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1 IacnmopT pado4eii MporpaMMbl Me;KIUCHUIJIMHAPHOTO Kypca

1.1 Ob61acT, npuMeHeHHMsi padoyell NPOrpaMMbl MeKAUCHUIITIHHAPHOTO
Kypca «Opranusanus ¥ HOPMATHBHO-NIPABOBbIe OCHOBBI AaPXMBHOIO J€JIa)

Pabouas nmporpamma MexAMCLUIIMHAPHOTO Kypca SBJISETCS YacThlO OCHOBHOI
npodeccronanbHO 00pa3zoBarenbHOI nporpamMmbl B cooTBeTcTBUM ¢ DI'OC CIIO no
cnenuanpbHoct  46.02.01  JlokymeHTanimoHHOe  OOecrieuyeHHEe  yOpaBlICHUS U
apXUBOBEJICHUE, BXOJAIICH B COCTaB YKPYMHEHHOU rpymisl crenuanbHocTeil 46.00.00
Hcrtopus n apxeoiorus.

1.2 MecTto MEKIUCHMIUIMHAPHOTO Kypca B CTPYKTYpe OCHOBHOIi
npodgeccHOHAILHOH  00pa3oBaTeIbHOM  NMPOrpamMMbl:  KypCc  BXOJUT B
npodecCHoHANBbHBIM UK HpodeccuoHanbHoro Moayns «OpraHuzanusi apXUBHOM U
CIPaBOYHO-UH(POPMAITMOHHOMN padOThI 10 TOKYMEHTAM OpTraHU3aluu».

1.3 Heam wu 3aga4d MEXIMCHUIUIMHAPHOIO Kypca — TpeOOBaHUsl K
pe3yJibTaTaM OCBOCHHMS MEKIMCUMILIMHAPHOIO Kypca:

B pe3ynbTaTe 0CBOCHUS MEKIUCUUILIMHAPHOTO Kypca 00ydarouuics JOJKEH:

HMeTh NPAKTUYECKUH ONbIT:

- OpraHM3aluy apXMBHOW U  CIPaBOYHO-UH(DOPMALMOHHOW pabOTHl IO
JOKYMEHTaM OpraHu3aluu;

yMeTh:

- OpraHu30BbIBaTh JEATEIBHOCTh apXMBa C Y4Y€TOM cTaTyca H mpoduis
OpraHH3alluy;

- paboTaTh B cUCTEMax 3JEKTPOHHOTO JTOKYMEHTOO00pOTa;

- HCIIOJIb30BaTh B JICSITEJIBHOCTH apXMBa COBPEMEHHBIE KOMIIBIOTEPHbIC
TEXHOJIOTHH;

- MPUMEHSATh COBPEMEHHBIE METOJMKHA KOHCEPBAIMU U PECTaBpPAlMM apXWBHBIX
JOKYMEHTOB;

3HATh:

- CHCTEMY apXWBHOro ympasieHus B Poccuiickoit deaepauuu M OpraHu3auu
ApxusHoro ¢ponna Poccuiickoii @enepannu;

- CUCTEMY XpaHEHHUs U 00pabOTKU JOKYMEHTOB.

chopmupoBarts cieaywiue odume U NpodeccuoHaIbHbIe KOMIIETEHIUM:

- OK 1. TloHumaTh CyIIHOCTh M COIMATBHYIO 3HAYMMOCTH CBOCW OymyIiei
npodeccuu, MposIBISATh K HEW YCTOMUMBBIA HHTEPEC.

- OK 2. OpranuzoBbiBaTh COOCTBEHHYIO JCSTEIHHOCTh, OMPENCTISATh METOMBI U
CIIOCOOBI BBITIOJTHEHHSI MPOGECCHOHANBHBIX 3aj1a4, OICHUBATh MX A(D(PEKTUBHOCTH U
Ka4eCTBO.

- OK 3. Pemarb mnpoOneMbl, OIIEHMBAaTh PHUCKHM M MPUHUMATH PEIICHUS B
HECTAHJIAPTHBIX CUTYyaIUsX.

— OK 4. OcyiecTBisATh MOUCK, aHAIU3 U OLEHKY HMH(pOpMAaIMU, HEOOXOAUMOM
JUIs TIOCTAaHOBKM M pelleHus NpodecCHOHAIbHBIX 3adad, NpodecCHOHANIbHOTO U

JUIHOCTHOTO PA3BHUTHSI.
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- OK 5. Ucnonb3oBath MHPOPMALIMOHHO-KOMMYHUKALMOHHBIE TEXHOJIOTHH JJIs
COBEPILIEHCTBOBAHMS MPO(HECCUOHATBHOU NEATETbHOCTH.

