[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:

®WNO: UrnateHko Butanuii MBaHosuy

JlomkHocTb: MpopekTop no 06pa3omMMﬂﬁE%RGI?%ﬁM&S%%W%MCmero 06p azopanus P®

[lata nopmucanvs: 14.10.2025 PeggepaibHOE TOCYAAPCTBEHHOE DIOJ’KETHOE 06pa3OBaTe.m>H0e

YHUKanbHbI MPOrpaMMHbIA KIKOY: yupeKaeHne
a49ae343af5448d45d7e3e1e499659da8109ba78

BEICHIETO 00DA30BAHUS

«3anmoyisipHblii rocygapcrBennblii yuusepcuretr um. H. M. ®egopoBckoro»
3ry

®OH/J ONEHOYHBIX CPEJICTB!
10 JUCIHHILINHE

«Huocmpmmbu? A3BIK)

I'pynna nay4soii cnenuanabHocTu: 2.1 CTPOUTENBCTBO U apXUTEKTYpa
Hayuynas cnenuaabHocThb: 2.1.5 CTpouTenbHble MaTepUalIbl U U3AETHS
YpoBeHb 00pa3oBaHusA: ACIUPAHTYPA

YpoBenb o0pa3oBanusi: Acnupanmypa
Ka(bez[pa d)I/IJIOCOd)I/II/I, HUCTOPHUHU U MHOCTPAHHBIX SA3BIKOB

HAaNMCHOBaHUE Kaq)eﬂpbl

Pazpaborunk ®OC:
JOLICHT CmupnoBa A.T.
(1OJIKHOCTD, CTENEHb, YUEHOE 3BAaHUE) (moamnuce) (®HO)
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3asenyroumii kadenpoit Camoitnona JLII.

! B 1TaHHOM JIOKYMEHTE MPECTABICHBI TUIIOBBIE OIIEHOYHBIE CpencTBa. [10THBIN KOMIUIEKT
OIICHOYHBIX CPEJICTB, BKIFOUYAIOIIHNI BCe BApUAHTHI 3aJJaHH (TECTOB, KOHTPOJIBHBIX paboT u ap.),
MpeIaraeMbIX 00yJaromeMycs, XpaHuTcs Ha Kadeape B OyMaKHOM U SJIEKTPOHHOM BUJIE.



Ilepedyenn nuIaHNpyeMbIX pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),

COOTHECEHHBIX C IVIAHUPYEMBbIMH pe3yJbTaTaMi 00pa30BaTeIbHOI NPOrpaMMbl

[TacriopT oHIa OIIEHOYHBIX CPEICTB

KonTposmpyembie HaumenoBanme
pa3aeJibl (TeMbl) OLIEHOYHOI'0 IToxa3aTean oneHKH
JAMCHMILIMHbBI cpeacTBa
Crnucox CocraBnenue CUCTEMATHU3UPOBAHHOTO
AHTIMHACKHH A3bIK KaK JINTEPATYPHBIX CIIMCKA HCIOJIb30BAaHHBIX HMCTOYHHKOB,
CPelCTBO HWCTOYHUKOB TIO | PEIlIEHHE TeCTa
MEKTYHapOIHOTO TEMaTHKeE,
00IIeHUS TECTOBBIC
3aJaHus
Crnenuduka yctHo# peun u | KoHcrekT, EcTw/HeT, pemienue Tecra
HOPMBI TECTOBBIC
MIPOU3HOIICHHUS; 3aJ]aHUs
opdosnuueckas Hopma
aHTJIMICKOTO S3EIKA.
CemaHTHUECKaS, Komncrmexr, Ectr/HET, 00BEM 3HAHUN IO JAHHOU TEME,
CTPYKTYpHas U cobecenoBaHue, | pelIEHUE TeCTa
KOMMYHUKATHUBHAs TECTOBBIC
LIEJIOCTHOCTh TEKCTa, €r0 | 3aJaHus
CIMHUIIBL.
Koncnekr, Ectb/HeT, 00beM 3HAHUI 110 JaHHOH TEME,
OCHOBHBIC IOHATHS cobecenoBaHue, | pelIeHUe TecTa
TEOPUH TEKCTA TECTOBBIC
3adaHus
Koncnekr, Ecth/HeT, 00beM 3HAHUI 110 JAHHOH TEME,
CuHTaKCcHYECKHUE EUHULIBI | cOOeceloBaHMe, | pellieHue TecTa
AHTJIMICKOTO SI3BIKa; €T0 | TECTOBBIC
CHHTAaKCHYECKUE 3aJJaHUs
KOHCTPYKIUU.
Konucmexr, Ecth/HeT, 00BEeM 3HAHUM IO JAHHOH TEME,
[lepeBoa kak cpeacTBo co0eceoBaHue, | pelIeHHEe TecTa
OCYILIECTBJICHUS TECTOBBIE
npodeccuoHaNbHOM 3aJ]aHUs
JIeITEIEHOCTH; OCHOBBI
COIIOCTaBUTEILHOTO
aHau3a.
[IepeBonueckue Koncrmexr, EcTi/HeT, 00BE€M 3HAHUM IO JAHHOH TEME,
TpaHcpopMaIu: co0eceloBaHue, | peUIeHHE TecTa
JICKCHYCCKHUE U TECTOBBIC
rpaMMaTHYECKHE. 3aJaHus
OKk3aMeH Pemenne  Bcex | Pemenue BceX TECTOBBIX 3aJaHHI 110
TECTOBBIX TeMaM
3aJaHuN o

TEMaM




1 Meroanyeckne MaTepHuaJibl, ONpeae/siiolue Mpoue1ypbl OLeHUBAHUS 3HAHMI
9 2
YMEHUIi, HABBIKOB U (MJIH) ONBITA 1eATeIbHOCTH, XapaKTepU3yolue Mpouecc
¢GopMupoBaHusi KOMIIETEHIM I

Meroaudeckue MaTepuaibl, ONMPEACIISIONINE MPOLEIYyPhl OIEHUBAHUS 3HAHUH, YMCHHH,
HaBBHIKOB W (WJIM) ONBITa ACSATEIBHOCTHU, MPEJCTABICHbI B BHUJE TEXHOJOTUYECKOM KapThl
JUCILIUILINH.

TexHomornaeckas KapTa

HaumeHoBaHue Cpoxku HIkana Kpurepun
OLIEHOYHOI0 CpecTBa BbINOJIHEHH S OlIeHUBAHMS OlLIeHUBAHMS

Ipomesicymounas ammecmauyusn 6 gpopme «IK3amen»

KelicoBoe 3amanue Bemonueane B|or 0 mo 10 | Ouenka ot 2 o
TEYECHUHU OaioB mo | 5

00y4deHus 0 | KpUTEpUIM
OUCILAIINHE |
3aIuTa

HUTOTI'O: - ____ baminos -

KpuTtepuu onieHKH pe3y/IbTaTOB 00y4eHHs 10 JTHCHUILINHE:

0 — 64 % oT MakcUMaJbHO BO3MOXHOH CyMMBI OaUIOB — «HEYAOBJIETBOPUTEIHLHO»
(HeOCTaTOUHBINA YPOBEHB AJIsl MPOMEXYTOYHOM aTTECTAllMH 110 TUCLMILIMHE);

65 — 74 % oT MakCHMalbHO BO3MOXXHOW CYMMBI OaJZIOB — «YIOBJIETBOPUTEIHHOY»
(moporoBbIi (MUHUMAJIbHBIN) YPOBEHB);

75 — 84 % oT MakcUMaJbHO BO3MOKHON CYMMBI 0aJlJIOB — «XOPOIIO» (CPEeIHUN YPOBEHb);
85— 100 % oT MakcuMaJIbHO BO3MOKHOW CYMMBI OaJJIOB — «OTJIMYHO

(BbICOKHMH (MaKCHUMaJIbHBII) YPOBEHb)

2 TunoBble KOHTPOJIbHBIE 3aJaHUs U HHbIE MAaTePUAJIbl, He00X0UMbIE JJIs1
OLICHKH 3HAHMIi, YMeHMii, HABBIKOB U (/M) ONBITA JeATeJIbHOCTH
XapakTepu3youye npouecc GopMHPOBaHUS KOMIIETEHIU B X0/1e 0CBOEHHA
o0pa3oBaTeIbHOM MPOrpamMMBbl

2.1 3apanus I TeKYLEero KOHTPOJIsl yCleBaeMOoCTH

I[TPUMEP

1. O6pa3ern JeKCUKO-TPAaMMaTUYECKOTO TECTA!
BriOepuTe npaBuIIbHBINA BapuaHT OTBETA!
1. He's the most difficult customer
a) | never dealt with
b) I never had to deal with
c) I've ever had to deal with
d) I've never had to deal with
2. a binding contract last year and it is still valid.
a) We have signed
b) We signed
c) We haven't signed
d) We have sign
3. Sales in 1995 but then in 1996.
a) rised, falled
b) rose, fell



¢) have risen, have fallen

d) rose, have fallen

4. | like it here because the company is to encourage people to use their initiative.

a) officer

b) managers

c) culture

5. My name is Daniel Bertolino and I’'m a software developer. In our department, we dress

a) casuallty
b) causally
c) casually

2. O6pazer pedeprpoBaHUS TEKCTA HA aHTIIMHCKOM SI3bIKE JIETIOBOM U MPOPECCHOHATBHON
HaIIpaBJICHHOCTHU:
Texer:
ECONOMIC SYSTEMS
Economic systems are usually defined as either capitalist, socialist or mixed. However it is
possible to classify economic systems according to the method of resource allocation and control
(market economy or command economy) and to the type of property ownership (private
ownership or public ownership).
The ownership of factors of production can be viewed as a continuum from complete private
ownership at one end to complete public ownership at the other. In reality, no country belongs
wholly at one end or the other. For example, the United States of America is considered to be the
prime example of private enterprise, yet the government owns some factors of production and
actively produces in such sectors of the economy as education, the military, the postal service
and certain utilities.
Market Economy
In market economy, two societal units are very important: the individual and the firm.
Individuals own resources and consume products, while firms use resources and produce
products. The market mechanism involves an interaction of price, quantity, supply, and demand
of resources and products.
The key factors that make the market economy work are consumer sovereignty and the freedom
of the enterprise to operate the market. As long as both units are free to make decisions, the
interplay of supply and demand should ensure proper allocation.
The market economy has been highly successful in most industrial countries.
Centrally Planned Economies
In centrally planned economies the government tries to harmonize the activities of the different
economic sectors. In the extreme form of central command, goals are set for every enterprise in
the country and must be followed. The government determines how much is produced, by whom
and for whom.
Mixed Economies
By definition, no economy is purely market determined or centrally planned. In practice,
however, mixed economies generally have a higher degree of government intervention and a
greater degree of reliance on market forces. Government intervention can be regarded in two
ways: actual government ownership of means of production and government influence in
economic decision making.
PedepupoBanue tekcra:
ECONOMIC SYSTEMS
The text under the title "Economic Systems" gives the classification of economic systems
according to the method of resource allocation and control. Thus we can speak of market
economy, centrally planned economy and mixed economies.
Let us characterize each of the given types.



The author emphasizes that in the market economy two societal units are very important: the
individual and the firm. Individuals own resources and consume products and firms use
resources and produce products. It is very important that the market mechanism involves an
interaction of price, quantity, supply, and demand of resources and products.

It is necessary to mention that for the market economy two things are of great importance. These
are consumer sovereignty and the freedom of the enterprise to operate in the market.

The next type of economy which is characterized in the text is centrally planned or command
economy. All the key problems of the country’s economy are determined by the government:
how much is produced, by whom and for whom.

There are also mixed economies, because it is very difficult to find a pure type. The author notes
that in practice mixed economies have a higher degree of government intervention and a greater
degree of reliance on market forces.

In conclusion, we can say that the given classification of the types of economies has proved its
right to existence. We can find examples of such types in practice. And in reality it is possible to
trace features of different types of economies mixed together.

3. O0pasen HeaIANTUPOBAHHOTO TEKCTA JIETIOBOM M MPOQPECCHOHAIBHON HAPABICHHOCTH JIJIS
IMUCBbMCHHOI'O IICPCBOIA C AHTJIMICKOrO SI3bIKa HA pYCCKI/Iﬁ SA3BIK CO CJIOBApPEM:
KEY TRAITS OF SUCCESSFUL LEADERS

Over the past several years, one of the most important contributions psychology has made to the
field of business has been in determining the key traits of acknowledged leaders. Psychological
tests have been used to determine what characteristics are most commonly noted among
successful leaders. This list of characteristics can be used for developmental purposes to help
managers gain insight and develop their leadership skills.

The increasing rate of change in the business environment is a major factor in this new emphasis
on leadership. Whereas in the past, managers were expected to maintain the status quo in order
to move ahead, new forces in the marketplace have made it necessary to expand this narrow
focus. The new leaders of tomorrow are visionary. They are both learners and teachers. Not only
do they foresee paradigm changes in society, but they also have a strong sense of ethics and
work to build integrity in their organizations.

