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1. O0mue noJioKeHus

[Iporpamma noarotoBku cnenuanuctos cpeanero 3seHa (IMIICC3) cnenunanbsHOCTH
46.02.01 JoxyMeHTaIIMOHHOE OOECIICUCHUE YMPABJICHUS U apXHWBOBEJICHUE COCTABJICHA
I peanM3aluyd B noJutexHudeckom komwiemke PI'BOY BO 3I'Y um. H.M.
®enopoBCKOTro (Aajiee — KOJUIEIHK) Mo MporpaMme 0a30BO MOATOTOBKHU.

[MIICC3 mnpencraBnsier co0Oll TOKYMEHT, pa3paOOTaHHYIO U YTBEPKIECHHYIO
KOJUIeJKEM Ha ocHOBe DeiepalibHOrO rocyJapcTBEHHOTO 00pa30BaTeIbHOTO CTaHapTa
CHEIUaIbHOCTH  CpelHero mnpodeccuoHanbHoro obpaszoBanus (PI'OC  CIIO),
YTBEPKJICHHOIO IpuKa3oM MuHucTtepcTBa 00pa3oBaHMs M Hayku Poccuiickoit
®eneparu Ne 975 ot 11.08.2014 roma ¢ yuyetoMm TpeOOBaHUN PErMOHANIBHOTO PHIHKA
Tpyaa.

[ITICC3 pernaMeHTUPYET LETb, 0KNUIAEMBIE PE3YIBTATHI, COIEPIKAHUE, YCIOBUS U
TEXHOJIOTMH OpPraHHM3alMu 00pa30BaATEILHOIO IMpOIlecca, OLUEHKY KauecTBa MOJATOTOBKHU
BBIITYCKHUKA T0 JIAHHOW CHEIUATIbHOCTU M BKJIIOYAET B ceOsl y4eOHBIN IiaH, pabouune
MpOTpaMMbl JUCHUIUINH, MEXIUCIUIUIMHAPHBIX KYypCOB M JPYTrU€ METOJIUYECKHUE
MaTtepHuabl, 00eCIeYNBaOIINE KaUeCTBEHHYIO MOJTOTOBKY 00YyYaromuxcsl.

[Ipenycmotpeno exeroanoe ooHoienue [IIICC3 B yactu coaepkaHust yueOHBIX
IJIAaHOB, COCTaBa W CojJepKaHUsl pabo4MX MporpamMM JUCIMIUIMH, paboduX MporpamMmm
MpOECCUOHANIBHBIX MOJYJIEH, MPOrpaMM MPAKTHUKHA, METOAMYECKUX MaTEpPHUAJIOB,
o0ecneunBaOIUX Ka4ecTBO IMMOATOTOBKM OOYyYaroIIMXCS C YYE€TOM 3alpocoB
paboroaarenei, 0COOEHHOCTEH pa3BUTHUSI PETMOHA, TEXHUKU, TEXHOJIOTUN U COITUATTBHON
cthepsl B pamkax, yctanoBiieHHbIX OI'OC CIIO.

[IIICC3  peanu3yercss B  COBMECTHOW  OOpa3oBaTeIbHOM,  HAy4YHOM,
MIPOU3BOICTBEHHOM, 00IIECTBEHHOW U MHOM JEATEIbHOCTH 00yYaroIUXCcsl U paOOTHUKOB
KOJUIEIKA.

1.1 HopmaTuBHO-nIpaBoBbIe 0CHOBBI pa3padorku [NIICC3

HopmartuBayro ocHoBy pazpabotku IIIICC3 mo cnenumansHoctn 46.02.01
JlokymeHTaImoHHOe oOecreueHre ypaBIeHUs U apXUBOBEICHUE COCTABIISIIOT:

- mnpukaz MunuctepcTBa oOpa3zoBanusa U Hayku Poccuiickoit @enepanuu ot 14
utoHs 2013 1. Ne 464 «O06 yTBepKICHHH TOPSAKAa OPTraHU3AIMH U OCYIIECTBICHUS
0o0pa3oBaTEIbHOM JEATEIBHOCTH TO 00pa3oBaTebHBIM IporpaMMaM  CpEeIHEro
MPOQECCHOHAIBHOTO 00pa30BaHUY;

- mnpuka3z MunucrepcTBa oOpa3zoBaHus U Hayku Poccuiickoit @eaepauun ot 18
arpenst 2013 1. Ne291 «IlonoxkeHne o0 TMpakTUKE OOYYaIOIIMXCS, OCBAUBAIOIIUX
OCHOBHBIE npodecCUOHANIbHbBIC oOpazoBaTeIbHbIE IpOrpaMMBbl CpEIHEro
MpOQECCHOHATIBHOTO 00pa30BaHUY;

- ®enepanbupiii 3akoH PO «O6 oOpazoBanmu B Poccuiickoit denepanum» OT
29.12.2012 rona Ne 273;

- llopsmoxk mpoBeneHUs  TOCYHApCTBEHHOM  MTOTOBOM  aTTECTAallMM 1O
oOpa3oBaTeNbHBIM TMIPOTpaMMaM CPEAHETO MPOQECCHOHATLHOTO 00pa30oBaHUs, MPHUKa3

MunucrepcTBa 0o0pazoBaHusi u Hayku Poccuiickoit @eaepammu ot 16 aBrycra 2013 r.
Ne 968;



- @enepanbHbIl  TOCYNApCTBEHHBbIH 00pa3oBaTeNbHBIM CTaHAAPT CPEAHETO
podeCCHOHATEHOTO 00pa3oBaHusl Mo crenuadbHOCTH 46.02.01 JloKyMeHTaImoHHOE
oOecrieueHue ynpaBlICHUs U apXUBOBEICHHE;

- IIucemo MunoOpnayku Poccun ot 20 okTa0ps 2010 Ne 12-696 «O
pasbsicHeHHsIX 110 hopmupoBanuto yueororo miana OITOIT HITO/CITOy;

- IIucemo MunobOpuayku Poccun ot 29.05.2007 1. Ne 03-1180 «O
pPEKOMEHJAIMAX 0 pean3alu 00pa3oBaTeNbHON MPOrpamMMbl CpeaHEro (IOJHOTO)
oO1ero oOpazoBaHust B o0pa3oBaTeIbHBIX  YUYPEKICHUSAX  HayaJdbHOTO
po(ecCHOHaTBFHOTO U CPEAHETrO MPOQPECCHOHATBEHOTO 00pa30BaHUsl B COOTBETCTBUHU C
®denepandbHbIM 0a3UCHBIM YYEOHBIM TUIAHOM M MPUMEPHBIMU YYEOHBIMU TUTAHAMU JIJIS
oOpa3zoBaTeIbHBIX yUpexkaeHuil Poccuiickoit ®denepanuu, peaqu3yromux MPOrpaMMbl
o01ero oOpa3oBaHUs»;

- Pa3zbscHenusa no (GopMUPOBAHHMIO MPUMEPHBIX MPOrpaMM IPO(eCcCHOHATBHBIX
MOAYJEH HAyaJdbHOrO MNPO(ECCHOHANBHOTO U  CPEIHEro Mpo(ecCHOHATBHOTO
oOpa3oBanus Ha ocHOBe DeniepaibHbIX TOCYIaPCTBEHHBIX 00Pa30BaTENbHBIX CTAHAAPTOB
HayaJbHOTO NPOQPECCHOHATBLHOIO M CpeaHEro MNpodecCUOHAIBLHOr0 00pa30BaHuUs,
YTBEpXKJICHHbIE JlemapTaMeHTOM TOCYyJapCTBEHHOM TOJMTUKM B  00pa3oBaHUU
MunucrepctBa oOpazoBanus 1 Hayku Poccuiickoit ®@eneparuu ot 27 aprycra 2009 r.;

- Pa3zbsacHenusa no GpopMUPOBAHHUIO IPUMEPHBIX MPOTPAMM YUEOHBIX JTUCLUUILIAH
HAYaJIbHOTO TNPO(ECCHOHATIBHOTO M CPEJHEro Npo(decCHOHATBLHOrO OO0pa3oBaHMs Ha
ocHoBe dDenepaibHBIX TOCYJapCTBEHHBIX OOpa30BaTENIbHBIX CTaHAAPTOB HAYaIbHOTO
npo(eCCHOHAIBHOTO U CPEAHEr0 MPO(PECCHOHAIBLHOTO O00pa30BaHUs, yTBEPXKICHHBIC
JlemapTaMeHTOM TOCYJAapCTBEHHON TOJUTUKM B oOpa3oBaHun MuUHHCTEpCTBA
oOpazoBanus u Hayku Poccutickoit denepamun ot 27 arycra 2009 r.;

- IIpuka3z MunuctepctBa oo6pazoBanusi 1 Hayku P® ot 05 urons 2014 r. Ne 632
«O0  yCTaHOBJIEHMM  COOTBETCTBHSI  Npodeccuil  CHeuHaTbHOCTEH  CpPEAHEro
MPOQECCHOHAIBHOTO 00pa30BaHUY;

- ¥Ycras HI'MU;

- Tlonoxxenwne o moauTexHmuaeckoM koyuiemke HI MU,

- IlonoxxeHne o TOpsAIKE OpPraHU3alMUd W OCYILIECTBIEHUS 00pa30BaTEIbHOU
JEeSATENBbHOCTH MO0 00pa3oBaTelIbHBIM MporpaMmMaM CpeAHEero mnpodeccHOHaIbHOTO
00pa30BaHMs B HOJUTEXHUUYECKOM KOJUIEKE.

1.2 lean (Muccus) IIICC3

[MIICC3 umeeT 1enpio pa3BUTHE y 00YYarOMIMUXCS TUYHOCTHBIX KaueCTB, a TaKKe
dbopmupoBanne 0OmUX © MPO(PECCHOHAIBHBIX KOMIIETEHIIMA B COOTBETCTBHH C
tpedoBanusiMu GI'OC CIIO no naHHOM CreUaTbHOCTH.

Boinmyckuuk B pesynbrare ocBoenus [IIICC3  cnemmansHoctn  46.02.01
JlokyMeHTalmoHHoe  oOecreyeHne  ympaBJIeHHS W apXUBOBEACHHE  OyneT
npo(ecCHOHATbHO TOTOB K JIEATEIHHOCTH 10 OPTaHM3alMHd JOKYMEHTAI[HOHHOTO
obecrniedeHus ynpapieHus U GyHKITMOHUPOBAHUS OpTaHU3aIlMH; OpTraHU3aIUs apXUBHOM
U CIPaBOYHO-MH(POPMAIIMOHHON pabOThl MO JOKYMEHTaM OPraHU3allvH; BBIOJHEHHUIO
paboT 1O OTHOM MITM HECKOJIBKUM MPOQECcCUsiM pabouux, JOIDKHOCTIM CITyKAIIHX.

[IporpaMMa MHOArOTOBKM CHELMATUCTOB CPEIHEro 3BEHAa OpPUEHTHpPOBaHA Ha



peanu3aIurio CISAYIONMX TPUHITUTIOR:

- TMPUOPUTET MPAKTUKOOPHUECHTHUPOBAHHBIX 3HAHUH BBHIMTYCKHUKA;

- OpHUEHTAIMs Ha Pa3BUTHE MECTHOTO U PErHOHAIBHOTO COOOIIECTRA;

- (opmupoBaHue MOTPEOHOCTH K IMOCTOSHHOMY DPa3BUTHIO M WHHOBAIIMOHHOMN
AESTeNIbHOCT B MpodeccuOHaNbHON cdepe, B TOM 4YHCIE U K MPOJOHKEHUIO
o0pa3oBaHus;

- (opmupoBaHHE TOTOBHOCTH TMPUHUMATh pEIICHUS © TPO(HEeCcCHOHATHHO
JCHCTBOBATh B HECTAHIAPTHBIX CUTYAIIHSX.

1.3 Cpoxk ocBoenus IIICC3

HopmatuBusie cpoku ocBoenus [IIICC3 ©6a3oBoit moarotoBku 46.02.01
JIOKyMeHTaIlMOHHOEe OOEeCIECUYeHNEe YIPABJICHUS M apXUBOBEACHUE MpPU OYHOU (opme
noJty4eHus: 00pa30BaHUsl U MPUCBanBaeMasi KBaIM(PUKaluus NpUBOAATCS B Tabiuie 1.

Ta6muma 1.
Oopa3oBareabHas 0a3a HaumeHoBanue HopmaTtuBHBIN CPOK
npuemMa kBagaupukanum 6azooii | ocsoenus IIIICC3 CIIO
MOArOTOBKH 0a30B0ii MOATOTOBKY B
ouHoii opMe MoTydeHHsI
o0pa3oBaHus
cpeaHee ooiiee Crenuaauct 1o 1 rox 10 mecsaueB
oOpa3oBaHue JIOKyMEHTAIUOHHOMY
OCHOBHOE€ 00111€€ o0ecIeueHnI0 yIpaBiIcHUs, 2 rona 10 Mecsiies
oOpa3oBaHue ApPXUBUCT

Cpoxu ocoenusi IIIICC3 6a30Boii MOATOTOBKH MO 3a04HOU (hopMe MOTyYEHUS
00pa3oBaHUs YBEJIMUUBAIOTCS:

- Ha 6a3e cpeaHero oomero oopa3zoBanus — He Oosiee yem Ha 1 rop;

- Ha 6a3e OCHOBHOTIO 0011Iero 0Opa3zoBanus — He Oojee yeMm Ha 1,5 roxa.

1.4. Tpynoemkocts IITICC3
Cpox mnonyuenus CIIO mo IHICC3 6a30Boii MmMOAroTOBKM B OYHOM (opme
o0yueHus coctapiseT 95 Henenb, B TOM YUCIIE:

Yucao | Koamnuyecrso
Y4yeOHbIe HUKJIBI

Helelb 4acoB
AynuTopHas Harpyska 63 2268
VYyeOHast mpakTHKa 5 216
[Tpon3BoacTBEHHAs MTpaKTHKa (110 MPODUITIO CTICIIMATIEHOCTH)
[Ipou3BoACTBEHHAs TpaKTUKa (IPEAAUTIIOMHA) 4 144
[IpomexxyTouHast aTTecTanus 3 108
['ocynapcTBeHHas UTOTOBasi aTTECTALIUS 6 216
KaHukyb 13
Uroro 95

Cpox ocBoeHHss 00pa30BaTEIbHON MPOTPaMMBbI CPEIHET0 MPO(EeCCHOHATHEHOTO




o0Opa30BaHMsl MO MOATOTOBKE CIIELUATMCTOB CPETHETrO 3BEHA JUIs JIML, 00y4YaroIInuXCcs Ha
0a3e OCHOBHOTO 001Ier0o 00pa3oBaHus, yBenuduBaeTcs Ha 52 Hexenu (1 o) u3 pacuera:

TeopeTnueckoe oOyudeHue (mpu oOs3aTeNbHONW y4eOHOW Harpy3ke 36 4YacoB B
Henenwo) — 39 Henenb;

MIPOMEKYTOUHAS aTTEeCTAIUs — 2 HEJEeIH,

KaHMUKYJIbl — 11 Henens.

1.5 TpeGoBanus kK aOUTypUEHTAM

[Ipy moCTyIUIeHHHM B KOJUIEIDK aOWUTypHUEHT JOJDKEH MPEICTaBUTh OJUH U3
JOKYMEHTOB TOCYJapCTBEHHOTO 00pasIa;

- aTTecTaT O CpeaHeM o01IeM 00pa3oBaHNH;

- arrectat 00 OCHOBHOM 0011IeM 00pa30BaHUU;

- JIUIJIOM O HadaJIbHOM MpodeccuoHaibHOM 00pa30BaHuUU;

- JMIUIOM O CpeIHeM TpOo(EeCCHOHATFHOM WA BBHICHIEM MPOQPECCHOHATBHOM
00pa3oBaHUU.



2. XapakTepHucTHKA NpodeccuoHANbHOI 1esiTeJIbHOCTH BbIIYCKHUKA

2.1 O6aactb npogeccHOHATBLHOM AeATeJILHOCTH

Obnacte mnpodeccuOHANBbHON JESTEIBHOCTH BBITYCKHUKOB: JIEATEIHHOCTh B
CeKpeTapuaTax, CIyX0ax JOKYMEHTAallMOHHOTO OOecreuyeHus, KaapoBbIX CIyk0ax H
apXyMBax TOCYJApCTBEHHBIX OpPraHOB U YYPEXKJEHUW, B OpraHax MECTHOIO
CaMOYIIPaBJICHUsI, HETOCYJAPCTBEHHBIX OpraHu3anusax BceX (OpM COOCTBEHHOCTH,
0OI1IECTBEHHBIX OpraHu3aIusax (yuUpexKaeHusX).

2.2 O0beKThI NPOo(eccHoHATIBLHOM 1eITeJIbHOCTH

O0bexkTamu IpohecCHOHATBHOM JEATENIBHOCTH BBIITYCKHUKOB SIBIISIFOTCSL:
- TOKYMEHTBI, CO3JJaHHBIE JTFIOOBIM CIIOCOOOM TOKYMEHTUPOBAHMUS;

- CUCTEMBI IOKYMEHTALIMOHHOTO 00€CTIeYEHUs YIPABICHHUS;

- CHCTEMBI JJIEKTPOHHOTO JOKYMEHTO000POTa;

- ApXUBHBIC TOKYMEHTHI,

- IEPBUYHBIEC TPYOBbIEC KOJICKTHBHI.

2.3 Buabl npogeccuoHATbHOM 1eATEIHLHOCTH

Crenuanuct mo JOKYMEHTAllMOHHOMY OOECIEUEHHUIO YNpPaBICHUS, APXUBHUCT
(6a30B0OI1 MOATOTOBKM) TOTOBUTCS K CJIEIYIOIIUM BUJIAM JIE€ATEIbHOCTH:

- Opranuzauus JOKYMEHTAI[MOHHOTO oOecrieyeHus yIpaBICHUS U
(GYHKIIMOHUPOBAHUS OpraHU3aIUH.

- Opranuzauus apxMBHOM M  CIPaBOYHO-MH(DOPMALMOHHOW  paboThl IO
JOKYMEHTaM OpTraHU3alHH.

- Boimonnenne pa®oT 1O OJHOM WJIM HECKOJBKUM MpodeccusiM padouux,
nomkHoCcTAM cirykamux (20190 Apxusapuyc).



3. KommnereHnuu BBbINMYCKHHKA, (popMUpPYeMble B pe3yJbTaTe OCBOECHUS
nannou INIICC3

3.1 O01mme KOMNEeTeHIINHT

CrneumnajaucT no J0KyMEHTAIHOHHOMY O0ecleYyeHUI0 YIPaBJeHusl, apXUBUCT
(0a3oBasi MOAroTOBKA) JO/DKCH 001a4aTh OOIIMMH KOMIIETEHIIUSIMHU, BKIIFOYAIOITUMH
B ce0s1 CIOCOOHOCTB:

Kon Conep:xanue o0uIeil KOMIeTeHUUH
KOMIIeTEHIIUH

OK 1. [loHuMaTh CYIIHOCTh W COLMANbHYIO 3HAYUMOCTb CBOEUW Oyayiiei
npodeccuu, MPosIBISITh K HEW yCTOWYMBBIA HHTEPEC.

oK 2. OpraHu3oBbIBaTh COOCTBEHHYIO JE€ATEIbHOCTb, BBIOMpPATh THUIIOBBIE
METOJBl M  CIOCOOBI  BBIMIOJHEHUS TPO(ECCHOHANBHBIX — 3ajad,
OLICHMBATh UX 3(PPEKTUBHOCTH U KAYECTBO.

OK 3. [IpyHUMAaTh pelieHus B CTaHJIAPTHBIX U HECTAHIAPTHBIX CUTYAIUSIX U
HECTH 32 HUX OTBETCTBEHHOCTb.

OK 4. Ocy1iecTBIATh MOUCK U MCHOJb30BaHHE MHGOpMAINU, HE0OX0AUMON
st 9(QGEeKTUBHOTO  BBINOMHEHUS  MpodecCUOHANBHBIX  3ajad,
1po(heCCHOHATILHOTO U JIMYHOCTHOTO Pa3BUTHSL.

OK' 5. Hcmonp3oBaTh WHPOPMAITMOHHO-KOMMYHHKAITMOHHBIE TEXHOJIOTHH B
poheCCUOHAIBHON I TEIILHOCTH.

OK 6. PaGoratb B KOJUIEKTMBE U KoMaHjAe, A(DQPEKTUBHO O0OIIaThCA C
KOJUIETaMH, PYKOBOJICTBOM, IOTPEOUTEISIMH.

OK7. bpate Ha ce0d OTBETCTBEHHOCTh 3a pabOTy UYJIECHOB KOMAaHJbI
(MOTYMHEHHBIX ), PE3yJIbTAT BBIMIOJHEHUS 3aJIaHUN.

OK 8. CaMoCTOSTENNbHO ~ ONpEACHATh  3aJaud  MPOPECCHOHAIBHOTO |
JUYHOCTHOTO Pa3BUTHS, 3aHHUMAThCS CaMOOOpa30BaHHEM, OCO3HAHHO
TJIAHUPOBATH MOBHITIICHNE KBATU(UKAITUH.

OK 9. OpueHTUpOBaThCA B YCIOBHUSAX YaCTOM CMEHbl TEXHOJOTHM B

poheCCUOHAIBHON JEATEIIbHOCTH.

3.2 Buabl mnpogdeccHOHAIBLHOH [esiTeIbHOCTH M TpodeccHoHATbHbIE

KOMIIETCHIIMHU

CrneunajaucT no J0KyMEHTAIIMOHHOMY 00eCIeYeHUI0 YIPABJICHUNA, APXUBUCT
(0azoBasi MOAroTOBKA) JIOHKEH 00a1aTh MPO(ecCHOHATBHBIMH KOMIIETEHIMSIMH,
COOTBETCTBYIOIIMMH BUIAM AEATEIILHOCTHU:




Bua npogeccuonanbHoi
AeATeJbHOCTH

Kon
KOMIIET
eHIUH

Conep:xkanue npogeccuoHAIBLHOM
KOMIIeTEHIIUH

Opranuzanus
JIOKYMEHTAIIMOHHOTO
obecrieyeHus yrpaBieHUs U
(YHKITMOHUPOBAHUS
OpraHU3aluN

IIK 1.1.

KoopaunupoBath paboTy opraHu3aiiu
(TpreMHOM PYKOBOJMUTEIIS ), BECTH IIPUEM
IOCETUTEJIEM.

IIK 1.2.

OcyuiecTBiATh pabOTy MO MOATOTOBKE U
IPOBEJCHUIO COBELIAHUM, JIEIIOBBIX BCTPEY,
IIPUEMOB U NPE3EHTALIAMN.

IIK 1.3.

Ocy1iecTBIATh NOATOTOBKY AEIOBBIX OE3I0K
PYKOBOIUTENS U IPYTUX COTPYAHUKOB
OpraHHU3alHH.

IIK 1.4.

Opranu3oBbIBaTH padovee MECTO CEKpeTaps U
PYKOBOJUTETIS.

IIK 1.5.

OdopMIIsITh U pErUCTPUPOBATH
OpraHU3alUOHHO-PACIOPSIANTENBHBIC
JTOKYMEHTBI, KOHTPOJIUPOBATh CPOKU UX
VICTIOJTHEHUS.

IIK 1.6.

OG6pabaThIBaTh BXOJSIINE U UCXOASAIIUE
JIOKyMEHTBI, CHCTEMAaTH3UPOBAThH UX,
COCTaBJISITH HOMEHKJIATYPY JET U
dbopMHpPOBATH JOKYMEHTHI B JIea.

IIK 1.7.

CamocrosiTenbHO paboTaTh ¢ JOKYMEHTAMH,
coJiepKalMMu KOHPUICHITUATBHYIO
uH(OpMAIUIO, B TOM YHCIIE C JOKYMEHTAMHU
10 JINYHOMY COCTAaBY.

IIK 1.8.

OcymecTBiATh TeneoHHOE 00CTY)KUBAHHE,
IPUHUMATH U TIepeaBaTh (DaKchl.

IIK 1.9.

OC}’H.IGCTBJIHTB IMOATOTOBKY ACJI K IIEpeaadc
Ha apXHMBHOC XPAaHCHHC.

IK
1.10.

CocTaBIsTh ONUCH ACJI, OCYHICCTBIIATH
IMOATOTOBKY ACJI K IIEpCaadc B apXuUB
OopraHu3anun, roCyaapCTBCHHBIC 1
MYHHUIUIIAIIBHBIC dPXUBBI.

Opranuzanust apxXuBHON U
CIIPaBOYHO-UHGOPMAITMOHHOM
paboTHI O JOKYMEHTaM
OpraHHU3aIiu

K 2.1.

OcCynecTBIATh SKCIEPTU3Y LIEHHOCTH
JIOKYMEHTOB B COOTBETCTBHHU C
JEUCTBYIOIIMMH 3aKOHOAATEIIbHBIMU aKTaMHU
Y HOPMATHUBAMU.

[IK 2.2.

Bectu paboTy B cuctemax 35eKTpOHHOTO
JOKYMEHTO000pOTa.

IIK 2.3.

Pa3zpabatbiBaTh 1 BeCTU KJIaCCUPHUKATOPHI,
Tabesu U Ipyrue CpaBOYHUKH I10
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JOKYMCHTAaM OpraHM3alu.

[IK 2.4.

ObecneunBaTh IPUEM U pallMOHAIBHOE
pa3MelleHne JOKyMEHTOB B apXUBE (B TOM
YHCJIE JOKYMEHTOB I10 JINYHOMY COCTaBY).

I[IK 2.5.

OO0ecrieynBaTh Y4UCT U COXPAHHOCTDH
JOKYMCHTOB B apXHBC.

IIK 2.6.

OpFaHI/I3OBLIBaTB HCIIOJIb30OBAHHC apXHWBHBIX
JOKYMCHTOB B HAYYHBIX, CIIPABOYHBIX U
IMPAKTHYCCKUX HECJIAX.

IIK 2.7.

OcyniecTBIATH
OpraHU3aIMOHHO-METOUYECKOE
PYKOBOJICTBO U KOHTPOJIb 32 pabOTOM apXxuBa
OpTaHU3AIMH U 32 OpTraHU3aIHeH TOKYMEHTOB
B JICJIONPOU3BOJICTBE.

Brlinonnenue paboT 1o oHoi
WJIM HECKOJIBKUM TIpodeccusim
pabouux, TOJKHOCTIM
CITyXKaIInX

IIK 2.1.

OCYIHGCTBJ'IHTB OKCIICPTHU3Y HCHHOCTHU
JOKYMCHTOB B COOTBCTCTBHUHU C
I[GﬁCTBYIOIL[PIMH 3aKOHOAAaTCIbHBIMH aKTaMH
W HOpMATHBaAMMH.

IIK 2.2.

Bectu paboTy B cuctemax 3J1€KTPOHHOTO
JOKYMEHTO000pOTA.

IIK 2.3.

Pa3pabatbiBaTh 1 BECTH KJIaCCU(PHUKATOPHI,
Tabenu u Apyrue CrpaBOYHUKH 110
JOKyMEHTaM OpraHu3alyu.

[IK 2.4.

O6ecnieunBaTh IPUEM U pAllMOHAIBHOE
pa3MeleHue JOKyMEHTOB B apXuBe (B TOM
YUCJIE€ JOKYMEHTOB 10 JUYHOMY COCTAaBY).

I[IK 2.5.

OObecnieynBaTh y4eT U COXPAaHHOCTh
JIOKYMEHTOB B apXUBE.

IIK 2.6.

OpFaHI/ISOBBIBaTB HCITOJIb30BAHUC apXUBHBIX
AOKYMCHTOB B HaAYYHBIX, CITIPABOYHBIX U
IMPAKTHYCCKHX LECJIAX.

IIK 2.7.

OcyliecTBIsATH
OpraHU3alMOHHO-METOJUYECKOE
PYKOBOJICTBO M KOHTPOJIb 32 pab0TO# apXxuBa
OpraHu3alliy U 3a OpraHu3alueil JOKyMEHTOB
B JICJIOITPOU3BOJICTBE.

3.3 MaTpuua cooTBeTCTBHS KOMIIETEHINH Y4eOHbIM JUCHHUILIMHAM
Matpuiia coOTBETCTBUS KOMIIETEHIMA U (GOPMHUPYIOUIUX UX COCTABHBIX yHacTen

IITICC3 npencrasnena B [Ipunoxenuu 1.
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4. JIOKyMEHTBbI, perjJaMeHTHPYKIIHe COJAep:KaHue W OPraHM3aALHI0
o0pa3oBaTteabHOro npouecca npu peamusanuu I[IICC3 CIIO

4.1 PaGoumnii y4eOHbIH IJIaH

B paGouem yueGHOM IJ1aHE YKa3bIBAIOTCA AJIEMEHTHI y4eOHOTO Mpoliecca, BpeMsl B
HeJeNsIX, MakcUMaybHasi U oOs3aTenbHas ydyeOHas Harpys3ka, peKOMEHIYeMbId Kypc
oOy4eHus, pacrpeiesIieHue YacoB MO JUCIUIUIMHAM, MPO(eCcCHOHATBHBIM MOIYJIISIM.

VYueOnblii mnaH onpenensier cieayromue xapakrepuctuku [IIICC3 1o
CHEIUATbHOCTHU:

- 00beMHbIE MapaMeTpbl Y4eOHON HArpy3Kd B LIEJIOM, MO rofaM oO0y4eHUs U 10
cemMecTpawm;

- TepeYeHb YYEOHBIX JUCUUIUIMH, MPOPECCHOHAIBHBIX MOAYJIEH M HX
COCTAaBHBIX 3JIEMEHTOB (MEXAUCIUIUIMHAPHBIX KypCOB, YYEOHOW M MPOU3BOACTBEHHOM
MPaKTUK);

- TIOCJIEIOBATEIbHOCTh M3YYEHUS! YUEOHBIX TUCUUIUIMH U MPO(EeCCHOHATBHBIX
MOJyJIEH;

- pacmpeneneHue IO roaaM oOOy4YeHHST M CeMecTpaMm pas3lIMyHbIX (popM
MIPOMEKYTOUHOM aTTeCTAlMU 0 YYEOHBIM TUCHMILIMHAM, TPO(ECCUOHATBHBIM MOIYJISIM
(M UX COCTaBJIAIOIIMM MEXIUCLUUIUIMHAPHBIM KypcaM, YYEeOHOH M NMPOU3BOJICTBEHHOM
MIPaKTHUKE);

- 00beMbl y4eOHOM HArpy3Kd IO BHJAM Y4YEOHBIX 3aHATUH, MO Yy4eOHBIM
JUCLMILTUHAM, TPO(ECCUOHATIBHBIM MOAYJISIM M UX COCTaBJISAIOLINM;

- CPOKH MPOXOXKIAEHUSA U NPOJOJKUTEIBHOCTD MPEAIUINIOMHON NTPAKTHKHY;

- (opMBI TOCYZapCTBEHHOM HTOrOBOM arTrecTraluud, OO0BEMBbl BpEMEHH,
OTBEJICHHBbIE HA TOJArOTOBKY W 3alIUTy BBITYCKHOM KBaJIM(PUKAIMOHHOW padOThI B
pamkax ['NA;

- 00beM KaHUKYJI 110 ToaM O0y4EeHHUS.

MakcuManbHblii 00beM y4eOHON Harpy3ku oOydaromierocs coctaBisier 54
aKaJeMUYECKHX 4Yaca B HENENI0, BKJIOYas BCE BUIbl ayJUTOPHOW M BHEAYJIUTOPHOMH
y4eOHOM Harpy3KH.

MakcumanbHblii  00bEM  00sI3aTEIBHOM  ayIUTOPHOW  Y4EOHOW  Harpys3ku
oOyuaromuxcsi B 04HOM (opme oOydeHus cocrtaBisier 36 akaJIeMUYECKHUX 4YacoB B
HEJIEIIO.

OOsi3aTenibHasl ayUTOpHAs Harpys3ka MpeanojaraeT JIEKIHH, TPaKTHYeCKHue
3aHATHA, BKJIIOYas CEMUHApbl U BBHINOJHEHHE KYpCOBBIX paboT. COOTHOIIEHHE YacoB
ayJIMTOPHON W BHEAYAUTOPHOU (CaMOCTOSITEIbHON) pabOTON CTYIEHTOB IO MPOrpaMMe
MOATOTOBKM  CIEIIMAIMCTOB  CpeaHEero 3BeHa cocraBisier B menom  70:30.
CamocrosiTenbHas pabota opranuzyercs B (popMme BBIITOJHEHMS JOKIJIAI0B, MMCbMEHHBIX
paboT, MpakTUYECKUX padboT, KYpCOBBIX pabOT, MPOEKTOB, MOJATOTOBKH pedeparos, ca-
MOCTOSITEJIBHOTO ~ M3YYEHHS  OTHCNbHBIX JTUAAKTUYECKHX €JMHMI], pPabOoThl C
aBTOMATU3UPOBAHHBIMU pabOYMMM MECTaMH [0 CIEHHAIBHOCTAM MOATOTOBKH,
MHTEPAKTUBHBIMA  OOYYaIOMIMMH  MpPOrpaMMaMM, HSKCHEPTHHIMA CHUCTEMaMHU IO
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TEXHUYECKUM CIECIUATBHOCTSIM, CIIPABOYHO-TTPABOBBIMU CUCTEMAMH U T.]I.

[MIICC3 cneunansHocTh 46.02.01 JJokymMeHTalMOHHOE 0OecTieueHUE yIpaBICHUS
¥ apXHUBOBEJICHUE MPEATOJIaracT H3yuYeHUE CACAYIOMNUX YISOHBIX ITUKIIOB:

- o0luMi ryMaHUTapHBIN U colMaibHO-PKOHOMUYeckuil — OI'CD;

- MaTeMaTH4YecKUd M oOIIMii ecTecTBeHHOHAY4YHbI — EH;

- mpodeccuonanbHbIi — I1;

- yueOHas npaktuka — YII;

- MPOU3BOJCTBEHHAas MpakTuka (1mo npoduno cnenunanbuoctu) — [11;

- MPOU3BOJACTBEHHAs MpakTuka (npegaumiomuas) — [IJIIT;

- mpomexyTroudHas arrectauus — [1A;

- rocynapcTBeHHas utoronas arrecranus — [ MA.

[IIICC3 coctouT u3 o0s3aTelbHONM YacTH Y4eOHBIX IUKIOB — 1584 yacoB u
BapUATHBHOW YacTH y4eOHBIX MUKJIOB — 684 gaca. Yackl, BeIJICJICHHBIC HA BAPHATUBHYIO
4acTh MCIOJIb30BaHbI Ha!

- BBEJICHUE TUCIHIUINH U MEXIUCIUIUIMHAPHBIX KypcoB — 450 gacos:

OI1. 10 Kondmukronorus (60 gacos);

OI1.11 Jloruka u Teopust aprymenToB (60 gacos);

M/IK.02.05 Opranu3zanus 3amuThl KoHGuaeHMapHOH nHopMmarmu (90 yacos);

MK.02.06 NudopmaiinoHHbIe TEXHOJIOTUH B JOKYMEHTAIIMOHHOM OOECIIeUEeHUU
yrpagsiieHus u apxuBHoM jeie (120 gacos);

MJIK.02.07 Opranu3aiusi paboThl C 3J€KTPOHHBIMU AoKyMeHTamu (120 gacoB);

- YCWJICHHE U PACUIMPEHHUE AUCIUIUIMH NPO(ECCHOHATBLHOTO YYeOHOro KA —
234 yaca.

OO0t ryMaHUTAPHBIA U COITUATBLHO-D)KOHOMUYECKUH, MAaTEMaTHUYCCKUN U OOIITHIH
€CTECTBEHHOHAYYHBIN Y4eOHBIC IUKIIBI COCTOAT U3 TUCIUTLIINH.

[IpodeccnoHanbHbIil UK COCTOMT W3 OO0UIENpOo(ecCHOHANbHBIX IUCHUILIMH U
npodeccuoHanbHbix  Moayiedt (IIM) B COOTBETCTBUM € OCHOBHBIMH BHUJIaMHU
nestenbHocTH. B coctaB  kaxkgoro IIM BXomsaT oAMH WM HECKOJBKO
MEXKIUCIUIUTMHAPHBIX KypcoB. IIpu ocBoeHum oOydaromumcs TpodhecCUOHATbHBIX
MOJyJIe TPOBOAATCA yueOHas MpaKTUKA W/WIA TPOU3BOJCTBEHHAs MpakTHKa (Mo
MPOQUITIO CHEUATBHOCTH).

OOs3arenpHas 4acth nukiaa OI'CD 0a30BOil MOATOTOBKM MPEAYCMAaTPUBAET
U3Yy4YEHUE CICAYIONMUX 00s13aTeIbHBIX TUCIUILTNH: «OcHOBBI dunocodumn», «ctopusi»,
«IHOCTpaHHBIN A3BIK», «PU3NUECKAS KYIbTYpay.

B mnpodeccuonambHOM I1HKIE TMpEAyCMAaTpUBAETCS OOSA3aTEIBHOE W3yUYCHUE
JTUCHUTUINHBI «be30MacHOCTh KU3HEAEATEIbHOCTI.

Y4eOHbBIN MPOIECC OPraHW30BaH B PEXUME IMECTUAHEBHON ydeOHON Heend,
3aHSATUS TPYNIUPYIOTCA MapaMH.

Paboune ydeOHble TUIaHBl JJIsI OYHOW (OpMBI OO0y4YeHUsS U 3a04HOU (POpPMBI
oOyueHus npencrarieHsl B [Ipunoxxennn 2-3.

4.2 KanennapHblii ydeOHbIi rpaguk
B kanenmapHoM y4eOHOM rpaduke  yKa3bIBaeTCs  IOCIEI0BATENBHOCTD
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peanmzauuu [IIICC3 cneunanpHOocTH 46.02.01 JlokyMeHTamoHHoe oOecrnedeHne
yOpaBlICHUS U AapXUBOBEACHHE BKIIOYAs TEOPETHUYECKOoe OOydeHHue, MPaKTHKH,
MIPOMEXYTOUHBIE U UTOTOBYIO aTTECTAI[H, KAHUKYJIBI.

4.3 PaGoune nporpaMMbl AU CUMILJIMH

[Ipu pabore Hag padoOYMMU MpPOrpaMMaMH y4e€OHBIX JUCHHUIUIMH YYUTHIBAIHCH
PEKOMEHIAllMU U MPEAIOKEHUS paboToaaTeNel K CeUalIucTaM JaHHOTO POQUIIS.

Paboune nmporpaMMbl JUCIMILIMH pa3paboTaHbl B cOOTBETCTBUE ¢ «[lonoxeHnem o
pa3paboTke pabouux HporpamMM Yy4YeOHBIX IUCLUIUIMH, MPO(ECCHOHATBHBIX MOJYJIEH,
MEXIMCHUIUIMHAPHBIX KYPCOB» € YUYETOM TpeOOBaHUI paboTONaTENEH.

PabGoune mnporpamMmbl y4eOHOW JAMCHUMIUIMHBI PAacCMOTPEHbl Ha 3acelaHUU
[IUKJIOBBIMU KOMHUCCHUSIMH; PEKOMEHJOBAaHbl METOJUYECKHMM COBETOM KOJUJIEIXKA K
HCIIOJIb30BAaHUIO B YYEOHOM IPOIIECCE M YTBEPKACHBI 3aMECTHTENIEM IHUPEKTOpa IO
yueOHOH paboTe.

[lepeuenb pabounx NpoOrpaMM y4eOHbBIX TUCIUILINH:

[lepeuenb pabounx NporpaMM y4eOHbBIX TUCHUILINH:

O/1.00 O01eodpa3oBaTebHbINA Y4€OHBIN LUK

OJZ1b.00 O6mmeo0OpazoBaTeabHbIe 0a30BbIC JUCIUTLIUHBI

O/Z1b.03 MIHOCTpaHHBIN SA3BIK

OJ1b.05 O6mecTBOo3HaHKE (BKIIFOUAsi 9KOHOMUKY U TIPABO)

O/1b.06 MaTtemaTuka

OJ1b.07 Undopmatuka u UKT

OJl1b.11 I'eorpadus

O/1b.10 EcTecTBO3HaHUE

OJ1b.12 UckycctBo (MXK)

O/J1b.13 ®usnueckas KyJabTypa

O/1b.14 OcHOBBI O€30IIACHOCTH JKU3HEICATCIIHHOCTH

OJI1.00 Ob1eobpa3oBaTenbHbIe TPOYUIBHBIE TUCIMILIUHBI

OJI1.22 Pycckuii 361K

OJII1.23 JIuteparypa

OJII 24 Vctopus

OI'C3.00 OO1uMii ryMaHUTAPHBIN U COIUATIBHO-IPKOHOMUYECKUN YUCOHBIN ITUKIT

OI'C2.01. OcHoBbl unocodun

Orcs.02 Ucropus

OI'C3.03 NHOoCTpaHHBIN SA3bIK

OI'C2.04 ®dusnueckas KyibTypa

EH.00 MaremaTuueckuii u 00Ul €CTeCTBEHHOHAYYHbIN YUEOHBIN UK

EH.01. MaTematuka

EH.02. Undopmaruka

EH.03. Dxonmornueckrne 0CHOBBI TPUPOIOIIOIb30BAHUS

I[1.00 ITpodeccronanbHbIN yUeOHBINA UK

OI1.00 O6menpodeccuoHaabHbIE JUCIUTITAHBI

OII.01. ODxoHOMHUECKAs TEOPUS
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OI1.02. DxoHOMHKA OpraHu3aluu

OI1.03. MeHeKMEHT

OI1.04. 'ocynapcTBeHHast © MyHHUIIMIIATbHAS CITyK0a

OI1.05. MaocTpanHbIit 361K (MTPOQEeCCHOHATBHBIN)

OI1.06. ITpodeccronanpHas 3TUKA U TICUXOJIOTHSI IETIOBOTO OOIICHUS
OI1.07. YnpaBienue nepcoHaioM

OI1.08. ITpaBoBoe obecneueHune npoheccuoHaIbHOM eATeTbHOCTH
OII.09. be3omacHOCTD KU3HEACITCILHOCTH

OIl. 10. Kondaukronorus

OIl.11. Jloruka u Teopust apryMeHTOB

AHHOTaIMu pabovux MporpamMm AUCIUIUIMH NpuBeeHbl B [Ipunoxennn 7.

4.4 Pabouue mporpaMmbl MeKIMCUUILIMHAPHBIX KyPCOB

PaGoune mnporpamMmbl TpoPeCcCUOHATBHBIX MOAYJIEH (MEXKAUCHUILTMHAPHBIX
KypcoB) pa3paboTaHbl B cooTBercTBHE C «llojoskeHneM o pa3paboTke pabodyux
MporpamMM y4eOHBIX JUCHUILUINH, MPOo(eCcCUOHANBHBIX MOAYJIEH, MEXKIUCUUIIITUHAPHBIX
KypcoB» (YTBEpKIEHHBIM METOAMYECKUM COBETOM KoOJule[pka, NMpoTokod Ne 1 or
21.09.2016r.) ¢ yuetom TpeOOoBaHUM pabOTOAATEIICH.

PaGoune mnporpamMmbl TpPOPECCUOHATBHBIX MOJYJIEH (MEXAUCHUILIMHAPHBIX
KypCOB) paccMOTpPEHbl Ha 3acellaHWd LHMKJIOBBIMH KOMHCCHUSIMU, COTJIACOBAaHBI C
paboToaTesieM; peKOMEH/I0BaHbl METOAMYECKUM COBETOM KOJIJIEIKA K HCIOIb30BAHUIO
B y4€OHOM IIPOLIECCE U YTBEPKICHBI 3aMECTUTENIEM JUPEKTOpPA 10 y4eOHOil padoTe.

Ilepeuens pabounx porpamm po(heCcCUOHATIBHBIX MoAayJen
(MEXIUCIMIUTMHAPHBIX KYPCOB):

[IM.00 I[TpodeccuonanbHubie MOIYIIH

[IM.01 Opranuzauuss JAOKYMEHTALIMOHHOTO OO€CleueHusl YIpaBiIeHUs U
(YHKLIMOHUPOBAHUS OpraHU3aluu

MJIK 01.01 JoxymeHTanumoHHOE 0OeceueHne yIpaBICHHS

M/K.01.02 IIpaBoBo€e perynupoBaHue ynpaBIECHYECKON IEATEIBHOCTH

M/K.01.03 Opranuzaius ceKpeTapckoro 00Cay>KMBaHUs

[IM.02 Opranuzanust apXUBHOW M CHPAaBOYHO-MH(GOPMAILMOHHONW padOThI MO
JOKYMEHTaM OpraHu3aluu

M/K.02.01 Opranuzanys 1 HOpMaTUBHO-TIPABOBBIE OCHOBBI ApXHUBHOTO /i€y

M/K.02.02 I'ocynapcTBEHHbIE, MyHUIIUIIATbHBIE APXUBBI U apXUBbI OpraHu3alui

MJIK.02.03 MeToauka u TpaKTHKa apXHUBOBEJCHUS

MJIK.02.04 OGecrnieueHre COXpaHHOCTH IOKYMEHTOB

MJIK.02.05 Opranuzaiys 3anuThl KOH(QHICHITNATLHON HHOOpMAIHH

MJIK.02.06 NudopmarimoHHbIe TEXHOJIOTUN B IOKYMEHTAIIMOHHOM 00ECTICUCHHUH
YIPABJICHUS U ApXUBHOM JIE€Je

MJIK.02.07 Opranu3zanus paboThl C 3JIEKTPOHHBIMH TIOKYMEHTaMU

[IM.03 BelnonHenre padoOT MO OJHON WM HECKOJBKUM MpodeccusM padouux,
JOJIKHOCTSIM CITY>KallluX

MJZIK 03.01 Brimonnenwe paboT MO OJHOM WM HECKOJBKUM MNpodeccHsm
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paboumx, TOKHOCTSAM CITyKaIlux
AHHOTanUu padboumnx IporpaMm PO EeCCUOHATIBHBIX MOAyJIeH
(MEeXIMCUMIUTMHAPHBIX KYpPCOB) MpuBeeHbI B [Ipriioxenun 7.

4.5 Paboune nmporpaMmbl NPAKTHK (Y4eOHBIX U NPOU3BOACTBEHHBIX)

[Ipaktuka sBisercs oosi3aTenbHbIM pazaenoM [ITICC3. Ona npencrasisier coooit
BUJ] YUYEOHOH AESITEIbHOCTH, HAIIPABJICHHOW Ha (OPMUPOBAHUE, 3aKPEIUICHUE, Pa3BUTHE
IPAKTUYECKNUX HABBIKOB M KOMIIETEHIIMI B IIPOLECCE BBINOJIHEHUS ONPEACICHHBIX BUIOB
paboT, cBsI3aHHBIX C Oyayuied NpoecCHOHaIbHON AesaTeNnbHOCThIo. [Ipu peanuszanuu
[IIICC3  mpemycMaTpuBarOTCS  CIEAYIOLIME  BUABl  MPAKTHK:  ydyeOHas U
IIPOU3BOJICTBEHHAS.

[Tpon3BoaCTBEHHAs] IPAKTHKA COCTOUT U3 JIBYX 3TallOB: MPAKTUKU MO MPO(UITIO
CHEUUATbHOCTH U MPEAJAUITIOMHON MPAKTUKHU.

VYyeOHas mpakTUKa ¥ MPOU3BOICTBEHHAS MTPAKTUKA (TI0 TPOUITIO CIIEIUATIBHOCTH )
MPOBOASATCA  O0Opa30BaTEebHOM OpraHu3alueld TMpU OCBOCHUH  OO0YYalOIIUMUCS
MpO(ECCHOHANIBHBIX KOMIIETEHIIMM B paMKax Npo(eCCHOHAIbHBIX MOAYJIEH U MOTYT
pEanu30BbIBAThCA KaK KOHLIEHTPUPOBAHHO B  HECKOJIBKO MEPHUOJOB, TaK U
paccpeioTOUYEHO,  Yepeaysch €  TEOPETMYECKUMHU  3aHATUSAMH B paMKax
PO ECCUOHATIBHBIX MOTYJIEH.

[enu u 3anaun, mporpaMmbl ¥ GOPMBI OTIETHOCTH OTIPEAEIISAIOTCA 00pa30BaTEIbHON
OpraHu3alMed 10 KaKJOMY BUYy IIPAKTHKU.

[IponsBoACTBEHHAs ITPaKTUKA JTOJKHA TPOBOJINUTHCS B OPTaHU3ALMAX, HAIPABIICHNE
JESITEIbBHOCTU KOTOPBIX COOTBETCTBYET NPOUIIO MOATOTOBKU 00yYaOLIUXCA.

ATTecTanus 1o UTOraM MpOU3BOJICTBEHHON NMPAKTUKU MPOBOAUTCS C y4yeToM (MU
Ha OCHOBAaHWM) PE3YJbTATOB, IOATBEPKIACHHBIX JOKYMEHTAMH COOTBETCTBYIOIIUX
OpraHu3alui.
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5. PecypcHoe o0ecnieyenne INIICC3

5.1 KagposBoe obecrieyenne 00pa3oBaTeIbHOT0 pouecca

Peanuzauuss mnporpamMmbl MOATOTOBKH CHELUUAIMCTOB CPEAHETO 3BEHA 11O
cnenuanpHoctd  46.02.01  JlokyMeHTallMOHHOE  OOecreueHue  yhpaBieHUS U
apXMBOBEJICHUE B KOJUIEHKE 00ECIEUUBAETCA MEIarOTMYECKUMH KaJpaMH, UMEIOITUMU
BbICIIEE OOpa3oBaHUE, COOTBETCTBYIOIIEE MPOGUIIO MPENoJaBaeMOM JTUCHUTLTUHBI
(MomyiH0).

Cornacio TpeboBanusim  DPI'OC  CIIO mnpeayCMOTPEHO JOMOJHUTEIHHOE
npodeccroHansHOe 00pa3oBaHUe MO MporpaMMaM MOBBIIIEHUSI KBATU(UKAIIUU, B TOM
yucie B popMe CTAXUPOBKU B MPO(PHIIbHBIX OpraHu3anusax He pexe 1 pasa B 3 roja.

KanpoBelii coctaB mpemnojaBateneii, oOecneynBaOmnil  00pa30BaTEIbHbBII
MpolLIecC M0 CIenuaIbHOCTH, TpuBeaeH B [Ipunoxenun 4.

5.2 Y4eOHO-MeTOAMUYECKOE U HH(pOpMaALIMOHHOE o0ecreuyeHue
o0pa3oBaTeJbHOIO MpoLecca

VYyebHo-meTonnueckoe U WHGOpPMALMOHHOE oOecreueHre 00pa30BaTEIbLHOIO
nponecca nmpu peasmszanuy [IIICC3 no cnenmuanbHOCTAM B KOJUIEIKE PETJIAMEHTUPYETCS
CJIEIYIOIIMMU JIOKAJIbHBIMUA aKTaMHU:

- IlonoxxeHneM O MOJIMTEXHUYECKOM KoJule ke HOpHIIbCKOro rocy1apcTBEHHOIO
HMHyCTPUAIbHOTO UHCTUTYTA;

- IlonoxxeHneM o HopMax paboyero BpPEMEHH, HOpPMax Yy4yeOHOW Harpy3ku U
NOPSZIKE €€ pacrpeaesieHus sl pacuera yueOHOM 1 Ipyrux BUAOB pabOT, BBIIOIHAEMBIX
IIPENOIaBATEIBCKUM COCTaBOM ITOJIMTEXHUYECKOTO KOJUIEIKA,;

- IlonoxxenneM 00 OTAENEHUH MOTUTEXHUYECKOTO KOJUIEIXKA;

- Tlomoxenuem o KkypaTope (KJIaCCHOM pPYKOBOJUTENE) Y4E€OHOW TIpYIIbI
MOJIUTEXHUYECKOTO KOJIIEXKA;

- Ilonoxenuem 00 opraHu3alMK aAaNTAIMOHHOTO 00Y4YEeHUs B NOJUTEXHUUYECKOM
KOJUIEIKE;

- IlonoxxeHneM o MOpsAKE OpraHu3alMid M OCYILIECTBICHUS 00pa30BaTENbHOU
NEeSATENBbHOCTH 1O 00pa3oBaTelIbHBIM IporpaMmaM CpeAHero mnpodeccuoHaIbHOTO
o0Opa30BaHMsl B MOJIUTEXHUUYECKOM KOJIJIE/IKE;

- TlonoxxeHneMm 0 METOIMYECKOM COBETE MOJUTEXHUYECKOTO KOJUIEKA;

- TlonoxxeHrneM 0 megarornyeckoM COBETE MOJIUTEXHUYECKOTO KOJIIEKA;

- ITlomoxeHuem o0 mpeaMETHOW (LMKIOBOM) KOMHUCCHUM MOJUTEXHUYECKOIO
KOJUIEDKA,;

- Ilonoxxennem 00 yueOHOM KabuwHeTe (JTAOOPATOPUM) TMOJIUTEXHUYECKOTO
KOJUIEIKA;

- IlonoxxeHueM 0 IPAKTUKE CTYACHTOB MOJUTEXHUUECKOTO KOJIJIEIXKA;

- Tlomoxenuem 00 UH(OPMAIIMOHHO-BBIYUCIUTEIEHOM LIEHTpE
MOJIUTEXHUYECKOTO KOJIIE kKA,

- Ilonoxxennem 00  yueOHO-meTonMyeckoM  oTaene  [lonuTexHuyeckoro
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KOJUIEIKA,;

- IlonoxxenueM o GopmupoBaHuU (HOHAA OLIEHOUHBIX CPEACTB JJISI MPOBEACHUS
TEKYLIEro KOHTPOJS YCHEBAEMOCTH M NPOMEKYTOYHOM arTecTaluyd OO0ydYarolHuXcs
MOJIUNTEXHUYECKOTO KOJIIEXKA;

- IlonoxeHneM 0 TEKyIIeM KOHTPOJIE U MPOMEKYTOUHON aTTECTAllMU B YCIOBHSIX
peanu3auuu (QpeaepasbHbIX IOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB CPEAHETO
npodeccroHanbHOTO 00pa30BaHUs B MOJUTEXHUUYECKOM KOJLIEKE;

- IlonoxxenueM o mopsJike NepeBo/ia, OTUUCICHUS, BOCCTAHOBJICHHS CTYJICHTOB U
IPEIOCTaBICHUSI UM aKaJIEeMUYECKUX OTITYCKOB.

[IporpamMmma TOJATOTOBKH CHEIMAIUCTOB CPEAHET0 3BEHA M0 CHEIUATbHOCTU
46.02.01 JlokymeHTallMOHHOE OOecIieueHre yIpaBieHUus U apXUBOBeIeHHEe oOecrieueHa
y4e0HO-METOIUYECKON IOKYMEHTAllMel 0 BCeM AUCIUIUIMHAM, MEXAUCITUTUTMHAPHBIM
Kypcam u npodeccuonanbHbiM MoayisiM IIIICC3 B cooTBeTcTBHM € TpeOOBaHUSIMU
dI'0OC CIIO.

Peanuzauus IIIICC3 no yka3zaHHOW cHenuaibHOCTH OOECIEYMBAETCS JAOCTYIIOM
KKJOTO CTyJeHTa K 0a3aMm JaHHbIX M OMONMMOTEeYHBIM (PoHIaM, (GOPMHPYEMBIM I10
nonHomy nepeuHto auciuiuH (moxaynei) IIIICC3. Bo Bpems caMOCTOATENIBHOM
MOATOTOBKM oOOywaroluecs oOecnedeHsl TOoCTynoM B ceTh WHrepHeT. TexHuueckas
OCHAIIEHHOCTh ~ OWMOJIMOTEYHOr0  KOMIUIEKCAa M OpraHuzanus  OuOJIMOTEYHO-
MH(}OPMALILOHHOTO o0CITyKBaHUS npu HaJIU4YHUH aBTOMAaTU3UPOBAHHOU
OoubaroTeYHO-UHPOpMAMOHHON cucteMbl «3BbC» COOTBETCTBYIOT HOPMAaTHUBHBIM
TpeOOBAHUSIM.

ObecnieyeHHOCTh Y4eOHON M Y4eOHO-METOJUYECKON JIMTEpaTypoll Ha OJHOTO
CTYJIEHTa COCTABJISIET 2 HK3EMILIAPA.

bubnuoteunsrit  GoHA KoOJIEMKAa OOECHEYEeH TMEYAaTHBIMHU M DJIEKTPOHHBIMU
W3IaHUSIMU OCHOBHOW Y JOTIOJIHUTENIBHON YUEOHOM JIUTEepaTyphl MO JUCHUIUIMHAM BCEX
LMKJIOB, U3JJaHHBIMU 32 TIOCJIETHUE 5 JIET.

@DOHJ1 TONOJIHUTEIBHON TUTEPATYPhI, HOMUMO Y4E€OHOM, BKIIIOYAET OPUIIMATbHBIE,
cIpaBOYHO-OMOIMOrpaduyecKue U MepuoAnYecKre 3Aanus B pacuere 1-2 sx3emiuisapa
Ha kaxabix 100 oOyuarommxcs.

Kaxnomy oOydaromemycs oOecrneyeH JOCTYNl K KOMIUIEKTY POCCHMCKHUX
’KYPHAJIOB MO NPOQPUIIIO CHEIUATBHOCTH.

ObecnieueHHOCTh 00Pa30BATEIHLHOTO TIpoIlecca YIeOHON U y4eOHO-METOAMYECKOM
auTeparypoii npuseneHa B [Ipunoxxenuu 5.

5.3 MarepuajibHO-TEXHHYeCKOe o0ecneuyeHue 00pa3oBaTeJbHOI0 npoiecca

Komnemx pacmonaraer MaTepHalbHO-TEXHUYECKOW 0a3oi, oOecreynBaroniei
MPOBEJICHUE BCEX BHUJOB JIA0OPATOPHBIX pabOT W MNPAKTUUYCCKHX  3aHATHH,
JTUCHUTUIMHAPHOW, MEXKIUCIUIIIMHAPDHON ¢ MOJYJIBHOW TMOATOTOBKH, Y4EOHOM
MPaKTUKH, IPEyCMOTPEHHBIX pabouuM y4eOHBIM IIaHOM. MaTepuaibHO-TeXHUYECKas
0a3a KoJIJIe/[»Ka COOTBETCTBYET CAHUTAPHBIM U MPOTHUBOIIOKAPHBIM HOPMaM.

Peamuzanua IIIICC3 mno cneumansHoct  46.02.01  JlokyMeHTaLIMOHHOE
obecrieueHuEe YIMpaBJICHUS M apXUBOBEJACHUE TMpeiamnosiaraer Haauuue 13 ydeOHbIX
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KaOWHETOB, 5 MabopaTtopuii.

[lepeuens nmabopaTopHii, MAaCTEPCKUX U APYTUX MOMEIICHUN, UCTIONb3yEeMbIX IS
opranuzanuu ydyeOHoro mpomecca no IIMICC3, ¢ ykazanueM HEOOXOIUMOIO
obopynoBanus npusezacH B [Ipunoxernn 6.

5.4 Ba3bl IPaKTUKH

bazamu pakTUKU CTYICHTOB SIBJISTFOTCS:

- bubmorexka ®I'BOY BO 3I'Y um. H.M, ®enoporckoro;

- Tpennpustus/moapaznenenus 3O [TAO «I'MK «HH»;

- Tlonpaznenenuss AnMuHHCTparuu ropojaa Hopumnbcka.

Nmeronuecst  0a3bl  MPaKTUKH ~ CTYJACHTOB  00ECIEYMBAIOT  BO3MOXKHOCTH
POXOXKACHUS TPAKTUKU BCEMH CTYJEHTaMH B COOTBETCTBHU C PabOYUM YYCOHBIM
IaHoM. Y4yeOHas TMpakTUKa W TPOU3BOJICTBEHHAs TNpakTUKa MO MPOHUIIO
CIEIUAIBHOCTH SIBJISIETCSI COCTABHOM YacThIO MPO(PECCHOHATBEHOTO MOTYJIA.
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6. PeKOMeHIlaIII/Il/I IO UCITOJIB30BAaHHNIO Oﬁpa30BaTeJILHLIX TEXHOJIOT Ui

6.1 MeToabl M CpeACTBA OPraHU3AIMM M Peau3anuu 00pPa3oBaTeJLHOI0
npoiecca

a) METOJIbI, HAIIPaBJICHHBIC HA TEOPETUUECKYIO MMOJTOTOBKY:

- JICKITHS;

- CeMUHap;

- TIpaKTUYeCKHWe 3aHATHS (MHIWBUIyaldbHbIE W TPYNIOBBIE, B TOM YHCIE
MEJIKOTPYITIOBBIE 3aHATHS M0 JUCHUIUIMHAM, MEXIUCHUIUIMHAPHBIM KypcaM U HUX
paszesiaM UCTIOTHUTEIBCKON 1 TBOPUECKON HAPaBICHHOCTH ),

- CaMOCTOsITeNIbHAs paboTa CTY/ICHTOB;

- KOHCYJIbTAITUS;

- pa3IUYHBIC MEKCEMECTPOBBIE (POPMBI KOHTPOJISI TECOPETHUCCKUX 3HAHUM;

0) MeTOIbI, HAITPaBJICHHBIC HA MTPAKTUYECKYIO MTOATOTOBKY:

- WHIVWBHAYaJbHBIC W TPYIIIOBBIC, B TOM YHCJIE MEIKOTPYIIOBBIC 3aHATHS TIO
JTUCITUTUTMHAM, MEKTUCIIUTUTHHAPHBIM KypcaM;

- MacTep-KJIacChl MPEMNo aBaTeNIe U MPUTIIAIICHHBIX CIICITUATNCTOB;

- y4eOHas ¥ MPON3BOJCTBEHHAS MMPAKTHUKA,;

- KypcoBas pabora.

3aHATUS 10 JIUCUUIUIMHAM M MEXIUCIHUIUIMHAPHBIM KypcaM 00s3aTelbHON U
BapuatuBHoM yacteil [IIICC3 mpoBogsitcs B opMe IpynmoBbIX, MEIKOTPYIIIOBBIX U
WHJIUBUTyJIbHBIX 3aHSATUM:

- TPYIIOBbIE (TEOPETUYECKUE) 3aHATHS - HE Oosee 25 4eloBeK W3 CTYICHTOB
JAHHOTO Kypca OJHOMW WM, TP HEOOXOAMMOCTH, CTYJIEHTOB HECKOIBKUX
CIICLMAJIbHOCTEH;

- MEJKOTPYIIIIOBBIC 3aHATHS IS TPOBEICHUS J1ab0paTOPHO-MPAKTHICCKUX
3aHITUH - He 0ojiee 15 denoBek;

- WHIWBHIyaJTbHBIC 3aHATHUS - | YEIOBEK.

6.2 PexoMeHIAIMU 110 MCTOJIL30BAHUIO METOJA0B U CPEACTB OPraHU3aAUMU U
peasu3anuu  00pPa30BATEJbHOI0 IMPOLECCA, HANMPABJEHHBIX Ha o0ecrne4vyeHue
TEOPEeTHYECKON U NMPAKTHYECKON MOATOTOBKH

Jleknus. B yueOHOM mporiecce UCToNb3yIOTCS pa3IMuHbIC TUTIBI JICKIIUNA: BBOAHAS,
MOTHBAllMOHHAs  (CIIOCOOCTByIOIasi  TMPOSIBJICHUIO HWHTEpeca K  OCBauBaeMOU
JTUCITUTUINHE ), TIOJITOTOBUTEIbHAS (TOTOBSIIAS CTyACHTA K 00Jiee CII0KHOMY MaTepuaiy),
UHTErpupytomas (maromias OO TEOPeTHYECKU aHaIu3 MPEIIIECCTBYIOIIETO
MaTtepuaia), ycTaHOBOYHAs! (HAMpaBJIsSIoNas CTYJICHTOB K HCTOYHUKAM WHOOPMAITUH TS
JadbHEUIIeH caMOCTOSTEILHON paOOThI), MEKIUCITUTIIIMHAPHAS.

Conmepxxanue W CTPYKTypa JIGKIMOHHOTO MaTepuajia HamnpaBJIieHbl Ha
dbopMupoBaHHE Yy CTYJEHTa COOTBETCTBYIONIUX KOMIIETCHIIMH UM COOTBETCTBYIOT
BBIOpaHHBIM TIpenojaBaTesieM METO1aM KOHTPOJIS.

OcHoBHBIMH (hopMaMu 00ydeHUs TTPOPECCHOHATLHBIM KOMIIETCHIIUSAM SIBJISTFOTCS:
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MPAKTUYECKUE 3aHATHSI, CEMUHAPHI, BHIMIOJTHECHUE KYPCOBOM pabOThI, CAMOCTOSTEIbHAS
paboTa CTy/ICHTOB.

IpakTnueckue 3ansaTus. opMa — rpynmnoBble U MEIKOTPYIIOBBIC 3aHSATHUS,
KOTOPBIE MPOBOJATCS MO TUCIUIUIMHAM Y4€OHOT0 IIaHa.

Cemunap. IIpoxoauT B pa3lIWYHBIX AHAIOTHYECKHX (opMax — IUCKYCCHM,
JICTIOBBIX M POJICBBIX WUTP, pa300pPOB KOHKPETHBIX CUTYAIHMi, OOCYKIECHUS PE3yJIbTaTOB
CTYJICHYECKUX PadoT (I0KJIaI0B, COOOIIEHUM U T.1I.).

KypcoBasi paGora. BrinosHeHne KypcoBoro mpoekrta (paboThl) paccMaTpUBaeTCS
KaK BUJ Y4eOHOH NEATEIbHOCTH MO JUCIUILIMHE (IUCHUILUIMHAM) TTPOQECCHOHATBHOTO
IIMKJIa WK MEXKIUCIUIUTMHAPHOMY Kypcy NpodeCCHOHAIBHOTO MOAYJIS U peaIu3yeTcs B
npeaenax BpeMEeHHU, OTBEAECHHOT0 Ha MX u3ydeHue. [Ipu BBIMOJIHEHNH KYPCOBOTO IPOCKTA
(pa®oThI) CTYIEHTHI MOJIb3YIOTCS YTBEPKIESHHBIMH METOJUYECKUM COBETOM KOJUIEC/IKA
«MeToAMYeCKUMH YKa3aHUSIMU 10 BBIMOJHEHUIO KYPCOBOTO MPOEKTa (pabOThI)».

CamocrosiTesibHas padora cTyaeHTOB. CamMocTOsTENIbHAs padoTa MpeACTaBIsACT
co0oii 00s13aTeNIbHYI0 YacTh MPOrpaMMbl MOJATOTOBKH CIEIMAIMCTOB CPEHEr0 3BEHA
(BbIpakaeMyl0 B Yacax), BBINOJHAEMYI CTYACHTOM BHEAyJUTOPHBIX 3aHSITHI B
COOTBETCTBUM C 3aJaHUSIMH MpernojaBaTens. Pe3yapTar caMOCTOSITENBHON paOOThI
KOHTpoaupyercs: mnpenojaBateneM. CamoctosdTenbHass pabdoTa MOMXET BBITOIHATHCS
CTyICHTOM B YHUTaJIbHOM 3ajie OMOIMOTEKH, KOMIIBIOTEPHBIX KJlaccaX, a TakKXKe B
JoMaItHuX ycinoBusax. CaMocrosiTesbHas paboTa CTYICHTOB MOJAKPEIUIACTCS YICOHBIM,
y4eO0HO-METOIMYECKUM U MH(POPMAITMOHHBIM 00€CTICUCHUEM.

Pedepar. Ogna u3z GopM mnpakTHUIECKOH CaMOCTOSITEIbHONW PabOTHI CTyJEHTA.
TpeboBanus k odopmIIeHHI0O M 3amuTe pedepara OTpPaKEHbI B yTBEPKIACHHBIX
METOJUYECKUM COBETOM KoJulemka «METOIUYECKUX YKa3aHHMH K CaMOCTOSITEIbHOU
paboTe CTyIEHTOBY.

B pamkax peanuzaiuu KOMIIETEHTHOCTHOTO TMOJX0Ja B 00pa3oBaTeIbHOM
MPOIIECCE UCTIONB3YIOTCS AKTUBHBIC U UHTEPAKTUBHBIC (POPMBI TPOBEICHUS 3aHATHIA:

- HWHTEPaKTUBHBIE JICKIIUH,

- JIUCKYCCHUU, CEMHHApPhI B IMAJTIOTOBOM PEKUME;

- pa300p KOHKPETHBIX CUTyalui (Keic-MeToN);

- JICJIOBBIE U POJIEBBIE UTPHI;

- TMPOEKTHas JeATEeIbHOCTh U T.]I.
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7. TpeOoBanus k oueHke kayecrsa ocsoenusi INIICC3

7.1 ®oHABI OUEHOYHBIX CPEeACTB MO TEKYylleMy KOHTPOJII 3HAHMM,
NMPOMEKYTOUYHOM M TOCYyIapCTBEHHOI UTOr0OBOM aTTeCTAlMHU

®OC mo yueOHOW mUCHMIUIMHE, TPO(YECCHOHATHLHOMY MOIYJIO SIBISICTCS
HEOTHEMJIEMON YacThbl0 HOPMATUBHO-METOJIMYECKOIO OOECIEUYEHHS] CUCTEMBI OLIEHKHU
kauectBa ocBoeHus cryaeHTamu [IIICC3 u obecrieunBaeT NOBBIICHWE KadyecTBa
00pa3oBaTeNbpHOTO Ipoliecca B KOJIJIEIKE.

TpeboBanuss k onenke kadectBa ocBoeHus [IIICC3  perymupyrorcs
HOPMaTUBHBIMH IOKYMEHTAMH:

- TlomoxeHneM O TEKyIIEM KOHTPOJIE 3HAHWKA M NPOMEXKYTOYHOM aTTeCTaluuu
CTYJICHTOB MOJIMTEXHUYECKOTO KOJIJIEIKA;

- Tlonoxenuem o popMupoBaHuu (PoHAA OIEHOYHBIX CPEACTB JIJIsl MPOBEACHUS
TEKYIIEr0 KOHTPOJISI YCHEBAEMOCTH M MPOMEKYTOUYHOM aTTeCTallud OOYyYaroIINXCs
MOJIUTEXHUYECKOTO KOJUIE]IKA;

- llonoxxeHnem O TOCYAAPCTBEHHOW HWTOTOBOM AaTTECTALIMM BBITYCKHUKOB
MOJUTEXHUYECKOTO KOJIIEKA.

B cootBerctBum ¢ ®I'OC CIIO no cnenuansrocTr 46.02.01 JlokyMeHTalIMOHHOE
oOecrieueHre YIpaBiICHUS U apPXWBOBEJICHUE OIICHKAa KayeCTBAa OCBOCHHUS OCHOBHOM
mpodecCHOHANILHON  00pa30BaTEIbHOM MPOrpaMMbl JIOJDKHA BKJIIOYATh  TEKYIIUH
KOHTPOJIb YCIIEBAEMOCTH, MIPOMEKYTOUHYIO U TOCYJJaPCTBEHHYIO UTOTOBYIO aTTECTAIUIO
00yJarommxcs.

Tekyuii KOHTPOJIb PE3YJAbTATOB MOJATOTOBKH OCYIIECTBIIAECTCS MPENoaaBaTeIeM
u/vunu 00yJaronuMcs B IpOIecce MPOBEACHUS TPAKTUUYECKUX 3aHATHI U 1a00paTOPHBIX
paboT, BBIMOJIHEHUS WHJIUBUAYAJIBHBIX JTOMAIIHUX 3aJIaHUM, TECTUPOBAHUS. TeCTOBBII
KOMIIBIOTEPHBIA KOHTPOJIb KaueCTBa 3HAHUN CTYJIEHTOB (KOMITBIOTEPHOE TECTUPOBAHUE)
SBJISIETCS WHHOBAlIUOHHOW TEXHOJOTHEW OILIEHKA KadecTBa 3HAHMM CTYJIEHTOB IIO
nuciumnaam [ITICC3. KommnbroTepHOE TECTHPOBAHUE CTYAEHTOB MPOBOAUTCA JIA
MOJyYeHus: OOBEKTUBHOM HWH(OpPMalMK O COOTBETCTBUM COJACPKAHUS, YPOBHS W
KadyecTBa MOJTOTOBKU CTYJeHTOB TpeboBanusiM ®I'OC no aucuuruiiHaM BCeX ITUKIIOB
[IICC3.

[IpomexxyTouHass ~ aTTecTalusi  OCYIISCTBISIETCSS B (QopMe  3a4eToB,
b depeHnpOBaHHBIX 3aU4€TOB, YK3aMEHOB.

Omenka KauecTBa  TMOATOTOBKM  OOYYalOMUXCA W BBITYCKHUKOB  TI0O
PO ECCUOHATIEHBIM MOJYJISIM OCYIIIECTBIISIETCS B JBYX OCHOBHBIX HAINPaBICHUSX:
OIICHKA YPOBHS OCBOCHUS JUCITUTUIMH U OI[EHKA YCBOSHUS KOMITETCHIIMI 00y4YaromnuXCsl.
Ucxons u3 storo, ®OC nenutcss Ha KOHTPOJbHO-U3MEPUTEIIbHBIE MaTepHalibl (Hanee
KWM) nns oneHuBaHus 3HaAHUM, YMEHUN M KOHTPOJIbHO-OLIeHOUHBIE cpenctBa (KOC)
JUISL  OLICHUBAaHMS CTENeHW CHOPMUPOBAHHOCTU OOMMX U MNpodeccuoHaTIbHbIX
KOMIIETECHIIN .

s arrectanuy o0y4aromuxcs Ha COOTBETCTBUE X NEPCOHATBHBIX JTOCTHKCHUI
nodTanHbiM TpedoBaHusaM coorBeTcTBytomel [IIICC3 (tekymas u mpoMexyToyHas
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aTTecTalus) co3/1aHbl (POHIBI OLIEHOYHBIX CPEJICTB, BKIIOYAIOIIHE:

TUTIOBBIC 3aJlaHWs, KOHTPOJIbHBIC paOOTHI, ITUTAHBI MPAKTHUYECKUX 3aJaHUMH,
7abopaTopHbIX pPabOT, BOIMPOCH 3a4€TOB M 3K3aMEHOB, TECTHI U KOMIIBIOTEPHBIC
TECTUPYIOIINE MPOrPaMMBbI, TPUMEPHYIO TEMAaTUKY KYpCOBBIX paboT, pedepaToB u T.I., a
TaK)Xe HHbIC (DOPMBI KOHTPOJISI, TIO3BOJIIONINE ONCHUTh 3HAHUS, YMEHHUS, TPAKTUYECKHM
OTIBIT U OCBOCHHBIE KOMIIETEHIINH.

[Iporpammbl  Tekylied W MNPOMEKYTOYHOM  aTTeCTallid  OOYyYaroIIMXCS
MaKCUMaJIbHO MpUOIMKEHBI K  YCJIOBUSIM HMX Oyaymied  mpodeccruoHambHOM
JESTETHHOCTH.

KoHTposb 3HaHMI CTYZA€HTOB MPOBOAMUTCS 1O CIEAYIOLIEH CXEME:

- TEKyIlas aTTeCTalus 3HAaHUM B CEMECTPE;

- MPOMEXYTOYHAs aTTecTalus B poOpMe 3a4€TOB U IK3aMEHOB,

- TOCYJapCTBEHHAs UTOrOBas aTTeCTalus.

7.2 TpeGoBaHMsI K TOCYAAPCTBEHHOM UTOIOBOM ATTECTALUN 00yYAKOLIUXCH

HeobxoaumbIM yCIOBHEM JAOIMYCKAa K TOCYAApCTBEHHOW HMTOrOBOW aTTeCTalud
ABJISIETCSl TPEACTABICHUE JTOKYMEHTOB, MOATBEPKIAIOIIMX OCBOCHHE OO0yYaromuMcs
KOMITETEHLIMH MPU U3yYEHUH TEOPETUUECKOT0 MaTepHalia U MPOXO0KACHUHN MPAKTUKU 110
Ka)KJIOMY U3 OCHOBHBIX BUJIOB MPO(PECCUOHAIBHON AEATETBHOCTH.

I'ocynapcTBeHHas1 I9K3aMeHAMOHHASI KOMHUCCHS

B nmensx onpeneneHuss COOTBETCTBHS pPE3ylbTaTOB OCBOEHUS CTYJIECHTaMHU
oOpa3oBaTeNbHBIX  MpPOTrpaMM  CpeIHEro  Npo(eCCHOHATBHOTO  00pa3oBaHUs
cootBeTcTBYOIUM TpeboBanusiM GI'OC CIIO rocyaapcTBeHHas UTOrOBasi aTTECTALIMS
IIPOBOJIUTCS FOCYAAPCTBEHHBIMH 3K3aMEHALIMOHHBIMU KOMUCCHSMM.

['ocynapcTBeHHbIE 3K3aMEHALIMOHHBIE KOMHCCHUU  CO3JAIOTCS 1O KaXAOW
oOpa3oBaTeNbHOM  MporpamMMe  CpeaHero  mpodecCHoHaIbHOrOo  00pa3oBaHUs,
pean3yeMOn KOJUIEIKEM.

['ocynapcTBeHHas DK3aMEHAIMOHHAs KOMMCCHS bopmupyercs u3
MeJaroru4eckux pabOTHUKOB 00pa30BATENbHON OpraHU3alluM, JHL], MPUTIAIICHHBIX U3
CTOPOHHUX OpPraHM3alui, B TOM YHCIIE MEeJAarorn4eckux pabOTHUKOB, MPEACTaBUTENEH
paboromareneid wWiAM HMX OOBEIUHEHUH, HANpPABJICHHE JEATEIBHOCTH KOTOPBIX
COOTBETCTBYET 001acTU MPOdEeCCUOHATIBHOW NESITEIBbHOCTH, K KOTOPOW TOTOBSITCS
BBIITYCKHUKH.

CocTaB rocy1apCTBEHHOM 3K3aMEHALIMOHHON KOMHMCCHUM YTBEPKIAETCA NPHUKA30M
pexropa ®PI'bOY BO HI'MN.

['ocynapCcTBEHHYIO 3K3aMEHAIIMOHHYIO KOMHCCHIO BO3IVIABIIAET MpEACEAaTellb,
KOTOpBIA  OpraHum3yeT W  KOHTPOJMPYET  JEATENBHOCTh  IOCYIapCTBEHHOM
HK3aMEHALIMOHHONW KOMHUCCHH, OOECIIeUnBaeT €IMHCTBO TPeOOBaHUH, TPEIBIBIIEMBIX K
BBIITYCKHUKAM.

[Ipeacenarens TocyAapCTBEHHON HK3aMEHAIIMOHHOW KOMHCCHHM YTBEPKAACTCS HE
no3aHee 20 gexaOpsi Tekymero roga Jupektopom JlemaprameHTa rocyaapCTBEHHOM
MOJIUTUKH B cpepe MoAroToBku pabounx kajapos u 110 Munucrepctsa o6pa3zoBaHus u
Hayku P® mno mnpexacraBimenunto ydeHoro Cosera OI'BOY BO 3I'Y wmm. H.M.
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DenopOoBCKOTO.

[Ipencenarenem roCy1apCTBEHHOM AK3aMEHAILIMOHHOU KOMUCCHU
00pa30BaTeNbHON OpraHU3alMKi YTBEPKJIAeTCs JIMIIO0, HE paboTaroliee B KOJUIEIKE, U3
qucna:

- PYKOBOJIMTENIEWM  WJIM  3aMECTUTEJIIEM  PYKOBOIUTEJIECH  OpPraHU3alvi,
OCYIIECTBIISIONUX  00pa30BaTEIbHYIO JIEATEIBHOCTh TIO TPOQIII0 MOATOTOBKH
BBIITYCKHUKOB, UIMEIOIINX YYCHYIO CTEIECHb U (WJIM) YYC€HOE 3BAHMUE;

- PYKOBOJIMTEIIEWM  WJIM  3aMECTUTEJIIEM  PYKOBOIUTEJIECH  OpPraHU3alvi,
OCYHIECTBJISIONIUX 00pa30BaTENbHYIO JIEATEIBHOCTh MO MPOQWII0 MOJATOTOBKH
BBIITYCKHUKOB;

- PYKOBOJMTENEH  WJIM  3aMECTUTEIIEM  PYKOBOAMUTEIEH  OpraHu3alui,
OCYUIIECTBJISIONUX 00pa30BaTENbHYIO JI€ATEbHOCTh, COOTBETCTBYIOIIYIO OO0JacTH
poQeCCUOHATILHOM ESITENBHOCTH, K KOTOPOH TOTOBATCS BBITYCKHUKHU;

- BEIYIIUX  CHOCIUATUCTOB-TIPEJCTaBUTENe  paboTomaTenel  wiM  UX
00beIMHEHUH TI0 TPO(IITIO0 TOATOTOBKH BBIITYCKHUKOB.

['ocynapcTBeHHas SK3aMEHAIMOHHAs KOMMCCHSI JIEMCTBYET B TEYEHHUE OJIHOTO
KQJIEHIAPHOTO roja.

DopMBbI TOCYIAPCTBEHHON UTOTOBOM ATTECTAIUU

IIporpamma I'OoCy1apCTBEHHOM WTOIOBOM aTTECTALMM €XKETOJAHO YTBEPKIAACTCS
METOJAUYECKMM COBETOM KOJUIEAa M JOBOAUTCA IO POCHUCH 10 CBEICHUS
BBIIIYCKHUKOB HE MO3JHEE 4YeM 3a 6 MmecsleB A0 Hayaja ['ocyJapCTBEHHOW HTOTOBOM
aTTEeCTallUH.

dopMaMu TOCYAapCTBEHHOW HWTOTOBOM arTecTaliud IO 00pa3oBaTeIbHBIM
mporpaMmaM  CpeiHero MpodecCHOHAIBHOTO O00pa3oBaHUsI B COOTBETCTBUU C
(denepanbHBIMU  TOCYJIapPCTBEHHBIMU  00pa30BaTEbHBIMU  CTaHJAPTAMU  CPEIHETO
poheCCUOHAIBHOTO 00pa30BaHMSs SIBIISIFOTCS 3alllUTa BBIMTYCKHOW KBaTU(PUKAIIMOHHOM
paboTHI.

BeinyckHas — kBanudukauuonHas —pabora (manee BKP)  cmocoOctByet
CHUCTEMATHU3AIIMY Y 3aKPETICHUIO 3HAHUI BBIITYCKHUKA MO CIEHUAIIBHOCTH MPU PEIICHUN
KOHKPETHBIX 3aJlad, a TaKXE BBISICHCHHIO YPOBHS MOATOTOBKH BBIMYCKHUKA K
CaMOCTOSITEIIbHON padoTe.

J171s1 TOATOTOBKY BBIMTYCKHON KBaIM(UKAIIMOHHON PaOOThI CTYICHTY Ha3HA4YaETCs
PYKOBOJUTENb U, IPU HEOOXOAUMOCTH, KOHCYJIbTAHTHI.

[IporpamMsbl TOCY1apCTBEHHON MTOTOBOM aTTECTALIMU MO BCEM CIEIHAATBHOCTSM,
peann3yeMbIM KOJUICIKEM, TPEOOBaHMSI K BBIMTYCKHBIM KBATM(PUKAIIMOHHBIM paboTaM, a
TaK)K€ KPUTEPUHM OICHKU 3HAHWM COTJACYIOTCS ¢ TPEACTaBUTENIeM paboTomaTensi 1o
poUIII0 MOJATOTOBKH BBIITYCKHUKOB M YTBEPIKIAIOTCS HA 3aCEIaHUM METOJAMYECKOTO
COBETa KOJIJIEKA.

