThH JOKYMEHTHI B JI€Ja.

- [IK 1.7. CamocTtostenbHo paboTaTh € JOKYMEHTaMH, COJAEPKAIIMMHU KOH(PUACHIHATHHYIO
uH(pOpMaIIMIO, B TOM YHCIIE C IOKYMEHTAMHU 0 JIUYHOMY COCTaBY.

- IIK 1.8. OcymiectBnsaTh TenedoHHOe 00CTyKUBaHUE, IPUHUMATh U Mepe/iaBaTh (HaKChl.

2 CTpyKTypa U coepxaHue y4eOHOi 1 CUUILIHHBI

2.1 O0bem yueOHOM AMCHHMILVIMHBI M BUIbI Y4eOHOH padoThl

Bup yueOHoii paboThl O0bem yacoB
MakcumajibHasi yueOHasi HArpy3Ka (Bcero) 192
O0s3aTes1bHAsE AyIMTOPHAsA yueOHas Harpy3Ka (Bcero) 131
B TOM YHCIIE!
- IPAKTUYECKUE 3aHATHUS 10
- KypcoBasi paboTta 20
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CamocrosiTejibHas pa6oTa odyuyaroierocsi (Bcero) 64

B TOM YHCIJIC:

- paboTa ¢ KOHCIIEKTOM JICKITUI 40

- IOATOTOBKA K ITPAKTHUYCCKUM 3aHATUAM 24

Hroromsas arrecranusa B (bopMe OK3aMCHa

OILl. 05 UnocTpaHHblii s13bIK (MPodecCHOHATbHBIIN)

Pabouas nmporpamma yueOHOH AMCHUIUIMHBI cooTBeTCTBYET TpeboBanusm @I'OC CIIO. Bxiro-
yaeT B ce0s Lelb M 3a7aud JUCLUIUIMHBL, MECTO TUCHMILIMHBI B cTpyKType OIIOII, TpeboBanus k pe-
3yJIbTaTaM OCBOEHHS TUCHMIUIMHBI, 00beM JUCHUIUIMHBI U BUABI Y4eOHOW pabOThI, COAep KaHue TUC-
LUIUIMHBL (COolepKaHWe Pa3/ieloB AMCLUUIUIMHBI, BUJbl 3aHATUI), BUABI U (OPMBI CAaMOCTOSITEIbHON
BHEAYAUTOPHOW pabOThI CTYIEHTOB, y4eOHO-METOIWYECKOe M HH(OpPMAIMOHHOE OOecreueHHne Uc-
LUIUIMHBI (OCHOBHAsI, JOMOJIHUTENbHAS JUTEpaTypa, IporpaMMHoe oOecrieueHue, 0a3bl JAHHBIX, UH-
(opManOHHBIE CIIPABOYHBIE U MOMCKOBBIE CUCTEMBI), MaTEPHATHHO-TEXHUUECKOE 00ECIIeueHHEe JHC-
LUITUHBIL.

1.1 Ob6nacTh npuMeHeHus! NPOrPaMMbl Y4eOHOM 1M CHHIIJIMHbI

Pabouas nporpamMma yueOHON JUCHUIUIMHBI SBJISETCS YaCThIO MPOrPaMMbl IOATOTOBKHU CIEIH-
anucTtoB cpeanero 3BeHa B coorBeTcTBUU ¢ PI'OC CIIO mno cneunanbsroctu 46.02.01 JlokymeHnraiu-
OHHOE OOecrieueHHe yIpaBJIeHUs U apXUBOBEICHUSI, 0a30BO MO OTOBKH.

1.2 MecTo y4eOHO# AUCUMILIMHBI B CTPYKTYpPe OCHOBHOII mpogeccnoHaIbHON 00pa3oBa-
TeJbHOH MPOrpaMMBblI

VYuebnas muctmminHa «MHOCTpaHHBIN S3bIK (TIpOodecCHOHANBHBIN)Y» SBIsETCS 00menpodec-
CHOHAJIBHOW JUCUUIUIMHON U BXOJIUT B MPO(ECCUOHANIbHBINA YUeOHBIN LIUKIL.

1.3 Hesan u 3aaa4u y4eOHOI TUCHMIJIMHBI — TPeOOBAHUS K Pe3yJIbTaTaM OCBOEHUSI:

Heabro n3yyeHus TUCUUIUIMHBI «/HOCTpaHHBIN A3BIK (IIpodecCHOHANBHBIN)» SBISETCA pas-
BUTHE KOMMYHHKAaTUBHOM KOMIIETEHIIMM B OCHOBHBIX BHJAaX PpPEUYEBON JEATEIbHOCTU: TOBOPEHHH,
ayJUpOBAHUHU, YTEHUH U MHUCbME; pa3BUTHE S3bIKOBOM KOMIIETEHIIMM - OBJaJI€HHE JIEKCUYECKUM U
rpaMMaTHYeCKHM MUHHUMYMOM, HEOOXOAMMBIM ISl Y9acTUsl B Pa3IMYHBIX KOMMYHHKATHBHBIX CHUTYa-
IUSX JIEJIOBOTO XapakTepa; pa3BUTHE COLMOKYJIbTYPHOH KOMIIETEHIMH C LIEIbl0 MpuoOpeTeHus o0y-
YaOMMMHCS 3HAaHUM OCOOEHHOCTEN COLMAIbHOIO M PEYEBOr0 3TUKETAa HOCHUTENEH sI3bIKa M YMEHHS
IPUMEHHUTh TMOJIy4YE€HHBbIE 3HAHMS B Ipoliecce OOIICHUs; a TaKXkKe Pa3BUTHE Y4eOHO-IIO3HABATEIbHOM
KOMIIETEHIIUH.

B pe3ynbrare ocBoeHus yueOHON AUCHUILTUHBI 00YYatOIUIiCs JOKEH YMeTh!

- paboTtathb ¢ mpohecCHOHATBLHBIMUA TEKCTaAMU HAa UHOCTPAHHOM SI3BIKE;

— COCTaBIIATh U OGOPMIIATH OPraHU3ALUOHHO-PACTIOPATUTEIbHYIO JOKYMEHTALMI0 HAa HHO-
CTPaHHOM SI3bIKE;

— BECTH MEPErOoBOPbI HA UHOCTPAHHOM SI3BIKE;

B pesynbpTaTe ocBoeHHS y4eOHOM TUCIUILIMHBI O0yUarOIIHICS T0KEH 3HAT!

— MPAaKTUYECKYI0 T'paMMAaTHKY, HEOOXOTUMYIO Ui NMPO(eCCHOHAIBLHOTO OOLIEHHS HAa HHO-
CTPaHHOM SI3BIKE;

— 0COOEHHOCTH MEPEBO/IA CIIYKEOHBIX JOKYMEHTOB C HHOCTPAHHOTO S3bIKA.

B pesynbrare ocBocHHs YIeOHOH AUCHMILIAHBI Y oOydaromuxcs mo cnernuansHoctr 46.02.01
JloKyMeHTaIlMOHHOE O0eclieYeHne YMpaBiICHUsI U apXUBOBEJCHUS, YIJIYOJeHHOH MoAroroBku ¢op-
MUPYIOTCS CIIeyIolIre 001me u npogeccuoHaJIbHble KOMIIETEHIMH

- OK 1. IloHuMaTh CyIIHOCTh M COIMAJIBbHYIO 3HAYUMOCTh CBOEH Oyayiel mnpocdeccuu, mpo-
ABJISITh K HEH YCTOMYMBBIN MHTEPEC.

— OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESTEIBHOCTH, OMPEAENIATh METOJbl U CIIOCOOBI BbI-
MOJIHEHUS PO eCCUOHANTBHBIX 33/1a4, OLEHUBATh UX 3P(HEKTUBHOCTH U KaueCTBO.

- OK 3. Pemate mpo0iembl, OIEHUBATh PUCKH U MPUHUMATh PEIIEHUS B HECTAHAAPTHBIX CH-
TyaIusx.
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- OK 4. OcymiecTBasiTh MOUCK, aHAJIW3 U OIICHKY HH(GOpMAIH, HE0OOX0IUMOM 71l TOCTAaHOBKHU
U pelieHus MpoeCCHOHANBHBIX 3a/1a4, MPO()EeCCHOHATLHOTO W TUYHOCTHOTO Pa3BUTHSI.

- OK 5. Ucnonb3oBarh MH)OPMALIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTUHU JJISi COBEpIICH-
CTBOBaHMS MPOPECCHOHATHHON A TEITLHOCTH.

- OK 6. PaboraTh B KOJUIGKTHBE M KOMaHje, oOeclieuynBaTh ee CruiodeHue, 3GpPekTuBHO 00-
MIaThCS C KOJUIETaMU, PYKOBOJCTBOM, IIOTPEOUTEIISIMH.

- OK 7. CtaBuTh 11e71M, MOTUBUPOBATH JEATEILHOCTh MOAYUHEHHBIX, OPraHU30BbIBATH U KOH-
TPOJUPOBATH X PAOOTY C MPUHSATUEM HA CE0sI OTBETCTBEHHOCTH 3a PE3YyJIbTAT BBITIOJHEHUS 3aJaHHA.

- IIK 1.1. KoopnuaupoBaTh paboTy opraHu3anuu (MPUEMHONW PYKOBOJUTENS), BECTH IMPUEM
MTOCETUTEIICH.

- [IK 1.2. OcymecTBisiTh paboOTy MO MOJATOTOBKE M IMIPOBEICHHUIO COBEIAHUM, JIETOBBIX BCTPEY,
IIPUEMOB U IIPE3EHTALUN.

- 1K 1.3. Ocy1iecTBasTh HOArOTOBKY JEIOBBIX MOE3/10K PYKOBOAUTENS U JPYTUX COTPYIHUKOB
OpraHu3aIiu.

2 CTPYKTYPA YUEBHOM JUCIIUILIVHBI

2.1 O0béM yueOHOI TUCIUTUINHBI U BU/IbI Y4eOHO#i padoThl

Buabl yueOHoii padoThI O0BEéM yacoB
MakcumanbHas yueOHass Harpy3ka (Bcero) 105
Oo0s13aTesIbHAS ayJUTOPHAsI yueOHAasi HATPY3Ka (Bcero) 70
B TOM YHCIIE:
IPAKTUYECKHUE 3aHSTHS 70
CamocrosiTesibHas padora o0y4yawuerocs (Bcero) 35

B TOM YHCIJIC:

- paboTa ¢ aHTJIOSA3BIYHBIMH TEKCTaMH (YTEHUE, IEPEBO/I, BHIITOJHEHUE
3a/laHui);

- paboTa co cioBapém;

- COCTaBJICHHE TJI0CCapHs TI0 TEMaM;

- 3ay4YMBaHUE JEKCUYECKUX €IMHMUII;

- COCTaBJICHUC YCTHBIX U TMCbMCHHBIX BBICKaBBIBaHHﬁ, ANaJIOTrOB,

- paboTa ¢ TOKyMEHTaMH;

- paboTa ¢ KOHCIIEKTaMH.

Hrorosas arrecranus B popme nuddepeHunajbLHoro 3auéra

OIL. 06 ITIpodeccuonajbHas ITUKA U MICUXOJIOTHUS 1€JI0BOT0 00ILEeHUsI

Pabouas nporpamma yueOHON ITUCHUIUIMHBI coOoTBeTCTBYET TpeboBanusm ®I'OC CIIO. Bkiro-
yaeT B ce0s Leib M 3a7audl JUCHUIUIMHBL, MECTO TUCHMILIMHBI B cTpyKType OIIOII, TpeboBanus k pe-
3y/lbTaTaM OCBOEHHUS TUCIUIUIMHBI, 00beM AUCLUUIIMHBI U BUIBl y4eOHOU paldoThl, cOAepKaHUe uC-
LUIUTUHBL (COepKaHUe Pa3/ieloB AMCUUIUIMHBI, BHIBI 3aHATHUI), BUABI U (OPMBI CAMOCTOSITEILHON
BHEAYAUTOPHONW pabOTHI CTYIEHTOB, y4€OHO-METOAMYECKOE M MH(OPMAIMOHHOE OOecreueHue Iuc-
LUIUTUHB (OCHOBHAS, JOMOJHUTENbHAS JUTEpaTypa, IporpaMMHOe oOecrieyeHue, 0a3bl JaHHBIX, UH-
(dopMaIMOHHbBIE CIPABOYHBIE M TIOUCKOBHIE CHCTEMBI), MaTEpPUAILHO-TEXHUYECKOE o0ecreueHrne auc-
LUIUIMHBI.

1.1 Obs1acTh NPpUMEHEHHUS TPOrPAMMBI Y4eOHOM TUCHUTIINHBI

PaGouas nporpamma yueOHON AUCHUIUIMHBI SIBISIETCA YaCThIO IPOrpaMMBbl IOJITOTOBKU CHEIH-
anucTtoB cpeaHero 3BeHa B coorBeTcTBUU ¢ PI'OC CIIO no cneunanbHoctu 46.02.01 JlokymeHTanu-
OHHOE 00ecreYeHne YIpaBJIEHUSI U apXUBOBEJIEHHUE, BXOIIEH B COCTAaB YKPYIMHEHHOM TPYIbI CIie-
nuanbHocTelt 46.00.00 McTopus u apxeomnorus.
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1.2 MecTo y4eOHO#H NMCUMIUIMHBI B CTPYKType NPOrpaMMbl IOATOTOBKH CHENHAJINCTOB
CpeHero 3BeHa: JIUCLUILIMHA BXOJUT B IPO(GECCUOHATIBHBIN LIUKII.

1.3 Leau u 3agaumn y4eOHOM TMCHUILIMHBI — TPEOOBAHUSA K Pe3yJibTATAM OCBOEHHS y4el-
HOM JMCUMILUINHBI:

B pe3ynbrate 0ocBOEHUS AUCUUIIIMHBI 00 YyYaIOLIUICS TOJKEH:

yMeTh:

— IIPUMCHATH B HpO(l)eCCHOHaHBHOI;'I ACATCIIBHOCTHU ITPUEMBI ACJIOBOI'O 06I_HGHI/I$I;
— HPHUMCHSATDH IMOJTYYCHHBIC 3HAHWA B HpaKTquCKOﬁ JCATCIIBHOCTH,
— MOJCIHPOBATh CBOC MOBCACHUC B JCIOBBIX CUTyallUAX,

— o0JyiagaTh NPAKTUYECKUMH HABBIKAMU PEUEBOM KYJIBTYPHI.
3HATh:

— OCHOBHBIE TTpaBWJIa MPOPECCUOHATBHOMN STUKU M IPUEMBI I€JIOBOTO OOLICHHS B KOJIJICKTHBE;

— 0COOCHHOCTH TMPO(PECCHOHANBHOW ATHKH U TICUXOJIOTUHU JIETIOBOTO OOIICHUS CIYXKAIUX T'oc-
yIapCTBEHHBIX M MHBIX OPraHU3AIMOHHO-TIPABOBBIX (POPM YUPEKACHUIM U OpraHU3aIHiA.

OCBOUTH CJIeyIolIe KOMIIeTeHIIUM:

- OK 1. IloHuMatp CymHOCTh M COIMAIBHYIO 3HAUMMOCTh CBOCH Oynymieil mpodeccuu, mposis-
JATh K HEW YCTOMYMBBINA HHTEPEC.

- OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESTEIbHOCTb, BBIOMPATh TUIIOBBIE METOJIbI U CIIOCOOBI
BBITMIOJTHEHHS MPO(PECCUOHANBHBIX 3a/1a4, OI[EHUBAaTh X 3((HEKTUBHOCTH M KAU4eCTBO.

- OK 3. [IpyHuMath pelieHusl B CTaHAAPTHBIX W HECTAHAAPTHBIX CUTYaLlUSX U HECTH 3a HUX
OTBETCTBEHHOCTb.

- OK 4. OcymiecTBasTh IOUCK M HUCIIOJIb30BaHUE WH(OpPMaLIUY, HEOOXoauMon g 3 deKTus-
HOTO BBITTOJIHEHHSI TPO(ECCHOHATBHBIX 3a/1a4, TPO(PECCHOHATHHOTO M TMYHOCTHOTO PAa3BHUTHSI.

- OK 5. Ucnonp3oBath HHPOPMALMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B TPO(ECCHOHATb-
HOM 1€ TEIBHOCTH.

- OK 6. PabGoTaTts B KOJJIEKTHBE U KOMaHE, YOPEKTUBHO OOMIATHCSA C KOJUIETaMH, PYKOBO/I-
CTBOM, NTOTPEOUTENISMHU.

- OK 7. Bpatb Ha ce0s OTBETCTBEHHOCTH 3a Pa0OTY UJICHOB KOMaH/ Il (TOAYMHEHHBIX ), pe3ybTaT
BBINIOJIHEHUS 3aJJaHU M.

- OK 8. CamocTosATenbHO ONpenensaTh 3a1a4l Npo(ecCHOHAIBHOTO U JIMYHOCTHOIO Pa3BHUTHS,
3aHUMAaTbCs CaMO00Pa30BaHUEM, OCO3HAHHO IJIAHMPOBATH MOBBIIIEHHE KBATU(PHUKALIUH.

- [IK 1.2. OcymiecTBisATh paboTy MO MOATOTOBKE U MPOBEACHUIO COBEILIAHHM, IEIOBBIX BCTpeEY,
IIPUEMOB U IIPE3CHTALUN.

- [1IK 1.3. OcymiecTBiaTh MOJATOTOBKY JIETOBBIX MOE30K PYKOBOIUTENS U APYTUX COTPYTHUKOB
OpraHM3aIiHy.

- [1IK 1.4. OpranuzoBbsiBaTh pabouee MECTO CEKpeTapsi U pyKOBOJAUTEIIA.

- IIK 1.5. OdopmMasiTe U PErUCTPUPOBATH OPraHU3ALMOHHO-PACTIOPSAUTEIbHBIE JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKH UX UCTIOTHEHHUS.

- [IK 1.6. O6pabaTeiBaTh BXOAIINE M UCXOJAININE JOKYMEHTBI, CUCTEMAaTH3UPOBATh UX, CO-
CTaBISATh HOMEHKJIATYPY /1€ U (OPMHUPOBATh JOKYMEHTHI B JIeTIa.

- IIK 1.8. OcymiectBnsaTh TenedoHHOe 00CTyKUBaHUE, IPUHUMATH U NepeiaBaTh (HaKChl.

2 CTPYKTYPA U COJAEP)KAHWUE YYEBHOM JUCHUILJIUHBI

2.1 O0beM yuyeOHOM JMCHMIIMHBI M BU/IbI Y4eOHOH padoThl

Buj yueOHoi padoThl O0bém yacoB
MakcumajibHas yyeOHasi HArpy3Ka (Bcero) 102
Oo0s3aTes1bHAs AyIMTOPHAsA yueOHas Harpy3Ka (Bcero) 68
B TOM YHCIIE!
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- MPAKTUYECKUE 3aHITHS 8
CamocrosiTesibHas pabora o0y4yarouierocst (Bcero) 34
B TOM YHUCJIE:

- paboTa ¢ KOHCIIEKTOM JICKITUI 16
- IOATOTOBKA ped)epaTUBHBIX COOOIICHUI IO BRIOPAHHOW TEMaTHKE 18
HroroBas arrecrauus B hopme nudhepeHIIMpoBaHHOTO 3a4eTa

OI1. 07 KomnblotepHast 00padoTka 10KyMEeHTOB

Pabouast mporpamma yueOHOW qucHUIIIMHBI cooTBeTCTBYeT TpeboBanusm ®I'OC CIIO. Bxiro-
4aeT B ce0s [eb U 33a4d TUCIUIUIMHEI, MECTO TUCHUIUTHHEI B cTpykType OITOII, TpeboBanwmst k pe-
3yJIbTaTaM OCBOEHUS AUCLUMILTUHBI, 00BEM JHUCHUIUIMHBI U BUABI Y4eOHOI paboThl, colep)kaHue Iuc-
[IUIUTMHBI (COEepKaHUE PA3lesiOB JAUCIUILIINHBI, BUABI 3aHATHIN), BUIBI U (DOPMBI CAMOCTOSITEITHLHOM
BHEAYJIMTOPHON pabOThI CTYAEHTOB, y4eOHO-METOAMYECKOe M MH(POPMAIMOHHOE OOecleyeHne auc-
UIUTMHBI (OCHOBHAS, JIOMOJIHUTENbHAS JUTEpaTypa, MporpaMMHOe oOecriedeHue, 0as3bl JaHHBIX, UH-
(dbopMaImoHHbIE CIPABOYHbBIE M TIOUCKOBHIE CHCTEMBI), MaTEpPUAILHO-TEXHUYECKOE 00ecreueHrue auc-
LUTITAHBI.

1.1 Obs1acTh NPpUMeHEeHHUs TPOrPAMMBI Y4eOHOM JUCHUTIIHHBI

PaGouas nmporpamma yueOHOW AUCHUIUIMHBI SBIISETCS YACTHIO MPOrPaMMBbI TOJTOTOBKH CIEIIH-
anucTtoB cpeanero 3BeHa B coorBeTcTBUU ¢ GI'OC CIIO no cneuunanbHoctu 42.02.01 JlokymeHTanu-
OHHOE OOeCrieueHue YIPaBJICHUS U apXUBOBEICHUE, BXOAIIAs B YKPYMHEHHYIO TPYIITY CHEIHaTIbHO-
cteit 46.00.00 Uctopus u apxeosorus.

1.2 MecTo y4eOHO#H NMCUMIUIMHBI B CTPYKType NPOrpaMMbl IMOATOTOBKH CHELHMAJINCTOB
CpeHero 3BeHa: sBisieTcs oouenpodeccuHalIbHON TUCIUITIMHON U OTHOCUTCS K IPO(ECCHOHATBHOMY
LUKITY.

1.3 Ilesin 1 3a7a4M JMCUMILIMHBI — TPEOOBAHUS K Pe3y/JbTATAM OCBOEHMS AU CHUIIIHHBI:
Heabio uzyuenus aucuurinabl «KommneioTepHas 00paboTka TOKYMEHTOBY SIBIISIETCSl CHUCTEMa-
TH3AIUsl BOIIPOCOB TEOPUHU U MPAKTUKU COBPEMEHHOTO JOKYMEHTOBEICHHS U JEIOMPOU3BOCTBA, CO-
BpEMEHHAsi HOpMAaTUBHO-MeToAnYeCcKas 0a3za, u3ydeHrne O0IUX MpaBuil padoThl ¢ JOKYMEHTaMH C T0-
MOIIbI0 HH()OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.
B pe3ynbrate 0ocBOEHUS AUCHUTUIIMHBI 00yUYaIOUTUIICS TOJKEH
HMeTb MpeacTaBIeHHe:
- 0 MEePCHEKTUBAX PA3BUTUS TEXHUUYECKUX CPEACTB U CHOCOOOB JOKYMEHTHUPOBaHUs MHPOpMa-
nuu;
B pe3ynbrate 0ocBOSHUS AUCHUTIIMHBI 00 yUYaIOUTUIICS TOJKEH
yMeTh:
- MpoeCCHOHAITBHO OCYIIECTBIATH HA0Op TEKCTOB HA MEPCOHATHLHOM KOMITBIOTEPE;
- COCTaBJIATh U OOPMIISATH CIy>KEOHBIE TOKYMEHTHI B 3JIEKTPOHHOM U OYMa)XHOM BHUJE C IpHU-
MEHEHHUEM CPEJCTB KOMITbIOTEPHOU TEXHUKH.
B pesynbpTare ocBoeHMS yueOHOW MUCIMIUIMHBI O0YJarOIIHICS JOKEH
3HATh:
- OCHOBHBIE 3JIEMEHTBI YCTPOWCTBAa KOMIIBIOTEPHON KJIaBUATYphl, pacloyiokeHne OYKB M 3Ha-
KOB;
- PYCCKYIO U JIJATUHCKYIO KJIIaBUATYypPy IIEPCOHAIIBHOI'O KOMIIBIOTEPA;
- mpaBuiIa 0OPMIICHHS TEKCTOBBIX JOKYMEHTOB Ha MEPCOHATHHOM KOMIIBIOTEPE;
- TpeOOBaHUS K OpTraHM3aIMy paboyero Mecra orneparopa W MpaBuiIa TEXHHMUECKOU Oe3ormac-
HOCTHU TIpH paboTe ¢ KOMITBIOTEPHOU TEXHUKOU.
OCBOMTH CJIeIYIOIHE KOMIETEHIIUM:
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OK 2 OpraHu30BbIBaTh COOCTBEHHYIO JIE€ATEIBLHOCTh, OMPEIEIATh METOIABI M CIIOCOOBI BBITIOJN-
HEHUs TPOo(ECCHOHATBHBIX 3a/a4, OLIEHUBATh UX A((HEKTHBHOCTH M KAY€CTBO

OK 4 Ocy1iecTBIATh MMOUCK, aHAIU3 U OLICHKY WH(OpPMAIIUU, HEOOXOIUMOM ISl TOCTAHOBKH U
penieHus mpodecCHOHANBHBIX 33a71a4, TPO(HECCHOHATBFHOTO U JJMYHOCTHOTO PAa3BUTHS
OK 5 Hcnonb3oBath MHPOPMALIMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTMU JIJISI COBEPIICHCTBO-
BaHUs MTPO(ECCHOHATBLHON IEeATETPHOCTH
OK 9 BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPO(ECCHOHATILHON JACSITEIHBHOCTH
I[K 1.1 KoopauaupoBats paboTy opraHu3anuu (MPUEMHON PYKOBOJHUTENS), BECTH MIPHUEM ITOCE-
TUTEJIEN
K 1.3 OcyiecTBIATh NOJATOTOBKY AENOBBIX MOE3J0K PYKOBOAMTENS U JIPYTHUX COTPYIHUKOB
OpraHu3aluu

I[IK 1.4 Opraan3oBbIBaTh paboyee MECTO CeKpeTapsi U PYKOBOIUTEIIS

I[IK 1.5 OdopMIIATE U PEruCcTPUPOBATH OPraHU3ALMOHHO-PACTIOPAIUTEIbHBIE JOKYMEHTBI, KOH-
TPOJIMPOBATH CPOKU MX UCIIOIHEHUS

IIK 1.6 OO0pabaTpIBaTh BXOSIINE U UCXOIAIINE JOKYMEHTBI, CHCTEMAaTH3HPOBATh UX, COCTABIIATh
HOMEHKJIATYpY J1e] ¥ GOpMHUPOBATh TOKYMEHTHI B Jela

IIK 1.7 CamocrtosiTeTbHO padoTaTh C JTOKYMEHTAMH, COICPKAIMMU KOH(PUACHIIUAIbHYIO HH-
(dbopMalinio, B TOM YHCIIE C TOKYMEHTAMH IO JINYHOMY COCTaBy

IIK 1.8 | OcymecTBasaTh TenedOHHOE 00CTYyKHBaHNE, TPUHUMATH U TIepeaBaTh (PaKCh

IIK' 1.9 OcymiecTBISITH MOJITOTOBKY JIEJ K TIepe/iaue Ha apXHUBHOE XpaHEHUE

IIK 2.2 | Bectu paboTy B cuctemMax 3JIeKTPOHHOTO JOKYMEHTO000poTa

I[IK 2.4 | OGecnieunBath MPUEM U PALlMOHAIILHOE pa3MeElICHHE JOKYMEHTOB B apXUBe (B TOM YHUCIIE
JIOKYMEHTOB I10 INYHOMY COCTaBY)

I1K 2.5 ObecnieunBaTh yYET U COXPAHHOCTh JOKYMEHTOB B apXHBE

2 CTPYKTYPA U COAEPKAHUE YYEFHON JUCITATLIIAHBI

2.1 O0beM yueOHOi 1MCUMIJIMHBI M BUABI Y4e0H0# padoThl

Buj yuyeOHoii paboThI O0beM yacoB
MakcumasnbHas ydeOHas Harpy3ka (scero) 114
Oobs13aTesIbHAS ayIUTOPHAsI yueOHAasi HATPY3Ka (Bcero) 76
B TOM YHUCIIE:
- IPAKTUYECKHE 3aHATHUS 66
CamocrosiTesibHas padoTa o0y4yawuerocs (Bcero) 38
B TOM YHCIJIC:
PaboTa ¢ KOHCTIEKTOM JIEKIMH [UIs 3aKpeIIeHHs U CHCTeMaTH3allii 3HaHUH, 38
BBITNIOJTHEHHE YIPaXKHEHUH 1Sl POPMUPOBAHUS YMEHUIN U HaBBIKOB paOOTHI Ha
KOMITbIOTEpE
Hrorosas arrecrauus B (popme 3a4era

OI1. 08 ITpaBoBoe o0ecneyeHue NPoOPecCHOHAIBLHON /1eSITeJIbHOCTH

Pabouas nporpamma yuebHO# auctuIuimHbl cootBeTcTBYeT TpeboBanusm @I'OC CIIO. Bxiro-
4aeT B ce0s 1eNb U 3a/1a4d JUCIUIUTHHBI, MECTO AUCHUILUIMHBI B cTpykType OIIOII, TpeGoBanus k pe-
3yJIbTaTaM OCBOEHHS TUCHMILUIMHBI, 00beM TUCHMIUIMHBI U BUABI Y4eOHOH pabOThl, COAEpIKaHUE JTUC-
LUIUIMHBI (CO/ep KaHHUE pa3fesioB JAMCLUUILUINHBI, BUIbl 3aHATUN), BUABI U (OPMBI CaMOCTOSTEILHOMN
BHEAYAUTOPHOW palbOThI CTYIEHTOB, yueOHO-METOIMYECKOe M MH(OpMAIMOHHOE OOecreueHue Juc-
IUIUIMHBI (OCHOBHAs, JIOMOJHUTENbHAS JIMTEpATypa, MporpaMMHOE oOecrieueHue, 0a3bl JaHHBIX, WH-
(dopMalMOHHbIE CIIPABOYHbIE U MMOMCKOBBIE CUCTEMBI), MaTepHAIbHO-TEXHUUECKOE 00ecrieueHne JIuc-
LUTIJIUHBI.
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1.1 O6nacTh NpUuMeHEeHUs MPOrpaMMbl YUeOHOH TUCIUIIINHBI

Pabouas nmporpamMa y4eOHOW AMCHUIUIMHBI SIBJISETCS YacThIO OCHOBHOHM IMpO(hecCHOHATBHON
00pa3oBaTeNbHON TPOrPaMMbI ITOATOTOBKH CIIEIIMATIMCTOB CpeiHero 3BeHa B cooTBeTcTBUU ¢ PI'OC 3+
no cnenuanbHocTh 46.02.01 JlokyMeHTanmoOHHOE 0OecrieueHe yIpaBIeHUs! 1 apXUBOBEICHHE.

1.2 MecTo y4eOHO# AUCUMILIMHBI B CTPYKTYpPe OCHOBHOII nmpogeccuoHa/ibHONH 00pa3oBa-
TeJIbHOH MPOrpaMMBbl

VYuebnas aucuuiuimHa «lIpaBoBoe obecrieuenue npodecCHoHaIBHON AEITETbHOCTH» BXOIUT B
LUK 00111€00pa30BaTENIbHbIX AUCIUILINH.

1.3 Heau u 321244 y4eOHOM TMCUMILIMHBI — TPEOOBAHMSI K Pe3yJIbTaTaM OCBOEHHS:

B pe3ynbrate ocBoeHUS y4eOHOM NUCIUTUTMHBI O0YJArOIIHIACS TOKCH YMETh!

— 3alUILIATh CBOM IIpaBa B COOTBETCTBUU C TPYIOBBIM 3aKOHOAATEIbCTBOM;

— HCIOJb30BATh PABOBYIO0 HHPOPMALIMIO B IPOPECCHOHATBHOMN 1€ TEbHOCTH;

B pe3ynbrare ocBoeHus yueOHON AUCHUILIMHBI 00YYaIOIIUICs JOKEH 3HATD.

— MpaBa ¥ 0053aHHOCTH CITYKAIllUX;

— 3aKOHOJIaTEJIbHbIE aKThl U UHbIE HOPMATUBHBIE IIPABOBLIE JOKYMEHTBI, PETYIUPYIOLIUE Mpa-
BOOTHOIICHUSI (PU3UUECKUX U IOPUIUIECKUX JIHIL;

— OCHOBHBIE 3aKOHOJIaTEJIbHbIC aKThl O MPABOBOM OOecleYeHUH MPOopeCCUOHATBLHON JesTelb-
HOCTH CITyKallluX;

B pesyinbrare ocBoeHUs y4eOHOM JUCHMIUIMHBI OOYUYalOIMNHCS JOJKEH OCBOMTH CJelyIoLue
KOMIIETeHIIUM:

— OK 1. IloHumars cymHocTh U COLMAIBHYIO 3HAYMMOCTh CBOEH Oynyiieil npodeccuu, nposis-
JSATh K HEW YCTOMYMBBINA HHTEPEC.

— OK 2. Opranu3oBbIBaTh COOCTBEHHYIO ACSATEIBHOCTH, OMPEIESATh METOJBI U CIOCOOBI BBI-
TIOJTHEHU S PO ECCHOHANBHBIX 3a/a4, OIICHUBATh UX 3()(PEKTUBHOCTH M KaueCTBO.

— OK 3. Pematbs npoGiieMsl, OLIEHUBaTh PUCKUA U MPUHUMATh pEIIEHHUs B HECTAHAAPTHBIX CH-
Tyausx.

— OK 4. OcyuiecTBisTh MOUCK, aHAINU3 U OLIEHKY UH(pOpMalluu, HEOOXOAUMOM Il TOCTAaHOBKH
U pelIeHus MpoPecCUOHANBHBIX 3a/1a4, MPO(ecCHOHATBHOTO U TUYHOCTHOTO PA3BUTHS.

— OK 5. Hcnonb3oBate MHPOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHM Ui COBEpPILIEH-
CTBOBaHUS NMPO(eCcCHOHANBHOM eI TeIbHOCTH.

— OK 6. PaGoTaTh B KOJJICKTMBE W KOMaHJE, oOecrieunBaTh ee crutoueHue, 3h(PexTuBHO 00-
IaThCs € KOJJIEraMU, PYKOBOJCTBOM, TOTPEOUTEIISIMH.

— OK 7. CraBuTh 11€7H, MOTUBUPOBATH JIEATENLHOCTh MOAYUHEHHBIX, OPraHU30BbIBATh U KOH-
TPOJIUPOBATH UX PabOTY C MPUHATHEM HA c€0sl OTBETCTBEHHOCTH 3a PE3YyJIbTaT BBIIIOJHEHUS 3aJaHUM.

—IIK 1.1. KoopaunupoBath paboTy opraHuzanuu (IpUEMHONW PYKOBOJHUTENS), BECTH IMpHEM
IIOCETUTEIIEH.

— [IK 1.2. OcymiectBasTh paboTy M0 MOJATOTOBKE U MPOBEIEHUIO COBEIIAHMM, IETOBBIX BCTPEY,
IIPUEMOB U IIPE3EHTALINN.

— IIK 1.4. Opranu3oBbIBaTh pabouee MECTO CeKpeTapsi U pyKOBOIUTEIIS.

—IIK 1.5. OpopmasTh U perucTpupoBaTh OPraHU3ALHMOHHO-PACIOPSAUTEIbHBIE JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKH UX UCTIOTHEHMS.

—TIK 1.7. CamocToATenbHO paboTaTh ¢ JOKYMEHTaMH, COACPKAIIUMHU KOH(MHUIECHIINATHHYIO
uH(pOpMaIIMIO, B TOM YHCIIE C IOKYMEHTAMHU 0 JIUYHOMY COCTaBY.

— IIK 1.8. OcymiectBasTh TeneoHHOE 00CTyKMBaHUE, IPUHUMATh U NIEpeaaBaTh (HaKchl.