4. Obpa3zel] NMCbMEHHOTO NEPEBOIa aHHOTAIIMK HAYYHOM CTaThU AETIOBOM U MpodeccHnoHaIbHON
HAMPABJIEHHOCTU C PYCCKOTO S3bIKA HA AHTJIMHUCKUN CO CJIOBAPEM:
OCHOBHBIE BOITPOCHI YITIPABJIEHWMA I/IHHOBAH,I/IOHHOPI AEATEJIBHOCTBIO
[TPOMBIIIIJIEHHBIX HPEI[HPHHTI/I?I
OxapaKTepH30BaHa CYLICCTBYIOIIAA CUTYyalUsA HHHOBaHHOHHOﬁ AKTUBHOCTH B pPCaJIbHOM
CCKTOPC OSKOHOMMKH. YcraHoBneHa CTPYKTYypa HAYYHO-IIPOHU3BOJACTBCHHOI'0O IIponecca,
OCYHICCTBIACMOTIO Ha MNpCAlIPUATHN B HEJIAX CO3JaHUA, OCBOCHUSA IIPOU3BOACTBA U
HU3IroTOBJICHUS I/IHHOBaIlI/IOHHOﬁ IMpOAYKIIHH. Hpe)mon(eHH K HUCIIOJIB30BAHUTO
9KOHOMETpHUYECKAad MOJCIb U MCTOI MOp(i)OJ'IOFI/ILICCKOl"O dHajin3a B ICIIAX (1)OpMI/IpOBaHI/I}I
CTPATCTUH NHHOBATMOHHOT'O Pa3BUTUA NPECANTPUATHA.
IlepeBog.
The present-day situation concerning the innovative activity in the real economy is characterized
in the article. The author defines the structure of the scientific-production process, realized at an
enterprise with the aim of assimilation and manufacturing innovative production. The
econometric model and the morphological analysis method are proposed to form a strategy of an
enterprises innovative development.
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OIEHOYHOE CPEJACTBO

(mecmuposanue)

1. ConocTraBbTe aHIJINIICKHE U PYCCKHUE IKBUBAJICHTLI.

0O IO\ N K~ WK —

Ne)

15

16.
17.

. IGIIOBOE MUCHMO

. 3aKIIIOYMTENbHAsS (Ppaza BEKIMBOCTH
. aipec OTIpaBUTENs

. [IarkKa nucbma

. IPUBETCTBHE

. IMS ¥ aJIpec Noryqaress

. COJIOKMPOBAHHBIN CTUIIh

. yKa3aHue Ha TeMy NHChbMa

. IOJIMTUCH

10.
11.
12.
13.
14.

YKa3aHHE Ha PACCBUIKY KOIU
JIOJKHOCTB OTIPAaBUTENS
MIPUJIOKEHNE

UM OTIIPABUTEIIA

CTPYKTypa nucbma

. OCHOBHOM TEKCT

JIPYKECKOE MTUCHbMO

YKa3aHHe Ha KOHKPETHOE NTUCHMO

a. informal letter

b. layout

c. writer’s address

d. reader’s name and address
e. block style

f. greeting

g. formal business letter
h. carbon copy (c\c)

i. subject heading

j. body

k. complimentary close
. signature

m. writer’s name

n. attention

0. letterhead

p. enclosure

g. writer’s title

2. Kakue yacTH MMChbMa COOTBETCTBYIOT €ro 0JI0KaM.

1.
2.
3.

©O© 00 ~N

Re: Single room reservartion

Enc: 2 pages

I look forward to hearing from you.
Yours sincerely,

. Sam Brown

Sam Brown
Purchasing Manager

. Clothco Plc.

261 Whitesea Drive
Birmingham, BG 9218 GB

. We are writing to confim ...
. 24 May, 20—

. Dear Sir/Madam,

. Sales Manager

Woolhouse Ltd.
209 Oak Road
Oxford, OD 27 18L

a. reference line
b. reader’s address
c. sender’s address

d. boby of the letter

e. enclosures

f. greeting

g. complimentary close
h. signature block

. date




3. CooTHecHuTe YACTH OJJHOTO MPEAJI0KEHUS.

1. Following your advertisement in the
“Daily Express™...
2. Please find enclosed...

3. We regret to inform you that...

4. We look forward to...

a. a copy of our brochure and price
list.

b. doing business with you in the
near future.

c. I am writing to apply for the
position of .

d. your order will be one week late.

4, CooTHecHTE YaCTH OTHOTO MPeAJI0KEeHHS.

1. We acknowledge receipt of...
2. Please sincere
apologies...

3. I am writing...

4. Should you require any further
information...

accept  our

a. for the inconvenience you have
been caused.
b. your letter dated 12" January 20---

c. please do not hesitate to contact us.
d. to enquire about your range of
software.

5. CooTHecUTe YACTH OTHOT'O MPeEIT0KEHHS.

1. We would be grateful if you
could...

2. We would be very interested in
receiving...

3. I would like to reserve...

4. Should you be interested. ..

a. a visit from your salesman.

b. a double room in the name of
Smith.

c. in discussing the matter further...

d. send us a quotation for 20 items.

6. CooTHecuTe JIEBYIO M NIPABYI0 YACTh MUCHMA, MOAXOAsIIINE APYT APYTY O CMBICJY.

Beginnings
1. I am writing in response to your
advertisement in yesterdays Daily Scope

concerning a vacancy in your sales department.

2. I am writing in reply to your letter
requesting information about our products.

3. | am writing in my capacity as chairman of
the residents association to draw your attention
to the problem of excessive noise levels in our
neighborhood.

4. | am writing to request permission to use the
company premises for a meeting which will be
held during the holidays.

5. 1 am writing to apologise for the changes in
the schedule for the seminar on direct selling.

Endings
a. We feel confident that you will find
something in our range that meets you

requirements and look forward to receiving
your order.

b. I hope that these changes have not caused
too much inconvenience and that you will still
attend our forthcoming seminar.

c. | am available for an interview any weekday
between 9 am and 5 pm, and I look forward to
meeting you in person to discuss the possibility
of my employment.

d. We trust you will give this matter your
urgent consideration and look forward to
receiving any suggestions you might have to
help overcome the problem.

e. We would be extremely grateful if you were
able to allow us to use the facilities for the
duration of our meeting. Thank you in
anticipation of your kind cooperation.

7. BbiOepuTe cooTBeTCTBYIOIIME (Ppa3bl U3 NPABOii KOJTOHKH, MOAXOAMAIIME K ONpeleeHHbIM

BUAaM €JI0BOIo nmucbma.
1. letter of complaint
2. letter of confirmation
3. letter of offer
4. letter of request
5. letter of apology
6. letter of inquiry

a. Unfortunately, we have not yet received...
b. We will be glad to know...

c. [ am writing to confirm the details of...

d. In reply we have pleasure in offering you...
e. We would be grateful if you could arrange...
f. Please inform us by airmail...

g. We must apologise for...

7




h. I am writing to express my extreme dissatisfaction ...

1. Please accept our sincere apologies for...

j. I wonder if [ might ask you for...

K. I thought it would be useful to confirm in writing...

I. I am writing in response to your letter requesting information
about...

8. PacmosiokuTe Auajior B NpaBUJILHOM MOPSIKeE.
1. Yes, whenever you wish.
2. Thanks. Is there somewhere we can get some coffee?
3. Good morning. Can I help you?
4. Thanks, that's great. That's a good place to have the stand: lots of people will pass by, and
we can always pop across for a coffee ourselves!
Can we set up the stand now?
Yes, good morning. Er, well, we've come to register for the conference. I'm Ann Hunter
and this is my colleague, Tony Marshall.
Ah, yes. Here are your conference badges and this is your information pack.
8. Of course...Now, you're with 'General Electric', so your stand is number 35, over there,
right by the coffee shop. It should be open by now.

oo

~

9. PacnoJioxkuTe IMAJIOT B MPABWJIHLHOM MOPSIIKeE.

1. Very good, thanks. It’s nearly finished. Do you still work with Leonardo?

2. It’s lovely to see you too. How are you?

3. I’d love to! Anyway, I'm afraid I have to speak to a few more people before the conference
ends, but I’ll email you sometime next week.

4. Excuse me, Javier? It’s John. We met at this conference two years ago.

5. I’m fine, thanks. How about you? How’s your thesis?

6. Of course, no problem. Me too. It was great to see you again. Looking forward to hearing
from you soon.

7. Yes, I do. You must come for dinner with us next time you come to Belgium.

8. Wow, John! Long time no see. Great to see you again!

10. IIpoyTHTe TEKCT U paccTaBbTe pedepupoBaHHe B IPABHIbHOM MOPSIIKe.
Mechanic works 75 years to break record

An airline worker in the USA has broken the world record for the world's longest-serving
airline mechanic. Azriel Blackman, 91, started work in 1942 at the age of 16. He has now been
working for 75 years. His starting salary was 50 cents an hour. The nonagenarian still works five
days a week. He clocks on before 5am at an American Airlines hangar at JFK International Airport
in New York. His age means his employers prevent him from doing certain tasks for safety
reasons. He is not allowed to scale ladders, drive on the runways and surrounding areas, or use
certain tools. He is responsible for assessing the maintenance needs of the airplanes that have been
parked in the hangars overnight.

Mr Blackman's record has been recognized for his dedication to his job. His employer
dedicated a plane in his honor at a ceremony at JFK. His signature was painted in giant letters on
the front of one of the airline's Boeing 777 aircraft. Blackman said: "I'm just honored to be here.
I'm proud to be a mechanic." The 91-year-old received a standing ovation from his fellow
colleagues and managers at the ceremony. Reporters asked him about the secret behind his record.
He said: "When you like what you do, it's not work." When asked about retirement, he said:
"That's not up to me. That's up to the man upstairs. The first thing | do when | get up in the

morning is | say ‘thank you for another day'.

1. In my opinion, people should respect such old workers. It is very rare nowadays that people
dedicated their lives to one job. We could learn a lot from such workers, they are very
useful.

2. After that, it is reported that Mr. Blackman's record has been recognized for his dedication
to his job and his employer dedicated a plane in his honor at a ceremony at JFK.

8
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The headline of the text is Mechanic works 75 years to break record.

4. In conclusion, it is pointed out Mr. Blackman doesn’t want to stop working and thinks that
when you love what you do it is not work.

5. We can read in the text that an airline worker in the USA has broken the world record for

the world's longest-serving airline mechanic as he started work in 1942 at the age of 16 and

now he been working for 75 years.

11. IlpouuTaiiTe TEKCT, ONpPe/eTUTEe, KAKHE YTBEPKIeHHsI BepHble, KaKHe HeBEepPHbIE U 0 YeM
B TEKCTE HE CKAa3aHO.
Helen Keller

Life is not always easy. Sometimes it presents us with serious problems that make us sad and
even depressed. When it comes to this, you may remember the example of Helen Keller, born in a
small American town in 1880.

The illness struck Helen Keller when she was a baby and left her deaf and blind before she
learned to speak. As a child Helen was wild and disobedient. She seemed not to understand what
was going on in the world around her. In spite of Helen’s illness her parents decided that she
should have some education and started looking for a teacher.

Helen Keller's new life began on a March day in 1887 when she was seven years old. On that
day Anne Mansfield Sullivan, a 20-year-old graduate of the Perkins School, came to the town to be
her teacher. From that day, the two of them — teacher and pupil — were inseparable.

Miss Sullivan began her first lesson by handing Helen a doll and pressing “d-0-1-1" into the
child's hand. In this way she hoped to teach Helen to connect objects with letters. Helen quickly
learned to form the letters correctly and in the correct order. In the days that followed, she learned
to spell lots of different words.

Helen Keller was a talented pupil and quickly learnt how to read and write. She enjoyed
reading books written for blind children. In 1890, when she was just 10, she decided to learn to
speak. Somehow she had found out that a little deaf-blind girl in Norway managed to do it.

At first Helen had difficulty with speaking, but with the time and help from Anne she
developed a clear voice. Later, she was able to speak in public for large crowds which came to her
whenever she gave her lectures. There was usually a storm of applause after her every lecture.

After school Helen went to college and graduated it with honours. She got a Bachelor of Arts
degree. Throughout those years and until her own death in 1936, Anne Sullivan was always by
Helen's side. She pressed book after book and lecture after lecture into her pupil's hand.

One of Helen’s professors was so deeply impressed by her essays in English that he suggested
the girl writing the story of her life. Helen followed the advice and wrote the book while still at
college. It was a cheerful account of how a young girl was able to live a happy life in spite of her
terrible misfortunes. Later she wrote several books more. In her books and lectures Helen did
everything possible to help and encourage those who were blind. For the rest of her life, Helen
Keller worked for improving education for the blind and deaf.

Helen Keller lived in many different places — Alabama; Cambridge and Wrentham,
Massachusetts; Forest Hills, New York, but perhaps her favorite residence was the house in
Easton, which she called “Arcan Ridge”. She moved to that white house in 1936, after her beloved
teacher's death. And it was “Arcan Ridge” she called home for the rest of her life. She died in
1968.

Statement True False Not stated
1. Helen Keller was born deaf and blind. +
2. Helen’s parents found a young teacher for their +
daughter.
3. First Miss Sullivan taught Helen to count. +
4. Helen’s favourite books were about animals and +
nature.
5. Helen’s lectures were popular. +
6. Helen Keller finished college successfully. +
7. Helen’s book about her life was translated in many +
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languages.
8. Helen never left her home town.

12. CooTHecure BOIIPOCHI U OTBETHI HA HUX.
1. What are the requirements? Who can apply
for the conference?

2. What do | need to study to apply for the
World Business Dialogue?

3. Are there any scholarships for tickets/ plane
tickets/ accommodation?

4. How do | know if | was accepted to the
World Business Dialogue?

a. Full sponsorships are available in a few
Creation Labs. How to be eligible depends on
the Lab.

b. Students from all over the world are eligible
to apply for the World Business Dialogue.
There are no special requirements apart from
being enrolled as a student in an educational
institution. You will need your CV as well as
thoughtful answers to our motivational
questions. If you are a young ambitious person
and have already been between 1 and 5 years
on the job you are eligible to get one of our
young professional tickets, which can be found
on right here.

c. Applicants will receive an email confirming
their successful application. Unsuccessful
applicants will also receive an email to inform
them of their unsuccessful application.

d. Students from any field of study can apply.
The conference is not exclusive to only
economics students.

13. CooTHecuTe BONPOCHI M OTBETHI HA HUX.
1. When is the closing date for applications?

2. What are possible benefits of attending the
World Business Dialogue?

3. Can recent graduates attend the World
Business Dialogue?

4. A company needs sufficient funds
to obtain necessary assets, such as property,
buildings, and inventories ?

a. Networking with companies, speakers and
other top students.

Gaining new insights into current and future
topics.

Sharing ideas on different topics and learning
views from a multitude of cultures.

