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I. O01mue mo10KeHUA

Hacrosias mporpamma omnpeaensieT He0OX0AUMBIN YPOBEHb MOATOTOBICHHOCTH
acIMpaHTa Mo TUCHUIUINHE «IHOCTpaHHBIN SA3BIK» 110 HAYYHBIM CIIEHHAIBHOCTSM 2.1.5.
CrpoutenbHble MaTepualbl U u3aenus, 2.8.8. ['eoTexHoI0rus, ropHble MalluHbl, 2.6.2.
Mertamnyprus 4epHbIX, IBETHBIX M PEAKUX MeTauioB, 2.5.21. MamwuHbl, arperatsl u
TEXHOJIOTUYECKUE Mpouecchbl, 2.4.2. DIEKTPOTEXHUYECKUE KOMIUIEKCHI M CHUCTEMBI,
5.2.3. PeruonanbHas U OTpaciieBas SKOHOMHKA U COCTaBJICHA C YYeTOM (henepanbHbIX
rocyJapCTBEHHBIX TPEOOBAHUM.

OCHOBHOI1 HeJbK HM3YYEHHS] MHOCTPAHHOIO SI3bIKa B IPOLIECCE MOATOTOBKH
CIEIHAIINCTOB BBICHIEH KBTI (PUKALIUU SABJISIETCSA COBEpUICHCTBOBAHUE
KOMMYHUKATUBHBIX ~ HABBIKOB  MHOCTPAHHOIO  Si3bIKA y  ACIHPAHTOB A
npodeccuoHanbHOro oOLIEeHHs B HAy4HOU cepe B MHOsI3bIUHOM cpene. [lo okoHuaHun
W3YYEHUS AUCIUIUIMHBI aCTUPAHTBI JOJKHBIL:
3HaTh:

- OCOOEHHOCTH TIpaMMaTUYECKOM, CHUHTAKCHUYECKOW M JIEKCUYECKOM CTPYKTYpbI
AHTJIMIICKOTO SI3bIKA;

- MEXKYJIbTYpHbIE OCOOCHHOCTH BEJEHUSI HAYYHOMU JESTENbHOCTH;

- IpaBujla KOMMYHUKATUBHOTO TMOBEJCHHS B CUTyalUsIX MEXKYJIbTYPHOTO HAy4YHOTO
OOIICHUS,

- TpeboBaHUsl K O(OPMIICHHIO HAy4YHBIX TpPYJOB, MPUHATHIE B MEXIYHAPOJHOU
MPaKTHKE.

Ymersn:

- OCYILLECTBIISATh YCTHYI0O KOMMYHUKALIMIO B MOHOJIOTUYECKON M AUANIOTMYecKoi (hopme

HAay4YHOM HampaBiI€HHOCTH (JOKIaa, COOOUIEHWE, Mpe3eHTalus, Ae0aThl, KpPYIJIbIA

CTOJI);

- MHcaThb HAy4YHbIE CTAaThbU, TE3UCHl, B TOM 4YHUCIE IS 3apyOekHBIX KYpHAJOB,

pedepatsr;

- YATaTh OPUTHHAIBHYIO JUTEPATYpPy HA HMHOCTPAHHOM SI3bIKE B COOTBETCTBYIOLLEH
OTpaciyv 3HAHUM;

- 0(pOpMIISITH M3BICYEHHYI0 M3 WHOCTPAHHBIX HMCTOYHUKOB WH(MOpPMAIMI0O B BHJIE
nepeBoja, pegepara, aHHOTAIUH;

- W3BIEKAaTb MHPOPMALMIO M3 TEKCTOB, NPOCIYIIMBAEMBIX B  CHUTYalMsIX
MEXKYJbTYPHOTO HAyYHOTO U NPOPECCHOHATBHOTO OOLIeHHs (IJOKJIaJ, JEeKLus,
UHTEPBBIO, €0aThl, U 1Ip.);

Baanern:

- TEPMUHOJIOTUYECKOM CHUCTEMOM Kak OOIIeHAy4YHOW, TaK W OTHOCSIICHCS K
KOHKPETHOI Hay4yHOI o0nacTu;

- HaBBIKAMU OCYIIIECTBJIEHUS HAYYHOM KOMMYHHUKAIIMU HA UHOCTPAHHBIX SI3bIKAX.



I[OCTI/I)KGHI/IG Ocim OGY‘IGHI/I}I BO3MOXKHO IIpW YCIIOBHH BBIIIOJHCHHUA psaa 3aga4,

O6€CH€‘—II/IB21IOIHI/IX IMPAKTUYCCKOC BJIAJICHUC HWHOCTPAHHBIM A3BIKOM, YTO B paMKax
JAaHHOI'O KypcCa IpCAriojaract (1)OpMI/IpOBaHI/I€ N PAa3BUTHC TAKHWX HABBIKOB H YMGHHﬁ,
KOTOPBIC 1a0T BO3MOKHOCTb!:

nmoHuMaTh MH(popmaruioo B GopMe HHOA3BIYHOTO TEKCTAa MPU YTCHUU ayTCHTHYHOMN
Hay4YHOM JINTEPATypbl HA HHOCTPAHHOM SI3BIKE;

o(OpMIISATH HW3BJIICUCHHYIO W3 HMHOCTPAHHBIX HCTOYHHUKOB HMH(POPMAIUIO B BHUJC
MOJIHOTO TIepeBo/ia, pedepaTa U AHHOTAIUY;

nenaTh COOOIIEHUS W JIOKJIAaJbl HA MHOCTPAHHOM SI3bIKE HA TEMbI, CBSI3aHHBIC C
Hay4YHOM pabOTOM acupaHTa;

BeCTH Oecefy 1Mo HaydyHOU MpoOieMaThKe Ha HHOCTPAHHOM SI3bIKE.

2. CTPYKTYPA U COAEPXAHHUE YUYEBHOM JUCHUAIIINHBI
2.1. Pa3nennl AMCHUILIMHBI M BUABI 3aHATHI

Buabl yueOHoii padboThI O0beM, yacoB O0beM, 3a4eTHBIX
eTMHHIL

Tpyn0eMKOCTb U3y4eHUS JTUCIUILIMHBI 108 3
AynutopHast yueOHasi Harpy3ka (Bcero) 32 0,8
B TOM YHUCIJIE:
IPAKTUYECKHE 3aHSITHSI 32 0,8
CamocrosTenpHas paboTa acnupaHTa (BCero) 49 1.5
B TOM YHUCIJIE:
MIOJITOTOBKA K TEKYLIEMY U IPOMEKYTOUHOMY 27 0,7
KOHTPOJIIO

2.2. O0bemM JTUCUMILVIMHBI U BUABI y4e0HO padoThI

Ne Paznen kypca Bcero no O6bem, yacoB dopma
n/n pasieay, | Jlpakruueckue | CamocTosiTeIbHAS KOHTPO.A
3.el. 3aHATHA pa6ora
JInnrBuctuyeckue 0,5 6 10 IIpaxTueckue
0COOEHHOCTH paboThI
npodeccnoHanbHOM

peuu Ha aHTIMHCKOM
A3BIKE
(ponernueckue,
JIEKCUYECKue,
rpaMMaTHYECKHE)

PasButne ymenuii B 0,5 6 10 [IpakTrnueckue
o0JacTy YTeHUs paboThI
npodecCuoHATBHON
JUTEepaTyphl Ha
AHTJIMMCKOM SI3BIKE

Passutue ymenuii B 0,5 6 10 IIpaxTrueckue
00J1acTH ayIMpOBaHUS paboThI




(BOCIIpUATHS HA CIIYX)
npodeccnoHaTbHOMI
peun

HA aHTJIMMCKOM S3bIKE

4. | Pa3zBuTue ymeHuil B 0,5 6 10 IIpakTrueckue
001acTH yCTHOM paboThI
npodeccnoHaTBEHOMI
peYM Ha aHTJIUKUCKOM
A3BIKE

5. | Pa3BuTHne ymeHuii B 0,5 8 9 [IpakTnueckue
00J1aCTH TUCbMEHHOU paboThl
npodeccnoHanbHOM

PC€UUu Ha AHTJIMHACKOM
SA3BIKC

[IpomexxyTounas 0,5 27 DK3aMeH
aTTecTanus
Hroro: 3 32 49 108

2.3. Conep:xkanue pa3jie/ioB

Conepxxanue oOyueHuss mo Ilporpamme oTOupaercs HCX0ns W3 peallbHBIX
NOTPEOHOCTEN acnUpaHTOB B HUX Y4YEOHOHM M MNPOPECCHOHANBHOW MAESITENBHOCTU B
COBPEMEHHOM Hay4HO-00pa30BaTEILHOM IIPOCTPAHCTRE.

Jnst pa3BuTHST yMEHUM B 00JIaCTH ayAUPOBAHMS HCIOJB3YIOTCS pa3IUyHbIC
ayTeHTH4YHble BHJeomaTepuasbl. Mcxonsa u3 TpeOoBaHMMl K OTOOpPY COAEp)KaHUS
oOy4eHHs, TAKUMH MaTepUallaMy SIBJISIIOTCSA: UHTEPBBIO ¢ YUYEHBIMH M aclUpaHTaMH,
PEKOMEHJAlMKU 110 HAITMCAHUIO HAYYHBIX CTAaTEi, HOBOCTH MHUpa HAYKH, OHJIANH-KYypPChI
0 TEMaM, CBA3aHHBIM C Y4eOHOU U NMpo(heCcCUOHATBHON IEATETbHOCTHIO ACIIUPAHTOB, U
7p.

Pa3Butne yMeHuidi B 00JacTM TrOBOPEeHHMsl IPOMCXOAMT B  paMKax
KOMMYHHMKaTUBHOW palOThI, COAEpKaHME KOTOPOW CBS3aHO C Y4YEOHBIMU H
npodeccuoHaNbHBIMU UHTEpECAaMH aCIIMPAaHTOB: COBMECTHAsI IPOEKTHAs JIEATEIbHOCTD,
MexayHapoaHble CKalI-cecCum, JUCKYCCUOHHBIE U UTPOBBIE (OPMBI pabOTHI U Jp.

C menpi0 pa3BUTHS YMEHHH B 00JacTM YTEHHMSl aCIUPaHTH PAabOTAIOT C
AHTJIOSI3bIYHOM HAy4HO-TIPO(ecCHOHATEHOMN JUTEPATYPOH. CoBmecTHO c
MpernoiaBaTesieM KaKIblii 00ydJaromuiics moadupaeT TaKue UCTOYHHKH, padoTa Ha
KOTOPBIMHU OYJIET TIOJIE3HOM JIJIsl €T0 YU4eOHOM U MPOPECCUOHAIBHOMN A TEIHHOCTH.

Pa3BuTue ymeHuil B 00JacCTH MMCbMEHHOM pe4M MPOBOJIUTCS HA KOHKPETHBIX
Marepuanax oOyvaroniuxcs. Benércs pabora Hajx (parMeHTaMHu MX Hay4HbBIX CTaTei Ha
AHTJIMACKOM A3BIKE, HAMKMCAHHEM COIPOBOJIUTEIBHBIX IHCEM B MEXIYHAPOIHBIE
M3/1aTebCTBA, COCTABICHUEM 3asBOK Ha MEXKIyHapOHbIE TPAHTHI U JP.

Taxke ynensercs BHHMAaHHME Pa3BUTHIO YMEHUH aclupaHTOB B 00JIacTh
nepeBoaa. IloMuMO TpaaMIITMOHHON TMOCIEqOBAaTEIbHON pabOThI 1O OBJIAJACHUIO
rpaMMaTH4YeCKUM U JIEKCUYECKHM MaTepualioM oOydYaromuecss 3HaKOMATCS C
COBPEMEHHBIMH KOMITBIOTEPHBIMU TEXHOJIOTUSIMH MepeBoAa (pa3IMuYHbIMH THUIAMU
OHJIAH-CJIOBape, KOpIycamMu TEKCTOB U JIp.).

2.4. CamocrosiTesibHasi pad0Ta M TEKYIIHIl KOHTPOJIb YCIIEBAEMOCTH




CamocrosiTenbHas paboTa, JOMONHSS ayJUTOPHYIO paOOTy acHUpaHTOB, HaIpaBieHA
Ha:

- COBEPILIEHCTBOBAHNE HABBIKOB M YMEHUHN HHOS3BIYHOTO HAYYHO-TIPOPECCHOHATBHOTO
oOLIeHus, TPUOOPETEHHBIX B Ay IUTOPUH IO PyKOBOJACTBOM IMPENOAABATEIS;

- MpUOOpPETEeHNE HOBBIX 3HAHMM, (HOPMUPOBAHKNE HABBIKOB M PA3BUTHE YMEHHIA,
00€eCIeynBaOIINX BO3MOKHOCTh OCYIIECTBICHHS HAYYHO-IPO(ECCHUOHATBHOTO
OOI1IeHHS] HA UHOCTPAHHOM SI3BIKE;

- pa3BUTHE HABBIKOB MCCJIEAOBATEIbCKOW JEATEIIBHOCTH C  HUCIOJIb30BaHUEM
U3Y4aeMOro SI3bIKa;

- pa3BUTHE YMEHUNW M HABBIKOB CaMOCTOSITEIbHOM NPOEKTHO-UCCIEA0BATEIbCKOM
paboThl Kak WHAMBUIYaJIbHOM, Tak M B KoMmaHje (aHamu3 HHTepHET-pecypcos,
MOJAroToBKa pedepaToB, HAYYHBIX CTATEW, MPE3CHTALMA MO TeME AUCCEPTAMOHHOTO
UCCJIeIOBAHUS, YYACTHE B HAYYHBIX U IMPAKTUYECKUX KOHPEPEHITUSX ).
CamocrosiTenbHas paboTa aCHUPAHTOB 3aKIHOYAETCS B TOM, YTO OHU:

- MpopalaThIBAIOT TEOPETHUECKHUI MaTepral o KOHCIEKTY U y4eOHOH JIUTepaTypeE;

- BBINOJHSIOT 3a/laHUs IO TOJTOTOBKE K NPAKTUYECKUM 3aHITHSIM, B TOM 4YHUCIE
3a/1aHUsl, CBSI3aHHBIE C MOUCKOM MH(OpPMallUU Ha aHTJIMUCKOM si3bike B IHTEepHEeTE;

- MOAOUPAIOT, YUTAIOT, IEPEBOASAT, PePEPUPYIOT U AHHOTUPYIOT HAYUYHBIE ITyOJIMKALIIU
10 CBOEH CIIENIMATIbHOCTH HA AHTJIMMCKOM SI3BIKE;

- COCTaBJIIOT JIBYSI3BIYHBIM TEPMHUHOJOTHYECKUN CIIOBAph K JUTEPATYpe MO TEMAaTHKE
Hay4YHOTO UCCIIEIOBAaHUs, PEIHA3HAYECHHOMW JIJIs1 BHEAYIUTOPHOTO YTEHUS,

- paboTaroOT C AyTEHTUYHBIMU BHJI€OMATEpHATIAMHU 10 CIIEIUATBLHOCTH;

- TOTOBAT YCTHBIE COOOIICHHUS IO TEME AUCCEPTALIMOHHOTO UCCIIEI0BAaHUSI.

