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1. HEJIX OCBOEHUA JUCHUITINHBI

11

OcHOBHasI LIeNb JUCLMTUIMHEI — OBJIAJICHUE CTYICHTaMU HEOOXOANMBIM U JOCTATOUYHBIM YPOBHEM KOMMYHHUKATHBHOM
WHOSI3bIYHON KOMIIETEHIMH B JIEIIOBOW cepe [Uisl pelieHus MpoPecCHOHAIBHBIX 33a]a4, TpHoOpeTeHHe HABBIKOB JIEIOBOTO
OOIIeHNs, YTEHHUS, IEPEBOJIA U COCTABIICHUS JIETIOBOM KOPPECTIOHICHIINH JUTsl OOLIEHHS C 3apyOeKHBIMHU ITapTHEPaMH U
JlanbHeilero caMmoobpa3oBaHusl.

12

3agadaMul TUCIHTLIAHEI SIBIISIOTCS

13

1. CoBepuieHCTBOBaHHE JICKCHKO-TPAMMATHYECKNX HABBIKOB B PAMKaX YCTHOM M MICEMEHHOH JETI0BOH KOMMYHHUKALIUH;

14

2. NanpHeiiee 00y4eHHE YCTHOW HHOS3BIYHON pedH (CIIyIIaHHe ¥ TOBOPEHHUE B YCIOBHAX Oymymieit cdeps
JIEATETLHOCTH);

15

3. COBCpHIeHCTBOBaHI/IG HABbIKOB YCTHOI'O Hy6J'II/I‘IHOFO BBICTYILICHUS,

16

4. lanpHelee COBEPIICHCTBOBAHNE HABBIKOB YTESHHS M IOHUMAHUS ay TEHTHYHOM JINTEPaTyphl 3a1aHHON
HATpaBJICHHOCTH Ha aHTJIMHACKOM SI3bIKE;

1.7

5. Pa3BuTHE HABBIKOB KPUTHYECKOTO aHAIIM3a HH(GOPMAIIMK Ha aHTIIMHCKOM si3bIKe (IIpecchl, Hay4HOIl TUTepaTypsl,
o(bHIMATBHBIX JOKYMEHTOB U JIp.), BKIIIOYas HEYaTHbIC U JICKTPOHHBIE U3JaHNMS;

18

6. CoBepILICHCTBOBAaHNE HABBIKOB [TMCHMEHHOTO TIepeBo/ia (¢ aHTIIMIICKOrO A3bIKa Ha PYCCKHIA SI3bIK, C PYCCKOTO SI3bIKA HA
AHTITAACKA);

1.9

7. CoBepIlieHCTBOBAHHE YMEHUH HAMMMCAHHUS U OOPMIICHHUS ET0OBOM KOPPECTIOHACHITMH (ITHCEM, 3asIBOK, AaHHOTAIINH,
[POEKTOB);

1.10

8. COBepIHCHCTBOBaHI/IC HaBBIKOB JICJIOBOM MCPEIUCKHU,

111

9. PazBuTHe CIOCOOHOCTH K HEMPEPHIBHOMY CaMOOOPa30BaHUIO B 00JIaCTH HHOCTPAHHOTO sI3bIKa B chepe eoBoro
00IIEHMS.

2. MECTO JUCHHUIIVIMHBI B CTPYKTYPE OOII

Hukn (pasnen) OOIT: |(DTII

21

TpeGoBanus K NpeABaApUTEILHON MOATOTOBKE 00y4aIOIIErocs:

2.2

JMCIUIIMHBI M NPAKTHKH, 1151 KOTOPBIX OCBOEHNE JaHHOW TUCIHIIMHBI (MOAYJIs1) HEOGXOAHMMO KaK
npeauecTBYONIee:

3. KOMIIETEHIIUH OBYYAIOILIET'OCS1, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCIUTIIJIMHBI

(MOJTYJIST)

YK-4.2. HpHMeHﬂeT NPUHIMIIBI NOCTPOCHUSA YCTHOI0O U MUCbMEHHOI'0 BLICKA3bIBAaHUS HA HHOCTPAHHOM SA3BIKE

3HaTh. NPUHIUIIBI YCTHOI'0 U MUCbMEHHOI'0 BLICKA3bIBAHUA HA HHOCTPAHHOM SI3bIKE

Ymern: NPUMEHATDH IIPUHIMIIBI MOCTPOCHUSA YCTHOTO M ITIMCbMEHHOTI'0 BHICKA3bIBAHUA HA HHOCTPAHHOM fI3bIKE HA NMPAKTHKE

Baanersn:

