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1. IEJIX OCBOEHUA JUCHUTIINHBI

11

JlaTh CTyZE€HTaM TEOpETHYECKHEe 1 MPAKTUIECKHE 3HAHHUS 00 OCHOBaX KOPIOPATUBHOM KYJIBTYPBI U IEIOBOTO OOIICHHSI.
CdopMupoBaTh LEIOCTHOE IPEACTABICHHE 00 OCHOBHBIX MOHATHSAX KOPHOPATHBHOMN KyJIbTYphl. HaydnTh IpUMEHsTH
OCHOBHBIC TIPUHITHIIBI ICTOBBIX OTHOLICHH, STHKETHBIC MIPABUIIA TPOBEICHUS KOPIIOPATUBHBIX MEPOANPHUITHI, OCHOBBI
JIOKYMEHTUPOBAHUS B JIENIOBOH cepe B cBoeit Oyayiieit npodeccHoHanbHO IesITeTbHOCTH.

2. MECTO JUCHUIIIMHBI B CTPYKTYPE OOII

Huxn (pazgen) OOIT: |B1 .0

2.1

TpeGoBanus K NpeABAPHUTEIbHOMN NOAT0TOBKE 00y4Yal0ILerocs:

211

WHocTpaHHBIH A3bIK

212

Uctopus Poccun

2.1.3

OCHOBBI MEKAUCIUIIMHAPHON MPOeKTHOM AesrensHocTH (B T.4. KIT B cooTBeTcTBHM ¢ Toax0a0M "O0yueHne
ciryxenueM")

214

OCHOBBI POCCHICKON TOCYIapCTBEHHOCTH

2.2

Hﬂcul/lﬂ.ﬂl/lﬂbl U MPAKTUKH, ISl KOTOPbLIX OCBOCHHE JAHHOH! JUCHUNIMHBI (MOHyJ'Iﬂ) He00X0IUMO KaK
npeamecTByromiee:

221

OCHOBBI MEKAUCIUIIMHAPHON MPOeKTHOH fesrensHocTH (B T.4. KIT B cooTBeTCcTBHM € Moax00M "O0yueHue
ciryxenueM")

222

HUcropus penurnii Poccun

2.2.3

IIcuxomnorus u negaroruka

224

dunocodus

225

IIpaBoBenenue

2.2.6

CoranbHOE B3aMMOCHCTBHE

3. KOMIIETEHIIMHX OBYYAIOIIEI'OCA, @OPMUPYEMBIE B PE3YJIBTATE OCBOEHUSA U CITUIIJINHBI

MoAayJis)
YK-3.1: npeneJisieT cTpaTeruio COTPyAHU4ECTBA AJs JOCTHKEHH S MOCTABJIEHHOI 1en
3HaTh:
Ymets:
Baanerts:
YK-3.2: B3anmoaeiicTByeT ¢ APyrUMH YIeHAMH KOMAaH/bI [JIsl I0CTHKEHUS MOCTABJIECHHOM 3aa4u
3HaTh:
YMmeTh:
Baagerts:

B pe3yabTaTre OCBOCHUA U CHUILIHHBI oﬁyqamumﬁcsl JOJIZKCH

3.1

3HaTh:

311

3TUYECKHE OCHOBBI JIEJI0BOT0 OOIIEHHUS, METOJUKH OPraHU3alluy U IIPOBEICHHS AENOBbIX Oecel, KOMMEPUYECKUX
[IEPETOBOPOB, AEIOBBIX COBEIIaHUH, OQUIIMAIBHBIX IPUEMOB, OpH(UHIOB, Ipecc-KOH(EpeHIUH

3.12

o0111e 3aKOHOMEPHOCTH KOPIIOPATHUBHOM KYJIBTYpHI, IEJIOBOTO OOILIEHUS KaK BHYTPH CTPAHBL, TaK U 32 MpeeiiaMH,
00anaTh 3HAaHUAMHU OCHOB 3THKETa