Dopmvl KOHMPOSIA CAMOCHOAMENbHOUL PAOOMDbL:

- IPOBEPKA MUCbMEHHBIX 33JJaHUI HA 3aHATHSIX;

- MPOBEpKa aHHOTAIUH U peepaToB HAYUHBIX MyOTHKAIUT;

- IPOBEPKA TEPMHUHOJIOTUYECKOTO CJIOBAps, COCTABICHHOIO B XOJ€ BHEAYyAUTOPHOU
paboTHI C HAYYHOU JIUTEPATYPOH MO CHEIUATBLHOCTH;

- BbIOOPOYHBI YCTHBIM M THUCbMEHHBIA MEpeBOJ (PparMEHTOB TEKCTOB IO
CHEeUaIbHOCTH, TPEAHA3HAYEHHBIX JJI1 BHEAY JUTOPHOTO YTCHHUS;

- YCTHOE AaHHOTHpPOBaHME M pedepupoBaHHME TEKCTOB IO CHELUATBHOCTH,
MpeHa3HAYEHHBIX AJI1 BHEAY IUTOPHOTO YTEHUS;

- UHAMBUAYAJbHbIE KOHCYJIbTAlUU C TMpenojaaBaTesieM (Kak HEMOCPEICTBEHHO, TaK U
JTUCTAHIIMOHHO).

2.5. IIpoMexkyTOUYHAS aTTECTAIUA MO TUCHUIINHE
Kpumepuu ouenueanusn

IHepeBon

Ouenka «OtnuyHo». I[lepeBoj BBINOJHEH B COOTBETCTBUM C OOLIMMHU KPUTEPUSIMHU
azeKkBaTHOCTH. [1oJIHOE COOTBETCTBHE CTUIUCTUYECKUM HOPMaM sI3bIKa MEepEeBOIA.
Onenka «Xopomo». B menoMm mnpeacraBieH aneKBaTHBIM MEPEBOJA, HO HMEIOTCA
OLIMOKHM, HEe HapylIaolue OOIIero CMbICIA OPUTMHANa, HO CHIKAIOIIUE KayecTBO
TEKCTa MEePEeBOJAa U3-32 OTKJIOHEHUS OT CTUIMCTUYECKUX HOPM SI3bIKA IIEPEBOA.



OueHka «YA0BIETBOPUTENBbHO». VIMEIOTCS TpaMMaTUYeCKUe OMIMOKH, MPUBOSIINE K
HETOYHOM IEpeaave CMbICIIA OPUTMHANA, HO HE HCKAYKAIOIIUE €TI0 MOJHOCTBIO.

Ouenka «HeynosnerBopurenbHo». HeanexkBaTHbI mnepeBoi. bonbioe KoJIM4ecTBO
OIIMOOK, BBI3BIBAIOIIMX HMCKAXEHUE COJAEpKaHWs opuruHaia. HecoorBercTBue
CTUJIMCTUYECKUM HOPMaM sI3bIKa IEPEBO/IA.

Os3nakomureabHoe yTeHue. [lepenaya coaep:kanus

Onenka «Otnuunoy». WHpopmanus moHsTa NpaBUIBLHO, OCHOBHAs MpoOJieMaTHKa
TEKCTa MepelaHa BEPHO.

Ouenka «Xopomo». WMudopmarus, B ocHoBHOM, moHsTa. [omyckaercs a0 75%
nepenauyn  uHGopmanuu. JlomymieHbl HEKOTOpbIE HETOYHOCTH B H3JIOKEHHUH
uHopMarmm.

Ouenka «Y noBieTBopuTeNbHO». CoAEpKaHUE TMOHATO, OJHAKO H3JI0KEHO YaCTHYHO:
ok0J10 50%. JlomyiieHbl HEKOTOPbIE TPAMMATHUYECKHUE U JIEKCUUECKUE OLIMOKH.

Onenka «HeynosnerBoputenbHo». Conep:KaHUE HEBEPHO ITOHATO, M3JIOKEHO MEHEE
yem Ha 50%. JlomylieHsl rpaMMaTHYECKUE U JIEKCUYECKHE OIUMOKH, 3aTPyAHSIOINE
MMOHUMAaHHE.

AyaupoBaHue (BOIIPOCHI IK3aMEHATOPOB)

Onenka «OTanyHO». BOpockl TOHUMAET ¢ MEPBOTO NPEIbABICHUS.

Onenka «Xopomo». Bonpockl TOHUMAET IPU MIOBTOPHOM ITPEABSABICHHH.

Onenka «YIOBIETBOPUTEIBHO». BOmpochl MOHMMAEeT MpU IMOBTOPHOM ITIOCTAHOBKE
JIPYTUMH CIIOBAMU, OJTHAKO BBIACPKUBAECT JUIUTEIbHBIE MAay3bl IEPE] OTBETOM.

Ouenka «HeyaoBneTBOpUTENBHO». BOonpockl HE TOHUMAET.

MoHnoJiornueckasi pedb (0TBeThl HA BOIMPOCHI IK3AMEHATOPOB)

Onenka «OTnnuHo». Peakius qoctatouno Obictpast. OTBevyaeT Ha BOMpOCk moyiHO. He
JIOIyCKAaeT rPaMMaTHYECKUX U CTHIIMCTUYECKUX OIMUOOK.

Ouenka «Xopomoy». BelnepkuBaeT IIUTENbHYI0 may3y mocie Bompoca. He pnaer
Pa3BEPHYTHIX OTBETOB.

Ouenka «YpoBierBoputelbHO». Ilay3a mociae Bompoca JOCTaTOYHO —OOJIbIIAs.
OTBevaeT 0THO3HAYHO, YaCTO MUMHUKOW HJIM KecTamu. J[OIyCcKaeT rpaMMaTidecKue u
JIEKCHUYECKHUE OLIMOKU.

Ouenka «HeynosnerBopurensHO». He gaeT KOHKpEeTHOro oOTBETa Ha BOMPOC.
Jlomyckaer OoJIbIIIOE KOJUYECTBO TIPaMMATUUYECKUX U JIEKCHYECKUX OIIHOOK,
HapylamyX MTOHUMAHUE PEYUH.

2.6 2 TunoBble KOHTPOJIbHBbIE 3aIaHUSI WM MHbIE MATEPHAJIbI, HE00X0AMMbIEe ISl
OLlCHKH 3HAHWI, YMeHMi, HABBIKOB M (WIH) ONbITA JAEATEJbHOCTH
Xapakrepusymomue npouecc (GopMHPOBAHMA KOMIETEHUHMH B XO0JAe OCBOCHUSHA

00pa3oBaTeIbHOI MPOrpaMMBbI
[MPUMEP

1. O6pa3ern 1€KCUKO-TpaMMaTHYECKOTO TeCTa:
BriGepute npaBHIIBHBII BapUaHT OTBETA:
1. He's the most difficult customer
a) [ never dealt with
b) I never had to deal with
c) I've ever had to deal with
d) I've never had to deal with
2. a binding contract last year and it is still valid.



a) We have signed

b) We signed

c) We haven't signed

d) We have sign

3. Sales in 1995 but then in 1996.

a) rised, falled

b) rose, fell

c) have risen, have fallen

d) rose, have fallen

4. I like it here because the company is to encourage people to use their initiative.
a) officer

b) managers

¢) culture

5. My name is Daniel Bertolino and I’m a software developer. In our department, we dress
a) casualty

b) causally

c) casually

2. O0pa3sern peepupoBaHHsI TEKCTA HA AaHTJIMHCKOM SI3BIKE JICTIOBOM U MPO(EeCCHOHATBHOM
HaIpPaBICHHOCTH:
Tekcr:
ECONOMIC SYSTEMS
Economic systems are usually defined as either capitalist, socialist or mixed. However it is possible to
classify economic systems according to the method of resource allocation and control (market
economy or command economy) and to the type of property ownership (private ownership or public
ownership).
The ownership of factors of production can be viewed as a continuum from complete private
ownership at one end to complete public ownership at the other. In reality, no country belongs wholly
at one end or the other. For example, the United States of America is considered to be the prime
example of private enterprise, yet the government owns some factors of production and actively
produces in such sectors of the economy as education, the military, the postal service and certain
utilities.
Market Economy
In market economy, two societal units are very important: the individual and the firm. Individuals own
resources and consume products, while firms use resources and produce products. The market
mechanism involves an interaction of price, quantity, supply, and demand of resources and products.
The key factors that make the market economy work are consumer sovereignty and the freedom of the
enterprise to operate the market. As long as both units are free to make decisions, the interplay of
supply and demand should ensure proper allocation.
The market economy has been highly successful in most industrial countries.
Centrally Planned Economies
In centrally planned economies the government tries to harmonize the activities of the different
economic sectors. In the extreme form of central command, goals are set for every enterprise in the
country and must be followed. The government determines how much is produced, by whom and for
whom.
Mixed Economies
By definition, no economy is purely market determined or centrally planned. In practice, however,
mixed economies generally have a higher degree of government intervention and a greater degree of
reliance on market forces. Government intervention can be regarded in two ways: actual government
ownership of means of production and government influence in economic decision making.
PedepupoBanue Tekcra:
ECONOMIC SYSTEMS



The text under the title "Economic Systems" gives the classification of economic systems according to
the method of resource allocation and control. Thus we can speak of market economy, centrally
planned economy and mixed economies.

Let us characterize each of the given types.

The author emphasizes that in the market economy two societal units are very important: the
individual and the firm. Individuals own resources and consume products and firms use resources and
produce products. It is very important that the market mechanism involves an interaction of price,
quantity, supply, and demand of resources and products.

It is necessary to mention that for the market economy two things are of great importance. These are
consumer sovereignty and the freedom of the enterprise to operate in the market.

The next type of economy which is characterized in the text is centrally planned or command
economy. All the key problems of the country’s economy are determined by the government: how
much is produced, by whom and for whom.

There are also mixed economies, because it is very difficult to find a pure type. The author notes that
in practice mixed economies have a higher degree of government intervention and a greater degree of
reliance on market forces.

In conclusion, we can say that the given classification of the types of economies has proved its right to
existence. We can find examples of such types in practice. And in reality it is possible to trace features
of different types of economies mixed together.

3. OOpaser HeaJanTHPOBAHHOTO TEKCTA JAEJIOBOW M MPOPECCHOHATBHOM HAIPaBICHHOCTH IS
MUCHMEHHOTO MIEPEBO/Ia C AHTIIUICKOTO S3bIKA HAa PYCCKHM S3BIK CO CIIOBApEM:
KEY TRAITS OF SUCCESSFUL LEADERS

Over the past several years, one of the most important contributions psychology has made to the field
of business has been in determining the key traits of acknowledged leaders. Psychological tests have
been used to determine what characteristics are most commonly noted among successful leaders. This
list of characteristics can be used for developmental purposes to help managers gain insight and
develop their leadership skills.

The increasing rate of change in the business environment is a major factor in this new emphasis on
leadership. Whereas in the past, managers were expected to maintain the status quo in order to move
ahead, new forces in the marketplace have made it necessary to expand this narrow focus. The new
leaders of tomorrow are visionary. They are both learners and teachers. Not only do they foresee
paradigm changes in society, but they also have a strong sense of ethics and work to build integrity in
their organizations.

4. OOpa3zel] NMCbMEHHOT'0 TIEPEBO/Ia AaHHOTALIMY HAYYHOU CTaThU JI€JI0BOM U MPOEeCCHOHATbHON
HaIlpaBJIEHHOCTH C PYCCKOTO s13bIKa Ha aHTJIMICKUIA CO ClIoBapeM:
OCHOBHBIE BOITPOChI YITPABJIEHMSI THHOBAITMOHHOU JESATEJIBHOCTBIO
[TPOMBIIIIEHHBIX ITPEATIPUATUIA

OxapakTepr3oBaHa CYIIECTBYIOIIAs CHUTyalldsi WHHOBAIMOHHOW aKTUBHOCTH B PEAJbHOM CEKTOpE
HSKOHOMHKH. YCTaHOBJIEHA CTPYKTypa HAay4HO-TIPOM3BOACTBEHHOI'O MpOIECca, OCYIIECTBISIEMOro Ha
OPEINpPUATAN B IEISIX CO3JaHHSA, OCBOCHHUS IPOM3BOJACTBA M M3TOTOBJICHUS HWHHOBAIIMOHHOMN
npoaykuuu. IlpeasnokeHsl K~ MCIONB30BAaHMIO  HKOHOMETpPHYECKass MOJENb U METOJ
MOP(OJIOTHYECKOTO aHaMM3a B IeNsIX (OpMUPOBAHMS CTpPATETMH WHHOBAIIMOHHOTO Pa3BUTHS
NPEIIPUATHS.

IIepeBon.

The present-day situation concerning the innovative activity in the real economy is characterized in the
article. The author defines the structure of the scientific-production process, realized at an enterprise
with the aim of assimilation and manufacturing innovative production. The econometric model and the
morphological analysis method are proposed to form a strategy of an enterprises innovative
development.

OIIEHOYHOE CPEACTBO ‘




(mecmuposanue)

1. ConocraBbTe aHIJIMHCKHE U PYCCKHE IKBHUBAJIECHTBI.

. A€JI0BOC IMMCBMO

. aZipec OTIIPaBUTEIIS

. Ianka nucbma

. IPUBETCTBUE

. IMS U aJIpec Moxyyarens

. COJIOKHPOBAHHBIN CTUIIb

. yKazaHue Ha TeMy MHCcbMa

. IO/ININCH

10. yka3zaHue Ha pacChbUIKY KOMHM
11. 1oIKHOCTD OTIIPABUTEIS

12. npunoxenue

13. ums oTnpaBuTeEns

14. crpyktypa nucbma

15. ocHOBHOM TEKCT

16. npyxeckoe MucbMO

17. yka3zaHue Ha KOHKPETHOE MUCbMO

O 00 1N DN K W~

. 3aKJIIFOYUTCIIbHAs1 (bpa3a BCXJIIMBOCTHU

a. informal letter

b. layout

c. writer’s address

d. reader’s name and address
e. block style

f. greeting

g. formal business letter
h. carbon copy (c\c)

1. subject heading

j. body

k. complimentary close
1. signature

m. writer’s name

n. attention

o. letterhead

p. enclosure

q. writer’s title

2. Kakue 4acTu MUCbMa COOTBETCTBYIOT ero 0J10KaM.

1. Re: Single room reservartion
. Enc: 2 pages
. I look forward to hearing from you.
Yours sincerely,
. Sam Brown
Sam Brown
Purchasing Manager
. Clothco Plc.
261 Whitesea Drive
Birmingham, BG 9218 GB
. We are writing to confim ...
. 24 May, 20—
. Dear Sir/Madam,
. Sales Manager
Woolhouse Ltd.
209 Oak Road
Oxford, OD 27 18L

Nello BN Bo)\

a. reference line
b. reader’s address
c. sender’s address

d. boby of the letter

e. enclosures

f. greeting

g. complimentary close
h. signature block

1. date

3. CooTHecHTE YAaCTH OJJHOTO MPEAJI0KEHUS.

1. Following your advertisement in the
“Daily Express”...
2. Please find enclosed...

3. We regret to inform you that...

4. We look forward to...

a. a copy of our brochure and price
list.

b. doing business with you in the
near future.

c. I am writing to apply for the
position of .

d. your order will be one week late.

4. CooTHecHTe YaCTH OJHOTO MPEAJI0KeHUs.

1. We acknowledge receipt of...

2. Please
apologies...
3. I am writing...

4. Should you require any further

accept our sincere

a. for the inconvenience you have
been caused.
b. your letter dated 12% January 20---

c. please do not hesitate to contact us.

d. to enquire about your range of




information. ..

\ software.

5. CooTHecUTEe YaCTH OJTHOTO TNPeAJT0KEHHUS.
1. We would be grateful if you
could...

2. We would be very interested in
receiving...

3. I would like to reserve...

4. Should you be interested...

Smith.

a. a visit from your salesman.
b. a double room in the name of

c. in discussing the matter further...
d. send us a quotation for 20 items.

