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1. HIEJIX OCBOEHUSA JUCIHUIIJIMHbBI
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OcHOBHas 1CJIb JUCHUINUINHBI — OBJIAZICHUC CTYACHTAMHU HCO6XOHI/IMI)IM 1 JOCTAaTOYHBIM YPOBHCM KOMMyHHKaTPIBHOﬁ
WHOSI3bIYHOMN KOMIICTCHIIMU B I[eJ'IOBOfI C(bepe JUIA pCHICHUSA HpO(l)eCCI/IOHaJ'H:HBIX 3ajgad, HpI/IO6peTeHI/Ie HABBIKOB JI€JI0OBOI'O
OGHIGHI/IS{, YTCHUS, IEPEBOAA U COCTABJICHUSL I[eJ'IOBOﬁ KOPPCCIIOHACHIINH IS O6I.[ICHI/I$[ C Bapy6e)I(HLIMI/I napTHEpaMu U
)IaﬂbHefIHIel"O CaMOO6pa3OBaHI/I$[.

1.2

3az[aanI/1 JUCHUILTMHEBI ABJIAKOTCA:

1.3

1. COBepHIeHCTBOBaHI/Ie JICKCUKO-TPaMMAaTU4YCCKNX HABbIKOB B paMKax ycTHOfI W MTUCbMEHHOM )leHOBOﬁ KOMMYHUKaIlUH;

1.4

2. JlanpHeliee o0ydeHue YCTHOM HHOSI3BIYHOM pedH (CIIyLIaHUe U TOBOPEHUE B YCIOBUSIX Oynyliel chepbl JeITebHOCTH);

1.5

3. COBepHIeHCTBOBaHI/Ie HaBbIKOB YCTHOI'O l'[y6J'II/I'{HOFO BBICTYIIJICHUS;

1.6

4, HaﬂbHefIIHee COBCPIICHCTBOBAHNEC HABBIKOB YTCHUA U TIOHUMAHUSL ayTeHTI/I'{Hoﬁ JIATCPATYpPhI SaﬂaHHOﬁ HampaBJICHHOCTHU
Ha aHTIJIMHCKOM S3BIKE;

1.7

5. Pa3BuTHE HABBIKOB KPUTHYECKOTO aHAIIM3a MH(POPMAIMHI Ha aHTIIUHCKOM SI3BIKE (TIPECChl, Hay9HOI JINTepaTypel,
o(HUIMATBHBIX JOKYMEHTOB U JIp.), BKIIIOYasi IEYaTHbIC U 3JIEKTPOHHbIE U3/laHNu,;

1.8

6. CoBepILIeHCTBOBAHUE HABBIKOB MMCBMEHHOI'0 MIEPEBO/Ia (C aHMIMICKOrO sI3bIKa Ha PYCCKUIL 13bIK, C PYCCKOTO SI3bIKa Ha
aHIVIMHCKUN);

1.9

7. CoBepIICHCTBOBaHNE YMEHUIT HANIMCaHNS M O(OPMIICHHS JIJIOBOH KOPPECTIOHICHINH (TIHCeM, 3asBOK, aHHOTALIH,
IIPOEKTOB);

1.10

8. CoBepILICHCTBOBAHNE HABBIKOB JIEJIOBOM MEPENUCKH;

111

9. Pa3BuTHE CIOCOOHOCTH K HEMPEPHIBHOMY CaMOOOPa30BaHHUIO B 00JaCTH HHOCTPAHHOTO s3bIKa B chepe eT0BOro
0OILIEHHS.

2. MECTO JUCIHUMIUIMHBI B CTPYKTYPE OOII

Huxn (pazgen) OOIT: |®T21

2.1

TpeGoBanus K NpeABapuTeILHON NOATOTOBKe 00y4al0LIerocs:

2.2

ﬂl/lCHI/lHJII/lHLI U MPAKTUHKH, 1JI51 KOTOPbIX OCBOCHHE JAHHON IHCIUNJIMHBI (MOZ[y.]'lﬂ) HE00X0IHMO KaK
npeamecreymoniee:

3. KOMIIETEHIIMH OBYYAIOIIET' OCs, ®OPMHUPYEMBIE B PE3YJIBTATE OCBOEHUA JTUCHUTIJIMHBI

(MOJYJIST)

YK-4: CriocofeH 0cyIIeCTBJIATH AeJI0BYI0 KOMMYHHKAIMIO B YCTHOW M MHCEMEHHOI (hopMax Ha rocyiapcTBeHHOM sI3bIKe

Poccuiickoii ®enepanun 1 HHOCTPAHHOM(BIX) A3bIKe(AX)

