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3apernctpupoBaHo B MuHtocte Poccun 20 aBrycta 2014 r. N 33682

MUHUCTEPCTBO OEPA30BAHMUA U HAYKU POCCUNCKOW ®EOEPALINU

NMPUKA3
ot 11 aBrycta 2014 r. N 975

Ob YTBEPXOEHUU
®EAEPAINIBHOIO rOCYAAPCTBEHHOIO OBPA30OBATEJNIbHOIO CTAHOAPTA
CPEOHEIO NPO®ECCUOHAJIbHOIO OBPA30BAHUA NO CNEUMANBHOCTU
46.02.01 AJOKYMEHTALUUWOHHOE OBECMNEYEHUE YMNMPABJIEHUA
N APXMBOBEOEHUE

Cnncok N3MEHSILLNX JOKYMEHTOB
(B peq. Mpukaza MuHnpocseleHns Poccun ot 13.07.2021 N 450)

B cootBetctBUM ¢ nognyHkToM 5.2.41 lMonoxeHns o MuHuctepctBe obpasoBaHusa U Hayku Poccunckon
depnepaumm, yTBEpXKAEHHOro nocraHosneHuem lpaButensctea Poccuiickon ®enepaumm ot 3 uioHa 2013 r. N
466 (CobpaHue 3akoHopaTtenbcTBa Poccuiickon ®epepaumn, 2013, N 23, cr. 2923; N 33, cT. 4386; N 37, cT.
4702; 2014, N 2, ct. 126; N 6, ct. 582; N 27, c1. 3776), nyHktom 17 [lMpaBun paspaboTku, yTBEpXOeHus
dhegepanbHbIX rocy4apCTBEHHbIX 0Opa3oBaTenbHbIX CTAaHAAPTOB U BHECEHUS B HUX U3MEHEHUN, YTBEPXKOEHHbIX
noctaHoeneHmem [lpaButensctBa Poccunckon depepauumnm ot 5 aerycta 2013 r. N 661 (CobpaHne
3akoHogaTtenbcTBa Poccunckon ®egepauun, 2013, N 33, cT. 4377), npukasbiBato:

1. YTBepauTb npunaraembll pefepanbHbIi roCy4apCTBEHHBIN 0Opa3oBaTenbHbIN CTaHO4APT CPeAHEro
npodeccnoHansHoro obpasoBanusa no cneyunansHocT 46.02.01 [JokyMmeHTaunoHHoe obecrnedeHne yrnpaBneHns
N apxuBoBefeHune.

2. MpuaHaTb yTpaTMBWIMM cuny npukas MuHucTepcTBa obpa3oBaHusa M Haykm Poccuiickon depepaumm ot
25 gauBaps 2010 r. N 75 "O6 yTBepxaeHuM ¥ BBeOeHWM B [eWcTBUE defeparnbHOro rocyaapCTBEHHOMO
obpasoBaTenbHOro CcTaHgapTa cpegHero npodeccnoHanbHOro obpasoBaHWss Mo  cneumanbHocTn 034702
[lokymeHTaumoHHOoe obecneveHne ynpaeneHms 1 apxmeoBeaeHne" (3apernctpuposaH MMHUCTEPCTBOM HOCTULMM
Poccuickon ®egepauun 27 despans 2010 r., permctpaumoHHbin N 16526).

3. Hactosiwmn npukas Bctynaet B cuny ¢ 1 ceHTsopsa 2014 roga.

MuHucTp
O.B.JINBAHOB

MpunoxeHune

YTBEpXKOEH

npukaszoM MuHuctepcTea obpasoBaHus
n Haykn Poccuinckon ®enepauun

ot 11 aBrycta 2014 r. N 975

®EOEPANBbHBLIA TOCYOAPCTBEHHbLIW OEPA30BATENBbHbLIA CTAHOAPT
CPEOHEIO NMPO®ECCUOHAIIBHOIO OBPA30OBAHUA MO CNELUUANTBHOCTU
46.02.01 JOKYMEHTALIMOHHOE OBECMNEYEHUE YNMPABIEHUA
N APXUBOBEOEHUE
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Cnmncok N3MEeHSILLMX JOKYMEHTOB
(B peq. Mpukasa MuHnpocseleHus Poccun ot 13.07.2021 N 450)

. OBNIACTb NMPUMEHEHUA

1.1. Hactoawmn  degepanbHbIii  rOCyOapCTBEHHbIM  obpa3oBaTenbHbIi  CTaHOApT  CPeAHEero
npodeccnoHanbHoro obpasoBaHMsa NpeacraBnseT cobor COBOKYMHOCTb 00si3aTeNnbHbIX TpebOBaHUIM K cpegHemy
npodeccnoHansHoMy obpasoBaHuto no cneymnanbHocTn 46.02.01 [lokymeHTaLMOHHOE obecneveHme yrnpaBneHns
N apxvmBoBefeHne Onsi npodeccnoHanbHoOM obpasoBaTenbHOM opraHnsaumMmM u obpasoBaTenbHOW OpraHusaumum
BbiCLLEro 0O6pa3oBaHMsl, KOTOpble MMEIT MPaBO Ha peanu3auuio MMEHLMX TFOoCyOapCTBEHHY akkpeguTauuio
nporpamMm MOArOTOBKW CNeumanvMcToB CPELHEro 3BeHa MO AAHHOW CneumarnbHOCTU, Ha TeppuTopun Poccuinckon
depepaumnu (ganee - obpasoBaTenbHasa opraHM3aums).

1.2. MpaBo Ha peanu3auunio NporpamMMbl NMOAFOTOBKM CMELMANMCTOB CPeaHero 3BeHa Nno crnewumansHOCTU
46.02.01 [JoKymeHTauUMOHHOe obecrnevyeHne YyMpaBneHUs W apxMBOBedeHME WUMeeT obpasoBaTternbHas
opraHusaums nNpu HanMyYnm COOTBETCTBYIOLLEN NNLIEH3UM Ha OCyLLeCTBNEHEe 0bpa3oBaTeNnbHOM AeATENBHOCTY.

Bo3avoxHa ceTeBas copma peanusauuMu nporpamMmbl MOATOTOBKM CMELMANUCTOB CPEegHEero 3BeHa C
MCNonb30BaHNEM PECYPCOB HECKOMbKMX 06pasoBaTenbHbIX opraHv3aumii. B peanusaumy nporpamMmmMbl NOAroTOBKU
CneuManucToB CcpeaHero 3BeHa C WCMONb30BaHWeM ceTeBon hopMbl Hapsily C obpasoBaTenbHbIMU
opraHMsauMsiMM TakKke MOryT y4yacTBoBaTb MeOWUMHCKME  OpraHv3auuv, OopraHvM3auuM  KynbTypbl,
(M3KyNbTYPHO-CMOPTUBHBIE W WHblE  OpraHuW3auuy, obnagawlimMe pecypcamu, HeobxoAWMbIMU  Anist
OCyLLEeCTBNEHUS 00y4YeHNs, MpoBeaeHNs y4ebHO 1 NPOM3BOACTBEHHOMN NPAKTUKN 1 OCYLLECTBIEHMS MHbIX BUOOB
y4yeBHOI feaTenbHOCTU, MPeayCMOTPEHHbBIX MPOrpaMMOoi NOATOTOBKM CNeLUanvcToB CpeaHero 3eeHa.

Mpn peanusaumn nporpaMmmel NOATOTOBKM CMELManucToB CpeaHero 3BeHa obpasoBaTenbHas opraHu3aLuus
BNpaBe MNPUMEHsITb 3MEKTPOHHOe 0By4YeHue M AMCTaHUMOHHble obpa3oBaTenbHble TexHonoruu. Mpu obyyeHum
MNL, C OrpaHNYEHHBIMU BO3MOXHOCTSIMU 3[0POBbS SMEKTPOHHOE 0ByYeHne u ANCTaHUMOHHblE 0bpa3oBaTenbHble
TeXHONormm OOJKHbl NpeaycMaTpuBaTb BO3MOXHOCTb NpuemMa-nepenadmn I/IHCbOpMaLl,I/II/I B OOCTYNHbIX ANA HUX
dhopmax.

1.3. ObpasoBaTenbHas OeATENbHOCTb NPY OCBOEHUU OOpa3oBaTeNbHOM MPOrpaMMbl UMW OTAENbHbIX €e
KOMMOHEHTOB OpraHu3yeTcsl B (oopme NpaKTU4EeCKOW NoaroTOBKY.

(n. 1.3 BBegeH [pukasom MuHnpocseleHns Poccum ot 13.07.2021 N 450)

1.4. BocnuTtaHrne oby4alomxcs npyu OCBOEHMU UMW OOpa3oBaTenbHOM MpPOrpaMmbl OCYLLECTBMASETCHA Ha
OCHOBE BKIoYaeMbix B 0Opa3oBaTenbHyo nporpammy paboyen nporpammbl BOCAMTAHMSA U KaneHgapHoro nnaHa
BOCMUTATENbHON paboTkl, pa3pabaTbiBaeMbiX U YTBEPXKAAEMbIX C Y4ETOM BKITHOHYEHHBIX B MPUMEPHYIO OCHOBHYHO
obpasoBaTenbHyl0 NporpaMmy MpUMEpHON paboyven nporpaMMbl BOCMIUTaAHWS W MPUMEPHOro KaneH4apHOoro
nnaHa BocnutartensHon paboTbl.

(n. 1.4 BBegeH [Npukasom MunnpocseleHna Poccuu ot 13.07.2021 N 450)
Il. NICNOJIb3YEMbIE COKPALLEHUA
B HacToswem cTaHaapTe NCNOMb3YTCA Crieaylolme CoKpalleHus:
CIMO - cpeaHee npodeccuoHanbHoe obpasoBaHue;

OroC CIMNO - depepanbHbIl  TOCYyOapCTBEHHbIM — obpasoBaTenbHbIM  CTaHAApPT  CPefHero
npodeccnoHansHoro o6pasoBaHns;

MrCCS3 - nporpammMa NOAroTOBKW CNELNanmncToB CPEAHETO 3BEHa;
OK - obLasa komneTeHUus;
MK - npodheccmoHanbHasg KOMNeTEHUUS;

MM - npodeccrmoHanbHbIN ModyIb;
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MUK - mexxgmcuunimMHapHbIi Kypc.
lll. XAPAKTEPUCTUKA NOAIrOTOBKU MO CNEUMANBHOCTHU
3.1. NMony4denue CIO no MINCC3 gonyckaeTcsa TONbKO B 06pa3oBaTenbHON OpraHn3auum.
3.2. Cpoku nony4eHus CIMNO no cneumnansHocTn 46.02.01 JokymMeHTaLMoHHOE obecneyeHme ynpasneHns 1

apxuBoBegeHue 6a30Boi NOArOTOBKM B 04HON hopme oby4eHUs u npuceanBaemble KBanudmkaumm npuBoaaTcs
B Tabnuue 1.

Tabnuua 1
YpoBeHb 06pa3oBaHus, HanmeHoBaHue Cpok nony4yenus CIMO no
HeobxoaMMbI 4nsi Npuema Ha kBanudmrkaummn 6a3oBon MMCC3 6a3oBo NOAroTOBKN B
06yyeHune no MMNCC3 NoAroTOBKM o4HoM popme obyyeHns <1>

Cneumanuct no 1 rog 10 mecsiLeB
OOKYMEHTaLNOHHOMY
obecrneyeHnto ynpaeneHus,

apxvBuUcCT

cpedHee obuee obpa3oBaHue

OCHOBHOE 0bLLiee o6pa3oBaHme 2 roga 10 mecsues <2>

<1> HesaBuncumo ot NPpUMEHAEMBbIX o6paaoBaTeanb|x TEXHOSOrMMN.

<2> Obpa3oBaTenbHble OpraHu3auum, OCyLLEeCTBNAIOLME NOATOTOBKY CNELMANUCTOB CPEQHEro 3BeHa Ha
6a3e ocHoBHOro obuwero obpasoBaHus, peanu3yloT denepanbHblil FOCyAapCTBEHHbI 0BpasoBaTenbHbIV
cTaHOoapT cpegHero obuiero obpasoBaHua B npegenax [MMNCC3, B TOM uucne C y4yeToM Mnonyvyaemomn
cneuunanbHocTtn Cl10.

KoHcynbTaHTlntoC: npumeYaHue.
Hymepauuns nyHKTOB AaHa B COOTBETCTBUM C OuLIManbHbIM TEKCTOM JOKYMEHTA.

3.2. Cpoku nonyyeHmns CIMO no MMNCC3 yrnybrneHHOM MNOArOTOBKM MpPEeBbIAT Ha OAWH rofd CpokK
nony4dexunst CIMO no MNMCC3 6a3oBon NOATOTOBKM.

Cpokn nonyyennsi CMO no cneumanbHocTn 46.02.01 [dokymMeHTaUMOHHOe obecneveHne ynpaBiieHus U
apxvBoBefeHune yrnybneHHOM NOAroToBKM B O4YHOM cpopme oOyyeHuss M npucBauBaemble KBanudukaumu
npueoasTca B Tabnuvue 2.

Tabnuua 2

Cpok nonyyeHus CINO no
MrCC3 yrnybneHHow
NnoaroToBKN B O4HOM cbopme
obyueHunsa <1>

YpoBeHb 06pa3oBaHus,
HeobXoaMMbIV AN npyema Ha
06y4yeHune no MMNCC3

HavmeHoBaHue kBanudukaumm
yrnybneHHom nogroToBKu

Cneumanuct no 2 roga 10 mecsiueB
OOKYMEeHTaLUNOHHOMY
obecneyeHunto ynpaBneHus,

apXnBUCT

cpepHee obuee obpasoBaHue

OCHOBHOE€ 006Lee obpa3oBaHue 3 ropa 10 mecsues <2>

<1> HesaB1CUMO OT NpUMeHsieMbIX 06pa3oBaTeribHbIX TEXHOMOMMN.
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<2> O6pasoBaTenbHble OpraHM3auun, OCyLLECTBISIOLME NOATOTOBKY CMEUManucToB CpedHero 3BeHa Ha
0a3e OcHOBHOro ob6uero obpasoBaHus, peanuaylT denepanbHbii roCyAapCTBEHHbIN 0Opa3oBaTENbHbIN
cTaHgapT cpegHero obuwero obpasoBaHuss B npegenax [MMCC3, B TOM uucne ¢ ydeToMm nonyyaemomn
cneumanbHocTn ClO.

Cpokn nonyyennsi CIO no TMNMNCC3 6a3oBow u yrnybrneHHoW NOAroTOBKM HE3aBUCUMO OT MPUMEHSEMBbIX
obpasoBaTerbHbIX TEXHOMOMMI YBENUUYNBAIOTCS:

a) Anst oby4vaoLmMxcsl Mo O4HO-3a04HOM U 3a04HON hopmam 0by4eHUs:

Ha 6a3e cpegHero obuwero obpasoBaHus - He 6onee 4yem Ha 1 rog;

Ha 6a3e ocHOBHOro obLero obpasoBaHus - He 6onee 4yem Ha 1,5 roaa;

©) Ans MHBanMAOB M NUL, C OFPaHNYeHHbLIMU BO3MOXHOCTAMU 340pOBbs - He Gonee Yem Ha 10 mecsLeB.

IV. XAPAKTEPUCTUKA MPO®ECCUOHATIbHON
AOEATENbHOCTU BbINMYCKHUKOB

4.1. ObnacTb NpodeccnoHanbHON AeATeNbHOCTU BbIMYCKHUKOB: AeATEeNbHOCTb B CekpeTapuarax, cryxbax
AOKyMEHTaUMOHHOro obecneyeHns, kKagpoBbix cnyxbax n apxvBax rocygapCTBEHHbIX OPraHOB U yyYpexaeHun, B
opraHax MeCTHOro CaMOynpaBfeHUs, HerocyaapCTBEHHbIX OpraHmM3aumsax Bcex ¢OopM COBCTBEHHOCTH,
06LLECTBEHHbIX OpraHn3auunsx (YY4pexxaeHnsx).

4.2. ObbekTamu NpodheCcCcnoHanbHON AeATENbHOCTN BbIMYCKHUKOB ABMASIOTCA:

AOKYMEHTbI, CO34aHHble MobbIM CNOCOBOM JOKYMEHTUPOBaHNUS;

CUCTEMbI AOKyMEHTaUMOHHOro obecneyeHuns ynpasneHus;

CUCTEMbI 3NEKTPOHHOIO AOKYMEeHTO06b0poTa;

apXvBHble JOKYMEHTbI;

nepBuUYHbIE TPYAOBbI€ KOJTNEKTUBDI.

4.3. CneumanucTt no AOKyMEHTaLMOHHOMY OGECTEeYEHNI0 ynpaBrieHnsl, apxuBmcT (6a30BoN MOATOTOBKM)
FOTOBUTCS K CriedyolyM BUAam AeATENbHOCTH:

4.3.1. OpraHnsauust 4OKyMeHTaLMOHHOro obecnevyennst ynpaeneHnst n (oyHKLMOHMPOBaHWS OpraHn3aLui.
4.3.2. OpraHusaums apxXmBHOWM 1 CNpaBOYHO-UHPOPMALIMOHHONM paboTbl NO 4OKYMEHTaM OpraHn3aumm.

4.3.3. BbinonHeHne paboT No OOHOM UM HECKONbKMM npodoeccusiM paboymx, SOIMKHOCTAM criyxawmx (
npunoxeHue k Hactodawemy ®roC Crio).

4.4. CneunanucT N0 AOKYMEHTaUMOHHOMY obecneveHuio ynpaereHusl, apxuBucT (yrnyorneHHom
NnoAroToBKWN) rOTOBUTCS K CreayoLmMM BUuaam AeATenbHOCTH:

4.4.1. OpraH13aums 4OKyMeHTaUMoHHOro obecneveHns ynpasneHms n yHKLUMOHMPOBaHUSA OpraHM3aumu.
4.4.2. OpraHnsauus apxmBHOM 1 CpaBOYHO-MHAPOPMALMOHHON paboTbl N0 AOKYMEHTaM OpraHv3auum.

4.4.3. OcyuwecTBrieHne [OOKYMEHTaUMOHHOro obecrneyeHuss YnpaBreHUss W apxMBHOrO Jdena c
UCMoNb30BaHNEM MPOrPaMMHbIX CPEACTB yyeTa, XpaHeHUsi, 06paboTKM 1 noncka 4OKYMEHTOB.