6. CooTHecuTe JIEBYIO M IPABYI0 YacTh IMCbMA, NOAXOASIIME APYT APYTY MO CMBICTY.

Beginnings
1. T am writing in response to your
advertisement in yesterdays Daily Scope
concerning a vacancy in your sales department.

2. 1 am writing in reply to your letter
requesting information about our products.

3. I am writing in my capacity as chairman of
the residents association to draw your attention
to the problem of excessive noise levels in our
neighborhood.

4. I am writing to request permission to use the
company premises for a meeting which will be
held during the holidays.

5. I am writing to apologise for the changes in
the schedule for the seminar on direct selling.

Endings
a. We feel confident that you will find
something in our range that meets you
requirements and look forward to receiving
your order.
b. I hope that these changes have not caused
too much inconvenience and that you will still
attend our forthcoming seminar.
c. [ am available for an interview any weekday
between 9 am and 5 pm, and I look forward to
meeting you in person to discuss the possibility
of my employment.
d. We trust you will give this matter your
urgent consideration and look forward to
receiving any suggestions you might have to
help overcome the problem.
e. We would be extremely grateful if you were
able to allow us to use the facilities for the
duration of our meeting. Thank you in
anticipation of your kind cooperation.

7. BoiOepurte co0TBeTCTBYWOIIHE (Ppa3bl U3 NPABOI KOJOHKH, MOAXOASIINE K ONpele/IeHHbIM

BHU/IaM JIeJIOBOTO MHCHhMA.
1. letter of complaint
2. letter of confirmation
3. letter of offer
4. letter of request
5. letter of apology
6. letter of inquiry

about...

a. Unfortunately, we have not yet received...

b. We will be glad to know...

c. [ am writing to confirm the details of...

d. In reply we have pleasure in offering you...

e. We would be grateful if you could arrange...

f. Please inform us by airmail...

g. We must apologise for...

h. I am writing to express my extreme dissatisfaction ...
1. Please accept our sincere apologies for...

j. I wonder if I might ask you for...

k. I thought it would be useful to confirm in writing...

1. I am writing in response to your letter requesting information




8. PacnoJioxkuTe 1MAJIOT B MPaBUJILHOM MOPSIIKE.
1. Yes, whenever you wish.
2. Thanks. Is there somewhere we can get some coffee?
3. Good morning. Can I help you?
4. Thanks, that's great. That's a good place to have the stand: lots of people will pass by, and
we can always pop across for a coffee ourselves!
Can we set up the stand now?
6. Yes, good morning. Er, well, we've come to register for the conference. I'm Ann Hunter
and this is my colleague, Tony Marshall.
7. Ah, yes. Here are your conference badges and this is your information pack.
8. Of course...Now, you're with 'General Electric', so your stand is number 35, over there,
right by the coffee shop. It should be open by now.

hd

9. PacnoJioxkuTe AMAJIOT B MPABUJILHOM NOPSIKe.

1. Very good, thanks. It’s nearly finished. Do you still work with Leonardo?

2. It’s lovely to see you too. How are you?

3. I’d love to! Anyway, I’m afraid I have to speak to a few more people before the conference
ends, but I’ll email you sometime next week.

4. Excuse me, Javier? It’s John. We met at this conference two years ago.

5. I’m fine, thanks. How about you? How’s your thesis?

6. Of course, no problem. Me too. It was great to see you again. Looking forward to hearing
from you soon.

7. Yes, I do. You must come for dinner with us next time you come to Belgium.

8. Wow, John! Long time no see. Great to see you again!

10. IIpouTHTE TEKCT U paccTaBbTe pepepupoBaHue B MPABHILHOM MOPSI/IKe.
Mechanic works 75 years to break record

An airline worker in the USA has broken the world record for the world's longest-serving
airline mechanic. Azriel Blackman, 91, started work in 1942 at the age of 16. He has now been
working for 75 years. His starting salary was 50 cents an hour. The nonagenarian still works five
days a week. He clocks on before Sam at an American Airlines hangar at JFK International Airport
in New York. His age means his employers prevent him from doing certain tasks for safety
reasons. He is not allowed to scale ladders, drive on the runways and surrounding areas, or use
certain tools. He is responsible for assessing the maintenance needs of the airplanes that have been
parked in the hangars overnight.

Mr Blackman's record has been recognized for his dedication to his job. His employer
dedicated a plane in his honor at a ceremony at JFK. His signature was painted in giant letters on
the front of one of the airline's Boeing 777 aircraft. Blackman said: "I'm just honored to be here.
I'm proud to be a mechanic." The 91-year-old received a standing ovation from his fellow
colleagues and managers at the ceremony. Reporters asked him about the secret behind his record.
He said: "When you like what you do, it's not work." When asked about retirement, he said:
"That's not up to me. That's up to the man upstairs. The first thing I do when I get up in the

rn

morning is I say 'thank you for another day'.

1. In my opinion, people should respect such old workers. It is very rare nowadays that people
dedicated their lives to one job. We could learn a lot from such workers, they are very
useful.

2. After that, it is reported that Mr. Blackman's record has been recognized for his dedication

to his job and his employer dedicated a plane in his honor at a ceremony at JFK.

The headline of the text is Mechanic works 75 years to break record.

4. In conclusion, it is pointed out Mr. Blackman doesn’t want to stop working and thinks that
when you love what you do it is not work.

5. We can read in the text that an airline worker in the USA has broken the world record for
the world's longest-serving airline mechanic as he started work in 1942 at the age of 16 and

(98]




now he been working for 75 years.

11. ITpounTaiiTe TEKCT, ONpeIeINTE, KAKHE YTBEPKIeHUs BepHbIe, KAKNE HEBEPHbIE H 0 YeM
B TEKCTe He CKa3aHo.
Helen Keller

Life is not always easy. Sometimes it presents us with serious problems that make us sad and
even depressed. When it comes to this, you may remember the example of Helen Keller, born in a
small American town in 1880.

The illness struck Helen Keller when she was a baby and left her deaf and blind before she
learned to speak. As a child Helen was wild and disobedient. She seemed not to understand what
was going on in the world around her. In spite of Helen’s illness her parents decided that she
should have some education and started looking for a teacher.

Helen Keller's new life began on a March day in 1887 when she was seven years old. On that
day Anne Mansfield Sullivan, a 20-year-old graduate of the Perkins School, came to the town to be
her teacher. From that day, the two of them — teacher and pupil — were inseparable.

Miss Sullivan began her first lesson by handing Helen a doll and pressing “d-o-1-1" into the
child's hand. In this way she hoped to teach Helen to connect objects with letters. Helen quickly
learned to form the letters correctly and in the correct order. In the days that followed, she learned
to spell lots of different words.

Helen Keller was a talented pupil and quickly learnt how to read and write. She enjoyed
reading books written for blind children. In 1890, when she was just 10, she decided to learn to
speak. Somehow she had found out that a little deaf-blind girl in Norway managed to do it.

At first Helen had difficulty with speaking, but with the time and help from Anne she
developed a clear voice. Later, she was able to speak in public for large crowds which came to her
whenever she gave her lectures. There was usually a storm of applause after her every lecture.

After school Helen went to college and graduated it with honours. She got a Bachelor of Arts
degree. Throughout those years and until her own death in 1936, Anne Sullivan was always by
Helen's side. She pressed book after book and lecture after lecture into her pupil's hand.

One of Helen’s professors was so deeply impressed by her essays in English that he suggested
the girl writing the story of her life. Helen followed the advice and wrote the book while still at
college. It was a cheerful account of how a young girl was able to live a happy life in spite of her
terrible misfortunes. Later she wrote several books more. In her books and lectures Helen did
everything possible to help and encourage those who were blind. For the rest of her life, Helen
Keller worked for improving education for the blind and deaf.

Helen Keller lived in many different places — Alabama; Cambridge and Wrentham,
Massachusetts; Forest Hills, New York, but perhaps her favorite residence was the house in
Easton, which she called “Arcan Ridge”. She moved to that white house in 1936, after her beloved
teacher's death. And it was “Arcan Ridge” she called home for the rest of her life. She died in
1968.

Statement True False Not stated
1. Helen Keller was born deaf and blind. +
2. Helen’s parents found a young teacher for their +
daughter.
3. First Miss Sullivan taught Helen to count. +
4. Helen’s favourite books were about animals and +
nature.
5. Helen’s lectures were popular. +
6. Helen Keller finished college successfully. +
7. Helen’s book about her life was translated in many +
languages.
8. Helen never left her home town. +




12. CooTHecuTe BONPOCHI M OTBETHI HA HUX.
1. What are the requirements? Who can apply
for the conference?

2. What do I need to study to apply for the
World Business Dialogue?

3. Are there any scholarships for tickets/ plane
tickets/ accommodation?

4. How do I know if I was accepted to the
World Business Dialogue?

a. Full sponsorships are available in a few
Creation Labs. How to be eligible depends on
the Lab.

b. Students from all over the world are eligible
to apply for the World Business Dialogue.
There are no special requirements apart from
being enrolled as a student in an educational
institution. You will need your CV as well as
thoughtful answers to our motivational
questions. If you are a young ambitious person
and have already been between 1 and 5 years
on the job you are eligible to get one of our
young professional tickets, which can be found
on right here.

c. Applicants will receive an email confirming
their successful application. Unsuccessful
applicants will also receive an email to inform
them of their unsuccessful application.

d. Students from any field of study can apply.
The conference is not exclusive to only
economics students.

13. CooTHecuTe BONPOCHI M OTBETHI HA HUX.
1. When is the closing date for applications?

2. What are possible benefits of attending the
World Business Dialogue?

3. Can recent graduates attend the World
Business Dialogue?

4. A company needs sufficient funds
to obtain necessary assets, such as property,
buildings, and inventories ?

a. Networking with companies, speakers and
other top students.

Gaining new insights into current and future
topics.

Sharing ideas on different topics and learning
views from a multitude of cultures.

Learning to apply your knowledge and to find
solutions fast.

Finding out how to get into the fitting job after
university.

b. Yes, provided that only one year has passed
by since your graduation (at the time the
Dialogue takes place).

c. There is no deadline for the application yet.
However, if you want to get matched into the
formats taking place from Monday until
Wednesday, we highly recommend applying as
early as possible. If you do this accordingly,
you will also have the chance to get a reduced
ticket price. We will most likely close the
application phase in early February.

14. PacnoJio:kuTe 4acTH 1€JI0BOI0 MMCbMAa B IPABUJIBHOM NOPSIKeE.
1. I would like you to replace the item or give me a refund. Please let me know your decision
within 3 days, otherwise, I will be forced to take the matter further.

2. Eldorado Ltd
4 Krasnoarmeisky Avenue
Barnaul 658048
Russia

3. Sincerely yours,




Sergey Lupin
4. 1 am writing to inform you that yesterday I got my new TV-set, which was delivered by your
delivery service. The package was undamaged so I signed all the documents and paid the rest of

the sum. However, when I unpacked it I found several scratches on the front panel.

5. May 12, 2019

6. Sergey Lupin
48 Anatolia Street, Apt.5
Barnaul 658000
Russia

7. Dear Sirs,

15. CooTHecuTe YacTH pe3loMe ¢ UX Ha3BaHHEM.

1. Office 10, Windows, Internet, AutoCAd,
MATLAB

2. To improve the conservation of our
resources using the skills I have learned and
practiced over the years at the biggest
agricultural improvement company in the
United States.

3. Irina Somova from Manpower Inc.
somova_i@mail.ru

+7-962-963-5624

4. Tyler Parkinson

45 Popova Street

Barnaul 656057

Russia

Tel. +7-905-945-6621

E-Mail: parkinson_t@mail.ru

5. 2019-present

Manpower Inc.

Virtual Agricultural Engineer Recruiter

Work on the internet posting job listings for
Agricultural Engineer aspects.

Work with recruiting metrics.

Use Microsoft office tools in both the
recruitment and agricultural aspect of my
work.

Work with customers (other company
representatives) to create projects.

Present information to managers
executives in the company.

Work with a team to collaboratively create
a project.

2014-2019
BP America Inc
Agricultural Irrigation Engineer

calculated the soil and water levels required
for the adequate design of irrigation systems.

designed and installed systems.

supervised installation of irrigation and
drainage systems.

coordinated equipment and supplies for
installation.

and

a. Education

b. Languages

c. Computer Skills

d. References

e. Personal Information




analyzed soil and water conservation.
6.2010-2014 f. Professional Experience
University of Georgia, GA
Masters in Agricultural Sciences
7. English, German g. Objective

16. BriOepuTe 01UH BapMAHT U3 MPEIJI0KEeHHbIX.
Hostess: «Your bag is 3 kilos overweight. You have to pay excess luggage charge».
Passenger: « ».

1. What? It’s only three kilos!

2. Oh? It’s only three kilos. All right then.

3. You have no right to charge me!

4. d) No, I can’t lift this bag.

17. BoiGepuTe 0AMH BApUAHT U3 MPeaJI0KeHHbIX.
Attendant: «Good morning. What can I do for you?»
Customer: « ».

1. Fill it up, please. I'm nearly out of petrol.

2. Fill itup. ’m in a hurry.

3. Don’t you see I need petrol?

4. Do you have cars here?

18. BoiOepuTe 01MH BAPUAHT U3 NMPeEAJ0KEHHbIX.
Customer: «A table for two, please».
Receptionist: « ».

1. No way.

2. No free tables here.

3. DI’m afraid that’s not possible, sir.

4. Ican’tdo that.

19. K kakoMy BHY 1€J10BOT0 JOKYMEHTA OTHOCUTCS CJIe1YIOIHii OTPHIBOK?
On 12 August I ordered 12 copies of Background Music by H. Lowery under my order number FT
567. On opening the parcel I found that it contained 12 copies of History of Music by the same
author. I trust you will credit my account with the invoiced value of the returned copies including
reimbursement for the postage cost of $17.90.

1. Inquiry Letter

2. Cover Letter

3. Memo

4. Letter of Complaint

20. K kakomy BHY [1€JIOBOT0 JOKYMEHTA OTHOCHTCS CJIEeAYIOIIHI OTPBIBOK?
EDUCATION: August 2007 — present: Baltimore Community College, Baltimore, MD A.A.S. —
X-Ray Technologist Program.

1. Resume

2. Memo

3. Advertising letter

4. Inquiry Letter

21. BpiOepuTe 0MH BAPUAHT U3 NPEAI0KEHHBIX.
Receptionist: «Just a moment, please, while I check. You have a reservation for a three-room suite
for tonight»
Guest: « ™
1. What?! I didn’t ask for a suite.
2. D’m afraid there’s been a mistake. I only asked for a single room, not a suite.
3. You must be kidding me. I don’t need a suite.
4. T will book a room here.




22. BoiOepuTe 01MH BAPMAHT U3 NMPEAJI0KeHHbIX.
Customer: «This soup is cold».
Waiter: « ».

1. I’m very sorry. I’ll get you another one.

2. Is this my problem?

3. So what?

4. Idon’t know.

23. BoiOepuTe 0JMH BAPDUAHT U3 NMPeII0KEeHHbIX.
A: «Excuse me. Can I talk to Mr Nolan?»
B: « ».

1. We don’t have such a person.

2. I’m afraid, Mr Nolan is out.

3. Who’s asking?

4. What?

24. K kakoMy BH/IY /1€JIOBOT'0 JOKYMEHTA OTHOCHTCS CJIETYIOIIHI OTPHIBOK?
We are enclosing our September Statement totaling $820. The opening balance brought forward is
the amount left uncovered by the check received from you against our August statement which
totaled $560.

