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1. EJIX OCBOEHUA JUCHUTIINHBI

1.1 | OcHoBHas LeNb AUCIUILTHHBI — OBIAJEHHE CTYJCHTaMH HEOOXOUMBIM H JOCTATOYHBIM YPOBHEM KOMMYHHKATHBHON
MHOS3BIYHOI KOMIIETEHIIUH B AEIOBOH cdepe Ul peleHust IpohecCHOHANBHEIX 3a/iad, IPHOOPETEHHE HAaBBIKOB JIEIIOBOTO
OOIIeHHMS, YTCHHS, IEPEBOJIA M COCTABIICHNUS ACIOBOH KOPPECIOHICHIINH JUTs OOIICHNS C 3apYOS)KHBIMH ITAPTHEPAMHU U
JlanbHelero caMmooopa3oBaHusl.

1.2 | 3agauamMu IUCLMILINHEI IBIASIOTCS

1.3| 1. CoBepIeHCTBOBaHHUE JIEKCUKO-TPAMMAaTHYECKUX HABBIKOB B PAMKaX YCTHOH U MUCHMEHHOH J1eI0OBOH KOMMYHHUKALINY,

1.4] 2. lanbHeiiniee o6ydeHne yCTHOM HHOS3BIYHOM peyun (CIyIIaHue ¥ TOBOPEHUE B YCIOBUAX OyayIeit cepb
JIESTETLHOCTH);

1.5| 3. CoBepiiieHCTBOBaHHE HABBIKOB YCTHOTO MyOJINYHOTO BBICTYIUICHHUS;

16|4. ﬂaﬂbHCfIH.[ee COBCPIICHCTBOBAHUC HABBIKOB UTCHHUA U TIOHUMAaHUA ayTeHTH‘IHOﬁ JINTEPATYPhI 3aJJaHHOM
HaIlpaBJICHHOCTU Ha AHTJIMHCKOM SI3BIKE;

1.7 | 5. Pa3BuTne HaBBIKOB KPUTHYECKOTO aHAIN3a HHGOPMALMH HA QaHTJIMICKOM si3bIKe (IIPECChI, HAYYHOU JIUTEPATYPHI,
O()MIHATBHBIX JOKYMEHTOB H JIp.), BKJIIOUAs IEYaTHBIC U DJICKTPOHHBIC U3/IAHUS;

1.8 6. CoBepuieHCcTBOBaHKE HABLIKOB IIMCHMEHHOTO MEPEBOA (C aHIIMHCKOTO S3bIKa HA PYCCKHMH A3bIK, C PYCCKOTO A3bIKa Ha
AHTIIAICKIi);

1.9| 7. CoBepiiieHCTBOBaHHE YMEHUH HAMCAHUS U OQOPMIICHHUS JEIOBON KOPPECTIOHACHITMH (ITHCEM, 3asIBOK, AHHOTAIINH,
MIPOEKTOB);

1.10] 8. CoBepiiieHCTBOBaHUE HABBIKOB JICIIOBOM ITEPEIIUCKH;

1.11| 9. Pa3BuTHe cmocoOOHOCTH K HEMPEPHIBHOMY CaMO00OPa30BaHHIO B 00JIACTH HHOCTPAHHOTO s3bIKa B cepe IETOBOr0o
oOmeHws.

2. MECTO JUCHHUIIJIMHBI B CTPYKTYPE OOII

Lukx (paszen) OOIL: [oTh

2.1| Tpe6oBaHus K NpeIBAPUTEIHLHON MOATOTOBKE 00Y4aKOIIEr0Cs:

2.1.1 | 'HocTpaHHBIH S3bIK

2.2 | IucuMnidHbI M NPAKTHKH, ISl KOTOPHIX 0CBOEHUE JAHHOM JHCHUIUTHHBI (MOLYJI51) HEOOXOTUMO KAK
npeauIecTByIONIee:

3. KOMIIETEHIINA OBYYAIOIIETOCSI, ®OPMHPYEMBIE B PE3VJIbTATE OCBOEHMSI JUCIAILTAHBI
(MOJLYJIST)

YK-4.1: Cnioco0eH ocymecTBIAsATh KOMMYHHKALMIO B YCTHOM M IMCbMeHHOH ()opMaX HA MHOCTPAHHOM SI3bIKe

3HaTh.

VYpoBens 1 | nexcudeckuit MuHEMyMa B 006EMe 4000 yueOHBIX JISKCHUECKUX €IUHUIBI 00IIETO M TEPMHHOIOTMIECKOTO
Xapakrepa; KyJlbTypy OOIIEHUS Ha HHOCTPAHHOM SI3bIKE; pa3JIuHbIe BUJIbI IESTEILHOCTU B 00JIACTH TEOPUH U
IIPAKTUKU MEXKYJIBTYPHOIl KOMMYHHUKAILUH; KYJIbTYpY U reorpauio CTpaH U3y4aeMoro sI3bIKa; BUJIbI peueBoil
JeATENPHOCTH HA N3y4acMOM HHOCTPAHHOM sI3bIKE (YTCHHE, TOBOPCHHE, IMCHMO, Ay AUPOBAHHUE)

YMeTh:

VYpoBenb 1 | uutaTh OpUrHHAIBHYIO JIUTEPATYPY 1O CHELHUAILHOCTY HA aHIIMIICKOM S3bIKE JUIS IOIY4€HHs He00X0 UMON
“HpOpMALUK U3 3apYOEKHBIX HICTOYHUKOB

Baagern:

Vpoeenb 1 | ycTHOI KOMMyHUKanuel B BUE AUAI0ra ¥ KOMMYHUKAaTUBHOIO HAMEPEHHs, MOHOJIOTHYECKUMU BbICKA3bIBAHUSIMU B
paMKax yKa3aHHBIX CUTyallUil oOIeHus; pUKCUPOBaTh HH(GOPMALIKIO, OIy4aeMYI0 IIPH YTEHUH TEKCTa,
pedepupoBanys, aHHOTUPOBAHUSL, IIEPEBOJIA U COCTABIECHHS AEIOBOTO U YaCTHOTO MUCbMA; KPUTUUECKUM
BOCHPUSTUEM HHGOPMALIUY.