2 CTPYKTYPA YUEBHOM JUCIIUILIVHBI
2.1 O6beM yueOHOI TUCHHMIJIMHBI U BUABI Y4e0HOii padoThl
Buabl yueOHoii paboThI O0beM yacoB
MakcumaJjibHasi yueOHasi HAarpy3ka (Bcero) 96
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OO6si3aTeIbHAS AyTUTOPHAS YueOHAas HAarpy3Ka (Bcero) 64
B TOM YHUCIJIE:

b (900517 50
IIPAKTUYECKUE 3aHATUS 14
CamocrosiTeJibHasi pa6oTa ody4yawuierocsi (Bcero) 32
B TOM YHUCJIC:

MOJrOTOBKA JOKJIAI0B, COOOIIEHMI 16
Harnucanue pedepaToB 5
paboTa ¢ KOHCIIEKTaMH JICKITHHA 5
pellIeHHE CUTYAIIMOHHBIX 33124 6
HroroBas arrecranus B popme IK3aMeHA

OIl. 09 YnpasiieHue Ka4eCTBOM

PaGouas nmporpamma yueOHON TUCHUILUIUHBI cOOTBETCTBYET TpeboBanusam OI'OC CIIO. Bkio-
yaeT B ce0s Leb U 33Ja4d TUCIUIUIUHBI, MECTO TUCHUIUIMHEI B cTpykType OIIOIL, TpeboBanus k pe-
3yJbTaTaM OCBOCHUS JUCIUIUIMHBI, 00bEM NUCIMIUIMHBI U BUIbI Y4€OHOU pabOThI, COJIEp)KAHUE THC-
UIUIMHBI (COepKaHUEe Pa3fesioB AUCUUIUIMHBI, BUABI 3aHATUIN), BUIBI U (OPMBI CAMOCTOATEILHOMN
BHEAYAUTOPHOW pabOTHI CTYIEHTOB, y4eOHO-METOIWYECKOe M HH(POpPMAIMOHHOE OOECreueHHe JUC-
[UIUIMHBI (OCHOBHAs, JIOTOJHHUTENbHAS JIMTEpaTypa, MporpaMMHOE oOecrieueHue, 0a3bl JaHHBIX, WH-
(dbopMaIOHHBIEC CIIPABOYHBIC U MOUCKOBBIE CHCTEMbI), MAaTEPHAIBHO-TEXHUYECKOE 00ECIICUeHUEe IHC-
LUTIJIUHBI.

1.1.061acTh NpEMenenns IPOrpaMMbl

Pabouas nporpamMma y4eOHOW AMCIUIUIMHBI SIBJISICTCSI YacThIO OCHOBHOHM IMPO(heCCHOHATBEHON
oOpa3zoBatenbHOil porpaMMmel B cooTBeTcTBHH ¢ PI'OC CIIO mo cneuunansHocTH 46.02.01 lokymeH-
TalMOHHOE O0ecreueHue YIIPaBICHUS U apXUBOBEICHNE

1.2.MecTo aucuMnIMHBI B CTPYKTYpe OCHOBHOH NpodeccHoHaILHOI 00pa3oBaTeILHOI
NPOrpaMMbl cpeHero npogeccuoHaJILHOIo 00pa3oBaHus

VYuebnas qucuuruinia OI1.09. «YnpaBieHue kauecTBOM» BXOAUT B IPO(PeCcCHOHATbHBIN LUK U
ABJISIETCS 001IenpodeccHoHaTbHON 00s13aTeIbHON TUCIIUILIMHOM.

1.3.1Mean u 3a1aun y4eGHOI AMCHMILIMHBI — TPEGOBAHUS K Pe3y IbTaTaM 0CBOCHHS yuel-
HOM JUCHMITUHBI

B pe3ynbpraTe ocBOCHHS AUCIUIUIMHBI 00YJArOIITUICS JOJIKEH YMETh:

— 0OPMIIATH TOKYMEHTALIHIO 110 YIIPABJICHUIO KaUe€CTBOM MPOAYKIIUH;

— MOJIb30BaThCsl TEPMUHOJIOTUEN, UCTIONB3YEMOM MPU PEIIEHUU BOIIPOCOB KaueCTBA;

— OIpeAeNATh MOKa3aTeIN OLIEHKU KauecTBa;

— HCIIOJIb30BAaTh W3YYEHHBIE METOJMKH OIICHKM KadyecTBa B CBOEH MpodeccHOHANbHOU es-
TEJTHLHOCTH;

— paboTaTh ¢ HOPMAaTUBHO — CIIPABOYHOM 0a30ii OpraHU3aIMN CUCTEM YIIPABICHUS KAaUeCTBOM.

B pe3ynbraTe 0cBOSHUS TUCHIUTUIMHBI 00yUJaAIONTUIICS TOJDKEH 3HATD:

— OCHOBHBIE TIOJIO)KEHHST CUCTEM MEHE/PDKMEHTA KauyecTBa U TpeOOBaHUS K HUM;

— METOJUYECKYIO 1 HOPMATHUBHYIO JOKYMEHTAITUIO IO YIIPABIECHUIO KAYECTBOM MPOIYKITUH;

— CYIITHOCTh M KATETOPUU KaYeCTBa;

— MpoOJIeMbl CTaHAAPTU3AINH, CEPTUPUKALINHA U YIIPABICHUS Ka4eCTBOM;

— cepbl TPIIOKEHUS METOI0B CTaHIAPTU3AINH U CEPTUDUKAINH;

— rOCYJIapCTBEHHBIE U MEXTYHAPO/IHbIE CTAHAAPTHI U CUCTEMbI KQUeCTBa;
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— pOJIb MAPKETHUHIOBOM JESATEIbHOCTH B CUCTEME YIIPABIICHUS KaYe€CTBOM

B mporiecce ocBoeHUS! AUCHUIUIMHBL y CTYJEHTOB JOJIKHBI (POPMHpPOBATHCS OOIIKME KOMIETECH-
107078

OK 1IloHnMaTh CyImHOCTh M COIMAIIbHYIO 3HAYMMOCTh CBOCH Oyaymel mpodeccuu, mposiBIsATh
K HEW YCTOWYMBBIN UHTEPEC.

OK 2 Opranu3oBsIBaTh COOCTBEHHYIO ACSITEIBbHOCTb, ONPEAEISATh METO/AbI U CHOCOOBI BHIIOJ-
HEHUS MPOPECCHOHANBHBIX 3a/1a4, OIEHUBATh X Y((HEKTUBHOCTH M KA4eCTBO.

OK 3 Pemars npoOsembl, OIIEHUBATh PUCKH M MPUHUMAThH PEIICHUS B HECTaHAAPTHBIX CUTYa-
USIX.

OK 4 OcymiecTBiIsTh MOUCK, aHAIU3 B OIEHKY MH(GOPMAIUU, HEOOXOIUMOM JIJIsi TIOCTAHOBKU U
penieHus npodeccuoHaANBHBIX 331a4, TPO(HEeCCHOHATLHOTO U TMYHOCTHOTO PA3BUTHSI.

OK 5Vcnonb3oBaTh HHPOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTUU JJIsi COBEPIIEHCTBO-
BaHUs PO(HECCUOHATTLHON e TSIILHOCTH.

OK 6PaboTaTh B KOJIJIEKTUBE U KOMaH/Ie, 00ecreunBarh ee CIuioueHue, 3pPpexTuBHO 00IIaThes ¢
KOJUIETaMHU, PYKOBOJICTBOM, TOTPEOUTEIISIMHU.

OK 7CtaBuTh L€IM, MOTUBUPOBATH JAESATEIBHOCTh MOJYMHEHHBIX, OPraHU30BbIBATh U KOHTPO-
JUPOBATh UX PabOTy C MPUHITHEM Ha ce0sl OTBETCTBEHHOCTH 3a PE3yJIbTaT BHIIIOJIHEHUS 3aJaHUM.

OK 8CamocTosiTeNbHO ONpenessaTh 3a/1a4l MPo(ecCuOHABHOTO U JIMYHOCTHOTO Pa3BUTHS, 3a-
HUMAaThCS caMo00pa3oBaHUEM, OCO3HAHHO TUIAHUPOBATH MOBBIIICHUE KBATH(DUKAIIH.

OK 9 BbITb TOTOBBIM K CMEHE TEXHOJIOTHI B TPO(ECCHOHATLHOM e TEIbHOCTH.

[IK 2.1 YuactBOBaTh B paboTe MO IKCIEPTU3E HEHHOCTH TOKYMEHTOB B COOTBETCTBUU C JIEH-
CTBYIOIIMMHU 3aKOHOAATEIbHBIMUA aKTAMHU U HOPMATHUBAMHU.

[1K 2.2Bectu paboTy B cucTeMax 3JeKTPOHHOTO IOKYMEHTO000pOoTa.

IIK 2. 3 Pa3pabaTsiBaTh 1 BECTH KJIACCH(PUKATOPHI, TAOEIH 1 MHBIE CIIPABOYHUKH 10 JOKYMEH-
TaM OpraHu3aIuu.

I1K 3.10cymectBiars HHGOPMAIIMOHHYIO paboOTy MO JTOKYMEHTaM, B TOM YHCJIE C HCIOIb30-
BaHHMEM OPITEXHHKH, MIPOTPAMMHBIX CPEJCTB y4eTa, XpaHEHHUs U MOUCKA JOKYMEHTOB M JPYTHUX CIie-
[UATU3UPOBAHHBIX 0a3 TaHHBIX.

I1K 3.2ITpuHuMaTh MepbI O YHOPSAJOUEHHUIO COCTaBa JOKYMEHTOB U MH(POPMAIIMOHHBIX MOTO-
KOB, COKpPAIIEHUIO UX KOJIMYECTBA U ONTUMHU3AIUHN JOKYMEHTOIIOTOKOB OpraHU3alliu.

[IK 3.5IIpuHumare yyactue B pa3pabOTKe JIOKAJIbHBIX HOPMATHUBHBIX aKTOB OpraHM3alMH I10
BOMPOCAM JIOKYMEHTAlMOHHOTO 00eCcIiedeH sl YIpaBIeHUs M apXUBHOTO JeNa.

2. CTPYKTYPA U COJAEPKAHUE YUYEBHOM JUCIUILIUHBI
2.1. O6beM y4eOHOI JMCHUIIJIMHBI M BUABI Y4e0HOil padoThl

Buabl yueOHol padoThI O0bem yacoB
MakcumaJjibHas yyeOHasi HATpy3Ka (Bcero) 77
Oo0s3aTeibHAs ayIMTOPHAsA yuyeOHas HArpy3Ka (Bcero) 51
B TOM YHCIIE!
— TPaKTUYECKHUE 3aHATUS 14
CamocTrosiTeJibHAasi pa6oTa odyuawiierocsi (Bcero) 26
B TOM YHCIIE!
— paboTa HaJ KOHCIIEKTaMH 3aHSTHH; 15
— TMOoMCK HH(pOpMAIMM B IHUCBMEHHBIX M JJIEKTPOHHBIX HCTOYHHUKAX, €€ 6
U3y4YeHHE;
— TIOATOTOBKA OTYETOB MO MPAKTUYECKUM padoTam S)
Hrorosas arrecrauus B (popme 3a4era

OIl. 10 YnpaBjeHue nepcoHaIoM
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Pabouast mporpamma yueOHOM TUCIUTIIMHBI cOOTBETCTBYET TpeboBanmsim GI'OC CIIO. Bxito-
4aeT B ce0s [eb U 3aJa4d TUCIUIUIMHEI, MECTO TUCHUIUTHHEI B cTpykType OITOII, TpeboBanus k pe-
3yJIbTaTaM OCBOCHHS JUCIUIUIMHBI, 00bEM JUCUIUILUIMHBI U BHIIbI YUeOHOH pabOThI, CONEpIKaHHE IHC-
[UIUTHHBI (COEpPKaHUE PA3esiOB JAUCIUILUINHBI, BUIBI 3aHITUN), BUABI U (OPMBI CAMOCTOSTEILHON
BHEAYJUTOPHOW pabOThl CTYIEHTOB, YU4eOHO-METOINYECKOe M HH(OpPMAaIMOHHOE OOECeueHHe TUC-
UIUTUHBL (OCHOBHASI, JOMOJHUTENbHAS JUTEpaTypa, MporpaMMHOe oOecrieyeHue, 0a3bl JaHHBIX, UH-
(OopMalMOHHBIE CITPABOYHBIC U MOMCKOBBIC CUCTEMBI), MaTepPHAIbHO-TEXHIUUECKOE 00ECIICUeHHE JTUC-
OUITIIMHBI.

1.1 Obs1acTh NPpUMeHEeHHUs TPOrPAMMBI Y4eOHOM JUCHUTIIUHBI

PaGouas nmporpamma y4eOHOIM TUCHUIUIMHBI SBIISETCS YaCThIO OCHOBHOI NpodeccroHalbHON
00pa3oBaTesbHON TPOrPaMMbI TOATOTOBKH CIIEIUATIMCTOB CpeiHero 3BeHa B cooTBeTcTBUU ¢ DI'OC 3+
no crnenuaibHOCTH 46.02.01 JloKyMEeHTalMOHHOE OOecIieueHue YIpaBICHUS W apXHWBOBEICHUE, BXO-
JAIIeN B yKpYIIHEHHYI0 rpynny crenuanbHocteit 46.00.00 Mcropus u apxeosnorus.

1.2 Mecto y4eOHO# TUCHUILUIMHBI B CTPYKTYpPe OCHOBHOI mpogeccnoHaILHOIl 00pa3oBa-
TeJbHOH MPOrpaMMBbI:

YyebHnas JUCHUITIIINHA ((YHpaBJIeHI/IC IepCcoOHAIOM» BXOAWUT B IHKII HpO(i)CCCI/IOHaJII)HI)IX AUC-
[UTUTHH.

1.3 Leau n 3aqa4un MeKIUCHUIIIMHAPHOI0 Kypca — Tpe00BaHHUA K Pe3yJbTaTaM OCBOCHUS
MEKIMCHUILIMHAPHOI0 Kypca:

Henbro u3yueHus AUCUUIIINHBI «Y IPaBICHHUE IEPCOHATIOM) SIBIISIETCS U3YYEHHUE COBPEMEHHBIX
TpeOOBaHUI B 00JACTH YIPABICHUS MEPCOHAIOM M CIIOCOOCTBOBaTh d((HEeKTHBHOMY ()YHKIIMOHUPO-
BaHUIO MPEANPUATHUS (OpraHU3alli) B YCIOBUAX PHIHOYHONW SKOHOMMKH.

JlaHHast 11e7Ib MOXKET ObITh JOCTUTHYTA IIOCPEICTBOM PELICHUS CAEAYIOLUUX 3a4a4:

- M3y4€HHUE TEOPETHUYECKUX BOIPOCOB, MOCPEJCTBOM JICKIIMOHHBIX 3aHATUH U paboToi C H0-
IIOJIHUTEJIbHBIMUA UCTOYHUKAMHU CaAMOCTOSITENIBHO;

- 3aKpeIUIeHUe MOJTy4eHHOW MH(pOpMallUU B XOJ€ BBIMOJIHEHUS MPAKTUUYECKUX 3aHIATUN U MpU
BBITIOJITHEHUH CAMOCTOSITEIFHON paboThl 00yJaroIuxcsl.

B pe3ynbrate ocBoeHUs yueOHON AUCHUILTUHBI 00y4aroLiics

yMeTh:

— co3/1aBaTh OJaroNpHUsTHBIA NCUXOJOTHYECKUI KIMMAT B KOJIJICKTHBE;

— 3¢ EKTUBHO YIPABIATh TPYAOBBIMU PECYPCAMHU.

3HATh:

— co/epKaHME KaJIpoBOro, MH(GOPMAIMOHHOTO, TEXHUYECKOTO U MPABOBOr0 00ecrevyeHus Cu-
CTEMBI YIIPaBJIECHUS IIEPCOHAIIOM;

— OPraHU3aLUOHHYIO CTPYKTYPY CIY>KOBI YIPABICHHS IEPCOHATIOM;

— 0oOII1e IPUHIMIIBI YIIPaBJIECHUS TIEPCOHAIIOM;

— TPUHIUIBI OpraHU3alMy KaApoBOi paboTH;

— TICHUXOJIOTUYECKHE aclEKThl YIpaBJICHUs, CIIOCOObI pa3perieHnuss KOHQIUKTHBIX CUTYallui B
KOJUIEKTHUBE.

OCBOMTbH KOMIIETEHIIMH, COOTBETCTBYIOIMMH BUIAM JeATEJbHOCTH:

OK 1IloHHMaTh CyIIHOCTh U COLMAIBHYIO 3HAYUMOCTb CBOEH Oyayiieil npodeccuu, mposiBIsTh
K HE YCTOWYMBBIN UHTEPEC.

OK 20pranun3oBbiBaTh COOCTBEHHYIO NIE€ATEIBHOCT, ONPEAENISITh METOJbI U CIOCOObI BHINOJI-
HEHMs TPO(ECCUOHATIBHBIX 33]1a4, OLEHUBATh UX APPEKTUBHOCTD U KaUECTBO.

OK 3Pemarp npobiemsbl, OLEHUBAaTh PUCKU U MPUHUMATh PEIIEHUS B HECTaHJAPTHBIX CHUTYya-
LUSX.

OK 4OcyuiecTBiaTh NOUCK, aHATU3 U OLEHKY MH(OpMalUy, HEOOXOAUMOMN /JIsl TOCTAHOBKHU U
peeHus npoecCUOHANBHBIX 3a]1a4, MPO(PECCHOHATBHOTO U TMYHOCTHOTO PAa3BUTHS.
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OK 5Ucnons3oBath MHGOPMAITMOHHO-KOMMYHUKAITMOHHBIE TEXHOJIOTHU JUIsl COBEPIIECHCTBO-
BaHUs PO(HECCUOHATILHON e TSIILHOCTH.

OK 6PaboTaTh B KOJUIEKTUBE U KOMaH/Ie, 00eCcIieunBaTh €¢ CIuioueHue, 3pPeKTuBHO 00mAaThCS C
KOJUIETraMH, PYKOBOJICTBOM, IIOTPEOUTEIISIMH.

OK 7CraBuTh LIeIH, MOTUBUPOBATH ACSITENLHOCTh MOJYUHEHHBIX, OPIraHU30BbIBATH U KOHTPO-
JUPOBAThH UX PabOTY C MPUHSATUEM HA C€0s1 OTBETCTBEHHOCTH 32 PE3yJbTAT BBHIITOJIHEHUS 3 JaHUH.

OK 8CamocTosiTenbHO ONpeaensaTh 3aauu NpodecCHOHaIbHOrO U JIMYHOCTHOTO Pa3BUTHUSA, 3a-
HUMAaThCS caMo00pa3oBaHUEM, OCO3HAHHO TUIAHUPOBATH MOBBIIICHIE KBATH(DUKAIIH .

OK 9bbITh TOTOBBIM K CMEHE TEXHOJIOTUI B MPOPECCHOHATBHON NEATEILHOCTH.

[IK 1.7CamocTtosiTenbHO paboTaTh C JOKYMEHTAMH, COACPNKAIMUMU KOH(DHIECHIIMAIBHYIO WH-
dbopmaruio, B TOM 4HCIe C JOKYMEHTaMHU 0 JIUYHOMY COCTaBY.

[IK 2.6 Opranu3oBbiBaTh MCIOJIb30BAHUE APXMBHBIX JOKYMEHTOB B HAaYYHBIX, CIIPAaBOYHBIX U
MPAKTUYECKUX LIEIIsX.

[IK 2.70cymiecTBIATh OPraHU3aIMOHHO-METOAMYECKOE PYKOBOACTBO M KOHTPOJIb 32 pabOTOM
apXuBa OpraHM3allK U 32 OpraHu3aIueil TOKYMEHTOB B JEJIOMPOU3BOJICTBE.

[1K 3.6[IpuanMaTh ydactue B pabore 1mo moAdopy M pacCTaHOBKE KaapOB CIYKOBI TOKYMEH-
TAIMOHHOTO 00ECIIeUeHHs yIPaBICHHsS U apXHUBa OpraHU3aIIH.

2 CTPYKTYPA U COAEPKAHUE YYEBHOU JUCIHUATNIJIAHBI

2.1 O0beM y4eOHO# TUCHUIIJIMHBI U BU/IbI Y4eOHOH padoThl

Buj yuyeOHoii pa6oThI O0beM yacoB

MakcumasnbHas yueOHasi Harpy3ka (Bcero) 180
O06s13aTeIbHAs AyIUTOPHAs yueOHAast HArpy3Ka (Bcero) 90
B TOM YHCJIE:

- IPAKTUYECKHUE 3aHATHS 10
- KypcoBas paboTa 20
CamocrosiTesibHas padora o0y4yawuerocs (Bcero) 60
B TOM YHCJIE:

PaGora ¢ koHCTIEKTOM JIeKIUi 30
IToaroroska cooOIIeHMI, JOKIIAI0B II0 TEME 30
Hrorosasi arrecTamusi B popme IK3aMeHa

OI1. 11 OcHOBBI HCCJIEA0BATEIHLCKON JeATEJILHOCTH

Pabouas nporpamma yuebHO# AucuuIUIMHBI cooTBeTcTBYeT TpeboBanusM OI'OC CIIO. Bxiro-
YyaeT B ce0s 1eb U 3a1a4d JUCIUTUIMHBI, MECTO AUCIUIUTHNHBI B cTpyKType OIIOII, TpeGoBanus k pe-
3yJIbTaTaM OCBOEHMS JTUCHMILIMHBI, 00BbeM TUCHUIUIMHBI U BUABI Y4eOHOH paboThl, COAEpIKaHUE JTUC-
LUIUIMHBI (COEep KaHUE pa3esioB AMCLUMIUIMHBI, BUABI 3aHATUIN), BUJIbI U (OPMBI CaMOCTOSITEILHOM
BHEAYAUTOPHONW palbOThI CTYAEHTOB, Yy4eOHO-METOIMYECKOe M HH(OpMAIMOHHOE OOecreueHue Juc-
IUIUIMHBI (OCHOBHAs, JIOMOJHUTENbHAS JIMTEpaTypa, MporpaMMHOe oOecrieueHue, 0a3bl JaHHBIX, WH-
(dopMalMOHHbIE CIIPABOYHbIE U MOUCKOBBIE CUCTEMBI), MaTepUAIbHO-TEXHUUECKOE OOecrieueHne JIuc-
LUTUIHHBI.

1.1 O6snacTh npuMeHeHHs IPOrpaMMbl Y4eOHOI M CHUIIIHHbI

Pabouas nporpaMma yueOHON JUCHHUIUIMHBL SBISETCS YacThIO MPOTrPAMMBbI MIOATOTOBKHU CIIEIH-
amuctoB cpennero 3BeHa B cootBeTcTBUU ¢ PI'OC CIIO no cneumnansHocTy 46.02.01 JoxymeHnTanu-
OHHOE obOecrieueHue YIpaBlICHHUs U apXHWBOBEIEHHUE, BXOJAIICH B COCTaB YKPYIMHEHHOH TpyHmbl cre-
nuanbHocTel 46.00.00 Uctopus u apxeomnorus.

1.2 MecTo y4eOHO# NUCHUILIMHBI B CTPYKType NPOrpaMMbl NOATOTOBKH CIEHHAJHMCTOB
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CcpeaHero 3BeHa: TUCIUIUINHA BXOIUT B MPOPECCHOHAIBHBINA ITUKII 00MEPOoPECCHOHAIBHBIX JTUCIIH-
IUIVH.

1.3 Meau m 3agaum y4eOHOH JMCUMIUIMHBI - TPeOOBAaHMSA K pe3yJibTaTaM OCBOCHHS
Y4eOHOH TUCUUIJIMHBI:

B pe3ynbrate ocBoeHUS Y4eOHOM NUCIUTUTMHBI O0YYarOIIHIACS TOJIKEH:

yMeThb:

— UCIOJIb30BaTh METObI HAYYHOI'O [TO3HAHUS B UCCIIEOBATEILCKOMN 1EATENbHOCTH;

3HATh:

— 0 TOCJENCTBHUAX CBOEH MPOPECCHOHATBLHON AEATEIBHOCTU C TOUYKH 3PEHUS eIUHCTBA OHO-
cdepsl 1 OMOoCOUATbHON TPUPOJIBI YEIIOBEKA;

— OCHOBHbIC TEPMHUHBI U OINPEJAECICHHUS, MCIOJIb3yeMble MPU (POPMHPOBAHUU JTOKYMEHTOB B
00JacTi Hay4YHO-UCCIIeI0BATENbCKON e TEIbHOCTH.

copmupoBarth cienywmue od1ue U NpogecCHOHAIbHbIE KOMIIETEHIIUM:

- OK 1. IloHuMaTh CYIIHOCTh U COLIMAJIBHYIO 3HAYUMOCTh CBOEH Oyaymieit mpodeccuu, mpo-
ABJIATh K HEH YCTOMYMBBIN MHTEPEC.

- OK 2. OpranuzoBbIBaTh COOCTBEHHYIO J€ATEIbHOCTD, OMPEAESATh METOABl M CIIOCOOBI BbI-
MIOJTHEHUS PO ECCHOHANBHBIX 3ajay, OIICHUBATH X YPPEKTHBHOCTH U KA4ECTBO.

- OK 3. Pemats npo0aembl, OLIEHUBATh PUCKU U IPUHUMAThH PEUICHHS B HECTaHJAPTHBIX CH-
Tyalusix.

- OK 4. OcymiecTBisTh MOKUCK, aHAIN3 U OIICHKY HH(POPMAIUH, HEOOXOAMMOM JIJIsl HOCTaHOBKU
U pemieHus npodeccHoHabHBIX 3a/1a4, TPO(PECCHOHATBHOTO B TMYHOCTHOTO PAa3BUTHS.

- OK 5. Ucnonb3oBaths nHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUU I COBEpIICH-
CTBOBaHUS MPO(PEeCCHOHATBHON eI TeTHHOCTH.

- OK 6. PaGoTarh B KOJUIEKTHBE M KOMaHJe, 0OecleuynuBaTh ee cruioueHue, 3pPpexTuBHo 00-
1IaThCs € KOJUIEraMU, PYKOBOJACTBOM, IOTPEOUTEIISIMH.

- OK 7. CraButh LenM, MOTUBUPOBATh JEATEIBHOCTh IOJYMHEHHBIX, OPraHU30BBIBATH U
KOHTPOJIUPOBATh UX pabOTy C MPUHATHEM Ha ceOs OTBETCTBEHHOCTH 3a PE3yJIbTaT BBIIIOJIHEHUS 3a7a-
HUM.

- OK 8. CamocTosTeTbHO ONPEAEITh 3a1a4u MPOo(heCCHOHATBFHOTO U JIMYHOCTHOTO Pa3BUTHS,
3aHUMAaTbCs CaMO0OPa30BaHUEM, OCO3HAHHO TJIAHMPOBAThH MOBBIILIEHNE KBATU(PHUKALIH.

— OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTUH B IPOPECCUOHATBHON AESITENbHOCTH.

- IIK 2.1. OcymecTBiIsATh dKCIEPTU3Y LEHHOCTH JOKYMEHTOB B COOTBETCTBHM C JEHCTBYIO-
HIMMH 3aKOHOJATEIbHBIMUA aKTaMU U HOpMaTHUBaMH.

- IIK 2.6. Oprann3oBbIBaTh UCMOJIb30BaHUE APXUBHBIX JTOKYMEHTOB B HAYUHBIX, CIIPABOYHBIX
U TIPAKTUYECKUX LIETIAX.

- IIK 3.2. IlpuHuMaTe Mepsl MO YHOPSAJOYEHUIO COCTaBa JOKYMEHTOB M MH(OPMAIIMOHHBIX
MIOTOKOB, COKPALICHHUIO UX KOJINYECTBA U ONTHUMU3ALMH JOKYMEHTOIIOTOKOB OPTaHU3ALNH.

- IIK 3.3. Bectu pabGoTy mo CO3JaHHIO CIPABOYHOIO ammapara Mo JOKYMEHTaM C IEJbI0
o0ecrieyeHns y100HOTO U OBICTPOTO MX MOUCKA.

- IIK 3.5. [Ipunumars yyactue B pa3paboTKe JIOKaIbHBIX HOPMATHUBHBIX aKTOB OpraHU3alliu
10 BONPOCaM JIOKYMEHTAIIMOHHOTO 00ecTieueH s YIPaBICHUs U apXUBHOTO JeNa.

2 CTPYKTYPA U COAEPXKAHUE YYEBHOU JUCITATIIAHBI
2.1 O0beM yueOHOM JMCUMIIMHBI M BU/IbI Y4eOHOH padoThl

Bup y4yeoHoii padoThI O0beM yacoB
MaxkcumajibHasi ydueOHast Harpy3Ka (Bcero) 85
Oo0s13aTenbHAs ayIMTOPHAsA y4eOHAas Harpy3Ka (Bcero) 57
B TOM YHCIIE:
- IPAKTUYECKHUE 3aHATHS 10
CamocrosiTesbHast padoTa o0y4yawuierocsi (Bcero) 28
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B TOM YHCIIE:

- Harucanue pedepara 6
- paboTa ¢ KOHCIIEKTOM JICKITUH 12
- IOJITOTOBKA K MPAKTHYECKUM 3aHSATUSIM 10

HroroBas arrecranus B hopme nudpepeHIInpOBAHHOTO 3a4eTa

OIl. 12 I'ocynapcTBeHHOE peryJiMpoBaHue IKOHOMHUKH

Pabouas nmporpamma yueOHOH AMCHUIUIMHBI cooTBeTCTBYET TpeboBanusm @I'OC CIIO. Bxiro-
qaeT B ceOs LeNb U 33Ja4yl AUCIMIUIMHBI, MECTO TUCHUIUTMHEI B cTpykType OITOII, TpeGoBanus x pe-
3yJIbTaTaM OCBOEHHS TUCHMIUIMHBI, 00beM JUCHUIUIMHBI U BUABI Y4eOHON pabOThI, COAEpIKaHUE JTUC-
[UIUTMHBI (COJepKaHUE Pa3[esioB AMCHUILIMHBI, BUIBI 3aHATHI), BUABI U (OPMBI CAMOCTOATEILHON
BHEAYIUTOPHON PabOThI CTYJEHTOB, y4yeOHO-METOAUYECKOoe M HH(OPMAIIOHHOE OOECIedeHue uc-
IUIUTHHBI (OCHOBHAS, JOIOJIHUTENbHAS JIMTepaTypa, NporpaMMHOE oOecrieueHne, 0as3bl JaHHBIX, WH-
(opManOHHBIE CIIPABOYHBIE U MOMCKOBBIE CUCTEMBI), MaTEPHATHHO-TEXHUUECKOE 00ECIIeueHHEe JHC-
IUIITHHBL

1.1 O6n1acTh NnpUMeHeHHs IPOrpaMMbl YUeOHOI TMCIHUIIHHbI

Pabouas mporpamma yueOHOW JAUCHUTUIHHBI SBJISICTCS YaCThIO TPOTPAMMBI TIOJITOTOBKH CIICIIH-
AIHMCTOB CPETHEro YpOBHs OCHOBHOU mporpammsel B coorBercTBuu ¢ @I'OC CIIO mo cnenuanbHOCTH
46.02.01 JIokymeHTanroHHOE oOecrieueHre ypaBJICHHUs U apXUBOBEICHNUE.

1.2 MecTo AUCHUIJIMHBI B CTPYKTYpe NMPOrpaMMbl NMOATOTOBKHM CIENHAJIUCTOB CPeIHEro
3BeHA. JIUCIUIUIMHA BXOAUT B MPOGECCHOHANBHBIA ITUKII U OTHOCUTCS K 00I1e00pa3oBaTeIbHBIM JIHC-
[UIDIMHAM.

1.3. Lean u 3agauu y4yeOHoM AucuuiumHbl «['ocygapcTBeHHoe peryJiipoBaHue 3KOHOMH-
KN» — TPeOOBAHMA K Pe3yJIbTaTaM OCBOCHHMS JHCIUIIHHBI:

B pe3ynbraTe 0cBOEHUS NUCHUIUIMHBI O0yUYaIOLIUICS T0KEH YMETh!

—aHaJIM3UPOBATh SKOHOMHUYECKYIO CUTYAIMIO B Pa3INYHbIX chepax IKOHOMHKHY;

—BBISIBJIATH Pa3INyuus MEX1y HOPMAaTUBHOW U TIO3UTUBHON YKOHOMHUKOM;

—rpaduuecku n300paxxaTh GYHKIUH cripoca U GYHKIMU TPESIOKEHHS.

B pesynpTaTe ocBoeHHS y4eOHOM MUCIUTUTMHBI O0yYarOIIHICS JOKEH 3HATh:

—MPUHIMIIEI U (OPMBI TOCYIAPCTBEHHOT'O PETYIMPOBAHUS YKOHOMUKH;

—HEeLIEHOBbIE (DAKTOPBI CIIpoca U MPEASIOKEHHS.

B pe3ynbrare ocBO€HUS CTYIEHT JOJDKEH 00s1afaTh CIEAYIOUMMU OOIIMMU KOMIIETEHIIUAMMU:

OK 1. IloHuMaTh CyIIHOCTb U COLMAIbHYIO 3HAUUMOCTh CBOEH Oynyiel npodeccuu, NposBIsATh
K HEW YCTOMYMBBINA UHTEPEC.

OK 2. OpranuzoBbIBaTh COOCTBEHHYIO JESITEIBHOCTD, OMPEILISATh METObI U CITOCOOBI BBITOJ-
HEHMS PO ECCHOHATBHBIX 33]a4, OEHUBATh UX 3(PPEKTUBHOCTD U KAUueCTBO.

OK 3. Pemats npo6ieMbl, OLIEHUBATh PUCKHU U MPUHUMATh PELICHUs] B HECTAHJAPTHBIX CUTYa-
LUSX.

OK 4. OcymiecTBisTh MOUCK, aHAJIN3 U OLEHKY HHPOpMAIUU, HEOOXOAUMOM 1JIsl TOCTAHOBKU U
peteHns npopecCHOHANBHBIX 3a/]1a4, MPO(PECCHOHATBHOTO U JIMYHOCTHOTO Pa3BUTHSL.

OK 5. HMcnonb3oBaTh MHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH ISl COBEPIIEHCTBO-
BaHU MPO(HEeCCHOHAIBHON AEATEIbHOCTH.

OK 6. PaboTraTh B KOJUIEKTUBE M KOMaHe, o0ecreunBarh ee crioueHue, 3pPpexTuBHO 001IaThCs
C KOJUIEraMu, pyKOBOJICTBOM, TIOTPEOUTEIISIMH.

OK 7. CraBuTh 1€/, MOTUBHPOBATh JIE€ATEIbHOCTh MOJYMHEHHBIX, OPraHU30BBIBATh U KOH-
TPOJIMPOBATh UX PabOTY C MPUHATHEM Ha ce0si OTBETCTBEHHOCTH 32 PE3yJbTaT BHIMOJIHEHUS 3a/1aHHH.

OK 8. CamocTosTensHO ONMpEAesITh 33aa4i NPOo(hEeCCHOHATBFHOTO W JIMYHOCTHOTO Pa3BUTHS,
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3aHUMAaTbCs CaMOO0pPa30BaHUEM, OCO3HAHHO MJIAHUPOBATh MOBBIIIEHUE KBATH(DUKALINY.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPOPECCUOHATLHON 1EATEIIEHOCTH.

ITpodeccronanbHble KOMIIETEHLIUU:

IIK 3.5. IlpuHuMate yyactue B pa3paOOTKe JIOKaIbHBIX HOPMATHUBHBIX aKTOB OpPraHU3ALMU 110
BOIIPOCAM JIOKYMEHTAllMOHHOIO 00ecIIeYeHus YIIPaBICHHUS U apXUBHOTO JIeNa.

[1K 3.6. IIpunnmats ydactie B paboTe 1o noA00py U paccTaHOBKE KaIpOB CIYXKObI JOKYMEH-
TAl[MOHHOI'O 00ECTIeYeHUs YIIPABICHHSI U apX1Ba OPraHU3aLUH.

2 CTPYKTYPA U IPUMEPHOE COJIEP)KAHUE YUYEBHOM JUCIHUILIAHBI

2.1 O0beM y4eOHOM TMCHUIIMHBI U BUAbI Y4eOHO# padoThl

Buj yueOHoi1 padoThI KoimuecTBo yacos
MaxkcumasnbHasi yueOHasi Harpy3ka (Bcero) 77
Oo0s13aTesqIbHAS ayJUTOPHAsI yueOHAasi HATPY3Ka (Bcero) 51
B TOM YHCIIE:
MIPAKTUYECKHUE 3aHATHS 10
CamocrosiTesbHas padora o0yuyawiierocs (Bcero) 26
B TOM YHCIIE:
BHEAYJIMTOPHASI CAMOCTOSITeNIbHAs pab0Ta MO BHIMOJIHEHUIO TOMAITHUX 26
3aJaHUI
Hrorosas arrecranusi B (popme 3auera

OIl. 13 Cucrema rocy1apcTBeHHOI0 YpaBJeHuUst

Pabouas nmporpamMma yueOHOUH AMCIMIUIMHBI cOOTBETCTBYET TpeboBanmsM @I'OC CIIO. Bxiro-
yaeT B ce0s LeNb M 337a4dl JUCUUIUIMHBL, MECTO TUCHMIUIMHBI B cTpykType OIIOII, TpeboBanus k pe-
3y/lbTaTaM OCBOEHHUS TUCIUIUIMHBI, 00bEM AUCHUILIMHBI U BUABI y4eOHON paboThI, coAepxKaHUe TuC-
LUIUTUHBL (COolepKaHue Pa3/ieloB AMCLUUIUIMHBI, BUJBI 3aHATHUI), BUABI U (OPMBI CAaMOCTOSTEILHON
BHEAYAUTOPHONW pabOTHI CTYIEHTOB, y4€OHO-METOAMYECKOE M MH(OPMALMOHHOE O00eCreueHue JUc-
LUIUTUHB! (OCHOBHAsSI, JIOMOJHUTENbHAS JUTEpaTypa, IporpaMMHoe olecrieyeHue, 0a3bl JaHHBIX, UH-
(opMalMOHHbBIE CIPABOYHbBIE M TIOUCKOBHIE CHCTEMBI), MaTEPUAILHO-TEXHUYECKOE 00ecreueHrne auc-
LUIUIMHBI.