['ocynapcTBeHHast UTOTOBAs aTTECTAIMs BBHIITYCKHUKOB HE MOXET OBITh 3aMEHEHA
OIICHKOM YpPOBHSI WX IOJATOTOBKM HA OCHOBE TEKYIIErO KOHTPOJIS YCIEBAEMOCTU U
pe3yJIbTATOB MPOMEKYTOUHOM aTTECTAIIUM.

IHopsimoxk npoBeaeHUsI FOCYAAPCTBEHHOM UTOT0BOM aTTECTALMHU
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[Iporpamma rocynapCTBEHHOM HMTOTOBOM aTTECTALlMM, METOIHMKA OLICHUBAHMS
pe3yNbTaTOB, TPEOOBaHMS K BBITYCKHBIM KBaJU(UKAIMOHHBIM paboTam, 3afaHus U
IIPOJOJKUTEIBHOCTD TOCYAAPCTBEHHBIX 3K3AMEHOB ONPEIEISIOTCS C Y4ETOM IPUMEPHOU
OCHOBHOM 00pa3oBaTeIbHON IPOrpaMMBbI CPETHETO MPO(EeCcCHOHATEHOTO 00pa30BaHUs U
YTBEPXKAAIOTCS 00pa30BaTEIbHON OpraHu3aIieil mocie ux oOCYXKICHHUS Ha 3acelaHuu
MeAarornyeckoro coBera oOpa3oBaTeNIbHOM OpraHM3allid C y4acTHEM MpeaceaaTesneit
rOCyJIapCTBEHHBIX AK3aMEHAIIMOHHBIX KOMUCCHIA.

K rocynapcTBeHHON HUTOrOBOM aTTeCTAllMM JOMYCKaeTCs OOydaloluiics, He
UMEIOIIUNA aKaJeMUYECKON 3aJ0HDKEHHOCTU M B TOJHOM OOBEME BBIMOJTHHUBIIHIMA
y4eOHBIN TIJIaH WJIM MHIMBUAYJIbHBIM yUeOHBIN TIJIaH 110 OCBanBaeMOM 00pa30BaTeIbHOM
IpOrpaMme CpeHero MpoQecCUOHATBHOTO 00pa30BaHMUs.

[Iporpamma rocynapcTBEHHOM UTOTOBOM arTecTanuu, TpeOOBaHUS K BBIITYCKHBIM
KBAIM(PUKALMOHHBIM padoTaM, a TaKKe KPUTEPUU OLEHKU 3HAHUM, YTBEP>KICHHbIE
KOJUIEIDKEM, TOBOJATCS O CBEICHUS CTYJACHTOB, HE MO3IHEE YEM 3a IIECTh MECSLIEB 10
HayaJia rOCyJapCTBEHHOW UTOTOBOM aTTECTAIUH.

3ammra BBINYCKHBIX KBaTM(HUKAUMOHHBIX padOT (32 HMCKIIOYEHHUEM paldoT IIo
3aKpBITOM TEMAaTHKE) MPOBOJATCA Ha OTKPBITBIX 3aCENaHUSX TIOCYIapCTBEHHOMN
DK3aMEHAMOHHOM KOMHCCHU C yYaCTHEM HE MEHEE JIBYX TPETEH €€ COCTaBa.

IIpoueaypa 3a1MTHI BBINTYCKHON KBAJIHM(PUKALMOHHON PadoThI

1. 1o Hayasia 3a1UTHI CEKpeTaph NpeacTasiser wieHoB ' OK.

[Tpumepnsiii mopsiok padoter ['IK:

- IIPEACTABIICHUE BBIIIYCKHUKA;

- JIOKJIQJl BBITYCKHUKA, B KOTOPOM M3J1aratoTcsi OCHOBHBIE N0J10’keHHsI BKP;

- BOMpOCHI, 3a1aBaeMble wieHaMu ['OK (mocne kaxxaoro Bompoca cpa3y Aaercs
OTBET);

- o0IIas XapakTEpUCTHKA BBITYCKHHUKA KaK OYyIyIIero CHelUalncTa, KpaTKuu
aHanu3 BbinojiHeHHON BKP (3aunThIBaeTCsl TEKCT OT3bIBA PYKOBOIUTENS );

- BBICTYIUIEHUE pELeH3eHTa (IIPHU €ro OTCYTCTBUHU 3aYUTHIBACTCS TEKCT PELICH3UN );

- IUCKYCCHUsl, B KOTOPOI MOTYT IPHUHATH yyacThe Kak wieHbl [' DK, Tak u moboi u3
MIPUCYTCTBYIOIIMX MPENOAABATENIEH, CIEUUATUCTOB OT MPEINPUATHN, YUPEKICHUN U
OpraHu3alMi COOTBETCTBYIOLIETO MPOQUIIS.

2. Ilpu ompenenennn okoH4yaTenbHOU omeHKW 1o 3ammre BKP unenamu ['OK
YYUTBIBAIOTC:

- JIOKJIAJl BBIYCKHHKA MO KaxaoMy paszaeiry BKP;

- OTBETHI HA BOIIPOCHI;

- OLICHKA PELICH3EHTA,

- OT3bIB PYKOBOJMUTEIIS.

3. Ha 3acemannu I'OK MOkeT mMpUHUMATHCS PEIIEHWE O PEKOMEHIAINH JTydITuX
paboT K BHEAPEHUI0 B MPOU3BOJCTBO, MPEACTABICHUIO HA TMOJYyYEHUE ABTOPCKHUX
CBHUJIETEJILCTB WJIM O BBIIBUKEHUN HA KOHKYPC, PEKOMEHIAlNs K [TEYaTH.

4. 3acenganus 'OK no 3anmre BKP nporokonupytotes cekperapem 'OK.

B npotokoiie yka3eiBaetca gata 3amuthl BKP, 3anuchiBaloTCS BONPOCHI, 3aJJaHHBIC
Ha 3amute, oneHka BKP u unble pemiennst komuccuu. [Iporokosbl 3aceganuii ['OK
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MOANMCHIBAIOTCSA MpEJAcenareneM, 3aMecTUTeNeM mpeacenarens, wieHamu [OK,
IIPUCYTCTBYIOIIMMU Ha 3aCENaHUU, U CEKPETAPEM.

B stom xe mportokone, ¢ yueroMm pesyibTatoB 3amutbl BKP, odopmisercs
pelIeHre O MPUCBOCHUH BBIMMYCKHUKY KBaJM(UKAIIMK U BbIIa4ye TUTIIIOMA.

5.1To 3aBepmenun pabotrel DK oreHka, mosydeHHas Ha 3allUTe, a TaKkKe
pellieHrne O MPHUCBOCHUU BBIMYCKHUKY COOTBETCTBYIOLIEH KBaM(UKAIMM W BbIAAYE
JUIUIOMA BHOCHUTCS B 3a4ETHYIO KHUXKKY.

[Io okoHyanun o¢oOpMJIEHHUS HEOOXOAUMON JOKyMEHTAllMM IpeaceaaTellb
NyOJIMYHO MOABOJUT MTOIM TOCYJApPCTBEHHON MTOTOBOM aTTecTaluM, 3auUThIBAcT
OLICHKH, BbIcTaBleHHble [OK, oTMmeuaeT ocoOeHHO yJauHble pabOThl, JeiacT
IPEUI0KEHHS O BHEAPEHUN HA IPOU3BOJICTBE U M., OOBSIBIISIET PEIICHUE O IPUCBOCHUN
KBaTU(DUKAIIUHN.

6. ITo oxonuanuu pabotsl 'OK nmpeacenatens cocTaBiseT OTUET.

7.Pe3ynprarel 1000 HM3 (HOpM TOCYAAPCTBEHHOW WTOTOBOM aTTeCTalUu
ONPENENSIOTCA  OUEHKAaMU  «OTIMYHO»,  «XOPOLIO»,  «YIOBJIETBOPUTEIHHO,
«HEYJOBJIIETBOPUTEIBHO» U OOBABISIIOTCS B TOT K€ J€Hb mocie O(OpMIICHHUS B
YCTAHOBJICHHOM IOPSJKE ITPOTOKOJIOB 3aCEAAHUN TOCYAAPCTBEHHBIX JK3aMEHAIIMOHHBIX
KOMMCCHH.

8. Pemenust rocygapCcTBEHHBIX SK3aMEHAIIMOHHBIX KOMUCCHUH MPUHUMAIOTCS Ha
3aKpBITBIX  3aCE€JaHUSAX MPOCTHIM OOJIBIIMHCTBOM TOJOCOB YJIEHOB KOMMCCHUH,
YYacTBYIOIIMX B 3aCElaHUU, MIPU 00s3aTEIIbHOM MPUCYTCTBUU MPEACENATENS] KOMUCCUU
WM ero 3amecturens. [Ipu paBHOM 4uCiE TOJIOCOB rOJIOC IPEACENATENBCTBYOLIETO Ha
3aCeIaHUH rOCYJapCTBEHHOM 3K3aMEHAIIMOHHON KOMUCCUY SIBIISICTCS PEIIAFOIIMM.

9. JlutlamM, HE NPOXOJMBIIUM TOCYJAPCTBEHHOW WTOTOBOWM aTTECTalldd TIO0
YBOXUTEIBHOW NPUYUHE, NPEIOCTABISAETCS BO3MOYKHOCTb IMPOWTH TOCYJAPCTBEHHYIO
UTOTOBYIO aTTECTAllMIO0 0€3 OTYMCIICHHS U3 KOJUIEKA.

JlononHuTENbHBIE 3aCEaHus TOCYAAPCTBEHHBIX 3K3aMEHALIMOHHBIX KOMHCCHIA
OpPraHMU3YIOTCS B YCTAHOBJIEHHBIE KOJUIEIPKEM CPOKH, HO HE MO3HEE YEThIPEX MECSLIEB
IOCJE TOAAYM 3asBJICHUS JIMIIOM, HE NPOXOAMBIIMM TOCYIAPCTBEHHOM HWTOTOBOM
aTTECTallMM 10 YBAXKUTEIbHOU IPUUMHE.

10. Obyuaromuecs, He MPOIICANTNE TOCYAAPCTBEHHOW UTOTOBOM aTTECTAIIMH WITH
MOJIYYMBIIME HA TOCYIapCTBEHHOM MTOrOBOW AaTTECTAllMM HEYAOBIECTBOPUTEIIbHbBIE
pe3yNbTaThl, IPOXOAAT FOCYJAPCTBEHHYI0 UTOTOBYIO aTTECTALMIO HE paHEE, YEM Yepe3
LIECTh MECSLEB MOCJIE MPOXOXKACHHS ITOCYIapCTBEHHONM UTOTOBOM aTTECTALIMH BIIEPBBIE.

s npox 0K IeHus rocy4apCTBEHHOW UTOTOBOM aTTECTALMU JIMLIO, HE MPOLIEIIee
rOCYJapCTBEHHYIO HWTOTOBYIO AaTTECTALMIO 10 HEYBAXUTEJIBHOW MNPUYMHE WIIU
MOJIyYMBIIEE HA TOCYJAPCTBEHHON HWTOTOBOM aTTECTAlUMU HEYIOBJIETBOPUTEIBHYIO
OLICHKY, BOCCTaHaBJIMBAECTCS B KOJUIE)K HA MEPUOJ BPEMEHH, YCTAHOBJICHHBIN
KOJUIEJIPKEM CAMOCTOSITEIbHO, HO HE MEHEE MPEAYCMOTPEHHOIO KaJeHAAPHBIM y4eOHbIM
rpa@uKkoM [Jisi TPOXOXKIEHUS TOCYJApCTBEHHOM HMTOrOBOM aTTECTallMd COOTBETCT-
ByIOILIIEH 00pa3oBaTebHON IPOrPaMMbl CPEAHETO MPO(ECCUOHATBLHOTO 00pa30BaHUS.

IToBTOpHOE MPOXOKAECHHUE IOCYAAPCTBEHHOW UTOTOBOW ATTECTALlMM Ui OJXHOT'O
JUIA HA3HAYaeTcsl KOJIeKEM He OoJiee IByX pas.
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IMopsamoxk  pa3paGoTKM  TEeMAaTHKH M BBINOJHEHUS]  BBIIYCKHOM
KBAJIU(PUKALUOHHOMN padoThI

1. BeimosiHeHHE BBITYCKHOM KBanmupukanuonHod padotel (BKP) mnpussano
croco0cTBOBaTh (HOPMUPOBAHUIO OOIMMX M MPOPECCHOHATBHBIX KOMIIETCHIIUN Y
CTYJICHTOB.

2. BKP nmomkHa MMETh akTyalbHOCTh W MPAKTHUECKYIO 3HAYMMOCTH M MOXKET
BBITOJIHATHCS IO TPEUIOKEHUAM (3aKa3aM) MPEANpUATUI, OpraHu3alui, yUpexaeHun
Pa3IMYHBbIX OPraHU3alMOHHO-TIPABOBBIX (OPM.

3. Temsr BKP pazpabarbiBatoTcsi mpenojaBaTelsiMU KOJUIEIXa COBMECTHO CO
CHEeLMAIMCTaMH OpraHu3alui (1Mo BO3MOYKHOCTH), 3aMHTEPECOBAHHBIMU B pa3padOTKe
JAHHBIX TE€M M PacCMATPUBAKOTCA COOTBETCTBYIOUIMMH IPEIMETHO-IIMKIOBBIMU
komuccusimu. Tema BKP Moxer ObITh Mpeasio’)keHa CTYAEHTOM IIPU  YCIOBHUH
000CHOBaHUS 11€7I€CO00Pa3HOCTH €€ pa3padOTKHU.

4. Tembl BKP nmomxHBI OTBEYaTh COBPEMEHHBIM TPEOOBAHUSM Pa3BUTHUS HAYKH,
TEXHUKH, TPOU3BOJICTBA, JKOHOMHUKH.

5. PykoBogutens BKP Haznauaercs npukaszom pekropa ®I'BOY BO 3I'V um.
H.M. ®enoposckoro. Kpome OCHOBHOrO pyKOBOIWTENS MOIYT Ha3HA4yaTbCA
KOHCYJIbTAHTBI 110 OTJEIbHBIM YacTsam BKP.

6. 3akperenne Tem BKP (¢ ykazanuem pykoBOAUTENsI, KOHCYJIBTAHTOB U CPOKOB
BBITIOJIHEHUsI) odopmisieTcss npukazoM pekropa PI'bBOY BO 3I'Y um. H.M.
Pe10pOBCKOTO.

7. PyxoBonutens BKP paspabarbiBaeT MHIMBUYyaJdbHBIE 3alaHUS AJI KaXKIOTO
CTYJICHTA I10 YTBEPKACHHBIM TEMAM.

8. B ormenpHBIX ciydasx ngomyckaeTcs BeimojiHeHre BKP rpymmoi cTyneHTOB.
[Ipu 3TOM MHAMBHYaJIbHBIE 33JIaHNS BBIAAIOTCSA KaXXIOMY CTYZICHTY.

9. UnmuBunyaneubie 3amanus Ha BKP paccmarpuBaroTcs Ha 3acemaHusix
MIPEAMETHO-LIMKJIOBBIMM KOMHUCCHUSIMH, IOANUCHIBAIOTCA pykoBoautTensmMu BKP wu
YTBEPKIAIOTCS 3aMECTUTENIEM JTUPEKTOpa KoJuleaka Mo yuyeOHoit padore.

10. HMuauBunyanbHble 3aganus Ha BKP BeigaroTes CTyIeHTY He TTO3HEe, 4eM 3a
JIBE€ HEJIEJIN 10 HA4YaJIa MPEIIUITIOMHON TPAKTHKHY.

11. TI'padux Bemonnenus BKP no kaxmoii criennanbHOCTH pa3padaThIBaeTCs Ha
OCHOBe rpaduka yueOHOro mpoiecca.

12. OO6miee pykoBOJACTBO M KOHTpOJb 3a BhimoiaHeHMeM BKP ocymectrisier
3aMECTHUTENIb AUPEKTOopa Mo yueOHou pabdote. [IpomMexkyTOUHBIH KOHTPOIbH 3a XOJIOM
BoinonHeHnss BKP  ocymectBisror:  3aBenyromuid  OTHEIEHHEM, IIpeAceaTenn
IIPEAMETHO-LIMKIIOBBIX KOMUCCHIA.

13.  OcHoBHbIMH (pyHKLIHAMHU pyKoBoauTenss BKP sapistoTcs:

- pa3palboTKa MHIMBUIYaJbHBIX 3aaHHIA;

- KOHCYJIbTHPOBaHME IO BONPOCAM COJEPKAHUSA U  IOCIENOBATEIBbHOCTU
BeimoJiHenuss BKP;

- OKa3aHue MOMOUIM CTYJEHTY B MOJ00pe HE0OX0AUMOM JTUTEPATYPHI;

- KOHTpPOJb x0/a BbinoaHeHus: BKP;

- MOJArOTOBKa CcTyJeHTa K 3amute BKP;
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- MOATrOTOBKA MUCbMEHHOTO 0T3bIBa HA BKP.

K xaxxaoMy pyKOBOJUTENO MOKET ObITh MPUKPEIJICHO OJTHOBPEMEHHO He Ooiee
BOCBbMHU CTyZeHTOB. Pacnipenenenue yacoB Ha pykoBoactBo BKP B nienom, n otaenpHbIx
€€ 4acTeH €KErOTHO YTBEPKIAACTCS PACIIOPSIKEHUEM TUPEKTOPA KOJUIEKA.

11. BoimyckHble KBaJU(PUKAIMOHHBIE PaOOThl MOTYT BBIMOJIHATHCS CTYICHTaMH,
KaK B KOJUIEJIKE, TaK U HA NPEIIPUATUHN (OpraHU3alun).

TpeOoBaHUAA K CTPYKTYpPe M COJEP:KAHMI0 BBINYCKHON KBAJIM(PUKANMOHHOM
padoTbI

B 3aBucumocTH OT oOcBanBaeMoOil 00pa3oBaTENbHOM MPOTrpaMMbl CPEIHETO
npodeccroHanbHOTO 00pa30BaHus U B COOTBETCTBUU € (eJIepalIbHBIM IOCY1apCTBEHHBIM
o0pa3oBaTeNbHbIM CTAHIAPTOM CPEHET0 MPOPECCHOHATILHOTO 00pa30BaHUsI BHIITYCKHAS
KBaJIM(PUKALMOHHAsE pab0Ta BBIMOJIHSAETCA B CIEAYIOIIMX BUJIAX:

— BBIITYCKHAs NpPAKTUYECKas KBATM(HUKAIMOHHAs padoTa - JJid BBIMTYCKHUKOB,
OCBaMBAIOIIHNX IPOrPAMMBI MOATOTOBKU KBATU(PUUIMPOBAHHBIX pa00UHX, CITYKAIIUX;

— IUIUIOMHAs paboTa (IUIIIOMHBIM MPOEKT) - JAJI BBITYCKHUKOB, OCBAaBAIOILIUX
IIPOTPaMMBI IIOATOTOBKH CIIEIUAIMCTOB CPEIHETO 3BEHA.

CopepxaHue  BBIIYCKHOM  KBaJIM(PUKALMOHHOM  pabOTBl  OMNpeaesercs
IIporpammoit rocy7apCTBEHHOW UTONOBOM aTTECTALUH 10 CIIEIUATBHOCTH.

[To crpykrype BKP cocTtout M3 T€OpeTHMUECKOW M aHAIUTHUYECKOW 4dacTu. B
TEOPETUYECKOW YaCTU JACTCA TEOPETUYECKOE OCBEIICHUE TEMbl HA OCHOBE aHalu3a
UMEIOLIEICsT  auTepaTypbl. AHAJUTHYECKas YacTh MOXKET ObITh IpeACTaBlIeHa
XapaKTEPUCTUKONW HCCIEeTyeMOoro oObekTa (YUpeKIACHMs, NPEeANpHUSATHs), aHAIN30M
IIPOLIECCOB JOKYMEHTUPOBAHUS B OPraHU3alUuy, YYPEKIACHUU, INPEANPUATHN WIA B
JESITeIbHOCTH CIlenuanucTa KOHKpeTHoW cdepbl. CopepixaHue TEOPETHUECKON U
aHAJIUTUYECKOW YacCTH OIpPENENSIOTCS B 3aBUCUMOCTU OT MPOQMIIS CIEUUATbHOCTH U
BKP.

OO0beM BBIMYCKHOW KBadU(UKAIIMOHHON pabOThl (IUIIJIOMHOU pabOThl) TOJKEH
coctaBisTh He MeHee 30 u He Oosiee 80 cTpaHUI] NEYATHOTO TEKCTA.

PenensupoBanue BbINYCKHBIX KBAJIH(PUKALMOHHBIX padoT

1. Bemmonnennsie BKP penensupyrorcs cnenuaiyicTtaMu M3 4Yuciia pabOTHUKOB
OpeanpusTA U OpraHu3allvii, MpenojaBareyiel o0pa30BaTEeNbHBIX OpraHU3alNiM,
XOPOIIIO BJIAACIONINX BOTPOCAMH, CBSI3aHHbIMU ¢ TeMamMu BKP.

2. Penien3us noipKHa BKIIFOYATD:

- 3akiarodeHue o coorBeTcTBUM BKP 3amanuio;

- OLIEHKY KaueCTBa BBINOJHEHUS Kaxxa0ro paszaena BKP;

- OLIGHKY CTENeHU pa3pabOTKH aKTyaJbHBIX BOMPOCOB, OPUTHHAIBHOCTU
perieHuit (mpeaioKeHu ), TECOPETHUECKON U MTPAKTUYECKON 3HAYNMOCTH padOThI;

- PEKOMEHIYEeMYIO OIEHKY BBIITYCKHON KBAIM(PUKAIIMOHHON paOOTHI.

3. CogneprxaHue pelieH3uu TOBOJAMUTCS O CBEJEHUS CTYJEHTa HE MO3/IHEe, YeM 3a
oIvH neHb a0 3amuTtel BKP.

4. Buecenue nsmenennit B BKP nocie nmonyuenus perieH3uu He T0MyCKaeTCsl.

5. 3amecTuTeNb TUPEKTOPpA MO yueOHOM paboTe, MOCe 03HAKOMJICHUS C OT3bIBOM
PYKOBOIUTENS U PELEH3UEHN, PEIIAET BOIIPOC O JOIMYCKE CTYyAEHTa K TOCYJapCTBEHHOM
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UTOTOBOM aTTECTAIINH.
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Ipuioxenue 1

Mannua COOTBETCTBHUA KOMHeTeHIII/Iﬁ y‘leﬁﬂbIM ANCHUIIVIMHAM

46.02.01 JoxymeHTannonHoe oOecredeHrne yrnpaBieHus U apXuBoBeeHue (6a3oBast

MOJITOTOBKA)
Nupexc Conep:kanue
OK 1 IHonumats cymHoCcTh U COLHUATLHYIO 3HATHMOCTD cBoeil Oynyuieii npogeccuu,
NPOSIBJISITH K Hell YCTOYNBBII MHTepec
orcn.ol OcHoBBI uinocopuu
orcn.oz2 Uctopust
orcn.o3 WNHocTpaHHBIN A3bIK
orcon.od dusnyeckas KyJabTypa
EH.01 Maremartuka
OI1.01 DKOHOMHYECKAs TEOpHUs
OI1.02 DKOHOMHUKA OpPTraHU3AINT
OI1.03 MeHeKMEHT
OI1.04 I'ocynapcTBeHHast U MyHHUIIMIIANbHAS CITy:K0a
OI1.05 WNHoctpanHbli A3bIK (PO eCcCHOHATbHBIN)
OI1.06 ITpodeccronanbHas 3TUKA U ICUXOJIOTHSI IEJIOBOI'0 OOIIEHUS
OI1.07 Y1pasieHue nepcoHagoM
OI1.08 [TpaBoBoe obecnieueHrne MPoheCcCHOHATHLHOM NeTeIbHOCTH
OI1.09 beszonacHOCTE XU3HENEATEIHHOCTHU
OINl.11 Cucrema rocyJapcTBEHHOT'O YIIpaBJICHHUS
OIl.12 TpynoBoe npaBo
OIl.13 Jloruka u Teopust apryMeHTOB
MJIK.01.01 | JlokyMeHTanimoHHOE 00ecrieueHre ypaBJICHUs
MJIK.01.02 | IIpaBoBO€ peryaupoBaHue yNpaBICHUYECKON N€ATEIbHOCTU
MJIK.01.03 | Opranuzainusi CeKpeTapcKoro 00CIyKiuBaHUS
VII.0.1 VY4yebHas npakTHKa
MJIK.02.01 | Opranuzaiusi ¥ HOpMaTUBHO-TIPABOBHIE OCHOBBI apXHMBHOTO JIeJIa
MJIK.02.02 | I'ocynapcTBEHHbIE, MyHUIIMIIAIIBHBIE ADXHUBBI U ApXUBBI OpraHu3aluil
MJIK.02.03 | Metoauka 1 IpakTHKa apXUBOBEICHUS
MJIK.02.04 | ObecnieueHre COXpaHHOCTH JOKYMEHTOB
MJIK.02.05 | Opranuzanus 3amiuThl KOH(UIEHITHAIBHON HHpOpMaIK
MJIK.02.06 | UndopmanoHHBIE TEXHOIOTMH B JOKYMEHTAIIUOHHOM OOECIIEUEeHUH YIIPaBICHUS
U apXUBHOM JIEJIe
MJIK.02.07 | Opranuzaiusi pabOThI C SJEKTPOHHBIMU IOKYMEHTAMU
I111.01 [Tpon3BocTBEHHAs MPAKTUKA (110 MPO(UITIO CIIEUATLHOCTH)
MJIK.03.01 | BoimosHeHue paboT 1o 0HOM WJIM HECKOJIBKUM INpodeccusM pabouux,
JOJDKHOCTSIM CITY’KallUX
I1011 [IpennumuioMHas mpakTuKa
I'MA ['ocynapcTBeHHas NTOrOBast AaTTECTALINS
Oprann3oBbIBaTh COOCTBEHHYIO 1eAATEJbHOCTb, BLIOMPATh THIIOBbIC METO/bI
OK 2 U CII0COOBI BBINOJTHEHUs PO ecCHOHAIBHBIX 32124, OLEHUBATH UX
3¢ PeKTUBHOCTH U KAa4eCTBO
orcn.ol OcHoBbl Gunocopuun
OI'c3.02 | Mcropus
orcn.os WHocTpaHHbIN S3bIK
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orcos.o4

dusnueckas KyJIbTypa

orcn.os OCHOBBI COILIMOJIOTHHN U OJIUTOJIOTHHA

EH.01 Marematuka

OI1.01 DKOHOMHUYECKask TEOpUs

OI1.02 DKOHOMMKA OpraHU3aluu

OI1.03 MeHeKMEHT

OI1.04 I'ocynapcTBeHHass 1 MyHHUITUTIATBHAS CITYK0a

OI1.05 WNuoctpanublii 361K (TpOdeCCHOHATBLHBIN)

OI1.06 [TpodeccnonanpHas ITUKA U ICUXOJIOTHS JIEJIOBOTO OOIICHUS

OI1.07 YnpasiieHue nepcoHaIoMm

OI1.08 ITpaBoBOE oOecrieueHre MpoheCCHOHATBHON JEATEIHHOCTH

OI1.09 be3zonacHOCTE XU3HENEATEILHOCTH

OIl.11 Cucrema rocyJapcTBEHHOT'O YIIpaBJICHHUS

OIl.12 TpynoBoe npaBo

OIl.13 Jloruka u Teopust apryMeHTOB

MJIK.01.01 | JTokymeHTanimoHHOE 0OecredeHne ynpaBIeHUs

MJIK.01.02 | IIpaBoBo€ peryianpoBaHuE YIPABIEHYECKON NeSTEIbHOCTH

MJIK.01.03 | Opranusanus ceKpeTapcKkoro 00CIyKUBaHUS

VI1.0.1 YyeOHasi mpakTHKa

MJIK.02.01 | Opranu3anus ¥ HOpMaTUBHO-IIPABOBHIE OCHOBBI aPXHUBHOTO JI€Ja

M/IK.02.02 | 'ocynapcTBeHHbIE, MYHUIIMIIAJIbHBIE ADXUBbI U ApXUBbI OpraHUu3alui

MJIK.02.03 | MeToanka u IpakTUKa apXUBOBEICHUS

MJIK.02.04 | ObecriedeHrie COXpaHHOCTH TOKYMEHTOB

MJIK.02.05 | Opranu3anus 3anuTsl KOHQUICHINATHLHOW HHMOPMAITUU

MJIK.02.06 | MadopmMarimoHHbIe TEXHOJIOTHH B JOKYMEHTAIIHOHHOM O0ECIIE€YCHNUN YIPABICHHS
Y apXUBHOM JIeJe

MJIK.02.07 | Opranusanus paboThl C SJIEKTPOHHBIMH JJOKYMEHTAMHU

II1.01 ITpousBocTBeHHAs MpakTHKa (10 MPOQHITIO CIEIUAIBHOCTH)

MJIK.03.01 | BeinmoiHenue paboT 10 OJJHOW MJIM HECKOJIBKUM HpodeccusiM padoumx,
JIOJKHOCTSIM CITY’KaITUX

T [IpenaumioMHas npakTuka

TUA ['ocynapcTBeHHass UTOroBasi aTTECTALMS

OK 3 I[IpuHuMaTh penieHusi B CTAHAAPTHBIX U HECTAHAAPTHBIX CUTYAIIUSIX M HECTH

3a HUX OTBETCTBEHHOCTh

orcs.ol OcHoBBI punocopuu

OI'Cd.02 | Ucropus

orcs.os WMHocTpaHHBIN S3bIK

orcn.o4 dusnueckas KyJlbTypa

orcn.os OCHOBBI COLIMOJIOTUU U TIOJIUTOJIOTUU

EH.O01 MaremaTtuka

EH.03 DKOJIOTHYECKUE OCHOBBI TPUPOOTNIOIb30BAHMS

OI1.01 OKOHOMHYECKAsI TEOPHUS

OI1.02 OKOHOMMKA OpraHU3alHH

OI1.03 MeHeKMEHT

OI1.04 ['ocynapcTBeHHast 1 MyHHUIMIIANbHAS CIIyK0a

OI1.05 WNuoctpanublii 361K (TpoheCCHOHATBHBIN)

OI1.06 ITpodeccrnonanbHas ATHKa ¥ ICUXOJIOTHUS IETOBOTO OOIIEHUS

OI1.07 YnpasiieHue nepcoHaiomMm

OII1.08 ITpaBoBoe obecnieueHne NpoeccuoHaIbHOMN eI TeTbHOCTH
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OIL.09

be3omacHoCTh JKHN3HCACATCIIbHOCTH

OIL10 Kondmmxromorus
OIl.11 Cucrema rocyJapcTBEHHOI'O yIIpaBJICHHUS
OIl.12 TpynoBoe npaBo
OIl.13 Jloruka u Teopust apryMeHTOB
MJIK.01.01 | JlokymMmeHTanIMOHHOE 00ECIIEYCHHE YIIPABICHHUS
MJIK.01.02 | [TpaBoBO€ peryaupoBaHue YIPaBICHYECKON IEATCIbHOCTH
MJIK.01.03 | Opranu3anus CeKpeTapcKoro 00CITyKHBaHHUS
VII1.0.1 VYyeOHas npakTUKa
MJIK.02.01 | Opranu3zanus ¥ HOpMaTUBHO-IIPABOBHIE OCHOBBI APXHUBHOTO JI€J1a
MJIK.02.02 | I'ocynapcTBeHHbBIE, MYHUIIMTIATIBHBIC ApPXUBBI U apXUBbI OpraHU3alnil
MJIK.02.03 | Metonuka 1 NpakTUKa apXUBOBECHUS
MJIK.02.04 | ObecriedeHre COXpaHHOCTH JIOKYMEHTOB
M/IK.02.05 | Opraau3zanus 3ammThl KOHPUICHIHAIBHONW HHDOpMaIun
MJIK.02.06 | MadopmMarmoHHbIe TEXHOJIOTHH B JOKYMEHTAIIMOHHOM O0€CIIEYeHUH YIIPaBICHUS
U apXUBHOM Jielie
MJIK.02.07 | Opranusanus paboThl C 2JIEKTPOHHBIMH JTOKYMEHTAMU
I1I1.01 ITpon3BoicTBEHHAs NPAKTUKA (110 MPO(UIIIO CIIEHUATIBHOCTH)
MJIK.03.01 | BeimonmHerre paboT MO OJJHOM MITH HECKOJIIBKUM IpodeccusiMm pabounx,
JOJDKHOCTSIM CITyXKallluX
III11 [IpegauriomMHas npakTuKa
TUA ['ocynapcTBeHHast HTOroBasi aTTECTALIMS
OcyumecTBaAATH NOMCK M HCNO0Jb30BaAHNE HH(POpMALMH, HEOOXO0AUMOM /Il
OK 4 3((peKTHBHOIO BBINOJIHEHUS NPO(PecCHOHAIBHBIX 32124,
npo¢ecCHOHAIBHOI0 U JHYHOCTHOIO Pa3BUTHS
orcs.ol OcHoBBI puinocopun
Or'cs.02 | Mcropus
orcn.os WNHocTpaHHBIN S3bIK
orcos.os OCHOBBI COLIMOJIOTHH U TIOJTUTOJIOTUU
EH.01 Marematuka
EH.02 WNupopmaruka
OI1.01 OKOHOMHYECKAsI TEOPHUS
OI1.02 DKOHOMMKA OpraHU3aluu
OI1.03 MeHeKMEHT
OI1.04 I"ocynapcTBeHHas 1 MyHHIIMIIAIbHAS CITy*k0a
OI1.05 WNHoctpanHblii 361K (TpohecCHOHATbHBIN)
OI1.06 ITpodeccronanbHas 3TUKA U ICUXOJIOTHSI IEJIOBOI'O OOIIEHUS
OI1.07 YnpasiieHue nepcoHaiom
OI1.08 ITpaBoBoe obecnieueHne NpogeccuoHaIbHOMN e TETbHOCTH
OI1.09 Bbe3omacHOCTE KU3HEAEITETbHOCTH
OIL.10 Kondumkronorus
OIl.11 Cucrema rocyJapcTBEHHOT'O YIIPaBJICHHUS
OIl.12 TpynoBoe npaBo
OIl.13 Jloruka u Teopusi apryMeHTOB
MJIK.01.01 | JlTokyMeHTaIIMOHHOE 0OECTICUCHHE YITPaBICHUS
MJIK.01.02 | ITpaBoBO€ peryianpoBaHUE YIPABIECHYECKON NEATENbHOCTH
MJIK.01.03 | Opraau3anus ceKpeTapcKkoro 00CIyKUBaHUS
VYII1.0.1 YyeOHast npakTHKa
MJIK.02.01 | Opranu3zanus ¥ HOpMaTUBHO-IIPABOBBIE OCHOBBI APXHUBHOTO /1A
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MJIK.02.02

I'ocypapcTBeHHBIE, MYHULIMIIAJILHBIE ADXUBBI U apXUBBI OpraHU3aALMI

MJIK.02.03 | MeTtonuka 1 NpakTUKa apXUBOBEICHUS

MJIK.02.04 | ObecriedeHre COXpaHHOCTH JIOKYMEHTOB

MJIK.02.05 | Opraau3anus 3ammThl KOHQHICHIHAIBHONW HHDOpMaIun

MJIK.02.06 | MadopmamoHHbIe TEXHOJIOTHH B JOKYMEHTAIIMOHHOM 00€CIICYeHUH YIPaBICHUS
Y apXUBHOM Jielle

MJIK.02.07 | Opraau3anus paboThl C JIEKTPOHHBIMH JJOKYMEHTAMH

I111.01 [Tpon3BoCcTBEHHAS NPAKTUKA (110 MPO(UIIO CTICHATLHOCTH )

M/IK.03.01 | BeimostHeHHE paboT MO OTHON MJIM HECKOJIBKUM MpodeccusiM pabouux,
JOJDKHOCTSIM CITY>KallUX

TIIT [IpennumioMHas mpakTuKa

I'MA ['ocypapcTBeHHast HTOTOBast ATTECTALUS

OK 5 Hcnoab30BaTh HHPOPMALMOHHO-KOMMYHHKAIIMOHHbIE TEXHOJIOTHH B

npogeccHOHAIbHOI 1esiITeIbHOCTH

orcs.ol OcHoBBI punocopun

orcos.o2 Uctopust

0orcn.os WNHocTpaHHBIN S3bIK

Oorcs.os OCHOBBI COITHOJIOTHH U ITOJIUTOJIOTUH

EH.01 Matemaruka

EH.02 Nudopmatuka

OI1.01 DKOHOMHYECKAs TEOpHUs

OI1.02 DKOHOMMKA OpraHu3aluu

OI1.03 MeHeKMEeHT

OI1.04 ['ocynapcTBeHHast 1 MyHHIIMIIAJIbHAs CIIy»K0a

OI1.05 Wuoctpanuslii s361K (TpodhecCHOHATBHBIN)

OI1.06 ITpodeccronanbHast dTHKA ¥ IICUXOJIOTHUS JCIIOBOTO OOIIECHUS

OI1.07 YnpasiieHne nepcoHalom

OI1.08 ITpaBoBoe obecnieueHne NpoecCuoHaIbHOMN e TeIbHOCTH

OIL.09 be3onacHOCTb KU3HEAESITENbHOCTH

OIl.10 Konduukronorus

OINl.11 CucremMa rocyJapcTBEHHOT'O YIIpaBJICHHUS

OIl.12 TpynoBoe npaso

OIl.13 Jloruka u Teopust apryMeHTOB

MJIK.01.01 | JlokyMeHTaIIMOHHOE 00ECTICUCHNE YITPaBICHUS

MJIK.01.02 | ITpaBoBO€ peryianpoBaHuE YIPABICHYECKON NEATENBHOCTH

MJIK.01.03 | Opranusanus ceKpeTapcKkoro 00CIyKUBaHUS

VII.0.1 VY4yebHas npakTHKa

MJIK.02.01 | Opranu3zanus ¥ HOpMaTUBHO-IIPABOBHIE OCHOBBI apXHUBHOTO JI€Jia

MJIK.02.02 | I'ocynapcTBEHHbIE, MyHUIIMIIAJILHBIE APXUBbI M apXHUBBI OpraHU3aLMN

M/IK.02.03 | MeTonnka 1 IpakTUKA apXUBOBEJCHUS

MJIK.02.04 | OGecnieueHre COXpaHHOCTH TOKYMEHTOB

MJIK.02.05 | Opranu3aius 3aiuTel KOHQUACHINATLHOW HHGOPMAITUU

MJIK.02.06 | UndopMaimoHHbIE TEXHOJIOTUN B JOKYMEHTAIIMOHHOM 00€CTIeYeHUH YIIPaBIICHUS
U apXUBHOM JIEJIe

MJIK.02.07 | Opraau3anus paboThl C DJIEKTPOHHBIMH JTOKYMEHTAMH

I111.01 [Tpon3BoicTBEHHAS MPAKTUKA (110 MPO(UITIO CIIEIUATILHOCTH)

MJIK.03.01 | Beinmoianenue paboT MO OJJHOM MIIM HECKOJIBKUM Ipodeccusim padouux,
JOJDKHOCTSIM CITY’KallUX

III11 [IpennumuioMHas mpakTuKa

33




| THA

['ocynapcTBeHHass HTOroBasi aTTECTALMS

PaGorarh B KOJUIeKTHBE U KOMaH/1e, 3P PeKTHBHO 00IATHCA ¢ KOJUIETaMu,

OK 6
PYKOBOJACTBOM, NOTPeOUTEIIMH
orcns.ol OcHoBBI punocohun
OI'C3.02 | Ucropus
orcn.o3 HNHocTpaHHbIH S3bIK
orcn.os OCHOBBI COILIMOJIOTHH U OJIUTOJIOTHHA
EH.01 Marematuka
EH.03 DKOJOTUYECKHNE OCHOBBI TPUPOIOIOIB30BAHUS
OI1.01 DKOHOMHYECKAs TEOPHUs
OI1.02 DKOHOMHUKA OpPraHU3ALNN
OI1.03 MeHeKMEHT
OI1.04 I'ocynapcTBeHHast 1 MyHMIIMIIAJIbHAS CIIy»K0a
OI1.05 HNHocTpanHbIii 361K (TpodheccHOHaTbHBIN)
OI1.06 ITpodeccrnonanbHast dTHKA W IICUXOJIOTHUS JICTIOBOTO OOIICHUS
OI1.07 YpasieHue nepcoHagoM
OI1.08 ITpaBoBoe obecnieueHrne MPoHeCCHOHATHLHOM NeSTeIbHOCTH
OI1.09 be3zonacHOCTE KM3HENEATEIbHOCTH
OIl.10 Kondumkronorus
OINl.11 CucremMa rocyJapcTBEHHOI'O YIIpaBJICHHUS
OIl.12 Tpynosoe npaso
OIl.13 Jloruka u Teopust apryMeHTOB
MJIK.01.01 | JTokymeHTanimoHHOE 0OecredeHrne yrnpaBIeHHs
MJIK.01.02 | IIpaBoBo€ peryianpoBaHuE YIPAaBIEHYECKON NeSTEIbHOCTH
MJIK.01.03 | Opranu3anusi CEeKpeTapcKoro 00CIyKHBaHHS
VI1.0.1 YyeOHasi mpakTHKa
MJIK.02.01 | Opranu3zanusi ¥ HOpMaTUBHO-IIPABOBHIE OCHOBBI aPXHUBHOTO JI€JIa
MJIK.02.02 | I'ocynapcTBEHHbIE, MyHUIIMIIAJIBLHBIE APXUBBI M apXHUBBI OPraHU3aLMN
MJIK.02.03 | MeToauka 1 NpakTHKa apXUBOBEICHUS
MJIK.02.04 | OGecnieyeHre COXpPaHHOCTH JIOKYMEHTOB
MJIK.02.05 | Opranu3anus 3aiuThl KOHQUACHIHAIBHON HHDOpMaIun
MJK.02.06 | UTndopMaimoHHbIE TEXHOJIOTUU B JOKYMEHTAIIMOHHOM 00€CTI€YeHUH YIIPaBIECHUS
U apXUBHOM JIEJIe
MJIK.02.07 | Opranusanust paboThl C SJIEKTPOHHBIMH JJOKYMEHTAMHU
I111.01 [Tpon3BoicTBEHHAs PAKTUKA (10 MPO(UITIO CTIEUATBHOCTH)
MJIK.03.01 | BeinmoiHenue paboT 10 OJJHOM MM HECKOJIBKUM NpodeccusiM padoumx,
JOJKHOCTSIM CITY’KalUX
T [IpeaumioMHas npakTuka
I'MA I'ocypapcTBeHHAst UTOTOBast AaTTECTALIUS
OK 7 bpatp Ha ce0s1 0TBETCTBEHHOCTH 32 padoTy Y4JICHOB KONiﬂHIIbI (MOAYMHEHHBIX),
Pe3yJbTaT BbINOJTHEHHs 3a1aHMil
orcs.ol OcHoBBI pusocopuu
orcos.o2 Hcropus
orcs.os WNHocTpaHHBIN SA3bIK
orcn.os OCHOBBI COIMOJIOTHH U OJIUTOJIOTHH
EH.03 DKOJIOTHYECKHE OCHOBBI IPUPOIONIOIb30BAHMS
OI1.01 ODKOHOMMYECKAsi TEOpUs
OI1.02 DKOHOMMKA OpraHU3aIH
OI1.03 MeHeKMEHT
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OI1.04 ["ocygapcTBeHHas 1 MyHHIIMNIAIbHAS CITyX0a
OI1.05 HNHocTpanHbIii 361K (TpodeccHoHaTbHbIN)
OI1.06 ITpodeccrnonanbHas ATHKA ¥ IICUXOJIOTHUS JIETIOBOTO OOIIECHUS
OI1.07 VYpapieHue nepcoHagom
OI1.08 ITpaBoBoe obOecnieueHne MPoHecCHOHATLHOM eI TEIIBHOCTH
OI1.09 be3onacHOCTb KU3HEAESITENbHOCTH
OIl.11 CucreMa rocy1apCTBEHHOTO YIPABJICHUS
OIl.12 TpynoBoe npaso
OIl.13 Jloruvka u Teopus apryMmeHTOB
MJIK.01.01 | JlokymeHTanIMOHHOE 00ECIIEYCHHE YIIPABICHHS
MJIK.01.02 | [IpaBoBO€ peryanpoBaHKe YIpaBIeHYECKON IE€SITEILHOCTH
MJIK.01.03 | Opranu3anus ceKpeTapcKoro 00CIyKUBaHUS
VYI1.0.1 VY4eOHas IpakTHKa
MJIK.02.01 | Opranu3aiusi ¥ HOpMaTUBHO-IIPABOBBIE OCHOBBI apPXUBHOIO JIeJIa
MJIK.02.02 | 'ocynapcTBeHHbIE, MyHUIIMIIAJIbHBIE ApXUBbI U apXUBbl OPraHU3alUM
MJIK.02.03 | MeToMka 1 MpakTUKa apXHUBOBEICHUS
MJIK.02.04 | OGecnieueHre COXpaHHOCTH TOKYMEHTOB
MJIK.02.05 | Opranu3anus 3anuThl KOHQUICHINATLHOW HHPOPMAITUU
MJIK.02.06 | UadopMalimoHHbIE TEXHOIOTUU B JOKYMEHTAIIMOHHOM OOECTI€YeHUH YIIPaBICHUS
1 apXUBHOM JIeJIe
MJIK.02.07 | Opranu3zanus pabOoThl C 3J€KTPOHHBIMH JOKYMEHTaMU
I11.01 [Tpon3BoacTBEHHAS MPAKTUKA (110 MPO(UITIO CTICHATLHOCTH )
M/IK.03.01 | BeimostHeHHE pa0boT 11O OJTHOW WIJIM HECKOJIBKUM MpodeccusiM padbouux,
JOJDKHOCTSIM CITY>KalluX
III11 [IpegauriomMHas npakTuKa
TUA ['ocynapcTBeHHast HTOroBasi aTTECTALIMS
CamocTosiTe/IbHO ONpeesfiTh 3a1a4H NPo(ecCHOHATBHOI0 M JINYHOCTHOI O
OK 8 Pa3BHUTHA, 3aHUMATHCSI CAMO00Pa30BaHMEM, OCO3HAHHO IJIAHMPOBATH
NOBbINIEHHE KBATH(UKANH
orcs.ol OcHoBBI (unocopuu
OI'Ccd.02 | Ucropus
orcs.os WMHocTpaHHBIN SA3bIK
orcn.os OCHOBBI COLIMOJIOTUH U TIOJTUTOJIOTUU
OI1.03 MeHepKMEHT
OI1.04 I"ocynapcTBeHHas 1 MyHHIIMIIAIbHAS CITy*k0a
OI1.06 [TpodeccuonanbpHast TUKA U ICUXOJIOTHSI IETIOBOTO OOIICHUS
OI1.07 YnpasiieHne nepcoHalom
OI1.09 be3onacHOCTb KU3HEAESITENbHOCTH
OII.10 Konduukronorus
OIl11 Cucrema rocy1apCTBEHHOT'O YIIPABJICHUS
OIl.12 TpynoBoe npaso
OIl.13 Jloruka u Teopust apryMeHTOB
MJIK.01.01 | JlTokyMeHTAIIMOHHOE 00ECTICUCHNE YITPABICHUS
MJIK.01.02 | ITpaBoBO€ peryianpoBaHUE YIPABICHYECKOHN NEATENbHOCTH
MJIK.01.03 | Opraam3anus ceKpeTapcKoro 00CIyKUBaHUS
VYII.0.1 VYuebHas mpakTUKa
M/IK.02.01 | Opranu3anys ¥ HOpMaTUBHO-IIPABOBBIE OCHOBBI ADXUBHOTO €N
M/IK.02.02 | 'ocynapcTBeHHBIE, MYHUIIMITATIbHBIE APXUBBI M APXUBBI OpraHu3alnui
MJIK.02.03 | MeToanka U IpakTUKA apXUBOBEICHUS
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MJIK.02.04

ObecneueHre COXPaHHOCTHU IOKYMEHTOB

MJIK.02.05 | Opraau3zanus 3aimThl KOHGUACHIMAIBHONW HHDOpMaIun

MJK.02.06 | MadopmamoHHbIe TEXHOIOTHH B JOKYMEHTAIIMOHHOM 00€CIIEYeHUH YIIPaBICHUS
Y apXUBHOM Jielie

MJIK.02.07 | Opranu3aius pabOThI C 3JIEKTPOHHBIMH JOKYMEHTAMHU

I11.01 ITpou3sBoacTBEHHAS IPAKTHKA (110 IPOMUIIIO CIIEIHATLHOCTH )

M/IK.03.01 | BeimostHeHHE pa0boT 1O OTHOW MJIM HECKOJIBKUM MpodeccusiM padbouux,
JOJDKHOCTSIM CITY’KallUX

TIIT [IpennumioMHas mpakTuKa

I'MA ['ocygapcTBeHHass NTOTOBast ATTECTALIUS

OK 9 OpueHTHPOBATHCS B YCJIOBUSX YACTOM CMEHbI TEXHOJIOTHI B

npogeccHOHAIbHOI 1esITeIbHOCTH

orcns.ol OcHoBBI punocohun

OI'Cc3.02 | Ucropus

0orcn.os WNHocTpaHHBIN S3bIK

Oorcs.os OCHOBBI COITHOJIOTHH U ITOJIUTOJIOTUH

EH.01 Maremartuka

EH.02 Nudopmatuka

EH.03 DKOJIOrH4ECKHE OCHOBBI IPHUPOJIONIOIH30BAHMS

OI1.03 MeHeKMEeHT

OI1.07 YnpasiieHue nepcoHaiom

OI1.09 be3onacHOCTh KHU3HEEATETLHOCTH

OIl.11 Cucrema rocy1apCTBEHHOI'O YIIPaBJICHHUS

OINl.12 TpynoBoe npaso

OIL.13 Jloruka u Teopust aprymeHTOB

MJIK.01.01 | JlokyMeHTaIIlMOHHOE 0OECTICUeHNE YIIPaBICHUS

MJIK.01.02 | ITpaBoBO€ peryianpoBaHUE YIPABICHYECKON NEATENBHOCTH

MJIK.01.03 | Opranu3zaiusi ceKpeTapcKkoro o0CiIy>KHUBaHUs

VYI1.0.1 YyeOHast npakTHKa

MJIK.02.01 | Opranu3zanus ¥ HOpMaTHBHO-IIPABOBBIE OCHOBBI aPXHUBHOTO /1A

MJIK.02.02 | I'ocynapcTBeHHbIE, MyHUIIMIIAJIbHBIE apXUBbI M apXHUBBl OPraHU3alMi

M/IK.02.03 | MeTonnka 1 IpakTUKA apXUBOBEIECHUS

MJIK.02.04 | OGecnieueHre COXpaHHOCTH TOKYMEHTOB

MJIK.02.05 | Opranu3anus 3aiuTsl KOHQUACHIHAIBHON HHDOpMaIun

MJIK.02.06 | MHdopMarmoHHbIE TEXHOJIOTUH B JOKYMEHTAIIUOHHOM 00€CIIeYeHUH YIpaBICHUs
1 aQpXUBHOM JIeJIe

MJIK.02.07 | Opranu3zanusi paboThl C I€KTPOHHBIMU JTOKYMEHTaMH

I11.01 IIpown3BoicTBEHHAs NpakTHKa (110 MPOQUIII0 CIEUATIBHOCTH)

MJIK.03.01 | BeimonHeHHre paboT MO OJHOM MM HECKOJIBKUM IpodeccusiM pabounx,
JOJDKHOCTSIM CITY>KaIuX

I1011 [IpennumuioMHas mpakTuKa

I'A ['ocynapcTBeHHas NTOrOBast AaTTECTALINS

MK 1.1 KoopaunupoBath padoTy opraHusanuu (lellelt/lHOifl PYKOBOAUTEIS), BECTH
NpHeM NoceTuTeIei

OI1.01 ODKOHOMMYECKAs TEOpUs

OI1.02 OKOHOMMKA OpraHU3ALNH

OI1.03 MeHeKMEHT

OI1.04 I'ocynapcTBeHHas 1 MyHHIIMIIAIbHAS CITy*k0a

OI1.05 WNHuoctpanHblii 361K (TPOheCCHOHATBHBIN)
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OIL.08

ITpaBoBoe obecnieueHne npodeccuoHaIbHOMN eI TETbHOCTH

OI1.09 be3onacHOCTb KU3HEAESATENBHOCTH
OIl.12 TpynoBoe npaBo
MJIK.01.01 | JlIokyMEeHTAIIMOHHOE 0OECTICUCHHUE YIIPaBICHUS
MJIK.01.02 | [TpaBoBO€ peryaupoBaHHUe YIPABICHYECKON JEATEIbHOCTH
MJIK.01.03 | Opranu3sanus CEKpeTapcKoro 0OCITyKHBaHHS
VYI1.0.1 VYyeOHas npakTHKa
[I1.01 [IpousBoacTBeHHAs MpaKTHKA (110 MPOGUITIO CIISIIUATLHOCTH )
TIOII [IpennumioMuas mpakTuKa
I'MA I'ocypapcTBeHHas NTOTOBast AaTTECTALUS

K 1.2 OcymecTBaATH pa60oTy 10 NOATOTOBKE U HpOBeL[eHHlO“COBeHIaHHﬁ, JeJ0BBIX

BCTpeY, IPUEMOB U NpPe3eHTAIUI

OI1.01 DKOHOMHYECKAs TEOPHUs
OI1.02 DKOHOMHUKA OpPTaHU3ALNT
OI1.03 MeHnemxkMeHT
OI1.04 l'ocynapcTBeHHast U MyHHIIMIIAbHAS CIIyK0a
OI1.05 WNHoctpanHblii 361K (Ipo(ecCHOHATbHBIN)
OI1.06 [TpodeccrnonanbHast dTHKA W IICUXOJIOTHUS JICTIOBOT0 OOIICHUS
OI1.08 [IpaBoBoe oOecnieueHre mpohecCuOHaTbHOM NesTeNbHOCTH
OI1.09 be3zonacHOCTE XU3HENEATENLHOCTH
OIl.12 TpynoBoe npaBo
MJIK.01.01 | JlokyMeHTaIIlMOHHOE 0OeCTIeUeHUEe YIpaBiICHUs
MJIK.01.02 | IIpaBoBo€ peryiarpoBaHUE YIIPABIECHYECKON NeSTEIbHOCTH
MJIK.01.03 | Opranu3zanusi CEeKpeTapCcKoro 0OCIyKHBaHH
VI1.0.1 YyeOHast mpakTHKa
I11.01 [Tpon3BoacTBEHHAS PAKTHKA (TI0 TPO(UIIO CTIEHATLHOCTH )
TTJIIT [IpenaumioMHast mpakTHUKa
TUA ['ocynapcTBeHHast UTOroBasi aTTECTALMS

MK 1.3 OcymecTBaAATH NOATOTOBKY /1€J0BBIX M0€310K PYKOBOAUTEIS H APYTHX

COTPYAHHKOB OPraHU3ALHHN

OI1.01 OKOHOMHYECKAs TEOPHUS
OI1.02 DKOHOMMKA OpraHU3ALMNH
OI1.04 I'ocynapcTBeHHast 1 MyHHIIMIIAJIbHAS CIy»K0a
OI1.05 WNHoctpanHblii 361K (TpoecCHOHATbHBIN)
OI1.06 ITpodeccronanbHast STUKA U ICUXOJIOTHS IEJIOBOT'0 OOIIEHUS
OI1.09 be3onacHOCTb KU3HEAEATEIHLHOCTH
MJIK.01.01 | JlokymeHTanimoHHOE 0OecrieueHre yrpaBJIeHUs
MJIK.01.02 | IIpaBoBo€ peryianpoBaHuE YIPABIEHYECKON NeSTEIbHOCTH
MJIK.01.03 | Opranu3anus ceKpeTapcKkoro 00CITyKUBaHUS
VYII.0.1 VY4yebHas npakTHUKa
I111.01 ITpon3BoicTBEHHAS MPAKTUKA (110 MPO(UITIO CTIEUAIBHOCTH)
TTJIIT [IpenaumioMuas mpakTuKa
I'MA ['ocynapcTBeHHas MTOTOBast AaTTECTALINS

1K 1.4 Opranu3oBbIBaTh padoyee MeCTO CeKpeTaps U PYKOBOAUTEJIS
OI1.03 MeHeKMEHT
OI1.04 I'ocynapcTBeHHas 1 MyHHIIMIIAIbHAS CITyXk0a
OI1.06 [TpodeccuonanbpHas STHKA U TICUXOJOTHS JIETIOBOTO OOIICHUS
OI1.08 [TpaBoBoe oOecrieueHre MpoPeCcCHOHATBHON JAEATENHHOCTH
OI1.09 BeszomacHOCTE KU3HEAEITEIHLHOCTH
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OIL12

TpynoBoe npaso

MJIK.01.01 | JlokymMmeHTanIMOHHOE 00ECIIEYCHHE yIIPABICHIS

MJIK.01.02 | [IpaBoBO€ peryaupoBaHHe YIPABICHYECKON IEATEIHbHOCTH

MJIK.01.03 | Opranu3anus ceKpeTapcKkoro 00CIyKUBaHUS

VII1.0.1 VYyeOHas npakTUKa

I111.01 [Tpon3BoacTBEHHAS MPAKTUKA (110 MPO(UIIO CTICIHATLHOCTH)

TTIIT [IpennumuioMmHas mpakTUKa

I'MA ['ocynapcTBeHHast UTOrOBasi aTTECTALIMS
K 1.5 OdopMIATH U PErHCTPUPOBATH OPTraHU3ALMOHHO-PACTIOPAIUTE/IbHbIE

JOKYMEHTBI, KOHTPOJIMPOBATh CPOKH X MCIIOJTHEHHS

OII1.03 MeHnemxkMeHT

OI1.04 I'ocynapcTBeHHas 1 MyHMIIMIIAJIbHAS CIIy»K0a

OI1.06 [TpodeccrnonanbHas dTHKA ¥ IICUXOJIOTHUS JIETOBOT0 OOIIECHUS

OI1.08 [IpaBoBoe oOecnieueHre mpohecCuoHaTbHOM NesITeNbHOCTH

OI1.09 besonacHOCTh KU3HEAEATENbHOCTH

OIl.12 TpynoBoe npaBo

MJIK.01.01 | JlokyMeHTaIlMOHHOE 0OECTIeUeHUE YIIpaBICHUS

MJIK.01.02 | IIpaBoBo€ peryianpoBaHuE YIPaBIE€HYECKON NeSTENbHOCTH

MJIK.01.03 | Opranu3anusi CeKpeTapcKoro 00CIyKUBaHUSI

VII1.0.1 YyeOHast mpakTHKa

MJIK.02.07 | Opranu3anus pabOTbl C 3J€KTPOHHBIMHU JOKYMEHTaMHU

I11.01 [Tpon3BoacTBEHHAS PAKTUKA (T10 MPO(UIIO CTIEHATLHOCTH )

TTIT [IpenaumioMuas mpakTuKa

I'MA ['ocynapcTBeHHass UTOroBasi aTTECTALIMS
K 1.6 OopadaTbiBaTh BXOASIINE U UCXOASALIHME JOKYMEHThI, CHCTEMATH3MPOBATh HX,

COCTABJIAAITh HOMEHKJIATYPY AeJ1 U (opMUPOBATH TOKYMEHTHI B JeJia

OI1.03 MeHemKMEHT

OI1.04 I'ocynapcTBeHHast 1 MyHHIIMIIAJIbHAS CIIy»K0a

OI1.06 [TpodeccuonanbpHast THUKA U TICUXOJIOTHS IETIOBOTO OOIICHUS

OI1.09 be3onacHOCTb JKU3HEACSATENHHOCTH

MJIK.01.01 | JlokymeHTalimoHHOE obecrieueHne yrnpaBIeHus

MJIK.01.02 | IIpaBoBO€ peryianpoBaHuE YIPAaBIECHYECKON NEATENBHOCTH

MJIK.01.03 | Opranusanus ceKpeTapcKkoro 00CIyKUBaHUS

VYI1.0.1 YyeOHast npakTHKa

MJIK.02.05 | Opranu3anus 3aiuThl KOHQUACHINATILHOU HHGOpMAITUT

MJIK.02.07 | Opranu3zaiusi paboThsl C 3JI€KTPOHHBIMU JTOKYMEHTaMHU

[11.01 ITpon3BosicTBEHHAs MPaKTUKA (110 MPO(UIIO CIIEUATLHOCTH)

TTJIIT [IpenaumioMHast mpakTHUKa

I'MA I'ocynapcTBeHHast MTOTOBast ATTECTALINS

CamocTtosiTe1bHO padoTaTh ¢ JOKYMEHTAMH, COACPKALUMHA
K 1.7 KOH(HICHIUAIBHYI0 HH(POPMALMIO, B TOM YHCJIe ¢ JOKYMEHTAMHM 10 JJUYHOMY
COCTaBy

OI1.03 Mene KMEHT

OI1.04 l'ocynapcTBeHHast 1 MyHHUIMIIATIbHAS CITyK0a

OI1.07 YnpasiieHue nepcoHaIoM

OI1.08 ITpaBoBoe obecnieueHne npodeccnoHaIbHOM eI TeTbHOCTH

OI1.09 be3onacHOCTb KU3HEAEATENBHOCTH

OIl.12 TpynoBoe npaBo

MJIK.01.01 | JlIokyMEeHTAIIMOHHOE 00ECTICUeHHNE YITPaBICHUS
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MJIK.01.02 | IIpaBoBO€ peryianpoBaHuE YIPaBIE€HYECKON NEATENbHOCTH
MJIK.01.03 | Opranu3aius CeKpeTapcKoro 00CTyKUBaHHUS
VIIL.O.1 VYyeOHas nmpakTUKa
MJIK.02.05 | Opraau3anus 3ammThl KOHpUICHIHAIBHON HHDOpMaIun
MJIK.02.07 | Opranu3anus padoThl C JIEKTPOHHBIMH JJOKYMEHTAMH
I111.01 [Tpon3BoacTBEHHAS MPAKTUKA (110 MPO(UIIO CTICIHATLHOCTH)
TTIIT [IpennumuioMmHas mpakTUKa
I'MA ['ocynapcTBeHHast UTOrOBasi aTTECTALIMS
K 1.8 OcymecTBasSITH TeJIe)OHHOE 00C/TIY;KMBAHUE, IPUHUMATDH U NepeIaBaTh
(axcel
OII1.03 MeHnemxkMeHT
OI1.04 I'ocynapcTBeHHas 1 MyHMIIMIIAJIbHAS CIIy»K0a
OI1.06 [TpodeccrnonanbHas dTHKA ¥ IICUXOJIOTHUS JIETOBOT0 OOIIECHUS
OI1.08 [IpaBoBoe oOecnieueHre mpohecCuoHaTbHOM NesITeNbHOCTH
OI1.09 be3zonacHOCTE XU3HENEATENbHOCTH
OIl.12 TpynoBoe npaBo
M/IK.01.01 | JlokyMeHTaIIMOHHOE 0OECTICUeHUE YIIPaBICHUS
MJIK.01.02 | IIpaBoBo€ peryianpoBaHuE YIPaBIE€HYECKON NeSTENbHOCTH
MJIK.01.03 | Opranu3anusi CeKpeTapcKoro 00CIyKUBaHUSI
VII1.0.1 YyeOHast mpakTHKa
MJIK.02.07 | Opranu3anus pabOoTbl C 3J€KTPOHHBIMU JOKYMEHTaMHU
I11.01 [Tpon3BoacTBEHHAS MPAKTUKA (110 TPO(UIIO CIIEHATLHOCTH )
TTIT [IpenaumioMuas mpakTuKa
I'MA ['ocynapcTBeHHass UTOroBasi aTTECTALIMS
IIK 1.9 OcyuecTBJIATH NOATOTOBKY J1eJI K Nlepeaye Ha ApXUBHOE XpPaHeHHe
OI1.09 be3onacHOCTb KU3HEAESATENBHOCTH
MJIK.01.01 | JlTokyMeHTaIMOHHOE 0OECTICUCHHE YITpaBICHUS
MJIK.01.02 | IIpaBoBO€ peryianpoBaHUE YIPABIECHYECKON NeSTEIbHOCTH
MJIK.01.03 | Opranu3zanusi CeKpeTapckoro o0CIy>KHUBaHUS
VYII.0.1 VY4yebHas npakTHKa
MJIK.02.05 | Opraau3anus 3aiuThl KOHPUACHIHAIBHONU HHDOpMaIun
MJIK.02.07 | Opranu3aniust paboThl C JIEKTPOHHBIMU JOKYMEHTAMHU
I11.01 IIpown3BoicTBEHHAs MpakTHKa (110 MPOQUIII0 CEUATIBHOCTH)
II11 [IpennumuioMHas mpakTuKa
I'MA I'ocypapcTBeHHas UTOrOBast aTTeCTALUs
MK 1.10 CocTaBJSITH ONIMCH /1], OCYIIECTBJSITh MOATOTOBKY /eI K Nepeaaye B apXuB
OPraHM3alMHU, FOCYIAPCTBEHHbIC H MYHHIIUNIAJIbHbIE APXUBBI
OI1.09 be3onacHOCTb KU3HEAESATENbHOCTH
MJIK.01.01 | JlIokyMEeHTAIMOHHOE 00ECTICUCHHUE YITPaBICHUS
MJIK.01.02 | IIpaBoBO€ peryianpoBaHuE YIPAaBIEHYECKON NEATENBHOCTH
MJIK.01.03 | Opranu3zanusi ceKpeTapcKkoro o0CIy>KHBaHUS
VII1.0.1 VYyeOHasi mpakTHKa
MJIK.02.05 | Opranu3zanus 3aiuTsl KOHQUACHIHAIbHOW HHOpMAIIUU
MJIK.02.07 | Opraau3anus paboThl C JIEKTPOHHBIMH JTOKYMEHTAMH
I111.01 ITpon3BocTBEHHAs NPAaKTUKA (110 MPO(UIIO CIIEIMATLHOCTH)
II11 [IpennumuioMHas mpakTuKa
I'A ['ocynapcTBeHHas NTOrOBast aTTECTALINS
MK 2.1 OcymecTBIATh IKCIEPTH3Y HEHHOCTH JOKYMEHTOB B COOTBETCTBHH C

IleﬁCTByIOHIHMPI 3aAKOHOAATECJIbHBIMU AKTAMHU U HOpMAaTHBaMHU
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OIL.09

be3omacHoCTh KHN3HCOCATCIIbHOCTH

VYI1.0.1 YyeOHas npakTHKa
M/IK.02.01 | Opranu3anusi ¥ HOpMaTUBHO-IIPABOBBIE OCHOBBI apPXUBHOIO JIeJIa
MJIK.02.02 | ['ocynapcTBeHHbBIE, MYHULIMTIATBHBIC APXUBBI U apPXUBbI OpraHU3aluil
M/IK.02.03 | MeTouka 1 NpakTUKa apXUBOBEICHUS
MJIK.02.04 | ObecriedeHre COXpaHHOCTH JIOKYMEHTOB
MJIK.02.05 | Opranu3aius 3aiiThl KOHPUACHIUATLHOW HHPOPMAITUT
MJIK.02.06 | UudopmanimoHHbIe TEXHOJIOTHH B JOKYMEHTAIIMOHHOM OOCCIICUCHHUH YITPaBICHUS
1 apXUBHOM JI€JI€
[I1.01 [IpousBoacTBeHHAs MpaKTHKA (110 MPOGUITIO CIISIIUATLHOCTH )
M/IK.03.01 | BeimostHeHHE pa0boT 1O OTHOM MJIM HECKOJIBKUM MpodeccusiM pabodux,
JOJDKHOCTSIM CITY’KalluX
TIAII [IpennumioMHas mpakTuKa
I'MA I'ocynapcTBeHHas MTOTOBAst ATTECTALIMS
K 2.2 Bectu paGory B cucreMax 3JIEKTPOHHOI'O TOKYMEHT0000poTa
OI1.09 be3zonacHOCTE KU3HENEATEIbHOCTHU
VII1.0.1 YyeOHast mpakTHKa
MJIK.02.01 | Opranu3zanus ¥ HOpMaTUBHO-IIPABOBHIE OCHOBBI APXHUBHOTO JI€J1a
MJIK.02.02 | 'ocynapcTBeHHbIE, MyHHUIIMIAIbHBIE apXUBbI M apXUBBI OpPraHU3aIMi
MJIK.02.03 | MeToauka u mpakTUKa apXUBOBEICHUS
MJIK.02.04 | Obecriedenrie COXpaHHOCTH JTOKYMEHTOB
M/IK.02.05 | Opraau3anus 3ammThl KOH(PUICHIMAIBHONW HHDOpMaIun
MJIK.02.06 | MadopmMaimoHHbIe TEXHOJIOTHH B JOKYMEHTAIIHOHHOM O0ECIICYeHNUHN YIPABICHHS
Y apXUBHOM Jielie
MJIK.02.07 | Opranusanus padoThl C JIEKTPOHHBIMH JTOKYMEHTAMU
I11.01 [Tpon3BoacTBEHHAS MPAKTHKA (110 TPO(UIIO CTIEHATLHOCTH )
MJIK.03.01 | BeimosnHeHHne paboT MO OJHOM MM HECKOJIBKUM IpodeccusiMm pabounx,
JOJDKHOCTSIM CITY>KalUX
II11 [IpennumuiomMHas mpakTuKa
TUA ['ocymapcTBeHHass UTOrOBasi aTTECTALIMS
MK 2.3 Pa3zpabarbiBaTh 1 BeCTH KJIacCM(PMKATOPHI, Ta0e/ U U AP. CHPABOYHUKH 110
JOKYMEHTaM OPraHM3aluHu
OI1.09 be3onacHOCTb KU3HEAESATENbHOCTH
VYI1.0.1 YyeOHast npakTHKa
MJIK.02.01 | Opranu3zanus ¥ HOpMaTHBHO-IIPABOBBIE OCHOBBI APXHUBHOTO JI€Ja
MJIK.02.02 | 'ocynapcTBEHHbIE, MyHUIIMIIAJILHBIE APXUBBI M apXHUBBI OPraHM3aLMN
M/IK.02.03 | MeTonnka U IpakTUKA apXUBOBEICHUS
MJIK.02.04 | OGecnieueHre COXpaHHOCTH TOKYMEHTOB
MJIK.02.05 | Opranu3zanus 3aiiuThl KOHQUACHIHAIbHOW HHOOpMAIIUU
MJIK.02.06 | MHdopmMaimoHHbIe TEXHOJIOTHH B JOKYMEHTAIIMOHHOM 00€CIIeYeHUH YIPaBICHUS
1 apXUBHOM JIeJe
MJIK.02.07 | Opranu3zanusi paboTsl C IEKTPOHHBIMHU JIOKYyMEHTAMU
I111.01 ITpon3BocTBEHHAs NPAKTUKA (110 MPO(UITIO CIIEIMATILHOCTH)
MJIK.03.01 | Beinoinenue paboT MO OJJHOM MM HECKOJIBKUM IpodeccusiMm pabouux,
JOJDKHOCTSIM CITY’KalluX
TTJIIT [IpenaumioMuas mpakTuKa
I'MA ['ocynapcTBeHHast MTOTOBast AaTTECTALINS
K 2.4 OOecneunBaTh NpHEM M PallHOHATbHOE pa3MelleHHe JOKYMEHTOB B apXuBe (B

T.4. JOKYMEHTOB 110 IHYHOMY COCTABY)
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OI1.03 MeHeKMEHT

OI1.09 be3onacHOCTb KU3HEAESATENBHOCTH

VIIL.O.1 VYyeOHas nmpakTUKa

M/IK.02.01 | Opranu3anusi ¥ HOpMaTUBHO-TIPABOBBIE OCHOBBI apPXUBHOIO JIeJIa

MJIK.02.02 | 'ocynapcTBeHHbBIE, MYHUIIMTIATBHBIE aPXUBBI U apPXUBbI OpraHU3aluil

MJIK.02.03 | MeToanka u IpakTUKa apXUBOBEICHUS

MJIK.02.04 | ObecrnieueHre COXpaHHOCTH JIOKYMEHTOB

MJIK.02.05 | Opraau3anus 3ammThl KOHpUICHIHAIBHONW HHDOpMaIun

MJIK.02.06 | UudopManimoHHbIE TEXHOJIOTHH B JOKYMEHTAIIMOHHOM OOCCTICUCHHUH YITPABICHUS
1 apXUBHOM JI€JIe

MJIK.02.07 | Opranu3anus padoThl C JIEKTPOHHBIMH JJOKYMEHTAMH

I111.01 [Tpon3BoacTBEHHAS NPAKTUKA (110 MPO(UIIO CIICIHUATLHOCTH)

MJ/IK.03.01 | BeimonHenne paboT MO OJHOM MM HECKOJIIBKUM IpodeccusiMm pabounx,
JOJDKHOCTSIM CITY>KaIUX

TTIT [IpenaumioMHas mpakTuKa

I'MA ['ocynapcTBeHHast UTOroBasi aTTECTALIMS

IIK 2.5 OOecneynBaTh y4eT H COXPAHHOCTH IOKYMEHTOB B apXUBe

OI1.03 MeHemKMeHT

OI1.09 be3onacHOCTb KU3HEAESATENBHOCTH

VYI1.0.1 VYyeOHast npakTHKa

M/IK.02.01 | Opranu3zanus 1 HOpMaTUBHO-IIPABOBbIE OCHOBBI APXUBHOT'O J€JIa

M/IK.02.02 | 'ocynapcTBeHHbIE, MyYHUIMIIAJIbHBIE ADXUBbI U APXUBbI OpraHU3aluii

MJIK.02.03 | MeToauka U mpakTUKa apXUBOBEICHUS

MJIK.02.04 | OGecnieueHne COXpaHHOCTH TOKYMEHTOB

MJIK.02.05 | Opranu3anus 3aiuTsl KOHPUICHINATFHOW HHPOPMAITUT

MJIK.02.06 | UadopMaiimoHHbIE TEXHOIOTUU B JOKYMEHTAIIMOHHOM O0ECTI€YeHUH YIIPaBICHUS
1 apXUBHOM JIeJIe

MJIK.02.07 | Opranu3zaiusi paboTsl C IEKTPOHHBIMU IOKYMEHTAMHU

[11.01 [TpowusBoicTBEHHAs MpaKTHUKa (TT0 MPOQUITIO CIISIUATIBHOCTH)

MJIK.03.01 | BeimoiHenue paboT 10 OJJHOM MJIM HECKOJIBKUM MpodeccusiM padoumx,
JOJKHOCTSIM CITYKaIINX

TTJIIT [IpenaumioMHast mpakTHUKa

TUA ['ocynapcTBeHHast UTOroBasi aTTeCTALMS

K 2.6 Opranu3oBbIBaTh HCNOJb30BAHNE APXMBHBIX IOKYMEHTOB B HAYYHBIX,
CNPABOYHBIX M MPAKTHYECKUX LEJIAX

OI1.07 YnpasiieHne nepcoHaIoM

OI1.09 be3onacHOCTb KU3HEACATENBHOCTH

VYI1.0.1 VY4yeOHast npakTHKa

M/IK.02.01 | Opranu3anys ¥ HOpMaTUBHO-IIPABOBBIE OCHOBBI APXUBHOT'O €N

MJIK.02.02 | 'ocynapcTBEHHBIE, MyHUIIMIIAJILHBIE APXUBbI M apXHUBBI OPraHU3alMN

MJIK.02.03 | MeTonnka U IpakTUKA apXUBOBEACHUS

MJIK.02.04 | ObecriedeHre COXpaHHOCTH TOKYMEHTOB

MJIK.02.05 | Opranu3zanus 3aiiuTsl KOHQUASHIHAIbHOW HHOOpMAIIUU

MJIK.02.06 | UndopMaiimoHHbIE TEXHOJIOTUU B JOKYMEHTAIIMOHHOM 00€CTIeYeHUH YIIPaBIICHUS
Y apXHUBHOM JIEJIe

MJIK.02.07 | Opraau3anust paboThl C DJIEKTPOHHBIMH JTOKYMEHTAMH

I111.01 ITpon3BoicTBEHHAs MPAKTUKA (110 MPO(UIIO CIIEIMATILHOCTH)

MJIK.03.01 | BeimonHeHune paboT MO OHOM MM HECKOJIBKUM MpodeccusiMm padbounx,

JOJDKHOCTAM CITy>KaluxX
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TIJI

IIpennumioMHas mpakTUKa

I'MA I'ocynapcTBeHHas NTOTOBast AaTTECTALUS
OcyuecTBAATh OPraHU3aAMMOHHO-METOAUYECKOEe PYKOBOICTBO H KOHTPOJIb 32
IIK 2.7 padoToii apxuBa OpPraHM3allMM M 3a OpraHu3anMeil JOKYMEHTOB B
AeJIONPOU3BO/JCTBE
OI1.07 YnpasiieHue nepcoHaiom
OI1.09 be3onacHOCTb KU3HEAESATENBHOCTH
OIL.11 CucreMa rocy1apCTBEHHOTO YIPABJICHUS
VIIL.O.1 VYyeOHas nmpakTUKa
M/IK.02.01 | Opranu3anusi ¥ HOpMaTUBHO-IIPABOBBIE OCHOBBI apPXUBHOIO JIeJIa
MJIK.02.02 | I'ocynapcTBEHHbIE, MyHUIIMIIAILHBIE apXUBBI M ApXUBBI OpraHU3aluil
M/IK.02.03 | MeToauka U IpakTUKa apXUBOBEICHUS
MJIK.02.04 | OGecnieueHrEe COXPAHHOCTH TOKYMEHTOB
M/IK.02.05 | Opraau3anus 3ammThl KOH(pHICHIHAIBHONW HHDOpMaIun
MJIK.02.06 | MadopmManmoHHbIe TEXHOIOTHH B JOKYMEHTAIIMOHHOM 00€CIIEYeHUH YIIPaBICHUS
Y apXUBHOM JIEJIe
MJIK.02.07 | Opranusanus paboThl C JIEKTPOHHBIMH JTOKYMEHTAMU
I11.01 [Tpon3BoacTBEHHAS MPAKTHKA (110 TPO(UIIO CTICHATLHOCTH )
M/IK.03.01 | BeimostHeHHE pa0boT MO OJTHOW MJIM HECKOJIBKUM MpodeccusiM padbouux,
JOJDKHOCTSIM CITY>KallUX
III1 [IpegauriomMHas npakTuKa
I'MA ['ocymapcTBeHHast UTOroBasi aTTECTALMS
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Ipuioxenue 2
Pa6oumnii yueOHbIil Iu1aH (ouHas popma 00yueHHs Ha 0a3e OCHOBHOIO 00111ero 00pa3oBaHusl)
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Ipuioxenue 3
Pabounii yueOHbIii 1aH (3a049Has opMa 00ydeHHsI Ha 0a3e cpeaHero ooIero oopa3oBaHusi)
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IIpunoxenne 4
Caenenns 0 KaApoBoM odecnedyeHHH 00pa30BaTeIbHOIO NpoLecca
(exepaIbHOrO rocyIapCcTBEHHOI0 0X0IKETHOI0 00Pa30BATEIBHOI0 YUPEKICHHUA
BbIcIIero odpa3osanus «Hopujibckuii rocy1apcTBeHHbIN HHAYCTPHAJBHBIA HHCTUTYT» IloTUTEXHUYECKMH KOJLJIEK

HNunekc, D.N.0. Oopa3oBanue, JlaHHbIE 0 MOBBIIIEHUN KBAJIM(PUKANUMN W/ WK TPodecCHOHATbHOMI
HAMMEHOBaHUE | MpenojaaBaTeJis KBaJINpUKaAnus nepenoaroToBKe (Mpu HAJIMYMH)
AUCHUILIUHBI
1 | 2 3 4

OI1 O0meo0pa3oBaTe/IbHBINH YUeOHBIH UK

0/15.00 O6meobpa3oBaTesibHbIe 0230BbIe JUCHUNIUHBI

1. KTTAY JIIO «KpacHosipckuii KpaeBOi HHCTUTYT IOBBIILICHUS
kBasd(ukayu u npohecCuoHaIbHOM MepPernoAroTOBKM pabOTHUKOB
I'OY BIIO «bapnaynbsckuit 00pa3oBaHUs», MOBBIIICHNE KBaTH(UKAUK 110 porpamme « OCHOBBI
rOCyIapCTBEHHBIN KoMIIbroTepHOM TpamoTHOCTH» ¢ 07.02. 2019 mo 25.02.2019r, 72 yaca,
0/1b.03 JlananxoBa [IeIaroru4ecKui PerNe56407, 2019r.
WuocTpaHHbIH Happs YHUBEPCUTET», JINHIBUCT, 2. 000 «llentp MHHOBaIMOHHOTO 0OpPA30BaHUS 1 BOCIIUTAHUSY,
A3BIK CepreeBHa IpernoaaBaTesb aHIJIMHCKOTO | MOBBIIIEHNE KBaaH(UKauy 1o nporpamme «OCHOBBI 00eCIIeYeHUs
Y HEMEIKOTO SI3bIKOB nHpopmannoHHOU O6e3omacHocTH Aeteit», ¢ 10.05.2019 mo 01.06.2019r.,
Ne0461595, Per.Ne 461595, 2019r.
3. KI'BY «llentp pa3Butus npoheccuoHaIbLHOro 00pa3oBaHus»,
nioBbIiieHne kpanupuxauu no I «OcHOBBI TPOEKTHOM EATETLHOCTHY
1. 000 «Muboypoky. mporpaMmMa IpohecCHOHATILHON MEPEOAr0TOBKH
«[lemaror cpennero npodeccuoHambHOTO 00pa3oBaHus. Teopus U MpaKkTHKa
peanuzaunu GI'OC HoBOroO nokonenus», 000000005000, 19.01.2018 —
OJ1B.05 02.05.2018 r.
) . 2. HerocynapctBenHOE 00pa30BaTeIbHOE YaCTHOE YUPEKACHNE BBICIIETO
OobmecrBo3nanue | Boponuyk KucnoBonckuii HHCTHTYT . N
oOpa3oBaHusl «MOCKOBCKHI (pHHAHCOBO-TIPOMBIIIICHHBIH YHHBEPCUTET
(BrITROUAS Jlronmuiia 9KOHOMHKH U TIpaBa, .
«CuHeprus», MOBBIIICHHE KBaTH()UKAIINY 0 JOTIOTHUTEIBHON
SKOHOMUKY U BacunbeBHna IOPUCIIPYICHINSA, IOPUCT N
1pao) npodeccruoHaabHOM nporpamMMe «COBPEMEHHBIE TEXHOJIOTHH 00yUeHUs B
p 00pa3zoBaTeILHBIX OPraHU3AIUIX CPETHETO MPO(hECCHOHATHFHOTO 00Pa30BAHMS,
772407916653, 20.04.2018 — 06.06.2018 r., 72 waca
3. Craxuposka B Mexpariornnoit UGHC Poccun Ne25 KpacHospckoro kpas,
28.11.2016 — 09.12.2016 r., 72 yaca
OJ1B.06 bimnoBa AMY mv. KA. YmmaCcKoro, 1. @wman 'OV BIIO «KpacHosipckuii rocyJapCTBEHHBIN eJarorHuecKuit
: Csernana YUHUTEIIb MATEMATUKH I10 yauBepeuteT uM. B.I1. AcradreBa, nporpaMmma npogeccuoHanbHON
Martemartnka
ITaBoBHA crienuaabHOCTH MareMaTrka IIepenoAroToBkN «MeHEeDKMEHT B 00pa3oBaHum», 696276, 01.12.2011 —
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01.06.2013 r.