- OK 6. PaGoraTte B KOJIJIEKTHBE W KOMaHie, oOecleurMBaTh €€ CIUIOYECHHE,
3¢ PeKTUBHO 00IIATHCS C KOJUIETaMH, PYKOBOJICTBOM, IIOTPEOUTEIISIMH.

- OK 7. CraBurb UeIHd, MOTUBHUPOBATH [EATEIBHOCTh IOJYMHEHHBIX,
OpraHU30BbIBATh U KOHTPOJIMPOBATH UX PAOOTY C MPUHITHEM Ha ce0sl OTBETCTBEHHOCTH
3a pe3yJIbTAT BBIMOJHEHUS 3a1aHUM.

- OK 8. CamocTosTensHO ONpPEeNsITh 3aJadd  NPO(PECCUOHAIBHOTO H
JUYHOCTHOTO pa3BUTHUS, 3aHUMATbCd CaMOOOpPa30BaHHWEM, OCO3HAHHO IUIAHUPOBATh
MOBBIICHUE KBATH(PHUKAIIH.

- OK 9. DbpITh TOTOBEIM K CMEHE TEXHOJOTHH B TpodeccCHoHaTLHOM
NEeSATEIbHOCTH.

- [IK 2.1. YuactBoBaTh B pabOTe MO 3KCHEPTU3E IIEHHOCTU JOKYMEHTOB B
COOTBETCTBHHM C JICHCTBYIOIINMH 3aKOHOIATEIBbHBIMU aKTaMHA U HOPMATHBAMU.

- [IK 2.2. Bectu paboTty B cucTeéMax 3JIEKTPOHHOTO JOKYMEHTO000pOTa.

- IIK 2.3. PaspabarbiBaTh M BECTH Kiaccu(ukaTopsl, TaOeau U HHbIE
CIIPABOYHHUKH 10 JOKYMEHTaM OpraHU3alllH.

- [IK 2.4. OGecneunBarh MpueM W palMOHAIBHOE pa3MENICHUE JTOKYMEHTOB B
apxuBe (B TOM YHCJIE JOKYMEHTOB 110 JUYHOMY COCTaBY).

- [1K 2.5. ObecrnieunBaTh y4eT U COXPAHHOCTb JOKYMEHTOB B apXUBE.

— [IK 2.6. Opranu3oBsIBaTh UCIIOJIb30BaHNUE APXUBHBIX TOKYMEHTOB B HAay4YHBIX,
CIPABOYHBIX U MPAKTUYECKHUX LETAX.

- [IK 2.7. OcymecTBisATh OpPraHU3alMOHHO-METOAUYECKOE PYKOBOJICTBO U
KOHTPOJIb 3a paboTOW apxXWBa OpraHU3allid W 3a OpraHu3auueld JOKYMEHTOB B
JEIOMPOU3BOICTBE.

1.4 PexomeHayemMoe KOJHYECTBO 4YacOB HA OCBOeHHe TNPUMEpPHOIi
NPOrpaMMbl MeKTUCIUIJIMHAPHOTO Kypca:

- MAKCUMAJILHOM yueOHOM Harpy3ku odydvaromierocs - 120 u.

B TOM YHCIIE:

- 00513aTeNbHOM ayTUTOPHON yueOHOM Harpy3ku oOyuatomerocs - 80 u.;

- CaMOCTOSITEIbHOU paboThl oOyuatomerocs - 40 u.



2 CTpyKTypa M colep:KaHue MeKAUCHUIIIMHAPHOIO Kypca

2.1 O0beM MeKTUCHUIIIMHAPHOTO KYpca U BUAbI YUeOHOUH padoThl

Bup yueOHoI padoThI O0bem yacoB

MakcuManbHasi yueOHasi HArpy3ka (Bcero) 120
O0s13aTesibHasi ayIMTOPHasi yueOHasi HArpy3Ka (Bcero) 80
B TOM YHCJIE:

- JIEKIIMOHHBIE 3aHITHS 70
- MPAKTUYECKHE 3aHATHUS 10
CamocrosiTesibHas padoTa o0y4awierocs (Bcero) 40
B TOM YHCJIE:

- TeKYIIMA KOHTPOJIb 10
- TECTUPOBAHUE 10
- pellIeHHE NPAKTUYECKUX 33724 14
- KOHTPOJIbHBIE BOITPOCHI 6

HTorosas arrecramusi B hGopme dK3aMeHa




2.2 TemaTuyeckuii IVIaH U co/lepPKaAHUE MEKIUCIUIVIMHAPHOTO Kypca «Opranu3anus 1 HOpMAaTUBHO-TIPaBOBbIe

OCHOBbI apXHUBHOI'0 A€JIa)

HaumeHoBaHue TeM

Conep:xaHue y4eOHOTr0 MaTepuaJja, 1a60paTopHble padoThl U MPAKTHYECKHE 3aHATHS, CAMOCTOSITeJIbHas
padoTa o0yuamuxcs, KypcoBasi padora (IIpoeKT)

Oo0bem
4acoB

Yposens
OCBOEHHUSI

2

4

BBenenune

Coaep:xxanue

1 | INonuATHs 00 apXMBHOM IIpaBe 1 apXHBHOM 3aKOHOIATEILCTBE.