HaBbIKAMH YCTAHOBJICHUSA A€JIOBBIX KOHTAKTOB ¢ HCIIOJIb30BAHUEM NIPUHIHUIIOB KOMMYHUKAIIUX HA HHOCTPAaHHOM

YK-4.4: UcnoJib3yeT METObI 1€JIOBOT0 O0IIEHUS] HA HHOCTPAHHOM SI3bIKe

3HATh. MeTO/IbI /IEJI0BOI0 O0IIEHHUsT HA HHOCTPAHHOM fI3BIKE

YMeTh. HCNO0JB30BaTh METOABI O01IIEeHHs HA HHOCTPAHHOM SI3BIKE B cBoei npotbeccnonam.ﬂoﬁ ACATEJIbHOCTH

Baaners:

HABbIKAMM OTCTAUBAHMSI CBOMX MO3UIIMIA HA HHOCTPAHHOM SI3BIKE

B pe3yjabTaTre 0OCBOCHUA TUCHUIIIMHBI oﬁyqa}omm"lcsl AOJIZKEH

31

3HaTh:

311

CTHJIb 06HI€HI/I$[ Ha rocyJapCTBEHHOM S3bIKE PO u HWHOCTPAHHOM S3bIKE B 3aBUCUMOCTH OT LECIIN U yc.l'IOBPIfI MapTHEPCTBA,
aoarTupoBaTb OCHOBHBIC METOABI KPUTHYCCKOI'O aHalIn3a, METOAOJIOTHIO CHCTEMHOTI'O ITOAX0aa

312

peYb, CTUIb O6H.[CHI/I}I M A3BIK )KECTOB K CUTyallusAM B3aHMOZ[eI71CTBPIH; OCHOBHBIC ITPUHIOUIIBI OPTaHU3AINNA ICITOBBIX
KOHTAKTOB; METOAbI ITOAIOTOBKH K IIEPEroBOpam, HallMOHAJIbHBIC, STHOKYJILTYPHBIC U KOH(i)eCCI/IOHaJ'ILHI)Ie 0COOCHHOCTH
HapOJHBIC TPAJUIIMK HACCIICHMS; IICUXOJIOTMYCCKME OCHOBBI COLIMAJIBHOTO B3aPIMO,I[eﬁCTBPIﬂ, HaAITpaBJICHHOI'O Ha PCIICHUEC
HpO(i)eCCI/IOHaJ'[LHI)IX 3aJ1a4; OCHOBHBIC IPUHIMUIIBI JICTIOBBIX KOHTAKTOB; METOAbI IOATOTOBKHU K JE€JIOBBIM IIEPETOBOPAM,

3.2

YMeTh:

321

BBISIBIIATH IPOOJIEMHBIE CUTYALlUH, UCIIOJIB3Ysl METOABI aHAIN3a, CHHTE3a H A0CTPAKTHOTO MBIIIIEHHS; OCYIIECTBIATh
MOUCK PELICHUH MPOOJIEMHBIX CUTYallMid Ha OCHOBE AEHCTBHM, SKCIIEPUMEHTA U OIBITA; ONPEACIATh B paAMKaX BBIOPAHHOTO
aIropuT™Ma BOIPOCH (3a1a4n), MOAIeKAIHe JalbHeHIIeH pa3paboTKe i IpeIaraTb ClIOCO0bI HX PeLICHHI

322

COCTaBJISATh, IEPEBOJIUTH C HHOCTPAHHOTO sI3bIKa HAa TOCYAapCcTBEHHBIH 361K PD u ¢ rocynapcTBeHHOrO si3b1ka PD Ha
MHOCTPaHHBIN; PEAAKTUPOBATh PA3INYHbIC aKaJeMHUUCCKUE TeKCTHI (pedepatsl, acce, 0030pbl, CTATHU U T.1.); [PAMOTHO H
JIOCTYITHO M3JIaraTh MPOopeCcCHOHANEHYI0 HHPOPMAILUIO B POIECCE MEKKYIBTYPHOTO B3aUMOACHCTBUSI COOIONATh
9THUYECKHE HOPMBI U IIpaBa 4eloBeKa