B pe3yjabTare 0OCBOCHUA TUCHUIIVIMHBI oﬁyqaloumﬁcsl JOJIZKEH

3.1|3uaTe:

3.1.1| cTrib oOUIeHUS Ha TOCYTapCTBEHHOM s13bIke PD 1 MHOCTPaHHOM SI3bIKE B 3aBUCHMOCTH OT LEIH U YCIOBHI ITapTHEPCTBA;
aJarTHPOBATh OCHOBHBIE METO/Ibl KPUTHUYECKOTO aHAIN3a, METOJ0JIOTHI0 CHCTEMHOTO T01X0/1a

312 peUb, CTUIb O6H_ICHI/I}I M A3BIK )KECTOB K CUTYyallusAM B3aHMOIIeﬁCTBH5I; OCHOBHBIC ITPUHIMIIBI OPTraHU3aAINN ICITOBBIX
KOHTAKTOB; METO/IbI ITIOATOTOBKHM K IICPECTOBOPAM, HAITMOHAJIBHBIC, STHOKYJIBTYPHBIC 1 KOH(beCCHOHaHLHBIe 0COOCHHOCTH
HapOJHBIC TpaJWLIMK HACCIICHUS; IICUXOJIOTMYCCKME OCHOBBI COLIMAJIbHOTO B3alMOJICHCTBHUS, HaIlpaBJICHHOTO Ha PCIICHUE
HpO(I)CCCI/IOHaJ'II)HLIX 3aJa4; OCHOBHBIC IIPHUHIHUIIBI JCJIOBbIX KOHTAKTOB; METOAbl IOATOTOBKH K JACJIOBBIM IEPErOBOPaAM;

3.2| Ymern:

3.2.1| BBIBIATE IPOOJICMHBIE CUTYAIHH, HCIIOIb3YsI METOBI aHAIN3a, CHHTE3a M a0CTPAKTHOTO MBIILICHUS; OCYIECTBIATD
MOUCK pelIeHUi MPOOIEMHBIX CUTYalUi Ha OCHOBE ACHCTBUM, SKCIIEPUMEHTA U OIIbITA; ONPEAEIATh B PAMKaX BEIOPAaHHOIO
JIrOpHUTMa BOIIPOCHI (3aa4n), MOAJIeKAME JalbHeHIIeH pa3paboTKe 1 Ipe/yiaraTh ClIoCO0b! MX PeLIeHH







322

COCTaBJIATD, IEPEBOJAUTH C MHOCTPAHHOI'O SA3bIKA Ha FOCyHapCTBeHHLIi/lI s136IK PD 1 ¢ TOCYAapCTBEHHOI'O sA3bIKa P® na
HHOCTpaHHLIﬁ; PECAAKTUPOBATL PA3JIMYHBIC aKaJCMUYICCKUC TEKCThL (pe(bepaTLI, 39CC¢E, 0630pLI, CTaTbu U T.Z[.); rpaMOTHO U
JAOCTYIIHO MU3JiaraTb HpO(i)eCCI/IOHaJ'H)HyI'O I/IH(I)OpMaLII/IIO B IIpoecce MEXKKYJIbTYPHOT'O B3aMMOJICHCTBHS CO6J'IIOI[aTI>
OTHUYCCKHEC HOPMBI U IIpaBa
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YECII0BEKa

3.3

Baanerb:
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TEXHOJIOTHSMH BBIX0/1a M3 IPOOJIEMHBIX CHTYalnii, HABBIKAMH BBIPAa0OTKH CTpaTEerHil eHCTBHI; HAaBBIKAMU KPUTHIECKOTO
aHaJM3a
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apTyMEHTHPOBAHHO U KOHCTPYKTHBHO OTCTaUBATh CBOM ITO3UIINH U HJICH B aKaIEMHIECKUX U IPO(eCCHOHATBHBIX
JIMCKYCCHUSIX HA FOCYAAPCTBEHHOM si3bike PO 1 HHOCTPaHHOM S3bIKE); PEICTABIATh PE3yIbTAThl aKaJEMUYECKO 1
po(heCCHOHATBHOM AESATEIPHOCTH Ha PA3INYHBIX My OIMIHEIX MEPONPUATHAX, BKIFOYAs MEXKIyHAPOJHBIE, BEIOMpast
Haubounee noaxoadmuil Gpopmat; opraHusalueil IpoJyKTUBHOIO B3aUMOAEHCTBYS B IPO(PECCUOHANIBHOI cpesie ¢ y4eToM
HAIMOHAIIBHBIX, STHOKYJIBTYPHBIX, KOH()ECCHOHAIBHBIX 0COOCHHOCTEIH)

