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1. HIEJIX OCBOEHUA JTUCHUTIINHBI
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OcHOBHast LeJIb IUCIMIUIMHBI — OBJIQJICHUE CTYACHTAaMH HEOOXOJUMbIM U IOCTATOYHBIM YPOBHEM KOMMYHHKATUBHON
MHOSI3BIYHOI KOMITETEHIIUH B 1eJI0BOH cdepe Ui pemmeHus mpodeccHoHanbHbIX 3a1a4, TPHOOpeTeHHe HABBIKOB JETI0BOTO
0OIIeHHs, YTEeHHS, TIEPEBOAA U COCTABJICHUS JISJIOBOM KOPPECIIOHICHIINH /ISl OOLIEHUS ¢ 3apyOeKHbIMU ITAPTHEPAMH U
JajbHeHIero camooopa3oBaHusl.

1.2

3agadaMu TACHIUTIIAHBI SIBIISIOTCS:

1.3

1. CoBepuieHCTBOBaHHE JIEKCHKO-TPaMMAaTHIE€CKUX HABBIKOB B PAMKaX YCTHOM M MICHMEHHOH 1€710BO KOMMYHHKAITHH;

1.4

2. lanbHeiiniee 00yuyeHre YCTHON MHOS3BIYHON peyn (CIyIlaHHe U TOBOPEHHE B YCIOBUSX Oyayiien cepsl
JIEATEIILHOCTH);

1.5

3. COBepI_HeHCTBOBaHI/Ie HaBBbIKOB YCTHOI'O Hy6J'II/I‘-IHOFO BBICTYIUJICHUS;

1.6

4. I[anLHei/’Imee COBCPUHICHCTBOBAHUE HABbBIKOB YTCHHS U ITIOHUMAaHUA ayTeHTH‘iHOfI JIATEPATyphbl 3aJlaHHOM
HaIpaBJICHHOCTH Ha AHTJIUHCKOM SI3BIKE;

1.7

5. Pa3BUTHE HaBBIKOB KPUTHUECKOTO aHaIM3a HHPOPMAIIUH Ha aHTIIMHCKOM sI3bIKe (IPECChI, HAYYHOH JIUTEPATYPHI,
OoHIHATBHBIX JOKYMEHTOB U JIp.), BKJIIOUasl Ie€YaTHbIC U AJIEKTPOHHBIC U3/IaHUs;

1.8

6. CoBepIIICHCTBOBAaHNE HABBIKOB MTMCbMEHHOTO MEPEBO/Ia (C aHMTTUICKOTO S3bIKa HAa PYCCKHH SI3BIK, C PYCCKOTO SI3bIKA HA
AHIIIMHCKUI);

1.9

7. CoBeplIeHCTBOBaHNE YMEHU HANMCAaHUs U 0()OPMIICHHSI JIEJIOBOI KOppECIIOHIeHIIUH (ITUCeM, 3asIBOK, aHHOTAIHH,
MIPOEKTOB);

1.10

8. CoBepIeHCTBOBaHNE HABBIKOB JEIOBOU MEPEITHCKH;
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9. Pa3BuTHeE CITIOCOOHOCTH K HEMPEPHIBHOMY CaMOOOPa30BaHUIO B 00JaCTH HHOCTPAHHOTO sI3bIKa B c(hepe IeTOBOTO
001IeHNS.

2. MECTO JUCHUIITMHBI B CTPYKTYPE OOII

Huka (paznen) OOIT: |CDTI[

2.1

TpeGoBaHus K NpeABAPUTEIbHON MOATOTOBKE 00y4alOUIerocs:
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MuocTtpanHslii 361K

2.2

JucuMnInHbI ¥ TPAKTHKH, 118 KOTOPBIX 0CBOEHHE JAHHON AN CUMIJIMHBI (MOAYJIs1) HEOOX0AMMO KaK
npejliecTBYOIEE:

3. KOMIIETEHIIMX OBYYAIOIIEI'OCsl, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCITUIIJINHbI

MOLYJIsA)

YK-4.1: Cnioco6eH ocymecTBJIsITh KOMyHHKAIIMIO B YCTHOH M MMCbMEHHOM (h)OPMaxX Ha HHOCTPAHHOM SI3bIKe

3HaTh:

VYpoBenb 1 [nexcuueckuit MuHIMYMa B 006EMe 4000 yIeOHBIX JIEKCHYECKUX €IMHHUIIBI OOIIETO ¥ TEPMUHOIOTHIECKOTO

XapakTepa; KyJIbTypy OOLICHHS Ha HHOCTPAHHOM S3bIKE; Pa3IMYHbIC BUBI JESITEIBHOCTH B 00JIaCTH TEOPHH U
MPAKTHKN MEXKYJIbTYPHOH KOMMYHHKAIHH; KYJIBTYPY U reorpaduio CTpaH H3y4aeMoro s3bIKa; BUIBI PeUeBOi
JeSITeNIbHOCTH Ha M3y4aeMOM MHOCTPAHHOM S3bIKe (UTEeHHE, TOBOPEHHE, IMChMO, ayIUPOBAHNUE)

YMeTh:

YpoBeHb |  |4MTAaTh OPUTHHAIBHYIO JTUTEPATYPY MO CHELHATEHOCTH Ha aHITTMHCKOM S3bIKE I IOJIy4eHUsI HE0OX0UMOM

nH(opManK 13 3apyOeKHBIX HICTOYHUKOB

Baanernb:

ypOBeHB 1 ycTHOﬁ KOMMyHHKaHHefI B BUJC JUaJIora © KOMMYHHUKATUBHOTO HAMEPCHUA, MOHOJIOTUYECKNMU BbICKA3bIBAHUSIMU B

paMKax yKa3zaHHBIX CUTyalMi oOmeHus; GUKCHPOBaTh MHPOPMALIMIO, OTy4aeMylo IPH YTCHUH TEKCTa;
pedepupoBaHus, aHHOTUPOBAHMS, IEPEBO/IA U COCTABIICHUS JEJI0OBOI0 M YACTHOTO IIUCbMA; KPUTUUECKUM
BOCHPUATHEM HH(POPMALIHH.