4.4.4, BbinonHeHne paboT NO OOHOM UM HECKONbKMM npodeccusiM paboymx, OOIMKHOCTAM criyxawmx (
npunoxexue k Hactodawemy ®rocC Crio).
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V. TPEBOBAHUA K PE3YJIbTATAM OCBOEHUA NMPOrPAMMbBbI MOATOTOBKU
CMNMEUUANINCTOB CPEOHEIO 3BEHA

5.1. Cneumanuct no AOKyMEHTauuOHHOMY obecneyeHuto ynpaereHus, apxmBucT (6a30BON NOArOTOBKW)
AorxkeH obnagatb o6WUMN KOMNETEHLMSIMMI, BKITFOYaOLWMMK B cebsi cnocoBHOCTb:

OK 1. lMNMoHnmaTb CyLIHOCTb M coLManbHYyl 3HAYMMOCTb CBOEW Oyayuien npodpeccun, NposBhAsTb K HEN
YCTOMYMBBLIN UHTEPEC.

OK 2. OpFaHM3OBbIBaTb COGCTBeHHyI'O neATenbHOCTb, Bbl6|/|paTb TUMNOBbIE MEeTOAbl U CNOCOObI BbINOMHEHUS
I'IpOCbeCCVIOHaﬂbeIX 3ajav, oueHnBaTb UX Sd)(beKTVIBHOCTb N Ka4eCTBO.

OK 3. MpuHumaTtb pelleHnss B CTaHOAPTHbIX W HeCcTaHAapTHbIX CUTyauusix UM HECTU 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcywectBnATb MOUCK M UCMOMb30BaHWe WHdopMaunm, Heobxogmmon aAna 3ddEKTUBHOIO
BbINOJSTHEHNS MPOdECCMOHarnbHbIX 3aaud, NPOdEeCCNOHANbLHOrO U FIMYHOCTHOTO Pa3BUTKS.

OK 5. Wcnone3oBatb MHGPOPMALMOHHO-KOMMYHUKALMOHHbIE  TeXHororm B NpodecCroHanbHom
OesATeNnbHOCTH.

OK 6. Paboratb B konnektmBe W komaHAe, 3ddekTMBHO obwaTtbCa C Komneramu, pyKoBOACTBOM,
notpebutenamu.

OK 7. Bpatb Ha cebsi OTBETCTBEHHOCTb 3a paboTy 4MeHOB KOMaHAbl (MOAYMHEHHbIX), pe3ynbTat
BbIMOJTHEHUSA 3a4aHUN.

OK 8. CamocTtoaTensHO onpenendatb 3agayu I'IpOd)eCCI/IOHaJ'IbHOFO N NMMYHOCTHOIO pPa3BUTUA, 3aHMMATbCA
caM006pasoBaH|/|eM, OCO3HaHHO naHnpoBaThb NOBLILLEHNE KBaJ'IVI(bI/IKaLI,VII/I.

OK 9. OpreHTupoBaThbCs B YCIOBUAX YACTOM CMEHbI TEXHONOIMMIN B NPOdECCMOHANbHOM AEATENbHOCTH.

5.2. Cneunanuct no AOKYyMEHTaLMOHHOMY obecrneveHuto ynpaeneHus, apxuBucT (6a3oBo MOOrOTOBKM)
JormkeH obnagatb NpoeccnoHanbHbIMM KOMNETEHLUSAMU, COOTBETCTBYHOLLMMY BUAAM AeATENbHOCTY:

5.2.1. OpraHnsaums OKyMeHTaLUMoHHOro obecneyeHms ynpasneHms 1 yHKLUMOHNMPOBAHUSA OpraHu3aunm.
MK 1.1. KoopauHnpoBaTb paboTy opraHu3auuny (MpMemMHON pyKOBOOUTENS), BECTU NPUEM NOCETUTENEN.

MK 1.2. OcywecTtBnaTe paboTy No NOAroTOBKE U NPOBEAEHUIO COBELLAaHWIN, OENOBbIX BCTPEY, NPUEMOB U
npeseHTauun.

MK 1.3. OcyLwiecTBnATL NOATOTOBKY AE€MOBbIX NOE340K PYKOBOAMUTENS M OPYrUX COTPYAHMKOB OpraHu3aumu.
MK 1.4. OprannsoBbiBaTb pabovee MeCTO CekpeTapsl U pyKOBOAUTENS.

MK 1.5, OdopMnatb UK perucTpupoBatb  OpraHU3auUMOHHO-PACMNOPSAUTENbHbIE  JOKYMEHTHI,
KOHTPONMMpOBaTb CPOKN X UCMOJTHEHNA.

MK 1.6. ObpabaTtbiBaTb BXOAAWME M UCXOASAWME OOKYMEHTbI, CUCTEMATM3UPOBATb MX, COCTaBNSATb
HOMEHKMaTypy Aen u opM1poBaTb 4OKYMEHThI B Aena.

MK 1.7. CamocTtoaTensHo pabotatb C JOKYMEHTaMU, COAEPXKaLLMMUN KOHUAEHLMaNbHY MHpopmaumio, B
TOM 4Yucne ¢ AOKYMEeHTaMu No fMYHOMY COCTaBy.

MK 1.8. OcywecTtBnATb TeNnegoHHoe obcnyXuBaHme, NpUHMUMAaTh U nepegaBsaTb akchl.
MK 1.9. OcywecTBnATE NOArOTOBKY AN K nepefaye Ha apxXmMBHOE XpaHeHue.

MK 1.10. CoctaBnaTb onucu Oen, OCyLecTBNATb MOArOTOBKY Aen K rnepedaye B apxXuB OpraHusaumu,
rocyaapcrtBeHHble U MyHULMNAanbHble apXuBhbl.
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5.2.2. Opranunsaumsi apxMBHOW N CNpaBoOYHO-UH(OPMAaLMOHHON paboThl NO JOKYMEHTaM OpraHn3aumm.

MK 2.1. OcywectBnNATb 3KCNEpTM3y LEHHOCTU [OKYMEHTOB B COOTBETCTBMM C AEWCTBYIOLLMMU
3aKkoHodaTeNbHbIMU aKTaMn 1 HopMaTUBaMMU.

MK 2.2. Bectn paboTy B cMcTEMax 3MeKTPOHHOro 4OKyMeHToobopoTa.

MK 2.3. PaspabatbiBaTb M BecTu krnaccudumkatopbl, Tabenu u Opyrne CrnpaBOYHMKM MO [OKYMEHTaM
opraHusaumm.

MK 2.4. ObecneunBaTb Mpuem M pauMoOHanbHOE pa3MelleHue OOKYMEHTOB B apxuBe (B TOM u4ucne
OOKYMEHTOB MO fIMYHOMY COCTaBy).

MK 2.5. O6ecneunBaTthb y4eT N COXPAHHOCTb JOKYMEHTOB B apXuBe.

MK 2.6. OpraHn3oBbIBaTb UCMOMb30BaHNE apXUBHBLIX JOKYMEHTOB B HAY4HbIX, CMIPABOYHbIX U NMPaKTUYECKMX
Lensx.

MK 2.7. OcywecTBnsaTb OpraHM3aunoHHO-METOAMYECKOE PYKOBOACTBO M KOHTPOMb 3a paboTon apxusa
opraHuMsaummu 1 3a opraHvsaLmen JOKyMEHTOB B 4eNOonpon3BOACTBE.

5.2.3. BbinonHeHne paboT No 04HOW UM HECKOSTbKUM Npodeccusm paboymx, JOSPKHOCTSAM CryXKalluux.

5.3. Cneuvanuct no [AOKYMEHTaUMOHHOMY obecneyvyeHuno ynpaBneHus, apxumBuct (yrnybrneHHomn
NoAroToBKW) AorkeH obnagaTh OOLWMMM KOMNETEHLUSIMU, BKIOHaOLWUMK B cebs CnocoBHOCTb:

OK 1. MNMoHumMaTb CYLIHOCTb M CcouManbHYy 3HAaYMMOCTb CBOeW Oyayuiern npodeccumn, NposiBnsaTb K Hen
YCTONYMBbLIN MHTEPEC.

OK 2. OpraHVI3OBbIBaTb CO6CTBeHHyI'0 OeATeNbHOCTb, onpeaenAaATb MeTodbl U cnocobbl BbIMNOMHEHUS
I'IpOd)eCCVIOHaﬂbeIX 3ajay, oueHnBaTb X Sq)d)eKTVIBHOCTb N Ka4eCTBO.

OK 3. Pewatb npobnemsl, oLeHMBaTb PUCKU Y NPUHMMATL PELLEeHNs B HECTaHAAPTHbIX CUTYaUUsX.

OK 4. OcywecTBnsATb NOUCK, aHanm3 1 oLeHKy MHdopmauumn, HeobxoanMoi AN NOCTAHOBKU U peLleHust
npodeccuoHanbHbIX 3a4a4, NPodeccUoHanbHOro U IMYHOCTHOTO Pa3BUTKS.

OK 5. Wcnonb3oBaTb MH(bOpMaLLI/IOHHO-KOMMyHMKaLIMOHHbIe TEXHONoOrmnm pAnd coBepLueHCTBOBaHUA
HpOd)eCCMOHaﬂbHOV’I OeATENIbHOCTMW.

OK 6. Pabotatb B KOMnnektMee u KomaHge, obecneudmBaTb e€e cnnoyveHne, 3peKTMBHO oblaTbesi €
Konneramu, pykoBOACTBOM, NoTpebutensmu.

OK 7. CtaBuTb Lenu, MOTMBMPOBATb AeATENbHOCTb NOAYMHEHHBIX, OPraHW30BbIBaTb M KOHTPONMPOBAaTb KX
paboTy C NPMHATMEM Ha cebsl OTBETCTBEHHOCTU 3a pe3ysibTaT BbIMOSIHEHUS 3a4aHWNA.

OK 8. CamocTtoaTensHoO onpenendatb 3agayu I'IpOd)eCCI/IOHaJ'IbHOFO N NMMYHOCTHOIO pPa3BuUTUA, 3aHMMATbCA
caM006pasoBaH|/|eM, OCO3HaHHO naHnpoBaThb NOBLILLEHNE KBaJ'IVI(bI/IKaLI,VII/I.

OK 9. BbITb roTOBbIM K CMEHE TEXHOMNOrMN B NPOdeCCMOHanbHOM AeATENbHOCTH.

5.4. Cneumvanuct no [OKYMEHTaUMOHHOMY obecneyeHuto ynpaBneHus, apxvMBucT (yrry6neHHow
MOAroTOBKWM) AofmkeH obnagaTe nNpodeccuMoHarnbHbIMM  KOMMNETEHUMAMW, COOTBETCTBYHOLLMMKU  Buaam
OeATeNnbHOCTH.

5.4.1. OpraHuzauusi OKYMeHTaLMOHHOro obecneyeHns ynpasneHust u yHKLMOHUPOBaHNS OpraHn3aLuu.

MK 1.1. KoopanHupoBaTtb paboTy opraHmMsauum (MmpuemMHOn pyKoBOAMUTENST), BECTU NPUEM NOCETUTENEN.

MK 1.2. OcywecTtBnaTb paboTy No NOAroTOBKE U NPOBEAEHMIO COBELLAHWI, OENOBbLIX BCTPEY, MPUEMOB U
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npeseHTauun.

MK 1.3. OcywecTBnATb NOArOTOBKY AENOBbIX MOE340K PYKOBOAUTENS U OPYIMX COTPYOHUKOB OpraHmn3aLmm.
MK 1.4. OprannsoBbiBaTb pabovee MeCTO CekpeTaps U pyKOBOAUTENS.

MK 1.5, Odopmnate UM perncTpupoBaTb  OpPraHM3auMOHHO-pacnopsauTenbHble  OOKYMEHTHI,
KOHTPONMpPOBaTh CPOKN NX NCMONHEHNS.

MK 1.6. O6pabaTbiBaTb BXOAsAWME M UCXOAsWME OOKYMEHTbI, CUCTEMATM3NPOBATb WX, COCTaBNSATb
HOMeHKNaTypy aen v opmMnpoBaTh AOKYMEHTbI B Aena.

MK 1.7. CamocTosiTenbHo paboTaTb C 4OKYMEHTaMM, COAepXKalLMMK KOHbMaeHUManbHyo nHdopmaumio, B
TOM 4YuCre C AOKYMEHTaMu No fIMYHOMY COCTaBy.

MK 1.8. OcywecTBnATb TenedoHHoe 0bCcnyxXnBaHue, NpMHUMaTh 1 nepedasaTth akcol.
MK 1.9. OcywecTBNATL NOArOTOBKY Aen K nepefaye Ha apXmMBHOE XpaHeHue.

MK 1.10. CoctaBnaTb onucu Aen, OCyLecTBNATb MOArOTOBKY Aen K rnepedaye B apxXuB OpraHusaumu,
rocyaapCTBEHHbIE Y MyHULMNATbHbIE apXMBbI.

MK 1.11. BoigaBaTb B COOTBETCTBUM C NOCTYNaOLWLMMK 3arpocaMn apxXmBHbIE KOMUN N AOKYMEHTHI.
5.4.2. OpraHnsaums apxmBHOW MU CNPaBoOYHO-MH(POPMaLMOHHOW paboThbl MO AOKYMEHTaM opraHu3aumu.

MK 2.1. YyactBOoBaTb B paboTe MO 3KCnepTM3e LEHHOCTU JOKYMEHTOB B COOTBETCTBMM C AEWCTBYHOLLMMM
3aKoHodaTeNbHbIMU aKTaMn 1 HoOpMaTBaMM.

MK 2.2. Bectu paboTy B cCTEMaXx aNeKTPOHHOrO AOKyMeHToobopoTa.

MK 2.3. PaspabartbiBaTtb M BecTM KraccudukaTopbl, Tabennm M UHble CNpPaBOYHMKM MO AOKYMEHTaM
opraHusaumn.

MK 2.4. ObecneuvBaTb MpPUEM M paLMOHanbHOE pa3MelleHne LOKYMEHTOB B apxuBe (B TOM u4ucre
OOKYMEHTOB MO IMYHOMY COCTaBy).

MK 2.5. O6ecneumBatb y4eT N COXPaHHOCTb JOKYMEHTOB B apXu1Be.

MK 2.6. OpraHn3oBbIBaTb UCMOMb30BaHNE apXUBHBLIX JOKYMEHTOB B HAYYHbIX, CMIPABOYHbIX M NMPaKTUYECKMX
Lensx.

MK 2.7. OcywecTBnsiTb OpraHn3aLMOHHO-METOAMYECKOE PYKOBOACTBO M KOHTPONb 3a paboToli apxmBa
opraHu3auum u 3a opraHusaumen JOKYMEHTOB B AENOMNPOM3BOLACTBE.

5.4.3. OcywectBrneHne [OKYMEHTAUMOHHOrO obecnevyeHns ynpaBfieHUss W apXuMBHOrO fgena cC
NCnonb3oBaHNEM NPOrpaMMHbIX CPeaCTB ydeTa, XpaHeHusl, o6paboTku u nomcka AOKYMEHTOB.

MK 3.1. OcyllecTBnaTb MHPOPMALMOHHYO paboTy Mo AOKYMEHTaM, B TOM YMCIIE C UCMONb30BaHUEM
OPITEXHWKW, MPOTPaMMHBIX CPEACTB YYeTa, XPAHEHUS U NMoUCKa [OKYMEHTOB U APYIVX Creumanu3mpoBaHHbiX 6a3
JAaHHbIX.

MK 3.2. MNMpuHMMaTbL Mepbl NO YNOPSAOYEHWUI0 COCTaBa [OKYMEHTOB W WH(OPMALMOHHBLIX MOTOKOB,
COKpaLLEHMIO UX KONMYECTBA M ONTMMMU3aLNM JOKYMEHTOMNOTOKOB OpraHn3auum.

MK 3.3. Bectn paboTy no cos3gaHuio CNpaBOYHOrO annaparta no OOKyMeHTaM C uenbko obecneyeHuns
yA06HOro 1 BbICTPOro Mx Nomcka.

MK 3.4. MNopgrotaBnuBaTb AaHHble, HeobxoguMMble AMs COCTaBMEHMSI CMPaBOK Ha OCHOBE CBEAEHUN,
MMerLmnxca B JOKyMeHTax apxmBa.
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MK 3.5. MNMpuHumMaTb yyactve B paspaboTke IokanbHbIX HOPMATUBHbLIX aKTOB OpraHu3auum rno BOMpocam
OOKYMEeHTaUuMOHHOIo obecneyveHus ynpaeneHua n apxmBHoOro gena.

MK 3.6. MpuHumaTh yyacTve B paboTe No nodbopy M paccTaHOBKe KadpoB CryX6bl AOKYMEHTaLUWMOHHOro
obecneyeHuns yrpaBneHns 1 apxueBa opraHu3aumm.

5.4.4. BoinonHeHne paboT Mo 04HOM UK HECKONbKNM npodeccnsam paboumnx, OMKHOCTAM CryKaLUmX.

VI. TPEBOBAHUA K CTPYKTYPE NMPOIrPAMMbI MOArOTOBKU
CMNMEUUANINCTOB CPEAOHEIO 3BEHA

6.1. MMCCS3 npegycmatpmBaeT n3yvyeHne cneayowmx y4ebHbix LMKIOB:
o6LLero ryMaHUTapHoOro n coumarnbHO-3KOHOMUYECKOTO;
MaTemMaTn4eckoro 1 obLiero ecTeCTBEHHOHAY4YHOro;
NpodeCCUOHarnbLHOro;

W pa3gernos:
y4yebHasa npakTuka;
NPOM3BOACTBEHHAsA NpakTuka (Mo Npodunto cneumnanbHOCTL);
NpPOW3BOACTBEHHASA NpaKTUKa (NpeaaunnomMHas);
NPOMEXYTOYHasi aTTecTauus;
rocygapcTBeHHas UToropas atrectauums.