3.1.3

npaBmia 0HOpPMIIEHHS JOKYMEHTOB, PEUEBOM ITHKET B JOKYMEHTE, )KaHPOBYIO TU(depeHnnanuio u 0Toop S3bIKOBBIX
CPEZCTB B IMyOIUIIMCTUIECKOM CTHIIE, 0COOEHHOCTH YCTHOM MyOINYHOHN peun

3.2

YMmerb:

321

BECTH JIEJIOBBIC Oece/ibl, KOMMEPUECKHE TIEPErOBOPEI, ACJIOBbIC COBEIIaHMs, O(UIIaTbHEIE TPUEMBbI, Opu(dUHTH, ITpecc-
KOH(EPEHIMH, B TOM 4ucie B pexxume on-line

3.2.2

BECTH ACIJII0OBOC O6IH€HI/IC Ha OCHOBEC COBpeMeHHOﬁ ,HeJIOBOi/II KYJIbTYPBbI, Z[eJ'IOBOfI OTHKHU U IICUXOJIOTUH JCI0OBOTO O6HICHI/I$[

3.23

(hOpMHPOBATH OCHOBBI JIENIOBOTO OOIIEHHS Ha OCHOBE COBPEMEHHOM JETOBOM KYJIBTYPBI, IETOBOM STHUKH M TICHXOJOTHH
JIEJIOBOrO OOIIEHHS

3.3

Baagern:

3.3.1

METOAMKOM U TAKTUKOW MPOBEICHUS ICTIOBOW Oece/ibl, COBEIIaHUSs, IEPErOBOPOB, HABBIKAMHU aHAJIN3a U OLICHKU JICJIOBBIX
COOBITHH

3.3.2

HaBBIKAMH JICJIOBOI peur, KOMMYHHKAILIMU, METOIaMH U 3aKOHAMH, TEXHOJIOTHSMH JIEJIOBOTO OOIICHHUS 1 KOPIIOPATUBHON
KYJIBTYPBI




4. CTPYKTYPA U COJIEP’)KAHME JUCIUIIIMHBI (MOLY.JIsT)

Kon HanmeHnoBaHue pa3aenos u TeMm /Buj | Cemectp / | Yacos | Komneren- | Jlutepatypa | Hute | IIpumeuanue
| 3aHATHS 3aHaATHA/ Kvnc LM DAKT.
Pazgen 1. Cemectp 1

11 Kopnoparusnas kynetypa. Ilonsrue, 1 3 VK-3.1 VK- | JI1.1J11.2 0
(YHKUIUH, BUIBI KOPIIOPATHUBHOM 3.2 JI1.3712.1
KynbTypsl. ConepkaHue JI2.2J13.1
KOPIIOPaTHBHOM KyJIbTYpbl.  /JIek/ 1

1.2 KopnoparusHas KynbTypa. IOHATHE, 1 6 VK-3.1 VK- | JI1.1J11.2 0
(GYHKIUY, BUIBI KOPIIOPATHBHOM 3.2 JI1.3J12.1
KynbTypsl. ConepkaHue JI2.2J13.1
KOpIopaTUBHOU KynbTyphl. /TIp/ 1

1.3 KoproparuBHas KynbTypa. NOHSATHE, 1 20 YK-3.1 VK- | JI1.1J11.2 0
(GyHKUIMY, BUABI KOPIIOPATUBHON 3.2 JI1.3J12.1
KyipTypsl. Conepxkanue JI2.2J13.1
KOpPIOPaTUBHOH KyIbTyphl. /Cp/ Ol

14 CyIIHOCTB M CTPYKTYpa JICTIOBOTO 1 3 YK-3.1 VK- | JI1.1J11.2 0
OOLIEHUS. TOHSATHEH JIeJI0BOTO 3.2 JI1.3J12.1
oOmieHus. OCHOBHBIE IPHHITUIIBI 3THKU JI2.2J13.1
JIeTIOBBIX OTHOIICHHH. /JIek/ €]