Learning to apply your knowledge and to find
solutions fast.

Finding out how to get into the fitting job after
university.

b. Yes, provided that only one year has passed
by since your graduation (at the time the
Dialogue takes place).

c. There is no deadline for the application yet.
However, if you want to get matched into the
formats taking place from Monday until
Wednesday, we highly recommend applying as
early as possible. If you do this accordingly,
you will also have the chance to get a reduced
ticket price. We will most likely close the
application phase in early February.
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14. PacnoJio:kuTe 4acTH J1eJIOBOr0 MUChbMA B MPaBUJILHOM MOPSIIKeE.
1. 1 would like you to replace the item or give me a refund. Please let me know your decision
within 3 days, otherwise, I will be forced to take the matter further.
2. Eldorado Ltd
4 Krasnoarmeisky Avenue
Barnaul 658048
Russia
3. Sincerely yours,
Sergey Lupin
4. 1 am writing to inform you that yesterday | got my new TV-set, which was delivered by your
delivery service. The package was undamaged so | signed all the documents and paid the rest of
the sum. However, when | unpacked it | found several scratches on the front panel.
5. May 12, 2019
6. Sergey Lupin
48 Anatolia Street, Apt.5
Barnaul 658000
Russia
7. Dear Sirs,

15. CooTHecuTe 4acTH pe3loMe ¢ UX HA3BaAHHEM.
1. Office 10, Windows, Internet, AutoCAd, | a. Education
MATLAB
2. To improve the conservation of our |b. Languages
resources using the skills 1 have learned and
practiced over the years at the biggest
agricultural improvement company in the
United States.
3. Irina Somova from Manpower Inc. c. Computer Skills
somova_i@mail.ru
+7-962-963-5624
4. Tyler Parkinson d. References
45 Popova Street
Barnaul 656057
Russia
Tel. +7-905-945-6621
E-Mail: parkinson_t@mail.ru
5. 2019-present e. Personal Information
Manpower Inc.
Virtual Agricultural Engineer Recruiter

Work on the internet posting job listings for
Agricultural Engineer aspects.

Work with recruiting metrics.

Use Microsoft office tools in both the
recruitment and agricultural aspect of my
work.

Work with customers (other company
representatives) to create projects.

Present information to managers and
executives in the company.

Work with a team to collaboratively create
a project.

2014-2019
BP America Inc
Agricultural Irrigation Engineer
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calculated the soil and water levels required
for the adequate design of irrigation systems.

designed and installed systems.

supervised installation of irrigation and
drainage systems.

coordinated equipment and supplies for
installation.

analyzed soil and water conservation.
6.2010-2014 f. Professional Experience
University of Georgia, GA
Masters in Agricultural Sciences
7. English, German g. Objective

16. BoiOepuTe 01UH BAPMAHT U3 MPeEIJI0KEHHbIX.
Hostess: «Your bag is 3 kilos overweight. You have to pay excess luggage charge».
Passenger: « ».

1. What? It’s only three kilos!

2. Oh? It’s only three kilos. All right then.

3. You have no right to charge me!

4. d) No, I can’t lift this bag.

17. BoiGepuTe 01MH BapUAHT U3 MpPeIJ0KeHHbIX.
Attendant: «Good morning. What can I do for you?»
Customer: « ».

1. Fill it up, please. I'm nearly out of petrol.

2. Fill itup. I'm in a hurry.

3. Don’t you see I need petrol?

4. Do you have cars here?

18. BoiOepuTe 01UH BAPMAHT U3 NPeEIJI0KEHHbIX.
Customer: «A table for two, please».
Receptionist: « ».

1. No way.

2. No free tables here.

3. I’m afraid that’s not possible, sir.

4. Tcan’tdo that.

19. K KaKoOMY BUAY A€JI0BOI0 TOKYMECHTA OTHOCHTCH CJ'leJIlelIII/[f/i OTpI)IBOK?
On 12 August | ordered 12 copies of Background Music by H. Lowery under my order number FT
567. On opening the parcel | found that it contained 12 copies of History of Music by the same
author. | trust you will credit my account with the invoiced value of the returned copies including
reimbursement for the postage cost of $17.90.

1. Inquiry Letter

2. Cover Letter

3. Memo

4. Letter of Complaint

20. K kakomy BHY 1€JIOBOT0 JOKYMEHTA OTHOCHTCS CJICAYIOIIHI OTPBIBOK?
EDUCATION: August 2007 — present: Baltimore Community College, Baltimore, MD A.A.S. —
X-Ray Technologist Program.

1. Resume

2. Memo

3. Advertising letter

4. Inquiry Letter
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21. BoiOepuTe 0JMH BAPUAHT U3 MpPeII0KEeHHbIX.
Receptionist: «Just a moment, please, while I check. You have a reservation for a three-room suite
for tonight»
Guest: « 7
1. What?! I didn’t ask for a suite.
2. I’'m afraid there’s been a mistake. I only asked for a single room, not a suite.
3. You must be kidding me. I don’t need a suite.
4. 1 will book a room here.

22. BoiOepuTe OJMH BAPUAHT M3 NPeII0KeHHbIX.
Customer: «This soup is cold».
Waiter: « ».

1. DI’m very sorry. I’ll get you another one.

2. s this my problem?

3. So what?

4. Tdon’t know.

23. BoiOepuTe 01MH BAPMAHT U3 NPeEAJI0KEeHHbIX.
A: «Excuse me. Can I talk to Mr Nolan?»
B: « ».

1. We don’t have such a person.

2. I’m afraid, Mr Nolan is out.

3. Who’s asking?

4. What?

24. K xakomy BUAY 1€JIOBOI0 JOKYMEHTA OTHOCUTCS CJIeAYIOUIU OTPHIBOK?
We are enclosing our September Statement totaling $820. The opening balance brought forward is
the amount left uncovered by the check received from you against our August statement which
totaled $560.

1. Statement

2. Memo

3. Advertising Letter

4. Inquiry Letter

25. K kakomy BHIY 1€JIOBOT0 JOKYMEHTA OTHOCHTCS CJICAYIOIIHI OTPBIBOK?
All the containers are to be marked on three (3) sides. Each container should bear the following
markings made in indelible paint (in Russian and English).

1. Memo

2. Contract

3. Inquiry Letter

4. Cover Letter

26. K KaKoOMY BUAY A€JI0BOTI0 TOKYMECHTA OTHOCHUTCH CJ'leJIlelIlI/[ﬁ OTpI)IBOK?
This is to call your attention to an oversight in your spring advertisement on overseas travel. You
have totally overlooked the entire Mediterranean region. We hope to receive a corrected brochure
at your earliest convenience.

1. Cover Letter

2. Inquiry Letter

3. Memo

4. Letter of Complaint

27. K kakomy BHAY 1€JIOBOI'0 JOKYMEHTA OTHOCUTCS CJICAYIOUIU OTPHIBOK?
| was very pleased to receive your enquiry of 15 January and enclose our illustrated catalogue and
price list giving the details requested. A full range of samples has also been sent by separate post.
On regular purchases of quantities of not less than 500 individual items, we would allow a trade
discount of 33%.

1. Advertising Letter

2. Offer Letter

3. Cover Letter
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4. Inquiry Letter

28. BoiOepuTe 01MH BAPMAHT U3 NMPeEAJI0KeHHbIX.
Agent: «South-West Airways. Myra Davis speakingy.
Customer: « ».
1. Hi. Would you like to fly to Hong-Kong with me?
2. Look! I want to know how much it costs to fly from Los Angeles to Hong-Kong.
3. Hi, I need some info about the price of the flight from Los Angeles to Hong-Kong.
4. Good afternoon. Can you please tell me how much it costs to fly from Los Angeles to
Hong-Kong?

29. BoiOepuTe 01MH BAPMAHT U3 NPeAJI0KeHHbIX.
Agent: «British Railways. Can I help you?»
Customer: « ».
1. Good afternoon. Can you give me the times of fast trains to Edinburgh, please?
2. Look! I want to know the times of fast trains to Edinburgh.
3. Hi, I need some info about the times of fast trains to Edinburgh.
4. Hi. Can | buy two tickets to this performance?

30. BoiGepuTe 0JUH BAPUAHT U3 NPeII0KEHHBIX.
Business partner 1: «Items 2.5 and 2.6 lacked in the consignment of the equipment.
Business partner 2: « ».

1. We apologize for the oversight. It won’t happen again.

2. It’s not our problem.

3. Is this our problem?

4. 1don’t understand your problem.

31. K kakomMy BHIY [1€JI0BOT0 JOKYMEHTA OTHOCUTCS CJIeAYIOUIUI OTPHIBOK?
We are honored to invite you to participate in our forthcoming conference on old Gaelic philology
to be held October 7-1 — in New York City College’s School of Linguistics.

1. Contract

2. Letter of Complaint

3. Contract

4. Invitation Letter

32.K KaKoOMY BUAY A€JI0BOI0 TOKYMECHTA OTHOCHTCH CJ'leJIlelIII/[ﬁ OprIBOK?
We are interested in buying your equipment for producing pet food. Would you kindly send us
more information about this equipment such as price, dates of delivery, terms of payment,
guarantees?

1. Offer Letter

2. Inquiry Letter

3. Cover Letter

4. Advertising Letter

33. BoiGepuTe 01UH BAPUAHT U3 NPeIJI0KEHHBIX.
Receptionist: «Yes, Mr Brown. A single room with a bath for two nights, is that right?»
Guest: « ».

1. Can I give you a call?

2. It’s three nights! Remember that!

3. D'm afraid, not. It’s three nights, from the 11th to the 14th of March.

4. What?! It’s three nights! Cannot you be more attentive?

34. BoiOepuTe 01MH BAPHAHT U3 NPEAJI0KeHHbIX.
Director General: «The results of your department are not so good as it was expected».
Manager: « ».

1. Isthis a joke?

2. Sorry to hear that. We will do our best to improve the situation.

3. Don’t say that!

4. 1t’s your fault!
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35. K kakoMy BHY [1€J10BOT0 JOKYMEHTA OTHOCUTCS CJIeXYIONIUIl OTPbIBOK?
You will be surprised at how little it costs. For 52 weeks a year your Stenogram works hard for
you, and you can never give it too much to do — all for less than an average month’s salary for a
secretary!

1. Cover Letter

2. Inquiry Letter

3. Advertising Letter

4. Memo

36. K xakomy BHUIY 1€JI0BOT0 JOKYMEHTA OTHOCUTCS CJIeAYIOIHi OTPbIBOK?
I have seen your ad in the Boston Globe of Sunday, February 12, and would like to order the
following weather vane: Model EPC — 18” eagle with arrow, copper, $34.95.

1. Order Letter

2. Cover Letter

3. Letter of Complaint

4, Contract

37. YﬁepnTe H3 HEMOYKHA OAHO HEMMoAXOoAs1Iee M0 CMbICJIY CJI0BO.
1. manager — office worker — factory worker — executive officer
2. ambitious — inventive — passive — creative
3. increase — boost — rise — fall
4. climb — decrease — fall — drop

38. YoepuTe U3 HeNMOYKH 0JHO HEMOAXO/siIIIee M0 CMBIC/IY CJI0BO.
1. produce — design — calculate — manufacture
2. personnel —employees — staff — applicants
3. division — department — bank — section
4. recruit — hire — headhunt — fire

39. YﬁepnTe U3 HEMOYKHA OAHO HEMMoAXOoAsIIee M0 CMBICJIY CJI0BO.
1. businessman — employee — entrepreneur — owner
2. profit —initial capital — equity capital — assets
3. firm — enterprise — company — market
4. profit — loan — income — revenue

40. CoBMecTHTE I1aroJ1 ¢ CyleCTBUTEIbHBIM, YTO0BI NMOJY4YHJI0CH c10BOcoueTanue. Kaxxioe
CJI0BO MOKHO MCI0JIb30BAaTh TOJIBLKO OJMH pPa3.

1.torun a. a partner
2. to charge b. a company
3. to solve c. aprice

4. to welcome d. a problem

41. CoBmecTHTEe TIJaroj ¢ CyIneCTBUTEC/IbHBIM, 9TOOBI MOJYIWJIOCH CJIOBOCOYECTAHHUE.
Kaxaoe ¢cJ10BO MOKHO MCII0JIb30BAaTh TOJbKO OAUH pas.

1. to sign a. a lawyer

2. to reduce b. a document
3. to depend on c. suppliers

4. to consult d. costs

42. CJ'[eIllellIl/Ie OTPBIBKH B3MITbl U3 Pa3/IMYHBIX JT€JOBLIX IMHCEM. Onpe)le.JmTe, K KakoMy
THUITY OTHOCHUTCH Ka)K}IbIﬁ U3 OTPBLIBKOB.
1. Cooper Communications would be pleased to welcome you to the opening of its new
premises.
2. Please, would you send to the above address 37 units of product reference number
37/LK/45006 (brown) and dispatch the invoice to our West Central office in the usual way.
3. Please, find enclosed my CV and a recent photograph.
4. | am extremely sorry about the incident last week during the visit of your representative to

our offices.
43. O0pa3yiiTe CylIeCTBUTE/IbHbIE U MPUJIAraTeIbHbIe H3 JAHHBIX IJ1aroJio0B.
Verbs | Nouns (activity) |  Nouns (person) | Adjective
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. to work

. to apply
. to create
. to export

A OWN R

44, Oopa3syiiTe cynecTBUTeIbHbIE H MPpUJIaraTejJbHble U3 JTaHHBIX IJ1aroJI0OB.

Verbs Nouns (activity) Nouns (person) Adjective
. to educate
. to forecast

. to supply
. to instruct

A OWDN R

45. Oopa3syiiTe cynmecTBUTeIbHbIE H TPUJIaraTejJbHble U3 JaHHBIX IJ1ar0JI0OB.
Verbs Nouns (activity) Nouns (person) Adjective
. to use
. to produce
. to interview
. to manufacture

A WD

46. HamumuTe TEPMHUH K KAXKAOMY U3 onpeaesIeHui.
1. Someone who pays some of the cost of a concert or sports events.
2. An organization that designs and manages advertising campaigns.
3. A person who doesn’t have a job.
4. A market where goods are sold in large quantities.