B pe3yabTaTe 0OCBOCHUA AU CHHUIIIMHBI oﬁyqamlum?icsl JOJIZKEH

3.1

3HaTh:

3.11

CTHUJIb 06HI€HI/I$I Ha roCcy1apCTBEHHOM A3BIKC PO u HWHOCTPAHHOM A3BbIKE B 3aBUCUMOCTH OT LECIN U ch'IOBPIfI NapTHEPCTBA,
agarnTUpoOBaTh OCHOBHBIC METOABI KPUTHICCKOT'O aHalIn3a, METOAOJIOTUIO CUCTEMHOT'O IMOAX0Aa
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peUb, CTHUIIb O6HIGHI/I$I U A3BIK )KECTOB K CUTYyalluIM B3aHMO}IeﬁCTBHH; OCHOBHBIC IPUHIUITBI OPTaHU3aluN JCJIOBBIX
KOHTaKTOB; M€TO/Ibl TIOATOTOBKH K NNEPETOBOpPaM, HAITMOHAJIBHBIC, STHOKYJBTYPHBIC U KOH(i)CCCI/IOHaJ'II)HI)Ie 0COOCHHOCTH
HapOJOHBIC TPAAUIIUU HACCJIICHUA,; IICUXOJIOTUIECKUE OCHOBBI COIIMAJIBHOT'O B33HMO}1€ﬁCTBHﬂ, HaIpaBJICHHOI'O Ha pCIICHUEC
HpO(beCCI/IOHaJ'ILHBIX 3aa4; OCHOBHBIC NPUHIUIIBI ACJIOBBIX KOHTAKTOB; ME€TO/bl IOATOTOBKH K ACJIOBBIM IIEPETOBOPAM;

3.2

YMmeTnb:

3.2.1

BBISIBIIATH MPOOJIEMHBIE CUTYALUH, UCIIONB3Ysl METOABI aHAIN3a, CHHTE3a M aOCTPAKTHOTO MBIIIIEHHS; OCYIECTBIATh
MIOMCK PEeIICHNH MPOOIEMHBIX CUTYaIlMii Ha OCHOBE ACHCTBHI, SKCIIEPUMEHTA U OIIBITA; ONPEAEIATh B paMKaX BEIOPAHHOTO
ITOpUTMa BONPOCHI (3a/1a4n), MOJyIeKalIKe NanbHeleil pa3paboTke U npeaiaraTb Coco0bl UX peleHnH




3.2.2

COCTAaBJIATh, IEPEBOIUTH C HHOCTPAHHOTO SI3bIKa Ha TOCYIApCTBEHHBIN s13bIK PD U ¢ TOCy1apcTBEHHOTO s3bIka PD Ha
WHOCTPAHHBIH; peJlaKTHPOBATh Pa3IMYHbIC aKaJIEMHUUECKHE TEKCTHI (pedepaTsl, 3cce, 0030pbl, CTAThU | T.J.); TPAMOTHO H
JOCTYITHO M3JIaraTh MPpOo(eCcCHOHANBHYIO HHPOPMALIUIO B POIECCE MEKKYIBTYPHOTO B3aUMOICHCTBYSI COOMIOIATh
ITHUYECKHE HOPMBI U [IpaBa

3.2.3

YCIIOBCKaA

3.3

Baagerb:

3.3.1

TEXHOJIOTHSIMH BBIX0/1a M3 IPOOIEMHBIX CUTYalli, HABBIKAMH BEIPAOOTKH CTPAaTEerHil NEeWCTBUH; HaBBIKAMU KPUTHYECKOTO
aHaJM3a

3.3.2

apryMEHTUPOBAHHO M KOHCTPYKTHBHO OTCTAWBATH CBOM IIO3UIMH U UIICH B aKaIEMHUYECKUX U IPOPECCHOHATBHBIX
JIMCKYCCHSX Ha TOCYAPCTBEHHOM si3bike PD U MHOCTPaHHOM SI3bIKE); PEICTABIATh PE3YIbTAThI aKAIEMHICCKON U
npo(heCcCHOHATBHOM ASSTEIBHOCTH HA PA3IMYHBIX IIYOIHMYHBIX MEPOMPUSITHSIX, BKIOYAst MEXKIyHAPOIHbIC, BHIOHPAst
Haunboiee MoAXOAsAIIUi hopMaT; opraHu3alreil NPOJYKTHBHOTO B3aUMO/ICHCTBIS B MPOECCHOHANBHOI Cpejie ¢ y4eTOM
HAIIMOHAJIBHBIX, STHOKYJIBTYPHBIX, KOH(PECCHOHAIBLHBIX 0COOCHHOCTEH )

4. CTPYKTYPA U COJIEP’)KAHME JUCIUIIIMHBI (MOLY.JIST)

Kon HanmenoBanue pasaeno u TeM /Buj | Cemectp / | Hacos | Komneren- | Jlutepatypa | Hurte | IIpumeuanune
| 3aHATHA 3aHaATHA/ Kvpc MU DAKT.
Pa3znea 1. JletoBoe o0meHue u
CpecTBa KOMMYHHKAIIMH