3HaTh:

VYpoBenb 1 |nekcuueckuii MuHnMyMa B 00bEMe 4000 ydeOHBIX JISKCHYECKHX STUHUIBI O0ILEro U TEPMHUHOIOTHIECKOTO

XapakTepa; KylIbTypy OOIIEHMSI HA HHOCTPAHHOM SI3bIKE; Pa3lIUYHbIC BUABI AESTEILHOCTU B 00JIACTH TEOPUH U
IIPAaKTHKU MEXKYIbTYPHOH KOMMYHHMKALIMH; KYJIBTYPY U reorpauio CTpaH U3y4aeMoro S3bIKa; BUIBI PEUEBOM
JeATeTbHOCTH Ha U3y4aeMOM MHOCTPAHHOM S3bIKE (UTEHHE, TOBOPEHHUE, MUCbMO, AyIUPOBAHHE)

YMmeTh:

VYpoBerb |  |4uTaTh OPUTHHANBHYIO TUTEPATYPY MO CHEHUATBHOCTH HA AHTTIMHCKOM SI3bIKE JUTS TIOJTYIEeHHS He0OXOTMMOi

“HPOPMAIIUK U3 3apYOEKHBIX HCTOYHUKOB

Buaagern:

YPOBGHL 1 yCTHOI‘/’I KOMMyHPIKaI.IHefI B BUJEC JUaJI0ra ¥ KOMMYHHUKATHUBHOI'O HAMEPCHHUA, MOHOJIOTHYCCKUMHU BbICKa3bIBAHUSAMU B

paMKax yKa3aHHBIX CHTYyallMi oOImeHus; pUKCHPOBaTh MH(POPMALHIO, TOTYYaeMyIO TIPH YTCHUH TEKCTa;
pedepupoBaHys, aHHOTUPOBAHHS, IEPEBOA M COCTABIEHHS ICIOBOTO M YaCTHOI'O MMMCbMa; KPUTHYECKUM
BOCHPHUATHEM HH(POPMAIIHH.

B pe3yabTare 0CBOCHUS TUCIHUIIJIMHBI 06yqamnmﬁc91 JOJIXKCH

3.1

3HaTh:

3.11

CTHJTb OOIIEHHS Ha TOCYAapCTBEHHOM s13bIKe PD M HHOCTPpaHHOM SI3bIKE B 3aBUCHMOCTH OT IIEJIH M YCIOBHH MApTHEPCTBA;
aJ1alTUPOBaTh OCHOBHBIE METO/IbI KPUTHYECKOTO aHAJIN3a, METOIOIOTHUIO0 CUCTEMHOT 0 M01X0/1a

3.1.2

p€4Yb, CTUIIb O6H.[6HI/IH M1 A3BIK XKECTOB K CUTyallUsIM B3aHMOHCﬁCTBHH; OCHOBHBIC ITPUHIHUIIBI OPTaHU3AINU OCITOBBIX
KOHTAaKTOB; METOAbI IIOATOTOBKH K IICPEroBOpaM, HAITMOHAJIBHBIC, STHOKYJIIbTYPHBIC 1 KOH(beCCHOHaHLHLIe 0COOEHHOCTH
HapOAHBIC TPAAUIINU HACCIICHUSA, TICUXOJIOTMYECKHUE OCHOBBI COITMATIBHOTO BBaHMOHeﬁCTBI/IH, HaIpaBJICHHOI'O Ha PEHICHUE
HpO(l)eCCI/IOHaJ'II)HI)IX 3a/1a4; OCHOBHBIC TPUHIOUIBI JETOBBIX KOHTAKTOB; METOABI ITOATOTOBKU K IEJIOBBIM IIEPETOBOPAM;

3.2

YMmeTh:

3.2.1

BBISBJIATH IMPOOJIEMHBIC CUTYAIHH, HCIOIb3YsI METOBI aHAIN3a, CHHTE3a U a0CTPAaKTHOTO MBIIIIEHHS; OCYIIECTBIATH TIOUCK
peuieHuii mpoOIeMHBIX CUTYaLlNid Ha OCHOBE JIEHCTBUIA, SKCIIEPIMEHTA U OIIBITa; ONPEIENATh B paMKax BEIOpaHHOTO
aJITOpUTMa BOIIPOCHI (3a1a4n), MOJIeKAIIHNE alTbHEHIIeH pa3paboTKe U Mpeyiarath CrocoObl UX p eIIeHUIH