3.3

Baaners:




3.3.1|rexHoIorUAMU BBIXOJa U3 HpO6J’IeMHLIX CI/ITyaHI/IfI, HaBbIKaMH BI)Ipa60TKI/I CTpaTeFI/Iﬁ HeﬁCTBHﬁ; HaBbIKAMU KPUTHYICCKOT'O

aHaliu3a

3.3.2|apryMeHTHPOBAHHO U KOHCTPYKTHUBHO OTCTaUBATh CBOU MO3MLIMH M U/IEH B aKaJeMHUUECKUX U MPpodeccnoHambHBIX

JIUCKYCCHSIX Ha TOCYIapPCTBEHHOM si3bIKe PO U HHOCTPAHHOM SI3BIKE); TIPEJICTABIISTEH PE3yJIbTAaThl aKa[CMHYECKON U
podeccroHaTBHOM AESTENEHOCTH Ha Pa3INUHbBIX IyOINIHBIX MEPONIPHUATHAX, BKIIIOYAs MEeKIYHApOIHBIE, BRIOUpas
HauboJee MoaXoAAMN opMaT; opraHu3alyeld NpoyKTHBHOTO B3aUMOICHCTBHSA B TPO(EeCCHOHATIBLHOI cpejie ¢ y4eToM
HALMOHAIBHBIX, STHOKYJIBTYPHBIX, KOH()ECCHOHAIBHBIX 0COOCHHOCTEH)

4. CTPYKTYPA U COAEP)KAHUE JUCIHUIIJIMHBI (MOAYJIA)

Kon HaumenoBanne pa3zaenos u tem /Bug |Cemectp /| Yacos | Kommneren- | Jlureparypa | Unre | pumeuanue
| anaTus zansirus/ Kvnc 107011 DAKT
Paznen 1. le1oBoe 001IeHHE H
cpeacTBa KOMMYHMKALUH

