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1. HIEJIX OCBOEHUA JTUCHUTIINHBI

1.1|OcHoBHas 1eNb TUCUMIUIMHBI — OBJIIEHUE CTYACHTaMH HEOOXOMMBIM U JIOCTATOYHBIM YPOBHEM KOMMYHHKATUBHON
MHOSI3BIYHOI KOMITETEHIIUH B 1eJI0BOH cdepe Ui pemmeHus mpodeccHoHanbHbIX 3a1a4, TPHOOpeTeHHe HABBIKOB JETI0BOTO
0OIIeH!s, YTEeHHS, TIEPEBOA U COCTABJICHUS JISJIOBOM KOPPECIIOHICHIINH JIs OOIIEHHS ¢ 3apyOeKHBIMU NapTHEPaAMH U

JaNpHEHIIero caMooOpa3oBaHusl.

1.2

3agadaMu TACHIUTIIAHBI SIBIISIOTCS:

1.3

1. CoBepieHCTBOBaHHE JIEKCHKO-TPaMMaTHIE€CKUX HABBIKOB B PAMKaX YCTHOM M MICHbMEHHOH 1€710BOM KOMMYHUKAIINH;

1.4]2. NanbHeitmee o0ydeHne YCTHOM MHOS3BIYHON pevn (CIyIaHHEe U TOBOPEHHE B YCIOBUIX Oyayiie cdepsl
JIEATEIILHOCTH);

1.5(3. COBepH_IeHCTBOBaHI/Ie HaBBbIKOB YCTHOI'O l'[y6J'II/I‘-IHOFO BBICTYIUJICHUS;

1.6|4. I[anLHei/'Imee COBCPUHICHCTBOBAHUE HABbBIKOB YTCHHS U ITIOHUMAaHUA ayTeHTH‘{HOﬁ JIATEPATyphbl 3aJlaHHOM
HaIpaBJICHHOCTH Ha AHTJIUHCKOM SI3BIKE;

1.7

5. Pa3BUTHE HaBBIKOB KPUTHUECKOTO aHaIM3a HHPOPMAIIUH Ha aHTIIMHCKOM sI3bIKe (IPECChI, HAYYHOH JIUTEPATYPHI,
OoHIHATBHBIX JOKYMEHTOB H JIp.), BKJIIOYas I€4aTHbIC U HJIEKTPOHHBIC H3/1aHMS;

1.8

6. CoBepIlieHCTBOBaHNE HABBIKOB MIMCBMEHHOTO NEPEBOAA (C aHIIIMHCKOTO S3bIKa HA PYCCKHH SI3BIK, C PYCCKOTO SI3bIKA Ha
AHIIIMHACKUI);

1.9]7. CoBepiieHCTBOBaHNE YMEHUH HanKcaHUs U 0(hOpMIICHHS JETIOBOI KOPPECIIOHACHINH (TIHCEM, 3asBOK, aHHOTALIUHA,

MIPOEKTOB);

1.10(8. CoBepIieHCTBOBaHHE HABBIKOB JICIOBO MTEPEITHCKH;

1.11{9. Pa3Butne ciocOOGHOCTH K HETIPEPHIBHOMY CaMOOOpPa30BaHUIO B 00JIACTH HHOCTPAHHOTO SI3bIKA B chepe JeI0BOT0

001IeHNS.

2. MECTO JUCHUIITMHBI B CTPYKTYPE OOII

Huka (pazngen) OOIT: b1.0

2.1|TpedoBaHus K NpeaBapUTEIbHOI MOATOTOBKE 00y4aIOIIEr0Cs:

2.2| JnCHUIUIMHBI U PAKTHKH, JUISI KOTOPBIX 0CBOEHHE JIAHHOM THCHHIINHBI (MOIYJI51) HEOOXOUMO KaK
npejliecTBYOIIEE:

3. KOMIIETEHIIMHX OBYYAIOIIEI'OCs, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JTUCITUIIJINHbI
MOoAyJist)

YK-4: CnocodeH NpuMeHATH COBpeMeHHbIe KOMMYHUKATHBHBIE TEXHOJIOTHH, B TOM YHCJIe HA HHOCTPAaHHOM(BIX) si3bIKe(ax),
AJ11 aKaeMH4YeCKOro ¥ mpodeccuoHaJIbLHOro B3auMo/ieiicTBHSA

YK-4.1: lemoHCcTpHpYeT YMeHHe BeCTH 00MeH /1es10Boii nHdopManueii B xoae npogecCHOHATLHOTO B3aHMO/IeiiCTBUS

YK-4.2: lemoHCcTpUPYET YMeHHe BeCTH 00MeH /1es10Boii nHdopManueii B yCTHOH U nmuchbMeHHOI ¢opMax He MeHee YeM Ha
0/THOM HHOCTPAHHOM SI3bIKe