6.2. Obsa3atenbHasa 4acTb IMMNCC3 no y4ebHbIM UMKNam OOSMKHA COCTaBnsiTb OKono 70 MpoLEeHTOB OT
obwero obbema BpeMeHM, OTBEAEHHOrO Ha MX OcBOeHue. BapuaTtuBHas vactb (okono 30 npoueHToB) Aaet
BO3MOXHOCTb paclUMpeHuss u (Mnu) yrnybneHus MNOAroTOBKW, onpegensieMoln copepkaHuem ob6si3aTenbHOM
4yacTu, NOMyYeHUst LOMNOSHUTENbHbIX KOMMETEHUWUA, YMEHUM W 3HaHWWA, HeobxoauMmbix Ans obecneveHus
KOHKYPEHTOCMOCOOHOCTN  BbIMYCKHMKA B COOTBETCTBMM C 3anpocamMu pEernoHanbHOrO pblHKA Tpyda W
BO3MOXHOCTSIMM NPOAOIKEeHNss 06pa3oBaHus. OucunnnmHbel, MeXAMCUMNIIMHAPHbIE KypCbl 1 MpodeccnoHanbHble
MOZYNN BapMaTUBHOM YacTu onpeaenstoTcss 06pa3oBaTenbHOM opraHu3aumnen.

O6WWIA rymaHWUTapHbIA U COLMANbHO-3KOHOMUYECKUI, MaTeMaTUYeCKMn U OOLNIA eCTEeCTBEHHOHAYYHBbIN
yyebHbIe LMKITbl COCTOAT N3 AUCLUMNIINH.

MpodeccmoHanbHbIi  Y4ebBHbIM  LMKN  cocTOMT M3 obwenpodecCnoHanbHbIX — AUCUUNIUH - U
npocdeccnoHanbHbIX Moaynen B COOTBETCTBUN C BUAAMUN AeaTenbHOCTU. B coctaB npodeccmoHanbHOro moayns
BXOAWT OAMH WITU HECKOSBbKO MEXANCUUMITMHAPHBIX KypcoB. [Npn ocBoeHnM obyyatowmmmcsa npodeccmoHanbHbIX
Moayrnen npoBogaTcs y4ebHas u (unu) NpovM3BOACTBEHHASA NpaKTUKa (Mo Npoduno cneumnansbHOCTK).

6.3. Obsa3aTenbHaga YacTb OBLLEro ryMaHUTapHOIo U coLMarnbHO-3KOHOMMYeckoro ydebHoro umkna MNMNCcC3
6a3oBOM NOArOTOBKM AOMKHA MpegycMaTpuBaTb M3y4YeHue criefyrolmx obsizaTenbHbix gucumniuH: "OCHOBbI
dwunocodun”, "Nctopusa”, "MIHoCcTpaHHbIM A3bLIK", "Puanyeckas KynbTypa"; yrnybneHHon nogrotoBku - "OCHOBbI
dmnocodun”, "Uctopus", "MNcuxonorns obieHns”, "MHOCTpaHHbIN A3bIK", "Puanyeckas KynbTypa".

Obs3aTenbHaa 4vactb npodeccmoHanbHoro yyebHoro uyukna MNMCC3 kak 6as3oBowr, Tak U yrnybrneHHon
MOAroTOBKM [OJPKHA MpedycMmaTpuBaTtb M3ydeHue AucuMninHbl "Be3onacHocTb Xu3HedesTenbHocTn". Obbem
YacoB Ha AvcuunnuHy "bBe3onacHoCTb XuU3HeaeAaTenbLHOCTU" cocTaBnseT 68 4YacoB, U3 HUX Ha OCBOEHUE OCHOB
BOEHHOW cryX0bl - 48 yacos.

6.4. ObpasoBaTenbHoOW opraHu3saumen npu onpegenennn ctpyktypbl MMNCC3 1 TpygoeMKkocTn ee 0CBOEHUS
MOXeT MPUMEHSTLCS CUCTEMa 3adveTHbIX eduHUL, MpyM 3TOM OfHa 3adveTHas eguHuua cooTtBeTcTByeT 36
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akagemMun4eckmm 4yacam.

Tabnuuya 3
CTpyKTypa nporpamMmMbi NOAroTOBKU CNeLManucToB cpeaHero 3aseHa
6a3oBOM NOAroTOBKMU
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NHpaekec

HaunmeHoBaHWe y4ebHbIX LMKIOB, pasnernos,
mMogaynen, TpeboBaHUs K 3HaHUSIM, YMEHUSIM,
MpakTU4ECKOMY ONbITY

Bcero
MaKCcuUManbHOWN
y4ebHon
Harpysku
obyvatowerocs
(vac./nepn.)

B Tom uncne
yacoB
obsi3aTenbHbIX
y4YeOHbIX
3aHATUN

MHOekc n HammeHoBaHne
OUCUUMINVH,
MeXONCLUUNNMHAPHbIX
kypcos (MAOK)

Koabl
hopmMrpyeMbIxX
KOMMeTeHLMn

ObsasaTtenbHas YacTb Y4ebHbIX LUKIOB
Mnriccs

2376

1584

Oorca.oo

O6LMIA ryMaHUTapHbIA U
CcoUManbHO-3KOHOMUYECKUIA y4EOHBIN LUK

522

348

B pesynbTaTte usyyeHnsi obs3aTensHoOM YacTu
y4ebHoro yukna oby4aroLmMInca OOIKeH:
ymeTb:

OpueHTUpoBaTbCA B Hanbonee obLLmx
dunocodckux npobremax 6biTUs, NO3HaAHUSA,
LeHHoCTen, cBObOAbI U CMbICNA XU3HWN Kak
OCHOBax (POPMMUPOBaHUSA KymnbTypbl
rpaxgaHuHa n bygyuiero cneunanucTa;
3HaTb:

OCHOBHbIE KaTeropum n noHATUSA munocoduu;
ponb bMnocoumm B XU3HN YeroBeka U
obLecTBa;

OCHOBbI (PMITOCOCKOro y4eHusi o BbiTum;
CYLLIHOCTb npoLiecca No3HaHWs;

OCHOBbI Hay4HoW, chnnocodckom n
PEnUrmMo3Hon KapTuH M1pa;

06 ycnosusix opMnpoBaHNS NNYHOCTH,
cBoboge M OTBETCTBEHHOCTM 3a COXpaHeHue
XM3HU, KyNbTYpbl, OKPY>KatoLLEen cpeabl;

0 coumarnbeHbIX U aTUYECKUX npobremax,
CBSI3aHHbIX C Pa3BMTUEM U UCNONb30BaHNEM
OOCTUDKEHUIN HAYKW, TEXHUKN N TEXHOSOIMN.

48

Orca.01. OcHosel
dumnocogum

OK1-9

ymeTh:
OPWEHTUPOBATLCS B COBPEMEHHOM
3KOHOMMYECKOM, MONNTUYECKOWN N KYTNbTYPHOMN
cutyaumn B Poccum n munpe;

48

Orca.02. Uctopus

OK1-9
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BbISIBNATb B3aMMOCBSI3b OTEYECTBEHHbIX,
pernoHarnbHbIX, MUPOBbIX
CoLManbHO-3KOHOMUYECKUX, MONMUTUYECKUX U
KynbTYypHbIX Npobnem;

3HaThb:

OCHOBHbIE HanpaeBneHus pasBUTUS KIHOYEBbIX
pernoHoB Mmupa Ha pybexe BekoB (XX n XXI
BB.);

CYLLLHOCTb W MPUYMHbI NOKasbHbIX,
pervoHanbHbIX, MEXIoCyaapCTBEHHbIX
KOH(SIMKTOB B KOHLUEe XX - Havane XXI BB.;
OCHOBHbIE NPOLeCChl (MHTErpaLnoHHbIE,
NOSMKYINbTYPHbIE, MUTPALIMOHHEIE U UHbIE)
NONUTUYECKOrO N 3KOHOMUYECKOrO PasBUTUS
BeAYLLMX rocyfapCTB U PErMoHOB MUpPa;
Ha3HauyeHne OpraHmsaumm O0beguHEHHbIX
Hauwmin (OOH), OpraHusauum
CeBepoaTnaHTtuyeckoro gorosopa (HATO),
Esponenckoro Coto3sa (EC) n gpyrux
OopraHusaunii U1 OCHOBHbIe HanpaBreHnst Ux
[esaTenbHOCTY;

O POnu HayKu, KynbTypbl U PENUINA B
COXPaHEHWM 1 YKpPEeNeHnn HauMoHarbHbIX U
rocygapCTBeHHbIX Tpaauumi;

copepkaHue n HasHa4YeHne BakHeMLWnX
NnpaBOBbIX N 3aKOHOAATENbHbIX aKTOB
MMPOBOIO U PErMoHanbHOro 3HaYeHUS;

yMeTb: 126 OrC3.03. NHocTpaHHbIN OK1-9
obwaTbea (YCTHO U NMCbMEHHO) Ha A3bIK
WHOCTPaHHOM $3blKe Ha NpodeccnoHanbHbIE 1
NoBCEOHEBHbIE TEMBI;

nepeBoauTb (CO CNOBapeM) MHOCTPaHHbIE
TEKCTbl NpoheccnoHanbHOM HanNpaBNeHHOCTH;
CaMOCTOSATENbHO COBEPLUEHCTBOBATL YCTHYIO
N MUCbMEHHYIO peYb, NOMOSTHATL CNOBapPHbIN
3anac;

3HaTb:

nekcuyeckun (1200 - 1400 nekcudecknx
eaVHML) U rpaMMaTUYECKNA MUHUMYM,
HeobxoaMMbIN ANg YTeHus 1 nepesoga (co
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(pea. ot 13.07.2021)

"06 yTBepxaeHun eaepanbHOro rocyaapcrBeHHOro o6pasos...

[okyMeHT npepoctasneH KoHcynbTanTlaroc

[ata coxpaHeHus: 19.01.2023

CNoBapeM) MHOCTPaHHbIX TEKCTOB
npodeccrmoHanbHoM HanpaBrNeHHOCTY;

ymeTh:

ucnonb3oBaTb
PU3KYNbTYPHO-0340POBUTENBHYIO
[esaTenbHOCTb AN YKpenneHus 340poBbs,
OOCTUXKEHUS XKU3HEHHBIX U
npodeccnoHarnbHbIX Lienewn;

3HaTb:

0 ponun n3NYecKon KynbTypbl B
06LLEeKyNbTYPHOM, NPOHECCUOHATTEHOM 1
coumanbHOM pasBUTUM YEroBeEKa;
OCHOBbI 310pPOBOro obpasa XuU3HW.

252

126

Orca.04. dusmnyeckas
KynbTypa

0K2,3

EH.00

MaTtemaTtnyeckuii n obLunin
€CTeCTBEHHOHAY4YHbIN Yy4EOHbIN LUK

198

132

B pesynbTate n3yveHus obsizaTenbHON YacTu
y4eOHOoro uukna oby4aroLwmnncs OOmKeH:
yMeTb:

pewaTtb 3agadn Ha OTbICKaHue I'IpOI/I3BO,EI,HOVI
CNOXHOW (OYHKLMW, NPOM3BOLHLIX BTOPOro U
BbICLUVX MNOPSIIKOB;

NMPUMEHSATb OCHOBHbIE METOAbI
WHTErpupoBaH1s Npu peLleHnn 3agay;
NPUMEHATb MeTOdbl MaTeMaTn4eCckoro
aHanumsa npu peweHnn sagad npuknagHoro
Xapaktepa, B TOM Yncne npodeccrmoHanbHom
HanpaBneHHOCTY;

3HaTh:

OCHOBHBbIE MOHATUS U MEeToAbI
MaTeMaTM4eCcKoro aHanuaa;

OCHOBHbI€ YUCIEHHble MeTOObl peLleHnA
npuUKnagHbiX 3agav;

EH.01. MaTtemaTuka

OK1-6,9

yMeTb:

paboTaTb C COBPEMEHHBLIMI ONepaLMOHHbBIMM
CMCTEMaMMU, TEKCTOBbIMW pefakTopamMu,
TabnMyHbIMK NpoLeccopamn, CUCTEMamu
ynpaBneHus 6azamu daHHbIX, porpamMmmamMm

EH.02. IndopmaTuka

0K 4,5,9

HafeXxHasa npaBoBas noaaepXxka
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Mpukas MuHobpHaykn Poccum ot 11.08.2014 N 975
(pea. ot 13.07.2021)
"06 yTBepxaeHun eaepanbHOro rocyaapcrBeHHOro o6pasos...

[okyMeHT npepoctasneH KoHcynbTanTlaroc

[ata coxpaHeHus: 19.01.2023

NnoAroToBKM Npe3eHTaunmn,
WHOPMALIMOHHO-MOUCKOBBLIMW CUCTEMaMun 1
Nonb30BaTbCH BO3MOXHOCTAMMU
WHOPMaLMOHHO-TENEKOMMYHUKALIMOHHON
cetn "MIHTepHeT" (nanee - ceTb NHTEpHET);
npodeccuoHarnbHO OCyLLEeCTBNATL Habop
TEKCTOB Ha NepCcoHaribHOM KOMMbIOTEPE;
3HaTb:

TeXHU4Yeckue cpenctaa u nporpaMmmHoe
obecneyeHne NepcoHanbHbIX KOMMBITEPOB;
TeopeTU4eckme OCHOBbI COBPEMEHHbIX
WMHPOPMALIMOHHbBIX TEXHOMNOrMN obLwero un
crneunanusmpoBaHHOro Ha3Ha4YeHus;
PYCCKYIO M NaTUHCKYO KrasuaTypy
nepcoHanbHOro KOMMbOTEPa;

npasuna ohopmMIIEHNA JOKYMEHTOB Ha
nepcoHanbHOM KOMMbLIOTEPE;

ymeTb:
OpueHTUpoBaTbCH B Hanbonee obLLMX
npobnemax 3KonorMmM u NPUpPOAONONbL30BaHMS;
3HaThb:

0COOEHHOCTU B3anMoAencTBmus obLecTsa u
npupoabl;

npupoaopecypcHbIn noteHuuman Poccun;
NPUHLMMBLI U MeToAbl paLUMOHarbHOro
NpUpPoOAONobL30BaHNS;

npaBoBble M CouMarbHble BONPOCHI
nNpUpPOAONONbL30BaHMS.

EH.03. Skonornyeckne
OCHOBbI
NpUpPOAONONL30BaHMUS

0K3,6,7,9

.00

MpodheccnoHanbHbIv yH4EBHBIN LMK

1656

1104

Or1.00

O6wenpodeccrmoHanbHble QUCLMNITUHDI

918

612

B pesynbTaTte n3yyeHus obsi3aTenbHON YacTu
npodeccuoHanbHoro y4ebHoro uukna
obyyvaroLMNNCsa OOIMKEH:

yMeTb:

OPWEHTUPOBATLCS B BONPOCaxX 3KOHOMUYECKOW
TEOPUN B COBPEMEHHbLIX YCMNOBUSIX;

3HaTb:

Ol1.01. OkoHOMMYecKas
Teopusi

OK1-7
nK1.1-1.3

HafeXxHasa npaBoBas noaaepXxka
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(pea. ot 13.07.2021)
"06 yTBepxaeHun eaepanbHOro rocyaapcrBeHHOro o6pasos...

[okyMeHT npepoctasneH KoHcynbTanTlaroc
[ata coxpaHeHus: 19.01.2023

3aKOHOMEPHOCTU (PYHKLIMOHMPOBAHUS
PbIHOYHBIX MEXAHU3MOB Ha MUKPO- U
MaKpOYPOBHSIX U MeToAbl FOCyaapCTBEHHOIO
perynMpoBaHus;

06LLME NOMNOXEHM S3KOHOMUYECKON Teopuu;

YMETb: Or1.02. 3koHoMUKa OK1-7
paccunTbiBaTb NO NPUHATON METOA0SOMMMN opraHusaumm NMK1.1-1.3
OCHOBHbIE TEXHUKO-3KOHOMMNYECKNE
nokasartenu gesiTeNbHOCTN OpraHM3auny;
3HaTb:

OCHOBHbIE MUKPO- Y MAKPO3IKOHOMUYECKME
KaTeropuu u nokasatenu, MeTofbl UX pacyeTa;

YMETb: Or1.03. MeHemKMeHT OK1-9
ynpasnaTb KOHANKTaMN U CTpeccamu B MK1.1,1.2,1.4 -
npouecce NpodeccuoHanbHOM OeATENbLHOCTY; 1.8,24,25
3HaTb:

XapakTepHble YepTbl COBPEMEHHOIO
MEHEeIXXMEHTA; LMK MEHEKMEHTA;

npoLecc NPUHATUS 1 peanuaaumm
ynpasrieHYeCcKnX peLleHnin, NHPopMaLMOHHOe
obecneyeHne MEHeOXMEHTa;

ymeTh: Or1.04. l'ocypnapctBeHHaa n [OK 1 -8
NPUMEHSTb KagpoBYIO MNONIUTUKY Ha MyHUUMNanbHasa cnyxoa NMK1.1-1.8
rocygapCTBEHHOM U MyHUUMNanNbsHOM cnyxobe;

3HaTb:

CUCTEMY rOCYAapCTBEHHbIX YYPEXOEHUNA U
OpraHOB MECTHOIo caMoynpaBreHus;
obwue NpuHUMNbI 1 TpeboBaHUS K
NPOXOXAEHWNIO rOCYaapCTBEHHOM U
MYHULMNANbHON CryXObl;
OpraHM3aunoHHO-NpaBoBble hOpMbl
rocygapCTBEHHOro annapaTa yrnpaeneHus;

YMETb: Or1.05. HocTpaHHbIn a3blk | OK 1 -7
paboTtaTb ¢ NpodeccUoHanbHbIMU TEKCTamMu (npodhbeccrnoHanbHbIN) MK1.1-1.3
Ha MHOCTPAHHOM A3blKe;

COCTaBnNATb M 0POPMIIATb
OpraHy3auMOoHHO-PaCcMopPSANTENBHYIO
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(peq. ot 13.07.2021) [okyMeHT npepoctasneH KoHcynbTanTlaroc
,,p ’ U [ata coxpaHeHus: 19.01.2023
06 yTBepxaeHun deaepanbHOro rocyaapcrBeHHOro ob6pasos...

OOKYyMeHTauunio Ha MHOCTPaHHOM A3bIKe;
BECTW NeperoBopbl Ha MHOCTPAHHOM S3bIKE;
3HaTb!