1. Statement

2. Memo

3. Advertising Letter

4. Inquiry Letter

25. K kakoMy BHJY /1€JI0BOT0 JOKYMEHTA OTHOCHTCS CJIeyIOLIHii OTPbHIBOK?
All the containers are to be marked on three (3) sides. Each container should bear the following
markings made in indelible paint (in Russian and English).

1. Memo

2. Contract

3. Inquiry Letter

4. Cover Letter

26. K xakomy BHAY [1€JI0BOT0 JOKYMEHTA OTHOCHUTCS CJIeAYIOUIHIl OTPBIBOK?
This is to call your attention to an oversight in your spring advertisement on overseas travel. You
have totally overlooked the entire Mediterranean region. We hope to receive a corrected brochure
at your earliest convenience.

1. Cover Letter

2. Inquiry Letter

3. Memo

4. Letter of Complaint

27. K kakomMy BHY [1€JIOBOT0 JOKYMEHTA OTHOCHTCS CJIeAYIOIIHI OTPBIBOK?
I was very pleased to receive your enquiry of 15 January and enclose our illustrated catalogue and
price list giving the details requested. A full range of samples has also been sent by separate post.
On regular purchases of quantities of not less than 500 individual items, we would allow a trade
discount of 33%.

1. Advertising Letter

2. Offer Letter

3. Cover Letter

4. Inquiry Letter




28. BoiOepuTe 01MH BAPMAHT U3 NMPeAJI0KeHHBbIX.
Agent: «South-West Airways. Myra Davis speakingy.
Customer: « ».
1. Hi. Would you like to fly to Hong-Kong with me?
2. Look! I want to know how much it costs to fly from Los Angeles to Hong-Kong.
3. Hi, I need some info about the price of the flight from Los Angeles to Hong-Kong.
4. Good afternoon. Can you please tell me how much it costs to fly from Los Angeles to
Hong-Kong?

29. BoiOepuTe 01MH BAPMAHT U3 NPeEAJI0KeHHbIX.
Agent: «British Railways. Can I help you?»
Customer: « ».
1. Good afternoon. Can you give me the times of fast trains to Edinburgh, please?
2. Look! I want to know the times of fast trains to Edinburgh.
3. Hi, I need some info about the times of fast trains to Edinburgh.
4. Hi. Can I buy two tickets to this performance?

30. BoiOepuTe 0MH BAPUAHT U3 NMPeII0KEHHbIX.
Business partner 1: «Items 2.5 and 2.6 lacked in the consignment of the equipment».
Business partner 2: « ».

1. We apologize for the oversight. It won’t happen again.

2. It’s not our problem.

3. Is this our problem?

4. 1don’t understand your problem.

31. K kakomMy BHAY /1€JI0BOT0 JOKYMEHTA OTHOCHTCS CJIeyIOLIHIi OTPBHIBOK?
We are honored to invite you to participate in our forthcoming conference on old Gaelic philology
to be held October 7-1 — in New York City College’s School of Linguistics.

1. Contract

2. Letter of Complaint

3. Contract

4. Invitation Letter

32. K kakomMy BHY [1€JIOBOT0 JOKYMEHTA OTHOCHTCS CJIeAYIOIIHIl OTPBIBOK?
We are interested in buying your equipment for producing pet food. Would you kindly send us
more information about this equipment such as price, dates of delivery, terms of payment,
guarantees?

1. Offer Letter

2. Inquiry Letter

3. Cover Letter

4.  Advertising Letter

33. BoiOepuTe 01MH BADHAHT U3 NMPEAI0KEeHHbIX.
Receptionist: «Yes, Mr Brown. A single room with a bath for two nights, is that right?»
Guest: « ».

1. Can I give you a call?

2. It’s three nights! Remember that!

3. I’m afraid, not. It’s three nights, from the 11th to the 14th of March.

4. What?! It’s three nights! Cannot you be more attentive?

34. BeiOepuTe OAMH BAPHAHT U3 NPEAJI0KEHHBbIX.
Director General: «The results of your department are not so good as it was expected».
Manager: « ».

1. Is this a joke?

2. Sorry to hear that. We will do our best to improve the situation.

3. Don’t say that!

4. 1t’s your fault!




35. K kakomy BHAY [1€JI0BOT0 JOKYMEHTA OTHOCUTCS CJIeAYIOIIHIl OTPHIBOK?
You will be surprised at how little it costs. For 52 weeks a year your Stenogram works hard for
you, and you can never give it too much to do — all for less than an average month’s salary for a
secretary!

1. Cover Letter

2. Inquiry Letter

3. Advertising Letter

4. Memo

36. K kakomy By 1€JI0BOT0 TOKYMEHTA OTHOCHTCSI CJIEAYIOIIUIT OTPHIBOK?
I have seen your ad in the Boston Globe of Sunday, February 12, and would like to order the
following weather vane: Model EPC — 18 eagle with arrow, copper, $34.95.

1. Order Letter

2. Cover Letter

3. Letter of Complaint

4. Contract

37. YoepuTe u3 HeNOYKH OJHO HEMOAXOAsIIIIee 10 CMbICIY CJI0BO.
1. manager — office worker — factory worker — executive officer
2. ambitious — inventive — passive — creative
3. increase — boost — rise — fall
4. climb — decrease — fall — drop

38. Y0epuTe U3 eNO4YKH OIHO HEMOAXOAsIee 10 CMBICILY CJI0BO.
1. produce — design — calculate — manufacture
2. personnel — employees — staff — applicants
3. division — department — bank — section
4. recruit — hire — headhunt — fire

39. YOoepuTe U3 EeNMOYKHU OTHO HEMOAXOAsIIIee M0 CMBbIC/LY CJI0BO.
1. businessman — employee — entrepreneur — owner
2. profit — initial capital — equity capital — assets
3. firm — enterprise — company — market
4. profit —loan — income — revenue

40. CoBMecTHTE TIJIATO0JI C CyYlIeCTBUTEC/IbHBIM, 9TOObI MOJIYIMJI0CH CJIOBOCOYECTAHME. Kaxngoe
CJ0BO MOKHO UCITOJB30BaATh TOJbKO OAHH pas.

1. to run a. a partner
2. to charge b. a company
3. to solve C. a price

4. to welcome d. a problem

41. CoBMecTHTE TIJaroJa c¢ CYHIECTBUTEC/IbHBIM, YTOObI MOJIYIHJI0Ch CJIOBOCOYETAHHME.
Kaxmoe cJ10BO MOKHO MCIIOJIL30BATH TOJbKO OJMH pas.

1. to sign a. a lawyer

2. to reduce b. a document
3. to depend on c. suppliers

4. to consult d. costs

42. Cnenywomme OTPLIBKH B3SThl U3 Pa3JMYHBIX JeJOBBIX muceM. Onpenenure, K KaKoMy
THILY OTHOCUTCSI KaK/AbIil U3 OTPBHIBKOB.

1. Cooper Communications would be pleased to welcome you to the opening of its new

premises.

2. Please, would you send to the above address 37 units of product reference number
37/LK/45006 (brown) and dispatch the invoice to our West Central office in the usual way.
Please, find enclosed my CV and a recent photograph.

4. 1 am extremely sorry about the incident last week during the visit of your representative to
our offices.

[98)




43. Oopa3yiiTe cylecTBUTEIbHbIE U MPUJIAraTejbHbIe U3 JAHHBIX [J1aroJo0B.

Verbs Nouns (activity) Nouns (person) Adjective
. to work
. to apply
. to create
. to export

AW N —

44. Oopa3yiiTe cylecTBUTEIbHbIE U MPUJIAraTejbHbIe U3 JAHHBIX IJ1aroJioB.

Verbs Nouns (activity) Nouns (person) Adjective
. to educate
. to forecast

. to supply
. to instruct

AW N —

45. Oopa3yiiTe cylecTBUTEIbHbIE H MPUIAraTejJbHbIe U3 JTaHHBIX IJ1aroJI0B.
Verbs Nouns (activity) Nouns (person) Adjective
. to use
. to produce
. to interview
. to manufacture

AW N —

46. HanumuTe TEPMHUH K Ka:KI0MY U3 ONpee/eHU .
1. Someone who pays some of the cost of a concert or sports events.
2. An organization that designs and manages advertising campaigns.
3. A person who doesn’t have a job.
4. A market where goods are sold in large quantities.

47 . Hanumure TEPMHUH K KAXKAOMY U3 ONpeAeeHUH.
1. Someone, who starts a company, arranges business deals and takes financial risks in order
to make a profit.
2. An amount of money that you borrow from a bank.
3. A person who provides raw materials for the production.
4. Money that you gain by selling things or doing business.

48. Hanumure TEPMHUH K KAa:KI0OMY U3 ONpeaeSIeHU .
1. Knowledge or skill gained while doing a job.
2. The state of having a paid job.
3. The person who owns a lot of stock in a company.
4. A large board on the outside of a building or at the side of the road, used for putting
advertisements on.

49. Hanumure TEPMHUH K KA:KI0MY U3 ONpeeIeHH .
1. A person or an organization that is selling or producing the same things as you.
2. Product or service that is brought into one country from another.
3. The particular group of people that a product is aimed at.
4. The money that you pay for borrowing from a bank or the money that you earn when you
keep money in a bank.

50. BbiOepuTe HanboJee moaxoasmee cJa0Bo.

White Consolidated Industries is one of the three largest appliance (manufacture /
manufacturers / manufacturer) in the United States. Its sales of $2 billion in 1983 was
surpassed only by General Electric and Whirlpool. It was founded in 1876 to (produce / producer /
production) and sell sewing machines. But its real (expand / expansion / expansive) began
about twenty years ago. It bought 8 dying appliance (divide / division /divisions) from such big
firms as Westinghouse, Ford, GM, and American Motors. The trouble with these divisions was
that they were not efficient enough to meet the price (compete / competitor / competition). Within
a year White has nursed the patients to (finance / financial / financier) health and transformed them
into money (make / maker / makers). As a result, White has become known as a strong (compete /
competitor / competition).




51. PackpoiiTe ckOOKH, HCIOJIB3YS MOAXOASIIYIO (POPMY CJIOBA.

A corporation (differ ) from sole (propriet ) and (partner) in that it has an (exist )
separate from its (own_). Thus, for instance, a corporation is not liquidated with every change
in (own ). Shares can be sold and bought at any time, they are (transfer ).

52. PackpoiiTe cKOOKH, HCIOJIb3YS MOAXOASIIYI0 (POPMY CJIOBA.

Limited companies have to show their (regist ) number and the address of the (regist ) office
on their stationery. If a company's (finac ) state is good and it (require ) additional funds, the
stockholders may be asked to vote for the (issu ) of additional shares of common stock. The
(decide/s ), however, must be carefully thought out. If too many shares are (issu_), the basic
value of each share is reduced.

53. BctaBbTe B TEKCT NpeAJIO:KeHHbIE CJI0BA.
Words to choose from: agreement; choice; contribution; money; profits; risks; liable; specialized.
Partnership is good for people who feel that they can trust each other to share
the(1)___as well as the advantages of running a business. Because all the members of a
partnership are personally(2)  for its debts, the(3) of partners requires very
careful the thought. A partner should be able to make an important(4)  to running the
business in an area which you are unable to take care of. He may have some(5)  expertise or
have important business contacts to bring in work. He may even be a "sleeping partner" who is
doing little apart from putting some(6)  in return for a share in the future. To avoid
potential disputes it is advisable to compose a formal partnership(7)

54. BbiOGepuTe HauboIee MoaXoAsiliee CJIA0OBO.

One of the advantages of a sole (property / proprietor / proprietorship) is that an (own /
owner / ownership) can make (decide / decisions / decisive) quickly and (decision / decisive /
decisively) without having to consult others. And an individual (property / proprietor /
proprietorship), by law, pays fewer taxes than does a corporation.

55. BriOepuTe HanboJiee MOAXOAsINIEE CJAOBO.

As a sole trader, you (decide / decision / decisive) on hiring and firing (employ / employees
/ employment), on better ways of (invest / investor / investment); in fact, you take full
(responsible / responsibly / responsibility) for your business. If the business is (profit /
profitable / profitably), you can enjoy all the advantages of being self-employed.

56. BbioepuTe HauoboJee moaxojasiiee cJaoBo.

There are disadvantages to this form of business, however. A sole (property / proprietor /
proprietorship) is (responsible / responsibly /responsibility) for all business debts or
legal judgments against the business. If the debts exceed the assets of the business, your (own /
owner / ownership) (person / personal / personally) assets — home, automobile, savings, (invests /
investors / investments) — can be claimed by (credits / creditors). In other words your
financial (liable / liability) is unlimited.

57. PackpoiiTe CKOOKHM U MOCTaBbTe IJ1aroJ B HY:KHYI0 popmy.
1. Service industries (play) a dominant role in Britain's economy.
2. All kinds of equipment and heavy machinery (produce) by machine-building plants.
3. Britain's chemical enterprises (produce) organic and inorganic chemicals, plastics and
fertilizers.
4. At the present time, high-technology industries (grow) rapidly.

58. PackpoiiTe cKOOKHM ¥ mMOCTaBbTe IJ1aroJ B HY:KHYI0 popmy.

1. Rich coal and iron deposits (influence) the growth of Britain's economy in the 19th century.

2. In the early 1990s the British Government (privatise) such major businesses as British Tele-
com, British Gas, the non-nuclear electricity companies, etc.

3. In 1994, over 1.5 million cars (manufacture) in Great Britain, though most of the automobile
plants (belong) to foreign investors.

4. Agriculture-related exports (include) specialised products such as fresh salmon, Scotch
whisky, jams and conserves, tea, beef and lamb.

59. PackpoiiTe cCKOOKH M OCTaBbTe IJ1aroJ B HY)KHYI0 popmy.




A foreman (be) directly responsive for the shop floor workers. Holders of this position
(may, call) the first level of management in an organization. The person who (become)
the foreman usually (promote) from within the group of workers. He (receive) increased pay for
his extra responsibilities and (have) greater opportunities for training and promotion. Through
foremen, decisions of management (pass) to the workforce, while ideas and suggestions from the
workforce (transmit) up to the management.

60. PackpoiiTe cKOOKHN U MOCTaBbTE IJIar0J B HYKHYIO (hopMmy.

An employee may (dismiss) either because he / she (violate) the contract of employment
in some way, or when a fixed term contract (not, renew). If an employee (dismiss) for no good
reason, this might (consider) an unfair dismissal and the employee can (appeal) to an industrial
tribunal. A situation that (result) when an employee's contract of employment (end) because that
job (not, exist) or (not, need), (call) redundancy. Workers who (make) redundant (have) a right
to receive compensation.

61. BctaBbTe npaBuibHYy0 ¢opmy riarosaos ""be'" uiau "have'.
1. All managers  responsible for managing human resources.
2. Many firms a personnel department.
3. The goal of this program to ensure employee competence.
4. He  performed his task perfectly.

62. BctraBbTe npaBuibHy10 popmy riaarosos "be'" uam "have'.

1. There three steps in an effective disciplinary program.

2. Penalties  to be imposed fairly.

3. All penalties _ been imposed fairly.

4. Top, or administrative, management complete responsibility for the whole
organization and also the authority to run it. Middle management to do

with a lower level of the firm, such as a department within a division.