15 CyIIHOCTB U CTPYKTYpa JIEJIOBOTO 1 6 VK-3.1 VK- | JI1.1JI1.2 0
OOIIeHNS. TOHATHEH JIEIOBOTO 3.2 JI1.3J12.1
oOuieHusi. OCHOBHBIE IPUHLIUIIBI 3TUKH JI2.2713.1
JIeNOBBIX oTHoIeHui. /TIp/ 21

1.6 CyIIHOCTB U CTPYKTYpa JIEJIOBOTO 1 26 VK-3.1 VK- | JI1.1JI1.2 0
OOIIeHNS. TOHATHEH JIEIOBOTO 3.2 J1.3J712.1
oOuieHusi. OCHOBHbBIE IPUHILIUIIBI 3TUKU JI2.2713.1
JIeNOBBIX OTHOIIeHu#. /Cp/ 21

1.7 /3auér/ 1 0 0

5. ®OHJ OHEHOYHBIX CPEJACTB

5.1. KoHTpoJIbHBIEC BONPOCHI H 3aJaHHSA

. Kopnoparusnas kynbTypa: nonsirue, GyHKIHUHU, BUIbI

. ConeprkaHue KOPIOPaTUBHOM KyJIbTYpbI

. KopnioparusHas KyJn1bTypa HHOCTpaHHBIX KOMIIAHUI

. Kopnoparusnas KynbTypa poccuiickux KOMIIAaHUH B COBPEMEHHBIX YCIOBHAX

. [IpodeccronansHbIil 0TOOP MEpcoHaIa

. Ananranus nepcoHana

. ®opMupoBaHUE KOJUIEKTHBA

9. Ponb NCHXOJIOTMYECKOTO ACIIEKTa B CHCTEME COBPEMEHHOT'O MEHEDKMEHTA
10.Poub n 3HaYEHNE COIUANBHEBIX MTPOTPaMM B IEATEITHHOCTH KOMITAHUH
11.I1lousrue aea0BoOro oomeHus. TeXHOIOT s IeI0BOTO OOIICHUS
12./lenoBoe 0OIICHHE KaK MEKIMIHOCTHOE B3aHMOICHCTBHE
13.KynbTypa oOLIeHUs B yIIPABJICHUYECKOW ACATEILHOCTH
14.YTunuTrapusm B I€I0BOM OOIICHUH. DTHKA MOJb3bI
15.Manumnynsys B A€JI0BOM OOIIEHUN

16.BnusiHre cTHIICH MBIIIICHUS HA Aei0Boe oOmieHne. CTHIIN JUIepCTBa
17 Kputnka B 1eJI0BOM OOIIIEHUHN

18./lenoBoe oOmmeHne B KOHGIMKTHON CUTYyalluH

19.ConmansHbie POJIH JTIOACH B JISIIOBBIX OTHOIIEHUSIX

20.9THKa 1eI0BOr0 KpacHOpEUus

21.0co0eHHOCTH MEXTyHAPOTHOTO JIEIIOBOTO OOIIEHISI

22 Ilonstue nporokona. JuniomaTudeckuit 3TUKET

23.IIpoToKOIBEHBIE BOTIPOCH! MPUEMBI 3apYOESIKHBIX JeeTanuit

24.Bunel nenoBbIX MPUEMOB

26.ITousatue >Tukera. Bunabl sTukeTa

26.0co0eHHOCTH JETOBOT0 ITUKETA CTPaH MUpa

27.OTHKET AeNOBBIX TPUEMOB

28.IlpuHUMIBI 1€10BOTO ATUKETA

29.IlpuBeTcTBHE, MPEACTABICHUE, TUTYJIMPOBAHKE B IEIOBOM cepe
30.2Tamnsl IEperoBOPHOTO mpoIecca