OOBeKT 1 peMeT apXUBHOTO npaBa. @opMeI (ICTOYHHUKH) TpaBa. [IpaBoBbIe aKTHI: CHICTEMa W BUJIBL.
[IpaBoBbIe ATHUECKHE HOPMBI APXUBHOTO JejIa: X B3aUMOJICHCTBHSI.

0O0630p UCTOYHUKOB U JIUTEPATYPHI IO KypCYy.

Tema 1 CranoBnenne
OTEYECTBEHHOTO aPXUBHOTO
3aKOHOIATENbCTBA

Copep:xanue

26

1 | Ucropus apxuBHOTO Aena B Poccuiickoil ummepun

Hcropust apXUBHOTO Jie1a B COBETCKUN IIEPUOJL

PasButue apxusHoro gena B Poccuiickoit @enepauyu

CoBpeMeHHbIE 3aKOHO/IaTENNbHBIE aKThI IO apXUBHOMY Jeny Poccutickoit denepanuu.

OTUYECKUi KOJEKC apXUBUCTOB

IIpaBoBBIE OCHOBBI pEryIUPOBaHUS APXUBHOM JIEATEIBHOCTH

DenepanpHbli 3akoH oT 22.10.2004 Ne 125-®3 «O6 apxuBHoM jene B Poccuiickoil Deneparum .

16

IIpakTuueckoe 3ansaTue 1
B3anMocBs3b apXHBHOTO 3aKOHOJATEIHCTBA C HOPMATHBHO-TIPABOBBIMH aKTaMH B 00J1aCTH TOKYMEHTAIIMOHHOTO
obecrieueHHs yTIpaBICHUS

CamocTosiTeJibHasi padoTa o0y4arouuxcs
Cucremaruueckas mpopadboTKa KOHCIIEKTOB 3aHITHI
IToaroToBKa K MPaKTHUECCKOMY 3aHITUIO
IToaroToBka K MPOBEPOUYHBIM paboTaM

OTBeTHI HA KOHTPOJIbHBIE BOPOCHI

Tema 2 [IpaBoBbIE OCHOBBI
OpTaHM3aIMN TOKYMEHTOB
ApxusHoro ¢poHma Poccuiickoit
denepanuu

Coaep:xanue

28

1 | DOkcnepTu3a HEHHOCTH JOKYMEHTOB: IPHHIUAIBI M KPUTEPHUH

CucreMa ynpaBieHHs apXUBHbBIM esioM B Poccuu. denepanbHoe apXUBHOE areHTCTBO

[Ipobmempl  KIaccHpUKAKM, KOMIUICKTOBAHUS, OKCIEPTU3bI [EHHOCTH JOKYMEHTOB B paMKax
COBPEMEHHOT'0 apXMBHOI'0 3aKOHOAATEILCTBA M 3aKOHOJATENIbCTBA CMEXHBIX OTpaciei.

®DopMBI COOCTBEHHOCTH Ha apXUBHBIC IOKYMEHTEHI.

DopMbI XpaHEHHUs TOKYMEHTOB B COOTBETCTBUU C COBPEMEHHBIM apXMBHBIM 3aKOHOAATEILCTBOM. [IpaBoBas
0a3za TOCYIapCTBEHHOTO IIEHTPATM30BAaHHOTO YydeTa JOKyMEeHTOB ApxuBHOro (oHma Poccuiickoit
denepanuu.
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IIpakTHyeckune 3ansiTus 2-3

[IpaBoBBIE OCHOBBI OpraHM3alMy JOKYMEHTOB ApxHuBHOTO (oHna Poccuiickoit denepanuu

[IpaBoBbIe OCHOBBI XpaHEHHs, KOMIUICKTOBAHHS U y4€Ta apXUBHBIX JOKYMEHTOB B OPTaHU3ALMUSIX U apXHUBHBIX
YUPESIKACHUSIX

CamocrosiTe1bHast padoTa 00y4aloHXCs
Cucremarnueckas IpopadOTKa KOHCIIEKTOB 3aHATHI
IToaroToBka K MPaKTUYECKUM 3aHSATHAM
[ToaroroBka K NpOBEPOYHBIM PadOTaM

Tema 3 [IpaBoBo€ peryiIupoBaHUe
HCIIONIb30BaHMS TOKYMEHTOB H
uHPOpPMALTIT

Coaep:xanue

26

1 | IIpaBoBBIE OCHOBBI OCTYIIA K PETPOCIICKTHBHON JIOKYMEHTHOM MH(OPMALUH.
ApxuB u TaitHa mnaHO Xu3HU. [lepcoHanbHBIC TaHHEIE.