NpaKTU4ECKyH rpaMmmaTuky, HeobXxoammyo
Ans npogeccnoHansHoro obLeHns Ha
MHOCTPAHHOM A3blKe;

0COBEHHOCTUN NepeBoaa CriyebHbiIX
OOKYMEHTOB C MHOCTPAHHOTO A3bIKA;

YMETb: Or1.06. OK1-8
NPUMEHSTL B Npod)eccnoHansHom MpodpeccnonancHas atuka |MNK1.2-1.6, 1.8
OesaTenbHOCTU NpueMbl A4enoBoro obLeHus; 1 NCUXONnorusa AenoBoro

3HaTb: obLeHms

OCHOBHbI€ NnpaBuna NpogeccnoHanbHOM 3TUKK
W NpueMbl AeNoBOro obLLEHNS B KONJIEKTUBE;
0cobeHHOCTM NpodeccnoHanbHOM 3TUKU U
NCUXONOrMm SEnoBoro obLLeHns cryxaiymx
rocyaapCTBEHHbIX U NHbIX
OpraHM3aumnoHHO-NPaBoBbIX QOPM
yupexaeHuin n opraHnsaumim;

ymeTb: Or1.07. YnpaeneHue OK1-9
co3fgaBaTb 6naronpuaTHbBIA NCUXOMNOrMYeCcKni nepcoHanom NnK1.7,2.6, 2.7
KNmaT B KONNEKTUBE,

3P heKTUBHO YNpaBnsiTb TPY4OBLIMU
pecypcamu;

3HaThb:

cogepaHue KagpoBoro, MHOPMaLMOHHOTO,
TEXHUYECKOTrO 1 NpaBoBOro obecneveHus
CUCTEMBI YNpaBreHus NnepcoHanom;
OpraHM3aunOHHYI0 CTPYKTYPY CryXObl
ynpaeneHus NepcoHanom;

obLwue NpMHUMMbI yNpaBreHns NepCcoHarnom;
NPUHLMMBLI OpraHM3aumnmn KagpoBon paboThbl;
NCUXONOrMyeckne acnekTbl ynpaBneHus,
cnocobbl paspeLleHnst KOHNUKTHBIX
CUTYyauUin B KONMIEKTUBE;
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Mpukas MuHobpHaykn Poccum ot 11.08.2014 N 975 K n
(peﬂ. oT 13.07.2021) D,OKYMEHT npeaocrtaBeH KOHCY/IbTAHTI UTHOC

, [ara coxpaHeHus: 19.01.2023
06 yTBepxaeHun deaepanbHOro rocyaapcrBeHHOro ob6pasos...

YMETb: Or1.08. MNpaBoBoe OK1-7
3awmuaTtb CBOM NpaBa B COOTBETCTBUM C obecneyveHune NnK1.1,1.2, 1.4,
TPYLOBbIM 3aKOHOAATENLCTBOM,; npodeccuoHanbHon 1.5,17,1.8
ncnonb3oBaTh NPaBoBYO MHPOPMALMIO B [eATeNnbHOCTH

npodeccrnoHanbHOM OeATENbHOCTY;

3HaThb:

npaea 1 06513aHHOCTM CRyXKaLLuXx;
3aKoHogaTernbHbIe akTbl U HOPMAaTUBHbIE
[OOKYMEHTbI, perynupytoLime npasooTHOLLEHNS
b13NYECKMX 1 FOPUONYECKUX NNLL;

OCHOBHblE 3aKOHOAAaTesbHbIE aKTbl O
npaBoBoM obecneyeHun NpodeccrmoHarnbHow
OesITeNbHOCTM CIyXKaLuuXx;

ymeTb: 68 Or1.09. besonacHocTb OK1-9
OpraHuM3oBLIBaTb M MPOBOANTL MEPONPUATUS XU3HeOeAaTenbHOCTH NnK1.1-1.10,
no 3awuTe paboTarLmx 1 HaceneHus ot 21-2.7
HeraTMBHbIX BO30ENCTBUNIN Ype3BblHaNHbIX

cuTyauuin;

npeanpuHMMmaTb npodmnakTnyeckne mepbl
0N CHUXEHUS YPOBHS OnacHoOCTeNn
pas3nu4Horo Bnaa n nx nocneacTeui B
npodeccnoHanbHoOM OeATENbHOCTU U ObITY;
ncnonb3oBaTb CpeacTBa MHAMBUAYANbHON U
KONNeKTUBHOM 3alunTbl OT OPY>XMNA MacCcoBOro
NopaxXeHus;

NPUMEHSATbL NEpPBUYHbIE CpeacTBa
NOXXapoTYLUEHWS;

OpPUEHTUPOBATLCA B NEPEYHE BOEHHO-YYETHbIX
crneumanbHOCTEN N CaMOCTOATENBHO
onpenenaTb Cpean HUX POACTBEHHbIE
NonyyYeHHON crneLmanbHOCTH;

NPUMEHSATb NPOdECCUOHANbHbIE 3HAHUS B
X04e UCNONHeHNss 00s1I3aHHOCTEN BOEHHOM
CNy>0Obl HA BOMHCKUX AOSMKHOCTSIX B
COOTBETCTBUM C NOSTy4YEHHON
cneumanbHOCTbIO;

BnageTb cnocobamu 6eckOHGNNKTHOrO
o6LLeHns 1 caMmoperynsaumMm B NoBCEAHEBHON
OEeATENbHOCTU 1 SKCTPEMAarbHbIX YCIOBUSAX
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[okyMeHT npepoctasneH KoHcynbTanTlaroc
[ata coxpaHeHus: 19.01.2023

BOEHHOW CNyX0bl;

oKasblBaTb NepBY NOMOLLb NOCTpaAaBLUNM;
3HaTb:

NpUHUUNBlI o6ecnevyeHnss yCToN4YmMBOCTH
0OBEKTOB 3KOHOMMKW, NMPOrHO3MPOBaHUSA
pa3BuTMS COOLITUI 1 OLLEHKM NOCNEeACTBUN
NPU TEXHOrEHHbIX Ype3Bbl4aNHbIX CUTYaLMAX U
CTUXUIHBIX SIBNIEHNSAX, B TOM YUCrE B
YCINOBMSAX NPOTUBOAENCTBUS TEPPOPU3MY Kak
CepbesHon yrpo3e HalnoHanbLHou
BesonacHocTn Poccuu;

OCHOBHbI€ BUAbI MOTEHUMAIbHbBIX ONAcHOCTEN
1 NX NOCNeAcTBUs B NPoecCMoHansHom
OEeATEeNbHOCTU U ObITY, MPUHLIMNBI CHDKEHNS
BEPOSAATHOCTU X peanusauumu;

OCHOBbI BOEHHOW CITy0bl 1 0G0POHbI
rocygapcrBaa;

3a7ja4M N OCHOBHbIE MEPONPUATUS
rpaxgaHckon 060pOoHbI; Cnocobbl 3aLunThl
HacerneHus oT OpPYXnsi MaccoBOIrO NopaXeHwus;
Mepbl NoXkapHow 6e3onacHoOCTU 1 Npaeuna
DesonacHoro noBegeHnst Npuy noxapax;
opraHm3aumio u NopsaoK Npu3biBa rpaXkaaH Ha
BOEHHY0 CNy0y 1 NOCTynneHns Ha Hee B
[006pPOBONBHOM NOPSAAKE;

OCHOBHbI€ BUAbl BOOPYXXEHUS, BOEHHON
TEXHUKM U CNeLmanbHOro CHapsXKeHus,
COCTOSILLME Ha BOOPYXXEHUN (OCHALLEHNM)
BOMIHCKMX MoApasaeneHuil, B KOTOPbIX
UMEITCS BOEHHO-YYETHbIE CNELNanbsHOCTH,
poacTtBeHHble crneyunansHocTam ClO;
obnacTb NPYMeEHEeHNs Nony4Yyaembix
NpodeccuoHarnbHbIX 3HaHUA MPU NCMOJTHEHWM
006s3aHHOCTEN BOEHHOW CryX0Obl;

nopsigoK 1 NpaBuia okasaHus NepBor MNOMOLLM
nocTpagaBLUUM.

MM.00

MpodeccrnoHanbHble Moaynu

738

492
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Mpukas MuHobpHaykn Poccum ot 11.08.2014 N 975
(pea. ot 13.07.2021)
"06 yTBepxaeHun eaepanbHOro rocyaapcrBeHHOro o6pasos...

[okyMeHT npeaoctasneH KoHncynbstantlnaroc
[ata coxpaHeHus: 19.01.2023

MM.01 OpraHusauust 4OKYMEHTaLNOHHOIO MOK.01.01. OK1-9
obecneyeHns ynpaBneHnsi n [okymeHTaunoHHoe MK1.1-1.10
PYHKLUNOHNPOBAHUA OpraHu3auum obecneyeHne ynpaBneHns
B pesynbTaTte usyyeHuns npoeccuoHansHoro
MoAyns oby4aroLLMIACA JOIKEH: M[IK.01.02. NpaBoBoe
UMeTb NPaKTUYECKUI OMbIT: perynvposaHune
opraHm3aumm JOKyMEHTaUUOHHOTo ynpaBrneH4yecKkom
obecneyeHns ynpasneHnsi n nearensHoCTU
PYHKLUNOHNPOBAHUSA OpraHm3auuu;
ymeTb: M[IK.01.03. OpraHusaums
NPUMEHSATbL HOPMaTUBHbIE MPaBOBbLIE aKThl B CEKpeTapckoro
yrnpaBrneH4YeCcKon AeaTenbHOCTY; o6cnyxnBaHus
NoAroTaBnmMBaTh NPOEKTbI YNPaBEeHYECKNX
peLueHun;
obpabaTbiBaTb BXoASLLME N UcxoasLme
[OKYMEHTbI, CUCTeMaTU3NPOBaTb UX,

COCTaBNsATb HOMEHKNaTypy gen u
dopMMpoBaTh AOKYMEHThI B AeNa;

roTOBWUTb Y NPOBOAUTL COBELLAHMS, AeNOBble
BCTpeEYM, NpUEMbI N Npe3eHTauum;

3HaTb:

HOpMaTuBHbIE NPABOBLIE aKThbl B 00MacTK
opraHm3aumm ynpaBrieH4YecKon AeATENbHOCTY;
OCHOBHbIE NpaBusia XpaHeHNs1 U 3awuThbl
cnyxebHon nHpopmaumm.

MM.02 OpraHusaums apxmBHOM n M[OK.02.01. Opranmsaumamn |OK1-9
cnpaBoYHO-NHOPMaLMOHHON paboThl No HOPMaTUBHO-NPaBOBbIE NnK2.1-27
[OKyMeHTam opraHusauum OCHOBbI apXMBHOrO gena
B pesynbTaTte nsydeHnsa npogeccnmoHansHoro
MoAynsa oby4varoLLMnCcs SOMKEH: M[K.02.02.

UMETb NPaKTUYECKUI ONbIT: ocynapcTBEHHbIE,
opraHusaumnm apxmBHON u MYHULUNanbHbIE apXMBbl 1
CnpaBOYHO-MHOPMALMOHHON paboTbl NO apXuBbl OpraHn3auun
OOKyMeHTam opraHusauuu;

yMeThb: M[OK.02.03. MeToguka 1
OpraHn3oBbIBaTb AEATENbHOCTL apxmnBa C NPakTuka apxneoBeaeHNs
y4yeToM cTaTtyca 1 Nnpoduns opraHmsauuu;

paboTaTth B CUCTEMAX NEKTPOHHOO MAK.02.04. O6ecneyeHue
no|(y|v|e|.|'|'oo6opo'|’a; COXPaHHOCTWN OOKYMEHTOB
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"06 yTBepxaeHun eaepanbHOro rocyaapcrBeHHOro o6pasos...

[okyMeHT npegoctasneH KoncynbraHTAKOC
[ata coxpaHeHus: 19.01.2023

NCnonb30BaThb B AEeATENbHOCTM apxmBa
COBpPEMEHHbIE KOMMbLIOTEPHbIE TEXHOMNOMNN;
NPUMEHSATb COBPEMEHHbIE METOAMKMN
KOHCEepBaLMM U pecTaBpaUmm apXmMBHbIX
[OKYMEHTOB;

3HaThb:

CUCTEMY apXMBHOTO yrnpaBneHus B
Poccuiickon ®epepauum n opraHmsaumnio
ApxusHoro cooHaa Poccuinckon degepauuu;
CUCTEMY XpaHeHMs 1 00paboTkn JOKYMEHTOB.

MM.03

BbinonHeHne paboT no ogHoW unu
HEeCKONbKUM npodeccusiM paboumx,
OOIMKHOCTAM CIyXaLLnx

BapuaTtuHas yactb y4ebHbIx umknos MMNCC3
(onpenensietca obpasoBaTenbHOM
opraHu3saumen caMoCTOATENbHO)

1026

684

Bcero yacoB 00y4eHus no y4eBHbIM LuKnam
Mnrcca

3402

2268

YT1.00

(8 pea. Mpukaza MuHnpoceeleHns Poccun ot 13.07.2021 N 450)

YuebHasa npakTuka

6 Hepn.

216

OK1-9
nK1.1-1.10,
21-27

rr.oo

(B pea. Opukasza MuHnpoceeweHns Poccun ot 13.07.2021 N 450)

MpounsBoacTBeHHas nNpakTuka (No Npoduo
crneynanbHOCTK)

6 Hep.

216

OK1-9
nK1.1-1.10,
21-27

rnari.oo

(8 pea. MNpukaza MunnpocaeleHuns Poccun ot 13.07.2021 N 450)

MpounssoacTBEHHas NpakTuKa
(npepgaunnomMHas)

4 Hep.

144
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Mpukas MuHobpHaykn Poccum ot 11.08.2014 N 975
(pea. ot 13.07.2021)

"06 yTBepxaeHun eaepanbHOro rocyaapcrBeHHOro o6pasos...

[okyMeHT npegoctasneH KoncynbraHTAKOC
[ata coxpaHeHus: 19.01.2023

MA.00 lMpomexyTouHas aTTecTaumsi 3 Hep.

'A.00 "ocypapcTBeHHas uToroBasi aTrectauus 6 Hep.

M’A.01 MoaroToBKka BbIMYCKHOM KBanNnuKaLunoHHOM 4 Hep.
paboTbl

MA.02 3awuTta BbINyCKHOM KBANNMKaLMOHHOM 2 Heq.
paboTbl
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Mpuka3z MuHobpHaykun Poccum ot 11.08.2014 N 975

(pea. ot 13.07.2021) JlokyMeHT npefiocTaeneH KoHcynbTaHTItoc
"06 yTBEepxaeHnn (eaepanbHOro rocyaapCTBEHHOMO [ata coxpaHenus: 19.01.2023
06pazoB...

Tabnuua 4

Cpok nony4yeHus CIO no MrNCC3 6a3oBor NogrotToBku B 04HOM bopme obyveHus coctasnseT 95 Hepenb,
B TOM 4ucne:

O6yyeHmre no y4ebHbIM LmKiam 63 Heg.
Y4yebHas npakTuka
6 Hep.
lMpoussoacTBeHHas npakTuka (No Npodunto cneumansHOCTH)
lMpousBoacTBeHHas NpakTuka (NpeaauniioMHas) 4 Hep.
MpomexyToyHas atTecrtaums 3 Hep.
ocynapcTBeHHas ntorosas atrecraums 6 Hep.
KaHukynbl 13 Heg.
NToro 95 Hep.
Tabnuua 5
CTpykTypa nporpaMmmbl NOAroTOBKU CNeLuanucToB CpeaHero 3BeHa
yrny6neHHon nogroToBKu
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Mpukas MuHobpHaykn Poccum ot 11.08.2014 N 975
(pea. ot 13.07.2021)

"06 yTBepxaeHun eaepanbHOro rocyaapcrBeHHOro o6pasos...

[okyMeHT npepoctasneH KoHcynbTanTlaroc
[ata coxpaHeHus: 19.01.2023

NHpaekec

HaunmeHoBaHWe y4ebHbIX LMKIOB, pasnernos,
mMogaynen, TpeboBaHUs K 3HaHUSIM, YMEHUSIM,
MpakTU4ECKOMY ONbITY

Bcero
MaKCcuUManbHOWN
y4ebHon
Harpysku
obyvatowerocs
(vac./nepn.)

B Tom uncne
yacoB
obsi3aTenbHbIX
y4YeOHbIX
3aHATUN

MHOekc n HammeHoBaHne
OUCUUMINVH,
MeXONCLUUNNMHAPHbIX
kypcos (MAOK)

Koabl
hopmMrpyeMbIxX
KOMMeTeHLMn

ObsasaTtenbHas YacTb Y4ebHbIX LUKIOB
Mnriccs

3672

2448

Oorca.oo

O6LMIA ryMaHUTapHbIA U
CcoUManbHO-3KOHOMUYECKUIA y4EOHBIN LUK

804

536

B pesynbTaTte usyyeHnsi obs3aTensHoOM YacTu
y4ebHoro yukna oby4aroLmMInca OOIKeH:
ymeTb:

OpueHTUpoBaTbCA B Hanbonee obLLmx
dunocodckux npobremax 6biTUs, NO3HaAHUSA,
LeHHoCTen, cBObOAbI U CMbICNA XU3HWN Kak
OCHOBax (POPMMUPOBaHUSA KymnbTypbl
rpaxgaHuHa n bygyuiero cneunanucTa;
3HaTb:

OCHOBHbIE KaTeropum n noHATUSA munocoduu;
ponb bMnocoumm B XU3HN YeroBeka U
obLecTBa;

OCHOBbI (PMITOCOCKOro y4eHusi o BbiTum;
CYLLIHOCTb npoLiecca No3HaHWs;

OCHOBbI Hay4HoW, chnnocodckom n
PEnUrmMo3Hon KapTuH M1pa;

06 ycnosusix opMnpoBaHNS NNYHOCTH,
cBoboge M OTBETCTBEHHOCTM 3a COXpaHeHue
XM3HU, KyNbTYpbl, OKPY>KatoLLEen cpeabl;

0 coumarnbeHbIX U aTUYECKUX npobremax,
CBSI3aHHbIX C Pa3BMTUEM U UCNONb30BaHNEM
OOCTUDKEHUIN HAYKW, TEXHUKN N TEXHOSOINIA;

48

Orca.01. OcHosel
dumnocogum

OK1-9

ymeTh:
OPWEHTUPOBATLCS B COBPEMEHHOM
3KOHOMMYECKOM, MONNTUYECKOWN N KYTNbTYPHOMN
cutyaumn B Poccum n munpe;

48

Orca.02. Uctopus

OK1-9

HafeXxHasa npaBoBas noaaepXxka
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Mpukas MuHobpHaykn Poccum ot 11.08.2014 N 975
(pea. ot 13.07.2021)
"06 yTBepxaeHun eaepanbHOro rocyaapcrBeHHOro o6pasos...