2. YOV BO «PervonanbHblii HHCTUTYT OM3HECA U YIIPABICHUS», IPOrpaMMa
npodeccuoHaNbHON EPENIOATOTOBKHY «Y IPABJICHUE [IEPCOHATIOM,
622402612106, 12.01.2015 - 29.07.2015 1.

3. 000 «CronnuHblil y4eOHBII LEHTP», porpamMma NpodeccHoHATEHON
MEepenoAroToBKU «PyKkoBOAUTENb OTAeNa HHKITIO3UBHOTO 00yUeHHS
oOpa3zoBarenpHON opranuzanun: Opranu3aiys HHKITIO3UBHOTO 00ydeHus B cepe
obpazoBanus», 0000112, 19.12.2017 — 21.02.2018 r.

4. YacTHOE yupeKIIeHHE JAOMOJHUTEIHHOTO MPOPeCCHOHANTEHOTO 00pa30BaHMUs
«CuOUpCKUit HHCTUTYT NPAKTUIECKON TICXOJIOTHH, TIEAArOTUKH U COITUATBHOM
PpaboThI», TOBBITIIEHHE KBATU(UKAIIUH 10 TOTIOTHATENBHOH MpodeccnoHaIbHON
nporpamme «PI'OC cpemnero nmpodeccnoHaIbHOTO 00pa30BaHUs U COBPEMEHHBIE
oOpa3oBartesbHble TeXHOJIorum», 542405123217, 14.02.2017 r., 72 vaca

Olb.07
Nudopmaruka u
UKT

IleryxoBa
AHacracus
Biragumuposna

DI'AOY BO «HamnmoHanbHBIN
HUcCieIoBaTeIbCKU TOMCKUN
MOJINTEXHUYECKHUI
yHHUBEpcUTeT», 2016r.,
HNudopmaTk (B 5IKOHOMHUKE)

1. «Ilemaror cpennero npodeccronansHOro odpazosanus: Peanmsarust ®I'OC
HOBOTO TToKoNeHus», 300 gacoB, OO0 «CronuyHbIi yueOHBIH eHTp», 2018,
JUIIJIOM TI0 porpamme npodeccronanbHoi nepenoarorosku [T Ne 0000626 ot
28.03.2018 r.

2. «®I'OC cpeanero npogeccnoHaNbHOro 00pa30BaHUsl U COBPEMEHHBIE
oOpa3oBaresbHbIe TEXHOJIOTUNY, 72 yaca, YacTHOe yupexIeHue
JOTIOJTHATENEHOTO TIpodeccroHanbHOTo 00pa3oBanust «CHOMPCKUI HHCTHTYT
MIPAKTUYECKOH IICUXOJIOTHH, TIEIarOTHMKH ¥ COIMaIbHON padoTh», 2017,
yJIOCTOBEPEHHUE O TMOBBIMICHUH KBATH(PHUKALIUK IO JONOTHATETEHON
npodeccuonanbHou nporpamme Ne 542405123231 ot 14.02.2017 r.

3. Craxxuposka B otaene ACYTII Mennoro 3aBona, 13.03.2017-26.03.2017 r., 72
qaca

O/1b.11
I'eorpadus

Oneiinnk Mapuna
BacuiibeBHa

I'OY BIIO «KpacHosapckuit
roCyJapCTBEHHBIN
Ne1arorn4eckKuii YHUBEPCUTET
uM. B.I1. ActadeeBay, 2005

1. HerocynapcTBeHHOE 00pa30BaTENbHOE YACTHOE YUPEKICHHE BBICIICTO
obpazoBanus «MOCKOBCKHI (PMHAHCOBO-ITPOMBIIIJICHHBIA YHUBEPCUTET
«CuHeprus», NOBbILICHHE KBATU(UKALIMH 1O AOTIOJIHUTEIBHON
npodeccruoHaabHOM nporpamMMe «COBPEMEHHBIE TEXHOIOTHH 00yUEHUS B
00pa3oBaTeIbHBIX OPraHU3aIUIX CPEITHETO MPOPECCUOHATBHOTO 00Pa30BaAHUSD,
772407916664, 20.04.2018 — 06.06.2018 r.

2. YOV BO «PervonanbHbIi HHCTUTYT OM3HECA U YIIPABICHUS», IpOrpaMmma
po¢eCCHOHANBHON TIEPENOATOTOBKY «Y IPaBJICHUE MIEPCOHATIOM,
622402612108, 12.01.2015 — 29.07.2015 r.

3. OO0 VYueobnsrit nentp «IIpodeccnonan» mporpamma npodheccuoHaIbHOMI
nepenoaroToBku «MHMopMaIMOHHbIE TEXHOIOTHH B PO ECCHOHANTLHON
JEeSITENbHOCTHU: TEOPHsI U METOMKA IIPEIo/laBaHusl B 00pa30BaTeIbHOM
opranuzanuny», 770300019970, 22.11.2017 — 24.01.2018 r.
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4. 000 «Huboypok», mporpamMma mpodhecCHOHANBHOMN MePeroArOTOBKH
«[eorpadus: Teopust 1 METOIMKA MPETIOAaBaHKS B 00pa30BaTENbHON
opraamzanmmny, 000000005579, 19.03.2018 — 16.05.2018 r.
I'OY BIIO «YyBarmickuit
roCyJapCTBEHHBIN
O/Jb.10 JlarmioBa AHHa yAap .
Ne1arorn4eckuii yHUBEPCUTET
EcrecTBO3HaHUE HuxonaeBna
nm. WA SIxoBnesay, 2003,
Yuurens OMOIIOTHN W XUMHH
1. «®I'OC cpennero mpodeccHOHATLHOTO 00pa30BaHUS U COBPEMEHHEIE
oOpa3oBaresbHbIC TEXHOIOTUNY, 72 yaca, YacTHOE yupexaeHue
. . | IOTOJHUTEIBHOrO MpOodeccHoHaNbHOr0 00pa3oBanusi «CHOMPCKUN HHCTUTYT
PocToBckuii rocyaapcTBEHHBII N N
O/b.12 Kopuunos Oner MPAKTHUYECKOM MCUXOJIOTHH, TICIArOTMKU M COLMAIbHON padoThi», 2017,

YHHUBEPCUTET, HCTOPHSL,

UckycctBo (MXK) | MBaHOBHY yIIOCTOBEPEHHUE O TMOBBIMICHUH KBaTH(PHUKALIUK IO JONOTHATETEHON
ucropuk. [IpenonaBarens .
npodeccruonanpHOi porpamme Ne 542405123224 ot 14.02.2017
2. CraxupoBka B npaBoBoM otaeine AO «HTOK», 27.11.2017 - 08.12.2017 r., 72
yaca
Tomckuii rocy1apCTBEHHBII
MypaBbes Orer negarornyeckui yausepcurer, | 4y IIIO <<§I/I6HpCKI/Iﬁ WHCTUTYT MPAKTHYECKOMN ICUXOJIOT MY, IENATOTKHU U
AJleKcanpoBHd ¢dusnyeckas KynbpTypa M CIIOPT, | COUMANBHOM pabote» 1o mporpamme «PI'OC CIIO u coBpeMeHHbIe
OJ1B.13 neAaror no GU3nIeCcKon oOpa3oBartebHble TeXHOJIOr|M», 2017 .
dusudeckas RyABTYPE M CHOPTY v
XapbKOBCKHUH IOCYAapCTBEHHBIN
KyJIbTypa N . .
Canmnonos nenarornyeckuit HHCTHTYT UM. | YUY JT1O «CuOupCcKuii MHCTUTYT MPAKTUYECKOH IICUXOJIOTHHU, TEAATOTHKH U
Biagumup I'.C. CkoBopopl, pusndeckoe coruaibHON padoTe» Mo mporpamme «PI'OC CIIO u coBpemeHHBIE
Huxonaesuu BOCITUTaHUE, YUUTEIb oOpa3zoBarenbHbIE TEXHOJIOTHI», 2017 T.
(hu3MUECKO KyJIbTYpbI
ABTOHOMHas
HEKOMMeEpUecKas
OJ1b.14 oOpa3oBaTenbHas 00O «CronuuHblii y4eOHBIH IEHTPY, MporpamMma rnpodeccruoHaIbHON
g;;‘;?clﬂocm Cenrok J[t000Bb | opraHu3aIys BHICIIETO 5 MEePENOATOTOBKU «IKOJIOTHS U OCHOBBI 0€30MMaCHOCTH
KH3HEICATETBHOCT bornanosna oOpa3zoBanus «Cubupckuit JKUBHENEATEIBHOCTHU: TEOPUS U METOAMKA IIPETIOaBaHus B
" WHCTUTYT OW3HECA U 00pa3zoBaTenbHON OpraHU3aAINI
UH(GOPMAIIMOHHBIX
TEXHOJIOTHII»
OJ11.00 O6meodpa3zoBaTeabHble NPOGUIbHbIE TUCIUTLIHHBI
OI1.22 YabaeBa Anucar | Jlarecranckuit 1. «Ynpasnenne mepconanom», 980 gacos, HOY BO «PerunoHaabHBIN HHCTUTYT
Pycckmuil s13p1k Jubuposna rOCy/IapCTBEHHBII Ou3Heca U ynpasieHusy, 2015, numiom no nporpamme npogeccuoHaIbHON
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MeaarornuecKuii yHUBEPCUTET, nepenoarotoBku Ne 622402612174 ot 03.08.2015
YHHUBCD p
¢unonorus, yuntens pycckoro | 2. «llemarornyeckoe oOpazoBanue: npenogasatens oomectBo3Hanus B CI1I0»,
SI3BIKA U JINTEPATYPHI 350 gacos, AHO BIIO «EBponeiicknii yauBepcutet «busnec TpeyroiabHHKY,
2018, murmom 1o mporpaMMme podeccruoHaIbLHON mepenoaroTroBku Ne 7827
00034403 ot 20.07.2018
1. «Ynpasnenue nepconanom», 980 yacos, HOY BO «PeruoHanbHbIi HHCTUTYT
Jlarecranckuit Om3Heca u yrpasieHus», 2015, mumiom mo nporpamMme mpodecCHOHATBHOM
OJII.23 YaGacsa Amicar TOCy/IapCTBEHHBII nieperroarotoBku Ne 622402612174 ot 03.08.2015
.HI/ITG‘ ATVDA JInbnposHa nenarornuyeckuii yaueepcurer, | 2. «llemarorndeckoe oopazoBanue: npenoaasatens oouiectso3nanus B CI10»,
patyp p ¢unonorus, yuurens pycckoro | 350 wacos, AHO BIIO «EBpomneticknii yanBepcuret «busnec TpeyronbsHIKY,
SI3bIKA U JINTEPATYpPhl 2018, aurmoM 1o mporpamMme mpodeccHoHaIbHON mepenoaroToBku Ne 7827
00034403 ot 20.07.2018
1. «®I'OC cpennero mpodeccHOHATLHOTO 00pa30BaHUs U COBPEMEHHEIE
oOpa3oBartenbHBIE TEXHOJIOTHIY, 72 Yaca, HacTHOe yupexaeHue
. ., | IOMOJHUTEIBHOrO MPOodeccuoHaNbHOr0 00pa3oBanus «CHOMPCKUN HHCTUTYT
PocToBckwmit rocynapcTBEHHBIH . N
ONI1.24 Kopuunos Oner HHBEDCHTET. HOTODS MPAKTUYECKOH MCUXOJIOTHH, TICIArOTMKU M COLMAIbHON padoThi», 2017,
HUctopus HBanoBuu ECTO EK I éHOZIalI:aTC,HI) yIIOCTOBEPEHHUE O TMOBBIMICHUH KBaTH(PHUKALIUK [0 JONOTHUTETEHON
pHic- 1p npodeccuonansHoi nporpamme Ne 542405123224 ot 14.02.2017
2. CraxxupoBka B ipaBoBoM otneine AO «HTOK», 27.11.2017 — 08.12.2017 r., 72
yaca
OI'C2.00 O6umii ryYMAaHUTAPHBIA M CONMAJBHO-D)KOHOMUYCCKMIl Y4eOHbIN MK
1. «®I'OC cpeanero mpoheCCHOHAIBHOTO 00pa30BaHUs U COBPEMEHHbBIC
oOpa3oBaresbHbIe TEXHOJIOTUNY, 72 yaca, YacTHOE yupexkIeHHe
. . OTIOJTHUTEIBHOTO TIpodeccrnoHansHOro 00pa3oBanns «CHOUPCKUI HHCTUTYT
orea. 01 PocToBckuii rocyaapcTBEHHBIH A . pod p N P Y
Kopuaunos Oner MPAKTUYECKON TICUXOJIOTHH, MEITATOTUKH U COMAILHOM paboTh», 2017,
OcHOBBI YHHUBEPCUTET, UCTOPHS, N
usocodm HBanoBuu Hetopuk. TIperioziaBaTes yJIOCTOBEPEHHUE O MOBBIMICHUH KBATH(PHUKALIUK IO JONOTHATETEHON
' npodeccruonanbHoi nporpamme Ne 542405123224 ot 14.02.2017
2. Craxuposka B npaBoBoM otaene AO «HTOK», 27.11.2017 - 08.12.2017 r., 72
yaca
1. «®I'OC cpeanero mpoheCCHOHAIBHOTO 00Pa30BaHUS U COBPEMEHHBIC
o0pa3oBaresbHbIe TEXHOIOTUN», 72 yaca, YacTHOe yupexIeHHe
. . | ZomoMHUTENBEHOTO MPohecCHOHATBHOTO 00pa3oBanus «CHOMPCKUI HHCTUTYT
PocToBckmii rocyaapcTBeHHBII . N
orcoa.oz2 Kopuumnos Omer HHBEDCHTCT. HeTODHS MIPAKTHYECKOHN TICUXOJIOTHH, ITeJIATOTUKH U COMMAILHOM paboTh», 2017,
Ucropus HBanoBuu y p ’ pH, YIOCTOBEPEHHE O MOBBIICHUH KBATU(UKAIIUY 110 JTOTIOTHUTEIHHON

ucropuk. [Ipenonasareins

npodeccuonanbHoii nporpamme Ne 542405123224 ot 14.02.2017
2. Craxuposka B mpaBoBoM otaene AO «HTOK», 27.11.2017 - 08.12.2017 r., 72
qaca
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I'OY BIIO «bapnaynbckuit

1. KTTAY JIIO «KpacHosipckuii KpaeBOi MHCTUTYT IOBBIILICHUS
KBaJIM(pUKALMU U TPO(eCcCHOHAIBHOM MepenoroToBKU pabOTHUKOB
00pa3oBaHUs», MOBBIIICHNE KBaTH(pUKanu 110 porpamme « OCHOBBI

roCyJapCTBEHHBIN KoMIIbIoTepHOU rpaMoTHOCTH» ¢ 07.02. 2019 mo 25.02.2019r, 72 yaca,
0orcn.o3 JlanguxoBa IeaarornaecKui PerNe56407, 2019r.
WHOCTpaHHBbIIH Happs YHUBEpPCUTET», JIMHTBHUCT, 2. 000 «llentp NHHOBaIMOHHOTO 00pa30BaHUs U BOCIIUTAHUS,
A3BIK CepreeBHa IperoaaBaTesb aHIIMHCKOro | MOBBIIIEHNE KBanu(ukauu 1o nporpamme «OCHOBBI 00eCTIedeHUs
1 HEMEIIKOT'O SI3BIKOB nHpopMannoHHo# 6e3omacHocTy AetTei», ¢ 10.05.2019 o 01.06.2019r.,
Ne0461595, Per.Ne 461595, 2019r.
3. KI'BY «lenTp pa3zButus npodeccruoHalIbHOTO 00pa30BaHUY,
noBeimeHne kBamduranuu 1mo I «OcHOBBI TIPOSKTHOM NeSTEIHHOCTI
Tomckuii rocy1apCTBEHHBII
MypaBbes Orer negaroruuyeckuii yausepeurer, | 4y JIIO «E?H6Hpc1<m”1 WHCTUTYT MPaKTUYECKON IICUXOIOTUH, IEJArOTUKU U
ATeKcaHIpoBHa ¢busnyeckas KynpTypa M CIIOPT, | COLMANBHOM pabote» mo mporpamme «PI'OC CIIO u coBpeMeHHbIE
OICD .04 Me1aror mo GU3NIecKon oOpazoBaresbHbIe TEXHOIOTUU», 2017 T.
duznueckas RYARTYpe B CVH OPTY 2
KybTYpa XapbKOBCKHH roCy 1apCTBEHHBIH ) }
Canmnonosn MeJarorn4eCcKuil MHCTUTYT UM. Uy IO «Cubupckuii KHCTUTYT NPAKTUYECKOW TICHXOJIOTHH, TIENArOTUKU 1
Biapumup I'.C. CkoBopopl, pusudeckoe corraibHON padoTe» 1o mporpamme «PI'OC CIIO u coBpeMeHHBIE
Huxonaesuu BOCITUTaHUE, YUUTEIb oOpa3zoBarenbHbIE TEXHOJIOTHI», 2017 T.

(bu3NMUECKON KyJIbTYPHI

EH.00 MaTtemaTH4ecKuii M 0011l ecTeCTBEHHOHAYYHBIN y4eOHBIH HMKJI

binunosa
EH.01

CseTiiaHa
Maremartuka

ITaBnoBHA

SATTTY um. K /1. Yuuackoro,
YUUTEIb MaTEMATUKHU 10
crienuagbHOoCcTH MareMaTtuka

1. @wmman 'OY BIIO «KpacHosipckuii rocyapCcTBEHHBIH Me1arornuecKuit
yauBepcutet uM. B.I1. ActadneBa, mporpamma npodeccrnoHamTsHON
MepernoAroToBKH «MeHeDKMEHT B 00pa3zoBaHum», 696276, 01.12.2011 —
01.06.2013 r.

2.0V BO «PervoHanbHbli HHCTUTYT OM3HECA U YIIPABICHUS», IpOrpaMmma
po¢ecCHOHANBHON NEPENOATOTOBKH «Y IPABJICHUE NIEPCOHATIOM),
622402612106, 12.01.2015 — 29.07.2015 .

3. 000 «CronnuHblil y4eOHBII LIEHTP», MporpamMma podeccHoHaTLHON
MEepenoAroToBKH «PyKkoBOAUTENb OTAENa HHKIIO3UBHOTO 00yUeHHS
oOpa3oBare/bHON opranusanuu: Opranu3aius HHKII03UBHOIO 00yueHus B cepe
obpazoBanus», 0000112, 19.12.2017 — 21.02.2018 r.

4. YacTHOE yupeKIIeHHE JOMOJIHUTEIBHOTO MPOPeCCHOHAIBHOTO 00pa30BaHuUs
«CHuOMpCKUIl HHCTUTYT NPAKTHYECKON TICUXOJIOTHH, TIEJaroruki U COLHaIbHOM
paboTHI», MOBBIIIEHNE KBUTU(HUKAIMH 110 JOTOJIHUTEIBHON IpodeccnoHambHOMN
nporpamme «PI'OC cpenHero npodecCHOHaNEHOr0 00pa30BaHMs U COBPEMEHHBIS
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o0OpasoBarenbHbIC TEXHOJIOTHNY, 542405123217, 14.02.2017 1., 72 9aca
1. HerocynapcTBeHHOE 00pa30BaTENbHOE YACTHOE YUPEKICHHE BBICIICTO
obpazoBanus «MOCKOBCKHI (PMHAHCOBO-IIPOMBILIJICHHBIA YHUBEPCUTET
«CuHeprus», MOBBIICHHE KBATH()UKAINH 10 JTOTIOTHATEIHHON
npodeccuonanbHol porpamme «CoBpeMeHHbIE TEXHOJIOTHH O0Y4YeHHS B
00pa3oBaTe’IbHbIX OPraHU3alUsIX CPEAHETO MPOPECCHOHANBHOTO 00Pa30BAHMUS,
I'OY BIIO «KpacHosipckuii 772407916664, 20.04.2018 — 06.06.2018 r.
TOCy/IapCTBEHHBII 2. YOY BO «PernoHanbHbIIl HHCTUTYT OM3HECA M YIPABICHHS», POTPaMMa
EH.02 Oneiinnk MapuHa | megarorn4eckuii yHUBEpCUTET podecCHOHANBEHON TIEPETIOATOTOBKH «YTIpaBJICHUE MIEPCOHATIOM,
HNudopmarika BacunseBHa uM. B.IL. ActadreBa», 2005, 622402612108, 12.01.2015 - 29.07.2015 .
MaTeMaTHK, yIuTellb 3. 000 Yueobnsriit nentp «lIpodeccrnonam» mporpamma npodeccnoHaaTbHON
MaTeMaTUKHU nepenoaroToBku «MHbopMalMoHHbIe TEXHOIOTHUH B PO eCCHOHANTBHON
JEeSITEIBHOCTHU: TEOPHsI U METOIMKA MTPEToIaBaHusl B 00pa3oBaTeIbHON
opraamzanmny, 770300019970, 22.11.2017 — 24.01.2018 r.
4. 000 «Huboypok», mporpamMma mpoheCCHOHATBHON MePeToOArOTOBKH
«[eorpadus: Teopust 1 METOIMKA TPETIOAaBaHKS B 00pa30BaTENbHON
opranumzamny, 000000005579, 19.03.2018 — 16.05.2018 .
ABTOHOMHaS
HEKOMMeEpYECKast
EH.03. oOpazoBarenbHas 00O «CronnuHbplil yueOHBIN IIEHTPY, MporpaMma mpodeccuoHaIbHON
DKOJIOTUYECKUE
OCHOBLL Cenrok JIt000Bb | opraHu3zaius BbICIIETO § MePeTnoAroTOBKU «DKOJOTHUSI U OCHOBBI O€30MTaCHOCTH
HIPHPOONIOTB30Ba bornanosna obpazoBanus «CuOUpPCKUit KU3HEJEATSIIbHOCTH: TEOPHUS U METOJIUKA MTPEMOJaBaHUS B
HIS WHCTUTYT Ou3Heca u 00pa3oBaTeNbHON OpraHu3alnum»

MH(}OPMaLMOHHBIX
TEXHOJIOTHI

I1.00 ITpodeccuonabHbI y4eOHbIN UK

OI1.00 O61menpode

CCHOHAJIbHbIC TUCIHUIIJIHHBI

OI1.01.
DKOHOMHYECKAS
Teopus

Kupeesa
IMTonuna
AnexceeBHa

Kuesckuit
TOPrOBO-3KOHOMUYECKUI
MHCTUTYT, 1982,
ToBapoBenenue u
OpraHu3alys TOProBin

IMPOMBIIIJICHHBIMHA TOBapaMu,

ToBapoBen BbICHIEH
KBaTH(UKAITIH

NAOuIIK, nporpamma npogeccuoHanbHON NepenoiroToBKU
«IIpenonaBarens 00pa3oBaTeNbHON OPraHU3AIMH CPETHETO
npo¢eCCuOHATBPHOTO 00pa30BaHus 0 HanpaBieHn0 «O0pa3oBaHue U
negaroruka», 2414 00002513, 10.05.2017 —31.10.2017 r.
2. 40V IO «AbunYCy, nporpamma rmpodeccrnoHaIbHOH MepernoaroToBKH
«YmpasieHue nepcosanom», 342408039719, 02.07.2018 — 10.09.2018 r.,
3. AHO BO «EBpomneiickuii YuuBepcurer «busHec TpeyroibHHUKY,
nporpamMma npodeccuonanbHoil  mepenoaroroBku  «llenarornyeckoe
oOpasoBanue: npenoaaBareab IKoOHOMUKH B CI1O»
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KueBCKIi NAOulIK, nporpamMma npodeccuoHanbHOM MepenoaroToBKH
. «[IpenonaBatenb 06pa3oBaTEIbHON OPraHU3AMU CPETHETO
TOPrOBO-3KOHOMHYECKU I
nHeTHTyT, 1982 poecCHOHATLHOTO 00pa3oBaHMs» 1O HarpasieHno «O0pa3oBanue u
OIL.02. Kupeesa T ’ ’ negaroruka», 2414 00002513, 10.05.2017 —31.10.2017 r.
DKOHOMHKA [Tonuna OBAPOBEICHIHC I 2. 40V IO «AbuYCy», mporpamma npodeccruoHaIbHOMN MepernoaroToBKU
OpraHH3AIIHT AJeKkceeBHa OPTAfH3AIIT TOPTOBIH «YTIpaBIIeHHe TIepcoHanoM», 342408039719, 02.07.2018 — 10.09.2018 r.,
MPOMBIIIUICHHBIMA TOBApaMHU, N
ToBapoBes BbiCIICH 3. AHO BO «EBponeiickuii }’HI/IBepCI/ITeT «buznec TpeyroibHUKY,
mporpamMMa  npodeccuoHanbHO — mepenoarotoBku  «llemarormueckoe
KBTU (DUKAITAH
oOpazoBanue: npenojgaBareab IKOHOMUKU B CI1O»
1. ABTOHOMHAas HEKOMMEpUYECKasi OpraHu3alusl JOMOTHUTEILHOTO
npodeccnoHabHOTO 00pa3oBanus «THHOBAIMOHHBINA 00pa30BaTEIIbHBIMI
LEHTP MOBBILIECHUS KBATU(PUKAIIUU U IEPENOAroTOBKHU «Moii
YHUBEPCUTET», KypC MOBBIIICHUS KBaTudukanuu «OpraHu3amus
CaMOCTOSITeNbHOM paboThl cTyneHToB yupexaenuit CI10. @dopmupoBanue
MOTHBAIIMH K CaMOOOPa30BaHHIO M caMOpa3BUTHION, 28-8-05, 25.06.2018
I., 72 4aca.
2. HOY AIIOIT «ITHTU ITPOT'PECC» noBbItieHHe KBATM(DHUKAIIH 110
CmoneHckui nporpamme «['ocyaapcTBeHHas U MyHUIIUTIANIBbHAS CITyk0a: MpaBoBOe U
rOCYJapCTBEHHBIHN OpraHMU3aIIOHHO-METOIUYECKOE 00ECTICUEHHE
neaarorundecKui Per.Ne32038 ot 21.12.2018r., 40 gacos.
OI1.03. ['opniHYeHKO ’
MeHeIDRMEHT ExaTepuHa yHHBepcuteT, 2001, 3. ABTOHOMHAasi HEKOMMepYecKasi OpraHnu3aIus JOTOTHHTEIEHOTO §
BrKTopoBHa JlomkosbHAas me1aroruka npodeccroHanbHOT0 00pa3oBanus «THHOBAIMOHHBIN 06pa3VOBaTenLHLH/I
Y TICUXOJIOTHUS, LIEHTP MOBBIICHUS KBATU(UKAIIUU U TIEPETIOATOTOBKH «Moit
[TpenogaBaTens AOMIKOIBHON | YHUBEPCUTET», Kypc MOBbIIIeHHs kBanudukanun «[lumem ctaThio Ha
MeJJarOTUKH U TICUXOJIOTHH MeToudeckoe Meporpusituey 03-3-687, 22.07. 2018r., 72 gaca.
4. ®I'bOY BO «Hopunbckuii rocy1apcTBEHHBIN HHIYCTPUAIbHBIN
WHCTUTYTY MOBBIIICHUE KBATH(DUKAIIUN 110 JOTTOTHUTEIILHON
npodeccruonansHoM nporpamMmme «MHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIE
TEXHOJIOTHH B II€JJarOTHYECKON AesTeIbHOCTHY, 242407112814,
PerNe3046 ot 28.12.2018r., 18 yacos.
KopnoparusHueiii  yauepcuteT Y nocroBepenre Ne4737 o MOBBILIEHHH
kBampukarmmun  mo Il «HoBele moaxombl B  OpraHu3aluu
oOpasoBarenbHOH AesTenbHOCTHY, 09.04-28 05. 2019r., 664.
OI1.04. I'opniuHyeHko CMoneHckuit 1.ABTOHOMHAas1 HEKOMMeEpYECKasi OpraHu3alysl TOMOIHUTEILHOTO
locynapcrBennas | Ekarepuna rOCYJapCTBEHHBIN npodeccuoHabHOTO 00pa3oBanus «IHHOBAIMOHHBIN 00pa30BaTEILHBIN
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Y MyHUIIUTIATbHAS
ciyx0a

Buxkroposna

MeIarOrM4eCKUil
yHupepcuteT, 2001,
JlouikonabHas meaaroruka

Y TICUXOJIOT U,
IIpenonaBareins TOMIKOJIBHOU
MEJAarOruKy U IMCUXOJIOTUU

LEHTP MOBBIICHNUS KBATHU(PHUKAIINU U IEPETIOArOTOBKH «Moii
YHHUBEPCUTET», KypC MOBBILICHUS KBaTupuKauu «Opranuzanus
CaMOCTOSITeNIbHON paboThI cTyAeHTOB yupexaenuid CI10. dopmupoBanue
MOTHUBAIIMH K CAaMOOOPa30BaHUIO B caMopa3BuTHIO», 28-8-05, 25.06.2018
I., 72 4Jaca.

2.40VY AIIOIT « I THTU IMTPOI'PECC» noBsimenrne KBaauduKaIyy mo
nporpamme «[ocyaapcTBeHHAs U MyHUIIUTIAIBHAS CITY)0a: MpaBoBOE U
OpraHU3aIllMOHHO-METOIUYECKOE 00ECIICUCHHE)

Per.Ne32038 ot 21.12.2018r., 40 yacos.

3.ABTOHOMHAasI HEKOMMEpUYECKasi OpraHu3alus JOMOJIHUTEIBHOIO
npodeccrnoHabHOTO 00pa3oBanus « THHOBAIMOHHBINA 00pa30BaTEIIBLHBIM
LEHTP MOBBILIECHUS KBATU(PUKAIIUU U IEPENOAroTOBKHU «Moii
YHUBEPCUTET», KypC MOBBIIIeHUs KBanupukanuu «llumem crateio Ha
Meroandeckoe meporpusitue» 03-3-687, 22.07. 2018r., 72 vaca.
4.0I'bOY BO «Hopunbckuii rocy1apcTBEHHbIH HHAYCTPUAIbHBINA
WHCTUTYT» MOBBIIIEHUE KBATU(PUKAIIUU 11O JOMOIHUTEIBHON
npodeccuoHanbHOU nporpamme «MHbOpMaIMOHHO-KOMMYHUKAITMOHHBIE
TEXHOJIOTHH B IIEIarOTHYECKON eI TeENLHOCTHY, 242407112814, PerNe3046
ot 28.12.2018r., 18 yacos.

KoprniopatuBusiii  yausepcutetr ¥YaoctoBepenue Ne4737 o MOBBIIEHUU
kBamupukarmun  no Il «HoBele moaxoxbl B  OpraHu3alluu
oOpasoBarenbHOM AesTenbHoCcTHY, 09.04-28 05. 2019r., 664.

OI1.05.
Wnoctpansslit
SI3BIK
(mpodeccronabH
1317

Jlapmuxosa

Happs
CepreeBHa

'OV BIIO «bapnaynbckuii
roCyJapCTBEHHBIN
eIarornyecKui
yHUBEpCUTET», JIMHIBUCT,
IIPENO0/IaBaTellb AaHTIIMHCKOTO
Y HEMELIKOT'O SI3bIKOB

1. KTTAY JIIO «KpacHosipckuii KpaeBOi HHCTUTYT MOBBIILIEHUS
KBaJIM(UKAIMU U TPo(eCcCHOHANBHOM MepenoroToBKH pabOTHUKOB
o0Opa3oBaHMs», MOBBIIEHNE KBaIM(UKaIMK 110 porpamme «OCHOBBI
KoMIbroTepHOU rpamoTHOCTIY ¢ 07.02. 2019 1o 25.02.2019r, 72 yaca,
PerNe56407, 2019r.

2. 000 «llentp MHHOBaIMOHHOTO 0OpPA30BaHUS M BOCIIUTAHUSY,
MOBBILIEHUE KBATH(PHUKALUU 110 TporpaMMme «OCHOBBI 00eciedeHH s
nHpOopMaIMOHHOH 6e3omacHocTH neTei», ¢ 10.05.2019 mo 01.06.2019r.,
Ne0461595, Per.Ne 461595, 2019r.

3. KI'BY «llentp pa3Butusi nOpoPecCHOHATBHOTO 00pa3oBaHU,
noBbiieHne kpanupuxauu no I «OcHOBBI TPOEKTHOM NEATETLHOCTH

OI1.06.
[MpodeccuonansHa

I'opniuHyeHko
Ekarepuna

CmoneHckuit
rOCYyIapCTBEHHbBIN

1.ABTOHOMHAS HCKOMMCPYCCKad opraHu3anus JOIOJIHUTCIBHOT'O
npodeccuoHaIbHOTO 00pa3oBanus «/IHHOBAIMOHHBIN 00pa30BaTEILHBII
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g 3TUKA U Buxkroposna IeJaroru4ecKui LEHTP MOBBIICHNUS KBATHU(PHUKAIINU U IEPETIOArOTOBKH «Moii
TICUXOJIOTHSI yHupepcuteT, 2001, YHUBEPCUTET», KYpPC MOBBIIMICHUS KBaTupukanuu «OpraHu3amnus

JIETIOBOT'O OOIIEHMS

JlouikonabHas meaaroruka

Y TICUXOJIOTHS,
IIpenonaBareins TOMIKOJIBHOU
MeJJarOTUKH U TICUXOJIOTHH

CaMOCTOSITeNIbHON paboThI cTyAeHTOB yupexaenuid CI10. dopmupoBanue
MOTHUBAIIMH K CAaMOOOPa30BaHUIO B caMOpa3BUTHIO, 28-8-05, 25.06.2018
r., 72 4gaca.

2.40VY AIIOIT « I THTU IMTPOI'PECC» noBsimenrne KBaauduKaIyy mo
nporpamme «[ocyaapcTBeHHAs U MyHUIIUTIAIBHAS CITY)0a: MpaBoBOE U
OpraHU3aIllMOHHO-METOIUYECKOE 00ECIICUCHHE)

Per.Ne32038 ot 21.12.2018r., 40 yacos.

3.ABTOHOMHAsI HEKOMMEpUYECKasi OpraHu3alus JOMOTHUTEIBHOTO
npodeccrnoHabHOTO 00pa3oBanus « THHOBAIMOHHBINA 00pa30BaTEIIBLHBIM
LEHTP MOBBILIECHUS KBATU(PUKAIIUU U IEPENOAroTOBKHU «Moii
YHUBEPCUTET», KypC MOBBIIIeHUs KBanupukanuu «llumem crateio Ha
Meroandeckoe meporpusitue» 03-3-687, 22.07. 2018r., 72 vaca.
4.0I'bOY BO «Hopunbsckuii rocy1apcTBEHHbIH UHAYCTPUATbHBIN
WHCTUTYT» MOBBIIIEHUE KBATU(PUKAIIUU 11O JOMOIHUTEIBHON
npodeccuoHanbHOU nporpamme «MHbOpMaIMOHHO-KOMMYHUKAITMOHHBIE
TEXHOJIOTHH B IIEIarOTHYECKON eI TeENLHOCTHY, 242407112814, PerNe3046
ot 28.12.2018r., 18 yacos.

Kopnioparusnsriit yausepcuter Y goctoBepenne Ne4737 o MOBBIIIEHUN
kBannuxaryu o JIIT «HoBble moaxoapl B opranu3anuu
oOpasoBarenbHOM AesTenbHoCcTHY, 09.04-28 05. 2019r., 664.

I'OY BIIO «Jlenunarpanckuit

1 HOY BIIO «Ps3anckuii MHCTUTYT OM3HECA U yIIPAaBICHU», IPOrpaMma
podecCHOHANBEHON TIEPEOATrOTOBKH MPO(ecCHOHATBHOH MepernoroToBKU
«YmpasieHue nepcoHaiom», 24.09.2012 — 10.04.2013 r.

2 ®ummnan OT'BOY BIIO «KpacHospckuil rocy1apcTBEHHBIN NTeJarorn4eckKuii
yauBepcutet uM. B.I1. Acradneray, nmporpamMma npogecCHOHAIbHOM

OI1.07. TOCY/IapCTBEHHBII YHUBEPCUTET
IIpouenko Upuna nepenoarotoBku «llegarornka» no HanpaBiaeHUIO «KMEHEIKMEHT B
Ympasienue . uM. A.C. [Tymkunaay, 2005
MuxaiinoBHa oOpazoBanun», 01.12.2011 — 01.06.2013,
MEPCOHAIIOM IIcuxomnorus, Ilcuxomnor. N
3 «Bosrorpajckas ryMaHuTapHas akajaeMust mpo(ecCHoHaIbHON OArOTOBKH
IIpenonaBaTenb MNCUXOIOTHU. N 9
CIIEITUAIMCTOB COITMATBHOU Chephl», MporpaMmMma mpodeccrnoHaIbHOU
MIEPETOATOTOBKHY «J|oOKyMeHTalMoOHHOE 00ecTIeueHUE YIIPaBICHHUS.
Opranu3anMoOHHOE U TOKYMEHTAMOHHOE CONPOBOXKICHUE AESTEIbHOCTU
PYKOBOJIHUTEIIS)
OIL.08. Boponuyxk KucnoBoackuii ”HCTUTYT 1. «Ilemaror cpeanero npodeccHoHAIBHOTO 00pa3oBaHus. Teopus U IPaKTHKA
[TpaBoBoe JIronmuita SKOHOMUKH U MpaBa, 2004, peammzanuu ®I'OC HOBOTO MokoseHus», 600 yacos, OO0 «udoypoky, 2018,
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obecrieueHne Bacunnerna IOpucnpyaennus, FOpuct TUTIIIOM TI0 TIporpaMMme mpodeccronanpHoi mepenoaroroBku Ne 000000005000
npodecCHOHANBHO ot 02.05.2018

H IesITeIbHOCTH

2. «CoBpeMeHHbIE TEXHOJIIOTHN 00Y4IeHHS B 00pa30BaTEIbHBIX OPTaHU3AIHIX
cpenHero npodeccnoHaabHOTO 00pa3oBaHusy, 72 yaca, HerocynapcTBenHoe
o0pazoBareibHOE YaCTHOE YUpexAeHUE BbIcIIero 00pa3oBaHus «MOCKOBCKHIA
(hMHaHCOBO-TIPOMBILITICHHBINH YHUBEpcUTET «CuHeprusi», 2018, ynocroBepenue o
roBbIIeHIH kBanudukanuna Ne 772407916653 ot 19.06.2018;

3. CraxxupoBka B Mexparionnoit UOHC Poccun Ne25 KpacHospckoro kpas,
28.11.2016 — 09.12.2016 r., 72 yaca

OI1.09.
beszonacHocth
JKU3HENEATETLHOCT
u

Cenrok JIr000Bb
bormanosua

ABTOHOMHaS
HEKOMMepYeCcKas
oOpasoBarenbHas
OpraHHU3aIHs BBICIIETO
oOpa3zoBanus «Cubupckuit
WHCTUTYT Ou3Heca u
UH(POPMAIIMOHHBIX
TEXHOJIOTUI»

00O «CtonnuHbIi y4eOHBIN IIEHTPY, IporpamMma mpohecCHOHATEHON
NEPEenoroTOBKH «DKOJIOTUS U OCHOBBI O€30IIaCHOCTH
KHU3HEJCATEIIbHOCTU: TEOPUS U METOAMKA IPEIOIaBaHUs B
00pa30oBaTebHONW OpraHU3aIII

IIM.00 ITpodeccuonanbHbIe MOAYJIH

IIM.01 Opranusanusi JOKYMEHTALMOHHOI0 o0ecneYeHHs YIIPABJICHUS H

(PYHKIMOHMPOBAHMSI OPraHU3ALUM

I'OY BIIO «JIenunrpaackuii

1 HOY BIIO «Ps3anckuii ”HCTUTYT OM3HECA U yIIPaBICHU», IpOrpaMma
podecCHOHANBEHON TEPENOATrOTOBKH MPO(ecCHOHATFHOMN MepernoroToBKH
«Ympasnenue nepcoHaiom», 24.09.2012 — 10.04.2013 r.

2 @umnan OI'BOY BIIO «KpacHospckmil rocy1apcTBEHHBIN ITearorn4eckKuii

MJIK 01.01 roCcyJlapCTBeHHBIN yHHBepcuTeT | yHuUBepcuteT uM. B.I1. AcradneBay, nporpaMmma npogeccnoHanbHOMU
Hoxymenrtaronno | Ilpornienko Upuna | um. A.C. [lymkunay, 2005 nepenoarotoBku «llegarornka» no HanpaBieHUIO «MEHEIHKMEHT B
e obecnieyeHne MuxaiioBHa IIcuxonorus, IlcuxoJor. obpazoBanuny, 01.12.2011 — 01.06.2013,
YIPaBJICHUS IIpenonaBaTenb MNCUXOIOTHU. 3 «Bonrorpajckas ryMaHuTapHas akajeMusi Mpo(ecCHOHATBHON MOATOTOBKH
CIIEITUATMCTOB COITMATBHOU chephl», mporpaMmMma mpodeccrnoHaIbHOMU
MIEPETOATOTOBKH «J|0OKyMeHTaIlMOHHOE 00eCcTIeUeHUE YITPaBICHHUS.
Opranu3anoHHOE U TOKYMEHTAIlMOHHOE COMPOBOXKICHUE AESTEIbHOCTU
PYKOBOJHUTEIISD)
1. «Ilenaror cpeanero npodeccHoHaTbHOro 0Opa3oBanus. Teopus U MpaKTHKa
M/IK.01.02
. peammsanun ®I"OC HOBOTO MOKONEHU», 600 yacoB, OO0 «Mudpoypoxy, 2018,
IIpaBoBoe Boponuyk KucnoBoackuii MHCTUTYT o
JUIIJIOM I10 IporpamMmme npodeccroHanbHoi nepenoarorosku Ne 000000005000
peryIupoBaHue Jronmuna SKOHOMUKH U mpaBsa, 2004, 0T 02.05.2018
YIpaBIeHUYECKOU BacunbeBHa IOpucnpynenuus, FOpuct T
eSITEBHOCTH 2. «CoBpeMeHHbBIC TEXHOJIOTUH 00YUYCHUS B 00pa30BaTEIbHBIX OpraHH3aIHsIX

cpenHero npodeccnoHaabHOrO 00pa3oBaHusy, 72 yaca, HerocynapctBeHHoe
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00pa3oBaTeIbHOE YaCTHOE YUPEXKACHUE BhICIIEro 00pa3oBaHus «MOCKOBCKHI
(hMHAaHCOBO-TIPOMBILIITICHHBINH YHUBEpcUTET «CuHEprusi», 2018, ynocroBepenue o
noBbieHuH KBanubukauu Ne 772407916653 ot 19.06.2018;

3. CraxxupoBka B Mexparionnoit UOHC Poccun Ne25 KpacHospckoro kpas,
28.11.2016 — 09.12.2016 r., 72 yaca

M/IK.01.03
Opranuzanus
CEKpeTapcKoro
00CITy)KHBaHHS

IIpouenko Mpuna
MuxaitnoBHa

I'OY BIIO «JIenunrpanackuii
roCyZapCTBEHHBIN YHUBEPCUTET
uM. A.C. [Tymxkunay, 2005
Ilcuxomorus, Ilcuxomor.
[IpenongaBarenb NCUXOIOTHUH.

1 HOY BIIO «Ps3aHckuii MHCTUTYT OM3HECA M YIIPAaBICHHS», TIPOrpaMma
podecCuOHANBHON IEPENOArOTOBKH MPO(eCcCHOHATBHOM NEePEernoaAroTOBKU
«YmpapieHnue nepconaiom», 24.09.2012 — 10.04.2013 r.

2 ®unmnan GI'BOY BIIO «KpacHospckuii rocy1apcTBEHHBIN Mearoru4eckui
yauBepcuteT uM. B.I1. ActadreBay, mporpamma rnpodeccuoHaTbHON
nepenoarotoBku «llegaroruka» no HanpaBiIeHUIO «MEHEIKMEHT B
oOpaszoBanun», 01.12.2011 — 01.06.2013,

3 «Bonrorpajackas TyMaHUTapHAsE aKaJeMusl TPOPeCcCHOHATLHON TTOATOTOBKH
CHETMAIUCTOB COLMANBHON cephl», mporpamma npodeccnoHaaTbHON
MEPENOArOTOBKH «JoKyMeHTaMoHHOEe 00ecrieueHUE YIPaBICHUSL.
OpraHu3aioHHOE U TOKYMEHTAIIMOHHOE COIPOBOXACHUE NEATENbHOCTH
PYKOBOJIUTETISH

[IM.02 Opranu3zanus apXuBHOM U CIIpaBOYHO-MH(POPMAIIMOHHOH paboTHI 1O

JAOKYMCHTAM OpraHuv3anun

1. HOY BIIO «Ps3anckuii MHCTUTYT OM3HECa U yIpaBlIeHHs», Iporpamma

Sohi;g;gg:mmﬁ npo¢eCCUOHANTBHON MEPENOATOTOBKU «Y IPABIICHHUE TTIEPCOHATIOM),
MJIK.02.01 A — 053521, 24.09.2012 — 10.04.2013 r. }
Opranuzanys u [NopniHYeHKO 2001 2. AHO JTIO «YUIIIT», nporpamma mpodecCHOHAIBHON MTEPENOArOTOBKH
HopMaTuBHO-nipaBo | Exarepuna YHHUBCPCHTCT, ’ «Opucnpynenmus», 662406288961, 25.03.2018-25.06.2018 r.
Bbl€ OCHOBBI BukTopoBHa ﬁ[(;{lfﬁ;g;g:ﬁﬂnenaromxa 3. ®enepanbHoe ApxuBHOE ATeHTCTBO DenepalibHOE OI0IKETHOE
ApXHUBHOTO JIeTia HpeHO,I[aBaTeJ'I’B OMIKONLHOM yupexaeHue «Bcepoccuiickuii HaydHO-HCCIIE10BATENBCKUNA HHCTUTYT

I1e JATOTHK 1 TICHXOIOTHH JTOKyMEHTOBeIeHUs U apxuBHOro nena»y BHUJIAJI, nporpamma

npoeccHoHaAbHOM MEePEnoArOTOBKH «APXUBOBEICHUE)

CMOTCHCKHIH 1. HOY BIIO «P;szlHCKHﬁ MHCTUTYT OM3HEca U yNpaBlIeHUs», Iporpamma

rocy IapeTBeHHbIi npodeccroHalbHOM MepenoAroTOBKU « Y paBIeHUE IEPCOHATIOM,
MJIK.02.02 A — 053521, 24.09.2012 — 10.04.2013 . }
TocynapcTBenHble, | I OpIIMHYEHKO amBencuTer. 2001 2. AHO JTIO «YUIIIT», mporpamma mpodeCCHOHAIBHON TTePENOArOTOBKH
MyHHIIUTATbHbIE Exarepuna y p ’ ’ «HOpucnpynenuus», 662406288961, 25.03.2018-25.06.2018 .
apXHBbI 11 apXHBb | BUKTOPOBHA EZT;;;IEESLMMFOMM 3. ®enepanbHoe ApxuBHOE ATeHTCTBO DenepaibHOE OI0IKETHOE
Opranusaliu ’ yupexieHue «BcepoccuiiCkuil HaydHO-HCCIIEI0BATENBCKUNA HHCTUTYT

[IpenongaBarens AOMIKOJIBHOMN
IIeJarorukv 1 rnCuxoJioruu

JIOKYMEHTOBeZIeHUs M apxuBHOro nena» BHUIA /I, mporpamma
npo¢eCCHOHATBHON MEPENOATOTOBKUA «APXUBOBEICHHECY
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1 2 3 4
1. HOY BIIO «Ps3aHckuii MHCTUTYT OM3HECA U YIIPABICHUS», IPOTrpaMMa
po¢ecCHOHAILHON NEePENOArOTOBKU «YIIpaBJIEHUE IEPCOHATIOM,
053522, 24.09.2012 - 10.04.2013 1.
2. @umuan ®I'bOY BIIO «KpacHosipckuii rocy1apCTBEHHbBIN
negarornyeckuii yausepcutet uM. B.I1. AcradbeBa, mporpamMma
I'OY BIIO «Jleaunrpanackuii | mpo¢eCCHOHAIIBHON MEPENoAroTOBKH «MEHEIKMEHT B 00pa30BaHUN»,
MJIK.02.03 u rOCyIapCTBEHHBIN 696304, 01.12.2011 - 01.06.2013 r.
POLIEHKO
Mertonuka u Vipuna yHuBepcuteT um. A.C. 3. AHO JIT1O «BOJErorpaL[CKaﬂ ['ymanutapHas Axagemus }
HpaKTUKA MixailioBHa [Tymkunay, 2005, npo¢eCCHOHATTLHON MOATOTOBKHU CIIEIUAIMCTOB COLMAIBHOM cheph,
apXMBOBEICHHUS [Icuxonorus, [Icuxomnor. porpamMma npogeccuoHaIbHOM MepernoAroToBKy «J{oKyMeHTalMoHHOe
[IpenomaBarens nmcuxonorun | odecriedenue ynpasienus. OpraHn3alnoHHOE U HH(POPMAIMOHHOE
COIIPOBOXKACHUE JEATEIIBHOCTH PYKOBOIUTEIS OPraHU3aLin»,
342406083189, 19.07.2017-21.12.2017 r.
4. 000 «CtonuuHbIi y4eOHBII LIEHTPY, Mporpamma npogecCHoHaATbHON
nepenoarotoBku «lIpemoxaBarens HHPOPMALMOHHBIX TEXHOIOTHMI:
Teopus u MeToIMKa NpeNoAaBaHus B 00pa3oBaTeIbHON OpraHu3alim»
1. HOVY BIIO «Ps3aHckuii HHCTUTYT OW3HECA U yIIpaBJIeHUs», IporpaMmma
npo¢ecCHOHATLHON MEePENOATrOTOBKU «Y IIpaBlIEHUE MTEPCOHATIOMY,
053522, 24.09.2012 — 10.04.2013 .
2. ®unmnan OI'BOY BIIO «KpacHospckuil rocyapCcTBEHHBIN
nenarorudeckuii yausepcuteT uM. B.I1. ActadbeBa, mporpamMmma
'OV BIIO «JIenunrpaackuii | npodeccuoHanbHOM MepenoaroToBki «MeHe I )KMEHT B 00pa30BaHUMNY,
MJIK.02.04 u rOCyIapCTBECHHBIN 696304, 01.12.2011 - 01.06.2013 r.
POLIEHKO
ObecneuyeHne Vipuna yauBepeuteT uM. A.C. 3. AHO AIIO «BOJErorpaL[CKa;I ['ymanuTapHas Axanemus .
COXPaHHOCTU Muxaiiiosia [Tymkunay, 2005, npodeccrnoHalbHOM MOATOTOBKH CIIEUAINCTOB COLIMATIBLHON chephl»,
AOKYMEHTOB Ilcuxomnorus, Ilcuxomor. nporpamMma npogeccuoHaIbHOM MepernoAroToBKH «J{oKyMeHTallMOHHOe

[IpenogaBarens NCUXOIOTUH

obecrieuenue ymnpasienus. OpraHu3alMoHHOe U HHHOPMAITMOHHOE
COIIPOBOXACHUE JEATEIBHOCTH PYKOBOAUTENS OPTaHU3aLN»,
342406083189, 19.07.2017-21.12.2017 r.

4. 000 «CtonnuHblil y4eOHBIN IIEHTP», Iporpamma npopeccuoHaIbHON
nepenoAroToBku «IIpenogaBatens HHGOPMAIIMOHHBIX TEXHOJIOTHI:
Teopust u MeToIMKa MpenoaBaHus B 00pa30BaTeIbHON OpraHU3aIH»

[1M.04 BrimosHenue paboT 0 OJHOH WM HECKOJIBKUM IpodeccusiM pabourX, JOJKHOCTIM CITYKaIluX
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IIpunoxenue 5

ObecnieyeHHOCTH 00Pa30BaTEJIHLHOIO MpoLecca y4eOHo| U y4eOHO-MeTOAuYeCKol JuTepaTypoit

CITPABKA

0 HAJMYHUH MEeYATHBIX U JIEKTPOHHBIX 00pa30BaTeIbHBIX 1 HHPOPMALIMOHHBIX PeCyPCOB
®eepanbHOE rocy1apcTBeHHOE 0I0KEeTHOE 00pa30BaTeIbHOE YUpesKIeHHe BhICIIEro 00pa3oBaHus

«3anoJsIpHbBII roCy1apCTBEHHbIN YHUBEPCUTET

Tabmuua 5.1 — Hanuume ydeOHOM # y4eOHO-METOJIMYECKOM JIUTEpATyphl IO 3asBICHHBIM K JIMIIEH3UPOBAHUIO
o0Opa3oBaTeNbHbIM IPOrpaMMam

Nen/n | VYpoeHs, crynenb oopa3oBanus, Bug | O0beM GoHma yueOHOH 1 yIeOHO-METOAMICCKON KonuyectBo Jlonst u3iaHui,
00pa30BaTeNbHOM TPOTPaAMMBbI JUTEPATYPHI 9K3EMIUISIPOB M3JJaHHBIX 32
(OCHOBHAs1/IONIOIHUTENbHAS ), KOJINYECTBO KOJINYECTBO JUTEpATyphl HA nocienaue 10

HaIrpaBJICHUE TTOATOTOBKH, HAaMEHOBaHHN HK3EMIUTSIPOB OJTHOTO JeT, OT 00IIero
CHelHanbHOCTb, Mpodeccust oOyyaro1erocs, KOJINYeCTBA
BOCTIUTAaHHHUKA 9K3EMIUISIPOB
Cpennee nmpogeccruoHaIbHOE,
0a3oBas MOAr0TOBKA, OCHOBHAS
1 oOpa3oBaTenbHas nporpamma 46.02.01.
JIoKyMeHTallMoOHHOE o0ecreueHue
yIIpaBJICHUS] U ApXUBOBEJICHHE
O01e00pa3oBaTEILHBIIN THKIT 33 655 1,82 0,77
OO0wmii I'YMaHUTapHBIN u
COIMATPHO-O)KOHOMUYECKUN  yUEOHBIN 19 271 2,01 0,82
ITUKJT
Maremarnaeckui § Hu oomuit 17 459 218 1,00
€CTeCTBEHHOHAYYHBIHM UK
ITpodeccrnonanbHBIN YIeOHBIN MK 32 747 1,75 0,85
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Tabmuma 5.2 — OOecrneyenne 0O0pa3oBaTENbHOrO Ipolecca OQUIUATbHBIMH,

MMEPUOANICCKUMHU U3JTaHHUAMU

CIPaBOYHO-OMOIHOTpaPHUECKUMU,

KommuectBo OAHOTOMHBIX

Ne n/mt Tunel uzganui KonnyecTBo HaumMeHOBaHUMI AK3EMILISPOB, FOJOBBIX U (WJIN)
MHOTOTOMHBIX KOMIUIEKTOB
Odunmansaple u3naHUs (COOPHUKHM 3aKOHOJATEIBHBIX aKTOB,
1 HOPMAaTUBHBIX IIPaBOBBIX aKTOB M KoOJeKcoB Poccuiickoit 5 33
' Oenepanun  (OTACTBHO M3J@HHBIC, MPOAOJDKAIONIMECT U
MIEPUOTHUYCCKHE))
2 OO0111eCTBEHHO-TTOJINTUYECKUE u HAy4YHO-TIONYJISIPHbIE ) i
' MIePUONYECKHEe U3/IaHus ()KypHAJIbI M Ta3€Thl)
3 Hayunple  mepwogmueckue  m3maHus (Mo mpouitro ) i
' (HampaBJICHHOCTH) 00pa30BaTEIbHBIX POTPAMM)
4. CripaBo4HO-0nOIMOrpaduecKne u3aaHus: 45 272 (4xomIieKTa)
4.1. | sHumkoneauu (SHIUKIONEINYSCKUE CIIOBAPH) 13 17 (xoMILIeKTa)
42 OTpaciieBble  CIIOBapU M  CIPAaBOYHUKU (IO  MOPOHUIIIO 12 055
(HarpaBJIEHHOCTH) 00pa30BaTEIbHBIX IPOrPaMM)
TEKYyILME U PETPOCHIEKTUBHBIE OTpacieBble OnbIrorpapuueckue
4.3. nocobust (mo mpodmio (HampaBIEHHOCTH) 00pa30BaTEIbHBIX - -

IpOrpamm)

66




Tabmuma 5.3 — O0ecnieueHHOCTh 00Pa30BaTEIBHOTO MPOIIECCca IEKTPOHHBIMH 00pa30BaTENbHBIMU U HH()OPMALIMOHHBIMU
pecypcamu.

Ne i/t

HaumenoBanue npeamera,
JTUCITUTITAHBI (MOIYJIs1) B
COOTBETCTBUU C YUCHBIM TJIAHOM

HammeHoBaHME U KpaTKasi XapaKTepUCTHUKA
OnOIMOTeYHO-MH(GOPMAITMOHHBIX PECYPCOB U CPEJCTB OOECTIICUCHUS
00pa3oBaTEeNILHOTO MPOIIECCa, B TOM YHCIIC AIEKTPOHHBIX
00pa30BaTeNbHBIX PECYPCOB (TMEKTPOHHBIX U3/IAaHUHN U
nH(POPMAITMOHHBIX 0a3 JTaHHBIX)

KonnyecTBo 3K3eMILISIPOB,
TOYEK JI0CTyIa

1 2 3 4
OcHoBBI 6e3onacuoctu | 1. Obyuatommii kype o OBX. [IpakTrueckue paboTb 1 ak3emmuLsp,
KHU3HEIeATSIIbHOCTH 15 Touek noctyna
Uctopus 1. Bupneomarepuan Poccuiickoro rocyaapcTBeHHOro apxupa | 20 3K3eMIUISPOB,

KuHO(OoTOJOKYMEHTOB, ['ochunbmodonaa Poccun. 1 Touka JrocTymna
WNudopmaruka 1. Microsoft Office 2007. IlpakTrueckue paboOThL, odopmieHHe | 1 sK3eMIIIIp,

TEKCTOBBIX JOKYMEHTOB.
2. DJEKTpPOHHBIM y4eOHMK OOYYEHHIO HACEJIEHUS KOMIIbIOTEPHOMN
I'PaMOTHOCTH.

78 TOoueK 10CTyma
1 ak3emmuLsp,
30 Touek gocryna

NHupopmaninoHHbIE TEXHOJIOTUN

1. Microsoft Office 2007. Ilpaktuueckue paboOTHI, OhOpMIICHHE
TEKCTOBBIX JOKYMEHTOB.

1 ak3emmuLsIp,
78 TOYEK HOCTyma

Bce mucummimnbl paboyero yaeOHOTO
TIaHa

ftps://Stud@192.168.100.7:21

CBoOOAHBIN TOCTYIT Yepe3
JIOKQJIBHYIO CETh

www.directum.ru

1 ak3emmuLsIp,
12 Touek pocryna
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Ipuioxenne 6

HepequL ﬂaﬁopaTopnﬁ, MaCTCPCKHUX H IPYIUX HOMemeHHﬁ, HCIMOJIB3YEMBIX VISl OpraHu3anuu yqeﬁﬂoro nmpoumecca 1mo

HIICC3, ¢ ykazanueM He00X0AUMOT0 000py10BAHMS
Tabmuua 1. ObecrnieueHne 00pa30BaTEIbHON MESATEIBHOCTH B KAKIOM W3 MECT OCYIIECTBICHHS 0Opa3oBATENbHON IEATEIBHOCTH 3AaHUSMHU,

CIIOPTUBHBIN U
TpeHaxepHble 3aisl — 320,
6ubnuoreka — 150,
aKTOBBIH 3a11 — 290,
MEOIyHKT — 41;
ITYHKT OOIIECTBEHHOTO

nutanusg — 324

CTPOCHUAMMU, COOPYKCHUAMHU, IOMCIICHUAMUA U TEPPUTOPUAMU
Anpec Hasnauenue ocHameHHbIX | CoOCTBEHHOCTH JoxymeHT- KapnactpoBsiii Howmep 3anucu PexBU3UTHI BBIJAHHOTO PexBu3UTHI
(MecTonooxeH 30aHU{, CTPOCHUH, WITH HauMEHOBaHHUE OCHOBaHHE (WK yCTIOBHBIN) pErucTpaiyy B B YCTaHOBJICHHOM 3aKJIIOUCHUS O
Ue) 30aHNsd, | COOPY)KCHUIl, IOMELIeHHH, [ oIepaTuBHOE COOCTBEHHHUKA BO3HUKHOBEHHS HOMep O0BEeKTa Ennaom nopsaKe COOTBETCTBUH
CTpOCHHS, (yucOnsie, yIIpaBJICHHUE, (apennomatens, npasa HEJBIKAMOCTH, | TOCYAapCTBEHHOM | CAHUTApHO-3IHAEMHOJIO | OOBEKTa 3alUThI
COOpPYKEHHS, y4eOHO0-1a00paTOpHEIe, XO3SIUCTBEHHOE ccynoaaTes) (yxaspBatotresi | kox OKATO, ko | peectpe mpaB Ha | TMYECKOrO 3aKJIIOYCHUS | 00s3aTeIbHBIM
HOMEILICHUS aIMHHHUCTPATHBHbIC, BelICHHUE, apeHa, pexkBusutel 1 | OKTMO o mecty HEJBIKHMOE 0 COOTBETCTBHHU TpeOOBaHUAM
NOACOOHBIE, TTOMEILCHUS cybOapeHna, HEJBHKUMOTO CPOKH JeHCTBHS) Hax0XKACHHS UMYLIECTBO CaHUTapHBIM MpaBHIaM MOKapHOIt
JUTs 3aHsATHSA QU3NYECKON | Oe3BO3ME3nHOE o0beKTa U CACJIOK C HUM 3/1aHUM, CTPOCHUH, 06€e30MacHOCTH
KYJIBTYPOW M CIIOPTOM, JUIs |  TOJIb30BaHKE HEJIBIOKUMOCTH COOpYKEHHIH,
obecrieyeHus TOMEILEHUH,
oOyyJarommmuxcs, 000pyIOBaHUs U HHOTO
BOCITUTaHHUKOB U UMYILECTBA,
pabOTHHUKOB MUTAHUEM U HEOOXONUMBIX JUIs
MEIULITHCKIM OCYIIICCTBIICHUS
o0cCITy’)KHBaHHEM, HHOE), o0Opa3zoBaTenpHON
TEPPUTOPHIL C YKa3aHHEM JeATEeIbHOCTH
ioniaan (KB. M)
Poccus, 3manue oOmen IoMmaIbo OnepaTtHBHOE CBunerensctBo 0 | 24:55:0402016:01 | 24:01.21:6.2004:3 | 24.08.01.000.M.000019. AKT
Kpacrosipckuit 7096.60 kB.M, U3 HUX: yHpaBJieHHE rocynapcteeHro | 21:04:429:001:003 8. 03.15 o1 26.03.2015 1., oOcieqoBaHus
Kpaif, T. yaeOHbIe — 2892.5, i perucTparmn 792140 HOMep OaHka ot12.07.2017
Hopuinsck, yuebHo- mpaBa kox OKATO Ne 2156786
MononexHbIH nabopartopHsie — 2123; ot 16 ¢deBpains 4429367000
np-x, 34.23-a | anmuarcTpatuBHbIe — 120, 2004 r. kog OKTMO
o icooubie — 816.6; cepus 24 IT']] 4729000001
Ne 008740

68




Poccus, 3eMeTbHBIN yU4acTOK TTocTostuHOE Poccuiickas CBunerensctBo 0 | 24:55:0402016:01 | 24:01.21:6.2004:3 | 24.08.01.000.M.000019. AKT
Kpacnosipcknit | mromanaso 5002.00 kB.M. (6eccpounoe) Deneparust TOCyIapCTBEHHO 21 6. 03.15 o1 26.03.2015 T, oOciegoBaHMs
Kpaif, T. MIOJIF30BAHUE i perucTparyn xog OKATO HOMep OaHka ot12.07.2017
Hopubck, mpaBa 4429367000 Ne 2156786
MouoneKHbIH ot 11 ¢eBpans kox OKTMO
mp-a, oM 23-a 2004 . 4729000001
cepus 24 I']]
Ne 008780
CymiecTBytolue
OTpaHWYeHUS
(oOpemeHeHN)
npaBa: He
3aperuCTPUPOBAH
Bl
Bcero (kB. M): 12098.6 X X X X X X X

Ta6Jmua 2. ObecnieueHue O6pa3OBaTeHLHOI‘/‘I ACATCIIbHOCTHU MTOMCUICHUEM € COOTBCTCTBYIOIINMU YCIIOBUAMU JAJIA pa6OTBI MCOULMHCKHNX

(oOpemeHeHwust) npasa:
HE 3aperiuCTPUPOBAHBI

pabOTHUKOB
N [Tomemwienus, Anpec CoOCTBEHHOCTD WITH [TonHoEe HanMeHOBaHKE JlokymMeHT- Kanactpossrii Howmep(a) 3amucu
/o MOATBEPKIAOIINE (MecTomnoI0XKeHHE) OIIEPATUBHOE COOCTBEHHHKA OcHoBaHue (MM yCIIOBHBIH) perucTpanuu
HaJU4Ke yCIOBUH JJIs1 MIOMEIICHUI YIpaBIICHUE, (apenmonarens, BO3HUKHOBEHUS HOMEp 00BEeKTa B Equnom
OXpaHbI 310POBbs C YKa3aHHEM XO0351IUCTBEHHOE CCYJIOJIATEIIS) npaBa (yKa3blBaOTCS | HEBUKUMOCTH, | TOCYAapCTBEHHOM
oOyJaronuxcs Iomaau (KB. M.) BEJICHUE, apCH]IA, 00BbEKTa HEJIBMIKMMOTO | PEeKBU3UTHI U cpoku | ko OKATO, koj peecTpe mpas
cybapeHna, HMYILECTBA JIeHCTBHS) OKTMO no Ha HEJIBHKHUMOE
0e3B03Me3THOE MECTY UMYILECTBO
MOJIb30BaHUE HaXOXKICHUS U CJCIJIOK C HUM
o0BeKTa
HEJIBIKUMOCTH
1. [Tomenienune(s) ¢ Poccus, Kpacnospckuii | OnepatuBHOe ynpasieHue | Poccuiickas @eneparust CBHIETEIHCTBO O 24:55:0402016:01 | 24:01.21:6.2004:38.
COOTBETCTBYIOIIUMH Kkpai, r. Hopuibck, rocyAapCTBEHHOU 21:04:429:001:003
YCIOBHSMHE IS MonoaexHsli Tp-11, perucrpanuy mpasa 792140
paBoTHI 31.23-a ot 16 despamnst 2004 r. koq OKATO
METHLIHCKUX cepus 24 T']] 4429367000
Ne 008740 kox OKTMO
paboTHHKOB CymiecTByoIue 4729000001
OrpaHUYCHUS
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Tabnuma 3. Obecnieyenre 00pa3zoBaTENBLHOTO MpoLEcca B KaXJA0M Y4eOHbIMH KaOuHeTaMH, 00bEKTaMH ISl TPOBEACHUS MPAKTUUECKUX 3aHATUH,
o0BeKTaMU GU3NUYECKON KYIbTYPHI U CIIOPTA, HEOOXOTUMBIX JIJIsl OCYIIIECTBICHHS 00pa30BaTeIbHON AESITEIbHOCTH

N HaunmenoBanue Buna HaumenoBanue Anpec (MeCTOTOIOKEHNUEC) CoOOCTBEHHOCTD JIOKYMEHT - OCHOBaHUE
/o o0Opa3oBaHuUsl, yPOBHS 000pyIOBaHHBIX YUCOHBIX y4eOHBIX KaOUHETOB, 00BEKTOB WU BO3HUKHOBECHUS IIpaBa
obpazoBanwus, mpodeccum, KaOMHETOB, O0BEKTOB JUTSL TIPOBEICHUS TTPAKTHICCKUX OTICPaTHBHOE (YKa3pIBatOTCS PEKBU3UTHI M CPOKH
CIIE[IUAJIBHOCTHU, HATIPABIICHUS JUIA IPOBEICHUS MPAKTUYECKUX 3aHATUH, 00BEKTOB (PU3NICCKON YIIpaBJICHHUE, JIEHACTBUS)
MOATOTOBKY (7151 3aHITUN, 00BEKTOB (hU3NIECKON KyJBTYPHI U clIOpPTa (C YKa3aHueM | XO035SHCTBCHHOE
po(hecCHOHATBHOTO KYyJIBTYPBI M CIIOPTA C [IEpEYHEM HOMeEpa IIOMEILECHUS B BEICHUE, apeHa,
o0pa3oBaHwst), TOABU/IA OCHOBHOTO 000pyIOBaHUS COOTBETCTBHH C JJOKYMEHTaMHU cybapeHn/a,
JIOTIOJTHUTEIILHOTO OIOPO TEXHUYECKOH 0e3B03ME3IHOE
o0Opa3oBaHUA WHBEHTApU3aIINN) I0JIb30BaHUE
1 2 3 4 5 6
CpenHee npodeccuoHansHoe,
0a30Bas MOATOTOBKA,
1. 46.02.01 JokyMeHTallMOHHOE
o0ecrieueHue yIpaBIeHUs U
apXMBOBEJICHUE
[penmeTsl, Kypchl, AUCUUILTHHBL
(MomynH) B COOTBETCTBUU C
y4eOHBIM IIJTAHOM:
O01eodpa3oBaTeibHble 6230Bble IUCHUIJINHbBI
Lo CBUIETEIBCTBO O TOCYIAPCTBEHHOM
Poccus, KpacHosapckwuii kpaif, T.
KabuHeT MHOCTPaHHOTO S3bIKa: TUIAKATHI, o perucTpaluu npasa
o Hopueck, MononiexHsli mp-1, 31. | OnepatuBHOe
1.1 | 'HOCTpaHHBI A3BIK obs3arenpHas yueOHas IUTeparypa, ot 16 despans 2004 r.
23-a, kab. 407, momeneHue Homep 9, | yrpasienue
TEXHUYECKHE CPeACTBA O0yUICHUS 4 yran cepus 24 I']]
Ne 008740
. . CBHIETEIBCTBO O TOCYIAPCTBEHHOM
Kabunet o6mieo0pa3oBaTenbHBIX Poccus, KpacHosipckwuit kpai, T. A ynap
: o perucrpaiuy npasa
19 OO1mecTBo3Hanue (BKJIIOYAs JVMCUMIUINH: TUTAaKaThI, 00s3aTeNbHast Hopunbck, MonoaexHsiii p-1, 341. | OnepariuBHOe ot 16 despats 2004
' 9KOHOMUKY | ITPaBo) ydeOHas IuTeparypa, TEXHHIeCKHe 23-a, kab. 415, nomemnieHne HoMep ynpaBJieHHE ceprs 24 T '
cpencTBa 00y4eHHs 44, 4 stax
pen vy ) Ne 008740
Lo CBUIETENBCTBO O TOCYIapCTBEHHOM
Poccus, Kpacnospckuii kpaif, T.
KaOuHeT MaTeMaTUKH: TIJIaKaThl, . pErHCTpaLMH [IpaBa
Hopunbck, MosnoaexHbli np-1, 3. OnepatuBHOE
1.3 | Maremaruka oOs3arenbHast yueOHast JIuTeparypa, ot 16 depas 2004 r.
23-a, xab. 201, momemnenune HOMeD 6, | ynpaBieHue
TEXHUYECKHE CPECTBA 00yUeHNUS 2 sran cepus 24 I']]
Ne 008740
Jlabopatopust uHGOPMATHKU U Poccust, KpacHostpckwuii kpai, T. OmneparuBHOE CBuUzETETBCTBO O TOCYIapCTBEHHON
14 |HWuadopmaruka u UKT parop (bop N P °P P pat, p A ymap
MH(OPMALMOHHBIX TEXHOJIOTHH B Hopuibck, MostoiexHslil np-11, 34. | ynpaBieHue PErHCTpaIyy IIpaBa
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PO eCCHOHATBHOH NesTeTPHOCTH: 23-a, xab. 401, momemerne HOMep 4, ot 16 dpespans 2004 r.
MIEPCOHATBHBIC KOMITBIOTEPHI, TAKETHI 4 sTax cepus 24 I']]
MIPUKIIATHBIX TIPOTPaMM, YaeOHbIe Ne 008740
mocoOus1, TEXHHIECKHE CPECTBa
o0yuenms, MakeTsl DBM
. . CBHIETEIBCTBO O TOCYNAPCTBEHHOM
Kaburet o6meob6pazoBaTeIbHBIX Poccus, KpacHospckmii kpaif, T. A eruCT aIlI/II/I}l]'IH eﬁaa
JMCUMIUINH: TUTaKaThl, 00s3aTebHas Hopunbck, MonoaexHssiii p-1, 341. | OnepatiBHOe P P p
1.5 |Teorpadus ot 16 despans 2004 r.
yueOHas IuTeparypa, TEeXHUIECKHe 23-a, kab. 415, nomemnieHue HoMep yIpaBJIeHUE cepis 24 TT
cpeacTBa 00y4eHHs 44, 4 srax
peA v : Ne 008740
N . CBHIETEIBCTBO O TOCYAaPCTBEHHOM
Kabuner o61eo0pa3oBaTeIbHbIX Poccus, KpacHosipckuii kpaif, T. A erucT aIlI/II/I}l/'IH 2533
JUCHHUILINH: [IJIaKaThl, 00s3aTenbHas Hopunsck, MononexHsliil np-1, 31. OnepaTtuBHOE p P P
1.6 | EcrectBo3HaHue ot 16 despans 2004 r.
yueOHas IuTepaTypa, TEeXHUICCKHE 23-a, xa0. 415, momenieHre HOMEP yHpaBlieHUue ceprs 24 1
cpencTa o0ydeHHS 44, 4 sTax
ped i : No 008740
o N CBHIETENBCTBO O TOCYAAPCTBEHHON
Kaburet 06meo0Opa3oBaTeIbHBIX Poccus, KpacHospckmii kpaif, T. A CrUCT aI_lI/II/I}lI'IH ;;a
JTUCHUIUIAH: TIAKATHI, 00s3aTeNbHas Hopueck, MomonexHsif ip-1, 30. | OmepatuBHOe P P p
1.7 | UckycctBo (MXK) ot 16 ¢pespamns 2004 r.
y4eOHas TuTepaTypa, TEXHIIECKUE 23-a, xab. 415, momemeHne HOMEP yIIpaBIICHUE cepisi 24 TT
cpencTa o0ydeHHS 44, 4 stax
ped v : No 008740
CropTUBHBIH 3aJ1, OTKPBITBHIN CTaIUOH
IIUPOKOTO MPO(UIIA C STEMEHTaMH . . CBHIETEIBCTBO O TOCYNAPCTBEHHOM
P pod N N Poccus, KpacHosapckwuii kpaif, T. A yaap
TI0JIOCHI PETSITCTBUMN, CTPEITKOBBIN THD (B . perucrpanuy npasa
o Hopueck, MononiexHsli mp-1, 31. | OnepatuBHOe
1.8 | ®usnueckas KyibTypa 10001 MOAN(DHUKALIUY, BKIIIOYAs ot 16 despans 2004 r.
. 23-a, nomereHune Homep 24, yIpaBJICHHE
3JIEKTPOHHBIN) WK MECTO JJISI CTPEIHOBI: cepus 24 I']]
N nomeneHne Homep 44
TpEeHaXXepHl, CIIOPTUBHBII HHBEHTAPb, Ne 008740
CTpPEJIKOBOE 000pyIOBAHNE
Kabuner 6e3omacHocTH .
. . CBUIETEIBCTBO O TOCYIAPCTBEHHOM
KHM3HE/IESITEIIbHOCTH U OXPaHbl Tpy/a: Poccust, KpacHosipckuii kpai, T. erHCTpALIH MpaBa
19 OcHOBBI O€3011aCHOCTH IUIAKaTbl, HHIUBHAYaIbHbIE CPEICTBA Hopwieck, MomonexHsii ip-1, 31. | OmepatuBHoe of 16 (1)61; s 28 04 1
' KHU3HEACATEITBHOCTH 3aIIMTHI, MEMIIMHCKUE CPEJICTBA 3alIMTHI, | 23-a, kad. 215, moMemeHne HoMep yIIpaBJIeHUE ce 1/1511)2 AT ’
KOMIIAChl, OTHETYIIUTENHN, TEXHUUeckue |42, 2 atax .T\E 008740
cpeacTBa 00y4eHwsl, yaeOHbIe TOCoOHs B
O0meo0pa3oBaTeabHble NPOGUIbHbIC TUCHHILIAHBI
N . CBUIETENBCTBO O TOCYIapCTBEHHOM
Kabunet obmieobpazoBaTenbHbIX Poccus, KpacHosipckuii kpaid, T. A yaap
o perucTpanmy npasa
N JUCHUIUIMH: TUIAKATHI, 00s3aTeNbHAs Hopunbck, MonoaexHssiii p-1, 341. | OneparuBHOe
1.10 | Pycckwuii 361k ot 16 espas 2004 r.
yueOHas TuTepaTypa, TeXHHICCKHe 23-a, xa0. 415, momemneHre HOMEP yIIpaBJIeHUE cepis 24 TT
cpencTsa o0y4ueHHs 44, 4 stax
pea i : Ne 008740
111 | Tureparyoa KabuneT o6mieo0pa3oBaTeTbHBIX Poccust, KpacHosipckuit kpai, T. OmnepaTtuBHOE CBHIIETENBCTBO O TOCYAAPCTBEHHOM
' paryp JUCHIUIUIMH: TIAKATHI, 00s3aTenpHas Hopubck, MonoiexxHbIi 1p-1, 3. | ynipaBiIeHne perucTpanyy npasa
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y4eOHas TuTepaTypa, TEeXHIIECKUe 23-a, xab. 415, momemnieHne HOMEP ot 16 ¢pespamns 2004 r.
cpencTa oOydeHHs 44, 4 stax cepus 24 I']]
Ne 008740
. . CBUIETENBCTBO O TOCYIapCTBEHHON
Kaburet o6meo6pazoBaTeIbHBIX Poccus, KpacHospckmii kpaif, T. A ynap
. perucTpanuy npasa
JVCIUIUINH: TUTAKATHI, 00s3aTeNbHAas Hopunbck, Monoaexssiit p-1, 34. | OneparusHOE
1.12 | Ucropus ot 16 despans 2004 r.
y4eOHas TuTepaTypa, TEXHIIECKUe 23-a, xab. 415, momemnieHne HOMEP yIIpaBIIeHHUE ceprs 24 /1
cpencTBa 00y4eHHs 44, 4 sTax
pen y4 > Ne 008740
OO0muii rYYyMAHUTAPHBII 1 COMATBHO-I)KOHOMMYECKUI y4eOHbI IHKJI
N . CBUIETEIBCTBO O TOCYAaPCTBEHHOM
KabuHeT ryMaHUTapHBIX AUCIUILINH: Poccus, KpacHospckuii kpaif, T. CLHCTDALIN LPaBa
IUIAKaThl, 00s13aTeNIbHas yueOHast Hopusck, MononexHsslil p-1, 34. | OnepatuBHoe P pal p
1.13 | OcHoBsl dunocodun ot 16 despans 2004 r.
JIUTEpaTypa, TEXHUIECKHE CPEICTBA 23-a, xab. 225, momenieHre HOMEP yIpaBlieHue ceprs 24 /1
o0y4eHust 29,2 stax
Y : Ne 008740
N . CBUIETEIBCTBO O TOCYAaPCTBEHHOM
Kabuner o61eo0pa3oBaTeabHbIX Poccus, KpacHosipckuii kpaid, T. A yaap
. perucTpanuy npasa
JMCUMIUINH: TUTaKaThl, 00s3aTebHast Hopusck, Mononexxsslil p-1, 34. | OnepatuBHoe
1.14 | Wcropus ot 16 ¢pespans 2004 r.
ydeOHast TuTepaTypa, TEXHHIECKHe 23-a, kab. 415, nomemnieHne HOMEp | yIpaBiIeHHE cepisi 24 TT
cpezicTBa 00yUeHHs 44, 4 stax
ped i Ne 008740
. . CBUIETENHCTBO O TOCYIapCTBEHHOM
Poccus, Kpacnosipckuii kpai, T.
KabuHeT MHOCTpaHHOTO SA3bIKA: TIJIAKATHI, . perucTpanuy npasa
o Hopunbck, MonoaexHbii np-1, 3. OnepatuBHOE
1.15 | 'HOCTpaHHEII S3BIK o0s3aTenpHas yueOHas IuTeparypa, ot 16 ¢pespans 2004 r.
23-a, xab. 407, momemeHne HOMep 9, | ynpaBieHue
TEXHUYECKHE CPEACTBA O0YICHUS 4 yTaoK cepust 24 ']
Ne 008740
CropTUBHBIH 3aJ1, OTKPBITBIN CTaIUOH
ITUPOKOTO MPOGUIA C BJIEMEHTaMH . . CBHIETEIBCTBO O TOCYAaPCTBEHHOMN
P pod N N Poccus, KpacHosapckwuii kpaif, T. A yAap
IOJIOCHI IPENATCTBUM, CTPEIKOBBIA THP (B . perucTpanuy npasa
o Hopuieck, Mononexsslii p-7, 34. | OnepatuBHoe
1.16 | ®usnueckas KyJIbTypa 10001 MOAN(DHUKALIUY, BKIIIOYAS ot 16 despans 2004 r.
. 23-a, nomereHue Homep 24, yIpaBJICHHE
3JIEKTPOHHBIN) WM MECTO JJISI CTPETHOBI: cepus 24 I']]
N nomenieHne Homep 44
TpPEeHaXXePHl, CIIOPTUBHBII HHBEHTAPb, Ne 008740
CTPEIIKOBOE 000PYIOBaHHE
MaTteMaTH4ecKHii U 001N ecTeCTBEeHHOHAYYHbII YUeOHbIH MK
. . CBHIETEIBCTBO O TOCYIAPCTBEHHOM
. Poccus, KpacHosipckuii kpaid, T.
KabuHeT MaTeMaTHKH: TIaKaThl, . perucrpanuy npasa
Hopunbsck, Mononexsslii np-g, 34. | OneparuBHoe
1.17 | MaremaTuka oOs3arenbHast yueOHast JIuTeparypa, ot 16 despas 2004 r.
23-a, xa0. 201, momemnieHne HOMeEp 6, | ynpaBieHUe
TEXHUYECKHE CPECTBA 00yUeHNUS 2 yran cepus 24 I']]
Ne 008740
Jlabopartopust HHGOPMATHKU Poccus, Kpacnosapckuii kpaif, T. CBHIETENBCTBO O FOCY1apPCTBEHHOM
nH(OpPMaMOHHBIX TEXHOJIOTHH B Hopunbck, Mosnoaexuslii ip-1, 31. | OneparuBHoe perucrpanuy npasa
1.18 | Undopmarnka .
po(heCCHOHATBHOM NEATEIBHOCTH: 23-a, xa0. 401, momenienne HoMep 4, | ynpaBieHue ot 16 dpespans 2004 r.