[MonaTns o KOHQHUICHINAIEHON, CITy)KeOHOW 1 KOMMEpYECKOil TaiiHe.
CBeneHus1, OTHOCSILIUECS U HE SBIIIOLIUECST KOMMEPUYECKON TalHOM.
TeHneHINN pacceKpeunBaHUs APXUBHBIX JOKYMEHTOB.

18

IIpakTnyeckoe 3anaTHe 4
[IpaBoBOE perynmMpoBaHHE HCHONB30BaHMS APXMBHBIX IOKYMEHTOB B TOCYJApCTBEHHBIX W MYHHUIIMIAIBHBIX
apxmBax

CamocrosiTeJibHasi padora 00y4aroumuxcs
Cucremarnueckas IpopadOTKa KOHCIIEKTOB 3aHSATHI
IToaroToBka K NpakTUUECKOMY 3aHATHUIO
[ToaroroBka K MpOBEPOYHBIM paboTaM

OTBeThI Ha KOHTPOJIBHBIE BONIPOCHI

Tema 4 CoBpeMeHHas OpraHU3aI
apxuBHOro zaena B Poccun

Conep:xanue

20

1 | Oprass! ynpaBieHus! apXUBHBIM JeioM B Poccun
Cucrtema apxuBoB Poccun

I'ocynapcTBeHHBIE apXUBBI.

MyHHIMIaTbHBIE apXUBBI

BenomcTBeHHBIE apXUBHBIE CITYKOBI.
HerocynapcTBeHHbBIE apXUBHI.

3HMC (3oHanbpHBIC HAYIHO-METOIUICCKUAE COBETHI)
POUA (Poccuiickoe 00IIeCTBO HCTOPUKOB-apXHBHUCTOB)

10

I[IpakTnyeckoe 3anaTHEe 5
AHann3 HOPMAaTHBHO-TIPAaBOBBIX JOKYMEHTOB B cepe apXUBHOTO Jiena

CamocTosiTeJibHasi padoTa 00yJarouuXcst
Cucremaruueckas mpopadoTKa KOHCIIEKTOB 3aHATHI
IToaroToBka K MPOBEPOYHBIM paboTaM

OTBeTHI Ha KOHTPOJIBHBIE BOTIPOCHI

Tema 5 Ob6uierocynapcTBeHHbIE
MEXaHU3MBI PETYIUPOBAHUS U
YIPaBJICHUsS] ApXUBHBIM JI€JI0M

Coaep:xanue

18

1 | loaroroBka 3aKOHOAATENbHBIX W BBICIIMX HOPMATHBHBIX M PACIOPSAMTEILHBIX aKTOB: Ha (ellepabHOM
YpOBHE; Ha ypoBHe cyObekToB Denepann




Poccun

PyKOBOJCTBO TOCYAapCTBEHHBIMH apXMBHBIMH YUYPSKICHUSIMHU. Ha (QelnepalibHOM ypOBHE, Ha YpPOBHE
cyobektoB Deaepanyu

PyKOBOJCTBO apXMBHBIMH YUPEXKICHUSIMI HA MYHHIIUIIAIEHOM YPOBHE

Banmopetictue ®PenepaabHOTO apXWBHOTO areHTCTBa PoccWn ¢ apXWBHBIMH CIyX0aMH CyOBEKTOB
Denepanun

B3anmozelicTBue rocy1apCTBEHHBIX APXUBHBIX YUPEXKICHUH C HETOCYNapCTBEHHBIMH OPTaHM3AIMAMH IO
BOIIPOCAM ITOCTAHOBKH B HUX aPXHMBHOTO JieNa

OpraHu3anMOHHO-METOANYECKOE  B3aUMOJCHCTBHE TOCYJAPCTBECHHBIX AapXUBHBIX  YUPEXKICHHH U
MYHUIUNATIbHBIX ApXUBHBIX CIYkO0

CamocrosiTe1bHast padoTa 00y4alouXcs 10
Cucremarnueckas IpopadOTKa KOHCIIEKTOB 3aHSTHI
[MoaroroBka K NPOBEPOYHBIM pabOTaM
OTBeThI Ha KOHTPOJIBHBIE BONIPOCHI
Bcero 120 4.




3 YciaoBusi peanu3allid MeXIMCUMIIMHAPHOTO Kypca «Opranuszanusi u
HOPMATHBHO-TIPABOBbIC OCHOBbI APXUBHOI'0 J1€JIa»

3.1 TpeboBanusi K MHHUMAJIbHOMY  MATEPUAIBHO-TEXHHUYECKOMY
odecreyeHnIo

Peanuzanus MeXIUCIUIUIMHAPHOTO Kypca TpeOyeT Halluuusl yueOHOro kabuHera
«ApXUBOBEJICHUEY.