YK-4.3: Ucnoab3yeT HHPOPMANMOHHO-KOMMYHHKAIIMOHHBIE TEXHOJIOTHH [JIsl MOUCKA, 00padoTKH U MpeacTaBIeHUSA
HH(OPMALMHU U COCTABJISIET KOPPEKTHBII MepeBo]] aKaJeMU4eCKUX U MPOo(ecCHOHATbHBIX TEKCTOB ¢ HHOCTPAHHOTO SI3bIKA
Ha rocy/IapcTBEeHHbIH A3bIK PP

YK-5: CnocobeH aHaIu3upoBaTh U YYMTHIBATh Pa3HO0Opa3ue KyJIbTYP B MpoLecce MeKKYJIbTYPHOT0 B3aUMOIeHCTBHS

YK-5.1: BoisiBiisieT 0c00€HHOCTH KOMMYHHKAIIUM He MeHee YeM Ha 0JJTHOM MHOCTPAHHOM SI3bIKE B MpoIecce MeKKYJIbTYPHOTO
B3aNMOAeiicTBUA

YK-5.2: BoioupaeT cnoco0bl noBeeHus B MOJUKYJIbTYPHOM KOJJIEKTHBE NPH KOH(QJIMKTHOH CUTyallHd ¢ y4eTOM
TpeOoBaHMii 3aKOHOAATEJbCTBA

4. CTPYKTYPA U COJAEP KAHUE TUCIUIIJIMHBI (MOY JIST)

Kon HaumenoBanmue pa3nesioB u TeM /Buj | Cemectp / | Yacos | Komneten- | Jlutepatypa | Uute | Ipumeuyanue
| sapaTHA 3apgaTusa/ Kvpce uuu DAKT.
Pa3znen 1. JletoBoe o0menue u
CpeacTBa KOMMYHHUKAIUH
11 Ipuem Ha padory /TIp/ 1 4 YK-5.1 VK- [JI1.1 JI1.2J12.1 0
5.2 VK-4.1 J2.2
YK-4.2 VK- 2109233
4.3
1.2 [Tpuem nHa padoty /Cp/ 1 18 YK-5.1 VK- [JI1.1 JI1.2J12.1 0
5.2VK-4.1 J2.2
YK-4.2 VK- 212233
4.3




1.3 JenoBas nepenucka /IIp/ 1 4 VK-5.1 VK- |JI1.1 J11.2J12.1 0
52VK-4.1 2.2
VK-42 VK-| 3132233
4.3
14 JenoBas nepenucka /Cp/ 1 20 | YK-5.1 VK- [JI1.1 JI1.2J12.1 0
52 VK41 2.2
VK-42 VK-| 3132233
4.3
15 Busur 3apybexnbix naptHepos /TIp/ 1 4 YK-5.1 VK- [JI1.1 J11.2]12.1 0
52 VK41 2.2
VK-42 VK-| 3132233
4.3
1.6 Busur 3apy6exHbix naptHepos /Cp/ 1 18 | YK-5.1 VK- [JI1.1 JI1.2J12.1 0
52VK-4.1 2.2
YK-42VK-| 3132233
4.3
1.7 Cosemmanus, neperosopsl /I1p/ 1 4 YK-5.1 VK- [JI1.1 JI1.2J12.1 0
52VK-4.1 2.2
VK-42VK-| 3132233
4.3
1.8 Coseranusi, neperoBopsl /Cp/ 1 18 | YK-5.1 VK- [JI1.1 JI1.2J12.1 0
52VYK-4.1 2.2
VK-42 VK-| 3132233
4.3
Paznen 2. 2 cemecTp
2.1 Jenosoit kontpakr /I1p/ 2 7 YK-5.1 VK- |JI1.1 J11.2J12.1 0
52VYK-4.1 2.2
VK-4.2 VK-
4.3
2.2 JenoBoit kouTpakT /Cp/ 2 33 | VYK-5.1 VK- |JI1.1 J11.2J12.1 0
52VK-4.1 2.2
VK-4.2 VK-
4.3
2.3 Henosoii atuker /I1p/ 2 7 VK-5.1 YK- | JI1.1 JI1.2J12.1 0
52VK-4.1 2.2
VK-4.2 VK-
4.3
24 JenoBoit sTuker /Cp/ 2 34 | YK-5.1 VK- [JI1.1 JI1.2J12.1 0
52VYK-4.1 2.2
VK-4.2 VK-
4.3