63. BbiOepuTe nmpaBwIbHYIO (hopMy ISl KaxA0ro mnpemioxenus. Kaxmnaa ¢opma moxer
HCIOJIb30BATHCA TOJbKO OIMH pa3.
production/produced/productive/product
1. In 1992, China 500 thousand metric tons of rice.
The phase encompasses product research and development, purchase of materials,
and manufacturing.
3. ¢c.Our is so successful that we are rapidly running out of stock.
4. A company needs sufficient funds to necessary assets, such as property, buildings,
and inventories.

64. BbiOepute npaBubHYI0 (popMy 1A Kaxaoro mnpenioxkenusi. Kaxnas dopma moiker
HCII0JIL30BATHCS TOJIbKO OUH pa3.
distribution/ distributor/ distribute/distributing

1. Factory representatives products to wholesalers and retailers.

2. Moving a truckload of apples from the orchard to the supermarket is an example of
3. c. British Leyland is an importer and by trade distribution of goods

4. When a company wants to expand, one that always affects this decision is cost.

65. BriOepure nmpaBmibHY0 (opmy ana Kaxkaoro mpenioxenusi. Kaxxnasa ¢opma moker
HCII0JIb30BATHCS TOJIbKO OJUH pa3.
selling/sales/ sells/ sale

1. How efficiently a company its products will in large measure determine its success.

2. A company's annual report includes the figures for the current fiscal year.

3. c.Samgota with one of the top manufacturers.

4. Before the accountant could become the Financial Director she had to  a number of

requirements




66. BpiOepuTe npaBuiabHYI0 Gopmy M Kaxaoro npeanoxenusi. Kaxnasa ¢popma moxer
HCNOJIb30BAThCHA TOJbKO OIMH Pa3.

profits/profit/profitability/profitable

a. The farm is a highly business.

b. The company explores natural resources to its own

c. have only slightly increased; therefore we have had to cut further investment.

d. When a company wants to expand, one _that always affects this decision is cost.

67. BoioepuTe npaBHIIbHYIO GOPMY JUISL KAXKIOT0 NPeI10KeHHS.
information/ informative/ fulfillment/ fulfill
1. Getting Acquainted with Accounting, by John L. Carey, is a very ___ book.
2. Many interested parties require specific financial .

3. Before the accountant could become the Financial Director she had to  a number of
requirements.
4. People there find in working for a common goal.
68. CooTHecuTe aHIIMIICKHE BHIPAsKEHHUS ¢ PYCCKUMU IKBHBAJIEHTAMM.
1. business proposal (offer) a. MO3JIPaBUTEIILHOE MUCEMO
2. cover letter b. nemoBoe npeanoKeHne
3. letter of congratulation C. P€KOMEH/IaTeIIbHOE TUCHEMO
4. letter of introduction d. conmpoBOIUTETHLHOE TUCHMO

69. Boi0epuTe npaBWwiIbHYI0 GOpMY ISl KAXKIAOT0 MPeII0KeHU.
record/ records/ research/researcher

1. Bookkeepers business transactions and periodically do a trial to sec if both sides of
an account match.

2. Accountants analyze financial and decide how to present them.

3. Defining the problem is often the hardest step in the process.

4. When the problem has been carefully defined, the sets objectives.

70. BoioepuTe npaBWIbHYI0 GOpPMY JJIs1 KAXKI0T0 NPeII0KeHU.
standards/ has standardized/ standard
1. There are some procedures for recording financial data.

2. The computer department its procedures for storing and retrieving data.
3. c. The North Sea oil contributed in of living in Britain.
4. When a company wants to expand, one that always affects this decision is cost.

71. 3ameHuUTe BbleJeHHbIE TEPMUHBI CI0BAMHU, YKA3aHHBIMH HUKE:
acquire, utilizes, expect, capital
1. The management is still searching for the (money) necessary to purchase equipment.
2. The managers (anticipate) that the company will grow in the nearest future.
3. In making investments, a financial manager (uses) a wide variety of information provided
by all departments of the company.
4. A company needs sufficient funds to (obtain) necessary assets, such as property, buildings,
and inventories.

72. 3ameHUTE BbleJeHHbIe TEPMUHBI CJI0BAMH, YKA3aHHBIMH HUKE:
primary, arrangement, last, repaid
1. One of the (chief) elements in financial planning is achieving the correct balance between
long-term and short-term capital.
2. When a company wants to expand, one (factor) that always affects this decision is cost.
3. When an individual borrows money from a bank, this money must be (paid back) by a
specific date.
4. In general, a business that is able to manage its finances successfully will (continue) to
exist.

73. 3anoiHUTE MPONYCKHU BbIIEJIEHHBIMH CJIOBAMM:
money, value, purchase, investments, evaluated, priced
Comparing international , like comparing apples and oranges, can be a difficult task.




How can an investment in Japanese stocks be compared to the  of impressionist pictures? Just
as an apple or an orange can be  according to its weight, an international investment can be

according to its total return, the total increase in value plus and dividends or other payments.
In this way, all investment instruments can be compared and evaluated by yield: their percentage
increase in over a given period of time. Inflation also has to be considered. Money is
worth only what it will buy in goods and services. If prices rise, loses its value.

74. BoioepuTe NpaBUIbHYI0 (hOPMY /TSI KAZKIOTO TP EII0KEHHS.
considerations/ considered/ considerable
1. A company must raise a amount of capital in order to purchase these assets.

2. One of the primary when going into business is money.
3. c. Before buying his new video, David every factor.
4. When a company wants to expand, one that always affects this decision is cost.

75. BoiOepuTe NpaBUWIBHYI0 (POPMY /IS KA:KI0T0 NPeIJI0KEeHHS.
utilizes/ utilization/ utilizing

1. Finance is securing and capital to start up, operate, and expand a company
A company short-term capital to pay for items that last a relatively short period of
time.

3. c. Every company needs proper funds .

4. When a company wants to expand, one that always affects this decision is cost.

76. BbiOepuTe NpaBWIbHYI0 GOpMY ISl KAXKIAOT0 MPeII0KEeHU.
investment/ to invest/ invested

1. Management decided $ 10,000 in research & development.

2. Although he had researched the market carefully, he took a loss on his .

3. c. A stockholder's funds are usually not tax-deductible.

4. One of the  elements in financial planning is achieving the correct balance between

long-term and short-term capital.

77. BbiOepuTe NpaBWIbHYI0O GOpMY ISl KAXKIAOT0 MPeII0KeHUs.
acquisition/ to acquire/ acquired

1. There are numerous ways for a business capital.

2. The  of funds is an important aspect of financial management.

3. c. The ability to operate the computer is an skill.

4. One of the  elements in financial planning is achieving the correct balance between

long-term and short-term capital.

78. BpiOepuTe NpaBUIBHYI0 (POPMY Il KAKI0T0 NPEIJI0KECHHS.
finance/ is financed/ financial

1. The management decisions affect the success of a company.
2. Most students' education by their parents.
3. c. There are many job opportunities for individuals who major in the field of .
4. A company short-term capital to pay for items that last a relatively short period of
time.
79. CooTHecHuTe aHT/IHIiCKHE BHIPAKEHHUS C PYCCKUMHU IKBHBAJIEHTAMM.
1. permanent staff a. BpPEMEHHBII 1ITaT
2. temporary staff b. paboTtonaTens, HAHUMATEIb
3. employer C. MOCTOSIHHBIH 1ITaT
4. employee d. HaeMHBII PaOOTHHUK

80. BriOepuTe npaBUIBHYI0 (POPMY Il KAKI0T0 NPeEIJI0KECHHS.
communicated/ communication/ analyzes/ analysis
1. Insects such as ants have a highly effective system of
2. Through signs Mary that she wanted to drink.
3. George carefully a situation and suggests solutions.




4. He offers a calm of the situation.

81. CooTHecuTe aHIIMIICKHE BHIPAsKEHHUS ¢ PYCCKUMU IKBHBAJIEHTAMM.

1. a jobseeker a. HAaHUMaTh Ha paboTy
2. to hire b. YBOJBHATH ¢ pabOTHI
3. to fire C. yiTu/6pocuts paboTy
4. to quit d. nnrynmwmii paboty

82. Hekotopble TeMbl HempuemJieMbl I 0OCy:KAeHHMs B cBeTckoil Oecene. OTmerbTe
BapuaHt «True», eciiu Bbl cuuTaere yrBep:kaeHue BepHbIM, U BapuaHT «False», eciu
yTBep:KIeHHe HEBEPHO.

1. It is common to use small talk when you are waiting in a long line-up.

2. Religion is a "safe" topic when making small talk.

3. Itis rude for both children and adults not to make small talk with strangers.

4. Sport is not a safe topic when making small talk.

83. Hekxortopble Tembl HenmpuemuyieMbl IJs 00Cy:KIAeHHs] B cBeTckoil Oecene. OrmerbTe
BapuaHT «True», eciim Bbl cuuTaere yTBep:KaeHHe BepHbIM, U BapuaHT «False», eciam
yTBep:KIeHHe HEBEPHO.

1. Politics is a controversial subject according to society.

2. It is common to discuss the weather in an elevator.

3. Itis rude to interrupt a conversation in order to make small talk.

4. One reason people use small talk is to eliminate an uncomfortable silence.

84. lonmosnute auaJor ¢ppaszamu (a-f).
a) What’s your job?
b) How do you do?
c) Where are you from?
d) Have we met before?

e) When did you start?
f) Do you work here full time?
Mr. F.: Hello! (1) ? My name’s John Ferry.
Ms. B.: (2) ? Pleased to meet you. I’'m Julia Bell. (3) ?
Mr. F.: I represent Powers Group. I’m the Marketing Assistant. (4) ?
Ms. B.: I work in the office. I'm an accountant.
Mr. F.: (5) ?
Ms. B.: Yes, I do.
Mr. F.: (6) ?

Ms. B.: Three years ago, after graduating from the college.

85. CoBMecTHTe 4YacTH NPeATOKeHHMIl M Yy3HaliTe, KAKHX NPUHIMIIOB [1eJOBOW JTHUKH
NpHIAEPKUBAIOTCA OU3HECMEHbI B Pa3HBIX CTPaHaXx.
1. Germany a. - consider professional and technical skills to be very important;
- have a strong sense of authority;
- respect the different positions in the hierarchy of their companies;
- clearly define how jobs should be done;
- are very loyal to their companies and expect their subordinates to obey them;
- are often older than in other countries
2. The United | b. - receive a general education;
States - delegate authority;
- take a practical approach to management;
- have relatively formal relationships at work;
- encourage their employees to work individually;
- believe it is important to continue education and training at work.
3. Sweden c. - consider social qualities to be as important as education;
- encourage their employees to take an interest in their work;




- pay close attention to the quality of working life;
- do not use much authority as in other countries;
- appreciate low-level decision-making;
- are often women.
4. The United | d. - generally attend business schools;
Kingdom - communicate easily and informally at work;
- admire the qualities of a leader;
- expect everyone to work hard. Individual performance is measured and
1nitiative is rewarded;
- have competitive and aggressive attitudes to work;
- often accept innovation and change
e. - have either gained their experience in state-owned enterprises or are
competitive self-starters;
- older managers hold technical degrees rather than business qualifications;
- work very long hours and expect their subordinates to do so;
- are extremely innovative, optimistic and determined;
- are quick to invest in the development of new products, market techniques
and methods of production and distribution

86. CooTHecHuTe aHI/IHIiCKHE BHIPAKEHHS C PYCCKUMHU IKBHBAJIEHTAMM.

1. order-letter a. MIChbMO-pPEKJIaMaIIHs
2. inquiry letter b. MHUCEMO-TIOITBEPKICHHE
3. claim letter C. MUCbMO-3aIIPOC
4. letter of acceptance d. mucemo-3aka3
87. CooTHecHTE aHTJIMIICKHE BBIPAXKEHNsI C PYCCKHMH YKBHBAJIEHTAMM.
1. addressee a. aJpec MmoryyaTens
2. salutation b. momydarens
3. inside address C. IPUBETCTBHE
4. body of the letter d. TexcT nucrma
88. CooTHecHuTe aHT/IHIiCKHE BBIPAKEHHS ¢ PYCCKUMHU IKBHBAJIEHTAMM.
1. recruitment a. KaHAUJAT Ha JOJKHOCTh
2. ajob interview b. pabGoTa ¢ ucnpITaTeILHBIM CPOKOM
3. an applicant C. HabOp HOBBIX COTPYAHHUKOB
4. work trials d. cobecenoBanue
89. CooTHecuTe aHIIHIICKHE BHIPAXKEHNUS ¢ PYCCKMMU YKBUBAJIEHTAMHU.
1. to establish a business a. OTKPBITH JIEJI0, KOMITaHUI0, OU3HEC
2. to run a business b. 3amecTuTENH
3. to set up a company C. €031aTh, YUPEIUTHL KOMIIaHUIO
4. deputy d. BecTu A€o, ynpasiasiTh OU3HECOM

90. Bri0epuTe HECKOIbKO BAPDHAHTOB U3 NPelJI0KEeHHbIX.
Kak M0XHO 00paTHTHCS K HECKOJIBKMM aJipecaTaM MY>KCKOro mosa’?
1. Dear Sirs,
2. Men,
3. Dear Mr Keenly, Mr Chu, and Mr Tell,
4. Professors,

91. BoiOepuTe OAMH BAPMAHT U3 NPEAJI0KeHHbIX.
Kaxk nepeBoautcs ke I shall be grateful to you?
Nckpenne Bam

Ky Bamero orBera

Cmacu6o 3apanee

byny Bam Gnaronapen

=




92. BriOepuTe OAUH BAPMAHT U3 NPeEAJI0KeHHbIX.
Kakas ¢popmyna npormaaust moaxoaut K mpuBetctBuio Dear Mr White?
1. Yours faithfully,
2. Faithfully yours,
3. Warm wishes,
4. Sincerely,

93. BriOepuTe OAMH BAPUAHT U3 MPeEIJI0KEeHHbIX.
Kak oOpatuThcs B 1EI0BOM MHCHME K TPYIITE KEHIUHE 0€3 TIepeunciIeHns uX uMEH?
1. Dear Mesdames,
2. Dear Ms and Ms,
3. Dear women,
4. Ladies,

94. BoiOepuTe OAMH BAPUAHT U3 MPeEIJI0KeHHbIX.
Kakoe cnoBo mporymeno B ke [ am looking to hearing from you soon?

1. forward
2. font

3. forever
4. for

95. BpiOepuTe HECKOJIbKO BAPUAHTOB U3 NMPeI10KEeHHbIX.
Kakwue u3 nepeunciieHHbIX KOHCTPYKITUI HE SIBIISTFOTCS TPAMMATHYECKU BEPHBIMH?
1. Speaking at the situation...
2. She might to extend...
3. In order to conduct...
4. Assuming that...