O6opynoBanne yueOHOTO KaOWHETA:

— IMOCaI0YHBIC MECTA MO KOJUYECTBY O0yUaIOIIUXCS;

— pabouee MeCTO Mpemno/1aBaTes;

— KOMIUIEKT y4€0HO-METOUYECKOMN TOKYMEHTALNH.

O6opynoBaHue J1a0OpPaTOPUH:

— M0CaI0YHBIE MECTA MO KOJMYECTBY 00YUarOINXCs;

— paboyee MecTO IS IPEenoJaBaTes;

— KOMIUJIEKT Y4€OHO-METOUYECKON JOKYMEHTAIIH;

— KOMIUIEKT OJIaHKOB apXUBHOH nokyMeHTauuu u JI0OVY.

TexHu4ecKue cpeacTBa 00yyeHus:

— KOMIIBIOTEP C JINLEH3UOHHBIM IPOrPaMMHBIM 00€CTIEUEHHUEM;

— IEMOHCTpAIMOHHbIE (PUIIBMBI 110 TPOECCHH;

-MOYV.

3.2 Uudopmannonnoe odecneuyenue odyuenus. Ilepeuenn pexkomeHayemMbIx
Y4eOHBbIX U3IaHUI, TONMOJHUTEIbHOM JUTEPATYPbI

Chnucok PEKOMECHAOBAHHBIX HCTOYHUKOB

OcCHOBHBIE HCTOYHUKH

1 Opranuzanusi apXMBHOM M  CIPABOYHO-MHPOPMALMOHHOW paboOThl IO
JOKYMEHTaM OpraHu3aluu: y4eOHUK Ui cTyaeHToB yupexaenuid CIIO: B 2-x 4. —
Yacts 1 / mox pea. byposoit E.M. — M.: U1 «Akanemusi», 2019. — 336 c.

2 Packun JI.. Metonuka u npaktuka apxuBoBenaeHus: yueonuk mis CI1O. — M.:
IOpaiit, 2021. — 339 c.

JlonoJTHUTe IbHbIE HCTOYHUKH

1 «Konctutyuuss  Poccuiickoit ~ ®eneparun»  (IpuHSATA  BCEHAPOIHBIM
rojiocoBanremM 12.12.1993 ¢ u3MeHEHUsAMH, OJOOPCHHBIMH B XOJE OOIIEPOCCHUICKOTO
rosiocoBanus 01.07.2020) // Poccuiickas razera. 2020. Ne 237.

2 ®enepanbubiii 3akoH oT 22.10.2004 Ne 125-®3 (pex. ot 30.04.2021) «O6
ApxuBHoM Jieiie B Poccuiickoit Denepanm.

3 ®enepanbubiii 3akoH oT 02.05.2006 Ne 59-®3 (pen. ot 27.12.2018) «O
MOpsIIKE pacCMOTpeHUs oOpatieHuit rpaxxaan Poccuiickoit @enepanmim.

4 denepanbhbiii 3akoH 0T 27.07.2006 Ne 149-03 (pen. ot 09.03.2021 ¢ u3m. u
not., BctyI. B cuity ¢ 20.03.2021) «O6 undopmanuu, nuHOOPMAITMOHHBIX TEXHOJIOTHUAX
U 0 3aIIUTe HHPOPMAITUN.
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5 @enepanbubiit 3akoH OT 27.07.2006 Ne 152-®3 (pen. ot 30.12.2020 ¢ u3zm. u
no., Bctym. B cuiny ¢ 01.03.2021) «O nepcoHaNbHBIX JaHHBIXY.

6 Yka3 Ilpesunenta Poccuiickoit ®denepanuu ot 22.06.2016 Ne 293 «Bonpochl
®deepaabHOTO APXUBHOTO ar€HTCTBAY.

7 Pacniopsixkenue I[lpaButensctBa Poccum ot 21.03.1994 No 358-p «O
COXPaHHOCTH JIOKYMEHTOB MO JTUYHOMY COCTABY BBICBOOOK/IAEMBIX PAOOTHUKOB.

8 [Ipukaz Muntpyna Poccuum ot 19.04.2018 No 266H «OO06 yTBepKIeHUU
npodeccuonanpHoro crangapra “‘CnenuanuctT mo (OPMUPOBAHUIO BJIEKTPOHHOTO
apXuBay.

9 [Ipukaz Muntpyna Poccum ot 18.03.2021 Ne 140 «OO6 yTBepKICHHUH
npodeccnoHanbHOro cTanfapra «CHeruairucT apXuBay.