1.1 ObaacTh NpMMeHeHUs1 MPOrpaMMbl y4eOHOH AU CHHMIIJIMHBI

Pabouas nporpamma yueOHON AHUCHUIUIMHBI SBIISETCS YAaCThIO MPOTPaMMbl MOJATOTOBKH CIIELH-
QJINCTOB CPE/IHEro 3BeHa yriyoneHHoi noAaroroBku B coorsercTBUM ¢ PI'OC CIIO no cnennanbHOCTIM
46.02.01 oxymeHTallMOHHOE 0O€ECIIedeHHE YIIPaBICHUS U apXUBOBEJCHUE, BXOIAIIEH B YKPYITHEHHYIO
rpynny cnenuansHoctei 46.00.00 Mctopus u apxeonorus.

1.2 MecTo y4eOHON JHCHUILINHBI B CTPYKTYpPe OCHOBHOI npogeccnoHaabHoil 00pa3oBa-
TeJbHOM NnporpaMmabl: JUCHUIIIIMHA BXOJUT B HpO(i)eCCHOHaHLHLIﬁ OUKII.

1.3 Hean u 3a1aun y4eOHOH AUCHUIIMHBI — TPeOOBAHMSI K pe3yabTaTaM OCBOEHUS yueo-
HOH AMCIHHUILIMHDBI:

B pesynbpraTe uzydeHus: AUCIUTUTHHBI CTYICHT JOJDKEH

HMeTh MpeaCcTaABJICHHE:

- 0 B3aMMOCBSI3M JUCHUIUINHBI «CHUCTEMa TOCYJapCTBEHHOTO YIIPaBJICHUS» C IPYTUMHU OOIIIe-
po(hecCHOHANBFHBIMU U CTIEIIMATbHBIMU JUCIUILTHHAMMY;

3HATh:

- HAyYHbI€ OCHOBBI CUCTEMBI TOCYJAPCTBEHHOT'O YIIPABJICHHUS;

- CTPYKTYpPY OPTaHOB TOCY/IapCTBEHHOTO YIIPaBJICHUS;
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- COJIEp’KaHKE U HAMPaBIICHUE TOCYAAPCTBEHHOM MOJUTHKH;

- TOCYJIapCTBEHHOE PETYJIHMPOBAHUE SKOHOMUKH;

- yIIpaBJI€HUE CONMAIBHON c(hepoit M KOH(MIUKTHBIMU CUTYAIUSIMU;

yMeThb:

- O0BSICHUTD pa3audHbIe (POPMBI TOCYTAPCTBEHHOTO YIIPABJICHHS;

- I0JIb30BAThCS OCHOBHBIMU HOPMATHUBHO-TIPABOBBIMH JJOKYMEHTaMU, OIIPEACIISIOIIMMHI CUCTEMY
TrOCYJaPCTBEHHOTO YIPABIICHHUS;

- MIOJIb30BATHCSI MAKPOIKOHOMUYECKUMU MTOKA3aTeIISIMHU;

- BJIAJICTh METOJaMH pa3pelIeHus] KOHMIUKTHON CUTYyaIl|H.

copmupoBaTs cieaywnue KOMIeTeHIMHI:

OK 1. [ToHuMaTh CymHOCTh M COITMATBHYIO 3HAYMMOCTh CBOEH Oyaymiel npodeccuu, mposiBIsTh
K HEW YCTOWYMBBIN UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESITECIBHOCTD, ONMPEALCIATh METOJbI U CITIOCOOBI BBIOJ-
HEHUS MPOPECCHOHANBHBIX 3a/1a4, OLEHUBATh MX dP(HEKTUBHOCTH M KAUYECTBO.

OK 3. Pematp npo6sieMbl, OLIEHUBATh PUCKH U MPUHUMATh PEIICHUS B HECTaHJAPTHBIX CUTYa-
LHX.

OK 4. Ocy1iecTBisTh MOUCK, aHAIU3 U OLEHKY HHPOPMAIIUU, HEOOXOAUMOM AJIsl TIOCTAHOBKH U
penreHus nmpodeccnoHABHBIX 331a4, TPO(HEeCCHOHATLHOTO W TUYHOCTHOTO Pa3BUTHSI.

OK 5. Mcnonb3oBaTh MHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH ISl COBEPIIEHCTBO-
BaHUS TPO(HECCUOHATILHOU e TCIIEHOCTH.

OK 6. PaGoTath B KOJUICKTHBE U KOMaH/Ie, 00ECIIeYMBaTh €€ CIUIoYeHHUE, 3PPEKTHBHO 00IIAThCS
C KOJIJIETaMH, PYKOBOJICTBOM, ITOTPEOUTEIISIMHU.

OK 7. CraBuTh 1LIe7IM, MOTHBHUPOBATh ACATEIHHOCTD MOJYMHEHHBIX, OPraHW30BbIBATh U KOH-
TPOJIMPOBATH UX pabOTy C MPUHATHEM Ha CeOsl OTBETCTBEHHOCTH 32 PE3yJIbTAT BHITIOJIHCHHS 3aJaHUM.

OK 8. CamocTosATenbHO ONpEeaeNiATh 33Ja4yd MPO(HECCHOHATBLHOTO M JIMYHOCTHOTO Pa3BUTHSA,
3aHUMAaThCS CaM000pa30BaHUEM, OCO3HAHHO TNIAHMPOBATH TOBHIIICHHE KBATH(HKAIIHH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJOTHH B MPOPECCHOHATBHON ACSITETFHOCTH.

[IK 2.6. Opranu3oBbIBaTh MCIOIH30BAHUE APXUBHBIX JTOKYMEHTOB B HAYYHBIX, CIIPABOYHBIX U
MPAKTUYECKUX IEIIsX.

[IK 2.7. OcymiecTBIATh OPraHU3aIMOHHO-METOIUYECKOE PYKOBOJICTBO U KOHTPOJIb 3a paboTOM
apxuBa.

IIK 3.6. [Ipunumats ydactue B paboTe 1o noadopy U pacCTaHOBKE KaJApOB CIYKObI JOKYMEH-
TAI[MOHHOTO OOECTIeUeHHs yIPaBICHHsS U apXHUBa OpraHU3aIIH.

2 CTPYKTYPA U IPUMEPHOE COJEPKAHUE YUYEBHOM JUCIUILIUHBI
2.1 O0bem yueOHONH AMCHHUILVIMHBI M BUIbI Y4eOHOH padoThl

Bup yuyeoHoi# padoTbi O0bem yacoB

MaxkcumanbHas yueOHass Harpy3ka (Bcero) 128
Oo0si3aTenbHAs ayIMTOPHAsA y4yeOHAas Harpy3Ka (Bcero) 85

B TOM YHCJIE!

- PAKTUYECKUE 3aAHITUS 10
CamocrosiTesbHast padoTa o0y4yawuierocsi (Bcero) 43

B TOM YHCJIE:

- paboTa ¢ KOHCIIEKTOM JISKIIHI 30

- TOJITOTOBKA K MPAKTHYECKUM 3aHSATUSIM 13
Hrorosas arrecrauus B Gopme SK3aMeHa

OI1. 14 Opranun3auus rocyiapcTBeHHbIX yupexaeHuii Poccuu

Pabouas nporpamma yuyeOHON nuCHUIUIMHBI cooTBeTCTBYET TpeboBanusm GI'OC CIIO. Bkiro-
qaeT B ce0s LeNb U 33/1a4ll AUCHUIUIMHBI, MECTO JUCHUIUTMHBI B cTpykType OIIOII, TpeGoBanus k pe-
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3yJIbTaTaM OCBOEHUS AUCLUILTMHBL, 00BEM IHUCHUIUIMHBI U BUABI Y4eOHOI paboThl, colepikaHue Iuc-
[UIUTMHBL (COJCpPKaHUE PA3esiOB JAUCIUIUINHBI, BUABI 3aHATHI), BUIBI U (OPMBI CAaMOCTOSITEILHOM
BHEAYJIMTOPHON paboOThl CTYAEHTOB, yueOHO-MeToauuYecKoe M MHPOpMalmoHHOe oOecreueHue Juc-
[IUTUTMHBI (OCHOBHAsI, JTOTIOJHHUTENbHAS JIMTEpaTypa, MPOrpaMMHOE oOecrieueHue, 0a3bl JaHHBIX, WH-
dbopMaImoHHbIE CIPABOYHbIE M TTOUCKOBHIE CHCTEMBI), MaTepPUAILHO-TEXHUYECKOE 00ecreueHrue auc-
LUTITAHBI.

1.1. Ob6sacTh NPpUMeHEHHUs NPOrPAMMBbI Y4eOHOMH TUCHHUIINHBI

Pabouas nporpaMma yueOHON JUCLUIUIMHBI SBJISETCS YaCThIO MPOrPaMMBbl MOATOTOBKHU CIIELH-
anucTtoB cpeanero 3BeHa B coorBeTcTBUU ¢ GI'OC CIIO no cneunansHoctu 46.02.01 JlokymenTanu-
OHHOE o0OecrieueHue YIpaBJICHHUs U apXUBOBEJIEHHUE, BXOIAIIEH B COCTAB YKPYMHEHHOW I'PYMIIbI CIie-
nuansHocTeit 46.00.00 Ucropus u apxeosiorus.

1.2. Mecto yyeOHOH NUCHMILUIMHBI B CTPYKTYpe NPOrpaMMbl NOATOTOBKH CHENHMAJINCTOB
cpelHero 3BeHa: yyeOHas aucuuiuinHa «OpraHus3anus rocyJapcTBEHHbIX yupexaeHui Poccun» oT-
HOCHUTCSI K IUKITy 00IIenpoeCCHOHATBHBIX TUCIUTUIHH.

1.3. Hean m 3apaum y4eOHOM JMCHMIVIMHBI — TPe0OBaHMSA K pe3yJbTaTaM OCBOCHHS
y4eOHOH QMCUMILINHBI:

Heab: hopmupoBaHuEe NMPEICTABICHUNA 00 OCOOSHHOCTSX CTAHOBIICHUS M PAa3BUTHS TOCYyIap-
CTBEHHBIX yupexJeHui Poccun, 0 COBpeMEeHHON CTPYKTYpe TOCYAapCTBEHHBIX yupexaeHui PO.

3agauu:

- paccMOTpeTh OCHOBHBIC 3Talbl CTAHOBJIEHMS M PA3BUTHUS TOCYJAPCTBEHHBIX YUPEXKIECHUIN
Poccuu;

- II0Ka3aTh CTPYKTYPY IOCYJapCTBEHHBIX YUPEXKICHHHM Ha pa3HbIX 3Tamax UCTOPUYECKOro pas-
BUTUS CTPAHBI;

- IPOAHAIM3UPOBATh OCHOBHBIE MIPUUHHBI pe(POPMUPOBAHUS TOCYIAPCTBEHHBIX YUPEKACHUH;

- 0XapaKTEpPU30BaTh COBPEMEHHYIO CTPYKTYPY I'OCYIapCTBEHHBIX YupexKIeHu PD.

B pe3ynbrare ocBoeHus yueOHON AUCHUIUIMHBI CTY/IEHT J0JIKeH YMeTh:

- T0JIb30BAaThCsl OCHOBHBIMU 3aKOHOJATEIbHBIMU aKTaMU M HOPMATHBHO-IIPABOBBIMH JIOKY-
MEHTaMU;

- IPUMEHSATH MOJTYYEHHbIE 3HAHUS B IPAKTUUECKOM 1€ TEIbHOCTH;

- 000011aTh U CTPYKTYpUPOBATh HH(POPMALIHIO.

B pe3ynbraTe 0cBOEHUS NUCHUIUIMHBI CTYACHT A0JI2KeH UMeTh NpeAcTaBJIeHHe:

- 0 B3aMMOCBA3M AMCHUIIINHBI «OpraHusanus rocyJapCTBEHHBIX ydpexaeHui B Poccum» ¢
JIpyruMH o011enpodecCHOHaNbHBIMY U CTIEHUATBHBIMU AUCHUITIHHAMU;

- 0 cHCTeMax rocyJapCTBEHHOTO YIPABJIEHUS C YYETOM UCTOPUYECKOTo pa3BuTus Pocecuu;

3HATh:

- 0COOEHHOCTU UCTOPHYECKOro pa3BuTus Poccuu;

- CTPYKTYpY IOCYAApCTBEHHBIX YUPEKIEHUN Ha Pa3/IMYHBIX 3TANax UCTOPHUUECKOTO Pa3BUTHUS
Poccuwu;

- U3MEHEHHUS CTPYKTYpBl TOCYIapCTBEHHBIX YUPEXKIAECHUN C YUETOM M3MEHEHHH IOCyIapCTBEH-
Horo ctposi Poccuu;

- CUCTEMY IOCyJIapCTBEHHBIX OPraHOB Ha COBPEMEHHOM JTarle U MopsaI0K ux (popMupoBaHHUs;

Ilepeyenb popMupyeMBbIX KOMITETEHIIMIA:

OK 1. IloHuMath CyImHOCTb U COLMATIBLHYIO 3HAYMMOCTh CBOEH Oyy1iel npodeccuu, mposBiIsTh
K HEW YCTOMYMBBIN NHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JIESTEIbHOCTh, BEIOMPATH TUIIOBBIE METOBI M CIIOCOOBI
BBITMOJIHEHUS TPOPECCUOHANBHBIX 3a/1a4, OLIEHUBATh UX dPPEKTUBHOCTH U KAYECTBO.

OK 3. [IpyHuMath perieHus B CTaHAAPTHBIX M HECTAHJAPTHBIX CUTYalUsX, U HECTH 3a HUX OT-
BETCTBEHHOCTb.

OK 4. OcymiecTBiATh MOUCK, aHATTU3 U OLEHKY HH(POPMAaILUU, HEOOXOJUMOH JIJIsl TOCTAaHOBKH U
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pertieHust TpoeCCUOHABHBIX 3a71a4, MPOGECCHOHATHHOTO U

JUYHOCTHOTO Pa3BUTHS.

OK 5. Ucnonb3oBath nH(MOPMALIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH ISl COBEPILIEHCTBO-
BaHU MPO(EeCCHOHAIBHON AEATETBHOCTH.

OK 6. PabGotarh B KOJUIEKTHBE U KOMaH/Ie, 3P HEKTHBHO OOIIAThCS C KOJUIETaMH,

PYKOBOJICTBOM, TMIOTPEOUTEIISIMH.

OK 7. bpatp Ha ce0s OTBETCTBEHHOCTb 3a palbOTy WJICHOB KOMAaHJbI, pe3y/IbTaT BBITOJIHEHUS
3a1aHU.

OK 8. CamocTOSTENTHEHO ONPEENISTh 33/1a4U MPOPECCHOHATBHOTO U JIMYHOCTHOTO

pa3BUTHS, 3aHUMAThCSI CaMOOOpPa30BaHMEM, OCO3HAHHO 3aHUMAThCS TOBBIIICHUEM KBaIH(H-
KallUu.

OK 9. OpueHTHpPOBATHCS B YCIOBUSX YaCTOW CMEHBI TEXHOJOTHH B mpodeccrnoHalbHON fes-
TEJIbHOCTH.

I1K 1.2. OcymiecTBasTh paboTy IO MOATOTOBKE M MPOBEACHUIO COBEIIAHUH, IETOBBIX BCTPEY,
MPUEMOB U MPE3CHTAIUH.

IIK 1.3. OcymiecTBasiTh MOATOTOBKY JEIOBBIX MOE3/I0K PYKOBOJUTENS U APYTHX COTPYIHUKOB
OpraHH3aIiH.

[IK 2.1. YuactBOBaTh B paboTe MO AKCIEPTU3E IIEHHOCTU JOKYMEHTOB B COOTBETCTBHH C JICH-
CTBYIOIIMMHU 3aKOHOJATENbHBIMHA aKTAMU U HOPMaTHUBaMHU.

IIK 2.6. Opranu3oBbIBaTh UCIOJIH30BAHUE APXUBHBIX JOKYMCHTOB B HAYYHBIX, CIIPABOYHBIX U
MPAKTHYECKUX IEIIsX.

[IK 3.5. Ilpunumate yyacTtue B pa3pabOTKe JIOKaJIbHBIX HOPMATUBHBIX AKTOB OpraHU3aluH 110
BOIPOCAM JIOKYMEHTALMOHHOTO 00ecIiedeH sl YIIPaBICHUS U apXUBHOTO JIENa.

1K 3.6. [Ipuaumats yyactre B paboTe Mo MoA00pY M pacCTaHOBKE KAaIPOB CIYKObI TOKYMEH-
TAIMOHHOTO 00ECIIeUeHHs yIPaBICHUS U apXHUBa OpraHU3aIIH.

2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOW JUCIUILIUHBI

2.1. O0béM yueOHOM TMCHUIIMHBI M BUIbI Y4e0OHOH padoThl

Buj yue6Hoii padoThl KoJsmuecTBo 4acos

MaxkcumanbHas yyeOHas Harpys3ka (Bcero) 85
Oo0s13aTesIbHAs ayAUTOPHAsI yueOHAsi HATPY3Ka (Bcero) S7
B TOM YHCIIE:

— IPaKTUYECKUE 3aHATUS 10
CamocTosiTeJIbHAs padoTa cTy/ieHTa (Bcero) 28
B TOM YHCIIE:

— HamwcaHue pedepara 8
— paboTa ¢ KOHCTIEKTOM JIEKIUIl 12
— MOJITOTOBKA K MPAKTHYECKUM 3aHSITHUSIM 8
Hrorosas arrecranms B popme sx3aMeHa (4 cemectp)

OI1. 15 Be3onacHOCTD KM3HEAEATEIHLHOCTH

Pa6ouas nporpamma yueOHON IUCHUIUTMHBI cooTBeTCTBYET TpeboBanusiM ®I'OC CIIO. Bxo-
qaeT B ce0s LeNb U 33/1a4l AUCHUIUIMHBI, MECTO JUCHUIUTMHBL B cTpykType OIIOII, TpeGoBanus k pe-
3y/lbTaTaM OCBOEHHUS TUCIUIUIMHBI, 00beM AUCHUILIIMHBI U BUABl y4eOHON paboThI, coAepx aHUe Tuc-
IUIUTUHBL (COJepKaHWe Pa3/ieloB AUCHUILUIMHBI, BUJBI 3aHATHI), BUABI U (HOPMBI CAMOCTOSATEIBHOM
BHEAYAUTOPHONW pabOThI CTYIEHTOB, y4€OHO-METOAMYECKOE M MH(OpPMAIMOHHOE OOecreueHue Iuc-
LUIUTMHBI (OCHOBHAsI, JIOMOJHUTENbHAS JUTEpaTypa, IporpaMMHoe olecrieyeHue, 0a3bl JaHHBIX, UH-
(dopMaIMOHHbIE CIPABOYHbBIE M TIOUCKOBBIE CHCTEMBbI), MaTEpPUAILHO-TEXHUYECKOE 00ecreyeHue auc-
LUIUIMHBI.
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1.1 Ob61acTh NnpUMeHeHus! NPOrPaAMMBbI

PaGouas nmporpamma y4eOHOIM TUCHUIUIMHBI SBIISETCS YAaCThIO OCHOBHOI MpodeccroHalbHON
obOpazoBarenbHO Mporpammsel B cooTBeTcTBUM ¢ PI'OC 1o cnenuanbHOCTH:

46.02.01 JloxkymMeHTalMOHHOE OOECIeYeHUEe YIMPaBICHUS M apXWUBOBEJCHUE, BXOJIAINICH B
YKpYIIHEHHY0 rpynny crnenuainbiocteil 46.00.00 Mcropus u apxeonorus.

1.2 Mecto y4eOHOIl TUCUMIIMHBI B CTPYKTYpe MPOrpaMMbl NMOATOTOBKH CIIEIHAJINCTOB
cpelHero 3BeHa: yuyeOHas aAucuuIuIMHA «be30macHOCTh KU3HEAEATEIIbHOCTU» BXOIUT B Ipodeccuo-
HAJIbHBIN IIUKJI 00111€0npo(eCcCHOHANBHBIX AUCIUILTUH.

1.3 Hesan u 3a1a4 JUCHUILUTHHBI - TPeOOBAHMS K Pe3yJIbTAaTaM OCBOEHUSI JUCHHIJINHbBI:

Heab aucunmiamubl be3onacHOCTh KU3HEACITETLHOCTH — BOOPYXHUTH OYIYIINX BBITYCKHUKOB
yupexaenuit CI1O TeopeTrnueckuMu 3HAHUSMU U TIPAKTHYECKUMU HAaBBIKAMU, HEOOXOAMMBIMU JIJIS:

— pa3paboTKu W peanu3alyy Mep 3allUThl YeJIoBeKa U cpeibl OOUTaHUS OT HETaTHUBHBIX BO3-
JENCTBHUI Ype3BbIUaHBIX CUTYAI[Mil MUPHOTO U BOGHHOTO BPEMEHH;

— TPOTHO3UPOBAHUS PA3BUTHS M OIICHKH TOCIICICTBUN YPE3BBIYANHBIX CUTYAIIHIA,

— MPUHATHS PENICHUN MO 3alIUTe HACEICHHS W TEPPUTOPUN OT BO3MOXKHBIX TOCIEICTBUN
aBapwii, KatacTpod, CTUXUIHBIX OCICTBUI U IPUMEHEHUSI COBPEMEHHBIX CPEJICTB IMOPAKEHUS, a TAKKE
OPUHSITUS MEP T10 JIMKBUIALUU UX BO3JICHCTBUI;

— BBINIOJIHEHUSI KOHCTUTYIIMOHHOTO JIoJira U 00s3aHHOCTH 110 3ammTe OTedecTBa B psagax Bo-
opyxeHHbix Cui Poccuiickoii @enepanmu;

— CBOEBPEMEHHOI'0 OKa3aHUs JOBPaueOHOM MOMOIITH.

B pe3ynbrate 0CBOSHUS NUCHUIUIHHBI O0YYaIOMIHICS TOMKEH YMeTh:

— OpraHU30BBIBaTh M TPOBOJUTH MEPONPHSITHS IO 3alUTe Pa0OTAIONUX M HACEICHHS OT
HETraTUBHBIX BO3JICHCTBUI Upe3BbIUaHBIX CUTYaAIUM;

— MpEeANPUHUMATH MPOPHIAKTUISCKUE MEPBI JUTsI CHUKSHHUS YPOBHS OIMTACHOCTEH Pa3IMIHOTO
BUJIa M UX TIOCJICJICTBUI B IPO(ECCUOHATBLHOM NEITEILHOCTH U OBITY;

— HCIIOJIb30BaTh CPEICTBA WHAMBUAYAIBHON M KOJUIEKTHBHOW 3alIUTHI OT OPYKHUSI MacCOBOTO
MOpaXKECHHUS;

— TMPUMEHSTH IEPBUYHBIC CPEICTBA MOKAPOTYIICHHS;

— OpPHEHTHPOBATHCS B IMEPEUYHE BOCHHO-YUETHBIX CHCIHAIBLHOCTEH W CaMOCTOSTEILHO OIpe-
JENIATh CPEeId HUX POJICTBEHHBIC TTOJYUYESHHOM CIIECIUATBHOCTH;

— MPUMEHSATH podeccroHANbHBIE 3HAHNUS B XO/I€ UCTIOTHEHUS 00s13aHHOCTEH BOCHHOH CITyKObI
Ha BOMHCKHX JOJKHOCTSIX B COOTBETCTBUU C MOJTYYCHHOH CIEMaTbHOCTHIO;,

— BIIAAETh crocobamMu OECKOH(IMKTHOIO OOIIEHUS M CaMOPEryJsiUU B MOBCEIHEBHOM nes-
TETHHOCTU M SKCTPEMAIIbHBIX YCIOBHUSIX BOEHHOM CITYXKOBI;

— OKa3bIBaTh MEPBYIO MTOMOIIH TIOCTPAIABIITUM.

B pe3ynbpTaTe 0CBOCHUS AUCIUIUTHHBI 00YJAONTUHCS TOJDKEH 3HATD.

- TPUHIHUIBI 00€CTIeYeHHs] YCTOMYMBOCTH OOBEKTOB SKOHOMHKH, TPOTHO3UPOBAHUS PA3BUTHUS
COOBITHI M OIIEHKH MOCIEACTBHIA MPHU TEXHOTEHHBIX YPE3BBIUANHBIX CUTYAIlUSX U CTUXUIHBIX SBIIE-
HUSAX, B TOM YHUCJIC B YCJIOBHIX MPOTHUBOJICHCTBUS TEPPOPU3MY KaK CEPbEe3HOW yrpo3e HAIMOHAIBHON
Oe3omacHocTu Poccuu;

- OCHOBHBIC BHJIbI IMOTCHIIMATLHBIX OMACHOCTEH W MX TOCJCACTBUS B MIPO(ECCHOHATLHOM Jie-
SITETLHOCTU U OBITY, MPUHIIUIIBI CHUKEHHS BEPOSITHOCTH HX pean3aluy;

- OCHOBBI BOGHHOM CITY>KOBI 1 0OOPOHBI TOCYapCTBA;

- 3aJa49d ¥ OCHOBHBIC MEPOIIPHUATHS IPAKIAHCKON 0OOPOHBI;

- CHoCOOBI 3aIIUTH HACETIEHUS OT OPY>KHSI MACCOBOTO MTOPAKECHHS;

- MephI MOXapHO# 0e30MacHOCTH U MpaBuiia 0€30MacHOr0 MOBEACHUS MPH MOXKapax;

- OpraHM3aIMIo ¥ MOPSJIOK MPU3bIBA TPaXKIaH Ha BOCHHYIO CIY)KOY M TOCTYIUICHUS Ha HEe B
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TOOPOBOJIBHOM TTOPSIIKE;

- OCHOBHBIEC BHUJIbI BOOPY>KE€HHUSI, BOGHHON TEXHUKH U CHEIUATBHOTO CHAPSKEHUS, COCTOSAIUX
Ha BOOPYKCHHH (OCHAIICHUH) BOMHCKUX MMOJPA3ACICHHUM, B KOTOPHIX UMEIOTCS BOCHHO-YUYETHBIE CIIe-
IUAIBHOCTH, poJcTBEHHBIE criennaibHOCTIM CIIO;

- 001acTh MPUMEHEHUS IMOJIy9aeMbIX MPOPECCHOHATBHBIX 3HAHUW MPU WCIIOJHEHUU 00s3aH-
HOCTEH BOCHHOM CIIYKOBI;

- MOPSAOK U MpaBUJia OKa3aHUs EPBOM MOMOIIM MOCTPAAABIINM.

B pesynbraTe 0OCBOGHUS TUCIHUILINHBI Y 00Y4atomerocs JOLKHBI ChOPMHUPOBATHCS CIICAYIOIINE
KOMITETECHIIUHN:

OO1u1re KOMIETEHIINHN:

OK 1. [ToruMaTh CyIHOCTh M COITHANBHYIO 3HAYMMOCTh CBOSH Oyaymiel mpodeccuu, mposiBIIsTh
K HEW YCTOWYMBBIN MHTEPEC.

OK 2. Opranun3oBsiBaTh COOCTBEHHYIO JESATEIBHOCTh, OMPEENIATh METOIbI U CIIOCOOBI BBIMOJ-
HEHUS MPOPECCHOHANTBHBIX 3a/1a4, OIEHUBATh MX 3PPEKTUBHOCTh H KAYECTBO.

OK 3. Pemats npo6sieMbl, OLIEHUBATh PUCKH U MPUHUMATH PEIICHUS B HECTaHJAPTHBIX CUTYa-
USX.

OK 4. OcymiecTBisTh MOUCK, aHAIU3 U OLEHKY HHPOPMAIIUU, HEOOXOAUMOM AJIsl TOCTAHOBKH U
penreHus npodeccnoHaABHBIX 331a4, TPO()ECCHOHATLHOTO H TMYHOCTHOTO PA3BUTHSI.

OK 5. Mcnonb3oBaTh MHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH JIJIsi COBEPIIEHCTBO-
BaHUS PO(HECCUOHATILHOU e TCIIEHOCTH.

OK 6. PaGoTtath B KOJUICKTHBE U KOMaH/Ie, 00ECIIeYMBaTh €€ CIUIoYeHHUE, 3PPEKTHBHO 00IIAThC
C KOJIJIEraMu, pyKOBOJICTBOM, ITOTPEOUTENIMHU.

OK 7. CraBuTh L€nU, MOTUBUPOBATh ACATEIbHOCTh MOJYMHEHHBIX, OPraHU30BbIBATh U KOH-
TPOJIUPOBATH UX PadOTY C MPUHATHEM Ha CeOsl OTBETCTBEHHOCTH 32 PE3yJIbTAT BHITIOJIHCHHS 3aJaHUH.

OK 8. CamocrosTensHO OmMpenesisaTh 3aAadyu NpodecCHOHAIbHOTO0 U JTUYHOCTHOTO Pa3BUTHS,
3aHUMAaThCS CaMO00pa30BaHUEM, OCO3HAHHO TNIAHMPOBATH MOBHIIICHHE KBATH(UKAIIHH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJOTHH B MPOPECCHOHATBHON ASSITETLHOCTH.

[TpodeccuonanbHbIe KOMITIETCHITNH:

IIK 1.1. KoopaunupoBath paboTy opranuszanuu (IpHUEeMHON PYKOBOJIUTEINS), BECTH MPUEM I1O-
ceTuTeNne.

IIK 1.2. OcymiecTBAsTh pabOTy MO MOATOTOBKE U MPOBENCHUIO COBEIIAHUMN, JIETOBBIX BCTpEY,
IIPUEMOB U IIPE3EHTALUN.

IIK 1.3. OcyiecTBasTh NOATOTOBKY AEJIOBBIX MOE30K PYKOBOAUTENS U IPYTUX COTPYIHUKOB
OpraHu3aIiu.

[1K 1.4. Opranu3oBsiBaTh pabodyee MECTO ceKpeTapsi U pyKOBOAUTETIS.

IIK 1.5. OdgopmisiTh U perucTpupoBaTh OpPraHU3ALMOHHO-PACHIOPSAUTENbHBIE JOKYMEHTHI,
KOHTPOJIUPOBATh CPOKH MX UCIIOTHEHHUS.

[IK 2.1. YuactBOBaTh B paboTe MO HKCIEPTU3E IIEHHOCTHU JOKYMEHTOB B COOTBETCTBHH C JICH-
CTBYIOIIMMH 3aKOHO/IATEIbHBIMU aKTAMH U HOPMATUBAMH.

IIK 2.2. Bectu paboTy B cuCTeMax JIEKTPOHHOTO JTOKYMEHTO000pOTa.

IIK 2.3. PazpabatbiBaTh U BecTU Kiaccu(PUKATOPHI, TAOETH U WHBIE CIIPABOYHUKH MO JOKYMEH-
TaM OpraHu3aIuy.

IIK 2.4. ObecneunBaTh NMPUEM U PALMOHAIBHOE Pa3MElLICHHE JOKYMEHTOB B apxHBe (B TOM
YHclie JOKYMEHTOB I10 JINYHOMY COCTaBYy).

[IK 2.7. OcymiecTBisITh OpraHU3alMOHHO-METOJNYECKOE PYKOBOJCTBO U KOHTPOJb 3a paboTon
apXHWBa OPraHU3allUU U 32 OpTaHu3aIell JOKyMEHTOB B JIEJIONIPOU3BOJICTBE.

IIK 3.1. OcymecTBasaTh HHPOPMAIIMOHHYIO paboTy N0 JOKYMEHTaM, B TOM YHCIE ¢ UCTIOIb30-
BaHHMEM OPITEXHHKH, MTPOTPAMMHBIX CPEICTB y4eTa, XpaHEHUsS U MOWCKA JOKYMEHTOB M JAPYTHX CIie-
[UATM3UPOBAHHBIX 0a3 TaHHBIX.

[IK 3.2. IlpuHuMaThs Mephl MO YHOPSAOYEHHIO COCTaBa JOKYMEHTOB M MH(GOPMAIMOHHBIX I10-
TOKOB, COKPAIIEHUIO UX KOJIMYECTBA U ONTUMHU3AIMHU TOKYMEHTOIIOTOKOB OPraHU3aluH.
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IIK 3.3. Bectu paboTy 1Mo CO3IaHMIO CIIPABOYHOTO arapara Imo JOKYMEHTaM C Iebio obecrie-
YeHHUs1 yJOOHOTO U OBICTPOTO UX ITOUCKA.

[IK 3.4. IToarotaBnuBaTh AaHHBIC, HEOOXOAUMBIC JIJII COCTABJICHHS CIIPABOK Ha OCHOBE CBEJIC-
HUMN, UMEIOIIUXCS B JOKYMEHTaX apXuBa.

IIK 3.5. Ilpuanmath yyactue B pa3pabOTKe JIOKAJbHBIX HOPMATUBHBIX aKTOB OPTaHHU3allUH I10
BOIIPOCAM JIOKYMEHTAIIMOHHOTO 00ECIICUCHMSI YIIPABIICHUS U ApXUBHOTO JIENA.

IIK 3.6. [Ipuaumatpe ydactue B paboTe mo moadopy M pacCTaHOBKE KaJApOB CIYKOBI JOKYMEH-
TAI[MOHHOTO O0ECTICUCHUs YIIPABJICHHS U apXHUBA OpTaHU3aIIH.

2. CTPYKTYPA U COJAEPKAHUE YYEFHOM JJUCIIATIIMHBI
2.1 O0beM y4eOHOM TMCHUIIMHBI U BUAbI Y4eOHO# padoThl

Bup yueOoHoii paboTbl O0bem yacoB

MaxkcumaJjibHasi Harpy3ka (Bcero) 105
Oo0s13aTesIbHAS ayAUTOPHAsI HArpy3Ka (Bcero) 70

B Tom uuncne:

- IPAKTUYECKUE 3aHATHUS 48
CamocrosiTesibHas padoTa o0yuawierocs (Bcero) 35

B Tom uucne:

-paboTa ¢ KOHCIIEKTaMHU 3aHSITUI 15

- MOMCK MH(GOPMAIIUU B MIEUATHBIX M SJICKTPOHHBIX HCTOYHHKAX, €€ U3yUCHHE 20
Hrorosas arrecrauus B popme 1udpepeHuMpPOBAHHOIO 3a4eTa

OI1. 16 CounajJbHbIA MEHEIKMEHT

Pabouas nmporpamma yuebHO# aucuIumHbl cooTBeTcTBYeT TpeboBanusm @I'OC CIIO. Bxiro-
yaeT B ceOs Lelb M 3a7aud JUCLUIUIMHBL, MECTO TUCHMIIMHBI B cTpyKType OIIOII, TpeboBanus k pe-
3y/lbTaTaM OCBOEHHUS TUCIUIUIMHBI, 00bEM AUCLUUILIMHBI U BUABI y4eOHON paboOThI, coAepxKaHUe TuC-
LUIUTUHBL (COJlepKaHUe Pa3/ieNoB AUCHUIUIMHBI, BUJbI 3aHATHH), BUABI U (HOPMBI CaMOCTOSTEILHON
BHEAYAUTOPHONW pabOTHI CTYIEHTOB, y4€OHO-METOAMYECKOE M MH(DOPMALMOHHOE O0ECIeueHue Uc-
LUIUTMHB! (OCHOBHAsI, JIOMOJHUTENIbHAS JUTEpaTypa, IporpaMMHoOe oOecrieyeHue, 0a3bl JaHHBIX, UH-
(opMaIMOHHbBIE CIPABOYHBIE M TIOUCKOBHIE CHCTEMBI), MaTEPUAILHO-TEXHUYECKOE 00ecreueHrne auc-
LUIUIMHBI.

1.1 ObaacTh NpUMeHEeHUsI TPOrPaMMBbI

Pabouas nporpamma y4eOHOM TUCHUIUIMHBI SBJISETCS YAaCThIO OCHOBHOH INpodeccroHalIbHON
oOpa3zoBatenbHOil porpaMMbl B cooTBeTcTBUU ¢ OI'OC CIIO no cneunansHoctu 46.02.01 JJoxymeH-
TallMOHHOE O0eCreueHue yIpaBlIeHuUs.