3.2.2

COCTaBJIATh, ICPEBOAUTD C MHOCTPAHHOI'O A3bIKAa Ha FOC}’,Z[apCTBeHHBIﬁ si36IK PD 1 TOCYAapCTBECHHOI'O SA3bIKa P® Ha
HHOCTpaHHLIfI; PCAAKTUPOBATDh PA3JIMYHBIC aKaICMHUYCCKHUEC TEKCThI (pe(bepaTbI, 9CCE, O630pI>I, CTaTbu U T.I[.); T'paMOTHO U
JAOCTYIIHO H3JiaraTb l'[pO(beCCI/IOHaJ'IBHyIO I/IH(I)OpMaI_[I/IIO B IIpoHecce MEXKKYJIbTYPHOI'O BSaHMO)ICfICTBHH CO6J'I}OH3TI)
OTHHUYCCKUC HOPMBI U ITpaBa

3.23

YCJIOBCKa

3.3

Baagern:
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TCXHOJIOI'MSAMM BbIXOJa U3 HpO6J'IeMHI>IX CHTyaHHﬁ, HaBbIKaMH BI)Ipa6OTKI/I CTpaTel"I/Iﬁ HeﬁCTBHﬁ; HaBbIKaMU KPUTUYCCKOTO
aHaJin3a

3.3.2

apryMEHTHUPOBAHHO U KOHCTPYKTHUBHO OTCTAMBATh CBOU ITO3UIINY U HJICH B aKaJIEMUYECKUX U NTPO(ECCHOHATBHBIX
JIICKYCCHSIX HA FOCYIapCTBEHHOM s3bIKe PD M HHOCTpaHHOM S3BIKE); MIPEICTaBIATh PE3YNBTATHl aKaJeMHUIECKOH U
po(heCcCHOHATBEHOH ASATETBHOCTH Ha PA3INYHbIX ITYOIHMYHBIX MEPOIPHATHAX, BKIIIOYAask MEXIyHapPOIHBIE, BEIOHPast
HanOoIee NOAXOASIINI (hopMaT; OpraHU3anueil MPOIYKTUBHOI'O B3aUMOICHCTBHUS B IPO(ECCHOHAIBEHON Cpejie ¢ y4eTOM
HaIIOHAJIBHBIX, THOKYJIBTYPHBIX, KOH(ECCHOHAIBHBIX 0COOCHHOCTEH)

4. CTPYKTYPA U COJAEPKAHME JUCIUTIIMHBI (MOLY.JIsT)

Kon Haumenosanue pasznesio u TeM /Buj | Cemectp /| Yacos | Kommnerten- | JIuteparypa | Unrte | Ilpumeuyanue
| 3aHATHS 3aHAaTHA/ Kvnc 1001 DAKT.
Paznen 1. [lesioBoe o01eHne u
CpeicTBa KOMMYHHKAIIHH