11 ITpuem Ha padory /Jlex/ 3 6 YK-4.1 [JI1.1JI1.2]12.1 2
2.2

1.2 ITpuem Ha padory /IIp/ 3 2 YK-4.1 2

13 ITpuem Ha padoty /Cp/ 3 6 YK-4.1 [JI1.1JI1.2]12.1
2.2

14 JHenosas nepenucka /Jlex/ 3 6 YK-4.1 [JI1.1J11.2]12.1 2
2.2

1.5 JHenosas nepenucka /IIp/ 3 2 VK-4.1 2

1.6 Henosas nepemnucka /Cp/ 3 6 YK-4.1 |JI1.1JI1.2]12.1
2.2

1.7 Busur 3apy6exnsix naptaepos /I1p/ 3 2 YK-4.1 [JI1.1JI1.2]12.1 0
2.2

1.8 Busurt 3apybexHbIx maptHepos /Cp/ 3 6 YK-4.1 [JI1.1J11.2J12.1 0
2.2

1.9 Cosemanus, neperoopst /IIp/ 3 2 YK-4.1 [JI1.1JI1.2]12.1 0
2.2

1.10 Cosgemanusi, neperoopsi /Cp/ 3 6 YK-4.1 [JI1.1J11.2J12.1 0
2.2

111 HenoBoii kouTpaxT /JIex/ 3 4 YK-4.1  [JI1.1JI1.2J12.1 0
2.2

1.12 Henooit konrpaxt /I1p/ 3 4 YK-4.1 0

1.13 HenoBoii kouTpaxt /Cp/ 3 6 YK-4.1  [JI1.1JI1.2J12.1 0
2.2

1.14 Henosoit sTuker /JIex/ 3 2 YK-4.1 JIT.1 JI1.2J12.1 0
2.2

1.15 Henosoii stuker /TIp/ 3 6 YK-4.1 0

1.16 Henosoii atuker /Cp/ 3 6 YK-4.1  [JI1.1JI1.2J12.1 0
2.2

5. ®OHJ OHEHOYHBIX CPEJICTB




5.1. KonTpoJibHbIe BOIPOCHI U 3aIaHUS

Tunoas KOHTPOJIbHasA
HOLDING A SUCCESSFUL MEETING
1. [IpounTaiiTe U MEPEBEIUTE TEKCT.
Nowadays business people spend so much time in meetings that turning meeting time into effective
results is a priority for successful organizations. Actions that make meetings successful require management
before, during, and after the meeting.
What is done before the meeting is as important as the meeting itself. To ensure the only necessary
points will be covered it’s necessary to create an agenda. An agenda is a list of items and points which are
to be discussed during the meeting. When the agenda is ready it is usually distributed among everyone
concerned. It is important to get feedback from the meeting participants about the proposed agenda. The
organizers should also check the venue, making sure the room will be free, without interruptions, until the
end of the meeting.
The person who will chair the meeting must be appointed in advance. The chairperson should be a
good timekeeper. He should start a meeting on time, without waiting for latecomers. He should also appoint
somebody to take the minutes, making sure that opinions and action points are noted. He should
make sure that each point on the agenda is allocated the time it deserves and should keep to the timetable.
When the time allocated to one point is up, the chairperson should make sure that discussion moves on to
the next point, even if the issue has not been completely covered. The chairperson should make sure that
each participant has the chance to make the point, and should deal tactfully with disagreements. He
should also try to avoid digressions, where people get off the point. Finally, he should ensure the meeting
finishes on time or earlier.
After some meetings it’s necessary for the minutes to be circulated, especially if there are action
points that particular people are responsible for. At the next meeting the chairperson should ask for the
minutes to be read out and see if everybody agrees that it is an accurate record of what happened, and see
if there are any matters arising. He should also check what progress has been made on the action points
from the previous meeting.
Organizing a meeting it’s necessary to remember that running an effective meeting is more than
sending out a notice that your team is to meet at a particular time and place. Effective meetings need
structure and order. Without these elements they can go on forever and not accomplish their goals. With a
good agenda and a commitment to involving the meeting participants in the planning, preparation, and
execution of the meeting, it is possible to hold a great meeting.
2. 3aroyHMUTE MPOITYCKH MOAXOISIIMMHU 10 CMBICITY clloBaMu U3 paMmku. Omnpenenure, kakue ¢pa-
351 OOBIYHO MPOU3HOCUT NPEACCAATEIIb, 4 KAKUC — YHACTHUKHU COBCIIAHUA.
1. Steve, will you take the today? 2. Does everybody agree that the minutes are an accurate
of the last meeting? 3. In the points it says Sam is responsible for writing

the report. Is that right? 4. Now, we have 30 minutes to the discussion of point 1, so let’s
get started. 5. I want to make the that we are still two people short in the office. 6. Let’s

on to the next point or we won’t finish on time. 7. What is the of this meeting?
What do we hope to achieve? 8. I take your about the new advertisement, but it’s too
late to change anything. 110 9. | know what you about him, but he is very good with customers.
10. Sorry to you, but what you’ve said is against the company policy. 11. To go back
to what I was saying , We still need some money to solve this problem. 12. If |

you correctly, we won’t finish the project on time. Is that right? 13. Are you
that we have to close this parking on our company premises? 14. | know what you

but we have to look at the human factor as well as the numbers. 15. 'm Ican’t
agree with you here. 16. I think you are . It’s impossible to meet this deadline. 17. You are
absolutely . We are to reduce prices.

right, mean, understand, interrupt, earlier, move, minutes, afraid, think, purpose, record, wrong,
action, point (2), sure, allocated

3. BI)I6epI/ITe NOAXOAAIIHNE MO CMBICITY IJ1aroJjibl ¥ 3all0JIHUTE MPOITYCKH.

1. Can we up a meeting for Monday next week? (arrange/agree/set)

2. Something came up so they had to Monday’s meeting till Friday. (postpone/cancel/fix)
3. Monica is off sick so Michael will have to the staff meeting. (charge/chief/chair)

4. He has to the meeting in Berlin because his boss is in Spain. (go/attend/visit)

5. It’s a very important meeting so make sure you don’t it. (miss/lose/avoid)

6. She decided to the meeting because there was nothing to talk about. (cancel/arrange/fix)
7. 1 asked Jane to the meeting next week, but there were no rooms available.
(run/cancel/arrange)

8. They the meeting, but they didn’t hear anything interesting. (postponed/missed/attended)

4. 3amonHKUTE POITYCKH CIIEAYIONIMME clioBamu: waste, find, make, chat, discuss, criticize, exchange
C KakuMu yTBepkJeHusAMH Bbl cornacHb1?
Meetings are...

a. an ideal opportunity to points of view
b. the best place to key decisions
c. a safe environment in which to important issues

d. a rare chance to with other people




€.

f.

g
5

the only way to out what’s really going on

an open invitation to each other
. the perfect excuse to some time.
. [IpounTaiite u mepeBeANTE BHICKa3bIBAHUSA, KOTOPBIE MOYKHO YCIBIIIATH BO BPEMSI COBEIAHUSI.

3arnoyHUTE MPOITYCKH NOAXOISIIMMHE 10 CMBICITY ciloBaMH: right, mean, understand, interrupt, earlier,
move, minutes, afraid, think, purpose, record, wrong, action, point (2), sure, allocated.
Omnpenenure, kKakue Gppas3bl 00LIYHO POU3HOCHUT MPEJICEIATENb, & KAKHE — YIACTHUKU COBCIAHMSL.