4. CTPYKTYPA U COJEPKAHUE AUCLUILIMHDI (MOIYJIST)

Kon HanmeHoBaHue pa3ieioB  TeM /BH] Cemectp / | Yacos | Komneren- | Jluteparypa | Uure | Tlpumeuanue
3aHSITHS 3ansiTus/ Kvpe U DAKT.
Pazpnen 1. [lesioBoe o01eHue U cpeACcTBA
KOMMYHHKAIUH

11 Ipuem Ha paGoty /Jlex/ 3 6 YK-4.1 J11 2
J1.2712.113.1

12 Ipuem Ha paboty /TIp/ 3 2 YK-4.1 J11 2
J1.2712.113.1

13 Ipuem Ha pabory /Cp/ 3 6 YK-4.1 J1.1 0
J1.2712.113.1

14 Henosas nepenucka /JIex/ 3 6 YK-4.1 J11 2
J1.2712.113.1

15 Henosas nepencka /TIp/ 3 2 VK-4.1 J1.1 2
J1.2712.113.1

16 Hemnosas neperucka /Cp/ 3 6 YK-4.1 J1.1 0
J1.2J12.113.1

17 Busut 3apy6exusix naptHepos /TIp/ 3 2 YK-4.1 J11 0
J1.2712.113.1

18 Busur 3apy6exHbix naptaepos /Cp/ 3 6 YK-4.1 J11 0
J1.2712.113.1

1.9 Cosemanust, meperosopsi /Tp/ 3 2 YK-4.1 J1.1 0
J1.2712.113.1

1.10 Cogewanusi, ieperosopst /Cp/ 3 6 YK-4.1 J11 0
J1.2712.113.1

111 Henosoii kouTpakrt /JIex/ 3 4 YK-4.1 J11 0
J1.2712.113.1

112 Hemnosoit kortpakr /Tp/ 3 4 YK-4.1 J1.1 0
J1.2J12.113.1

113 Hemnooii koutpakt /Cp/ 3 6 YK-4.1 J11 0
J1.2712.113.1

114 HemnoBoit atukeT /Jlex/ 3 2 YK-4.1 J1.1 0
J1.2712.113.1







1.15 Hemnosoit stuker /Tlp/ 3 6 VYK-4.1 J1.1
J11.2]12.1713.1

1.16 HenoBoii atuker /Cp/ 3 6 VK-4.1 J11
J1.2J12.113.1

5. ®OH/1 OIEHOYHbIX CPEJICTB

5.1. KoHTpo/1bHBIE BONIPOCHI H 3a/1aHHSA

Tunosas KOHTpPOJIbHas
HOLDING A SUCCESSFUL MEETING
1. [Ipouwnraiite u mepeBeIUTE TEKCT.
Nowadays business people spend so much time in meetings that turning meeting time into effective
resultsisapriority for successful organizations. Actions that make meetings successful require management
before, during, and after the meeting.
What is done before the meeting is asimportant as the meeting itself. To ensure the only necessary
points will be covered it’s necessary to create an agenda. An agendaisalist of items and points which are
to be discussed during the meeting. When the agendaiis ready it is usually distributed among everyone
concerned. It isimportant to get feedback from the meeting participants about the proposed agenda. The
organizers should also check the venue, making sure the room will be free, without interruptions, until the
end of the meeting.
The person who will chair the meeting must be appointed in advance. The chairperson should be a
good timekeeper. He should start a meeting on time, without waiting for latecomers. He should also appoint
somebody to take the minutes, making sure that opinions and action points are noted. He should
make sure that each point on the agendais allocated the time it deserves and should keep to the timetable.
When the time allocated to one point is up, the chairperson should make sure that discussion moves on to
the next point, even if the issue has not been completely covered. The chairperson should make sure that
each participant has the chance to make the point, and should deal tactfully with disagreements. He
should also try to avoid digressions, where people get off the point. Finally, he should ensure the meeting
finishes on time or earlier.
After some meetingsit’s necessary for the minutes to be circulated, especialy if there are action
points that particular people are responsible for. At the next meeting the chairperson should ask for the
minutes to be read out and see if everybody agrees that it is an accurate record of what happened, and see
if there are any matters arising. He should also check what progress has been made on the action points
from the previous meeting.
Organizing a meeting it’s necessary to remember that running an effective meeting is more than
sending out a notice that your team is to meet at a particular time and place. Effective meetings need
structure and order. Without these elements they can go on forever and not accomplish their goals. With a
good agenda and a commitment to involving the meeting participants in the planning, preparation, and
execution of the meeting, it is possible to hold a great meeting.
2. 3anoJHUTE MPOMYCKHU MOAXOSIIMMHU IO CMBICITY ClIoBaMu 13 pamku. Onpenenute, kakue ¢pa-
351 OOBIYHO IMPOU3HOCHUT IIPEACCAATEIIb, 4 KAKUC — YYaCTHUKHU COBCIIAHUA.
1. Steve, will you take the today? 2. Does everybody agree that the minutes are an accurate
of the last meeting? 3. In the pointsit says Sam is responsible for writing

the report. Isthat right? 4. Now, we have 30 minutes to the discussion of point 1, so let’s
get started. 5. | want to make the that we are still two people short in the office. 6. Let’s

on to the next point or we won’t finish on time. 7. What is the of this meeting?
What do we hope to achieve? 8. | take your about the new advertisement, but it’s too
late to change anything. 110 9. | know what you about him, but heis very good with customers.
10. Sorry to you, but what you’ve said is against the company policy. 11. To go back
towhat | was saying , we still need some money to solve this problem. 12. If |

you correctly, we won’t finish the project on time. Isthat right? 13. Areyou
that we have to close this parking on our company premises? 14. | know what you

but we have to look at the human factor as well as the numbers. 15. I’m | can’t
agree with you here. 16. | think you are . It’'simpossible to meet this deadline. 17. You are
absolutely . We areto reduce prices.