31.Cnop B neperoBopHOM Iporecce

32.513bIK KECTOB KaK CPEACTBO ACIOBOTO OOIICHHS

0O\ L kA W —

. Metoas! hopMupoBaHUs U BHEAPEHUSI KOPIIOPATUBHOM KyJIbTYpHI B IEATEIbHOCTH KOMIIaHUHU (Ha npuMepe npeanpustuii HITP)




33.CyBeHHpHI 1 ITOJIapKHU B J1eJI0BOH chepe

34.91uka TeneOHHBIX pa3rOBOPOB

35.0co0eHHOCTH NIeNoBO# mepenucku. JlenoBoe mucbMo

36.JIuuHoE pe3rome

37.Yto Hy>KHO 3HATh IIpH IpuéMe Ha paboTy U NOCELIEHUU YUPEXICHUI
38.MOTHUBBI U CTUMYJIBI KAPHEPHOT'O POCTA

39.MmMumx GupMbl 1 pabovero MecTa B paMKax 3THKeTa

40.1MuK 1€710BOTO YeIoBeKa

5.2. Tembl NUCLMEHHBIX PadoT

1. UadpmanonHas KyJlbTypa CIEIHAIUCTOB (Ha TIPUMEpPE CICIMaTbHOCTEH OCHOBHBIX POM3BOICTBEHHBIX 00beanHeHui HITP)
. HenoBoii mup ropoja (Ha npumepe HIIP)

. [Ipodeccun coBpemeHHOTrO OU3HECA

. [Ipodeccus u ctunp oOmEeHMs

. Llenm 1 IEHHOCTH JIEOBOTO OOIIEHHS

. enoBoe o011eHNe B ICTOPUH KYJIBTYPBI

. Bricokas KOMMYHHKa0eIbHOCTh KaK YCIOBHE yCIeXa B JISIOBOM OOLICHHH

. ConmanbHble IPUTA3aHUS U YMEHUE PUCKOBATh

9. HpaBcTBEeHHbIE LICHHOCTH JICJIOBOTO OOIICHHS

10.XapakTepucTHKa JETOBBIX KaUeCTB JIHYHOCTH

11.0OTHOWmIEHNS PYKOBOAWUTENS U TPYAHOYTIPABISIEMBIX CITYKAIIIX

12.McTopusi BOSHUKHOBEHUS ITUKETHBIX HOPM

13.Hop™mel, 00b19an, HpaBbl, TPAIUINH, UX BIHSHHE Ha STHKET KOHKPETHBIX COIMAIBHBIX OOMIHOCTEH
14.001e4enoBedeckoe coJepkaHie ITUKETHBIX THKETHBIX (hOPM OOLICHUS

15.Mopa 1 3THKET

16.01auume AeI0BOM ATUKU KPYIHBIX, CPETHUX U MEITKUX (HUpM

17.Metop! 1 cIOCOOBI pa3BUTHS CIIOCOOHOCTEH K 3()(HEKTHUBHOMY OOIICHHIO

18.ITpo6iieMbl yIpaBICHYECKON ITUKA

19.0cobeHHOCTH 3TUKETHOTO 00IIeHUs B Poccuu: uctopuyeckuii 0630p

20.Ponp MO/1bI B HOPMAaTUBHOM peryJisiliuy OBECHUS YEI0BEKA

02N DN AW

5.3. ®oH/1 OLEHOYHBIX CPECTB

http://polaruniversity.ru/sveden/education/eduop/

5.4. IlepeyeHb BUI0B OLIeHOYHBIX CPEACTB

6. YHAEBHO-METOJNYECKOE I THOPOPMAIIMOHHOE OBECIHEYEHUWE JUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomenayemas Jutepartypa