11 IMpuem Ha paGoty /T1p/ 3 1 YK-4.2 VK- J11 0
44 J1.2)12.113.1
51523354

12 IMpuem Ha paGoty /Cp/ 3 9 YK-4.2 VK- J11 0
44 J1.2)12.1713.1
51523354

13 HenoBas nepenucka /TIp/ 3 3 VK-4.2 VK- J1.1 2
44 J1.2)12.1713.1
51523354

14 Henosas neperucka /Cp/ 3 7 VK-4.2 VK- J1.1 0
44 J1.2)12.1713.1
51523354

15 Busur 3apy6exHbix maptHepos /TIp/ 3 1 VK-4.2 VK- J1.1 0
44 J1.2)12.1713.1
51523354

16 Busur 3apy6exHbix naptaepoB /Cp/ 3 7 VK-4.2 VK- J1.1 0
44 J1.2J12.1713.1
51523354

17 Cogeuranus, neperosopst /TIp/ 3 3 VK-4.2 VK- J1.1 2
44 J1.2J12.1713.1
51523354

18 Cogeranus, meperosopst /Cp/ 3 7 VK-4.2 VK- J1.1 0
44 J1.2J12.1713.1
51523354

1.9 HemnoBoit koutpakr /Tp/ 3 1 VK-4.2 VK- J1.1 0
44 J1.2J12.1713.1
531523354

1.10 |HenoBoii koutpakt /Cp/ 3 7 VK-4.2 VK- J1.1 0
44 J1.2J12.1713.1
51523354

111  |Henosoii atuker /TIp/ 3 1 VK-4.2 VK- J1.1 0
44 JI1.2J12.1713.1
51523354

1.12  |Hdenosoii atuker /Cp/ 3 7 VK-4.2 VK- J1.1 0
44 JI1.2J12.1713.1
531523354

5. ®OH/I OIEHOYHBIX CPEJICTB




5.1. KouTpoJibHbIe BONPOCHI U 3aJaHHUA

TumnoBast KOHTPOIBHAS
HOLDING A SUCCESSFUL MEETING
1. TIpouwnraiiTe U nepeBEAUTE TEKCT.
Nowadays business people spend so much time in meetings that turning meeting time into effective
resultsis apriority for successful organizations. Actions that make meetings successful require management
before, during, and after the meeting.
What is done before the meeting is asimportant as the meeting itself. To ensure the only necessary
pointswill be covered it’s necessary to create an agenda. An agendaisalist of items and points which are
to be discussed during the meeting. When the agendais ready it is usually distributed among everyone
concerned. It isimportant to get feedback from the meeting participants about the proposed agenda. The
organizers should also check the venue, making sure the room will be free, without interruptions, until the
end of the meeting.
The person who will chair the meeting must be appointed in advance. The chairperson should be a
good timekeeper. He should start a meeting on time, without waiting for latecomers. He should &l so appoint
somebody to take the minutes, making sure that opinions and action points are noted. He should
make sure that each point on the agendais allocated the time it deserves and should keep to the timetable.
When the time allocated to one point is up, the chairperson should make sure that discussion moves on to
the next point, even if the issue has not been completely covered. The chairperson should make sure that
each participant has the chance to make the point, and should deal tactfully with disagreements. He
should also try to avoid digressions, where people get off the point. Finally, he should ensure the meeting
finishes on time or earlier.
After some meetingsit’s necessary for the minutes to be circulated, especialy if there are action
points that particular people are responsible for. At the next meeting the chairperson should ask for the
minutes to be read out and see if everybody agrees that it is an accurate record of what happened, and see
if there are any matters arising. He should a so check what progress has been made on the action points
from the previous meeting.
Organizing a meeting it’s necessary to remember that running an effective meeting is more than
sending out a notice that your team isto meet at a particular time and place. Effective meetings need
structure and order. Without these elements they can go on forever and not accomplish their goals. With a
good agenda and a commitment to involving the meeting participants in the planning, preparation, and
execution of the meeting, it is possible to hold a great meeting.
2. 3anoJHUTE MPOMYCKHU MOAXOISIIMMHU IO CMBICTY ClIoBaMu u3 pamku. Onpenenunte, kakue ¢pa-
361 OOBIYHO IMPOU3HOCHUT IIpeAceaaTelib, a KAKUC — YYaCTHUKU COBCIIAHUA.
1. Steve, will you take the today? 2. Does everybody agree that the minutes are an accurate
of the last meeting? 3. In the pointsit says Sam is responsible for writing

the report. Isthat right? 4. Now, we have 30 minutes to the discussion of point 1, so let’s
get started. 5. | want to make the that we are still two people short in the office. 6. Let’s

on to the next point or we won’t finish ontime. 7. What is the of this meeting?
What do we hope to achieve? 8. | take your about the new advertisement, but it’s too
late to change anything. 110 9. | know what you about him, but he is very good with customers.
10. Sorry to you, but what you’ve said is against the company policy. 11. To go back
to what | was saying , we still need some money to solve this problem. 12. If |

you correctly, we won’t finish the project on time. Isthat right? 13. Areyou
that we have to close this parking on our company premises? 14. | know what you

but we have to look at the human factor as well asthe numbers. 15. I’'m | can’t
agree with you here. 16. | think you are . It’simpossible to meet thisdeadline. 17. You are
absolutely . We areto reduce prices.

right, mean, understand, interrupt, earlier, move, minutes, afraid, think, purpose, record, wrong,
action, point (2), sure, alocated
3. BI)I6epI/ITe ImoaAxXogsaue 1mo CMLICJ'Iy TJIaroJibl U 3aI10JIHUTEC HpOHyCKI/I.

1. Canwe up ameeting for Monday next week? (arrange/agree/set)

2. Something came up so they had to Monday’s meeting till Friday. (postpone/cancel/fix)
3. Monicais off sick so Michael will have to the staff meeting. (charge/chief/chair)

4. Hehasto the meeting in Berlin because his bossisin Spain. (go/attend/visit)

5. It'savery important meeting so make sure you don’t it. (miss/lose/avoid)

6. She decided to the meeting because there was nothing to talk about. (cancel/arrange/fix)
7.1 asked Janeto the meeting next week, but there were no rooms available.
(run/cancel/arrange)

8. They the meeting, but they didn’t hear anything interesting. (postponed/missed/attended)

4. 3anosHKUTE MPOIYCKH CIEAYOMMMH ciioBamu: Waste, find, make, chat, discuss, criticize, exchange
C KakuMH yTBEp)KICHUSAMH BbI coriacHbl?