right, mean, understand, interrupt, earlier, move, minutes, afraid, think, purpose, record, wrong,

action, point (2), sure, alocated

3. BBI6epHTe IoAXO AN E 1O CMBICITY TJIaroJibl U 3alI0OJIHUTE POITYCKU.

1. Canwe up ameeting for Monday next week? (arrange/agree/set)

2. Something came up so they had to Monday’s meeting till Friday. (postpone/cancel/fix)
3. Monicais off sick so Michagl will haveto the staff meeting. (charge/chief/chair)

4. Hehasto the meeting in Berlin because his bossisin Spain. (go/attend/visit)

5. It’savery important meeting so make sure you don’t it. (miss/lose/avoid)

6. She decided to the meeting because there was nothing to talk about. (cancel/arrange/fix)
7. | asked Janeto the meeting next week, but there were no rooms available.










(run/cancel/arrange)

8. They the meeting, but they didn’t hear anything interesting. (postponed/missed/attended)

4. 3anosHHUTE MPOIYCKH CICAYIONMMH ciioBamu: Waste, find, make, chat, discuss, criticize, exchange
C KakvuMH yTBEPKICHUIMU BbI cornacHsi?

Meetings are...

a. anideal opportunity to points of view

b. the best place to key decisions

c. asafe environment in which to important issues
d. arare chance to with other people

e. the only way to out what’s really going on

f. an open invitation to each other

g. the perfect excuse to sometime,

5. [IpounTaiiTe U nepeBeUTE BHICKA3bIBAHUS, KOTOPHIE MOYXHO YCJIBIIIATH BO BPEMsl COBEILAHMS.
3amnoHUTE MPOITYCKHU TTOIXOISIIMMH 10 CMBICITY citoBamu: right, mean, understand, interrupt, earlier,
move, minutes, afraid, think, purpose, record, wrong, action, point (2), sure, allocated.

OHpe,IIeJII/ITe, KaKHnue ¢)paBI:I O0OBIYHO IIPOU3HOCUT NPEACCHAATEIIb, 4 KAKHUC — YYACTHUKU COBCIIAHHA.

1. Steve, will you take the today?

2. Does everybody agree that the minutes are an accurate of the last meeting?
3.Inthe pointsit says Sam is responsible for writing the report. Is that right?

4. Now, we have 30 minutes to the discussion of point 1, so let’s get started.

5. 1 want to make the that we are still two people short in the office.

6. Let’s on to the next point or we won’t finish on time.

7. What isthe of this meeting? What do we hope to achieve?

8. | take your about the new advertisement, but it’stoo late to change anything.

9. | know what you about him, but heis very good with customers.

10. Sorry to you, but what you’ve said is against the company policy.

11. To go back to what | was saying , we still need some money to solve this problem.
12.1f | you correctly, we won’t finish the project on time. Is that right?

13. Areyou that we have to close this parking on our company premises?

14. 1 know what you but we have to look at the human factor as well as the numbers.
15.I’m | can’t agree with you here.

16. | think you are . I'simpossible to meet this deadline.

17. You are absolutely . We are to reduce prices.

6. O3HaKOMbTECH C ITOBECTKOM AHS U MPOTOKOJIOM coBelanus. OTBETbTE Ha BOIIPOCHL.
1. What information about the meeting can the participants get from the agenda?

2. What issues are to be discussed at the meeting?

3. What information can the participants get from the minutes?

4. What decisions have been made about each issue?

5. Why isit important to take the minutes during the meeting?

5.2. TeMbl MUCbMEHHBIX PadoT

1. Kpanmupukanus «bakanaBp» B MUPOBOM 00pa30BaTEIEHOM MIPOCTPAHCTBE

2. I'mobanu3anys 1 ee BIUSHIE Ha MEXKYJIBTYPHYIO KOMMYHHUKAIHIO

3. THIb! OpraHU3aMOHHON KYJIBTYPHI

4. Oco0EHHOCTH MEXKYJIbTYPHOI KOMMYHHKALIMH B Pa3HBIX CTPaHax

5. JlenoBoe o01ieHne 1 CpecTBa KOMMYHHUKAIMH

6. Kommepueckas kommnanust. @opMsl geoBoii aktuBHOCTH. McTopus. [Ipoduns. CTpykrypa

5.3. ®oH/1 011EHOYHBIX CPEICTB

http://polaruniversity.ru/sveden/education/eduop/

1. What does “ASAP” stand for in business communication?
0 A) Always Say a Prayer

0 B) As Soon As Possible (+)

0C) AsSimpleAsPie

o D) All Systems Are Perfect

2. Which of these isaformal way to start a business email?
0A) Hey!

0 B) Hi, [Name],

0 C) Dear Mr./Ms. [Last Name], (+)

oD) Yo!