1.2. MecTO AUCHUIJIMHBI B CTPYKTYpe OCHOBHOI mNpodeccHoOHAIbHONH 00pa3oBaTebHO
nporpamMmbl: aucuuiuinHa «CoIMalbHBI MEHEI)KMEHT» BXOAUT B MPOPECCHOHANBHBIN MK Kak
obmenpodeccuoHabHAs TUCIUIUINHA.

1.3. Heau u 3aaa4u y4eOHO# IMCUMILVIMHBI — TPeOoOBaHMsA K pe3yabraraMm ocBoennss OK u
IK:

B pe3yJsibTaTe 0cBOeHUSsI AUCHUILIMHBI 00yYAIOLIUIICA J0IKEH YMETh:

— TPOU3BOJUTH, OTOUPATh, 00padATHIBATh U AHATU3UPOBATH JJaHHBIE O COLMAIBHBIX IIpOIleccax v
COIMATIBHBIX OOIIHOCTAX;

— TPUMEHSTHh COOTBETCTBYIOLIHE IIEJIIM KOHKPETHOTO MCCIIeI0BaHUs METO/Ibl cOOpa U aHanu3a
JAHHBIX, YYUTHIBATh UX OTPAHUYEHUS, OLIEHUBATh KAU€CTBO COLMOJIOTUYECKOM nHpopManuu;

— Y4acTBOBaTh B MPOEKTHBIX (opMax pabOThI U PEATU30BbIBATH CAMOCTOSITEIbHBIC aHATUTHYE-
CKH€ MIPOEKTHI;
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B pe3yabTare 0cBOCHUS IUCHUILINHBI 00YYAIONIUIICS 0/IKEH 3HATD:

— CYLIHOCTh COLIMAJIBHOT'O MEHEIKMEHTA U €ro POJib B Pa3BUTUU COBPEMEHHOM OpraHu3alu,

— OCHOBHBIE 3aKOHOMEPHOCTH MTPOTEKAHUSI KOMIUICKCHBIX COITMATBHBIX MPOIIECCOB U MEXaHU3MBI
(YHKIIMOHUPOBAHHSI OCHOBHBIX COITMAIBHBIX OOITHOCTEH;

— 3aKOHOMEPHOCTH COITMATbHO-3KOHOMHUUYECKHX, TIOJTUTHYCCKUX U YIPABICHUYECKHX ITPOIIECCOB,
OCHOBHBIE MTOJXO/IBI K MX U3YYCHHUIO, & TAK)KE OCOOEHHOCTH UX MpUMeHEeHHs B Poccuu;

— OCHOBHBIC TEOPETHYECKHE MOJCIM M METOJIbl HCCJICIOBAHMS, OIMKMCHIBAIOIINE COIHAIBHOE
JIeCTBUE, COLMATBHOE BOCIIPUATHE, KOMMYHHUKAIIUIO U B3aUMOICCTBUE HA MUKPO- MAaKPOYPOBHSIX;

B pe3yabTaTe 0CBOEHUS JUCHUIIMHBI T0/LKHBI ObITh C(POPMHPOBAHBI CJIeAYIOIIHE KOM-
NeTEeHIUN:

OK 1. [ToHuMaTh CymHOCTh M COITMATBHYIO 3HAYMMOCTh CBOEH Oyaymiel npodeccuu, mposiBIsTh
K HEW YCTOMYMBBIN HHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESITECIBHOCTD, ONMPEALCIATh METOJbI U CITIOCOOBI BBIOJ-
HEHUS MPOPECCHOHANBHBIX 3a/1a4, OIEHUBATh MX 3PPEKTUBHOCTH U KAUYECTBO.

OK 3. Pematp npo6sieMbl, OLIEHUBATh PUCKH U MPUHUMATh PEIICHUS B HECTaHJAPTHBIX CUTYa-
LHX.

OK 4. OcymiecTBisTh MOUCK, aHAIU3 U OLEHKY HHPOPMAIIUU, HEOOXOAUMOM /ISl TOCTAHOBKU U
penreHus npodeccnoHaABHBIX 331a4, TPO(HEeCCHOHATLHOTO H TMYHOCTHOTO PA3BUTHSI.

OK 5. Mcnonb3oBaTh MHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH ISl COBEPIIEHCTBO-
BaHUS TPO(HECCUOHATILHOU IS TSIIBHOCTH.

OK 6. PaGoTath B KOJUICKTHBE U KOMaH/Ie, 00ECIIeYMBaTh €€ CIUIoYeHHUE, 3PPEKTHBHO 00IIAThCS
C KOJJIETaMH, PYKOBOJICTBOM, TOTPEOUTEISIMHU.

OK 7. CraBuTh 1LIe7IM, MOTHBHUPOBATh ACATEIHHOCTD MOJYMHEHHBIX, OPraHW30BbIBATh U KOH-
TPOJIUPOBATH UX padOTy C MPUHATHEM Ha ceOs1 OTBETCTBEHHOCTH 32 PE3YJIbTAT BBHIIOJTHEHUS 3a/JaHUN.

OK 8. CamocTosTeIbHO ONpEeaesITh 33a4i NPOo(hEeCCHOHATBLHOTO W JTUYHOCTHOTO Pa3BHUTHS,
3aHUMAaThCS CaM000pa30BaHUEM, OCO3HAHHO TNIAHMPOBATH TOBHIIICHHE KBATH(HKAIIHH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJOTHH B MPOPECCHOHATBHON AESITENFHOCTH.

2. CTPYKTYPA U COJAEPXKAHUE YUYEBHOU JUCIHUTILJIMHBI

2.1. O0beM yueOHOI TMCHHUNJIMHBI M BH/IbI Y4e0HOI padoThl

Buj yuyedHoii pa6oThi O0beM yacoB

MakcumajibHas yyeOHasi HArpy3Ka (Bcero) 135
O0si3aTeIbHAS AYTUTOPHAS YueOHAst HArpy3Ka (Bcero) 90
B TOM YHUCJIE:

MPAKTUYECKHUE 3aHATHUS 10
CamocrosiTesibHas padoTa odyuaroierocs (Bcero) 45
B Tom uucne:

- pedepar 10
- paboTa Cc KOHCIIEKTOM JIEKLIUH 10
- MIOATOTOBKA K MPAKTUYCCKUM 3aHATUSIM 25
HroroBas arrectanus B popme dK3aMeHa

OIl. 17 Jloruka u Teopusi apryMeHTOB

Pabouas nporpamMma yueOHOH AucHUIUIMHBI cooTBeTCTBYET TpeboBanusM @I'OC CIIO. Bxiro-
4aeT B ce0s 1eNb U 3a/1a9d JUCIUIUTHHBI, MECTO AUCHUIUIMHBI B cTpykType OIIOII, TpeGoBanus x pe-
3yJIbTaTaM OCBOEHHS TUCHMILUIMHBI, 00beM JUCHUIUIMHBI U BUABI Y4eOHOH paboThl, coAepKaHue IuC-
LUIUIMHBI (CO/Iep)KaHUE pa3esioB AMCLUUILUIMHBI, BUABI 3aHATUIN), BUJIBI U (OPMBI CAaMOCTOSITETHLHOM
BHEAYJAUTOPHOW palbOThI CTYIEHTOB, yueOHO-METOIWYECKOe M MH(OpPMaIMOHHOE OOecreueHue uc-
LUIUIMHBI (OCHOBHAs, JTOMOJHUTENbHAS JIMTEpaTypa, MporpaMMHOe obecrieueHue, 0asbl TaHHBIX, WH-
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(dopMaImoHHbIE CIPABOYHbBIE M TIOUCKOBHIE CHCTEMBI), MaTEpUAILHO-TEXHUYECKOE o0ecreueHrne auc-
[IUTUTHHEI.

1.1 O6nacTr npuMeHenns padoyeii NporpaMmsl

Pabouyass mporpamMma y4eOHON IUCIMILIMHBI ABJISETCA YaCTbl0 OCHOBHOW MPO(ecCHOHANbHOM
obpazoBarenbHoi porpamMmbl B cooTBeTcTBUU ¢ PI'OC CIIO no cneunansuoctu 46.02.01 Joxymen-
TallMOHHOE 00ecrieYeHne yIpaBIeHHUS.

1.2 MecTo AMCUMIVIMHBI B CTPYKType OCHOBHOI mnpodeccHoOHAJIbHOI 00pa3oBaTebHOI
NporpaMMbI: JUCHUIIINHA «JIOTUKA ¥ TEOpHUST ApTyMEHTOB » BXOJUT B MPOPECCHOHATBHBIN UK KaK
obuienpodeccruoHanbHas TUCIUILUINHA.

1.3 LHeau u 3a1a4u y4eOHOM JMCHUIIMHBI — TPEOOBAHUSA K Pe3yJbTATAM OCBOCHUS:

B pe3ynbrate ocBoeHUS Y4eOHON NUCIUTUIHHBI O0YYaIOIIHIICS TOJKEH YMETh:

— HCHOJIb30BaTh JJOKA3aTeNbCTBA KaK CIOCO0 00OCHOBaHMS MCTUHHOCTH CY)XICHMH M yMo3a-
KJIFOUEHUH, IPUMEHATH B IPO(ECCHOHATBbHON KOMMYHHUKALIMN OCHOBHBIE BU/Ibl apI'YMEHTOB;

— KOPPEKTHO, JIOTUYECKU TPAaMOTHO BECTU JUCIYThI, IOJEMUKY, TUCKYCCHUH;

— IPOCYUTHIBATH BApUAHTBl MPHUHATHS PELICHHUM, COCPENOTaYMBATLCS HA CTPYKTYpE MBICIH,
abcTparupysach OT €€ KOHKPETHOTO CO/IEP KAHMUS;

— HMETb HaBBIK aHAJIM3a U KOPPEKIHH JIOTUYECKOM CTPYKTYpbhl COOCTBEHHOI'O M UY)KOTO BBI-
CKa3bIBaHUS.

B pesynbpTare ocBoeHMs y4eOHOM NUCIUIUIMHBI OO YUAIOIIHICS JOKEH 3HATh:

— OCHOBHBIE (POPMBI, [IPABUJIIA U 3aKOHBI JIOTHYECKOTO MBIIIICHNUS, 3aKOHbI U IIPAaBUJIa BBIBOIA;

— OCHOBBI (DOPMAJIBHOM JIOTUKHU: MIPEIMET U OCHOBHBIE TIOHATHS JIOTUKU KaK HAyKH O 3aKOHaX
MO3HAHMUS;

— (opMBI pa3BUTHUS 3HAHUS: MPOOJEMYy, TMIIOTE3Y, €€ CTPYKTYpY, BUIbI, IOCTPOCHHUE U IPO-
BCPKY,

— OCHOBBI TEOPHH JIOKA3aTENbCTB U METOJI0JIOTHIO aPTyMEHTALIUH.

B pe3ynbTare 0cBOEHUS AUCHUIUIMHBI JOJKHBI ObITh C(HOPMUPOBAHBI CIENYIOIMINE KOMIIETEH-
LUU:

OK 1 IloHnMaTh CyIIHOCTh U COLMAIIBHYIO 3HAYUMOCTh CBOEH Oyaymieil npodeccuu, nposis-
JIATh K HEW YCTOWYMBBINA HUHTEPEC.

OK 2 Opranu3oBbiBaTh COOCTBEHHYIO JI€STEIBHOCTb, BHIOUPATh TUIIOBBIE METO/IBI U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3(P(PEKTUBHOCTh U KaYECTBO.

OK 3 IlpuHuMaTh pelieHus: B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTYalUsAX U HECTH 3a HUX OT-
BETCTBEHHOCTb.

OK 4 OcymiecTBisaTh NOUCK M HCIOJIb30BaHNWE MH(POpPMAIUU, HEOOX0auMOM Uit 3ddexTHB-
HOT'O BBINOJIHEHUSI TPO(ECCUOHANBHBIX 3a/1a4, TPO(PECCHOHATBHOTO U TMYHOCTHOTO Pa3BUTHS.

OK 5 Hcnons3oBaTh MHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHMH B MpodeccuoHalb-
HOW 1€ TEIIbHOCTH.

OK 6 Paborate B KOJUIEKTHBE M KOMaHJE, 3(HEKTUBHO OOMIATHCS C KOJIJIETaMH, PYKOBOJI-
CTBOM, NTOTPEOUTENISAMHU.

OK 7 bpatb Ha ce0si OTBETCTBEHHOCTb 3a pabOTy Y4JI€HOB KOMaH/Ibl (IIOJYUHEHHBIX ), PE3yabTaT
BBITIOJIHEHMS 3a/1aHU .

OK 8 CamocToaTenbHO ompenemsaTh 3ajaund MpodhecCHOHATBHOTO M JTMYHOCTHOTO Pa3BUTHS,
3aHUMAaTbCA CaMO00pPa30BaHUEM, OCO3HAHHO IJIAHMPOBATH MOBBIIIEHHE KBATHU(PHUKAIIUH.

OK 9 O6namaHnueM KOMIUIEKCHBIM BHJIEHHEM COBPEMEHHBIX MPOOJIEeM yIpaBieHHs MepCcOHa-
JIOM B OpraHM3alMK1 ¥ TOHMMAHUEM B3aUMOCBS3H1 YIIPABIEHUS OpraHU3alUel B LIEJIOM U €€ IEPCOHAIIOM.

[1IK 1.1 BeimonssTs pa3paboTKy crienuuKaniii OTAeIbHbIX KOMIOHEHT.

I1K 1.2 OcymecTBiaTh pa3paboTKy KoJla IPOrpaMMHOTO MPOIYKTa HA OCHOBE CIEIU(pHUKAIUN
Ha YPOBHE MOJYJISL.
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ITIK 1.8 OcymectBnsaTh TenedoHHOE 00CTY)KUBAHHE, IPUHUMATH U MepeaaBaTh (HaKCHhI.
IIK 3.5 TlpuHumaTh yyacThe B pa3pabOTKE JIOKAJIbHBIX HOPMATHUBHBIX AKTOB OPraHU3alldU I10
BOIIPOCAM JIOKyMEHTALIMOHHOTO 00ecIieYeHus YIIPaBIeHHUs U apXUBHOTO JIeNa.

2 CTPYKTYPA U COJIEP)KAHUE YUYEFHOM JJUCIUILIINHBI

2.1 O6beM yueOHOI THCHUTIIMHBI M BU/IbI Y4eOHOH padoThl

Buj yueOHoii padoThl O0bem yacoB
MaxkcumaJsibHasi yueOHasi Harpy3ka (Bcero) 90
O0s3aTesIbHAsE Ay IMTOPHAsA yueOHass Harpy3Ka (Bcero) 60
B TOM YHUCJIE!
MIPAKTUYECKHE 3aHATUS 10
KOHTPOJIbHBIE pabOTHI
CamocrosiTesibHAas paGoTa odyuarouierocs (Bcero) 30
B ToMm uuce:
- pedepar 10
- paboTa ¢ KOHCIIEKTOM JICKIIHIA 10
- IOJITOTOBKA K NMPAKTHUYECKUM 3aHATUSAM 10
Wrorosas arrecranus B popme AudepeHIMPOBAHHOIO 3a4eTa

OII. 18 KoHCTUTYHIMOHHOE M A AMUHUCTPATHBHOE IIPABO

PaGouas nmporpamma yuyeOHON ITUCHUIUIUHBI cOOTBETCTBYET TpeboBanusm GI'OC CIIO. Bkiro-
YyaeT B ce0s 1eib ¥ 3a1a4d AUCIUIUIMHBI, MeCTO AUCHUIUIMHBI B cTpykType OIIOII, TpeboBanus k pe-
3y/lbTaTaM OCBOCHHUS TUCIUILIMHBI, 00bEM AUCHUILIIMHBI U BUABI y4eOHON palOThI, COAepkKaHHUE TUC-
UIUTUHBI (COACp)KaHUE Pa3JlejioB JAUCIUIUIMHBI, BUIbBI 3aHATUN), BUJBI U (OPMBI CAMOCTOATEIbHON
BHEAYJIMTOPHON pabOTHI CTYAEHTOB, y4eOHO-MeTOAMYeCKoe M MH(POpMaIlMOHHOE obOecreyeHue Iuc-
UTTAHBI (OCHOBHAS, JIOMOJIHUTENbHAS JUTEpaTypa, MporpaMMHoOe oOecriedeHune, 0as3bl JaHHBIX, WH-
(dbopMaImoHHbIE CIIPABOYHBIE M TIOUCKOBHIE CHCTEMBI), MaTEpPUAIbHO-TEXHUYECKOe 00ecreueHrne auc-
[UTITAHBI.

1.1 Ob6aacTh NnpUMeHeHHs NIPOrPaAMMBbI Y4eOHOM IHCIUTITTHHBI

Pabouas nporpaMma yueOHON JUCHHUIUIMHBI SIBISETCS YacThIO MPOTrPaMMBbI MOATOTOBKHU CIIEIH-
anmucToB cpeaHero 3BeHa B coorBeTcTBUU ¢ PI'OC CIIO no cnenunanbHoctr 46.02.01 JlokymeHTanu-
OHHOE obOecrieueHue YIpaBJICHHUs U apXMBOBEAECHUE, BXOJALIEH B COCTaB YKPYIMHEHHOH Irpynmbl cre-
nuansHocTelt 46.00.00 Ucropus u apxeosiorus.

1.2 Mecto y4ye0HOIl AUCHUILUIMHBI B CTPYKType NPOrpaMMbl NOATOTOBKH CHELHHATUCTOB
cpennero 3BeHa: [IpodeccnoHanbHbIN UK.

1.3 eau u 3aaa4M y4eOHOM IMCUHUIIMHBI — TPeOOBAHUS K pPe3y/bTATaAM OCBOEHUS TUC-
IMIIMHBI:

B pe3ynbrate ocBoeHUs y4eOHOM NUCHUIUIMHBI 00yYarOIIHICs TOKEH:

HMeTh NpeAcTABJICHHE!

- 0 KOHCTUTYLIHOHHOM IIpaBe, KaK OCHOBOMOJIAralolel OTpaciu MpaBOBOM CHUCTEMBI rocyaap-
CTBa;

- 00 00beKTax KOHCTUTYIIMOHHOTO PETyIMPOBAHNUS;

yMeTh:
— IPUMEHATH Ha MPAKTUKE MTOJIyYCHHBIEC 3HAHUS;
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— M0JIb30BaThCs OCHOBHBIMU 3aKOHOJATEIbHBIMM aKTaMHd M HOPMATHUBHO-IIPABOBBIMHU JOKY-
MEHTaMU;

— aHaJIM3UPOBATH PA3JIMYHbIC )KU3HEHHBIE CUTYAllUU C TOUYKH COOTBETCTBUS UX HOpMaM aIMU-
HUCTPAaTUBHOI'O IIpaBa, paclo3HaBaTh CIIy4ad HaApPYIIEHWs] aJMUHUCTPATUBHO-IIPABOBBIX HOPM U
HACTYIUICHUsI aIMMHUCTPATUBHON OTBETCTBEHHOCTH;

— 000011aTh ¥ CTPYKTYPHPOBATH HHPOPMALIUIO.

3HATh:

— I0JIO’KEHHS TEOPUH KOHCTUTYLIMOHHOTO 11paBa;

— nosoxkenust Konctutyiuu Poccuiickoit @enepanmu 1993 rona;

— craryc Poccuiickoit ®denepaiuu u e€ cyObeKTOB;

— CHUCTEMY IrOCyIapCTBEHHBIX OPTaHOB H MOPSAIOK UX (HOPMUPOBAHHMS;

— CHUCTEMY OpTaHOB MECTHOTO CaMOYTIPABIICHUS U MOPSI0K UX (POPMUPOBAHUS;

— YTO pPEryJiupyer aIMMHUCTPaTUBHOE IIPABO;

— YTO MPEACTABIAET COOOH HCIIOIHUTEIbHAS BIACTh;

— 0COOCHHOCTH MCIIOJIHUTEILHON BIIACTH;

— aJJMMHHUCTPAaTUBHO-TIPABOBBIE (POPMBI.

OCBOMTH CJIeyI0lHe KOMIIeTeHIUH:

— OK 1. IToHnMare CynrHOCTh M COLMANIBHYIO 3HAUUMOCTh CBOEH OymyIien npodeccuu, mposiB-
JSATh K HEW YCTOMYMBBIA HHTEPEC.

— OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESITEIBHOCTb, ONMPEEISATh METOJbl U CIOCOOBI BbI-
HOJHEHUs NPOoQeCcCUOHANBHBIX 3aj1a4, OLIEHUBATh UX 3(P(PEKTUBHOCTH U KaueCTBO.

— OK 3. Pemarb npo0semsbl, OIlEeHUBaTh PUCKH M MPUHUMATh PELIECHUS B HECTAaHAAPTHBIX CH-
Tyausx.

— OK 4. OcymiecTBisTh MOKMCK, aHAIN3 U OIICHKY HH(POPMaIui, HEOOXOAUMOM IS TOCTaHOBKH
U pelieHus Npo(ecCuoHaNBHBIX 33124, TPO(PECCHOHATBHOIO U IMYHOCTHOI'O PAa3BUTHUS.

— OK 5. Hcnonb3oBath HH()OPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHU JJISI COBEpIICH-
CTBOBaHUS NMPO(eCcCHOHANBHOM eI TeTbHOCTH.

— OK 6. Paborarh B KOJUIGKTHBE W KOMaHJE, 0OecCrieunBaTh €€ cruioueHue, 3p(HexKTuBHO 00-
IIaThCS C KOJIJIETaMH, PYKOBOJICTBOM, MOTPEOUTENSIMHU.

— OK 7. CraBuTh 11€11, MOTUBUPOBATh JI€ATEIbHOCTh NOJUYMHEHHBIX, OPraHU30BbIBATH U KOH-
TPOJIMPOBATh UX PabOTY C MPUHATHEM Ha ce0sl OTBETCTBEHHOCTH 32 Pe3yJIbTaT BHIMOJIHEHUS 3a/1aHU.

— OK 8. CamoCTOATENBHO ONPEAeIITh 3aa4 MPOo(heCCHOHATBLHOTO U JINYHOCTHOTO Pa3BUTHS,
3aHUMAaTbCs CaMO0OPa30BaHUEM, OCO3HAHHO IJIAHMPOBATH MOBBIILIEHHE KBATU(PHUKAIIUH.

— OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTUH B TPO(ECCUOHATILHOM €S TEIbHOCTH.

—IIK 1.1. KoopaunupoBath paboTy opraHuzanuu (IpUEeMHON PYKOBOAWTEINS), BECTU MpPHUEM
ITOCETUTENIEH.

—IIK 1.7. CamocrosiTenbHO paboTaTh C JOKYMEHTAMH, COJAEpXKAIUMH KOH(DUICHIHATbHYIO
uH(pOpMalKIO, B TOM YHCIIE C IOKYMEHTAMHU 10 IUYHOMY COCTaBY.

—IIK 3.5. [Ipunumats yyactue B pa3paboTKe JIOKaJIbHBIX HOPMAaTHBHBIX aKTOB OpraHU3alluu 110
BOIPOCAaM JIOKYMEHTALIMOHHOTO 00eCTIeYeH sl YIIPABICHUS U apXUBHOTO JIENa.

2 CTPYKTYPA U COJAEP)KAHWUE YYEBHOM JUCHUILJIUHBI

2.1 O0beM y4eOHOM TMCHUIIMHBI U BU/IbI Y4eOHOH padoThl

Buj y4yeOHoii paboThI O0béM yacoB
MakcumaibHas yueOHasi Harpy3ka (Bcero) 96
Oo0s13aTenbHAs ayIMTOPHAs yueOHAs Harpy3Ka (Bcero) 64
B TOM YHCIIE:
- IPAKTUYECKHUE 3aHATHS 10
CamocrosiTesibHast padoTa o0y4yawuierocsi (Bcero) 32
B TOM YHCIIE:
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- paboTa ¢ KOHCIIEKTOM JICKITUH 18
- IOJITOTOBKA pedepaTuBHBIX COOOIICHUH 10 BHIOPAaHHON TEMaTHKE 8
- COCTaBJICHHE CPAaBHUTEIHHON XapaKTEPUCTUKU TOCYJApCTBEHHBIX W HETOCYylap- 2
CTBEHHBIX OPTaHH3aLUH

- IOJITOTOBKA K MPAKTHYECKUM 3aHSATHUSIM 4
HroroBasi arrectanus B popme sK3ameHa

OIl. 19 UcTopus rocy1apcTBEHHOr0 yIpaBJIeHUsA

Pabouas nporpamma yueOHON TUCHUTIIMHBI cOOTBETCTBYET TpeboBanmsm OI'OC CII0. Bxito-
4aeT B ce0s [eb U 3aa4d TUCIUIUIMHEI, MECTO TUCIUIUTHHEI B cTpykType OITOIL, TpeboBanus k pe-
3yJIbTaTaM OCBOEHUS AUCLUMILTUHBI, 00BEM JHUCHUIUIMHBI U BUABI Y4eOHOI paboThl, colep)kaHue Iuc-
[UIUTMHBL (COCpPKaHUE PA3esiOB JAUCIUILUINHBI, BUIBI 3aHITUN), BUABI U (OPMBI CAMOCTOSTEILHON
BHEAYJIMTOPHON paboOThI CTYAEHTOB, yueOHO-MeToauuYecKoe M MHPOpMalmoHHOe obOecreueHue Iuc-
IUIUTMHBI (OCHOBHAS, JIOMOJIHUTENbHAS JUTEpaTypa, MporpaMMHOe oOecriedeHue, 0as3bl JaHHBIX, UH-
(dbopMaImoHHbIE CIPABOYHBIE M TIOUCKOBHIE CHCTEMBI), MaTepHAIbHO-TEXHUYECKOe 00ecreueHrne auc-
LUTTAHBI.

1.1 O6nacTh npuMeHeHHs POrpaMMbl Y4eOHOM JMCIUIIIMHBI.

Pabouas nporpamMma y4eOHON JUCLHUIUIMHBI SBJISETCS YaCThIO IMPOrPaMMBbl MOATOTOBKHU CIIELH-
anmuctoB cpeanero 3BeHa B cootBercTBur ¢ I'OC CIIO mns cnenmanbrocty 46.02.01 JlokymeHTaru-
OHHOE O0ecleyeHre yIpaBIeHUsI U apXUBOBECHUE (TIOBBILLICHHBIN YPOBEHB), BXOASIIMI B YKPYITHEH-
Hyto rpynmy 46.00.00 Ucropus u apxeosorus.

1.2 MecTo y4eOHO#H AMCUMIUIMHBI B CTPYKType NMPOrpaMMbl MOATOTOBKH CHEIUATHCTOB
CpeHero 3BeHa:

VYyeOnas gucuuminHa «Mcropus rocyaapcTBEHHOTO YIPABIEHUS» OTHOCHUTCA K HpodeccHo-
HAJILHOMY IIMKJIy OCHOBHOH HpogeccHOHaIbHON 00pa30BaTeNbHONW MPOrpaMMbl, yCTaHABIUBArOIIEH
0a30BbI€ 3HAHUS U1 OCBOCHUS CHEIUANIbHBIX AUCIUILINH.

1.3 eau u 3aga4n y4eOHOH IMCHMIIMHBI — TPeOOBAHUS K pe3yJibTaTaM OCBOCHMS JHC-
IMIIMHBI:

enan:

dopmupoBaHUe MpeAcTaBIeHUl 00 0COOEHHOCTSX Pa3BUTHUSA IOCYJAPCTBEHHOIO YIpaBlICHUS
coBpeMeHHOM Poccum Ha OCHOBE M3YYEHHUS U OCMBICIICHUS BaKHEHIIINX 3TANOB U MPOOJIEM POCCUNHCKOMN
CHCTEMBI yIIpaBJIeHUs ¢ ApeBHeero nepuoaa a0 Havana XXIseka.

3anaum:

- paccMOTpPETh OCHOBHBIE 3Tallbl Pa3BUTHS CUCTEMBI yIpaBieHHs PoccuM Ha TNpOTSKEHUU
IX-nayana XXIB.B.

- MOKa3aTh HANPaBJICHUS B3aUMOBIUSHHS BaKHEUIITMX MUPOBBIX COOBITHI

U MPOIIECCOB Ha pa3BUTUE COBpEMEHHOM Poccuu;

- c¢(opMHUPOBATh LIEIIOCTHOE MPECTABICHUE O POJIM U MecTe coBpeMeHHO# Poccun B Mupe;

B pe3ysabTare ocBOeHUSI AUCHUILINHBI CTYIEHT 10J’KEH YMeTh:

-110J1b30BaThCSl OCHOBHBIMM HOPMAaTHUBHO-NPABOBBIMU JIOKYMEHTAMHM, ONPENEISIIOIIMMH HCTO-
pHIO TOCyIapCTBEHHOTO ynpasieHus Poccuu;

-aHAJIM3UPOBATh POJIb UCTOPUUECKUX MPOLECCOB B Pa3BUTUU T'OCYJAPCTBEHHOIO YIIPAaBJICHHUS
Poccun;

- 000011aTh U CTPYKTYpUPOBATh HH(POPMAIIHIO.

B pe3ysabTare 0ocBOeHUSI JUCHUILINHBI CTY/IEHT 10/I2KeH 3HATH:

- HCTOPHIO FOCYIapCTBEHHOIO yrpasieHus Poccuu;

- 0COOEHHOCTH UCTOPUYECKOI0 Pa3BUTHUS TOCYJapCTBEHHOTO yripaBieHus Poccuu;
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- (hopmbl, METO/IBI, CUCTEMBI TOCYIAPCTBEHHOIO YIIPABJICHUS HA PA3IUYHBIX dTanax UCTOpHUYe-
ckoro pa3sutusa Poccuu;

- POJIb UCTOPHYECKUX ITAIOB B MPOIIECCE Pa3BUTHUS TOCYIaPCTBEHHOTO yripaBienust Poccuu;

- CTWJIb F'OCYJAapPCTBEHHOT'O YIPABIICHUS C Y4€TOM U3MEHEHHUN B POocCHIICKOM rocynapcrse;

- 0COOEHHOCTH rOCy/IapCTBEHHOTO YIIPAaBJICHUS HA COBPEMEHHOM HCTOPUYECKOM 3Talle pa3BUTHS
Poccun.

B pesynbraTe ocBOoeHMsI y4eOHOM MUCIUILIMHBI OOy4YaroIIMNCS JOJDKEH 00JaJaTh KOMIIETEH-
[USIMU:

OK 1. [ToHuMaTp CymHOCTh ¥ COIMATBHYIO 3HAYMMOCTh CBOSH Oyaymiel npodeccuu, mposiBIsATh
K HEW YCTOWYMBBIN MHTEPEC.

OK 2. Opranmn3oBsIBaTh COOCTBEHHYIO JESTEIBHOCTh, OMPEENIATh METObI U CIIOCOOBI BBIMOJ-
HEHUS MPOPECCHOHANBHBIX 3a/1a4, OIEHUBATh MX 3PPEKTUBHOCTHh U KAUYECTBO.

OK 3. Pematp npo6JieMbl, OLIEHUBATh PUCKH U MPUHUMATh PEIICHHUS B HECTaHJAPTHBIX CUTYa-
USIX.

OK 4. OcymiecTBisTh MOUCK, aHAIU3 U OLEHKY HHPOPMAIIUU, HEOOXOAUMOM AJIsl TIOCTAHOBKH U
penteHus npodeccnoHaABHBIX 3314, TPO(HEeCCHOHATLHOTO H TMYHOCTHOTO PA3BUTHSI.

OK 5. Mcnonb3oBaTh MHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH ISl COBEPIIEHCTBO-
BaHUS IPO(HECCUOHATTLHOU e TCIIEHOCTH.

OK 6. PaGoTath B KOJUICKTHBE U KOMaH/Ie, 00ECIIeYMBaTh €€ CIUIoYeHHUE, 3PPEKTHBHO 00IIAThCS
C KOJIeTaMH, PYKOBOJICTBOM, TOTPEOUTEISIMHU.

OK 7. CtaBuTh 1e111, MOTHBHPOBATh JIE€ATEIHHOCTh MOJYMHEHHBIX, OPraHU30BBIBATh U KOH-
TPOJIUPOBATH UX PadOTY C MPUHATHEM Ha CeOsl OTBETCTBEHHOCTH 32 PE3yJIbTaT BHITIOJIHCHHS 3aJaHUM.

OK 8. CamocrosTensHO OmpeneisaTh 3aadyu NpodecCHOHaIbHOTO0 U JTUYHOCTHOTO Pa3BUTHS,
3aHUMAaThCA CaM000pa30BaHUEM, OCO3HAHHO IUIAHUPOBATH MOBHIIICHNE KBATHU(UKAIIHH.

OK 9. BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B PO(heCCHOHATBHOM IESITEIIbHOCTH.

2 CTPYKTYPA U COAEPXKAHUE YYEBHOU JUCIATLIIAHBI

2.1 O0bem yueOHOM AMCHHMILVIMHBI M BUIbI Y4eOHOH padoThl

Buj yuyedHoii pa6oThi KoJsnyecTBo 4yacoB

MaxkcumanbHas yyeOHas Harpys3Ka (Bcero) 186
Oo0s13aTesIbHAs ayAUTOPHAsI yueOHAsi HATPY3Ka (Bcero) 124
B TOM YHUCIIE:

JIEKIIUH 106
MIPAKTUYECKHE 3aHITHSI 18
CamocrosiTesibHasi padoTa CTyaeHTa (Bcero) 62
B TOM YHCIIE:

IToaroToBKa NPAKTUKOOPHEHTUPOBAHHBIX PA0OT MPOEKTHOTO XapaKkTepa 30
BHEAyJMTOPHAsi CAMOCTOsITeNIbHas paboTa 32
Hrorosas arrecrauus B Gopme SK3aMeHa

OII. 20 Tpynosoe npaBo

PaGouas nporpamma yuyeOHON TUCHUIUTMHBI cooTBeTCTBYET TpeboBanusm GI'OC CIIO. Bkiro-
qaeT B ce0s LeNb U 33/1a4 AUCHUIUINHBI, MECTO TUCHMIUIMHBI B cTpykType OIIOII, TpeboBanus x pe-
3y/lbTaTaM OCBOEHHUS TUCIUIUIMHBI, 00beM AUCHUILIIMHBI U BUABl y4eOHON paboThI, coAepx aHUe Tuc-
LUIUTMHBL (COep)KaHWe Pa3/ieloB AUCLUUIUIMHBI, BUIBI 3aHATHI), BUABI U (OPMBI CAMOCTOSTEILHON
BHEAYAUTOPHONW pabOTHI CTYIEHTOB, y4€OHO-METOAMYECKOE M MH(OPMALMOHHOE O00ecreueHue uc-
LUIUTMHBI (OCHOBHAsI, JIOMOJHUTENbHAS JUTEpaTypa, IporpaMMHoe olecrieyeHue, 0a3bl JaHHBIX, UH-
(dopMaIMOHHbIE CIPABOYHbBIE M TIOUCKOBBIE CHCTEMBbI), MaTEpPUAILHO-TEXHUYECKOE 00ecreueHrne auc-
LUIUIMHBI.
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1.1  O6aactp npuMeHEeHHUs NPOrpaMMbl Y4eOHOM JMCIUIIIHHbI

Pabouas nporpamma yueOHOM JUCHUIUIMHBI ABJISETCSA YaCThIO OCHOBHOM ITpodeccHOHaIbHON
00pa30BaTeNbHOI IPOrpaMMbl MOATOTOBKH CIIELUATMCTOB CpeHETo 3BeHa B coorBeTcTBUU ¢ PI'OC 3+
no crneruanbHocTh 46.02.01 «/lokymMeHTaIMOHHOE 00CECTIICUCHHE YITPABICHUE U apXHUBOBEICHBEY.

12 MecTo y4eOHOM INMCHUILVIMHBI B CTPYKTYpe OCHOBHOM mNpodeccuoHaIbHO 00pa-
30BaTeJIbHOI MPOrpaMMbl

VYyeOunas muciumuinia «TpynoBoe mpaBo» OTHOCUTCSA K OOHIEPOPECCHOHANBHBIM JUCIUILIU-
HaM.

1.3 Ieau 1 3a1a4u y4eOHOH THCHMIIMHBI — TPeOOBAHUS K pe3y/JbTaTaM OCBOeHUs y4el-

HOH NUCHHUILIMHLI:

B pe3ynbrate ocBoeHUS y4eOHOM NUCIUTUTMHBI O0YYArOIIHIACS TOJKEH

yMeThb!