Meetings are...

a. an ideal opportunity to points of view

b. the best place to key decisions

c. asafe environment in which to important issues

d. arare chance to with other people




e. the only way to out what’s really going on

f. an open invitation to each other

g. the perfect excuse to some time.

5. TlpounraiiTe 1 nepeBeUTE BHICKA3bIBAHUS, KOTOPHIE MOYHO YCIIBIIIATH BO BPEMs COBEILAHHMS.
3aroyHUTE MPOIYCKH IIOIXOASAIIMME [0 cMbICiTy cioBamu: right, mean, understand, interrupt, earlier,
move, minutes, afraid, think, purpose, record, wrong, action, point (2), sure, allocated.

Onpe)lem/ITe, Kakue (bpa3bl 0OBIYHO MPOU3HOCUT MPCACCAATCIIb, 4 KAKUC — YUYACTHHUKU COBCIIAHUA.

1. Steve, will you take the today?

2. Does everybody agree that the minutes are an accurate of the last meeting?

3. Inthe pointsit says Sam is responsible for writing the report. |s that right?

4. Now, we have 30 minutes to the discussion of point 1, so let’s get started.

5. 1 want to make the that we are still two people short in the office.

6. Let’s on to the next point or we won’t finish on time.

7. What isthe of this meeting? What do we hope to achieve?

8. | take your about the new advertisement, but it’s too late to change anything.

9. | know what you about him, but he is very good with customers.

10. Sorry to you, but what you’ve said is against the company policy.

11. To go back to what | was saying , we still need some money to solve this problem.
12,1 you correctly, we won’t finish the project on time. Is that right?

13. Areyou that we have to close this parking on our company premises?

14. 1 know what you but we have to ook at the human factor as well as the numbers.
15.1’'m | can’t agree with you here.

16. | think you are . It'simpossible to meet this deadline.

17. Y ou are absolutely . We are to reduce prices.

6. O3HaKOMBTECH C ITOBECTKOM AHS U MPOTOKOJIOM coBelanus. OTBETbTE Ha BOIIPOCHL.
1. What information about the meeting can the participants get from the agenda?