47 . HamumuTe TEPMHUH K KaKIOMY U3 ONpeieeHH .
1. Someone, who starts a company, arranges business deals and takes financial risks in order
to make a profit.
2. An amount of money that you borrow from a bank.
3. A person who provides raw materials for the production.
4. Money that you gain by selling things or doing business.

48. HanuuuTe TEPMUH K KAXKIOMY U3 ONpeaeTeHuil.
1. Knowledge or skill gained while doing a job.
2. The state of having a paid job.
3. The person who owns a lot of stock in a company.
4. A large board on the outside of a building or at the side of the road, used for putting
advertisements on.

49. HanuuTe TEPMUH K KAKIOMY U3 ONpeaeTeHuid.
1. A person or an organization that is selling or producing the same things as you.
2. Product or service that is brought into one country from another.
3. The particular group of people that a product is aimed at.
4. The money that you pay for borrowing from a bank or the money that you earn when you
keep money in a bank.

50. BbioepuTe Hauboee moaxoasuee cJa0BO.

White Consolidated Industries is one of the three largest appliance (manufacture /
manufacturers / manufacturer) in the United States. Its sales of $2 billion in 1983 was
surpassed only by General Electric and Whirlpool. It was founded in 1876 to (produce / producer /
production) and sell sewing machines. But its real (expand / expansion / expansive) began
about twenty years ago. It bought 8 dying appliance (divide / division /divisions) from such big
firms as Westinghouse, Ford, GM, and American Motors. The trouble with these divisions was
that they were not efficient enough to meet the price (compete / competitor / competition). Within
a year White has nursed the patients to (finance / financial / financier) health and transformed them
into money (make / maker / makers). As a result, White has become known as a strong (compete /
competitor / competition).

51. PackpoiiTe ckoOKH, HCIIOJIL3YS MOAXOASILYI0O opMy cjioBa.
A corporation (differ_) from sole (propriet_ ) and (partner) in that it has an (exist )
separate from its (own_). Thus, for instance, a corporation is not liquidated with every change
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in (own_). Shares can be sold and bought at any time, they are (transfer ).

52. PackpoiiTe ckoOKH, HCTIOAb3YH MOAXOASIIYI0 opMy ci10Ba.

Limited companies have to show their (regist_) number and the address of the (regist_) office
on their stationery. If a company's (finac_) state is good and it (require_) additional funds, the
stockholders may be asked to vote for the (issu_) of additional shares of common stock. The
(decide/s_), however, must be carefully thought out. If too many shares are (issu_), the basic
value of each share is reduced.

53. BcTaBbTE B TEKCT npeajoKeHHbIC CJI0OBA.
Words to choose from: agreement; choice; contribution; money; profits; risks; liable; specialized.
Partnership is good for people who feel that theycan trust each other to share
the(1)____as well as the advantages of running a business. Because all the members of a
partnership are personally(2)__ for its debts, the(3)___ of partners requires very
careful the thought. A partner should be able to make an important(4) __ to running the
business in an area which you are unable to take care of. He may have some(5) __ expertise or
have important business contacts to bring in work. He may even be a "sleeping partner” who is
doing little apart from putting some(6) ____in return for a share in the future. To avoid
potential disputes it is advisable to compose a formal partnership(7)

54. BbiOepuTe HauboJee MOAX0AMAIIEE CIAOBO.

One of the advantages of a sole (property / proprietor / proprietorship) is that an (own /
owner / ownership) can make (decide / decisions / decisive) quickly and (decision / decisive /
decisively) without having to consult others. And an individual (property / proprietor /
proprietorship), by law, pays fewer taxes than does a corporation.

55. BeiOepuTe Hauboee moaAXoasilIee CIAOBO.

As a sole trader, you (decide / decision / decisive) on hiring and firing (employ / employees
/ employment), on better ways of (invest / investor / investment); in fact, you take full
(responsible / responsibly / responsibility) for your business. If the business is (profit /
profitable / profitably), you can enjoy all the advantages of being self-employed.

56. BoioepuTe HanboJee mMoaXoasIIee CIA0BO.

There are disadvantages to this form of business, however. A sole (property / proprietor /
proprietorship) is (responsible / responsibly /responsibility) for all business debts or
legal judgments against the business. If the debts exceed the assets of the business, your (own /
owner / ownership) (person / personal / personally) assets — home, automobile, savings, (invests /
investors / investments) — can be claimed by (credits / creditors). In other words your
financial (liable / liability) is unlimited.

57. PackpoiiTe CKOOKHM U MOCTaBbTe IJ1aroJ B HY:KHYI0 popmy.
1. Service industries (play) a dominant role in Britain's economy.
2. All kinds of equipment and heavy machinery (produce) by machine-building plants.
3. Britain's chemical enterprises (produce) organic and inorganic chemicals, plastics and
fertilizers.
4. At the present time, high-technology industries (grow) rapidly.

58. PackpoiiTe CKOOKH U MOCTaBbTE IJ1aroJ B HY:KHYIO (popmy.

1. Rich coal and iron deposits (influence) the growth of Britain's economy in the 19th century.

2. In the early 1990s the British Government (privatise) such major businesses as British Tele-
com, British Gas, the non-nuclear electricity companies, etc.

3. In 1994, over 1.5 million cars (manufacture) in Great Britain, though most of the automobile
plants (belong) to foreign investors.

4. Agriculture-related exports (include) specialised products such as fresh salmon, Scotch
whisky, jams and conserves, tea, beef and lamb.

59. PackpoiiTe cCKOOKHM U MOCTaBbTE IJ1aroJ B HYKHYI0 ¢gopmy.

A foreman (be) directly responsive for the shop floor workers. Holders of this position
(may, call) the first level of management in an organization. The person who (become)
the foreman usually (promote) from within the group of workers. He (receive) increased pay for
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his extra responsibilities and (have) greater opportunities for training and promotion. Through
foremen, decisions of management (pass) to the workforce, while ideas and suggestions from the
workforce (transmit) up to the management.

60. PackpoiiTe CKOOKH U MOCTaBbTE IJ1aroJ B HYKHYIO (popMmy.

An employee may (dismiss) either because he / she (violate) the contract of employment
in some way, or when a fixed term contract (not, renew). If an employee (dismiss) for no good
reason, this might (consider) an unfair dismissal and the employee can (appeal) to an industrial
tribunal. A situation that (result) when an employee's contract of employment (end) because that
job (not, exist) or (not, need), (call) redundancy. Workers who (make) redundant (have) a right
to receive compensation.

61. BctaBbTe npaBuiabuyio ¢gopmy raarojos "be' uam "have'.
1. All managers____ responsible for managing human resources.
2. Many firms a personnel department.
3. The goal of this program to ensure employee competence.
4. He  performed his task perfectly.

62. BcraBbTe mpaBHIbHYI0 (popMmy riarojios "be’ uam ""have'.

1. There three steps in an effective disciplinary program.

2. Penalties to be imposed fairly.

3. All penalties been imposed fairly.

4. Top, or administrative, management complete responsibility for the whole
organization and also the authority to run it. Middle management to do

with a lower level of the firm, such as a department within a division.

63. BbiOepute nmpaBuibHY (opMy ais Kaxkaoro npensoxenusi. Kaxxnasa gopma moiker
HCII0JbB30BaATHLCA TOJILKO OJMH pas3.
production/produced/productive/product
1. In 1992, China 500 thousand metric tons of rice.
2. The phase encompasses product research and development, purchase of materials,
and manufacturing.
3. ¢.Our is so successful that we are rapidly running out of stock.
4. A company needs sufficient funds to necessary assets, such as property, buildings,
and inventories.

64. Bouidepute mpaBuJbHYW (opMy Jis Kaxkaoro mpenoxeHusi. Kaxnas dopma moxer
HCIMOJb30BATHCH TOJBLKO OAUH pa3s.
distribution/ distributor/ distribute/distributing
1. Factory representatives products to wholesalers and retailers.
2. Moving a truckload of apples from the orchard to the supermarket is an example of :
3. c. British Leyland is an importer and by trade distribution of goods
4. When a company wants to expand, one that always affects this decision is cost.

65. BbiOepuTe npaBuabHYI0 (GopMy IJsi Kazkaoro npeanoxkenusi. Kaxnasa ¢opma mosker
HUCI0JIB30BATHCHA TOJBKO OIMH pas3.
selling/sales/ sells/ sale
How efficiently a company____its products will in large measure determine its success.
A company's annual report includes the figures for the current fiscal year.
c. Samgot a with one of the top manufacturers.
Before the accountant could become the Financial Director she had to _ a number of
requirements

NS
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66. BrpiOepuTe mpaBwiIbHYI0 (opmy AJsi Kaxkaoro mpeaioxenus. Kaxnas dopma moxker
HCNMOJb30BATHCH TOJBLKO OAWH pa3s.

profits/profit/profitability/profitable

a. The farm is a highly business.

b. The company explores natural resources to its own .

C. have only slightly increased; therefore we have had to cut further investment.

d. When a company wants to expand, one ____ that always affects this decision is cost.

67. BoiOepuTe NpaBUJIbHYIO opMy sl KasKI0r0 NMpeao:KeHusl.
information/ informative/ fulfillment/ fulfill
1. Getting Acquainted with Accounting, by John L. Carey, isavery __ book.
2. Many interested parties require specific financial ___.

3. Before the accountant could become the Financial Director she had to _ a number of
requirements.
4. People there find in working for a common goal.
68. CooTHecHTEe aHIIHIICKHE BBIPAKCHUSA C PYCCKUMHU 3KBUBAJICHTAMMU.
1. business proposal (offer) a. Mo3APaBUTEILHOE ITHCHMO
2. cover letter b. menoBoe npeIoKeHHE
3. letter of congratulation C. PEKOMEH/IaTEIILHOE ITUCHMO
4. letter of introduction d. conpoBOIUTENHLHOE THCHMO

69. BriGepuTe NpaBWIBLHYIO (POPMY IS KAKIOTO MPeEII0KEeHHS.
record/ records/ research/researcher
1. Bookkeepers business transactions and periodically do a trial to sec if both sides of
an account match.
2. Accountants analyze financial and decide how to present them.
3. Defining the problem is often the hardest step in the process.
4. When the problem has been carefully defined, the sets objectives.

70. BpiOepuTe NpaBWIbHYIO (hOPMY /LIS KAKI0T0 MPeII0KeHHS.
standards/ has standardized/ standard
1. There are some procedures for recording financial data.
2. The computer department its procedures for storing and retrieving data.
3. c¢. The North Sea oil contributed in of living in Britain.
4. When a company wants to expand, one that always affects this decision is cost.

71. 3amenure BbIICJICHHBIC TCPMUHDBI CJIOBAMH, YKa3aHHBIMH HUIKE:
acquire, utilizes, expect, capital
1. The management is still searching for the (money) necessary to purchase equipment.
2. The managers (anticipate) that the company will grow in the nearest future.
3. In making investments, a financial manager (uses) a wide variety of information provided
by all departments of the company.
4. A company needs sufficient funds to (obtain) necessary assets, such as property, buildings,
and inventories.

72. 3amenure BBIACJICHHBIC TEPMHUHBI CJIOBAMU, YKA3AHHBIMH HHUZKE:
primary, arrangement, last, repaid
1. One of the (chief) elements in financial planning is achieving the correct balance between
long-term and short-term capital.
2. When a company wants to expand, one (factor) that always affects this decision is cost.
3. When an individual borrows money from a bank, this money must be (paid back) by a
specific date.
4. In general, a business that is able to manage its finances successfully will (continue) to
exist.

73. 3anmoJHMTE NPONMYCKH BblI1eJeHHBIMH CJI0BAMU:
money, value, purchase, investments, evaluated, priced
Comparing international , like comparing apples and oranges, can be a difficult task.
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How can an investment in Japanese stocks be compared to the __ of impressionist pictures? Just
as an apple or an orange can be ___ according to its weight, an international investment can be

according to its total return, the total increase in value plus and dividends or other payments.
In this way, all investment instruments can be compared and evaluated by yield: their percentage
increase in over a given period of time. Inflation also has to be considered. Money is
worth only what it will buy in goods and services. If prices rise, loses its value.

74. BoiOepuTe NPaBUJIbHYIO GopMYy IJIs1 KasKI0r0 NMpeaiosKeHus.
considerations/ considered/ considerable
1. A company must raise a amount of capital in order to purchase these assets.
2. One of the primary when going into business is money.
3. c. Before buying his new video, David ____ every factor.
4. When a company wants to expand, one that always affects this decision is cost.

75. BoiOepuTe NpaBUJIbHYI0 opMy AJIsl KasKI0r0 Mpeao:KeHusl.

utilizes/ utilization/ utilizing
Finance is securing and capital to start up, operate, and expand a company
A company short-term capital to pay for items that last a relatively short period of
time.

3. c. Every company needs proper funds____ .

4. When a company wants to expand, one that always affects this decision is cost.

™=

76. BoiGepuTe npaBMIIBbHYIO (OPMY LISl KAXKI0T0 NMPeAT0KeHH.
investment/ to invest/ invested
Management decided $ 10,000 in research & development.
Although he had researched the market carefully, he took a losson his .
c. A stockholder's funds are usually not tax-deductible.
One of the __ elements in financial planning is achieving the correct balance between
long-term and short-term capital.

NS

77. BoiOepuTe NpaBWIBHYIO (POPMY /ISl KAKI0T0 MPeIJI0KeHHS.
acquisition/ to acquire/ acquired
1. There are numerous ways for a business capital.
2. The __ of funds is an important aspect of financial management.
3. c¢. The ability to operate the computer is an skill.
4. One of the _ elements in financial planning is achieving the correct balance between
long-term and short-term capital.