[okyMeHT npeaoctasneH KoHncynbstantlnaroc
[ata coxpaHeHus: 19.01.2023

BbISIBISATb B3aMMOCBSA3b OTEYECTBEHHbIX,
pernoHarnbHbIX, MUPOBbIX
CoLManbHO-3KOHOMUYECKUX, MONMUTUYECKUX U
KynbTYypHbIX Npobnem;

3HaThb:

OCHOBHbI€ HanpaBfeH1s Pa3BUTUS KIMOYEBbIX
pernoHoB Mmupa Ha pybexe BekoB (XX n XXI
BB.);

CYLLLHOCTb W MPUYMHbI NOKasbHbIX,
pervoHanbHbIX, MEXIoCyaapCTBEHHbIX
KOH(SIMKTOB B KOHLUEe XX - Havane XXI BB.;
OCHOBHbI€ npouecchbl (MHTErpauuoHHbIE,
NOSMKYINbTYPHbIE, MUTPALIMOHHEIE U UHbIE)
NOSNIUTUYECKOrO Y 3KOHOMUYECKOrOo PasBUTUS
BeAYLLMX rocyfapCTB U PErMoHOB MUpPa;
HasHaveHne OOH, HATO, EC u gpyrux
OpraHu3aumi 1 OCHOBHbIE HanpaBreHnst NX
0enaTenbHOCTY;

O POnV Hayku, KynbTypbl U penurum B
COXpaHeHUM 1 YKpenneHnn HalumMoHarnbHbIX 1
rocygapCTBEHHbIX TpaauLumi;

cogepXaHue 1 HasHa4YeHne BaXkKHENLUNX
NpaBOBbIX N 3aKOHOZATESNbHbLIX aKTOB
MMWPOBOIO U PErMOHANbHOIO 3HAYEHUS;

yMeTb: 48 Orca.03. MNcuxonorus OK1-9
NPUMEHSTb TEXHUKM N NpUeMbl 3 EKTUBHOIO obuweHuns NnK2.7, 3.6
obweHnsa B npoceccnoHansHom

OesATenbHOCTY;

ncnosb3oBaTh NpMeMbl camoperynsauum
NnoBeAeHNs1 B MPOLECCe MEXITMYHOCTHOIO
obLeHuns;

3HaTh:

B3aMMOCBSA3b O0LLIEHNS U OeATENBHOCTY;
uenun, yHKUMK, BUAbI 1 YPOBHM OBLLEHUS;
ponu 1 porneBble OXuaaHWs B 0OLLEHUN;
BUObl coLmarnbHbIX B3aUMOOENCTBUM;
MeXaHWU3Mbl B3aMMOMOHMMAaHUSA B OOLLEHUH;
TEXHUKM U Npuembl 06LLIeHUs, npaBuna
cnywaHusi, BeaeHusi beceabl, yoexaeHus;
3TUYECKMEe NPUHLUMMLI 0OLLEHNS;
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Mpukas MuHobpHaykn Poccum ot 11.08.2014 N 975
(pea. ot 13.07.2021)
"06 yTBepxaeHun eaepanbHOro rocyaapcrBeHHOro o6pasos...

[okyMeHT npepoctasneH KoHcynbTanTlaroc

[ata coxpaHeHus: 19.01.2023

WCTOYHUKM, MPUYUHDI, BUAbI U CNIOCOOHI
paspeLleHnss KOHPINNKTOB;

ymeTh:

obwaTbes (YCTHO U NMCbMEHHO) Ha
WMHOCTpPaHHOM 513blke Ha NpodeccroHanbHbIE U
NoBCeOHEBHbIE TEMbI;

nepeBoauTb (CO CNOBapeM) MHOCTPaHHLIE
TEKCTbl NPOdECCUOHANBbHOM HaNPaBNEeHHOCTY;
CaMOCTOSATENbHO COBEPLUEHCTBOBATL YCTHYIO
N MUCbMEHHYIO peYb, NOMOMHATL CNOBapPHbIN
3anac;

NoHMMaTb AManorM4eckyto 1 MOHOMOMMYECKYHO
peyb B cchepe npodeccnoHanbHOn
OesATenbHoCTY;

3HaTb:

nekcnyeckun (3000 nekcuyecknx eanHnL) u
rpammMmaTmyecknii MMHUMYM, HEOBX0AMMbIN
Ons 4YTeHusa n nepesoja (Co crioBapem)
WHOCTPaHHBIX TEKCTOB NPOodeccMoHansHom
HanpaBNeHHOCTY;

196

Orc3.04. NHocTpaHHbIN
A3bIK

OK1-9

ymeTb:
ncnonb3oBaTh PU3KYNbTYPHO-CNOPTUBHYIO
AeATenbHOCTb ANs YKpenneHns 340poBbs,
OOCTUXKEHNS XKN3HEHHBIX U
npodeccnoHarnbHbIX Lienewn;

3HaTb:

0 ponu U3NYECKON KyNbTypbl B
06LLEeKYyNbTYpHOM, NpodheccMoHanbHOM U
couManbLHOM Pa3BUTMK YENOBEKA;

OCHOBbI 340POBOro obpasa XNU3HW.

392

196

Orco.05. dusunyeckas
KynbTypa

0K2,3,6,9

EH.00

MaTtemaTtnyeckuii n odLmin
€CTEeCTBEHHOHAYYHbIN y4EeOHbIN LMK

390

260

B pesynbTate nsyyeHusa obsisaTenbHOM YacTu
y4ebHOoro yukna oby4aroLwmnncs OOMmKeH:
yMeTb:

pellaTb 3a4a4un Ha OTbICKAHWE MPOU3BOAHOM
CMNOXHOW (OYHKLMW, NPOM3BOLHbIX BTOPOro U

EH.01. MaTtemaTuka

OK1-6,9

HafeXxHasa npaBoBas noaaepXxka
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(peq. ot 13.07.2021) [okyMeHT npepoctasneH KoHcynbTanTlaroc
,,p ’ U [ata coxpaHeHus: 19.01.2023
06 yTBepxaeHun deaepanbHOro rocyaapcrBeHHOro ob6pasos...

BbICLLMX MOPSOKOB;
NCnonb30BaTb Pa3fuyHble MeTOAbI
WHTErpMpOBaHUS MpU peLleHnn 3aay;
MCNosb30BaTh METOAbI MaTEMaTUYECKOrO
aHanusa npv peLueHnr 3agay npuKnagHoro
XapakTepa, B TOM Yucne npogeccnoHasnbHon
HanpaBneHHOCTH;

pellaTb CUCTEMbI YPaBHEHUI C HECKOITbKUMU
nepemMeHHbIMU MaTPUYHBLIM Y APYTMMU
cnocobamu:

ucnonb3oBaTb anrebpanyeckne Metogbl Npu
peLLUeHMN reoMeTpUYEeCKUX 3agau;

3HaTb:

OCHOBHbI€ NMOHATUS U MEeTOAbI
MaTeMaTUYeCKOro aHanm3a, JIMHENHOW
anrebpbl 1 aHaNUTUYECKON reoMeTpuK;
OCHOBHbIE YNCIEHHbIE METOAbI PELLEHNS
NpuKNagHbiX 3agav;

CYLLHOCTb, BUAbI U CNOCOObI pelleHns 3agay
aHanuMTU4eckon reoMeTpun Ha NrnoCKOCTU 1 B
NPOCTPaHCTBE;

yMeTb: EH.02. NHdpopmaTuka OK4,5,9
paboTaTb C COBPEMEHHBIMU ONEpPaLMOHHBIMN
cuctemamm, TEKCTOBLIMW pegakTopamu,
Tabnn4yHbIMK NpoLieccopamu, CUCTEMaMn
ynpaeneHus 6asamu gaHHbIX, NporpaMmmMamm
NoArOTOBKWN Npe3eHTauun,
WHOPMALIMOHHO-MOMNCKOBBLIMIN CUCTEMaMK U
Nnonb30BaTbCsl BO3MOXHOCTAMM rnobanbHom
ceTn VIHTepHeT;

3HaThb:

OCHOBHble MeTOAbl U cpeacTBa cbopa,
00paboTKn, XpaHeHUs1, Nepedayn un
HakonneHms nHpopmaumu;

TeXHU4Yeckue cpenctea u NnporpaMmmHoe
obecneyeHne nepcoHarnbHbIX KOMMNbIOTEPOB;
TeopeTU4eckne OCHOBbI COBPEMEHHbIX
WMHOPMAaLIMOHHBLIX TEXHONOTNIA 06LLIEro 1
crneumanm3MpoBaHHOIro Ha3Ha4YeHus;
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(pea. ot 13.07.2021)
"06 yTBepxaeHun eaepanbHOro rocyaapcrBeHHOro o6pasos...

[okyMeHT npepoctasneH KoHcynbTanTlaroc
[ata coxpaHeHus: 19.01.2023

ymeTb:
OpueHTUpoBaTbCA B Hanbonee obLLmx
npobnemax aKonorMm n NPUPOAONONL30BaHUS;
3HaTb:

0COBEHHOCTU B3anModencTBust obLiecTsa u
npvpoael;

NPUPOAOPECYPCHbIN NoTeHuman Poccuu;
NPUHLNMBI U METOAbI PaLMOHarNbHOro
nNpMpoaononbL30BaHuUS;

npaBoBble U CoLMarnbHbIE BONPOCHI
NpMpoJoNoNb30BaHMS;

EH.03. Skonornyeckue
OCHOBbI
NPUPOAONONbL30BaHMUS

0K3,6,7,9

yMeTb:
ucnonb3oBaTb TexXHoMorum cbopa,
pasmeLLeHns, XpaHeHUs, HakonneHus,
npeobpasoBaHns 1 Nepeaayvn AaHHbIX B
npodeccnoHanbHO OPUEHTUPOBAHHBIX
WHOPMALIMOHHLIX CUCTEMAX;

obecneunBaTb OCTOBEPHOCTL MHpbOpMaLmn B
npowecce aBToMaTnanpoBaHHom obpaboTkm
OaHHbIX;

3HaTb:

knaccmudukaumio MHHPOPMaLMOHHbIX CUCTEM;
BUAbI TEXHONOIMYECKNX NpoLieccoB 06paboTku
WHopmaumm B MHAPOPMAaLIMOHHBIX cUCTeMaXx,
0COBEHHOCTU X NPUMEHEHUS;

MeToabl U Npuembl o6ecneyeHns
MHopMaLMOHHONM 6Ge30nacHOCTH.

EH.04. NHdopmaumoHHble
CUCTEMbI B
npoceccuoHansHon
OesaATenbHoCTH

OK1-9
MNnK3.1-3.6

.00

MpodeccmnoHanbHbIi YY4EOHbIN LMK

2478

1652

orn.oo

O6LenpodeccrmoHanbHble AUCLUNMMHBI

1180

786

B pesynbTate nsyyeHunsa obs3aTenbHoOn Yactu
y4ebHOoro uukna oby4aroLmncsa OOMmKeH:
yMeTb:

OPWEHTUPOBATLCA B BONPOCAax 3KOHOMUYECKOW
TEopuM B COBPEMEHHbIX YCMOBUSIX;

3HaTb:

3aKOHOMEPHOCTU PYHKLNOHNPOBAHUSA

Ol1.01. OkoHOMMYecKas
Teopus

OK1-7
nK1.1-1.3
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(pea. ot 13.07.2021)
"06 yTBepxaeHun eaepanbHOro rocyaapcrBeHHOro o6pasos...

[okyMeHT npepoctasneH KoHcynbTanTlaroc
[ata coxpaHeHus: 19.01.2023

PbIHOYHbIX MEXaHN3MOB Ha MUKPO- U
MaKpOypOBHAX U METOAbl rOCy4apCTBEHHOIO
perynmpoBaHnA;

oOLwue NonoXeHnst 3kKOHOMMUYECKOM TEeopun;

yMeThb: Or1.02. 3koHoMUKa OK1-7
paccunTbiBaTb NO NPUHATON METOA0NOrMMN opraHusauum NMnK1.1-1.3
OCHOBHbIE€ TEXHUKO-3KOHOMUNYECKNE
nokasaTenu OesTenbHOCTM OpraHn3aumm;
3HaTb:

OCHOBHbIE MUKPO- Y MAKpO3SKOHOMMUYECKME
KaTeropuu u nokasatenun, MeTofpl UX pacyeTa;

ymeTh: Or1.03. MeHemKMeHT OK1-9
ynpasBnaTb KOHANKTaMKN U CTpeccamu B MnK1.1,1.2,1.4 -
npouecce NpogeccuoHanbHON AeATeNbLHOCTY; 1.8,

3HaThb: 24,25
XapaKTepHble YepTbl COBPEMEHHOTO

MEHEeXKMEHTA;

LMK MEHEKMEHTA;
npoLecc NPUHATUS 1 peanuaaumm
ynpasrieHYeCcKnX peLleHnin, NHPopMaLMOHHOe
obecneyeHne MEHeOXMEHTa;

ymeTh: Or1.04. l'ocypnapctBeHHaa n [OK 1 -8
NPUMEHSTb KagpoBYIO MNONIUTUKY Ha MyHUUMNanbHasa cnyxoa NMK1.1-1.8
rocygapCTBEHHOM U MyHUUMNanNbsHOM cnyxobe;

3HaTb:

CUCTEMY rOCYAapCTBEHHbIX YYPEXOEHUNA U
OpraHOB MECTHOIo caMoynpaBreHus;
obwue NpuHUMNbI 1 TpeboBaHUS K
NPOXOXAEHWNIO rOCYaapCTBEHHOM U
MYHULMNANbHON CryXObl;
OpraHM3aunoHHO-NpaBoBble hOpMbl
rocygapCTBEHHOro annapaTa yrnpaeneHus;

YMETb: Or1.05. HocTpaHHbIn a3blk | OK 1 -7
paboTtaTb ¢ NpodeccUoHanbHbIMU TEKCTamMu (npodhbeccrnoHanbHbIN) MK1.1-1.3
Ha MHOCTPAHHOM A3blKe;

COCTaBnNATb M 0POPMIIATb
OpraHy3auMOoHHO-PaCcMopPSANTENBHYIO
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(pe.q. oT 13.07.2021) ﬂ,OKYMEHT npeaocrtaBeH KOHCY/IbTAHTI UTHOC

, [ara coxpaHeHus: 19.01.2023
06 yTBepxaeHun deaepanbHOro rocyaapcrBeHHOro ob6pasos...

OOKYyMeHTauunio Ha MHOCTPaHHOM A3bIKe;
BECTW NeperoBopbl Ha MHOCTPAHHOM S3bIKE;
3HaTb!

NpaKTU4ECKyH rpaMmmaTuky, HeobXxoammyo
Ans npogeccnoHansHoro obLeHns Ha
MHOCTPAHHOM A3blKe;

0COBEHHOCTUN NepeBoaa CriyebHbiIX
OOKYMEHTOB C MHOCTPAHHOTO A3bIKA;

YMETb: Or1.06. OK1-8
NPUMEHSTL B Npod)eccnoHansHom MpodpeccnonancHas atuka |MNK1.2-1.6, 1.8
OesaTenbHOCTU NpueMbl A4enoBoro obLeHus; 1 NCUXONnorusa AenoBoro

3HaTb: obLeHms

OCHOBHbI€ NnpaBuna NpogeccnoHanbHOM 3TUKK
W NpueMbl AeNoBOro obLLEHNS B KONJIEKTUBE;
0cobeHHOCTM NpodeccnoHanbHOM 3TUKU U
NCUXONOrMm SEnoBoro obLLeHns cryxaiymx
rocyaapCTBEHHbIX U NHbIX
OpraHM3aumnoHHO-NPaBoBbIX QOPM
yupexaeHuin n opraHnsaumim;

yMeTb: Or1.07. KomnbloTepHas OK2,4,5,9
npodeccuoHarnbHO OCyLLEeCTBNATL Habop o6paboTka AOKYMEHTOB MnK1.1,1.3-1.9,
TEKCTOB Ha NepcoHarbHOM KOMMbIOTEpPE; 22,24,25
3HaTb:

PYCCKYIO U NMaTUHCKYHO KNaBuaTypy
NepcoHanbHOro KOMMbTEP3;
npaBuna ogopMIieHNs: JOKYMEHTOB Ha
NepcoHanbHOM KOMMbIOTEPE;

ymeTh: Or1.08. MNpaBoBoe OK1-7
3awmuaTtb CBOM NpaBa B COOTBETCTBUM C obecneyeHune NnK1.1,1.2,1.4,
TPYAOBbIM 3aKOHOAATENbLCTBOM,; npodeccnoHansHon 15,1.7,1.8
ncnonb3oBaTh NPaBoBYO UHMOPMALNIO B [esaTenbHoCTH

npodeccuoHarnbHON OeaTenbHOCTY;

3HaTb:

npasa 1 0653aHHOCTM CryXKaLluXx;
3aKoHOAATENbHbIE aKThl U UHbIE HOPMATUBHbIE
npaBoBble 4OKYMEHTbI, perynmpyoLume
NPaBOOTHOLLEHUST (PU3NYECKUX U KOPUONYECKNX
g,
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, [ara coxpaHeHus: 19.01.2023
06 yTBepxaeHun deaepanbHOro rocyaapcrBeHHOro ob6pasos...