- IPUMEHATh Ha MIPAKTUKE HOPMBI TPYIOBOI'0 3aKOHOAATENIbCTRA;

- QaHAIM3UPOBATH U peIIaTh IPUAMYECKHIE TPOOIEMBI B chepe TPYAOBBIX OTHOUICHHUH;

- aHAJIM3UPOBATh U FTOTOBUTH MPEIOKEHUS 10 YPETYIUPOBAHUIO TPYJOBBIX CIIOPOB;

- QHAJIM3UPOBATh U TOTOBUTH MPEUIOKEHUS 110 COBEPLUICHCTBOBAHUIO IIPABOBON JEATEIbHOCTH
OpraHu3aIuy;

3HATh:

- HOpMaTUBHBIE IPABOBBIE AKTHI, PETYIUPYIOIINE 00IIECTBEHHbBIE OTHOIIEHUS

- B TPY/I0BOM IIPaBE;

- COZIep)KaHue POCCUIICKOTro TPYI0BOI'O 1paBa;

- IIpaBa ¥ 00s13aHHOCTU PAOOTHUKOB U paboToaTeNeH;

- NOPAA0K 3aKIIIOYEHUS, U3MEHEHUs U IPEKpaIleHHs TPYAOBBIX I0TOBOPOB;

- BUJIbI TPYZOBBIX JIOTOBOPOB;

- COJIEpKaHHUE TPYAOBOM JUCHIMILINHBI;

- MOPSJIOK Pa3peLIeHHs TPYJOBBIX CIIOPOB;

- BUJIbI pab0o4ero BpeMeHU ¥ BPEMEHU OT/bIXa;

- (hopMBI U cHCTEMBI OIUIATHI TPYJa paOOTHUKOB;

- OCHOBBI OXPAaHbI TPY/a;

- MOPSJIOK U YCJIOBUS MaTepUaIbHOW OTBETCTBEHHOCTH CTOPOH TPY0BOTO JJOTOBOPA.

O0sagaTe 00IMMH KOMIIETEHIUSIMU (YIJIYOJICHHBIH YPOBEHb):

- OK 1. IloHumatp CyImHOCTh U COLMANIBHYIO 3HAUMMOCTh CBOEH Oynymieil mpodeccuu, mposis-
JIATh K HEW YCTOMYMBBIA UHTEPEC.

- OK 2. Opranu3oBbIBaTh COOCTBEHHYIO J€ATEIbHOCTb, BEIOUPATh THUIIOBBIE METOABI M CIIOCOObI
BBITNIOJTHEHUSI TPOPECCHOHANBHBIX 3a/1a4, OLIEHUBATh UX dPPEKTUBHOCTH U KaYECTBO.

- OK 3. [IpuHumarhp peuieHus: B CTaHAAPTHBIX U HECTAHAAPTHBIX CUTYalUSIX M HECTH 3a HHUX
OTBETCTBEHHOCTb.

- OK 4. OcymiecTBasTh HOUCK U HUCIIOJIb30BaHUE MH(MOpMaLNUU, HE0OXoauMon i 3 deKkTuBs-
HOT'O BBITOJIHEHHSI TPO(eCCHOHANBHBIX 3a/1a4, TPO(PECCHOHATBHOTO U JMYHOCTHOTO Pa3BUTHS.

- OK 5. Ucnonb3oBath HHPOPMALMOHHO-KOMMYHUKAITMOHHBIE TEXHOJIOTMH B MPO(ecCHOHATb-
HOW IS TEIIbHOCTH.

- OK 6. PabGoTtare B KOJUIEKTHBE U KOMaHJe, d3((HEeKTUBHO O0IIAThCA C KOJUIETaMH, PYKOBOJI-
CTBOM, NTOTPEOUTENISAMHU.

- OK 7. Bpatb Ha ce0s OTBETCTBEHHOCTH 3a padOTy YWICHOB KOMaH Il (TO{YMHEHHBIX ), pe3yIbTaT
BEIIIOJTHEHUS 3aJaHUN.

- OK 8. CamocToATEeNbHO OMpPEenemsaTh 3a1a4ui MpodheCcCUOHATBFHOTO U TUYHOCTHOTO Pa3BUTHA,
3aHMMAaTbCA CaMOOOPa30BaHNEM, OCO3HAHHO MJIAHUPOBATH MOBBIIIEHNE KBATU(UKALINH.

- OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTUI B MPOPECCUOHANIBHON AESITETbHOCTH.
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B xoxe m3yvyeHMsl IMCUMILUIMHBI CTYAEHT [0JIKeH OCBOUTH NMPOdecCHOHATbHbIE KOMIIe-
TeHIHH:

- IIK 1.1. KoopauaupoBats paboTy opraHuzanuu (IPUEMHOW PYKOBOIUTENS), BECTH IMPHEM
IIOCETUTEINIECH.

- [1IK 1.3. OcymiecTBiaTh NOJATOTOBKY JI€OBBIX MOE3/0K PYKOBOAUTEINS U APYTUX COTPYIHUKOB
OpraHu3aluu.

- [IK 1.4. Opranu3oBbsIBaTh pabouee MECTO CEKpeTapsi U PYKOBOAUTEIIA.

- IIK 1.5. OpopmMisTe U perucTpupoBaTh OPraHU3ALMOHHO- PACIIOPSAIUTEIbHBIC JOKYMEHTHI,
KOHTPOJIUPOBATh CPOKHU MX UCIIOJHEHHUS.

- [IK 1.7.CamoctosaTenbHo paboTaTh C JOKYMEHTaMH, COJICpKallUMU KOH(HUICHIIUATBHYIO
uH(pOpPMAaIIKIO, B TOM YHCIIE C IOKYMEHTAMHU IO JTUYHOMY COCTaBY.

- [IK 1.8. OcymiecTBasaTh TenedoHHOE 00CTy)KMBaHUE, TPUHUMATD U TIepeaaBaTh (aKChl.

2 CTPYKTYPA YUEBHOM JUCIIUILINHBI

2.1 O0bEM yueOHOii TMCUUIJIMHBI M BUABI Y4e0H0I padoThl

Buabl yueOHoii padoThI O0BEM yacoB
MakcumanbHas yueOHasi Harpy3ka (Bcero) 85
Oobs13aTesqbHAs ayJUTOPHAs yueOHAsi HATPY3Ka (Bcero) 57
B TOM YHCIIE:
JICKITUH 47
MPaKTUYECKHUE 3aHATHUS 10
KOHTPOJIbHBIE paOOTHI
CamocrosiTesibHas padora o0y4yawuerocs (Bcero) 28
Hrorosas arrecrauus B gopme 3a4éra

OI1. 21 MyHUIIUNIAJILHBIA MEHEKMEHT

Pabouas nporpamma yueOHON ITUCHUIUIMHBI cooTBeTCTBYET TpeboBanusm ®I'OC CIIO. Bkiro-
yaeT B ce0s Lelb M 3a7audl JUCHUIUIMHBL, MECTO TUCHMITINHBI B cTpyKType OIIOII, TpeboBanus k pe-
3y/lbTaTaM OCBOEHHUS TUCIHUIUIMHBI, 00bEeM AMCLUUILIMHBI U BUJBl yueOHOW paboThl, colepKaHue JHC-
LUIUTUHBL (COoZepKaHue Pa3/ieloB AMCLUUIUIMHBI, BUJIBI 3aHATHUI), BUABI U (OPMBI CAMOCTOSTEIbHON
BHEAYAUTOPHONW pabOTHI CTYIEHTOB, y4€OHO-METOAMYECKOE M MH(DOPMALMOHHOE O0ECIeueHue IUC-
LUIUTUHB! (OCHOBHAsI, JOMOJIHUTENbHAS JUTEpaTypa, IporpaMMHoe oOecrieueHue, 0a3bl JAHHBIX, UH-
(opMaIMOHHbBIE CIPABOYHbBIE M TIOUCKOBBIE CHCTEMBI), MaTEpPUAILHO-TEXHUUECKOE 00ecreueHne auc-
LUIUIMHBI.

1.1 Obaacth npuMeHeHust padoyeii NPorpaMmbl
Pabouast mporpamma y4eOHOM AUCIUIUIMHBI cocTaBiieHa B cooTBeTcTBUM ¢ PI'OC mo crenwm-
anpHOCTH CIIO 46.02.01 /JokyMeHTaIlMOHHOE OOEeCTIeUeHUE YITPABJICHUS U apXUBOBE/ICHHUE.

1.2 MecTo y4eOHON JHCHUILINHBI B CTPYKTYpPe OCHOBHOI npogeccnoHaabHoil 00pa3oBa-
TeJbHOM NMporpaMmbl: BXOOUT B UKJI HpO(beCCI/IOHaIII)HBIX JUCIUIIIINH.

1.3 Hean u 3a1a4n y4eOHOH AUCHUIIMHBI — TPeOOBAHMSI K pe3ybTaTaM OCBOEHUs y4eo-
HOH AMCIHHUILIMHDBI:

B pesynbpraTe ocBoeHHS y4eOHOM MUCIUILTMHBI 00 yJarOIIHIACs TODKEH:

HMeTh MpeaCcTaABJICHHE:

- 0 MYHHUIIUTIQJIHPHOM MEHEIKMEHTE, IEJIbI0 KOTOPOTO SIBJISETCS OOECTIEYCHHE ONMTHUMAIbHBIX
ycnoBui st GyHKIIMOHUPOBAHUS U PA3BUTHS TEPPUTOPHAIIBHBIX OOITHOCTEH;
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3HATh:

- MECTHOE CaMOYIPaBJICHUE KaK OCHOBY YIPABICHHS OOILIIECTBOM;

- (pyHKIIMHM MyHUIIMITAIEHOTO MEHE/HKMEHTA;

- OCHOBHBIE HAIPABJICHUS 1€ATEIbHOCTH MYHUIIMIIAJIUTETOB HA COBPEMEHHOM 3TaIl€;

yMeThb:

- II0JIb30BaThCSl OCHOBHBIMU HOPMAaTUBHO-IIPABOBBIMU IOKYMEHTAMH, OIIPEIEIISIOIMMU CUCTEMY
OpraHU3al[Mi MECTHOTO CAMOYIIPABJICHHUS;

- IPUMEHSATH M1OJIYYEHHbIE 3HAHUS B IPAKTUUECKOM 1€ATEIbHOCTH;

- aHAJM3UPOBATh COLUATBHO-IKOHOMUYECKYIO TOJUTHKY U PE3yibTaThl €€ MPUMEHEHHUs Opra-
HaMHU MECTHOT'O CaMOYIIPaBJICHMUS;

- 000011aTh U CTPYKTYPUPOBATh HHPOPMAIIHIO.

copmupoBarth cienyomue odmme U NpopecCHOHAJbHbIE KOMIIETEHIIUM:

— OK 1. [ToHuMarth CyIHOCTh U CONMATBHYIO 3HAYMMOCTh CBOEH OymyIeit mpodeccuu, mposiB-
JATh K HEW YCTOMYMBBINA HHTEPEC.

— OK 2. Opranu3oBbIBaTh COOCTBEHHYIO ACSITEIBHOCTb, OMPEAESATh METOJBI U CIOCOOBI BbI-
TIOJTHEHUS PO ECCHOHANBHBIX 3a/a4, OIICHUBATh UX 3()(PEKTUBHOCTH M KaueCTBO.

— OK 3. Pemats mpo0iieMbl, OIEHUBATh PUCKU U MPUHUMATH PEIICHUS B HECTaHIAPTHBIX CH-
Tyalusix.

— OK 4. OcymecTBisTh MOUCK, aHAIHU3 U OIICHKY HHPOPMALUU, HEOOXOIMMOM 151 TOCTAaHOBKU
U pemieHus npodecCHoHABHBIX 3a/1a4, TPO(PECCHOHATHHOTO M TMYHOCTHOTO Pa3BUTHSI.

— OK 5. Hcnonbs3zoBaTh MHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH JIJIsl COBEPIIEH-
CTBOBaHUS MPO(PEeCCHOHATBHON eI TeTHHOCTH.

— OK 6. PaGorarh B KOJUIEKTHBE U KOMaHJe, oOecreuyuBaTh ee CcruiodeHue, 3pGeKTuBHO 00-
1IaThCA C KOJUJIEraMU, PYKOBOJICTBOM, MOTPEOUTEIISIMH.

— OK 7. CraButhb L€, MOTUBUPOBATh AESITEIbHOCTh MTOJAYMHEHHBIX, OPraHU30BbIBaTh U KOH-
TPOJIUPOBATH UX PAOOTY C MPUHATUEM HA c€0sl OTBETCTBEHHOCTH 3a PE3YJIbTAaT BBIIIOJHEHUS 3aJaHUM.

— OK 8. CamocTosATeNnbHO ONpeAessaTh 33aJauu Npo(ecCHOHANIBHOIO U JIMYHOCTHOTO Pa3BUTHS,
3aHMMAThCA CaMOOOpa30BaHKUEM, OCO3HAHHO MJIAHUPOBATH MOBHIICHNE KBATU(UKAIINH.

— OK 9. BpITh FOTOBBIM K CMEHE TEXHOJIOTUH B TPO(HECCUOHATIBHOM 1€ TEIIbHOCTH.

—TIK 1.10. CocTraBnsTh OMKUCH 1], OCYIIECTBIATH MOATOTOBKY e K Mepeadye B apXuB opra-
HU3AaLlMHU, TOCYJapCTBEHHbIE U MyHUIIUIIAJIbHBIE aPXUBBHI.

2 CTPYKTYPA U COJAEP)KAHWUE YYEBHOM JUCHUILINHBI

2.1 O0beM yueOHOI IMCHMIIMHBI Kypca U BU/bI Y4eOHO# padoThl

Buj yueoHoii padoThl O0bem yacoB

MaxkcumajibHasi yueOHasi Harpy3Ka (Bcero) 180
Oo0si3aTenbHAs ayIMTOPHAsA yueOHAas Harpy3Ka (Bcero) 120
B TOM YHCJIE:

MPAKTUYECKUE 3aHATUS 10
CamocrosiTesibHasi padoTa 00y4aruerocsi (Bcero) 60
B TOM YHCJIE:

- pedepar 10
- paboTa ¢ KOHCIIEKTOM JICKITHIA 30
- HOATOTOBKA K NPAKTHYECKUM 3aHATHUSIM 20
Hrorosas arrecraums B Hopme 3K3aMeHa

OIl. 22 Kongauxkroaorus

Pabouas nmporpamma yueOHOH AucIUIUIMHBI cooTBeTCTBYET TpeboBanusm @I'OC CIIO. Bxiro-
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YaeT B ce0s 1eNb ¥ 3a/1a9d JUCIUIUTHHBI, MECTO AUCHUILUIMHBI B cTpykType OIIOII, TpeGoBanus k pe-
3yJibTaTaM OCBOCHHA AUCHUIIJIMHEIL, 06’beM JUCHUIIIIMHBI U BHUABI y‘IC6HOfI pa6OTBI, COACPIKAHUC NHUC-
UIUIMHBI (COoep KaHUEe Pa3esioB AUCLUUILUIMHBI, BUABI 3aHATUI), BUIBI U (OPMBI CAaMOCTOSITEILHOM
BHEAYAUTOPHOW pabOThI CTYIEHTOB, yu4eOHO-METOIMYECKOe M HH(OpPMAIMOHHOE OOecreueHne uc-
UIUIMHBI (OCHOBHAs, JIOMOJHUTENbHAS JIMTEpaTypa, MporpaMmMHoe oOecrieueHne, 0a3bl JTaHHBIX, WH-
(bopMaIMOHHBIE CIIPABOYHBIE M TIOUCKOBBIE CHCTEMBI), MaTEPHAILHO-TEXHUYECKOE 00ecreueHrne Iuc-
[UTUTHHBI.

1.1 O6s1acTh NpUMEHEeHNUsI MPOrPAMMBbI Y4eOHOH AU CUUIJIMHBI

PaGouast mporpamma yueOHOW AUCHUTUTHHBI SBIISIETCS YaCThIO IPOrPAMMBbI TIOJITOTOBKU CIICIIH-
anmuctoB cpennero 3BeHa B coorBeTcTBUU ¢ PI'OC CIIO no cneumnansHoctu 46.02.01 JoxymeHTanu-
OHHOE 00eCIeYeHHEe YIPABIICHUS U apXHBOBEJCHUE, BXOAIICH B COCTaB YKPYIMHEHHOW TPYIIIBI CIIe-
nuanbHocteit 46.00.00 Uctopus u apxeosorus.

1.2 MecTo yuyeOHOii 1MCUMIJIMHBI B CTPYKTYPe OCHOBHOI npodeccnoHa bHOl 00pa3oBa-
TeJIbHOI MPOrpaMMbl: JUCIUILTMHA BXOJHUT B MPO(eCcCHOHATBHBIHN UKL

1.3 Lesaun u 3aga4n y4eOHOM JUCHUILUINHBI TPeOOBaHUSA K pe3yJIbTaTaM OCBOCHUSI Y4eOHOM
AUCHUTLIUHBI:

B pe3ynbraTe 0cBOEHUS AUCUUILIMHBI 00 yYaOLIUICS TOJIKEH:

yMeThb:

— CaMOCTOSITEJIbHO aHAJIM3UPOBaTh M OLIEHWBATH T€ WM MHbIE MO3ULMH JIIOJEH, TPy, opra-
HU3allKi, 00IIecTBa B Ipoliecce KOH(PIUKTA;

— aHAJIM3WPOBATh OTHOIICHHUE JIFOJCH K Pa3IMYHBIM BUAAM KOH(IUKTOB U OMPEACIATH THII,
C1I0c00 MPETOTBPAILCHUS WIH Pa3peIIeHUs] KOHKPETHO BO3HUKAONUX KOH(MINKTOB;

— HCII0JIb30BaTh NMPO(hecCHOHAIbHBIE 3HAHUS NP NPEAYNPEKICHUN U pa3pelieHuH KOHQIHK-
TOB;

— 00OCHOBBIBaTh HEOOXOAMMOCTh pa3pelieHus] KOH(GIUKTHBIX CUTyalluil U BUAETh pealibHbIe
MOCIEACTBUS KOH(IIUKTA.

3HATh:

— OCHOBOTIIOJIArarolue MOHATHS O MpeAMETe, 0a30BbIX KATErOPHUSIX, METO/1aX, PYHKIUIX KOH-
¢auKTONOTNY;

— UCTOPHUIO BOSHMKHOBEHMSI U OCHOBHBIE HAIIPABJIICHUS B Pa3BUTHM COLIMATIBHOW KOH(IIUKTO-
JIOTHH;

— COLIMaJIbHbIE MPOTUBOPEUHS U COIIMANIbHBIE KOH(DIUKTBI;

— CTPYKTYpY U KJIacCU(UKALUIO COLUATIbHBIX KOH(IINKTOB;

— UCTOYHUKH, MIPUYMHBI BOZHUKHOBEHUS, 1I€JIM, MEXaHNU3Mbl (YHKIIMOHUPOBAHUS U JUHAMHKA
Pa3BUTHSI COLIMATBHOTO KOH(IIMKTA;

— METOJIbl U CPEJICTBA MPABOBOTO pa3pelieHns KOH(INKTOB;

— BO3MOXXHOCTH HaXO’KJCHHUS a/IeKBATHBIX CIIOCOO0OB paspelieHuss KOH(IMKTOB, H3MEHe-
HUE KOH(QJIMKTHON CUTYyalliH, TO3ULIUI CTOPOH, YIIpaBiieHne KOHQIUKTaMH;

— OCHOBHBIE€ THIIbI TIOBEJICHUS JIIOJeH B KOHQUIMKTHBIX CUTYallUiX, CTPYKTYpY YeJIOBEYECKON
MICUXHKHU;

— IPUYUHBI U UICTOYHHUKH BHYTPWJINYHOCTHBIX, MEXINYHOCTHBIX, TPYIIIOBBIX, MEXTPYIIOBBIX,
TPYAOBBIX KOH(IUKTOB, a TAK)KE CIIOCOOBI U3 pa3pelIeHUsI.

copmMupoBaTh ciaenyomme 00ue KOMIECTCHIHN:

OK 1 [Torumars CyImHOCTb U COLIMATIbHYIO 3HAUUMOCTh CBOEH OyayIiel mpodeccuu, mposiBiIsTh
K HE YCTOWYMBBIN UHTEPEC.

OK 2 OpranuzoBbiBaTh COOCTBEHHYIO JEATEIHLHOCTH, ONMPEALISITh METOBI M CIIOCOOBI BBIMOJ-
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HEHUS PO ECCHOHANTBHBIX 33]1a4, OLICHUBATh MX 3()PEKTUBHOCTD U KAa4eCTBO.

OK 3 Pemath npo0GiieMbl, OLIEHUBATh PUCKH W MPUHUMAThH PEIICHUS B HECTAHJAPTHBIX CUTYya-
LUSIX.

OK 4 OcymiecTBiATh MOUCK, aHATN3 U OLIEHKY HH(POPMALIUK, HEOOXOIUMOH IS TIOCTAHOBKH U
peleHus npoecCHOHANIBHBIX 3a]1a4, TPO(PECCUOHATBHOIO U TMYHOCTHOT'O PA3BUTHS.

OK 5 Hcnonp3oBate HHOOPMAITMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH JJISi COBEPIICHCTBO-
BaHUs IPO(HEeCCHOHAIBHON AEATEIbHOCTH.

OK 6 PaboTath B KOJUIEKTHBE U KOMaH i€, 00ECTIeYNBATh €€ CIUI0YEeHUE, 3P PEKTUBHO 00IIATHCS C
KOJIJIEraMH, PyKOBOJICTBOM, IOTPEOUTEIISIMU.

OK 7 CraBuTh 11e1H, MOTUBHPOBATH JIESATEIHLHOCTh NOJYMHEHHBIX, OPTaHU30BBIBATH U KOHTPO-
JMPOBATh UX PAOOTY C MPUHATHEM HA ceOs OTBETCTBEHHOCTH 3a PE3YJIbTAT BHIMOJIHEHUS 3a/1aHUi.

OK 8 CamocTosATeNbHO ONpenensaTh 3aadyd NpOPEecCHOHATBHOTO U JIMYHOCTHOTO DPa3BUTHA,
3aHUMAaTbCs CaMOO0OpPa30BaHUEM, OCO3HAHHO MJIAHUPOBATh MOBBIIEHUE KBATH(DUKALINY.

OK 9 BBITb TOTOBBIM K CMEHE TEXHOJIOTHH B MTPO(ECCHOHATBHON JAEATEIbHOCTH.

I1IK 1.1 KoopaunupoBats pa®oTy opraHuzanuu (IpUueMHONH PYKOBOAMTENs), BECTH NPHUEM IIO-
ceTuTene.

IIK 1.2 OcymecTBusiTh paboTy MO MOATOTOBKE U MPOBEACHUIO COBEIAHUH, JAETOBBIX BCTpPEY,
IIPUEMOB U IIPE3CHTALUN.

IIK 1.3 Ocy1iecTBiiTh MOATOTOBKY JEIOBBIX MOE310K PYKOBOJUTENS U JAPYIHX COTPYAHUKOB
OpraHu3aIH.

I1K 1.8 OcymectBisaTh TeneoHHOE 00CTyKMBaHUE, IPUHUMATh U NepeaaBaTh (haKchl.

2 CTPYKTYPA U COAEPKAHUE YYEFHOU JUCITATLIAHBI

2.1 O0beM yueOHOM AUCHMILVINHBI KYPca M BH/IbI Y4eOHOH padoThl

By yueOHoi padoThl O0bem yacoB

MakcumaJjibHas yyeOHasi HArpy3Ka (Bcero) 135
Oo0s3aTeqibHAs ayIMTOPHAsA yuyeOHas HArpy3Ka (Bcero) 90

B TOM YHCIIE!

- IPAKTUYECKUE 3aAHITHUS 10
CamocrosiTesibHas padoTa o0yuyarierocs (Bcero) 45

B TOM YHUCIIE!

- paboTa ¢ KOHCIIEKTOM JICKIIH 23

- IOATOTOBKA peepaTUBHBIX COOOIICHNH IO BHIOPAHHOM TeMaTHKe 22
Hrorosasi arrecranus B popme 3a4yera

M/IK 01.01 ToxyMeHTAaHMOHHOE O0ecnedeHue yIpaBIeHUs

Pabouas mporpamMma MeXIUCHUIUIMHAPHOTO Kypca cooTBeTcTBYeT Tpeboanusm GI'OC CIIO.
Bxurouaer B ce0s 1enb U 3a7auu Kypca, Mecto Kypea B crpykrype OIIOII, TpeGoBanus k pe3yapTaTam
OCBOEGHHMA Kypca, 00beM Kypca M BHJIBI yueOHOI paboThl, copepikaHue Kypca (CoJepkaHue pas/ieoB
Kypca, BUJbI 3aHATHI), BUABI U (JOPMBI CAMOCTOSITEILHOM BHEAYAUTOPHON PabOTHI CTYAEHTOB, yuel-
HO-METO/AMYecKoe U MHPOpMaLMOHHOEe obecrieueHre Kypca (OCHOBHAs, TOMOJIHUTENbHAS JTUTepaTypa,
porpaMMHoOe oOecrieueHune, 6a3pl TaHHBIX, HTHPOPMAIIMOHHbBIE CIIPABOYHBIE U MTOMCKOBBIE CUCTEMBI),
MaTepHaIbHO-TEXHHUECKOe 00ecIedeHne Kypea.

1.1 Obs1acTh NPpUMEHEHHUs TPOrPAMMBI MEKIHCIUIIIMHAPHOT0 Kypca

Pabouas mporpamMMa MeXIUCIHUIUIMHAPHOTO Kypca SIBISIETCS 4acTbi0 OCHOBHOH mpodeccuo-
HaJIbHOW 00pa3oBaTeIbHOI MpOrpaMMbl OJATOTOBKH CIIELUATUCTOB CPETHETO 3B€HA B COOTBETCTBUU C
OI'OC 3+ no cnenuanbHOcTH 46.02.01 JlokymMeHTalMOHHOE OOecrieueHue yrnpaBiIeHUsI U apXUBOBe-
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JICHHE, BXOMSIIECH B YKPYITHEHHYIO Tpyniy crneruaibHoctei 46.00.00 Mcropust u apxeosnorus.

1.2 MecTo MeKIMCUUIIJIMHAPHOTO Kypca B CTPYKType NPOrpaMMbl NMOATOTOBKH CIleNUAa-
JINCTOB Cpe/IHero 3BeHa:

VYyeOunas aucuumiinHa «/lokyMeHTalMoOHHOE oOecrieueHue YIMpaBiICHUs» BXOJIUT B IUKI 00-
IenpoPECCHOHATBHBIX TUCITUIUINH U OTHOCHTCS K MPOQPECCHOHATBHOMY MOAYIIO «OpraHu3amnus J10-
KYMEHTAIIMOHHOTO 00ecTieyeH sl yIpaBlieHus U (yHKIIMOHUPOBAHHUE OpraHU3aI[I.

1.3 LHeau 1 3a1a4u MEKIUCHUILIMHAPHOT0 Kypca — Tpe0OBaHMS K Pe3yJibTaTaM OCBOEHMS:

Henbo n3ydeHus: TUCHUILUIMHBL «J{OKyMEHTallMOHHOE O0OECIEYEHUE YIPABICHUS SIBISIETCS
CUCTEMATH3aLMsl BOIIPOCOB TEOPUHU U IMPAKTHKU COBPEMEHHOI'O JTOKYMEHTOBEIECHHUS U JEIONPOU3BOI-
CTBa, COBpEMEHHAasi HOPMAaTUBHO-METOJMUEcKas 0a3a, u3yuyeHHe OOIUX MpaBUII pabOTHI C TOKyMEHTa-
MHU.

JlaHHas 1e7Ib MOXKET OBITh JOCTUTHYTA MOCPEACTBOM PELICHHS CICAYIONINX 3a/4a4:

- U3y4YEHHUE TEOPETHYECKUX BOIIPOCOB, MOCPEICTBOM JICKIIMOHHBIX 3aHATUN U paboTOH C J0-
HOJIHUTEJIbHBIMU UCTOYHUKAMH CaMOCTOSITENBHO;

- 3aKpeIUIeHUe MOJTY4eHHOW MH(pOpMalUU B XOJ€E BBINOJIHEHUS MPAKTUUYECKUX 3aHIATUN U NpU
BBITTOJIHEHUH CaMOCTOSTEIIEHOM PabOThl 00yJarOIIUXCSL.

B pe3ynbraTe 0CBOGHUS MEXAUCHUIUIMHAPHOTO Kypca 00yJaroLuiics JOIKEH yMeTh:

- 0OPMIISITH M PETUCTPUPOBATH OPTaHU3AMOHHO-PACTIOPSIUTEIBHBIC JOKYMEHTHI;

- 00pa0aTbIBaTh BXOJAIINE U UCXOSAIIUE TOKYMEHThI, CHCTEMAaTH3UPOBATh UX;

- CaMOCTOSITENIFHO PadoTaTh C JOKYMEHTaMH, COJEpXKAIIUMH KOH(HUICHIHATBHYI0 HH(pOopMa-
LIMI0, B TOM YHCJIE C TOKYMEHTaMH 110 JUYHOMY COCTaBY;

- OCYIIECTBJIATH [TOATOTOBKY /€] K IIepejaue Ha apXUBHOE XPaHEHUE;

- COCTaBJIATh OIUCH JI€J, OCYILECTBIIATh MOATOTOBKY JIe K IIepejadye B apXUB OpraHu3alluiy,
roCy/1apCTBEHHbIE 1 MYHUIIUIIAIIbHBIC APXUBBI.

B pe3ynbrare ocBoeHUs yueOHON MEXIUCIUIUIMHAPHOTO Kypca 00yJaromuiics 10JKEeH 3HATD.

- HOPMAaTHBHO-TIPaBOBbIE aKThl B 00J1aCTH OpraHU3aIMH YIIPABIEHYECKON NeSATEIbHOCTH;

- OCHOBHbIE MpaBUJIa XPaHEHUS U 3aLUTHI CIIyKeOHOH HHpOopMaLnu.

B pesynbrare ocBoeHus yueOHOW MEXAMCUUINIMHAPHOTO Kypca o0ydaromuiics JOHKEH 0CBO-
HUTb KOMIIETCHIIMH, COOTBETCTBYIOIMMH BH/AaM e TeJIbHOCTH:

OK 1TloHnMaTh CyITHOCTh U COLIMATIBHYIO 3HAUUMOCTh CBOEH Oyayiiel npodeccuu, NposiBiIsTh
K HEW YCTOWYMBBIN UHTEPEC.

OK 2Opranu3oBsiBaTh COOCTBEHHYIO AESITEIBbHOCTb, ONPEAEIATh METOABI U CHOCOObI BHIIOJ-
HEHMs PO ECCHOHATBHBIX 33]1a4, OLEHUBATh UX A3PPEKTUBHOCTh U KaUECTBO.

OK 3Pemare mpo6iemsl, OLlEHUBaTh PUCKH U NPUHUMATH PEIICHHs] B HECTAaHAAPTHHIX CHUTYa-
LUSX.

OK 4OcymiecTBasATh NOUCK, aHATU3 U OLEHKY MH(POpPMaLuU, HEOOXO0IUMON /7Sl TOCTAHOBKH U
perieHus npodeccnoHalbHbIX 33a4, TPO()ECCUOHATBHOTO U TUYHOCTHOTO PA3BUTHSL.

OK 5Hcnonp3oBate MHPOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTMU JJISI COBEPIIEHCTBO-
BaHUs NPO(HEeCCUOHATILHON e TEIbHOCTH.

OK 6PaboTaTh B KOJJIEKTHBE U KOMaH/Ie, 00ecreunBaTh ee CIuioueHue, 3pPpekTuBHO 00IaThes ¢
KOJUJIEraMH, PYKOBOJICTBOM, MTOTPEOUTEISIMHU.

OK 7CraBuTh 11€11, MOTUBHPOBATh IEATEIBHOCTh NOJUMHEHHBIX, OPraHU30BbIBATH U KOHTPO-
JUPOBaATh UX PabOTy C MPUHATHEM Ha ce€0s1 OTBETCTBEHHOCTH 3a PE3YJIbTAT BBIITOJIHEHUS 3aJaHU.

OK 8 CamocTOsTENHHO ONPEENATh 3aauu NPo(eCcCHOHANIBHOTO U JIMYHOCTHOTO Pa3BUTHS, 3a-
HUMAaThCs caMoo0pa30BaHNEM, OCO3HAHHO TUIAaHUPOBAThH MOBBILICHHE KBATU(DUKAIIH.

OK 9BbITh rOTOBBIM K CMEHE TEXHOJIOTUH B TPO(ECCHOHANBHOM NesITeTbHOCTH.

IIK 1.1 KoopaunupoBaTh paboTy opraHu3anuu (MPUEMHON PYKOBOAWUTENS), BECTH MPUEM IIO-
CeTUTeNen.

[TIK 1.20cymecTBasaTh padoTy MO MOATOTOBKE W MPOBEACHUIO COBEIIAHWMN, JEIOBBIX BCTpEH,
IIPUEMOB U MPE3CHTALUH.
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[TIK 1.30Ocy1iecTBasTh MOATOTOBKY JEIOBBIX MOE3/I0K PYKOBOJMTENS U APYTUX COTPYIHHKOB
OpraHH3alIiHu.

ITIK 1.4Opranu3oBsiBaTh pabodee MECTO CEKpeTaps U pPyKOBOIUTENS.

IIK 1.50¢opMisTh U perucTpupoBaTh OpraHU3alMOHHO-PACTIOPAIUTEIbHBIE TOKYMEHTHI, KOH-
TPOJIUPOBATH CPOKU UX UCIIOTHEHUSI.

I1K 1.6006pabateiBaTh BXOAALINE M HUCXOISIINE JTOKYMEHTHI, CHCTEMaTU3HPOBATh MX, COCTaB-
JSTh HOMEHKJIATYpy Ael U GOopMUPOBATh JOKYMEHTHI B JIela.

[IK 1.7CamocTtosiTenbHO paboTaTh C JOKYMEHTaMH, COJCPKAIIUMHU KOH(DHUICHIUATBHYIO WH-
dbopmaruio, B TOM 4HCIE C JOKYMEHTaMHU M0 JTUYHOMY COCTaBY.

I1K 1.8OcymiecTBasTh TeneoHHOE 00CTYKMBaHUE, IPHHUMATh U IEPeAaBaTh (PaKchl.

[TIK 1.90cy1iecTBisTh NOATOTOBKY A€ K Iepe/ladye Ha apXUBHOE XPaHEHUE.

K 1.10 CocTaBisATh ONMKCH €I, OCYIIECTBIIATH MOATOTOBKY JeN K Mepelaue B apXUB Op-
raHU3alUH, TOCYIApPCTBEHHbIE U MYHUIIUTIATIbHBIC ADXHUBBI.

IIK 1.11 BbigaBaTh B COOTBETCTBMM C IOCTYNAIOIIMMHU 3aIpOCaMH apXUBHbIE KOMHM U JOKY-
MEHTBHI.

2 CTPYKTYPA U COAEP KAHHUE MEKUCHUIVIMHAPHOI'O KYPCA

2.1 O0beM MeRIMCUMINIMHAPHOTO KYPCa U BH/bI Y4eOHOH padoThl

Buj yueoHoii padoThl O0bem yacoB
MakcumasnbHas yueOHasi Harpy3ka (Bcero) 142
Oo0s13aTesIbHAs ayJUTOPHAsI yueOHAsl HATPY3Ka (Bcero) 95
B TOM YHCIJIE:
- IPAKTUYECKUE 3aHATHS 20
- KypcoBast paboTa (IIpoeKT) 20
CamocrosiTesibHas padora o0y4yawuerocs (Bcero) 47
B TOM YHCIIC:
PaGora ¢ KoHCTIEKTOM JeKIuit 15
CocrapnieHue TaOIHIIBI ISl CHCTEeMaTH3aluKi Y4eOHOTo MaTepurana 6
PaGora ¢ mononHUTENBHOM TUTEPATYPOil 10 33JaHHBIM BOTIPOCAM 15
[Toaroroka GopmysipoB-00pas3IoB 3
Omnpenenenue JOKyMEHTa B 3aKOHOIaTEIbHBIX, HOPMAaTUBHBIX aKTaX, CIOBaPsIX 3
[ToaroToBKa K HITOrOBOMY 3aHSTHIO 3
Hrorosas arrecrauus B (popMe IK3aMeHa

M/IK 01.02 IIpaBoBoe peryiupoBaHHe YIPABJICHYECKOH 1eSITeTbHOCTH

Pabouas nporpamMma MeXAMCHUIUIMHAPHOTO Kypca cooTBeTcTBYeT Tpebosanusm OI'OC CIIO.
Bxurouaer B ce0s 1enb U 3a7aun Kypca, Mecto Kypea B crpykrype OIIOII, TpeGoBanus k pe3yapraTam
OCBOEGHHMA Kypca, 00beM Kypca M BHJIBI yueOHOI paboThl, copepikaHue Kypca (CoJepkKaHue pa3JieoB
Kypca, BUJbI 3aHATHIA), BUABI U (POPMBI CAMOCTOSITENILHOM BHEAYAUTOPHON pabOTHI CTYAEHTOB, yueo-
HO-METO/IMYecKoe U MHPOpPMaLMOHHOE obecrieueHre Kypca (OCHOBHAs, TOMOJIHUTENbHAS JTUTepaTypa,
porpaMMHoOe oOecrieueHune, 6a3pl TaHHBIX, THGOPMAIIMOHHbBIE CIPABOYHBIE U MOUCKOBBIE CUCTEMBI),
MaTepHaJIbHO-TEXHHUECKOe o0ecIeueHrne Kypca.