3. What isa “pitch” in business?

0 A) A sales promotion technique

0 B) A presentation of an idea to potential investors or clients (+)
0 C) A type of sportsfield

0 D) A complaint from a customer

4. What does “ROI” stand for?

0 A) Rate of Interest

0 B) Return of Investment (+)

0 C) Risk of Income










0 D) Rules of Incorporation

5. Which of these is a synonym for “revenue”?

0 A) Expenses

o B) Profit

0 C) Income (+)

oD) Loss

6. What is a““deadline”?

0A) A long line of people waiting for something

0 B) Thefinal date to submit or complete something (+)

0 C) A type of legal document

0 D) A tool for measuring length

7. What is “networking” in a business context?

0 A) Connecting computers to the internet

0 B) Building professiona relationships with other people in your industry (+)
0 C) Fishing with anet

0 D) Designing computer networks

8. What does “CC” mean in an email?

0 A) Copy Center

0 B) Carbon Copy (+)

0 C) Computer Code

0 D) Closing Comments

9. What is “market share”?

0 A) Thetotal value of al sharestraded on a stock exchange
0 B) The portion of a market controlled by a particular company or product (+)
0 C) The cost of advertising in a particular market

0 D) The number of customersin a particular market

10. What is a“brainstorming” session?

0 A) A solo activity focused on deep thinking

0 B) A group activity where people suggest ideas to solve a problem (+)
0 C) A lecture on the human brain

0 D) A test of intelligence

11. Which of these phrasesis appropriate for ending aformal business email?
0 A) Cheers,

o B) Byel!

0 C) Sincerely, (+)

0D) Seeyal

12. What is “due diligence”?

0 A) Paying your bills on time.

0 B) A thorough investigation before signing a contract or making a purchase (+)
o C) Being polite and respectful in business dealings.

0 D) The cost of legal services.

13. What is “KPI” in business?

0 A) Keep Promoting Innovation

0 B) Key Performance Indicator (+)

0 C) Know Practical Information

0 D) Keep People Interested

14. What is “outsourcing”?

0 A) Hiring employees from within the company

0 B) Hiring outside the company to perform certain tasks (+)
0 C) Moving a company to another country

0 D) Shutting down a department

15. What does “P&L” stand for?

0 A) Plans and Logistics

0 B) Products and Liabilities

0 C) Profit and Loss (+)

0 D) Personnel and Learning

16. What is a ““stakeholder”?

0 A) A person who sells steaks

0 B) A person who holds stakes in a competition

o C) Anyone with an interest in the success of a business, including employees, customers, and investors (+)
0 D) A person who gambles

17. What does “B2B” stand for?

0 A) Back to Basics

0 B) Business to Business (+)

0 C) Buy to Buy

0 D) Budget to Budget

18. What is a “negotiation”?

0 A) An argument










0 B) A formal discussion between parties trying to reach an agreement (+)
0 C) A type of contract

0 D) Anauction

19. What is a“brand”?

0 A) A mark made by burning

0 B) A name, term, design, symbol, or other feature that identifies one seller’s goods or services as distinct from those of
other sellers (+)

0 C) A type of cattle

o D) A typeof logo

20. What is a “consultant”?

0 A) Someone who works on a company’s I T systems.

0 B) An expert who provides professional advice to acompany (+)

0 C) An entry-level employee.

0 D) A salesperson.

21. What does “EOD” stand for in business emails?

0 A) End of Discussion

0 B) End of Day (+)

o C) Expect Our Delivery

0 D) Email Overload Day

22. What is “market research”?

0 A) Buying and selling stocks

0 B) The process of gathering information about consumers’ needs and preferences (+)
o C) Developing new products.

0 D) Managing a budget.

23. What is a “warranty”?

0 A) A guarantee that a product will meet certain standards (+)

0 B) A type of contract.

0 C) A sales promotion technique.

0 D) A product review.

24. What is “supply chain management”?

0 A) Managing the company’s cash flow.

0 B) Overseeing the flow of goods, information, and finances from suppliers to manufacturers to distributors to retailers to
consumers (+)

0 C) Managing the company’s marketing efforts.

0 D) Managing the company’s employee benefits.

25. What does “SWOT” stand for in business analysis?

0 A) Saes, Wages, Operations, Technology

0 B) Strengths, Weaknesses, Opportunities, Threats (+)

o C) Strategy, Workforce, Objectives, Tactics

0 D) Systems, Web, Organization, Time

5.4. IlepeyeHb BUIOB OLIEHOYHBIX CPEACTB

CobecenoBanue, Ipe3eHTAIUS, TECT.

6. YYHEBHO-METOANYECKOE U UTH®OPMAIIMOHHOE OBECIIEYEHUE JUCHUIIIMHBI (MOAYJISI)

6.1. PekoMeHIyeMasi TUTepaTypa

6.1.1. OcHoBHas JUTeEpaTypa

ABTOpBI, COCTaBUTENN 3arnasue, pa3MelleHue Wznarenscro, ron | Konnd-Bo
JI1.1 | dobposa, B. B., JlenoBoit MHOCTPAHHBIH SA3BIK: Y4eOHO-METOAMYECKOE TocoOue Camapa: 1
Areenko, H. B., https://www.iprbookshop.ru/111756.html Camapckuit
Kpytckas, C. B., TOCYAapCTBEHHBIN
PeBnna, E. B., TEeXHUYECKHAHI
®enoposa, T. A. yHusepcuret, ObC
ACB, 2020
JI1.2 | Mapuumsaa, E. C., Jlen0BO HHOCTpaHHBIN A3bIK. AHIIIUICKU A3bIK: yueOHOE Cankr-IlerepOypr: 1
Pynenxo, 0. B. nocooue CaHkr-
https://www.iprbookshop.ru/140109.html ITerepOyprekuit
roCyJJapCTBEHHBII
YHHUBEPCHUTET
MIPOMBIIITIEHHBIX
TEXHOJIOTHH 1
nnzaiina, 2022