11 Ipuem Ha paboty /JIex/ 3 6 YK-4 JI1.1 J11.2J12.1 2
2.2

1.2 IIpuem na pabory /I1p/ 3 2 YK-4 2

1.3 Ipuem Ha paboty /Cp/ 3 6 VK-4 JI1.1 J11.2J12.1
2.2

1.4 Jenosast nepenucka /JIex/ 3 6 VK-4 JI1.1 J11.2J12.1 2
J12.2

1.5 JHenosas nepenucka /TIp/ 3 2 YK-4 2

1.6 Henosas nepenucka /Cp/ 3 6 YK-4 JI1.1 J11.2J12.1 0
J12.2

1.7 Busur 3apydexxHbix naptHepos /T1p/ 3 2 YK-4 JI1.1 J11.2J12.1 0
J12.2

1.8 Busur 3apybexHbix naptaepos /Cp/ 3 6 YK-4 JI1.1 J11.2J12.1 0
J12.2

1.9 Cogemanusi, neperopopst /TIp/ 3 2 VK-4 JI1.1 J11.2J12.1 0
J12.2

1.10 Cogemanus, neperosops /Cp/ 3 6 VK-4 JI1.1 J11.2]12.1 0
2.2

111 JenoBoii koHTpakT /JIek/ 3 4 VK-4 JI1.1 J11.2]12.1 0
2.2

1.12 Henosoit kontpakrt /T1p/ 3 4 VK-4 0

1.13 Henosoii koutpakt /Cp/ 3 6 VK-4 JI1.1 J11.2]12.1 0
2.2

1.14 HenoBoii sTukeT /JIex/ 3 2 VK-4 JI1.1 J11.2J12.1 0
2.2

115  [Hdenosoit stuker /IIp/ 3 6 YK-4 0

116  |Hemnosoii atuker /Cp/ 3 6 YK-4 JI1.1 J11.2J12.1 0
2.2

S. ®OHJl OHEHOYHbIX CPEJICTB




5.1. KoHTpoO/IbHBIC BONIPOCHI H 3a1aHUS

Tumosas KOHTpPOJIbHAsA
HOLDING A SUCCESSFUL MEETING
1. Ilpouutaiite ¥ IepeBEAUTE TEKCT.
Nowadays business people spend so much time in meetings that turning meeting time into effective
results is a priority for successful organizations. Actions that make meetings successful require management
before, during, and after the meeting.
What is done before the meeting is as important as the meeting itself. To ensure the only necessary
points will be covered it’s necessary to create an agenda. An agenda is a list of items and points which are
to be discussed during the meeting. When the agenda is ready it is usually distributed among everyone
concerned. It is important to get feedback from the meeting participants about the proposed agenda. The
organizers should also check the venue, making sure the room will be free, without interruptions, until the
end of the meeting.
The person who will chair the meeting must be appointed in advance. The chairperson should be a
good timekeeper. He should start a meeting on time, without waiting for latecomers. He should also appoint
somebody to take the minutes, making sure that opinions and action points are noted. He should
make sure that each point on the agenda is allocated the time it deserves and should keep to the timetable.
When the time allocated to one point is up, the chairperson should make sure that discussion moves on to
the next point, even if the issue has not been completely covered. The chairperson should make sure that
each participant has the chance to make the point, and should deal tactfully with disagreements. He
should also try to avoid digressions, where people get off the point. Finally, he should ensure the meeting
finishes on time or earlier.
After some meetings it’s necessary for the minutes to be circulated, especially if there are action
points that particular people are responsible for. At the next meeting the chairperson should ask for the
minutes to be read out and see if everybody agrees that it is an accurate record of what happened, and see
if there are any matters arising. He should also check what progress has been made on the action points
from the previous meeting.
Organizing a meeting it’s necessary to remember that running an effective meeting is more than
sending out a notice that your team is to meet at a particular time and place. Effective meetings need
structure and order. Without these elements they can go on forever and not accomplish their goals. With a
good agenda and a commitment to involving the meeting participants in the planning, preparation, and
execution of the meeting, it is possible to hold a great meeting.
2. 3anonHuUTe MPOMYCKU MOAXOASIIMMHU IO CMBICTY CIIOBaMHU U3 paMku. Onpezaenure, kKakue gpa-
3561 OOBIYHO MIPOU3HOCHUT IpeACCaaTe]ib, a KAKUEC — YHaCTHUKHN COBCIIaHHA.
1. Steve, will you take the today? 2. Does everybody agree that the minutes are an accurate
of the last meeting? 3. In the points it says Sam is responsible for writing

the report. Is that right? 4. Now, we have 30 minutes to the discussion of point 1, so let’s
get started. 5. I want to make the that we are still two people short in the office. 6. Let’s

on to the next point or we won’t finish on time. 7. What is the of this meeting?
What do we hope to achieve? 8. I take your about the new advertisement, but it’s too
late to change anything. 110 9. I know what you about him, but he is very good with customers.
10. Sorry to you, but what you’ve said is against the company policy. 11. To go back
to what | was saying , we still need some money to solve this problem. 12. If |

you correctly, we won’t finish the project on time. Is that right? 13. Are you
that we have to close this parking on our company premises? 14. | know what you

but we have to look at the human factor as well as the numbers. 15. I'm Ican’t
agree with you here. 16. I think you are . It’s impossible to meet this deadline. 17. You are
absolutely . We are to reduce prices.

right, mean, understand, interrupt, earlier, move, minutes, afraid, think, purpose, record, wrong,
action, point (2), sure, allocated

3. BeiOepute moaXoIIUE MO CMBICITY TJIATOJIbI U 3AI0JIHUTE TIPOITYCKH.

1. Can we up a meeting for Monday next week? (arrange/agree/set)

2. Something came up so they had to Monday’s meeting till Friday. (postpone/cancel/fix)
3. Monica is off sick so Michael will have to the staff meeting. (charge/chief/chair)

4. He has to the meeting in Berlin because his boss is in Spain. (go/attend/visit)

5. It’s a very important meeting so make sure you don’t it. (miss/lose/avoid)

6. She decided to the meeting because there was nothing to talk about. (cancel/arrange/fix)
7. 1 asked Jane to the meeting next week, but there were no rooms available.
(run/cancel/arrange)

8. They the meeting, but they didn’t hear anything interesting. (postponed/missed/attended)

4. 3anoHATE IPOITYCKH CIIENYIONIMME clioBaMu: waste, find, make, chat, discuss, criticize, exchange
C xakuMu yTBep>KeHHAMU BhI cornacHsl?
Meetings are...

a. an ideal opportunity to points of view
b. the best place to key decisions
c. a safe environment in which to important issues

d. a rare chance to with other people




e. the only way to out what’s really going on

f. an open invitation to each other

g. the perfect excuse to some time.