10 Ipuka3 PenepanbHoro apxuBHoro areHtctBa oT 31.07.2023 Ne 77 «O6
YTBEPXKJICHUM TMPaBWJI OPTraHU3allMM  XPAaHEHMs, KOMIUIEKTOBaHUs, yu€ra H
UCIIOJIb30BaHUsl JOKyMeHTOB ApxuBHOro (onmga Poccuiickoit denepanuu u Apyrux
apXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIPaBJICHUS U OpraHU3aIUsaX».

11 TIpuxa3z PocapxuBa ot 11.04.2018 Ne 42 «O6 ytBepxknenuu [IpumepHoro
MOJIOKEHUST 00 apXUBE OPTaHU3AIUNY.

12 Tlpuxa3z PocapxuBa ot 11.04.2018 No 43 «O6 ytBepxkaeHuu [IpumepHoro
MOJIOKEHUST 00 PKCIIEPTHON KOMUCCUU OPraHU3aluN».

13 Ilpuka3 PocapxuBa ot 20.12.2019 No 236 «OO6 ytBepxkaeHun Ilepeuns
TUTOBBIX YIPABJIICHUYECKUX APXUBHBIX JIOKYMEHTOB, OOpa3ylolIUXcid B Mpolecce
JESATENbHOCTH TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYNPAaBICHUS U
OpraHu3allli, C YKa3aHHUEM CPOKOB XPAHECHHUSI.

14 TIpuka3z PocapxuBa ot 02.03.2020 Ne 24 «O6 yrtBepxnenuun IIpaBun
OpraHu3allid XpaHEHUs, KOMIUICKTOBAHHUS, yd€Ta U UCIOJb30BAHUS JIOKYMEHTOB
ApxuBHoro (onga Poccuiickoit ®depepanuu U IpPYTrUX apXUBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX M MYHHUIMIAIBHBIX apXWBaxX, My3esiX U OMOTMOTEeKaX, HAYYHBIX
OpraHU3aALUSIX.

15 Tlpuka3z PocapxuBa ot 09.12.2020 Ne 155 «O6 yrtBepxkaenuu IlpaBun
OpraHu3allid XpaHEHUs, KOMIUIEKTOBAaHMS, Y4Y€Ta U MCHOJIb30BAHUS HAY4YHO-
TEXHUYECKON JOKYMEHTAIlMM B OpraHax rocyJapCTBEHHOW BJIACTH, OpraHaX MECTHOIO
caMOyIpaBJIE€HUs, TOCYIapCTBEHHBIX U MYHHUIIUNIATBHBIX OPraHU3AIUAX).

16 TOCT 17914-72. «OOGnOXKHA J€7d JJUTEIbHBIX CpPOKOB XpPaHEHUS.
Texanueckue ycrmoBus», BBeACH [loctanonennem ['occrangapra CCCP ot 17.07.1972
No 1411 (pen. ot 13.10.1982).

17 TOCT P 7.0.8-2013. «Hamuonansueiii crangapt Poccuu. Cucrema
CTaHAapToB 1O HHpoOpManuu, OHOITMOTEUHOMY M  H3AATEIbCKOMY  JeIy.
Jlenonpou3BOACTBO M apXMBHOE Je0. TepMuHBI U ompeaencHus», yrB. Ilpukazom
Poccrangapra ot 17.10.2013 Ne 1185-cr.

18 Mertoauyeckue pekOMEHIAIMu Mo pa3paboTke (eneparbHBIMH OpraHamMu
rOCyJJapCTBEHHON BJIACTH MPUMEPHBIX HOMEHKJIATYp €Nl sl TePPUTOPUATBHBIX
OpraHoOB M MOJBEOMCTBEHHBIX opranu3anuii / Pocapxus, BHUMJIA/L. M., 2018. 29 c.
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19 Meronuyeckue peKOMEHIAIMK MO paboTe C JOKYMEHTaMH IO JIMYHOMY
COCTaBYy B TOCYJApCTBEHHBIX M MYHMIIMMNAIbHBIX apXMBaX, apXWMBaX OpraHU3AMMA /
Pocapxus, BHUMUA/. M., 2018. - 72 c.

20 Meronuueckre peKOMEHJAlUU «JKCHepTru3a IEHHOCTU U OTOOp B COCTaB
ApxuBHoro ®onna Poccuiickoii denepaniuv JTOKYMEHTOB [0 JUYHOMY COCTaBY»,
cornacoBanbl ¢ LIDIIK npu Pocapxuse 23.12.2014.

21 Meronuyueckre pPEKOMEHIAIMU 110 MCIOJHEHUIO 3alpOCOB  COIUAIBHO-
paBoBOro xapakrepa. — M., Pocapxus, BHUNJIA/L, 2011.

22 PexomeHIaluMu MO KOMIUIEKTOBAHWIO, YYETy W OpraHU3allud XpaHEHUs
ANEKTPOHHBIX apXWBHBIX JOKYMEHTOB B apxuBax opranuszaumii. — M., Pocapxus,
BHUNIAL. 2013.