6.1.1. OcHoBHas aUTEpaTypa

ABTODBI, COCTABHTEIH 3arnaBue, pa3MenieHue UzpatensctBo, roa | Konnu-Bo
JI1.1 |Pyanes B. H. Puropuka. JlenoBoe obuienue: yue6. mocobue; pekomenopano [M.: Knopyc, 2013 8
®T'BOY BIIO "Poccuiickuii roc. egaroruueckiii yH-T uM. A.
WU. T'epuena" B kadecTBe y4eO, MOCOOHS IO HATIPABICHHUSIM
OakanaBpuara
JI1.2 |bopo3muna I'. B. Tcuxosnorus Ae10BOro OOIICHHS: YUeOHHUK JIJIsl By30B M.: UH®PA-M, 10
2008
JI1.3 [CemenoB A.K., Tcuxosnorus U STHKa MEHEKMEHTa U OusHeca: Yueb. mocooue |M.: MapkeTuHr, 61
Macnosa E.JI. 2000
6.1.2. lonoTHUTEJILHAS JIUTEpATypa
ABTOpBI, COCTABUTENN 3arnasue, pa3MeleHue W3zpatensctBo, roa | Konnu-Bo
JI2.1 |Camsbirun C. U., JHenooe oOuienue: yued. mocodue; pekomenaosano ®I'6OY  [M.: Knopyc, 2013 3
Pynenko A. M. BIIO "T'oc. yu-T ynpaBineHus" B KauecTBe y4el. mocoOus Juis
CTYZICHTOB By30B
JI2.2 |Manbsxanosa U.A. JenoBoe oOmienue. Ypoku pedeBuka-uMupkMeiikepa: yaeoHoe |M.: Ilpocnekr, 2015 3
nocoOue AJisi By30B
6.1.3. MeTroaguueckue pa3padoTKu
ABTOpBI, COCTABUTENN 3arnasue, pa3MeleHue W3zpatensctBo, roa | Konnu-Bo
JI3.1 |Xakumynuna O.H., OCHOBBI KOPIIOPATUBHOM KYJIBTYPHI U JIETIOBOT0 OOIICHHUS: Hopunsck: HUY, 51
[erpymenko O.H. y4eOHO-MeToAnYecKoe rmocobue 2006

6.2. Ilepeuens pecypcoB nHGOPMAIHOHHO-TeJIeKOMMYHHKAIINOHHOH ceTn ""UnTepHeT"




21  |www.e.lanbook.com

6.3.1 Ilepeyens NporpaMMHOro odecrevyeHust

6.3.1.1|MS Windows 7 (Homep nmunier3uu 62693665 ot 19.11.2013)

6.3.1.2|ABBYY FineReader 10 (Homep smuensun 94965 ot 26.08.2010)

6.3.1.3|MS Windows XP (Homep nuuensun 62693665 ot 19.11.2013)

6.3.1.4|CorelDraw Graphics Suite X5 (Homep nunensuu 4069593 ot 28.07.2010)

6.3.2 Ilepevyenb nHGOPMALUOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.l|www.e.lanbook.com

7. MATEPUAJIBHO-TEXHUYECKOE OBECHHEYEHUE JTUCHUIIJIMHBI (MOY JI)

8. METOAUYECKHUE YKA3ZAHUA NJIAA OBYYAIOIIIUXCA 11O OCBOEHUIO JUCHUIIVIMHBI (MOY JIS)

Jlns ycnenrHoro ocBoeHHsI yueOHOro MaTepHaia CTyAeHTY HEOOXOAMMO SICHO IIOHMMAaTh 3HAYUMOCTb U MECTO JUCIHILIHHBL B €10
npodecCHOHANBEHON OATOTOBKE U aKTHBHO y4acTBOBAaTh BO BCeX BUAX yueOHOro npouecca. [1o nucuuruimHe y4eOHbIM IIIaHOM
IIpeyCMOTpPeHa KOHTAKTHAsl U CaMOCTOsITeNbHas padora oOy4datommerocs. KonrakrHas paboTa BKIIOYAET JISKIIMOHHEBIE U
MIPAKTUYECKUE 3aHATHS, KOJUIGKTUBHBIC U MHIUBHyaJIbHbIE KOHCYJIbTALUH.