5. ®OHJ1 OHEHOYHBIX CPEJACTB

http://polaruniversity.ru/sveden/education/eduop/

6. YHEBHO-METO/JMYECKOE 1 HTHO®OPMAIIMOHHOE OBECIIEYHEHUWE JTUCHUIIJIMHBI (MOAY JIS)

6.1. Pexomenayemas qurepatypa

6.1.1. OcHoBHast TMTEpPaTypa

ABTOpBI, COCTABUTEIH 3arnaBue, pa3MelieHHe WznarenscTBo, ron | Koauy-Bo
JI1.1 |Cnenosuu B.C. JenoBoit anrnuiickuii si3p1k. BUSINESS ENGLISH: yue6. MpuHcK: 2
nocoOue 11t By30B TerpaCucremc,
2010
JI1.2 |®unmunnosa M. M. JlenoBoe o01IeHe HAa aHTITHUICKOM sI3BIKe: yuel. mocooue M.: U3n-Bo MT'Y, 1
2010
6.1.2. JlonoTHUTeIbHAS IUTEPATYPA
ABTOpBI, COCTABUTEIH 3arnaBue, pa3MeliecHHe WznarenscTBo, ron | Koauy-Bo
JI2.1 |Hazaposa T. b. AHTTHHACKHIN S3BIK JETOBOTO OOIIEHMSI: KypC JIEKIUN 1 M.; Bagumup: 3
MPaKkTUKyM; y4e0. mocodue i By30B ACT; Actperns;
BKT, 2009
JI2.2 |BeizepoB B. A. JlenoBoit aHTIMICKUI SI3BIK: TIOCOOHE Pocros H/1: 2

dennkce, 2009




6.2. Ilepeuens pecypcoB HHGOPMAIHOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH ""UHTepHeT"

31

DIeKTPOHHO-ONONIHOTEe Hast cucTeMa «JIaHb https://e.lanbook.com

32

DnekTpoHHO-O0MbNMMoTeYHas cucreMa «HOpaiT» www.biblio-online.ru

23

OnekTpoHHas OMOJIMOTEKa TEXHUYECKOro By3a («KoHcynbrar cTyneHTa) www.studentlibrary.ru

6.3.1 Ilepeyenb MporpaMMHOro odecrevyeHust

6.3.1.1

MS Windows 7 (Homep mutiensnu 62693665 ot 19.11.2013)

6.3.1.2

ABBYY Lingvo 12 (Kox nosumun NeAL14-1S1P05-102 ot 14.12.2009)

6.3.1.3

ABBYY FineReader 10 (Homep numiensun 94965 ot 25.08.2010)

6.3.1.4

MS Office Standard 2013 (Homep sutiensun 62693665 ot 19.11.2013)

6.3.1.5

MS Access 2013 (Homep munensun 63765822 ot 30.06.2014)

6.3.1.6

MS Office Standard 2010 (Homep sutiensun 62693665 ot 19.11.2013)

6.3.1.7

KoncynbranT [Intoc (Bepcust it 00pa3oBaTeIbHBIX YUPESIKIACHHUI)

6.3.1.8

1C: Ipennpusitue (yueOHast Bepcus)

6.3.2 Ilepeyens HHGOPMALMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1

. CoBersl o Hanucanuio anroTaiuy - http://old.utmn.ru/sec/2142

6.3.2.2

. Hayunsie sxypHaisl, kondepenmuu - http://old.utmn.ru/sec/2240

6.3.2.3

. World Science - Science News - http://www.world-science.net/

6.3.2.4

. DOAJ (Directory of Open Access Journal) - http://www.doaj.org/doaj?func=expand&uilLanguage=en

6.3.2.5

. The Open University - http://www.open.ac.uk/skillsforstudy/index.php

6.3.2.6

. ITpumepsr menoBoit nokymenraruu — http://owl.english.purdue.edu

6.3.2.7

~N| SN O] B W] N~

. Academic degree http://en.wikipedia.org/wiki/Academic_degrees

6.3.2.8

8. Visionlearning/Scientific Communication: The How and Why of Scientific Meetings -
http://www.visionlearning.com/library/module_viewer.php?mid=186&1

6.3.2.9

9. Kak npaBunsHO Hamucath 3¢ dekruBHoe pestome. How to organize an effective resume -
http://www.ehow.com/how_5097328_organize-effective-resume.html

6.3.2.10

10. TToacka3ku a1 Hanucanus pestome. QuintCareers.Com - http://www.quintcareers.com/curriculum_vitae.html

6.3.2.11

11. Bank BompocoB npu cobecemoBanuu. Interview Question Bank. - http://www.job-
interview.net/Bank/JoblnterviewQuestions.htm