HuTepHeT pecypcebi:

1 http://archives.ru/ — odunumaneueiii  caldT dDenepadbHOrO  APXUBHOTO
areHTCTBA.

2 http://www.rusarchives.ru/ — mopran Apxussl Poccun.

3 http://archives.ru/documents/methodics/OAD/index.html — mynsTUMe TUIHBIH
CIIPAaBOYHO-METOANYECKUH pecypc «OCHOBBI apXUBHOM JIESTEITBHOCTIY.

4 http://www.vniidad.ru/ — odpurmanensiii caiir BHUMJIA .

5 http://pravo.gov.ru/ — 'ocynapcTBeHHas CHCTEMa MTPaBOBOM MH(GOPMAIIHH.

6 http://www.consultant.ru/ — cnpaBouno-nipaBoBasi cuctema «KoHCynbTaHT
[Lmrocy.

7 http://docs.cntd.ru/ — koncopmym Koneke — DiekTpoHHBIN (OH PaBOBOH U
HOPMATHBHO-TEXHUYECKOW JTOKYMEHTAITUH.

8 http://www.vestarchive.ru/ — sxypuan «BecTHUK apXUBUCTa»

9 http://www.delo-press.ru/ — xypHait «J{e10npon3BoICTBO B apXUB)»

12



4 KOHTpO.]Il: 1 OICHKA PE3yJbTaTOB 0CBOCHUA MCKAUCIHUIIJIMHAPHOIO Kypca
«Opranmaunﬂ H HOPpMATHUBHO-IIPABOBbIC€ OCHOBBI APXHUBHOTI'0 J€J1a)»

KOHTpO.Hb H OLEHKA PpC3YyJIbTaTOB OCBOCHHA MCKIHUCHUIINIMHAPHOTO KYypcCa
OCYHCCTBIACTCA IIPCIIOAABATCIICM B IIPOHCCCE IMPOBCACHUA IIPAKTHYCCKHUX BaHHTHﬁ,
TCCTUPOBAHHA, a TAKIKC BBIITIOJIHCHHUA O6yan0HlHMHCH HWHAWBUAYAJIBHBIX BaHaHHﬁ.

Pe3yabTarsl 00yueHust

Oo01mmue u
npogdeccuoHaIbHbIC
KOMIIETEHIIUN

3HaHNSA U YMEHUA

DopMBbI U1 METOAbI
KOHTPOJISI M OLCHKH
pe3yJbTaToOB 00yUeHUsI

- OK I. IlonnmaTts
CYIIHOCTh U COLIMAJIbHYIO
3HAYMMOCTb CBOEH OyayIen
npodeccuu, MPOSIBIISITH K HEH
YCTOMYUBBIN MUHTEPEC.

- OK 2. Oprann3oBbIBaTh
COOCTBEHHYIO JICSITEILHOCTD,
OTpPEeEATh METOJIbI U
CIIOCOOBI BBHITTOTHEHUS
poQeCCUOHANIBHBIX 3a/ad,
OIICHUBATh UX
3 PEKTUBHOCTh U KA4E€CTBO.

- OK 3. Pemate npo0Giiemsl,
OIICHUBAThH PUCKHU U
MPUHUMATh PEIICHUS B
HECTaHJAPTHBIX CUTYaIIHSIX.

- OK 4. OcyiiecTBisITh
MOMCK, aHAJIN3 U OIICHKY
nHopmaru, HeoOXoAUMOMN
JUTSI TIOCTAHOBKH U PEIICHUS
npodeCCHOHANIBHBIX 3a/1a4,
po¢heCCUOHATIBHOTO U
JTUYHOCTHOTO PA3BHUTHSI.

- OK 5. Ucnonws3oBath
nH(}OPMAIMOHHO-
KOMMYHUKAIIMOHHbIE
TEXHOJIOTUH JIJIS
COBEPIIICHCTBOBAHMUS
podhecCUOHAIBHOM
TESATETHHOCTH.