96. BriOepuTe HECKO0JIbKO BAPUAHTOB U3 NMPeIJI0KEeHHbIX.
Kakwue ke Harucanbl MpaBmIIbHO?

1. He would be a tremendous asset...

2. Iwould like to state an order with...

3. We cordially regret you to join us...

4. T1believe she will be a positive addition...

97. BeiOepuTe OAMH BAPMAHT U3 NPEAJI0KeHHbIX.

K kakoit rpynmne otHocstes cokpaiienust HR, CFO, a/c?
1. cokpaieHus U3 pa3In4HbIX cpep OnuzHeca
2. abO0peBuaTypbl Ha3BaHUW OpraHU3AINI
3. cokpalleHHs Ha3BaHUI MECSIEB U JHEH Helenn
4. TpamMMaTHYECKHE COKpAIIECHHs

98. BoiOepuTe OIMH BAPUAHT U3 MPEAJI0KEHHbIX.

B kaxom BH€E 1€T0BOro MUchbMa MOKET OBITh HcIoab3oBano Kimiie I would like to order.. .7

1. B muchMe-3akase

2. B IKChMe-0IarogapHOCTH

3. B PEKIIaMHOM MUCHME

4. B CONPOBOAMTEILHOM MHUCHME

()

99. Bbi0epuTe OAMH BaAPUAHT U3 NPeIJI0KEeHHbIX.
Kakoit BapuaHT AaThl SBISETCS aMEPUKAHCKUM?

1. 6 October, 2022

2. 6 October 2022

3. 6, October, 2022

4. October 6, 2022

100. Bei0epuTe HECKOJIbKO BAPDHAHTOB U3 NPEI10KeHHbIX.
I'me MoeT pacrosiaraTbes Aata B TPaJUIIMOHHOM JIEJIOBOM MHChMe Ha Oymare?
1. crneBa 1o aapecoM OTIPABUTENS




2. cpa3y nocie oOparieHus
3. HOJI IOOIIHCHIO
4. cnpaa noj «Iamno4Koi»

101. BoiOepuTe 01MH BAPUAHT U3 NMPENJI0KEHHbBIX.
Kak oOparuthcs k koyutere Andrew B 1e10BoM nucbme?

1. Andrew,

2. Dear Andrew,
3. Andrew!

4. Hi,

102. BoiOepuTe 0AMH BAPHAHT U3 NPeAJI0KeHHbIX.
Kakyto hpa3y MOXXHO UCII0SIB30BATH VI TOTO, YTOOBI COOOIUTH IIOXHE HOBOCTH?
1. Tam happy to inform you...
2. I am writing to express my thanks...
3. Iregret to inform you..
4. 1 am writing to express my gratitude. ..

103. BoiOepuTe 0AMH BAPMAHT U3 NPeEAJI0KEeHHbIX.
Uro o6o3Ha"aeT akpoHUM a/c?

1. Oyxrantep

2. TEeKyIIHUH cHeT

3. OaHk

4. OaHKOBCKHIA cHET

104. BoiOepuTe 0JMH BAPHAHT U3 NPeAJI0KEHHbIX.
B xakom oOpareHnu jomyiieHa ommoka?

1. Dear,

2. Sirs,

3. Dear Ms and Doctor Welt,
4. Dr Liss,

105. Bbi0epuTe HECKOJIBKO BAPMAHTOB U3 NMPEAJI0KEHHbIX.
Kakwue npormanust MO>KHO HCIIOJTb30BaTh B O(DUIIMABHBIX MTUChMaX K JOJKHOCTHBIM JIUTAM?
1. Cordially,
2. Yours truly,
3. Faithfully yours,
4. Warms wishes,

106. Bri0epuTe HECKOIbKO BADHAHTOB U3 NPEIJI0KECHHbIX.
Kakumu cuHOHMMamMu MOXKHO 3aMEHHUTH BbIJENeHHOE cioBo: I am grateful to you and your
colleagues for the significant rise in sales?

1. outstanding

2. focus
3. prominent
4. present

107. BoiOepuTe HECKOJbKO BADUAHTOB M3 NPeIJI0KeHHBbIX.
B xakux nuceMax yMeCTHbBI COKpAIlleHHs, IPUHATHIE B ONIPEAeNEHHON KOMITaHUN?
1. B mepenucke MeXay KOJUIEraMu
2. B /IEJOBBIX MHCbMaX Ha OyMaXXHBIX HOCUTEIISAX
3. B OQUIMAIBHBIX AETOBBIX MHUCbMAaX
4. B mepenucke, NpPeAHA3HAYCHHOM Ul BHYTPEHHETO MOJIb30BAHUS

108. BeiOepuTe 0AUH BAPUAHT U3 NPEIJI0KEHHBIX.
Kakoii BapuaHT 1aThI ABIsETCS OpUTaHCKUM/€BPONIEHCKUM?
1. 2010, 8 June
2. June §, 2010
3. 2010 June 8
4. 8 June 2010




109. BeiGepuTe 01MH BAPHAHT U3 NPeAJI0KeHHbIX.
Yem resume oTiinuaerca ot CV?

1. CV kopoue

2. resume JJIUHHEE

3. OJHO U TO XK€

4. resume Kopoye

110. BoiGepuTe 01MH BAPMAHT U3 NPeEAJI0KeHHbIX.
Kakum nyHKTam HaJ0 yienuTs 0co0oe BHUMaHue?

1. objective and profile

2. education and work experience

3. skills and references

4. personal information and hobbies

111. BoiOGepuTe 01MH BAPMAHT U3 NPeEAJI0KEeHHbIX.

B xakom nopsiike numiercst aapec?
1. HOMep AOMa, Ha3BaHUE YJIMIIbI, HOMEP KBaPTUPBL, TOPOJ, IOUYTOBBIM HHIEKC, CTpaHa
2. cTpaHa, TOpOJ, Ha3BaHHUE YJUIbl, HOMEpP I0Ma, HOMEP KBAPTUPHI
3. cTpaHa, HOYTOBBIN UHJEKC, TOPOJ], Ha3BaHUE YJIMIIbI, HOMEP JOMa, HOMEP KBAPTHUPbI
4. 1OYTOBBIN MHJIEKC, CTPaHa, TOPOJI, Ha3BAHUE YJIMIIbI, HOMEP JOMa, HOMEP KBapTUPbI

112. BoiOGepuTe 0AMH BAPMAHT U3 NPeAJI0KEeHHbIX.
I'ne pacckasatb 0 cBOei MOTHBALUU?

1. kak B CV, Tak u B Cover Letter

2. Bresume

3. BCV

4. B Cover Letter

113. BoiOGepuTe 0AMH BAPMAHT U3 NPeAJI0KEeHHbIX.
B kakom nopsijike yka3bIBatoTCs cBeZieHUs 00 00pa3oBaHUM?
1. HauMHas ¢ HEpPBOro MeCTa MOIY4YEHHs] 00pa30BaHus B XPOHOJIOTHYECKOM MOPSIKE
2. HauuHas ¢ CaMOro MPECTUKHOI0 MecTa MOJIy4eHus: 00pa3oBaHUs
3. HauMHasg C IEPBOr0 MECTa MOIYYEHUsI 00pa30BaHuUs B IPSIMOM XPOHOJIOIMUECKOM MOPSAKE
4. HauuHas C TOCJIETHEro MecTa MOJy4deHus oOpa3oBaHUs B OOpaTHOM XPOHOJIOTMYECKOM
MOPSIJIKE

114. BeiOepuTe 01MH BAPHAHT U3 NPENJI0KEeHHbIX.
Kak moctynuts, ecin 00pa3oBaHUs Majo, a OTBITa MHOTO?
1. cHayana ykazaTb 0Opa3oBaHMeE, a 3aTE€M OIBIT
2. cHayaja yka3aTh OIIBIT, a 3aT€M 00pa30BaHUE
3. yka3aTb TOJbKO 0Opa3oBaHHE
4. yKa3aTh TOJIBKO OIBIT

115. BpiOGepuTe 01MH BAPHAHT U3 NMPEAJI0KEeHHbIX.
Kakas rmaBHast ommoOKa B ONIMCAaHUN CBOMX UHTEPECOB?
1. moapoOHO pacckas3ark TOIBKO 00 OJJHOM YBJIECUCHUU
2. He yNOMSIHYyTb HU OJTHOTO CBOEro Xxoo0u
3. pacckazaTh 000 Bcex CBOUX X000
4. BBIKMHYTH 9TOT IYHKT IOJHOCTBIO

116. BoiGepuTe 01MH BAPHAHT U3 NPEAJI0KEeHHbIX.
Commercial offer mumercs mis:
1. mHampasnsercs pupmam ¢ MPEATIOKEHUEM O COTPYAHUIECTBE
2. COIEp>KUT OTKa3 B MPEIOCTaBICHUU HHPOpMAIIN
3. ucmonb3yeTrcs B Iepenucke o paboTe, Korjga Bbl IpelylaraeTe CBOIO KaHAMIATypy Ha
OTKPBITYIO BaKaHCHIO
4. nmmetcst paboToaaTesieM JUlsl IPUBJICYEHUSI HOBBIX KIMEHTOB

117. BoiOGepuTe 01MH BAPHAHT U3 NPEAJI0KEeHHbIX.
Enquiry letter numercs as:




II0Ka3aTh, YTO BBl TOTOBBI IPUHATH IIPEIaraéMyo BaM JI0JKHOCTb
YTOOBI Y3HATH O TOBAape, YCIIyre WK, HallpuMep, IOMHTEPECOBAThCA HATMUMEM BAKAHCUH B
KOMITaHUU

3. ornpasisercs B 01aroJapHOCTb

4. npuriamieHus Ha TOPKECTBO

N —

118. BoiOepuTe 01MH BAPUAHT U3 NMPeENJI0KEHHbBIX.
I'ne pacnonaraercst agpec oTmnpaBuTess?

1. He nuiIeTcs COBCEM

2. B BEpPXHEM JIEBOM yTIy

3. 1O LEHTpY

4. B BEpXHEM IIPaBOM YTy

119. BoiOepuTe 01MH BAPUAHT U3 NMPENJI0KEHHbIX.
I'ne pacnionaraercst agpec nosydarenis?

1. cnpaBa, oJ azpecoM OTIPaBUTENSA

2. cieBa, HWXKE aJipeca OTIPAaBUTENS

3. Ha OJIHOM CTPOKE C aIpecoM OTIPaBUTEISA

4. cneBa, HaJ aJIpeCOM OTIIPABUTEIIS

120. BoiOepuTe 0AMH BAPHAHT U3 NPeEAJI0KEHHBIX.
Kak pacumdposars AIDA?

1. Action, Interest, Desire, Attention

2. Attitude, Interest, Development, Attention

3. Attention, Interest, Desire, Action

4. Attention, Inquiry, Delight, Action

121. BoiOepuTe 0JMH BAPHAHT U3 NPeAJI0KEHHBIX.
Kaxoit s13bIk Ha/10 MCTIOJIB30BATh JJI HAIUCAHUS O0BSBIIEHUS O padboTe?
1. cnoxHbBIN, ¢ OOTBIINM KOJTUYECTBOM TEPMUHOB
2. CJOXHBIN, C OOJBITUM KOJIMISCTBOM KPACHBBIX PEUCBBIX 00OPOTOB
3. TPOCTOii U MOHSATHBIM, 0€3 3ayMHBIX (pa3 U TEPMUHOB
4. Bce paBHO

122. BpiOepuTe 01MH BAPHAHT U3 NMPEAJI0KEeHHbIX.
Kaxk obparmaTtbcst kK MOTEHIIMATLHOMY PAOOTHHUKY?

1. B 1-M nuie

2. BO 2-M JUIIe

3. B 3-M nuie

4. B eIUHCTBEHHOM YHCIIE

123. Bpi0epuTe HECKOJBKO BADHAHTOB U3 NPEAJI0KCHHbIX.
Kakasn aO0OpeBmarypa mucnosb3yercss TMpH BJIO)KEHHMM B MHCbMO [IONOJHHUTEJbHBIX

AOKYMEHTOB?
1. End.
2. Inc.
3. Enc.
4. Encl.

124. BoiOepuTe 01MH BAPUAHT U3 NPeIJI0KEHHBIX.
Kakoe obpamienue K KeHIIMHE TMPUHATO MCIIOIB30BaTh B JIEJIOBOM MUChME, €CIIM HE M3BECTHO €€
CEMEWHOE MOJI0KEHUE?

1. Miss
2. Mr
3. Ms
4. Mrs
125. BeraBbTe npaBuibHy0 popmy raarogos "be'" uiau "have'".
I. You  tocompensate your workers adequately.

2. Sometimes firing can avoided by transfer to another job.




3. As one person cannot do all jobs, some work and authority to be delegated from
this person to subordinates who lower down the chain of command. We _seen
that delegation helps to give people more experience and makes their work more

interesting. However, the person delegating authority ~ to keep overall responsibility
for the deciding.
4. They been hired after detailed interviews.
126. CooTHecuTe aHIIMIiCKHE BbIPA’KEHHA C PYCCKHUMHU IKBHBAJIeHTAMM.

1. joint stock company a. KOMIIaHUs, YbW aKIIMK KOTHPYIOTCS Ha OUpKe

2. unlisted company b. coBMecTHOE TpeAnpusiTHE

3. listed company C. KOMIIaHUs, YbH aKIIMK HE KOTUPYIOTCS Ha OMpIKe

4. joint venture d. akimoHepHasi KOMITaHUsI

127. IlpounTaiiTe TEKCT U caeJaliTe €ro AHHOTAIUIO MO-PYCCKU WJIM MO-AHTJIMHCKH.

A business letter is a letter from one company to another, or such organizations and their
customers, clients, or other external parties. The overall style of letter depends on the relationship
between the parties concerned. Business letters can have many types of content, for example to
request direct information or action from another party, to order supplies from a supplier, to point
out a mistake by the letter's recipient, to reply directly to a request, to apologize for a wrong, or to
convey goodwill. A business letter is sometimes useful because it produces a permanent written
record, and may be taken more seriously by the recipient than other forms of communication. It is
written in formal language.

128. [IpounTaiiTe TEKCT U clIejaiiTe €ro AHHOTAIMIO MO-PYCCKU MJIH MO-AHTJIHIICKH.

A cover letter, covering letter, motivation letter, motivational letter, or aletter of
motivation is a letter of introduction attached to or accompanying another document such as
a résumé or a curriculum vitae.

Job seekers frequently send a cover letter along with their curriculum vitae or applications
for employment as a way of introducing themselves to potential employers and explaining their
suitability for the desired positions. Employers may look for individualized and thoughtfully
written cover letters as one method of screening out applicants who are not sufficiently interested
in their positions and/or lack the necessary basic skills.

129. IIpounTaiiTe TEKCT H CAEIANTE €r0 AHHOTALMIO MO-PYCCKH MJIH NO-aHTIHICKH.

A letter of recommendation or recommendation letter, also known as aletter of
reference, reference letter, or simply reference, is a document in which the writer assesses the
qualities, characteristics, and capabilities of the person being recommended in terms of that
individual's ability to perform a particular task or function. Letters of recommendation are
typically related to employment (such a letter may also be called an employment reference or job
reference), admission to institutions of higher education, or scholarship eligibility. They are
usually written by someone who worked with or taught the person, such as a supervisor, colleague,
or teacher.

References may also be required of companies seeking to win contracts, particularly in the
fields of engineering, consultancy, manufacturing, and construction, and with regard to public
procurement and tenders. Reference letters for organizations are used to assess its ability to deliver
the required level of service.

130. [IpounTaiiTe TEKCT U caeJIaliTe €r0 AHHOTANMIO NMO-PYCCKU WM MO-AHTJIMHCKH.

The letter of introduction, along with the visiting card, was an important part of polite social
interaction in the 18th and 19th centuries. It remains important in formal situations, such as
an ambassador presenting his or her credentials (a letter of credence), and in certain business
circles.

In general, a person would not interact socially with others unless they had been properly
introduced, whether in person or by letter. A person of lower social status would request a patron
of higher social status to write a letter of introduction to a third party, also of higher social status
than the first person, but lower than the second person. It was important to observe the niceties
of etiquette in requesting, writing and presenting such letters, in such matters as the quality of the




paper used, and whether it would be delivered unsealed to allow the requesting party to read it. For
example, it was best practice to deliver a letter of introduction to the intended recipient with
a visiting card, to allow the recipient to reciprocate by calling upon the sender the next day.