6.3.2.12

12. Cpencra kommyHukanuu. Communication tools. - http://www.myownbusiness.org/s3/index.html#1

6.3.2.13

13. MexkynbTypHbIe KOMMyHHKaImu B nesaosoM mupe. World Business Culture. -

6.3.2.14

14. http://www.worldbusinessculture.com

6.3.2.15

15. Cnpasounnk npodeccuit. Occupational Outlook Handbook (OOH), 2010-11 Edition. - http://www.bls.gov/oco

6.3.2.17

16. Wikipedia, the free encyclopaedia — http://ru.wikipedi

6.3.2.19

DOJNEeKTPOHHbIE U OHJIANH CI0Bapu

6.3.2.20

1. MysIbTHTpaH OHJIAH CIIOBaph. [AIEeKTpOHHbIH pecypc] Pexxum moctyma: http://www.multitran.ru. MuoTOS3BIYHbIH
HOTIOJHAEMBII OHJIANH CIIOBAPb, COAEPXKUT 0O0JIeE MSATH MIIMOHOB TEPMUHOB U TIPEIOCTABIISACT BO3MOKHOCTH
andaBuTHOTO, MOP(OIOrHYECKOTO U (HPA30BOrO MOUCKA.

6.3.2.21

2. Slupexc cnoBapu oHMaiiH. [DaekTpoHHbIH pecypc] Pesxum moctyma: http://slovari.yandex.ru. MHOTOS3bI4HBII
HOTIOIHACMBII OHJIAWH CIIOBAPb, BKIIOYACT OOIIIE U CIICHHATbHbIC CIIOBAPH Pa3HOi HAPaBIeHHOCTH. COMEPIKUT CCHUTKH
Ha JIPYTUe CIOBApU U SHIMKIONEe iU, ECTh BO3MOKHOCTD TIPOCIYIIATH CIIOBO.

6.3.2.22

3. ABBYY Lingvo omnaiin cioBapb. [DnekTpoHHbIif pecypc] Pexxum moctyma: http://www.lingvo-online.ru.
MHOTrOos3bIYHbII OHJIAMH CJIOBAPH, BKIIFOYAET OOIIHME U CHICIUAIBHBIC CIOBAPH PA3HOM HAPABJICHHOCTH.

6.3.2.23

4. Acronymfinder Online [Onexrponnsiii pecypc] Pexxum moctyna: http://www.acronymfinder.com. Omuaiin cioBaps
COKpalIeHUI aHTTIUHUCKOTO SI3bIKA.




6.3.2.24|5. Cambridge Dictionaries Online. [DnekTpoHHSIi pecypce] Pexxum nocryna: http:/dictionary.cambridge.org.
MHOTOS3BIYHBIN OHJIAWH CIIOBaPh, BKIIFOYACT TOJKOBbIE CJIOBApH aHIIIMICKOTO si3p1ka: American English, Learner's, Phrasal
Verbs, Dictionary of Idioms u ap.

6.3.2.25|6. Oxford Dictionaries Online. [9nexrponnsiit pecypc] Pexxum gocryma: http://www.oxforddictionaries.com.
MHOrOS3bIYHBIN OHJIAWH CJIOBAphb, BKJIIFOYACT TOJIKOBBIC CJIOBApU aHTJIMHACKOTrO SA3bIKa, YKa3bIBaCTCsA 9TUMOJIOTHS CJIOBA,
€CTb BO3MOXHOCTB ITPOCITYIIATh CJIOBO.

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHME JUCITUIIJIMHBI (MOY JIS1)

7.11309. Aynutopus (MynbTumenuitnas) MynsTumenuiinoe odopynosanue: 1 komnstotep (Intel Pentium G620 2.60GHz, 2I'6
O3V, HDD 250 I'6), 1 unrepaxtusnas qockas iRU, 1 mpoextop NEC, 1 npoextop Panasonic pt-1b60nte

7.21209. Jlekuuu, npakTuy 3aHsaTus Ayautopus (MynsTuMenuiinas): 1 komnbiotep (Intel Pentium G620 2.60GHz, 2I'6 O3V,
HDD 250 I'6),1 npoexrop Panasonic PT-LB60NTE

7.3|512. IlpenonaBareinbekas kadeaps! GUIIOCOGHN, HICTOPHU U HHOCTPAHHBIX A36IK0B KommbioTep. Morutop 19 “ LCD
Samsung 943SN. Cucremusiii 6510k B c6ope. Kommsrorep B coope. Monutop Samsung 17 710V. cucremublit 610K celeron
2 53. Hoyroyk: Samsung NP-R20- 25k3. ITpuntep HP-Lazer Jet 1320. MuorodynknnonansHoe ycrpoiicrso HP-Lazer Jet
M2727nfs MFP CB 533 A. My3sikanbhsiii ieatp LG MDD64K

7.4|Y4eOHO-MeTOueCKast TUTEpaTypa.