OCHOBHbI€ 3aKOHOAaTEerMbHbIE aKTbl O
npaBoBoM obecnedeHnn npocpeccnoHanbHom
OEesATeNbHOCTU CnyXallmx;

ymeTb: Or1.09. YnpaeneHue OK1-9
odhopMAATL AOKYMEHTaLMIO MO yNpaBneHuto KayecTBOM MnK2.1-2.3,
Ka4yeCcTBOM NpoayKuuu; MK 3.1,3.2,35
3HaTb:

OCHOBHbIE MOIOXEHUS CUCTEM MEeHeI)KMeHTa
KayecTBa 1 TpeboBaHMSA K HUM;
METOAMNYECKYHO M HOPMATUBHYIO
[OKYMEHTaLMIO MO YrpaBleHnto Ka4yeCTBOM
npoayKuum;

YMETb: Or1.10. YnpaeneHue OK1-9
cos3gaBaTb 6naronpuaTHbIA NCUXOMOrMYeCcKni nepcoHanom NMnK1.7,2.6, 2.7,
KNMaT B KONNEKTUBE, 3.6
apheKkTnBHO ynpaBnaTb Tpy40BbIMU
pecypcamu;

3HaThb:

cogepkaHue KagpoBoro, MHOPMaLMOHHOTO,
TEXHUYECKOTO 1 NpaBoBOro obecneveHus
CUCTEMBI YNpaBfeHns NepcoHanom;
OpraHM3auMOHHYI0 CTPYKTYPY CryXObl
yrnpaerneHus NepcoHanom;

o6LLMe NpMHUUMBI yNpaBieHWs MepCoHanom;
NMPUHLMIMbI OpraHM3auumn KagpoBon paboThbl;
NCUXONOrMyeckne acnekTbl ynpaBneHus,
cnocobbl paspeLleHns KOHUKTHBLIX
cUTyauuin B KONNEKTUBE;

YMETb: Orl1.11. OcHoBbl OK1-9
MCNonb30BaTb METOAbI HAYy4YHOrO NO3HAHUA B ncecrnegoBaTernbCcKomn MK 2.1, 2.6, 3.2,
nccnegoBaTenbCKon AeATEeNbHOCTY; OeaTenbHOCTU 3.3,35

3HaTb:

O NnocneacTBusAx ceoer npodeccrmoHanbHom
OEeATEeNbHOCTU C TOYKM 3PEHUS €QMHCTBA
ouocdepbl n GruocoumnanbHOM NPUPOAb!
YeroBeka;

OCHOBHbIE TEPMUWHbI U OnpefeneHus,
ucnonb3yemble nNpu hopMUpoBaHUU
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[okyMeHT npepoctasneH KoHcynbTanTlaroc
[ata coxpaHeHus: 19.01.2023

[OKYMEHTOB B obnactu
Hay4HO-UccneoBaTenbCKON AeATENbHOCTY;

YMETb: Orl.12. l'ocygapctBeHHoe |OK 1-9
NPOBOAUTb HEOOXOaUMbIE pacyeTbl MO perynupoBaHune akoHomukun | MK 3.5, 3.6
HanoroBoMy, KpeauTHoOMY, BrogKETHOMY
perynmpoBaHuio 9KOHOMUYECKNX NPOLIECCOB;
3HaTb:

cnocobbl rocyJapCTBEHHOIO PerynnpoBaHus
3KOHOMWKM B NEPEXOAHbIV NEPUOL, K PbIHKY;
OVHAMUKY CoLMarnbHO-3KOHOMMUYECKNX
NPOLIECCOB, MPOMCXOAALLNX B CTPAHE, UX
CTaTUCTUYECKNE 3aKOHOMEPHOCTN;
NPUHUUNBLI 1 OPMbI TOCYLapPCTBEHHOTO
perynnpoBaHns 3KOHOMUKM B PbIHOYHbIX

YCIOBMSIX;

yMeTb: Or.13. Cnucrema OK1-9
00BACHATL pas3nuyHble opMbl rocyapCTBEHHOrO NnK2.6, 2.7, 3.6
rocygapCTBEHHOIO yrnpaBneHus:; ynpaeneHus

Nonb30BaTbCSA OCHOBHbLIMU
HOPMaTUBHO-MPaBOBLIMY AOKYMEHTaMW,
onpegensiowmnMMn CUCTEMY rocy4apCTBEHHOIO
ynpaBneHus;

NonNb30BaTbCH MaKPOIKOHOMUYECKUMU
nokasaTensmu;

BnageTb MeTodaMn paspeLueHus
KOHMSTMKTHBIX CUTYaLUK;

3HaTb:

Hay4Hble OCHOBbI CUCTEMbI FOCY4apCTBEHHOrO
ynpasneHus;

CTPYKTYpY OpraHoB rocyapCTBEHHOro
ynpasreHus; cogepxxaHue n HanpasneHne
rocygapCTBEHHOW NONUTUKN;

ynpaBneHue counarnbHon chepon un
KOH(MUKTHBIMW CUTyauuamu;

YMETb: Or1.14. Opranusauusi OK1-9
XapakTepusoBaTb UCNOSTHUTENbHYIO BNacTb B rocyfapCTBEHHbIX MnK1.2,1.3, 2.1,
coBpeMeHHon Poccumn n npobnemol ee yupexgeHun Poccun 26,35,3.6
MoAepHu3aumu;
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Mpukas MuHobpHaykn Poccum ot 11.08.2014 N 975 K n
(pe.q. oT 13.07.2021) ﬂ,OKYMEHT npeaocrtaBeH KOHCY/IbTAHTI UTHOC

, [ara coxpaHeHus: 19.01.2023
06 yTBepxaeHun deaepanbHOro rocyaapcrBeHHOro ob6pasos...

06BACHATb CNeuMdnKy rocyaapcTBEHHOro
yrnpaBneHnsa Ha permoHansHOM YpOBHE;
3HaTb:

rocygapcTBeHHbIn annapaTt Poccun B cucteme
COBETCKOro rocyapcrBaa;

nepvoabl CTaHOBINEHUS U 3BOMOLUN
aAMWHNCTPATMBHO-KOMaHOHOW CUCTEMBI
yrnpaBneHus;

COBETCKUI OMbIT aAMUHUCTPUPOBAHUS; KPU3UC
denepaTtnBHom cnuctembl Coto3a CoBETCKMX
Coumanuctuyeckmx Pecnybnuk; nepvog
CTaHOBJIEHNSA HOBOW CUCTEMbI OpraHM3aLmm
rocyaapcTeeHHon Bnactun B Poccun B 1990 -
1993 rr;

OCHOBHblE NONoXeHusa KoHctutyumu
Poccunckon denepaumm 1993 r. n npouecc
POpPMMpPOBAHUSA HOBbLIX OPraHoB
rocygapCTBeHHOM BnacTu;
npeacraBuUTenNbHbIE OpraHbl BNacTy B Havane
XXI B., CTPYKTYpPY MCMOMHUTENBbHOW BNAcTu B
COBpeMeHHon Poccumn n npobnemsl ee
MogepHM3aunu;

crneumduky pecdopmmpoBanns cygebHon
cuctembl Poccuiickon ®epepauuu;

yMeTb: 68 Or1.15. besonacHocTb OK1-9
OpraHmM3oBLIBaTb M MPOBOAUTL MEPONPUATUS XU3HeOeAaTenbHOCTH NMnK1.1-1.5,
no 3awuTe paboTarLwmx 1 HaceneHus ot 21-24,2.7,
HeraTBHbIX BO3EMNCTBUI Ype3BblYanHbIX 3.1-3.6
cuTyaumi;

npeanpuHMMaTth npodunakTniyeckme Mepbl
ONS CHWKEHNST YPOBHS OMacHOCTEMN
pasnuMyHOro BMAA U UX NOCNeacTBUN B
npodeccnoHanbHoOM OeATENbHOCTU U ObITY;
ncnonb3oBaTh CpeAcTBa MHAMBUAYaNbHOW U
KOMNMNEKTUBHOW 3aLLMTbl OT OPYXXNSA MacCOBOIro
nopaxeHus;

NPUMEHSTL NEPBUYHBLIE CPEACTBA
NOXXapoTYLUEHWS;

OPMEHTUPOBATLCS B NEPeYHEe BOEHHO-YYETHbIX
crneunanbHOCTEN U CAaMOCTOSATENBHO
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06 yTBepxaeHun deaepanbHOro rocyaapcrBeHHOro ob6pasos...

onpenenAatb cpean HUX poacTBEeHHbIe
Nnosny4YeHHON cneunanbHOCTK;

NPUMEHSATL NPoecCUOHarnbHbIE 3HAHMSA B
X04e MCNofHeHus 06s3aHHOCTEN BOEHHOM
cnyx6bl HA BOMHCKUX JOJPKHOCTAX B
COOTBETCTBUM C NOMy4YEeHHON
cneunanbHOCTbIO;

BnageTb cnocobamu 6eCckoHNMKTHOrO
o6LLeHns 1 caMmoperynsaumMm B NoBCeAHEBHON
OEeATEeNbHOCTU U SKCTPEMAarbHbIX YCIOBUSAX
BOEHHOW CNy»X0bl;

OKa3sblBaTb NepBy NOMOLb NOCTpaaaBLUNM;
3HaTb:

NpUHUMUNBLI obecnevYeHnss yCTOMYMBOCTH
0OBbEKTOB 3KOHOMMKM, NMPOrHO3MPOBaHUSA
pa3BUTKSA COBBITUIA 1 OLEHKN NOCNEACTBUN
MPY TEXHOTEHHbIX YPE3BbIYaNHbIX CUTYaLUSAX U
CTUXUNHbIX ABINEeHnAX, B TOM 4YUClie B
YCNoBusAX NPOTUBOAENCTBUSA TEPPOPU3MY Kak
CEpbE3HOW Yrpo3e HaunoHarnnbHON
BesonacHocTn Poccuy;

OCHOBHbIE BUAbI NOTEHUMANbHbBIX ONAaCHOCTEN
M UX NOCneAcTBus B NpoeccnoHansHom
AeATesIbHOCTU U 6bITy, NPUHLUNNbI CHUXEHUA
BEPOATHOCTU UX peanmns3aunm,

OCHOBbI BOEHHOW CIy0bl 1 060POHbI
rocygapcrBaa;

3aa4yun 1 OCHOBHbIE MEPONPUATUS
rpaXxgaHcKom 060pOHbI; Cnocobbl 3aunThl
HaceneHus OT OPYXMNsi MACCOBOIO MOPaXKeHwst;
Mepbl NoXapHow 6e3onacHOCTU 1 Npasuna
©esonacHoro noBeaeHNst Npu noxapax;
opraH13aumio u NopsiaoK NpuabiBa rpaXaaH Ha
BOEHHYI0 CNy>0y 1 NOCTYNIEeHNs Ha Hee B
[006POBONIBHOM MOPSAKE;

OCHOBHbl€ BUObl BOOPYXEHUA, BOEHHOM
TEXHUKN U cneumnanbHOro CHapaXeHus,
COCTOSILLME Ha BOOPYXEHUN (OCHALLEHNM)
BOVHCKMX NoApa3AeneHnil, B KOTOPbIX
NMETCS BOEHHO-YYETHbIE CMeUnanbHOCTH,
poacTBeHHble crieyunansHocTam ClO;
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[okyMeHT npeaoctasneH KoHncynbstantlnaroc
[ata coxpaHeHus: 19.01.2023

obnacTtb NpMMEHeHNs Nony4aemblx
npodeccroHanbHbIX 3HaHWI NPU UCNOMHEHUU
06513aHHOCTEN BOEHHOW CryX0bl;

nopsiaoK M NpaBuria oka3aHusl NepBoW NOMOLLY
nocTpagasLUMM.

MM.00

MpodeccrnoHanbHble MOaynK

1298

866

MM.01

OpraHunsauns OKyMEHTaLWOHHOTO
obecneyeHns ynpasneHus un
PYHKLMOHNPOBAHUSA OpraHu3aunm

B pesynbraTe n3yueHusa npodeccmoHanbHoro
Moaynsi obyyaroLMncs AOKEH:

UMeTb NPaKTUYECKNI ONbIT:

opraHv3aummn AOKyMEHTaLUMOHHOro
obecneyeHns ynpasneHus un
PYHKLMOHNPOBAHUSA OpraHM3aumu;

yMeTb:

NPUMEHATb HOPMaTUBHbIE NPABOBbIE aKTbl B
ynpaBneH4Yeckon AeaTenbHOCTY;
NMoAroTaBnMBaTb NPOEKTbl yNpaBeHYeCKNX
peLleHun;

obpabaTbiBaTb NocTynatowme u
oTnpaBnsemMble JOKYMEHTbI,
CMCTEMaTN3MPOBATb UX, COCTaBMATb
HOMeHKnaTypy Aen n dopmmpoBaTb
OOKYMEHTbI B Aena;

rOTOBUTb U NpPOBOOUTL COBELLaHUA, nenoBble
BCTpe4un, npuembl 1N npes3eHtTauum,

3HaTh:

HOpMaTMBHbIE NPaBOBble aKTbl B 06nacTu
opraHv3aummn ynpasreH4Yeckon AeaTeNnbHOCTY;
OCHOBHbIE NpaBua XpaHeHns 1 3aLmTbl
cnyxebHon nHdopmaumm.

MAOK.01.01.
[okymeHTaumMoHHOe
obecneyeHne ynpasneHns

MKL.01.02. lNMpasoBoe
perynupoBaHue
ynpaBneH4Yeckon
[eATenbHOCTH

MK[.01.03. OpraHusaums
CeKpeTapcKoro
o6cnyxnBaHus

OK1-9
nK1.1-1.11

MM.02

OpraHusaums apxmBHOM n
CNpaBOYHO-MHOPMALMOHHON paboTbl NO
OOKyMeHTam opraHusauum

B pesynbTaTte nsyyeHus npodeccnoHansHoro
MoAaynsa oby4varoLMNCcs OOMKEH:

UMETb MPaKTUY4ECKUIA ONbIT:

M[K.02.01. OpraHmsaumsa n
HOpPMaTUBHO-NPaBOBbIE
OCHOBbI apXMBHOTO gerna

MOK.02.02.
[ocypapcTBeHHble,

OK1-9
nK2.1-27
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[ata coxpaHeHus: 19.01.2023

opraHm3aumm apxXmBHoOW n
CNpaBOYHO-MHOPMAaLMOHHOM paboTbl Mo
AOKyMeHTaM opraHusauumm;

yMeTb:

OpraHn30BbIBaTb A4eATENbHOCTL apxmBea C
y4yeToM cTaTtyca u npoduns opraHnu3aumu;
paboTtaTb B cUCTEMaXx 3NEKTPOHHOro
[OKYMeHTO000poTa;

MCMNonb30BaTh B AeATENbHOCTY apxvBa
COBpPEMEHHbIE KOMMbIOTEPHbBIE TEXHOMOMNW;
NPUMEHATb COBPEMEHHbIE METOANKU
KOHCepBaLMKn 1 pectaBpaunm apxXmBHbIX
[OKYMEHTOB;

3HaTb:

CUCTEMY apXMBHbIX ydpexaeHu B Poccuinckon
$egepaummn n opraHusaumio ApXMBHOro
doHga Poccuiickon ®epepauuu;

CUCTEMY XpaHeHus n 06paboTkn JOKYMEHTOB.

MyHUUMNAanbHble apXuBbl U
apXuBbl opraHmsaLu/M

M[K.02.03. MeToguka 1
npakTuka apxmBoBeaeHUs

M[OK.02.04. Obecne4veHne
COXPaHHOCTWN OOKYMEHTOB

MM.03

OcyulecTBrneHne JOKYMEHTaLNOHHOIo
obecneyeHns ynpaBneHus n apxuBHOro gena
C MCMOMnb30BaHWEM MPOrpamMMHbIX CPeACTB
y4yeTa, XpaHeHuns, 06paboTkn 1 noucka
OOKYMEHTOB

B pesynbTaTte nsyyeHus npodeccnoHanbLHoro
Moaynsi obyyaroLMncs AOKEH:

UMeTb NPaKTUYECKMI ONbIT:

paboTbl C MporpaMMHbLIMU CPEACTBaMM y4eTa,
XpaHeHusi, 06paboTkM 1 Noucka AOKYMEHTOB;
opraHu3aumm cnpaBovyHO-MH(OPMaLMOHHON
OesaATenbHOCTN C AOKYMEHTaMu;

yMeTb:

paboTtaTb c NnpodheccuoHansHo
OPVIEHTMPOBAHHBLIM MPOrPaMMHbIM
obecneyeHreM B obnactu
OOKyMeHTauMoHHoro obecneyeHuns
ynpasneHus (ganee - JOY) n apxmBHoro
aena;

OpraHn3oBbIBaTb BHeApeHue
aBTOMaTU3NPOBAHHOW cUCTEMbI B cnyxote [JOY
N apxuBe (TEXHUYECKOe 3adaHue, NoHSATUE O

MIK.03.01.
MHopmaLmMoHHbIE
TEXHONOoMMu B
OOKYMEHTaUNOHHOM
obecneyeHnmn ynpasneHns
W apXuBHOM fene

MK[.03.02. MeToauka
pauunoHanusaumm
[OKYMEHTaLUNOHHOro
obecneyeHns ynpaeneHus
W apxXuBHOro gena

MK[.03.03. OpraHusauuns
paboTbl C 3NEKTPOHHbLIMU
OOKyMeHTamu

OK1-9
NnK3.1-3.6
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[ata coxpaHeHus: 19.01.2023

CASE-TexHonorunsx);

HaxoauTb Heobxoaumyo MHOpMaUuio,
nonb3oBaTbCs MHPOPMALMOHHBIMM
pecypcamu cetu VIHTepHeTa B obnacTtu
OOKYMEHTOBEOEHWS 1 apXMBHOIO Aena;
paboTaTb C 9NeKTPOHHbIMW JOKYMEHTaMU;
Mcnonb3oBaTb CeTEBbIE NPOrpaMMHbIE U
TEeXHU4YecKkne cpeacTea B NpodeccnoHarnsHon
OesATenbHOCTY;

3HaTb:

PbIHOK Creunann3MpoBaHHOIo NPUKNagHoro
nporpammHoro obecnedexus B obnactn JOY
N apxMBHOro gena (aBTomMaTuyeckme cucTembl
ynpaBneHusa AoKyMeHTamun);

coBpemMeHHoe cocTtosiHme [10OY
rocygapCTBEHHbIX U HErOCY4apCTBEHHbIX
yupexaeHun, rocyqapCTBeHHbIX,
MYHULMMNAnNbHbBIX N HErOCYy4apCTBEHHbIX
apxvBoB B 0611acTu NpuMeHeHus
WHOPMALMOHHBIX TEXHOMOIMI U
MCMNOMb30BaHNs Cneunanm3npoBaHHOro
nporpammHoro obecneveHus;
KoprnopaTuBHbIE MH(POPMALMOHHbBIE CUCTEMBI,
aBTOMaTU3MPOBaHHbIE MO CMCTEMaM
OOKyMeHTauuu, B TOM Y1cne KagapoBOW,
OyxyderTa;

nepcrneKkTMBHbIE HanpaBneHns
nHpopmaTtmsaumm JOY 1 apxMBHOro aena;
3aKkoHofaTernbHy 6a3y, OCHOBHbIE Yrpo3bl
WHopMaLMOHHOM 6Ge30NacHOCTH.