1.1. O6n1acTh NpUMEHEHUs] IPUMEPHON POrpaMMbl

PaGouas mporpamMMa MexxaucHUILIMHApHOTO Kypca «lIpaBoBoe perynupoBaHHe yIpaBieHYe-
CKOH JIeATENBHOCTHY SIBISIETCS YacThIO MpodeccnoHanbHOro Moyt «Opranu3zaius J0KyMEeHTaIlnOH-
HOro obecrieueHus ynpaBieHdus U (QYyHKIUMOHMPOBaHMS opraHuzauum» B coorBercTBuu ¢ ®I'OC mo
cnermansHocT CIIO 46.02.01. JlokyMeHTaIlMOHHOE 0OeciedeH e YIPaBIeHUS U apXUBOBEICHUE.
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1.2. MecTO MeKTUCUMIIVIMHAPHOTO KYPCca B CTPYKTYpe OCHOBHOI NMpodeccuoHaIbLHOU 00-
pa3oBaTeIbHON NPorpaMmbl: podeccruoHaIbHBIN MOTYJTb.

1.3. Heaun u 3aga4n Me;KIUCHUININHAPHOTO Kypca — Tpe0OBaHMs K pe3yJbTaTaM 0CBOCHUS
Kypca:

B pesynbprare 0cBOCHUS MEXAUCHUIUIMHAPHOTO Kypca 00yJaromuiics JOKeH

yMeThb:

— CaMOCTOATENIbHO PaboTaTh C 3aKOHOIATENFHON 0a30i;

— TPaBUIBHO 1O GOPME U 1O COACPIKAHUIO COCTABIATH TIOKYMEHTHI YIPaBICHHUS;

— IPUMEHATh HOPMATUBHO—IIPABOBBIE AKTHI B YIIPABIEHUYECKOM J1€ATEIbHOCTH;

— 00pabaThIBaTh BXOJAIINE U UCXOSIINE JOKYMEHTHI U CUCTEMaTH3UPOBATh UX

— OBIIQIETh NPO(EeCCHOHATHHBIMHI HAaBBIKAMU PA0OTHI C pa3IMYHBIMU BHIAMH TOKYMEHTOB.

B pe3ynbrare 0CBO€HUS MEXAUCHUIUIMHAPHOTO Kypca 00yJarouiicst JOmKeH

3HATh:

— 3aKOHOJIaTeIbHYI0 0a3y OCHOBHBIX oTpaciel Poccuiickoro mpasa;

— IIPaBOBYIO OCHOBY YIIPaBJICHYECKOH AEATEIbHOCTU OPraHU3alNH;

— CHUCTEMY OpraHU3al[MOHHO—TIPABOBBIX, PACIOPIAIUTEIbHBIX, HWH(OPMALMOHHO-CIIPABOYHBIX
JIOKYMEHTOB OpTraHU3alllH;

— OCHOBHBIE TTPaBWJIa XPAHEHUS M 3aLIUTHI CIYKeOHOW MHPOPMALIUH.

OcBOUTH KOMIIETEHIINHU:

— OK 1. IloHumars CynHoCTh U COLMANBHYIO 3HAUUMOCTh CBOEH Oynyiiei npodeccuu, mposis-
JSATh K HEW YCTOMYMBBIA HHTEPEC.

— OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JIESATEIBHOCTD, OMPEICIIATh METOJBI M CIIOCOOBI BBI-
HOJHEHUs NPOo(eCcCHOHANBHBIX 33/1a4, OLIEHUBATh UX 3()(PEKTUBHOCTH U KauecTBO.

— OK 3. Pewats npo6iieMbl, OLIEHUBAaTh PUCKU U NPUHUMATh PEIICHUS B HECTAHJAPTHBIX CH-
Tyalusix.

— OK 4. OcyuiecTBasTh MOUCK, AaHATNU3 U OLIEHKY HH(POPMAaLUU, HEOOXOIUMOH JJIs1 HOCTAaHOBKU
U pelieHus npodeccuoHaIbHBIX 3a/1a4, TPO(PECCHOHATBHOTO M TMYHOCTHOTO Pa3BUTHS.

— OK 5. Hcnonbs3zoBaTh MHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTMM JUISI COBEPILEH-
CTBOBaHMS NMPOPECCUOHATBHON AESITETbHOCTH.

— OK 6. PaGoraTh B KOJUIEKTMBE U KOMaHJe, 00ecleunBarh ee crjiodeHue, 3¢p¢GeKTUBHO 00-
IIaThCS C KOJIJIETaMH, PYKOBOJICTBOM, MOTPEOUTENSIMHU.

— OK 7. CraButhb L€, MOTUBUPOBATh AESITEIbHOCTh MOJAYMHEHHBIX, OPraHU30BbIBaTh U KOH-
TPOJIUPOBATH UX PabOTY C MPUHATHUEM HA c€0sl OTBETCTBEHHOCTH 3a PE3YyJIbTaT BBIIIOJHEHUS 3aJaHHM.

— OK 8. CamocTosATeNnbHO ONpeAesATh 3aJauu Npo(hecCHOHAIBHOTO U IMYHOCTHOTO PAa3BUTHA,
3aHMMAaTbCA CaMOOOpPa30BaHNEM, OCO3HAHHO MJIAHUPOBATh MOBBIIIEHNE KBATU(UKALINH.

— OK 9. BBITb TOTOBBIM K CMEHE TEXHOJIOTHI B TPO(ECCUOHATBHON JAEATEIbHOCTH.

—IIK 1.1. KoopaunupoBaTh paboTy opraHuzanuu (IpUEMHONW PYKOBOJMTENS), BECTH MpPHUEM
IIOCETUTEIIECH.

— [IK 1.2. OcymiectBasTs paboTy MO MOJATOTOBKE U MPOBEIECHUIO COBEIIAHUH, JETOBBIX BCTPEY,
IIPUEMOB U IIPE3EHTALINN.

— [IK 1.3. OcymecTBisTh NOATOTOBKY AEIOBBIX MOE3/I0K PYKOBOAUTENS U JPYTUX COTPYAHUKOB
OpraHH3aI1H.

— ITIK 1.4. Opraan3oBbIBaTh pabodee MECTO CeKpeTapsi U PyKOBOIUTEIS.

—I[IK 1.5. OdopmisTh U pEerucTpupoBaTh OPraHU3aLUOHHO-PACTIOPSIUTENbHbIE JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKH UX UCTIOTHEHHUS.

—IIK 1.6. O6pabaTbIiBaTh BXOJAIINE M UCXOAALIME JOKYMEHTHI, CHCTEMAaTU3UPOBATh UX, CO-
CTaBJISITh HOMEHKJIATYpPY €7 U (OpMHUPOBAThH JOKYMEHTHI B JI€Na.

—IIK 1.7. CamocrosiTensHO paboTaTh ¢ JOKYMEHTaMH, COJEpKAIlMMHU KOH(HIECHIHAIbHYIO
UH(POPMALIHIO, B TOM YHUCIIE C JOKYMEHTAMH 110 INYHOMY COCTaBY.
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— TIK 1.8. OcymectBisath TeneonHoe oOcayKuBaHUE, TIPUHUMATh U TIepeIaBaTh (GaKChl.

— 11K 1.9. OcymiecTBiaTh NOATOTOBKY JIEJ K IIEpeaadye Ha apXUBHOE XpaHEHHUE.

— 11K 1.10. CocTaBnsiTh ONUCH 1€, OCYIIECTBIIATH MOATOTOBKY €N K Mepeaadye B apXuB opra-
HU3AalUHU, TOCYJapCTBEHHbIE U MyHUIIUIIAJIbHBIE aPXUBBI.

—IIK 1.11. BrigaBath B COOTBETCTBUM C MOCTYIAIOIIMMU 3alIPOCAMU APXUBHBIE KOIUU U JO-
KYMEHTHI.

2. CTPYKTYPA U COAEP KAHUE MEXINUCIUIINIMHAPHOI'O KYPCA

2.1. O0beM MexIMCHUIIMHAPHOI0 KYpPca M BUABI Y4eOHOil padoThl

Bup yueOHoii padoThl KoJsmuyecTBo yacos
MakcumajbHas yyeOHasi HATpy3Ka (Bcero) 114
Oo6s13aTesIbHAsI ayIUTOPHAs y4eOHAasi HATPY3Ka (Bcero) 76

B TOM YHCJIC:
1ab0paTopHbIe paObOTHI —

MIPaKTUYECKHE 3aHATHS 10
KOHTPOJIbHBIE paOOTHI -
CamocrosiTesibHas padoTa odyuyaroierocs (Bcero) 38

Hrorosas arrecranus B hopme 3a4era

MK 01.03 Oprann3anusi CEeKpeTapcKoro 00cjayKuBaHus

Pabouas nporpamMma MeXIMCLUIUIMHAPHOTO Kypca cooTBeTcTBYyeT Tpebosanusm ®I'OC CIIO.
Bxmrouaet B cebs 11e01b ¥ 3a1a4u Kypca, Mmecto kypca B ctpykrype OIIOII, tpeboBanus k pe3yapTratam
OCBOEGHHMA Kypca, 00beM Kypca M BHJIbl yueOHOI paboThl, cofepkaHue Kypca (CoaepKaHue paszieoB
Kypca, BUJbI 3aHATHI), BUABI U (POPMBI CAMOCTOSITEILHOM BHEAYAUTOPHON PabOTHI CTYAEHTOB, yuel-
HO-METO/AMYecKoe U MHPOpPMaLMOHHOE ofOecrieueHre Kypca (OCHOBHAs, TOMOJIHUTENbHAS JIUTepaTypa,
IporpaMMHoOe oOecrieueHue, 0a3pl JaHHBIX, THPOPMAIMOHHbIE CIPABOYHBIE U MOMCKOBBIE CUCTEMBI),
MaTepHaIbHO-TEXHHUUECKOe o0ecIeueHre Kypea.

1.1 ObaacTh NpMMEHEeHUs MPOTrPAMMBbI MEKIMCHUIIMHAPHOTO Kypca

Pabouas mporpamMmma MeXIUCHUIUIMHAPHOTO Kypca SIBISIETCS YacTbl0 IPOrpaMMBbl MOATOTOBKHU
cnenuanucTos cpegHero 38eHa B coorsercTBur ¢ PI'OC CIIO no cnenuansHoct 46.02.01 lokymen-
TallMOHHOE 00€eCIeYeHHEe YIpaBJICHUsI U apXHUBOBEJCHHUE, BXOJAIIEH B COCTaB YKPYIMHEHHOW TPYIIIbI
cnenuansHocter 46.00.00 Mctopus u apxeonorus.

1.2 MecTO MEeKIUCHUIUINHAPHOIO Kypca B CTPYKType NPOrpaMMbl MOATOTOBKH CHelua-
JIMICTOB Cpe/IHero 3BeHa: Kypc BXOIUT B MPOQeCcCHOHATbHBIA MONYNIb «Opranu3anus 10KyMeHTallu-
OHHOT0 oOecrieueHus! ypaBieHus 1 (PyHKIIMOHUPOBAHUE OPTaHU3ALII.

1.3 eau n 3a7a4u MEKIMCIUIVIMHAPHOIO Kypca — Tpe0oBaHNus K Pe3y/1bTAaTaM O0CBOCHUS
MeKIUCHUILINHAPHOIO Kypca:

B pe3ynbrate 0CBOGHUS MEXAUCIUILIMHAPHOTO Kypca 00yJarouifics JOIKEeH:

HMETHb IIpaKTI/[‘{eCKI/lﬁ OIIBbIT:

— OpraHu3alM JOKYMEHTAI[HOHHOTO OOECTeUYeHUsl YNpaBlIeHUs W (YHKIMOHUPOBAHUS Opra-
HU3AIWH;

yMeThb:

— MPUMEHATh HOPMATUBHBIE IIPABOBBIC AKThI B YIIPABICHUYECKON I€ATEIILHOCTH

— NOJArOTaBIUBATh MPOEKTHI YIIPABICHUECKUX PELICHUI;

- O6pa6aTI)IBaTI) BXOOAIHUE W HCXOAAINHUE OOKYMCEHTBI, CUCTEMATU3HUPOBATE HX, COCTABJIATH
HOMEHKJIaTypy Jesl U (OopMUPOBaThH TOKYMEHTHI B JI€Na;
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— TOTOBUTH U MPOBOJUTH COBEIIAHNUS, AEIOBbIE BCTPEUH, MPUEMBI U MTPE3CHTALINH;

3HATh:

— HOPMaTHUBHBIE [TPABOBBIC aKThI B 00JIACTH OPraHU3allUU YIIPaBICHUYECKOH 1eATeIbHOCTH;

— OCHOBHBIE ITPaBHJIa XPAHEHHS U 3AIIUTHI CIIY>KEOHOH HH(pOpMAIHH.

copMupoBaTh cieayolme KOMIeTeHINHU:

- OK 1. [Toanmarh CyIIHOCTh U COIMAIILHYIO 3HAYUMOCTh CBOeH Oymymieid mpodeccuu, mpo-
SBJISITh K HEW YCTONYMBBIA UHTEPEC.

— OK 2. Opranu3oBbIiBaTh COOCTBEHHYIO JI€ATEIBHOCTD, BHIOMPATh TUIIOBBIE METO/ABI U CIIOCOOBI
BBIMOJIHEHUS TPOPECCUOHANBHBIX 3a/1a4, OLICHUBATh UX dPPEKTUBHOCTh U KAYECTBO.

- OK 3. [IpyHuMaTh perieHus B CTaHIAPTHBIX M HECTAHJAPTHBIX CUTYalUsAX U HECTH 3a HUX
OTBETCTBEHHOCTb.

- OK 4. OcymiecTBasTh NOUCK M UCHOJIB30BaHUE WH(pOpMAMU, HEOOX0aUMOH 1iist 3 dexTus-
HOTO BBITIOJIHEHUS TPO(ECCHOHATIBHBIX 3a7a4, MPOPECCHOHATBHOIO U JIMYHOCTHOTO Pa3BUTHSL.

- OK 5. Hcnons3oBaTh WH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTHH B Mpodeccuo-
HAJIBHOU J1€ATEIbHOCTH.

- OK 6. Paborats B KOJUICKTUBE U KOMaHe, 3QpPEKTUBHO OOMIATHCS ¢ KOJUIETaMU, PYKOBOJI-
CTBOM, MTOTPEOUTETISIMHU.

- OK 7. Bparp Ha ce0st OTBETCTBEHHOCTb 3a pabOTy UWIEHOB KOMaH[bl (OJYMHEHHBIX), Pe-
3yJbTAT BHITIOJHEHUS 3aIaHUH.

- OK 8. CamocTosiTeIbHO ONPEAeATh 3a4a4u MPOPECCHOHAIIBHOTO U JUYHOCTHOTO PAa3BUTHUS,
3aHMMATbCA CaMOOOPa30BaHKUEM, OCO3HAHHO MJIAHUPOBATH MOBHIIICHNE KBATU(UKALINH.

- OK 9. OpueHTHpOBaThLCS B YCIOBHIX YaCTOW CMEHBI TEXHOJOTUH B TIPODECCHOHATBHON JIesi-
TEJIbHOCTH.

- IIK 1.1. KoopaunupoBaTh paboTy opraHuzanuu (IpUEMHON PYKOBOJUTEINS), BECTH NpPUEM
MIOCETUTENEH.

- IIK 1.2. OcymiecTBisITh paboTy MO MOATOTOBKE U MPOBEACHUIO COBELIAHUM, IEIOBBIX BCTPEY,
IIPUEMOB U TPE3CHTALUI.

- [IK 1.3. Ocy1miecTBasTh MOATOTOBKY JIETOBBIX MOE3/I0K PYKOBOJUTENS U IPYTUX COTPYAHUKOB
OpraHM3alIH.

- [IK 1.4. Opranu3oBsiBaTh pabodee MECTO CEKpeTapsi U PYKOBOIUTEIS.

- IIK 1.5. OdopMiATe U pEerucTpUpoBaTh OPraHU3ALMOHHO-PACHOPSAUTENbHBIE JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKH UX UCTIOTHEHHMS.

- IIK 1.6. OGpabarbiBaTh BXOISIIME U MCXOJAIIME JOKYMEHTBI, CUCTEMaTH3UpOBaTh UX, CO-
CTaBJISITh HOMEHKJIATYpPY A€l U (OPMHUPOBAThH JOKYMEHTHI B JI€Na.

- IIK 1.7. CamocTosATenbHO paboTaTh C JOKYMEHTaMHM, COJAEPKAIIUMHU KOH(HICHIHATIbHYIO
UH(OPMALIKIO, B TOM YHUCIIE C JOKYMEHTAaMH 110 INYHOMY COCTaBY.

- IIK 1.8. OcymiectBisTh TenedoHHOE 00CTy)KUBaHNE, MPUHUMATh U Nepe1aBaTh (HaKcChl.

- IIK 1.9. OcymiecTBiasaTh NOATOTOBKY JIEN K IIepeaade Ha apXUBHOE XPaHEHHE.

- IIK 1.10. CocTaBasiTe onucu Ael, OCYIIECTBISAThH MOATOTOBKY JIeT K Mepeaadye B apXuB opra-
HU3aLlUH, TOCYJapCTBEHHbIE U MYHUIIUIIAJIbHBIE APXUBBI.

- IIK 1.11. BeimaBaTh B COOTBETCTBUH C MOCTYNAIONIMMHU 3alPOCAMHU APXUBHBIE KOMHHU U J10-
KYMEHTBI.

2 CTPYKTYPA U COAEP KAHHUE MEKUCHUIIVIMHAPHOI'O KYPCA

2.1 O0beM MeKANCHMININHAPHOIO Kypca U BH/IbI Y4eOHOH padoThl

Bup yueOHoit padoTbl Oo0bem yacoB
MaxkcumanbHas yyeOHas Harpys3ka (Bcero) 48
Oobs13aTesibHAs ayIUTOPHAsI yueOHAasi HATpY3Ka (Bcero) 32
B TOM YHCIIE:
MPAKTUYECKUE 3aHATUS 10
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CamocrosiTeJibHas pa6oTa o0yuyarwierocs (Bcero) 16

B TOM YMCJIC:

- pedepar 4
- paboTa ¢ KOHCIIEKTOM JICKITUH 8
- IOITOTOBKA K MPAKTUYCCKUM 3aHSATUSIM 4

HroroBas arrecrauus B hpopme nuddepeHIImpoBaHHOTO 3a4ETa

M/IK 02.01 Opranu3zanysi ¥ HOpPMATHBHO-TIPABOBbIEC OCHOBbI APXHBHOIO0 JeJIa

Pabouast mporpaMma MeXIMCIUILTMHAPHOTO Kypca cooTBeTcTBYeT TpeboBanusmM OI'OC CIIO.
Bxuttouaer B ce0st e M 33/1a4M Kypcea, Mecto Kypca B cTpykrype OITOIN, TpeGoBanus K pe3ynbraTam
OCBOEHUS Kypca, 00beM Kypca U BHJIbI Y4eOHOI paboThl, coaepxaHue Kypca (coaepxaHHe paseioB
Kypca, BUIBI 3aHATHIA), BUABI U (DOPMBI CAMOCTOSITEIILHOW BHEAYJAMUTOPHON PabOTHI CTYJACHTOB, y4ueO-
HO-METOJINYeCcKOe U MH(POPMAIIMOHHOE oOecrieueHue Kypca (OCHOBHAs, AOIMOJHUTENbHAS TUTEpaTypa,
nporpaMMHOe obecrieueHue, 0a3bl TaHHBIX, HHPOPMALMOHHBIE CIIPABOYHBIC U MTOMCKOBBIE CHCTEMBI),
MaTepuaibHO-TEXHUYECKOE 0OecIedeHre Kypca.

1.1 O6nacTr npumMeHenns padoyeii NporpaMmsbl

PaGouas nporpamMma MexxaucUIuIMHapHoro Kypca Bxoaut B [IM. 02 «Opranu3zanus apXuBHOH U
CIPaBOYHO-UH(POPMALIMOHHON pabOThI 110 JOKYMEHTaM OpPraHU3alli» U SBISETCS 4acTbI0 OCHOBHOM
npodeccuoHansHOM o0pa3oBarenbHO mporpammsbl B cootBeTcTBUU ¢ OI'OC CIIO no cnenuanbHOCTH
46.02.01 JlokyMeHTAIlMOHHOE OOECIEUYCHUE YIMPABICHUS W apXUBOBEACHHUE, BXONAIICH B COCTaB
YKpyIHEHHOM rpynsl cnenuaibHocTeit 46.00.00 cTopus u apxeonorus.

1.2 MecTo MeKIMCUMILUINHAPHOTO Kypca B CTPYKTYpe OCHOBHOI mpodeccMoHAIbLHOI 00-
pa30BaTeIbHON MPOrpaMMbI: Kypc BXOJIUT B IPO(GECCHOHATBHBINA UKI MPOGECCHOHATHLHOTO MOIYJIS
«OpraHu3anys apXuBHON U CIIPaBOYHO-MH(OPMAIIHOHHON pabOTHI IO TOKyMEHTaM OpTaHU3aLuN».

1.3 Leaun n 3a0aun MeKIUCHUIIIMHAPHOI0 Kypca — Tpe00OBaHHUA K Pe3yJbTaTaM OCBOCHUS
MEeKIUCHUILNINHAPHOTO Kypca:

B pe3ynbrate 0cBOSHHS MEKIUCIUILUIMHAPHOTO Kypca 00y4JaroIuics TOMKEH:

HMeTh NPAKTHYECKHH ONBIT:

- OpraHu3alliy apXUBHOM M CIIPaBOYHO-MH(DOPMAIIMOHHOW pabOThI MO TOKYMEHTaM OpraHH3a-
111718

YMeTh:

- OPraHU30BbIBaTh JIEATEIBHOCTh apXMBa C YUETOM cTaTyca U Npoduis OpraHu3aluy;

- paboTaTh B CUCTEMAaX 3JEKTPOHHOTO JOKYMEHTOO0O0POTa;

- HCII0JIb30BAaTh B JIEATEIIbHOCTH apXHUBa COBPEMEHHbIE KOMITbIOTEPHBIE TEXHOJIOTHH;

- IPUMEHSTh COBPEMEHHBIE METOIMKH KOHCEPBALIUU U PECTaBpALlMU apXUBHBIX JOKYMEHTOB;

3HATh:

- CUCTeMY apXHBHOTO yrpasieHus B Poccuiickoit @enepannu u opraHu3anui ApXuBHOro GpoHaa
Poccuiickoit @enepanuu;

- CUCTEMY XpaHEeHHs U 00pabOTKU JOKYMEHTOB.

copmupoBaTts cienywuiue oouue 1 NpogeccHoOHaAIbHbIE KOMIIETEHIIUN:

- OK 1. IToHMMaTh CYIIHOCTh M COLMAJIbHYIO 3HAYMMOCTh CBOEH Oynymiedt mpodeccuu, mpo-
ABJISITh K HEH YCTOMYMBBIN MHTEPEC.

— OK 2. Opranu3oBbIBaTh COOCTBEHHYIO J€STEIBHOCTD, BRIOMPATh THUIIOBBIE METOJIBI U CIIOCOOBI
BBITNOJTHEHUSI TPOPECCUOHANBHBIX 3a/1a4, OIIEHUBATh UX dPPEKTUBHOCTH U KAYECTBO.

- OK 3. IIpyHuMaTh penieHusi B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTYyallUsX U HECTU 32 HUX
OTBETCTBEHHOCTb.

- OK 4. OcymiecTBiaTh MOUCK U UCTIONB30BaHUE HH(POPMAIIH, HE0OX0UMON Jiist dPPEKTHUB-
HOTO BBITIOJIHEHUS TPO(ECCHOHATIBHBIX 337a4, MPOPECCHOHATBHOIO U JIMYHOCTHOTO Pa3BUTHSL.

- OK 5. Hcnonp3oBarh HMH(DOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTUU B MPOdEeccHo-
HaJLHOM NIeATEIIHHOCTH.
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- OK 6. Pabotarh B KOJIJIEKTHBE U KOMaH€e, dP(HEKTUBHO 00MIAThCS C KOJUIETaMU, PYKOBOJI-
CTBOM, ITOTPEOUTEISAMHU.

- OK 7. Bparp Ha ce0st OTBETCTBEHHOCTb 3a pabOTy UICHOB KOMaH[bl (MOJYMHEHHBIX), pe-
3yJbTaT BHIMOJHEHUS 3aJaHU.

- OK 8. CamocTodaTenbHO onpeAensiTs 3a1a4ud NpohecCHOHAIBLHOTO U JIMYHOCTHOTO Pa3BUTHUSA,
3aHMMAThCS CaMOOOpPa30BaHUEM, OCO3HAHHO IJIAHMPOBATH MOBHIIICHUE KBATU(UKAIIHH.

- OK 9. OpueHTHpOBaThCS B YCIOBHUSAX YaCTOW CMEHBI TEXHOJIOTHI B TPO(ECCHOHATILHOMN Jes-
TEJIbHOCTH.

- TIK 2.1. OcymecTBaATh 3KCIEPTU3y HEHHOCTH JOKYMEHTOB B COOTBETCTBHHU C JICHCTBYIOITUMU
3aKOHO/IATENIbHBIMU aKTaAMH U HOPMATHUBAMH.

- [IK 2.2. Bectu paboTy B cucTeMax 3JEKTPOHHOTO JOKYMEHTO000pOTA.

- TIK 2.3. Pa3zpaGaTbIBaTh M BECTH KJIACCU(PHUKATOPHI, TAOEIU U IPyrue CIpaBOUYHUKH IO JOKY-
MEHTaM OpraHu3aluu.

- [IK 2.4. O6ecnieunBaTh MPUEM U PaIlMOHAIIBHOE pa3MeIleHHuEe JOKYMEHTOB B apXHuBe (B TOM
YHClie JOKYMEHTOB I10 JINYHOMY COCTaBYy).

- 1K 2.5. ObecnieunBaTh y4eT U COXPAHHOCTh JIOKYMEHTOB B apXUBE.

— [1K 2.6. Oprann3oBbIBaTh UCIIOJIb30BAHUE APXUBHBIX JJOKYMEHTOB B HAYYHBIX, CIIPABOYHBIX U
MPaKTUYECKHUX HETAX.

- [1IK 2.7. OcymiecTBIsATh OpraHu3alliOHHO-METOJUIECKOE PYKOBOJCTBO M KOHTPOJIb 32 paboToi
apXuBa OpraHM3ally U 32 OpraHu3anueil J0KyMEHTOB B J€IONPOU3BOICTBE.

2 CTPYKTYPA U COAEP KAHUE MEXJUCIHUIIVIMHAPHOI'O KYPCA

2.1 O0beM MeKANCHUIVINHAPHOTO Kypca U BH/bI Y4eOHOH padoThl

Bup y4yeOHoii padboThI O0BbeM yacoB
MaxkcumasnbHasi yueOHasi Harpy3ka (Bcero) 120

Oo0s3aTeqIbHAs Ay IMTOPHAsA yuyeOHas HArpy3Ka (Bcero) 80
B TOM YHUCJIE:

PAKTUYECKHE 3aHSTHS 10
CamocrosiTesibHasg padora o0y4yaroumierocs (Bcero) 40
B TOM YHUCIJIE:

- pedepar 15
- paboTa ¢ KOHCIIEKTOM JICKIIH 13
- TOJITOTOBKA K MPAKTHYECKUM 3aHSATHSIM 12
Hrorosas arrecranus B popme nuddepeHurpoBaHHoro 3ayera

M/IK 02.02 I'ocynapcTBeHHbIC, MyHUIIUTIAJbHBIC ADXMBBI H APXUBbI OPraHU3ALMI

Pabouas mporpamMma MeXIMCHUIUIMHAPHOTO Kypca cooTBeTcTBYeT TpeboBanusM ®I'OC CIIO.
Bxurouaer B ce0s 1enb U 3aaun Kypca, mecto kypea B ctpykrype OIIOII, TpeGoBanus Kk pe3yapraTam
OCBOCGHHA Kypca, 00beM Kypca M BHJIBI yueOHOI paboThl, copepikaHue Kypca (CoJepkKaHue pa3JieoB
Kypca, BUJbI 3aHATHI), BUABI U (POPMBI CAMOCTOSTEIbHON BHEAYAUTOPHON pabOTHI CTYAEHTOB, yuel-
HO-METO/AMYecKoe U MHPOpMalMOHHOE obecrieueHre Kypca (OCHOBHAs, TOMOJIHUTENbHAS JTUTepaTypa,
mporpaMMHoOe oOecrieueHune, 6a3pl TaHHBIX, THPOPMAIIMOHHbBIE CIPABOYHBIE U MOUCKOBBIE CUCTEMBI),
MaTepHaJIbHO-TEXHHUECKOe o0ecIedeHre Kypea.

1.1 ObaacTh NpMMeHEeHUs] MPOTrPaAMMBbI MEKIMCIHUIINHAPHOI0 Kypca

PaGouas mporpamma MeXIUCUUIUIMHAPHOTO Kypca SIBJISETCS 4acTbiO MPUMEPHOM OCHOBHOM
npodeccnoHansHOM 00pazoBaTenbHON nporpammel o crnenuanbHocTd CITO 46.02.01 lokymeHTarm-
OHHOE o0ecrieueHue yIpaBJiIeHNs U apXUBOBEICHHUE.
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1.2 MecT0 MeXKTUCHMIUIMHAPHOTO KypPca B CTPYKTYpe OCHOBHOM NPo¢ecCHOHAIBHON 00-
pa30BaTeIbHON MPOrpaMMbI: KypCc BXOJIUT B MpodecCHOHANBHBIN UK (MOylb «OpraHnu3amus ap-
XUBHOM U CIIPaBOYHO-UH(GOPMAIITMOHHON pabOThI 10 JOKYMEHTaM OpraHU3aluny).

1.3 ey u 3a1a4 MeKIUCUUIIJIMHAPHOTO Kypca — TPe0OBaHUS K pe3y/JbTaTaM OCBOEHUS
MEKIUCHUILIHHAPHOIO Kypca:

B pe3ynbraTe 0cBOCHUS MEXIUCIUIUIMHAPHOTO Kypca 00y4aromuics JOMKEH:

HUMETb IPAKTUYECKUIN OIIBIT:

- OpraHu3aliy apXUBHOM M CIIPaBOYHO-UH(DOPMALIMOHHOM pabOThI MO TOKYMEHTaM OpraHu3a-
Ly,

YMETh:

- OpraHM30BBIBATH ACATEIBHOCTD apXHBa ¢ YYETOM CTaTyca U NpoQuiis OpraHUu3aIiig;

- paboTaTh B cucTeMax 3JEKTPOHHOTO IOKyMEHTOO00pOTa;

- HCII0JIb30BAaTh B JIEATEIIbHOCTH apXHUBa COBPEMEHHBIE KOMITbIOTEPHBIE TEXHOJIOTHH;

- IPUMEHSTh COBPEMEHHbIE METOAMKH KOHCEPBALIMM U PECTaBpallMi aPXUBHBIX JOKYMEHTOB;

3HATh:

- CUCTeMY apXHBHOTO yrpasieHnus B Poccuiickoit @enepannu 1 opranuzanui ApXuBHOro Gpouaa
Poccuiickoit ®enepanuu;

- CUCTEMY XpaHEHHUs U 00pabOTKHU JOKYMEHTOB.

copmupoBarth cienyomue odmue 1 NpoeccHOHAIbHbIE KOMIIETEHIIUM:

- OK 1. [loHumarp CyIIHOCTh U COI[MAIBHYIO 3HAYUMOCTb CBOeH Oyayiiel mpodeccuu, mpo-
ABJIATh K HEH YCTOMYMBBIN MHTEPEC.

— OK 2. Opranu3oBbIBaTh COOCTBEHHYIO AESITENbHOCTD, BEHIOUPATh TUIIOBBIE METO/IbI U CIIOCOOBI
BBITTOJIHEHHS TPO(ECCHOHATBHBIX 3a/1a4, OLIEHUBATh UX dPPEKTUBHOCTD U KA4ECTBO.

- OK 3. IIlpyHumaTh peuieHusi B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTYyalUsX U HECTHU 32 HUX
OTBETCTBEHHOCTb.

- OK 4. OcymiecTBasaTh NOUCK M UCIOJIb30BaHUE HH(pOpMAMU, HEOOX0AUMOM 11 3pdexTuB-
HOTO BBIMIOJIHEHUS TPO(ECCHOHATIBHBIX 337a4, MPOPECCHOHATBHOIO U JIMYHOCTHOTO Pa3BUTHSL.

- OK 5. Hcnone3oBaTh HH(MOPMAIMOHHO-KOMMYHHMKAIIMOHHbIE TEXHOJOTHH B Mpodeccuo-
HaJIbHOW J1E€ATEIbHOCTH.

- OK 6. Paborath B KOJUIEKTHBE U KOMaH[e, 3()()EeKTUBHO OOIATHCS ¢ KOJJIEraMH, pyKOBOJI-
CTBOM, TOTPEOUTEISIMHU.

- OK 7. bparp Ha ce0st OTBETCTBEHHOCTh 3a pabOTy WJIE€HOB KOMaH]bl (IOJYMHEHHBIX), pe-
3y/bTAT BHIIOJHEHUS 3aJaHUH.

- OK 8. CaMoCTOATENBHO OMpPEEIATh 3a/1a4l NPOPECCHOHATBHOTO U JIMYHOCTHOTO Pa3BUTHA,
3aHUMAaTbCs CaMO00Pa30BaHUEM, OCO3HAHHO IJIAHUPOBATH MOBBIILIEHHE KBATU(PHUKALIUH.

- OK 9. OpueHTrupOoBaThCS B YCIOBHUSIX YaCTOW CMEHBI TEXHOJIOTHI B MTPOPECCHOHAILHON JIesi-
TEIBHOCTH.

- [IK 2.1. OcyuiecTBiATh 3KCIEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBUH C AEHCTBYIOLIUMU
3aKOHOJATEIbHBIMUA aKTaMU U HOPMAaTUBAMH.

- [IK 2.2. Bectu paboTy B cucTeMax 3JIE€KTPOHHOTO TOKYMEHTO000pOTa.

— TIK 2.3. Pa3zpaGaTbIBaTh ¥ BECTH KJIACCU(PHUKATOPHI, TaOCNIN U IPYTHUe CIIPABOYHUKH I10 JOKY-
MEHTaM OpraHu3aluu.

- IIK 2.4. ObecnieunBaTh NMPUEM U PALMOHAIBHOE pa3MeIlleHHe JOKYMEHTOB B apXHBe (B TOM
YHclie JOKYMEHTOB I10 JINYHOMY COCTaBYy).

- IIK 2.5. ObecnieunBaTh y4eT U COXPAHHOCTh JIOKYMEHTOB B apXHBE.

- [IK 2.6. OpraHn30BbIBaTh UCIIOJIB30BAHNE APXUBHBIX JOKYMEHTOB B HAYYHBIX, CIIPABOYHBIX U
IPAKTUYECKUX LIEIAX.

- [IK 2.7. OcymiecTBasTh OPraHN3aluOHHO-METOINYECKOE PYKOBOJICTBO M KOHTPOJIb 332 padOTON
apXuBa OpraHM3alM U 32 OpraHu3alueil JOKyMEHTOB B JEIONPON3BOACTBE.

2 CTPYKTYPA U COAEP KAHUE MEKIUCHUIIVINHAPHOI'O KYPCA
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2.1 O0beM MeKANCHMININHAPHOTO Kypca U BH/bI Y4eOHOH padoThl

Buna yueOHoii padoThl O0bem yacoB
MakcumajbHas yyeOHasi HATpy3Ka (Bcero) 128
Oo6s13aTesIbHAsI ayIUTOPHAsI ydeOHAasi HATPY3Ka (Bcero) 85
B TOM YHCIIE!