1. Steve, will you take the today?

2. Does everybody agree that the minutes are an accurate of the last meeting?
3. Inthe points it says Sam is responsible for writing the report. Is that right?
4. Now, we have 30 minutes to the discussion of point 1, so let’s get started.

5. I want to make the that we are still two people short in the office.

6. Let’s on to the next point or we won’t finish on time.

7. What is the of this meeting? What do we hope to achieve?

8. I take your about the new advertisement, but it’s too late to change anything.
9. I know what you about him, but he is very good with customers.

10. Sorry to you, but what you’ve said is against the company policy.

11. To go back to what | was saying , we still need some money to solve this problem.
12. If 1 you correctly, we won’t finish the project on time. Is that right?

13. Are you that we have to close this parking on our company premises?

14. 1 know what you but we have to look at the human factor as well as the numbers.
15.'m I can’t agree with you here.

16. | think you are . It’s impossible to meet this deadline.

17. You are absolutely . We are to reduce prices.

6. O3HaKOMBTECH C TOBECTKOU JHS X IPOTOKOJIOM coBemaHusi. OTBEThTE Ha BOIPOCHL.

1. What information about the meeting can the participants get from the agenda?

2. What issues are to be discussed at the meeting?

3. What information can the participants get from the minutes?

4. What decisions have been made about each issue?

5. Why is it important to take the minutes during the meeting?

5.2. TeMbl NHCbMEHHBIX PaboT

AN N B W N =

. KBammdmkanms «Maructp» B MEpOBOM 00pa3oBaTeIbHOM IPOCTPAHCTBE

. 'noGanu3anys u ee BIMSHUE HA MEXKYIbTYPHYIO KOMMYHHUKAIIUIO

. Tunsl opraHU3aliMOHHOH KYJIBTYpBI

. OCOOEHHOCTH MEXKYIbTYPHOIH KOMMYHHKAIMH B Pa3HBIX CTPaHax

. JlenoBoe 0OLIEHUE U CPEACTBa KOMMYHUKALIUU

. Kommepueckas komnanus. @opmsl fenoBoit aktusHocTH. Mctopus. Ipoduns. Ctpykrypa

5.3. ®onH OLIEHOYHBIX CPEACTB

http://polaruniversity.ru/sveden/education/eduop/

5.4. IlepeyeHb BUAOB OLEHOYHBIX CPEACTB

CobecenoBanue
[Ipesentauus
KonrpomnbHas paboTa

6. YHAEBHO-METO/MYECKOE H HHOOPMAIIMOHHOE OBECIIEYEHHWE JTUCHUIIJIMHbBI (MOAY JIST)

6.1. Pexomenayemas agutepatypa

6.1.1. OcHoBHast TMTEpPaTYypa

ABTOpBI, COCTABUTENN 3arnaBue, pa3MelieHHE WsparensctBo, roga | Komny-Bo
JI1.1 |Caenosuu B.C. Jenosoit anrnuiickuii s3pik. BUSINESS ENGLISH: yue6. MpuHck: 2
nocoOue 11t By30B TerpaCucremc,
2010
JI1.2 |Dununmosa M. M. JlenoBoe o01IeHe Ha aHTITHUIICKOM sI3BIKE: yuel. mocooue M.: U3n-Bo MT'Y, 1
2010

6.1.2. lonoiHUTEIbHAS TUTEPaTypa

ABTOpBI, COCTABUTENN 3arnaBue, pa3MelieHHE WznarensctBo, ron | Konuu-Bo
JI2.1 |Hazaposa T. b. AHIIIMHACKUH S3BIK IETIOBOTO OOIIEHHS: KypC JICKIHHA U M.; Bragumup: 3
MPaKTUKYM; y4eO0. mocodue 11 By30B ACT; Acrpenb;
BKT, 2009
JI2.2 |betizepos B. A. JlenoBO# aHTIMICKHIA S3BIK: TTOCOOHE Pocros v//I; 2

denuke, 2009

6.3.1 IlepeyeHs NporpaMMHOro odecreyeHnst




6.3.1.1

MS Windows 7 (Homep nmuuensun 62693665 ot 19.11.2013)

6.3.1.2

MS Windows XP (Homep nunensuun 62693665 ot 19.11.2013)

6.3.1.3

ABBYY Lingvo 12 (Kox mo3urmu NeAL14-1S1P05-102 ot 14.12.2009)

6.3.1.4

ABBYY FineReader 10 (Homep nunensuu 94965 or 25.08.2010)

6.3.2 IlepeueHb HH(POPMALHUOHHBIX CIIPABOYHBIX CHCTEM

6.3.2.1|1. Cosetsl 110 Hanmcanuo anHoTanuu - http://old.utmn.ru/sec/2142

6.3.2.2|2. Hayunsre xypHainbl, kondepermun - http://old.utmn.ru/sec/2240

6.3.2.3|3. World Science - Science News - http://www.world-science.net/

6.3.2.4|4. DOAJ (Directory of Open Access Journal) - http://www.doaj.org/doaj?func=expand&uilLanguage=en
6.3.2.5|5. The Open University - http://www.open.ac.uk/skillsforstudy/index.php

6.3.2.6]6. ITpumepsr qenosoii okymenTtamuu — http://owl.english.purdue.edu

6.3.2.7|7. Academic degree http://en.wikipedia.org/wiki/Academic_degrees

6.3.2.8]8. Visionlearning/Scientific Communication: The How and Why of Scientific Meetings -

http://www.visionlearning.com/library/module_viewer.php?mid=186&1

6.3.2.9

9. Kak npaBuibHO HanucaThb 3¢ dextuBHOe pe3tome. How to organize an effective resume -
http://www.ehow.com/how_5097328_organize-effective-resume.html

6.3.2.10

10. Toxckasku s Hanmcanus pesfome. QuintCareers.Com - http://www.quintcareers.com/curriculum_vitae.html

6.3.2.11

11. Bank BompocoB npu cobecemoBannu. Interview Question Bank. - http://www.job-
interview.net/Bank/JobInterviewQuestions.htm