131. IIpoumTaiiTe TEKCT U cAeJaiiTe €r0 AHHOTALMUIO IO-PYCCKH UJIM MO-AHTJIHICKH.

A demand letter, letter of demand, (of payment), or letter before claim, is a letter stating a
legal claim (usually drafted by a lawyer) which makes a demand for restitution or performance of
some obligation, owing to the recipients' alleged breach of contract, or for a legal wrong. Although
demand letters are not legally required they are frequently used, especially
in contract law, tort law, and commercial law cases. In some cases, evidence of attempts to settle
are required before a court case will be accepted by the court, and demand letters are commonly
used to fulfill this requirement. For example, if one anticipates a breach, it is advantageous to send
a demand letter asserting that the other side appears to be in breach and requesting assurances of
performances. Demand letters that are not responded to may constitute admissions by silence.
Also, a demand letter will often generate a denial letter stating the basis for rejecting your side's
claim (such as when the incorrect entity is sued), and is sometimes a good indication of what
defenses will be raised if a suit is brought later.

132. [IpounTaiiTe TEKCT U ceJIaliTe €r0 AHHOTANMIO NMO-PYCCKU WM MO-AHTJIMHACKH.

A letter sent for acknowledgment or recognition or receipt of material or letter from the other
party is called an acknowledgment letter. The acknowledgment can be of receipt of goods and
services, receipt of any other letter or of general inquiries.

It is usually sent by post or by mail. The letter is also used for replying to the queries and
complaints sent by customers or clients to state and acknowledge that we have received the
communication.

133. IIpoumTaiiTe TEKCT U cAeJIaiiTe €r0 AHHOTANMUIO MO-PYCCKH UJIM MO-aAHTJIHICKH.

As the name suggests, these are types of Business letters that are sent solely for the purpose
of placing orders and they may be sent to wholesalers, retailers, or a manufacturer.

The order letter includes all the relevant details related to the order such as invoice or receipt
number, product details along with specifications, quantity of the order, Sales tax number and
other details related to the manufacturer and a figure indicating the total amount of the order.

Depending on the agreed payment terms the payment amount may or may not be included in
with the Order letter.

134. IIpounTaiiTe TEKCT H CAeIANTE €r0 AHHOTALMUIO MO-PYCCKH MJIH NO-aHTIHICKH.

An apology letter is written in order to express regret regarding a certain matter, which says
the acknowledgment of mistake or issue or error along with an apology. It is a way of showing
sincere regret towards the mistake along with the steps to rectify it or make necessary changes to
try and undo the damage.

Apology letter may be issued by the company for the customer or to the dealer or even to an
internal stakeholder.

135. IlpoumTaiiTe TEKCT U cAesaliTe €r0 AHHOTALMUIO MO-PYCCKH MJIH NO-aHTIHICKH.

Complaint letters are the types of Business letters written by one party to another party or
entity to convey dismay about a certain issue. Complaints are indicators that something has went
wrong and that has been indicated by a formal business letter.

A customer may issue a product complaint letter to address something that is wrong with the
product or to highlight a deficiency in services leading to dissatisfaction. The complaint letters are
short and usually direct in nature, addressed to the company or person or department in charge.

Sometimes complaint letters may also contain steps to rectify the problem or expected
compensation. A complaint letter is followed by an acknowledgment letter and then an apology
letter, if applicable.

136. IIpounTaiiTe TEKCT U c/1e/1aliTe €ro AHHOTALMIO MO-PYCCKU MJIHM MO-AHTIHICKH.

These types of communication letters are written by senior management to the junior
management for the conveyance of gratitude in order to congratulate them on a job well done or in
order to motivate them.




These are generally considered a positive letter displaying a gesture of goodwill which
motivates the staff for their work. The appreciation letter is also followed by an appreciation mail
and sometimes, with a reward.

137. IIpounTaiiTe TEKCT U CAeJIaiiTe €r0 AHHOTALMUIO IO-PYCCKH UJIM MO-AHTJIHICKH.

These types of business letters are sent for inquiry about certain information. The primary
purpose is to know about something or if someone has any query which needs to be answered. The
inquiry letter is to be kept short and to the point with directly addressing the inquiry.

The person who asks query is called an inquirer and the inquirer should make sure to include
his address and contact details for the authorities to get back to them.

138. IIpounTaiiTe TEKCT U cAeJaiiTe €r0 AHHOTAMUIO IO-PYCCKH UJIM MO-AHTJIHICKH.

A professional thank you letter is an important way to let colleagues, employers, vendors or
other business contacts know you value their time or efforts. Sending a professional thank you
letter will build rapport with the recipient and communicate your intentions for the future. It might
be appropriate to send a thank you letter after someone helps you with a job search, when a
customer makes a purchase, or if a business awards you a contract. You can also send a formal
thank you letter to simply state your general appreciation for someone.

139. IIpounTaiiTe TEKCT U cAejaliTe €r0 AHHOTANMIO MO-PYCCKH MJIH MO-aHTJIHICKH.

An office memorandum or business memo is a short yet formal document used for
communication between the business and its employees. Effective memos are brief and easy to
navigate. The document is primarily for internal use, such as an announcement regarding changes
to personnel within an organization or updates on company gatherings.

140. IIpounTaiiTe TEKCT U ceJaiiTe ero AHHOTALMIO MO-PYCCKU MJIH MO-AHTJIHICKH.

A welcome letter is a formal way of introducing a company or employee and provides basic
information to the recipient. For example, while a new employee welcome letter provides
employees with the information to help them better prepare for their first day of work, a new
customer welcome letter thanks the customer for their business and provides them with an
overview of the company. Overall, these letters use a welcoming tone to help establish a greater
working relationship.

KJIIO4
K Tecram no aucunruiiie «/1eJI0BOM HHOCTPAHHBIN SA3BIK»

Hanpasnenue noaroroBku 2.8.8 «I'e0TexH010rusl, TOPHbIE MAIIMHBD)

1. | 2g, 2k, 3c, 4o, 51, 6d, 7e, 81, 91, 10n, 11q, | 64. | 1. distribute 2. distribution 3. distributor
12p, 13m, 14b, 15j, 16a, 17h
2. | la,2e, 3g, 4h, 5b, 6d, 71, 8f, 9¢ 65. | 1.sells 2. sales 3. sale
3. | lc,2a,3d,4b 66. | 1. profitable 2. profit 3. profitability
4. | 1b, 2a, 3c, 4¢c 67. | 1. informative 2. information 3. fulfill 4.
fulfillment
5. | 1d, 2a, 3b, 4c 68. | 1b, 2d, 3a, 4c
6. | lc,2a,3d, 4e, 5b 69. | 1. record 2. records 3. resecarch 4.
researcher
7. | la, h; 2c, k; 34, I; 4e, f; 5g, 1; 6b, ] 70. | 1. standard 2. has standardized 3.
standards
8. 13,6,7,2,8,4,5,1 71. | 1. capital 2. expect 3. utilizes 4. acquire
9. 14.8,2,5,1,7,3,6 72. | 1. primary 2. arrangement 3. repaid 4. last
10. | 3,5,24,1 73. | investments, purchase, priced, evaluated,
value, money
11. | 1. false 2. true 3. false 4. not stated 5. true | 74. | 1. considerable 2. considerations 3.
6. true 7. not stated 8. false considered




12. | 1b, 2d, 3a, 4c 75. | 1. utilizing 2. utilizes 3. utilization
13. | Ic, 2a, 3b 76. | 1.to invest 2. investment 3. invested
14. | 6,5,2,74,13 77. | 1.to acquire 2. acquisition 3. acquired
15. | 1c, 2g, 3d, 4e, 51, 6a, 7b 78. | 1. financial 2. is financed 3. finance
16. |2 79. | lc,2a, 3b, 4d
17. |1 80. | 1. communication 2. communicated 3.
analyzes 4. analysis
18. |3 81. | 1d, 2a, 3b, 4c
19. | 4 82. | 1.true 2. false 3. false 4. false
20. |1 83. | 1. true 2. false 3. true 4. true
21. |2 84. | 1b, 2d, 3c, 4a, 51, 6¢
22. |1 85. | 1a, 2b, 3c, 4d
23. |2 86. | 1d, 2c, 3a, 4b
24. |1 87. | 1b, 2c, 3a, 4d
25. |2 88. | Ic, 2d, 3a,4b
26. | 4 89. | la,2d, 3c, 4b
27. |2 90. | 1,3
28. | 4 91. |4
29. |1 92. |4
30. |1 93. |1
31. | 4 9. |1
32. |2 95. | 1,2
33. |3 9. | 1,4
34. |2 97. |1
35. |2 98. |1
36. |1 99. | 4
37. | 1. factory worker 2. passive 3. fall 4. climb | 100. | 1,4
38. | 1. calculate 2. applicants 3. bank 4. fire 101. | 2
39. | 1. employee 2. initial capital 3. market 4. | 102. | 3
loan
40. | 1b, 2¢c, 3d, 4a 103. | 2
41. | 1b, 2d, 3c, 4a 104. |3
42. | 1. letter of invitation 2. inquiry letter 3. | 105. | 1,3
cover letter 4. letter of apology
43. | 1. work, worker, workable 106. | 1,3
2. application, applier, applicable
3. creation, creator, creative
4. export, exporter, exportable
44. | 1. education, educator, educational 107. | 1,4
2. forecast, forecaster, forecasting
3. supply, supplier, supplying
4. instruction, instructor, instructive
45. | 1. usage, user, usable 108. | 4
2. production, producer, productive
3. interviewing, interviewer, interviewed
4, manufacture, manufacturer,
manufacturing
46. | 1. sponsor 2. advertising agency 3. the | 109. | 3
unemployed 4. wholesale market
47. | 1. businessman/entrepreneur 2. loan 3. | 110. |1

supplier 4. profit




48. | 1. experience 2. employment 3. | 111. |1
stockholder 4. billboard

49. | 1. competitor 2. import 3. target audience | 112. | 4
4. interest

50. | manufacturer, produce, expansion, | 113. |4
divisions, competition, financial, makers,
competitor

51. | differs, proprietorship, partnership, | 114. | 2
existence, owner, ownership, transferrable

52. | register, registration, financial, requires, | 115. | 3
issuing, decisions, issued

53. | 1. risks 2. liable 3. choice 4. contribution 5. | 116. | 1
specialized 6. money 7. agreement

54. | proprietorship, owner, decisions, | 117. | 2
decisively, proprietor

55. | decide, employees, investment, | 118. | 4
responsibility, profitable

56. | proprietor, responsible, own, personal, | 119. | 2
investments, creditors, liability

57. | 1. play 2. are produced 3. produce 4. grow | 120. | 3

58. | 1. influenced 2. privatized 3. were | 121. |3
manufactured, belonged 4. include

59. | is, may be called, becomes, is promoted, | 122. | 2
receives, has, are passed, are transmitted

60. | be dismissed, violates, is not renewed, is | 123. | 3, 4
dismissed, be considered, appeal, results,
ends, does not exist, is not needed, is
called, are made, have

61. | 1. are 2. have 3. is 4. has 124. | 3

62. | 1. are 2. are 3. have 4. has, has, has 125. | 1. have 2. be 3. have, have, is 4. have

63. | 1. produced 2. productive 3. product 126. | 1d, 2c, 3a, 4b

127. JlenoBoe muceMo - 3TO0 muceMo oOT | 128. ConpoBoaUTENBHOE IACHMO,
OJTHOM KOMITAHWW JIPYTOH, TIeperucKa MOTHBAIIHOHHOE MTUCHMO, - 3TO
MEXJy OpraHH3alMsIMUA W WX KJINCHTAMH, pEKOMEHIaTeNbHOE MUChMO, MPUITATAEMOE
3aKa34yMKaMd WU JPYTHMH BHEITHHUMUA K JIpyroMy JOKYMEHTY, TaKoMy Kak
ctopoHamu.  OOmmit  cTUab  MHUCHMA pe3rome.
3aBHICHT oT OTHOIIICHUH MEXTY Couckarens 4acTo  TPHUCHUIAIOT
3aMHTEPECOBAHHBIMU CTOPOHAMHU. COMPOBOJIUTENBHOE MHUCHBMO BMECTE CO
JlenmoBbIe TMChMa MOTYT OBITH HAIMICAHBI C CBOMMH aHKETaMU WJIU 3asBICHUSIMH O
pa3IMYHBIMU  [KJIIMH, HalpuMep, JUis npreMe Ha paboTy, 4TOOBI MIPEICTaBUTHCS
mpsAMOro  3ampoca WHMDOPMANUHA — WIIH MOTCHIMATBHBIM  paboToaaTeNsIM u
JEHCTBHUI OT APYroil CTOPOHBI, A 3aKa3a 00BSACHUTH, HACKOJIBKO OHU MOAXOMAST AJIs
PacXOJHBIX MATEPHAIOB Yy TIOCTABIIHKA, KEJTAeMBIX JODKHOCTEH.
JUIs YKa3aHUs Ha ONIMOKY MOJydares PaGoTromarenu MOTyT HCIIONB30BAThH
MAChbMa, JUIS TIPSMOTO OTBETa Ha 3aIpoc, TIIATEeITHLHO HaIlMCaHHBIC
JUIS W3BUHEHHsI 3a OMMOKY WIH JUIs COMPOBOJIUTENbHBIE MHUChMa B KauecTBE
BBEIp@XEHUS  Jo0poi  Bomu.  JlemoBoe OJIHOTO W3  METOJOB  OTCEHUBaHUSA
MUCHEMO TIOJIE3HO, TIOTOMY YTO MOKET OBITh KaHJIUAATOB, KOTOpble  HEJAOCTAaTOYHO
BOCIIPHHSATO TOJIy4aTesieM 0ojiee cepbhe3Ho, 3aMHTEPECOBAaHbl B CBOCH JIOJDKHOCTH
yem apyrue (opmbl obmeHus. [lumercs u/unm  He o0NajaroT  HEeoOXOJUMBIMU
(hopMaTbHBIM SI3BIKOM. 0a30BBIMH HaBBIKAMH.

129. PexomenparensHoe  mnucbmo  uiu | 130. [IuceMo-TIpeacTaBiIeHUE, Hapsay C




MPOCTO  CCHUIKA, TMPEACTaBIsAET COOOit
JNOKYMEHT, B KOTOPOM aBTOp OIICHUBAET
Ka4yecTna, XapaKTePUCTUKU u
BO3MOXXHOCTH PEKOMEHAYeMOro Juia ¢
TOYKHA  3pEHHs]  CHOCOOHOCTH  3TOTO
YelloBEKa  BBIMIOJIHATH  OMpPEAEICHHYIO
3agauy i GyHKuuo. PekomenaarenbHble
MMChbMa, KaK [MpaBWIO, CBSI3aHBI C
TPYAOYCTPOICTBOM (TaKO€ MUCHMO MOKET
TakkK€ Ha3bIBaThCs pPEKOMEHAAlMeH O
npuemMe Ha paboTy), MOCTYIUICHHEM B
BBICIIIME Y4YEOHbIC 3aBEICHUS WM IPABOM
Ha nohydyeHue ctuneHauu. OOBIYHO OHU
HamucaHbl KeM-TO, KTO paboTan ¢ 3TUM
YeJIOBEKOM WM YYHJ €ro, Hampumep,
PYKOBOJUTENIEM, KOJIJIETOM HIIN YYUTEIIEM.
Pexomennanmm TaKKe MOTYT
MOTPeOOBATHCS KOMITAHUSM, CTPEMSIIIIAMCS
BBIUTPATh KOHTPAKThI, 0COOEHHO B 00JaCTH
WHXUHUPUHTA, KOHCYJIbTUPOBAHUS,
MIPOM3BOJICTBA U CTPOUTEIHCTBA, a TAKKE B
OTHOIICHUU TOCYJApCTBEHHBIX 3aKyINOK U
TeHJepoB. PekoMenaareapHble MUChMa IS
OpTaHU3alMil HCIIOJIB3YIOTCS JUIS OLCHKH
ux CIOCOOHOCTH MPEIOCTABIATh
TpeOyeMbIll yPOBEHB OOCITY )KHBAHHSI.