78. BoiOGepuTe NpaBHIBLHYIO (hOopMY /ISl KAXKIOT0 MPEI0KEHUS.
finance/ is financed/ financial

1. The management decisions affect the success of a company.
2. Most students' education by their parents.
3. c¢. There are many job opportunities for individuals who major in the field of .
4. A company short-term capital to pay for items that last a relatively short period of
time.
79. CooTHecHTe AHTJIHIICKHE BHIPAKEHHSI ¢ PYCCKMMH YKBHBAJIEHTAMMU.
1. permanent staff a. BpEMEHHBIH mTaT
2. temporary staff b. paGoTonarenb, HaHUMATEIh
3. employer C. TOCTOSIHHBIH IITAT
4. employee d. HaeMHBIN PabOTHUK

80. BriGepuTe NpaBWIBLHYIO (hOPMY IS KAKIOTO MPeEII0KEeHHS.
communicated/ communication/ analyzes/ analysis
1. Insects such as ants have a highly effective system of
2. Through signs Mary that she wanted to drink.
3. George carefully __ asituation and suggests solutions.
4. He offersacalm of the situation.
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81. CooTHecHuTe aHT/IMIicCKHE BbIPAKEHUS] C PYCCKUMHU IKBHBAJIEHTAMM.

1. a jobseeker a. HAaHUMATh Ha PaboTy
2. to hire b. yBOIBHATE ¢ pabOTHI
3. to fire C. yTH/OpocuTh paboTy
4. to quit d. mmymwmii pabory

82. HexoTtopble TeMbl HenmpuemJjeMbl Ui 00CY:KIeHHS] B CBeTCKOW Oecege. OTMerbTe
BapuaHT «True», eciim Bbl cuuTaere yrBep:kaeHue BepHbIM, U BapuaHT «False», eciu
YTBep:KIeHne HeBepHO.

1. Itis common to use small talk when you are waiting in a long line-up.

2. Religion is a "safe" topic when making small talk.

3. ltisrude for both children and adults not to make small talk with strangers.

4. Sport is not a safe topic when making small talk.

83. HekoTopble TeMbl HenmpuemJieMbl Jsi 00CY:XKIeHHS B CBeTCKoOil Oeceme. OTmerbTe
BapuaHT «True», ecan Bpl cuuraere YTBEPKACHUE BEPHbLIM, U BapHaHT «False», €CJIn
YTBepKAeHUEe HEBEPHO.

1. Politics is a controversial subject according to society.

2. Itis common to discuss the weather in an elevator.

3. ltisrude to interrupt a conversation in order to make small talk.

4. One reason people use small talk is to eliminate an uncomfortable silence.

84. lonoainute quajor ¢ppazamu (a-f).
a) What’s your job?
b) How do you do?
c) Where are you from?
d) Have we met before?
e) When did you start?
) Do you work here full time?

Mr. F.: Hello! (1) ? My name’s John Ferry.

Ms. B.: (2) ? Pleased to meet you. I’m Julia Bell. (3) ?
Mr. F.: | represent Powers Group. I’'m the Marketing Assistant. (4) ?
Ms. B.: I work in the office. I’'m an accountant.

Mr. F.: (5) ?

Ms. B.: Yes, | do.

Mr. F.: (6) ?

Ms. B.: Three years ago, after graduating from the college.

85. CoBMmecTuTe 4YacTHM NpeATOKeHHH H Yy3HAWTe, KaAKHUX NPHHIUIIOB [eJIOBOH 3THKH
NMPUACPKUBAIOTCHA ou3HecMeHbI B PAa3HBIX CTpaHaXx.
1. Germany a. - consider professional and technical skills to be very important;
- have a strong sense of authority;
- respect the different positions in the hierarchy of their companies;
- clearly define how jobs should be done;
- are very loyal to their companies and expect their subordinates to obey them;
- are often older than in other countries
2. The United | b. - receive a general education;
States - delegate authority;
- take a practical approach to management;
- have relatively formal relationships at work;
- encourage their employees to work individually;
- believe it is important to continue education and training at work.
3. Sweden c. - consider social qualities to be as important as education;
- encourage their employees to take an interest in their work;
- pay close attention to the quality of working life;
- do not use much authority as in other countries;
- appreciate low-level decision-making;
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- are often women.
4. The United | d. - generally attend business schools;
Kingdom - communicate easily and informally at work;
- admire the qualities of a leader;
- expect everyone to work hard. Individual performance is measured and
initiative is rewarded;
- have competitive and aggressive attitudes to work;
- often accept innovation and change

competitive self-starters;
- older managers hold technical degrees rather than business qualifications;
- work very long hours and expect their subordinates to do so;
- are extremely innovative, optimistic and determined,;

and methods of production and distribution

86. CooTHecHTE aHIIHIICKHE BBIPAKCHUSA C PYCCKUMHU 3KBUBAJICHTAMMU.

1. order-letter a. MUChbMO-peKIaMaIus
2. inquiry letter b. mucpMo-moaTBEpIKICHUE
3. claim letter C. MUCHMO-3aIIPOC
4. letter of acceptance d. nmucpmo-3akas3
87. CooTHecuTe AHIJIMIICKHE BHIPAKEHHSI ¢ PYCCKHMHU 3KBHBAJIEeHTAMM.
1. addressee a. ajipec moyyaTens
2. salutation b. monmyvarens
3. inside address C. IPUBETCTBUE
4. body of the letter d. Tekct mucema
88. CooTHecHTe AHIVIMIICKHE BHIPAKEHHS ¢ PYCCKMMH 3KBHBAJIEHTAMH.
1. recruitment a. KaHIuIaT Ha JOJKHOCTD
2. ajob interview b. pabora ¢ ucnbITaTEIBHBIM CPOKOM
3. an applicant C. HabOp HOBBIX COTPYIHHKOB
4. work trials d. cobecenoBanme
89. CooTHecuTe AHIJIMIICKHE BHIPAKEHHS ¢ PYCCKHMHU 3KBHBAJIEHTAMM.
1. to establish a business a. OTKPBITh 710, KOMITAHUIO, OU3HEC
2. to run a business b. 3amecTuTeNH
3. to set up a company C. CO3/1aTh, YUPEIAUTH KOMITAHHUIO
4. deputy d. BecTH J1e10, yrpaBisTh OM3HECOM

90 Bblﬁepl/ITe HECKOJIbKO BAPDHAHTOB U3 NMPECAJI0KEHHBIX.
Kak MOXXHO O6paTI/ITLC$I K HECKOJIbKUM aJipecaTaM MYIKCKOI'O nona?
1. Dear Sirs,
2. Men,
3. Dear Mr Keenly, Mr Chu, and Mr Tell,
4. Professors,

91. BoiOepuTe 01MH BAPHAHT U3 NMPEAJI0KeHHbIX.
Kaxk nepeBoautcs ke | shall be grateful to you?
Hckpenne Bam

Kny Bamero orsera

Cnacu6o 3apanee

byny Bam 6narogapex

el NS
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92. BoiOepuTe OMH BAPUAHT U3 MpPeII0KEeHHbIX.
Kaxkas popmyna npomanus moaxoauT K npuserctBuio Dear Mr White?
1. Yours faithfully,
2. Faithfully yours,
3. Warm wishes,
4. Sincerely,

93. BoiOepuTe 01MH BAPMAHT U3 NPeAJI0KeHHbIX.
Kak oOpatuthcs B 1€710BOM ITUCbME K IPYIIIE KEHIMHE 0e3 MepeurciIeHuss UX UMEH?
1. Dear Mesdames,
2. Dear Ms and Ms,
3. Dear women,
4. Ladies,

94. BoiOepuTe 01MH BAPMAHT U3 NPeAJI0KeHHbIX.
Kaxkoe croBo npomyiero B kiauie | am looking to hearing from you soon?
1. forward

2. font
3. forever
4. for

95. Bri0epuTe HECKOJIbKO BAPHAHTOB U3 MPEIJI0KEHHbIX.
Kakue 13 nepeuncieHHbIX KOHCTPYKIIMIA HE SBJISIFOTCS TPAMMAaTHUECKH BEPHBIMU?
1. Speaking at the situation...
2. She might to extend...
3. In order to conduct...
4. Assuming that...

96. Bri0epuTe HECKOJIbKO BAPHAHTOB U3 MPEIJI0KEHHBIX.
Kakue ke HarmucaHbl MPaBUIIbHO?

1. He would be a tremendous asset...

2. I would like to state an order with...

3. We cordially regret you to join us...

4. | believe she will be a positive addition...

97. BoiOepuTe 0MH BAPHAHT U3 MPEAI0KeHHbIX.

K kakoii rpynmne otHocsarcst cokpaienust HR, CFO, a/c?
1. cokpameHus U3 pa3IHuHbIX cep OuzHeca
2. ab0peBHATyphl HA3BAaHUI OpraHU3aANNN
3. COKpalleHHs Ha3BaHUM MecsleB U JHEH HeJenu
4. rpaMMaTHYeCKHe COKPAIICHHUS

98. BriGepuTe 01MH BAPUAHT M3 MpPelJ0KeHHbIX.

B xaxowm BHIIE IE7I0BOTO TUCbMAa MOYKET OBITH MCIToib3oBano kiuite I would like to order.. .7

1. B mmMcbMe-3aKase

2. B IMHCHME-0JIATOJAPHOCTH

3. B peKJIAMHOM THCHhME

4, B CONIPOBOJUTCIIbHOM IMUCbME

r)

99. BoiGepuTe 01MH BAPUAHT M3 MpPelJI0KeHHbIX.
Kakoii BapuaHT JaThl SIBISAETCS aMEPUKAHCKUM?

1. 6 October, 2022

2. 6 October 2022

3. 6, October, 2022

4. October 6, 2022

100. BoiGepuTe HeCKOJIbKO BAPHAHTOB U3 NMPEAJI0KEHHbIX.

["e MoXeT pacrionaraTbes 1aTa B TPaIUIIHOHHOM JICTIOBOM IHChMe Ha Oymare?
1. cneBa mox agpecoM OTIPABUTEINS
2. cpasy nocie oOpameHus
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3. MOJ MOIHUCHIO
4. crmpaBa oJI «IIAMOYKON»

101. BriGepuTe OUH BAPUAHT U3 MPeIJI0KEHHBIX.
Kak oOparuthces k komutere Andrew B 1€10BOM nucbme?

1. Andrew,

2. Dear Andrew,
3. Andrew!

4. Hi,

102. BoiOGepuTe 01MH BAPHAHT U3 NPe/IJI0KeHHbIX.
Kakyto ¢pazy MOKHO HCIIOJIB30BaTh I TOTO, YTOOBI COOOLIUTH TIIOXHE HOBOCTU?
1. Tam happy to inform you...
2. I am writing to express my thanks...
3. | regret to inform you..
4. T am writing to express my gratitude...

103. BriGepuTe 0JUH BAPUAHT U3 MPe/IJI0KEHHBIX.
Yro o6o3Ha"aeT akpOHUM a/c?

1. Oyxranrep
2. TEKYIIHHA CUeT
3. OaHk

4, 0aHKOBCKHUU CUET

104. BriGepuTe OHH BAPUAHT U3 MPe/II0KEHHBIX.
B xakom oOpariennn gomyiieHa ommoka?

1. Dear,

2. Sirs,

3. Dear Ms and Doctor Welt,
4. Dr Liss,

105. BridepuTe HeCKOJbKO BAPHAHTOB U3 MPeII0KeHHbIX.
Kaxue IIpoHiaHusa MOXHO UCIIOJIb30BaTh B O(l)I/IIII/IaJILHI)IX IINChbMaxX K TOJI’)KHOCTHBIM JII/IIIaM?
1. Cordially,
2. Yours truly,
3. Faithfully yours,
4. Warms wishes,

106. BoiGepuTe HECKOJIbKO BAPHAHTOB U3 NMPEAJI0KEHHBIX.
Kakumu cMHOHMMaMH MOXKHO 3aMEHHThH BblaesieHHOe cioBo: | am grateful to you and your
colleagues for the significant rise in sales?