6.3.2.12

12. Cpencta kommyHukaiuya. Communication tools. - http://www.myownbusiness.org/s3/index.html#1

6.3.2.13

13. MexKynbTypHbIE KOMMYHHKAIUH B AeaoBoM Mupe. World Business Culture. -

6.3.2.14

14. http://www.worldbusinessculture.com

6.3.2.15

15. CnpaBounuk npodeccuii. Occupational Outlook Handbook (OOH), 2010-11 Edition. - http://www.bls.gov/oco

6.3.2.16
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6.3.2.17

16. Wikipedia, the free encyclopaedia — http://ru.wikipedi

6.3.2.18

6.3.2.19

DOJNEeKTPOHHbIE U OHJIANH CI0Bapu

6.3.2.20

1. MyneTHTpaH OHNalH ciaoBapb. [DnekTpoHHbIH pecypc] Pexum nocryna: http://www.multitran.ru. MHOTOS3bIYHBII
TIONIOJTHSIEMBIN OHJIAHH CIIOBAph, CONEPIKUT OoJiee MATH MIJUTMOHOB TEPMUHOB M MIPEIOCTABIISIET BO3ZMOXKHOCTH
an(aBUTHOTO, MOP(OIOTUIECKOT0 U (Pa30BOTO MMOKCKA.

6.3.2.21

2. SInpekc cioBapu OHJAWH. [D1eKTpoHHbIH pecypc] Pexxum mocrymna: http:/slovari.yandex.ru. MHOTOSI3bIUHBIIH
MOTIOJTHSIEMBIN OHJIANH CIIOBAPh, BKIFOYAET OOIIKE U CIIEIHATbHbIC CIOBApH Pa3HON HanpaBaeHHOCTH. COMEPIKUT CCHUTKH
Ha JIpyrue CIIOBapH M SHIUKIONEIHH. ECTh BO3MOXHOCTB IPOCIIYIIATh CIOBO.

6.3.2.22

3. ABBYY Lingvo onnaii cioBapsb. [ DnekTpoHHbIi pecypc] Pexxum moctyma: http://www.lingvo-online.ru.
MHOTOSI3bIYHBII OHJIAWH CIIOBAPb, BKIOYACT OOIINE U CIICHUAbHbIC CJIOBAPH Pa3HOM HAIIPABICHHOCTH.

6.3.2.23

4. Acronymfinder Online [DnekrpoHHsIil pecypc] Pesxxum nocryma: http://www.acronymfinder.com. OHiaiiH cioBapb
COKpAIIEHUH aHTTUICKOTO SI3BIKA.

6.3.2.24

5. Cambridge Dictionaries Online. [QnexrponHslii pecype] Pexxum noctyma: http://dictionary.cambridge.org.
MHOTOsA3bIYHBII OHJIAMH CIIOBAPH, BKIFOYACT TOJKOBBIC CIIOBapH aHTIIHICKOTO si3bika: American English, Learner's, Phrasal
Verbs, Dictionary of Idioms u ap.

6.3.2.25

6. Oxford Dictionaries Online. [9nekrponnslit pecypc] Pesxxum nocryma: http://www.oxforddictionaries.com.
MHOTrO0s3bIYHBIN OHJIAHH CITOBApb, BKIIOYAET TOJIKOBBIE CIIOBAPH aHTJIMHCKOTO SI3bIKA, YKA3bIBAETCSI STUMOJIOTHS CIIOBA,
€CTh BO3MOXXHOCTH IIPOCITYIIATH CIIOBO.

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCITUITJIMHBI (MOY JIST)

7.1

Ayn. 209 - aynuTopust U TPOBEICHUS IEKINOHHBIX, TPAKTUYECKUX, CEMUHAPCKUX 3aHITHHA, MyJIbTUMEINHHBIN KIacc,
«Myz3eiinas ayautopus» (ocago4HbIX MecT — 45)

7.2

KOMHB}OTepHaﬂ TCXHUKaA




7.3|1 mpoexrop Panasonic PT-LB60NTE

7.4|JIunensuonnoe I1O

7.5|MS Windows XP (Homep sunensuu 62693665 ot 19.11.2013)

7.6|MS Access 2007 (Homep sunensuu 62693665 ot 19.11.2013)

7.7\MS Office Standard 2007 (Homep suniensun 62693665 ot 19.11.2013)

7.8|CorelDraw Graphics Suite X5 (Homep muner3uu 4069593 ot 28.07.2010)

7.9

7.10|Aya. 503 - ayauropus Ui IPOBEICHUS JCKIIMOHHBIX, TPAKTUIECKIX, CEMUHAPCKUX 3aHATHH, KOMITBIOTEPHBIH,
MYJIBTUMEANHHBIA KJIacc

7.11|(mocamounsix mect — 33)

7.12|KommbroTepHast TEXHUKA

7.13|9 kommsrotepos (Intel Core 2 Duo E7200 2.53GHz, 316 O3Y, HDD 320 I'6), 1 mpoekrtop acer p1265

7.14|JIuniensuonnoe 110

7.15|MS Windows XP (Homep nunensuu 62693665 ot 19.11.2013)

7.16|MS Office Standard 2007 (Homep nuuensun 62693665 ot 19.11.2013)

7.17(MS Access 2007 (Homep auuensun 62693665 ot 19.11.2013)

7.18|Mathlab R2010b (Homep snunensuu 622090 ot 23.12.2009)

7.19|Kommac-3D v12 (Homep nuien3uonHoro cornanreHus Kx-10-01126)

7.20|becmiarnoe 110

7.21|KoncynpranT [Tntoc (Bepcus 11 00pa30BaTeNIbHbIX YUPEXKICHUI)

7.22|AutoCAD Education 2012 (Bepcus 11 00pa30BaTeNIbHbIX YUPEXKICHUI)

7.23

7.24|Ayn. 309 - aynuropus Ui IPOBEICHHUS JIEKLIMOHHBIX, IPAKTHYECKUX, CEMUHAPCKUX, UHTEPAKTHUBHBIX 3aHATHH,
MYJIbTHMEAUIHBIN KlIacc

7.25|(mocamounbix Mect — 36)