8. METOAUYECKHUE YKA3AHUSA JJIS1 OBYYAIOIUXCS ITIO OCBOEHUIO JUCHUTIIMHBI (MOY JISI)

OmHUM 13 cocO0OB ONTUMH3ALKMH YUESOHOTO MpoIiecca Mo UCHUILTHHE «JleT0BOi MHOCTPAHHBIH S3bIKY ABJISETCS UCIIOIb30BaHKE
Jlns ycnenrHoro ocBoeHHsI yueOHOro MaTepraia CTyACHTY He0OOX0AUMO SICHO IIOHUMATh 3HAYMMOCTb M MECTO TUCHUIUIMHBI B €T0
npo¢ecCHOHANBLHON TOATOTOBKE U aKTHBHO YY4aCTBOBATh BO BCEX BUAAX yueOHOro mporecca. [1o AuciuIuiMHe y4eOHbIM TIaHOM
MpeyCMOTpEHa KOHTAaKTHAs U caMOCTosITeNnbHas pabora oOy4atonierocsi. KoHrakTHast paboTa BKIIIOYAET JIEKIMOHHBIE U
MPAKTUYECKUE 3aHATHUS, KOJUICKTHBHBIE H WHANBUIYAIGHBIE KOHCYTbTAIIH.

Ha nexuoHHbIX 3aHATUSAX HEOOXOJMMO BHUMATEJIBHO CIIYIIATh MPENoiaBaTess, HOAPOOHO 1 aKKYpaTHO BECTH KOHCIIEKT, KOTOPBIN
JIOTIOJTHSIETCS] U KOPPEKTUPYETCS B POLIECCE CaMOCTOATENBHON MPOpaboTKu MaTeprana. [IpakTudeckue 3aHATHS IPEIyCMOTPEHBI
Ut GOPMHUPOBaHMS YMEHUH U HABBIKOB IIPUMEHEHUS TEOPUH Ha MPAKTUKE JJIs pelIeHNs] y4eOHBIX 3a/1ay.

Ha npakTudeckux 3aHATHIX CTYJIEHTaMH BBITIOJHATCS TEMATHUYECKHE U KOMIIETEHTHOCTHO-OPUEHTUPOBAHHBIC 33aHUs 110 TEMaM
kypca. CTyeHTy He0OXOAMMO aKTUBHO Y4acTBOBAaTh B yUeOHOM Iporecce, MPU HeOOXOAMMOCTH 3a/1aBaTh BOIIPOCHI MPETIOIaBaATEIIO.
Texymuidi KOHTPOJIb IPOBOAUTCS B BUJIC: YCTHBIX M MUCHMEHHBIX OTBETOB HAa BOTPOCHI TEMBI 3aHATHSI, 3aIUTHI JTOKJIAI0B-
npe3eHTanunii, peeparo, TECTOBBIX 3aTaHHN.

Jlnst peanm3aniy caMOCTOSTENIBHON PabOTHI CO3JaHBI CIEIYIONINE YCIOBHS U MPEAIOCBUIKI: 1. CTYACHTHI 00eCIICUeHBI
nH(opMaOHHEIMU pecypcaMu B 6ubnnoreke 3I'Y (yueOHMKaMu, ydeOHBIMU TOCOOUAMH, OAaHKOM UHIMBUAYATIbHBIX 3aaHUN); 2.
CTYJEHTHI 00ecTiedeHs! HH()OPMAOHHBIMU PECYpCcaMH B JTOKanbHOH ceTn 3I'Y (B SIeKTPOHHOM BHIE BBICTABICHO METOINIECKOE
obecrieyeHue AUCIMILIUHEL); 3. OPraHU30BaHbI €XKEHEeIbHbIE KOHCYIbTALNN.