MM.04

BbinonHeHne paboT no ogHOM unu
HEeCKONbKUM npodpeccusim paboumx,
[OOJIDKHOCTSAM Cy>KaLLmx

BapuatuBHasi 4acTb y4ebHbIx uumknos MNMCC3
(onpepensieTca obpasoBaTernbHON
opraHu3aumen caMoCTOATENbHO)

1620

1080
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[okyMeHT npegoctasneH KoncynbraHTAKOC
[ata coxpaHeHus: 19.01.2023

Bcero yacoB 00y4eHus no y4eBHbIM Luknam 5292 3528
Mnccs
YIM.00 YyebHas npakTuka OK1-9
10 Heq 360 MK1.1-3.6
Mri.oo MpounsBoacTeBeHHas npakTuka (No Nnpoduno '
crneunanbHOCTK)
nari.oo MponsBoacTBEHHas NpakTuka 4 Hep.
(npepannnomMmHas)
MA.00 [MpomexyToyHas aTTecTaums 5 Hep.
'A.00 "ocymapcTBeHHasi UToropasi aTrectauus 6 Hep.
MMA.01 lMoaroToBka BbINYCKHOM KBannuKaLunoHHOM 4 Hep.
paboTbl
MA.02 3awuTta BbiNyCKHOM KBaNnmKaLmMoHHON 2 Heq.
paboThl
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Mpuka3z MuHobpHaykun Poccum ot 11.08.2014 N 975

(pea. ot 13.07.2021) JlokyMeHT npefiocTaeneH KoHcynbTaHTItoc
"O6 yTBEpXaAeHUM (hbeaepanbHOro rocyaapCTBEHHOMO [ata coxpaHenus: 19.01.2023
06pazoB...

Tabnuuya 6

Cpok nonyyenus CIMO no MNMCC3 yrnybneHHOW NogrotoBkM B O4HOW popMe 0ByyeHus cocTtasnset 147
Hedenb, B TOM Yncne:

O6yyeHmre no y4ebHbIM LmKiam 98 Hep.
YuebHas npakTuka

10 Hegn.
lMpoussoacTBeHHas npakTuka (No Npodunto cneumansHOCTH)
MponssoacTBEHHasA NpakTuka (NpeaauniioMHas) 4 Hep.
MpomexyToyHas aTTecTtauus 5 Heq.
locynapcTBeHHas ntoroeas arrecraums 6 Hen.
KaHukynspHoe Bpems 24 Hep.
NToro 147 Hep.

VIl. TPEBOBAHUA K YCNTOBUAM PEANTM3ALIMM NPOIrPAMMbI MOATOTOBKU
CMNMEUMANNCTOB CPEAHEIO 3BEHA

7.1. OG6pasoBaTenbHas oOpraHusaumMss CcamMoCTOsTeNnbHO paspabatbiBaeT un  ytBepxgaeTr [MCC3 B
cooTtBeTcTBMM € HacToswmum GIrOC CIO u ¢ yueTtom cooTBeTcTBYOLWEN NpuMepHon MMNCCS.

Mepen Hauyanom paspabdoTku MNMCC3 obpasoBaTenbHas opraHn3aumst 4OSMKHA onpeaennTb ee cneunduky
C Y4YyeTOM HanpaBfeHHOCTUM Ha yJdoBneTBopeHuMe noTpebHOCTen pbiHKA Tpyga w  paboTogatenewn,
KOHKPETU3MpOBaTb KOHEYHble pe3ynbTaTbl 06ydeHus B BMAE KOMNETEHUUA, YMEHUN N 3HaHWI, npuobpeTaemoro
NpakTUYEeCcKoro onbiTa.

KoHkpeTHble BuAbl OeATEeNbHOCTM, K KOTOPbIM TOTOBUTCA OOyYaloWMACs, OOIMKHbI COOTBETCTBOBAaTb
npucBanBaemMon KBanudukauum, onpeaenaTb codepxkaHue obpasoBaTenbHOW NporpaMmbl, paspabaTtbiBaeMoii
obpasoBaTenbHON opraHu3auneri COBMECTHO C 3anHTepecoBaHHbIMKU paboTogaTensamu.

Mpu dopmuposaHum MNMIMCC3 obpasoBaTtenbHas opraHn3auus:

MMEeeT npaBO WCMNONb3oBaTb OObEM BpPEMEHM, OTBEAEHHbIM Ha BapuaTMBHYK 4acTb YYEOHbIX LMKIOB
MMNCC3, yBenu4ynBas nNpyu 3ToM 00bEM BPEMEHU, OTBEAEHHbLIN Ha OUCUMUMMMHBI U MOAYNN 06S3aTeNbHOM YacTw,
nnbo BBOASA HOBblE OUCLUUMNIMHBLI U MOAYNM B COOTBETCTBUM C NOTpebHOCTAMM paboTtopaTtenen n cneumdukon
[edATenbHOCTU obpa3oBaTeNbHOM OpraHn3auum;

UMeeT MpaBO onpefensiTb Afs OCBOEHUs Oobyyalwumucs B pamkax NpodeccroHanbHOro Moayrnst
npogeccuto paboyero, LOMKHOCTL CryXallero (OAHY UMM HECKOMNbKO) COMMacHO MPUMOXEHWUID K HacTosiLemy
®roc crno;

obsizaHa exerogHo obHoenATe IMMNCC3 ¢ yyeTom 3anpocoB paboTogatenen, 0COGEHHOCTEN pPa3BUTUS
pernoHa, KynbTypbl, HAyKn, SKOHOMUKUN, TEXHUKH, TEXHOMNOMMN " cou,maanoﬁ C(*)prl B paMKaXx, YCTaHOBJIE€HHbIX
HacToswmm ®IrOC Cro;

o6si3aHa B paboumx y4ebHbIX MporpaMmax BCEeX AUCUMMNUH K NpoddeccuoHarnbHbIX MOAYNen 4eTKo
dopmynupoBaTb TpeboBaHUS K pesynbTaTaM WX OCBOEHUS: KOMMETEHUMAM, NpuobpeTtaeMomy MpakTU4ecKoMy
ONbITY, 3HAHUAM U YMEHUSAM;

obsizaHa obecneunBaTh 3EEKTUBHYIO CaMOCTOATENbHYIO paboTy ofydyalolWwmxca B COYeTaHun C
COBEpLUEHCTBOBAHNEM YMpaBrieHNsi € CO CTOPOHbI MperogasaTeniel M MacTepoB MPOW3BOACTBEHHOIO
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oby4eHus;

06s3aHa obecneunBaTb 0bBy4alOWMMCH BO3MOXHOCTb y4acTBOBaTb B (POPMUPOBAHWUM WHAMBWUAYaNbHOW
obpaszoBaTensLHON NPorpaMmel;

06s3aHa hopMmnpoBaTb COLMOKYNbTYPHYIO cpedy, co3aaBaTtb YCIoBMs, HeobxoanmMble Ansi BCECTOPOHHENO
pasBuTMS U couuanu3auum NMYHOCTW, COXpPaHeHus 300poBbs ObDy4valoWmxcsd, CnocobCTBOBaTb Pas3BUTUIO
BOCMUTATENbHOIO  KOMMOHEHTa  obpasoBaTenbHOro  npouecca, BKOYasi  pa3BUTUE  CTYLEHYECKOro
camoynpaBsneHusl, yyactne obydarolmxca B paboTe o6LIEeCTBEHHbIX OpraHn3auui, CIOPTUBHBIX U TBOPYECKMX
Kny6oB;

JOIDKHa npegycMmaTpuBaTb B LENsSX peanu3auuyM KOMMETEHTHOCTHOro MNoaxoda WCNonb3oBaHWe B
obpasoBaTeslbHOM MNpPOLEeCcCe aKTMBHbIX W WHTEPAKTMBHbIX (DOPM NPOBEAEHUST 3aHATUN  (KOMMbIOTEPHbIX
CUMYNALWIA, OENOBbIX U PONeEBbIX Urp, pasbopa KOHKPETHbIX CUTyauui, NCUXONOMMYECKUX U UHbIX TPEHWHIOB,
rPYMNnoBbIX AMCKYCCUI) B COYETAHUWU C BHeayaMTOPHOW paboToi Ans hOpMUMPOBaHMS U PasBUTUS OBLUMX U
NpogeCccMoHanbHbIX KOMMETEHLMIA 0ByYaroLLmMXCs.

7.2. TMpun peanusauumn TMNCC3 obyvatowmecs UMET akagemumyeckne npaBa WM 00A3aHHOCTM B
cooTBeTCTBMM ¢ PegepanbHbiM 3akoHoM oT 29 gekabps 2012 r. N 273-d3 "O6 obpasosaHuu B Poccuinckom
®egepaumun” <1>.

<1> CobGpaHue 3akoHoaaTtenbcTBa Poccuiickorn ®enepaummn, 2012, N 53, ct. 7598; 2013, N 19, cT. 2326; N
23, cT. 2878; N 27, c1. 3462; N 30, cT. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT1. 2289; N 22, cT.
2769; N 23, cT1. 2933; N 26, cT1. 3388; N 30, cT. 4263.

7.3. MakcumanbHbIi 06beM yvebHOW Harpysku obydatowlerocs coctaBnseT 54 akagemMmyeckux vaca B
HeJeno, BKIoYas BCe BUAbl ayUTOPHOW U BHEayAMTOPHON y4eBHOW Harpy3sku.

7.4. MakcumanbeHbIi 06beM ayauTopHOW y4eBHOW Harpys3ku B O4HOW chopme obydeHus cocTaBnseT 36
akageMuyeckmnx 4acoB B Heaento.

7.5. MakcumanbHbIi 06beM ayauTOpPHOW y4ebHOM Harpy3km B O4HO-3a04HOM hbopme oby4eHuss cocTaBnsieT
16 akageMmnyecknx 4YacoB B Heerno.

7.6. MakcumanbHbIn 06beM ayanTOPHON y4eOHOM Harpy3ku B rof B 3ao4Hon oopmMe 00yveHus coctaBnseT
160 akagemu4eckmx 4yacos.

7.7. Obwasa npodomKNTENBHOCTb KaHWKyI B y4eOHOM rogy AorkHa coctaBnsaTe 8 - 11 Hedenb, B TOM
yucne He MeHee 2-X Hedernb B 3UMHUIA nepuoa,.

7.8. BbinonHeHve KypcoBoro npoekta (paboTbl) paccmaTpuBaeTcs kak Bua yy4ebHonm paboTbl Mo
avcumnnuHe (gucuunnuHam) npodpeccrnoHansHoro yy4ebHoro umkna u (Mnu) npodeccMoHanbHOMY MOAYIHO
(Mogynsm) npodeccrMoHanbHOro y4ebHoro Lukna u peanusyeTcs B npeaenax BpeMeHW, OTBEAEHHOro Ha ee (MX)
n3yyeHwue.

7.9. OucumnnuHa "®usmdeckas KynbTypa" npegycMaTpuBaeT exeHegenbHo 2 4Yaca obsisaTenbHbiX
ayOMTOPHbIX 3aHATUM 1 2 Yaca CaMOCTOSITENbHOW paboThl (3a cHeT pasnuuHbIX (POPM BHEAYAUTOPHbLIX 3aHATUI B
CMOPTMBHBIX KNybax, CeKkumsx).

7.10. ObpasoBaTenbHas opraHnsaumsi UMeeT NpaBo ANs NOArPyNnn AeBYLUEK MCNONb30BaTh YacTb Yy4€BHOro
BpeMeHn avcumnnuHbl "bBesonacHocTb XusHegeaTenbHocTu" (48 4acoB), OTBEOEHHOr0 Ha U3yvyeHue OCHOB
BOEHHOW Cry0bl, HA OCBOEHNE OCHOB MEAULIMHCKNX 3HAHWA.

7.11. Mony4yeHne CI1O Ha 6as3e OCHOBHOro obuiero obpasoBaHUSA OCYLLECTBNSETCA C OAHOBPEMEHHbBIM
nonyyeHnem cpegHero obuwero obpasosaHusa B npegenax MMNCC3. B atom cnyyae MNMNCC3, peanudyemas Ha
6ase ocHoBHOro oOuwero obpasoBaHusl, paspabaTbiBaeTcs Ha OCHOBEe TpeboBaHMN COOTBETCTBYHOLLMX
denepanbHbIX FOCYAapCTBEHHbIX 0Opa3oBaTefbHbIX CTaHAapToB cpeaHero obuiero obpasoBaHumsa u CMO c
y4eToMm nony4vaemoin cneymansHoctm CrO.
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Cpok ocBoeHus MMNMCC3 B o4yHOM chopme obyyeHuss ansa nuy, obydarowmxcst Ha 6ase OCHOBHOro o6LEero
obpasoBaHus, yBenuumMBaeTcsa Ha 52 Hefenu M3 pac4yera:

TeopeTuyeckoe obyyeHne (Nnpy obsizaTenbHOM y4ebHOM Harpy3ke 36 4acoB B HEAENIO) 39 Heg.
NpoMeXyTovHasa aTTecTtaums 2 Heg.
KaHWKyIbl 11 Hepn.

7.12. KoHcynbTauum anss  obydalowmxca No  OYHOM U OYHO-3a04HOW  hopmam  oby4eHus
npegycmartpuatoTca obpasoBaTenbHOM opraHM3aumnent U3 pacyeTa 4 yaca Ha ogHoro oby4aroLlerocs Ha Kaxaplm
y4yebHbIn rog, B TOM uucrie B nepuop peanu3auum obpasoBaTenbHOM NporpaMmbl  cpegHero obuwiero
obpasoBaHua Ana nuy, obyvawwmxca Ha 0ase oOcHoBHOro obuiero obpasoBaHuda. Popmbl NpoBefeHUs
KOHCynbTauun (rpynnoBsble, WHOUBMAYarnbHblE, MUCbMEHHbIE, YCTHbIE) oOnpeaensTcs obpasoBaTenbHON
opraHusaumen.

7.13. B nepurog oby4yeHus ¢ roHoLamMu NpoBoasATCs y4ebHble coopbl <1>.

<1> [OyHkT 1 ctatbu 13 PenepansHOro 3akoHa ot 28 mapta 1998 r. N 53-03 "O BomHcKon 06513aHHOCTU 1
BoeHHon cnyxbe" (CobpaHue 3akoHogaTenbcTBa Poccuiickon ®egepaumm, 1998, N 13, c1. 1475; N 30, cT1. 3613;
2000, N 33, cT1. 3348; N 46, cT. 4537; 2001, N 7, cT1. 620, c1. 621; N 30, c1. 3061; 2002, N 7, c1. 631; N 21, cT.
1919; N 26, cT1. 2521; N 30, cT. 3029, cT. 3030, c1. 3033; 2003, N 1, cT. 1; N 8, cT. 709; N 27, cT. 2700; N 46, cT.
4437; 2004, N 8, c1. 600; N 17, cT. 1587; N 18, cT. 1687; N 25, cT. 2484; N 27, cT. 2711; N 35, c1. 3607; N 49, cT.
4848; 2005, N 10, cT. 763; N 14, c1. 1212; N 27, c1. 2716; N 29, cT. 2907; N 30, cT1. 3110, cT. 3111; N 40, cT.
3987; N 43, c1. 4349; N 49, cT1. 5127; 2006, N 1, cT. 10, cT. 22; N 11, cT. 1148; N 19, cT1. 2062; N 28, cT. 2974; N
29, c1. 3121, cT. 3122, cT. 3123; N 41, cT1. 4206; N 44, c1. 4534; N 50, cT. 5281; 2007, N 2, cT. 362; N 16, cT.
1830; N 31, c1. 4011; N 45, cT. 5418; N 49, cT1. 6070, c1. 6074; N 50, cT. 6241; 2008, N 30, cT. 3616; N 49, cT.
5746; N 52, c1. 6235; 2009, N 7, cT. 769; N 18, cT. 2149; N 23, cT. 2765; N 26, cT. 3124; N 48, cT1. 5735, cT. 5736;
N 51, cT. 6149; N 52, c1. 6404; 2010, N 11, cT. 1167, cT. 1176, cT. 1177; N 31, cT. 4192; N 49, cT. 6415; 2011, N
1, cT. 16; N 27, c1. 3878; N 30, cT. 4589; N 48, c1. 6730; N 49, cT. 7021, cT. 7053, cT. 7054; N 50, cT. 7366; 2012,
N 50, cT. 6954; N 53, cT. 7613; 2013, N 9, cT. 870; N 19, cT1. 2329; cT1. 2331; N 23, cT. 2869; N 27, cT. 3462, cT.
3477; N 48, cT. 6165).

7.14. Mpaktuka sBnsietcsa obssatenbHbiM pasgenom MMNCC3. Ona npepctaBnsieT cobon Bug y4ebHOM
OEesTeNnbHOCTN, HanpaBneHHOW Ha opMUpOBaHME, 3akpernreHne, pasBUTME MNPaKTUYECKMX HAaBbLIKOB U
KOMMeTeHUMNn B TMpoLecce BbINOMHEHUS  OnpedefieHHbIX BuAoB  paboT, CBA3aHHbIX C  Oyayuien
npodeccnoHanbHon peatenbHocTblo. [pu peanusauum [MNCC3 npegycmatpuBalroTca crnegylowme Buapl
npakTuk: yuebHas n NpoM3BOACTBEHHAS.

np0I/I3BO,D,CTBeHHa$| NpakTuka COCTOUT U3 ABYX 3TaroB: MPakTUKM Mo ﬂpO(*)I/Iﬂ}O cneunanbHOCTU W
HpeﬂﬂMHHOMHOVI NPaKTUKN.

Y4yebHaa npakTMka W Npou3BOACTBEHHAs npakTuka (Mo npodunio  cneumanbHOCTM) MNPOBOAATCA
obpasoBaTenbHOM opraHusauuern npu oCBOEHWMM obydarommmncs npodeccuoHarnbHbIX KOMNETEHUMA B paMkax
npodheccuoHanbHbIX MOAYNen 1 MOryT peann3oBblBaTbCA Kak KOHLEHTPUPOBAHHO B HECKOMNBbKO MepuoaoB, Tak v
paccpefoToyeHo, Yepeaysacb C TEOPETUYECKUMIM 3aHATUAMY B paMKax npodeccnoHanbHbIX Moaynen.

Llenn n 3agaun, nporpammbl 1 oopMbl OTYETHOCTU OonpefenstoTca obpasoBaTenbHOW opraHusaumen no
KaXkgomy BuAOy npakTuku.

Mpon3BoacTBEHHAs MpakTMKa [OMKHA MPOBOAUTLCS B OpraHv3auusix, HanpasneHue LesTeNbHOCTU
KOTOPbIX COOTBETCTBYET NPOGUI0 NOArOTOBKM 06y4atoLLMXCS.