7.26|KomMrmproTepHast TeXHHKA

7.27(1 xommerotep (Intel Pentium G620 2.60GHz, 2I'6 O3V, HDD 250 I'0), 1 untepakTuBHas nocka iRU, 1 mpoextop NEC, 1
npoexrop Panasonic pt-1b60nte

7.28|JIunienznonnoe 110

7.29|MS Windows XP (Homep nmuuensun 62693665 ot 19.11.2013) MS Office Standard 2007 (Homep nunienzun 62693665 ot
19.11.2013) MS Access 2007 (Homep muniersun 62693665 ot 19.11.2013) RMeasiteach Next Generation (Homep
nunensuu 1SV-367)

8. METOAUYECKHUE YKA3ZAHUWSA JJIS1 OBYYAIOIUXCSA ITO OCBOEHHUIO JUCHUTIIJIMHBI (MOZAY JIST)

Jl1st ycniemrHOTo OCBOEHHST y4eOHOTO MaTepualia CTYIeHTY HEOOXOAUMO SICHO TIOHUMATh 3HAYUMOCTh U MECTO JUCITUTUINHEL B €70
npo¢)eCCHOHANBLHON TOATOTOBKE U aKTHMBHO Y4acTBOBAaTh BO BCeX BHAAX ydeOHOTo mporiecca. [To qucuunirae y4eOHbIM IIIIaHOM
MpeyCMOTpEHa KOHTAKTHAS M CAMOCTOsITeNbHas paboTa obydatomierocs. KoHraktHast paboTta BKIIFOYAET JICKITHOHHBIE U
NPAKTUYECKUE 3aHATHS, KOJUICKTUBHBIC U UHAUBUAYAJIbHbIC KOHCYJIbTALUU.

Ha nexkuuoHHBIX 3aHATUSIX HEOOXOAUMO BHUMATEIBHO CIIYLIAaTh [IPEIOAaBaTellsl, HOAPOOHO U aKKypaTHO BECTU KOHCIIEKT, KOTOPbIH
JIOTIOJTHSIETCS] X KOPPEKTUPYETCS B MPOLIECCe CaMOCTOATEIbHON MPOpaboTku MaTepuaia. [IpakTuueckue 3aHATHS IPEIYCMOTPEHBI
Juist GopMHUPOBaHUS yMEHUI Y HABBIKOB IPUMEHEHUs TEOPUH Ha IPAKTUKE UL pelleHUs yueOHbIX 3a1au.

Ha npakTu4ecKux 3aHATUAX CTYIEHTAMU BBIIOJIHATCA TEMAaTUYECKHE U KOMIIETEHTHOCTHO-OPUEHTHPOBAHHBIE 3aJaHHsI II0 TeMaM
kypca. CTy[eHTy He0OXOINMO aKTHBHO Y4acTBOBaTh B yu4eOHOM Ipoliecce, MPH HE0OXOANMOCTH 33a1aBaTh BOMPOCHI MPETIOAaBATEIO.
Texyluii KOHTPOIb IPOBOJUTCS B BUIE: YCTHBIX U IUCbMEHHBIX OTBETOB HAa BOIPOCHI TEMBI 3aHATHUS, 3aILUThI JOK/IAJ0B-
Ipe3eHTanuii, pedeparos, TECTOBBIX 3aAaHHUH.

JIns peanu3anuy caMoCTOATENbHON pabOThI CO3AaHbI CIICAYIONINE YCIIOBHS U IIPEANIOCHUIKU: 1. CTYICHTHI 00ecTIeueHbI
nH(GOpMaMOHHBIME pecypcamu B oubnroteke 3['Y (yueOHHKaMU, y9eOHBIME OCOOUSMH, OAHKOM MHAMBUIYaTbHBIX 3aIaHu); 2.
CTYZEHTHI 00ecredeHb! HHGOPMaMOHHEIMU pecypcaMy B JIOKanbHOI cetu 3I'Y (B 3E€KTPOHHOM BHJE BHICTABIEHO METOANYECKOE
obecrieyeHne TUCUUIUINHBI); 3. OpraHU30BaHbl €KEHEIEIbHbIE KOHCYIbTALIUH.

HpOMe)KyTO‘IHaSI aTrecTauus 1o JUCIHUILINHE. HOHFOTQBK& K HpOMe)KyTO‘IHOﬁ aTTeCTally BKIIIO4YacT Hpopa60TKy TECOPETUYECKOI'O
Marepualia, OTBETbl Ha KOHTPOJIbHBIC BOIIPOCHI. BO]’IpOCI)I, BO3HHUKAIOIINE BO BPEMSA MMOATOTOBKH, MOKHO BBIACHUTH BO BPEMSA
KOHCYJIbTAallUH. I[J'ISI TOJy4YC€HUA A0IMYyCKa CTYACHT JOJDKCH BbINIOJIHUTD, Ocl)OpMI/ITI) U caaThb BCC BU/bI pa60T, MnpeayCMOTPCHHBIC
TEMATHYCCKUM ITIJIAHOM y‘le6H0ﬁ IporpaMmsbl JUCIHUIIINHBI. ,HOHyCK BBICTABJIACTCA TOJIBKO B ClIydyac TTOJI0KUATEIBHON aTTeCTaluu 110
BCEM KOHTPOJIbHBIM TOYKaM U IOCJIC BBIIIOJIHECHUA CTYACHTOM BCEX BU10B CaMOCTOSITEILHON U ayZ[HTOpHOfI pa60TI>I.




MuHHCTEpPCTBO HAYKH U BbICIIEro oopasoBanus Pd
degepajibHOE TOCYAAPCTBEHHOE OI0/IKETHOE 00pa30oBaTe/IbHOE YUpPeKICHUe
BbICIIETr0 00pa30oBaHUSA
«3anousipHblil rocygapcrBeHHblil yausepcuret uM. H. M. @egopoBckoro»

®OH/JI ONEHOYHBIX CPEJICTB
10 M CHUIINHE
/1eJ10BOY HHOCTPAHHBIN A3BIK

YpoBeHb 00pa3oBaHus: 6akanaBpuaT

Kadenpa «dunocodpuu, UCTOPUU U HHOCTPAHHBIX S3BIKOBY

Pa3zpabotunk ®OC:
Cr. npenogasarens, Koctpunpsina Haranes AnekcanpoBHa
Koctpuupina Haranbs AnexcanapoBHa

OreHOYHbIE MaTepUaIbI IO AUCHUILIMHE PACCMOTPEHBI M 0JJ00pEHBI Ha 3aceJaHuN
kadeapsr, mpotokoi Ne 9 ot 27.05.2022 r.