Ha nexknroHHBIX 3aHATHSIX HE0OX0ANMO BHUMATEBHO CIYIIATh MPEIo1aBaTels, ToAPOOHO U aKKYPaTHO BECTH KOHCIIEKT, KOTOPBIH
JIOTIONTHSIETCS] K KOPPEKTUPYETCS B IIPOLIECCE CAMOCTOATENLHON NpopaboTku Marepuana. [IpakTniyeckue 3aHsATHS [TPEyCMOTPEHBI
Jutst opMHUPOBAHUS YMEHHUH U HaBBIKOB IPUMEHEHHSI TEOPUH Ha TIPAKTUKE JUIS PeLIeHHs YIeOHBIX 3a1ad.

Ha npakTH4ecKux 3aHATHAX CTYISHTaMH BBIITOJTHATCS TEMAaTHUECKHE U KOMIIETEHTHOCTHO -OPUEHTHPOBAHHBIE 3aJaHHsI IO TEMaM
Kypca. CTyJeHTy HeOOXOANMO aKTHBHO Y4acTBOBATh B y4EOHOM IIpoliecce, IPH HEOOXOAUMOCTH 33a1aBaTh BOIPOCHI IPEIIOAABATEIIIO.
Texymuii KOHTPOJIb IIPOBOJUTCS B BUIE: YCTHBIX U MUCEMEHHBIX OTBETOB Ha BOMPOCH TEMBI 3aHATHS, 3aIUTHI JOKJIAI0B-
mpe3eHTanuii, pedepaTtos, TECTOBBIX 3aaHHN.

Jlnst pean3aniy caMOCTOSTENIBHON PaboThl CO3JaHbI CIICAYIONINE YCIOBUS M MPEAIMOCBUIKH: 1. CTyICHTHI 00eCcTIeYeHbI
UHPOPMAITMOHHBIME pecypcamu B Oudnroteke 3I'Y (yuyeOHMKaMuU, y4eOHBIMU TTOCOOMSIMHU, OAHKOM MHIMBHUIYATbHBIX 3aJlaHU); 2.
CTYAEHTHI 0OecTiedeHbl HHPOPMAIIMOHHBIMU PECypcaMu B JIOKaNbHOI ceTr 3TV (B 2IEKTPOHHOM BH/IC BBICTABICHO METOANYECKOE
obecrieueHne AUCHUILTHHBI); 3. OPraHM30BaHbI KCHEICTbHbIC KOHCYIIBTALH.

[TpoMesxyTo4Has aTTecTanys 1o JUCHUIUINHE. [10AroToBKa K MPOMEKYTOYHOH aTTeCTallly BKIIOYaeT IPOPAOOTKY TEOPETHIECKOTO
MaTepHala, OTBEThl Ha KOHTPOJIbHBIE BONPOCHL. BOmpockl, BO3HMKAIOIIKNE BO BPEMS MOATOTOBKH, MOKHO BBISICHUTB BO BpeMs
KOHCYJIbTanuu. J{Jis momy4eHus A0Irycka CTyJeHT JOJDKEH BHITOJIHUTD, ODOPMUTE M CIATh BCE BHIBI Pa0OT, IPEyCMOTPEHHEIE
TEMaTHUYECKUM ILJIAHOM Y4eOHOW MPOrpaMMbl IUCIMIUIMHBL. JIOMyCK BBICTABIAETCS TOJIBKO B ClIydae MOJ0KHUTEILHON aTTECTAIMH IO
BCEM KOHTPOJIbHBIM TOYKAM U TIOCJIE BHIIIOJIHEHHS CTYJJIEHTOM BCEX BHJIOB CAMOCTOSATENILHON M ay TUTOPHON pabOTHI.