6.1.2. JTonoJiHMTeIbHASI JTUTEPATYPA

ABTOpI)I, COCTaBUTCIIN 3aFJ'IaBI/Ie, pa3smenicHue HS}IaTeJ'ILCTBO, rong Konnu-so







ABTOpBI, COCTaBUTEIIN 3arHaBI/IC, pasMEeniCHue I/I3,I[aTeJILCTBO, rong

Konunu-Bo

121

Bacunbuenko 0. A., Jler10BO HHOCTpaHHBIH SA3BIK: Y4eOHOE 10COOHE Il HHKEHEPHO Bonrorpan:
Baxabosa A. A. -T€XHOJIOTUUECKOro (aKyybTeTa Bonrorpancknit
https://e.lanbook.com/book/139240 AV, 2019

6.1.3. MeTroanyeckue pa3padoTku

ABTOpBI, COCTaBUTEIN 3arnaBue, pa3MelieHue W3naTenscTBO, TOI

Konnu-Bo

JI3.1

Ky3nenona, E. B. JlenoBoif MHOCTPaHHBIH SI3BIK: TPAKTUKYM CapatoB:
https://www.iprbookshop.ru/85803.html BysoBckoe
obpazosanue, 2019

1

6.2. [lepevyens pecypcoB HH(POPMANHOHHO-TeIEKOMMYHHKANMOHHOIT ceTn " UHTEepHeT"

21

Omuraitn wiardopma 3IY  https://learn.norvuz.ru/

22

Onexrponnas 6ubmuoreka 3I'Y  http:/biblio.norvuz.ru/MarcWeb2/Default.asp

93

DnexTpoHHO-0ubMoTeyHas cucrema Jlanp  https://e.lanbook.com

D4

Ludposas 6ubnuorexa |PRsmart  https://www.iprbookshop.ru

6.3.1 IlepeyeHs MPOrpaMMHOro odecnev4eHus

6.3.1.1

MS Windows 7 (Homep nunensnun 62693665 ot 19.11.2013)

6.3.1.2

MS Windows XP (Homep nutiensun 62693665 ot 19.11.2013)

6.3.1.3

ABBYY Lingvo 12 (Kox nosurmu NeAL 14-1S1P05-102 ot 14.12.2009)

6.3.14

ABBY'Y FineReader 10 (Homep nuniensun 94965 ot 25.08.2010)

6.3.2 Ilepevens nHGOPMAMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1

1. Cogersl o Hanucanuio annoTauy - http://old.utmn.ru/sec/2142

6.3.2.2

2. Hayunsle xypHaisl, KoHepeniuu - http://old.utmn.ru/sec/2240

6.3.2.3

3. World Science - Science News - http://www.world-science.net/

6.3.24

4. DOAJ (Directory of Open Access Journal) - http://www.doaj.org/dogj ?func=expand& uiL anguage=en

6.3.2.5

5. The Open University - http://www.open.ac.uk/skillsforstudy/index.php

6.3.2.6

6. ITpumepsl nenoBoii nokymenrauuu — http://owl.english.purdue.edu

6.3.2.7

7. Academic degree http://en.wikipedia.org/wiki/Academic_degrees

6.3.2.8

8. Visionlearning/Scientific Communication: The How and Why of Scientific Meetings -
http://www.visionlearning.com/library/module_viewer.php?mid=186& 1

6.3.2.9

9. Kak nipaBmiibHO HamucaTh 3¢ dexTrBHOE pe3tome. How to organize an effective resume -
http://www.ehow.com/how_5097328_organize-effective-resume.html

6.3.2.10

10. Toackaskwm i Hamrcanus pesrome. QuintCareers.Com - http://www.quintcareers.com/curriculum_vitae.html

6.3.2.11

11. Bauk BompocoB mpu cobecenoBanmn. Interview Question Bank. - http://www.job-
interview.net/Bank/Jobl nterviewQuestions.htm

6.3.2.12

12. CpencrBa kommyHuKanuni. Communication tools. - http://www.myownbusiness.org/s3/index.html#1

6.3.2.13

13. MexKyIbTypHBIE KOMMYHHKaNUH B aenoBoM mupe. World Business Culture. -

6.3.2.14

14. http://www.worldbusinessculture.com

6.3.2.15

15. Cupasounuk npodeccuii. Occupational Outlook Handbook (OOH), 2010-11 Edition. - http://www.bls.gov/oco

6.3.2.16

29

6.3.2.17

16. Wikipedia, the free encyclopaedia— http://ru.wikipedi

6.3.2.18

6.3.2.19

ONEKTPOHHBIE U OHJIANH CIOBApU

6.3.2.20

1. MysnbTuTpaH oHJIaliH ci1oBapsk. [DiaekTporHsIi pecype] Pexxum gocryma: http://www.multitran.ru. MHOTOSI3bIYHBII

TOTOJTHSEMBIN OHJIAH CJIOBapb, COACPIKUT 0oJiee MATH MHJIJTHOHOB TCPMHUHOB U MMPEAOCTABJIACT BO3MOXKXHOCTH
aﬂ(baBI/ITHOFO, MOp(i)OJ'IOFI/I‘{eCKOFO u (bpaSOBOFO IoHrcCKa.