3aBenytomuii kadenpoi K.3.H., 1o1eHT T.A.CMupHOB




@DOHJ OIIEHOYHBIX CPENICTB MO TUCIUIUINHE Je10BON MHOCTPAHHBIN SA3BIK ISl TEKYIIEH/
MIPOMEXKYTOUHOM aTTecTalluu pa3paboTaH B COOTBETCTBUU ¢ DelepalibHbIM TOCYAapCTBEHHBIM
00pa3oBaTe/IbHBIM CTAHJAPTOM BBICHIETO OOpa30BaHUS IO CICHUAIBHOCTH / HAIPaBICHHIO
noarotoBku 38.03.01 Dkonomuka Ha ocHOBe Paboueil mporpamMMmbl IUCHUILIMHBI JlenoBoid
MHOCTPaHHBIN S3BIK, YTBEPKACHHOW pemeHneM ydaeHoro coera ot 27.05.2022 r., [Tonoxenus o
dbopmupoBannn Ponja oneHouHbIX cpeacts no aucturiuHe (POC), [TomoxkeHus: 0 MpoBeaeHUN
TEKYIIET0 KOHTPOJS YCIEBAGMOCTH M TPOMEXYTOYHOH arrtectanuu oOydvaromuxcs 3IY,
[Tonoxenus o rocymapctBeHHON wuToroBo arrecraumu (['MIA)  BBITYCKHMKOB 11O
00pa3oBaresibHBIM MporpaMMam Boiciiero oopasosanus B 3['Y um. H.M. ®enoposckoro.

1. IlepeyeHs MJIAHHpPYEMBIX pe3yJbTATOB O0y4YeHHs] MO JUCHUILUINHE (MOIY.JI0),
COOTHECEHHBIX C IVIAHUPYEMbIMH pe3yJIbTATAMH 00pPa30BaTeIbHOM NPOrpaMMbl

Tabnuma 1. KomnereHuy 1 MHIUKATOPBI UX JOCTHIKEHUS

KOI[ 1 HAMMCHOBAHHEC KOMIICTCHLIM I/IH,Z[I/IKaTOpLI JOCTHIXKCHUA

VK-4 Crocoben ocymiectBIATh|YK-4.1 CrocoGeH ocCyIIecTBIsATh KOMYHUKALIUIO B
JICJIOBYF0 KOMMYHHUKAIIMIO B YCTHOM H|YCTHOW M MUChMEHHOW JopMax Ha MHOCTPAHHOM SI3bIKE
MUCbMEHHOM dhopmax Ha
rOCyIapCTBEHHOM si3bIke Poccuiickoit
denepanun u MHOCTPaHHOM(BIX )

A3bIKe(ax)
Tabnuua 2. ITacnopT hoHa OLIEHOUHBIX CPEACTB
Kox OueHoYHBbIE CpelICTBA OueHoYHBIE CpesICTBA
pesynbTaTa TCKyIHGﬁ arrecrannun HpOMG)KyTO‘IHOﬁ arrecranmunu
Ne | KoHTponupyemsle pa3aesnsl
n/n (TeMBI) AUCIUIIITHBI 00yuerms no H H
JII/ICI_II/IHJ'II/IHC/ ANUMCHOBAaHHU CDopMa ANUMCEHOBAaHN q)OpMa
MOJTYJIIO € ¢
3 cemecTp

2. TunoBble KOHTPOJIbHBbIE 3aJaHUS WJIH HHbIe MATepHAJbl, HEOOXOAUMBIE [JIsl
OLICHKH 3HAHWH, YMEHHH, HABBIKOB M (WJIH) ONBITa JAEATEJBHOCTH, XapaKTepHu3yloume
npouecc GopMUPOBAHNS KOMIIETEHMI B X0/1e 0CBOeHHs1 00pa30BaTeIbHON IPOrpaMMBbl.

2.1. Bapanusi VI TEKYIIEro KOHTPOJIsI yCIIeBAeMOCTH

TumnoBast KOHTpPOJIbHAS

HOLDING A SUCCESSFUL MEETING

1. [IpounTaiiTe u nepeBeAUTE TEKCT.

Nowadays business people spend so much time in meetings that turning meeting time into
effective

results is a priority for successful organizations. Actions that make meetings successful
require management

before, during, and after the meeting.

What is done before the meeting is as important as the meeting itself. To ensure the only
necessary

points will be covered it’s necessary to create an agenda. An agenda is a list of items and
points which are




to be discussed during the meeting. When the agenda is ready it is usually distributed among
everyone

concerned. It is important to get feedback from the meeting participants about the
proposed agenda. The

organizers should also check the venue, making sure the room will be free, without
interruptions, until the

end of the meeting.

The person who will chair the meeting must be appointed in advance. The chairperson
should be a

good timekeeper. He should start a meeting on time, without waiting for latecomers. He
should also appoint

somebody to take the minutes, making sure that opinions and action points are noted. He
should

make sure that each point on the agenda is allocated the time it deserves and should keep
to the timetable.

When the time allocated to one point is up, the chairperson should make sure that
discussion moves on to

the next point, even if the issue has not been completely covered. The chairperson should
make sure that

each participant has the chance to make the point, and should deal tactfully with
disagreements. He

should also try to avoid digressions, where people get off the point. Finally, he should
ensure the meeting

finishes on time or earlier.

After some meetings it’s necessary for the minutes to be circulated, especially if there are
action

points that particular people are responsible for. At the next meeting the chairperson
should ask for the

minutes to be read out and see if everybody agrees that it is an accurate record of what
happened, and see

if there are any matters arising. He should also check what progress has been made on the
action points

from the previous meeting.

Organizing a meeting it’s necessary to remember that running an effective meeting is
more than

sending out a notice that your team is to meet at a particular time and place. Effective
meetings need

structure and order. Without these elements they can go on forever and not accomplish
their goals. With a

good agenda and a commitment to involving the meeting participants in the planning,
preparation, and

execution of the meeting, it is possible to hold a great meeting.