TICPCOHAJIBHBIC KOMITBIOTEPBI, ITAKCTHI

4 stax

cepust 24 I']]
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MIPUKIIATHBIX TIPOTpaMM, yaeOHbIe Ne 008740
OCOOMsI, TEXHHUYECKHE CPEICTBA
0o0yuenwms, MakeTsl DBM
KabuHeT 3K0JIOTHYECKHX OCHOB N . CBuUzETENHCTBO O TOCYIapCTBEHHON
Poccus, KpacHosipckuii kpai, T.
OKOJIOTHIECKHE OCHOBBI MIPUPOJIOTIOTB30BAHNS: TITAKATHI, . perucTpanuy npasa
Hopusck, MononexHssiii ip-1, 34. | OmepatuBHOE
1.19 | mpupomomnonb30BaHUL obs3arenpHas yueOHas IuTeparypa, ot 16 dpespamns 2004 r.
23-a, xab. 305, momemnieHre HOMEP yIIpaBIIeHHUE
TEXHHUYECKHE CPECTBA 00yUECHUS 15. 3 srax cepust 24 T'J]
’ Ne 008740
IIpodeccuoHaNnbHbIH Y4eOHbBIH HUKJI
OomenpodeccuoHaJbHbIE TMCUUNIHHbI
N . CeunerenscTBo CBHICTEIBCTBO O
N Poccus, KpacHospckuii kpaif, T. N
KabuHeT 5KOHOMHYECKOH TEOpUH U . rOCy/IapCTBEHHOM PETHCTpALMK ITpaBa
OKOHOMHUYECKask TEOpHUs Hopusck, Mononexsslil p-1, 34. | OnepatuBHoe
1.20 TEOpHHU OYXTalTepCKOro y4era: IUIaKaThl, ot 16 despans 2004 r.
23-a, xa0. 323 nmomemeHue Homep 59, | ynpaBieHue
y4eOHBIC TIOCOOHS, TCXHUYCCKHUE CPEIICTBA cepus 24 I']]
3 sTax
00yueHHs Ne 008740
N . CBUIETEIBCTBO O TOCYAaPCTBEHHOMN
KabuHeT 3KOHOMHUKHU OpraHU3alluy, Poccus, KpacHosipckuit kpai, T. A yaap
o perucrpanuy npasa
191 OKOHOMHKA OpraHH3aLuH (MHAHCOB, AEHEKHOTO O0paIeHHs 1 Hopwuibck, MosoaexHsslid p-1, 31. | OneparusHoOe ot 16 desparns 2004
' KpEINTOB: TUTAKaThI, yaeOHbIe Toco0ms, | 23-a, kad. 303a moMerieHue HOMep | yIpaBICHHE cepm? 24T ‘
TEXHUYECKUE CPECTBA O0OyUEHUS 14, 3 sTax
ped v No 008740
. . N CBHIETENBCTBO O TOCYAAPCTBEHHON
KabuHet rocynapcTBeHHOM 1 Poccust, KpacHostpckuii kpai, T. A yAap
o . o perucTpanuy npasa
192 MeHeKMeHT MYHHUIUTIATBHON CITyKOBI: TIJIaKaThl, Hopwuibsck, Mosnoaexusiit p-1, 31. | OneparuBHOe ot 16 despans 2004
' o0s3aTenpHas yueOHas IuTeparypa, 23-a,ka0.315, nomemenne Homep 55, | ynpasieHue cepmli) 24T ’
TEXHHYECKHE CPECTBA 00yUeHNUS 3 srax
pel v No 008740
. N . CBUIETENBCTBO O TOCYIapCTBEHHOM
KabuHet rocynapcTBeHHOM 1 Poccust, KpacHostpckuii kpai, T.
Tl'ocynapcTBeHHas 1 . . perucrpanuy npasa
MYHULUTIAIBHON CIYKOBI: TJIaKaThl, Hopuibck, MosoaexHusli nip-1, 31. | OneparuBHoe
1.23 | myHununanbHas ciayxoa ot 16 despans 2004 r.
oOs3arenbHast yueOHas IuTeparypa, 23-a, xa0.315, momeieHne Homep S5, | ynpaBieHue cepis 24 ]
TEXHUYECKHE CPEICTBA 00yUYECHUS 3 aTax
ped Y Ne 008740
. . CBHIETEIBCTBO O TOCYIAPCTBEHHOM
Poccus, KpacHosipckuii kpai, T. A ynap
. KabuHeT HHOCTPAaHHOTO S3bIKA: IJIAKATHI, . perucrpaiuy npasa
MHocTpaHHBIH SA3bIK Hopunbsck, Monoaexusiii ip-1, 31. | OnepatuBHoe
1.12 . obs3arenpHas yueOHas IUTepaTypa, ot 16 despans 2004 r.
(npodeccroHaIbHBIN) 23-a, kab. 407, nomenienne Homep 9, | ynpasieHue
TEXHUYECKHE CPECTBA 00yUeHNUS 4 yran cepus 24 I']]
Ne 008740
. . CBU/IETEIIBCTBO O TOCYIaPCTBEHHOM
KabuHet ryMaHUTapHBIX AUCIMIUINH: Poccust, KpacHostpckuii kpai, T. erHCTpaLIH Mpasa
194 [IpodeccronanbHas 3THKA U IUIAKaThl, 00s13aTesIbHas yaeOHast Hopunbck, Mosnoaexusiii p-1, 31. | OneparuBHoOe 0? 16 q)ei s 28 04 1
' TICHXOJIOTHS I€JIOBOTO OOIIEeHHS JUTEpaTypa, TEXHUIECKHE CPEICTBA 23-a, kab. 225, noMenieHne HOMep | yrpaBieHHe p ’
o0y4eHust 29,2 srax cepwst 24 ']
v . Ne 008740
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. N . CBUETENTBCTBO O TOCYIapCTBEHHON
Kaburet rocymapcTBeHHON U Poccus, KpacHosipckuii kpai, T. CLHCTPALIH TpaBa
195 VYipasieHre nepcoHaiomM MYHHITUTIAIBHON CITyKOBI: IIaKaThl, Hopusck, MononexHssiii ip-7, 34. | OmepatuBHOE 05 16 & eI; s 280 4
' obs3arenpHas yueOHas IuTeparypa, 23-a,ka0.315, nomemenue HoMmep 55, | ynpaBieHue ce H}: 24T '
TEXHHUYECKHE CPEICTBA 00yUEeHUS 3 stax NE: 008740
[IpaBoBoro obecrneueHns . . CuznerenscTBo CBHIETEILCTBO O
PO eCCHOHATBHOI NesTeTPHOCTH U Poccns, Kpacuospeknii kpai, r. TOCYJapCTBECHHON PETHCTPALINH TIpaBa
196 [IpaBoBoe obecnieucHme HE CLUMIUTHH TIPaBa: TUTAKATI Hopueck, MononexHssiii ip-1, 34. | OmepatuBHOE M pOT 16 es pa 5 20% At p
' po¢eCCHOHANBHON AeSITeTbHOCTH pasa: ’ 23-a, xab. 423, momemnieHre HOMEP yIIpaBIICHHUE P ’
obs3arenpHas yueOHas IuTeparypa, 48, 4 sra cepus 24 I']]
TEXHHUYECKHE CPECTBA 00yUYECHUS ’ Ne 008740
Kabunet 0e3omacHOCTH .
N . CBUIETEIBCTBO O TOCYAaPCTBEHHOM
: , , T.
KU3HEICATEIbHOCTH OXPaHbI TPYyAa: Poccus, KpacHospckuii kpaid, T erHCTpALIH TIpaBa
1.27 besonacHoCTb IJIAKaThl, UHAUBUYaJIbHBIE CPEACTBA Hopusck, Mononexxsslit p-1, 34. | OnepatuBHoe OIT) 16 (1)61;,3 . 28 04 1
' KHU3HEACATCITHHOCTH 3aIIMTHI, MEIUIIMTHCKUE CPEICTBA 3aLIUTHI, | 23-a, Kab. 215, moMemmenne HoMe TIpaBJICHHE p '
cepus 24 ']
KOMIIAChl, OTHETYIIUTENHN, TEXHUIECKHUE 42,2 stax No 008740
cpencTa o0ydeHHs, yaeOHBIE TTOCOOUS -
IIpodeccuoHaibHbIC MORYJIH
Opranuszanysi JOKYMEHTAIHOHHOT0 o0ecnieyeHUs ynpaBJieHUusl U (YHKIIMOHMPOBAHUS OPraHU3aluM
KabuHeT 10KyMEHTallMOHHOTO N . CBUIETENBCTBO O TOCYIapCTBEHHOM
066CH6‘16§I/I$IYNII'I aBnueHI/I;{ u Poccus, Kpacuospekuii kpai, r. g €rUCT] aI_lI/II/I}l]'Iﬂ aﬁaa
JlokyMeHTaIoHHOE 00ecieueHIe YHp Hopunsck, MonoaexHbii np-1, 3. OnepatuBHOE P P P
1.28 apXWBOBEICHUS: TUIAKATHI, 00s3aTeNbHAS ot 16 ¢pespamns 2004 r.
yIpaBICHUSL 23-a, ka0.223, nomerieHne Homep 46, | ynpasieHue
y4eOHas JIUTepaTypa, TEXHHIECKUE 2 yTaK cepust 24 ']
cpencTBa o0ydeHHs Ne 008740
[IpaBoBoro obecrneyeHus . . CBHIETEIBCTBO O TOCYAaPCTBEHHOMN
poeCCHOHATIBHOM NeSITeIbHOCTH U Poccus, Kpacuospekuii kpai, r. E€rUCTpallK IpaBa
129 IIpaBoBoe perynupoBaHue HECHHHHHH DaBA: [IAKATEL Hopunsck, Monoaexusii np-1, 34. | OnepatuBHoe of 16 (1)933 s 28 04 1
' YIpaBJIEHUYECKON AESTEIbHOCTH pasa. ’ 23-a, xab. 423, momereHne HoMep yIpaBiieHUue P ’
o0s13aTenpHas yueOHas IuTeparypa, 43, 4 1ok cepust 24 ']
TEXHUYECKHE CPEACTBA O0YICHHUS ’ Ne 008740
. . . CBHIETENBCTBO O FOCY1apPCTBEHHOM
KabuHet rocyapcTBeHHOM U Poccust, KpacHostpckuii kpai, T. erHCTpALIH MpaBa
130 OpraHuzanus ceKpeTapcKoro MYHULIUTIAJIBHON CITyKOBI: TIJIaKaThl, Hopunbck, Mosnoaexusiii p-1, 31. | OneparuBHOe 0? 16 (ber; s 28 04 1
' 00CITy)KUBaHHS 00s13aTenpHas yueOHast IuTeparypa, 23-a,ka0.315, nomemenre Homep 55, | ynpasieHue ce 1/1}11)2 4TI )
TEXHUYECKHE CPEACTBA O0YICHNUS 3 sTax NI'?) 008740
Opranu3anusi apXuBHON U CHPABOYHO-MH(OPMALMOHHOI Pa6oThI M0 TOKYMEHTAM OPraHu3anum
KabuHeT 10KyMEHTallMOHHOTO N . CBHIETENBCTBO O FOCY1apPCTBEHHOM
Opranus3anys u obeclieueHus yIpaBJeHus 1 Pocens, Kpachosipexuii Kpai, r. erucTpalyy rpana
P YHp Hopunbck, MosnoaexHbli np-1, 3. OnepatuBHOE P P P
1.31 | HOpMaTHBHO-IIPABOBBIE OCHOBBI apXMBOBEICHUS: TUIAKATHI, 00g3aTenbHas ot 16 despans 2004 r.
23-a, kab.223, nomerneHre Homep 46, | ynpasieHue
ApPXUBHOTO JIea ydeOHas TuTepaTypa, TeXHUIECKHe 2 yran cepus 24 I']]
cpeacTBa o0ydCHHS Ne 008740
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KabuHeT OKyMEHTalMOHHOTO N . CBUETENTBCTBO O TOCYIapCTBEHHON
FIOKYM ! Poccus, KpacHosipckuii kpai, T. A ynap
T'ocynapcTBeHHBIE, obecrieueHns yIpaBICHAS U Hopuibck, MotonexHsiii mpor, 31, | Onepatusioe perucTpanuy npasa
1.32 | MyHUIHMIIAIbHBIC APXUBHI apXMBOBEICHUS: TUIAKATHI, 00g3aTeNnbHas 23131 a6 2’23 HOMeLIeHHe IfOM’e 4 6. | vir :BneHHe ot 16 dpespans 2004 r.
ApXWBBI OpraHU3aIuN y4eOHas TuTepaTypa, TEXHIIECKUe ) BTE’DK B P a5, | ymp cepus 24 I']]
cpencTBa o0ydeHHs Ne 008740
KabuHeT OKyMEHTalMOHHOTO N . CBUIETENHCTBO O TOCYIapCTBEHHON
FLOKYM ! Poccus, KpacHosipckuii kpai, T. A ynap
obecrieueHus yIpaBJICHHS 1 . perucrpanuy npasa
1.33 Meroauia u npakTika apXUBOBEAEHUS: TUIAKAThI, 00s3aTeNbHas Hopuubci, Moxonexuti np-1, 31. | Onepatusroe ot 16 ¢despans 2004 r
' apXUBOBEICHUS P ' ’ 23-a, xa0.223, moMerieHne Homep 46, | ynpaBieHue p ’
ydeOHas IuTeparypa, TEeXHHIECKHe 2 yrank cepust 24 T'J]
cpencTBa o0yueHHs Ne 008740
KabuHeT 10KyMEHTallMOHHOTO . . CBHIETEIBCTBO O TOCYAaPCTBEHHOM
Y Poccus, KpacHosapckuii kpaif, T. yaap
obecrieueH s yIpaBJIeHUS 1 . perucrpanuy npasa
134 ObecneueHue COXpaHHOCTH APXHBOBEICHIS: TLTAKATHL, 0GS3aTEbHAS Hopunsck, Monoaexusiit ip-1, 34. | OnepatuBHoe ot 16 derpans 2004
' JIOKyMEHTOB p ) ’ 23-a, kab.223, nomerneHune Homep 46, | ynpasieHue P ’
y4eOHas TuTepaTypa, TEXHIIECKUE 2 yTaK cepus 24 ']
cpencTa o0ydeHHS Ne 008740
BobinoJiHeHHe padoT 110 0JHOH MJIM HECKOJBKUM npodeccusiM padoymx, J0JKHOCTAM CIYKAMX
KabuHeT n1oOKyMEHTalMOHHOTO Pocens, Kpacosipekuii kpaii, CBuUETENHCTBO O TOCYIapCTBEHHOH
Brmonrenue paboT o oHOM Wik | oOecrieueHus YIpaBIeHU H Ho HHQCK MoJIOIEKHEL I ’Zl. . OnepaTHEHOE perucTpanuy mnpasa
1.47 | HeckompkuM mpodeccusiM pabodnx, | apXUBOBEICHUS: IDIAKATHI, 00s3aTebHAS 23?1 a6 2’23 HOMelIeHHe I-II)OM’G 4 6. | vir EI:BJ'ICHI/IG ot 16 ¢pespans 2004 r.
JIOJDKHOCTSIM CITY KalluX y4eOHas IUTepaTypa, TEXHHIECKUE 5 3T2’DK R P 20, | yIp cepust 24 ']
cpencTBa o0ydeHHs Ne 008740
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IIpunoxenue 7
AHHOTAIIUU PABOYUX ITPOT'PAMM
IO CIIEeUUATbHOCTU CPEIHEro NPoPeCcCUOHATBHOIO 00pa3oBaHus
0 CHEIUATBHOCTH

46.02.01 JoxymeHTAIMOHHOE O0eclevYeHre YIIPABJeHUs U apXHBOBeIeHUe

[Iporpamma nMoAroTOBKH CIELMAIMCTOB CPEIHETO 3BEHA

Kanudukarms:
CHEIHUAIIMCT O JOKYMEHTAIIHOHHOMY OOECIICUCHHUIO YIIPABICHUS U ApXUBUCT
®opma 00ydyeHus - ouHas
Cpok 0CBOEHUS IPOTPaAMMBI IIPH OYHOU opMe 00yUIeHUS
Ha 6a3e ocHOBHOrO 0011ero oopasoBanus — 2 roga 10 mecsies

O/1b.03 UnocTpaHHblii A3bIK

Pabouas mporpamma y4eOHOH IHCHMIUIMHBI COOTBeTCTBYeT TpeboBanusm PI'OC CIIO.
Bxuttouaer B ce0s 11ei1b 1 33a4K JUCUUIUIMHBL, MecTO JUCUUIUTMHBI B cTpykType OIIOII, TpedoBanus k
pe3yabTaTaM OCBOEHHS AMCUUIUIMHBI, 00BEM AWMCHUIUIMHBI U BHIBI Y4€OHOH pabOThI, comep)kaHHe
JUCLHUIUIMHBI (COJepKaHUE Pa3/iesioB AUCLHUILIMHB, BU/IbI 3aHIATUIN), BUJbI U (POPMBI CAMOCTOSATEIILHON
BHEAYAUTOPHOW paboOTBl CTYACHTOB, Y4YeOHO-METOAMYecKoe W HH(POPMAIMOHHOE OOecIeyeHne
JUCLHUIUIMHBI (OCHOBHAs, JONOJHUTENIbHAS JUTEpaTypa, MporpaMMHOe oOecredeHue, 0as3bl JaHHbIX,
MH(POPMALIMOHHBIE CIPABOYHBICE W TOWCKOBBIE CHCTEMBI), MaTEpUATbHO-TEXHHYECKOE OOeCTieyeHHe
JUCLUTUIMHBL.

1.1. O6aacTb NnpUMeHEeHUs MPOrpaMMbl YU4eOHOI TMCHHNINHbI

PabGowas mnporpamma y4eOHOW AMCUMIUIMHBI  SBJISIETCS  YacThi0  MPO(ECCHOHAIBHON
00pa3oBaTeNbHON MPOrpaMMbl HOJArOTOBKH CIIELUAIUCTOB CpeJHEro 3BeHa B cooTBeTcTBUU ¢ OI'OC
CIIO no cneunansHocTu 46.02.01 JJokymMeHTallMOHHOE 00ECIIeYeHNE YIIPaBICHUS U apXUBOBEACHHUE.

1.2. MecTo y4eOHOIi AUCUMIUVIMHBI B CTPYKTYpe OCHOBHOW mpodecCHOHATLHOM
o0pa3oBaTeIbHOM NPOTrPaMMBbI

VYyeOnas qucrumuinHa «HOCTpaHHBIN S3bIK» BXOJIUT B 00111€00pa30BaTEIbHBIN yUEeOHBIN LUK
(O) obmeobpazoBaTenbHbix 6a30Bbix aucuuiuinH (O/1B) mo cnenuansHOCTH

Lenun u 3aga4n y4eOHOM TUCHUIINHBI — TPeOOBAHUS K pPe3y/IbTaTaM OCBOCHMSA:

Henbio nzydyeHns aucuunianabl «MHOCTpaHHBIN SI3BIK» SABISETCS pa3BUTHE KOMMYHUKATUBHON
KOMIIETEHIIMM B OCHOBHBIX BHJIaX PEUEBO JEATENIbHOCTH: TOBOPEHUH, Ay AMPOBAHUH, YTEHUHU U ITUCHME;
pa3BUTHE S3BIKOBOM KOMIIETEHLMM - OBJIQJCHHUE JIEKCUYECKMM M TI'PAMMATHYECKUM MUHUMYMOM,
HEOOXOJUMBIM JJI yYacTHSl B PA3IMYHBIX MOBCEIHEBHBIX KOMMYHUKATUBHBIX CUTYallUsX; pPa3BUTHE
COLIMOKYJIbTYPHOW KOMIIETEHLIMU C LENbI0 MPUOOPETeHHs OOYyJarolUMKCS 3HAHMH OCOOEHHOCTEH
COLIMAJILHOTO U PEYEBOI0 MOBEIECHUSI HOCUTEJEH sI3bIKa U YMEHHS] IPUMEHUTh MOJyYeHHbIEC 3HAHUS B
npoliecce OOIIEHUs B pa3IMYHBIX KOMMYHHUKATUBHBIX CUTYallUsAX; a TAK)KE Pa3BUTHE KOMIIEHCATOPHOU
(yMeHHE BBIXOJIUTH U3 MOJIOKEHUS B YCIOBUSAX JAe(UINTA S3BIKOBBIX CPEICTB HPU MOJYYEHUU U
nepeaaye HHOSI3bIYHON MH(OpMaIiK) 1 yueOHO-TI03HaBaTeIbHOW KOMITETEHITHH.

JlaHHast 11e7Ib MOXKET OBITh JOCTUTHYTA MOCPEICTBOM PELICHHS CIEAYIOUIUX 3a1a4:

— CHUCTEMAaTH3allysl U aKTUBHU3ALM SI3bIKOBBIX M PEUEBBIX 3HAHWN, YMEHUI U HABBIKOB;

— pa3BUTHUE HABBIKOB CAMOCTOSITEILHON padOThl 00Y4arOIINXCS;

— (opMHpOBaHKE MPEACTABICHUH O POJIM S3bIKA B )KM3HU YEJIOBEKA, OOIECTBA, FOCY1apCTBa;

— IpHOOILIEeHNE Yepe3 U3yuYeHNUEe HHOCTPAHHOTO SI3bIKa K IIEHHOCTSM HallMOHAJILHOW M MUPOBOM
KYJIBTYPBI;

- (opMUpOBaHKME YCTOMYMBOIO UHTEpECA K YTEHHUIO, KaK CPEICTBY MO3HAHUS IPYTHX KYJIbTYD,
YBa)XKUTEILHOTO OTHOLIEHUS K HUM.

B pesynbpTaTe ocBoeHHS y4eOHOM MUCIUTUIMHBI 00 yJalOIIHIACS TODKEH YMETh!
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— cBOOOAHO 00OIIATHCS B Pa3HBIX (popMaxX peUeBOi ACSITEILHOCTHA HA PA3IMYHbIC TOBCETHEBHEBIE
TEMbI, KaK C HOCUTEISIMH SI3bIKa, TaK M C MPEACTABUTEISIMU APYTHX CTPaH, UCTOJIB3YIOMUX JTaHHBIN
SI3BIK, KaK CPEJICTBO OOIICHUS;

— CTPOUTH CBOE peueBOe MOBEICHUE aJICKBATHO COIMKYIBTYPHOU crieninduke;

— CBOOOHO MOJTH30BATHCSI aKTUBHBIM CIIOBAPHBIM 3aI1aCOM, YUTATh U MIEPEBOTUTH (CO CIIOBApEM)
AHTJIOS3BIYHBIC TEKCTHI 110 M3YYCHHOW TEMATHKE;

- mucaTh cooOmieHus (10 M3yYeHHOW MpoOJieMaTHKE) HA WHOCTPAHHOM SI3BIKE, B TOM YHCIIE
JIEMOHCTPHUPYIOIIUE TBOPUYECKHE CIOCOOHOCTH 00YYAIOIINXCS;

— BBIJICTIATH O0IIEe U Pa3INYHOE B KYJIBTYPE POJTHOM CTPAHBI M AHTJIOS3BIYHBIX CTPAH;

— aQHAJM3UPOBATh AHTJIOS3BIYHBIC TEKCTHI;

— UCIOJNb30BaTh AHTJIMACKHWHA S3bIK, KaK CpPEICTBO IS TMOJYYCHHUS WHPOPMAIUN U3
AHTJIOSA3BIYHBIX HCTOYHUKOB B 00Pa30BaTEIIbHBIX H CaMOOOPa30BaTEIIbHBIX IIETISX.

B pe3ynbrate ocBoeHUS Y4eOHOM NUCIUTUITMHBI O0YYaIOIIHIACS TOJKEH 3HATH.

— JIGKCHYECKHI ¥ TPpaMMaTHYECKU MUHUMYM, HEOOXOJWMMBIA ISl YTCHHS U TepeBoaa (co
CJIOBapeM) AaHTJIOS3BIYHBIX TEKCTOB 10 H3yYCHHOW MpoOJIeMaTHKe, a TakKe OCYIIECTBICHHUE
KOMMYHHKAIIMH B YCTHOW ¥ MUCbMEHHOH (hOopMe Ha NMOBCETHEBHBIC TEMBI.

B pesynmbraTe ocBOeHHS Y4eOHOUW MUCIUIUIMHBI Y O0ydarommxcs (GOpMHPYIOTCS CICIYIOIIHIE
o01IMe KOMIIeTeHIINH

OK 1 [lornMaTe CymIHOCTh W COIMANFHYIO 3HAYMMOCTh CBOEH Oymymieil mpodeccun, MposSBIATh K HEl
YCTOMUYMBBIN UHTEPEC.

OK 2 Opranu3oBbIBaTh COOCTBEHHYIO JICSITENBHOCTb, BBIOMpATh THIIOBBIE METOABl M  CIIOCOOBI
BBINOJIHEHUS TPO(eCCHOHATIBHBIX 33124, OLIEHUBATh HX () ()EKTUBHOCTD U Ka4ECTBO.

OK 3 [IpunumaTe pelleHHss B CTAaHAAPTHBIX M HECTAaHJAPTHBIX CUTyalUAX M HECTH 33 HHX
OTBETCTBEHHOCTb.

OK 4 OcCylIecTBIISATh TMOWCK H HCIOJNBb30BaHHE WHPOPMALUK, HEOOXOOUMOH s 3P (HEKTHBHOTO
BBINOJIHEHUS TPO(eCCHOHATBHBIX 33124, NPO(eCcCHOHATBHOTIO U JINYHOTO PA3BUTHSL.

OK 5 Hcnonp3oBath  MHPOPMAIIMOHHO-KOMMYHHKAIIMOHHBIE ~ TEXHOJIOTHH B NpodeccHoHaIbHOM
JeSITETbHOCTH.

OK 6 PaGorars B koiulekTHBe W KoMaHze, 3(QQEeKTUBHO OOWIATbCS C KOJUIETaMH, PYKOBOICTBOM,
MOTPEOUTEISIMH.

OK 7 bpatb Ha ce0st OTBETCTBEHHOCTh 3a pabOTy WIEHOB KOMaH[bl (MIOMYMHEHHBIX), PE3yJbTaT
BBITIOJTHEHHUS 3a/1aHUH.

OK 8 CaMOCTOSATEIIBHO ONPECIIATh 3a1auu MPO(hEeCCHOHATBLHOTO U JIMYHOCTHOTO PA3BHUTHUS, 3aHUMAThCS
camMo00pa3oBaHNEM, OCO3HAHO IUIAHUPOBATH OBBIIICHUU KBAJTU(HKAIINH.

OK9 OpueHTHPOBATHCS B YCIOBHIX YAaCTOM CMEHBI TEXHOJIOIHH U TPOeCCHOHAIBHON AESTEbHOCTH.

2. CTPYKTYPA YYEBHOM JIJUCHUTLJIAHBI
2.1. O6béM yueOHO# AUCUUILINHBI M BU/IbI YU4eOHOH padoThl

Buasbl yueOHol# paGoThI O0BéM yacoB
MakcumaabHasi ydyeOHAas Harpy3Ka (Bcero) 175
Oo6s13aTesIbHASI AyINTOPHAsI YueOHAasi HATPYy3Ka (BCero) 117
B TOM YHCJIE:
MPAKTUYECKUE 3aHATUS 117
CamocTosiTeibHast padoTa 00yuyalonierocs (Bcero) 58

B TOM 4YHCIJIC:

- paboTa c aHIJIOS3BIYHBIMU TEKCTaMH (YTEHHE, IEPEBO/I, BHITTOJTHEHUE 3a/1aHHN);
- pabota co cioBapém;

— COCTaBJICHHE TJIOCCApHs [0 TEMaM;

- 3ayYMBaHHUE JCKCUYECKHUX CINHHMII;

— COCTaBJICHHE YCTHBIX Y TMCbMEHHBIX BBICKa3bIBaHUII: IEPECKA30B, TUAJIOT OB,

- pabora HaJ| IPOEKTaMU;

— HamucaHHe COOOIICHUIA 10 33 JAaHHBIM TEMaM;

- paboTa c KOHCIIEKTaMH.
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Hrorosas arrecranus B popme 1udpdepeHIIUPOBAHHOIO 3a4ETA

O/15.05 O6mecTBo3HaHMe (BKIOYAs IKOHOMHKY M IIPABO)

Pabouas mnporpamma y4eOHOW JUCHMIUIMHBI cooTBeTcTBYeT TpeboBanusm PI'OC CIIO.
Bxirouaer B ce0s 11e71b 1 3a/1a4U JUCHUILTMHBI, MECTO TUCHUIUIMHBI B cTpykType OIIOII, TpeboBanus k
pe3yabTaTaM OCBOEHHS AMCUUIUIMHBI, 00BEM AWUCHUIUIMHBI U BHIBI Y4€OHOH pabOThI, coaep)kaHHue
JMCIUITUINHBL (COIepKaHNE Pa3eIoB AUCIUITIIMHBL, BUIBI 3aHATHI), BUABI H (HOPMBI CAaMOCTOSATEIILHOM
BHEAYAUTOPHOW paboOThl CTYACHTOB, Y4eOHO-METoAMYecKoe W HH(POPMAMOHHOE OOecTeyeHne
JMCUUIUIMHBL (OCHOBHAS, JOIOJIHUTENbHAS JUTEpaTypa, MporpaMMHoe oOecrieueHue, 0a3bl JaHHBIX,
UH(POPMALIMOHHBIE CIPABOYHBIE W TMOWCKOBBIE CHUCTEMBI), MAaTE€pPHAIbHO-TEXHHYECKOE OOecTeyeHHe
JMCIIUTTIHHBL.

1.1 O0sacTh NpUMEHEHHS NPOrPAMMBbI Y4eOHOM TN CHUIITHHBI

Pabouass mporpamma ydeOHOW HMWUCIUIUIMHBI SIBIISIETCS YacThIO TPOTPAMMBI ITOATOTOBKHU
crienuanucToB cpennero 3BeHa B coorBeTcTBUM ¢ PI'OC CIIO mns cnenumansHocTH 46.02.01
JIOKyMEHTaIlMOHHOE O00eCIeYeHHe YIPaBJICHUS ¥ apXuBOBeAcHHE (0a30BOM U yriiyOJICHHOMN
MOJTOTOBKH), BXOAsIIEH B ykpynHeHHyto rpynmy 46.00.00 Mcropust u apxeonorus.

1.2 MecTo y4eOHO! NUCHUILIMHBI B CTPYKType NPOrpaMMbl MOATOTOBKH CIEHHAJMCTOB
cpeaHero 3BeHa: yyeOHas aucuuiumHa «OO0mecTBo3HaHNe (BKIIIOYast SKOHOMHUKY H TPaBO)» BXOJIUT B
IIUKJI 00111e00pa30BaTEIbHBIX UCITUILIAH.

1.3 Hdean m 3aga4yu y4eOHOH AUCHUILIMHBI — TPeOOBaHUSI K Ppe3y/abTaTaM OCBOCHUS
AUCHUIINHBI:

Leab - ocBOEHUE CUCTEMBI 3HAHUI 00 IKOHOMUYECKOU, COLIUATbHO-TIOINTUYECKON U TyXOBHOU
JeSITENIbHOCTH JIFOJIEH, TPaBOBOM PETYJIUPOBAHNUN OOIIECTBEHHBIX OTHOLIECHHH.

3apaun:

— copMHUpOBATh YETKHUE TPEACTaBICHUS 00 OCOOCHHOCTSAX JYXOBHOM, SKOHOMHUYECKOM,
COLIMAJILHOW U MOJTUTHYECKOM cdep 0OLIEeCTBEHHON KU3HU, ITpaBe Kak 0CO00M CUCTEME HOPM;

— COJ/ICHiCTBOBAThH OBIAJCHUIO YMEHUSMHU MOMyYEHUS M OCMBICTICHUS COIMANTBHON MH(POpMAINH;

— BOCIIUTATh OOLIEPOCCUNCKYIO HACHTUYHOCTD U TPAXKAAHCKYIO TO3UIHUIO;

— [IOMOYb OBJAJAETh YMEHUSMH IIO3HABATEIbHOM, KOMMYHUKAaTUBHOM U MPAKTUYECKON
JESITEIbHOCTH B OCHOBHBIX COI[MAJIBHBIX POJISX, XapaKTEPHBIX JUJIs MOAPOCTKOBOIO BO3PAcCTa;

— J0OMTbCS OCBOCHHUS YUALTUMUCS Ha YPOBHE (PYHKIIMOHAIBHOM I'PaMOTHOCTH CUCTEMBI 3HAHUIH,
HEOOXOUMBIX JJISl COMANTBHON a/IanTalliy.

B pe3ynbraTe ocBoeHUs y4eOHOM TUCHUIUIMHBI CTY/IEHT A0JIZKEeH YMeTh:

— XapaKTepu30BaTb OCHOBHBIE COLIMAIbHbIE OOBEKTHI, BBIIENSSI UX CYIIECTBEHHBIE NMPHU3HAKH,
3aKOHOMEPHOCTH Pa3BUTHS;

— aHAJIM3UPOBATh AKTYyaJbHYI0 MH(QOPMAIMIO0 O COIMAJbHBIX OOBEKTaX BBIABISAS MX 00IIMe
YepThl U Pa3IUYUs;

— YCTaHaBJIUBAaTh COOTBETCTBUS MEXKAY CYIIECTBEHHBIMU YEPTaMU M MPU3HAKAMU H3yUYEHHBIX
COLIMATILHBIX SBJICHUN U OOIIECTBOBETYECKIMH TEPMUHAMHU U MTOHITHSIMH;

— OOBSCHATH MPUYMHHO-CIIEJACTBEHHbIE U (DYHKIIMOHAIbHBIE CBSI3M H3YYEHHBIX COIMAJIbHBIX
00BEKTOB (BKJIIOYAsi B3aMMOJIEHUCTBUS YeJIOBeKa U OOIIECTBA, BaXKHEUIINX COLMAIbHBIX MHCTHUTYTOB,
o0miecTBa W TNPUPOAHOM cperpbl, oOIIecTBa U KYJAbTYpHI, B3aHUMOCBSI3U IOACHUCTEM U 3JIEMEHTOB
o01ecTBa);

— pacKpblBaTh Ha NPUMEPAX U3YUYCHHBIE TEOPETUYECKHE TMOJOKEHUS W TOHSITHUS
COIIMAIbHO-3KOHOMUYECKHUX U TYMAaHUTAPHBIX HAYK;

— OCYHIECTBJIATh MOMCK COIMAIbHON HMH(OpMalNY, NMPEACTaBIEHHOW B Pa3IMYHBIX 3HAKOBBIX
cuctemax (TeKcT, cxema, Tabnmuma, JuarpaMma, ayJuoOBH3yallbHBIM psii); W3BICKaTh U3
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HEaJalTUPOBAHHBIX OPUTHHAJIBHBIX TEKCTOB (IPABOBBIX, HAYYHO-TIOMYJISPHBIX, MMYOIUIIMCTUYECKUX U
Jp. 3HAHMS 110 33JJaHHBIM TEMaM);

— OLICHUBATh JIEUCTBUS CYOBEKTOB COLMAIbHOM JKM3HHM, BKJIIOYas JIMYHOCTb, TIPYIIbI,
OpraHu3aluy, ¢ TOYKU 3pEHUs COLMAIBHBIX HOPM, 3KOHOMUYECKON PallMOHAIBHOCTH;

— (hopMynMpoOBaTh Ha OCHOBE IMPHOOPETEHHBIX OOIECTBOBEAYECKUX 3HAHUN COOCTBEHHBIE
CYXJIEHUS M apT'yMEHTHI 110 OIpeJIeIEHHBIM Ipo0ieManm;

— MOJIrOTaBJIMBATh YCTHOE BHICTYINICHHE, TBOPUECKYIO pabOTy MO COIMAIbHOM MPOOIeMaTHKE;

— IPUMEHATh COLMAIbHO-DKOHOMUYECKHE M T'YMaHHUTApHBIE 3HAHMS B IIPOLECCE DPELICHMS
IIO3HABATEJIBHBIX 33/1a4 10 aKTyaJIbHBIM COL[MAJIbHBIM Mpo0iieMam;

B pe3ynbraTe 0cBOEHMS NUCLHUIUIMHBI CTYAECHT A0JIKeH 3HATH/IIOHUMATh:

— OMOCOIMATIBHYIO CYIIHOCTb Y€JI0BEKa, OCHOBHBIE 3TaIlbl U (DaKTOPhI COLUAIN3ALUMYI JIMYHOCTH,
MECTO U POJIb YEJIOBEKA B CUCTEME OOLIECTBEHHBIX OTHOIIECHUH;

— TEHJCHLMU pa3BUTHs OOIIECTBA B LIEJIOM KaK CJIOXHOW JWHAMHYHOW CHUCTEMBI, a TaKKe
BAKHEUIINX COLIMAIIBHBIX HHCTUTYTOB;

— HEOOXOMMOCTb PETyJIMPOBAHUS OOIIECTBEHHBIX OTHOLIEHUH, CYIIIHOCTh COLMAIbHBIX HOPM,
MEXAHU3MBI [IPABOBOIO PETYJIUPOBAHUS;

— 0COOEHHOCTH COLIMAJIbHO-TYMAHUTAPHOIO [TO3HAHUS.

Ilepeyennb popMHUpyeMBIX KOMIIETEHIMIA:

OK 1. [ToHuMaTh CyIIHOCTb ¥ COLMAIbHYIO 3HAUMMOCTb CBOEH Oyay1iel npodeccuu, IposiBIIsATh
K HEW YCTOMYMBBIN MHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JEATEIbHOCTb, BBIOMPATh TUIIOBBIE METOJbI M CIIOCOOBI
BBITTOJIHEHHS TPO(ECCHOHATBHBIX 3a/1a4, OLIEHUBATh UX dPPEKTUBHOCTD U KA4ECTBO.

OK 3. [Ipunumarh pelieHuss B CTaHAAPTHBIX M HECTAHJAPTHBIX CUTyalUsX, U HECTH 3a HUX
OTBETCTBEHHOCT.

OK 4. OcyuiecTBasTh MOUCK, AaHAINU3 U OLIEHKY HH(POPMAaLIUU, HEOOXOJMMOM /1715l IOCTAHOBKU U
peteHus mpoecCHOHANBHBIX 3a/1a4, TPO(PECCHOHATHHOTO B JMYHOCTHOTO Pa3BUTHSI.

OK 5. Hcnonb3oBate  MH(POPMAIMOHHO-KOMMYHHUKAIIMOHHBIE  TEXHOJIOTUH  JUIs
COBEPIIEHCTBOBAHUSA MPO(ECCHOHATIBHOM JIeATENbHOCTH.

OK 6. PaGoTaTh B KOJUIEKTHBE M KOMaH1e, 3P(HEKTUBHO 00IATHCS C KOJIEraMH, PYKOBOJCTBOM,
MOTPEOUTEIISIMHU.

OK 7. bpath Ha ce0si OTBETCTBEHHOCTh 3a PabOTy WICHOB KOMAaH[bl, PE3Yy/IbTAT BBIMOJIHEHUS
3a/laHUN.

OK 8. CamocTosATeNnbHO ONpeAesaTh 3alaud NpOoPecCHOHATBHOIO U JIMYHOCTHOTO Pa3BUTHA,
3aHMMAaTbCA CaMOOOPa30BaHNEM, OCO3HAHHO 3aHMMAThCS MOBBILICHUEM KBATU(PHUKAILIUH.

OK 9. OpueHTHpOBaTBCS B YCIOBUSX YacTOM CMEHBI TEXHOJOTMH B MHpodecCHOHATBHON
JIeATEIbHOCTH.

2. CTPYKTYPA Y COJAEP)KAHUE YUYEBHOM JUCIIUILINHBI

2.1. O0bémM yueOHOM IMCUMIIMHBI M BUbI Y4e0HOH padoThI

Buj yueOHoi1 padoThl Kos-Bo yacos

MakcumajibHasi yyeOHasi HATpy3Ka (Bcero) 179
Oobs3aTesibHAsSI AYIUTOPHAA yyeOHasi HAarpy3ka (Bcero) 119
CamocrosiTesibHas padoTa cTyaeHTa (Bcero) 60

B TOM YHCIIE!

— WHIVBHUIyaJIbHBIC 3aTaHUS 50

— BHEAYJIMTOPHAsl CAMOCTOSITENIbHAs paboTa 10
Hmozosas ammecmayusn 6 ghopme sx3amena (1 cemecmp)
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O/1b.06 MaremaTuka

Pabouas mnporpamma y4eOHOH IMCHMIUIMHBI COOTBeTcTBYeT TpeboBanusm PI'OC CIIO.
Bxirouaer B ce0s 11e7b 1 3a1a4d JUCHUIUTMHBL, MECTO TUCHUIUIMHBI B cTpykType OIIOII, TpeGoBanms k
pe3yabTaTaM OCBOEHHS AMCLUUIUIMHBI, 00BEM AWUCHUIUIMHBI U BHIBI Y4€OHOH pabOThI, comep)kaHue
JMCUUILIHHBL (COIepKaHNE Pa3aeoB AUCIUIUIMHBI, BUbI 3aHATHI ), BUIBI U (POPMBI CAMOCTOSITEIBHON
BHEAYyJUTOPHOH pPabOTBI CTYIEHTOB, YueOHO-MeToauYecKoe U HUH(opMannoHHOE obecredyeHue
JMCUUIUIMHBL (OCHOBHAS, JOTOJIHUTENbHAS JIUTEpaTypa, MporpaMMHoe oOecrieueHue, 0a3bl JaHHBIX,
UH(POPMALIMOHHBIE CIPABOYHBIE W TMOWCKOBBIE CHCTEMBI), MaTEpUATbHO-TEXHHYECKOE OOecIeyeHune
JMCIUTTIIHHBL

1.1 O6saacTh npuMeHeHnsi padoyeii MporpaMMbl y4eOHOM JUCHMILITHHBI

Pabouass mporpamma y4eOHOW IUCHUIUIMHBI «MareMaThKa» SBISETCS YacThI) MPOrPaMMBbI
MOJTrOTOBKH CIIEUAIUCTOB cpeaHero 3seHa B cooTBeTcTBUU ¢ GI'OC CIIO no cnenuansaoctr 46.02.01
JloKkyMeHTaIlMOHHOE 00ECIICUCHHE YIIPABICHHS U apXUBOBEJICHUE, BXOIANICH B YKPYITHCHHYIO TPYIIITY
crienmanbHocTer 46.00.00 McTopus u apxeosiorusi.

1.2 Mecro y4eOHOH AUCHUILVIMHBI B CTPYKTYpe OCHOBHOH mnpodeccuoHaJbHOM
o0pa3oBaTe/ibLHOI NporpamMmsbI: ydeOHas JUCLUIUIMHA «Maremartuka» SABJISACTCS
obmienpodeccuoHanbHON AUCIUIIITMHON BXOTUT B 00111€00pa30BaTeNIbHbIN YUeOHBIH IUKIL.

1.3 Llen 1 3a5a4u AMCUMIIMHBI — TPeOOBaHNUS K pe3yJIbTaTaM OCBOCHHUS JUCHHIINHBI:

B pesynprare wu3ydeHus ydeOHON AucHMIUIMHBI «MaremaTuka» OOydJarolmmiics TOJKEH
3HATH/IIOHUMATD.

— 3HAYCHUE MAaTEMAaTUYECKOW HAYKH I PEIIEHUs 3a7a4, BOSHUKAIOIUX B TEOPUU U ITPAKTHUKE;
LIMPOTY U B TO K€ BpPEMs OIrPaHUYCHHOCTHh IPUMEHEHHsI MATEMATHYECKUX METOAOB K AHAIN3Y U
UCCIIEIOBAaHMIO MTPOLIECCOB U ABJICHUN B IPUPOJE U OOIIECTBE;

— 3Hau€HUe NMPAKTUKU U BOIPOCOB, BO3HUKAIOIIMX B CaMOW MaTeMaTuke Al GOpMUPOBAHUSA U
pa3BUTUS MaT€MaTUYECKOW HAyKH; MCTOPHUIO PA3BUTHS MOHATHS YHCIIA, CO3JIAHMS MATEMaTU4YECKOTO
aHaJIN3a, BOSHUKHOBEHNUS U Pa3BUTHS T€OMETPUH;

— YHUBEpPCAJIbHBI  XapakTep 3aKOHOB JIOTMKA MAaTE€MaTHYECKUX  pacCyKICHHM, HX
IPUMEHUMOCTh BO BCEX 00JIACTSAX UEIOBEUYECKOU N1EeATENbHOCTH;

— BEPOSITHOCTHBIN XapaKTep pa3Iu4HbIX TPOLECCOB OKPYKAIOLIETO MUPA.

1o pasaeay «Auaredpa»

yMeThb:

— BBINOJIHATE apu(MeTHYecKhe IeMCTBUSA HaJl YMUCIAMHU, cOoYeTash YCTHbIE U HUCbMEHHBIE
IPUEMBbI; HAXOAUTh MPUOIMKEHHbIE 3HAUEHUS! BEJIMYUH U MOTPEIIHOCTH BhIYMCIIEHUH (a0cooTHAs U
OTHOCHTEJIbHAS); CPABHUBATH YMCIIOBBIE BBIPAKEHUS,

— HaxoJIUTh 3HAUEHUs KOpHS, CTENEHH, Jorapudma, TPUTOHOMETPUUYECKUX BBIpAKEHHH Ha
OCHOBE OIpE/EICHHs], UCIOIb3Ysl MPU HEOOXOJUMOCTH MHCTPYMEHTAIbHbIE CPEACTBA; IMOJIb30BAThCA
npUOJIMKEHHON OLIEHKOM MPH MPAKTUYECKUX pacyeTax;

— BBINIOJIHATH MpeoOpa3oBaHUs BbIPAKEHUH, TPUMEHsIST (GOpPMYIIbl, CBA3aHHBIE CO CBONCTBAMU
CTereHew, jorapuMoB, TPUTOHOMETPUUYECKUX (DYHKITUH.

HCII0JIL30BATh NPHOOPETeHHbIe 3HAHHMSA M YMEHHSl B NPAKTHYECKOH [JesiTeIbHOCTH H
MOBCEAHEBHOM KM3HU:

— JUI1 TIPAaKTUYECKHX pacyeToB Mo QopmynaM, BKIOYas (HOpMyIbl, COJepiKallie CTEHeHH,
pamukanbl, Jorapu@Mbl M TPUTOHOMETpUYECKHE (YHKIMH, HCHONb3Yysd MpH HEOOXOJUMOCTH
CIIpaBOYHBIE MAaTEPHAIIBI U IPOCTENUIINE BBIYMCIIUTEIBHBIE YCTPOMCTBA.

no pasaejay «@PyHKIUH U rpapukm»

yMeThb:
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— BBIYHCIIATh 3HAa4eHHE (YHKIUU IO 33JaHHOMY 3HAYEHUIO apryMEHTa TNpU Pa3InYHBIX
cnioco0ax 3aanus (QyHKIHUH;

— OIPEACNIATh OCHOBHBIE CBOMCTBA YMCIIOBBIX (DYHKIIUH, HIUTFOCTPUPOBATh WX Ha rpaduKax;

— CTpOUTh TpaduKH M3YYCHHBIX (DYHKIUMH, WUIFOCTpUpPOBaTh MO rpaduKy CBOMCTBA
3JIEMEHTAPHBIX (YHKIIHA;

— HCIIOJIB30BATh MOHATHE (DYHKIIUU JJIsl OIMCAHUS U aHATTN3a 3aBUCUMOCTEH BEJIMYUH;

HCNOJIb30BATh NMPHOOPETEHHbIE 3HAHUS M YMEHHs] B NPAKTHYECKOH /1esiTeJIbHOCTH M
MOBCEIHEBHOI KU3HU:

— 711 ONMHMCAHHMS C TIOMOIIBIO (DYHKIMH pa3IMYHBIX 3aBUCHUMOCTEH, IPEICTABICHUS WX
rpagu4ecKy, UHTEPIPETAUH IPaPUKOB.

no pasaenay «Havajia MaTeMaTH4eCKOr0 aHAJIU32)

yMeTh:

— HaxOJIUTh MPOU3BOIHBIE JICMCHTAPHBIX (YHKIIHIA,

— HCIIOJIB30BATh MMPOU3BOIHYIO JIUIsl H3yUEHUSI CBOMCTB (DYHKIIUN U TIOCTPOSHUS TpadUKOB;

— MPUMEHSTH MPOU3BOJIHYIO ISl MPOBEACHUS MPUOIMKCHHBIX BBIYMCICHUH, pellaTh 3aJa4yu
MPUKJIIAHOTO XapaKTepa Ha HaXOXKJIECHUE HAauOOJIBIIETO U HAUMEHBIIIETO 3HAYCHUS;

— BBIYHCIIATH B MPOCTEHUIINX CIIYYasX IUIOMIATU U OOBEMBI C HCIOIb30BAHUEM OIPENEICHHOTO
WHTEerpaja;

HCMO0Jb30BATh NMPHOOPETEHHbIE 3HAHUS M YMEHHS] B NPAKTHYECKOH /esiTeJIbHOCTH M
MOBCEIHEeBHOM KM3HU J1JIA:

— pEUICHUs TPHUKJIATHBIX 33/1a4, B TOM YHCIIE COIUATbHO-DKOHOMHUYECKUX U (DU3MUYECKUX, Ha
HauOOJIbIIIME U HAMMEHBIINE 3HAYCHUS, HA HAXOXKJEHHE CKOPOCTU U YCKOPEHHUS.

1o pa3jejy «YpaBHeHHUS U HEPABEHCTBA)

yMeThb:

— pemiath  palMOHAIBHBIC, TOKa3aTeNbHBIC, JIOTApUPMUUYCCKUE, TPUTOHOMETPHUYCCKUE
ypaBHEHUsI, CBOSIIMECS K TUHEHHBIM U KBAaJIpaTHBIM, a TAK)KE aHAJIOTUYHBIE HEPABEHCTBA U CUCTEMBI;

— HCIIOJIb30BaTh rpayUuecKuii METO]] pellieHHs YpaBHEHUN U HEPABEHCTB;

— n300pakaTh Ha KOOPAMHATHOW TUIOCKOCTH DPEIICHUS YpaBHEHUW, HEPABEHCTB U CHCTEM C
JIBYMSI HEU3BECTHBIMU;

— COCTaBJISATh M PEIllaTh YPAaBHEHMsI U HEPABEHCTBA, CBS3BIBAIOIINE HEU3BECTHHIE BETUYMHBI B
TEKCTOBBIX (B TOM YHCJIC MPUKIIAIHBIX ) 3a/1a4ax.

HCNO0Jb30BATh NPHOOPETEHHbIE 3HAHUS M YMEHHS B NPAKTHYECKOH [esiTeJIbHOCTH M
MOBCEIHEBHOI KU3HU:

— JI7151 TOCTPOEHUS U UCCIEAOBAHUS IPOCTENIINX MAaTEMaTHUYECKUX MOJIENEH.

no pasaenay «KomOuHaTOpuKa, CTATUCTHKA U TEOPHUsI BEPOSITHOCTI

yMeTh:

— pemiaTh npocTenime KOMOMHATOPHBIE 33/1a4l METOIOM Mepedopa, a TaKKe C UCIOb30BaHUEM
U3BECTHBIX (hOPMYIL;

— BBIUMCIISITh B TPOCTEUIUX CIydasXx BEPOSITHOCTH COOBITUH HA OCHOBE TIOJICYETA YHMCTa
HCXOJIOB;

HCNOJb30BATH NMPHOOPETEHHbIe 3HAHUSI M YMEHHMS B NPAKTHYECKOH esiTeJIbHOCTH M
NOBCEAHEBHOM KM3HU:

— JI7Is1 aHAJIN3a PEAThbHBIX YHCIIOBBIX JIAHHBIX, TPEACTABICHHBIX B BUJIC JUArpaMM, TPaQuKOB;

— a”anm3a HHPOPMAITUU CTATHCTHYECKOTO XapaKTepa.

no pasjaenay «I'eomerpusi»

yMeTh:

— pacro3HaBaTh Ha YEPTEKax U MOJEIISIX MPOCTPAHCTBEHHBIE (POPMBI; COOTHOCUTH TPEXMEPHBIS
00BEKTHI C UX OMUCAHUSIMH, H300paKEHUSIMU,

— ONKCHIBATh  B3aMMHOE  pACIOJOKEHHUE TMPSAMBIX W IUJIOCKOCTEH B  MNPOCTPAHCTRBE,
aApeyMeHmupo8ams 80U CYHCOeHUs 00 IMOM PACNONIONCEHUU,
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— aHaJIM3UPOBATH B MPOCTEHINNX CIydasX B3aUMHOE PACIOJIOKEHUE OOBEKTOB B IPOCTPAHCTBE;

— M300pakaTh OCHOBHBIC MHOTOTPAHHUKH U KPYTJIBIC TEJa; BRIMOJHITH YSPTEKH MO YCIOBHIM
3a71a4;

— cmpoums npocmetiuiue cevenuss Kyoa, npuzmol, NUPAMUObL,

— pemiaTh IUIAHUMETPUYECKHE W TPOCTEHINHME CTEPEOMETPUUYCCKHE 3aJayd Ha HaXOXKICHHE
F€OMETPUUYECKHUX BEJIMYUH (JJIMH, YTJIOB, IUIOMIaJIel, 00bEMOB);

— HCTIOJIb30BaTh MPH PEIICHUH CTEPEOMETPUYECKUX 3ajlad IUIaHUMETpUYeCKue (akThl H
METO/IbI;

— MPOBOJUTH JTI0OKA3aTEIBHBIC PACCYKICHUS B XOJ€ PEIICHUS 33/1a4;

HCIOJIL30BATh MPHOOPEeTEeHHbIe 3HAHMA M YMEHHSl B NPAKTHYECKON IesiTeILHOCTH H
MOBCEIHEBHOH KM3HU:

— JUIsl KCCeNOoBaHUS (MOJEITHPOBAHUSI) HECIOXKHBIX IMPAKTUYECKUX CHUTyallMii Ha OCHOBE
U3y4EHHBIX (POPMYI U CBOMCTB QUTYD;

— BBIYMCJICHUSI O0OBEMOB M IUIOMIAJCH IMOBEPXHOCTEH IMPOCTPAHCTBEHHBIX T IMPH PEHICHUH
MPAKTUYECKUX 3a7a4, UCTOIb3Ysl PU HEOOXOAMMOCTH CIPABOYHUKHU M BHIYHCIUTENIbHBIE YCTPOHCTBA.

@opMupyeMble KOMIETEHIIUM:

OK 1. IlonuMaTh CyIIHOCTh U COIUAIbHYIO 3HAUUMOCTH CBOEH Oyayieit nmpodeccuu, mposiBIsITh
K HEW YCTOMYMBBIN MHTEPEC.

OK 2. OpranuzoBbiBaTh COOCTBEHHYIO JAESITENBHOCTb, OMPEIEISITh METOABbl U CIIOCOOBI
BBITIOJTHEHMSI PO ECCHOHAIBHBIX 3a/1a4, OI[CHUBATh X dPPEKTUBHOCTh U KAYECTBO.

OK 3. Pemate mnpoOseMbl, OLICHMBAaTh PUCKH M TNPUHUMATh PEIICHUS B HECTaHAAPTHBIX
CUTYaIUsX.

OK 4. OcymiecTBisTh MOUCK, aHAIU3 U OLEHKY HHPOPMAIIUU, HEOOXOAUMOM ISl TIOCTAHOBKH U
penreHus mpodeccnoHABHBIX 331a4, TPO(HEeCCHOHATLHOTO W TMYHOCTHOTO Pa3BUTHSL.

OK 5. Ucnomnb3oBarb  HMH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIE  TEXHOJOTHH IS
COBEPIIICHCTBOBAHUS MTPO()ECCUOHATLHOM JISATEITBHOCTH.

OK 6. PaboTaTh B KOJIJIEKTUBE M KOMaH/le, 00ecreunBarh ee crioueHue, 3pPpexTuBHO 001maThCs
C KOJIJIETaMH, PYKOBOJICTBOM, MTOTPEOUTEIISIMHU.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJOTHH B MPOPECCHOHATBHON AESITETFHOCTH.

2 CTPYKTYPA U COAEPXKAHUE YYEBHOU JUCITATIIAHBI

2.1 O0bem yueOHOM AMCHHUILVIMHBI M BUIbI Y4eOHOH padoThl

Buj yueo6Hoii paboThl O0bem yacoB
MakcumajibHasi ydyeOHasi HArpy3Ka (Bcero) 175
O0s3aTeIbHAs Ay IMTOPHAsA yueOHas HArpy3Ka (Bcero) 117
B TOM YHCIIE!
- KOHTPOJIbHBIE pabOTHI 4
CamocrosiTesibHasi paboTa o0yuyaromerocs (Bcero) 58
B TOM YHCIIE!
- paboTa HaJl KOHCTIEKTaMU 3aHSTHI 38
- MOUCK WH(POPMAIMY B THICBMEHHBIX U DJIEKTPOHHBIX UCTOYHHUKAX, €€ 20
n3yueHue
Hrorosas arrecranus B popme 1uddepeHuMpoBaHHOr0 3a4eTa

Ob.07 Uudopmatuxka u UKT
PaGouass mporpamma y4eOHON AucHMIUIUHBI cooTBeTcTBYeT TpeboBanusim DPI'OC CIIO.

Bxuttouaer B ce0s 11ei1b 1 33124 JUCUUIUIMHBI, MECTO JUCHUILIMHBI B cTpyKkType OITOIL, TpeboBanus k
pe3yibTaTaM OCBOEHMSI AMCHMILIMHBL, 00beM NUCUUIUIMHBI U BUJABI y4eOHOW paboThl, coaepKaHue
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JUCLUTUIMHBEI (COJIepKaHUe Pa3/IeiOB AUCIUIUINHBI, BUbI 3aHATUIN), BUJBI U (POPMBI CAMOCTOSTEIILHON
BHEAYAUTOPHOW paboOThl CTYAEHTOB, Y4eOHO-MeToAMYecKoe U HH(pOpMalMOHHOE oOecreyeHue
JUCHUIUTMHBL (OCHOBHAS, JOMOJHHUTEIbHAS JHUTEpaTypa, MporpaMMHOE oOecriedeHne, 0as3bl JTaHHBIX,
UH(QOPMALIMOHHBIE CIIPABOYHBIE M IOUCKOBBIE CHCTEMbI), MaTepUalbHO-TEXHHUYECKOE oOecreyeHue
JUCLIUATIIINHBL.

1.1 O6nacTr npuMeHeHHs MPOrpaMMbl Y4eOHOI JMCIUIIIHHBI.

Pabouas nporpamMa y4eOHOW AMCHUIUIMHBI SIBJISETCS YaCThIO OCHOBHOH IpO(hecCHOHATbHON
obOpasoBarenbHoi mnporpammbl B cooTBeTcTBUM ¢ DPI'OC CIIO mno cnemumansHoct 46.02.01
JloKkyMeHTallMOHHOE 00ecIieYeHUe yIpaBIEHUs U apXUBOBEIECHUE, BXOASIIAs B YKPYITHEHHYIO TPYIITY
cnenuanbHoctei 46.00.00 Mctopus u apxeonorus.

1.2 Mectro y4eOHOW JMCUMIVIMHBI B CTPYKTYpe OCHOBHOH mnpodeccHOHATbHOM
o0pa3oBaTeJIbHOM NMPOrPaAMMBbI:
O01meo0pa3oBaTEeIbHBIA IHAKIL.

1.3 Hean m 3aga4yu y4eOHOW AUCHUIIMHBI — TPeOOBaHUSI K Ppe3ybTaTaM OCBOEHUS
AMCUMILINHBI:

B pesynbpTaTe 0cBOCHHS AUCIUILUIMHBI 00YYArOIIHICS JOTIKEH

3HaTh/MIOHUMATD:

— pa3JIMYHBIE MOJIXO0/IbI K OMPECICHUIO MOHATUS «HH(pOPMAITU»,

— METOJIbI I3MEPEHUS KOJTMYECTBA HHPOPMAITUHU: BEPOSATHOCTHBIN U al(paBUTHBIM.

— eIUHUIIBI U3MEpeHUs HHpOpMaIHH;

— Ha3HaueHue HauboJsiee pacHpOCTPAHEHHBIX CPEJICTB aBTOMAaTH3alMK HHGOPMAIIMOHHON
JEATETbHOCTH  (TEKCTOBBIX  PEJIAKTOPOB, TEKCTOBBIX MPOIECCOB, TpapUUYECKUX PEIaKTOPOB,
AIEKTPOHHBIX Ta0HuIl, 6a3 TaHHBIX, KOMIIBIOTEPHBIX CETEH);

— Ha3HAa4YeHUE W BUJIBI MH(POPMAIIMOHHBIX MOJIEJNIEH, OMUCHIBAIONIUX peajbHble OOBEKTHl WU
IIPOLIECCHI;

— HCTIOJIb30BaHMUE AJITOPUTMA KaK CIOco0a aBTOMAaTU3AIUH JACSITEIbHOCTH;

— Ha3HayeHUs U (YHKIHUH ONIEPAIUOHHBIX CUCTEM.

Ymern:

— OIIEHUBATh JIOCTOBEPHOCTH MH(GOPMAIIUHU, COMTOCTABIISIS PA3IUYHbIE UCTOYHUKY;

— pacrno3HaBaTh HH(POPMAIIMOHHBIE TTPOIIECCHI B PA3TMYHBIX CHCTEMAX;

— HCIIOJIb30BaTh TOTOBBIE MH(POPMAIIMOHHBIE MOJETH, OIICHUBATh UX COOTBETCTBUE peaTbHOMY
00BEKTY U LENSIM MOACTUPOBAHNUS;

— OCYIIECTBJISITH BBIOOp crioco0a mpecTaBieHus HHOOPMAIUU B COOTBETCTBUH C MTOCTABIICHHON
3aJ1a4e;

— WIUTIOCTPUPOBATh  yueOHbIE pabOThl C HCMHOJb30BAaHUEM CPEACTB  HH(OPMAIMOHHBIX
TEXHOJIOTH;

— co37aBaTh HHPOPMAITHOHHBIE OOBEKTHI CII0KHON CTPYKTYPHI, B TOM YHCIIE TUIIEPTEKCTOBBIE;

— MPOCMAaTPHUBaTh, CO3/]aBaTh, PEAAKTUPOBATh, COXPAHSTH 3allUCH B 0a3 TaHHBIX;

— OCYIIECTBJIATH MOUCK UHPOPMAITUN B KOMITBIOTEPHBIX CETSIX U TIP.;

— MPEACTaBIATh YUCIOBYIO WH(GOPMAIIUIO PA3IMYHBIMU CITOcOO0amu (Tabiuila, MaccuB, rpaduk,
quarpamma M mp.);

— coOmoaTh TpaBWia TEXHUKH OC30MaCHOCTH W TUTHEHWYECKHE PEKOMEHIAIMUA TIPH
ucnoabs3oBanuu cpeacts MKT.

Hcnoab3oBaTh nMpuoOpeTeHHbIe 3HAHMS W YMEHHMSI B NPAKTHYECKON JAeSATeJIbHOCTH W
MOBCEIHCBHOM KU3HU:

— 3¢ pexTUBHON OpraHU3alUy HHIMBUYaIbHOTO HH(POPMALIMOHHOTO MPOCTPAHCTBA;

— aBTOMATH3allu KOMMYHUKAITMOHHOW JIEATEITLHOCTH;
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— 3¢ (PeKTUBHOTO MpPUMEHEHHS HH(OPMAIMOHHBIX 00pa30BaTENbHBIX PECYpCOB B y4eOHOMU
JESTEIIbHOCTH.

Obaanars npexycmMorpeHHbIMA PT'OC cienyrommmu 001IIUMH KOMIIETEHIMSIMH:

OK 1. [ToHuMaTh CyIIHOCTh ¥ COLMAIBHYIO 3HAYMMOCTb CBOEH OyayIie npodeccuu, mposiBIIsATh
K HEH yCTOMYMBBINA MHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO AEATEIBHOCTD, BBIOMPATh TUIIOBBIE METOJBI M CIIOCOOBI
BBINOJIHEHUS TPO(ECCUOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTh U KAYECTBO.

OK 3. IlpuHuMaTh pemeHus B CTaHAAPTHBIX M HECTAHAAPTHBIX CUTYalUSX M HECTU 33 HUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBIsATh MOUCK U UCTIONB30BaHUE HHPOPMALIUU, HEOOXOIUMOMH 11 AP PEKTUBHOTO
BBINOJIHEHUS TPO(ECCUOHANIBHBIX 3a/1a4, IPOPECCHOHATBHOTO U JMYHOCTHOI'O Pa3BUTHUS.

OK 5. Ucnonp3oBath HHPOPMAITHOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTUHU B IPOPECCHOHATLHON
NeSITETbHOCTH.

OK 6. PabGorath B KOJUIEKTMUBE W B KOMaHjae, S(PQPEKTUBHO 0OMmAThCA C KOJUIETaMH,
PYKOBOJICTBOM, ITOTPEOUTEIISIMHU.

OK 7. bpatp Ha ce0si OTBETCTBEHHOCTh 3a pPaOOTy WIEHOB KOMaH/bl (IIOJAYMHEHHBIX), 3a
pe3yibTaT BHIIOJHEHUS 3aJaHUH.

OK 8. CamocTOSTEeNbHO ONMpeneisaTh 3a1aud NpOoGECCHOHATBPHOTO0 W JTMYHOCTHOTO Pa3BUTHS,
3aHHUMAaTbCs CaMOOOPa30BaHUEM, OCO3HAHHO IJIAHUPOBATH MOBBIILIEHHE KBATU(PHUKALIUH.

OK 9. OpueHTHpOBAaTBCS B YCIOBUSIX YacTOM CMEHBI TEXHOJOTHHA B MpPOECCHOHATHHON
NeSITeIbHOCTH.

2 CTPYKTYPA U COJIEP)KAHUE YUEBHOM JAUCIHUILIAHBI

2.1 O0bem yueOHOM AUCHMILVIMHBI U BUbI Y4eOHOH padoThl

Bup y4eOHoii padoThI KoanyecTBO 4acoB

MakcumajibHas yyeOHasi HArpy3Ka (Bcero) 117
Oo0s3aTesbHAsI AyIUTOPHAA y4eOHasi HAarpy3ka (Bcero) 78
B TOM YHUCJIE:
MPAKTUYECKHUE 3aHSATHSI 50
KOHTPOJIbHBIE pabOThI 4
CamocrosiTesibHas padoTa o0y4yawierocs (Bcero) 39
B TOM YHCIIE!
- IOJITOTOBKA JIOKJIA/I0B 2
- paboTa HaJl KOHCTIEKTaMH 3aHSATHIl 6
- MOWCK MH(OPMAIMU B MUCBMEHHBIX M DJIEKTPOHHBIX HMCTOYHHKAX, €€ 4
U3yyeHHe
- MOJITOTOBKA OTYETOB MO MPAKTHYECKUM paboTam 23
- HanMcaHue pedepaTon 4

HUrorosas arrecrauus B hopme 3K3aMeHa

O/1b.11 I'eorpagus

PaGouas mporpamma y4eOHON AucCHMIUIUHBI cooTBeTcTBYeT TpeboBanusim PI'OC CIIO.
Bxuttouaer B ce0s 11€71b 1 33124 JUCHUIUIMHBL, MECTO JUCUUIUIMHBI B cTpykType OIIOII, TpeboBanus k
pe3yibTataM OCBOEHMSI AUCHMILIMHBL, 00beM NUCUUIUIMHBI U BUABI y4eOHOW paboThl, coaepKaHue
JUCLUIUIMHBEI (COJIepKaHue Pa3/IeNioB AUCHUIUIMHBI, BUbI 3aHATUI), BUJBI U (POPMBI CAMOCTOSTEILHON
BHEAYAUTOPHOW paboThl CTYAECHTOB, Y4eOHO-METOAMYECKOEe U HH(POpPMALMOHHOE oOOecleyeHne
JUCLUIUIMHBI (OCHOBHAs, JOMOJHHUTENbHAs JUTEpaTypa, MporpaMMHOe oOecriedeHne, 0asbl JaHHbBIX,
MH(OpPMalLlMOHHBIE CIPABOYHBIE U IOMCKOBBIE CHUCTEMBI), MaTepUAIbHO-TEXHUYECKOE OOecreueHue
JUCLUIINHBL.

84



1.1 O6s1acTh NpUMEHEeHNsI MPOrPAMMBbI Y4eOHOH AU CUUIJIMHBI

Pabouass mporpamma ydeOHOW NUCHUIUIMHBI SIBIISIETCS YacThIO TMPOTPAMMBI MOATOTOBKHU
crienanucToB cpeaHero 3seHa B cooTBeTcTBUU ¢ @I'OC CIIO no cnenuanbHOCTH:

46.02.01 JloxymeHTalMOHHOE OOeCreueHNe YIpaBICHUS M ApPXUBOBEICHHE, BXOAAIIAs B
YKpYIHEHHYIO rpynny cnenuainbHocteit 46.00.00 Mcropus u apxeosnorus.

1.2 MecTo y4eOHOIl QUCHHMIUIMHBI B CTPYKTYpPe MPOrpamMMbl NMOATOTOBKHM CIEHMAJTUCTOB
cpeaHero 3BeHa:
OO6meoOpa3oBaTeIbHBIN YICOHBIN ITUKIT.

1.3 Leau 1 3a1a4u M CHUIIMHBI — TPEOOBAHUSA K Pe3yJbTATAM OCBOCHUS AUCIUIIINHBI:

B pe3ynbraTe 0cBOSHUS TUCIUTUIMHBI 00yUJaIOITUIICS TOJKEH

3HATH/IOHUMATD:

- OCHOBHBIC Teorpa)UyecKue IOHSATHUS W TEPMHUHBI, TPATUIIMOHHBIC W HOBBIC METOIBI
reorpauuecKux HCcIea0BaHUM’;

- OCOOGHHOCTHM pa3MEIIEHUsT OCHOBHBIX BHIOB TMPHPOJHBIX PECYpPCOB, UX TIJIABHBIE
MECTOPOKACHUS U TEPPUTOPUATIbHBIE COUETAHUS;

- YHUCJIEHHOCTh W JIMHAMUKY HACEJICHUS MHUpa, OTICIbHBIX PErHOHOB U CTpPaH, UX
ATHOTpaQHUUECKYIO CHIEIIHU(PUKY;

- pa3iMuMs B YPOBHE M KAyeCTBE XW3HU HACEJICHUs, OCHOBHBIC HAIIPABJICHUS MUIPALUN;
po0JieMbl COBPEMEHHON ypOaHU3alHH;

- reorpaduyeckre acreKkThl OTPACIEBON U TEPPUTOPUATBHON CTPYKTYPhl MHPOBOTO XO3SIHCTBA,
pa3MelleHUs €T0 OCHOBHBIX OTpaciiei;

- reorpauyecKyro crenuduKy OTACIBHBIX CTpaH W PErHOHOB, WX PA3JIMYUs 10 YPOBHIO
COLIMAIbHO-3KOHOMUYECKOT'O Pa3BUTHS,

- CTICIIMAIM3AIIMY B CUCTEME MEKTYHAPOIHOTO Teorpaduueckoro pa3aesieHus Tpyaa;

- reorpaduueckre aceKThl MI00ATbHBIX TPOOJIEM YeTTOBEUeCTBa;

- 0COOEHHOCTH COBPEMEHHOT'0 T€OMOJIUTUYECKOTO U T€0IKOHOMHYECKOTO MosIoxkeHus: Poccun, ee
POJIb B MEXKTYHAPOIHOM reorpaguueckoM pa3AefieHuu Tpyaa;

yMeTh:

— OMpEAeNsATh U CPABHUBATH MO PA3HBIM HCTOYHUKAM WH(OpMaIIUU reorpapuueckue TeHICHIIUU
pPa3BUTHUSL TPUPOJHBIX, COIHMAIBHO-PKOHOMUYECKUX U TE€O0IKOJOTUYECKUX OOBEKTOB, IMPOIIECCOB M
SIBIICHUI;

— OIICHUBATh U OOBACHSITH PECYpCOOOECTIEUEHHOCTh OTNEIbHBIX CTPaH M PErHOHOB MHpA, MX
neMorpaduuecKyro CUTYallno, YpOBHU ypOaHU3AIMHN U TEPPUTOPUATHHON KOHIICHTPAIIUU HAaCENEeHUS 1
MPOU3BOJICTBA, CTENEHb NPHUPOAHBIX, AHTPOMOTCHHBIX M TEXHOTCHHBIX HW3MEHEHHH OTIEIbHBIX
TEPPUTOPUIL;

— MPUMEHATHh Pa3HOOOpPA3HbIE HMCTOYHUKH Teorpaduueckoil wHGOpMAIUU ISl TPOBEICHUS
HAOMO/IEHU 3a TMPUPOAHBIMHU, COIUAIBHO-DKOHOMHUYECKUMH U TE€O0IKOJIOTUYECKUMHU OOBEKTaMH,
MPOIIECCAMHU | SIBJICHUSIMU, UX H3MEHECHHUSIMU TI0]T BIUSHUEM Pa3HOOOpa3HBIX (DaKTOPOB;

— COCTaBJIATh KOMIUIEKCHYIO TeorpauuecKyl0 XapaKTepUCTHUKY PETrHOHOB W CTPaH MHPA;
TaONHITBI, KaPTOCXEMBI, JIHUAarpaMMbl, MPOCTEHINHME KapThl, MOJEIH, OTpa)xaroume reorpaduyeckue
3aKOHOMEPHOCTHU Pa3IUYHbBIX SIBICHUN U IPOLIECCOB, UX TEPPUTOPUATILHBIE B3AUMOICHCTBHS;

— COTIOCTABJISAITH Teorpadrueckue KapThl pa3InuHON TEMATHKH;

Hcnoab3oBath npuodpeTeHHble 3HAHWUS W YMEHHSI B NPAKTUYECKOH [AeATEJbHOCTH M
NMOBCEeIHEBHOM KU3HMU:

— Ui BBISIBJICHUS] M OOBSICHEHHsSI TeOrpauuecKiX acleKTOB PA3IMYHBIX TEKYIIUX COOBITUH U
CUTYyaIui;

— HaXOXKJICHUs ¥ IPUMEHEHUs reorpadudeckoil nHGopmanmu, BKI0Yas KapThl, CTATUCTUYECKHE
MaTepHuabl, reonHGOPMAIIMOHHBIE CHCTEMBI B pecypchl IHTepHEeTa; MpaBHIIbHON OIICHKH BaKHEHIIIMX
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COLMAIIBHO-DKOHOMUYECKUX COOBITHI MEXIYHApOAHOU KU3HU, reONOIUTHYECKON u
TFE€09KOHOMMUECKOH cuTyannu B Poccuu, Ipyrux crpaHax U perMOHax MUpPa, TEHAEHIUI X BO3MOKHOTO
pa3BUTHS;

— MOHUMaHUs reorpauyeckoil cnenu@UKU KpPYHHBIX PErMOHOB M CTpPaH MHUpPA B YCIOBMSX
rio0anu3anny, CTPEMHUTEIBHOTO Pa3BUTHUS MEXKIYHAPOAHOTO Typu3Ma M OTIbIXa, JEJIOBBIX U
00pa30oBaTeNbHBIX IPOrPaMM, PA3JINYHBIX BUAOB YEIOBEUYECKOT0 OOLICHHUS.

Crnenmajuct mo JOKYMEHTALMOHHOMY OOecleYeHHI0 YNpaBJIeHUsl, apXuBUCT (0a30Boi
MOATOTOBKH) J10JI2KeH 00/1a1aTh 00IIUMHU KOMIIETEHIIUAMHU, BKJIIOYAIOIINMH B ce0sl ClIOCOOHOCTD:

OK 1. [ToHuMaTh CYIIHOCTH ¥ COLMANBHYIO 3HAYUMOCTb CBOEH OyayIiel npodeccuu, mposiBIIsATh
K HEH yCTOMYMBBINA MHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO AEATEIBHOCTD, BEIOMPATh TUIIOBBIE METOJBI M CIIOCOOBI
BBINOJIHEHUS TPO(ECCUOHATIBHBIX 3a/1a4, OLIEHUBATh UX YPPEKTUBHOCTb U KA4ECTBO.

OK 3. IlpuHuMaTh pemeHus B CTaHAAPTHBIX M HECTAHAAPTHBIX CUTYalUSX M HECTU 33 HUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBsATh MOUCK U UCTIONB30BaHUE HHPOPMALINU, HEOOXOIUMOM I 2P PEKTUBHOTO
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, IPO(PECCUOHATBHOTO U IMYHOCTHOI'O PA3BUTHS.

OK 5. Ucnonp3oBath HHPOPMAITHOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUHU B IPOPECCHOHATILHON
JESATEIIBHOCTH.

OK 6. PaGoTaTp B KOJUIEKTHBE M KOMaH 1€, 3P (HEKTUBHO 0OIIATHCS C KOJUIETaMH, PYKOBOJICTBOM,
MOTPEOUTEIIAMHU.

OK 7. Bpatp Ha ce0s1 OTBETCTBEHHOCTD 3a padOTy UIEHOB KOMaH/Ibl (IOJYMHEHHBIX ), PE3YIbTAT
BBITOJIHEHMS 3alaHU.

OK 8. CamoCTOATENBHO ONpEAeATh 3a1a4d NPOPECCHOHATHHOTO M JMYHOCTHOTO Pa3BUTHA,
3aHHUMAaTbCs CaMOOOPa30BaHUEM, OCO3HAHHO IJIAHUPOBATH MOBBIILIEHHE KBATU(PHUKALIUH.

OK 9. OpueHTHpoOBaTbCS B YCIOBHUSX YaCTOW CMEHBl TEXHOJOTMH B MNpodheccHOoHAIbHOU
JESATEIIBHOCTH.

2 CTPYKTYPA U COAEPKAHUE YYEBHOU JUCITUTIIAHBI

2.1 O0bem yueOHOH AMCHMINIMHBI M BUABI Y4eOHOH padoThl

Buj yueo6Hoii paboThl O0bem yacoB
MakcumanbHas y4eOHas Harpy3ka (Bcero) 132
Oo6s13aTes1bHAs ayIMTOPHAs yueOHAas Harpy3Ka (Bcero) 88
CamocrosiTesibHass padoTa o0yuawuerocs (Bcero) 44
B TOM YHUCIIE:
- paboTa ¢ KOHCIICKTOM,; 6
— COCTaBJIEHHE TAOIUII; 2

- paboTa ¢ aTJIacoM U KOHTYPHOU KapTOW; 20

— COCTaBJICHUC TCCTOB,

- HamnMcaHue pedeparos;

|0

— COCTaBJICHUC KapPTOCXEM

Hrorosas arrecrauus B (popme 3auera

O/1b.10 EcTecTBO3HaHME

PabGouast mporpamma y4eOHOW AMCHUIUIMHBI CcOOTBeTCTBYeT Tpeboanusim DI'OC CIIO.
Brurouaer B ce0s 11e01b 1 3a7]a91 AUCHUILTUHBL, MECTO TUCHUIUIHHBI B cTpykType OITOIL, TpeboBanmst k
pe3yabTaTaM OCBOCHHUS JUCIHUIUINHBI, 00bEeM JUCIUIUIMHBI M BHIBI Y4eOHOU pabOThI, CoMep KaHUE
JTUCITUILIMHBI (CO/Iep KaHue Pa3/IesioB UCIUILTNHBI, BUIBI 3aHATH ), BUABI U (POPMBI CAMOCTOSTEILHOMN
BHEAyJIMTOPHON pabOThl CTYAEHTOB, y4yeOHO-METoJIuYeckoe M HWH(OPMalMOHHOE obecreueHne
TUCIUIIMHBL (OCHOBHAS, JOMOJHUTEIbHAS JIUTEpaTypa, MporpaMMHOE oOecrieueHue, 0a3bl JaHHBIX,
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UH(POPMALIMOHHBIE CIIPABOYHBIE W TMOWCKOBBIC CHCTEMBI), MaTepUaTbHO-TEXHHYECKOE OOecleyeHue
JUCLUTIIUHBIL.

1.1 O6s1acTh NpUMEHeHNUsI MPOrPAMMBbI Y4eOHOH AU CUUIJIMHBI

PaGouass mporpamma ydueOHOW HMUCIUIUIMHBI SIBIISIETCS YacThIO TMPOTPAMMBI MOATOTOBKHU
crienanucToB cpeanero 3seHa B cooTBeTcTBUU ¢ @I'OC CIIO no cnenuaibHOCTH:

46.02.01 JoxymeHTaIMOHHOE O0ecrieYeHne YIpaBIeHUs U apXUBOBEICHUSI.

1.2 MecTo y4eOHO#i TUCHUIUIMHBI B CTPYKTYpe MPOrpaMMbl MOATOTOBKH CHEIHAJHCTOB
Cpe/Hero 3BeHa:
O06mieo6pa3zoBaTenbHbIN yUeOHBIH LUKII.

1.3 enun 1 3aga4u AMCUMIIMHBI — TPeOOBaHNUS K pe3yJbTaTaM OCBOCHHUS AUCHHMILINHBI:

B pe3ynbrare ocBoeHUs y4eOHON AUCHUILUIMHBI 00YJarOIUIiCs JOKEH

3HATh/TIOHUMATh:

— CMBICJI IOHATHI: KIleTKa, uddepenimanus kierok, JJHK, Bupyc, Ononornueckas 3Boonus,
O6uopazHooOpasue, Opranu3Mm, NOMYJISIHs, YIKocucTeMa, ouocdepa;

— BKJIaJl BBLAAIOLIMXCSA (B TOM 4YHCJIE OTEUECTBEHHBIX) YUYEHBIX B Pa3BUTHE OMOJIOIMUYECKOM
HayKH;

— OMOJIOTUYECKYIO TEPMUHOJIOTHIO M CUMBOJIUKY;

yMeTh:

— NPUBOJUTH MPUMEPHI SKCIEPUMEHTOB HM(WIM) HAOJIOJCHUNH, 0OOCHOBBIBAIOIUX: KIETOUYHOE
CTPOEHHUE KHBBIX OpraHu3moB, poib JJHK kak Hocutens HaciencTBeHHOW HMH(OpMAIUH, SBOIOLUIO
YKUBOM IIPUPOJIbL, IPEBPALLEHUS SHEPTUU U BEPOSATHOCTHBIN XapaKTep MPOLIECCOB B )KMBOW U HEKUBOMI
IIPUPOJE, B3AUMOCBS3b KOMIIOHEHTOB 3KOCHCTEMBI, BIUSHUE JACATEIBHOCTH YEI0BEKA HA IKOCUCTEMBI;

— OOBSCHATH NPUKJIAJHOE 3HAYCHUE BaKHEHIINX JTOCTHXKEHUH B OOJIACTH €CTECTBEHHBIX HayK
JUISL: CO3JaHUsI OMOTEXHOJIOTUH, JIeYeHUSI MTHPEKIMOHHBIX 3a00JIEBaHN, OXpaHbl OKPYKAIOUIeH cpebl;

— @HaJIU3HMPOBATh U OLICHUBATHh PA3JIUYHBIC TMIIOTE3BI O CYLIHOCTH, IIPOUCXOXKICHUU JKU3HU U
YeJloBeKa, IJIOOANbHBIE JKOJOTMYECKHE MpOoOJIeMbl M UX PpELIeHMs], IOCIEJICTBUS COOCTBEHHOMN
JEATEIbHOCTH B OKPYXKAIOLLEH CPEE;

- paboTaTh ¢ ecTecTBeHHOHay4yHOU uHdoOpmaruel, coaepxarieiics B coobmenusix CMU,
UHTEpPHET - pecypcax, Hay4YHO-NOIYJISPHOU JIMTEpaType: BIAAETh METOJAMU IIOMCKA, BBIAEIATH
CMBICJIOBYIO OCHOBY M OLIEHUBATh JJIOCTOBEPHOCTH MH(OPMALINH;

Hcnonb3oBath npuoOpeTeHHbIC 3HAHMA M YMEHHS B NPAKTHYECKOW JesITeIbHOCTH W
NOBCEAHEBHOM KM3HHU JJIA1:

— IpopUIaKTUKN UH(EKIMOHHBIX 3a00JIeBaHUI, HHKOTHHOBOMH, aJIKOTOJIBHON M HAPKOTHUYECKON
3aBUCHUMOCTECIH;

— OCO3HAHHBIX JIMYHBIX ACUCTBUH 10 OXPAHE OKPYKAIOLICH CPEBI.