ATTectauma no wurtoram I'IpOI/|3BO,CI,CTBeHHOIZ NPaKTUKM npoBOoOUTCA C Yy4YeTOM (I/IJ']M Ha OCHOBaHMI/I)
pe3ynbTaToB, NOATBEPXAOEHHbIX JOKYMEHTaMMN COOTBETCTBYHOLLNX opransau,MVl.
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7.15. Peanuzaums TMMNCC3 no cneumanbHOCTU JOImkHaA obecneyvvMBaTbCsl Negarormyeckumu Kagpamm,
nmerowmnmn Beicllee obpasoBaHmne, COOTBETCTBYHOLLEE Npodunio npenogasaemMon gucunninuHel (mogyns). OnbIT
OesaTenbHOCTN B OpraHu3aumsx COOTBETCTBYIOLWEN npodeccnoHansHon cdepbl aBnaeTca obssaTenbHbIM Ans
npenogaBaTtenen, OTBeYalWMX 3a OCBOeHMe obydalowmumcs npodeccmoHanbHoro yyebHoro umkna.
MpenogaBatenu nony4aloT AONOMHUTENbHOE MpodleccroHanbHoe obpasoBaHWe MO MporpammamM MOBbILLEHNS
KBanudukauumn, B TOM Yncne B oopMe CTaXMPOBKN B MPOUIbHBLIX OpraHn3aunsx He pexe 1 pasa B 3 roga.

7.16. TINCC3 pomxHa obecneyvmBatbCca y4ebHO-METOAMYECKON OOKYMeHTaumen no BcemM AUCLMNINHAaM,
MeXancUnnnnMHapHbIM Kypcam 1 npodeccrmoHansHbeiM moaynsm MNIMNCC3.

BHeayouTopHas paboTa gorkHa COMpoBOXAATbCA MeToAMveckuM obecredyeHnem UM 0BOoCHOBaHMEM
pacyeTa BpeMeHU, 3aTpa4ymBaeMoro Ha ee BbiMoMnHeHue.

Peanusauus MMNCC3 pomkHa obecneumBaTbCcs OOCTYNOM Kaxaoro obydarowlerocss k 6asam OaHHbIX U
OnbnuotedHbiM doHaaM, oOpMMpyeEMbIM MO MONHOMY nepedHlo gucumnnuH (mogynen) MNMCC3. Bo Bpewms
CaMOCTOATENbHOW NOArOTOBKM O0yYaroLmecs O0SMKHbI ObiTb 06ecneyeHbl 4OCTYNOM K ceTn IHTEpHeET.

Kaxgbii obyyatowumncsa gormkeH 6biTb obecneyeH He MeHee YeM OOHMM y4ebHbIM neyaTHbiM W (Unn)
SMNEKTPOHHBbIM  U3JaHMEM MO  KaXZOoW AMCUMNIMHE NpPOdECCMOHANBLHOTO y4ebHOro UuMkna u  OOHUM
y4ebHO-MeTOANYECKMM NeYaTHbIM U (UMW) 3NEKTPOHHLIM M30AHUEM MO KaXAOMY MEXAUCLMMIMHAPHOMY Kypcy
(BKNHOYAST SNEKTPOHHbBIE ©a3bl NEPUOANYECKNX U3OAHNNA).

BrnbnnoTteuHbli hoHO JomkeH ObiTb YKOMMMEKTOBAH MeyaTHbIMU U (UNK) SMEKTPOHHLIMU U30AHUSIMM
OCHOBHOW W [OMNOMHUTENBbHOW Yy4ebHOM nuTepaTypbl MO AUCLMNNMHAM BCEX Y4YEOHbIX LMKMOB, M34aHHOM 3a
nocnegHuve 5 net.

BnbnuoTteuHbln  oHA, nomumo  y4ebHOW  nuTepaTypbl, OOKEH  BKMYaTb  odumumancHble,
crnpaBo4YHO-bnbnunorpadudeckne 1 nepuvoauMyeckne msgaHmst B pacdete 1 - 2 sk3emnnsipa Ha kaxabix 100
oby4atomxcs.

Kaxgomy obyvatowiemycss gomkeH ObiTb obecnedyeH [oCTyn K Komnnektam 6ubnuoTteyHoro doHAaa,
COCTOSILLMM HE MeHee YeM U3 5 HaMEHOBaHUN POCCUNCKNX XKyPHaroB.

O6pasoBaTtenbHasl opraHusauusi OOfDkHa MpPedoCTaBUTb OOYy4aloLWMMCs BO3MOXHOCTb OMepaTUBHOIO
obmMeHa WHdopMaumein € poccuickuMy oBpasoBaTeNibHbIMU OpraHU3auusiMM M OOCTYN K COBPEMEHHbLIM
npogeccrmoHanbHbIM 6a3am AaHHbIX U MHEPOPMALMOHHBLIM pecypcaM ceTn VHTepHerT.

7.17. Tlpuem Ha oby4yenme no TMIMCC3 3a cuyeT OGOOXKETHbIX accuUrHoBaHun cepepansHoro GroaXxera,
6rooxeToB cybbekToB Poccuiickon ®efepaumm n MecTHbix B1oXeToB sSABNAETCA 00LWeOOoCTYNHbIM, ECMU MHOE He
npeaycMOTPEHO YacTbio 4 cTatbu 68 dPeagepanbHOro 3akoHa ot 29 gekabpsi 2012 r. N 273-d3 "O6 obpasoBaHum
B Poccuinckon depepauun” <1>. duHaHcupoBaHme peanusaumm MNMMNCC3 gomKHO OCyLLEeCTBNSATLCA B 00bemMe He
HWXe YCTaHOBJEHHbIX FOCYAapCTBEHHbIX HOPMATUBHbLIX 3aTpaT Ha OKa3aHWe rocydapCTBEHHOW ycnyrn B cdepe
obpa3oBaHus Anst 4AaHHOTO YPOBHS.

<1> CobGpaHue 3akoHoaatenbcTBa Poccuiickorn ®epepaummn, 2012, N 53, ct. 7598; 2013, N 19, cT. 2326; N
23, cT. 2878; N 27, c1. 3462; N 30, cT. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT1. 2289; N 22, cT.
2769; N 23, cT1. 2933; N 26, cT1. 3388; N 30, cT. 4263.

7.18. O6pasoBaTtenbHas opraHusauus, peanusyoLlas Mrccs, OOJDKHA pacnonaraTb
MaTepuanbHoO-TexHu4eckon 6ason, obecneumBalollen npoBedeHWe Bcex BMAOB nabopaTopHbiXx paboT u
NPaKTUYECKMX 3aHSATUR, OUCUMUMITMHAPHON, MEXANCUMMITMHAPHON U MOOYbHON NOArOTOBKW, Y4EOHOW MpaKTUKK,
NnpeaycMOTPEeHHbIX y4ebHbIM NnaHoM obpasoBaTernbHOW opraHm3aumn. MaTepuanbHo-TexHU4Yeckast 6asa gorkHa
COOTBETCTBOBATb AEWCTBYIOLLMM CaHUTApPHbIM M MPOTUBOMNOXAPHBIM HOPMaM.

MepeyeHb kKabMHeTOB, NabopaTopuin, MacTepPCKUX
M ApYrux nomMmeLieHun
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KabuHeTbl:

coumanbHO-3KOHOMNYECKUX AUCLUMINH;
WHOCTPaHHOro A3bIKa;

MateMaTukn n NHPOPMaTUKK;

3KOMOrMyecknx OCHOB NPUPOSONONb30BaHNS;

3KOHOMMKUN OpraHM3aLmMm 1 ynpasneHnsi NnepcoHasnom;
MEHEeKMEHTa;

npaBoBOro obecneyeHns NpodeccrMoHanbHOM AeATENbHOCTY;
rocyfapCTBEHHOM U MyHULMNANBHOWN CNyXObl;
OOKYMEHTaLMOHHOro obecneveHmns ynpasneHus;
apxvBoBeeHNs;

npoceccruoHanbHOM 3TUKU U NCUXOINOrMKN OENOBOro 0oL eHuns;
©e30MacHOCTN XU3HEeOEeATENBHOCTY;

MEeTOANYECKUN.

Jlabopatopuu:

MHOPMATUKM U KOMMBbIOTEPHOM 00paboTKN JOKYMEHTOB;
TEXHUYECKUX CPEACTB yrpaBneHus;

CUCTEM 3MEKTPOHHOro 4OKYMEHTo060poTa;
OOKYMeHTOBeeHus;

yyebHas kaHuenapus (cnyxba 4OKYMEHTAUWMOHHOro obecneyeHns ynpaBneHums).
CnopTuBHbIN KOMMEKC:

CMNOpTUBHbIV 3an;

absaubl ABaguaTtb NATbIA - OBaduaTb WecTon yTpatunu cuny. - [pukas MuHnpoceelweHus Poccun ot
13.07.2021 N 450.

3anbi:

OnbnnoTeka, YMTanbHbIA 3an ¢ BbIXOOOM B ceTb VIHTEPHET;
aKTOBbIN 3ar.

Peanusauusa NMNCC3 gomkHa obecneymBaTthb:

BbIMOSTHEHNE ObyyvaloLWmMnca nabopaTopHbIX W MPaKTUYECKMX 3aHATUN, BKMAYasd Kak 00a3aTenbHbIn
KOMMOHEHT NpakTU4ecKne 3aaHus ¢ UCNoNb30BaHNEM NePCOHaNbHbIX KOMMbIOTEPOB;

OCBOEHMe oOyvarwmummcss npodeccuoHarnbHbIX MoAyren B YCIOBUSX CO34aHHOMW COOTBETCTBYHOLLEN
obpasoBaTtenbHOM cpeabl B 06pa3oBaTenbHOM opraHmM3aL M Unn B OpraHn3aumnsax B 3aBUCMMOCTU OT Cneumndmkn
BMOa OeATeNbHOCTH.
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06pazoB...

Mpu ncnonb3oBaHUN 3NEKTPOHHLIX 3aaHuit obpasoBaTernbHasa opraHM3auus JoMmkHa 06ecnednTb Kaxaoro
obyyatoLlerocst pabourm MecToM B KOMMbIOTEPHOM KMacce B COOTBETCTBMM C 06 bEMOM M3yYaeMblX AUCLIUMIIVH.

O6pa3OBaTeana;| opraHunsauuna AOoJrnkHa ObITb 0becrneyeHa HeOOXOAMMbBIM KOMMMEKTOM JIMLEH3NOHHOIO
nporpaMmmMmHoro obecneyeHus.

7.19. Peanusauua MNMNCC3 ocywiectenseTca obpasoBaTenbHOW OpraHu3aumen Ha rocygapCTBEHHOM A3blke
Poccuiickon ®epepauuu.

Peanusaumsa TMIMNCC3 obpasoBaTenbHON opraHu3auven, pacrnofioKEHHOW Ha Tepputopum pecnybnukm
Poccuickon ®egepaumm, MOXET OCYLLECTBNATbCA Ha rocygapCTBEHHOM f3blke pecnybnvkun Poccumnckon
denepaummn B COOTBETCTBUM C 3akoHodaTenbCTBOM pecnybnuk Poccuiickon ®egepaumun. Peanusaumsa MMNCC3
obpaszoBaTenbHON opraHn3aumnent Ha rocyaapCTBEHHOM si3blke pecnybnukm Poccuickorn ®efepauumn He JoImkHA
ocyLecTBnATLCA B ywepb rocyaapcTBeHHOMY A3bIKy Poccuiickon defepaumn.

VIil. OLLEHKA KAYECTBA OCBOEHUA NPOrPAMMbI NOArOTOBKU
CMNEUMANNCTOB CPEOHEIO 3BEHA

8.1. OueHka kadectBa ocBoeHus [MNCC3 pomkHa BKNOYaTb TEKYWMN KOHTPOMb YCneBaemocTw,
NMPOMEXYTOUHYIO U FOCYAapCTBEHHYIO MTOrOBYIO aTTecTaumnm obyyaroLmxces.

8.2. KoHkpeTHble opmbl 1 npouedypbl TEKYLLEero KOHTPOns yCneBaeMOoCTn, NPOMEXYTOYHOW aTtTecTaunm
Nno Kaxaon AvcumniuHe u npodpeccroHanbHOMy Moayno paspabaTtbiBaioTcd obpasoBaTenbHON opraHv3aumen
CaMOCTOSITENbHO WM [JOBOAATCH A0 CBeAEeHWs Obydalolmuxca B TeuyeHue MNepBbiX OBYX MecCsiLeB OT Hauvana
oby4eHus.

8.3. [Ons aTtrectauum oOyYalLIMXCA Ha COOTBETCTBME WX MEPCOHANbHbIX AOCTWXKEHWA NO3TarnHbIM
TpebosaHnam cootBeTcTBylowWwen MMCC3 (Tekywmn KOHTPONb yCneBaemMoCTV W MPOMEXYTOYHasd aTTecTaums)
co3gatoTcsl QOHAbl OLEHOYHbIX CPEeACTB, MO3BOMSIOWME OUEHUTb YMEHUS, 3HaHWS, MNPakTUYEeCKUA OnbIT WU
OCBOEHHbIE KOMMNEeTEHLUNN.

¢0H,El,b| OLUEHOYHbIX cpeacTs AnsA I'IpOMe)KyTOHHOVI aTtrectaumuy no gucumninnHam n mMexguncumninHapHbIM
KypcaM B COCTaBe npodeccrmoHanbHblX Moaynen paspabaTbiBaloTCa U yTBepxgakTca obpasoBaTeribHOM
opraHusaumen camocToATerNbHO, a AN NPOMEXYTOYHON aTTecTauuMmn no npodeccnoHanbHbIM MOAYNSM U ONns
rocyapCcTBEHHOW UTOrOBOM aTTecTaumu - paspabaTbiBaloTCa M yTBepXaalTcs obpaszoBaTenbHON opraHu3aumeit
nocrne npeaBapuTENbHOMO NOMOXUTENBHOIO 3akntoveHus pabotoaatenein.

[na npomexyToyHon aTtTectaumm obyyaroLmnxcs no AUCLMNINHAM (MEXOUCLMNIIMHAPHBIM Kypcam) Kpome
npenofaBaTenen KOHKPETHON AUCLMNIMHBI (MEXAUCUMNINMHAPHOINO Kypca) B KadeCTBE BHELUHUX 3KCNepToB
OOMKHbI  aKTUBHO MNpUBIEKaTbCsl MNpenojaBaTeny CMEXHbIX OUCUUNiuMH  (KypcoB). [Onsi MakcumanbHOro
NpuonMXeHNs nporpaMM MPOMEXYTOYHOW aTTecTauun obydaromxca no npodeccroHanbHbIM MOAYMASM K
ycrnoBusaM ux Oygywen npodeccuoHanbHon OeAaTenbHOCTM oOpasoBaTenibHOM oOpraHuM3auvMeln B KavecTBe
BHELUTATHbIX 3KCMEPTOB AOJMKHbI aKTUBHO NpuBnekaTbcs paborogarenu.

8.4. OueHka kayecTBa MOArOTOBKM o6yqa+ou.|,mxc;| N BbIMYCKHMKOB OCYyLLEeCTBNAETCA B ABYX OCHOBHbIX
HanpaBneHnax:

OLleHKa YPOBHSA OCBOEHUST AUCLUNINH;

OLEHKa KOMMeTEeHUU 00yYatoLLmxcs.

[ns toHowewn npegycMaTprBaeTCs OLeHKa pe3ynbTaToB OCBOEHUS OCHOB BOEHHOW CryXObl.

8.5. K rocynapCcTBeHHON MTOrOBOW aTTecTaumm gonyckaeTcs obyqatoLlnics, He NMELNA akageMu4eckom
3a[40/MKEHHOCTM U B MOSIHOM O0beMeE BbINMOSTHUBLUNIM YYEOHbIN NMaH Unn MHAMBUAYasnbHbIA YY4EeOHbIA NNaH, ecnm

WHOE He YCTaHOBMEHO MNOPSAKOM MPOBEAEHUs rocygapCTBEHHOW WTOrOBOW aTTecTauuu rno COOTBETCTBYHOLLUM
obpasoBaTtenbHbIM NporpaMmmam <1>.
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<1> Yactb 6 ctatbm 59 depepanbHOro 3akoHa ot 29 agekabps 2012 r. N 273-03 "O6 obpasoBaHuun B
Poccuiickon depepaummn” (CobpaHue 3akoHogatenbctBa Poccumckon ®epepauun, 2012, N 53, ct. 7598; 2013, N
19, cT1. 2326; N 23, c1. 2878; N 27, cT. 3462; N 30, c1. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT.
2289; N 22, cT. 2769; N 23, c1. 2933; N 26, cT. 3388; N 30, cT. 4263).

8.6. [ocypapcTBeHHasi WToroBasi aTtTecTauusi BKMHOYaeT MNOArOTOBKY W 3aWUTy  BbIMYCKHOW
KBanMukaumoHHon paboTbl (gunnomHasa pabdoTta, OunnoMHbIi npoekT). ObsizatenbHoe TpeboBaHue -
COOTBETCTBNE TEMATUKU BbIFIyCKHOI7I KBaJ'II/ICbI/IKaLI,I/IOHHOI7I paGOTbI cogepXxXaHnw OAHOro Wurnn HEeCKOSNbKUX
npocdeccnoHanbHbIX MOAYNEN.

Focyp,apCTBeHHbM 3K3aMeH BBOAUTCA NO YCMOTPEHUIO 06p630BaTeJ'IbHOIZ opraHunsauunn.

MpunoxeHne

k drOC CINO no cneynanbHocTn 46.02.01
[okymeHTaumoHHoe obecneveHme
yrnpaBreHus 1 apxnuBoBeaeHne

NEPEYEHb
NMPO®ECCUNA PABOYMX, AOMKHOCTEN CNYXALLUUX, PEKOMEHAYEMbIX
K OCBOEHUIO B PAMKAX NPOrPAMMbI MOArOTOBKW CNELMUAITIUCTOB

CPEOHEIO 3BEHA
Kog no O6wwepoccumnckomy knaccudbukaTopy HaumeHoBaHue npodeccuin paboumx,
npocbeccuin paboumnx, JOMKHOCTEN CRyXaLlux 1 OOIMKHOCTEN CryXaLlumx
TapudHbix paspagos (OK 016-94)
1 2

26353 CekpeTapb-MalLUMHUCTKA

20190 ApxmBapuyc

21299 [enonponssoantenb
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