5. IlpounTaiite 1 nMepeBEeANTE BHICKA3bIBAHHUI, KOTOPHIE MOJKHO YCIIBIIIATH BO BPEMS! COBEILAHHSI.
3anoHUTe NPOITYCKH MOAXOISIIMMH 110 CMBICTY clioBamH: right, mean, understand, interrupt, earlier,
move, minutes, afraid, think, purpose, record, wrong, action, point (2), sure, allocated.

Omnpenenure, Kakue Gppas3bl OOBIYHO MPOM3HOCUT MPEJICENATENb, & KAKHE — YIaCTHUKH COBELIAHHSL.

1. Steve, will you take the today?

2. Does everybody agree that the minutes are an accurate of the last meeting?

3. Inthe points it says Sam is responsible for writing the report. Is that right?

4. Now, we have 30 minutes to the discussion of point 1, so let’s get started.

5. | want to make the that we are still two people short in the office.

6. Let’s on to the next point or we won’t finish on time.

7. What is the of this meeting? What do we hope to achieve?

8. | take your about the new advertisement, but it’s too late to change anything.

9. I know what you about him, but he is very good with customers.

10. Sorry to you, but what you’ve said is against the company policy.

11. To go back to what | was saying , we still need some money to solve this problem.
12. If 1 you correctly, we won’t finish the project on time. Is that right?

13. Are you that we have to close this parking on our company premises?

14. | know what you but we have to look at the human factor as well as the numbers.
15.’'m I can’t agree with you here.

16. I think you are . It’s impossible to meet this deadline.

17. You are absolutely . We are to reduce prices.

6. O3HaKOMBTECH C ITOBECTKOM JHs U IIPOTOKOJIOM COBCLIAHUA. OTBeThTE HA BOITPOCHI.
. What information about the meeting can the participants get from the agenda?

. What issues are to be discussed at the meeting?

. What information can the participants get from the minutes?

. What decisions have been made about each issue?

. Why is it important to take the minutes during the meeting?

b wpN PR

5.2. TeMbl NUCbMEHHBIX PadoT

. KBanuduxanus «Maructp» B MUpOBOM 00pa30BaTeIbHOM IIPOCTPAHCTBE

. 'moGanu3zanus 1 ee BIUSIHIE HA MEXKYIbTYPHYIO KOMMYHHUKALUIO

. Tunsl opraHn3alvoOHHON KYJIbTYPHI

. OcoOEHHOCTH MEXKYJIBTYPHOH KOMMYHHKALIMU B Pa3HBIX CTpaHax

. lenoBoe oOL1eHne 1 CpeACTBa KOMMYHUKALIUU

. Kommepueckas komnanus. @opmel nenoBoii aktuBHocTd. Mcropus. [Ipopuns. CtpykTypa

AN AW N =

5.3. ®oH1 OLIEHOYHBIX CPeICTB

http://polaruniversity.ru/sveden/education/eduop/

5.4. IlepeyeHb BUIOB OL€HOYHBIX CPEICTB

CobecenoBanue
[IpesenTanus
Konrtponbehas pabora

6. YYHEBHO-METOJNYECKOE H HH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIJIMHBI (MO YJIS)

6.1. PexoMeHyeMas JinTepaTypa

6.1.1. OcHoBHas JuTepaTypa

ABTOpBI, COCTaBUTENH 3arnaBue, pa3MelieHre MzparenscTBo, rog | Konuu-Bo
JI1.1 |Cnenosuu B.C. Henosoit anrnuiickuii si3eik. BUSINESS ENGLISH: yue0. MuHck: 2
moco0ue i By30B TerpaCucremc,
2010
JI1.2 |®unumnmnosa M. M. JlenoBoe oO0IIeHIE HA aHTTIHICKOM sI3bIKE: yuel. mocodue M.: Usg-so MI'Y, 1
2010

6.1.2. [lonotHUTeILHASI TUTEPATypa

ABTOpBI, COCTaBUTENH 3arnaBue, pa3MeIieHre MzparenscTBo, rox | Komuu-Bo
JI2.1 |Hasaposa T. b. AHTIHICKUIHA S3BIK AEIOBOTO OOLICHUS: KYpC JISKIUIA 1 M.; Bnagumup: 3
MPaKTUKYM; yae0. TocoOne Iyt By30B ACT; Acrpeins;
BKT, 2009
JI2.2 |BeiizepoB B. A. JlenoBo#t aHTITMIACKUI S3BIK: TIOCOOHE Poctos H//T: 2