1. outstanding

2. focus
3. prominent
4, present

107. BbiGepuTe HECKOJIbKO BAPUAHTOB U3 NMPEIJI0KEHHBIX.
B xakux nuceMax yMeCTHbBI COKPAILLEHMs], IPUHATHIE B ONPEACIEHHON KOMIIaHUH?
1. B mepenucke MeXIy KOJUIEraMH
2. B JICTIOBBIX MUCbMax Ha OyMa)KHBIX HOCUTEIISIX
3. B OUIHMAIBHBIX JETOBBIX MHCbMaX
4. B mepenucke, NpeJHa3HAYeHHOM JJIsl BHYTPEHHETO M0JIb30BaHU

108. BeiOepuTe 0MH BAPUAHT U3 NMPEAI0KEHHBIX.
Kaxkoii BapuaHT aThl SBJISIETCS OpUTAHCKUM/€BPONIEHCKUM?
1. 2010, 8 June
2. June 8, 2010
3. 2010 June 8
4. 8June 2010

109. BoiOepuTe 01MH BAPHAHT U3 NPEAJI0KeHHBIX.
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Yem resume otiauuaercs or CV?
1. CV kopoue
2. resume IuHHEE
3. OIHO U TO XK€
4. resume kopode

110. BoiOepuTe 0AMH BAPMAHT U3 NPEAI0KEHHBIX.
Kaxum ITYHKTaM Haa0 YACINTb oco0oe BHUMaHuE?
1. objective and profile
2. education and work experience
3. skills and references
4. personal information and hobbies

111. BoiGepuTe 01MH BAPHAHT U3 NPeIJI0KeHHbIX.

B xakom nopsigke nuiieTcs aapec?
1. Homep noMa, Ha3BaHUE YJIUIbI, HOMEP KBapTUPBI, FTOPO/J, IOYTOBbII UHJEKC, CTpaHa
2. cTpaHa, rOpoJ, Ha3BaHHUE YJUI[bl, HOMEp J10Ma, HOMEpP KBAPTUPHI
3. cTpaHa, MOYTOBBII MHJEKC, TOPOA, Ha3BaHHUE YIUIIBI, HOMEp JI0Ma, HOMEP KBapTHPHI
4. 1OYTOBBII MHJEKC, CTpPaHa, TOPOJ, Ha3BaHHUE YJUIIbl, HOMEp JI0Ma, HOMEP KBapTHPBI

112. BoiGepuTe 0AMH BAPHAHT U3 NMPEAI0KEHHBIX.
I'ne pacckasarb 0 cBOei MOTHBaLUU?

1. xax B CV, tak u B Cover Letter

2. Bresume

3. BCV

4. B Cover Letter

113. BoiOepuTe 0AMH BAPUAHT U3 NMPEAI0KEHHBIX.
B xakom nopsiike yka3bIBatoTCs cBeJieHUs 00 00pa3oBaHUM?
1. HaumHas ¢ nepBOro MecTa MOJIy4eHHs] 00pa30BaHUs B XPOHOJIOTHYECKOM MOPSIKE
2. HaA4MHAas C CaMOro MPECTHKHOI'0 MeCTa MOIy4YeHUs] 00pa30BaHMs
3. Ha4MHAas C IEPBOTr0 MECTA MOIY4YEHHUSI 00pa30BaHUs B TIPSIMOM XPOHOJIOTUIECKOM MOPSIIKE
4. HayMHas C MOCJEIHEro Mecra IHOJy4deHHs oOpa30oBaHUS B OOpaTHOM XPOHOJOTHYECKOM
NOpsJIKE

114. BeiOepuTe 0AMH BAPMAHT U3 NPEAI0KEHHBIX.
Kak moctynuTs, ecii 00pa3oBaHUs Majo, a OTBITa MHOTO?
1. cnavana yka3aTtb 0Opa3oBaHHE, a 3aTEM OIIBIT
2. CcHauaya yKas3aTb OIIBIT, a 3aTeM 00pa30BaHUe
3. yKa3aTh TOJIbKO 00pa3oBaHUE
4. yka3aTb TOJIBKO OIBIT

115. BeiOepuTe 0AMH BAPMAHT U3 NPEAI0KEHHBIX.
Kakast rmaBHast ommOKa B OIIMCAaHUH CBOMX HHTEPECOB?
1. moapoOHO paccka3aTh TOIBKO 00 OJTHOM YBJIEUEHHUH
2. HE YIOMSHYTH HH OJIHOTO CBOETO X000u
3. pacckaszatb 000 BceX CBOMX X000
4. BBIKMHYTH 3TOT MyHKT NOJHOCTHIO

116. BeiOepuTe 0MH BAPHAHT U3 NMPEAT0KEHHBIX.
Commercial offer mumercs ms:
1. nanpaBnsgercs pupmam ¢ IPeATIOKEHUEM O COTPYIHUYECTBE
2. CONEPXHT OTKa3 B MPEIOCTABICHUN HHPOPMAITUT
3. HCHoJBb3yeTcss B Mepemnucke O pabdoTe, KOrja Bbl Mpeajaracre CBOK KaHAMIATYpy Ha
OTKPBITYIO BaKaHCHIO
4. mnuniercs paboTojaresaeM AJisl IPUBJICYSHHs HOBBIX KJIMEHTOB

117. BoiOepuTe 0AMH BAPMAHT M3 NMPEAI0KEHHBIX.
Enquiry letter mumercs mst:
1. mokasatb, 4TO BbI TOTOBBI IPUHSATH MIPEJIaraéMyro BaM JOJKHOCTh
2. 49TOOBI Y3HATh O TOBApe, YCIyTre WU, HAPUMEP, TOMHTEPECOBATHCS HATMYMEM BaKaHCHU B
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KOMITAaHUN
3. oTmpansercs B 0J1arogapHOCTh
4. mpuriameHus Ha TOPKECTBO

118. BoiOepuTe 0AH BAPMAHT U3 NPeAI0KeHHBIX.
I'ne pacniosaraercst agpec oTupaBuTeIs?

1. He numercs coBceM

2. B BEPXHEM JIEBOM YTy

3. 10 LEeHTpYy

4. B BEpXHEM IIPaBOM YTy

119. BoiOepuTe 0AMH BAPMAHT U3 NPEAI0KEHHBIX.
I'ne pacnionaraercs agpec noiaydarens?

1. cmpaBa, moa agpecom OTIPaBUTENS

2. cieBa, HWXKe ajjpeca OTIpaBUTEN]

3. Ha OJIHOHM CTPOKE C aJpecoM OTIIPABUTEIS

4. crneBa, HaJl apecOM OTIIPABUTEIS

120. BoiOepuTe 0AMH BAPMAHT U3 NPEAI0KEHHBIX.
Kak pacmmdposars AIDA?

1. Action, Interest, Desire, Attention

2. Attitude, Interest, Development, Attention

3. Attention, Interest, Desire, Action

4. Attention, Inquiry, Delight, Action

121. BoiOepuTe 0AMH BAPHAHT U3 NMPEAI0KEHHBIX.
Kakoii s13pIk Ha/10 MCII0JIb30BaTh Ul HaMMCAaHUs 00BsABICHUS O paboTre?
1. cioXHBIN, C OOIBIINM KOJTHYECTBOM TEPMHHOB
2. CIIO0XHBIH, ¢ OOJIBIIUM KOJUYECTBOM KPACHUBBIX PEYEBBIX 000POTOB
3. TMPOCTOH M MOHSTHBIN, 6€3 3ayMHBIX ()pa3 U TEPMHUHOB
4. Bce paBHO

122. BoiGepuTe OMH BAPHUAHT U3 MPeIJI0KEeHHBIX.
Kak oOpararbcest K mOTEHIIHAIbHOMY PaOOTHHUKY?

1. B 1-Mm nune

2. BO 2-M JHlle

3. B 3-M uIe

4. B eNVMHCTBEHHOM YHCIIE

123. BoiGepHTe HECKOJILKO BADUAHTOB U3 MPeAI0KeHHbIX.
Kakasn aO0peBmarypa HcCHOJB3yeTcs NPH BJIOKEHHHM B MHCbMO JONOJHHTEJbHBIX

AOKYMEHTOB?
1. End.
2. Inc.
3. Enc.
4. Encl.

124. BoiOepuTe 0MH BAPHAHT U3 NMPEAI0KEHHBIX.
Kakoe oOpateHre K >KeHIIMHE MPUHATO UCIOIb30BaTh B JI€JIOBOM IHCHME, €CIM HE U3BECTHO €e
ceMelHOoe MOoJIoXKeHHEe?

1. Miss

2. Mr

3. Ms

4. Mrs

125. BecraBbTe npaBUiIbHYI0 popmy raarosios ""be' mam "have'.

1. You to compensate your workers adequately.

2. Sometimes firing can avoided by transfer to another job.

3. As one person cannot do all jobs, some work and authority to be delegated from
this person to subordinates who lower down the chain of command. We seen

that delegation helps to give people more experience and makes their work more
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interesting. However, the person delegating authority to keep overall responsibility
for the deciding.

4. They been hired after detailed interviews.
126. CooTHecHTE AHIJIMIICKHE BhIPAXKEHHs ¢ PYCCKMMHU 3KBHBAJIEHTAMM.
1. joint stock company a. KOMIIAHHS, YbH aKI[UK KOTHPYIOTCS Ha OHpIKe
2. unlisted company b. coBmMecTHOE npeanpUsTHE
3. listed company C. KOMIIaHHUs, YbH aKIIMK HE KOTUPYIOTCS Ha OUpIKe
4. joint venture d. akmoHepHasi KOMITaHHsI

127. IlpounTaiiTe TEKCT U cejIaiiTe €ro AHHOTAUIO MO-PYCCKU MJIH MO-aHTIHHACKH.

A business letter is a letter from one company to another, or such organizations and their
customers, clients, or other external parties. The overall style of letter depends on the relationship
between the parties concerned. Business letters can have many types of content, for example to
request direct information or action from another party, to order supplies from a supplier, to point
out a mistake by the letter's recipient, to reply directly to a request, to apologize for a wrong, or to
convey goodwill. A business letter is sometimes useful because it produces a permanent written
record, and may be taken more seriously by the recipient than other forms of communication. It is
written in formal language.

128. [IpounTaiiTe TEKCT M ¢AeJaliTe ero AaHHOTALMIO MO-PYCCKU HJIH MO-aAHIJINICKH.

A cover letter, covering letter, motivation letter, motivational letter, or a letter of
motivation is a letter of introduction attached to or accompanying another document such as
a résumé or a curriculum vitae.

Job seekers frequently send a cover letter along with their curriculum vitae or applications
for employment as a way of introducing themselves to potential employers and explaining their
suitability for the desired positions. Employers may look for individualized and thoughtfully
written cover letters as one method of screening out applicants who are not sufficiently interested
in their positions and/or lack the necessary basic skills.

129. IlpounTaiiTe TEKCT U cAeJaiiTe €r0 AHHOTAMHUIO MO-PYCCKU UJIM NO-aHTIMHACKH.

A letter of recommendation or recommendation letter, also known as aletter of
reference, reference letter, or simply reference, is a document in which the writer assesses the
qualities, characteristics, and capabilities of the person being recommended in terms of that
individual's ability to perform a particular task or function. Letters of recommendation are
typically related to employment (such a letter may also be called an employment reference or job
reference), admission to institutions of higher education, or scholarship eligibility. They are
usually written by someone who worked with or taught the person, such as a supervisor, colleague,
or teacher.

References may also be required of companies seeking to win contracts, particularly in the
fields of engineering, consultancy, manufacturing, and construction, and with regard to public
procurement and tenders. Reference letters for organizations are used to assess its ability to deliver
the required level of service.

130. IIpounTaiiTe TeKCT U cAe/IaliTe €r0 AHHOTALUIO MO-PYCCKH WJIH MO-aHTJIHICKH.

The letter of introduction, along with the visiting card, was an important part of polite social
interaction in the 18th and 19th centuries. It remains important in formal situations, such as
an ambassador presenting his or her credentials (a letter of credence), and in certain business
circles.

In general, a person would not interact socially with others unless they had been properly
introduced, whether in person or by letter. A person of lower social status would request a patron
of higher social status to write a letter of introduction to a third party, also of higher social status
than the first person, but lower than the second person. It was important to observe the niceties
of etiquette in requesting, writing and presenting such letters, in such matters as the quality of the
paper used, and whether it would be delivered unsealed to allow the requesting party to read it. For
example, it was best practice to deliver a letter of introduction to the intended recipient with
a visiting card, to allow the recipient to reciprocate by calling upon the sender the next day.
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131. [IpounTaiiTe TEKCT M cAe/ialiTe €ero AHHOTALMIO MO-PYCCKU MU MO-aHIJINICKH.

A demand letter, letter of demand, (of payment), or letter before claim, is a letter stating a
legal claim (usually drafted by a lawyer) which makes a demand for restitution or performance of
some obligation, owing to the recipients' alleged breach of contract, or for a legal wrong. Although
demand letters are not legally required they are frequently used, especially
in contract law, tort law, and commercial law cases. In some cases, evidence of attempts to settle
are required before a court case will be accepted by the court, and demand letters are commonly
used to fulfill this requirement. For example, if one anticipates a breach, it is advantageous to send
a demand letter asserting that the other side appears to be in breach and requesting assurances of
performances. Demand letters that are not responded to may constitute admissions by silence.
Also, a demand letter will often generate a denial letter stating the basis for rejecting your side's
claim (such as when the incorrect entity is sued), and is sometimes a good indication of what
defenses will be raised if a suit is brought later.

132. IlpounTaiiTe TEKCT U cAe/IaliTe €r0 AHHOTALUIO MO-PYCCKH MJIH IO-aHTIHICKH.

A letter sent for acknowledgment or recognition or receipt of material or letter from the other
party is called an acknowledgment letter. The acknowledgment can be of receipt of goods and
services, receipt of any other letter or of general inquiries.

It is usually sent by post or by mail. The letter is also used for replying to the queries and
complaints sent by customers or clients to state and acknowledge that we have received the
communication.

133. IlpounTaiiTe TEKCT U cAeJaiiTe €r0 AHHOTAMHUIO MO-PYCCKU UJIM NO-aAHTIMHACKH.

As the name suggests, these are types of Business letters that are sent solely for the purpose
of placing orders and they may be sent to wholesalers, retailers, or a manufacturer.

The order letter includes all the relevant details related to the order such as invoice or receipt
number, product details along with specifications, quantity of the order, Sales tax number and
other details related to the manufacturer and a figure indicating the total amount of the order.

Depending on the agreed payment terms the payment amount may or may not be included in
with the Order letter.

134. IlpounTaiiTe TEKCT U cAeJaliTe €r0 AHHOTAMHUIO MO-PYCCKU UJIM NO-aHTIMHCKH.

An apology letter is written in order to express regret regarding a certain matter, which says
the acknowledgment of mistake or issue or error along with an apology. It is a way of showing
sincere regret towards the mistake along with the steps to rectify it or make necessary changes to
try and undo the damage.

Apology letter may be issued by the company for the customer or to the dealer or even to an
internal stakeholder.

13S. IlpounTaiiTe TeKCT U cAe/IaliTe €r0 AHHOTAIUIO MO-PYCCKH MJIH NO-aHTJIHICKH.

Complaint letters are the types of Business letters written by one party to another party or
entity to convey dismay about a certain issue. Complaints are indicators that something has went
wrong and that has been indicated by a formal business letter.

A customer may issue a product complaint letter to address something that is wrong with the
product or to highlight a deficiency in services leading to dissatisfaction. The complaint letters are
short and usually direct in nature, addressed to the company or person or department in charge.

Sometimes complaint letters may also contain steps to rectify the problem or expected
compensation. A complaint letter is followed by an acknowledgment letter and then an apology
letter, if applicable.