- CCMHHAPCKHUE 3aHATHS 10

CamocrosiTejibHas pa6oTa odyuyaroierocsi (Bcero) 43
B TOM YHCIIE!
- pedepar 15
- paboTa ¢ KOHCIIEKTOM JICKIIHIA 15
- IOATOTOBKA K MPAKTUYECKUM 3aHSATUSIM 13
HroroBas arrecranus B hopme nudhepeHIIMpOBaHHOTO 3a4eTa

MK 02.03 MeToanka v NPaKTHKA apXUBOBeIeHUS

Pabouas nporpamMma MeXIMCHUILIMHAPHOTO Kypca cooTBeTcTBYyeT Tpebosanusm ®I'OC CIIO.
Bxmrouaet B cebs 11e01b ¥ 3a1auu Kypca, mecto kypca B ctpykType OIIOII, TpeboBanus kK pe3yiabTratam
OCBOCGHHMA Kypca, 00beM Kypca M BHJIbl yueOHOI paboThl, copepikaHue Kypca (cofepKaHue pasziesioB
Kypca, BUIbI 3aHATHI), BUABI © (OPMBI CAMOCTOATENBHON BHEAYTUTOPHON pabOTHI CTYIEHTOB, y4eO-
HO-METOAMYeCcKoe U MHPOpPMaLMOHHOE ofOecrieueHre Kypca (OCHOBHAs, TOMOIHUTENbHAS JIUTEpaTypa,
nporpaMMHOe obecrieueHue, 0a3bl TaHHBIX, HHPOPMALMOHHBIE CIIPABOYHBIC W ITOMCKOBBIE CHCTEMBI),
MaTepHaIbHO-TEXHHUUECKOe o0ecreueHne Kypea.

1.1 ObaacTh NpMMeHEeHUs MPOTrPAMMBbI MeKIMCHUIIMHAPHOTO Kypca

Pabouas mporpamMmma MeXIMCHUIUIMHAPHOTO Kypca SIBIISIETCSI YacThbI0 OCHOBHOM Hpodeccro-
HaJIbHOW oOpa3zoBarenbHOM nporpammsl B cooTBeTcTBUU ¢ PI'OC CIIO no cneunansHoctu 46.02.01
JlokyMeHTalMoHHOEe O00OecIieueHne YIpaBICHUs U apXUBOBEACHUE, BXOJAILIEH B COCTaB YKPYIHEHHOMN
rpynnsl cnenuansaocter 46.00.00 Mcropus u apxeosorus.

1.2 MecTo MeKANCHIMINIMHAPHOIO Kypca B CTPYKType OCHOBHOW NpogecCHOHANbHON 00-
pa3oBaTe/bHON NMPOrpaMMbl: KypC BXOAUT B MPOQPECCUOHANBHBIN HUKI (MOAYnb «OpraHu3anus ap-
XMBHOH U CHIPaBOYHO-UH(POPMALIMOHHOMN pabOThI 110 TOKYMEHTaM OpTaHU3aILluN»).

1.3 Ileau n 3a724u MEKIMCIUIVIMHAPHOIO Kypca — Tpe0OBaHUs K Pe3y1bTATaM O0CBOCHUS
MEeKIUCHUILNINHAPHOTO Kypca:

B pe3ynbraTe 0CBOGHUS MEXAUCIUILIMHAPHOTO Kypca 00yJaroLuiics JOKeH:

HUMCTh HpaKTI/I‘ICCKI/Iﬁ OIIBIT:

- OpraHM3alliy apXMBHOM U CHpPaBOYHO-WH(POPMALIMOHHOIN paboThl MO JOKyMEHTaM OpraHu3a-
n;

YMETb:

- OPraHU30BbIBAThH JIEATEIBHOCTh apX1Ba C YUETOM cTaTyca U Npoduis OpraHu3alny;

- paboTaTh B CUCTEMaX 3JIEKTPOHHOTO JOKYMEHTOO0O0POTa;

- UCIIOJIB30BAaTh B ACATCIIBHOCTU apXrUBa COBPEMEHHBIC KOMITBIOTCPHBIC TEXHOJIOTUH,

- IPUMEHATh COBPEMEHHbBIE METOJUKN KOHCEPBALIMU M PECTaBPALUU apXUBHBIX JTOKYMEHTOB;

3HATh:

- CCTEMY apXMBHOTO yripasieHus B Poccuiickoit @eneparuu 1 opranuzanui ApxuBHoro Gonnia
Poccuiickoit ®exneparnuu;

- CUCTEMY XpaHeHHs U 00pabOTKU JOKYMEHTOB.

chopMHUPOBATH CIEAYIONINE OOITHE M MPO(HEeCCHOHATBHBIE KOMIIETEHITUHN

- OK 1. TToHuMaTh CyIIHOCTh M COLMAJIBbHYIO 3HAYMMOCTh CBOEH Oynymiedt mpodeccuu, mpo-
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SBJISITh K HEH YCTOMYMBBIA UHTEPEC.

— OK 2. Opranu3oBbIiBaTh COOCTBEHHYIO JI€ATEIbHOCTD, BHIOMPATh TUIIOBBIE METO/BI U CIIOCOOBI
BBITNOJIHEHHSI MPO(ECCUOHANBHBIX 3a/1a4, OLICHUBATh UX Y(PPEKTUBHOCTH U KaYeCTBO.

- OK 3. [IpyHuMaTh perieHus B CTAaHIAPTHBIX M HECTAHJAPTHBIX CUTYalUsAX U HECTH 3a HUX
OTBETCTBEHHOCTb.

— OK 4. OcymiecTBasTh NOUCK M UCIOJIB30BaHUE WH(pOpMAIMU, HEOOXoaUMOM it 3 dexTus-
HOTO BBITIOJIHEHUS TPO(ECCHOHATBHBIX 33/1a4, MPOPECCUOHATBHOIO U JINYHOCTHOTO Pa3BUTHSL.

- OK 5. Hcnone3oBaTh WH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTHH B Mpodeccuo-
HAJIBHOU J1€ATEIbHOCTH.

- OK 6. Paborats B KOJUICKTHBE U KOMaHe, 3(pPEeKTUBHO OOMIATHCS ¢ KOJUIETaMU, PYKOBOJI-
CTBOM, MTOTPEOUTEIISIMHU.

- OK 7. Bparp Ha ce0st OTBETCTBEHHOCTh 3a pabOTy WICHOB KOMaHJbI (OJYUHEHHBIX), pe-
3yJIbTAT BIMOJIHEHUS 3a1aHUH.

- OK 8. CamocToATenpHO OMpeAesaTh 3a1a49u TPO(ECCHOHATBLHOTO U JIMYHOCTHOTO Pa3BHTHUSA,
3aHMMATbCA CaMOOOPa30BaHKUEM, OCO3HAHHO MJIAHUPOBATH MOBHIIICHNE KBATU(UKALINH.

- OK 9. OpueHTHpOBaThLCS B YCIOBHIX YaCTOW CMEHBI TEXHOJIOTUN B TPO(ECCHOHATLHOM AesI-
TEJIbHOCTH.

- [IK 2.1. OcyuiecTBiIATh 3KCIEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBUH C ACHCTBYIOIIUMU
3aKOHOJATENbHBIMUA AaKTaMU U HOPMATUBAMH.

- I1K 2.2. Bectr paboTy B cucTeMaXx 3JIEKTPOHHOTO JOKYMEHTOO00pOTa.

- [1K 2.3. Pa3zpabatbiBaTh U BecTU Kilaccu(pUKaTOpbl, TAOEIU U APYrUe CIPABOYHUKU IO JTOKY-
MEHTaM OpraHu3aluu.

- [IK 2.4. Ob6ecnieunBaTh IpUEM U PAllMOHAIBHOE pa3MelleHUE JOKYMEHTOB B apXHBeE (B TOM
YKclie JOKYMEHTOB I10 JINYHOMY COCTaBYy).

- [IK 2.5. ObecrnieunBaTh y4eT U COXPAaHHOCTh JIOKYMEHTOB B apXHUBE.

- 1K 2.6. Oprann3oBbIBaTh UCII0JIb30BAHUE APXUBHBIX JJOKYMEHTOB B HAYYHBIX, CIIPABOYHBIX U
NPaKTUYECKUX LETSX.

- [IK 2.7. OcymiecTBasTh OPraHN3aluOHHO-METOINYECKOE PYKOBOJICTBO M KOHTPOJIb 332 padO0TON
apXuBa OpraHMU3aly U 32 OpraHu3alueil TOKyMEHTOB B JE€IONPOU3BOACTBE.

2 CTPYKTYPA U COAEP KAHUE MEXUCIUIIVIMHAPHOI'O KYPCA

2.1 O0beM MeKANCIMININHAPHOIO Kypca W BHIbI Y4eOHOH padoThl

Buj yue6Hoii padoThl O06bem yacoB
MakcumajibHas yyeOHasi HArpy3Ka (Bcero) 120

Oo0s13aTesIbHAs ayAUTOPHAs Y4eOHAasi HATPY3Ka (Bcero) 64
B TOM YHCJIE!

PAaKTUYECKHE PAOOTHI 10
CamocrosiTesibHas padora odyuyarouerocs (Bcero) 40
B TOM YHCIIE!

- pedepar 14
- paboTa C KOHCIEKTOM JIEKIIUH 12
- IOJITOTOBKA K MPAKTHUYECKUM 3aHSATHSIM 14
HroroBas arrecrauus B hopme nudhepeHIIMpoBaHHOTO 3a4eTa

MK 02.04 ObecnieyeHue COXpAHHOCTH JOKYMEHTOB

PaGouas mporpamma MeXIUCHUILIMHAPHOTO Kypca cooTBeTcTBYyeT Tpeboanusim ®I'OC CIIO.
Bxuttouaer B cebst 1ienb M 33/1a4M Kypcea, Mecto Kypca B ctpykrype OITOII, tpeboBanus k pe3yabTaTaMm
OCBOCHHS Kypca, 00beM Kypca W BHJBI y4eOHOU paboThI, cofepkaHue Kypca (CoaepikaHue pa3iesioB
Kypca, BUJbI 3aHATHUI), BUABI U (OPMBI CAMOCTOATENBbHON BHEAyTUTOPHOM paboTHI CTYIEHTOB, y4eOl-
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HO-METOJInYecKoe U MHPOpMaAIMOHHOE obecrieueHue Kypca (OCHOBHAs, JAOIMOJIHUTENbHAS JTUTepaTypa,
nporpaMMHoOe obecrieueHnue, 0a3bl TaHHBIX, HH(POPMALMOHHbBIE CIPABOYHBIEC M TIOMCKOBBIE CHCTEMBI),
MaTepuaibHO-TEXHUYECKOE 0OecledeHre Kypea.

1.1 O6saacTh npuMeHeHusi padoyeil NPOrpaMMbl MeKITUCUUIJIMHAPHOTO Kypca

Pabouas mporpamMmma MeXIUCIHUILTHHAPHOTO Kypca SIBISIETCS 9acThi0 MPo(hecCHOHATEHOTO MO-
nynst «Opranuzanys apxXuBHOU U CLIPaBOYHO-UH(GOPMAITMOHHOMN pabOThI M0 TOKYMEHTaM OpraHu3alum»
B cootBeTcTBUM ¢ PI'OC CIIO no cnenuanbHOCTH SBJISETCS YacThiO IPOrPaMMBbl ITOATOTOBKH CIIEIH-
amuctoB cpennero 3BeHa B cootrBeTcTBUU ¢ GI'OC CIIO no cneumnansHoctu 46.02.01 JoxymeHTanu-
OHHOE 00eCIeYCHHE YIPABIICHUS U apXUBOBEICHUE, BXOJAIICH B COCTAB YKPYITHCHHOH TPYIIBI CIie-
nuanbHocteit 46.00.00 Uctopus u apxeosorus.

1.2 MecT0 MeXKTUCHUMILUIMHAPHOIO Kypca B CTPYKTYpe OCHOBHOM NpodeccHoHaIbHOI 00-
pa30BaTeIbHON MPOrpaMMbI: KypC BXOJIUT B IPOGECCHOHATBHBINA ITUKI MPOGECCHOHATHFHOTO MOIYIIS
«Opranuzanus apxXuBHOU U CIPaBOYHO-UH(GOPMAITMOHHOMN pabOTHI 110 JOKYMEHTaM OpraHU3allun.

1.3 Leau n 3aqaun MeKIUCHUIIIMHAPHOI0 Kypca — Tpe00BaHHA K pPe3yJbTaTaM OCBOCHUS
MEKIUCHUIIHHAPHOIO Kypca:

B pesynbTare ocBOEHUS MEXAMCHUILTMHAPHOTO Kypca O0y4arouiuiicss JOJKEH: HMeTh NMpaK-
THYeCKHil ONbIT:

- OpraHu3aluu o0ecredyeHrs HOPMAaTUBHBIX YCIOBHM XpaHEHUS apXUBHBIX JOKYMEHTOB;

yMeThb:

- 000pyI0BaTh MOMEIIECHHUS apXUBa C YIETOM TpeOoBaHH 0€30MacHOCTH;

- OPraHU30BbIBaTh pabOTy YUTAIBHOTO 3aJ1a;

- OCYILECTBIIATh XPAHEHUE aPXUBHBIX JOKYMEHTOB B apXHWBOXPAHMWIIULLE;

- IPUMEHATH COBPEMEHHbBIE METOANKN KOHCEPBALIMU U PECTaBpallMi apXHUBHBIX JOKYMEHTOB;

3HATh:

- CUCTEMY apXMBHOTrO yrnpasieHus B Poccuiickoit @enepannu u opraHu3anui ApXuBHOro Gponaa
Poccuiickoit denepanuu;

- CUCTEMY XpaHEHUs U 00pabOTKH TOKYMEHTOB.

copmupoBarth ciaenyomme o0mue 1 NpopecCHOHAIbHbIC KOMIICTCHIIUM:

- OK 1. [lorumaTh CyIIHOCTh U COIMAJIBLHYIO 3HAYMMOCTh CBOEH OymyIieil mpodeccuu, mpo-
ABJIATH K HEH YCTOMYUBBIN UHTEPEC.

— OK 2. OpranuzoBbIBaTh COOCTBEHHYIO J€SITENbHOCTb, BHIOUPATh TUIIOBBIE METO/IbI U CLIOCOOBI
BBITOJIHEHUS TPO(ECCUOHATIBHBIX 3a/1a4, OLIEHUBATh UX Y3PPEKTUBHOCTb U Ka4eCTBO.

- OK 3. IIpyHuMaTh penieHusi B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTYyallUsX U HECTU 32 HUX
OTBETCTBEHHOCTb.

- OK 4. OcymiecTBasaTh NOUCK M UCHOJIb30BaHUE HH(pOpMAMU, HEOOX0AUMOM 11 3dexTus-
HOTO BBIMIOJIHEHUS TPO(ECCHOHATIBHBIX 3a7a4, NPOPECCHOHATBHOIO U JIMYHOCTHOTO Pa3BUTHSL.

- OK 5. Hcnons3oBaTh HH(GOPMAIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B Mpodeccuo-
HaJLHOM NIeATSIIHHOCTH.

- OK 6. Paboratp B KOJUIEKTHBE U KOMaH[E, 3()(HEeKTUBHO OOIIATHCS ¢ KOJJIEraMH, pyKOBOJI-
CTBOM, TOTPEOUTEISIMHU.

- OK 7. Bparp Ha ce0sl OTBETCTBEHHOCTh 3a pabOTy YJICHOB KOMAaH[bl (MIOAYMHEHHBIX), pe-
3y/bTAT BHIIOJHEHUS 3aJaHUH.

- OK 8. CamocTosaTensHO OonpeAensTh 3a1a4u TpoheCCHOHATBLHOTO U JIMYHOCTHOTO Pa3BHUTHUSA,
3aHMMAaTbCA CaMOOOPa30BaHNEM, OCO3HAHHO MJIAHUPOBATh MOBBILIEHHE KBATU(DUKAIIIH.

— OK 9. OpueHTHpOBaThHCs B YCIOBHIX YaCTOM CMEHbI TEXHOJOTHM B MPOpeCcCHOHATBHON Jes-
TEIbHOCTH.

- [IK 2.1. OcymiecTBiIATh 3KCIEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBUH C ACHCTBYIOLIUMU
3aKOHOJATENbHBIMUA aKTaMU U HOPMaTUBaMH.

- 1K 2.2. Bectu paboTy B cucTeMax 3JeKTPOHHOTO TJOKYMEHTOO00pOTa.
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- [IK 2.3. Pa3zpabaTsiBaTh U BeCTH KJIacCU(UKATOPHI, TAOEIN M JPYrHe CIIPABOYHUKH TI0 JOKY-
MEHTaM OpraHu3aIuu.

- [IK 2.4. O6ecnieunBaTh MPUEM U PaAIllMOHAIBHOE pa3MEIIEHHUE JOKYMEHTOB B apXHBe (B TOM
YHUCJIEe JIOKYMEHTOB 10 JINYHOMY COCTaBY).

- [IK 2.5. ObecnieunBaTh y4eT ¥ COXPAaHHOCTh IOKYMEHTOB B apXHBE.

- [IK 2.6. Opranu3oBbIBaTh UCIOJIb30BAHUE APXUBHBIX JOKYMEHTOB B HAyYHBIX, CIIPABOYHBIX U
MPAKTUYECKUX LIeIIsX.

- [IK 2.7. OcymiecTBIsATh OpraHu3alnOHHO-METOJUIECKOE PYKOBOJCTBO M KOHTPOJIb 32 paboTo
apXuBa OpraHMU3alK U 32 OpraHu3alueil TOKYMEHTOB B JeIONPON3BOICTBE.

2 CTPYKTYPA U COAEPKAHUE MEXJIUCIUIIJIMHAPHOI'O KYPCA

2.1 O0beM MEeXIUCHUIUVIMHAPHOTO0 Kypca M BUbI Y4e0HOH padoThl

Buj yueOHoii padoThI O0bem yacoB

MaxkcumaJjibHasi ydyeOHast Harpy3Ka (Bcero) 90
Oo0s3aTesIbHAs Ay IMTOPHAsA y4yeOHas HArpy3Ka (Bcero) 60
B TOM YHCIIE!

MPAKTUYECKHE 3aHITHS 10
CamocTrosiTe/ibHAs paboTa 06yuarouierocs (Bcero) 30
B TOM YHCIIE!

- pedepar 10
- paboTa ¢ KOHCIIEKTOM JICKIIHIA 10
- MOJITOTOBKA K MPAKTHYECKUM 3aHATHUSIM 10
HroroBas arrecranus B popme auddepeHnnpoBanHoOro 3auera

MJIK 02.05 Opranusanus 3aidThl KOH(pUIEHIHAILHOH HHpopMaun

Pabouas nporpamMma MeXIUCHUIUIMHAPHOTO Kypca cooTBeTcTBYeT TpeboanusM ®I'OC CIIO.
Bxurouaer B cebs 1enb U 3a7aun Kypcea, Mecto Kypea B ctpykrype OIIOII, TpeboBanus k pe3ynprataMm
OCBOEGHHMS Kypca, 00beM Kypca M BHJIbI yueOHOH paboThl, copepikaHue Kypca (ColepkKaHue pa3JienoB
Kypca, BUJbI 3aHATHI), BUABI U (POPMBI CAMOCTOSITEILHOM BHEAYAUTOPHON PabOTHI CTYAEHTOB, yuel-
HO-METOAMYeCcKoe U MHPOpPMaLMOHHOE obecrieueHne Kypca (OCHOBHas, AOMOJHUTEIbHAS JIUTEPATypa,
IporpaMMHoOe oOecrieueHune, 6a3pl TaHHBIX, THPOPMAIIMOHHbIE CIPABOYHbIE U MOMCKOBBIE CUCTEMBI),
MaTepHaIbHO-TEXHHUECKOe o0ecIedeHre Kypea.

1.1 ObaacTh NpMMeHEeHUs] MPOrPAMMBbI MEKIMCIHUIIHHAPHOIO Kypca

Pabouas mporpamMMa MeXIUCHHUILUIMHAPHOIO Kypca SIBISETCS 4acTbi0 OCHOBHOM mpodeccuo-
HaJIbHOW 00pa3oBaTeIbHOIM MporpaMMbl MOATOTOBKU CHEIMATMCTOB CPEAHETO 3B€Ha B COOTBETCTBUU C
®I'OC 3+mo cnenmanbHOcTH 46.02.01 JlokyMeHTallMOHHOE OOeCTiedeHUE YIPaBICHUS U apXHUBOBE/IE-
HUE, BXOSILEH B COCTaB yKpYIHEHHOMU rpynnsl cienuansHoctel 46.00.00 Mcropust u apxeosiorus.

1.2 MecTo MeKANCIMINIMHAPHOIO Kypca B CTPYKType OCHOBHOH NMpog)ecCHOHATBHON 00-
pa30BaTeIbHON NMPOrpaMMbl: MEXIUCUUILTMHAPHBIN Kypc «OpraHusaius 3amuThl KOHQUISHINATb-
HOU MH(POPMALIUU» BXOAUT B IPOPECCUOHATBHBIN MOTYIb.

1.3 Ieau n 3aga4u MEKIMCIMIVIMHAPHOIO Kypca — Tpe0oBaHusl K Pe3y/1bTAaTaM O0CBOCHUS
Y4eOHOMH IMCUMIINHBI:

Hesabro n3ydeHUss MEXIUCHUIIMHAPHOTO Kypca «OpraHu3anus 3aliuThl KOH(UACHIHATBHON
uH(pOpMalUn» SBISETCS CUCTEMATH3alUsl BOIPOCOB YCTAaHOBJIEHUS HOPM U TpeOoBaHMi /s obecre-
YEHUsI COXPAaHHOCTH JTIOKYMEHTOB.
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JlaHHas 11e7b MOXKET OBbITh JOCTUTHYTA MOCPEACTBOM PELICHUS CIEAYIOUINX 3a/4a4:
- M3Y4EHHUE TEOPETUYECKHX BOIIPOCOB, MOCPEICTBOM JICKIIMOHHBIX 3aHATUH U pabOTOU C J0-
IIOJIHUTEJIBHBIMU UCTOYHUKAMH CaMOCTOSTENBHO;
- 3aKpeIUICHUE TOTY4eHHOW MH(POpPMAlUU B XOJE BBIMOJIHEHUS MPAKTUYECKUX 3aHATUN U TPU
BBINOJIHEHUH CaMOCTOSATENILHOW paboThl 00yUYaroIuXCsl.
B pe3ynbraTe 0cBOEHUS MEKIUCIUIUIMHAPHOTO KOMILIEKCA 00YYaOIIUICs TOJIKEH:
HMeThb NpeACTaBJICHHE!
- 0 B3aMMOCBSI3U Kypca «Opranu3anus 3auThl KOHQUISHINATHHON HHPOPMATUN» C JPYTUMHU
o0menpogdeccHoOHaTbHBIMU U CHIELMATbHBIMU JUCLUIUIMHAMY;
3HATh!
- IPUHLUIIBI OPTaHU3ALMH 3aIUIEHHOTO KOH(UACHIMAIBHOTO JOKYMEHTO000pOTa;
- YCTaHOBJICHHBIE HOPMBI U TPEOOBaHMSA 111 00ECTIEYCHUSI COXPAHHOCTH JJOKYMEHTOB;
- BUJIBI, JOPMBI, TEXHOJIOTHIO IPOLEAYD yueTa U KOHTPOJIS TOKYMEHTOB
yMeThb:
- paboTaTh C JOKYMEHTaMH B COOTBETCTBUHU C TPEOOBAHUAMHU KOH(UICHINAIBHOCTH.
OCBOUTH KOMIIETEHIIMH, COOTBETCTBYIOIIMM BH/IAM JAeAATEeJIbHOCTH:
OK'1 IloHuMaTh CyIIHOCTh U COLMAJIbHYIO 3HAYMMOCTb CBOEH Oyayuiel npodeccuu, nposiBIIsATh
K HEH yCTOMYMBBIN UHTEPEC;
OK 2 Opranu3oBbIBaTb COOCTBEHHYIO J€ATEJIBHOCTb, OMPEAEATh METO/AbI U CHOCOOBI BBIIOJI-
HEHHS TPO(PECCUOHATIBHBIX 33/1a4, OLIEHUBATh UX YPPEKTUBHOCTH U Ka4E€CTBO;
OK 3 IlpuHHMMAaTh pelieHus: B CTAaHAAPTHBIX W HECTAHIAPTHBIX CUTYyalMsIX U HECTH 3a HUX OT-
BETCTBEHHOCTb;
OK 4 OcyuiecTBasaTh NOUCK, aHATU3 U OLEHKY MHPOpPMaLUU, HEOOXO0AUMON /1JIsl TOCTAHOBKH U
peteHus mpodecCHOHABHBIX 3a/1a4, TPO(PECCHOHATBLHOTO M IMYHOCTHOTO Pa3BHUTHS;
OK 5 Hcnonp3oBaTe MHMOPMALMOHHO-KOMMYHUKAI[MOHHBIE TEXHOJOIMU JJISI COBEPLICHCTBO-
BaHU MPO(HEeCCHOHAIBHON A TEIbHOCTH;
OK 6 PaboraTh B KOJJIEKTHBE U KOMaH[Ie, 00ecreunBaTh ee CruioueHue, 3pPpekTuBHO 001aThes ¢
KOJJIEraMH, PYKOBOJICTBOM, IOTPEOUTENSIMH;
OK 7 bpatb Ha cebs OTBETCTBEHHOCTb 3a pabOTy WIEHOB KOMaHbl (IOJYMHEHHBIX), PE3yIbTaT
BEINIOJIHEHUS 3aJaHUH,
OK 8 CamocTosTenbHO ONpeaensaTh 3a/laui Mpo(ecCHOHANTBHOTO U JIMYHOCTHOTO Pa3BUTHS, 3a-
HUMAaThCsl caM0o00pa30BaHUEM, OCO3HAHHO IUIAHUPOBATH MOBBIILIEHUE KBATHU(PUKALINY,
OK 9 OpuentupoBaTbcs B YCIOBUSIX UYacTOM CMEHbBI TEXHOJOTMH B HMpOQecCHOHATbHON aes-
TEIbHOCTH,
I1IK 1.6 Ob6pabatbiBaTh BXOJAIINE U MCXOJAIINE JOKYMEHTBI, CHCTEMAaTU3UPOBATh UX, COCTaB-
JSTh HOMEHKJIATYpy Jel1 U OPMHUPOBATH TOKYMEHTHI B JIENa;
[1IK 1.7 CamocrosiTenbHO paboTaTh C JOKYMEHTaMM, COAEpKAIIMMU KOH(UIEHIIMAIbHYIO WH-
dopmanrio, B TOM YUCIIE C JOKYMEHTaMH 110 INYHOMY COCTaBY,
IIK 1.9 OcyiecTBasTh MOATOTOBKY JEJ K Mepeade Ha apXUBHOE XPaHEHHUE,
IIK 1.10 CocTaBiATh ONUCHU 1€, OCYLIECTBIIATH MOATOTOBKY JIEN K Iepeade B apXuB Op-
raHU3aliH, TOCY/IApCTBEHHBIE U MYHULIUIIATbHbBIE APXUBHI;
[1IK 2.1 YuacTBOBaTh B paboTe MO 3KCIEPTHU3E LIEHHOCTU TOKYMEHTOB B COOTBETCTBHH C JEH-
CTBYIOIIMMH 3aKOHOAATEIbHBIMU aKTaMU U HOPMaTUBAaMH;
[1K 2.2 Bectu paboTy B cuCTeMax 3JEKTPOHHOTO JJOKYMEHTOO00POTa,
[1K 2.3 Pa3pabatbIBaTh U BECTH KJIaCCU(PUKATOPHI, TAOETN U MHBIE CIIPABOYHUKH IO JJOKYMEHTaM
OpraHM3aluy,
[1IK 2.4 Ob6ecrnieunBaTh NPUEM U pallMOHAIBHOE pa3MeIIeHHe JOKYMEHTOB B apXUBe (B TOM YHCIIe
JIOKYMEHTOB I10 INYHOMY COCTaBY);
[1IK 2.5 ObecneunBaTh y4eT U COXPAaHHOCTh JIOKYMEHTOB B apXUBE;
I1IK 2.6 OpraHu3oBbIBaTh HMCIOJIb30BAaHUE APXMBHBIX JOKYMEHTOB B HAayYHBIX, CIIPAaBOYHBIX U
MPAKTUYECKUX 1IEJIsX;
[1K 2.7 OcymiecTBasTh OpraHU3alIOHHO-METOANYECKOE PYKOBOJCTBO M KOHTPOJb 32 paboToi
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apXuBa OpraHMU3alK U 32 OpraHu3alueil TOKyMEHTOB B J€JI0IPOU3BOJICTBE.
2 CTPYKTYPA U COAEP KAHUE MEXJIUCHUIIJIMHAPHOI'O KYPCA

2.1 O0beM MEeXINCHUIIMHAPHOTO0 Kypca M BUbI Y4e0HOH padoThl

Buj yueO6Hoii padoThl O0bem yacoB
MaxkcumasbHasi yueOHasi Harpy3ka (Bcero) 120
O06s13aTes1bHAs ayIMTOPHAs yueOHAas Harpy3Ka (Bcero) 80
B TOM YHCIIE:
- MPAKTHYECKUE 3aHITH 20
CamocrosiTesibHasi paboTa o0y4yaruierocsi (Bcero) 40
B TOM YHUCJIE:
- IOArOTOBKA JOKJIAA0B, COOOIIEHUI 4
- HamrcaHue pedepaToB 10
- paboTa ¢ KOHCIIEKTaMH 3aHITHI 16
- IOJITOTOBKA TE€3MCOB K HTOTOBOMY 3aHSTHIO 10
Hrorosasi arrectanusi B popme dK3amMeHa

MK 03.01 UndopmannoHHble TEXHOJIOTHH B IOKYMEHTALIMOHHOM o0ecliedeHUH YIPaBJIeHus 1
apXHBHOM J1eJ1e

Pabouas nporpamMma MeXIMCHUIUIMHAPHOTO Kypca cooTBeTcTBYyeT Tpebosanusm ®GI'OC CIIO.
Bxurouaer B cebs 1enb U 3a7aun Kypea, Mecto Kypea B ctpykrype OITOII, TpeboBanus k pe3yapraTam
OCBOCGHHMA Kypca, 00beM Kypca M BHJIbl yueOHOH paboThl, copepikaHue Kypca (ColepkKaHue pa3JieoB
Kypca, BUIbI 3aHATHI), BUABI U (POPMBI CAMOCTOATENBHON BHEAYTUTOPHON pabOTHI CTYIEHTOB, y4eO-
HO-METOAMYeCcKoe U MHPOpPMaLMOHHOE obecrieueHue Kypca (OCHOBHas, JONOJHUTEIbHAS JIUTEPATypa,
IporpaMMHoOe oOecrieueHune, 6a3pl TaHHBIX, THPOPMAIIMOHHbBIE CIPABOYHbIE U MOMCKOBBIE CUCTEMBI),
MaTepHaIbHO-TEXHHUUECKOe o0ecleueHne Kypea.

1.1 O0J1acTh NIpMMeHEHUs1 MPOrPaMMbl MEKINCHUIIMHAPHOTO Kypca

Pabouas mporpamMmma yueOHOM TUCHUTIIUHBI SABJISIETCS] YACTHIO MTPOTPAaMMBbI MOATOTOBKH CITEIIN-
anucToB cpeanero 38eHa B cootBercTBUM ¢ I'OC CIIO no cnenumansHocTH 46.02.01 TlokymeHTanM-
OHHOe o0ecneyeHUe YNPaBJIeHUs U apXUBOBeeHUE, BXOIIIAsl B YKPYITHEHHYIO TPYIITY CHEIHATb-
Hocrel 46.00.00 Hctopust u apxeosorus.

1.2 MecTo MEXIUCIUIUIMHAPHOTO Kypca B CTPYKTYpEe MPOTrpaMMBbI TOJITOTOBKHU CIEIIAAITH-
CTOB CpEJIHEro 3BeHA: MEXAMCIUILTUHAPHBIA Kypc BXOAUT B MpodecCHOHaIbHBIA MOynb OCyIecTB-
JIEHUE JTIOKYMEHTAIlMOHHOTO OOECTICUeHMs YIPABJICHHUS W apXWUBHOTO JieJla C MCIOJIb30BAaHUEM IpO-
IPaMMHBIX CPEJICTB yueTa, XpaHeHus, 00pabOTKH U MOUCKA JOKYMEHTOB.

1.3  Heau u 3a1a4u MEKTUCHUIIHHAPHOIO Kypca - TpeOOBaHUS K pe3yabTaTaM OCBOCHHUS
MEXIUCUUIUIMHAPHOTO Kypca:
B pe3ynbrare n3zyuenus npohecCHOHaTLHOTO MOAYIISI 00 YJIArOIIHIACS TOKEH:

HUMETb HpaKTI/l‘IeCKI/Iﬁ OIIbIT:

— paboTHI C MPOTPAMMHBIMU CPEACTBAMH Y4€Ta, XpaHEHHs, 00padOTKH U TIOUCKA TOKYMEHTOB;

— OpraHM3aIlfy CIPaBOYHO-UH(DOPMAIIMOHHON AESITENTFHOCTU C TOKYMEHTAMH;

yMeTb:

— pabotathk ¢ MpodeCCHOHATHHO OPUEHTUPOBAHHBIM MPOTPAMMHBIM OOECTIeueHUEM B 00JIacTH
JIOKYMEHTAIMOHHOTO o0ecreueHus ynpasienus (naiee - JIOY) u apxuBHOTro n1ena;

— OpPraHM30BBIBATH BHEAPEHUE aBTOMATH3UPOBAHHOU cucTeMbl B cinyxoOe JIOY u apxuBe (Tex-
HU4eckoe 3ananue, moHsaTue o CASE-TexHomorusix);
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— HaXOAWUTh HEOOXOAUMYIO HH(OPMAIIHIO, MT0JIb30BaTHCS MH(POPMALIMOHHBIMU pPECypcaMu CETH
WNureprera B 001acTH JOKYMEHTOBEICHUS U apXUBHOTO JIE714;

- pa6OTaTb C JJICKTPOHHBIMH JOKYMCHTAaAMMU,

— HCIIOJI30BATh CCTCBBLIC MPOIrPpaMMHBIC U TCXHUYCCKUC CPCIACTBA B HpO(beCCHOHaHBHOﬁ JACs-
TCIIbHOCTH,
3HATb:

— PBIHOK CHEIMAM3UPOBAHHOTO MPUKJIAJHOTO IporpaMmMHoro obecnedyenus B odnactu JJOY u
apXMBHOTO Jieia (aBTOMaTHUECKHUE CUCTEMBI YIIPaBJICHUS JOKYMEHTaMHU );

— coBpeMeHHoe coctosinue JIOY rocynapcTBEHHBIX M HETOCYAAPCTBEHHBIX YUPEKIEHHM, roc-
yJapCTBEHHBIX, MyHULIMIIAJILHBIX M HErOCYJapCTBEHHBIX APXMBOB B 00JIaCTH NPUMEHEHUs HHPOpMa-
IIUOHHBIX TEXHOJIOTUH U UCTIOIBb30BAHUS CIIEHUATU3UPOBAHHOTO IIPOTPAMMHOIO OOECIICUCHHUS;

— KOpIOpaTUBHbIE HUH(GOPMAIMOHHBIE CUCTEMbl, aBTOMATU3MPOBAHHBIE 10 CHUCTEMaM JOKY-
MEHTallUM, B TOM YHCJI€ KaJpOBOH, OyXyueTa;

— mepcreKTuBHbIE HanpaBieHus nunpopmaruzanuu JJOY u apxuBHoro aena;

— 3aKOHOJATENBHYIO 0a3y, OCHOBHBIE YTPO3bl HH()OPMAITMOHHON OE€30MaCHOCTH

00,121aTh 00IIMMHU U NPO(PecCHOHATBLHBIMH KOMIIeTEHIUSIMH

OK 1. IloHuMaTh CyIIHOCTb U COLMAIbHYIO 3HAUUMOCTh CBOEH Oyay1iel npodeccu, mposiBiIsTh
K Hel yCTOMUYMBBIN UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JI€ATEIbHOCTD, ONPEIEISITH METOJIbI U CIIOCOOBI BBIIOJI-
HEHMs PO ECCHOHATBHBIX 33]a4, OEHUBATh UX 3(PPEKTUBHOCTH U KaUueCTBO.

OK 3. Pemarp npo6JieMbl, OLIEHUBATh PUCKH U MPUHUMATh PELICHUs B HECTaHJAPTHBIX CUTYya-
LUSIX.

OK 4. OcymiecTBisTh OUCK, aHAJIN3 U OLEHKY HHPOpMauu, HEOOXOJUMOMN JUIsl IOCTAHOBKHU U
peleHus npopecCUOHANBHBIX 3a]1a4, MPO(PECCUHOHANTBHOTO U JIMYHOCTHOTO Pa3BUTHSL.