®denuke, 2009

6.3.1 IlepeyeHb IPOrpaMMHOro odecnedeHust




6.3.1.1

MS Windows 7 (Homep numen3un 62693665 ot 19.11.2013)

6.3.1.2

MS Windows XP (Homep mumensmn 62693665 ot 19.11.2013)

6.3.1.3

ABBYY Lingvo 12 (Kox mo3unum NeAL14-1S1P05-102 ot 14.12.2009)

6.3.1.4

ABBYY FineReader 10 (Homep nunensuun 94965 or 25.08.2010)

6.3.2 IlepeueHb MHPOPMALMOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1|1. CoBersl 110 Hanmcanuto anHoTanuu - http://old.utmn.ru/sec/2142

6.3.2.2|2. Hayunbie xypHaibl, koHdeperuuu - http://old.utmn.ru/sec/2240

6.3.2.3]3. World Science - Science News - http://www.world-science.net/

6.3.2.4]4. DOAJ (Directory of Open Access Journal) - http://www.doaj.org/doaj?func=expand&uiLanguage=en
6.3.2.55. The Open University - http://www.open.ac.uk/skillsforstudy/index.php

6.3.2.6(6. IIlpumeps! genosoit okymenranuu — http://owl.english.purdue.edu

6.3.2.7|7. Academic degree http://en.wikipedia.org/wiki/Academic_degrees

6.3.2.8

8. Visionlearning/Scientific Communication: The How and Why of Scientific Meetings -
http://www.visionlearning.com/library/module_viewer.php?mid=186&1

6.3.2.9

9. Kax npasuinbHO HanucaThb 3¢ dextrBHOE pestome. How to organize an effective resume -
http://www.ehow.com/how_5097328_organize-effective-resume.html

6.3.2.10

10. TToackasku s Hanmcanus pestome. QuintCareers.Com - http://www.quintcareers.com/curriculum_vitae.html

6.3.2.11

11. Bauk Bompocos mpu cobecenoBanuu. Interview Question Bank. - http://www.job-
interview.net/Bank/JobInterviewQuestions.htm

6.3.2.12|12. Cpexncrsa xommyHuKarui. Communication tools. - http://www.myownbusiness.org/s3/index.html#1
6.3.2.13|13. MexKyIbTypHbIC KOMMYHHUKAIMH B iesioBoM Mupe. World Business Culture. -

6.3.2.14|14. http://lwww.worldbusinessculture.com

6.3.2.15|15. Cnpasounuk npodeccuii. Occupational Outlook Handbook (OOH), 2010-11 Edition. - http://Awww.bls.gov/oco
6.3.2.16|29

6.3.2.17|16. Wikipedia, the free encyclopaedia — http://ru.wikipedi

6.3.2.18

6.3.2.19|3neKkTpoHHbIC U OHIIAHH CIIOBapU

6.3.2.20

1. MynbTUTpaH OHJIAMH cloBapb. [DNeKTpoHHBIN pecypc] Pexxum noctyna: http://www.multitran.ru. MHOTOS3bIHBIH
TOMOJHACMBIN OHJIAWH CIIOBAPb, COACPKUT OOIee MSITH MIJUIMOHOB TEPMUHOB H IIPEIOCTABIISCT BO3MOXKHOCTU
andaBuTHOr0, MOp(OIOrHUecKoro U Ppa3oBoro MOUCKa.

6.3.2.21

2. Slunekc cnoBapu oHNaiH. [DnekTpoHHbIi pecype] Pexum gocryna: http://slovari.yandex.ru. MHOTOSI3bIYHBIH
TOMOJIHSAEMBIN OHJIAHH CIIOBaph, BKIIOYACT O0LINE U CICHHAIBHBIC CJIOBAPH PA3HOH HarpaBieHHOCTH. COAEPIKUT CChUIKH HA
JpYTHE CIOBAapU U SHIUKIONEIHH. ECTh BO3MOKHOCTD IIPOCIYILIATH CIIOBO.

6.3.2.22

3. ABBYY Lingvo omnaiin cioBaps. [DnekTpoHHbIH pecypc] Pexxum mocryma: http://www.lingvo-online.ru.
MHOrosI3bIYHBII OHJIAMH CII0BaPh, BKIIOYAET OOIIME U CIICHHANILHBIC CIIOBAPU Pa3HOW HAMPABICHHOCTH.