6.3.2.21

2. Slunekc caoBapu OoHaitH. [ DnexTpoHHbIi pecypc] Pexxum moctyma: http://slovari.yandex.ru. MHOTOS3bIaHbIIH

MOTIOJTHSEMBIH OHJIAWH CIIOBaph, BKIFOUYACT OOIINE U CIICUANIbHBIC CJIOBAPU pa3HOW HanpaBieHHOCTH. COEPIKUT CCHUIKH

Ha JIpyTue cJI0Bapu M SHUKKIOoNe nd. ECTh BO3MOXKHOCTB NPOCIIYIIATh CJIOBO.










6.3.2.22( 3. ABBY'Y Lingvo omnaiin cioBaps. [ Dnekrpornsiii pecypc] Pexum nocryma: http://www.lingvo-online.ru.
MHOTOSI3bIYHBII OHJIANH CJIOBAPb, BKIIOYACT OOIIIE U CIICIHAILHbIC CIIOBAPH PA3HOM HAIIPABICHHOCTH.

6.3.2.23 [ 4. Acronymfinder Online [DnekrponHusiii pecypc] Pexum mocryma: http://www.acronymfinder.com. Ownaiia ciioBapsb
COKpAILEHHUI aHTJINHCKOTO SI3bIKA.

6.3.2.24 | 5. Cambridge Dictionaries Online. [ DnexTponnsiii pecypc] Pexxum moctyma: http://dictionary.cambridge.org.
MHOTOA3BIYHBIN OHJIAWH CII0OBAPh, BKIIIOYAET TOJNKOBbIE CJIOBApH aHrIMiickoro s3eka; American English, Learner's, Phrasal
Verbs, Dictionary of Idiomsu np.

6.3.2.25[ 6. Oxford Dictionaries Online. [DnekrpoHHsIit pecypc] Pexxum nocryna: http://www.oxforddictionaries.com.
MHOTOS3bIYHBIN OHJIAMH CJIOBAphb, BKIIIOYACT TOJIKOBBIC CIIOBapU AHTJIMHCKOTO SA3bIKaA, YKa3bIBACTCA OTUMOJIOTUA CJIOBA,
€CTh BO3MOXHOCTB ITPOCIylIaTh CJIOBO.

7. MATEPUAJIBHO-TEXHUYECKOE OBECINEYEHHUE JUCHUIIJIMHBI (MOAY.JISA)

7.1| Aya. 209 - aynuropust Ui IPOBECHHUS JICKIIAOHHBIX, TIPAKTHYECKHX, CEMUHAPCKUX 3aHSATHI, MyJIbTUMETUIHBIN KI1acc,
«My3eiinas ayautopus» (mocamgodnasix mect — 45)

7.2 | KoMmmnproTepHas TeXHHKA

7.3| 1 nmpoexrop Panasonic PT-LB60ONTE

7.4 | Tuuensunonnoe 10

7.5 MS Windows XP (Homep nnuensun 62693665 or 19.11.2013)

7.6 MS Access 2007 (Homep nutiensnn 62693665 ot 19.11.2013)

7.7 | MS Office Standard 2007 (Homep nurensun 62693665 ot 19.11.2013)

7.8 CorelDraw Graphics Suite X5 (Homep nunensuun 4069593 ot 28.07.2010)

7.9

7.10| Ayn. 503 - aymuTopus A1 TPOBEACHHS JICKIIMOHHBIX, MPAKTUYCCKUX, CEMUHAPCKHUX 3aHATHI, KOMITBIOTEPHBIH,
MYJIbTUMEIUNHBIN Ki1acc

7.11 | (mocamounsix MecT — 33)

7.12 | KommbroTepHas TeXHHKa

7.13| 9 xommsrorepos (Intel Core 2 Duo E7200 2.53GHz, 3I'6 O3Y, HDD 320 I'6), 1 npoekrop acer p1265

7.14 | JTuuensuonnoe I10

7.15| MS Windows XP (Homep nuuensun 62693665 ot 19.11.2013)

7.16 | MS Office Standard 2007 (Homep nunensun 62693665 ot 19.11.2013)

7.17 | MS Access 2007 (Homep nunensnun 62693665 ot 19.11.2013)

7.18 | Mathlab R2010b (Homep nnuensun 622090 ot 23.12.2009)

7.19 | Kommac-3D v12 (Homep nmunensuonnoro cornamenns Kk-10-01126)

7.20 | Becrinataoe ITO

7.21 | Koncynsrant ILttoc (Bepcust 1uist 00pa30BaTelIbHBIX yUIPEKACHHI)

7.22 | AutoCAD Education 2012 (Bepcust as1st 06pa3oBaTeNbHBIX YUPEKICHHMI)

7.23

7.24 | Ayn. 309 - aymutopust AJsi IPOBEACHHS JISKIIMOHHBIX, IPAKTHYECKUX, CEMUHAPCKUX, HHTEPAKTHBHBIX 3aHSITHH,
MYJIbTUMEINHHBIN Ki1acc

7.25 | (mocamounsix Mect — 36)

7.26 | KommproTepHasi TEXHUKA

7.27 | 1 xommerotep (Intel Pentium G620 2.60GHz, 2I'6 O3V, HDD 250 I'6), 1 unrepaktuBHas gocka iRU, 1 mpoexkrop NEC, 1
npoektop Panasonic pt-1b60nte