OK 5. Mcnonb3oBaTh HHPOPMALIMOHHO-KOMMYHUKALIMOHHBIE TEXHOJIOIMH ISl COBEPIIEHCTBO-
BaHU MPO(HEeCCHOHAIBHON AEATEIbHOCTH.

OK 6. PaboTaTh B KOJJIEKTUBE 1 KOMaH/Ie, 00ecreunBaTh €€ CIuIoueHne, 3PpPEeKTUBHO 001aThCS
C KOJUIEraMu, pyKOBOJICTBOM, IOTPEOUTEIISIMH.

OK 7. CraBuTh 11€714, MOTUBHUPOBATh JIE€ATEIbHOCTh MOJYMHEHHBIX, OPraHU30BbIBATh U KOH-
TPOJIMPOBATh UX PabOTy C MPUHATHEM Ha ce0sl OTBETCTBEHHOCTH 3a PE3yJIbTAT BHINOJIHEHHS 3aJaHU .

OK 8. CamocTosTenTbHO ONpENeNsITh 3aa4i MPOo(hEeCCUOHATBFHOTO W JIMYHOCTHOTO Pa3BUTHS,
3aHUMAaTbCs caMO00Pa30BaHUEM, OCO3HAHHO IJIAHUPOBATH MOBBIIIEHHE KBATU(PHUKALIUH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTUI B MPOPECCHOHATBHON AESITETbHOCTH.

I1K 3.1. OcymiecTBiATs MHYOPMAITMOHHYIO PabOTy MO JTOKyMEHTaM, B TOM YHCJE C UCHOJIb30-
BaHUEM OPITEXHUKH, IPOIPAMMHBIX CPEJICTB y4eTa, XpaHEHHUS U MOUCKa JOKYMEHTOB U JAPYIUX CIie-
[UATU3UPOBAHHBIX 0a3 TaHHBIX.

IIK 3.2. IlpuHumaTh Mephl MO YHOPSAOYEHHIO COCTaBa JOKYMEHTOB M MH(GOPMAIMOHHBIX I0-
TOKOB, COKPAILIEHNIO UX KOJNYECTBA U ONTHUMHU3ALMH JOKYMEHTOIIOTOKOB OPraHU3allNu.

IIK 3.3. Bectu paboTy 1Mo cO31aHHIO CIIPABOYHOTO ariapara Mo JOKYMEHTaM ¢ IeNIbio obecre-
YeHUs! YA0OHOT0 U OBICTPOrO WX MOMCKA.

[IK 3.4. TToarotaBnuBaTh AaHHBIC, HEOOXOAUMBIE JIJISI COCTABJICHHS CIIPABOK HAa OCHOBE CBEJIE-
HUH, UMEIOINXCS B IOKYMEHTAX apXuBa.

IIK 3.5. Ilpunumate yyacthe B pa3paOOTKe JIOKaTbHBIX HOPMATHUBHBIX aKTOB OpPraHU3AIMU 10
BOIIPOCAM JIOKyMEHTAIIMOHHOTO 00ecIieueHus YIIPaBIeHHUs U apXUBHOTO JIeNa.

[IK 3.6. [Ipunumats ydactue B paboTe 1o noadopy U pacCTaHOBKE KaJpoB CIIYy>KObl JOKYMEH-
TAIlMOHHOTO O0ECTIeYEeHNUs YIIPABICHHS U apXHBa OpraHU3aLUH.

2 CTPYKTYPA U COAEP KAHUE MEKUCHUIIVIMHAPHOTI'O KYPCA

2.1 O0beM MeKANCHMILINHAPHOIO Kypca U BHIbI y4eOHOH padoThl
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Bun yueOHo# padoThl O0bem yacoB
MaxkcumanbHas yueOHas Harpy3ka (Bcero) 180
Oos13aTesIbHAs ayIUTOPHAsI yueOHAasi HATpy3Ka (Bcero) 120
B TOM YHCJIE:
NPAaKTUYECKHUE 3aHATHS 100
CamocrosiTeJibHasi pa6oTa odyuyarierocsi (Bcero) 60
HroroBas arrecranus B hopme nuddepeHIInPOBAHHOTO 3a4eTa

MK 03.01 MeToanka panMoHaIM3alUU JOKYMEHTAIIMOHHOT0 o0ecnieyeHusl yIPaBJeHUs U ap-
XHBHOTO Jiejia

Pabouast mporpaMma MeXIMCIUILTMHAPHOTO Kypca cooTBeTcTBYeT TpeboBanusmM OI'OC CIIO.
Bxuttouaer B ce0st b M 33/1a4M Kypcea, Mecto Kypca B crpykrype OITOII, tpeboBanus k pe3yapraTaMm
OCBOEGHHMA Kypca, 00beM Kypca M BBl y4eOHOH paboThl, CoJepKaHue Kypca (ColepKaHue pas/iesioB
Kypca, BUJbI 3aHATHI), BUABI © (POPMBI CAMOCTOATENBHON BHEAYTUTOPHON pabOTHI CTYyIEHTOB, y4eO-
HO-METOAMYeCcKoe U MHPOPMaLMOHHOE obOecrieueHre Kypca (OCHOBHAs, TOMOJIHUTENbHAS JIUTEpaTypa,
nporpaMMHOe obecrieueHue, 0a3bl TaHHBIX, HHPOPMALMOHHBIE CIIPABOYHBIC M MTOMCKOBBIC CHCTEMBI),
MaTepHaIbHO-TEXHHUUECKOe o0ecreyeHne Kypea.

1.1 O0s1acTh NpUMEHEHHS NPOrPAMMBbI MEKAUCHMILINHAPHOIO Kypca

Pabouas mporpamma MeXIUCIHUILIMHAPHOTO Kypca SIBISIETCS 9acThi0 MPOo(ecCHOHAIIEHOTO MO-
nynst «OcyllecTBIeHHE TOKYMEHTAMOHHOTO 00eCrieue s yIpaBieHHsl U apXUBHOTO JieJia ¢ UCTIOJIb-
30BaHHEM MPOTPAMMHBIX CPEJIICTB yUeTa, XpaHCHHsI, 00paOOTKH U TIOMCKA JIOKYMEHTOBY» B COOTBETCTBUU
¢ ®I'OC CIIO no cnenuaibHOCTH SBJISETCS YaCThIO MPOTrPaMMBbl MOATOTOBKH CIIEIIMATTUCTOB CPEAHETO
3BeHa B cootBeTcTBUU ¢ ®I'OC CIIO no cnenuansuoctu 46.02.01 JlokymMeHTaIIlMOHHOE 0OecTeueHne
YIPABJICHUS U apXWBOBEJICHUE, BXOJSAIIEH B COCTAB YKPYHMHEHHOU rpymnmsl crnenuaibHoctedt 46.00.00
Hcropus u apxeosorus.

1.2 MecTo MeKIMCUMILUIMHAPHOTO Kypca B CTPYKTYpPe OCHOBHO# npodeccuoHaJbHOM 00-
pa3oBaTe/ibHON MPOrpaMMbl: KypC BXOJUT B MPOQEeCcCCHOHANBHBIN MOAYNb «OCyIlIeCTBICHHE AOKY-
MCEHTAITMOHHOI'O o0ecrieyeHus YIOpaBJICHUA W APXUBHOI'0 AC€jia C HMCIIOJIB30BAHHUEM IIPOTpPaAMMHBIX
CPEICTB yueTa, XpaHeHHUs, 00pabOTKHU U MOUCKA JOKYMEHTOBY.

1.3 Ileau n 3a724u MEKIMCIMIVIMHAPHOIO Kypca — Tpe00BaHus K Pe3y1bTAaTaM O0CBOCHHUS
MEeKIUCHUILNINHAPHOTO Kypca:

B pe3ynbraTe 0CBOGHUS MEXAUCIUILIMHAPHOTO Kypca 00yJarouuiics JOKeH:

HMeThb NPAKTUYEeCKUH ONbIT:

- paboThI ¢ MPOTrPaAMMHBIMU CPEACTBAMH YUeTa, XpaHEHHsI, 00pabOTKU U MOKCKA JOKYMEHTOB;

- OpraHu3aluy CIPaBOYHO-MHPOPMAIIMOHHON palliOHATN3alUHU AESITEIbHOCTU C TIOKYMEHTAMU;

yMeThb:

- paboTtath ¢ NMpoQeccuOHANIbHO OPUEHTUPOBAHHBIM IMPOrPaMMHBIM OOecrieueHueM B 00IacTu
JOY u apxuBHOro nena;

- OpPraHu30BbIBaTh BHEAPEHHE aBTOMATHU3WPOBAHHOM cucTteMbl B ciyx0e JIOY u apxuse (Tex-
HU4ecKkoe 3aanue, moHsatue o CASE-TexHomorusx);

- HaXOAMTh HEOOXOAMMYIO MH(OpMAIHIO, OJIb30BaThCs MH(OpPMAIMOHHBIMU pecypcamu WH-
TepHeTa B 00J1aCTH IOKyMEHTOBEJICHUS U apXUBHOTO JIeJa; paboTaTh ¢ 3JEKTPOHHBIMH JJOKYMEHTAMU;

- UCIOJIb30BaTh CETEBbIE MPOTPAMMHBIE U TEXHUYECKHE CPEJICTBA B MPO(EeCcCCHOHAIBHOMN Jes-
TEIbHOCTH;

3HATh:

- PBIHOK CMELUAIU3UPOBAHHOTO MPUKIIAIHOTO MporpaMMHoro obecreyenus B obiactu JJ0Y u
apXMBHOTO Jieia (aBTOMaTHYECKHUEe CUCTEMBI YIIPaBJICHUS TOKYMEHTaMHU );
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- coBpemeHHoe cocTosinue JJOY rocyaapCTBEHHBIX U HETOCYJApCTBEHHBIX YUPEXKACHUM, TOCY-
JApCTBEHHBIX, MYHHIIMIIAIBHBIX M HErOCYJapCTBEHHBIX apXMBOB B OOJIACTH NMPHUMEHEHHs WH(pOpMa-
[UOHHBIX TEXHOJOTHI U UCTIOJIB30BaHUs CIEIMATU3UPOBAHHOTO IPOrPAMMHOT0 00eCTIeUeHUS;

- KOpIopaTHUBHbIE HH()OPMAIIMOHHBIE CUCTEMBI, aBTOMAaTU3UPOBAHHBIE 110 CUCTEMaM JIOKYMEH-
Tanuu (KaapoBou, OyxydeTa u Jip.);

- IepCIIeKTUBHBIE HarnpaBieHust nHpopmaruzauuu JJOY u apxuBHOTO /1ena;

- 3aKOHOJIaTeNIbHYI0 0a3y, OCHOBHBIE YTPO3bl HHPOPMAITMOHHON 0€3011aCHOCTH.

copmupoBaTth ciaenywmme odmue U NpodecCHOHAJbHbIE KOMIIETEHIIUM:

— OK 1. [ToHuMarth CyIHOCTh U CONMATBHYIO 3HAYMMOCTh CBOEH OymyIieit mpodeccuu, mposiB-
JATh K HEW YCTOMYMBBIA HHTEPEC.

— OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JAEATEIBHOCTb, OMPEAEISATh METOABI U CIOCOOBI BBI-
NOJTHEHUS PO ECCHOHATBHBIX 3ajay, OLICHUBATH UX YPPEKTUBHOCTH U KA4ECTBO.

— OK 3. Pewmats mpo0iieMbl, OlIEHUBATh PUCKU U NMPUHUMATH PEIICHUS B HECTAHIAPTHBIX CH-
Tyalusix.

— OK 4. OcymecTBisiTh MOUCK, aHATHU3 U OIICHKY HH(POPMALIUU, HEOOXOJMMOH JIJIsl TOCTAaHOBKU
U pemieHus mpodecCHoHANBHBIX 33/1a4, TPO(PECCHOHATBHOTO M IMYHOCTHOTO PA3BUTHAL.

— OK 5. Hcnonbs3zoBaTh MHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH JIJIsl COBEPIIEH-
CTBOBaHUS MPO(eCCHOHATBHON IS TeTHHOCTH.

— OK 6. PaGorarh B KOJUIEKTHBE U KOMaHJe, oOecreunBaTh ee cruioueHue, 3pPpexTuBHO 00-
1IaThCA C KOJJIEraMU, PYKOBOJACTBOM, MOTPEOUTEISIMH.

— OK 7. CraButh L€, MOTUBUPOBATh AESITEIbHOCTh MTOJAYUHEHHBIX, OPraHU30BbIBaTh U KOH-
TPOJIUPOBATH UX PAOOTY C MPUHATUEM HA c€0sl OTBETCTBEHHOCTH 3a PE3YJIbTaT BBIIIOJHEHUS 3aJaHUM.

— OK 8. CamocToATeNbHO ONpeAesATh 3aJaul Npo(hecCHOHAIBHOIO U JIMYHOCTHOTO Pa3BUTHUS,
3aHMMATbCA CaMOOOPa30BaHKUEM, OCO3HAHHO MJIAHUPOBATH MOBHIIICHNE KBATU(UKALINH.

— OK 9. BpITh FOTOBBIM K CMEHE TEXHOJIOTUI B TPO(HECCUOHATILHON €A TEIbHOCTH.

— IIK 3.1. OcymecTBiaTs HHPOPMALIMOHHYIO PabOTy MO AOKYMEHTaM, B TOM YHUCIIE C UCIIONb-
30BaHUEM OPITEXHHUKH, IPOrPaMMHBIX CpPEACTB y4yeTa, XpaHEHHUs U IMOUCKAa JIOKYMEHTOB MU JAPYTUX
CHeLUATU3UPOBAHHBIX 0a3 JaHHBIX.

—[IK 3.2. IIlpuHuMaTe Mephl MO YNOPSIOYEHHUIO COCTaBa JOKYMEHTOB M HMH(OPMAlMOHHBIX
IIOTOKOB, COKPAICHUIO UX KOJINYECTBA U ONTHUMU3ALMH JOKYMEHTOIIOTOKOB OPraHU3aLIHH.

— IIK 3.3. Bectu paboTy 1o co3JlaHHIO CIPAaBOYHOTO amnmapara Mo J0KyMEHTaM C LeNlblo o0ec-
Ne4YeHUs yI00HOTrOo U OBICTPOro MX MOUCKA.

— IIK 3.4. IlogroraBnuBarh AaHHbIE, HEOOXOAMMBIE AJISI COCTABICHUS CIPABOK HA OCHOBE CBE-
JIEHU, UMEIOIUXCS B JOKYMEHTaX apXHBa.

— [IK 3.5. [Ipunumars ydactue B pa3paboTKe JIOKaIbHBIX HOPMATUBHBIX aKTOB OpraHU3aluy 110
BOIPOCAaM JIOKYMEHTALIMOHHOTO 00€CIIeUeH sl YIIPABJICHUS U apXUBHOTO JIEla.

— IIK 3.6. [Ipunumars ydyactue B paboTe 1Mo noadopy M PacCTaHOBKE KaJPOB CIYKOBI JTOKY-
MEHTALMOHHOTO 00eCIeueHHsI YIIPaBJIECHUS U apXUBa OpraHu3altu.

2 CTPYKTYPA U COAEP KAHHUE MEKUCHUIIVIMHAPHOI'O KYPCA

2.1 O0beM Me:RIUCHMIIMHAPHOTO KYpPca U BUABI Y4eOHO# padoThl

Bun yueOHo# padoThI O0bém yacos

MakcumajibHas ydeOHasi HATpy3Ka (Bcero) 180
Oo6s13aTesIbHAs ayAUTOPHAs Y4eOHAasi HATPY3Ka (Bcero) 120

B TOM YHCIIE!

- IPAKTUYECKHE 3aHATH 20
CamocrosiTesibHas padoTra o0y4yarouierocst (Bcero) 60

B TOM YHCIIE!

- COCTaBJICHHE CPAaBHUTEIHLHON XapaKTePUCTUKU METOJIOB 5
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- COCTaBJIEHHE CPAaBHUTEIHLHON XapaKTePUCTUKU CTAaHJAPTHBIX U HECTAH- 5)
JTapTHBIX (OPM JOKYMEHTOB
- IOATOTOBKA MPAKTUKO-OPUEHTHPOBAHHBIX COOOIICHHI 10
- paboTa ¢ KOHCIIEKTOM JIEKIIMi{, COCTaBIICHHUE IJIaHA U Te3HCOB OTBETA 40
HTroroBas arrectanus B popme 3auera

MK 03.03 Opranusanus pa6oThl ¢ 31eKTPOHHBIMH JOKYMEHTAMHU

Pabouas mporpamMma MeXAMCHUINIMHAPHOTO Kypca cooTBeTcTBYeT Tpeboanusm ®I'OC CIIO.
Bxirovaer B ce0s 1enb 1 3a1a4n Kypea, Mecto Kypea B crpykrype OINOII, tpeboBanus Kk pe3yabTaTaMm
OCBOGHUS Kypca, 00beM Kypca U BHJIBI Y4eOHOU paboThl, cofepkaHue Kypca (CoaepKaHue pasieioB
Kypca, BHJIbI 3aHATHUI), BUABI H (OPMBI CaMOCTOSITEIPHON BHEAYIUTOPHON pabOThI CTYACHTOB, yueO-
HO-METOJIMYECKOe U MHPOPMAIMOHHOE o0ecIieueHre Kypca (OCHOBHAS, JOIOJIHUTEIbHAS JIUTEPATYPA,
porpaMMHOE obOecrieueHue, 0a3bl TaHHBIX, HHPOPMALIMOHHBIC CIIPABOYHBIC U MMOMCKOBBIC CUCTEMBI),
MaTepHaIbHO-TEXHIHUECKOE 00eCTIeYeHnEe Kypca.

1.1. O6nacTh NnpUMeHEeHHUs IPOrPaMMBblI

Pabouass mporpamMma MeXIUCLMIITIMHAPHOIO Kypca SIBJISETCS YacThi0 OCHOBHOM mpodeccuo-
HaJIbHOM 00pa3oBaTenbHOi nporpammsel B cooTBeTcTBUU ¢ PI'OC CIIO no cnenuansHoctn 46.02.01
JlokyMeHTallMoHHOE 00ecredeHne YIpaBIeHNs U apXUBOBEICHUE.

1.2. Mecto Kypca B CTPYKType OCHOBHOW mNpogeccHOHAIBLHONH 00pa3oBaTebHOIl MPoO-
rpaMMBbl CpeHero nNpogpeccHOHAJLHOr0 00pa3oBaHMA

MexucuurmHapHeiid Kype «Opranusanus paboThsl € AIEKTPOHHBIMU JOKYMEHTAMI» BXOJIUT B
podeCCUOHATBLHBIN MOIYIIb.

1.3. Hean u 3aga4n MeKIUCHUIJIMHAPHOT0 Kypca - Tpe0oBaHHs K pe3y/JbTaTaM 0CBOEHHUS
y4eOHOM TMCHMIINHBI

B pe3ynbrare nzydeHus Kypca ClenuanucT J0KEH:

HMeTh NPAKTHYECKUH ONBbIT:

— paboThI ¢ IPOrpaMMHBIMU CPEJICTBAMU y4yeTa, XpaHEeHUs, 00pabOTKHU U MOUCKA TOKYMEHTOB;

— OpraHu3aliy CIPaBOYHO-UH(POPMAIIMOHHOM IEATEIBHOCTHU C IOKYMEHTaMU;

yMeTb:

— paboTtath ¢ MpohecCHOHAIILHO OPUEHTHUPOBAHHBIM IPOTrPaMMHBIM oOecrieueHreM B 001acTH
JOKYMEHTAIMOHHOTro o0ecrieueHus ynpasieHus (nanee - JIOY) u apxuBHOro zena;

— OpraHu30BbIBaTh BHEJPEHUE aBTOMATHU3UPOBAaHHOU cucTeMbl B ciyxk0e JIOY u apxuse (Tex-
HU4eckoe 3ananue, moHstue o CASE -TtexHomorusx);

— HaXOAUTh HEOOXOAUMYIO HH(POPMALIUIO, TOJIB30BAThCs HH()OPMAIIMOHHBIMU PECYpCaMU CETH
WNHuTepuera B 001acT JOKYMEHTOBEICHUS U aQpXUBHOTO €714,

— pa0boTaTh C AMEKTPOHHBIMHU TIOKYMEHTAMU;

— HCIOJIBb30BaTh CETEBbIE MPOTrpaMMHBIE U TEXHUYECKHE CPEJCTBAa B MPOPECCHOHATBHON aes-
TEIBbHOCTH;

3HATh:

— PBIHOK CIIEHMAIM3UPOBAHHOIO MPUKIIQAHOTO MporpaMMHoro obecneuenus B odnactu JJOY u
apXMBHOTO Jieja (aBTOMATUYECKHE CUCTEMBI YIIPaBJICHUS IOKyMEHTaMH);

— coBpeMeHHoe cocTostHue JIOY rocynapCcTBEHHBIX U HETOCYAAPCTBEHHBIX YUPEKACHHUH, roc-
yapCTBEHHBIX, MYHUIIMIIAIBHBIX U HETOCYAAPCTBEHHBIX apXHWBOB B 00JIaCTU MPUMEHEHHs] MHPOpMa-
IIMOHHBIX TEXHOJIOTUI U UCTIONB30BaHUS CIIEIUATU3UPOBAHHOIO MPOTPAMMHOI0 00ECTICUEHHUS;

— KOpIOpaTUBHbIE MH(OPMAIIMOHHbBIE CHCTEMbI, aBTOMATHU3HPOBAaHHbIE IO CHUCTEMaM JIOKY-
MEHTaIlUH, B TOM YHCJI€ KaJpOBOH, OyxyueTa;

— MepcreKTUBHBIC HarpaBieHus nHpopmatuzauuu JJOY u apxuBHOTO /1ena;
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— 3aKOHOJATENIbHYI0 0a3y, OCHOBHBIC Yrpo3bl MH(MOPMAIIMOHHOW O€30MacHOCTH - HaBBIKAMHU
IMPUMEHEHHUS CPEJICTB U METOJOB BHIYMCIUTENILHON TEXHUKU.

B npounecce ocBoeHHs1 Kypca y CTYJ€HTOB J0JLKHBI ¢(pOPMHUPOBATHCS Cielyole KOMIIe-
TeHUHH:

— OK 1. IloHumars CymHoCTh U COLMANBHYIO 3HAYUMOCTh CBOEH Oyayiiei mpodeccuu, mposiB-
JIATh K HEW YCTOMYMBBINA HHTEpEC.

— OK 2. Opranu3oBsIBaTh COOCTBEHHYIO JAESITEIbHOCTD, BEIOUPATh TUIIOBBIE METO/IbI U CIIOCOOBI
BBITNOJTHEHUSI TPOPECCUOHANBHBIX 3a/1a4, OIICHUBATh UX dPPEKTUBHOCTh U KAYECTBO.

— OK 3. IIpuHumaTh peleHusl B CTaHJAPTHBIX U HECTAHAAPTHBIX CUTYalUAX U HECTH 332 HUX
OTBETCTBEHHOCTb.

— OK 4. OcymiecTBiIsTh TOUCK ¥ UCIOJIb30BaHUE MHGOPMAINH, HEOOX0UMOM 17151 3 (HEKTUB-
HOTO BBINOJIHEHHS MTPO(HECCHOHANBHBIX 3a/1a4, TPO(PECCHOHATBHOTO U JTMYHOCTHOTO Pa3BUTHSI.

— OK 5. Ucnons3oBarh MHGOPMALMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJOTUU B mpodeccuo-
HAJIBHOU J1eATeIbHOCTH.

— OK 6. Paborarh B KouleKTHBEe M KoMaHe, YQ(PEKTHBHO OOIMIATHCSA ¢ KOJUIETaMH, PYKOBOJI-
CTBOM, IOTPEOUTEISIMHU.

— OK 7. bpatp Ha cebst OTBETCTBEHHOCTh 32 PabOTy YWICHOB KOMaH/ bl (IOJYMHEHHBIX ), PE3YIIb-
TaT BBIIOJIHEHUS 33/JaHUM.

— OK 8. CamocCTOATENbHO ONpeaesITh 3aJa4 MPo(heCcCHOHATBHOTO U JIMYHOCTHOTO Pa3BUTHS,
3aHUMAaThCA CaMO00pa30BaHUEM, OCO3HAHHO TNIAHMPOBATH MOBHIIICHNE KBATH(HKAIIHH.

— OK 9. OpueHTupoBaTbcs B YCIOBUSAX YAaCTOH CMEHBI TEXHOJOTHI B MpodecCHOHaIbHON /es-
TEJIbHOCTH.

— IIK 3.1. OcymecTBiaTs HHPOPMALMOHHYIO PabOTy MO AOKYMEHTaM, B TOM YHUCIIE C UCIIONb-
30BaHUEM OPITEXHHUKH, MPOTPAMMHBIX CPEACTB y4yeTa, XpAaHEHHUS U MOUCKAa JTOKYMEHTOB M APYTUX
CHCIMAIM3UPOBAHHBIX 0a3 JTaHHBIX.

—I[IK 3.2. IlpuHuMaTh Mephl MO YIOPSJAOYEHUIO COCTaBa JOKYMEHTOB M HMH(OPMALMOHHBIX
MIOTOKOB, COKPALICHHUIO UX KOJINYECTBA U ONTHUMU3ALMH JOKYMEHTOIIOTOKOB OPraHU3allUH.

—TIK 3.3. Bectu paboTy 1Mo Co3AaHHIO CIPABOYHOTO anmapara mo JOKyMEHTaM ¢ Iebio o0ec-
Ne4YeHUs yI00HOTrOo U OBICTPOro MX MOUCKA.

— IIK 3.4. IlogroraBnuBarh AaHHbIE, HEOOXOAMMBIE AJISI COCTABICHUS CIPABOK HA OCHOBE CBE-
JIEHU, UMEIOIUXCS B JOKYMEHTaX apXHBa.

— [IK 3.5. [Ipunumars ydactue B pa3pabOTKe JIOKAIbHBIX HOPMATUBHBIX aKTOB OpraHU3aI1H 110
BOIPOCAaM JIOKYMEHTALIMOHHOTO 00eCIIeUeH sl YIIPABJICHUS U apXUBHOTO JIEla.

— IIK 3.6. [Ipunumarp ydyactue B paboTe 1Mo moadopy M PacCTaHOBKE KaJPOB CIYKOBI JTOKY-
MEHTALMOHHOTO 00eCIeueHHsI YIIPaBJIECHUS U apXUBa OpraHU3alHH.

2. CTPYKTYPA U COJAEP)KAHUE YUEBHOM JUCIUILIMHBI

2.1. O6beM yueOHON AUCIUIUIMHBI M BUJIbI y4eOHOM paboThI

Bup yueOHoit padoThl O0bem yacoB

MaxkcumanbHas yueOHas Harpy3ka (Bcero) 180
Oo0s13aTesibHAS ayAUTOPHAs YueOHAs HATPY3Ka (Bcero) 120
B TOM YHCJIC:
1abopaTopHble PabOTHI 60
CamocTosiTe/IbHAsA padoTa o0yyarouierocs (Bcero) 60
B TOM 4YHCJ€E.

a00Ta ¢ KOHCIIEKTaMH JICKITHA 30
HaNuCcaHue 0TYETOB 10 JIAaG0pPaTOPHBIM padoTam 30

Hrorosas arrecranus B opMe 3auera
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MJIK 03.01 BoinosiHeHue padoT 1O 0JHOI WJIN HECKOJbLKUM NpodeccusiM padovyux, J0JKHOCTAM
CIyKAIMX

Pabouas mporpamMma MeXIHCUUIUIMHAPHOTO Kypca cooTBeTcTBYeT Tpeboanusm OI'OC CIIO.
Bxirouaer B ce0s e 1 3aJa4u Kypea, MecTo Kypca B ctpykrype OITOII, TpeboBanus k pe3ynpraram
OCBOCHHA Kypca, 00beM Kypca M BHAbI Y4eOHOH paboThl, coAepKaHue Kypca (ColepKaHue pas/iesioB
Kypca, BHJIBI 3aHATHHN), BUABI U (OPMBI CAMOCTOSATEILHON BHEAyJUTOPHOI pabOTHI CTY/IEHTOB, yueO-
HO-METOJIMUEeCKOe U MH(OPMAIMOHHOE o0ecieueHne Kypca (OCHOBHAs, JOIOIHUTEIbHAS JIUTEPATYPa,
nporpaMMHoOe obecrieueHue, 6as3bl JaHHBIX, HH)OPMALMOHHBIC CIIPABOYHBIC W MOWCKOBBIE CHCTEMBI),
MaTepualIbHO-TEXHUYECKOe 00ecreueHue Kypea.

1.1 Ob6aacTh NnpuMeHeHNs MPOrPaMMbl MEKIMCUMILIMHAPHOIO Kypca

Pabouast mporpamma MeEXIHCHMILIMHAPHOTO Kypca SIBISETCS 4YacThiO OCHOBHOM mpodeccro-
HAJIBHON 00pa30BaTEbHON MPOTrPaMMEBI TOJATOTOBKH CIICIIMATMCTOB CPEAHETO 3BEHA B COOTBETCTBUU C
®I'OC 3+mo crenuanbHOCTH 46.02.01 JlokyMeHTallMOHHOE 0OecliedeHne YIpaBiIeHUs U apXUBOBEIe-
HUE, BXOJILEH B COCTaB yKpYIHEHHOM rpymibl cienuansHocten 46.00.00 Mcropust u apxeosorus.

1.2 MecTo MeKIMCUMILUIMHAPHOTO KYpPCca B CTPYKTYpe OCHOBHOW mpogeccnoHaLHOI 00-
pa30BaTeIbHOM NPOrpaMMbl: MEXIUCHUIUIMHAPHBIN KypC BXOAUT B MPO(EeCCHOHATBHBIN MOAYIb.

1.3 Heau u 3aga4u npogeccHoHATbHOI0 MOAYJISI — TPeOOBaHMS K Pe3y/JIbTAaTaM OCBOEHHUSI:

C uenbio OBJIAJICHUS yYKa3aHHBIM BUIOM MPOQPECCHOHAIBHON AESITEIIBHOCTH U COOTBETCTBYIO-
HIMMH TTPO(HECCHOHATFHBIMU KOMIIETEHIIUSMH OOYYaIOLIUICS B X0J€ OCBOCHUS MPO(HEeCCHOHATHLHOTO
MOJyJIsl JJOJKEH:

HMeTh NPAKTHYECKHH ONBIT:

— OpraHu3aliy apXUBHOW M CIPAaBOYHO-MH(POPMAIIMOHHON pabOTHI MO IOKYMEHTaM OpraHu3a-
1y,

yMeTh:

— OpPraHM30BBIBATH ACSITENLHOCTh apXUBAa C YYETOM CTaTyca U MpoQuIis OpraHu3aIuy;

— paboTaTh B CUCTEMAX AJIEKTPOHHOI'O JOKYMEHTO000POTA;

— WCIOJIb30BAaTh B JIEATEILHOCTH apXHUBa COBPEMEHHBIE KOMITBIOTEPHBIE TEXHOJIOTHH;

— MIPUMEHATH COBPEMEHHBIE METOJIMKN KOHCEPBAIIUU U PECTABPAIIMH APXUBHBIX JIOKYMEHTOB;

3HATh:

— CHUCTEMY apXUBHOro ymnpasieHus B Poccuiickoil ®enepanuu M opraHuzanud ApXUBHOTO
donna Poccuiickoit @enepanuu;

— CHCTEMY XpaHEHHs U 00pabOTKU JOKYMEHTOB.

OCBOUTH KOMIIETEHIIMH, COOTBETCTBYIOIIIMM BH/AM JAeATEJIbHOCTH:

— OK 1. [loHnmarp CyIIHOCTh U COLMANBHYIO 3HAUUMOCTh CBOEH Oyaymiei npodeccuu, mposis-
JIATh K HEW YCTOMYMBBINA HUHTEPEC.

— OK 2. Opranu3oBbIBaTh COOCTBEHHYIO ACSITEIHHOCTh, OMPENETIATh METOJBI M CIIOCOOBI BBI-
MOJIHEHHUs TPOEeCCHOHATBHBIX 33J1ay, OLEHUBATh X Y(PPEKTUBHOCTH U KAUECTBO.

— OK 3. Pemats npo6iieMbl, OLIEHUBATh PUCKU U IPUHUMATh PELICHHS] B HECTAaHAAPTHBIX CUTY-
anusx.

— OK 4. OcymiecTBasTh MOUCK, aHAJIU3 U OLIEHKY HHPOpMAaIIH, HEOOXO0AUMOM /ISl TOCTaHOBKU U
peueHns npopecCHOHATBHBIX 3314, MPO(PECCHOHATBHOTIO U TMYHOCTHOTO PA3BUTHSI.

— OK 5. Hcnons3zoBaTh MHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH JJIsi COBEpIICH-
CTBOBaHUS NMPO(PeCCHOHANTBHOM eI TeTbHOCTH.

— OK 6. PaboraTh B KOJUIEKTHBE W KOMaHJe, 0OecleuynuBaTh €€ CIuloueHue, 3PPEeKTUuBHO 00-
IIaThCS C KOJIJIETaMH, PYKOBOJICTBOM, MIOTPEOUTEISIMH.

— OK 7. CraBuTh 1€, MOTUBUPOBATH AESITEILHOCTh MMOJAYUHEHHBIX, OPraHU30BbIBaTh U KOH-
TPOJIMPOBATh UX PabOTY C MPUHATHEM Ha ce0si OTBETCTBEHHOCTH 32 PE3yJbTaT BHIMOJIHEHUS 3a1aHHH.
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— OK 8. CamocTOSATETBHO ONMPEaeNsITh 3aa4l MPOo(heCCUOHATBLHOTO U JIMYHOCTHOTO Pa3BHUTHS,
3aHMMATHCS CaMOOOPa30BaHNUEM, OCO3HAHHO IJIAHUPOBATH MOBHINICHNUE KBATU(UKAIINH.

— OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPO(EeCCHOHAILHON JACATEIHHOCTH.

— 11K 3.1. OcymecTBisATs HHPOPMAITMOHHYIO PabOTy MO JOKYMEHTaM, B TOM YHUCIIE€ C UCTOJb-
30BaHUEM OPITEXHUKH, MPOTPAMMHBIX CPEJICTB Yy4eTa, XpaHEHHs] U IOMCKAa JOKYMEHTOB U JIPYTUX
CHEIMAIM3UPOBAHHBIX 0a3 JTaHHBIX.

—IIK 3.2. IlpuauMaTh Mephbl N0 YMOPSATOYCHHUIO COCTaBa JIOKYMEHTOB M WH(OPMaIMOHHBIX
MOTOKOB, COKPAILIEHUIO UX KOJUYECTBA U ONTUMH3AIUN JJOKYMEHTOIIOTOKOB OpraHU3aIliu.

—IIK 3.3. Bectu paboTy 10 CO3/1aHHMIO CIPABOYHOTO armapara 1o JOKyMEHTaM ¢ Iebio o0ec-
NIEYCHUS YIOOHOTO U OBICTPOTO MX TOMCKA.

—IIK 3.4. TIloaroraBnuBarh J1aHHBIE, HEOOXOIUMBIEC JIJII COCTABJICHHS CIPABOK Ha OCHOBE CBE-
JIEHU, UMEIOIIUXCS B JOKYMEHTaX apXuBa.

— IIK 3.5. IIpuauMaTh ydactre B pa3paboTKe JJOKAIbHBIX HOPMATUBHBIX aKTOB OPTaHU3AIMH 110
BOIIPOCAM JIOKYMEHTAIIMOHHOTO 00ECIICUCHMSI YIIPABIICHUS U ApXUBHOTO JIEIA.

—IIK 3.6. Ilpunumate ydyactue B paboTe Mo Moa0Opy M pacCTaHOBKE KaJApPOB CIYXKObI JOKY-
MEHTAllMOHHOTO 00eCTIeUeHUs YIIPABICHHUS U apX1UBa OpPraHU3alllHU.

2 CTPYKTYPA U COAEP KAHUE MEXKUCHUIIVIMHAPHOI'O KYPCA

2.1 O0beM MeKANCHMIINHAPHOIO Kypca U BH/bI Y4eOHOl padoThl

Bup yyeOHo# padoThl O0BneM yacoB

MakcumanbHas yyeOHas Harpy3ka (Bcero) 128
Oo0s13aTe1bHAs ayIMTOPHAsA yueOHAas Harpy3Ka (Bcero) 85
B TOM YHCIIE:

- IPAKTUYECKHE 3aHATHUS 60
CamocrosiTesibHass padoTa o0y4yawuerocs (Bcero) 43
B TOM YHCIIE:

- IOArOTOBKA JOKJIAA0B, COOOIIEHU 10
- HanKcaHue pedepaTon 10
- paboTa ¢ KOHCIIEKTaMU 3aHATUHN 23
Hrorosas arrecrauus B (popme dK3aMeHa
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