IMpoMexxyTodHas aTTecTanus no qucHuIuinHe. [1oAroToBka kK MpOMeXXyTOYHON aTTeCTalliy BKJIIOYAET IPOPAOOTKY TEOPETHIECKOrO
MaTrepuaa, OTBEThl Ha KOHTPOJIbHbIE BOIPOCHL. Bompockl, BO3HUKAIOLIKE BO BPEMs IIOATOTOBKH, MOKHO BBIICHUTH BO BpEMsI
KOHCYNbTaluy. J{jis momy4eHus A0mycKa CTYAEHT JOJDKEH BBIIIOIHUTD, OOPMUTE U CIATh BCE BUIBI PabOT, IPEyCMOTPEHHbIE
TEeMaTHYECKIM ITAHOM y4eOHOM IMporpaMMbl AUCHUILTHHEL. JJOITyCK BRICTABIISIETCS TONBKO B CIIydae IOJI0KUTEIBHON aTTeCTalllH 110
BCEM KOHTPOJIGHBIM TOYKAM U I1OCJIE BHIIIOJIHEHUS CTYAEHTOM BCEX BHJIOB CAMOCTOSTENBHOM U ayJUTOPHON pabOTHL.
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OrneHouHbIe MaTepUabl O AUCHUILIMHE PACCMOTPEHBI M 0JJ00pEHbBI Ha 3aceJaHuN
kadenpsr, mpotokoa Ne 9 or 17.06.2022 r.
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@DOHJ OIIEHOYHBIX CPENICTB MO TUCIUIUINHE Je10BON MHOCTPAHHBIN SA3BIK ISl TEKYIIEH/
MIPOMEXKYTOUHOM aTTecTanuu pa3paboTaH B COOTBETCTBUU ¢ DenepalibHbIM IOCyAapCTBEHHBIM
00pa3oBaTeNIbHBIM CTaHJAPTOM BBICHIETO O0pa30BaHHs IO CICHHATBHOCTH | HANpaBJICHUIO
noarotoBku 15.04.02 TexHosormueckue MalldHBI W 00OpyIOBaHHME Ha OCHOBe Pabouei
IIpOrpamMMbl JUCLHUIIIMHBL [[€10BOM MHOCTPAaHHBIN S3bIK, YTBEPKICHHON PELIEHUEM YYEHOI'O
coeta oT 17.06.2022 r., Ilomoxenuss o QopmupoBanun DoHAA OICHOYHBIX CPEICTB IO
muciuminie  (POC), IlonoxeHuss O MPOBENEHUU TEKYIIETO KOHTPOJS YCIEBAEMOCTH H
MIPOMEKYTOUHOH arTectanuu oOyuaromuxcs 3I'Y, IlonoxkeHus o rocymapCTBEHHOM HTOTOBOM
arrectannu (I'MIA) BBITYyCKHUKOB 1O 00pa3oBaTeIbHBIM IPOTrpaMMaM BBICIIEI0 00pa3oBaHUs B
3I'Y um. H.M. ®enopoBckoro.

1. IlepeyeHs MJIAHHpPYEMBIX pe3yJbTATOB O0y4YeHHs] MO JUCHUILUINHE (MOIY.JI0),
COOTHECEHHBIX C IVIAHUPYEMbIMH pe3yJIbTATAMH 00pa30BaTeIbHOM NPOrpaMMbl

Tabnuma 1. KomnereHuy 1 MHIUKATOPBI UX JOCTHIKEHUS

KOI[ 1 HAMMCHOBAHHEC KOMIICTCHLIM I/IH,Z[I/IKaTOpLI JOCTHIXKCHUA

YK-4 Cnocoben npuMeHsTh|YK-4.1 JleMoHCTpUpyeT yMeHUE BECTH OOMEH JeOBOU
COBPEMECHHEIC KOMMYHHUKATHBHBIE |HH(POpMaIuei B Xoze npo¢eCcCHOHATHHOTO
TEXHOJOTUM, B TOM  YHCIE  Ha|B3aUMOACHCTBUS

MHOCTpaHHOM(BIX)  si3bIKe(ax),  AJd
aKaJeMHYECKOro 1 MpodeCCHOHATBHOTO
B3aUMOJICVCTBHUS

YK-4.2 JleMoHCTpUpYET yMEHHE BECTU OOMEH JIEIOBOM
uHpopManreil B YCTHOH M NHUCBMEHHOH (opmax He
MEHEe YeM Ha OJTHOM MHOCTPAHHOM SI3bIKe

YK-4.3 Ucnonp3yer
I/IHq)OpMaHI/IOHHO-KOMMYHI/IKaIII/IOHHHe TCXHOJIOTUHAN
JUTSI TOMcKa, 00paboTKU U IpeIcTaBIeHUs HHPOPMAITUU
1 COCTaBJISICT KOppeKTHBIfI nepeBon AKaICMHUYCCKUX N
npoecCHOHANBHBIX TEKCTOB C MHOCTPAHHOTO SI3bIKA Ha
TOCYIApPCTBEHHBIN SI3BIK PD

VYK-5 Cnocoben anamuszupoBatb H|YK-5.1 BeisgBiser 0cOOEHHOCTM KOMMYHUKALIUU HE
YUUTBIBATh pa3HOOOpa3ue KyJIbTyp B[MeHEee 4eM Ha OJIHOM MHOCTPAaHHOM s3bIKE B Mpolecce
rporuecce MEXKKYJIBTYPHOTO [MEXKKYJIBTYPHOTO B3aUMOAECHCTBUS