136. IIpounTaiiTe TEKCT U c/1e/1aiiTe ero AHHOTALMIO MO-PYCCKU MJIHM MO-AHTIHICKH.

These types of communication letters are written by senior management to the junior
management for the conveyance of gratitude in order to congratulate them on a job well done or in
order to motivate them.

These are generally considered a positive letter displaying a gesture of goodwill which
motivates the staff for their work. The appreciation letter is also followed by an appreciation mail
and sometimes, with a reward.
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137. IlpounTaiiTe TEKCT U CAeJaliTe €r0 AHHOTAUIO IMO-PYCCKHU UJIM MO-AHTIHHCKH.

These types of business letters are sent for inquiry about certain information. The primary
purpose is to know about something or if someone has any query which needs to be answered. The
inquiry letter is to be kept short and to the point with directly addressing the inquiry.

The person who asks query is called an inquirer and the inquirer should make sure to include
his address and contact details for the authorities to get back to them.

138. IIpounTaiiTe TEKCT U cAeJIaiiTe €r0 AHHOTANUIO MO-PYCCKU UJIM MO-aAHTJIMHCKH.

A professional thank you letter is an important way to let colleagues, employers, vendors or
other business contacts know you value their time or efforts. Sending a professional thank you
letter will build rapport with the recipient and communicate your intentions for the future. It might
be appropriate to send a thank you letter after someone helps you with a job search, when a
customer makes a purchase, or if a business awards you a contract. You can also send a formal
thank you letter to simply state your general appreciation for someone.

139. IlpounTaiiTe TeKCT U cAeIaliTe €r0 AHHOTAIUIO MO-PYCCKH HJIM IO-AHTJIHIICKH.

An office memorandum or business memo is a short yet formal document used for
communication between the business and its employees. Effective memos are brief and easy to
navigate. The document is primarily for internal use, such as an announcement regarding changes
to personnel within an organization or updates on company gatherings.

140. [IpounTaiiTe TEKCT M c/IeJ1aliTe €ro AHHOTALMIO MO-PYCCKU MJIHM MO-AHTIHICKH.

A welcome letter is a formal way of introducing a company or employee and provides basic
information to the recipient. For example, while a new employee welcome letter provides
employees with the information to help them better prepare for their first day of work, a new
customer welcome letter thanks the customer for their business and provides them with an
overview of the company. Overall, these letters use a welcoming tone to help establish a greater
working relationship.

KJIIOY
K Tecram o gucunmimnze «/les10BoOi HHOCTPAHHBIN SA3BIK»
Hamnpasnenue noaroroku 08.04.01 «CTponTeabcTBO»

[Tpodunu moaroroBku: «/Ipou3600cmeo cmpoumenbHbvlx MAmMepuanios, u30eauti u

KOHCIMPYKYULLY
1. |29, 2k, 3c, 4o, 5f, 6d, 7e, 8i, 9l, 10n, | 64. | 1. distribute 2. distribution 3.
11q, 12p, 13m, 14b, 15j, 16a, 17h distributor
2. | 1a, 2e, 3g, 4h, 5b, 6d, 7i, 8f, 9c 65. | 1.sells 2. sales 3. sale
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3. | 1c, 2a, 3d, 4b 66. | 1. profitable 2. profit 3. profitability
4. | 1b, 23, 3c, 4c 67. | 1. informative 2. information 3. fulfill
4. fulfillment
5. | 1d, 2a, 3b, 4c 68. | 1b, 2d, 3a, 4c
6. | 1lc, 2a, 3d, 4e, 5b 69. | 1. record 2. records 3. research 4.
researcher
7. |1a, h; 2c, k; 3d, I; 4e, f; 5g, i; 6b, j 70. | 1. standard 2. has standardized 3.
standards
8. 136728451 71. | 1. capital 2. expect 3. utilizes 4. acquire
9. 148,251,736 72. | 1. primary 2. arrangement 3. repaid 4.
last
10. [3,5,24,1 73. | investments, purchase,  priced,
evaluated, value, money
11. | 1. false 2. true 3. false 4. not stated 5. | 74. | 1. considerable 2. considerations 3.
true 6. true 7. not stated 8. false considered
12. | 1b, 2d, 3a, 4c 75. | 1. utilizing 2. utilizes 3. utilization
13. | 1c, 2a, 3b 76. | 1.to invest 2. investment 3. invested
14. |6,5,2,7,4,1,3 77. | 1.to acquire 2. acquisition 3. acquired
15. | 1c, 2g, 3d, 4e, 5f, 6a, 7b 78. | 1. financial 2. is financed 3. finance
16. |2 79. | 1c, 2a, 3b, 4d
17. |1 80. | 1. communication 2. communicated 3.
analyzes 4. analysis
18. | 3 81. | 1d, 2a, 3b, 4c
19. |4 82. | 1.true 2. false 3. false 4. false
20. |1 83. | 1.true 2. false 3. true 4. true
21. |2 84. | 1b, 2d, 3c, 4a, 5f, 6e
22. |1 85. | 1a, 2b, 3c, 4d
23. |2 86. | 1d, 2c, 3a, 4b
24, |1 87. | 1b, 2c, 3a, 4d
25. |2 88. | 1c, 2d, 3a, 4b
26. | 4 89. | 1a, 2d, 3c, 4b
27. | 2 90. | 1,3
28. | 4 91. |4
29. |1 92. |4
30. |1 93. |1
31. |4 9. |1
32. |2 95. | 1,2
33. |3 96. | 1,4
34. |2 97. |1
35. |2 98. |1
36. |1 99. |4
37. | 1. factory worker 2. passive 3. fall 4. | 100. | 1,4
climb
38. | 1. calculate 2. applicants 3. bank 4. fire 101. | 2
39. | 1. employee 2. initial capital 3. market 4. | 102. | 3
loan
40. | 1b, 2c, 3d, 4a 103. | 2
41. | 1b, 2d, 3c, 4a 104. | 3
42. | 1. letter of invitation 2. inquiry letter 3. | 105. | 1,3
cover letter 4. letter of apology
43. | 1. work, worker, workable 106. | 1,3
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2. application, applier, applicable
3. creation, creator, creative
4. export, exporter, exportable

44, | 1. education, educator, educational 107. | 1,4
2. forecast, forecaster, forecasting
3. supply, supplier, supplying
4. instruction, instructor, instructive

45. | 1. usage, user, usable 108. | 4
2. production, producer, productive
3. interviewing, interviewer, interviewed
4. manufacture, manufacturer,
manufacturing

46. | 1. sponsor 2. advertising agency 3. the | 109. | 3
unemployed 4. wholesale market

47. | 1. businessman/entrepreneur 2. loan 3. | 110. |1
supplier 4. profit

48. | 1. experience 2. employment 3.| 111. |1
stockholder 4. billboard

49. | 1. competitor 2. import 3. target| 112. | 4
audience 4. interest

50. | manufacturer, produce, expansion, | 113. |4
divisions, competition, financial,
makers, competitor

51. | differs, proprietorship, partnership, | 114. | 2
existence, owner, ownership,
transferrable

52. | register, registration, financial, requires, | 115. | 3
issuing, decisions, issued

53. | 1. risks 2. liable 3. choice 4. contribution | 116. | 1
5. specialized 6. money 7. agreement

54. | proprietorship, owner, decisions, | 117. | 2
decisively, proprietor

55. | decide, employees, investment, | 118. | 4
responsibility, profitable

56. | proprietor, responsible, own, personal, | 119. | 2
investments, creditors, liability

57. | 1. play 2. are produced 3. produce 4. | 120. | 3
grow

58. | 1. influenced 2. privatized 3. were | 121. | 3
manufactured, belonged 4. include

59. | is, may be called, becomes, is promoted, | 122. | 2
receives, has, are passed, are transmitted

60. | be dismissed, violates, is not renewed, is | 123. | 3, 4
dismissed, be considered, appeal, results,
ends, does not exist, is not needed, is
called, are made, have

61. | 1.are 2. have 3. is 4. has 124, | 3

62. | 1.are 2. are 3. have 4. has, has, has 125. | 1. have 2. be 3. have, have, is 4. have

63. | 1. produced 2. productive 3. product 126. | 1d, 2c, 3a, 4b

127. JlemoBoe mucbMO - 3TO IHCHbMO OT | 128. CornpoBoauTeNbHOE IMHCHEMO,
OJIHOWM KOMIIAHWM JIpyroM, NepenucKa MOTHBAIlMOHHOE  IMMCBMO, -  3TO
MCKOY OopraHu3anusiMu u nux PCKOMCHAATCIBHOC IIMCBMO,
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KJIIMEHTaMHM, 3aKa34YUKaMHU WU IPYyrUMU
BHEIIHUMH cTOopoHamu. OOmui cTuib
IIMChbMa 3aBUCUT OT OTHOLICHUM MEXIY

3aMHTEPECOBAHHBIMU CTOPOHAMU.
JlenoBble  mucbMa  MOTyT  OBITh
HAaIllUCaHbl C Pa3iIU4YHBIMM  LKJISIMH,
HanpuMep, JiIsd [OpsAMOro  3ampoca
UHPOPMALIUK WM JICUCTBUI OT Apyrou
CTOPOHBI, JUId  3aKa3a  PacXOJHBIX
MarepuaJioB y  IOCTaBIMKa,  JUIA
yKa3zaHus Ha OIIMOKY IOoJydaress

NUCHhMa, JJISl IPSMOTO OTBETA Ha 3aIpoc,
JUIE W3BUHCHUS 3a OIMMOKY WM JUIS
BbIpaKEHUS 700poit Bomu. JlemoBoe
MUCHMO TIOJIE3HO, MOTOMY YTO MOXET
OBITh BOCIPUHATO IOJy4aTeneMm Oosee
CEPBE3HO, YeM JIpyrue GopMbl OOIIICHUS.
[Tumercst opManbHBIM S3BIKOM.

npujaraeMoe K JpyroMy JTOKYMEHTY,
TaKOMY KaK pe3roMe.

CouckaTtenu 4YacTo MPHUCHUIAIOT
COIMPOBOUTEIILHOE MHUCHMO BMECTE CO
CBOMMHM aHKETAMHU WM 3asBJICHUSIMH O
Ipueme Ha pabory, 9TOOBI
MIPEICTaBUTHCS MOTEHIHAILHBIM
paboTonaTensm u OOBSICHUT,
HACKOJBKO  OHM  IOAXOOAT  JJIA
JKEJIAaeMBIX JTOJDKHOCTEH.

PaGoTonarenu MOTYT
KCIIOJIB30BATh TINATEILHO HAITMCAHHBIC
COTIPOBOIUTENHHBIC MUChMA B KAUYECTBE
OJHOTO M3 METOAOB OTCEUBAHMS
KaH/IUJIaTOB, KOTOPBIE HEJ0CTATOYHO
3aMHTEPECOBAHbI B CBOCH JIOJDKHOCTHU
A/ He 001amarT HeoOXOIUMBIMU
0a30BLIMHM HaBBIKAMHU.

129. PexomennmarensHoe mnwucbmMo wiad | 130. [IuceMo-nipeAcTaBIeHUE, HAPALY
MPOCTO CCHUIKA, MPEACTABISIET COOOM C BU3UTHOW KapTOUYKOW, ObUIO Ba)KHOM
JIOKYMEHT, B KOTOPOM aBTOpP OLIEHUBAET yacThlo 3THKeTa B 18 1 19 Bekax. OHO
Ka4yecTBa, XapaKTEPUCTUKU i MO-TIPSKHEMY Ba)XKHO B OQHUITHATBHBIX
BO3MOXXHOCTH PEKOMEHAYeMOTro JHUIa C CUTyallusiX, TaKUX Kak BpYyYCHHUE
TOYKM 3pPEHHUS] CIOCOOHOCTH  3TOTO MIOCJIOM CBOMX BEPUTEIBHBIX TPAMOT, a
YeNIOBeKa BBINOJHATh ONPEACICHHYIO TaKk)kK€ B  OINPEACICHHBIX JEIOBBIX
3amaqy 170031 GbyHKIHIO. Kpyrax.

PexomeHaTenbHbBIE MHCHEMa, Kak Kak mpaBuio, uenosek He Oynaer
MIPaBUJIO, CBSI3aHBI C TPYAOYCTPOHCTBOM B3aMMO/ICHCTBOBATh c JIPYTUMU
(Takoe IMUCBMO MOJKET TaKKe JIIOABMH, €CJIA OHHM He OBUIM JTOJDKHBIM
Ha3bIBaThCSl PEKOMEHAAIMEH O IMpueMe o0pa3oM TIpeACTaBJICHBI, OyIb TO
Ha pPaboTy), MOCTYIUICHHEM B BBICIIHE JUYHO WU 1O NHchbMy. YenmoBek c
ydeOHbIE 3aBeJeHUs WJIM TPaBOM Ha 0oJiee HU3KUM COLMAIBHBIM CTaTyCOM
nonyuyeHue cTuneHaud. OOBIYHO OHH nomnpocusl Obl TOKPOBUTENSI ¢ Oolee
HaIKMCaHbl KEM-TO, KTO padoTaj C 3TUM BBICOKUM  COITHAIBHBIM  CTaTyCOM
YEeJIIOBEKOM WJIM Y4YWUJI €ro, Hampumep, Hamucarh MUCbMO-TIPEICTABICHUE
PYKOBOIHUTENEM, KOJLIETOM R0 TPEThEMY JIHIly, TaKXe HMEIOIIEMY
YUHUTEIIEM. 0ojiee BBICOKHMI COIMANIBHBIN CcTaTyc,
Pexomenpanmmu TaKKe MOTYT 4YeM TIepBOE€ JIUI0, HO HIXKE, YeM
noTpeboBaThCcs KOMITaHUSIM, BTOpoe JHI0. BaxHo cobmonars
CTPEMSIIIIUMCSL  BBIMTPATh KOHTPAKTHI, TOHKOCTM OJTHKETa TIPH  3ampoce,
0COOCHHO B 00JacTH WHXUHUPHUHTA, HallMCaHUU M MPEJCTABICHUU TaKUX
KOHCYJIbTHPOBaHUsSI, TPOU3BOJCTBA U IHCEM, Harpumep, KayeCTBO
CTPOUTENLCTBA, @ TAKX€ B OTHOLUEHUU ucrnonp3yemMoi Oymaru u Oyzier 14 OHO
rOCYJapCTBEHHBIX 3aKYyIOK U TEHIEPOB. JIOCTaBIICHO He3alleYyaTaHHBIM, YTOOBI
PexomeHmaTenbHbBIE MUChEMa TS 3ampalivBaronias CTOPOHA MOIJIA €ro
opraHu3aiui UCIIOJIb3YIOTCS TS npountarh. Jlydmie Bcero ObLIO OBl
OIIEHKH MX CIIOCOOHOCTH MPEIOCTABIISATh JIOCTaBUTh MMCHMO-TIPEICTABICHUE
TpeOyeMblil ypOBEHB OOCITYKUBAHHUS. MpEeAnoaracMomMy MOJIYYaTeIo
BMECTE C BU3UTHON KapTOUYKOM, YTOOBI
MoJy4yaTelb MOT IIO3BOHUTH

OTIPABUTEIIO HA CICTYIOIIHI JICHb.