2. What issues are to be discussed at the meeting?

3. What information can the participants get from the minutes?

4. What decisions have been made about each issue?

5. Why isit important to take the minutes during the meeting?

5.2. TeMbl NHCEMEHHBIX padoT

1. Kanuduxamus «bakanaBp» B MUPOBOM 00pa30BaTeIbHOM IIPOCTPAHCTBE

2. 'mobanu3anus 1 ee BIUSHIE HA MEXKYIBTYPHYIO KOMMYHHUKAIIHIO

3. Tumbl OpraHU3alMOHHON KYJIBTYPEI

4. OcobeHHOCTH MEXKYIbTYPHOH KOMMYHHKAIIMHI B Pa3HBIX CTPaHAX

5. JlenoBoe o0L1eHNe U CPEeICTBa KOMMYHUKAIIUU

6. Kommepueckas kommnanus. @opmsl gesnoBoii aktuBHOCTH. VcTopus. [Ipoduns. CTpykrypa

5.3. ®oH/1 011EHOYHBIX CPEICTB

http://polaruniversity.ru/sveden/education/eduop/

1. What does “ASAP” stand for in business communication?
0 A) Always Say a Prayer

0 B) As Soon As Possible (+)

0C) AsSimple AsPie

o D) All Systems Are Perfect

2. Which of these isaformal way to start a business email?
0A) Hey!

0 B) Hi, [Namg],

0 C) Dear Mr./Ms. [Last Namg], (+)

oD) Yol

3. What isa“pitch” in business?

0 A) A sales promotion technique

0 B) A presentation of an idea to potential investors or clients (+)
0 C) A type of sportsfield

o0 D) A complaint from a customer

4. What does “ROI” stand for?

0 A) Rate of Interest

0 B) Return of Investment (+)

0 C) Risk of Income

0 D) Rules of Incorporation

5. Which of theseis a synonym for “revenue”?

0 A) Expenses

o B) Profit

0 C) Income (+)

oD) Loss

6. What is a“deadline”?

0A) A long line of people waiting for something

0 B) Thefinal date to submit or complete something (+)




0 C) A type of legal document

0 D) A tool for measuring length

7. What is “networking” in a business context?

0 A) Connecting computers to the internet

0 B) Building professional relationships with other people in your industry (+)
0 C) Fishing with a net

0 D) Designing computer networks

8. What does “CC” mean in an email?

0 A) Copy Center

0 B) Carbon Copy (+)

0 C) Computer Code

o D) Closing Comments

9. What is “market share”?

0 A) Thetotal value of al shares traded on a stock exchange

0 B) The portion of a market controlled by a particular company or product (+)
0 C) The cost of advertising in aparticular market

0 D) The number of customersin a particular market

10. What is a “brainstorming” session?

0 A) A solo activity focused on deep thinking

0 B) A group activity where people suggest ideas to solve a problem (+)

0 C) A lecture on the human brain

o D) A test of intelligence

11. Which of these phrasesis appropriate for ending aformal business email?
0 A) Cheers,

o B) Bye!

0 C) Sincerdly, (+)

0 D) Seeya

12. What is “due diligence”?

0 A) Paying your billson time.

0 B) A thorough investigation before signing a contract or making a purchase (+)
o0 C) Being polite and respectful in business dealings.

0 D) The cost of legal services.

13. What is “KPI” in business?

0 A) Keep Promoting Innovation

0 B) Key Performance Indicator (+)

0 C) Know Practical Information

0 D) Keep People Interested

14. What is “outsourcing”?

0 A) Hiring employees from within the company

0 B) Hiring outside the company to perform certain tasks (+)

o C) Moving a company to another country

0 D) Shutting down a department

15. What does “P& L stand for?

0 A) Plans and Logistics

0 B) Products and Liabilities

0 C) Profit and Loss (+)

0 D) Personnel and Learning

16. What is a “stakeholder”?

0 A) A person who sells steaks

0 B) A person who holds stakes in a competition

0 C) Anyone with an interest in the success of a business, including employees, customers, and investors (+)
0 D) A person who gambles

17. What does “B2B” stand for?

0 A) Back to Basics

0 B) Business to Business (+)

o C) Buy to Buy

0 D) Budget to Budget

18. What is a “negotiation”?

0 A) An argument

0 B) A formal discussion between parties trying to reach an agreement (+)
0 C) A type of contract

o D) An auction

19. What isa “brand”?

0 A) A mark made by burning

0 B) A name, term, design, symbol, or other feature that identifies one seller’s goods or services as distinct from those of other sellers
)

0 C) A type of cattle

o D) A typeof logo




20. What is a “consultant?

0 A) Someone who works on acompany’s T systems.

0 B) An expert who provides professional advice to acompany (+)
0 C) An entry-level employee.

0 D) A salesperson.

21. What does “EOD” stand for in business emails?

0 A) End of Discussion

0 B) End of Day (+)

o C) Expect Our Delivery

0 D) Email Overload Day

22. What is “market research”?

0 A) Buying and selling stocks

0 B) The process of gathering information about consumers’ needs and preferences (+)
0 C) Developing new products.

o D) Managing a budget.

23. What is a “warranty”?

0 A) A guarantee that a product will meet certain standards (+)
0 B) A type of contract.

0 C) A sales promoation technique.

0 D) A product review.

24. What is “supply chain management”?

0 A) Managing the company’s cash flow.

0 B) Overseeing the flow of goods, information, and finances from suppliers to manufacturers to distributors to retailers to consumers
+)

o C) Managing the company’s marketing efforts.

0 D) Managing the company’s employee benefits.

25. What does “SWOT” stand for in business analysis?

0 A) Saes, Wages, Operations, Technology

0 B) Strengths, Weaknesses, Opportunities, Threats (+)

o C) Strategy, Workforce, Objectives, Tactics

o D) Systems, Web, Organization, Time

5.4. IlepeyeHb BHOB OLCHOYHBIX CPEJICTB

KoHcnexr, cobeceoBanne, TECTOBOE 3aJaHUE, UTOTOBBIN TECT.