CrnenuajucT mo JOKYMEHTAIIMOHHOMY oO0eclieYeHHI0 YNpaBJieHUsl, apXuBHCT (0a30Boii
MOJArOTOBKM) JA0J3KeH 00/1a1aTh 00IIMMHU KOMIIETEHUUSIMH, BKJIIYAKIIMUMH B ce0sl CMIOCOOHOCTD:

OK 1. IloHuMaTh CyIIHOCTb U COLUAIbHYIO 3HAUUMOCTh CBOEH Oyayiieit nmpodeccuu, mposiBiIsTh
K HEW YCTOWYMBBIN UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JE€SATEIILHOCTD, BHIOMPATh TUIIOBbIE METOABI U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHATIBHBIX 3a/1a4, OLIEHUBATh UX APPEKTUBHOCTD U Ka4eCTBO.

OK 3. IIpuHuMaTh pemeHus B CTaHAAPTHBIX M HECTAHJAPTHBIX CUTYAlUSIX M HECTH 3a HUX
OTBETCTBEHHOCTD.

OK 4. OcymecTBisTh MOUCK U UCTIOIb30BaHUE HHPOPMALIUU, HEOOXOAUMOM 1715 3P PEKTUBHOTO
BBINOJIHEHUS TPO(ECCHOHANBHBIX 3a/1a4, TPO(PECCUOHATBHOTO U TMYHOCTHOTO Pa3BUTHSI.

OK 5. Hcnonb3oBaTh HHPOPMAILIMOHHO-KOMMYHHUKAIIMOHHbBIE TEXHOJIOTUH B MTpodeccnoHanbHOM
JeATEIbHOCTH.
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OK 6. PabGoTaTh B KOJUIEKTUBE ¥ KOMaH 1€, 3(P(HEKTUBHO 00IIATHCS ¢ KOJUIETaMHU, PYKOBOJICTBOM,
MOTPEOUTEIISIMHU.

OK 7. bpatb Ha ce0s1 OTBETCTBEHHOCTD 3a pabOTy WICHOB KOMaHABI (MIOAYMHEHHBIX ), PE3YJIbTAT
BBINOJIHEHUS 3aJIaHUH.

OK 8. CamocCTOATENbHO ONpEeAesATh 3a1aud NPOPECCHOHATBHOTO M JMYHOCTHOTO Pa3BHUTHS,
3aHUMAaTbCsA CaMOO0OpPa30BaHUEM, OCO3HAHHO IJIAHUPOBATH IMOBBILIEHUE KBATH(DUKALINY.

OK 9. OpueHTHpOBaThCS B YCIOBHUSX YaCTOW CMEHBI TEXHOJOTHMH B MPOodecCHOHATLHOM
NeSITEIbHOCTH.

2 CTPYKTYPA U COJEPKAHUE YUYEFHOM JJUCIUILJINHBI

2.1 O0beM y4eOHOM TMCHUILIMHBI U BUAbI Y4eOHOI padoThl

Bup yue6Hoii paboThl O0bem yacoB
MakcumasnbHas yueOHasi Harpy3ka (Bcero) 175
Oo0s13aTesqIbHAs ayJUTOPHAsI yueOHAsl HATPY3Ka (Bcero) 117
CamocTosiTesbHas padoTa o0yuyarwiierocs (Bcero) 58
Hrorosas arrecramus B popMe 3a4yera

O/1b.12 UckyccrBo (MXK)

PaGouass mporpamma y4eOHOI AMCHUILIMHBI cooTBeTcTBYeT TpeboBanusim DPI'OC CIIO.
Bxurouaer B ce0s 1iesnb 1 3a7ja4n AMCUUILIMHBL, MECTO IUCHUIUIMHBI B cTpykType OIIOIL, TpeboBanust k
pe3yibTaTaM OCBOCHHUS JAMCLUUIUIMHBI, 00bEM IUCHUIUIMHBI U BHUABI y4eOHOW paboThl, COAep)KaHUE
JTVCIUTUTMHBI (COJIepKaHUE PA3/IeIOB AUCIUIUINHBI, BUABI 3aHATHIA), BUIBI U (DOPMBI CAMOCTOATEIBHOM
BHEAYJIUTOPHON pabOThl CTYIEHTOB, y4eOHO-MeToaudYeckoe M HWH(OPMAIMOHHOE obecrneueHue
JUCHUTUTMHBL (OCHOBHAS, JOMOJNHHUTEIbHAS JMTEPaTypa, MporpaMMHOE oOecriedeHne, 0asbl JTaHHBIX,
UH(POPMALIMOHHBIE CIIPABOYHBIE W IMOUCKOBBIE CHCTEMBI), MaTepHaJIbHO-TEXHHYECKOE oOecleyeHue
JUCIUIIINHBI.

1.1. O6nactp npuMeHeHHUs NPOrPaMMbl YUeOHOI M CIHIIJIMHBI

Pabouas mnporpamma yuyeOHOM AMCUUIUIMHBI SBISETCA YacTbi0 MHPOTPaMMbl MOATOTOBKU
cnenuanuctos cpeanero 3seHa B coorserctBuu ¢ ®I'OC CIIO ms cneunansHoctel 40.02.01 TlpaBo u
opranuzaiys couuanbHoro obecreuenus, 46.02.01 JfokymeHTanmoHHoe oOecriedeHne yrnpaBieHus U
apXMBOBEJICHUE.

1.2. MecTo y4eOHOH AMCHUNJIMHBI B CTPYKTYpPe MPOrpaMMbl MOJATOTOBKH CHENUATHCTOB
cpenHero 3BeHa: yuebnas guciuiuinHa  «MckycctBo (MXK)»  oTHocuTcs K IUKIY
00111600pa30BaTEeNbHBIX TUCIUIUINH.

1.3. Heaun m 3axauym y4eOHOHl AMCUMINIMHBI — TPeOOBAHHMSA K Pe3ybTaTaM OCBOCHUS
AUCHUTINHBI:

Hean: dopMupoBaHue MpeacTaBIeHN 00 0COOCHHOCTAX Pa3BUTHS MHUPOBOH XyT0KECTBEHHOM
KYJIbTYpHI.

3agaumn:

— paccMOTPETh OCHOBHBIE ATAlbl Pa3BUTHS UCKycCTBA B JIpeBHEM MUDE;

— TI0Ka3aTh OCHOBHBIE TEH/ICHIIUHU B Pa3BUTHH UCKyccTBAa CpeHUX BEKOB;

— chopMupoOBaTh LIETOCTHOE MpeICTaBlIeHHe 00 UCKYCCTBE 3M0XU Bo3pokaeHus;

— J1aTh MpeJcTaBlieHne 00 OCHOBHBIX HANpaBJICHUAX pa3BUTHUA UCKyccTBa B HoBoe Bpems;

— paccMOTpeTh KJII04YeBble TEHACHIIUN Pa3BUTHUS UCKyccTBAa B XX BEKe.

B pe3ynbrate ocBoeHUS y4eOHOH NUCHUIUIMHBI CTYACHT A0JIKeH YMeTh:
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— y3HaBaThb M3y4YEHHBIE NPOU3BEIEHUS U COOTHOCUTH UX C OIPEIEICHHON SIOXOH, CTHIIEM,
HaIpaBJICHUEM;

— YCTaHaBJIMBAaTh CTUJIEBBIE M CIOKETHBIC CBSI3U MEXAY IPOM3BEACHUSMHU DPa3HBIX BUJOB
UCKYCCTBA;

— MOJIb30BAThCA  PA3NUYHBIMA HCTOUYHUKAMH HHGPOpPMAlMM O MHPOBOM XyJOXKECTBEHHOU
KYJIBTYDE;

— BBIMOJHATH Y4€OHBIC M TBOPUYECKUE 3a/TaHMS (IOKIIAbI, COOOIICHU).

B pe3ynbraTe 0CBOEHMS NUCLUUIUIMHBI CTYACHT A0JIKeH 3HATH/IIOHUMATh

— OCHOBHBIE BH/IbI U )KaHPbI HCKYCCTBA;

— W3y4YEHHbIE HAIIPABJICHUSI U CTUIIM MUPOBOM XY/10KECTBEHHOH KYJIbTYpBI;

— LIeICBPbl MUPOBOM XYJI0KECTBEHHON KYJIbTYPBHI;

— 0COOEHHOCTH SI3bIKa Pa3JINYHbIX BUI0B HCKYCCTBA.

Ilepeyenb popMupyeMbIX KOMIIETEH M

OK 1. [ToHnMaTh CYyIIHOCTH ¥ COLMANBHYIO 3HAYMMOCTb CBOECH OyyIiel npodeccuu, MposBIsITh
K Hel yCTOMUYMBBIN UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESTEIbHOCTb, BHIOMPATh TUIIOBbIE METO/BI U CIIOCOOBI
BBINOJIHEHUS TPO(ECCUOHATIBHBIX 3a/1a4, OLIEHUBATh UX Y3PPEKTUBHOCTb U KAYECTBO.

OK 3. IlpuHuMaTh pemeHus B CTAaHAAPTHBIX W HECTAHAAPTHBIX CHUTYallHAX, U HECTH 32 HUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBisTh OUCK, aHAJIN3 U OLEHKY HHPOpMAUU, HEOOXOAUMOM /JIsl TIOCTAHOBKU U
peleHus npopecCUOHATBHBIX 3a]1a4, MPO(PECCHOHATBHOTO U JIMYHOCTHOTO Pa3BUTHSL.

OK 5. MUcnonp3oBarb  HMH(OPMALIMOHHO-KOMMYHMKAI[MOHHBIE  TEXHOJOTHMU  JJIA
COBEPILEHCTBOBAHMS PO(ECCUOHAILHON AEATEIbHOCTH.

OK 6. PaGoTaTp B KOJUIEKTHBE ¥ KOMaH 1€, 3PHEKTUBHO 0OIIATHCS C KOJIIETaMH, PYKOBOJCTBOM,
MOTPEOUTEIIAMHU.

OK 7. bpaTth Ha ce0s1 OTBETCTBEHHOCTb 3a pa0OTy YJIEHOB KOMaHJbl, pe3yjbTaT BBINOJIHEHUS
3aJaHuH.

OK 8. CamocTosiTensHO ONPENeNsITh 3aa4i MPOo(hecCUOHATBFHOTO W JIMYHOCTHOTO Pa3BUTHS,
3aHUMAaTbCs caMO00Pa30BaHUEM, OCO3HAHHO 3aHMMAThCS MOBBIIIEHHEM KBaIU(UKALIUK.

OK 9. OpueHTHpoBaThCS B YCIOBHUSIX YAaCTOW CMEHBI TEXHOJOTMH B MNpodeccHoHaIbHOM
NeSITeTbHOCTH.

2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCIUILINHBI
2.1. O6béM yueOHOIl JMCIUIIJIMHBI M BH/AbI YU4eOHO0I padoThl

Buj yueOHoi padoThI O0bém yacoB

MakcumajibHas yyeOHasi HATpy3Ka (Bcero) 128
O0s3aTes1bHasi ayIMTOPHAs yueOHAasi HATPY3Ka (Bcero) 85
CamocTosiTesIbHAsi paGoTa o6yuarouierocs (Bcero) 43
B TOM YHCIIE!

- U3y4EHHUE JOTOJIHUTEILHON JINTepaTyphl 4
- paboTa c TecTamMu 6
- IOJATOTOBKA JTOKJIaJ0B, COOOIIEHUI 10
- HanMcaHue pedepaTon 4
- BBITNIOJTHEHUE WHIMBHTYaJbHBIX TBOPUYECKUX 3aTaHIH 10
- paboTa ¢ KOHCIIEKTaMH 3aHITHI 9

Hrorosasi arrectanust B popme sk3amena (1 cemectp)

O/1b.13 ®u3nueckas KyJabTypa

Pabouas mnporpamma y4yeOHOH JMCHMIUIMHBI coOTBeTcTBYeT TpeboBanusmM PI'OC CIIO.
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Brurouaer B ce0st 11e01b U 337]a91 AUCHUILTUHBI, MECTO TUCHUTUIHHBI B cTpykType OITOIL, TpeboBanumst k
pe3ysbTaTaM OCBOCHHUS JUCLUUIUIMHBI, 00bEM IUCHUIUIMHBI U BUJABI y4eOHOU paboThl, coAep)KaHue
JTUCITUTUIMHBI (COJIep KaHUEe Pa3/IesioB JUCIUIUINHBI, BUIbI 3aHATHH ), BUIBI U (POPMBI CAMOCTOSTEIILHON
BHEAYJIUTOPHON pabOThl CTYAEHTOB, y4eOHO-MeToaudyeckoe M HWH(OpPMalMOHHOE obecrneueHue
JTUCITUIUIMHBL (OCHOBHAS, JOTOJHHUTEIbHAS JIUTEpPATypa, MporpaMMHOe obOecrieueHue, 0a3bl NaHHBIX,
nH(GOPMaILlMOHHBIE CIPABOYHBIC U IMOHCKOBBIE CHUCTEMbl), MAaTEpUAIbHO-TEXHUYECKOE OOecreueHue
JUCLUTITUHBI.

1.1 O6nacty npuMeHeHusi padodell mMporpamMMbl y4eOHOH AMCHUILIMHBI «Du3nyeckas
KYJbTYypa».

Pabouas nmporpamMMa y4eOHOW AWMCHUIUIMHBI SIBJISETCS YacThIO OCHOBHOHM IMpO(hecCHOHATbHON
obpasoBarenbHol mporpamMmbl B cooTBeTcTBUH ¢ DPI'OC CIIO mo cnemumansHocTH 46.02.01
JlokyMeHTaIMoHHOE 00ecTeYeHre YIPaBICHHUS U apXUBOBE/ICHUE.

1.2 Mecto y4yeOHOH [MCUMIVIMHBI B CTPYKType OCHOBHOIi NpodeccHOHATbHOM
o0pa3oBaTeJIbHOM MPOrPAMMBbI.

[{uk o01ie00pa3oBaTeNbHBIX TUCITUTUINH.

1.3 Ilesin ¥ 3aa4M JMCUMILIMHBI — TPEOOBAHNS K Pe3y/JIbTaTaM O0CBOCHHS IMCUMILIUHbI:

B pe3ynbraTe 0CBOSHUS NUCHUIUIMHBI O0YYaIOIIUICS J01AKeH YMeTh:

- BBIMOJHATh UHAMBHAYAIBHO MMOJ00OpaHHBIE KOMILJIEKCHI O3J0POBUTEIBHOM M aJalTHBHON
(;1eue0HOI) PU3NICCKON KYJIbTYPhI, KOMIIO3UIIMA PUTMUYCCKON M adPOOHON TMMHACTHKH, KOMIUICKCHI
YIOPAKHEHHUH aTJIETUYECKONM TMMHACTUKY;

- BBIIIOJIHATH IPOCTEMIINE IPUEMBI cCaMOMacca)ka U peaKcaluy;

- IPOBOJUTH CAMOKOHTPOJIb MPH 3aHATHIX (PU3HUUECKUMU YIIPAKHEHUSIMU;

- IpeojoseBaTb HCKYCCTBEHHbIE M E€CTECTBEHHbIE MPENSATCTBUS C  MCIOJIb30BAaHUEM
pa3HOO0Opa3HBIX CIIOCOOOB MEPEABMKECHNUS;

- BBIIIOJIHATH IPUEMBI 3aIIUTHI U CAaMOOOOPOHBI, CTPAXOBKH U CAMOCTPaxOBKH;

- OCYIIECTBIJIATH TBOPUYECKOE COTPYTHHUECTBO B KOJUIEKTHBHBIX (hopMax 3aHATHH (pu3HUecKon
KYJIbTYpOH;

- BBIMNOJHATh KOHTPOJIbHBIE HOPMATUBBI, IPEyCMOTPEHHBIE TOCYIaPCTBEHHBIM CTaHJAPTOM II0
JIETKOW aTJIeTUKE, TMMHACTHKE, MJIABAaHUIO M JIbDKaM MPU COOTBETCTBYIOLIEH TPEHUPOBKE, C YUETOM
COCTOSIHUSA 3/I0POBbS ¥ (PYHKIIMOHAIBHBIX BO3MOXXHOCTEN CBOEr0 OpraHu3Ma.

B pe3ynbpTaTe ocBOCHHS AUCIUIUIMHBI 00YJArOITUICS JOJKEH 3HATH/IOHUMATh:

- BIMSHHME O3/I0POBHUTEJIBHBIX CHCTEM (PU3MUECKOTO BOCIUTAHMS Ha YKpPEIJICHHE 370POBBS,
npoUIAKTUKY  NpOoPecCUOHANbHBIX  3a00JIeBaHMM, BPEOHBIX  TNPUBBIUEK U yBEIWYECHHE
IPOJOJKUTEIBbHOCTH KHU3HUY;

- crnocoObl KOHTPOJII M OLEHKM WHIUBUIYATbHOIO (PU3NYECKOTO Pa3BUTHUS U (PUINUYECKOU
MOJrOTOBJIEHHOCTH;

- MpaBWIa U CNOCOObI IJIAHUPOBAHUS CHCTEMbl HWHIUBUIYAIbHBIX 3aHATHH (pU3MUeCKUMHU
YIPaXHEHUSMH Pa3IMYHON HAIPABIECHHOCTH.

[Ipouecc n3yueHus: AUCUUILIMHBI HANIPaBJIeH HAa (OPMHUPOBAHUE CIEIYIONINX KOMIIeTeHIUIi:

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JEATEIbHOCTb, BBIOMPATh TUIIOBBIE METOJBI M CIIOCOOBI
BBINOJIHEHUSI TPOPECCHOHANBHBIX 3a/1a4, OIIEHUBATh UX 3(PPEKTUBHOCTH U KaYEeCTBO;

OK 3. IlpuHuMaTh pemeHus B CTaHAAPTHBIX M HECTAHAAPTHBIX CUTYalUsX M HECTU 33 HUX
OTBETCTBEHHOCT®;

OK 6. PaboTaTh B KOJUIEKTHBE M KOMaH 1€, 3P(HEKTUBHO 00IATHCS C KOJIETraMH, PYKOBOJICTBOM,
MOTPEOUTEIISIMHU.

2 CTPYKTYPA U COJAEP)KAHUE YYEFHOM JJUCHUTIJINHBI

2.1 O0beM yueOHOM JMCUMILIMHBI U BU/bI Y4eOHOH padoThl
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Buj yueOHoi1 padoThl O0bem yacoB
MaxkcumaJjibHasi yueOHasi Harpy3ka (Bcero) 176
O0s3aTesIbHAsE Ay IMTOPHAs yueOHass Harpy3Ka (Bcero) 117
B TOM YHUCJIE!

IPAKTUYECKHUE 3aHSTHS 113
CamocrosiTejibHas pa6oTa odyuyaroierocsi (Bcero) 59
B TOM YHUCJIE!

- U3y4EHHUE JOTOJIHUTEILHON JINTepaTyphl 6
- 3aHATUS B CIIOPTUBHBIX CEKIMUIX 22
- 3aHSATHS B TPEHAXKEPHOM 3aJie 22
- HanMcaHue pedepaTon 9

Hmozosan ammecmauus 6 qbopMe 3auyema

OBb. 14 OcHoBbI 0€30NACHOCTH KH3HEAESATEIbHOCTH

PaGouass mporpamma y4yeOHOH AuCHMILTUHBI cooTBeTCcTBYeT TpeboBanusim PI'OC CIIO.
Bxurouaer B ce0s 1iesnb 1 3aJjauy AUCUMILIMHBL, MECTO IUCHUILIMHBI B cTpykType OIIOIL, TpeboBanust k
pe3yibTaTaM OCBOCHHUS JAMCUUIUIMHBI, 00bEM IUCHUIUIMHBI U BHUABI y4eOHOW paboThI, COAEp)KaHUE
JTUCIUTUIMHBEI (COJIepKaHUE PA3IeNIOB AUCIUIUINHBI, BUIbI 3aHSATHHN ), BUJBI U (POPMBI CAMOCTOSTEIILHON
BHEAYJIUTOPHON pabOThl CTYAECHTOB, YydeOHO-MeToaudyeckoe M HWH(OPMAIMOHHOE oOecrneueHue
JTMCHUTUTMHBL (OCHOBHAS, JOMOJNHHUTEIbHAS JMTEpaTypa, MporpaMMHOE oOecriedeHne, 0asbl JTaHHBIX,
uH(GOPMalMOHHBIE CIPABOYHBIC U TMOHCKOBBIE CHUCTEMBI), MAaTEpUAIBHO-TEXHUYECKOE OOecreueHue
JUCIUIUINHBI.

11 O0J1acTh NPMMEHEeHHUs POrPaMMbI

PaGouas mporpamma y4eOHOI TUCHUIUIMHBI SBIISETCS YaCThIO OCHOBHOM IMpodeccroHalIbHON
obpazoBarenbHO Tporpammsel B cooTBeTcTBUM ¢ PI'OC 1o crenuaabHOCTH:

46.02.01 JloxymeHTallMOHHOE OOECIeUYeHrEe YIpaBICHUS W apXUBOBEIEHUE, BXOMSIIEH B
YKpYIHEHHY0 rpynny crneunaibHocteit 46.00.00 Mcropus u apxeonorusi.

1.2 MecTo y4eOHOI TMCHUNJIMHBI B CTPYKTYP€e MPOrpaMMbl MOATOTOBKH CHEIHATHCTOB
cpeaHero 3BeHa: yueOHas aucuurinHa «OCHOBBI 0€30MaCHOCTH KU3HEACITEIbHOCTH» BXOAUT B UK
00111600pa30BaTEeNbHBIX TUCIUILINH.

1.3  Iesau ¥ 33724y AUCUUILUINHBI - TPeOOBAHUS K Pe3yJIbTaTaM OCBOEHUS TUCHHUIJIUHBI:

Heas aucuumianabl OCHOBBI 0€30IACHOCTH JKHU3HEIESTEIbHOCTH — BOOPYXKUTH OyTyLIMX
BbIMYCKHUKOB yupexjaeHuid CIIO TeopeTMdyeckMMHM 3HAHUSIMHM W NPAKTUYECKUMHU HaBBIKaMH,
HEOOXOIUMMBIMH JUISL:

— pa3paboTKu M peaiu3aluy Mep 3allUThl YeloBeKa M Cpellbl OOMTAaHUS OT HETaTMBHBIX
BO3JICHCTBUM YpPE3BBIYANHBIX CUTYalluii MUPHOTO U BOCHHOT'O BPEMEHH;

— MPOTHO3UPOBAHMS PAZBUTHUSA U OLEHKHU IIOCIIEACTBUI YpE3BbIYAWHBIX CUTYaALIUM;

— MPUHATUS PELIECHUN IO 3alIUTE HACEIEHUS U TEPPUTOPUN OT BO3MOKHBIX IIOCIEACTBUI
aBapui, KaTacTpod, CTUXUMHBIX OEICTBHI U MPUMEHEHUS COBPEMEHHBIX CPEJCTB MOPAXKEHUS, a TAKXKE
MPUHATUSA MEp 1O JIMKBUAALIMY UX BO3ACHCTBUM;

— BBINOJIHEHUS] KOHCTUTYIIMOHHOTO Joiira U oOs3aHHOCTH 1o 3amurte OtedecTBa B psAnax
Boopyxennbix Cun Poccutickoit @eaepanuu;

— CBOEBPEMEHHOTI'0 OKa3aHUs JIOBpaueOHOM TTOMOIIIH.

B pe3ynbraTe 0OCBOGHUS TUCHUILIMHBI 00YYaOLIHics JOIDKEH YMeTh:

- BJaJeTh crnoco0aMu 3allUThl HACEJIEHHS OT Ype3BbIYalHBIX CHUTyallMil MPUPOIHOrO U
TEXHOTEHHOI'O XapakTepa;
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- II0JIb30BAaThCS CPEACTBAMU MHAMBUIYAJIbHON U KOJUIEKTUBHOM 3aIUTHI;

- OLICHMBATh  YPOBEHb CBOEH  IOATOTOBIEHHOCTH W  OCYWIECTBIISATH  OCO3HAHHOE
caMooIIpeJIeNIeHUe 110 OTHOLIEHUIO K BOGHHOMU Cityk0e.

B pe3ynbrare 0CBOCHUS NUCIUILTUHBI 00YYaIOLIUICS JOKEH 3HATh:

- OCHOBHBIE COCTAaBJISIOIIME 370pPOBOro o0Opa3a JKM3HM M MX BIHSHUE Ha OE30MACHOCTb
KHU3HEIEATEIIbHOCTH JIMYHOCTHU; PENPOAYKTUBHOE 30POBbE U (DAaKTOPHI, BIUSAIONINE HA HETO;

- TOTEHUUAJIbHBIE ONACHOCTH HMPHPOJHOIO, TEXHOTEHHOTO M COLMAIBHOIO IPOMCXOKICHMUS,
XapaKTepHBIE U1 PETUOHA ITPOKUBAHUS;

- OCHOBHBIC 33Ja4d TOCYJApCTBEHHBIX CIIY)KO IO 3allUTe HACEICHUS U TEPPUTOPUH OT
Ype3BhIYAHBIX CUTYALMi IPUPOAHOIO U TEXHOTEHHOI'O XapaKTepa;

- OCHOBBI POCCHUHCKOT0 3aKOHOJIaTeNILCTBA 00 000POHE TOCyJapCTBa U BOMHCKOM 00S3aHHOCTH
rpaXKaaH;

- TOpAJOK  IEPBOHAYAIBHOM  IIOCTAHOBKM  HAa  BOMHCKMM  yd4e€T,  MEIUIMHCKOIO
OCBHJICTEIIHLCTBOBAHMSI, IPU3bIBA HA BOCHHYIO CITYXO0Y;

- cocTaB u npenHasHadeHue Boopyxennsix Cuin Poccuiickoit @enepannu;

- OCHOBHBIE NpaBa M OOA3aHHOCTU TPaXKAAaH JIO0 MPHU3bIBA Ha BOECHHYIO CIIyKOy, BO Bpems
IIPOXOKJICHHUS BOCHHOM CITY>KOBI M TpeObIBaHMUS B 3a11ace;

- OCHOBHBIE BHJbl BOCHHO-IIPO(ECCHOHAIBHON AEATENIbHOCTU; OCOOCHHOCTH MPOXOXKAECHUS
BOECHHOM CITy>KObI 110 IPU3BIBY U KOHTPAKTY, AIbTEPHATUBHON TPAKIAHCKON CITykKOBI;

- TpeboBaHMsl, IPEIbABIsIEMbIE BOCHHOH CITy>KOOW K YPOBHIO IOATOTOBJIEHHOCTH ITPU3bIBHUKA;

- IpeJHa3Ha4YeHHe, CTPYKTypy u 3anaun PCUC;

- IpeJHa3Ha4YeHHE, CTPYKTYPY U 3aJla4M rPa’kJaHCKO 0OOPOHBI.

B pe3ynbrare ocBO€HUS JUCIUILIMHBI Y 00ydaromerocs JoHKHbI C(hOPMUPOBATHCS CIEAYIOLINE
KOMIICTCHIIUH:

OK 1. IloHuMaTh CyIIHOCTb U COLMAJIbHYIO 3HAUUMOCTh CBOEH Oyay1iel npodeccu, mposiBiIsTh
K HEW YCTOMYMBBINA UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESTEIBHOCTh, BHIOMPATh THUIOBBIE METO/BI M CIIOCOOBI
BBITOJIHEHUS TPO(ECCUOHATIBHBIX 3a/1a4, OLIEHUBATh UX YPPEKTUBHOCTb U Ka4ECTBO.

OK 3. IlpuHuMaTh peuieHus B CTaHAAPTHBIX M HECTAaHAAPTHBIX CUTYaIUSX U HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcyuiecTBisITh OUCK U UCTIONb30BaHUE HH(OPMALIUK, HEOOXOAUMOM 17151 3P PEKTUBHOTO
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, TPO(PECCHOHATBHOTO U IMYHOCTHOT'O PAa3BUTHS.

OK 5. Mcnonbs3oBaTh HHPOPMALIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH B TPO(eCCHOHATBHOM
JEATEIIBHOCTH.

OK 6. PabGorarp B KOJUIEKTMBE W B KoMaHzae, 3(pQPexkTuBHO 0OLIATBCA C KOJUIETaMH,
PYKOBOJICTBOM, ITOTPEOUTENISIMHU.

OK 7. bpatp Ha ce0si OTBETCTBEHHOCTh 3a pabOTy WIEHOB KOMaHbl (ITOJAYMHEHHBIX), 3a
pE3yJIbTaT BBIIIOJIHEHUS 3aJaHUi.

OK 8. CamocTosTenTsHO ONpEeaessITh 33aa4i MPOo(hEeCCHOHATBFHOTO W JIMYHOCTHOTO Pa3BUTHS,
3aHUMAaThCs caMO0Opa30BaHUEM, OCO3HAHHO TNIAHMPOBAThH MOBBIIIEHNE KBATU(PHUKAIIH.

OK 9. OpueHTHpOBaThCS B YCIOBHUSX YaCTOW CMEHBI TEXHOJOTMH B MNpodeccHoHaIbHOM
JESATEIIBHOCTH.

2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOW JUCIUILINHBI

2.1 O0bem yueOHOM AMCHHUILVIMHBI M BUIbI Y4eOHOH padoThl

Bua yueOHoii padoThl O0beM yacoB
MakcumanbHasi HArpy3Ka (Bcero) 99
O0si3aTeJibHasi ayIMTOPHAsI HArpy3Ka (Bcero) 66
B Tom uuce:
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- IPAKTHYCCKHE 3aHATH 10
CamocrosiTesibHasi pa6oTa 00y4aromerocsi (Bcero) 33
B Tom uucne:

- IOArOTOBKA JOKJIAI0B, COOOIIEHUH 10
- HammucaHue pedeparon 6
- paboTa ¢ KOHCIIEKTAMH 3aHATHI 13
- pelieHNE CUTYAIIMOHHBIX 3a/1aY 4
Hrorosas arrecranus B popme nudpepeHupoBaHHOIO 3a4eTa

OJII. 22 Pycckmii A3bIK

PabGouast mporpamma y4eOHOW AMCHUIUIMHBI CcOOTBeTCTBYeT TpeboBanusim OI'OC CIIO.
Brurouaet B ce0st 11e1b U 3371a91 AUCIUILTUHBL, MECTO TUCHUIUIHHBI B cTpykType OITOIL, TpeboBanwmst k
pe3ysbTaTaM OCBOCHHUS JAMCLUUIUIMHBI, 00bEM IUCHUIUIMHBI U BHUABI y4eOHOW paboThl, coaepKaHue
TUCITUTUIMHBI (COJIep )KaHUEe Pa3/IeiiOB AUCIMILIMHBI, BUJIbI 3aHATHH ), BUIBI U (POPMBI CAMOCTOSTEIIEHON
BHEAYJIUTOPHON pabOThl CTYAEHTOB, YydeOHO-MeToaudyeckoe M HWH(OPMaIMOHHOE obecrneueHue
JTUCITUTUIMHBI (OCHOBHAS, JOTOJHHUTEIbHAS JINTEPATypa, MPOrpaMMHOE oOecrieueHne, 0a3bl JaHHBIX,
nH(GOPMaILMOHHBIE CIPABOYHBIC U IMOHCKOBBIE CHUCTEMbI), MATEpUAIBHO-TEXHUYECKOE OOecreueHue
JUCIUATITUHBI.

1.1 O6aacTs npuMenenus paGodeii NporpaMMbl y4eOHOI JUCHUILIMHBI «PYCCKHIA SI3BIKY.

Pabouass mporpamMma y4eOHON IUCLMILIMHBI SBJSETCS YacTbi0 OCHOBHOW MpodecCHOHANbHOM
obpazoBarenbHol nporpammel B cootBeTcTBHE ¢ PI'OC no criennansuoctu CIIO:

46.02.01 JloxymMeHTallMOHHOE OOECIeUYeHUEe YIMPaBICHHUS W AapXUBOBEICHUE, BXOMSIICH B
YKpYIHEHHYI0 rpynny crneuunanbHocten 46.00.00 Mcropus u apxeonorusi.

1.2 Mecto y4yeOHOH JAUCHHUILIMHBI B CTPYKTYype NPOrpaMMbl NOATOTOBKH CIEHHAJMCTOB
cpeaHero 3BeHa: y4yeOHas MUCHUIIIMHA «PycCKUU S3BIK» BXOJUT B LMK 0OO0Ie00pa30BaTEIbHBIX
JUCIIAILINH.

1.3 Iean u 3a1a4n AMCHHMILIMHBI - TPEGOBAHMS K Pe3yJIbTATAM 0CBOCHHS JUCHAILINHbI:

B pe3ynbpTaTe 0CBOCHMS TUCIMIUIMHBI O0YYAIOIIHICS H0JI2KeH 3HATh:

- CBS3b S3BIKA U UCTOPHH, KYIBTYPBI PYCCKOTO M IPYTHX HAPOJOB;

- CMBICJ TIOHSTH: peueBas CUTyallus U €€ KOMIIOHEHTBI, JIUTEPATYPHBIN SI3BIK, S3BIKOBAS
HOpMa, KyJIbTypa peuu;

- OCHOBHBIC €IMHHUIIBI U YPOBHU S3bIKA, MX IPU3HAKU U B3aUMOCBS3b;

- op¢osnuyeckue, JEKCHYeCKHe, rpaMMaTudeckue, opdorpapuyeckue M IyHKTYallHOHHbIE
HOPMBbI COBPEMEHHOI'O PYCCKOTO JINTEPaTYpHOIO $3bIKa, HOPMBI pEUYEBOrO IMOBEACHUS B
COLIMANbHO-KYIBTYPHOH, YueOHO-HAYUHOH. o(hUlInaIbHO-AeN0BOM chepax oOLIeHHs.

B pe3ynbraTe 0OCBOCHUS IUCUUIUIMHBI O0YYaIOIIUIICS J0JIKeH YMEeTh:

- OCYUIECTBJISTHh PEYEBON CAMOKOHTPOJIb; OLIEHUBATh YCTHbBIE M MMCbMEHHBIE BBICKA3bIBAHUS C
TOYKH  3pEHUS  SA3BIKOBOTO  odopmiieHUs, I(P(PEKTUBHOCTH  JIOCTMIKEHHS  IOCTaBICHHBIX
KOMMYHHKATHBHBIX 3a/1a4;

- AHAJM3UPOBATH SI3BIKOBBIE IUHUIIBI C TOUYKH 3PEHUS IPABIILHOCTH, TOYHOCTH U YMECTHOCTH
UX YyHoTpeOaeHus;

- TPOBOAWUTH JIMHTBUCTUYECKHHA aHAIM3 TEKCTOB PA3NUYHBIX (DYHKIIMOHAIBHBIX CTHICH H
Pa3sHOBUHOCTEH S3bIKA;

- HCIIONIb30BaTh OCHOBHEIE BU/IBI YTEHUSI (03HaKOMHUTENBHO-U3YYAIOIIIEE,
03HaKOMUTENbHO-pedepaTuBHOE U JIp.) B 3aBUCUMOCTH OT KOMMYHHUKATUBHOW 33J1auy;
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= HU3BJICKATb HGO6XOIII/IMYIO I/IH(I)OpMaI_II/IIO U3 pas3IMf4YHbIX HCTOYHUKOB: y‘IC6HO-Hay‘IHHX
TEKCTOB, cnpaBquofI JUTEPATYpPhI, CPEACTB MacCOBOM I/IH(l)OpMaHI/II/I, B TOM 4YHCJIC ITPEACTABIICHHBIX B
3JICKTPOHHOM BHJIC HA PA3JIMYHBIX I/IH(bOpMaI_II/IOHHBIX HOCHUTCIIAIX,

- CO3/1aBaTb YCTHbIE U MHCHMEHHbIE MOHOJOTMYECKHE M TUAJIOTMYECKHUE BBICKA3bIBAHUS
pa3IMYHBIX TUIOB U >KaHPOB B yueOHO-HAay4HOHl (Ha MaTepuaie M3y4aeMblX Y4eOHBIX JUCLHUIUIMH),
COLIMATILHO-KYJIBTYPHOU U JIETIOBOM cdepax OOIICHHS,

- NOPUMEHATH B MPAKTUKE PEUYEBOr0 OOIICHHUS OCHOBHBIE OPQOINUYECKUE, JIEKCHUECKHE,
rpaMMaTH4eCKUe HOPMbI COBPEMEHHOTO PYCCKOTO JIMTEPATYPHOTO S3bIKA;

- coOmogatb B MpakTHKe mucbMa opdorpaduueckne ¥ MyHKTyallMOHHBIE HOPMBI
COBPEMEHHOT'0 PYyCCKOT0 JIUTePaTypHOTO A3BIKA;

- coOII0aaTh HOPMBI PEYEBOT0O TIOBEACHHUS B PA3IUUHBIX cpepax U CUTYyalusiX OOLICHHUs, B TOM
qucie Mpu 00CyKAEHUHU TUCKYCCHOHHBIX MPOOIeM;

- HCIIOJIb30BaTh OCHOBHBIE MPUEMBbl HH(OPMAIIMOHHOHN NepepabOTKU YCTHOTO U MUCHMEHHOTO
TEKCTa.

B pe3ynbraTte OCBOEHHMS IUCHMIUIMHBI OOYYalOIIMHCSA [I0JIKeH OCBOMTb CJjelyloliue
KOMIIETeHIIUM:

g cneunansHocTh 46.02.01 JlokymMeHTalmOHHOE O0ecTieueHUE YIpaBIeHHs U apXUBOBEICHUE:

OK 1. IloHuMaTh CyIIHOCTb U COLMAJIbHYIO 3HAUUMOCTb CBOEH Oyay1ielt npodeccu, mposiBiIsTh
K HEl yCTOMYMBBINA UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESATEIbHOCTb, BHIOMPATh TUIIOBbIE METO/BI U CIIOCOOBI
BBINOJIHEHUS TPO(ECCUOHATIBHBIX 3a/1a4, OLIEHUBATh UX YPPEKTUBHOCTb U KAYECTBO.

OK 3. Pewatp npoOsieMbl, OLEHMBaTb PUCKM W NPUHUMATh PEIIEHUS B HECTaHIAPTHBIX
CUTYalMsIX.

OK 4. OcymecTBIsATh MOMCK U UCTIONB30BaHUE HHPOPMALINU, HEOOXOIMMOM 1t 2P PEKTHBHOTO
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, IPO(PECCUOHATBHOTO U IMYHOCTHOT'O PA3BUTHS.

OK 5. HUcnonp3oBarb  HMH(OPMALMOHHO-KOMMYHMKAI[MOHHBIE  TEXHOJOTHMH  JUIS
COBEpPILIEHCTBOBAHUS NMPO(ECCHOHATBHON eI TeTbHOCTH.

OK 6. PaboTaTh B KOJUIEKTHBE U KOMaH 1€, 3PPEKTUBHO 00IIATHCS C KOJIEraMH, PYKOBOJICTBOM,
HOTPEOUTENIMHU.

OK 7. CraButh 1L€IM, MOTUBHUPOBATH J€ATEIbHOCTh MOJYMHEHHBIX, OpPraHU30BBIBATH MU
KOHTPOJHMPOBAaTh HUX DPA0OTy C NPUHATHEM Ha ceOs OTBETCTBEHHOCTH 3a PEe3yJIbTaT BBIOJHEHMS
3a/1aHusl.

OK 8. CamocTosATeNbHO ONpeAessaTh 3a/aud NpOoPEecCHOHATBHOTO M JMYHOCTHOTO pPa3BHUTHS,
3aHMMAaTbCA CaMOOOpPa30BaHNEM, OCO3HAHHO MJIAHUPOBATh MOBBIIIEHNE KBATU(UKALINH.

OK 9. BbITb TOTOBBIM K CMEHE TEXHOJIOTHI B MPOQeCCHOHATBHOM 1€ TeTbHOCTH.

2. CTPYKTYPA U COJAEP KAHUE YYEFHOU JUCITATITIAHBI

2.1 O0beM yueOHOi IMCUMIIMHBI M BUABI Y4e0H0# padoThl

Bup yueOHoit padoTnbl O0bem

MaxkcumasibHasi yueOHasi Harpy3ka (Bcero) 175
Oo0s3aTenbHAs ayIMTOPHAsA yuyeOHas Harpy3Ka (Bcero) 117

B Tom uncie:

KoHnTponbHble paboThl 4
CamocrosiTesibHas padoTa yuamerocsi (Bcero) 58

B Tom uncie:

- U3y4EHHUE JTOTOJIHUTEIbHON JINTepaTyphl 8

- paboTa co CJIOBapsSIMH M CTIPABOYHUKAMH 9

- HOATOTOBKA JAOKJIAA0B, COOOLIECHHI 8
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- HanmcaHue pedeparon 8

- BBIIIOJTHEHHUE YIIPAXKHEHUN 16

- paboTa ¢ KOHCIICKTaMHU 3aHATUH 9

Hrorosas arrecranus B hopme 3a4era

OJIL. 22 JIuteparypa

PabGouast mporpamma y4eOHOW AMCHUIUIMHBI CcOOTBeTCTBYeT TpeboBanusim OI'OC CIIO.
Brurouaet B ce0st 11e1b 1 3371a91 AUCIUTLTNHBL, MECTO TUCHUIUIHHEI B cTpykType OITOIL, TpeboBanumst k
pe3ysbTaTaM OCBOCHHUS AMCLUMILIMHBI, 00beM IUCUUIUIMHBI U BUABI y4eOHOW paboThl, coaep:KaHue
JTUCITUTUIMHBI (COJIep )KaHUEe Pa3/IesioB JUCIUILINHBI, BUIbI 3aHATHH ), BUIBI U (POPMBI CAMOCTOSTEIIBHON
BHEAYJIUTOPHON pabOThl CTYIEHTOB, y4eOHO-MeToaudyeckoe M HWH(OpPMalMOHHOE obecrneueHue
JTUCIUIUIMHBI (OCHOBHAS, JOMOJHHUTEIbHAS JIUTEpPAaTypa, MPOrpaMMHOE oOecrieueHne, 0a3bl JaHHBIX,
nH(GOPMaILMOHHBIE CIPABOYHBIC U IMOHCKOBBIE CHUCTEMBI), MAaTEpUAIBHO-TEXHUYECKOE OOecreueHue
JUCITUATITUHBI.

1.1 O6aacts npumenenust pagodeii mporpaMmbl y4e0HOI JUCUMILIHHBI «JIuTEpaTypay.

Pabouas nmporpamMMa y4eOHOW AMCIUIUIMHBI SIBJISICTCSI YaCThIO OCHOBHOH MpO(ecCHOHATBbHON
oOpa3zoBatenbHOil mporpammbl B cooTBeTcTBUHM ¢ PI'OC no cnenmansuoctu CI1O:

46.02.01 JloxymeHTallMOHHOE OOECIEYEeHUE YIPaBICHUS W apXUBOBEIEHUE, BXOASILEH B
YKpyIHEHHYIo rpynny crneunansHocteit 46.00.00 Mcropus u apxeosnorus.

1.2 Mecto y4e6Hoili AMCHMILIMHABI B CTPYKTYPe NPOrpaMMbl MOATOTOBKH CIIENHAJINCTOB
cpelHero 3BeHa: yudeOHas muciuiummHa «Jluteparypa» BXOAWT B IHMKJI 00IIC00pa3oBaTEIbHBIX
JUCILIUILINH.

1.3 Uenun u 3a72a4n JUCHMILINHDI - TPeOOBAHMS K Pe3y.JbTATAM OCBOCHHS AHCHHILUIHHDL:

B pe3ynbrate 0cBOSHUS TUCHUTUIIMHBI 00yUYAIOUTHIICS 10JI5KeH 3HATh:

- CBSI3b SI3BIKA U HICTOPUH, KYJIBTYPBI PYCCKOTO U IPYTUX HAPOOB;

- CMBICT TIOHSTHH: pedyeBas CUTyallWsi U €€ KOMIIOHEHTHI, JIUTEPATYPHBIN SI3bIK, SI3BIKOBAS
HOpMa, KyJIbTypa peuH;

- OCHOBHBIC SIMHUIIBI U YPOBHH SI3bIKA, UX MPU3HAKHA U B3aMOCBSI3b;

- opdoonuueckue, JEKCUYECKHe, rpaMMarudeckue, opdorpaguueckue U MyHKTyallMOHHBIC
HOPMBI COBPEMEHHOI'O PYCCKOTO JIMTEPAaTYpHOTO sI3bIKa, HOPMBI PEUEBOrO0 IOBEJCHHUS B
COIMATBHO-KYJIBTYPHOH, Y4eOHO-HAYYHOU. O(UIIMATIEHO-EIIOBOM chepax OOIICHHS.

B pe3ynbrate 0cBOSHUS NUCHUIUTHHBI O0YYAIOIIHICS J0IKeH YMETh:

- OCYIIECTBJISTH PEYEBOM CAMOKOHTPOJIb; OLIEHUBATh YCTHBIE M TTMCHMEHHBIE BHICKA3bIBAHUS C
TOYKH  3peHHs]  SI3BIKOBOTO  odopmieHHs, dI(PPEKTUBHOCTH  JTOCTHIKEHUS  MOCTABIECHHBIX
KOMMYHHKATHBHBIX 3a/1a4;

- AHAJIM3UPOBATH SI3BIKOBBIE SUHUIIBI C TOUKHU 3PEHUS MPABIILHOCTH, TOYHOCTH U YMECTHOCTH
UX YHoTpeOaeHus;

- TPOBOAWUTH JIMHTBUCTUYECKHH aHAIM3 TEKCTOB PA3NUYHBIX (PYHKIMOHAIBHBIX CTHICH H
Pa3sHOBUHOCTEMH S3bIKA;

- HCIIONIb30BATh OCHOBHEIE BUJIBI YTECHUS (03HAKOMHTENEHO-H3YYaloIIee,
03HAKOMUTENLHO-peepaTUBHOE U JIP.) B 3aBUCUMOCTH OT KOMMYHUKAaTHBHOM 3a/1a4W;

- W3BJIEKAaTh HEOOXOAMMYI0 WH(POPMANHI0 W3 PA3IUYHBIX HCTOYHHUKOB: y4eOHO-HAYYHBIX
TEKCTOB, CIIPABOYHOI JIUTEPATYPHI, CPEICTB MACCOBOW MH(POPMAIINH, B TOM YHCIIE TPEICTABICHHBIX B
AJIEKTPOHHOM BHJIE Ha Pa3IUYHbBIX HH(OPMAIIMOHHBIX HOCUTEIISX;
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- CO03JaBaTb YCTHBIC W IMMCBMCHHBLIC MOHOJJIOTHUYCCKUC W JUAIOTMYCCKHUEC BbICKA3bIBAHUS
pa3IMYHBIX TUIOB U >KaHPOB B y4eOHO-HAay4HOHl (Ha MaTepuae M3y4aeMbIX Y4eOHBIX JHUCLHUIUIMH),
COLIMATILHO-KYIBTYPHOU U JIETIOBOM cdepax OOIICHHS,

- NOPUMEHATH B IMPAKTUKE PEUYEBOro OOIICHHS OCHOBHBIE Op(OdMHUECKUe, JEKCUYECKHE,
rpaMMaTH4YeCKHUE HOPMbI COBPEMEHHOT'O PYCCKOI0 JIUTEPATYPHOTO S3bIKA;

- cobmogath B MpakTHKe NHCbMa opdorpaduueckue U IMMyHKTYallMOHHBIE HOPMBI
COBPEMEHHOTO PYCCKOTO JIUTEPATYPHOTO SI3BIKA;

- co0Om0aTh HOPMBI PEYEBOTO TIOBEACHHUS B PA3IMUHBIX Ccpepax U CUTyalusx OOIICHHS, B TOM
qHcie Mpu 00CyKACHUHU TUCKYCCUOHHBIX MPOOIeM;

- HCII0JIb30BaTh OCHOBHBIE MpUEMbl HH(OPMALIMOHHOMN NepepabOTKU YCTHOTO U MUCbMEHHOTO
TEKCTa.

B pe3ynbrate OCBOEHHS IUCHMIUIMHBI OOYYalOIIMHCSA [I0JIKeH OCBOMTb Cjedylolue
KOMIIETeHIIUM:

g cneunansHocTr 46.02.01 JlokyMeHTallMOHHOE O0OecTieueHUE yIpaBiIeHHUs U apXUBOBEICHUE:

OK 1. IloHuMaTh CyIIHOCTb U COLMAJIbHYIO 3HAUUMOCTh CBOEH Oyay1el npodeccuu, mposiBiIsTh
K Hel yCTOMUYMBBIN UHTEPEC.

OK 2. Oprann3oBbIBaTh COOCTBEHHYIO AEATEIBHOCTD, BEIOMPATh TUIIOBBIE METOBI M CIIOCOOBI
BBINOJIHEHUS TPO(ECCUOHATIBHBIX 3a/1a4, OLIEHUBATh UX YPPEKTUBHOCTb U KAYECTBO.

OK 3. Pewats npoOsieMbl, OIEHMBaTb PUCKM W NPUHUMATh PEIIEHUS B HECTaHIAPTHBIX
CUTYalMsIX.

OK 4. OcymecTBsATh MOUCK U UCTIONB30BaHUE HHPOPMALINU, HEOOXOIMMOMH 1t 2P PEKTHBHOTO
BBINOJIHEHUS TPO(ECCUOHANIBHBIX 3a/1a4, IPOPECCHOHATBHOTO U TMYHOCTHOI'O PAa3BUTHS.

OK 5. HUcnonp3oBarh  HMH(OPMALMOHHO-KOMMYHMKAI[MOHHBIE  TEXHOJOTHMH  JUIS
COBEpPILEHCTBOBAHMS PO(ECCUOHAIBHON JAEATEIbHOCTH.

OK 6. PaboTaTh B KOJUIEKTHBE ¥ KOMaH 1€, 3P(HEKTUBHO 0OIIATHCS C KOJUIETaMH, PYKOBOJICTBOM,
MOTPEOUTEIIAMHU.

OK 7. CraButh 1L€IM, MOTUBHUPOBATH J€ATENbHOCTh MOJYMHEHHBIX, OpPraHU30BBIBATH U
KOHTPOJHMPOBAaTh HUX DPAaOOTy C NPUHATHEM Ha ceOsS OTBETCTBEHHOCTH 3a pe3yJbTaT BBIIOJIHEHHUS
3a/1aHusl.

OK 8. CamocTosATeNnbHO ONpeAesaTh 3alaud NpOoPecCHOHATBHOIO M JIMYHOCTHOTO Pa3BUTHA,
3aHMMAaTbCA CaMOOOPa30BaHNEM, OCO3HAHHO MJIAHUPOBATh MOBBIIIEHNE KBATU(UKALINH.

OK 9. BbITh TOTOBBIM K CMEHE TEXHOJIOTUI B MPOPECCHOHATBHON AESITETbHOCTH.

2. CTPYKTYPA Y COJAEP)KAHUE YUEBHOM JUCIIUILINHBI

2.1 O0beM yueOHO# IMCUMIIMHBI M BUABI YU4eOHO0#l padoThl

Bua vueoHoii padoThl Oobem

MakcuMmajibHasi y4eOHast HArpy3Ka (Bcero) 333
O0s13aTesIbHAsI ayAUTOPHAs y4eOHAasi HATPY3Ka (Bcero) 222
CamocTosiTesibHass padoTa o0y4yawierocs (Bcero) 111
B TOM YHCJIIE:

- U3y4YCeHHE JTOTIOTHUTEIBHON JTUTepaTyphl 15
- COCTaBJICHUE XPOHOJOTHYECKUX TAOJIUII 19
- IIOJATOTOBKA TOK/Iaa0B, COOOIEHUH 14
- Harmrcanue pedeparon 14
- HalTMCaHHuEe COYMHEHHH, pcce 14
- aHAJIN3 MTOATUYECKUX TEKCTOB 14
- KOHCIIEKTUPOBAHHE KPUTHIECKUX CTaTeH 10
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- paboTa co CIIOBapsIMH U CITPABOYHUKAMU 10

- paboTa ¢ KOHCIIEKTaMH1 3aHATUH 19

Hrorosas arrectaums B popme dK3aMeHa

ONII. 24 Uctopusi

Pabouast mporpamma y4eOHOW AMCIHUIUIMHBI CcOOTBeTCTBYeT TpeboBanusim OI'OC CIIO.
Brurouaer B ce0st 11e1b 1 3371a91 AUCHUTLTNHBI, MECTO TUCHUIUIHHEI B cTpykType OITOII, TpeboBanmst k
pe3ysbTaTaM OCBOCHHUS AMCLUMILIMHBI, 00bEM IHCHUIUIMHBI U BUABI y4eOHOW paboThl, coaep:KaHue
JTUCITUTUIMHBI (COJIep KaHUEe Pa3/IesioB JUCIUIUINHBI, BUJIBI 3aHATH ), BUIBI U (POPMBI CAMOCTOSITEIIEHON
BHEAYJUTOPHON pabOThl CTYAEHTOB, ydeOHO-MeToaudyeckoe M HWH(OpPMalMOHHOE obecrneueHue
JTUCITUIUIMHBI (OCHOBHAS, JOMOJHHUTEIbHAS JIUTEpPAaTypa, MPOrpaMMHOE oOecrieueHue, 0a3bl aHHBIX,
uH(GOpPMaILMOHHBIE CIPABOYHBIC U IMOHCKOBBIE CHUCTEMbI), MAaTEpUAIbHO-TEXHUYECKOE OOecreueHue
JUCIIUATITUHBI.

1.1 O61acTh NpUMeHEeHHs POrPpaMMbl Y4eOHOM AU CHHUIITUHBI

PaGouass mporpamMma JUCHUIUIMHBI SIBJISETCS YacThbl0 OCHOBHOHM mpodeccrHoHaIbHOU
obpasoBarenbHoi mporpammbl B cooTBerctBHM ¢ PI'OC CIIO mna cnenmanbHocTh: 46.02.01
JlokyMeHTalmoHHOe oOecreueHre yIpaBlIeHUs U apXuBoBeleHHe (0a30BbI YPOBEHB), BXOJAIICH B
yKpynHeHHyto rpynny 46.00.00 Uctopus u apxeonorus.

1.2 MecTto y4yeOHOH AUCHUIUVIMHBI B CTPYKTYpe OCHOBHOI mnpodeccuoHaJbHOM
o0pa3oBaTeJbHOM MPOrPAMMBbI:

Vuyebnas  gucuunnuHa — «Mctopus»  oTHocuTcs K oOmEeMy — TYMaHMTapHOMY |
COLIMATIbHO-9KOHOMHMYECKOMY LMKy OCHOBHOH mpodeccHoHanbHOW 00pa3oBaTENbHON MPOrpaMMBI,
yCTaHaBIUBAIOIIECH 0a30BbIe 3HAHUS ISl OCBOCHHUS CIICIUAIBHBIX TACIUILINH.

1.3 Hean u 3amaum yuyeOHo# aucuumiuHbl «Mcropus» — TpedoBaHMsA K pe3yiabTaram
OCBOCHMSA THCHUIINHBI:

Mean:

dopMupoBaHUE MPEJCTaBICHUA 00 OCOOCHHOCTSAX pa3BUTHS MHUPOBOW M OTEUECTBEHHOM
HCTOPHHM C IPEBHUX BPEMEH JI0 HALIUX JTHEH.

3agauu:

- pacCMOTPETh OCHOBHBIE ATAIbl PA3BUTHS MUPOBOW U OTE€YECTBEHHOW HCTOPUH;

- TI0Ka3aTh HAIpaBJIEHHs B3aWMOBIUSHHS BaKHEHIIMX MHPOBBIX COOBITHMH M MpPOIIECCOB Ha
pasBuTue coBpeMeHHou Poccnu;

- c¢(OopMHUPOBATh LIEJIOCTHOE MTPECTABICHUE O POJIM U MeCTe coBpeMeHHol Poccun B Mupe;

- 1OKa3aTb  IIeJIeCOOOpa3HOCTh  y4yeTa  HMCTOPUYECKOTO  OMbITa B COBPEMEHHOM
COIIMAIbHO-3KOHOMUYECKOM, ITOJINTUYECKOM U KYJIBbTYpPHOM pa3BUTHH Poccun.

B pesyabTare 0cBOCHUSI AUCHHUILINHBI CTYICHT J10JKEH YMeTh:

- aHaJIM3UPOBATh U CHCTEMATU3UPOBATh COOBITUS IPOIIOTO U HACTOSILETO;

- TpPaBUJIbHO ONPEAETATh CBOE OTHOILICHME K TEM WM HUHBIM COOBITHUSM IPOLUIOTO M
HACTOSIIIIETO;

- BBISIBIISTh B3alMOOTHOUICHUS OTEYECTBEHHBIX, PETHOHAIIBHBIX, MHUPOBBIX
COLIMAJIbHO-3KOHOMHUYECKHUX, MOJIUTUYECKUX U KYJIBTYPHBIX IPOOIIEM.

B pesyabTare 0CBOCHHSI TUCHUIINHBI CTYACHT A0JKeH 3HATH:

- OCHOBHBIE 3Talbl Pa3BUTHSI MUPOBOW U OTE€UYECTBEHHOW HCTOPHH;

- CYITHOCTh U MIPUYMHBI MEKTOCYIaPCTBEHHBIX KOH(IUKTOB;

- OCHOBHBIE IMIpolLIECCHl (MHTErpallOHHbIE, MOJUKYJIbTYPHbIE, MHIPAIlMOHHbIE U HHbIE)
MOJIUTUYECKOIO U IKOHOMUYECKOIO Pa3BUTHUS BEAYLIUX PETHOHOB MUPA;
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- OCHOBHBIE YE€PTHI, XapaKTEPU3YIOLIUE OMPEeICHHbBI HCTOPHUSCKUI 3TAIl pa3BUTHS OOIIECTBA;

- 0 pOJIM HAyKH, KYJIbTYpPbl M PEIUTHMH B COXPAaHEHHH U YKPEIUICHMH HAIMOHAJIbHBIX H
rOCYIapCTBEHHBIX TPaAULIUA;

- colep)kKaHHE U Ha3HAueHUE BAXKHEWIIMX MPABOBBIX U 3aKOHOJAATEIbHBIX aKTOB MHUPOBOTO
3HAYCHHUS.

B pe3yabTare 0CcBOeHMS AUCHMILUIMHBI CTYAEHT J0JLKeH 00JI1a1aTh INpelycMOTPeHHbIMH
00IIMMHU KOMIIETEeHUNSIMU:

OK 1. [ToHuMaTh CymHOCTh M COITMATBHYIO 3HAYMMOCTh CBOEH Oyaymiel npodeccun, mposiBIIsTh
K HEW YCTOWYMBBIN UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESTEIbHOCTD, BHIOMPATh THUIIOBBIE METOJBI M CIIOCOOBI
BBITIOJTHEHMS PO ECCHOHANBHBIX 33/1a4, OI[CHUBATh UX YPPEKTUBHOCTh U KAYECTBO.

OK 3. IlpunuMmaTh peuieHus B CTaHAAPTHBIX M HECTAaHAAPTHBIX CHUTYaIUSX M HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBIsATh IMOMCK U UCIIOIB30BaHUE HH(DOpMaIuu, HeoOxoauMon tst 3P PeKTHBHOTO
BBITIOJTHEHMSI MPOQECCHOHAIBHBIX 3a/1a4, MPO()eCCHOHATLHOTO M TMIHOCTHOTO PA3BUTHSI.

OK 5. Bnaners mHGOpMaMOHHON KyJIbTYpOW, aHAIM3UPOBATh U OLIEHWBATh MHGOPMAIUIO C
UCIIOJIb30BaHUEM HH(POPMAITIOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

OK 6. PaboTaTh B KOJUIEKTHBE U KOMaH 1€, 3PPEKTUBHO 0OIIATHCS C KOJIEraMH, PYKOBOJICTBOM,
MOTPEOUTEIISIMHU.

OK 7. Bpatb Ha ce0si OTBETCTBEHHOCTD 32 padOTy UWICHOB KOMaH/bl (IOJYMHEHHBIX ), Pe3yJIbTaT
BBITIOJIHEHHS 33/IaHUM.

OK 8. CamocrosTensHo OmnpeneisaTh 3aaud NpodeCcCHOHAIBLHOTO U JTUYHOCTHOTO Pa3BUTHS,
3aHUMAThCS CaMO00pa30BaHUEM, OCO3HAHHO TNIAHMPOBATH TOBHIIICHHE KBATHU(UKAIIHIH.

OK 9. OpueHTHpoBaThCS B YCIOBHUSX YAaCTOW CMEHBI TEXHOJOTHMH B MpodecCHOHANBHOM
JeSTETLHOCTH.

2 CTPYKTYPA U COJAEP)KAHUE YYEFHOM JJUCHUTLJIAHBI

2.1 O0beM yueOHOI JMCUMIJIMHBI M BUABI YU4eOHO0Ii padoThl

Bup yueOHoii paboThI KosmnuecTBo yacos
MaxkcumanbHasi yueOHasi Harpy3ka (Bcero) 242
Oo0si3aTenbHas ayIMTOPHAsA y4eOHAas Harpy3Ka (Bcero) 161
B TOM YHCIIE:

KoMOuH1poBaHHbIE 3aHATHS 159
CamocrosiTesbHast padoTa CTyAeHTA (Bcero) 81
B TOM YHCIIE:

[ToaroroBka MpPakTUKOOPHUEHTUPOBAHHBIX pPabOT  MPOEKTHOIO 40

Xapakrepa

BHEayJIMTOpHAsl CaMOCTOsITeNIbHAs paboTa 41
Hrorosasi arrecranus B popme sx3amena (1cemectp), sx3ameH (2cemectp)

OT'C2. 01 OcHoBbI punoCcOPuN

Pabouas mnporpamma y4yeOHOH JUCHMIUIMHBI coOTBeTcTBYeT TpeboBanusmM PI'OC CIIO.
Bxurouaer B ce0s 1enb 1 3a7ja4n AUCUUILINHBL, MECTO TUCHUIUIMHBI B cTpykType OIIOIL, TpeboBanust k
pe3ysibTaTaM OCBOCHMS JUCHUIUIUHBI, 00BEM IUCIMIUIMHBI U BUABI y4eOHOH paboThl, colepix aHHe
JTUCIUIUIMHBI (COIep KaHUEe Pa3/IesioB JUCIUIUIMHBL, BUJbI 3aHATHI), BUJBI U (OPMBI CAMOCTOSTEIBHOMN
BHEAYAUTOPHOW paboOThl CTYAECHTOB, Y4eOHO-METoAMYecKoe U HH(POpPMalMOHHOE oOecreyeHue
JTUCIUIUIMHBI (OCHOBHAS, JOMOJHUTEIbHAS JIUTEpaTypa, MporpaMMHOe oOecrieueHue, 0a3bl JaHHBIX,
UH(POPMALIMOHHBIE CIIPABOYHBIE W TMOUCKOBBIE CHCTEMBI), MaTepHUalTbHO-TEXHHYECKOE OOecleyeHue
JUCLATIIIVHBI.
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1.1 O6aacTs npuMeHenusi NPOrpamMmbl y4eOHOI JHCIUILIMHDI

Pabouass mporpamma yueOHOW MUCHUIUIMHBI SIBISETCS YACThIO TPOTPAMMBI TMOJATOTOBKU
crienainucToB cpeaHero 3BeHa B cooTBeTcTBHM ¢ PI'OC CIIO mno cnenuaneHocT 46.02.01
JlokyMeHTanmoHHOe oOecrieueHue ynpasieHus u apxuBosenenue 46.00.00 Mcropus u apxeonorus.

1.2 Mecro y4e6HOii JMCHMILIMHBI B CTPYKTYpe NPOrpaMMbl IOATOTOBKH CHENHMAJNCTOB
cpelHero 3BeHa: sBIseTca OOMIEH TYMAaHUTAapHOW JMCUUIUIMHOW M OTHOCHUTCA K oOImemMy
T'YMaHUTapHOMY U COLIMAJIbHO-DKOHOMHYECKOMY LIUKITY.

13 I_[e.]m H 3a1a4Yi JUCHUIIJIMHBI - Tp660BaHI/Iﬂ K pe3yJibTaTaM 0CBOCHUA NTUCHUIIJIMHBI:
B PE3YIbTATC OCBOCHUA AUCHHUILIMHBL O6yanOIHHﬁCH OOJIKEH YMCTh:

- OPUEHTHPOBATHCS B Hanbosee o0mux GuiocoPpckux npodiaemax ObITHS;
- OpPUEHTHPOBATHCA B Hanbosee o0mux GuiaocoPpckux npodiaemMax mo3HaHus HEHHOCTEH;

OPHUEHTHPOBATHCS B Harbosee oomux grutocopckux mpodiaeMax [eHHOCTEH;

- OPUEHTHUPOBATHCA B HambOojee o0mux pumocoPckux mpodiaemMax CBOOOIBI M CMBICIA KU3HH
KaK OCHOBE (POPMHUPOBAHUS KYJIbTYPhI TPaKJaHUHA U Oy IYIIEro CIeIHaIACTa.
B pesynbrare ocBoeHUs y4eOHOW JUCIUTUTUHBI O0YYAFOIIUICS JOJDKEH 3HATD:

- OCHOBHBIE KaTE€rOpUH U MOHATUS Quitocoduu;

- pouib putocouu B )KU3HU YeIOBEKa U 0OIIECTBA,

OCHOBBI (prs10cO(hCKOTro yueHus: 0 ObITUH;

CYLIHOCTb TIpOIecca MO3HAHUS;

- OCHOBBI HayYHOH, PUIOCOPCKON U PEIUTHO3HOW KapTUH MHPA;

- 00 ycioBusx (GOpMUPOBaHMS JIMYHOCTH, CBOOOE U OTBETCTBEHHOCTHU 3a COXPAHEHUE XKU3HH,
KYJIBTYpPBl, OKpYXKaroleil cpeibl;

- 0 COLMAIBbHBIX M JTUYECKUX IMpoOJieMax, CBS3aHHBIX C pa3BUTHEM U HCIIOJIb30BAHUEM
JOCTH)KEHUH HAayKU, TEXHUKU M TEXHOJIOTHH.

B pesynbpTaTe ocBOEHHS y4yeOHOM NUCUUIUIMHBI 00YyYarolIMicsa JOKEH OCBOUTH CIEAYIOLIHNE
KOMIIeTeHIIUU (0a30BbIi YPOBEHB):

OK 1. IloHuMaTh CyIIHOCTb U COLMAIbHYIO 3HAUUMOCTh CBOEH Oyay1ieit npodeccu, mposiBiIsTh
K HEW YCTOMYMBBINA UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JE€STEIBHOCTh, BHIOMPATh TUIIOBBIE METO/BI M CIIOCOOBI
BBITOJIHEHUS TPO(ECCUOHATIBHBIX 3a/1a4, OLIEHUBATh UX YPPEKTUBHOCTb U Ka4eCTBO.

OK 3. IlpuHuMaTh peuieHus B CTaHAAPTHBIX M HECTAaHAAPTHBIX CUTYaIUSIX U HECTU 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBisITh IOUCK U UCTIONIb30BaHKE HH(POPMaLIUU, HEOOX0AUMOH 115 3P PEeKTUBHOTO
BBITNIOJIHEHUSI TPOPECCUOHANBHBIX 3a/1a4, MPO(eCcCHOHATBHOTO U IMYHOCTHOTO PA3BUTHSI.

OK 5. Ucnonp3oBaTh MHGOPMAITMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUH B PO ECCHOHATIBHON
JeSITeIbHOCTH.

OK 6. PabGoTaTh B KOJUIEKTHBE U KOMaH1€, 3((HEKTUBHO OOIIATHCS C KOJUIEraMH, PYKOBOJICTBOM,
MOTPEOUTETISIMHU.

OK 7. bpatb Ha ce0si OTBETCTBEHHOCTD 3a pabOTy WIEHOB KOMaHbI (MIOAYMHEHHBIX ), PE3YJIbTaT
BEIIIOJTHEHUS 3aJaHUN.

OK 8. CamocToATeNbHO ONpeAeaTh 3aaud NPOPEecCHOHATBHOIO M JMYHOCTHOTO Pa3BUTHA,
3aHMMAaTbhCA CaMOOOpPa30BaHKUEM, OCO3HAHHO MJIAHUPOBATH MOBBIIIEHNE KBATU(UKALINH.

OK 9.0pueHTHpOBaTBCS B YCIOBHSX YaCTOH CMEHBI TEXHOJOTHH B MpodecCHOHATHLHON
JeSITeIbHOCTH.

2 CTPYKTYPA U COJAEP)KAHWUE YYEBHOM JUCHUIIJINHBI
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2.1 O0bem yueOHON AMCHMINIMHBI M BUABI Y4eOHO# padoThl

Buja yueOHoii padoThl O0bem yacoB
ba3oBrlil ypoBeHb
MakcumasibHasi ydeOHasi Harpys3ka (Bcero) 57
O6s13aTesIbHAS ayJUTOPHAs YueOHAasl HATPY3Ka (Bcero) 48
CamocTosiTesibHas padoTa o0yuyawiierocs (Bcero) 9

Hrorosas arrecranus B popme nud¢epeHIMPOBAHHOIO 3a4eTa

Orca. 02 Ucropus

PabGouast mporpamma y4eOHOW AMCHUIUIMHBI CcOOTBeTCTBYeT TpeboBanusim OI'OC CIIO.
Brurouaet B ce0st 11e1b 1 3371a91 AUCHUTLTUHBI, MECTO TUCIUIUIHHEI B cTpykType OITOIL, TpeboBanmst k
pe3yibTaTaM OCBOCHHUS JAMCUUIUIMHBI, 00bEM IUCHUIUIMHBI U BHUIBI Y4eOHOW pabOThHI, colep:kaHue
TUCITUTUIMHBI (COJIep KaHUEe Pa3/IesioOB JUCIUILIMHBI, BUIbI 3aHATHH ), BUIBI U (POPMBI CAMOCTOSTEIIEHON
BHEAYJIUTOPHON pabOThl CTYIEHTOB, y4eOHO-MeToaudyeckoe M HWH(OPMAIMOHHOE obecrneueHue
JTUCITUTUIMHBI (OCHOBHAS, JOTOJHHUTEIbHAS JIMTEpPATypa, MPOrpaMMHOE obOecriedeHue, 0a3bl JTaHHBIX,
uH(GOPMaILMOHHBIE CIPABOYHBIC U IMOHCKOBBIE CHUCTEMBI), MAaTEpUAIBHO-TEXHUYECKOE OOecreueHue
JUCIUATITUHBI.

1.1. O61acTh NpUMEHEHHUS POTPAMMBbI Y4eOHOMH IHCUMILTHHBI

PaGouas mporpamma y4eOHOI MUCHUIUIMHBI SBISETCS YACThIO OCHOBHOM MpodeccnoHalbHON
obpazoBarenbHol rporpammel B cooTBeTcTBHE ¢ PI'OC o cnennansuoctu CIIO:

46.02.01 JloxymeHTallMOHHOE OOECIEUYEeHHE YIpPaBICHHUS W apXUBOBEIEHUE, BXOMSIICH B
YKpYIIHEHHY10 rpynny crenuainbHocteit 46.00.00 Mctopus u apxeosnorus.

1.2. MecTto yueOHO# AUCHMILVIMHBI B CTPYKTYpPe NPOrpaMMbl NOATOTOBKH CHEHMAINCTOB
cpelHero 3BeHa: yueOHas aucuuiuinHa «lcTopus» OTHOCHUTCS K LHMKIY 00I1e00pa30BaTeIbHbIX
JTUCIUIUINH.

1.3. lean u 3amaum y4eOHOH JMCHMILIMHBI — TpeOOBaHMSA K pe3yJbTaTaM OCBOCHHS
AUCHUTINHBI:

Heas: hopMupoBaHue MpeacTaBieHU 00 0COOCHHOCTSX Pa3BUTUSA COBpeMeHHOM Poccum Ha
OCHOBE OCMBICJICHHSI BaXKHEUIIUX COOBITUH W MpOOJIEM POCCUHCKON W MHUPOBOW HMCTOPUH IMOCIEAHEN
yeTBepTH X X- Hadana XXI| BB.

3agaun:

- paccMOTpPETh OCHOBHBIE 3Tamlbl pa3BUTHS Poccuu HAa MPOTSIKEHUHM TMOCIEIHUX IECATUICTUH
XX- nauana XXI BB.

- TOKa3aTh HANpPABJICHHS B3aWMOBIHSHUS BOXKHEUIINX MHPOBBIX COOBITUH M TPOIIECCOB HA
pasButue coBpemeHHon Poccuu;

- copMUPOBATH 1IEJTOCTHOE TIPEICTABICHHE O POJIU U MECTE COBpeMeHHoM Poccun B Mupe;

- TIOKa3aTh 11eJeco00pa3HOCTh y4éTa MCTOPUUECKOrO OMbITa mocienHel yeTBeptu XX Beka B
COBPEMEHHOM COIMAITBHO-3KOHOMUYECKOM, MOJUTHYECKOM U KYJIBbTYPHOM pa3BUTHH Poccuu.

B pe3ynbrate ocBoeHUS y4eOHOM NUCIUTUTMHEI CTYICHT A0JIKEeH YMeTh:

- AaHAJIM3UPOBATh M CUCTEMATH3UPOBATh COOBITHS TIPOILIOTO U HACTOSIIETO;

- TMPaBWIBHO OIpPENeNsATh CBOE OTHOIIEHHWE K TEeM WIM HWHBIM COOBITHSIM MPOILUIOTO H
HACTOSIIIETO;
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- BBISIBIISTh B3aMOOTHOUIEHUS OTEYECTBEHHBIX, PErHOHANIbHBIX, MHUPOBBIX
COLMAJIbHO-3KOHOMHUYECKUX, TOJUTUYECKUX U KYJIBTYpPHBIX ITPO0OJIEM;

- OPUEHTUPOBATHCS B COBPEMEHHOM dKOHOMHUYECKOM, IOJIUTUYECKON, KYJIbTYPHON CUTYalluu B
Poccun u mupe;

- BBISIBIISITh B3alMOCBS3b OTE€YECTBEHHBIX, PErMOHANIBHBIX, MHPOBBIX
COLMAJIbHO-9KOHOMHUYECKHUX, IOJUTHYECKUX U KYJIBTYpPHBIX IIPOOIIEM.

B pe3ynbrare ocBOE€HUS AUCHUIUIMHBI CTYACHT H0JI2KEeH 3HATh/IIOHUMATh:

- OCHOBHbIE HAIIPABJICHUsI Pa3BUTH KIIIOUEBBIX PETHOHOB MUpa Ha pyoexxe XX-XXI BB.;

- CYUIHOCTh W TPHYUHBI JIOKAJIBHBIX, PETHOHAIBHBIX, MEKIOCYJapCTBEHHBIX KOH(IMKTOB B
koH1e XX- Hayane XXI| BB.;

- OCHOBHBIE IIpOLIECCHl (MHTErpAallMOHHBIC, IOJUKYJIbTYPHBIE, MHUIPALMOHHbIE U HHbIE)
MOJIMTUYECKOIO U IKOHOMUYECKOIO Pa3BUTHUS BEAYLIUX PETHOHOB MUPA;

- HaszHaueHue OOH, HATO, EC u apyrux opraHuzaluii ¥ OCHOBHBIE HAIPaBJICHUS HX
JESTEIIBHOCTH;

- poOJib HayKH, KYyJIbTYypbl WU PEJIUTMH B COXPAaHEHUU M YKPEIUIEHUH HAIMOHAIbHBIX H
rOCyIapCTBEHHBIX TPAAULIAM;

- COJIep’KaHHE M Ha3HAYEHHME BAKHEMILIUX MPABOBBIX U 3aKOHOJATEJIBHBIX aKTOB MHUPOBOIO U
PETHOHAJIBHOTO 3HAYEHUS;

- OCHOBHBIE YEPThI, XapaKTEPU3YIOLIUE ONPEIEIEHHbBIN HCTOPUUECKUN 3Tall pa3BUTHS OOIIECTBA;

- BUJIbl COMAJIBHBIX B3aUMOJCHCTBU;

Ilepeyenb opMHUpyeMBIX KOMIIETEHIIMI:

OK 1. [ToHnMaTh CYIIHOCTb ¥ COLMAIBHYIO 3HAYMMOCTb CBOEH Oyayiei npodeccuu, mposBiIsITh
K HEW YCTOMYMBBIN MHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JEATEIbHOCTb, BBIOMPATh TUIIOBBIE METOJbI M CIIOCOOBI
BBINOJIHEHHS TPO(ECCHOHATBHBIX 3a/1a4, OLIEHUBATh UX d(PPEKTUBHOCTD U KA4ECTBO.

OK 3. [Ipunumarh pelieHus B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTYallUsAX, U HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBasTh MOMCK, aHAIN3 U OLIEHKY HHPOpPMAaLIMU, HEOOXO MO JIJIsl TOCTAHOBKU U
peteHust TpoPeCCUOHABHBIX 3a71a4, MPOGECCHOHATBHOTO U

JIMYHOCTHOTO Pa3BUTHS.

OK 5. MUcnonp3oBatb  HMH(OPMALMOHHO-KOMMYHMKAI[MOHHBIE  TEXHOJOTHH IS
COBEpPILEHCTBOBAHUS MPO(ECCHOHATBHON AEATEIbHOCTH.

OK 6. PaboTaTh B KOJUIEKTHBE U KOMaH 1€, 3PPEKTUBHO 00IIATHCS C KOJIEraMH, PYKOBOJICTBOM,
HOTPEOUTENIMHU.

OK 7. bpaTth Ha ce0s1 OTBETCTBEHHOCTh 3a pa0OTy WJIEHOB KOMaH/bI, PE3yJIbTaT BBINOIHEHUS
3aJaHuH.

OK 8. CamocTosiTensHO ONpENessITh 3aa4i MPOo(hEecCUOHATBFHOTO YW JIMYHOCTHOTO Pa3BUTHS,
3aHUMAaTbCs caMO0OPa30BaHUEM, OCO3HAHHO 3aHMMAThCS MOBBILIIEHHEM KBaNU(UKALIUK.

OK 9. OpueHTHpOBaThCS B YCIOBHUSX YAaCTOW CMEHBI TEXHOJOTMH B MNpodeccHoHaIbHOU
JESATEIBHOCTH.

2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JUCIIUILIVHBI

2.1. O0béM yueOHOI JMCIMIIMHBI M BUABI Y4e0HO0# padoThl

Bup y4eOHoii padboThI KosmmuyecTBo 4acoB
MaxkcumanbHas yyeOHas Harpys3ka (Bcero) 57
Oobs13aTesibHAs ayIUTOPHAsI yueOHAasi HATPY3Ka (Bcero) 48
B TOM YHCIIE:
— KOMOMHUPOBAHHBIE 3aHITHS 48
CamocrosiTeJibHast padoTa cTyjleHTa (Bcero) 9
B TOM YHUCIIE:
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— MOATOTOBKA MPAKTUKOOPUEHTHPOBAHHBIX pabOT MPOEKTHOT'O XapaKTepa

— BHEAYJUTOPHAs CaMOCTOsITeNIbHAsl paboTa 5

Hrorosas arrectauus B hopme nuddepeHmpopanHoro 3a4éta (1 cemectp)

OI'CD. 03 UHocTpaHHBIH A3BIK

PabGouast mporpamma y4eOHOW AMCHUIUIMHBI CcOOTBeTCTBYeT TpeboBanusim OI'OC CIIO.
Brurouaet B ce0st 11e1b U 3371a91 AUCIUTLTNHBI, MECTO TUCHUIUIHHEI B cTpykType OITOIL, TpeboBanmst k
pe3ysbTaTaM OCBOCHHUS JAMCUUIUIMHBI, 00bEM IUCHUIUIMHBI U BHUIBI Yy4eOHOUM paboThI, colep:kaHue
JTUCITUTUIMHBI (COIep KaHUEe Pa3/IesioB JUCIUIUINHBI, BUJIBI 3aHATHH ), BUIBI U (POPMBI CAMOCTOSTEIILHON
BHEAYJIUTOPHON pabOThl CTYAEHTOB, y4eOHO-MeToaudyeckoe M HWH(OPMalMOHHOE obecrneueHue
JTUCIUTUIMHBI (OCHOBHAS, JOTOJHHUTEIbHAS JIUTEpPaTypa, MPOrpaMMHOE obOecriedeHune, 0a3bl JaHHBIX,
nH(GOPMaLMOHHBIE CIPABOYHBIC U IMOHCKOBBIE CHUCTEMbl), MAaTEpUAIbHO-TEXHUYECKOE OOecreueHue
JUCIUATITUHBI.

1.1 Obs1acTh NPpUMeHEeHHUs TPOrPAMMBI

PaGouass mporpamma yueOHOW MAUCUMIUIMHBI SBISETCS YACThIO TMPOTPaMMbl IMOJATOTOBKU
cnenuanucToB cpeaHero 3seHa B cooTBercTBUM ¢ PI'OC CIIO mno cnenuanbHoctH 46.02.01
JlokyMeHTanmoHHoe obecrnieueHue yrpasieHus u apxuBoseaenue 46.00.00 Hcropus u apxeonorus.

1.2 MecTo y4yeOHO#H IMCHMUILIMHBI B CTPYKType HOATOTOBKH CIHELHMAJNCTOB CpeIHero
3BeHa:

YyeOnass aucuuriimHa «HOCTpAaHHBIN SI3BIK» SBISETCS 00S3aTEIbHOW YaCThIO OOIIEro
TYMaHUTapHOTO U COLUAIBHO-?)KOHOMUYECKOTO LIUKJIA.

1.3 Leau 1 3a1a4M AUCHHUILIUHBI — TPe0OOBAHUSA K pPe3yJIbTaTaAM OCBOCHUS JMCHUIIIMHBI:

B pe3ynbraTe 0CBOSHUS NUCHUIUIMHBI O0yYaIOIIUICS J0AKeH YMeTh:

- IOHUMATh B YCJIOBUSAX HEMOCPEICTBEHHOIO OOIIEHHs B PAa3IMUHBIX CUTYallUsX BBHICKA3bIBAHUS
co0ecelHMKa, B TOM YHUCJIE TPH HATMYUU HE3HAKOMBIX SI3bIKOBBIX CPECTB;

- IOHUMATh Y4€OHbIC U ayTEHTUYHBIE ayAMOKACCEThI PA3INYHOMN CIOXKHOCTH;

- IPOHUKATh B CMBICII 3By4Yalllel peuu;

- BBIJICIISATh OCHOBHOE COJIEpKaHKUE U MOHUMATh COAEP KAHHUE MOJIHOCTBIO;

- BBISIBJISITH HanboJiee CylecTBEHHbIE (DaKThl B TEKCTE.