131. [Tucemo-TpeboBanne, (Hampumep, | 132. [lucemo, oTmpaBieHHOE ISt
OTUIAThl) WJIM TMHUCHMO JO TPEIbSBICHUS TOATBEPKICHUS (Hanpumep,
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MIPETEH3UN — 3TO MUCHMO C U3JIOKECHUEM
IOPUINYECKOTO 3ampoca (0OBIYHO
COCTaBJICHHOTO aJIBOKaTOM), B KOTOPOM
COJIEPXKUTCSL TpeOOBaHUE O BO3MEIICHUU
yiiep0a WM BBIMOJTHEHUH KaKOT0-TH00
00s13aTeNILCTBA B CBSI3U c
MpeAnoaracMbIM HapyIleHueM
JIOTOBOpPaA MOJTy4aTeIISIMH WU
IOPUINYECKON OIMMOKON. XOTS MUChMa-
TpeOOBaHUs HE SIBIISTFOTCSA
00s13aTeIbHBIMU 110 3aKOHY, OHH 4YacTO
UCTIONB3YIOTCSI, OCOOGHHO B  Jelax
JIOTOBOPHOTO TpaBa, JACIUKTHOTO IMpaBa
U KOMMEPYECKOro mpasa. B HEKOTOPBIX
ciay4asx TpeOyrTCs J10Ka3aTelbCTBa
MOTIBITOK YPETyTUPOBAHUS, TIPEKIC YEM
cyneOHoe 1es0 OyIeT MPUHSTO CYA0M, U
JUISL  BBITIOJIHGHUST JTOrO0 TpeOOBaHUs
00BIYHO UCIIONB3YIOTCS MMUCHEMO-
TpeboBanue. Hanpumep, ecium KTo-TO
MOJI03PEBACT  HAPYIIEHUE,  BBITOJHO
OTIIPaBUTh  IMHCHMO-TpEOOBaHWE, B
KOTOPOM YTBEpXAAeTCs, YTO Jpyras
CTOpPOHA, TO-BUIMMOMY, HapylIaer, |
3ampamMBaeT TapaHTHH HMCIOJHCHHS.
[TuceMo-TpeOoBaHUE YacTO NMPUBOAUT K
MUCHMY-0TKa3y, B KOTOPOM yKa3bIBacTCs
OCHOBAaHHUE I OTKJIOHCHHUS TPETCH3UHU
C Balieil CTOPOHBI, 1 WHOTAA SBISCTCS
XOpPOIIMM  TIOKa3aTeJIeM TOTo, KaKHe
MEpBI 3aIIUThl OYAYyT NPUHATHL, €CIH
UCK OYJeT MOJaH MO3XKe.

MOJTyYeHHUsT MarTepuaia), Has3bIBaeTCs
NHUCbMOM-TIOATBCPIKICHUCM.
[Tonyyenue  TOBapoB W YCHYT,
MoJTy4yeHue JI000ro Jpyroro mnHCbMa
WIN OOIIMX 3aIPOCOB SIBJISICTCS LEIBIO
JAHHOTO BHJIA JICJIOBOTO MUCHMA.

OOBIYHO €ro OTHPABISIOT IO
noure. [TucbMO Takke HCHONB3yeTCs
JUIE OTBETAa Ha 3alpoChl M IKAIOOBI,
OTIIPAaBJICHHLIC KIIMCHTaMHU, I-ITOGIJI
nporH()OPMUPOBATh M TOJATBEPIMTH,
YTO COOOIIEHUE TTOTYICHO.

133.

Kak CJICAYCT U3 HA3BAHU, 3TO THUIIbI
JCJIOBBIX IIUCEM, KOTOPEIC
OTHPABJIAIOTCA UCKIIFIOUYUTCIIBHO C LCIIBIO
pasMEIiCHUd 3aKa3oB, W OHHU MOTYT

OBITH OTIIPAaBJICHBI OIITOBHKAaM,
PO3HUYHBIM TOproBuam nin
IMPOU3BOJUTCIIIO.

[Tucpmo-3aKa3 BKIOYAeT B ceOs Bce
COOTBETCTBYIOIIME JETANIN, CBSA3aHHBIE C
3aKa3oM, TaKUe Kak HOMEp cyeTa WIu
KBUTAHIIMM, CBEJEHHUA O TPOJYKTE
BMECTE co crneuuuKanusamMu,
KOJIMYECTBO 3aKa3a, HOMEp Hajora c
poIax U apyrue CBEZICHMS,
OTHOCSIIIECS K MPOU3BOJUTENIO, a
TaKke LUQPy, YKa3bIBAIOIIYI0 OOIIYIO
CyMMY 3aKasa.

B 3aBHCHMMOCTH OT COTJIacOBaHHBIX
YCIIOBUH OIJIaThl CyMMa IJIaTeKa MOKET
ObITh BKJIIOYEHA WJIM HE BKJIIOYEHA B
MUCbMO-3aKa3.

134.

[TucbMo-U3BUHEHHE  THILETCS
JJIA TOTO, 4TOOBI BbIPA3UTH COKAJICHUC
IO OIpeJesieHHOMY Borpocy. B Hem
TOBOpUTCA O TNIPHU3HAHHUU OHII/I6KI/I,
npoOIeMbl UM 3a0TyXKICHHS, a TaKxkKe
MPUHOCATCS HW3BHHEHUS. JTO Crocod
BBIPa3UTh HCKPEHHEE COXKaJEHUE I10
moBoay OHH/I6KI/I, a TaKXK€ HaMCTUTb
JeUCTBUS TIO0  HUCHPABICHUIO WU
BHECTU HCO6XOI[I/IMI)IC U3MCHCHUA,
YTOOBI MOMNBITATHCS YCTPAHUTH YILEPO.

[TucbMO-U3BUHEHNE MOXKET OBITH
OTIIPaBJICHO KOMITaHUEH KIIMCHTY,
MOCTABIIMKY WM JaXXe BHYTPEHHEMY
3aMHTEPECOBAHHOMY JIHILY.
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135. [Tucemo-xkanobdba (nucemo- | 136. [Tucema-OnarogapHoCTH OOBIYHO
peKIaManusi) — 3TO BUJ ICTOBBIX MHCEM, MUITYTCS  BBICHIMM  PYKOBOACTBOM
HalMCaHHBIX OJHOW CTOPOHOH APYroit CBOUM TOJYMHEHHBIM JIJI1 BBIPAKECHUS
CTOPOHE WJIH OPUANYECKOMY JIHILY, 0J1aroJapHOCTH, YTOOBI TIO3/IPABUThH HX
4yTOOBl BBIPA3UTh OECMOKOMCTBO IO C XOpOLIO BBIIOJIHEHHOW paboToil miu
MIOBOJTY OTIPEICIICHHOM MPOOIEMEI. JUTSL TOTO, YTOOBI MOTUBUPOBAThH HX.

KiueHT MoXeT HanpaBuUTh TUCHMO- OO6b14HO 3TO MUCHMO
peKIaManui Ha  MOPOAYKT, YTOOBI JEMOHCTPHUPYET JKeCT n00pol BOIH,
YCTpaHUTh KaKOW-IHOO HEJOCTaTOK B KOTOPBI MOTUBHUPYET COTPYAHUKOB Ha
OPOAYKTe WM YyKa3aTh Ha ILIOXO JNalbHeWyo paboTy. 3a TUCHBMOM-
OKa3aHHYIO yeayry.  Ilucema- 051aroJapHOCTbI0  OOBIYHO  CIIEAYeT
pexIaManuu 0OBIYHO KOPOTKHE U OYCHBb JICHEI)KHOE BO3HATPAKICHUE.
KOHKpPETHBIE 10 CBOEMY COEpKaHUIO,
aJipecoBaHHbIC KOMTIaHWH,

OTBETCTBEHHOMY JIMILY WJIH OTAETY.

Wuorna mmchMa-kajaoObl MOTYT
TaK)Ke COJIepKaTh IIard 10 YCTPAHEHUIO
po0sIeMbI W 0’KMJIAEMYIO
KOMIIEHCAIMIO. 3a MHCbMOM-Xano0oit
CIeyeT  THCHMO-TIOATBEPXKACHHUE, a
3aTeM MUChMO-U3BHUHEHHE.

137. Otn  TuUnmbl  AeNoBeIX  nucem | 138. [Tpodeccnonanproe
OTIIPABJISIOTCS TUTSE 3ampoca 0aroJapCTBEHHOE MUCBMO —  3TO
onpezaeneHHon nHpopmammu. OcHOBHAS BaXHBIA CIOCOO COOOIIUTHL KOJIIETaM,
[eNb — y3HAaTh O YE€M-TO WJIU BBISICHUTH paboTongaTensM, TMOCTaBUIMKAM WU
eCTh JIM KakoW-mubo BOIpoC, Ha JIPYTHM JISJIOBBIM TIapTHEPaM, YTO BBI
KOTOPBIi HE00XO0MMO OTBETHTb. [EHUTE WX BpeMs WU MpUiIaracMmbie
[TuceMmo-3ammpoc AOHKHO OBITH KPAaTKUM UMU YCHITHSL. OtnpaBka
U TI0 CYIIECTBY, C YETKO 3a/JaHHBIMH 051aroJJapCTBEHHOTO IMHUChMa YKPEMUT
BOTIPOCAMH. B3aMMOIIOHMMAHHUE C TIOJy4daTelieM |

JIuno, obparnatorieecs: ¢ 3ampocom, COOOIIMT O BalIUX HAMEpPEHUsIX Ha
Ha3bIBACTCS 3ampalIvBaroIInM, " Oynymee. Bo3moxkHo, Oyner ymMecTHO
3anpanmBarovi JOKEH 00513aTeNbHO OTIPaBUTH OJIArOJJAPCTBEHHOE MHCHMO
yKa3aTh CBOM agpec W KOHTAKTHBIC MIOCJIe TOTO, KaK KTO-TO TIOMOXKET BaM C
JMaHHbIe, YTOOBI C HUM MOXHO OBLIO mOMCKOM  paboThl, KOTJa  KIHUEHT
CBSI3aTHCH. COBEpPIINT  MOKYIKY WA  €CIH

KOMIaHUS 3aKJIIOYUT C BAMHU KOHTPAKT.
Bel  Takke ~ MoOXKeTe  OTHpPaBHTH
oduIHansHOe OnaroapcTBEHHOE
MACBMO, YTOOBI TIPOCTO  BBIPA3UTH
CBOIO MPU3HATEIHLHOCTh KOMY-TO.

139. CrnyxxebHast nnu aenosas 3anucka — | 140. [IpuBeTCTBEHHOE NUCBMO — 3TO

3TO  KOPOTKHMH, HO  (popMaibHBbIA
JIOKYMEHT, UCTIOJIb3yEeMbIH I OOLIEHUS
MEXIY PYKOBOJIUTENSIMH u
coTpyaHuKkaMu. D¢ (HEeKTUBHbBIE 3aHCKH
KpaTKM H  YAOOHBI AN YTEHHS.
JIOKyMeHT mpelHa3HayeH B MEPBYIO
ouepenb TUISL BHYTPEHHETO
UCIIOJIb30BaHUS, HanpuMmep, JUISt
00BsiBIIEHUSI 00 W3MEHEHUSAX BHYTPHU
OpraHu3aluu WIH OOHOBJICHHUS
uHpOpPMAaLIUU O COOPAaHUSIX KOMITAHUH.

oQUIMANBHBIA CITOCOO MpeACcTaBlIeHUs
KOMIIaHUW  WJIA  COTPYJIHUKA, C
MOMOIIBI0 KOTOPOTO MPEI0CTABIISACTCS
OCHOBHass wuWHGpopMmarusa. Hampumep,
MPUBETCTBEHHOE  MMHCBMO  HOBOMY
COTPpYAHHKY  BKJIIOYaeT B  ce0d
nH(OPMALINIO, KOTOpas MOMOXKET WM
Jy4Ille TOATOTOBUTHCS K TIEPBOMY
paboyemy [HIO, a TIPUBETCTBEHHOE
MMICbMO HOBOMY KJIMEHTY OJIaroJapuT
YeloBeKa 3a 3aMHTEPECOBAHHOCTh U
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MIPEeIOCTABIISET uMm OCHOBHbIE
CBEICHMS O KOMIIaHWU. B 1enom, B
3TUX UChMax UCIIOJIB3YETCS
[PUBETCTBEHHBIA TOH, [OMOTAKOUIUN
YCTaHOBUTH 0OoJiee TeCHble pabouwne
OTHOIICHHUS.

Pa3zpadorunk
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