B3aUMO/JICHCTBUS

VK-5.2  BeiOupaer  cmocoObl  TIOBEICHUS B
MNOJHUKYJABTYPHOM  KOJUJICKTHBE TIpPH  KOH(IMKTHOU
CUTYallUH C y4eTOM TpeOOBaHUI 3aKOHOJaTENbCTBA

Tabnuua 2. ITacniopT hoHa OLIEHOYHBIX CPEACTB

Kox OrieHOYHbIE CpeICTBA OLIEHOUHBIE CPEICTBA
KOHTPOIHpYEMbIE Pa3Ie/Ibl pe3yiibrara TEKyIIEH aTTeCTalluu MIPOMEKYTOYHOM aTTeCTalluu
Ne i/t (:II“EMBI)pJIyI/ICHI/IHJIT)I/IHBI o0ydeHus 1o
quctmTHEe/ | HAMMEHOBAHH Dopua HaumenoBanu Dopma
MO/IYJTIO € e




1 cemecTp

2 ceMecTp

2. TunoBbie KOHTPOJIbHbIE 32/JaHUsI WJIM HHbIE MATepPHAJIbl, HEOOXOAMMBIE JIf
OLlEHKU 3HAHWH, YMEHHH, HABBIKOB U (MJIM) ONbITA JAEATEJbHOCTH, XapaKTepPU3YIOLIHe
npouecc GopMUPOBAHNUSI KOMIIETEHIIUI B X0/1¢ 0CBOEHHA 00pa30BaTe/IbHOI MPOrpaMMBbI.

2.1. 33[[31-[]/15[ AJISl TEKYIIETr0 KOHTPOJIA YCIIEBAEMOCTH

TuroBast KOHTPOJIbHAS

HOLDING A SUCCESSFUL MEETING

1. IlpounTaiiTe u nepeBeUTE TEKCT.

Nowadays business people spend so much time in meetings that turning meeting time into
effective

results is a priority for successful organizations. Actions that make meetings successful
require management

before, during, and after the meeting.

What is done before the meeting is as important as the meeting itself. To ensure the only
necessary

points will be covered it’s necessary to create an agenda. An agenda is a list of items and
points which are

to be discussed during the meeting. When the agenda is ready it is usually distributed
among everyone

concerned. It is important to get feedback from the meeting participants about the
proposed agenda. The

organizers should also check the venue, making sure the room will be free, without
interruptions, until the

end of the meeting.

The person who will chair the meeting must be appointed in advance. The chairperson
should be a

good timekeeper. He should start a meeting on time, without waiting for latecomers. He
should also appoint

somebody to take the minutes, making sure that opinions and action points are noted. He
should

make sure that each point on the agenda is allocated the time it deserves and should keep
to the timetable.

When the time allocated to one point is up, the chairperson should make sure that
discussion moves on to

the next point, even if the issue has not been completely covered. The chairperson should
make sure that

each participant has the chance to make the point, and should deal tactfully with
disagreements. He

should also try to avoid digressions, where people get off the point. Finally, he should
ensure the meeting

finishes on time or earlier.

After some meetings it’s necessary for the minutes to be circulated, especially if there are
action

points that particular people are responsible for. At the next meeting the chairperson
should ask for the

minutes to be read out and see if everybody agrees that it is an accurate record of what
happened, and see

if there are any matters arising. He should also check what progress has been made on the
action points




from the previous meeting.

Organizing a meeting it’s necessary to remember that running an effective meeting is
more than

sending out a notice that your team is to meet at a particular time and place. Effective
meetings need

structure and order. Without these elements they can go on forever and not accomplish
their goals. With a

good agenda and a commitment to involving the meeting participants in the planning,
preparation, and

execution of the meeting, it is possible to hold a great meeting.

2. 3amoJIHUTE MPOIYCKU MOIXOMISIIMMHU IO CMBICITY CIOBaMH U3 paMku. Ompesenure,
Kakue ¢pa-

3bI OGBI‘-IHO IMPOU3HOCUT IMPCACCAATCIIb, 4 KAKHNC — YHAaCTHUKHU COBCIIAHUS.

1. Steve, will you take the today? 2. Does everybody agree that the minutes
are an accurate

of the last meeting? 3. In the points it says Sam is
responsible for writing
the report. Is that right? 4. Now, we have 30 minutes to the discussion of
point 1, so let’s
get started. 5. | want to make the that we are still two people short in the

office. 6. Let’s
on to the next point or we won’t finish on time. 7. What is the
of this meeting?