7.28 | Tuuensunonnoe 10

7.29 | MS Windows XP (Homep nuriensnu 62693665 ot 19.11.2013) MS Office Standard 2007 (Homep nuriensun 62693665 ot
19.11.2013) MS Access 2007 (Homep nunensun 62693665 ot 19.11.2013) RMeasiteach Next Generation (Homep
nnensun 1SV-367)

8. METOAUYECKHUE YKA3AHMUS JUISI OBYYAIOIIMUXCS IO OCBOEHUIO JUCLUIIJIMHBI (MOAYJISA)

Jis ycnenrHoro ocBoeHust yueOHOTo MaTepuana CTyICHTY He0OOX0AUMO SICHO IIOHMMATh 3HAYMMOCTh M MECTO JTUCLUIUIMHBI B €TI0
npodeccnoHaIbHON MOArOTOBKE M AKTMBHO Y4aCTBOBATh BO BCEX BUAAX y4eOHOTro mporecca. [1o quciuIuimie y4eOHbIM IITaHOM
IIPeAyCMOTPEHa KOHTAKTHAsI M CaMOCTOsTeNbHAas paboTta oOydatommerocs. KontakTtHast paboTa BKIIOYAET JICKIMOHHEBIE U
MIPAKTUYECKUE 3aHATHUS, KOJUIEKTUBHBIC U WHINBU1yalIbHbIE KOHCYJIBTAIHN.

Ha nexumoHHbIX 3aHITHAX HeO6XO,I[I/IMO BHHUMATECIIBHO CIIYINAaTh IPEIIOAaBaTEIA, HO,[[pO6HO M aKKypaTHO BCCTH KOHCIICKT, KOTOpBIﬁ
JOIIOJIHACTCA U KOPPEKTUPYETCA B IPOLIECCE CaMOCTOSITEIbHON HpOpa60TKI/I Marepuaia. HpaKTI/IIIeCKI/IC 3aHATHA TPEAYCMOTPEHDBL










PIRIG: | CI)OpMI/IpOBaHI/Iﬂ yMeHI/Iﬁ 1 HABBIKOB NPMMCHECHUA TCOPHUU HA IPAKTUKE IJIA PCHICHUA y‘Ie6HLIX 3aaa4.

Ha nmpakTHyeckux 3aHATHSAX CTYJICHTAMH BBIOJIHATCS TEMAaTHIECKHE H KOMIIETEHTHOCTHO-OPUEHTHPOBAHHBIE 3a1aHHs 10 TeMaM
kypca. CtyneHTy He00X0IMMO aKTHBHO Y4acTBOBATh B yueOHOM Mpoliecce, pu He0OX0IMMOCTH 331aBaTh BOIPOCHI MTPEIOIaBaTEIo.
Texymuii KOHTPOJIb IPOBOAUTCS B BUJIE: YCTHBIX M MUCbMEHHBIX OTBETOB Ha BOIPOCHI TEMbI 3aHATHSI, 3aIIUTHI JIOKJIAI0B-
npe3eHTaluni, pedepaToB, TECTOBBIX 3a1aHHA.

Jns peanuzanuy caMocTOATEIbHON paboThI CO3/IaHbI CIISIYIOIMNE YCIOBHS M MPEANOCHUIKU: 1. CTyIEHTHI 00eCTIeUeHbI
HH()OPMAITOHHBIME pecypcamu B oubmroteke 3I'Y (yueOHHKaMH, YIeOHBIME TOCOOUAMH, OAHKOM HHIMBHIYaTbHBIX 3aJaHnH); 2.
CTYIeHTHI 00ecriedeHbl HH(DOPMALOHHBIMU PEeCypcaMu B JIOKanbHOU cetn 3I'Y (B 2IeKTPOHHOM BHAE BBICTABICHO METOIHICCKOE
obecrieueHie TUCHHILTAHBI); 3. OPraHU30BaHbI ©KEHEICIbHBIC KOHCYIBTAIINH.

HpOMe)KyTO‘IHaH aTTeCTauus 110 JUCIHUILIUNHE. HOHFOTOBK& K HpOMC)KyTO‘IHOI‘/‘I aTTeCTall1 BKIIIOYACT Hpopa60TKy TECOPETUICCKOIO
Marepuaia, OTBETbl HAa KOHTPOJIbHBIC BOIIPOCHI. BOHpOCI)I, BO3HUKAOMMXE BO BpEMA IMMOATOTOBKH, MOXXHO BBIACHUTH BO BPEMS
KOHCYJIbTalluH. IIJ'I?[ MOJYYCHUS NOITYCKa CTYACHT JOJDKCH BBIITOJIHUTD, O(l)OpMI/ITI) " CaaThb BCC BUBI pa60T, npeayCMOTPCHHBIC
TEMATHYCCKUM IIJIAaHOM y‘IC6HOﬁ nporpaMmbl JUCHUIIIUHBI. HOHYCK BBICTABJISICTCS TOJIBKO B ClTydac MOJIOKUTSITLHOU aTrecrauu
I10 BCEM KOHTPOJIBHBIM TOYKaM M I1OCJIC BBIIIOJIHEHUA CTYJICHTOM BCEX BUI0B CaMOCTOSITSJILHON U ay}Z(PlTOpHOﬁ pa60TbI.
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