- OK 6. PaGoTtath B
KOJUICKTUBE U KOMaH/IE,
oOecrneynBaTh ee CIJI0YCHHE,

— OpraHW30BBIBATH
NESITEIBHOCTh apXuBa C
y4eToM  cTaryca W
npoduIIs OpraHu3aIuy;

- pabotath B CHUCTEMax
AJIIEKTPOHHOTO
JIOKYMEHTO000pOTa;

— HCIIOJIb30BAaTh B
NEATeTLHOCTH  apXWBa
COBPEMCHHBIC
KOMITBIOTEPHBIE
TEXHOJIOTHH,

MPUMEHSTh
COBPEMEHHbBIE METOAUKHU
KOHCEpBaIlUU U
pecTaBpaluu apXuBHbBIX
JIOKyMEHTOB

— IPOBEPKA BBINOJIHEHUS
CaMOCTOSITENILHOM paboThI;
— 3alUTa NPaKTUYECKUX
pabor;

— YCTHBIN OIIPOC;

— IIUCBMEHHOE
TECTUPOBAHUE;

— KOHTPOJIbHBIE pa0OTHI;

— UTOTOBAsl aTTECTALIUS B
BUJIE PK3aMEHa
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3¢ PeKTUBHO 00IIATHCS C
KOJJIETaMH, PYKOBOJICTBOM,
MOTPEOUTEIISIMU.

- OK 7. CtaBuThb 11114,
MOTHBHPOBATH JICSITEIILHOCTh
MTOTYNHCHHBIX,
OpraHU30BHIBAThH U
KOHTPOJIMPOBATh UX paboOTy C
MIPUHATUEM Ha ce0st
OTBETCTBEHHOCTH 32
pE3yNbTAT BBHITOTHEHUS
3aJIaHUMN.

- OK 8. CaMoCTOSITETBHO
OTIpEIENATh 3aa4n
po¢heCCUOHATIBHOTO U
JUYHOCTHOTO Pa3BUTHUSA,
3aHUMAThCS
caMoO0Opa30BaHUEM,
OCO3HAHHO IJIAHUPOBATH
MOBBIIICHUE KBaTU(UKAIIH.

- OK 9. BbITh TOTOBBIM K
CMEHE TEXHOJIOTUH B
npodhecCUOHAIBHOM
JIESTETHLHOCTH.

- TIK 2.1. YuacTBOBaTH B
paboTe 1o PKCIepTU3e
IIEHHOCTH JIOKYMEHTOB B
COOTBETCTBHH C
JEVUCTBYIOIIUMH
3aKOHOJIaTEILHBIMHU aKTaMU U
HOpPMAaTHBaMH.

- TIK 2.2. Bectu paboty B
CUCTEMaXx dJIEKTPOHHOTO
JOKyMEHTO000poTA.

- TIK 2.3. Pa3pabaTsiBaTh 1
BECTH KJIACCU(PUKATOPBHI,
Tabenu U UHbIE CIIPABOYHUKH
10 JIOKYMEHTaM
OpraHU3aIHH.

- TIK 2.4. ObecneunBarh
MIPUEM U PalIMOHATHLHOE
pa3MeIeHne JOKyMEHTOB B
apxuBe (B TOM YHCIIC
JTIOKYMEHTOB T10 JITHYHOMY

— OpraHW30BBIBATH
NEATETLHOCTh apXHBa C
y4€TOM cTaTryca u
npoduIst OpraHu3allny;
- paboTtarh B CUCTEMax
AJIEKTPOHHOTO
JIOKyMEHTO000pOTa;

— HCIIOJIb30BAaTh B
NESITCIIBHOCTH apXHBa
COBPEMEHHbBIC
KOMITBIOTEPHBIE
TEXHOJIOTHH,

— MPUMEHSATH
COBPEMCHHBIC METOAMKHU
KOHCEpBAaIlUH 1
pecTaBpaIuu apXuBHBIX
JIOKyMEHTOB

— MPOBEPKA BBINOJIHEHUS
CaMOCTOSATENbHON pabOThI;
— 3allUTa NPAKTUYECKHUX
pabor;

— YCTHBIN OIIPOC;

— IIUCbMEHHOE
TECTUPOBAHUE;

— KOHTPOJIbHBIE pa0OTHI;

— WUTOTOBAsl aTTECTALINS B
BHJIE DK3aMEHa
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COCTaBy).

- TIK 2.5. O6ecneunBaTh
y4eT U COXPAHHOCTh
JTIOKyMEHTOB B apXUBE.

- TIK 2.6. Opranu3oBbIBaTh
HCITOJTh30BAHNE APXUBHBIX
JOKYMEHTOB B HAy4YHBIX,
CIIPABOYHBIX U MPAKTUYECKHUX
EJISIX.

- TIK 2.7. OcymecTBisTh
OpraHHU3aIMOHHO-
METOJIMYECKOE PYKOBOJACTBO U
KOHTPOJIb 32 pabOTOM apxuBa
OpraHM3aINH U 32
OpraHM3alreld TOKYMEHTOB B
JEJIOITPOU3BOICTBE.

- TIK 1.6. O6pabaTsiBaTh
BXOJISIIIIAE U UCXOJIAIINE
JTOKYMEHTBI,
CHUCTEMATHU3UPOBATH UX,
COCTaBIISITh HOMEHKIIATYPY
nen u (popMupoBaTh
JOKYMEHTHI B JIeJA.
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