What do we hope to achieve? 8. | take your about the new advertisement,
but it’s too
late to change anything. 110 9. | know what you about him, but he is very
good with customers.
10. Sorry to you, but what you’ve said is against the company policy. 11.
To go back
to what | was saying , We still need some money to solve this problem. 12. If |
you correctly, we won’t finish the project on time. Is that right? 13. Are
you
that we have to close this parking on our company premises? 14. | know
what you
but we have to look at the human factor as well as the numbers. 15. I'm
| can’t
agree with you here. 16. I think you are . It’s impossible to meet this deadline.
17. You are
absolutely . We are to reduce prices.
right, mean, understand, interrupt, earlier, move, minutes, afraid, think, purpose, record,
wrong,
action, point (2), sure, allocated
3. BeiOepuTe moaxoAsIIye Mo CMBICITY TJIaroJIbl M 3aIIOJTHUTE TPOITYCKH.
1. Canwe up a meeting for Monday next week? (arrange/agree/set)
2. Something came up so they had to Monday’s meeting till Friday.
(postpone/cancel/fix)
3. Monica is off sick so Michael will have to the staff meeting.
(charge/chief/chair)
4. He has to the meeting in Berlin because his boss is in Spain.
(go/attend/visit)
5. It’s a very important meeting so make sure you don’t it.

(miss/lose/avoid)



6. She decided to the meeting because there was nothing to talk about.
(cancel/arrange/fix)

7. 1 asked Jane to the meeting next week, but there were no rooms
available.

(run/cancel/arrange)

8. They the meeting, but they didn’t hear anything interesting.

(postponed/missed/attended)

4. 3amonHMTE MPOIYCKH cienyromumu cioBamu: Waste, find, make, chat, discuss,
criticize, exchange

C kakuMu yTBEpKJIeHUSIMU Bbl corytacHbi?

Meetings are...

a. an ideal opportunity to points of view

b. the best place to key decisions

c. a safe environment in which to important issues
d. arare chance to with other people

e. the only way to out what’s really going on

f. an open invitation to each other

g. the perfect excuse to some time.

5. HquHTaﬁTC H ICPCBCAUTC BBICKA3bIBAHUSA, KOTOPLIC MOKHO YCJIBIIIATH BO BPEMA
COBCIIAaHUAA.

3amoyHUTe TPOMYCKH MOIXOSIIMMH IO CMBICTY ciaoBamu: right, mean, understand,
interrupt, earlier,

move, minutes, afraid, think, purpose, record, wrong, action, point (2), sure, allocated.

OnpenenI/ITe, KaKHue (I)pa351 00BIYHO MPOU3HOCUT IIPpEACCHAATEC/Ib, 4 KAKUC — YYACTHUKU
COBCIIaHUA.

1. Steve, will you take the today?

2. Does everybody agree that the minutes are an accurate of the last
meeting?

3. In the points it says Sam is responsible for writing the report. Is that
right?

4. Now, we have 30 minutes to the discussion of point 1, so let’s get started.

5. l want to make the that we are still two people short in the office.

6. Let’s on to the next point or we won’t finish on time.

7. What is the of this meeting? What do we hope to achieve?

8. | take your about the new advertisement, but it’s too late to change
anything.

9. I know what you about him, but he is very good with customers.

10. Sorry to you, but what you’ve said is against the company policy.

11. To go back to what | was saying , we still need some money to solve this
problem.

12.1f | you correctly, we won’t finish the project on time. Is that right?

13. Are you that we have to close this parking on our company premises?

14. 1 know what you but we have to look at the human factor as well as the
numbers.

15.I’'m | can’t agree with you here.

16. I think you are . It’s impossible to meet this deadline.

17.You are absolutely . We are to reduce prices.

6. O3HaKOMBTECH C IOBECTKOM JAHS U TPOTOKOJIOM COBCIIAHUA. OtBeThTe HA BOIIPOCHI.



1. What information about the meeting can the participants get from the agenda?
2. What issues are to be discussed at the meeting?
3. What information can the participants get from the minutes?
4. What decisions have been made about each issue?
5. Why is it important to take the minutes during the meeting?

2.2 Tembl NMCHMEHHBIX padoT (3cce, pedepaThl, KYpcoBbie padoThI U AP.)

1. Kpanuduxanus «bakanaBp» B MUPOBOM 00pa30BaTEIbHOM IIPOCTPAHCTBE
2. 'mobanu3anus v ee BIUSHUE Ha MEKKYJIBTYPHYIO KOMMYHUKAIIUIO

3. Turmbl opraHu3aMOHHON KYJIbTYpPbI

4. OcoOeHHOCTH MEKKYJIBTYPHON KOMMYHHUKAITUU B Pa3HBIX CTPAHAX

5. JlenoBoe oO1ieHne U cpeicTBa KOMMYHUKALIUN

http://polaruniversity.ru/sveden/education/eduop/

CobecenoBanue
IIpe3enTanus
KonTponbhas pabota