6.3.2.23

4. Acronymfinder Online [OnektpoHHsIit pecypc] Pexxum mocryna: http://www.acronymfinder.com. Onnaii cioBapb
COKpAIIIEHUI aHTTUICKOTO SI3BIKA.

6.3.2.24

5. Cambridge Dictionaries Online. [DnekTpoHHbIii pecypc] Pexum gocryna: http://dictionary.cambridge.org.
MHOTOS3BIYHBIN OHJIAWH CII0BAPh, BKIIIOYAET TOIKOBBIE CIIOBAPH aHTIIMICKOrO si3b1ka: American English, Learner's, Phrasal
Verbs, Dictionary of Idioms u ap.

6.3.2.25

6. Oxford Dictionaries Online. [OnekTponnsiii pecype] Pexxum noctyna: http://www.oxforddictionaries.com.
MHOros36I49HBII OHJIAHH CII0BApPh, BKIIFOYAET TOIKOBBIC CIIOBAPH aHTIIMICKOTO S3bIKA, YKAa3bIBACTCS STUMOJIOTHSI CIIOBA, €CTh
BO3MOYKHOCTB ITPOCITYIIATh CJIOBO.

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JTUCITUIIJIMHBI (MO Y JIS)

7.1

Ayn. 209 - aynutopus A IPOBEAECHUS JEKIIMOHHBIX, IPAKTHUYECKUX, CEMUHAPCKUX 3aHATUH, MYJIbTUMEANINHBIHN KIlacc,
«Mys3eitnast aymuropus» (Iocago4HbIx MecT — 45)

7.2

KommnbrorepHas TexHuka




7.3|1 mpoextop Panasonic PT-LB60NTE

7.4|JInnensuonnoe I10

7.5|MS Windows XP (Homep numenzun 62693665 ot 19.11.2013)

7.6|MS Access 2007 (Homep mumensun 62693665 or 19.11.2013)

7.7|MS Office Standard 2007 (Homep smmen3un 62693665 ot 19.11.2013)

7.8|CorelDraw Graphics Suite X5 (Homep nunenzun 4069593 ot 28.07.2010)

7.9

7.10|Ayx. 503 - aynuTopust JUTs IPOBEACHNS JICKIIMOHHBIX, IPAKTHYECKUX, CEMHHAPCKIX 3aHATHIH, KOMITBIOTEPHBIH,
MYJIbTUMEANIHBIIN KI1acc

7.11|(mocamounbix mect — 33)

7.12|KommproTepHast TEXHHKA

7.13]9 xomnbrotepos (Intel Core 2 Duo E7200 2.53GHz, 3I'6 O3V, HDD 320 I'6), 1 mpoektop acer p1265

7.14|JInnensunonnoe 110

7.15|MS Windows XP (Homep sunensun 62693665 or 19.11.2013)

7.16]MS Office Standard 2007 (Homep nunensun 62693665 ot 19.11.2013)

7.17|MS Access 2007 (Homep nunenzun 62693665 or 19.11.2013)

7.18|Mathlab R2010b (Homep nunenzun 622090 ot 23.12.2009)

7.19|Kommac-3D v12 (Homep nurensnonHoro cornamniernst Kk-10-01126)

7.20|BbecrmaTtaoe I10

7.21|Koncynsrant [Tmtoc (Bepenst 471t 00pa30BaTEIBHBIX YUPEKICHHN )

7.22|AutoCAD Education 2012 (Bepcus st 00pa30BaTeIbHBIX YUPEIKICHHUMN)

7.23

7.24]Ayn. 309 - ayauTopus Ui IPOBEACHUS JICKIIUOHHBIX, PAKTUUECKUX, CEMHHAPCKHX, HHTEPAKTUBHBIX 3aHSITHIA,
MYJIBTUMEINHHBINA KIIacc

7.25|(nocamounsix Mect — 36)

7.26|KoMnbroTepHast TEXHHKA

7.27(1 xommbroTep (Intel Pentium G620 2.60GHz, 2I'6 O3V, HDD 250 I'6), 1 unrepaktuBnas nocka iRU, 1 npoekrop NEC, 1
npoekrop Panasonic pt-1b60nte

7.28|JInnensuonnoe 10

7.29|MS Windows XP (Homep nunenzun 62693665 ot 19.11.2013) MS Office Standard 2007 (Homep nuniensuun 62693665 ot
19.11.2013) MS Access 2007 (Homep snunienszun 62693665 ot 19.11.2013) RMeasiteach Next Generation (Homep nmunien3nu
1SV-367)