BU3UTHOW KapTOYKOH, OBLIO BaXHOH
yacThlo 3TUKeTa B 18 1 19 Bekax. OHO mo-
MPSKHEMY  BaXKHO B OQUIIMAIBHBIX
CUTYyaIMsIX, TAKAX KaK BPYUYCHHE TOCIOM
CBOMX BEPHUTEIIBHBIX I'PaMOT, a TaKkKe B
OIIPEICIICHHBIX JICJIOBBIX KpyTrax.

Kak mpaBuio, yenmoBek He Oyzaer
B3aUMOJICHCTBOBATh C JIPYTHMMHU JIFOJIbMH,
ecii OHM He OBUIM JOJDKHBIM 00pa3zoM
NpEeJCTaBICHbI, OyAb TO JUYHO WU IIO
nuceMy. YemoBek ¢ Oonee  HHU3KUM
COLIMAIBHBIM CTAaTyCOM IOMPOCHI OBl
MOKPOBUTENST  C 0onee  BBICOKHM
COLIMAIBHBIM CTATYyCOM HAIUCATh IMHUCHMO-
MPEJICTABICHHE TPEThEMY JIHILY, TaKXKe
UMerIIeMy 0oJiee BBICOKHI COLMAIbHBIN
CTaTyC, YeM IEePBOE JIUIIO, HO HWXKE, YeM

BTOpoe  Jmmo. BaxuHo  coOmonars
TOHKOCTH  JTHUKETa  MpU  3ampoce,
HalMCaHUM W  TPEJCTABICHUM TaKUX
HceM, HarpuMmep, Ka4ecTBO
ucnojb3yeMo Oymaru u OyJeT M OHO
JOCTAaBJICHO  HE3alle4aTaHHBIM, YTOOBI
3alpalIMBaOIasl CTOPOHAa MOrJia €ro
npountarb. Jlydme Bcero Obuio OBl
JOCTaBUTh MUCHMO-TIPE/ICTABIICHUE

IIPEII0JIaracMOMy IOJIy4aTeI0 BMECTE C
BU3UTHOM KapTOUYKOM, YTOOBI MOIy4yaTelb

MOI  IIO3BOHUTb  OTIPABUTENIO  Ha
CIEAYIOLINN JICHb.

131. [Tucemo-TpeboBanue, (manpumep, | 132. [Iucemo, OTIPABJICHHOE JUTS
OIJaThl) WJIM THCBMO JO MPEIbSIBICHUS MOATBEPXKJIEHUS (HANpUMEp, MOJIyYEHUs
MPETEH3UN — 3TO MUCHBMO C M3JI0KEHHEM MaTepuaina),  Ha3bIBae€TCs  IUCHBMOM-
IOPUANYECKOTO 3arpoca (06b14HO noarsepkaeHueM. [lonydeHnue ToBapoB u
COCTaBJIEHHOI'O a/IBOKATOM), B KOTOPOM yCIOyr, TOJy4eHue Jo00ro  Jpyroro

COJIEPKUTCSl TpeOOBaHUE O BO3MEIICHUHN
yiepba WM BBINOJIHEHUH KaKOTro-1100
00s3aTeNIbCTBA B CBSI3U C MIPEIIOJIaraeMbIM
HapylIeHUEM JIOrOBOpa MOJTy4aTeIs MU WU
IOpUIMYECKOr ommoKoil. XoTs TucChMa-
TpeOOBaHUsI HE SIBISIFOTCS 00s3aTeNbHBIMU
[0 3aKOHY, OHHM YacTO HCIIOJIb3YIOTCH,
O0COOCHHO B Jelax JOrOBOPHOTO TIpaBa,
JEMUKTHOTO TIpaBa M KOMMEPUYECKOTO
mpaBa. B HEKOTOpPHIX chydasx TpeOyroTcs
JI0Ka3aTeNIbCTBA MTOTIBITOK
yperyJaupoBaHusi, Mpexae 4eMm cynedHoe
neno  Oyner TPHUHATO CYIOM, H s
BBITIOTHEHUST ATOT0 TPeOOBaHUA OOBIYHO
HCTIONB3YIOTCSA MUCbMO-TpeOOBaHUE.
Hampumep, ecnu Kro-TO 10Og03peBaeT
HapyIIeHUEe, BHITOAHO OTIPABUTH MHUCHMO-

MUChbMa WM OOILIUX 3allpOCOB SBIISETCS
LIEJIbI0 IAaHHOTO BU/IA JIEJIOBOTO IMHCHMA.
OOBIYHO €ro OTMPABJISIOT MO MOYTE.
ITuceMoO Takke MCIOJB3yeTCs U1 OTBETa
Ha 3amnpochl U 3Kajao0bl, OTHpaBIECHHBIE
KJIMEHTaMH, YTOObI POUH(POPMHUPOBATH U
HOJATBEPAUTH, YTO COOOLICHHUE TIOTYYEHO.




TpebOBaHUE, B KOTOPOM YTBEp)KIaeTcs,
4TO JApyras CTOpPOHa, IO-BUAMMOMY,
Hapyliaer, M 3alpalluBaeT TapaHTUH
ucnonHenus. I[luceMo-TpeboBaHME YacTo
MIPUBOJUT K IUCbMY-OTKa3zy, B KOTOPOM
YKa3bIBa€TCsl OCHOBAHME MJI OTKJIOHECHHUS
IIPETEH3UM C Balllell CTOPOHBI, U HHOI/A
ABJIACTCS XOPOIIMM II0Ka3aTeleM Toro,
KaKUe MephbI 3alUThI OyAyT NPUHSATHL, €CIIH
UCK OyJIeT MOJaH HO3XKe.

133. Kak cnenyer u3 HasBanus, 310 Tumsl | 134. IIncbMO-U3BUHEHNE IIMINETCS IS
JIEJIOBBIX THCEM, KOTOpbIE OTHPAaBISIOTCA TOTO, 4YTOOBI BBIPA3UTH COXKAJICHHE IIO
UCKJIIOUUTENIFHO C IeNbI0  pa3MeIeHust ompeneleHHOMy  Bompocy. B Hem
3aKa30B, U OHU MOTYT OBITh OTIPABIICHBI TOBOPUTCA O  NpPHU3HAHUM  OUIMOKH,
ONTOBHKAM, PO3HUYHBIM TOPTOBIAM WJIH npobnemMbl WK 320y XKIEHHsS, a TakKe
MIPOU3BOIUTEIIO. MNPUHOCATCS HM3BUHEHHUS. OTO crmocod

[Tucemo-3aKka3 BKIItOYaeT B ceds Bce BBIPA3UTh HCKPEHHEE COXKAJCHHE II0

COOTBETCTBYIOIIIME [ETalld, CBS3aHHBIE C MOBOJy OIIMOKM, a TakkKe HaMETUTh
3aKa30M, TaKHe Kak HOMEp cueTa WM JNEHCTBUSL 1O WCIPABICHUIO WM BHECTH
KBUTAHIIUH, CBEJICHUSI O MPOIYKTE BMECTE HEO0OXOTUMBIE W3MEHEHUS, YTOOBI
co crnenu(uKanusIMH, KOJINYECTBO 3aKasa, MOTIBITATHCS YCTPAHUTD yIIepo.
HOMEp Hajora C TpoAaX U Jpyrue [TuceMoO-U3BUHEHUE MOXKET OBIThH
CBElICHMUS, OTHOCSIIHECS K OTITPABIICHO KOMITaHUEH KJIIMEHTY,
MpPOU3BOJUTEN0, a  Takke  uudpy, MOCTABIIMKY WJIM Jake BHYTPEHHEMY
YKa3bIBaIOIYI0 OOIIYI0 CyMMY 3aKasa. 3aUHTEPECOBAHHOMY JIMILY.

B 3aBHCHMMOCTH OT COTJIaCOBaHHBIX
YCIIOBH OIJIATHI CyMMa IUIATEKa MOXKET
ObITh BKJIIOUYEHA WM HE BKIIOYEHA B
MTUChMO-3aKa3.

135. ITucemo-xanoba (nmucemo- | 136. [Mucpma-6maronapHocTd  OOBIYHO
peKIamMaIiysi) — 3TO BUJ JICIOBBIX IIHCEM, MUTITYTCS BBICIIMM PYKOBOJCTBOM CBOUM
HAMMCaHHBIX OJHON CTOPOHOW JPYToi MOTYMHEHHBIM TUTST BBIPAXKECHHS
CTOPOHE HWJIA IOPUIUYECKOMY JIUILY, YTOOBI 0J1aroTapHOCTH, YTOOBI TO3APABUTH UX C
BBIpa3uTh  OECIOKOMCTBO MO  MOBOAY XOPOIIO BBIMOJIHEHHOW pabOTONW WM s
OTpeIeICHHOM MPOOIEMBI. TOTO, YTOOBI MOTHBHPOBATH UX.

KnueHT MoXeT HampaBUTh MHCHMO- OO0b14HO 3TO NUCbMO
peKiIaManio  Ha  OPOAYKT,  YTOOBI JNEMOHCTPUPYET KeCT JoOpoi  BOJIH,
YCTPAaHUTh KaKOM-TMOO HENOCTaTOK B KOTOPBI MOTHUBUPYET COTPYJHUKOB Ha
MpPOAYKTe WM  YyKa3aTb Ha  IUIOXO JanbHeWmyio paboTy. 3a NHUCBMOM-
oka3zaHHyro yciyry. [luceMa-pexnamanuu 071aro1apHOCTHIO 0OBIYHO cienyer
OOBIYHO KOPOTKHE U OUY€Hb KOHKPETHBIE T10 JICHE)KHOE BO3HATPAXKICHUE.

CBOEMY  COJEP)KaHHUIO,  aJPpeCOBaHHbIC
KOMIIAHWW, OTBETCTBEHHOMY JIMILY WU
OTIEeINy.

WuHorma nucema-kanoObl MOTYT TaKxkKe
colepkaTh  I[aru IO  YCTPaHEHHIO
poOIeMbI WA 0XKUJAEMYIO
KOMIICHCAIMIO. 3a  MHUChbMOM-Xano00i
CIIElyeT THCHMO-TIOITBEPIKACHUE, a 3aTeM
IUChbMO-H3BUHEHHUE.

137. Ot THIIBI JIETTOBBIX nucem | 138. [IpodeccnonanpHOE

OTIIPABJIAKOTCA IJIA 3alIpOocCa OHpCHeHeHHOﬁ

6J'Ial"0,[[apCTBCHHOC MHChMO — 3TO BaKHBIN




unpopmanuu. OCHOBHAs 1eNb — Y3HATh O
YEeM-TO MJIN BBISICHUTH €CTh JIM KaKOH-TH00
BOIIPOC, Ha  KOTOPBIA  HEOOXOIUMO
OTBETUTH. [IMCBMO-3aIIpoOC JIOJDKHO OBITH
KpaTKUM ¥ TI0 CYIIECTBY, C YETKO
3aJIaHHBIMH BOITPOCaMH.

Jlumo, oOpamaromieecss ¢ 3ampocom,
Ha3bIBAETCS 3arpaIInBaroIiM, u
3aMpanMBaOIMiA  JTIOJDKEH 00sA3aTeIbHO
yKa3aTb CBOM aJpec H KOHTaKTHBIC
IaHHble, YTOOBI C HHM MOXHO OBLIO
CBSI3aThCHI.

CIocoo COOOIINTH KOJIJICTaM,
paboTomartensM,  MOCTaBIIMKAM WA
JIPYTHM JICJIOBBIM TapTHEpaM, 4YTO BBI
[CHUTE WX BPEMs WIH TNpHJIaracMble UMHU
yewmsa. OrtnpaBka 061arogapcTBEHHOTO
MUChbMa YKPENHUT B3aUMOIOHMMAaHHUE C
MoJlydaTeJieM M COOONIMT O Ballux
HaMepeHHsx Ha Oynymee. Bo3moxHO,
Ooyzner YMECTHO OTIIPaBUTh
OnarosapcTBEHHOE MUCHMO IOCIE TOTO,
KaK KTO-TO TIIOMOXKET BaM C TIOMCKOM
paboThl, KOrga  KJIMEHT  COBEPIIUT
MOKYTKY WIH €CIIM KOMITAHUS 3aKJIFOUHUT C
BaMH KOHTpakT. Bbl Takke MoxeTe
OTIIPaBUTh ounmansHoOE
0J1aro1apCTBEHHOE MHUCHMO, Y4TOOBI
MIPOCTO BBIPA3UThH CBOKO MPHU3HATEIHLHOCTH
KOMY-TO.

139.

Ciy>xeOHast WM fenoBas 3alucKa —
3TO KOPOTKHi1, HO ()OpMaIbHBIN JOKYMEHT,
UCIOJIb3YEeMBI i1 OOILEHUS  MEXIY
PYKOBOJIUTEISIMU U COTPYAHUKAMHU.
D¢ dhexkTuBHBIC 3aMMCKU KPATKH U yIOOHBI
uis yTeHus. JIOKyMEHT NpeiHa3HauYeH B

IIEPBYI0  O4YepeAb I  BHYTPEHHETO
HCIIOJIb30BaHNUs, Harpumep, JUTS
OOBsIBIIEHUSI 00 W3MEHEHHSX BHYTPH
OpraHu3aluu WU OOHOBJICHUS

nHbOpMAIMY 0 COOPaHUSIX KOMITAHUH.

140.

[IpuBeTcTBEHHOE NHMCBMO — 3TO

OopUIMANBHBIA  CcIIOCO0  MpeICcTaBlIeHUs
KOMITAHUU WM COTPYJIHHKA, C TIOMOIIBIO
KOTOPOTO  MPEAOCTABISIETCS  OCHOBHAs
uH(popMaLus. Hampumep,
MIPUBETCTBEHHOE MUCHMO HOBOMY
COTPYIHUKY BKJIFOYAET B ce0st
uH(pOpMaLIMIO, KOTOpas TMOMOXET UM
Jqydiie  TMOATOTOBUTBCS K  TIEPBOMY
paboueMy JHIO, a TPUBETCTBEHHOE

[IMCbMO HOBOMY KJIMEHTY OJsiaroapur
YeJIOBEKa 3@  3aMHTEPECOBAHHOCTbH U
MIPEAOCTABIAECT UM OCHOBHBIE CBEICHUS O
KOMIIaHWHM. B 1enoMm, B 3TUX mHUCbMax
UCIIOJIB3YETCS  NPUBETCTBEHHBIM  TOH,
MIOMOTAIOIINIA YCTaHOBUTH OoOJiee TeCHbIE
pabouue OTHOIICHHUS.

3. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE
Opranuzanusi o0ecrneynBaeT acHUpPaHTy JOCTYN K HAy4YHO-HUCCIEAOBATENIbCKOU

UH(DPACTPYKType B COOTBETCTBUHU C MPOTPAMMON ACTIMPAHTYPHI U WHAUBUIYAITHLHBIM

MJIaHOM paboTHI.
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