-yMeTb OOIIAThCSl B YCJIOBUSIX HEMOCPEACTBEHHOIO OOILIEHMsI, MOHMMATh M PearupoBaTh Ha
YCTHBIE BBICKa3bIBaHMsI MAPTHEPA MO OOIEHUIO;

- YMEeThb O0IIAThCs B paMKax cdep, TeMATHUKU U CUTYalHii;

- CBSI3HO BBICKa3bIBaThCS O ce0€ M OKpYXKalIEM MHpEe, O MPOYUTAHHOM, YBHUACHHOM,
YCIBIIIAHHOM, BBIpaXkasi MPH 3TOM CBOE OTHOILEHHE K BOCHPHUHATOW HH(OpMAIMM WIH NpEeaMeTY
BBICKA3bIBAHUS;

- TPaBWJIBHO, OCMBICIIEHHO CTaBUTh YCTHBIE BONPOCH (MO TUIY) HCXOAS M3 KOHTEKCTa
COOOILIEHNUS WM CO/IEP KAHUS BHICKA3bIBAHUSI.

- YUTaTh C MOHUMAHHEM OCHOBHOT'O COZIEpP)KaHUs (03HAKOMUTEIIbHOE YTEHUE);

- YUTATh C MOJIHBIM MIOHUMAaHUEM COJIep KaHUsl (M3ydarollee YTeHue);

- YUTaTh C U3BJIECYCHHEM HEOOXOIUMOH (MHTepecyrolielt) 3HauMMoi nHpopMmalyu (ITOUCKOBOE
YTEHHE);

- yMeTh paboTaTh CO CIOBAapeM IPH YTEHUU C IEPEBOAOM, C OTPACIEBBIMU CIOBAPSIMH U
CIIPaBOYHHKAMHU.

- YMETh IMCbMEHHO BBIPa)KaTh CBOU MBICIIH;

- JIeNaTh BBIUCKU U3 TEKCTa;

- COCTaBJIATD U 3aIIUCHIBATh IJIaH MPOYUTAHHOTO MM MPOCIYIIAHHOTO TEKCTA;

- HaIlyMcaTh KOPOTKOE MO3PaBIIEHUE, BBIPA3UTh MOKEIAHUE;
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- MHUCHBMEHHO 3amoJHUTHh GopMmynsap (yka3aTb uMs, (HaMHIMIO, MOJ, BO3PACT, TPaXIaHCTBO,
ajzpec u ap.);

- HamucaTb JMYHOE IMUCHMO, YMOTpeOssisi (GOpPMYyNbl PeYeBOr0 ATHKETa, IMPUHATHIE B CTpaHE
U3y4aeMoro s3bIKa;

- YMEHHeE TepeiaTh OCHOBHYIO HH(OpMAIHIO (OCHOBHOE COJICPKAHUE), TIaBHYIO UACIO (TJIIaBHYIO
MBICJIb) IPOYUTAHHOTO WM IIPOCIIYIIAHHOTO TEKCTA;

- YMEHHE JIeaTh MUCbMEHHBIA 0030p, KOMOMHUPOBaHKE, 00bETUHEHNE (PAKTOB;

- CIIUCBIBATh, HCIOJB30BaTh TEKCT B KadeCTBE ONOPbI A HOCTPOEHHUS COOCTBEHHOI'O
NUCbMEHHOTO BBICKa3bIBaHUS, CIIMYATh 00pasell ¢ HallMCaHHbIM;

- paboTaTh CO CIIPaBOYHOM JINTEPATYpPOil, 0JIb30BaThCS CIIOBAPSMU;

- CTPOMTH JIOTHYHOE U TIOCJIEJOBaTEeIbHOE BbICKa3blBaHUE, 0000maTh WHGOPMAIHIO,
(buKCUpOBaThH €¢;

- YMeTh nepedpazupoBaTh BHICKA3bIBAHNE, BHIPA3UThH CIOKHYIO MBICIb MPOCTHIMU SI3BIKOBBIMU
CpeACTBaMHU.

HCI0JIL30BATh NPHOOpPeTeHHbIe 3HAHMSA M YMEHHSl B NPAKTHYeCKON [esiTeIbHOCTH H
MOBCEIHEeBHOM KM3HU JJIA:

- CO3/IaHUs CBSI3HOTO TEKCTa (YCTHOrO M MUCbMEHHOI0) Ha HEOOXOIUMYIO TEMY C YYETOM HOPM
AHIJIMICKOrO SI3bIKA;

- y4acTus B AUAJIOre WIN JUCKYCCHH;

B pe3ynbrare 0CBOGHUS AUCLUILIMHBI 00YYaIOLUiCsS J0JIZKeH 3HATh:

- mpaBuIia 00pa3oBaHus U yrnotpeOieHre BpeMen rpymimbsl Simple, Progressive, Perfect;

- ompejeeHne «IpuyacTuey; obpasoBanue mpuyactus mpomeamiero Bpemenun (Participle I1)
NpaBUIBHBIX M HEMPaBUIbHBIX riaroyioB. @yukuuu Participle 1l B npemioxenuu;

- 3HaYCHHME, MpaBuia oOpazoBanus The Passive Voice;

- IpaBUJIa CJI0BOOOPAa30BaHUS B aHIJIMIICKOM S3BIKE;

- KonnuectBennsie mokaszarenu many, much, a lot of, lots of, little, few;

- ynotpebnienue Still, yet, another, else.

- TepPYH/IUH;

- IpaBUJIa MOCTPOECHUSI KOCBEHHOM peyn;

- MOJIQJIbHBIE TJIar0JIbl U UX SKBUBAJIEHTHI,

B pesynbpTaTe ocBOEHHS y4yeOHOM NUCHUMIUIMHBI 00YYarolIMics JOKEH OCBOUTH CIIEAYIOLIHNE
KoMIleTeHIIU (0a30BbIi YPOBEHB):

OK 1. IloHuMaTh CyIIHOCTH U COLMAIbHYIO 3HAUUMOCTh CBOEH OyyIiel npodeccuu, IposBIsATh
K HEW YCTOMYMBBINA UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESTENIbHOCTb, BHIOMPATh THIIOBbIE METO/BI U CIIOCOOBI
BBITOJIHEHUS TPO(ECCUOHATIBHBIX 3a/1a4, OLIEHUBATh UX YPPEKTUBHOCTb U Ka4ECTBO.

OK 3. [lpuHuMarh pemieHus B CTAHAAPTHBIX M HECTAHJAPTHBIX CHTYallUSX M HECTH 33 HUX
OTBETCTBEHHOCTb.

OK 4. OcyuiecTBisITh IOMCK M UCIIOJIb30BaHUE HHPOPMALIUU, HEOOX0IUMOM [Tl 3D (PEeKTUBHOTO
BBINOJIHEHUS TPO(ECCHOHANBHBIX 3a/1a4, TPOPECCUOHATBHOTO U TMYHOCTHOTO Pa3BUTHSI.

OK 5. Hcnonbs3zoBaTh HHPOPMALIMOHHO-KOMMYHHUKAIIMOHHbBIE TEXHOJIOTUH B MTpodeccroHalbHOMN
JESATEBHOCTH.

OK 6. PaboTaTh B KOJUIEKTHBE U KOMaH 1€, 3PPEKTUBHO 0OIIATHCS C KOJIEraMH, PYKOBOJICTBOM,
HOTPEOUTENIMHU.

OK 7. Bpatp Ha ce0s1 OTBETCTBEHHOCTD 3a padOTy UIEHOB KOMaH/bl (IOJYMHEHHBIX ), PE3YyIbTAT
BBITTOJIHEHUS 3a/ITaHUH.

OK 8. CamocTosTensHO ONpEeaessITh 33a4i NPOo(hEeCCHOHATFHOTO W JTMYHOCTHOTO Pa3BUTHS,
3aHUMAaTbCA CaMO00pPa30BaHUEM, OCO3HAHHO IJIAHMPOBATH MOBBIIICHHE KBATHU(PHUKAIINH.

OK 9. OpueHTHpOBaThCS B YCIOBHUSX YAaCTOW CMEHBI TEXHOJOTMH B MpodeccHoHaIbHOM
JESATEBHOCTH.
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2 CTPYKTYPA U COAEPXKAHUE YYEFHOU JUCITATLIAHBI

2.1 O0bem yueOHOM AMCHHMILVIMHBI M BUIbI Y4eOHOH padoThl

Bun yueOHo# padoThI O06bem yacoB
MakcumajibHas yyeOHasi HATpy3Ka (Bcero) 156
Oobs3aTesibHAsSE AyAUTOPHAA yYeOHasi HArpy3Ka (Bcero) 126
CamocrosiTesibHas padoTa odyuyarierocs (Bcero) 30

Orco. 04 ®Pusznyeckas KyJbTypa

PabGouast mporpamma y4eOHOW AMCIHUIUIMHBI CcOOTBeTCTBYeT TpeboBanusim OI'OC CIIO.
Brurouaet B ce0st 11e1b 1 3371a91 AUCIUTLTNHBI, MECTO TUCHUIUIHHEI B cTpykType OITOIL, TpeboBanumst k
pe3ysbTaTaM OCBOCHHUS JAMCUUIUIMHBI, 00bEM IUCHUIUIMHBI U BBl Yy4eOHOUM paboThI, colep:kaHue
TUCITUTUIMHBI (COIep KaHUEe Pa3/IesiOB JUCIUIUIMHBI, BUJIBI 3aHATHH ), BUIBI U (POPMBI CAMOCTOSTEIIEHON
BHEAYJIUTOPHON pabOThl CTYAEHTOB, Yy4eOHO-METoaudYeckoe M HWH(OPMAIMOHHOE oOecreueHue
JTUCITUTUIMHBI (OCHOBHAS, JOTOJHHUTEIbHAS JIMTEpPATypa, MPOrpaMMHOE obOecriedeHrne, 0a3bl JTaHHBIX,
nH(GOPMaILMOHHBIE CIPABOYHBIC U IMOHCKOBBIE CHUCTEMbI), MAaTEpUAIBHO-TEXHUYECKOE OOecreueHue
JUCITUATITUHBI.

1.1 O6nacty npuMeHeHusi padodell mporpamMMbl y4eOHOH AMCHUILIMHBI «Du3nyeckasi
KYJbTYpa».

Pabouas nporpamMMa y4eOHOW AWCHUIUIMHBI SBISIETCS 4aCThIO OCHOBHOHM MPO(eCCHOHATBLHON
oOpazoBatenbHoil mporpammbl B cootBercTBUU ¢ PI'OC CIIO mo cmenumansHoctd 46.02.01
JlokymMeHTarmoOHHOE 00ECTICYCHHE YITPABICHUS U apXUBOBEICHHE.

1.2 Mecto y4yeOHOH [MCUMIVIMHBI B CTPYKType OCHOBHOIi mpodeccHOHATbHOM
o0pa3oBaTeIbHOM NPOTrPaAMMBI.

HuctunnHa «@usznueckas KyJbTypay sIBISETCs 003aTeIbHOM YacThIO OOIIET0 T'yMaHUTAPHOTO
Y COLMAIbHO-DPKOHOMUYECKOTO LIUKJIA.

1.3 Henu 1 327244 AUCUMILIMHBI — TPeOOBAaHUS K pe3yJIbTaTaM OCBOCHUS TUCHHUILINHBI:

B pe3ynbraTe 0CBOGHUS TUCLUIIIMHBI 00YYalOUIHics A0JKEeH YMeThb:

- BBINOJHATh WHAMBHAYAJIbHO IOJ0OpaHHBIE KOMILJIEKCHl O3/J0POBUTEIBHON M alalTHUBHOU
(;1euebHOI) PpU3NUECKON KYIbTYpPbl, KOMIIO3ULMH PUTMHUECKONW U a3pOOHON I'MMHACTHKH, KOMILIEKChI
YIPAKHEHHUH aTIIETUYECKON TMMHACTHKY;

- BBIIIOJIHATH IPOCTEMINE IPUEMBI CAMOMACCaKa U pelaKCalluu;

- IPOBOJUTH CAMOKOHTPOJIb ITPH 3aHATHUIX (PU3UUECKUMU YIIPAKHEHUSIMU;

- IpeoAoJeBaThb HCKYCCTBEHHBIE M E€CTECTBEHHBIE IPEMATCTBUS C  MCIOJIB30BAaHUEM
Pa3HOOOPAa3HBIX CITOCOOOB MEPEABUKECHUS;

- BBIMOJIHATh IPUEMBI 3aIIUTHI U CAMOOOOPOHBI, CTPAXOBKH U CAMOCTPaXOBKH;

- OCYILIECTBJISITh TBOPUECKOE COTPYJHMUECTBO B KOJIJIEKTUBHBIX (hOpMax 3aHATHH (U3NUECKOM
KYJIbTYpOH;

- BBIMOJHATH KOHTPOJIbHBIE HOPMATUBBI, IPETyCMOTPEHHBIE TOCYIaPCTBEHHBIM CTaHJAPTOM IO
JIETKOW aTJIETUKE, TMMHACTHUKE, MJABAaHUIO M JIbDKaM IIPU COOTBETCTBYIOLIEH TPEHHPOBKE, C yUETOM
COCTOSIHUS 3/J0POBbS M (PYHKLIMOHAJIBHBIX BO3MOXKHOCTEH CBOETr0 OpraHu3ma.

B pe3ynbrare 0CBOGHUS NUCIUILTUHBI 00YYaIOLIUICS JOKEH 3HATH/IIOHUMATh:

- BIIMSIHUE O3J0POBUTEIBHBIX CHCTEM (U3UYECKOTO BOCIUTAHUS Ha YKPEIUIEHHWE 30pPOBbS,
npopMIAKTUKY  NpOQecCHOHATbHBIX  3a00JIeBaHUM, BpEOHBIX  NPUBBIUEK U YBEJIMYCHHE
MPOJOKUTEIEHOCTH KHU3HU;

- CIOCOOBI KOHTPOJSI M OLEHKM HMHIMBUAYAJIHHOTO (M3UYECKOTO Pa3BUTHUA U (U3NYECKOMH
MOJITOTOBJIEHHOCTH;
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- MpaBWIa U CIOCOOBI IJIAHUPOBAHUS CHCTEMbl WHIUBUIYATbHBIX 3aHATHH (PU3MUecCKHuMH
YIOPOKHCHUSMHU PA3TMYHON HAIIPaBJIECHHOCTH.

[Tpouiecc n3ydeHus: AUCIUILTUHBI HATIPABIICH HAa POPMHUPOBAHUE CICAYIONIUX KOMIIETEHIIUIA:

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JIESITECIBHOCTh, BHIOMPATh THIIOBBIC METO/BI U CIIOCOOBI
BBITIOJTHEHHSI PO ECCHOHAIBHBIX 3a/1a4, OIICHUBATh UX 3PPEKTUBHOCTH U KAYECTBO;

OK 3. [IpuHumMarp pelieHus B CTaHAAPTHBIX M HECTAHJAPTHBIX CHUTYAIlUSAX U HECTHU 3a HUX
OTBETCTBEHHOCTb;

OK 6. PaboTaTh B KOJIEKTUBE U KOMaH/IE, 3OPEKTUBHO 00IIATHCS ¢ KOJUIETaMH, PYKOBOACTBOM,
OTPEOUTETSAMHU.

2 CTPYKTYPA U COAEPXKAHUE YYEFHOU JUCITATLIAHBI

2.1 O0bem yueOHON AMCHMILVIMHBI M BUbI Y4eOHO padoThl

Buj y4yeOHoii padboThI O0BeM yacoB
MakcumajibHas yyeOHasi HArpy3Ka (Bcero) 252

Oo0s3aTesIbHAs Ay IMTOPHAsA yuyeOHas Harpy3Ka (Bcero) 126
B TOM YHUCJIE!

PAKTUYECKHUE 3aHSTUS 116
CamocTrosiTesibHAs paboTa o6yuarouierocs (Bcero) 126
B TOM YHUCIJIE:

- U3y4YEHHE JTONIOJHUTEIBLHOM JINTEPATypPhl 14

- 3aHATHUS B CIIOPTHUBHBIX CEKIMIX 36

- 3aHATHS B TPEHAXKEPHOM 3aJie 36

- Harucanue pedepaTos 40
Hrorosasi arrecTanus B popme 3ayera

EH. 01 MaremaTnka

Pabouass mporpamMma y4eOHON aucuMIIMHBI cooTBeTcTBYeT TpeboBanusm PI'OC CIIO.
Bxuttouaer B ce0s 11ei1b U 331a4K JUCUUIUIMHBL, MeCTO JUCUUIUIMHBI B cTpykType OITOII, TpeboBanus k
pe3ysbTaTaM OCBOEHMSI AMCUMILIMHBL, 00bEM IHUCUUIUIMHBI U BUABI y4eOHOW paboThl, coaepKaHue
JUCLUIUIMHBI (COJepKaHUe Pa3/ieNoB AUCHUIUIMHBI, BUABI 3aHATHI), BUJIBI U ()OPMBI CaMOCTOSITETIbHOM
BHEAYJIUTOPHON pabOThl CTYIEHTOB, Yy4ye€OHO-METOIMYEeCKOe M HWH(OPMalMOHHOE oObecrneueHue
JUCLUIUIMHBL (OCHOBHAs, JOMOJHHUTENIbHAS JUTEpaTypa, MporpaMMHOEe oOecriedeHne, 0as3bl JaHHbBIX,
MH(OpPMaLlMOHHBIE CIPABOYHBIE U IOMCKOBBIE CUCTEMBI), MaTepUAIbHO-TEXHUYECKOE OOecreueHne
JUCLUIUINHBI.

1.1 O6aacTs npuMeHeHHsI MPOrPAMMBbI Y4eOHOH THCHUTIIAHbI

PaGouass mporpamma y4eOHOW IUCHUIUIMHBI «MaTemaTHKa» SBISETCS YacTb) MPOrPaMMBbI
MOATrOTOBKH CITENHANIUCTOB cpenHero 3seHa B cootBeTcTBUU ¢ GI'OC CIIO no cnenmansaoctr 46.02.01
JlokyMeHTaIlMOHHOE 00eCIIeYeHHEe YIPaBICHHs U apXUBOBEJICHUE, BXOSIICH B YKPYITHEHHYIO TPYIITY
crienanbHocTer 46.00.00 McTopus u apxeosiorusi.

1.2 MecTto y4eOHOIl JMCHMILVIMHBI B CTPYKTYpe OCHOBHOH mpodecCHOHAIbLHOIM
oOpa3oBaTeIbHOIl MPOrpaMMbl: yueOHas TUCHHUIUIMHA «MaTeMaTHKa» BXOIUT B MaTEMaTHYCCKUH U
001Nl ecTeCTBEHHOHAYYHbIN Y4eOHBIHM HUKIL.

1.3 Meau u 32724 TUCHATIMHBI - TPEGOBAHHUS K Pe3yJbTATAM 0CBOCHHUS TUCIHILTHHBI:
J1l1st 6a30BOM IMOATOTOBKH:
B pesynbpTaTe ocBoeHHS Y4eOHOM MUCIUTUTMHBI O0yUJaIOIIHIACS TODKEH YMeTh:
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— pemiath 3a7aydl Ha OTHICKAHHE MPOM3BOJHON CIOXKHOW (PYHKIIUH, TPOU3BOIHBIX BTOPOTO H
BBICILIUX MTOPSI/IKOB;

— IIPUMEHATh OCHOBHBIE METO/IbI UHTETPUPOBAHUS IIPH PELICHUU 3a4a4;

— IIPUMEHATH METO/BI MATEMAaTUYECKOTO aHAJIN3a IIPU PELICHUH 3a/1a4 IPUKJIAJHOTO XapaKTepa,
B TOM 4HCJIE€ IPOPECCHOHATBHON HAIIPABICHHOCTH.

B pesynbrare ocBoeHUs yueOHON AUCHUILIMHBI 00YYaIOIIUICS JODKEH 3HATH:

— OCHOBHBIE IIOHATUSA U METObI MATEMATHYECKOT O aHAJIN3A;

— OCHOBHBIE YHCJIEHHBIE METObI PELLECHUS NPUKIAIHBIX 3a/1a4.

Jl1st yrityOJieHHOU MOATOTOBKH:

B pe3ynbrare ocBoeHus yueOHON AUCHUIIMHBI 00Y4atOIIUIICs JODKEH YMeTh:

— pemiath 3a7aydl Ha OTBHICKAHHE MPOHM3BOJHON CIOXHOW (DYHKIMH, TMPOU3BOIAHBIX BTOPOTO U
BBICILIUX ITOPSI/IKOB;

— HCIIOJIB30BATh Pa3JIMYHbIE METO/Ibl HHTEIPUPOBAHUS IIPU PELICHUH 33]1a4;

— ACIIOJIB30BATh METOABbl MATEMaTHYECKOrO aHajlu3a IpU pELICHHH 3aJad PHUKIaJHOIO
XapakTepa, B TOM 4yHcie NpodeccHoHaIbHOM HalpaBIeHHOCTH;

— pelath CUCTEMbl YpPAaBHEHUH C HECKOJbKUMU IE€PEMEHHBIMH MATPUYHBIM M JIPYTUMHU
croco0amu:

— UCIOJb30BATh Are0pandyeckue MEeTO/Ibl P PEIICHUH F'€OMETPHUUECKUX 3aj1au.

B pesynbprate ocBoeHHs y4eOHOM MUCIUIUIMHBI O0yYarOIIHICS T0KEH 3HATh:

— OCHOBHBbIE TMOHATUS W METOJbl MAaTEeMAaTUYECKOr0 aHalu3a, JMHEHHOW anredpsl H
AHAINTUYECKOU FEOMETPHH;

— OCHOBHbIE YHCJIEHHbIE METObI PELLICHUS MPUKIIAAHBIX 3a/1a4;

— CYILIHOCTb, BUJIbI M CIIOCOOBI peUIeHMs 3a7ady aHAJIMTUYECKON IeOMEeTpUU Ha IUIOCKOCTHU U B
IIPOCTPAHCTBE.

JOJIZKEeH 00J1a1aTh 00IIMMHI KOMIIETEeHIIUSIMH, BKJIIOYAIOIINMH B ¢e0s1 CITIOCOOHOCTD:

OK 1. IloHuMaTh CyIIHOCTb U COLMAJIbHYIO 3HAUUMOCTh CBOEH Oyay1iel npodeccu, mposiBiIsTh
K HEW YCTOMYMBBINA UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JE€STEIHOCTb, BHIOMPATh THIIOBbIE METO/BI U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3(P(PEKTUBHOCTh U KaYECTBO.

OK 3. IlpuHuMaTh peuieHus B CTaHAAPTHBIX M HECTAaHAAPTHBIX CUTYaIUSX U HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcyuiecTBisITh IOMCK M UCIIOJIb30BaHUE HHPOPMALIUU, HEOOX0IUMOM [Tl 3D (PEeKTUBHOTO
BBITOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, TPOPECCHOHATBHOTO U TUYHOCTHOI'O PAa3BUTHS.

OK 5. Hcnonb3oBaTh HHPOPMALIMOHHO-KOMMYHHUKAIIMOHHbBIE TEXHOJIOTHUH B TPO(eCCHOHATIBHOM
JEATEIIBHOCTH.

OK 6. PaboTaTh B KOJUIEKTHBE U KOMaH 1€, 3PPEKTUBHO 00IIATHCS C KOJIEraMH, PyKOBOJICTBOM,
HOTPEOUTENIMHU.

OK 9. OpueHTHpOBaThCS B YCIOBUAX YacCTOM CMEHBI TEXHOJOTHH B MpodeccHoHambHOM
NESATEIBHOCTH.

2 CTPYKTYPA U COJAEP)KAHUE YUYEBHOM JUCIIUILINHBI
2.1 O0beM yuedHOI AMCHMILIHHBI H BH/IbI Y4e0HOI padoThI

Bun yuedHoii paGoThl O6bem yacoB

MakcumanbHasi ydieOHas HArpy3Ka (Bcero) 149
Oos3aTesibHAA ayIMTOPHAsI yueOHasi HArpPy3Ka (Bcero) 99

B TOM YHCIJIC:

MPAaKTUIECKUE 3aHATHUS 50
KOHTPOJIbHBIE Pa0OTHI 4
CamocTtosiTesqbHast paboTa 00ydaromerocsi (Bcero) 50

B TOM YHCJIE:
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MOArOTOBKa pehepaToB 8
MOATOTOBKA K TPAKTUYECKHM 3aHATHAM, IIOMCK, H3ydeHHe U 00paboTka 30
uH(pOpMAIINK B MIEYATHBIX U AJIEKTPOHHBIX HCTOYHUKAX

MOJITOTOBKA K KOHTPOJBHBIM paboTaM M IPOMEKYTOUHOM aTTeCTAlnH 12

HMrorosas arrecranus B popme nuddepeHpoBaHHOIO 3a4eTa

EH. 02 Uudopmatuka

PabGouast mporpamma y4eOHOW AMCIUIUIMHBI CcOOTBeTcTBYeT TpeboBanusm DPI'OC CIIO.
Brurouaet B ce0st 11e1b U 3371a91 AUCIUTLTUHBI, MECTO TUCHUTUTHHBI B cTpykType OITOIL, TpeboBanmst k
pe3ysbTaTaM OCBOCHHUS JAMCLUUIUIMHBI, 00bEM IUCHUIUIMHBI U BHABI y4eOHOW paboThl, coaep)KaHue
JTUCITUTUIMHBI (COJIep KaHue Pa3/ielioB AUCIUILTUHBI, BUIBI 3aHATHIA ), BUIBI U (POPMBI CAMOCTOSTEIHHON
BHEAYJIUTOPHON pabOThl CTYIEHTOB, Yy4eOHO-MeToaudyeckoe M HWH(OPMalMOHHOE obecrneueHue
JTUCITUTUIMHBI (OCHOBHAS, JOTOJHHUTEIbHAS JINTEPATypa, MPOrpaMMHOE oOecrieueHne, 0a3bl JaHHBIX,
nH(GOPMaILMOHHBIE CIPABOYHBIC U TMOHCKOBBIE CHUCTEMbI), MAaTEpUAIBHO-TEXHUYECKOE OOecreueHue
JUCIUATITUHBI.

1.1 O6aacTs npuMeHEHHs MPOrPAMMBI Y4eOHOH THCHUTIIAHbI

PabGouas mporpamma y4deOHOHM aucumiummHbl «VHPOpPMaTHKa» SBISETCS YaCThIO MPOTPaAMMBI
HOJArOTOBKHU CIIELMATIUCTOB cpeaHero 38eHa B cootBeTcTBUU ¢ PI'OC CIIO no cneunansHoctu 46.02.01
JIoKyMEeHTaIMOHHOE 00eCIIeUeHHE YIIPABICHUS U apXUBOBE/ICHHE, BXOAAIICH B YKPYITHEHHYIO IPYIIITY
cnenuanbHoctei 46.00.00 Mctopus u apxeonorus.

1.2 Mecro y4eOHOH AUCHUILVIMHBI B CTPYKTYpe OCHOBHOH mnpodeccunoHaJbHOMN
o0pa3oBaTe/ibHOIl  NMPOrpaMMbl:  JWCIUIUIMHA BXOJAUT B  MaTeMaTUYeCKHUl W OOt
€CTECTBEHHOHAYYHBIN [IUKII.

1.3 Llenn u 3aga4u AMCHMILIMHBI - TPeOOBaHHUS K pe3yJbTaTaM OCBOCHUS AUCHHMILINHBI:

B pesynbpTaTe ocBoeHHS y4eOHOM MUCIUTUTMHBI 00yJalOIIUIACs T0KEH YMeETh!

— paboTaTh C COBPEMEHHBIMHM OIEPALlMOHHBIMM CHCTEMaMH, TEKCTOBBIMU pPEJaKTOpaMHu,
TaOJMYHBIMU TIPOLIECCOPAMH, CHUCTEMaMH YIIpaBlIeHUs 0a3aMM JaHHBIX, MPOrpaMMaMH HOJArOTOBKU
npe3eHTalui, HHYOPMAIIMOHHO-TIOUCKOBBIMU ~ CHUCTEMaMH U TOJb30BaThCsl  BO3MOXKHOCTSIMHU
rino0anbHO cetn MHTEpHeT;

— Npo(eCcCHOHAIBHO OCYIECTBIATh HA0OpP TEKCTOB HAa MEPCOHAIBHOM KOMIIBIOTEPE.

B pe3ynbrare ocBoeHus yueOHON AUCIUIUIMHBI 00YYarOIIUIiCs JOHKEH 3HATH.

— TEXHUYECKHE CPEJICTBA U MPOrpaMMHOE 00eCIIeUeHHE EPCOHAIBHBIX KOMIIBIOTEPOB;

— TEOPETUYECKHE OCHOBBI COBPEMEHHBIX HH(OPMALIMOHHBIX TEXHOJOTMH oOumero u
CHEUaIN3UPOBAHHOTO HA3HAYCHMUS;

— PYCCKYIO U JIATUHCKYIO KJIABUATypy IEPCOHAIBHOIO KOMITBIOTEPA;

— npaBuia opopMIICHHS TOKYMEHTOB Ha EPCOHATBHOM KOMITBIOTEPE.

B mnponecce ocBoeHMsI AUCHHMILVIMHBI Y CTYJCHTOB NOJKHbI (OpMHPOBATBHCS oOO0IHe
KOMIIETEHIIUM:

OK 4 OcCylIecTBIISATH MOUCK, aHAIN3 U OIIEHKY WH(POpMAIH, He0OOX0AUMOM JUISI IOCTAHOBKH U PEIICHUS
mpohecCHOHANBHBIX 33724, TPO(PECCHOHATIFHOTO W JIMYHOCTHOTO Pa3BUTHSL.

OK 5 Hcnonp3oBaTh HHGOPMALMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTHH JUIsI COBEPILICHCTBOBAHUS
npodecCHOHAIBHON IS TETbHOCTH.

OK 9 BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B MPOGECCHOHAIBHOM JAESTEIbHOCTH.

2. CTPYKTYPA MEXJUCIHUIIJINHAPHOT' O KYPCA

2.1 O0beM MexXIMCUMIIIMHAPHOI0 Kypca U BUAbI YUeOHOil padoThI
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Buj y4eOHoii 1eATeIbHOCTH O0beM yacoB
MakcumajibHas yyeOHasi HATpy3Ka (Bcero) 174
Oo6s13aTe/IbHAS aYAUTOPHAs YueOHAasi HArpy3Ka (Bcero) 116
B TOM YHUCIJIE:

MIPAKTUYECKHUE 3aHATH 50
CamocrosiTejibHasi pa6oTa ody4yarwiierocsi (Bcero) 58
B TOM YHUCJIE:

IIOJr0TOBKA pedepaToB 20
MOATrOTOBKA JIOKJIAIOB 38
HroroBas arrecranus B popme qudhepeHIUPOBAHHOTO 3a4ET

EH.03 Jxosioruyeckue 0CHOBbI PHPOIONOJIb30BAHMS

PaGouass mporpamma y4eOHON AUCHMIUTUHBI cooTBeTcTBYeT TpeboBanusim PI'OC CIIO.
Bxurouaer B ce0s 1esnb 1 3a7jaun AMCUUILIMHBL, MECTO IUCHUIUIMHBI B cTpykType OIIOIL, TpeboBanust k
pe3yibTaTaM OCBOCHHUS JMCLUUIUIMHBI, 00bEM IUCHUIUIMHBI U BHUABI y4eOHOW paboThl, COAep)KaHUE
JTMICIUTUTAHBI (COJepKaHUE Pa3/IeOB AUCUUIUIMHBI, BUABI 3aHATHIA), BUIBI U (DOPMBI CAMOCTOSATEIBHOM
BHEAYJIUTOPHON pabOThl CTYIEHTOB, y4eOHO-MeToaudYeckoe M HWH(OPMAIMOHHOE obecrneueHue
JUCHUTUTMHBL (OCHOBHAS, JOMOJNHHUTEIbHAS JMTEPaTypa, MporpaMMHOE oOecriedeHne, 0asbl JTaHHBIX,
nH(GOPMaILlMOHHBIE CIPABOYHBIE U IMOMCKOBBIE CHUCTEMBI), MaTepUaTbHO-TEXHUYECKOE OOecreueHue
JUCIUIUINHBI.

1.1 O6sacTh NnpuMeHeHNs MPOrpaMMbl Y4eOHOM JMCIUIIIHHBI.
PaGouass mporpamma yueOHOW HAUCUMIUIMHBI SBISETCS YacCThIO MPOTPaMMbl TMOATOTOBKHU
crienuanucToB cpennero 38eHa B cootBeTcTBUU ¢ PI'OC CIIO no crnenuanbHOCTH:
46.02.01 JloxymeHTanlMOHHOE OOecleYeHne YMpaBIeHUS M apXWBOBEIEHHE, BXOMAIIAsS B
YKpYIHEHHY10 rpynny crenuaibHocteit 46.00.00 Uctopus u apxeosnorus.

1.2 MecTo y4eOHO#H NMCUMIUIMHBI B CTPYKType NPOrpaMMbl NMOATOTOBKHU CHELHMAINCTOB
CpelHero 3BeHa: JMCLUIUIMHA BXOJUT B MaTeMAaTUYECKUNA U OOIIUI eCTeCTBEHHOHAYYHBIH IIUKJI.

1.3 Hean m 3agaym y4eOHOM AMCHHMINIMHBI — TpeOOBaHHMS K pe3yJbTaTaM OCBOCHHA
AUCHUTIUHBI:

B pe3ynbrare ocBO€HUS NUCHUILTUHBI 00YYatOLUiics JOIKEH

3HATh:

— BUJBI M KJIACCU(DUKALIMIO IPUPOIAHBIX PECYPCOB YCIOBUS YCTOMUMBOTO COCTOSIHUS SKOCUCTEM;

—3a/layd OXpaHbl OKPYXKAIOIIEH Cpenbl, NPUPOJOPECYPCHBI IOTEHIMAI M OXpaHsSIEMbIe
npupoaHsie TeppuTopun Pocculickon @enepaunu;

— OCHOBHBIE HCTOYHHMKH M MaclITaObl 00pa30BaHusl OTX0/10B MPOU3BO/ICTBA;

— OCHOBHbI€ HCTOYHUKH TEXHOT€HHOIO BO3JIEHCTBUS Ha OKPYXAIOUIYI0 Cpedy, CIOCOOBI
NPEeOTBPALICHUs] U YJIaBIMBAHHUS BBIOPOCOB, METOIbl OYUCTKH TMPOMBIIUIEHHBIX CTOYHBIX BOJ,
IPUHIUIBI pabOTHI anmapaToB 00e3BpEXUBAHUSI U OUUCTKH ra30BBIX BEIOPOCOB U CTOKOB IPOU3BO/ICTB;

— MPaBOBBIE OCHOBBI, MPAaBUJIa U HOPMBI TPUPOIONOIB30BaHMUS U KOOI HYECKON 0€30MacHOCTH;

— NPUHIMIBI U METOJbl PAllMOHAILHOTO MPHPOIONOIb30BaHUS, MOHUTOPUHIA OKpYXKarouleH
CpeJbl, IKOJIOTHYECKOTO KOHTPOJIS U DKOJIOTUYECKOTO PETYJINPOBAHMS;

— MPUHIMIBI U [IPaBHIa MEXAYHAPOAHOIO COTPYAHUUECTBA B 00JIACTH IPUPOIONOIB30BAHUS U
OXPaHbI OKPYKAIOIIEH CPEbI.

yMeThb:

— aHAJIM3UPOBATh U TPOTHO3UPOBATH DKOJOTHYECKUE TOCIEJACTBUS Pa3IMYHBIX BHJIOB
MPOU3BOJICTBEHHON AESITETbHOCTH;
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— aHaJIM3UPOBATh MPUYMHBI BOSHUKHOBEHUS YKOJIOTUYECKUX aBapuil U KaTacTpod;

— BBIOMpATh METOJbl, TEXHOJOTMU W ammaparbl yTWIW3AIUUM Ta30BbIX BHIOPOCOB, CTOKOB,
TBEPIBIX OTXOJIOB;

— OIPEACNIATH SKOJOTHUECKYIO MPUTOTHOCTD BBIITYCKaeMOMN MTPOTYKIINH;

— OLICHUBATh COCTOSIHUE SKOJIOTUU OKPY’KAIOIIEH Cpe/ibl Ha MPOU3BOJICTBEHHOM OOBEKTE.

CrnenuajucT mo JOKYMEHTAIIMOHHOMY oO0ecre4eHHMI0 YNpaBJieHUsi, apXuBUCT (0a30BOM
MOATOTOBKH) J10JI2KeH 00J1a1aTh 00IIUMH KOMIIeTEeHIIUSIMH, BKJII0OYAIOIIUMH B ce0sl ClIOCOOHOCTD:

OK 3. Pemats mnpoOiieMbl, OIICHWBATh PUCKM W TPHUHUMATH PEIICHUS B HECTaHIAPTHBIX
CUTYaITUsX.

OK 6. PaGoTraTh B KOJIJIEKTHBE U KOMaH/ie, 00eCIIeunBaTh ee CruioueHue, 3ppekTuBHo odmarbes
C KOJUIeTaMH, PYKOBOJICTBOM, TOTPEOUTEIISIMHU.

OK 7. CraButh ueIM, MOTHUBHUPOBATh JEATEIBHOCTh IMOAYMHEHHBIX, OpPraHU30BBIBATH U
KOHTPOJIMPOBATh HMX pabOTy C MPUHATHEM Ha ceO0s OTBETCTBEHHOCTH 3a PE3YJIbTaT BBITOTHEHUS
3aIaHHM.

OK 9. OpueHTHUpOBaThCS B YCIOBHUSX YaCTOW CMEHBI TEXHOJOTMH B MpodeccruoHanbHON
eI TCIILHOCTH.

2. CTPYKTYPA U COJAEP)KAHUE YUEBHOM JUCIIUILINHBI

2.1 O0bem yueOHOM AMCHMILVIMHBI U BUbI Y4eOHOH padoThl

Bup y4eOHoii padoThI O0BEéM yacoB

MakcumajibHasi yueOHasi HATpy3Ka (Bcero) 48
O0s3aTes1bHAs ayIMTOPHAsA y4yeOHas HArpy3Ka (Bcero) 32
CamocrosiTesibHas padoTa o0yuyarwierocs (Bcero) 16
B TOM YHCIIE!

- COCTaBJICHUE TECTOB 2
- Hancanue pedeparon 7
- paboTa ¢ y4eOHBIMH TOCOOUSIMU 2
- IOJITOTOBKA JIOKJIA/I0B 3
- COCTaBJICHUE TAOJIHI] ¥ TUarpamMm 2
Hrorosasi arrectanus B popme auddepeHunpoBaHHoro 3ayera

OII. 01 DxoHOMHYeCKAs TEOPHUSs

Pabouas mporpamma y4eOHON AucuMIIMHBI cooTBeTcTBYeT TpeboBanusim DPI'OC CIIO.
Bxuttouaer B ce0s 11ei1b U 33a4K JUCUUIUIMHBL, MECTO JUCUUIUTMHBI B cTpykType OITOII, TpeboBanus k
pe3ysibTaTaM OCBOEHMSI JUCHMILIMHBL, 00bEM NHUCLUHUIUIMHBI U BUABI y4eOHON paboThl, coaepiKaHHe
JUCLUIUIMHBEI (COJIepKaHUe Pa3/IesoB AUCLHUIUINHBI, BU/IbI 3aHATHI), BUJBI U (POPMBI CAMOCTOSATEILHON
BHEAYAUTOPHOW pabOThl CTYAECHTOB, Y4eOHO-METOAMYECKOE U HH(POpPMALMOHHOE OOeCIeYeHne
JUCLUUIUIMHBL (OCHOBHAs, JOMOJHUTENbHAs JUTEpaTypa, MporpaMMHoe obecrieyeHue, 0as3bl JaHHBIX,
MH(GOpPMallMOHHBIE CIPABOYHBIE U IOMCKOBBIE CHUCTEMBI), MaTepUAIbHO-TEXHUYECKOE OOecreueHue
JUCLUIUINHBI.

1.1. O6n1acTh NpuMeHeHHs1 paboyeil mMporpaMMsbl

PaGouas nporpamma yuebHOU AucuuIiiuHbl siasercs yactbio OIIOII (mporpaMMbl MOATOTOBKU
cnenuanucToB cpeanero 3seHa) B coorBercTBUH ¢ PI'OC mo cnemmansHoctn CIIO 46.02.01
JlokyMeHTaIlMOHHOE 00ecleYeHre YIIPaBICHHs U apXUBOBEICHUE.

1.2. MecTo y4eOHOIi AMCHUIUINHBI B CTPYKTYpPe MPOrpaMMbl MOATOTOBKH CHEIUATNCTOB
CpelHero 3BeHa: IUCIHILIMHA BXOJUT B IPOPECCUOHATBHBIN YUeOHBIN LUKIL.
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1.3. Heau u 3agaym y4yeOHOM IMCHMIUIMHBI — TPeOOBaHHUSI K pe3yJbTaTaM OCBOEHMA
Y4eOHOH TUCUUIJIMHBI:

B pe3ynbrate ocBoeHUS Y4eOHON NUCIUTUIMHBI O0YYaIOITHICS TOJKEH

yMeTh:

— HCHOJb30BATh UICTOUHUKU SKOHOMUYECKON HH(OpMaI;

— TPOBOJUTH NEPBUYHBIN aHAIN3 SKOHOMUYECKOH HH(pOpMAINH;

— IPOBOJUTH HAa OCHOBAaHUM IPOCTEHUIINX MOJENEH HCCIEIOBaHUE pPAa3IMYHbIX TUIIOTES3,
UCIIOJIb3YS] HHCTPYMEHTBI MUKPO- U MAaKpO3KOHOMHUYECKOIO aHAJIN3a;

— HUHTEpIPETHPOBATh OJYUEHHBIE PE3YIIbTAThI;

— pemarth 3aJa4M pacuera M OLIEHKH MHUKpPO- U MAaKpPOIKOHOMUYECKHMX IOKa3aTesell B paMKax
MPOCTEUILNX MOJENEH;

— HCHOJIb30BATh METO/bI ONTUMU3ALUY [IPH PELLICHUHU 3ajiau.

B pe3ynbrare ocBoeHUs y4eOHON AUCHUILIMHBI 00Y4atOLHiics JOIKeH

3HATh:

— 001U NOHATUIHBIN annapaT 1 UHCTPYMEHTHI SKOHOMUYECKOH Teopuy;

— CYUIHOCTb OCHOBHBIX 3KOHOMUYECKHUX SIBJICHUI U IPOLIECCOB;

— TEOPHIO CIpOCa M MPEAJOKEHUS, OCHOBbI TEOPUU OOIIECTBEHHOIO CEKTOpa, TEOPUI0
HOTPEOUTENHCKOrO BbIOOpA, TEOPHIO NMPOU3BOACTBA M U3JIEPHKEK, TUIIBI PHIHOYHBIX CTPYKTYP, TEOPUIO
00111ero paBHOBECHS,

— OCHOBHBIE TIOHATHSI MAaKpOSKOHOMUKHM U MaKpPOIKOHOMMYECKHE I10Ka3zaTenu (BaloBOH
BHYTPEHHUH MPOAYKT, Oe3paboTuIla, 3aHATOCTh, HHMIAIMS, HHICKC MOTPEOUTENBCKUX IIeH, Ne(IIATOp
BBII, sxoHOMHMYECKHI POCT, NEHbIH, COPOC U NPEAJIOKEHHE AEHEr, MYJIbTUIUIMKATOp, JIEHEKHBIE
arperarbl, CTaBKa IPOLIEHTA, 3aHITOCTb, IOJIHAS 3aHSATOCTh, BAJIOTHBIM KypC, BaJIOTHBINA PBIHOK,
cOepekeHusl, ”HBECTULIMH, (DMHAHCOBAsl CUCTEMA), a TAKXKE B3aUMOCBSI3b MEX/1y HUMU;

— [poCTEHIINE MaKpPOIKOHOMUYECKHME MOJIENM, OINUCBHIBAIOIINE SKOHOMHUYECKUH POCT,
UKIIUTIHOCTH, HHOISAIUI0, 6€3pa0doTHILy.

OcBOUTH KOMIIETCHIINH:

— OK 1. Ilonumarp CyIIHOCTh M COLMAJIbHYIO 3HAYMMOCTh CBOeW Oynymiel mpodeccuu,
IIPOSIBIIATH K HEW YCTOMYMBBINA MHTEPEC.

— OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JE€STEIBHOCTh, BEIOMPATH TUIIOBBIE METO/IBI U CIIOCOOBI
BBITOJIHEHUS TPO(ECCUOHATIBHBIX 3a/1a4, OLIEHUBATh UX Y(PPEKTUBHOCTb U Ka4eCTBO.

— OK 3. IlpuHuMate pemeHusi B CTAaHJAPTHBIX M HECTAHJAPTHBIX CHTYalUsSX M HECTH 3a HUX
OTBETCTBEHHOCTb.

—OK 4. OcymecTBiiTh MOUCK M HCIOIb30BaHWE UHGPOpPMALUK, HEOOXOIUMON JUis
3¢ (GEKTUBHOIO BBINOJHEHUS NPO(ECCHOHANBHBIX 3a/a4, NPO(GECCHOHANBHOTO U JUYHOCTHOTO
pa3BUTHSL.

—OK 5. Hcnonp3oBarh  MHPOPMALMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTMH B
npodecCHOHATBLHOM 1A TeTbHOCTH.

— OK 6. Paboratb B KOJJIGKTUBE M KOMaHJE, 3(PQPeKTUBHO O0OIIaThCA C KOJIJIEraMu,
PYKOBOJICTBOM, ITOTPEOUTEIISIMHU.

—OK 7. bparb Ha ce0si OTBETCTBEHHOCTh 3a pabOTy UIEHOB KOMaHbl (TIOJYMHEHHBIX),
pe3yNbTaT BHIMOJIHEHUS 3a/1aHUH.

—IIK 1.1. KoopaunupoBath paboTy opraHuzanuul (IpUEeMHONW PYKOBOJHTENS), BECTH MPHEM
IIOCETUTEIIECH.

— I[IK 1.2. OcymiectBasTe paboTy MO0 MOJATOTOBKE U MPOBEIECHUIO COBEIIaHUH, JETOBBIX BCTPEY,
IIPUEMOB U IIPE3EHTALINN.

— [IK 1.3. OcymecTBisTh NOATOTOBKY AEIOBBIX MOE3/10K PYKOBOAUTENS U IPYTHX COTPYIHUKOB
OpraHu3aIuHy.
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2. CTPYKTYPA U COAEP KAHUE MEXKUCIUIIVIMHAPHOI'O KYPCA

2.1. O0beM MexIMCHUIIMHAPHOI0 KYpca ¥ BUABI Y4eOHOi#l padoThl

Bun yuyeOHo# padoThI KosaunyecTBO 4acoB

MaxkcumanbHas yueOHas Harpy3ka (Bcero) 72
Oos13aTesibHAs ayIUTOPHAsI yueOHAasi HATpy3Ka (Bcero) 48
B TOM YHUCJIE:

nabopaTtopHbIe pabOTHI —
IIPAKTUYECKHUE 3aHATHSI 6
KOHTPOJIbHBIE pabOTHI —
CamocrosiTesbHasi padoTa o0y4yaruierocsi (Bcero) 24

Hrorosasi arrectanus B opme sK3aMeHa

OIl. 02 DxoHOMHKA OpPraHU3aAIHU

Pabouas mporpamma y4eOHOH JHCHMIUIMHBI COOTBeTCTBYeT TpeboBanusm PI'OC CIIO.
Bxuttouaer B ce0s 1ei1b U 331a4K JUCUUIUIMHBL, MecTO JUcUUIUIMHBI B cTpykType OIIOII, TpeboBanus k
pe3ysibTaTaM OCBOEHHMSI AUCLUMILIMHBL, 00bEM IHMCUUIUIMHBI U BUJABI y4eOHOW paboOThl, coAepKaHue
JUCLHUIUIMHBI (COJepKaHUE Pa3/leoB AUCHUIUINHBI, BU/bI 3aHATUI), BUJbI U (POPMBI CAMOCTOSATEIIbHON
BHEAYAUTOPHOW paboOTBl CTYACHTOB, Y4eOHO-MeToAMYeckoe W HH(GOPMAIMOHHOE OOecIeyeHne
JUCLHUIUIMHBI (OCHOBHAs, JONOJHUTENIbHAS JUTEpaTypa, MporpaMMHOe oOecredeHue, 0as3bl JaHHbBIX,
UH(POPMALIMOHHBIE CIIPABOYHBIE W TOWCKOBBIE CHCTEMBI), MAaTE€PHAIBHO-TEXHHYECKOE OOeCIeYeHHe
JUCLUTUIMHBL.

1.1 Ob1acTh npuMeHeHns pado4eil MporpaMmsl

Pabouas mnporpamma yueOHOM AMCUUIUIMHBI SBJISETCA YAacTbi0 IPOTPaMMbl MOATOTOBKU
CIEIUATIUCTOB CpPEIHEro 3BeHa yriayOneHHoW mnoarotoBku B cooTtBerctBuu ¢ PI'OC CIIO mo
cneunanbHocTAM  46.02.01 JlokymeHTalmoHHOe oOecrieueHHe YIpaBI€HHUS U apXUBOBEJCHMUE,
BXOJIALIEH B YKpYITHEHHYI0 rpymnny crenuainbHocTeit 46.00.00 cropus u apxeosnorusi.

1.2 MecTo nucuUMIUIMHBI B CTPYKType OCHOBHOH mNpodeccHoHANLHOH 00pa3oBaTeIbHOM
NporpaMMmbl: yyeOHasi IUCIUILINHA BXOJUT B IPO(PECCUOHATBHBIN LUKII.

1.3 Hean m 3aga4uM AMCHMILVIMHBI — TPe0OBaHUSI K pe3yJbTaTaM OCBOCHHS Y4ieOHOM
AUCHUTIUHBI:

B pe3ynbraTe 0CBOGHUS TUCHUIIIMHBI 00YYaloUIHiics JOIKEH YyMeTh:

—  paccuUMTHIBATh MO NPUHATON METO/I0JIOTMH OCHOBHBIE TEXHUKO-3KOHOMHUYECKHE MTOKa3aTeNln
JESATEIIBHOCTH OpraHu3aluy;

B pe3ynbpTaTe ocBOCHHS TUCHUIUIMHBI 00YYArOIIUICS JOJIKEH 3HATh:

— OCHOBHBIE MUKPO- ¥ MAKPOIKOHOMHUYECKNE KaTETOPUH U NTOKA3aTENN, METOIbI UX pacyera.

B pesynbTare u3yueHus IUCUUIUIMHBI JOKHBI OBITH CPOPMHUpPOBaAHBI CleAyOIIHME 00uIue
KOMIICTCHIIUH:

— OK 1. TloHumaTh CyIIHOCTh M COLMAJIbHYIO 3HAYUMOCTh CBOeW Oyaymieil mpodeccuu,
IIPOSIBIIATH K HEH YCTOMYUBBIN UHTEPEC.

— OK 2. Opranu3oBbiBaTh COOCTBEHHYIO ACSITEIHHOCTH, OMPEACTSATH METOABl M CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3()(EKTUBHOCTh M KAYECTBO.

— OK 3. Pemats mpoOiembl, OLEHUBATh PUCKH U NPUHUMATh PEIICHHsS B HECTAaHIAAPTHBIX
CUTYalUsIX.

— OK 4. OcymiecTBasiTh NOUCK, aHAIN3 U OLIEHKY HHPOpMAIIK, HE0OXOJUMOM AJI TOCTaHOBKU
U pelieHus npodeccuoHabHBIX 3a/1a4, TPOPECCUOHATBHOIO U TMYHOCTHOTO PAa3BUTHSI.
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— OK 5. Hcnonw3oBaTh  WH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTHH IS
COBEpIICHCTBOBAHHUSA MPO(HECCUOHATIBHOM IS TEIBHOCTH.

— OK 6. PabGorath B KOJUIEKTHBE W KOMaHJe, oOecrieuyuBaTh €€ CruioueHue, 3((HEeKTUBHO
o0aThbest ¢ KoJIeraMu, pyKOBOJICTBOM, MOTPEOUTEISIMH.

— OK 7. CraBuTh 1enu, MOTUBUPOBATH JCSATEIBHOCTh MOJYMHEHHBIX, OPraHU30BBIBATH U
KOHTPOJIMPOBAaTh UX pabOTy C MPUHATHEM Ha ce0s OTBETCTBEHHOCTH 3a PE3YyJbTaT BBIMOJIHEHUS
3a1aHUM.

B pesynbraTe wM3yuyeHUSs AUCUUIUIMHBI JIOJDKHBI OBITH  CHOPMHUPOBAHBI  CIEAYIOLINE
npogeccnoHaIbHbIe KOMIIETEHINH:

— TIK 1.1. KoopaunupoBaTh paboTy opraHu3anuu (IpUEMHOW PYKOBOJHUTENS), BECTH MPUEM
IIOCETUTEIIECH.

— TIK 1.2. OcymecTBisTh paboTy 1O MOATOTOBKE U MIPOBEICHHUIO COBEIIAHMH, JIETIOBBIX BCTPEY,
IIPUEMOB U IIPE3CHTALUN.

— [TIK 1.3. OcyiiecTBasiTh TOATOTOBKY JEIOBBIX MOE310K PYKOBOJUTEINS U APYTUX COTPYAHUKOB
OpraHu3aIiHy.

2 CTPYKTYPA U COAEPKAHUE YYEFHON JUCITATIIAHBI

2.1 O0bém yueOHOM AMCHMILVIMHBI U BUbI Y4eOHOH padoThl

Bup yyeOHoii paboThI O0BEéM yacoB

MakcumajibHas yyeOHasi HArpy3Ka (Bcero) 72

Oo0s3aTesIbHAs Ay IMTOPHAsA yuyeOHas HArpy3Ka (Bcero) 48

B TOM YHUCJIE!

PAKTUYECKHUE 3aHSTUS 10

KOHTpOJIbHAs paboTa

CamocrosiTesibHas padora odyuyaroierocs (Bcero) 24

B TOM YHCIIE!

BHEAYyJAMTOPHAsl CAMOCTOsITENIbHAs pab0Ta MO BBIMOJHEHHUIO JOMAIIHUX 33 JaHUN 24
Hrorosasi arrectanus B popme IK3aMeHa

OI1. 03 MeHeaKMEHT

Pabouas mporpamma y4eOHON AucuMIUIMHBI cooTBeTcTBYeT TpeboBanusim DPI'OC CIIO.
Bxuttouaer B ce0s 11ei1b U 331a4K JUCUUIUIMHBL, MeCTO JUCUUIUIMHBI B cTpykType OITOII, TpeboBanus k
pe3ysibTataM OCBOEHMSI JUCHMILIMHBL, 00bEM JHUCLUIUIMHBI U BUABI y4eOHOU paboThl, copepKaHHe
JUCLUIUIMHBEI (COJiepKaHNe Pa3JiesioB AUCHUIUIMHBI, BUIbI 3aHATHI), BUJBI U (POPMBI CAMOCTOSATEILHON
BHEAYAUTOPHOW pabOThl CTYAECHTOB, Y4eOHO-METOAMYECKOE U HH(POpPMALMOHHOE OOeCcleYeHne
JUCLUIUIMHBL (OCHOBHAs, JONOJHUTENbHAs JUTEpaTypa, MporpaMMHoe obecrieueHue, 0as3bl JaHHBIX,
MH(OpPMalLlMOHHBIE CIPABOYHBIE U IOMCKOBBIE CHUCTEMBI), MaTepUAIbHO-TEXHUYECKOE OOecreueHue
JUCLUIUINHBI.

1.1 Obs1acTh NPpUMEHEHHUS TPOrPAMMBI Y4eOHOM TUCHUTIINHBI

PaGouas mporpamma yueOHOW NHUCUMIUIMHBI SBJISETCS 4YacCThIO MPOTpamMMbl TOATOTOBKHU
CTHELMAINCTOB CpPEIHEro 3BeHa YIriyOJgeHHoi mnoarotoBku B cooTBerctBUH ¢ PI'OC CIIO mo
cnenuanbHocTsIM  46.02.01  JlokyMeHTallMOHHOEe oOOecreueHne YyIpaBlIeHUss U apXHUBOBEJECHUE,
BXOJILIEN B YKpYITHEHHYI0 rpynny crenuanbHocteit 46.00.00 Mcropus n apxeonorusi.

1.2 MecTo y4eOHOH AMCUMILUIMHBI B CTPYKType NPOrpaMMbl NOATOTOBKH CHEIHATHCTOB

cpelHero 3BeHA: UCHUIUIMHA MEHEIKMEHT SBIseTCS OoOmenpodecCHoHaTbHON TUCIUILIMHON U
BXOJIUT B MPO(ECCHOHATBHBIN ITHKIT.
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1.3 Heau u 32124 AUCHHUILIUHBI — TPe0OBAHUSA K Pe3yJIbTATAM OCBOEHUS JHUCHUILIMHBI:

B pe3ynbraTe 0CBOCHUS IUCLUIIIMHBI 00YYaIOLIUICS A0JKEH YMeTh:

— WCHOJIB30BAThH HA MPAKTUKE METOABI INITAHUPOBAHUS M OPraHU3aLUU pabOTHl MOAPA3/IeICHHS;

— aHaJIM3UPOBATH OPraHU3AL[MOHHBIE CTPYKTYPHI YIIPaBJICHHUS;

— MPOBOJUTH paboTy 1O MOTHBALIMU TPYIOBOH JIESTEILHOCTH IEPCOHATIA;

— IPUMEHATh B TPO(PECCHOHANBHON ACATEIBHOCTH TNPHEMBI JEOBOIO U YIPaBICHYECKOTO
0OIIIEeHN;

— IpUHUMAThH 3(P(PEKTUBHBIC PEIICHUS, UCTIOIb3Ys CUCTEMY METOJIOB YIIPABIICHUS;

— YYHUTHIBaTh OCOOEHHOCTH MEHEKMEHTA (10 OTPaCIIsiM);

B pesynbrare ocBoeHUs y4eOHON AUCIUTUIMHBI 00YYarOIIUICS JODKEH 3HATh:

— CYUIHOCTb U XapaKTepHbIE YEPThl COBPEMEHHOI'O MEHEIXKMEHTA, UCTOPUIO €0 Pa3BUTHS;

— METO/bl INIAHUPOBAHUS M OPraHU3aLUHU pabOThl MOAPa3ACICHUS;

— NPUHLUIIBI TOCTPOECHUS OPTaHU3ALMOHHON CTPYKTYPHBI YIIPaBJICHUS;

— OCHOBBI ()OPMHUPOBAHUS MOTUBALMOHHON MOJUTUKH OpraHU3aLMHY;

— 0COOEHHOCTH MEHEIKMEHTA B 001acTU IPO(HECCUOHATIBHON JEATENBHOCTH (II0 OTPACIISIM);

— BHEILHIOIO U BHYTPEHHIOIO CPEy OpraHu3allly;

— LIUKJI MEHEPKMEHTA;

— MpOLIECC IPUHSTUS U PEATU3aLUU YIIPABIEHYECKUX PEIICHUN;

— (pyHKLIMM MEHEI)KMEHTA B PhIHOYHOW SKOHOMHUKE: OpPraHU3allnIo, IIIaHUPOBaHUE, MOTUBALIUIO
Y KOHTPOJIb JESATEIbHOCTH SKOHOMUYECKOT0 CYObEKTa;

— CHUCTEMY METOJIOB yIIpPaBJICHUS;

— METOAMKY IPUHSTHS PEIICHHIA;

— CTWJIM YIPaBJI€HUS, KOMMYHUKALUU, IPUHIUIIBI J€IOBOTO OOILIEHUS;

B pe3ynbraTe 0cBO€HUS CTYAEHT JODKEH 001a1aTh CIEAYIOIUMH 00IMMHU KOMIIeTeHIIUSIMU

— OK 1. [loHuMaTh CyIIHOCTh M COLMAJIBHYIO 3HAUYUMOCTh CBOeil Oynymieil npodeccum,
HpPOSIBIIATH K HEW yCTOWYMBBIN HHTEpEC.

— OK 2. Opranu3oBsIBaTh COOCTBEHHYIO J€ATEIbHOCTD, BEIOWPATh TUIIOBBIE METO/IbI U CIIOCOOBI
BBITNIOJIHEHUSI TPOPECCUOHANBHBIX 3a/1a4, OLIEHUBATh UX dPPEKTUBHOCTH U KaYECTBO.

— OK 3. IlpuHuMate pemieHust B CTAaHJApTHBIX U HECTAHJAPTHBIX CUTYalUsAX M HECTH 3a HUX
OTBETCTBEHHOCTb.

—OK 4. OcymectBiiTh MOUCK M UCHOJIb30BaHME HWH(GOpMaLUU, HEOOXOIUMOM ams
3¢ (GEeKTUBHOTO BBINOJHEHUS NPO(PECCHOHANBHBIX 3a/a4, MNPO(GECCHOHANBHOTO U JUYHOCTHOTO
pa3BUTHSL.

—OK 5. Hcnonp3oBarh  MHPOPMALMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTMH B
npodecCHOHATBLHOM 1eATETbHOCTH.

— OK 6. PaGorarb B KOJIEKTHBE W KoMmaHzae, 3((PEKTUBHO 0OMIATHCS C KOJUIETaMH,
PYKOBOJCTBOM, OTPEOUTEISIMHU.

—OK 7. bparb Ha ce0si OTBETCTBEHHOCTh 3a pabOTy UIEHOB KOMaHIbl (ITOJYMHEHHBIX),
pe3ysbTaT BHIOTHEHUS 3aJJaHUH.

— OK 8. CamoCTOATENBbHO ONpeesaTh 3aa4i Mpo(heCCUOHATBFHOTO U JIMYHOCTHOTO Pa3BUTHS,
3aHMMAaTbCA CaMOOOpPa30BaHKUEM, OCO3HAHHO MJIAHUPOBATH MOBBIIIEHNE KBATU(UKALINH.

— OK 9. OpueHTHpOBaTbCs B YCJIOBUSAX YacTOM CMEHBI TEXHOJOTHH B MpoecCHOHATbHOU
NESATEIIBHOCTH.

B pesynbraTe M3y4yeHUS AUCHUUIUIMHBI JIOJDKHBI OBITh CHOPMHUPOBAHBI  CIEAYIOLINE
npogeccnoHaIbHbIe KOMIICTCHIMH:

—IIK 1.1. KoopnunupoBars paboTy opraHu3anu (MPUEMHONW PYKOBOIMTENS), BECTU NPUEM
IIOCETUTEINIEH.

— ITIK 1.2. OcymiecTBasTh padoTy MO MOATOTOBKE W MPOBEICHUIO COBEIIAHUH, ACIIOBBIX BCTPEY,
IIPUEMOB U MPE3eHTALUH.

113



— IIK 1.4. Opranu3oBbIBaTh pabouee MECTO CeKpeTapsi U pyKOBOIUTEIIS.

— IIK 1.8. OcymiectBisaTh TeneoHHOE 00CTY)KMBaHNE, IPUHUMATh U NIEPeaaBaTh (aKChl.

—IIK 2.4. OGecnieunBaTh MpUEM U PAlMOHAILHOE Pa3MEIICHHE TOKYMEHTOB B apXHBE (B TOM
YHclie JOKYMEHTOB I10 JINYHOMY COCTaBYy).

—ITIK 2.5. O6ecneunBaTh y4eT U COXpPaHHOCTh JOKYMEHTOB B apXHUBE.

2 CTPYKTYPA U COJEP)KAHUE YUYEFHOM JJUCIUILINHBI

2.1 O0beM y4eOHOM TMCHUILIMHBI U BUbI Y4eOHO# padoThl

Bup yueoHoii paboThl O0bem yacoB
MaxkcumaJjibHasi yueOHasi Harpy3ka (Bcero) 76
O0s3aTesIbHAsA Ay IUTOPHAsA yueOHass Harpy3Ka (Bcero) ol
B TOM YHUCJIE!
- IPAKTUYECKHUE 3aHATUS 8

CamocrositenpHast paboTta oOydarorierocs (Bcero) 25
Kommynukaru v 93 heKTHBHOCTD yIpaBlIeHUS
XapaKTepI/ICTI/IKa OTAIlOB )KM3HCHHOI'O MMKJIa OpraHu3annu
VccnenoBanue moJIcMCTeM OpraHu3aIiu
HccenepoBanne METOIMKY IPUHITHUS PEILICHUS

HroroBas arrecranus B popMe dK3aMeHA

DOIN OO

OI1. 04 I'ocynapcTBeHHasi ¥ MyYHHIUNIAJIBbHASA CIIYXKOA

Pabouas mporpamma y4eOHOH IHCHMIUIMHBI COOTBeTCTBYeT TpeboBanusm PI'OC CIIO.
Bxuttouaer B ce0s 1ei1b U 331a4K JUCUUIUIMHBL, MecTO JUcUUIUIMHBI B cTpykType OIIOII, TpeboBanus k
pe3ysibTaTaM OCBOEHMSI AMCHUMIUIMHBL, 00bEM IHCUUIUIMHBI U BUABI y4eOHOW paboThl, coaepkaHue
JUCLUIUIMHBI (COJepKaHUe Pa3/ieNoB AUCHUIUIMHBI, BUABI 3aHATHI), BUJIBI U (POPMBI CAMOCTOSATEIBHOMN
BHEAYAUTOPHOW pabOThl CTYAECHTOB, Y4eOHO-METOAMYECKOE U HH(POpPMALMOHHOE OOeCIeYeHne
JUCLUIUIMHBI (OCHOBHAs, JOMOJHHUTENbHAS JUTEpaTypa, MporpaMMHOe oOecriedeHue, 0asbl JaHHbBIX,
MH(OPMallMOHHBIE CIPABOYHBIE M IOMCKOBBIE CHUCTEMBI), MAaTEPHAIbHO-TEXHUYECKOE obOecreueHue
JUCLUIUINHBI.

1.1 ObaacTh npuMeHeHUsI NPOrpaMMbl y4eOHOMH TUCHMIIIMHBI

PabGouas mporpamma yueOHOW NWUCHUMIUIMHBI SBJSETCS 4YacThlO MPOTpamMMbl TOATOTOBKHU
CHELMAINCTOB CpPEAHEro 3BeHa yriyOiaeHHoM mnoarotoBku B cootBerctBuM ¢ PI'OC CIIO mo
cnenuanbHocTsIM  46.02.01  JlokymeHTallMOHHOE oOOecrieueHnue YIpaBlIeHUS U apXHUBOBEICHUE,
BXOJISILIEN B YKpYITHEHHYI0 rpynny crenuanbHocteit 46.00.00 Mcropus u apxeonorusi.

1.2 Mecro y4eOHOH JMCOMIUIMHBI B CTPYKTYpe OCHOBHOH mNpodecCHOHATbHOM
o0pa3oBaTe/ibHOI MPOrpaMMBbl: TUCIUTIINHA BXOIUT B MPOGECCHOHATHHBINA ITHKIT.

1.3 Hean m 3agauum y4eOHOH AUCHMILVIMHBI — TpeOOBaHMS K pe3yJbTaTaM OCBOEHHS
y4eOHOH JTUCIUIIIHHBI:

B pesynbpTaTe ocBoeHMS yueOHOW MUCIUIUIMHBI O0YJarOIIHICS JOKEH

YMETb:

- IPUMEHSATH KaJPOBYIO MOJIUTUKY HA TOCYJApPCTBEHHON M MyHHUIIUIAILHOM CTy»x)0e.

3HATh:

- CUCTEMY IrOCYAapCTBEHHBIX YUPEKACHUIM U OPraHOB MECTHOI'O CaMOYIIPABIICHUS;

- oOuiMe NpUHIUMIBI U TPeOOBaHUS K MPOXOXKACHUIO TOCYAAPCTBEHHOW W MYHHIIMIIAIBbHOM
CITYKOBI,
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- OpraHM3alMOHHO-TIPaBOBBIE (POPMBI TOCYAAPCTBEHHOTO anmnapaTa yrpaBJiIeHus.

chOopMUPOBATH CIIEYIOIINE KOMIIETCHIINH:

- OK 1. IloHuMaTe CyHnIHOCTHP M COIMAIBbHYIO 3HAUYMMOCTh CBOCH Oymymieid mpodeccun,
MPOSIBIISITh K HEM YCTOWYUBBIN UHTEPEC.

- OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESTENbHOCTD, BHIOMPATh TUIIOBBIE METOJIbI U CIIOCOOBI
BBITIOJTHEHHSI MPO(ECCHOHANTBHBIX 3a/1a4, OIICHUBATh UX 3PPEKTUBHOCTD U KAYECTBO.

- OK 3. [Ipunumarp pelieHusi B CTaHAAPTHBIX M HECTaHJAPTHBIX CUTYyallUsX U HECTU 3a HUX
OTBETCTBEHHOCTb.

-OK 4. OcymecTBiaTh MOUCK W HCHOJIb30BaHHWE HWHGOPMAIMK, HEOOXOAMMON st
3¢ (peKTUBHOrO BBIMOJHEHUSI MPOQPECCUOHANBHBIX 3a/a4, NPO(EeCCHOHANBHOTO U JMYHOCTHOTO
pa3BUTHSIL.

- OK S. Hcnons3oBath MH(POPMAIMOHHO-KOMMYHUKAIIMOHHBIE ~ TEXHOJIOTUU B
npodeCcCHOHATIBLHOM 1S TETbHOCTH.

-OK 6. PabGorarp B KOJIeKTHBE M KoMmaHie, d5()(EeKTHBHO o0OmaTbcs C KOJUIETaMH,
PYKOBOACTBOM, OTPEOUTEIISIMH.

- OK 7. bpatp Ha ce0s1 OTBETCTBEHHOCTD 32 pabOTy 4JIEHOB KOMaHAbl (IOJYMHEHHBIX ), pE3YJIbTaT
BBITMIOJTHEHHUSI 3a/1aHUH.

- OK 8. CamocTrosTeNnbHO ONpeAensaTh 3aaud NPOoPecCUOHAIBHOIO U JIUYHOCTHOTO Pa3BUTHS,
3aHMMATbCA CaMOOOPa30BaHKUEM, OCO3HAHHO MJIAHUPOBATH MOBHIIICHNE KBATU(UKALINH.

- IIK 1.1. KoopaunupoBate paboTy opraHusainuu (MpUEeMHON PYKOBOAUTENs), BECTU MpPUEM
IIOCETUTEIIEH.

- IIK 1.2. OcymectBasTh padbOTy MO MOJATOTOBKE U MPOBEIECHUIO COBELIAHUM, 1E€TI0BBIX BCTPEY,
IIPUEMOB U IIPE3CHTALUN.

- [1IK 1.3. OcymiecTBiaTh NOJATOTOBKY JIE€TOBBIX MOE3/J0K PYKOBOIUTENS U APYTUX COTPYIHUKOB
OpraHH3aIiH.

- IIK 1.4. Opranu3oBbsiBaTh pabouee MECTO CEKpETapsl U PYKOBOIUTEIS.

- IIK 1.5. OdopmMasiTe U pErucTpupoBaTh OPraHU3ALMOHHO-PACTIOPSAUTEIbHBIE JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKH UX UCTIOTHEHMS.

-IIK 1.6. OOpabaThiBaTh BXOJAIIME U HUCXOIAIINE JTOKYMEHTBHI, CHCTEMAaTU3UPOBATh WX,
COCTaBJIATh HOMEHKIJIATYPY Jel U GOpMUPOBATH TOKYMEHTHI B J€JIa.

- IIK 1.7. CamocrosiTensHO paboTaTh € JOKYMEHTaMHM, COAEpKaIMMU KOH(DUICHIHATbHYIO
UH(OPMALIHIO, B TOM YHUCIIE C JOKYMEHTAaMH 110 IMYHOMY COCTaBY.

- [IK 1.8. OcymecTBisTh TenepoHHOE 00CTy>)KUBaHUE, IPUHUMATD U NepelaBaTh (PaKchl.

2 CTPYKTYPA U COAEP)KAHUE YYEBHOU JUCHUTJIAHBI

2.1 O0bem yueOHOM AMCHHUILVIMHBI M BUIbI Y4eOHOH padoThl

Buj yue6Hoii padoThl O0bem yacoB

MakcumajibHas yyeOHasi HArpy3Ka (Bcero) 135
O06si3aTeIbHAS AYIUTOPHAS YueOHAas HAarpy3Ka (Bcero) 90
B TOM YHCJIC:

- IPAKTUYECKUE 3aHITHS 16
CamocrosiTesibHas padoTa o0yuyaroerocs (Bcero) 45
B TOM YHCJIC:

- paboTa ¢ KOHCIIEKTOM JICKITHIA 30
- MOJITOTOBKA K MPAKTHYECKUM 3aHATHSIM 21

Hrorosasi arrectamusi B opme dK3aMeHa

OIl. 05 UnocTpaHHbIi s3bIK (POodecCHOHATbHBIN)

Pabouas mnporpamma y4eOHONH JUCHMIUIMHBI cooTBeTcTBYeT TpeboBanusm PI'OC CIIO.
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Bxuttouaer B ce0s 11ei1b 1 331a4K JUCUUIUIMHBL, MECTO JUCUUIUIMHEI B cTpykType OITOII, TpeboBanus k
pe3yibTaTaM OCBOCHMS JUCUUIUIMHBI, 00bEM IUCLMIIMHBI U BUIBI y4eOHOH paboThl, colepixaHue
JMCLUTUIMHBI (COJepKaHUe Pa3/IeNoB AUCUUIUIMHBI, BUABI 3aHATHIA), BUIBI U (DOPMBI CAMOCTOATEIBHOM
BHEAYJAUTOPHOW paboOThl CTYAEHTOB, Y4eOHO-MeToAMYecKoe U HH(pOpMaLMOHHOE olecreyeHue
JUCHUTUIMHBL (OCHOBHAS, JOMOJNHHUTENbHAS JHUTEpaTypa, MporpaMMHOE oOecriedeHne, 0as3bl JTaHHbBIX,
UH(POPMALIMOHHBIE CIIPABOYHBIE M IOUCKOBBIE CUCTEMBI), MaTe€pUaIbHO-TEXHHUYECKOE OOecreyeHue
JUCLUIUINHBI.

1.1 Ob6snacTh NpuMeHEeHUs MPOrpPaMMbl YUeOHOH TUCIIUIIINHBI

Pabouas mporpamma y4eOHOW AMCHUIUIMHBI SBISETCA YACThIO MNPOTPAMMBI TOATOTOBKU
crienuanucToB cpeadero 3BeHa B cooTBeTcTBUM ¢ DPI'OC CIIO mo cnenmanbHoctn 46.02.01
JlokyMeHTaIMoHHOE 00ecTieYeHre YIPaBICHUS U apXUBOBEICHUS, 0a30BOM MTOATOTOBKH.

1.2 MecTto y4eOHOWH JMCUMIUIMHBI B CTPYKType OCHOBHOW mpodeccuoHaIbHOI
o0pa3oBaTeIbHON NPOrPaMMBbl

VYuebnas  aucuumuimHa — «MHOCTpaHHBIM — s3bIK  (IpOQEecCHOHANBHBIN)»  sBISAETCA
obmrenpodeccHoOHaTbHON AUCIUTUTMHON M BXOJUT B IPO(PECCHOHATBHBIN YyUeOHBII IHKII.

1.3 Hesan u 3a1aum y4eOHOM AUCUMIIMHBI — TPEOOBaHUSI K Pe3yJIbTATAM OCBOEHUSI:

Heabto wu3ydeHus AucCUUIUIMHBL «MHOCTpaHHBIA S3BIK (MPO(ECCHOHANBHBIN)Y  SBISIETCS
pa3BUTHE KOMMYHUKAaTUBHON KOMIIETEHIIMM B OCHOBHBIX BUAAX PEUYEBOM JEATEIBHOCTH: FOBOPEHMH,
ayIUpOBAaHUHU, YTEHUM U IHCbME; PA3BUTHUE S3bIKOBOW KOMIIETEHILIUU - OBJIAJICHUE JIEKCUUYECKUM U
rpaMMaTH4eCKUM MHHHUMYMOM, HEOOXOIUMBIM [UIl YYacTUS B Pa3IMUYHBIX KOMMYHHKATHBHBIX
CUTYallUsX JEJI0OBOr0 XapaKTepa; pa3BUTHE COLMOKYJIbTYPHONH KOMIIETEHLMHU C LENbI0 IPUOOpETEeHUS
00y4aroIUMUCs 3HaHUH 0COOEHHOCTEH COLMAILHOTO U PEUEBOro STUKETa HOCUTENEH S3bIKa U YMEHUs
NPUMEHHUTDH TOJTYYCHHBIC 3HAHHUSA B Tpolecce OOIICHHUsS; a TaKXKe Pa3BUTHE Y4eOHO-TIO3HABATEIBHOM
KOMIIETCHIIUH.

B pesynbpTaTe ocBoeHMs y4eOHOM TUCIUTUTMHBI O0YYAIOIINICS JOKEH YMETh!

— paboTaTh ¢ NpoQecCUOHATBHBIMU TEKCTAMU HAa HHOCTPAHHOM SI3bIKE;

— COCTaBJISITh W OQOPMIISITH  OPraHU3ALMOHHO-PACTIOPSIIUTENbHYIO JOKYMEHTAllMI0 Ha
MHOCTPaHHOM SI3bIKE;

— BECTH MEPEroBOpbl HAa UHOCTPAHHOM SI3BIKE;

B pesynbrare ocBoeHus yueOHON AUCIUIIMHBI 00yYarOIUICs TOKEH 3HATH.

— IPAKTHYECKYI0 TpaMMaTUKy, HEOOXOAMMYI i1 MpodecCHOHATbHOrO OOIIEeHUs Ha
MHOCTPaHHOM SI3bIKE;

— 0COOEHHOCTH MEPEBO/IA CIYKEOHBIX JOKYMEHTOB C MHOCTPAHHOTO SI3bIKA.

B pesynbTare ocBoeHMs yueOHON AMCHUIUIMHBI y oOydaromuxcs no cneuuansHoctu 46.02.01
JlokyMeHTanMoHHOe  oOecreyeHue YOpaBJIEHUs M apXUBOBEJIEHUS, 0a30BOH MOATOTOBKH
bopmupyroTCs creayromye odmue u NpodeccnoHaIbHbIe KOMIETEHINH:

OK 1. IloHuMaTh CyIIHOCTh U COLMAIbHYIO 3HAUUMOCTh CBOEH Oyay1ieit npodeccu, mposiBisTh
K HEW YCTOMYMBBIN UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JE€STEIbHOCTb, BHIOMPATh THIIOBbIE METOJBI M CIIOCOOBI
BBITOJIHEHUS TPO(ECCHOHATIBHBIX 3a/1a4, OLIEHUBATh UX Y(PPEKTUBHOCTb U Ka4eCTBO.

OK 3. IIpuHnMarh pemeHus B CTaHAAPTHBIX M HECTAHAAPTHBIX CUTYALUsIX M HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBisITh MOUCK U UCIIOJIb30BaHUE HHPOPMAIIUU, HEOOX0IUMOM [Tl 3D PEeKTUBHOTO
BBITOJIHEHUS TPO(ECCHOHANBHBIX 3a/1a4, TPO(PECCUOHATBHOTO U IMYHOCTHOTO PAa3BUTHSI.

OK 5. Mcnonbs3oBaTh HHPOPMAILIMOHHO-KOMMYHHUKAIIMOHHbBIE TEXHOJIOTUH B MTpo(deccnoHanbHOM
JESATEIBHOCTH.

OK 6. PaboTaTh B KOJUIEKTHBE U KOMaH 1€, 3PPEKTUBHO 0OIIATHCS C KOJIEraMH, PYKOBOJICTBOM,
HOTPEOUTENIMHU.

OK 7. Bpatpb Ha ce0s1 OTBETCTBEHHOCTD 3a padOTy UJI€HOB KOMaH/bl (IOJYMHEHHBIX ), PE3YyIbTAT
BBITIOJTHEHMS 3a/1aHU .
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IIK 1.1. KoopaunupoBate paboTy opraHu3auuu (MPUEMHON pPYKOBOAWUTENS), BECTH IMPHEM
IIOCETUTEIIEH.

I1K 1.2. OcymecTBasTh paboTy MO MOJATOTOBKE U MPOBEACHUIO COBEIIAHUH, JIEIOBBIX BCTpEY,
IPHUEMOB U IPe3eHTALUH.

IIK 1.3. OcyuiecTBiATh MOATOTOBKY JI€JIOBBIX MOE3J0K PYKOBOJIUTEINS U APYTUX COTPYAHHUKOB
OpraHu3alyHy.

IIK 1.1. KoopaunupoBate paboTy opraHuzanuu (IpUEMHON PYKOBOAMTENS), BECTU IMPHEM
IIOCETUTEIIEH.

I1K 1.2. OcymecTBasTh paboTy MO MOJATOTOBKE U MPOBEACHUIO COBEIIAHUH, JIETOBBIX BCTpEY,
IPUEMOB U MPe3eHTALUH.

IIK 1.3. OcyuiecTBiATh MOATOTOBKY JI€JIOBBIX MOE30K PYKOBOJIUTEINS U APYTUX COTPYAHHUKOB
OpraHu3aluHu.

2 CTPYKTYPA YYEBHOM JUCIHUILINHBI

2.1 O0bém yueOHON TUCHUILINHBI U BU/IbI Y4eOHO# padoThl

Buabl yueOHoii padoThl O0bEM yacoB
MaxkcumanbHasi yueOHast Harpy3Ka (Bcero) 90
Oos13aTesibHas ayIMTOPHAs yueOHasi HATPY3Ka (Bcero) 60
B TOM 4YHCIJIC:
MPAKTHYECKUE 3aHATH 60
CamocTosiTeIbHAasI padoTa 00y4Jaronierocs (Bcero) 30

B TOM YHCJIE:

- paboTa ¢ aHTTIOA3BIYHBIMU TEKCTaMU (YTEHHE, TIEPEeBO/I, BHITIOJIHEHUE 3a/1aHui);
- paboTta co croBapém;

- COCTaBJICHHE TII0CCAPHSI [0 TEMaM;

- 3ay4HMBaHUE JIGKCUYECKUX E€ANHHILL;

- COCTaBJICHHE YCTHBIX M MUCbMEHHBIX BBICKA3bIBAHUH, IMAJI0TOB;

- paboTa c JOKyMEHTaMu;

- paboTta ¢ KOHCIIEKTaMH.

Hrorosas arrecranusi B gopme 1uddepeHInaabHOro 3a4éra

OILI. 06 ITIpodeccuonaJbHAA ITUKA U MICUXOJIOTHUS A€JI0BOT0 00LCHUS

Pabouas mnporpamma y4yeOHONH AMCHMIUIMHBI coOTBeTcTBYeT TpeboBanusM DPI'OC CIIO.
Bxurouaer B ce0s 1enb 1 3a7jaun AMCUUILIMHBL, MECTO TUCHUIUIMHBI B cTpykType OIIOIL, TpeboBanust k
pe3yibTaTaM OCBOCHMS AUCHUIUIUHBI, 00BbEM IUCHMIUIMHBI U BUABI Y4eOHOH paboThl, colepixaHue
JUCIUIUIMHEI (COoZlep KaHNue pa3/iesioB AUCIMILIMHBI, BUbI 3aHATHI), BUIBI U (POPMBI CAMOCTOSTENIbHON
BHEAYAUTOPHOW paboOThl CTYAECHTOB, Y4eOHO-METoAMYecKoe W HH(POpPMAlMOHHOE oOOecreyeHue
JTUCIUIUIMHBI (OCHOBHAS, JOTOJHUTEIbHAS JIUTEpaTypa, MpOrpaMMHOE oOecrieueHue, 0a3bl JaHHBIX,
UH(POPMALIMOHHBIE CIPABOYHBIE W TMOUCKOBBIE CHCTEMBI), MaTepUaTbHO-TEXHHYECKOe oOOecleyeHue
JUCIUTIINHBI.