8. METOAUYECKHE YKA3AHUA AJIA OBYYAIOIIUXCS ITO OCBOEHUIO JUCHUIIJIMHBI (MO Y JISA)

Jns ycnenHoro ocBoeHus yueOHOro Marepuaia CTyJeHTY HE00X0UMO SICHO TIOHMMATh 3HAYMMOCTb M MECTO TUCLUIUIMHEI B €r0
npodeccuoHaIbHON MOArOTOBKE M aKTHBHO Y4aCTBOBATh BO BCeX BHUAAX ydeOHOro npouecca. [1o mucuumirHe yaeOHbIM IIIIaHOM
IIpeTyCMOTpEHA KOHTAKTHAs U CaMOCTosTeNbHast paboTa oOyyaromerocs. KoHTakTHas paboTa BKIIIOYAET JEKIHNOHHBIE U IPAKTHYECKUE
3aHATHS], KOJUIEKTUBHbBIE U MHJUBUlyaIbHbIE KOHCYIbTALIUY.

Ha nexkiuoHHBIX 3aHATHIX HEOOXO0AMMO BHUMATEIBHO CITYIIATh MPENoAaBaTelsl, IOAPOOHO M AKKYPaTHO BECTH KOHCIIEKT, KOTOPBIH
JOMOTHSIETCS M KOPPEKTUPYETCSI B MPOLIECCE CAMOCTOATENBHON NPOpadoTKK MaTepuana. [IpakTHiecKue 3aHATHS IPEeIyCMOTPEHBI IS
(dhopMupOBaHMS YMEHHI M HABBIKOB IPUMEHEHHUS TEOPUH Ha MPAKTHUKE I PEIICHHs yIeOHBIX 3a1ay.

Ha npakTHdeckux 3aHATHAX CTYIEHTaMH BBIIONHATCS TEMATHYECKHE H KOMIIETEH THOCTHO -OpUEHTHUPOBAHHBIE 3aJaHUS TI0 TEMaM
kypca. CTyIeHTy HeoOXOAMMO aKTUBHO Y4acTBOBATh B yueOHOM ITporecce, TPy He0OXOIUMOCTH 33JJaBaTh BOIIPOCH PETIOIaBATENIO.
Tekymuii KOHTPOIb MPOBOJAMTCS B BHJE: YCTHBIX M MICEMEHHBIX OTBETOB HA BOIPOCH TEMBI 3aHATHS, 3aIUTHI TOKIA0B-
npe3eHTanui, pehepaTtoB, TECTOBBIX 3aaHUIA.

JUi1st peanu3anny CaMOCTOSTEIbHOM paOOThI CO3/IaHBI CICAYIOIINE YCIOBHS M MPEAIOCHUIKH: 1. CTYIEHTHI 00eCIeUeHbI
“HPOPMAITMOHHBIME pecypcaMu B Oubsnoreke 3[Y (yueOHMKaMu, yIeOHBIMU TTOCOOMSIMH, OAHKOM MHAMBHIYAJIbHBIX 3aJJaHUl ); 2.
CTyIEHTHI 0OecriedeHbl HH()OPMALMOHHBIMU PEeCypcaMu B JIOKanbHOM ceti 3I'Y (B 3IEKTPOHHOM BH/IE BBICTABICHO METOINYECKOE
obecrieyeHne AMCIUTUTNHEL); 3. OpraHN30BaHbI eXKeHeIeTbHbIe KOHCYIbTAIHN.

IMpomexxyTodHast aTTECTAIHS 110 AUCIUILTHHE. [10roTOBKA K MPOMEXKYTOUHOI aTTeCTAI[N BKIIIOYAET MPOPaOOTKy TEOPETHIECKOrO
MaTepuaa, OTBEThl HA KOHTPOIIbHbIE BOIPOCHL. BONpOCH], BO3HUKAIOLIME BO BPEMs IOATOTOBKU, MO>KHO BBIICHUTH BO BpEMs
KOHCYIbTaluH. J{JIst TOTydeHHUs OITyCKa CTYACHT JOJKEH BBITIOIHUTH, ODOPMHUT U CAATH BCE BUIBI PabOT, IPEXyCMOTPEHHBIE
TEeMaTHYECKIM IDTaHOM ydeOHOH MporpaMMbl AUCIUILIHHEL JIOITyCK BEICTABIISIETCS TONBKO B CITydae MOMOKUTEIFHON aTTEeCTAIlUH 10
BCEM KOHTPOIIBHBIM TOYKaM ¥ TIOCJIE BEIITOIHEHHS CTYACHTOM BCEX BHIOB CAMOCTOATENBHOH U ayJUTOPHOH paboTHI.