2. 3amoJIHUTE MPOITYCKU TMOIXOISIIAMHI 10 CMBICITY CIOBaMH U3 paMku. Ompejenure,
Kakue pa-

35 OOBIYHO IMPOU3HOCUT IMMPEACEAATECIIb, 4 KAKME — YYACTHUKHU COBCIIAHUSA.

1. Steve, will you take the today? 2. Does everybody agree that the minutes
are an accurate

of the last meeting? 3. In the points it says Sam is
responsible for writing
the report. Is that right? 4. Now, we have 30 minutes to the discussion of
point 1, so let’s
get started. 5. | want to make the that we are still two people short in the

office. 6. Tet’s



on to the next point or we won’t finish on time. 7. What is the of this

meeting?
What do we hope to achieve? 8. | take your about the new advertisement,
but it’s too
late to change anything. 110 9. | know what you about him, but he is very
good with customers.
10. Sorry to you, but what you’ve said is against the company policy. 11.
To go back
to what | was saying , we still need some money to solve this problem. 12. If |
you correctly, we won’t finish the project on time. Is that right? 13. Are
you
that we have to close this parking on our company premises? 14. | know
what you
but we have to look at the human factor as well as the numbers. 15. I’'m
| can’t
agree with you here. 16. I think you are . It’s impossible to meet this deadline.
17. Youare
absolutely . We are to reduce prices.
right, mean, understand, interrupt, earlier, move, minutes, afraid, think, purpose, record,
wrong,
action, point (2), sure, allocated
3. BLI6epI/IT € NOAXOAIINEC ITO CMBICITY I'JIaroJibl ¥ 3aIIOJIHUTE ITPOITYCKHU.
1. Can we up a meeting for Monday next week? (arrange/agree/set)
2. Something came up so they had to Monday’s meeting till Friday.
(postpone/cancel/fix)
3. Monica is off sick so Michael will have to the staff meeting.
(charge/chief/chair)
4. He has to the meeting in Berlin because his boss is in Spain.
(go/attend/visit)
5. 1It’s a very important meeting so make sure you don’t it.
(miss/lose/avoid)
6. She decided to the meeting because there was nothing to talk about.
(cancel/arrange/fix)
7. | asked Jane to the meeting next week, but there were no rooms
available.
(run/cancel/arrange)
8. They the meeting, but they didn’t hear anything interesting.

(postponed/missed/attended)

4. 3amonHMTE TPONMYCKH cienyrommmu croBamu: Waste, find, make, chat, discuss,
criticize, exchange

C xakuMu yTBEpKIeHUAMU Bbl cornacHel?

Meetings are...

a. an ideal opportunity to points of view

b. the best place to key decisions

c. asafe environment in which to important issues
d. arare chance to with other people

e. the only way to out what’s really going on

f. an open invitation to each other

g. the perfect excuse to some time.

5. IlpouwnraiiTe U mepeBeANUTE BHICKA3bIBAHUS, KOTOPHIE MOXKHO YCIBINIATh BO BpPEMs
COBEIIAHWSL.
3ano HKUTE MPOITYCKH MOIXOASAIIMMHE 110 CMBICTY cioBamu: right, mean, understand,



interrupt, earlier,
move, minutes, afraid, think, purpose, record, wrong, action, point (2), sure, allocated.
Onpenenure, kakue (Gpaszbl 0OBIYHO MPOUZHOCUT TPEICENaTeNhb, a KAKHEe — YIYaCTHUKHU
COBCIIaHUA.

1. Steve, will you take the today?

2. Does everybody agree that the minutes are an accurate of the last
meeting?

3. In the points it says Sam is responsible for writing the report. Is that
right?

4. Now, we have 30 minutes to the discussion of point 1, so let’s get started.

5. I want to make the that we are still two people short in the office.

6. Let’s on to the next point or we won’t finish on time.

7. What is the of this meeting? What do we hope to achieve?

8. | take your about the new advertisement, but it’s too late to change
anything.

9. I know what you about him, but he is very good with customers.

10. Sorry to you, but what you’ve said is against the company policy.

11. To go back to what | was saying , We still need some money to solve this
problem.

12, 1f | you correctly, we won’t finish the project on time. Is that right?

13. Areyou that we have to close this parking on our company premises?

14. | know what you but we have to look at the human factor as well as the
numbers.

15.’'m | can’t agree with you here.

16. I think you are . It’s impossible to meet this deadline.

17. You are absolutely . We are to reduce prices.

6. O3HaKOMBTECH C ITIOBECTKOMN JHSA U TPOTOKOJIOM COBCIIAHUSA. OTBeThTE HA BOITPOCHI.
1. What information about the meeting can the participants get from the agenda?

2. What issues are to be discussed at the meeting?

3. What information can the participants get from the minutes?

4. What decisions have been made about each issue?

5. Why is it important to take the minutes during the meeting?

2.2. 3aganusi 1Jis IPOMEKYTOYHOM aTTecTalluu

2.2.1. KoHTpOJIbHBIE BOMPOCHI K IK3aMeHY(3a4eTy)
CobecenoBanue

[Ipe3enTanms

KonTponpHas pabota

2.2.2. TunoBbIe JK3aMeHAlMOHHDBIE 321241

2.2.3. Tembl/3a1aHus1 KYPCOBBIX IPOEKTOB/KYPCOBBIX PadoT

1. Kpanuduxamus «Maructp» B MUpOBOM 00pa30BaTeIbHOM ITPOCTPAHCTBE

2. 'mobanu3anus v ee BIUsSHUE Ha MEKKYJIBTYPHYIO KOMMYHUKAIIUIO

3. Tunsl OpraHU3auOHHON KYIbTYPHI

4. Oco0eHHOCTH MEKKYJIBTYPHON KOMMYHHUKAITUU B Pa3HBIX CTPAHAX

5. JlemoBoe oO1IeHNE U CPEACTBA KOMMYHHUKAITUN

6. KomMmepueckas kommanus. @opmel aea0Boi aktusHocth. ctopust. [Tpoduis.



Crpykrypa