1.1 ObsacTh NPpUMeHEeHHUs TPOrPAMMBbI Y4eOHOM TUCHUTIIIUHBI

Pabouas mnporpamma yueOHOM AMCHUIUIMHBI SBISETCA YAcCTbIO MNPOTPaMMbl MOATOTOBKU
crienannucToB cpeaHero 3seHa B cooTBeTrcTBUM ¢ PI'OC CIIO no cnemmansHoctH 46.02.01
JlokyMeHTaIMoHHOe OOecrieyeHne yIpaBJIeHUsI U apXMBOBEACHUE, BXOAAIIEH B COCTaB YKPYMHEHHOM
rpynisl cnenquansHocten 46.00.00 McTopus u apxeonorus.
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1.2 MecTo y4eOHOIi TUCHUIIMHBI B CTPYKType NPOrpaMMbl NMOATOTOBKH CHENUAJNCTOB
cpeaHero 3BeHa: JUCIUIUIMHA BXOIUT B TPO(ECCHOHABHBIN ITUKIL.

1.3 Heau m 3aga4yum y4yeOHO#W JUCUMILIMHBI — TPe0OBaHMSI K pe3yJibTaTaM OCBOECHUS
yueOHOM TMCUMILIUHBI:

B pe3ynbraTe 0cBOSHUS AUCHUIUIMHBI O0y4YaIOUIHICS TOJIKEH:

yMeTh:

— IIPUMCHATH B HpO(I)eCCHOHaHBHOI;'I ACATCIIBHOCTHU ITPUEMBI ACJIOBOI'O 06I_HGHI/I$I;
— HPHUMCHSATH IMOJTYYCHHBIC 3HAHWA B HpaKTquCKOﬁ JACATCIIBHOCTU,
— MOJACIHNPOBATH CBOC MOBCACHUC B JCJIOBBIX CUTYyallHUAX,

— o0J1laaTh MPAKTUYECKUMHU HaBBIKAMH PEUYEBOM KYJIBTYPHI.
3HATh:

— OCHOBHBIE TTpaBWJIa MPOPECCHOHATBHOMN STUKU U IPUEMBI I€JI0BOTO OOLICHHS B KOJIJICKTHBE;

— 0COOECHHOCTH NPO(PECCUOHANBHOM STHUKM M ICHUXOJOTHM JEJIOBOIO OOIIEHUS CIIyKaIluX
rOCyJapCTBEHHBIX U MHBIX OPraHU3allMOHHO-TIPABOBBIX (HOPM YUpPEKIECHHUH U OpraHu3alui.

OCBOUTH CJIeyIolIHe KOMIIeTeHINH:

- OK 1. [lonumarp CyIIHOCTP M COLMAJbHYIO 3HAYMMOCTh CBOE€H Oyaymieil mpodeccun,
HPOSIBIIATH K HEW yCTOWYMBBINA HHTEPEC.

- OK 2. Opranu3oBbIBaTh COOCTBEHHYIO AEATEIbHOCTb, BEIOUPATH TUIIOBBIE METObI U CIIOCOOBI
BBINOJIHEHUS TPO(ECCUOHANIBHBIX 3a/1a4, OLIEHUBATh UX YPPEKTUBHOCTb U KaYECTBO.

- OK 3. IIpyHuMaTh peleHust B CTaHJAPTHBIX U HECTaHIAPTHBIX CUTYalUsAX M HECTU 3a HHUX
OTBETCTBEHHOCTb.

-OK 4. OcymecTBiare MOUCK W HCHOJAb30BaHME HH(OpMaIUK, HEOOXOOUMON Ui
3¢ (EKTUBHOTO BBIMOTHCHHUS MPO(YECCHOHANBHBIX 3a7a4, NPOPECCHOHATBHOTO W JIMYHOCTHOTO
pa3BUTHSL.

-OK 5. Hcnonp3oBaTh  MH(QOPMALMOHHO-KOMMYHUKAI[MOHHBIE  TEXHOJIOTMHM B
npodecCOHATBLHOM 1A TeNTbHOCTH.

-OK 6. PabGoratp B KOJJIEKTMBE M KOMaHJe, 3(QeKTHBHO oO0maTbcs ¢ KOJJIEraMH,
PYKOBOJCTBOM, OTPEOUTEISIMHU.

- OK 7. Bpatb Ha ce0st OTBETCTBEHHOCTD 3a pabOTy YJI€HOB KOMaH 1bl (IO JUYMHEHHBIX ), pE3yJIbTaT
BBIIIOJIHEHMS 3aJJaHUM.

- OK 8. CamocTodaTensHO onpenemsiTh 3aAaun MpodhecCuOHATBHOTO U JTUYHOCTHOTO Pa3BUTHS,
3aHUMAaTbCs CaMO0OPa30BaHUEM, OCO3HAHHO INIAHMPOBATh MOBBIILIEHNE KBATU(PHUKALIH.

- [IK 1.2. OcymiecTBisATs paboTy MO MOATOTOBKE U MPOBEICHUIO COBELIAHUM, JIETOBBIX BCTpeY,
IPUEMOB U Mpe3eHTALUH.

- [IK 1.3. OcymiecTBasTh MOATOTOBKY JAENOBBIX MO€3/10K PYKOBOJUTENS U IPYTUX COTPYIHUKOB
OpraHu3aIuHx.

- [IK 1.4. OpranuzoBbiBaTh pabodee MECTO CEKpeTapsi U PyKOBOIUTEINS.

- IIK 1.5. OdopmiaATe U perucTpupoBaTh OPraHU3ALMOHHO-PACTIOPAIUTEIbHBIE JOKYMEHTHI,
KOHTPOJIMPOBATH CPOKU UX MCIIOTHEHHUS.

-IIK 1.6. OOpabarbiBaTh BXOASIIME M HCXOJIAIINE JOKYMEHTBI, CHCTEMAaTU3UPOBATH HX,
COCTaBJISITh HOMEHKJIATYpy Jes1 U (OpMUPOBATH JOKYMEHTHI B JIEJa.

- [IK 1.8. OcymectBasaTh TenedoHHOE 00CTyKUBaHUE, TPUHUMATh U NIepeaBaTh (GaKChl.

2 CTPYKTYPA U COAEPXKAHUE YYEBHOU JUCITATIIAHBI

2.1 O0bem yueOHOM AMCHHUILVIMHBI M BUIbI Y4eOHOH padoThl

Bup y4eOHoii padoThI O0bEéM yacoB
MaxkcumanbHasi yueOHast Harpy3ka (Bcero) 76
O0s3aTesIbHASI AYIUTOPHAs YueOHasi Harpy3Ka (Bcero) 51
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B TOM YHCIIE:

- IPAKTUYECKHE 3aHATUS 6
CamocrosiTejibHas pa6oTa o0yuyarierocsi (Bcero) 25
B TOM YHCIIC:

- paboTa ¢ KOHCIIEKTOM JICKITUH 11
- MOATOTOBKA ped)epaTUBHBIX COOOIICHUI IO BEHIOPAHHOW TEMAaTHKE 14
HroroBas arrecranus B hopme nuddepeHIInPOBAHHOTO 3a4eTa

OIl. 07 YnpaBJ/ieHHe epCOHATIOM

Pabouas mporpamma y4eOHOH IMCHMIUIMHBI COOTBeTcTBYeT TpeboBanusm PI'OC CIIO.
Bxirouaer B ce0s 11e71b U 3a/1a9U TUCHUIUIMHBI, MECTO AUCHMILIMHEL B cTpykType OITOII, TpeGoBanms K
pe3yabTaTaM OCBOEHHS AMCUUIUIMHBI, 00BEM AWUCHUILUIMHBI U BHIBI Y4€OHOH pabOThI, comep)KaHHue
JMCIUILIHHBL (COIep)KaHNE Pa3aesioB AUCIUIUIMHBI, BUbI 3aHATHI ), BUIBI U (POPMBI CAMOCTOSTEIBHON
BHEAYJUTOPHOH pPabOTBI CTYIEHTOB, Y4eOHO-MeTOonuYecKkoe U HH(opManmoHHOe obecreueHne
JMCUUIUIMHBL (OCHOBHAS, JOTOJIHUTENbHAS JIUTEpaTypa, MporpaMMHoOe oOecrieueHue, 0a3bl JaHHBIX,
WH(POPMALIMOHHBIE CIPABOYHBICE W TOWCKOBBIE CHCTEMBI), MaTEpUATbHO-TEXHHYECKOE OOeCTieyeHHe
JMCIUTIIHHBL.

1.1 O0sacTh NpUMEHEHHS POrPAMMbI Y4eOHOM U CHUIIIHHBI

Pabouas nporpamMma y4eOHOW AMCIUIUIAHBI SIBJISICTCSI YaCThIO OCHOBHOHM IMPO(heCcCHOHATBLHON
00pa3oBaTebHON MPOrpaMMbl OATOTOBKHU CIIELUAIMCTOB CpeAHEro 3BeHa B cooTBeTcTBUM ¢ PI'OC 3+
no cnemuaibHocTH 46.02.01 JloKyMEeHTaMOHHOE OOECIIEYeHHE YIPABICHUS W apXHBOBEJICHUE,
BXOJSIIEH B YKpYHHEHHYIO0 Ipynny crnenuranbHoctend 46.00.00 Mctopus u apxeomnorus.

1.2 Mecro y4eOHOH AUCHUILVIMHBI B CTPYKTYpe OCHOBHOH mnpodeccunoHaJbHOMN
o0pa3oBaTe/IbHON NPOrPaMMbI:

YyeOHass AuCHUIUIMHA «YTIpPaBJICHHUE TMEPCOHATIOM» BXOAUT B IUKI MNPOo(hecCHOHATBHBIX
JUCHUITIINH.

1.3 eau u 3aga4u MeKIMCUMIVIMHAPHOIO Kypca — TpeGoBaHUs K pe3y/ibTATaM O0CBOEHUS
MEKINCIHUIINHAPHOI0 Kypca:

Lesabro n3ydeHus TUCIMIUTHHBI «Y TIPaBIICHUE TIEPCOHAIIOM SIBIISIETCS U3yUYSHHE COBPEMEHHBIX
TpeOoBaHMI B  00JacTW  ympaBi€HHs  MEPCOHAJOM UM CIOCOOCTBOBaTh  3((HEKTUBHOMY
(GYHKIMOHUPOBAHUIO TIPEATIPHUSTHS (OPraHU3AINHN) B YCIOBHAX PHIHOYHOW SKOHOMHKH.

JlaHHas 11e7b MOXKET OBITh JOCTUTHYTA MOCPEACTBOM PELICHHS CIEAYIOUINX 3a4ay4:

- HM3Y4YCHHE TEOPETHUYECKUX BOMIPOCOB, IMOCPEACTBOM JIEKIIMOHHBIX 3aHATHH W PaboOTOW C
JIOTIOJTHUTEIBHBIMH HCTOYHUKAMU CAMOCTOSITENILHO;

- 3aKpeIUICHNE TIOTYYeHHOW WH(POPMAIUK B XOJE BBHIMOJHEHUS MPAKTUYCCKUX 3aHITUN U TPU
BBITTOJIHEHUH CaMOCTOSATENIEHOW paboThl 00yUYarOmIUXCsl.

B pe3ynbrate ocBoeHUs y4eOHON NUCHUIIIMHBI 00yJarouiics

yMeTh:

— C03/1aBaTh OJATONPHUSTHBIA ICUXOJOTHIECKUHN KIMMAT B KOJUICKTHBE,

— 3(h}eKTUBHO yNpaBIATh TPYIOBBIMHU PECYPCAMH.

3HATh:

— coJepXaHue KaJpoBOro, MH(OPMAIMOHHOIO, TEXHHMYECKOTO W TMPABOBOrO OOECleYeHHUs
CHCTEMBI yIIpaBJICHHs IEPCOHATIOM;

— OPraHU3AIMOHHYIO CTPYKTYPY CITY>KOBI YIIPABICHHSI TEPCOHATIOM;

— 0oOIIMe IPUHIKITEI YIIPABJICHHUS TIEPCOHAIIOM;

— TIPHUHITUIIBI OpTaHU3aIMN KaJApOBOH pabOTHI;
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— TICHXOJIOTUYECKUE aCMeKThl YIPaBJICHHUS, CIIOCOOBI pa3pelieHnss KOHQIUKTHBIX CUTyalluil B
KOJUIEKTHBE.
OCBOMTb KOMIIETCHLMH:

OK 1 IloHMMAaTh CYIIHOCTH W CONMAIBHYIO 3HAUMMOCTh CBOEH OymyIieit mpodeccu, MposBIATh K HEH
YCTOWYMBBII UHTEpPEC
OK?2 Oprann3oBbIBaTh COOCTBEHHYIO AEATENBHOCTD, OMPENENATh METOABl M CHOCOOBI BBHIMOIHEHUS
npodecCHOHANBHBIX 33]1a4, OLICHUBATh UX 3P (PEKTUBHOCTH U KAYECTBO
OK3 Pemate npo6isieMbl, OLICHUBATh PUCKU M IPUHUMATH PEIICHNSI B HECTAHIAPTHBIX CUTYaLUsIX
OK 4 OcymecTBIAT, TOWCK, aHANW3 W OLEHKY HWH(pOpMaluu, HEOOXOMUMOW I TOCTAHOBKH H
pemenns npodeccHoHalbHBIX 331a4, NPOeCcCHOHATFHOTO M IMYHOCTHOTO Pa3BHTHSI
OK'5 Hcnonb3oBath HMHGOPMAIMOHHO-KOMMYHUKAIIHOHHBIE TEXHOJOTUH JJIsl COBEPIICHCTBOBAHUS
npodecCHOHAIPHON e TeNbHOCTU
OK 6 PabGoTtaTs B KOJUTEKTHBE W KOMaHIe, O0OeECIeUnBaTh €€ cIuiodeHue, d(H(PEeKTUBHO 0OMATHCS C
KOJIJIETaMH, PYKOBOJICTBOM, IOTPEOUTEIISIMU
OK 7 CraBHUTb ey, MOTUBUPOBATH ACATCIIBHOCTD ITOJYMHCHHBIX, OPraHU30BLIBATh U KOHTPOJIMPOBATH
uX paboTy C MPUHATHEM Ha ceOsl OTBETCTBEHHOCTH 3a PE3YJbTAT BBIIONHEHHS 3aJaHUI
OK 8 CaMOCTOSATENBHO ~ OTpENeNsITh 3aJadd  TPOPECCHOHATBHOTO M JIMYHOCTHOTO — Pa3BUTHS,
3aHUMATKCS caMo00pa30BaHUEM, OCO3HAHHO MJIAHUPOBAThH MOBBIIICHNE KBATU(PHUKALINT
OK9 BEITh TOTOBBIM K CMEHE TEXHOJIOTHI B MPO(eCCHOHATIBHOM ACATEIbHOCTH
K 1.1 CaMoCTOsATENBHO PadOTaTh C JOKYMEHTAMH, COJIEPIKAIMUMU KOH(UACHINATbHYIO WH(HOPMAIIHIO,
B TOM YHCJI€ C JOKYMEHTAaMH 110 JTUYHOMY COCTaBY
K 1.2 Opranu3oBBIBaTh HCIIOJIB30BAaHUE AapXMBHBIX JOKYMEHTOB B HAay4dHBIX, CIPAaBOYHBIX M
MPAKTUYCCKUX LEIIAX
I[IK 1.3 OCyIIecTBIATh, OPraHU3aIMOHHO-METOIUIECKOe PYKOBOACTBO M KOHTPOIb 3a paboTOW apXuBa
OpraHu3alMy ¥ 332 OPraHu3alueii JOKYMEHTOB B ICIONPOU3BOICTBE
K 1.4 [TpuHMMaTh y4acTre B paboTe 1Mo Moa00py M PACCTAHOBKE KaJIpOB CIYKObI JOKYMEHTAIIMOHHOTO
o0ecrieyeHus yIpaBJieHUs U apXHBa OpraHu3alny.

2 CTPYKTYPA U COAEPKAHUE YYEBHOU JUCITUTIIAHBI

2.1 O0bem yueOHOM AMCHHUILVIMHBI M BUIbI Y4eOHOH padoThl

Buj yueOHoii padoTsl O0bem yacoB

MakcumanbHasi yueOHasi Harpy3ka (Bcero) 180
Oos13aTesibHasi ayIMTOPHAs yueOHasi HATPY3Ka (Bcero) 120
B TOM YHCJIE:

- IPaKTUYECKUE 3aHATHUS 8
- KypcoBas pabora 20
CamocrosiTesqibHasi paboTa 00y4yaerocs (Bcero) 60
B TOM YHCJIE:

Pabora c xoHCTIEKTOM JIEeKIUit 23
TToaroroBka cooOILIEHNH, TOKJIAA0B 10 TEME 20

Hrorosas arrecranus B popme 3k3aMeHa

OII. 08 IIpaBoBoe o0ecnevyeHue NpodeccuoHAIBLHOM AeATeJbHOCTH

Pabouas mnporpamma y4yeOHONH JMCHMIUIMHBI coOTBeTcTBYeT TpeboBanusmM PI'OC CIIO.
Bxurouaer B ce0s 1enb 1 3a7ja4n AUCUUILINHBL, MECTO TUCHUIUIMHBI B cTpykType OIIOIL, TpeboBanust k
pe3yibTataM OCBOEHMS AUCHMIUIMHBL, 00beM NHMCUUIUIMHBI U BUABl Y4eOHOI paloThl, colepikaHue
JUCLUIUIMHBEI (COJIepKaHue Pa3/IeNoB AUCIUIUINHBI, BUIbI 3aHATUI), BUJBI U (POPMBI CAMOCTOSTEILHON
BHEAYAUTOPHOW paboOThl CTYAECHTOB, Y4eOHO-METOAMYECKOe U HH(POpPMALMOHHOE oOOecleyeHne
JUCLUUIUIMHBI (OCHOBHAs, JOMOJHHUTENbHAs JHUTEpaTypa, MporpaMMHoe oOecrieyeHue, 06a3bl JaHHBIX,
MH(OpPMalLlMOHHBIE CIPABOYHBIE U IOMCKOBBIE CHUCTEMBI), MaTepUAIbHO-TEXHUYECKOE OOecreueHue
JUCLUATIIIUHBL.
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11 Oobs1acTh NpUMEHEHUs MPOrPaMMbl Y4eOHOM THCHUNJINHBI

Pabouas nporpamMMa y4eOHOW AMCHUIUIUHBI SBJISETCS YaCThIO OCHOBHOHM MpO(heCcCHOHAIBHOM
00pa3oBaTerbHON TPOrPaMMbI TOATOTOBKH CIICIIUATIMCTOB CpeiHero 3BeHa B coorBeTcTBUU ¢ PI'OC 3+
no cnenuanbHocTh 46.02.01 JlokyMeHTamoOHHOE 0OecrieueHe yIpaBIeHUs! 1 apXUBOBEICHHE.

1.2 Mecto y4yeOHOW JMCHUILIMHBI B CTPYKType OCHOBHOH mNpogdeccnoHaIbHOI
o0pa3oBaTeJIbHOM MPOrPaMMBbI

VYuebnas aucuuiuimHa «lIpaBoBoe obecrieuenue npodecCHoHaIBHON AEATEIbHOCTHY» BXOIUT B
LUK 00111€00pa30BaTENIbHbIX AUCIUILINH.

1.3  Heau u 321244 y4eOHOM TMCUMILIMHBI — TPEOOBAHMSI K Pe3yJbTaTaM OCBOEHHS:

B pe3ynbrate ocBoeHUS Y4eOHOM NUCIUTUTMHBI O0YYAIOIIHIICS TOJDKEH YMETh!

— 3alMIIATh CBOM IIPaBa B COOTBETCTBUH C TPYIOBBIM 3aKOHOIATEIIbCTBOM;

— WCIOJIH30BATh MPABOBYIO HHPOPMAIIUIO B IPOPECCHOHATBHOMN JIEITEILHOCTH,

B pesynbrare ocBoeHUs1 y4eOHOW AUCIUTUINHBI O0YYArOIIUICS TODKEH 3HATH!

— MpaBa ¥ 0053aHHOCTH CITYKAIllUX;

— 3aKOHOJIATENIbHBIC aKThl M WHBIC HOPMATHBHBIC IPABOBBIC JTOKYMEHTHI, PETYIUPYIOIIUE
NPaBOOTHOIICHUS (PU3NUCCKUX U FOPHIUUCCKUX JIHIL;

— OCHOBHBIC 3aKOHOJIATCIIGHBIE aKThl O TIPAaBOBOM OOECICUEHUH MPOPECCHOHATBHON
JESTSIIBHOCTH CITYXKAIIHX;

B pesysnbrare ocBOCHHUs y4eOHOM MUCIUIUTMHBI OOYUYAIOIIMICS JODKEH OCBOMTDH CJeIyIoIIne
KOMMETEHIIHN:

OK 1 [ToHuMaTh CYIIHOCTH U COLMAJIBHYIO 3HAYMMOCTh CBOCH OyayIIel mpodeccuu, MposBIsATh K Hel
YCTOMUYMBBINA HHTEPEC.

OK2 Opranu3oBbIBaTh COOCTBEHHYIO JEATEIHHOCTh, BBIOMpATh THIIOBBIE METOABI H  CIIOCOOBI
BBITIOJTHEHUS] IPO(eCCHOHATIbHBIX 3124, OLIEHMBATh MX () ()EKTUBHOCTH U KAUECTBO.

OK 3 [IpunrMaTe pemeHHss B CTaHAAPTHBIX W HECTaHJIAPTHBIX CHUTyallMsX W HECTH 3a HHX
OTBETCTBEHHOCTB.

OK 4 Ocy1ecTBIIATh IOUCK, aHAIN3 U OLEHKY HH(OpMAaLnuH, HEOOX0JUMOH JJ1s1 IOCTAHOBKH U PELLICHUS
po(heCCHOHAIBHBIX 33/1a4, TPOPECCHOHAIILHOTO U JIMYHOCTHOT'O PA3BUTHSL.

OK 5 Hcnonb3oBath  MHMDOPMAIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJOTHH B MPOQPEeCCHOHATBHON
JIESITENIBHOCTH.

OK 6 Paborars B KoJUIeKTHBE M KOMaHAe, S(PQEKTHBHO OOIIATHCS C KOJUIEraMH, PYKOBOJCTBOM,
MOTPEOUTEISIMH.

OK 7 bpatb Ha ce0s OTBETCTBEHHOCTh 3a pabOTy 4JIEHOB KOMaHIB! (TIOMYMHEHHBIX), pe3yJabTaT
BBITIOJTHEHNUS 3aJJaHHH.

K 1.1 KoopannupoBate paboTy opranuzanuu (IpueMHOM PYKOBOAUTENS), BECTH TPUEM MOCETUTENEN.

K 1.2 OcymiecTBisATh padoTy MO TMOATOTOBKE W NMPOBEACHUIO COBELIAHUH, AEJIOBBIX BCTPEY, NPUEMOB H
MpEe3CHTAlUN.

IIK 1.4 OpraHu3oBbIBaTH pabOUYEe MECTO CEKPETapsi M PYKOBOJUTEIS.

IIK 1.5 OdopmiisTh u PETHUCTPUPOBATH OpraHU3aOHHO-PACTIOPSANTEIHHBIE JIOKYMEHTHI,
KOHTPOJINPOBATh CPOKHU MX MCIIOJIHEHUSI.

K 1.7 CamocToATeNEHO PadoTaTh C JOKYMEHTAaMH, COACPKAIIMMHI KOH(PHICHINAIbHYIO0 HHPOPMAIIUIO, B
TOM YHCJIE C JOKyMEHTaMH T10 INYHOMY COCTaBYy.

TIK 1.8 OcymuiecTBIsiTh Tene)OHHOE 00CTYKHUBAHUE, TPUHIUMATH U TIepeiaBaTh (HaKChl.

2 CTPYKTYPA YYEBHOM JJUCHUTIJINHBI

2.1 O06beM yueOHOM TMCUMIUIMHBI M BUIbI Y4e0HOIi padoThl
Buasbl yueOHoi#i paGoThl O0beM yacoB
MaxkcumanbHas yueOHasi Harpy3ka (Bcero) 120
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Oos3aTesbHAs AyINTOPHAs yueGHast Harpy3Ka (Bcero) 80
B TOM YHCIIE:

JIEKLIAU 76
MIPAKTHYECKUE 3aHATHUS 20
CamocTtosiTesqbHasi paGoTa o0y4aronerocsi (Bcero) 40
B TOM YHCIIE:

IIOArOTOBKA JOK/Iag0B, COOOIIEHUI 20
HanucaHue pedeparon 10
paboTa ¢ KOHCTIIEKTaMH JICKIIHIA 10
peLICHUE CUTYAIlMOHHBIX 3a/1a4 8

Hrorosas arrecranus B (popme IK3aMeHa

OI1. 09 Be3onmacHOCTD :KN3HEAEATEIHLHOCTH

PaGouass mporpamma y4yeOHOI AuCHMILTUHBI cooTBeTCcTBYeT TpeboBanusim PI'OC CIIO.
Bxuttouaer B ce0s 1eib 1 331241 JUCHUTUIMHBL, MECTO TUCHUIUIMHEI B cTpykType OITOIL, TpeboBanus k
pe3ylnbTaTaM OCBOCHHUS JAMCLUUIUIMHBI, 00beM IUCHUIUIMHBI U BHUABI y4eOHOW paboThl, CoAepKaHUE
JTMCIUTUIMHBI (COZIepKaHUE PA3IeNIOB AUCIUIUINHBI, BUbI 3aHIATHN ), BUJBI U (POPMBI CAMOCTOSTEIILHON
BHEAYJUTOPHON pabOThl CTYAEHTOB, ydeOHO-MeToaudyeckoe M HWH(OPMAIMOHHOE oOecreueHue
JTUCHUTUTMHBL (OCHOBHAS, JOMOJNHHUTEIbHAS JMTEpaTypa, MporpaMMHOEe oOecriedeHne, 0as3bl JTaHHBIX,
nH(GOPMaILMOHHBIE CIPABOYHBIC U TOHCKOBBIE CHUCTEMBI), MATEpUAIBHO-TEXHUYECKOE OOecreueHue
JUCIUIUINHBI.

1.2 O0JacTh NPMMEHEeHHUs POrPaMMbI

PaGouas mporpamma y4eOHOI TUCHUIUIMHBI SBIISETCS YaCThIO OCHOBHOM MpodeccroHalIbHON
obpazoBarenbHO TTporpammsel B cooTBeTcTBUM ¢ PI'OC 1o crenuanbHOCTH:

46.02.01 JloxymeHTallMOHHOE OOECIEUYeHHEe YIpaBICHHUS W apXUBOBEIEHUE, BXOMSIIEH B
YKpYIHEHHY10 rpynny crneuuaibHocteit 46.00.00 Ncropus u apxeosnorusi.

1.3  MecTo y4eOHOIi JUCHHUIIMHBI B CTPYKTYpPe MPOrpaMMbI MOATOTOBKH CHEIUATNCTOB
cpelHero 3BeHa: YydeOHas JUCHUIUIMHA «be30macHOCTh  JKU3HENEATENIBHOCTU» BXOJIUT B
pohecCuOHANBHBIN LUK 00111€01PO(hEeCCUOHATIBHBIX JUCIIUITINH.

14 Heau v 3a71a4u AUCHUIIMHBI - TPEOOBAHUS K pe3y1bTATaM OCBOECHH S IMCUMILTUHBI:

Heap aucuumianubl be3onacHOCTh KU3HEACITETLHOCTH — BOOPYXHUTH OYIYIINX BBITYCKHUKOB
yupexaeHuit CIIO TeopeTnyecKuMu 3HAaHUSIMU U TTPAKTUYECKUMH HaBBIKAMHU, HEOOXOAMMBIMHU JIJISI:

— pa3paboTKu M peaiu3aluyd Mep 3allUThl YelOBEeKa M Cpeabl OOMTaHHS OT HETraTUBHBIX
BO3JECHCTBUM YpE3BBbIYAHBIX CUTYallMi MUPHOTO U BOEHHOT'O BPEMEHU;

— TPOTHO3UPOBAHMS PA3BUTHS U OLEHKH MOCIEACTBUI YpE3BbIYAHHBIX CUTYAIIH;

— TPUHATHS PENICHUN MO 3allUTe HACEJICHUS M TEPPUTOPUM OT BO3MOMKHBIX MOCIEACTBHI
aBapwii, katracTpod, CTUXUIHBIX OSCTBUI U IPUMEHEHUSI COBPEMEHHBIX CPEJICTB MOPAKEHUS, a TAKKE
MPUHATUSA MEp N0 JIMKBUAAIIMU UX BO3ACHCTBUM;

— BBINIOJIHEHUSI KOHCTHTYIIHOHHOTO JOJdra W OOsS3aHHOCTH Mo 3amuTe OTteuecTBa B psiax
Boopyxennbix Cun Poccuiickoit @enepannu;

— CBOEBPEMEHHOTO OKa3aHMs JTOBPAYeOHON TOMOIIIH.

B pe3synbpTaTe 0CBOCHHS AUCIUIUIMHBI 00YYArOITUICS JOJIKEH YMETh:

— OpraHU30BBIBaTh M TPOBOJUTH MEPOMPHITHS IO 3alUTe padOTAIONUX U HACEICHHS OT
HETaTUBHBIX BO3JACHCTBUI YPE3BBIUANHBIX CUTYALIUH;
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— TOpeaNpUHUMATH TPOPUIAKTHUECKUE MEPHI JUIsI CHIDKEHUS! YPOBHSI OMACHOCTEH pa3iIMyHOIo
BUJA U MX TOCJIEJACTBUNA B MPO(PECCHOHATBHOM IEITEILHOCTH U OBITY;

— JHCIIONB30BaTh CPEICTBA MHAMBUAYAIbHOM M KOJUICKTMBHOW 3aIIUTHI OT OPY)KHS MAaCCOBOTO
HOPAXCHUS;

— TPUMEHSTH IEPBUYHBIC CPE/ICTBA MMOXKAPOTYLICHHUS;

— OpHUCHTHUPOBATHCS B IEPEYHE BOCHHO-YYETHBIX CIEHHUAIBHOCTEH U CaMOCTOSTEIHHO
OIIPEIECTIATh CPEIN HUX POACTBEHHBIE TTOJIyYCHHOW CIIEHaIbHOCTH;

— TPUMEHATH NIPOPECCUOHATBHBIE 3HAHUS B XO/I€ UCTIOJIIHEHHS 0053aHHOCTE BOCHHOM CITy:KOBI
Ha BOMHCKHX JOJDKHOCTSIX B COOTBETCTBHH C MOJTYYEHHON CHEIMAIbHOCTHIO;

— BIaAeTh croco0amMyu OeCKOH(IMKTHOTO OOLICHUS W CAMOPETYISALIUU B IOBCEIHEBHOM
JIEATEIIFHOCTH M SKCTPEMAJIbHBIX YCIOBUSIX BOCHHOH CITYKOBI;

— OKa3bIBaTh MEPBYIO MOMOIIb TOCTPAIABIINM.

B pe3ynbrare 0OCBOGHUS NUCIUILIMHBI 00YJaIOUIHIiCs JODKEH 3HATD!

- MPUHIMIIBI 00ECIICUCHHS YCTOMYMBOCTH OOBEKTOB SKOHOMHKH, TPOrHO3UPOBAHUS Pa3BUTHS
COOBITHII W OIICHKH TIOCJIEACTBUN TPH TEXHOTCHHBIX YPE3BBIYAMHBIX CUTYalUsIX M CTHXUHHBIX
SBJICHUSAX, B TOM 4YHCIE B YCIOBHAX HPOTUBOJCHUCTBHS TEPPOPH3MY KaK CEpbEe3HOH yrpose
HalMOHAJILHOM Oe3omacHoctu Poccuy,

- OCHOBHBIC BUJBI MOTEHIHAIBHBIX ONACHOCTEH M WX TOCIEACTBHA B NPO(ecCHOHANbHON
JeATEILHOCTH U OBITY, IPUHIMITBI CHHKEHHUS BEPOSITHOCTH UX PEAN3aIiH;

- OCHOBBI BOGHHOM CITy»OBbI 1 0OOPOHBI TOCYapCTBa;

- 3aJ1a4¥ U OCHOBHBIC MEPONPHUSATHS TPAXKIAHCKOH 0OOPOHBI,

- CIOCOOBI 3aIUTHI HACETICHHUS OT OPYXKHSI MACCOBOTO ITOPAXKCHUS;

- MepHbl NOXKapHOU 0€30MaCHOCTH U MpaBMiia 0€30IacCHOTO MOBEICHHS IIPH MOXKapax;

- OpraHuv3aluio U NOpsAAOK IMPU3bIBA I'PaAXIaH Ha BOCHHYIO CJIy‘)K6y M MNOCTYIVICHHA HAa HCC B
,I[O6p0BOJ'II>HOM IMOPAIKE;

- OCHOBHBIE BUJbl BOOPYKEHHUS, BOCHHOW TEXHUKU U CHEHHAIBHOTO CHAPSKEHHUS, COCTOSAIINX
Ha BOOPYKEHHH (OCHAIICHHMH) BOMHCKHUX IMOApPA3ACIICHU, B KOTOPHIX HUMEIOTCS BOEHHO-YUYETHBIE
CIELUaIbHOCTH, pOACTBEHHBIE criennanbHOCTAM CIIO;

- o0jacTb TNPUMEHEHHS TMOJy4aeMbIX MNPOPECCHOHANbHBIX 3HAHUH MpPU HUCHOJHEHHUH
00s13aHHOCTE BOGHHOH CITyXOBI;

- TIOPSAZIOK W MPaBWJIa OKA3aHUs TIEPBOU MTOMOIIIH ITOCTPAIABIIHM.

B pesynbrare ocBO€HUS TUCIUILIMHBI Y 00y4YalomIerocs JOMKHBI C(hOPMUPOBATHCS CIEAYIOLTHE
KOMIIETEHI[HH

OO0uIe KOMIIETCHITUU:

OK 1. IloHuMaTh CyIIHOCTb U COLMAIbHYIO 3HAUUMOCTh CBOEH Oyay1ieit npodeccu, mposiBisTh
K HEW YCTOWYMBBINA UHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESTENbHOCTD, BHIOMPATh THIIOBBIE METOJBI M CIIOCOOBI
BBITIOJTHEHMS PO ECCHOHAIBHBIX 3a/1a4, OI[CHUBATh X dPPEKTUBHOCTD U KAYECTRBO.

OK 3. IlpuHuMaTh pemieHus B CTaHAAPTHBIX M HECTAHAAPTHBIX CUTYAIlMSX M HECTU 33 HHX
OTBETCTBEHHOCTb.

OK 4. OcymiecTBIsITh MOUCK U UCTIOIb30BaHUE HHPOPMAIUU, HEOOX0AUMOM 111 3 PEeKTUBHOTO
BBITIOJTHEHMSI MPO(ECCHOHAITBHBIX 33]1a4, MPO()eCCHOHATEHOTO M TMIHOCTHOTO Pa3BUTHSI.

OK 5. Hcnonb3oBaTh HHPOPMAIIHOHHO-KOMMYHHUKAIMOHHBIE TEXHOJIOTUH B MTpo(eccnoHanbHON
JIEATENHHOCTH.

OK 6. PaboTaTh B KOJUIEKTHBE U KOMaH 1€, 23PPEKTUBHO 0OMIATHCS C KOJIEraMH, PYKOBOJICTBOM,
MOTPEOUTEIISIMHU.

OK 7. Bpatb Ha ce0st OTBETCTBEHHOCTD 32 padOTy YICHOB KOMaH/bI (TOJYMHEHHBIX ), Pe3YyIbTaT
BEIIIOJTHEHUS 3aJaHUH.

OK 8. CamocTrosTensHO OmpeneisaTh 3a1aud NpodeCCHOHATBFHOTO U JTUYHOCTHOTO Pa3BUTHS,

123



3aHMMATHCS CaMOOOPa30BaHNUEM, OCO3HAHHO IJIAHUPOBATH MOBHINICHNE KBATU(UKAIINH.

OK 9. OpueHTHpOBAThCA B YCIOBUAX YacCTOM CMEHBI TEXHOJOTHH B MpodecCHOHATbLHOMN
JESTEIIbHOCTH.

[IpodeccrnonanbHbie KOMIIETEHIUH:

IIK 1.1. KoopaunupoBare paboTy opraHu3anuu (IPUEMHON DPYKOBOAMTENS), BECTH IMPHEM
MIOCETUTENIEH.

IIK 1.2. OcymecTBasTh paboTy MO MOJATOTOBKE U MPOBEACHUIO COBEIIAHUH, JIETOBBIX BCTpEY,
IIPUEMOB U MpPEe3eHTaUH.

IIK 1.3. OcyiecTBasTh MOATOTOBKY ACJIOBBIX MOE3/J0K PYKOBOAMUTENS U JPYTUX COTPYAHUKOB
OpraHH3aIiH.

[1K 1.4. Opranu3oBsiBaTh pabodyee MECTO CeKpeTapsi U PyKOBOJIUTEIIS.

I[IK 1.5. OdopMisaTh W pPETUCTPUPOBATH OPraHU3ALUOHHO-PACIIOPSIAUTEIIBHBIC JTOKYMEHTHI,
KOHTPOJIMPOBATh CPOKH MX UCIIOITHEHHUS.

I[IK 1.6. OOpabaThiBaTh BXOJAIIME W HMCXOASIIME JOKYMEHTBI, CHUCTEMaTH3UPOBATH HX,
COCTaBJISITh HOMEHKJIATYPY €7 U (POPMHUPOBATH IOKYMEHTHI B JIeJIa.

IIK 1.7. CamocrtosiTenbHO paboTaTh C TOKYMEHTAaMH, COICpKAIIUMU KOH(UICHIMAIHHYIO
UH(OPMAIIHIO, B TOM YHCIIE C IOKYMEHTAMH IO JINYHOMY COCTaBY.

IIK 1.8. OcymectBnath TenepoHHOEe 00CTyKMBaHNUE, TIPUHUMATH U MepeaaBaTh (PaKkchl.

IIK 1.9. OcymiecTBasiTh MOATOTOBKY JIEJ K Iepeadye Ha apXUBHOE XpaHEHUE.

I[IK 1.10. CocraBnsTh omucu e, OCYHIECTBJIATh MOATOTOBKY J€JI K Ieperaye B apXHUB
OpraHu3aIiy, TOCYJapCTBEHHbIE U MyHHUITUTIATHHBIC APXHUBBI.

IIK 2.1. OcymiecTBasITh SKCIEPTU3Y IIEHHOCTH TOKYMEHTOB B COOTBETCTBUU C ACHCTBYIOLUIUMU
3aKOHO/IATENIbHBIMU aKTAMHU U HOPMATHBAMH.

[1K 2.2. Bectu paboTy B cucTeMax 3JeKTPOHHOTO TOKYMEHTOO0O0pOTa.

[IK 2.3. Pa3paGarbiBaTh W BecTH KiaccU(UKATOPBl, TaOelIW W Jpyrue CIPaBOYHHKH TI0
JIOKYMEHTaM OpTraHU3aI[1H.

[IK 2.4. ObecnieunBaTh IpHEM M pPallMOHATILHOE pa3MENICHHE JTOKYMEHTOB B apxuBe (B TOM
YHclie JOKYMEHTOB I10 JINYHOMY COCTaBYy).

IIK 2.5. ObecnieunBaTh y4eT U COXPAaHHOCTh IOKYMEHTOB B apXHUBE.

[IK 2.6. Opranu3oBbIBaTh MCIOIb30BAHUE APXUBHBIX JOKYMEHTOB B HAYYHBIX, CIIPABOYHBIX U
MPaKTUYECKHUX ETAX.

[IK 2.7. OcymiecTBisITh OpraHU3aMOHHO-METOINYECKOE PYKOBOJCTBO U KOHTPOJb 3a paboTo
apXuBa OpraHM3allK U 32 OpraHu3anueil T0KyMEHTOB B JeIONPON3BOICTBE.

2. CTPYKTYPA U COAEPXKAHUE YUEFHOM JUCITATLIAHBI

2.1 O0bem yueOHOH AMCUMILINHBI M BUAbI Y4eOHOH padoThl

Bun yueOHoi paboThl O0bem yacoB

MakcumaabHasi Harpy3kKa (Bcero) 102
Qos13aTesIbHAsI ayTMTOPHAs HAarpy3ka (Bcero) 68
B ToM uncne:

- IPAKTUYECKUE 3aHITHUL 48
CamocTrosiTeibHasi paboTa 00y4yamerocs (Bcero) 34
B ToM uncne:

-paboTa ¢ KOHCTIEKTaMH 3aHATHIl 14

- IOUCK MH(OpMAIMY B MIEYATHBIX U 3JIEKTPOHHBIX HCTOYHHKAX, €€ H3yUEeHHE 20
Hrorosas arrecranus B popme n1updepeHIMPOBAHHOIO 3a4eTa

OII. 10 KonguuxkroJiorus

PaGouass mporpamma y4eOHON AucHMIUIMHBI cooTBeTcTBYeT TpeboBanusim DPI'OC CIIO.
Bxuttouaer B ce0s 11e71b 1 33124 JUCHUIUIMHBL, MECTO JUCUUIUIMHBI B cTpykType OIIOII, TpeboBanus k
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pe3yabTaTaM OCBOEHHS AMCUUIUIMHBI, 00BEM AWCIUIUIMHBI U BHUIBI Y4eOHOH paboOThI, copep)kaHue
JUCLUIUIMHBI (COJepKaHNE Pa3/IesioB AUCLHUILUIMHBI, BUbI 3aHATUI), BUJbI U (OPMBI CAMOCTOSATEIILHON
BHEAYJUTOPHOH pPabOTBI CTYIEHTOB, YyueOHO-MeToxuYecKkoe U HH(opManuoHHOe obecreueHue
JUCLUIUIMHBL (OCHOBHAs, JOINOJHUTENIbHAS JUTEpaTypa, MporpaMMHOe oOecredeHue, 0as3bl JaHHbBIX,
UH(POPMALIMOHHBIE CIPABOYHBIE W TMOWCKOBBIE CHCTEMBI), MaTEpUATbHO-TEXHHYECKOE OOeCIeyeHHe
JUCLUIUIAHBIL.

1.1 O6s1acTh NpUMEHeHNsI MPOrPAMMBbI Y4eOHOH AU CUUIJIMHBI

PaGouass mporpamma ydeOHOW MUCHUIUIMHBI SIBIISIETCS YacCThIO TMPOTPAMMBI IMOATOTOBKHU
crenuainucToB cpeanero 3seHa B cooTBeTcTBUM ¢ PI'OC CIIO no cnenumansHoctd 46.02.01
JlokyMeHTaIMOHHOEe O0eCTieueHre YIPABJICHHS U apXUBOBEACHHE, BXOMSIIEH B COCTaB YKPYITHCHHON
rpynnsl cnenuanbHocteit 46.00.00 Uctopus u apxeosnorus.

1.2 Mecro y4eOHOH AUCHHUILVIMHBI B CTPYKTYpe OCHOBHOH mnpodeccunoHaJbHOM
00pa30BaTeIbHON MPOrPaMMBbI: TUCITUTUIMHA BXOIUT B MPO(PECCHOHATBHBIHN ITHKIL.

1.3 Heau u 3axaum y4eOHOM JMCHUILIMHBI TPeOOBAHMA K pe3yJIbTaTaM OCBOEHUs yueOHOM
AUCHMILIUHBI:

B pe3ynbraTe 0cBOCHUS NUCHUIUIMHBI O0yUYatOLIUICS TOJIKEH:

yMeTh:

— CaMOCTOSITENIbHO aHAIM3UPOBATh W OICHUBATh TE WM WHBIC IO3WIUU JIIOJCH, TPy,
opraHu3zaiyii, o0IecTsa B mporecce KOHPIJINKTA;

— aHAJIM3WPOBATh OTHOIICHUE JIFOJCH K Pa3IUMYHBIM BUAAM KOH(JIUKTOB U OMPEICIATH THII,
CHoco0 MPeJOTBPAIICHHUS WU pa3pelieHHsi KOHKPETHO BO3HUKAIOIIUX KOH(IIUKTOB;

— UCTOJB30BaTh NPO(MECCHOHANBHBIC 3HAHHWS TPU TPESAYNPSKIACHUA W  Pa3pelicHUuu
KOH(JIUKTOB;

— 00OCHOBBIBaTh HEOOXOAMMOCTh pPa3pelIeHHs] KOH(PIUKTHBIX CUTyallud M BHUJIETh peajbHbIC
MOCEACTBUS KOH(IIUKTA.
3HATh:

— OCHOBOIOJIArarolue MOHATUS O NpeaMeTe, 0a30BbIX KaTEropHsiX, METOAax, (PYHKIMAX
KOH(JIUKTOJIOTHH;

— HUCTOPHUIO BO3HHMKHOBCHHMA W  OCHOBHBIC  HAIIPaBJICHWA B  PA3BUTUHU COHHaHBHOﬁ
KOHCI)J'II/IKTOJ'IOFI/II/I;

— COIMaIbHBIC MPOTUBOPEUHS U COIMATBHBIC KOH(IUKTHI;
— CTPYKTYpPY U KIaCCU(PUKAILIUIO COITMATBLHBIX KOH(IUKTOB;

— HUCTOYHHKH, MTPUYIWHBI BO3BHUKHOBCHUS, LCIIU, MEXAHNU3MbI q)YHKHI/IOHI/IPOBaHI/ISI U JUHaMHKa
Pa3BUTHA CONUAIIBHOTO KOH(l)J'II/IKTa;

— METOJIbl U CPEJICTBA MPABOBOT0 pa3pelieHns KOH(INKTOB;

— BO3MOXXHOCTH HaXOJKJCHHUS a/IeKBATHBIX CIIOCOO0OB paspenieHus KOH(JIUKTOB,
U3MEHEHNEe KOHQIUKTHON CUTYalluH, MO3ULIUN CTOPOH, YIIpaBiieHne KOHMINKTaMHU;

— OCHOBHBIE€ THIIbI TIOBEJICHUS JIIOJeH B KOHQUIMKTHBIX CUTYallUsiX, CTPYKTYpY YeJIOBEYECKOH
MICUXHKHU;

— IPUYUHBI U UICTOYHUKH BHYTPWJINYHOCTHBIX, MEXJIMUYHOCTHBIX, IPYNIIOBBIX, MEKIPYIIIOBBIX,
TPYAOBBIX KOH(PIUKTOB, a TAK)KE CIIOCOOBI U3 pa3pelIeHHs.

copmupoBaTs cieaywuue 001He KOMIETEHINH:

— OK 3. [IprHMMAaTh pelIeHHs] B CTAHAAPTHBIX M HECTAHAAPTHBIX CUTYalMSIX M HECTH 3a HUX
OTBETCTBEHHOCTb.
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— OK 4. OcymecTBiiarh MOUCK M UCHOJIb30BaHWE HWH(MOpPMAIMK, HEOOXOIAUMON Jis
3¢ (HEKTUBHOTO BBIMOTHEHUS MPO(YECCHOHANBHBIX 3a7a4, NPOPECCHOHATBHOTO W JIMYHOCTHOTO
pa3BUTHSL.

-OK 5. Hcnonp3oBate  MHPOPMALMOHHO-KOMMYHUKAIIMOHHBIE  TEXHOJOTHMH B
po(hecCHOHATTLHOM IS TEIILHOCTH.

— OK 6. PaGorarb B KOJIEKTHBE W KomaHAe, S(PQPeKkTHBHO o0OmAaThCs C KOJUIETaMU,
PYKOBOJCTBOM, OTPEOUTEIISIMH.

— OK 8. CamocTOSTEeNbHO ONPENeNsITh 3a/1a4i MPOPECCHOHATBHOTO ¥ TUYHOCTHOTO Pa3BUTHS,
3aHUMAaThCs CaMO0Opa30BaHUEM, OCO3HAHHO MIAHUPOBATH MOBBIIICHUE KBATH(PUKAIIUH.

2 CTPYKTYPA U COJEPKAHUE YUYEFHOM JJUCIUAILJIMHBI

2.1 O0beM y4eOHOM TMCIUIIMHBI KYpPca M BUIbI Y4e0HOH padoThl

Buj yueoHoii padoThl O0bem yacoB

MakcumajibHas yyeOHasi Harpy3Ka (Bcero) 90
O0s3aTesIbHAsI AYAUTOPHAs YueOHasi Harpy3Ka (Bcero) 60

B TOM YHCIIE:

- IPAKTUYECKHE 3aHATHUS 10
CamocrosiTesibHas padora o0yuyawuerocs (Bcero) 30

B TOM YHCIIE:

- paboTa ¢ KOHCIIEKTOM JICKITUH 20

- MOJArOTOBKA peepaTUBHBIX COOOIICHHI 110 BRIOPAHHOW TEMAaTHKE 10
Hrorosasi arrectanus B popme 3a4yera

OIl. 11 Jloruka u Teopusi apryMeHTOB

Pabouass mporpamMma y4eOHON aucUMIIMHBI cooTBEeTCTBYeT TpeboBanusim DPI'OC CIIO.
Bxuttouaer B ce0s 11ei1b U 33a4K JUCUUIUIMHBL, MECTO JUCUUIUTMHBI B cTpykType OITOII, TpeboBanus k
pe3ysbTaTaM OCBOEHMS AMCHMILIMHBL, 00bEM NHCHUUIUIMHBI U BUABI y4eOHOW paboThl, coaepKaHue
JUCLUIUIMHBI (COJepKaHUe Pa3/leNoB AUCHUILUIMHBI, BUIbI 3aHATHI), BUIBI U (DOPMBI CAMOCTOATEIBHOM
BHEAYAUTOPHOW pabOThl CTYAECHTOB, Y4eOHO-METOAMYECKOE U HH(POPMALMOHHOE OOeCIeyeHne
JUCLUIUIMHBI (OCHOBHAs, JOMOJHUTENbHAS JUTEpaTypa, MporpaMMHOe oOecriedeHue, 0as3bl JaHHbBIX,
MH(OpPMalLlMOHHBIE CIPABOYHBIE U IOMCKOBBIE CHUCTEMBI), MaTepUaIbHO-TEXHUYECKOE OOecreueHue
JUCLUIUINHBI.

1.1 Obaacth npuMeHeHust padoyeii NPorpaMmbl

Pabouas nmporpamma y4eOHOM IUCHUIUIMHBI SBJISETCS YAaCThIO OCHOBHOH INpodeccroHalIbHON
oOpazoBatenbHOil mporpammbl B cooTBeTcTBUU ¢ DPI'OC CIIO mo cnenumansHoctd 46.02.01
JlokyMeHTalmoHHOe o0ecrieueHue yIpaBieHus.

1.2 MecTo AUCHUIJIMHBI B CTPYKTYpe OCHOBHO# mpodeccuoHabHOIi 00pa3oBaTe/IbHOM
NporpamMmbl: TucIUIUIMHA «JIOTHKa ¥ Teopus apryMEHTOB» BXOAMT B MPO(ECCHOHATBHBIN UK KaK
obmenpodeccuoHabHAs TUCIUIUINHA.

1.3 Lenu u 3aga4u y4eOHOM JUCHUILIMHBI — TPeOOBAHUS K Pe3yJIbTATAM OCBOCHMS:

B pesynbrare ocBoeHUs yueOHON AUCHUIUTMHBI 00Y4aIOLIHICs JOKEH YMETh:

— HCIIOJIb30BaTh JIOKA3aTeIbCTBA KaK CMoco0 O0OOCHOBaHMS MCTHMHHOCTH CYXICHHM U
YMO3aKJIIOUEeHUN, TPUMEHSAThH B TPO(ECCHOHATbHOW KOMMYHUKAIIMM OCHOBHBIE BUIbI apPT'YMEHTOB;

— KOPPEKTHO, JIOTUYECKU TPAMOTHO BECTU JUCIYThI, IOJEMHUKY, TUCKYCCHH;
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— IMPOCYUTHIBATH BAPUAHTBHI IPUHATUS PELICHUH, COCPENOTAYUBATLCSA HA CTPYKTYPE MBICIH,
a0CTparupysch OT €e KOHKPETHOT'O COJEPKaHMUS;

— HMETh HAaBBIK aHAIM3a U KOPPEKIUHU JIOTUYECKOW CTPYKTYphl COOCTBEHHOTO M 4YKOIO
BBICKA3bIBaHUSI.

B pe3ynbrate ocBoeHUS y4eOHOM NUCIUTUTMHBI O0YYaIOIIHIACS TOJKEH 3HATH:

— OCHOBHBIE ()OPMBI, ITPABHUJIA U 3aKOHBI JJOTHYECKOTO MBIIUICHUS, 3aKOHBI U ITPaBUJIa BHIBOJIA;

— OCHOBBI (DOPMAJILHOM JIOTUKH: MIPEIMET U OCHOBHbBIE MMOHATHS JOTMKH KaK HayKH O 3aKOHaX
IO3HAHUS,;

— (opmbl pa3BuTHA 3HAHUS: MpOOJIEMy, TUIIOTE3y, €€ CTPYKTYPY, BHIIbI, MOCTPOEHUE U
IIPOBEPKY;

— OCHOBBI TEOPUH JI0KA3ATEIBCTB U METOOJIOTUIO apryMEHTALIUU.

B pesymbraTe OCBOCHHS JUCHUIUIMHBI JIOJDKHBI OBITh  COPMHUPOBAHBI  CIEAYIONINE
KOMITETCHIINH:

OK 1 [loHMMAaTh CYITHOCTH W COLMANBHYIO 3HAYHMOCTh CBOCH OyAyIei mpodeccuu, IposBISITh K HEl

YCTOMUYMBBIN HHTEPEC.
OK 2 | OpraHu3oBbiBaTh COOCTBEHHYIO JI€STCIBHOCTh, BBHIOMpAaTh THIIOBBIE METOABI U CIOCOOBI
BBINOJIHEHUS TPO(eCCHOHATIBHBIX 33124, OLIEHUBAThH HX () ()EKTUBHOCTD U KaYECTBO.
OK 3 | IlpuHumath pelieHHss B CTaHAAPTHBIX M HECTAHJAPTHBIX CUTyalMsIX M HECTH 3a HHUX
OTBETCTBEHHOCTb.
OK 4 | OcyuiecTBisiTh TOWUCK W HCIOJNB30BaHHE HHPOPMALUK, HEOOXOIUMOW st 3PPEKTHBHOTO
BBINOJIHEHHUS TPO(ecCHOHATIBHBIX 33124, NPO(eCCHOHATBLHOTO U JINYHOCTHOIO Pa3BUTHL.
OK 5 | Ucnonp3oBath WHPOPMANMMOHHO-KOMMYHHUKAITHOHHBIE TEXHOJIOTHH B  NPOQPECCHOHATLHOM
JIeSITEIbHOCTH.
OK 6 | PaboTtats B KOJUIEKTHBE M KomaHzae, 3(pdekTuBHO 0oO0IATbCS € KOJUIEraMH, PYKOBOICTBOM,
MOTPEOUTEISIMHL.
OK7 | bparp Ha cebss OTBETCTBEHHOCTh 3a pPa0OTy HWIEHOB KOMaHIbl (TIOAYMHEHHBIX), pE3yIbTaT
BBIIIOJIHEHUS 3aJaHUH.
OK 8 | CaMOCTOATEIILHO ONPEICIIATh 337a4i TPOPECCHOHAIBHOTO ¥ INYHOCTHOTO Pa3BUTHUS, 3aHUMAThCS
camMo00pa30BaHNEM, OCO3HAHHO TUIAHUPOBATH IMOBBIIICHNE KBAJTH(PHUKALIUH.
OK9 | ObnamanueM KOMIUIEKCHBIM BHIECHHEM COBPEMEHHBIX MpPOOJeM YIpaBIEHUs IEPCOHAJIOM B
OpraHM3aliy ¥ TOHUMaHHeM B3aHMOCBSI3U YIIPABIIEHUS OPTaHM3allMel B 11€JIOM U €€ IEPCOHAJIOM.
MK 1.1 | BpmonHsATh pa3paboTKy crelupUKaIui OTIENbHBIX KOMIIOHEHT.
MK 1.2 | OcymiecTBisiTh pa3pabOTKy KoJia MPOrpaMMHOTO MPOAYKTa Ha OCHOBE clieruduKanuii Ha ypoBHE
MOJIYJISL.

2 CTPYKTYPA U COJAEP)KAHWUE YYEBHOM JJUCHUILIAHBI

2.1 O0beM yueOHOI JMCUMIIMHBI M BUABI Y4e0HO0I padoThl

Bun yueOHoi paboThl Obvem uacos

MaxkcumanbHasi ydueOHast Harpy3Ka (Bcero) 90
Oo6si3aTesibHasi ayTUTOPHAN YUeOHasi HArpy3Ka (BCero) 60
B TOM YHCJIE:

MPAKTUYECKUE 3aHITU 10
KOHTPOJIbHBIE Pa0OTHI

CamocTosiTeibHast padoTa 00yualonierocs (Bcero) 30
B ToM unce:

- pedepar 10
- paboTa ¢ KOHCTIEKTOM JICKITUH 10
- ITOJITOTOBKA K MPAKTHYECKUM 3aHITHSIM 10

Umoeosas ammecmayus 6 hopme oupgpepenuyuposannozo 3auema
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M/IK 01.01 lokyMeHTALMOHHOE O0ecniedeHue yIpaBJIeHus

Pabouas mporpamMma MeXIHCIUIUIMHAPHOTO Kypca cooTBeTcTBYeT Tpeboanusm OI'OC CIIO.
Bxirouaer B ce0s e 1 3aqa4u Kypea, MecTo Kypca B ctpykrype OITOII, TpeGoBanus k pe3ynpraram
OCBOEHUSI Kypca, 00beM Kypca U BHJIbI y4eOHON paboThl, colepikaHue Kypca (Coaep:kaHue pa3zieioB
Kypca, BUJABI 3aHATHI), BHIABI M (OPMBI CaMOCTOSTEIFHONH BHEAyJUTOPHOW pPabOTHI CTYICHTOB,
ydeOHO-MeToquueckoe U HMH(OpMaLuMOHHOE olecrnedeHne Kypca (OCHOBHas, JONOJHHUTENIbHAS
JIUTEpaTypa, MporpaMMHOe obecriedeHne, 6a3bl JaHHBIX, HH()OPMAMOHHBIE CIIPABOYHBIC U TOUCKOBEIE
CHCTEMbI), MaTEPHATIbHO-TEXHUUECKOE 00eCIIedeHue Kypca.

1.1 Obs1acTh NPpUMeEHEHHUS TPOrPAMMBbI MEKIUCIUIIIMHAPHOT0 Kypca

PaGouass mporpaMMa = MEXKIUCHMIUIMHAPHOTO  Kypca  SIBISETCS  4YacThl0O  OCHOBHOM
npodecCHOHAIBLHONH 00pa30BaTeIbHON MPOrpaMMBl TOATOTOBKM CIICIUAUCTOB CPEIHEro 3BEHA B
cootBetcTBUU ¢ ®I'OC 3+ no crnenunanbHocTH 46.02.01 JJokyMeHTAaITMOHHOE 00CSCTICUCHHE YITPaBICHUS
U apXUBOBEJCHHUE, BXOMSIICH B YKPyHMHEHHYIO rpymnmny creuuanbHoctedt 46.00.00 Hcropus wu
apXeoJIoTUsl.

1.2 MecTo0 MEXIMCHMILUIMHADHOIO Kypca B CTPYKType NPOrpaMMbl NOATOTOBKH
CIEeLHAJIMCTOB CPeIHero 3BeHa:

VYuyebHasg aucuuIuinHA «/oKyMeHTalMOHHOE oOecneueHue YIpaBIECHUS» BXOAUT B IMKI
o0mIenpoeCCHOHABHBIX TUCIUIUIMH U OTHOCUTCS K MpodeccHoHabHOMY Moaymo «Opranu3anus
JOKYMEHTAIMOHHOT0 00ecrieyeHHs yrpaBieHus U QyHKIIMOHUPOBAHUE OPraHU3aLuM».

1.3 ey 1 32124 MEKIMCUMIUIMHAPHOIO Kypca — Tpe0OOBaHUs K pPe3y/JbTaTaM OCBOCHMS:

He.]'lbl() HN3YUCHUA OUCHUIIJIMHBI «I[OKYMGHTaIII/IOHHOG oOecrieueHue YIIPABJICHHUA» ABJIACTCA
CHUCTeMAaTH3alsl BONPOCOB TEOPUU U  TMPAKTUKH  COBPEMEHHOTO  JIOKYMEHTOBEACHHS U
JIeJIONPOU3BO/ICTBA, COBPEMEHHAs! HOPMaTUBHO-METOANYECKast 6a3a, U3ydeHre 00IKX MTpaBuil padOThI C
JIOKyMEHTaMH.

JlaHHast 11€71b MOXKET OBbITh JOCTUTHYTA MOCPEICTBOM PELICHUS CIEAYIOLUIUX 3a1a4:

- M3y4YEeHHE TEOPETHUYECKUX BOIPOCOB, MOCPEACTBOM JEKIMOHHBIX 3aHATUH M paboToil ¢
JOITOJIHUTECIIbHBIMU UCTOYHHUKAMH CaMOCTOSTCIIBHO,

- 3aKpeIUIeHUe TOJTy4eHHOW MH(pOpMAalUU B XOJ€ BBIMOJIHEHUS MPAKTUUYECKUX 3aHATUN U MpU
BBITIOJITHEHUH CAMOCTOSITEIFHON paboThl 00yJaroIuxcsl.

B pe3ynbrate 0CBOGHUS MEXAUCIUIUIMHAPHOTO Kypca 00yJarouiics JOMKEH yMeTh:

- 0OpPMIIATE M PETUCTPUPOBATH OPTAHU3AIMOHHO-PACTIOPSIIUTEIbHBIE JOKYMEHTHI;

- 00pa0aTbIBaTh BXOJAIINE U UCXOSAIINE TOKYMEHThI, CHCTEMAaTH3UPOBATh UX;

- CaMOCTOATENbHO paboTaThb C JIOKYMEHTaMH, COJAEPKAUMH  KOH(QUACHIHMAIbHYIO
UH(POPMAILIHIO, B TOM YHUCIIE C JOKYMEHTaMH 110 INYHOMY COCTaBY;

- OCYIIECTBJIATH [TOATOTOBKY /€N K IIepe/jaue Ha apXUBHOE XPaHEHUE;

- COCTaBJIATh OIUCH JIEN, OCYILIECTBIIATh MOATOTOBKY JIeN K IIEpefadye B apXUB OpraHu3alluy,
TOCYAApCTBEHHBIC U MYHUIIUIIAJIIBHBIC apXHWBBI.

B pe3ynbrare ocBoeHUs yueOHON MEXIUCIUIUIMHAPHOTO Kypca 00yJaromuics T0JKEeH 3HATH.

- HOpPMAaTUBHO-IIPABOBLIC AKThI B o0OJactu OopraHru3aln ynpaBnqueCKof/'I JACATCIIBHOCTH,

- OCHOBHbIE MPaBUJIa XPAaHEHUS U 3alUTHI CIyXKeOHOW HHpOpMAaLIUH.

B pesynbrare ocBoeHMs y4yeOHOM MEXAMCHMUIIMHAPHOTO Kypca OOyYaromuiics JOJKeH
OCBOUTH KOMIIETEHIIMH, COOTBETCTBYIOIIMMH BHAAM 1eSITeIbHOCTH:

OK 1 [loHnMaTh CyIHOCTh W COLMAIBHYIO 3HAYUMOCTh CBOEH Oyaymieil mpodeccuu, mposBIATh K HEl
YCTOMUYMBEIN UHTEPEC

OK?2 Oprann3oBBIBaTh COOCTBEHHYIO ACSTEIBHOCTH, OMPEACISITh METOABI W CIIOCOOBI BBITIOTHEHUS
npodecCHOHANBHBIX 3a]a4, OLICHUBATh UX 3PPEKTUBHOCTh U KAYE€CTBO

OK3 Pemate npo6ieMbl, OLIEHUBATh PUCKU M MPUHUMATh PEIICHHS B HECTAHJAPTHBIX CUTYaLMSIX

OK 4 OcyiecTBIsATh OUCK, aHATU3 U OLIEHKY HH(OpMAaIH, He0OX0JUMO JIJIsl TOCTAHOBKHU M PEIICHUSI
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npodeccroHaBHBIX 3aa4, IPOo()eCCHOHATBPHOTO M JIMYHOCTHOTO PAa3BUTHUS
OK'5 Hcnonb3oBath MHMOPMALMOHHO-KOMMYHUKALIMOHHBIE TEXHOJOTUM MJISI COBEPLICHCTBOBAHUS
npodecCHOHANBHON AEATELHOCTH
OK 6 PaboTtate B KONJIEKTHBE W KOMaHAe, oOecneuuBaTh ee CIUIOYeHHE, dPQPEKTUBHO OOIATHCS C
KOJIJIETaMH, PyKOBOJICTBOM, IOTPEOUTEISIMU
OK 7 CraBuTh LieNH, MOTUBUPOBATh AEATEILHOCTh IOAYMHEHHBIX, OPTaHU30BbIBATh U KOHTPOJIUPOBAThH
uX pabOTy C MPUHATHEM Ha ceOs OTBETCTBEHHOCTH 32 Pe3yJIbTaT BHIIOIHEHHs 3aJaHUI
OK 8 CaMOCTOSATENFHO OMPEACIATH 33424 TPOPECCHOHAIFHOTO B IMYHOCTHOTO PAa3BUTHS, 3aHUMAThCSI
camMo00pa30BaHNEM, OCO3HAHHO IUIAHMPOBATH MOBBIIICHNE KBATH(HUKAIIIH
OK 9 BEITH TOTOBBIM K CMEHE TEXHOJIOTHI B PO ECCHOHAIBHOMN TeSITeTEHOCTH
MK 1.1 Koopnuaupoath paboTy opranu3zaiuu (IpHeMHON PyKOBOJUTETS), BECTH NMPHEM ITOCETUTEIICH
K 1.2 Ocy1ecTBasATh PadOTy MO MOATOTOBKE U MPOBEACHUIO COBELIAHUH, AETIOBBIX BCTpEY, IPHEMOB H
Mpe3eHTalnui
K 1.3 OcyIecTBIATh MHOATOTOBKY JEJOBBIX IOE3J0K PYKOBOAUTENS U JIPYTUX COTPYIHHUKOB
OpraHu3aluu
K 1.4 OpraHu30BBIBaTh pad0Yee MECTO CEKPETapsl U PYKOBOIUTEIS
I[IK 1.5 OdopMisTh u PErucTpUpOBATH OpraHu3alMOHHO-PaCIOPSIUTEIbHbBIC JIOKYMEHTBHI,
KOHTPOJIMPOBATh CPOKU MX UCHIOTHEHHS
IIK 1.6 OOpabatbiBaTh BXOMASALIME W HUCXOSIIUME JOKYMEHTBHI, CHCTEMAaTH3MPOBATh WX, COCTABIATh
HOMEHKJIATYpY Aed U GOPMUPOBATh JOKYMEHTHI B Jiesia
K 1.7 CamocTosTennbHO paboTaTh ¢ JOKYMEHTAMH, COACPKAIUME KOHPUACHINANbHYIO HH(pOpMAaIHIOo, B
TOM YHCJIE C JOKYMEHTaMH 10 JIUYHOMY COCTaBY
K 1.8 OcymiecTBIsATh TeneoHHOE 00CTYKMBaHUE, MPUHUMATh H TIepeIaBaTh (PaKCh
IIK 1.9 OcyIecTBIATh MOATOTOBKY JIEN K Iepeiade Ha apXHUBHOE XPAHCHHE
IIK 1.10 | CocTaBnsiTh ONHCH [€Jd, OCYIIECTBIATH MOATOTOBKY N€J K Iepelauye B apXuB OpPraHU3ALMH,
rOCYJapCTBEHHBIEC M MYHHUIIMIIAIBHBIC apXUBBI

2 CTPYKTYPA U COAEP KAHUE MEXJUCIHUIIVIMHAPHOI'O KYPCA

2.1 O0beM MexKIMCUMINIMHAPHOI0 Kypca U BHAbI YU4eOHOil padoThl

Buj yueoHoii paGoTsl O0bem yacoB

MakcuManbHasi yueOHasi Harpy3kKa (Bcero) 96
Oo6s13aTesbHAsl ayIMTOPHAs YUeOHAas HAarpy3ka (Bcero) 64
B TOM YHCIIE!

- PAKTUYECKHE 3aHSATHUS 20
- KypcoBasi pabota (IpoeKT) 20
CamocTosiTenbHas padoTa o0yualonierocs (Bcero) 32
B TOM YHCJIE! 10
PaboTa ¢ KOHCIEKTOM JIEKLIUIA 6
Cocrasienue TaOIHIIBI AJIs1 CHCTEMAaTH3AIUN Y1eOHOTO MaTepHraia 10
Pabora ¢ 1omoHUTENBHOM TUTEPATYPOH 110 3aJJaHHBIM BOIIPOCaM 2
[MoxroroBka GpopmynspoB-00pas3noB 2
Onpenenenne TOKyMEHTa B 3aKOHOAATEIbHBIX, HOPMATHBHBIX aKTaX, CIIOBapsIX 2
IToaroToBKa K HITOTOBOMY 32HSATHIO

HroroBas atrectranus B popMe IK3amMeHa

M/IK 01.02 IIpaBoBoe pery/iupoBaHHe YIPAaBJICHYECKOH 1esITeTbHOCTH

Pabouas mporpamMma MeXIUCHUIUIMHAPHOTO Kypca cooTBeTcTBYeT Tpeboanusm OI'OC CIIO.
Bxurouaer B ce0s 1enb U 3a7aun Kypcea, Mecto kypea B ctpykrype OIIOII, TpeGoBanus k pe3yapTaTam
OCBOEGHHMA Kypca, 00beM Kypca M BHJIbI yueOHOI paboThl, copepikaHue Kypca (CoJepkKaHue pa3JieoB
Kypca, BBl 3aHITHH), BHIBI W (POPMBI CaMOCTOSITEIHHONH BHEAYAUTOPHOW pabOTHI CTYAEHTOB,
yuyeOHO-MeTOIMuecKoe M HMH(POpPMalMOHHOE obecneueHre Kypca (OCHOBHAs, JOMOJIHUTEIbHAs
JUTEparypa, mporpaMMHoe odecriedeHne, 6a3pl JTaHHBIX, HH()OPMAIIMOHHEIE CITPABOYHBIE U TOMCKOBBIC
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CUCTEMBI), MaTEPHATLHO-TEXHIUUECKOE 00ecIeueHue Kypcea.

1.1. ObsacTh NpUMeHeHUs] NIPUMEPHOH MPOrPaMMbl

PabGouas  mporpamma  MexaucuuiuinHapHoro — Kypca  «IIpaBoBoe  perynaupoBaHue
YIIPaBJICHYECKON JIEATETbHOCTHY SBIAETCS YacThio MpodeccruoHanbHOro Monyias «OpraHnuzanus
JOKYMEHTAIMOHHOTO 00ecrieueH s yIpaBiaeHus U (PyHKIMOHUPOBAHUS OpraHU3aLUN» B COOTBETCTBUU
¢ ®I'OC mo cnemuansaoctn CIIO 46.02.01. JlokyMeHTaMOHHOE OOECIeYeHUE YIpaBICHUS U
apXUBOBEJICHHUE.

1.2. MecT0 MEKIMCHUILUIMHAPHOTO Kypca B CTPYKTYpe OCHOBHOW NpodeccuoHAJbLHOM
00pa3oBaTeIbHOM NMPOrpaMmbl: podecCHOHATBLHBIN MOTYITb.

1.3. Heaun u 3aga4n Me;KIUCHUIINHAPHOTO Kypca — Tpe0oBaHMs K pe3yJbTaTaM OCBOCHHS
Kypca:

B pe3ynbTare 0cBOCHMS MEXIUCIUIUIMHAPHOTO Kypca 00y4arouics 10JKeH

yMeTh:

— CaMOCTOSTENILHO PaboTaTh C 3aKOHOIATENIFHON 0a30H;

— TPaBUIBHO 1O POPME U 110 COACPIKAHUIO COCTABISATH TOKYMEHTHI YIIPABJICHUS;

— NPUMEHATh HOPMAaTUBHO—IIPABOBBIE AKTHI B YIIPABIECHYECKOMN JACATEIBHOCTH;

- 06pa6aTI)IBaTB BXOAAIHUE U UCXOOAIHNUE JOKYMCHTEI 1 CUCTEMATU3UPOBAThL UX

— OBJIQZIETh NPO(eCcCHOHATbHBIMY HaBBIKAMU PA0OTHI C pa3IMYHBIMU BUJIAMH JOKYMEHTOB.

B pe3ynbrare 0cBOGHUS MEXAUCHUIUIMHAPHOTO Kypca 00yJaromuiics: JomKeH

3HATh:

— 3aKOHOJIaTeIbHYI0 0a3y OCHOBHBIX oTpacieil Poccuiickoro mpasa;

— [IPaBOBYIO OCHOBY YIPaBJIEHYECKOH J1€ATEIbHOCTH OpraHU3aluy;

— CHUCTEMY OpraHU3al[MOHHO—TIPABOBBIX, PACIOPIIUTEIbHBIX, HWH(OPMALMOHHO-CIIPABOYHBIX
JIOKYMEHTOB OpPTraHU3allNH;

— OCHOBHBIE MPaBUJIa XPAaHEHUSI U 3aLUTHI CIIY)KeOHOM nHpopManuu.

OcBOUTH KOMIIETEHINHU:

— OK 1. [loHuMaTh CyIIHOCTh M COLHMAIBHYIO 3HAYMMOCTb CBOeM Oynymiei mpodeccuu,
IIPOSIBIIATH K HEM YCTOMYUBBIN UHTEPEC.

— OK 2. Opranu3oBsIBaTh COOCTBEHHYIO J€ATEIbHOCTD, BEIOWPATh TUIIOBBIE METO/IBI U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((PEKTUBHOCTh M KAYECTBO.

— OK 3. IIpuHumaTh pelieHusi B CTaHJAPTHBIX U HECTAaHAAPTHBIX CUTYallMAX W HECTH 3a HHUX
OTBETCTBEHHOCTb.

—OK 4. OcymecTBiaTe MOUCK M HCIOAb30BaHHWE HWHGOpPMALUK, HEOOXOIUMON JJis
3¢ (EKTUBHOTO BBINOJHEHUS NPO(PECCHOHANBHBIX 33734, MNPOPECCHOHATBHOTO H JIMYHOCTHOTO
pa3BUTHSL.

—OK 5. MUcnonp3oBarb  MH(QOPMALMOHHO-KOMMYHHUKAIIHOHHBIE  TEXHOJIIOTUH B
npodecCHOHATBLHOM e TeTbHOCTH.

— OK 6. PabGoratb B KOJJIGKTUBE U KOMaHJE, 3(PQEeKTUBHO O0OIIAaThCA C KOJUJIEraMu,
PYKOBOJCTBOM, OTPEOUTEISIMHU.

—OK 7. bparb Ha ce0si OTBETCTBEHHOCTh 3a pabOTy 4YJIEHOB KOMAaH[bl (TIOAYMHEHHBIX),
pE3yJbTaT BBIIIOJIHEHUS 3aJaHUI.

— OK 8. CamoCTOATENbHO OMpeeNsaTh 3aa4i Mpo(heCCUOHATBFHOTO U JIMYHOCTHOTO Pa3BUTHSA,
3aHUMAaTbCS CaMO00OPa30BaHUEM, OCO3HAHHO IJIAHMPOBATH MOBBIIICHHE KBATHU(PHUKAIINH.

— OK 9.0pueHTHpOBaTbCS B YCJIOBHSIX YacTOM CMEHBI TEXHOJOTHH B TpodeccCHoHATbHON
JeSITeIbHOCTH
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—IIK 1.1. CamocrosiTenbHO paboTaTh € JOKYMEHTaMH, COACPXKAIIUMH YIPABICHYECKYIO
uH(GOPMAIIHIO, B TOM YHCIIE C TOKYMEHTAMH IO JIUYHOMY COCTaBY.

— IIK 1.2. xoopauHUpOBaTh PabOTy OpraHu3anuu (IPUEMHON PYKOBOAUTEIIS)

—IIK 1.3. CocraBisiTh ONUCH M€, OCYLIECTBJIATH MOATOTOBKY JieJl K Iepeladye Ha apXuB
OpraHu3aIy, FOCY1apCTBEHHbIE U MYHUIIUTIAIbHbBIE APXHBBIL.

— [IK 1.4. Ocy1ecTBasTh 3KCIEPTU3Y LEHHOCTH IOKYMEHTOB B COOTBETCTBUH C JEHCTBYIOIIUMU
3aKOHO/ATEIbHBIMU aKTaMU U HOPMAMHU.

— IIK 1.5. Bectu paboty B cucTeMax 3JeKTPOHHOTO IOKYMEHTOO00pOTA.

—IIK 1.6. Pa3pabareiBaTh M BeCTH KiIacCH(PHUKATOPBI, TaOeId W Jp. CIPABOYHUKH II0
JIOKYMEHTaM OpraHU3aIluu.

—IIK 1.7. O6ecnieunBaTh IPUEM U PAIMOHAIBHOE Pa3MeIIeHHEe JOKYMEHTOB (B T.4. TJOKYMEHTOB
10 TUYHOMY COCTaBY).

— [IK 1.8. O6ecrieunBaTh y4eT U COXPAaHHOCTh JOKYMEHTOB.

—IIK 1.9. Opranu3oBbIBaTh HCIIOJb30BAHWE JIOKYMEHTOB B HAy4YHBIX, CIPABOYHBIX U
MPaKTUYECKHUX IETAX.

—IIK 1.10. OcymecTBisiTh OpraHu3aluOHHO—METOAMYECKOE PYKOBOJACTBO M KOHTpOJIb 3a
paboToii opraHu3ali 1 32 OpraHu3alKeil JOKyMEHTOB B JIEJIOMPOU3BOJICTBE.

— [IK.1.11. Ocy1iecTBasATh TEKYILYIO padOTy MO CUCTEMATU3AIMH U XPaHEHHUIO.

2. CTPYKTYPA U COAEP) KAHUE MEXKUCIHUIIVIMHAPHOI'O KYPCA

2.1. O0beM MeXIMCHMIIJIMHAPHOI0 KYpca ¥ BUAbI Y4eOHOil padoThl

Buj y4yeOHoii padboThI KoanyecTBO 4acoB

MakcumanbHas yyeOHasi Harpy3ka (Bcero) 102
O0s13aTenbHAs ayIMTOPHAsA yueOHas Harpy3Ka (Bcero) 64

B TOM YHCIIE:

nabopaTopHbIe PaOOTHI —
MPAKTUYECKHUE 3aHATHUS 10
KOHTPOJIbHBIE pabOThI —
CamocrosiTesbHasi padoTa o0y4yawuierocsi (Bcero) 34

Hrorosas arrecranus B popme 3auera

MJ/IK 01.03 Opranusanusi CEeKpeTapcKoro 00cay;KuBaHust

Pabouas nporpamMma MeXIMCHUIUIMHAPHOTO Kypca cooTBeTcTBYeT TpeboanusM ®I'OC CIIO.
Bxurouaer B ce0s 1enb U 3a7aun Kypca, Mecto Kypea B crpykrype OIIOII, TpeboBanus k pe3yapTaTam
OCBOEGHHMS Kypca, 00beM Kypca M BUAbI y4eOHOH paboThl, colepKaHue Kypca (CoJep’kaHue pas3/iesioB
Kypca, BHUIBI 3aHATHH), BHIBI W (POPMBI CaMOCTOSITEIHHONH BHEAYAMTOPHOW pabOTHI CTYIEHTOB,
yuyeOHO-MeToIMuecKoe M HMH(POpPMalMOHHOEe olecrieyeHne Kypca (OCHOBHas, [JOIOJIHUTEIbHAS
JaUTEeparypa, mporpaMMHoe obecriedeHne, 0a3bl JaHHBIX, HH()OPMAIIMOHHBIE CITPABOYHBIE W TOMCKOBBIC
CHCTEMBI), MaTepUAIbHO-TEXHUYECKOE 0OecrieueHne Kypea.

1.1 ObaacTh NpMMeHEeHUs MPOrPaAMMBbI MeKIMCHUIIMHAPHOTO Kypca

PaGouas mporpamMmma MeXIUCHUIUIMHAPHOTO Kypca SIBISIETCS YacThl0 MPOrpaMMBbl MOATOTOBKHU
cnenuanucToB cpeaHero 3BeHa B coorBercTBUM ¢ PI'OC CIIO no cnemumansHocTH 46.02.01
JlokyMeHTalmoHHOEe oOecrieueHre yIpaBiIeHUs] U apXUBOBEACHUE, BXOJAIIEH B COCTaB YKPYIHEHHOMN
rpynnsl cnenuansHoctei 46.00.00 Mcropus u apxeosorus.
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1.2 MecTo MEXIMCHUIUIMHAPHOIO Kypca B CTPYKType HNPOrpaMMbl NOATOTOBKH
CHEHHATUCTOB CpeJHero 3BeHAa: Kypc BXOAMUT B IpodeccHOHaNbHBIM MoAynb «Opranuszanus
JOKYMEHTAIMOHHOTO 00eCTIeYeHHs yIpaBieHUs U (PYHKIIMOHUPOBAHNE OpPTraHU3AIN».

1.3 Iesu n 3a7a4u MeKIMCUMIVIMHAPHOIO Kypca — TpeOoBaHusl K pe3yibTaTaM OCBOCHUS
MEKAMCIHUIINHAPHOI0 Kypca:

B pesynbrate 0CBOGHUS MEXAUCIUILIMHAPHOTO Kypca 00yJaroIuiics JOIDKEH:

UMeTh NPAKTHYeCKHIl ONbIT:

— OpraHu3aly JOKYMEHTAIlMOHHOTO oOecneueHusl yrpaBieHUs U (QYHKIMOHHUPOBAHUS
OpraHu3aluy;

yMeThb:

— IPUMEHSTh HOPMATHUBHBIE IIPABOBBIE AKTHI B YIIPABICHUECKON AEATEIbHOCTH;

— HOJrOTaBIUBATh MPOEKTHI YIIPABICHUECKUX PELICHUI;

— 0o0pabaTbIBaTh BXOZSIIME U HMCXOJSAIIME JOKYMEHTBI, CUCTEMaTU3HpPOBATh MX, COCTaBIAThH
HOMEHKJIaTypy Jie1 U (OopMHUpOBaTh JTOKYMEHTHI B JI€Na;

— TOTOBUTh U IPOBOJIUTH COBELAHMS, AEJIOBbIE BCTPEUH, IPUEMBI U MPE3EHTALINY;

3HATh:

— HOpPMAaTUBHBIE IIPABOBBIE AKTHI B 00JACTH OPraHU3aIH YIIPaBIEHYECKOH 1€ TeIbHOCTH;

— OCHOBHBIE ITPaBHJIa XPAHEHHS U 3AIIUTHI CITY>KEOHOH HH(pOpMAIIHH.

c(opMHPOBATH CJIeAYIOIIHe KOMIIeTeH MM

- OK 1. IloHumarp CyoiHOCTh M COLMANBHYIO 3HAaUYMMOCTH CBOEH Oymymieil mpodeccuw,
HPOSIBIIATH K HEW yCTOWYMBBINA HHTEpPEC.

— OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JESITENbHOCTb, BIOUPATh TUIIOBBIE METO/IbI U CIIOCOObI
BBINOJIHEHUS TPO(ECCUOHANIBHBIX 3a/1a4, OLIEHUBATh UX Y3PPEKTUBHOCTb U Ka4ECTBO.

- OK 3. [IpuHuMaTh perieHus B CTaHAAPTHBIX M HECTAHJAPTHBIX CUTYyalUsIX U HECTU 3a HUX
OTBETCTBEHHOCTb.

- OK 4. OcyuecTBisTh NOUCK U HUCHOJIb30BaHME HWH(GOPMaLUU, HEOOXOJUMOU IS
3¢ (EKTUBHOIO BBINOJHEHUS NPO(ECCHOHANBHBIX 3a/a4, NPO(YECCHOHANBHOTO U JUYHOCTHOTO
pa3BUTHSL.

- OK 5. Hcnomp3oBaThb  HMH(GOPMAIlMOHHO-KOMMYHUKALIMOHHbIE ~ TEXHOJOTHMM B
npohecCuOHATIbHON e TENbHOCTH.

- OK 6. Paborath B KOJJIEKTHMBE M KoMaHzae, 3((eKTHBHO OOIATBCA € KOJIJIETaMH,
PYKOBOJCTBOM, OTPEOUTEISIMHU.

- OK 7. Bparp Ha ce0s OTBETCTBEHHOCTb 3a pabOTy YJIEHOB KOMAaHIbl (ITOJIYMHEHHBIX),
pe3yJIbTaT BIMOJIHEHUS 3a/1aHUH.

- OK 8. CaMoCTOATENBHO OMPEENATh 3a/1a4l IPOPECCHOHATBHOIO U JIMYHOCTHOTO Pa3BUTHS,
3aHMMAaTbCA CaMOOOPa30BaHNEM, OCO3HAHHO MJIAHUPOBATh MOBBIIIEHNE KBATU(UKALINH.

- OK 9. OpueHTHpOBaThCSI B YCIOBHMSX YacTOM CMEHBI TEXHOJIOTHMI B Npo(decCHOHATIbHON
JeSITEIbHOCTH.

- IIK 1.1. KoopaunupoBars paboTy opraHu3anuu (IMPUEMHON PYKOBOJIUTENS), BECTH NPHEM
IIOCETUTEIIEH.

- IIK 1.2. OcymiecTBasaTh paboTy MO MOJTOTOBKE U MIPOBEACHUIO COBELIAHUH, I€TOBBIX BCTpEY,
IIPUEMOB U IIPE3EHTALINN.

- IIK 1.3. Ocy1iecTBasTh NOATOTOBKY JEJIOBBIX IOE3/10K PYKOBOAUTENS U JPYTUX COTPYAHUKOB
OpraHH3aIiH.

— I1IK 1.4. Opranu3oBsiBaTh pabodyee MECTO CeKpeTapsi U pyKOBOIUTEIIS.

- IIK 1.5. OdopmisaTe U perucTpupoBaTh OpPraHU3ALMOHHO-PACTIOPSAUTEIbHBIE JOKYMEHTHI,
KOHTPOJIMPOBATh CPOKH UX UCTIOTHEHMS.

- [IK 1.6. OGpabGarpiBaTh BXOAIIME W HCXOISIINE JTOKYMEHTBHI, CHCTEMAaTH3HPOBATH WHX,
COCTaBJIATh HOMEHKJIATYPY A€l U HOpMUPOBATH JOKYMEHTHI B JIeNa.
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- IIK 1.7. CamocTosATenbHO paboTaTh C JOKYMEHTaMH, COACPXKAIIMMHU KOH(HICHIHATIHHYIO
uH(pOpPMAaIIKIO, B TOM YHCIIE C IOKYMEHTAMHU 0 JTUYHOMY COCTaBY.

- T1IK 1.8. OcymecTBiATh TenepoHHOE 00CIy)KUBaHUE, TPUHUMATH U TIepe1aBaTh (PaKCH.

- IIK 1.9. OcymiecTBasiTh NOATOTOBKY JIEJ K MEepe/laue Ha apXUBHOE XPAHEHUE.

- [IK 1.10. CocTaBiasiTh ONUCH €], OCYIIECTBIISTH MOJATOTOBKY JIeNl K IMepeaade B apXHB
OpraHu3aIiy, FOCy1apCTBEHHbIE U MYHUIIUTIATIbHbBIC APXUBBIL.

2 CTPYKTYPA U COAEP KAHUE MEXIUCIHUIIVIMHAPHOI'O KYPCA

2.1 O0beM MEeXIUCHUIUVIMHAPHOTO0 KYpca M BUbI Y4e0HOH padoThl

Bup yueoHoii paboThl O0bem yacoB
MaxkcumaJjibHasi yueOHasi Harpy3ka (Bcero) 48

O0s3aTesIbHAsE Ay IMTOPHAs yueOHass Harpy3Ka (Bcero) 32
B TOM YHCIIE!

MPAKTUYECKHUE 3aHSTUS 10
CamocrosiTesibHas padora odyuawuierocs (Bcero) 16
B TOM YHUCIJIE:

- pedepar 4

- paboTa ¢ KOHCIIEKTOM JICKIIHIA 8

- IOATOTOBKA K MPAKTUYECKUM 3aHSATUSIM 4
Hrorosasi arrectanus B popme auddepeHnnpoBanHOro 3a4éra

MJIK 02.01 Opranu3anusi 1 HOPMATHBHO-NIPABOBbIE OCHOBBI APXHUBHOI0 /1eJ1a

Pabouas nporpamMma MeXIMCLUIUIMHAPHOTO Kypca cooTBeTcTBYyeT Tpeboanusm ®I'OC CIIO.
Bxmrouaet B cebs 11e01b ¥ 3a1a4u Kypca, Mmecto kypca B ctpykrype OIIOII, tpeboBanus k pe3yapTratam
OCBOEGHHMA Kypca, 00beM Kypca M BHJIbI yueOHOI paboThl, copepikaHue Kypca (cofepkaHue pasziesioB
Kypca, BHIbl 3aHATHUH), BUJIBI U (POPMBI CaMOCTOSTEIbHOM BHEAYAUTOPHOW pabOTHI CTYIEHTOB,
yueOHO-MeToIn4eckoe U HH(popMalnMoHHOEe obecriedeHne Kypca (OCHOBHAs, JOTOJHUTEIbHAs
JauTeparypa, porpaMmMHoe obecredeHne, 6a3bl JaHHbIX, HHPOPMAIIMOHHbIE CIIPABOYHBIE U TOMCKOBBIE
CHCTEMBI), MaTEepUATbHO-TEXHUYECKOE 00ecieueHne Kypea.

1.1 O6nacThr npumMeHenusi padoyeii NporpaMmsbl

Pabouas nporpamma MEXIUCIUIUITMHAPHOTO Kypca BXxoauT B [IM. 02 «Opranuzanus apXuBHOU 1
CIPaBOYHO-UH(GOPMALIMOHHON pabOTHI MO JOKYMEHTaM OpPTraHU3alluu» U SBJISETCS 4aCTbl0 OCHOBHOM
npodeccnoHaabHOM 00pa3oBaTenbHON nporpammsl B coorBeTcTBUM ¢ PT'OC CIIO no cnenuaibHOCTH
46.02.01 JlokyMeHTAIIMOHHOE OOECIEYeHHE YINpaBICHUS M apXWBOBEICHHME, BXOJAIIEH B COCTaB
YKpYIHEHHOU rpynmnsl cnenuansHocter 46.00.00 Mcropus u apxeonorust.

1.2 MecTo MeXIUCHUNIMHAPHOIO KYpPca B CTPYKTYpe OCHOBHOI mnpodgeccuoHAIbHON
o0pa3oBaTeIbHOI NPOrpamMMbl: KypC BXOJHUT B MPO(ECCHOHAIBHBIA LUK NPO(hecCHOHAIBLHOTO
monynsa «OpraHuzanus apXUBHOW M CIPAaBOYHO-MH(POPMAIMOHHON pPabOTHl MO JOKYMEHTam
OpraHHU3aL».

1.3 eau n 3a7a4u MEKIMCOMIVIMHAPHOIO Kypca — Tpe0GoBaHus K Pe3y/1bTAaTaM O0CBOCHUS
MeKIUCHUILINHAPHOIO Kypca:

B pe3ynbraTe 0CBOGHUS MEXAUCIUILIMHAPHOTO Kypca 00yJarouiics JOKeH:

HMETHb IIpaKTI/[‘{eCKI/lﬁ OIIBbIT:

- OpraHM3allid AapXWBHOM W CIPaBOYHO-MHPOPMALMOHHOM pabOTHI MO JOKyMEHTaM
OpraHu3aluy;

yMeThb:

- OPraHU30BBIBAThH JIEATEIBHOCTh apXUBa C YUETOM cTaTyca U Npoduis OpraHu3alny;
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- paboTaTh B CUCTEMaX 3JEKTPOHHOTO TOKYMEHTOO0OPOTA;

- HCIOJIb30BATh B AEATEIILHOCTU apXUBa COBPEMEHHBIE KOMIIbIOTEPHbBIE TEXHOJIOTUY;

- IPUMEHATh COBPEMEHHBIE METOAUKN KOHCEPBALIMU U PECTABPALIMM APXUBHBIX TOKYMEHTOB;

3HATh:

- CHCTEMY apXHMBHOTO yripasiieHus B Poccuiickoit @eneparuu 1 oprannzanui ApxuBHOro Gonnia
Poccuiickoit denepaiuu;

- CUCTEMY XpaHEHHsI U 00pabOTKU JOKYMEHTOB.

chopmupoBaTh ciaenywime odmue u npogeccHoHaIbHbIE KOMIIETEHIIUN:

- OK 1. IloHumarp CyoiHOCTh M COLHMANBHYIO 3HAaUYMMOCTh CBOEH Oynymieit npodeccun,
MPOSIBIISITh K HEM YCTOWYUBBIN UHTEPEC.

— OK 2. Opranu3oBbIiBaTh COOCTBEHHYIO JIATEIBHOCTD, BHIOMPATh TUIIOBBIE METOABI U CIIOCOOBI
BBINOJIHEHHS TPO(ECCUOHANIBHBIX 3a/1a4, OLIEHUBATh UX () (PEKTUBHOCTh M KAYECTBO.

- OK 3. [IpyHuMaTh perieHus B CTaHIAPTHBIX M HECTAHJAPTHBIX CUTYalUsAX U HECTH 3a HUX
OTBETCTBEHHOCTb.

- OK 4. OcyuecTBisTh IHOUCK U HUCHOJb30BaHUE HH(POPMaLUU, HEOOXOJUMOU IS
3¢ (EKTUBHOIO BBIIOJHEHUS NPO(ECCHOHANBHBIX 3a/a4, NPO(PECCHOHANBHOTO U JIMYHOCTHOTO
pa3BUTHUSL.

- OK 5. Hcnomp3oBaThb  HMH(GOPMAIMOHHO-KOMMYHMKAlIUOHHBIE ~ TEXHOJIOTUM B
npoeCCUOHATBLHOMN e TeTLHOCTH.

- OK 6. PabGorate B KOJUICKTHBE M KOMaHie, 3(PPEKTHBHO 0OIIAThCA C KOJUICTaMH,
PYKOBOJCTBOM, OTPEOUTEISIMHU.

- OK 7. Bparp Ha ce0s OTBETCTBEHHOCTb 3a pPabOTy 4YJIEHOB KOMAaH[bl (MOAYMHEHHBIX),
pe3yJIbTaT BBINOIHEHUS 3a/1aHUH.

- OK 8. CamocTosTENBHO ONpPEEIIATh 3a/1a4l IPOPECCHOHATBHOIO U JINYHOCTHOTO Pa3BUTHS,
3aHUMAaThCS CaMO00pa30BaHUEM, OCO3HAHHO TNIAHMPOBATH TOBHIIICHNE KBATH(HKAIIHIH.

- OK 9. OpueHTHpOBaThCS B YCIOBHSX YacTOW CMEHBI TEXHOJOTHI B MpodeccHOHaIbHOU
JeSITEIbHOCTH.

- IIK 2.1. OcyniecTBiIATh 3KCIEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBUH C ACHCTBYIOIUMU
3aKOHOJATEIbHBIMUA aKTaMU U HOPMaTUBaMH.

- IIK 2.2. Bectu paboTy B cUCTEMax 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

- [IK 2.3. PazpaOaTeiBaTh M BECTH KJIAacCHU(PUKATOPHI, TabenIu U ApPYrue CIPaBOYHUKU I10
JIOKYMEHTaM OpIraHU3al|H.

- [IK 2.4. O6ecnieunBaTh MPUEM U paIlMOHAIBHOE pa3MEIIeHHUE JOKYMEHTOB B apXuBe (B TOM
qrciie JOKYMEHTOB 110 JINYHOMY COCTaBYy).

- 1K 2.5. ObecnieunBaTh y4eT U COXPAaHHOCTh IOKYMEHTOB B apXHUBE.

— IIK 2.6. Opranu30BbIBaTh UCIOJIb30BAHUE APXUBHBIX TOKYMEHTOB B HAYYHbIX, CIIPAaBOYHBIX U
MPAKTUYECKUX LIEIsX.

- T1K 2.7. Ocy1iecTBIATh OpraHU3alliOHHO-METOJUUYECKOE PYKOBOACTBO M KOHTPOJIb 32 paboTOi
apXuBa OpraHM3allK U 32 OpraHu3anueil T0KyMEHTOB B J€IONPON3BOICTBE.

2 CTPYKTYPA U COAEP KAHUE MEXIUCIHUIIVIMHAPHOI'O KYPCA

2.1 O0beM MeKAUCHMILIMHAPHOIO KYPCA M BUAbI Y4e0HO# padoThI

Bup yueOHoit padoTbl Oo0bem yacoB

MakcumajibHas ydeOHasi HATpy3Ka (Bcero) 135
O06si3aTeIbHAS AYTUTOPHAS YueOHAas HAarpy3Ka (Bcero) 90

B TOM YHCIIE!

CEMUHAPCKUE 3aHATUS 8
CamocrosiTesibHas padoTra o0y4yarouierocst (Bcero) 45

B TOM YHCIIE!

- pedepar 15
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- paboTa C KOHCIEKTOM JICKIUH 18
- MOJITOTOBKA K NMPAKTHYECKUM 3aHATHUSM 12
HroroBas arrecranus B hpopme nuddepeHIIMPOBaHHOTO 3a4eTa

MK 02.02 I'ocynapcTBeHHbIe, MYHHIIUINIAJbHbIE APXUBbI U APXHBbI OPraHU3anuil

Pabouast mporpaMma MeXIMCIUILTMHAPHOTO Kypca cooTBeTcTBYeT TpeboBanusmM OI'OC CIIO.
Bruttouaer B ce0st b M 331a4M Kypcea, Mecto Kypca B ctpykrype OINIOII, tpeboBanus k pe3yabTaraMm
OCBOEHUS Kypca, 00beM Kypca U BHJIbI y4eOHOI paboThl, colep:kaHue Kypca (coaep:kaHue pas3iesioB
Kypca, BHIbl 3aHATHN), BHIBI U (POPMBI CaMOCTOSTEIHHOM BHEAYAUTOPHOW pabOTHI CTYIEHTOB,
yueOHO-MeToiuYeckoe U uH(popmannoHHOe obecriedeHne Kypca (OCHOBHAs, JOMOJHUTEIbHAs
JaUTEeparypa, porpaMmMHoe obecredenre, 6a3bl JaHHBIX, HH()OPMAIIMOHHBIE CIIPABOYHbIE U TOMCKOBBIC
CUCTEMBbI), MaTepUAIbHO-TEXHHUUECKOE OOecreueHue Kypcea.

1.1 O6n1acTh NnpUMeHeHHs POrpaMMbl MEKIMCIHUIIIMHAPHOIO Kypca

Pabouas mporpamMma MEXIUCHHUILIIMHAPHOTO Kypca SBIISETCS 4aCThIO NMPHUMEPHONH OCHOBHOU
npodeccuoHanpHOM  oOpa3zoBaTenbHOM  mporpammbl o cnenuanbHoctH  CIIO  46.02.01
JlokyMeHTalMoOHHOE O0ecrieueHUe YIIPaBICHUs U apXUBOBE/ICHNUE.

1.2 MecTo MeXIUCHUNIMHAPHOIO KYpca B CTPYKTYpe OCHOBHOI mnpodeccuoHaJIbHON
o0pa3oBaTeIbHON NMPOrpaMMbI: KypC BXOIHUT B MPOQPECCHOHANBHBIN MUK (MOayNb «Opranusamus
ApPXUBHOM U CIIPABOYHO-UHPOPMALIMOHHON pabOTHI IO TOKYMEHTAM OPTaHU3aIIuN»).

1.3 Ileau u 3aga4u MeKIMCUMIVIMHAPHOIO Kypca — TpeOGoBaHus K pe3yJibTAaTaM O0CBOEHUS
MEKIHCHUIIMHAPHOI0 Kypca:

B pesynbrate 0CBOGHUS MEXAUCIUILIIMHAPHOTO Kypca 00yJatonIHiics JOIDKEH:

UMETb IPAKTUYECKUMN OTIBIT:

- OpraHu3allid apXMBHOM M CIPAaBOYHO-MHPOPMAIIMOHHOM paboThl MO JOKyMEHTam
OpraHu3aluy;

YMETb:

- OPraHM30BBIBATH AEATEIBHOCTh apXHBa ¢ YIETOM cTaTyca U IpoQuiis OpraHu3aIuiy;

- paboTaTh B cUcTEMax 3JEKTPOHHOIO IOKyMEHTOO00pOTa;

- HCIIOJIB30BATh B JIEATEIILHOCTH apXUBA COBPEMEHHBIE KOMITBIOTEPHBIE TEXHOJIOTHH;

- IPUMEHSATH COBPEMEHHbBIE METOAMKN KOHCEPBALIMU U PECTaBpallMi apXHUBHBIX JOKYMEHTOB;

3HATh:

- CUCTEeMY apXMBHOTrO yrnpasieHus B Poccuiickoit @enepannu u opraHu3anu ApXuBHOro GpoHaa
Poccuiickoii denepanuy;

- CUCTEMY XpaHEHHUs U 00pabOTKHU JOKYMEHTOB.

copmupoBarth ciaenyomue o0mue 1 NpoPecCHOHAIbHbIC KOMIICTCHIIUM:

- OK 1. IloHnMaTe CymIHOCTh M COLMAJBHYIO 3HAYMMOCTh CBoe Oynymied mpodeccun,
IIPOSIBIIATH K HEH YCTOMYUBBIN UHTEPEC.

— OK 2. OpranuzoBbIBaTh COOCTBEHHYIO J€SITEIbHOCTh, BHIOMPATh TUIIOBBIE METOIBI U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHATBHBIX 3a/1a4, OLIEHUBATh UX APPEKTUBHOCTb U Ka4eCTBO.

- OK 3. IIpyHuMaTe penieHus B CTaHAAPTHBIX M HECTAHJAAPTHBIX CUTYallUsX M HECTH 3a HUX
OTBETCTBEHHOCTD.

- OK 4. OcymecTBisaTh MOWCK W HCMHOJb30BaHWE HWH(pOpMaANU, HEOOXOAMMOU s
3¢ (GEKTUBHOTO BBINOIHEHUSI TNPO(PECCHOHANBHBIX 3a/a4, NPO(PECCHOHANBHOTO W JHUYHOCTHOTO
pa3BUTHSL.

- OK 5. Hcnomp3oBaTh  HMH(GOPMAIMOHHO-KOMMYHMKAIIUOHHBIE  TEXHOJIOTUH B
npohecCuOHATEHON NeSTENbHOCTH.
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- OK 6. Paborath B KOJJIEKTHBE U KoMaHzae, 3((eKTHBHO OOIATHCA C KOJJIeraMH,
PYKOBOJCTBOM, TOTPEOUTEIISIMH.

- OK 7. Bparp Ha cebss OTBETCTBEHHOCTh 3a pPa0OTy UJICHOB KOMAH[bI (MOJMYMHEHHBIX),
pe3yJbTaT BBIOJIHEHUS 3aJaHuil.

- OK 8. CamocTosATenpHO OMpeAesaTh 3a1a49u TPo(EeCCHOHATBLHOTO U JIMYHOCTHOTO Pa3BHTHUSA,
3aHUMAaThCs CaMO0Opa30BaHNEM, OCO3HAHHO MJIAHUPOBAThH MOBBIIICHUE KBATHU(PUKALIUH.

- OK 9. OpueHTHpOBaTHCSI B YCIOBHSX YaCTOH CMEHBI TEXHOJIOTHH B NPO(heCcCHOHAIBHON
JEeSTeIbHOCTH.

- [IK 2.1. OcyuiecTBiATh 3KCIEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBUH C AEHCTBYIOLIUMU
3aKOHO/ATEIbHBIMU aKTaMU U HOPMATUBAMH.

- 1K 2.2. Bectu paboTy B cucTeMax 3JIEKTPOHHOTO JOKYMEHTOO00pOTa.

- [IK 2.3. Pa3pabaTeiBaTh W BECTH KIacCH(PUKATOPBI, TaOEIW M APYTHE CIPABOYHHUKH IO
JIOKYMEHTaM OpIraHU3al|H.

- [IK 2.4. O6ecnieunBaTh MIPUEM U PAIlMOHAIBHOE pa3MEIIEHHUE JOKYMEHTOB B apXHuBe (B TOM
YHClie JOKYMEHTOB I10 JINYHOMY COCTaBYy).

- [IK 2.5. ObecrnieunBaTh y4eT U COXPAaHHOCTh JIOKYMEHTOB B apXHUBE.

- [IK 2.6. Opranu3oBbIBaTh UCIIOJIb30BAHUE APXUBHBIX JOKYMEHTOB B HAyUHBIX, CIIPABOYHBIX U
MPAKTUYECKUX IIEIIsX.

- [IK 2.7. OcymiecTBasTh OpraHu3aliOHHO-METOIMYECKOE PYKOBOACTBO U KOHTPOJIb 32 pabOTOM
apXuBa OpraHM3allK U 32 OpraHU3aIUeil TOKYMEHTOB B JeIONPON3BOICTBE.

2 CTPYKTYPA U COAEP KAHUE MEXJIUCIHUIIVIMHAPHOI'O KYPCA

2.1 O0beM MeRIMCUMIIHHAPHOTO KYPca U BH/bI Y4eOHOH padoThl

Bup yueoHoii padoThl O0beM yacoB
MakcumasnbHas yueOHasi Harpy3ka (Bcero) 135
Oo6s13aTes1bHAs ayIMTOPHAs yueOHAas Harpy3Ka (Bcero) 90
B TOM YHUCIIE:

- CEMUHApPCKUE 3aHATUS 6
CamocrosiTesbHasi padoTa o0y4yawuierocsi (Bcero) 45
B TOM YHUCIIE:

- pedepat 15
- paboTa ¢ KOHCIIEKTOM JISKIIMi 18
- IOJITOTOBKA K MPAKTUYECKUM 3aHSATHUSIM 12

Hrorosas arrecrauus B Gopme nudhepeHImpoBaHHOTO 3a4eTa

MJK 02.03 MeToauka 1 NpakTHKA apXUBOBeIeHUs

Pabouas nporpamma MeXIUCHUILIMHAPHOTO Kypca cooTBeTcTBYeT TpeboBanusim ®I'OC CIIO.
Bxuttouaer B ce0st 1ienb M 331a4M Kypcea, Mecto Kypea B cTpykrype OITOII, TpeboBanus k pe3ynbratam
OCBOCHHS Kypca, 00beM Kypca W BHBI y4eOHON paboThI, colepikaHre Kypca (CoaepikaHue pas3iesioB
Kypca, BHIbl 3aHATHUH), BHJIBI U (POPMBI CaMOCTOSTEIHHOM BHEAYAUTOPHOW pabOTHI CTYIEHTOB,
yueOHO-MeToinYeckoe U HH(pOopMalMoHHOEe obecriedyeHre Kypca (OCHOBHAs, JIOTOJHUTENIbHAs
JaUTEparypa, porpaMmMHoe obecredeHne, 6a3bl JaHHbIX, HH(POPMAIIMOHHbIE CIIPABOYHbIE U TOMCKOBBIE
CHCTEMBI), MaTepUATbHO-TEXHUYIECKOE 00ecieueHne Kypea.

1.1 O6aacTh NpUMeHEeHHsI MPOTrPAMMBbI MEKIHCIUILIHHAPHOTO Kypca

PabGouas mporpamMma  MEXIUCHMIUIMHAPHOTO  Kypca  SBISETCS  4YacTbl0  OCHOBHOM
npodeccuoHaIbHON 00pa3oBaTenbHOM mporpammel B cooTBeTcTBHM ¢ I'OC CIIO mo cnenuanbHOCTH
46.02.01 [okymeHTalMOHHOE oOOeCleYeHHe YIpaBlIeHHs U apXUBOBEJCHME, BXOAAIIEH B COCTaB
YKpynHeHHoOU rpymmsl cnenuansHocTeit 46.00.00 Mcropust n apxeosnorusi.
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1.2 MecTo MEKIMCHUIUVIMHAPHOIO Kypca B CTPYKTYpe OCHOBHOW mnpodeccHoHAIbLHOM
00pa3oBaTeIbHON MPOrpaMMbI: Kypc BXOJUT B MPOPECCHOHANBHBIA MUK (MOAYNb «OpraHu3arus
apXUBHOI U CIIPaBOYHO-UH(OPMALIMOHHON Pa0OTHI MO JOKYMEHTaM OpPraHU3alun»).

1.3 ey u 321241 MeKAMCUUIJIMHAPHOTO Kypca — TPe0OBaHUS K pe3y/JbTaTaM OCBOEHUS
MEKIUCHUIIIHHAPHOIO Kypca:

B pe3ynbraTe 0CBOGHUS MEXAUCHUIUIMHAPHOTO Kypca 00yJaroLuiics JOIKeH:

HUMETb IPAKTUYECKUMN OIIBIT:

- OpraHM3allUd AapXWBHOM U CIPaBOYHO-MH(MOPMALMOHHOM pabOTBl MO JOKyMEHTaM
OpraHu3aluy;

YMETb:

- OpraHM30BBIBATH JEATEIBHOCTD apXHBa C YIETOM CTaTyca U IpoQuIis OpraHUu3aIHig;

- paboTaTh B CUCTEMAX JIEKTPOHHOTO JOKYMEHTOO00POTa;

- HCII0JIb30BAaTh B JIEATEIIbHOCTH apXHUBa COBPEMEHHbIE KOMITbIOTEPHBIE TEXHOJIOTHH;

- IPUMEHATh COBPEMEHHBIE METOAUKN KOHCEPBALMY U PECTaBpaLlM apXUBHBIX JOKYMEHTOB;

3HATh:

- cCCTeMY apXHMBHOTO yrpasiieHus B Poccuiickoit @enepanuu 1 opranuzanui ApxuBHoOro gonna
Poccuiickoit ®enepanuu;

- CUCTEMY XpaHEeHHsI U 00pabOTKU JOKYMEHTOB.

copMHPOBATH CIIEAYIOIINE 00IIKe U MPO(EeCCHOHATLHBIE KOMITETCHIIUH:

- OK 1. IloHumarh CyHoIHOCTh M COLMANBbHYIO 3HAaUYMMOCTh CBOed Oynymieil npodeccuw,
IIPOSIBIIATH K HEW YCTOMYMBBINA UHTEPEC.

— OK 2. Opranu3oBbIiBaTh COOCTBEHHYIO J1€ATEIbHOCTh, BBIOMPATh TUIIOBbIE METO/BI U CIIOCOOBI
BBITOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX d(P(PEKTUBHOCTH M KAYECTBO.

- OK 3. [IpuHuMath pelieHus B CTAaHIAPTHBIX M HECTAHIAPTHBIX CUTYalUsAX U HECTH 3a HUX
OTBETCTBEHHOCTb.

- OK 4. OcymectBiasaTh MOUCK M HCIOJB30BaHME HH(GOpMAIMK, HEOOXOIUMOW s
() PEKTUBHOTO BBIMOJHEHUSI TPOPECCHOHANBHBIX 3a7a4, MPOPECCHOHATHHOTO € JIMYHOCTHOTO
pa3BUTHSL.

-OK 5. HcnonpzoBaTh  HMH(OPMALMOHHO-KOMMYHUKAIIUOHHBIE  TEXHOJOTMU B
npodecCHOHATBLHOM 1A TeTbHOCTH.

- OK 6. PabGorarp B KOMIEKTHBE U KOMaHzAe, 3(PQPEKTHBHO OOIMIATbCA C KOJIJIEraMu,
PYKOBOJICTBOM, NTOTPEOUTENISIMHU.

- OK 7. Bparp Ha ce0s OTBETCTBEHHOCTh 3a pPAa0OTYy 4JEHOB KOMAaH[bl (IMOJYMHEHHBIX),
pE3yJIbTaT BBIIIOJIHEHUS 3aJaHUi.

- OK 8. CamocTosiTenbHO ONPEAeNsATh 3a/1a4yi MPO(PEeCCHOHATEHOTO U JIMYHOCTHOTO Pa3BUTHA,
3aHUMAaTbCs CaMO00Pa30BaHUEM, OCO3HAHHO IJIAHMPOBATH MOBBIIIEHHE KBATU(PHUKALIUH.

- OK 9. OpueHTHpoBaThCS B YCIOBHUSX YacTOW CMEHBI TEXHOJOTHH B MHpOQecCHOHaTbHOU
NESATEIBHOCTH.

- [IK 2.1. Ocy1ecTBIATh SKCNEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBUU C ACHUCTBYIOLIUMU
3aKOHOJATEIbHBIMUA aKTaMU U HOPMAaTUBaMH.

- [IK 2.2. Bectu paboTy B cucTeMax 3JeKTPOHHOTO JOKYMEHTO000pOTa.

- IIK 2.3. Pa3pabarbiBaTh M BECTH KJacCU(UKATOPHI, TaOeJW W JPyrue CHPAaBOYHUKHU IO
JIOKYMEHTaM OpraHU3aIliH.

- IIK 2.4. ObecnieunBaTh NMpUEM U PALMOHATIBHOE pa3MeIlleHHe JOKYMEHTOB B apXHBe (B TOM
YHclie JOKYMEHTOB I10 JINYHOMY COCTaBYy).

- IIK 2.5. ObGecrnieunBaTh y4eT U COXPaHHOCTh IOKyMEHTOB B apXHBe.

— [1K 2.6. Oprann3oBbIBaTh UCIIOJIb30BAHUE APXUBHBIX JJOKYMEHTOB B HAYYHBIX, CIIPABOYHBIX U
IPAKTUYECKUX LIEIAX.
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- [1K 2.7. OcymiecTBIsATh OpraHu3aluOHHO-METOJUIECKOE PYKOBOJCTBO M KOHTPOJIb 32 paboTon
apXuBa OpraHMU3alK U 32 OpraHu3alueil TOKyMEHTOB B JeIONPON3BOICTBE.

2 CTPYKTYPA U COAEP KAHUE MEXIUCIUIINIMHAPHOI'O KYPCA

2.1 O0beM MEeXIUCHUIUVIMHAPHOTO0 KYpca M BUbI Y4e0HOH padoThl

Bup yuedHoii padoTbl O0bem yacoB

MakcumasiabHas yueOHasi Harpy3ka (Bcero) 90
Oobs13aTesIbHAs ayIUTOPHAsI ydeOHAasi HATpy3Ka (Bcero) 60
B TOM YHCIIE:

MPAKTUYECKHE PAOOTHI 6
CamocrosiTeJibHas pa6oTa odyuyarierocsi (Bcero) 30
B TOM YHCIIE:

- pedepar 10
- paboTa ¢ KOHCIIEKTOM JICKITUI 10
- MOITOTOBKA K MPAKTUYCCKUM 3aHSATUSIM 10

Hrorosas arrecranus B popme nuddepeHnpoBaHHOro 3a4era

MJIK 02.04 Ob6ecnieueHue COXpAaHHOCTH JOKYMEHTOB

PaGouas mporpamma MeXIUCHUILIMHAPHOTO Kypca cooTBeTcTBYeT Tpeboanusm OI'OC CIIO.
Bxrouaet B cebs 11e01b U 3a1a4u Kypca, Mmecto kypca B ctpykrype OIIOII, TpeboBanus k pe3yabratam
OCBOCHHS Kypca, 00beM Kypca M BHIIbI YUeOHOI paboThl, COAEpIKaHUe Kypca (ColepKaHHe pa3/ieioB
Kypca, BBl 3aHATHN), BHIBI U (POPMBI CaMOCTOSTEIHHONH BHEAYAUTOPHOW pabOTHI CTYIEHTOB,
y4eOHO-METOIUYECKOe M HWH(POPMALMOHHOE olecrieueHne Kypca (OCHOBHAs, JOIMOJHUTEIbHAS
JIuTeparypa, IporpaMmMHoe obdecriedeHue, 6a3bl JaHHBIX, HHHOPMAIIMOHHBIE CIIPABOYHBIE U TOMCKOBBIE
CUCTEMBI), MaTepHATbHO-TEXHIHUECKOE 0OecreueHue Kypcea.

1.1 ObsacTe npuMeHeHus pado4eil MPOrpaMMbl MEKIHCHUIIIMHAPHOIO Kypca

Pabouass mporpaMma MeXIHUCHUUIUIMHAPHOTO Kypca SBJSIETCS 4YacThlOo MpodeccroHalbHOTO
Monyist «OpraHuzalus apXMBHOM M CHPaBOYHO-WH(OPMAIIMOHHOM paboThl MO JIOKyMEHTaM
opranuzaiun» B cooTBercTBUU ¢ ®I'OC CIIO mo cnenualbHOCTH SIBISETCS YacThiO MPOTpamMMbl
MOATOTOBKHU CHENUATUCTOB cpeanero 38eHa B cootBeTcTBUU ¢ PI'OC CIIO no cneunansuoctu 46.02.01
JlokyMeHTalMoHHOEe OOeCIieueHne yNpaBIeHHs] U apXUBOBEJACHHUE, BXOJSIIEH B COCTaB YKPYITHEHHOMN
rpynnsl cnenuansHocter 46.00.00 Mcropus u apxeosorus.

1.2 MecTo MEXKIUCHUIUIMHAPHOIO Kypca B CTPYKTYpe OCHOBHOH HNpogeccHOHAIBHOMI
o0pa3oBaTe/ibHOI NPOrpamMMbl: KypC BXOAHWT B MPOPECCHOHAIBHBIA IUKI MPO(ECCHOHATEHOTO
Monyist «OpraHuzalus apXMBHOM M CHPaBOYHO-WH(OPMAIIMOHHOM paboThl MO JIOKyMEHTaM
OpraHu3aIn.

1.3 Heaun u 3a0a4u MeKIUCHUIIVIMHAPHOI0 Kypca — Tpe00BaHUA K pPe3yJbTaTaM OCBOCHUS
MEKIMCIHUIINHAPHOI0 Kypca:

B pesynbrare OCBOEHHS MEXAMCUMUILUIMHAPHOTO Kypca oOOydaromuics JODKEH: HMeTh
NPAKTHYECKUl ONbIT:

- OpraHM3alnyu 00eCIeYeHUs] HOPMAaTHBHBIX YCJIOBUN XPAaHEHUS! apXUBHBIX JIOKyMEHTOB;

yMeTh:

- 000py/I0BaTh OMEIICHUSI apXUBa C y4ETOM TpeOOBaHMM 0€3011aCHOCTH;

- OpPraHM30BBIBATH PA0OTY YUTAIBHOTO 3aJ1a;

- OCYIIECTBIIATH XPAaHEHNE APXUBHBIX JIOKYMEHTOB B apXHUBOXPAHIIIUIIIE;
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- IPUMEHSATH COBPEMEHHBIC METOJUKN KOHCEPBALIMU M PECTABPALIMU APXUBHBIX JIOKYMEHTOB;
3HATh:

- CHCTEMY apXHMBHOTO yripasiieHus B Poccuiickoit @eneparuu 1 oprannzanui ApxuBHOTo Gonna
Poccuiickoit denepaiuu;

- CUCTEMY XpaHEeHHs U 00pabOTKU JOKYMEHTOB.

chopmupoBaTh ciaenywime o0mme u npodgeccioHaIbHbIe KOMIIETEHIIUN:

- OK 1. IloHumarp CyoiHOCTh M COLMAIBHYIO 3HAaUYMMOCTh CBOEH Oynymieit npodeccuw,
MPOSIBIISITh K HEM YCTOWYUBBIN UHTEPEC.

— OK 2. Opranu3oBbIiBaTh COOCTBEHHYIO JI€ATEIBHOCTD, BHIOMPATh TUIIOBBIE METOABI U CIIOCOOBI
BBINOJIHEHUS TPO(ECCUOHATIBHBIX 3a/1a4, OLIEHUBATh UX YPPEKTUBHOCTb U KA4ECTBO.

- OK 3. [IpyHuMaTh perieHus B CTAaHIAPTHBIX M HECTAHJAPTHBIX CUTYalUsAX U HECTH 3a HUX
OTBETCTBEHHOCTb.

- OK 4. OcymectBiasaTh MOUCK M HCIOJB30BaHHE HWH(GOpMAIMK, HEOOXOIUMOW IJis
3¢ (}EKTUBHOIO BBIIOJHEHHUS NPO(PECCHOHANBHBIX 3a/4a4, MNPOPECCHOHANBHOTO U JIMYHOCTHOTO
pa3BUTHSL.

- OK 5. Hcnomp3oBaThb  HMH(GOPMAIMOHHO-KOMMYHMKAIIUOHHBIE ~ TEXHOJIOTUM B
npodeCCHOHATBLHOMN e TeTbHOCTH.

- OK 6. PabGorate B KOJUICKTHBE M KOMaHiE, 3(PQPEKTHBHO 0OIIAThCA C KOJUICTaMH,
PYKOBOJCTBOM, NOTPEOUTEISAMHU.

- OK 7. Bparp Ha ce0s OTBETCTBEHHOCTb 3a pabOTy YJIEHOB KOMaHIbl (IIOJAYMHEHHBIX),
pe3yJIbTaT BINOJIHEHUS 3a/1aHUH.

- OK 8. CamocTosTENpHO ONpPEeIATh 3a/1a4i IPOPECCHOHATBHOIO U JINYHOCTHOTO Pa3BUTHS,
3aHUMAaThCA CaM000pa30BaHUEM, OCO3HAHHO IUITAHUPOBATH TOBBIMICHNE KBATU(UKAIIHH.

- OK 9. OpueHTHpoBaThCS B YCIOBHSIX YacTOH CMEHBI TEXHOJOTHHA B MpodeccHOHAIbHON
JESTENIbHOCTH.

- TIK 2.1. Ocy1miecTBisITh 3KCIEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBUH C JIEHCTBYIOLIMMU
3aKOHOJATEIbHBIMUA aKTaMU U HOPMaTUBaMH.

- IIK 2.2. Bectu paboTy B cUCTEMax 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

- [IK 2.3. Pa3paOaTeiBaTh M BECTH KJIACCHU(PHUKATOphl, TaOEIW M JAPYrUe€ CIHPABOYHUKHU I10
JIOKYMEHTaM OpraHU3alHH.

- [IK 2.4. O6ecnieunBaTh MPUEM U paIlMOHAIBHOE pa3MEIeHUE JOKYMEHTOB B apXuBe (B TOM
qrciie JOKYMEHTOB 110 JINYHOMY COCTaBYy).

- 1K 2.5. ObecnieunBaTh y4eT U COXPAaHHOCTh JIOKYMEHTOB B apXHUBE.

— IIK 2.6. Opranu30BbIBaTh UCIOIb30BAHUE APXUBHBIX TIOKYMEHTOB B HAYYHBIX, CIIPAaBOYHBIX U
MPAKTUYECKUX LIEIsX.

- TIK 2.7. Ocy1iecTBIATh OpraHU3alliOHHO-METOJUUYECKOE PYKOBOACTBO M KOHTPOJIb 32 paboTOi
apXuBa OpraHM3alK U 32 OpraHu3anueil T0KyMEHTOB B J€JIONPON3BOCTBE.

2 CTPYKTYPA U COAEP KAHUE MEXIUCIUIIVIMHAPHOI'O KYPCA
2.1 O0beM MeKANCHUININHAPHOIO Kypca U BHbI Y4eOHOH padoThl

Buj yuedHoii paéoThl O06bem yacoB

MaxkcumaJjibHasi ydyeOHast HAarpy3Ka (Bcero) 135
Oo0s3aTes1bHAs AyIMTOPHAsA yuyeOHas Harpy3Ka (Bcero) 90

B TOM YHCIIE!

NPaKTUIECKHUE 3aHATHS 8
CamocrosiTesibHasg padora o0y4yarouierocs (Bcero) 45

B TOM YHCIIE!

- pedepat 13

- paboTa ¢ KOHCIIEKTOM JIEKIIUH 20

- TOJITOTOBKA K MPAKTHYECKUM 3aHSATHUSIM 12

Hrorosasi arrectanus B popme quddepeHnpoBaHHOro 3a4era
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MK 02.05 Opranusanus 3aliMThl KOH(pUIAEHIUAIbHOH HHPOpMaMU

Pabouast mporpaMma MeXIMCIUILTMHAPHOTO Kypca cooTBeTcTBYeT TpeboBanusmM OI'OC CIIO.
Bxuttouaer B ce0st 11enb M 331a4u Kypca, MecTo Kypea B cTpykrype OIIOII, TpeboBanus K pe3yibTaram
OCBOEHUS Kypca, 00beM Kypca U BHJIbI Y4eOHOIl paboThl, coaepxaHue Kypca (coaepkaHHe pasesioB
Kypca, BHIBI 3aHATHN), BHIBI U (POPMBI CaMOCTOSITEIHHON BHEAYAUTOPHOW pabOTHI CTYIEHTOB,
yueOHO-MeToInyeckoe U uH(popmannoHHOEe obecriedeHne Kypca (OCHOBHAs, JOMOJHHUTEIbHAs
JaUTEparypa, nporpaMmMHoe odecredenne, 6a3pl JaHHBIX, HH(POPMAIIMOHHbIE CIIPABOYHBIE U TOMCKOBBIC
CUCTEMBbI), MaTepUAIbHO-TEXHHUUECKOE OOecreueHue Kypcea.

1.1 O6aacTh NpUMeHEeHHsI MPOrPaMMbl MEKIMCIUIIIMHAPHOTO Kypca

PaGouass mporpaMMa  MEXIWCHHMIUIMHAPHOTO  Kypca  SIBISETCS  YacThlO  OCHOBHOU
npodeCCHOHAIBHONM 00pa3oBaTeIbHOM MPOrpaMMbl MOJATOTOBKH CICIIHAIMCTOB CPEIHETO 3BEHA B
coorBercTBUM ¢ PI'OC 3+mo crermansrHoct 46.02.01 JlokymMeHTaImOHHOE 00eCTIeYeHE YIPaBICHHUS
U apXMBOBEJEHUE, BXOJAIICH B COCTaB YKPYMHEHHOH rpynnsl creuuanbHocTedl 46.00.00 Vctopus u
apXeoJorusi.

1.2 MecTo MeXIUCHUINIMHAPHOIO KYpPca B CTPYKTYpe OCHOBHOI mnpodeccuoHaJIbHON
o0pa3oBaTeJIbHOH  MPOrpaMMbl:  MEKIUCHUIUIMHAPHBIM  Kypc  «OpraHuzanusi  3allUThI
KOH(HICHIIMATHHON HHOOPMAIHI» BXOIUT B MPO(HECCHOHATLHBIA MOTYITb.

1.3 Heau u 3aqaun MeKIUCHUNTIMHAPHOTO Kypca — TpeOOBaHUSA K pPe3y/JbTaTaM 0CBOEHUS
y4eOHOH QMCUMILINHBI:

Heabo u3ydeHUs MEKIUCIUTUTMHAPHOTO Kypca «OpraHu3ais 3amuThl KOHPUICHINATEHON
uH(bOpMallUK» SBIAETCS CHUCTEMATH3aI[Msl BOMPOCOB YCTAHOBICHHS HOPM U TpeOOBaHUU JUIs
obecreueHust COXpaHHOCTH IOKYMEHTOB.

JlaHHas 11e7Tb MOXKET OBITh JOCTUTHYTA MTOCPEICTBOM PEILICHHS CIEAYIONINX 3a1a4:

- U3YYCHHE TEOPETUUYECKUX BOIPOCOB, TOCPEIACTBOM JICKIIMOHHBIX 3aHATHH U paboTOl C
JIOTIOTHUTEIIFHBIMI HCTOYHHKAMH CaMOCTOSATEIBHO;

- 3aKpeIUICHUE MOJyYeHHON MH(OpPMAIMU B XOJ€ BBITIOJHEHUS TPAKTUUCCKUX 3aHITHH U TIPU
BBITIOJTHEHUH CaMOCTOSITEIbHON pabOThI 00yJaroINXCS.

B pesynbpTaTe ocBoCHHS MEXIUCIUIUIMHAPHOTO KOMILJIEKCA 00yUYaOIIUNCS TIOJKEH:

HMeTh NpeACcTaBJIeHHE!

- 0 B3aMMOCBsI3M Kypca «Opranu3anus 3aiuThl KOHQUISHIINATbHONH HHPOPMAIIUNY C IPYTUMHU
obmenpodeccHoHaNbHBIMU U CTICUATBHBIMU AUCIUTITMHAMY;

3HATD.

- IPUHITUIIBI OPTaHU3AINH 3AIIUIIEHHOTO KOHPUICHIIMATFHOTO TOKYMEHTO000pOTa;

- YCTAHOBJICHHBIE HOPMBI U TPEOOBAHUS JJII 0OECIICUCHHSI COXPAHHOCTH JIOKYMEHTOB;

- BUJIBI, (DOPMBI, TEXHOJIOTHIO MPOLEAYP YUeTa U KOHTPOJIS TOKYMEHTOB

yMeThb.

- paboTaTh ¢ TOKyMEHTaMHU B COOTBETCTBHH C TPEOOBAHUSAMHU KOH(PUACHIIUATHHOCTH.

O0CBOMTH KOMIIETEHIIMH, COOTBETCTBYIOIIUM BH/IaM JIEATEJIbHOCTH:

OK 1 [ToHUMATh CYITHOCTH M COIMATILHYIO 3HAYUMOCTh CBOCH Oyayieii npodeccu, MposBIsATh K Hel
yCTONYMBBIN HHTEPEC

OK?2 OpraHu3oBbIBaTh COOCTBEHHYIO IESTEIBHOCTH, ONPENENATh METOAbl M CIIOCOOBI BBHITOJHEHUS
podecCHOHANBHBIX 33]1a4, OIICHUBATh X d3QEKTHBHOCTh M Ka4eCTBO

OK 3 IIpuHuMaTe pemieHUss B CTaHJAPTHBIX M HECTAHAAPTHBIX CHTyalUsX M HECTH 334 HHUX
OTBETCTBEHHOCTh

OK 4 Ocy1ecTBIsATh NOUCK, aHATHU3 U OLIEHKY HH(pOpMaIuy, HEOOXO0 MO 17151 TOCTAHOBKH U PELLICHUS
podecCHOHANBHBIX 33124, MPO(ECCHOHAIBHOTO U IMYHOCTHOTO Pa3BUTHS

OK 5 Hcnonp3oBaTh MHYOPMANMOHHO-KOMMYHHKAIIIOHHBIE TEXHOJIOTHH JJIi COBEPIICHCTBOBAHMS
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po(hecCHOHaTHHON IeATETbHOCTH

OK 6 PabGoTtaTh B KOJUIGKTHBE W KOMaHze, oOecrednBaTh €€ cIuiodcHHue, d(PpPeKkTHBHO 00maThes ¢
KOJUISTaMH, PYKOBOJICTBOM, IIOTPEOUTEIIMU

OK 7 Bpates Ha cebs OTBETCTBEHHOCTh 3a PabOTy WICHOB KOMAaH[bI (IOJYMHEHHBIX), PE3yJbTaT
BBIITOJIHEHHUS 3aJaHUI

OK 8 CaMOCTOSTENBHO ONPEACIIAT 3aa9H MPO(PECCHOHATHFHOTO U IMYHOCTHOTO Pa3BUTHS, 3aHUMAThCS
caM000pa30BaHKEM, 0CO3HAHHO TUIAHUPOBATH TOBHIINIEHUE KBATU(DUKAIINN

OK 9 OpHEHTUPOBATHCS B YCIOBUSIX YaCTON CMEHBI TEXHOJIOTUH B IPOPECCHOHATLHOM ACSITEILHOCTH

I[IK 1.6 OOpabatbiBaTh BXOJAIINE W HCXOIIIME JOKYMEHTBI, CHCTEMAaTH3MPOBATh WX, COCTABIATH
HOMEHKJIATypy Jell 1 JOPMHPOBATH JOKYMEHTHI B Jiea

K 1.7 CaMOCTOATEIIEHO Pa0OTaTh C TOKYMEHTaMH, COACPKAIUME KOH(PHUICHITUAITbHYIO HH(OPMAITUIO, B
TOM YHUCJIC C JIOKYMEHTaMHU I10 JITYHOMY COCTaBY

IIK 1.9 OcyIecTBIsATh MOATOTOBKY JIeJ K Iepeiade Ha apXUBHOE XpaHEHHE

[IK 1.10 CocCTaBIATh ONMHWCH [1€J, OCYIIECTBIISITH MOATOTOBKY el K Tepefade B apXuB OpraHU3aIlHH,
roCyJapCTBCHHBIC U MYHHUIIMITAILHBIC apXUBBI

K 2.1 VYdacTBOBaTh B paboTe MO IKCIEPTU3E IEHHOCTH JOKYMEHTOB B COOTBETCTBHH C JICHCTBYIOIMMHU
3aKOHOJATEJIbHBIMU aKTaMH U HOPMaTHBaMHU

I[IK 2.2 Bectu paboTy B cucTemMax 3JIeKTPOHHOTO JOKYMEHTO000poTa

K 2.3 PazpabateiBath M BecTH KilaccH(QUKATOPHI, TabelW W WHBIE CIPABOYHUKH IO JOKYMEHTaM
OpraHu3alyu

[IK 2.4 ObecrieunBaTh TIpUEM W DPAlMOHAIBFHOE pa3MEIIeHHe JOKYMEHTOB B apXxuBe (B TOM YHCIE
JOKYMEHTOB IO JINYHOMY COCTaBY)

IIK 2.5 ObecnieunBaTh y4eT U COXpaHHOCTh JJOKYMEHTOB B apXUBE

[IK 2.6 OpraHu3oBbIBaTh HCIOJIB30BAaHUE APXHUBHBIX JOKYMEHTOB B HAyuyHBIX, CIPaBOYHBIX U
MPAKTUYECKUX LEsIX

K 2.7 OcCyIecTBIATh OPraHU3ANMOHHO-METOINIECKOE PYKOBOJICTBO M KOHTPOJH 32 pa0OTOH apXuBa

OpraHuvsanuu 1 3a opraHmauHeﬁ JOKYMCHTOB B JICJIOITPOU3BOJCTBE

2 CTPYKTYPA U COAEP KAHUE MEXIUCIUIIVIMHAPHOI'O KYPCA

2.1 O0beM MexKIMCUMIVIMHAPHOI0 Kypca U BHAbI YU4eOHO0Ii padoThl

Bup yyeOHo# padoThl O0beM yacoB

MakcumanbHas yyeOHass Harpy3ka (Bcero) 135
Oo0si3aTennbHas ayIMTOPHAsA y4eOHAas Harpy3Ka (Bcero) 90
B TOM YHUCIIE:

- IPAKTUYECKHE 3aHATHUS 30
CamocrosiTesbHasi padoTa o0y4yarwuierocsi (Bcero) 45
B TOM YHCIIE:

- IOArOTOBKA JOKJIAA0B, COOOIIEHHUI 10
- HanKcaHue pedepaTon 14
- paboTa ¢ KOHCIIEKTaMU 3aHATUN 16
- IOJITOTOBKA TE€3MCOB K HTOTOBOMY 3aHSTHIO S)

Hrorosas arrecranus B popme dK3aMeHa

MJIK 02.06 UndopManiuoOHHbIEC TEXHOJIOTMH B JOKYMEHTAIIMOHHOM O0ecrneYyeHuun
ynpaBJjIeHHS 1 ApXHBHOM JeJ1e

Pabouas mporpamma MeXIUCIUILUIMHAPHOTO Kypca cooTBeTcTBYeT Tpeboanusm ®I'OC CIIO.
Bxuttouaer B ce0st 11eb M 33/1a4M Kypcea, Mecto Kypca B ctpykrype OITOII, TpeboBanus k pe3yabTaTaMm
OCBOCHHS Kypca, 00beM Kypca W BB y4eOHON paboThI, colepkaHue Kypca (CoaepikaHue pas3iesioB
Kypca, BHIBI 3aHATUH), BUABI U (OPMBI CaMOCTOSTEIHHOW BHEAYAUTOPHON pabOTHI CTYIIEHTOB,
yaeOHO-MeTonueckoe © WHGOpPMAIMOHHOE obecnedeHrue Kypca (OCHOBHas, JIOTIOJTHHUTEIIbHAS
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JaUTEeparypa, nporpaMmMHoe odecredenne, 6a3pl JaHHBIX, HH(POPMAIIMOHHbIE CIIPABOYHbIE U TOMCKOBBIC
CHCTEMBI), MaTepUAIbHO-TEXHUYECKOE oOecrieueHue Kypea.

1.1 O6aacTs npuMenenus NPOrpaMMbl MeKIHCIHILINHAPHOIO Kypca

Pabouass mporpamma ydeOHOW NUCIUIUIMHBI SIBIISIETCS YacThIO TMPOTPAMMBI MOATOTOBKHU
crienuanucToB cpeaHero 3seHa B cooTBercTBHM ¢ DPI'OC CIIO mo cmnemumansHocTn 46.02.01
JIoKyMeHTaIMOHHOE 00eCIIeueHUE YIPaBICHUS U apXUBOBEACHNE, BXOSIIAs B YKPYITHCHHYIO TPYIIITY
cnenuansHocteit 46.00.00 Ucropus u apxeosorusi.

1.2 Mecro MeKIMCHMIUIMHADHOTO Kypca B CTPYKType NpOrpaMMbl IOATOTOBKH
CHEHHATHUCTOB CPeJHero 3BeHa: MEKAUCUUIUIMHAPHBIA KypC BXOAUT B NPO(PECCHOHANbHBIA MOAYIIb
OcymiecTBiIeHNE TOKYMEHTAIMOHHOTO 00ECTIeUeH s yIIPaBICHHS U apXUBHOTO JIeJia C UCIIOJIb30BaHHEM
IPOTPaMMHBIX CPE/ICTB yUeTa, XpaHeH!s, 00pabOTKH U MOUCKA JOKYMEHTOB

1.3 Ileau n 32a124n MeKIUCHUILIMHAPHOIO Kypca - TPeOOBaHHUS K PE3yIbTaTaM OCBOCHHUS
MEXIUCITUIUIMHAPHOTO Kypca:

1.4 B pesyabrare uzyuenusi npoQeCcCHOHAILHOIO MO ISl 00YYAIOIIMIICS I0JIIKEH:
HUMCTh HpaKTI/I‘ICCKI/Iﬁ OIIBIT:

— paboThI C MPOTPAMMHBIMU CPEACTBAMH Y4€Ta, XpaHEHHs, 00padOTKH U IOUCKA JOKYMEHTOB;
— OpraHu3aIy CIpaBoOYHO-UH(POPMAITMOHHON JAEATEIHHOCTH C JOKYMEHTaMU;

YMETh:
— pabortark ¢ MPodeCCHOHATHHO OPUESHTUPOBAHHBIM MTPOTPAMMHBEIM 00CCIICUCHUEM B 00JIACTH
JOKYMEHTAIlMOHHOTO o0ecrnieuenus ynpasienus (nanee - JIOY) u apxuBHoro jaena;

— OpPraHM30BBIBATh BHEIpPEHUE aBTOMAaTU3UPOBAaHHOW cucTeMbl B ciyxbe JIOY u apxuse
(TexHunyeckoe 3a1anue, nouarue o CASE-texHonorusx);

— HaXOAUTh HEOOXOAUMYIO MH(OPMAIIHIO, 0JIb30BaThCS HHYOPMALIMOHHBIMU PECYpPCaMH CETH
WutepHeTa B 0071aCTH JJOKYMEHTOBEICHHS U apXUBHOT'O J1€N1a;

— paboTath C 3JIEKTPOHHBIMU JIOKYMEHTAMU;

— HCIIOJIB30BAaTh CCTCBBIC TIPOTPAMMHBIC W TCXHHUYCCKHUE CpPCIACTBA B HpO(i)eCCHOHaHBHOP’I
JACATCIIBHOCTH,
3HaTh:

— PBIHOK CHENMAIU3UPOBAHHOTO MPHUKIATHOTO IporpaMMHoro obecnedenus B odnactu 10V u
apXMBHOTO Jiea (aBTOMaTHYECKHUE CUCTEMBI YITPaBJICHUS JOKYMEHTaMHU );

— coBpeMeHHoe coctosiHue JIOY rocymapCTBEHHBIX M HETOCYIapCTBEHHBIX YUPEXKICHUH,
FOCYI[apCTBCHHBIX, MYHI/IIII/IHaJ'II)HBIX nu HGFOCYI[apCTBCHHBIX apXI/IBOB B O6J'IaCTI/I HpI/IMeHeHI/IfI
WH(GOPMAIIMOHHBIX ~ TEXHOJNOTMH W HWCHOJB30BaHUS  CIEHUATM3UPOBAHHOTO  MPOTPaAMMHOIO
obOecIeyeHus;

— KOpIOpaTUBHbIE HMH()OPMAIIMOHHBIE CHUCTEMBI, AaBTOMATH3WPOBAHHBIE IO CHCTEMaM
JTIOKYMEHTAIIMH, B TOM YHCTIE KaJIpOBOM, OyXydeTa,

— MNCPCHCKTUBHLIC HAITPABJICHUA I/IH(bOpMaTI/BaLII/II/I I[Oy " apXHUBHOT'O ACJIA,

— 3aKOHOJIATEIbHYIO 0a3y, OCHOBHBIE YTPO3bI HHPOPMAIIMOHHON 0€30MaCHOCTH

Crenuanict 1O JOKYMEHTAI[HOHHOMY OOECHEeuYeHHMIO YIpaBJICHUs, apXUBUCT (Oa30BOM
MOJITOTOBKH) JTOJDKEH 00JafaTh OOMMMHU M MTPO(ECCHOHATFHBIMU KOMITETCHIIUSIMH, BKITIOYAIONUMH B
ce0st ClIOCOOHOCTH:

- OK 1. IloHnMaTe CymIiHOCTh M COLMAJBHYIO 3HAYMMOCTh CBoei Oynymied mpodeccun,
IIPOSIBIIATH K HEH YCTOMYUBBIN UHTEPEC.
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— OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JI€ATEIbHOCTD, BRIOMPATh TUIIOBbIE METOABI U CIIOCOOBI
BBITNIOJTHEHUSI TPOPECCUOHANBHBIX 3a/1a4, OIICHUBATh UX YPPEKTUBHOCTh U KAYECTBO.

— OK 3. [IpuHuMaTh pemieHusl B CTAaHJAPTHBIX M HECTAHJAPTHBIX CHTYalUsAX M HECTH 3a HHUX
OTBETCTBEHHOCTb.

- OK 4. OcymectBiasaTh MOUCK M HCIOJB30BaHHE HWH(GOpMAIMK, HEOOXOIUMOW IJis
3¢ (peKTUBHOrO BBINOJHEHHUS MNPOQPECCHOHANBHBIX 3a/ady, MPOo(EecCHOHANBHOTO M JMYHOCTHOTO
pa3BUTHSL.

- OK 5. Hcnonb3oBath UH()OPMAITMOHHO-KOMMYHHKAIIMOHHBIE ~ TEXHOJOTMH B
npodeCcCHOHATIBLHOM 1S TETbHOCTH.

- OK 6. PabGorate B KOJUICKTHBE M KOMaHie, 3(PPEeKTHBHO o0OIAThCI C KOJUICTaMH,
PYKOBOJCTBOM, IOTPEOUTEISIMHU.

- OK 7. Bparp Ha ceOs OTBETCTBEHHOCTh 3a pPa0OTy UJIECHOB KOMAaH[bI (MOJYMHEHHBIX),
pe3yJIbTaT BBIOJIHEHUS 3a1aHUH.

- OK 8. CamocTodaTenbHO onpeAensiTh 3a1a4uu TpohecCHOHaIBLHOTO U JIMYHOCTHOTO Pa3BUTHUSA,
3aHUMAaThCA CaM000pa30BaHUEM, OCO3HAHHO IUITAHUPOBATH TOBHIIICHNE KBATU(UKAIIHH.

- OK 9. OpueHTHpoBaThCS B YCIOBHSIX YacTOH CMEHBI TEXHOJOTHHA B MpoQeccHOHAIbHON
JESTENIbHOCTH.

IIK 2.1 VYuactBoBaTh B paboTe MO SKCIEPTH3E LIEHHOCTH [TOKYMEHTOB B COOTBETCTBHH C
JEHCTBYIOIMMU 3aKOHO/IaTEIbHBIMU aKTaMU U HOPMaTUBAMU

IIK 2.7 OcymecTBisITh OpraHu3alnOHHO-METOJUIECKOE PYKOBOACTBO M KOHTPOIb 3a paboTOi
apXuBa OpraHM3alllM U 32 OpraHu3aIUeil TOKyMEHTOB B JEJIONPOU3BO/ICTBE

2 CTPYKTYPA U COAEP KAHUE MEXJUCIHUIIVIMHAPHOI'O KYPCA

2.1 O0beM MeKANCHMIVINHAPHOTO Kypca U BHbI Y4eOHOH padoThl

Bup y4yeOHoii paboThI O0BbeM yacoB
MaxkcumaJjibHasi ydueOHast Harpy3Ka (Bcero) 180
Oo0s3aTeqIbHAs Ay IMTOPHAsA yueOHas HArpy3Ka (Bcero) 120
B TOM YHCIIE!
MPAKTUYECKHUE 3aHSATHSI 100
CamocrosiTesibHasg padora o0y4yaromerocs (Bcero) 60
HroroBasi arrectamnus B popme dK3aMeHa

MJIK 02.07 Opranu3anusi padoThl € 3JIEKTPOHHBIMH IOKYMEHTAMM

Pabouas mporpamma MeXIUCHUILUIMHAPHOTO Kypca cooTBeTcTBYyeT Tpeboanusim ®I'OC CIIO.
Bxuttouaer B cebst 1ienb M 331a4M Kypcea, Mecto Kypca B cTpykrype OITOII, TpeboBanus k pe3yabTaTaMm
OCBOEHUS Kypca, 00beM Kypca U BHJIbI Y4eOHOH paloThl, coaepkaHue Kypca (coiep:kaHue pas/iesioB
Kypca, BHIbl 3aHATHH), BUJIBI U (POPMBI CaMOCTOSTEIbHOM BHEAYAUTOPHOW pabOTHI CTYIEHTOB,
yueOHO-MeToInyeckoe U HH(popmannoHHOEe obecriedeHne Kypca (OCHOBHAs, JOTOJHUTEIbHAs
JauTeparypa, nporpaMMHoe obecredeHne, 6a3bl JaHHBIX, HH(OPMAIIMOHHbIE CIIPABOYHbIE U TOMCKOBBIE
CHCTEMBI), MaTepHATIbHO-TEXHIUECKOE 0OecIIedeHne Kypcea.

1.1. O6aacTh NnpUMeHeHHUs IPOrPaMMBbI

Pabouas nporpamMMa y4eOHOW AMCHUIUIMHBI SIBJISETCS YacThIO OCHOBHOHM IMpo(eccCHOHATbHON
obpasoBarenbHoi mporpamMmbl B cootBeTcTBUM ¢ DPI'OC CIIO mo cnemumansHoctn 46.02.01
JlokyMeHTaIMoHHOE 00ecleYeHre YIpaBIeHHUs U apXUBOBEICHUE.

1.2. MecTo AMCUUILUIMHBI B CTPYKTYpPe OCHOBHOI npogeccHoHATbHOI 00pa3oBaTe/IbHOM

NPOrpamMMbl cpeHero npogeccHOHAJILHOI0 00pPa30BaAHUA
YyeOnast nucrurummHa «OpraHu3anusi paOoThl C JJEKTPOHHBIMH JOKYMEHTaMH» BXOIHUT B
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00N TyMaHUTAPHBIN U COIUATBHO-D)KOHOMUYECKUH IIUKII U SBISETCS 00sI3aTEIbHON TUCIIUTUTHHOM.

1.3. Hean u 3agaum y4eOHOI JUCUMIUIMHBI - TPeOOBaHUSI K pe3yjbTaTaM OCBOEHMHSs
yueOHOM TUCHMILINHBI

B pe3ynbrare u3yueHus: AUCUMILIUHBI CHEIUANCT T0JKEH:

HMeTh NPAKTHYECKHH ONBIT:

— paboThI ¢ IPOrpaMMHBIMU CPEJICTBAMU y4yeTa, XpaHEeHUs, 00pabOTKHU U MOUCKA JOKYMEHTOB;

— OpraHu3alyy CIPaBOYHO-MH(GOPMAIIMOHHON I€ATEIbHOCTH C TOKYMEHTAMU;

yMeThb:

— paboTaTh ¢ mpoeccnoHAILHO OPUEHTUPOBAHHBIM MPOTPAMMHBIM 00€CIIEYCHHEM B 00JIaCTH
JOKYMEHTAIMOHHOTO obOecrieuenus ynpasieHus (nanee - JJOY) u apxuBHOTO 11ena;

— OpraHU30BbIBaTh BHEJIPEHHE aBTOMATU3MPOBAHHOM crucTeMbl B ciryx0e IOV u apxuse
(Texnuueckoe 3ananue, nousatue o CASE -texHosorusx);

— HaxoJIUTh HEOOXOAUMYIO MH(OPMAILIKIO, TOJIE30BATHCS HHOPMALIMOHHBIMU PECYPCAMU CETH
HuTepHera B 001acTH JOKYMEHTOBEICHUS M apXUBHOTO JIEJNA;

— paboTaTh C ANEKTPOHHBIMU JOKYMEHTaMU;

— WCIOJIB30BATH CETEBBIC MPOTPAMMHBIEC U TEXHHUECKUE CPEJICTBA B TPOPECCHOHATTEHON
JeSITEIIbHOCTH;

3HATh:

— PBIHOK CIEIHATHM3UPOBAHHOTO MPHUKIIAIHOTO MMPOrpaMMHOro odecriedenus B oomactu JJOY u
apXMBHOTO Jiea (aBTOMaTHUECKUE CUCTEMBI YIIPaBJICHUS JOKYMEHTaMHU );

— coBpemenHoe coctosiare JIOY rocyaapcTBEHHBIX M HETOCYAAPCTBEHHBIX YUPEKIACHUH,
rOCy/IapCTBEHHBIX, MYHUIIUTIAIBLHBIX U HETOCYAAPCTBEHHBIX apXUBOB B 00JIACTH MPUMEHEHU S
MH(POPMALMOHHBIX TEXHOJIOTUN M UCIIOJIB30BAHUS CIIEIUAIN3UPOBAHHOTO IPOTPAMMHOTO
obecreyeHus;

— KOpHopaTUBHbIE UH(OPMALIMOHHBIE CUCTEMbI, aBTOMaTU3UPOBAHHBIE [10 CUCTEMaM
JIOKYMEHTAIliH, B TOM YUCIIe KaJIpOBOH, OyXydera;

— MepCcrHeKTUBHbIE HanpasieHus: nHpopmatuzauuu JJOY u apxuBHOro nena;

— 3aKOHOJaTeNbHYI0 0a3y, OCHOBHBIE YTPO3bl HHPOPMAITMOHHOIN 0€3011aCHOCTH - HaBBIKAMHU
MPUMEHEHUS CPEACTB U METOJIOB BHIYUCIUTEILHON TEXHUKH.

B mnpomecce ocBoeHHMsi TUCHUINIMHBI Y CTYACHTOB [IOJIKHBI copmupoBarbes o0mme
KOMIIEeTEeHIIUN:

[ToHHMAaTh CYIIHOCTb M COLIMANIbHYIO 3HAUMMOCTh CBOEH Oyaylei npodeccuu, NposiBIIsATh

OK'1 . . N
K HEMl YCTOMYMBBIN UHTEPEC.

OK 2 Opranu3oBbIBaTh COOCTBEHHYIO JESATENBHOCTh, OIpPENeisaTh METOAbl U CIOCOOBI
BBITIOJTHEHHS TPO(ECCUOHATBHBIX 3a/1a4, OIICHUBATh WX YPHEKTHBHOCTH M KAYECTBO.

OK 3 Pemarh mpoOnembl, OLIEHUBATh PUCKM W TPUHUMATh PEIIEHUS B HECTaHJAPTHBIX
CUTYyaIsX.

OK 4 OcCyIIecTBIATh MOUCK, aHAIHU3 U OLIEHKY WH(OpMaLuu, He0OXOTUMOM JIJIsl TOCTAHOBKHU U
pereHust TpoecCHOHABHBIX 3aa4, TPOPECCHOHATBHOTO U TUYHOCTHOTO PA3BUTHSL.

OK 5 M crons30Bath WH(POPMAITMOHHO-KOMMYHUKAIIHOHHBIE TEXHOJIOTHH TS
COBEPIICHCTBOBAHHUS MPO(HECCHOHATLHOM e TEIILHOCTH.

OK 6 PaboTaTh B KOJJIEKTHBE ¥ KOMaH 1€, 00eCIeunBaTh ¢ cruioueHue, 3pGHEeKTUBHO 00IaThCs

C KOJJICTAMH, PYKOBOJICTBOM, HOTpCGI/ITCHHMI/I.

CTaBuUTh 1E€IM, MOTHBUPOBATH JACSATENBHOCTh IOJYMHEHHBIX, OPraHU30BBIBaTh U
OK 7 KOHTPOJIMPOBATh UX paboOTy C MPUHATHEM Ha ce0si OTBETCTBEHHOCTH 3a PEe3yibTar
BBIITOJTHEHUS 3aJaHUH.

CaMOCTOSITETFHO OMPEAEATh 3a7auyd NMPO(ECCHOHATBFHOTO M JIMYHOCTHOTO Pa3BUTHS,

OK 8
B3aHUMATbHCA CaMOO6pa3OBaHI/IeM, OCO3HAHHO INIAHWUPOBATH MOBBINICHHUC KBaJ'II/I(I)I/IKaLII/II/I.

OK 9  |BBITh TOTOBBIM K CMEHE TEXHOJIOTHI B TPO(ECCHOHATBLHOM NS TEIbHOCTH.

IIK 1.6 O6pa6aTBIBaTB BXOOAMIMC W HUCXOAAIHNEC NOKYMCHTBI, CUCTCMATU3ZUPOBATH HUX, COCTABJIATH

144



HOMEHKJIATYPY Jied U OPMUPOBATh JOKYMEHTHI B Jielia

IIK 1.7 CamocrtosiTennbHO ~ paboTaTh C  JOKYMEHTaMH, COAEpXKAIUMH  KOH(PHICHIIHAIHEHYIO
nH(OPMAITUIO, B TOM YHUCIIC C IOKYMEHTAMHU I10 INYHOMY COCTaBYy

IIK 1.8 Ocy1iecTBIATh TeleOHHOE 00CTYKUBAHNE, IPUHUMATh U TIepeaBaTh (Pakchl.

IIK 1.9 OcyIecTBIATh NOATOTOBKY JIeJ K Tepe/iade Ha apXUBHOE XpaHEHHe

[IK 1.10 CoCTaBIATH OIMUCH JIEN, OCYIIECTBIATHh MOATOTOBKY J€J K Iepenade B apXUB OpraHU3aIui,
roCyJapCTBCHHBIC U MYHUIIMITAJILHBIC apXUBBI

I1IK 2.2 Bectu paboty B cucTemMax 3JIeKTPOHHOTO JJOKYMEHTO000pOTa

11K 2.3 Pa3zpabatbiBaTh W BeCTH KIACCH(PHUKATOPHI, TaOENW W WHBIE CIPABOYHHUKH IO JOKYMEHTaM
OpraHM3alNN

K 2.4 ObecnieunBaTh MpHEM U PalMOHANBHOE pa3MelleHHe JOKYMEHTOB B apXHBe (B TOM YHUCIE
JOKYMEHTOB M0 JINYHOMY COCTaBY)

IIK 2.5 ObecrieunBaTh yU€T ¥ COXPAHHOCTh JOKYMEHTOB B apXUBE

IIK 2.6 Opranmn3oBBIBaTh HWCIIONB30BAHWE AapXWBHBIX JOKYMEHTOB B HAYYHBIX, CIPAaBOYHBIX U
MPAKTHUYCCKUX LEJIAX

K 2.7 OCyIIECTBIIATh OPraHU3aIMOHHO-METOJUUECKOE PYKOBOJICTBO U KOHTPOJIb 32 pa0OTOM apXuBa

OpTraHM3aIllAY U 32 OpraHu3aIyel JOKYMEHTOB B IEIONPOU3BOICTBE

2. CTPYKTYPA U COJAEP)KAHUE YYEBHOU JUCIHUILIAHBI
2.1. O0beM yueOHO# M CUMIIMHBI M BUAbI Y4eOHOi#l padoThl

Bup yueOHoi#i padoThbl O0BbeM yacoB
MaxkcumaJjibHasi ydeOHast Harpy3Ka (Bcero) 180
Oo0si3aTe/ibHast ayIUTOPHAs y4eOHash HArpy3Ka (Bcero) 120
B TOM YHUCIJIC:
nabopaTopHbIe pabOTHI 60
CamocrosiTeqibHasi padoTa o0yuamouierocs (Bcero) 60
B TOM 4HCJe:
paboTa ¢ KOHCIIEKTaMHU JICKITHIA 30
HAIMCAHME OTUYETOB 110 J1a00pPaTOPHBIM padoTam 30
Hrorosas arrecranus B popme n1udpepeHuMpPOBAHHOIO 3a4eTa

M/IK 03.01 BoinostHeHne padoT 1o 0AHOH WJIM HECKOJIbKHMM npodeccusiM padounx,
JAOJIKHOCTSAM CJIYKALIUX

Pabouas nporpamma MeXIUCIUILUIMHAPHOTO Kypca cooTBeTcTBYeT Tpeboanusm ®I'OC CIIO.
Bxuttouaer B cebst 1enb M 331a4M Kypcea, Mecto Kypca B cTpykrype OITOII, TpeboBanus k pe3yabTaTaMm
OCBOEHUS Kypca, 00beM Kypca U BHJIbI Y4eOHOI paboThl, cofepxkaHue Kypca (coaepikaHHe pa3/esioB
Kypca, BHIbl 3aHATHH), BUIBI U (OPMBI CAMOCTOSTEIBHONH BHEAYAUTOPHOW pabOThI CTYAEHTOB,
yueOHO-MeToIn4eckoe U HH(popmalnMoHHOEe obecriedyeHne Kypca (OCHOBHAs, JOTOJHUTEIbHAs
JaUTEparypa, nporpaMmMHoe obecredenue, 6a3bl JaHHbIX, HH(OPMAIIMOHHbIE CIIPABOYHbIE U TOMCKOBBIE
CHCTEMBI), MaTepHATIbHO-TEXHIUECKOE 0OecIIedeHne Kypcea.

1.1 O6aacTh NpUMeHEeHUsI MPOTrPAMMBbI MEKIHCIUILIHHAPHOTO Kypca

Pabouas mporpaMma  MEXIUCHMIUIMHAPHOTO  Kypca  SBISETCS  4YacTbl0  OCHOBHOM
npodecCHOHATBPHON 00pa30BaTeNbHON MPOrpaMMBI TTOATOTOBKH CITEIIMATIMCTOB CPEIHEr0 3BEHA B
cootBercTBUM ¢ PI'OC 3+mo cnenmansHocty 46.02.01 JlokyMeHTaMOHHOE o0ecTieyeHe yIpaBIeHUs
Y apXHMBOBEJCHHE, BXOJAIIEH B COCTaB YKPYMHEHHOW Tpynibl cnenuainbHoctet 46.00.00 Uctopusa u
apXeoJIoTHs.

1.2 MecTo MEXKIUCHUIUIMHAPHOIO Kypca B CTPYKTYpe OCHOBHOH HNpodeccHOHAIBbHOI
o0pa3oBaTe/IbHON MPOrPaAMMbI: MEXIUCHUIIIIMHAPHBIM KYpC BXOAUT B MPO(HECCUOHATILHBIN MOAYIIb.
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1.3 LHean u 3axa4u npo¢ecCHOHAIBHOI0 MOAYJISl — TPeOOBaHMSI K Pe3yJibTaTaM OCBOEHMSI:

C uenpl0 OBNQJACHHUA  YKa3aHHBIM  BHJIOM  MPOQPECCHOHAIBHONW  JNEATEIBHOCTH U
COOTBETCTBYIOIIMMHU MPO(PECCHOHANBHBIMU KOMIETCHIHUSIMH OO0yJarolmuiics B XOAE OCBOCHHS
po¢eCCHOHATBHOTO MOAYJIS JOJKEH:

HMETh NPAKTHYECKHH ONBIT:

— OpraHM3alliil apXWBHOW U  CIPABOYHO-MH(POPMAIIMOHHON paboOThl MO JIOKYMEHTaM
OpraHu3aluy;

yMeTh:

— OpPraHM30BBIBATH ACIATEILHOCTh apXUBA C YYETOM CTaTyca M MPOQUIIsl OpraHu3aluu;

— paboTarth B cHCTEMax AJIEKTPOHHOTO JJOKYMEHTO000pOTa;
HCIIOJIb30BAaTh B JIEATEIbHOCTH ApXUBA COBPEMEHHBIE KOMIIBIOTEPHBIE TEXHOJIOTUY;
MIPUMEHSATh COBPEMEHHBIE METOAMKN KOHCEPBALMH U PECTABPALlUH APXMUBHBIX JTOKYMEHTOB;

3HATh:

— CHCTEMY apXHUBHOTO yrpaBieHusi B Poccuiickoit denepanuu ¥ OpraHu3andd ApPXUBHOTO
donaa Poccuiickoit denepanuu;

— CHUCTEMY XpaHEHHs U 00pabOTKU JOKYMEHTOB.

OCBOMTH KOMIIETEHIIMH, COOTBETCTBYKIIHUM BH/IaM JICATEJIbHOCTH:

OK 1 [loHMaTh CYIIHOCTP W COLMAIBHYIO 3HAYUMOCTH CBOEH Oyaymedl npodeccuw,
IIPOSABJIATH K HEM YCTOMUYMBBII MHTEPEC

OK 2 Opranu3oBbIBaTh COOCTBEHHYIO JEATEIBHOCTD, BBIOMPATh TUIIOBBIE METOABI M CIIOCOOBI
BBINOJIHEHUS! TPO(EeCCHOHANIBHBIX 3a/1a4, OLIEHUBATh UX 3((EKTUBHOCTh M KAYECTBO

OK3 [IpyHuMath pemnieHusi B CTaHAAPTHBIX M HECTAHJAPTHBIX CUTYalUSIX WM HECTH 3a HUX
OTBETCTBEHHOCTb

OK 4 OcCy1IecTBIATh MOUCK U UCTIOIb30BaHUE HHPOPMALIUH, HeoOXouMon 11 3 pekTruBHOTO
BBINOJIHEHUS TPO(ECCHOHANIBHBIX 3a/1a4, TPO(GECCHOHATBLHOIO M IMYHOCTHOI'O Pa3BUTHUS

OK5 Hcnonbs3oBate UH(POPMALMOHHO-KOMMYHUKAIIUOHHBIE TEXHOJIOTHH B
poheCCUOHATBHON IEATETbHOCTH

OK 6 PaboTath B KOJIJIEKTHBE M KOMaH 1€, 3 (HEKTUBHO 00IAThCS C KOJIEraMu, pyKOBOJCTBOM,
oTpeOUTeNIMU

OK 7 Bbpatb Ha cebst OTBETCTBEHHOCTb 3a Pa0OTY WICHOB KOMAH/bI (IOAYMHEHHBIX ), pE3yJIbTaT
BBIITOJIHEHMS 3aJaHUI

OK 8 CamocTOoATeNbHO OIpeNeaTh 3a7auyd NpOo(pEeCcCCHOHATBHOIO U JIMYHOCTHOTO Pa3BUTHS,
3aHMMAaTbhCs caM00Opa30BaHNUEM, OCO3HAHHO MJIAHUPOBATh MOBbIIIEHNE KBATU(UKALIUN

IIK 2.1 OcymecTBIATh IKCNEPTU3Y LIEHHOCTH JOKYMEHTOB B COOTBETCTBUH C JIEHCTBYIOLIMMHU

3aKOHOAATEIbHBIMU aKTaMU M HOPMaTUBaMH

11K 2.2 BecTu paboTy B cucTemMax 3JeKTPOHHOTO JOKYMEHT0000poTa

IIK 2.3 Pa3pabarbiBaTh M BeCTH KIIaCCU(PUKATOPHI, TAOETU U Jp. CIPABOYHUKH 10 TOKYMEHTaM
OpraHM3alMu

IIK 2.4 ObecnieunBaTh NPUEM M PALIMOHATIBHOE pa3MelleHHe JOKYMEHTOB B apXHBe (B TOM YHCIIe
JJOKYMEHTOB I10 JINYHOMY COCTaBY)

I1K 2.5 ObecnieunBaTh Y4ET M COXPAHHOCTh JOKYMEHTOB B apXUBE

[IK 2.6 Opranu3oBbIBaTh HCIIOJIB30BAHME APXWBHBIX JOKYMEHTOB B HAYYHBIX, CIIPABOYHBIX U
MTPAKTUYECKUX LENIX

[IK 2.7 OcymiecTBIATh OPraHU3AIMOHHO-METOJUYECKOE PYKOBOJCTBO M KOHTPOJIb 3a pabOTOMH
apXuBa OpraHMU3alllM U 32 OpraHU3alUel TOKyMEHTOB B JAEJIONPOU3BOICTBE

2 CTPYKTYPA U COAEP KAHUE MEXIUCIHUIIVIMHAPHOI'O KYPCA

2.1 O0beM MeXIMCUMIIIMHAPHOI0 Kypca U BUAbI YUeOHOil padoThI

146



Bup yueOHoii paboThbl

O0BbeM yacoB

MaxkcumaJjibHasi yueOHasi Harpy3ka (Bcero) 180
O0s3aTes1bHAs Ay IMTOPHAs yueOHas Harpy3Ka (Bcero) 120
B TOM YHCIIE:

- IPAKTUYECKUE 3aHATH 70
CamocrosiTeJibHasi pa6oTa ody4yarwuierocsi (Bcero) 60
B TOM YHCIIE:

- IOATOTOBKA IOK/IAA0B, COOOIIEHUH 20
- Hanrcanue pedeparon 20
- paboTa C KOHCIIEKTaMH 3aHATHI 20

Hrorosas arrecrauus B popme sx3aMeHa
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