6. YYHEBHO-METOANYECKOE U TH®OPMAILIMOHHOE OBECIIEYEHUE JUCLHUIIIMHBI (MOAYJISI)

6.1. PexoMeHayemMasi JiuTepaTypa

6.1.1. OcHoBHasI TUTEpPaTypa

ABTOpBI, COCTaBUTEIH 3arnaBue, pa3MeleHue WzparensctBo, rox | Komuu-Bo
JI1.1 |Ho6posa, B. B., JleoBol HHOCTpaHHBIH A3BIK: yueOHO-MeToauueckoe nocobue |Camapa: Camapckuii 1
Areenko, H. B., https://www.iprbookshop.ru/111756.html rOCyIapCTBEHHBIH
Kpyrckas, C. B., TEXHHUYCCKUMN
PeBuna, E. B., yuusepcuret, ObC
®enoposa, T. A. ACB, 2020
JI1.2 [Mapuuisina, E. C., JlenoBoit MHOCTPAHHBIH A3bIK. AHTTIMHCKUH SI3BIK: yueOHOE Cankr-IlerepOypr: 1
Pynenko, 0. B. nocobue CaHkr-
https://www.iprbookshop.ru/140109.html IMetepOyprekuit
roCyJapCTBEHHBIN
YHHUBEPCHUTET
MIPOMBIIIIICHHBIX
TEXHOJIOTHH U
nu3aiiga, 2022
6.1.2. JlonoJiHuTeIbHASI JIUTEPATYpPA
ABTOpBI, COCTaBUTEIH 3aryiaBue, pa3MelleHue WznarensctBo, rox | Konuu-Bo
JI2.1 [Bacunbuenxko 0. A., |/[enoBoii HHOCTpaHHBI A3bIK: Y4eOHOE TocoOue Juist Bonrorpan: 1
BaxaboBa A. A. WHXEHEPHO -TEXHOJIIOTHYECKOTo (akyabTeTa Bonrorpanckuii
https://e.lanbook.com/book/139240 T'AVY, 2019
6.1.3. MeToguueckue pa3padoTKu
ABTOpBI, COCTaBUTENH 3arnaBue, pa3MelleHne W3parenscrso, rox | Konuy-so
JI3.1 |Ky3uenosa, E. B. JlenoBoil HHOCTpaHHBIN S3BIK: MPAKTUKYM Caparos: By3osckoe 1
https://www.iprbookshop.ru/85803.html obpaszosanue, 2019

6.2. [lepevenn pecypcoB HHGOPMAIMOHHO-TeJIEKOMMYHHKAIIMOHHOI ceTn " UHTepHET"




D1 |Ownmnaiin wiarpopma 3IY  https://learn.norvuz.ru/

D2 |Dnexrponnas 6ubmnoreka 3I'Y  http://biblio.norvuz.ru/MarcWeb2/Default.asp

33  |OnekrponHo-OmbNMoTeuHas cucrema Jlanes  https://e.lanbook.com

34 |Ludposas 6ubnmoreka |PRsmart

6.3.1 [lepeyeHn» MPOrpaMMHOIo 0decevYeHHst

6.3.1.1

MS Windows 7 (Homep nutiensnu 62693665 ot 19.11.2013)

6.3.1.2

MS Windows XP (Homep nuuensnu 62693665 ot 19.11.2013)

6.3.1.3

ABBYY Lingvo 12 (Kox mo3urmu NeAL 14-1S1P05-102 ot 14.12.2009)

6.3.1.4

ABBY'Y FineReader 10 (Homep nuniensun 94965 ot 25.08.2010)

6.3.2 Ilepevens NHGOPMAIMOHHBIX CHIPABOYHBIX CHCTEM

6.3.2.1

1. CoBersl 1o Hamucanuto anHoTanuy - http://old.utmn.ru/sec/2142

6.3.2.2

2. Hayumsre xypHaisl, KoH(bepenimu - http://old.utmn.ru/sec/2240

6.3.2.3

3. World Science - Science News - http://www.world-science.net/

6.3.2.4

4, DOAJ (Directory of Open Access Journal) - http://www.dogj.org/doaj func=expand& uiL anguage=en

6.3.2.5

5. The Open University - http://www.open.ac.uk/skillsforstudy/index.php

6.3.2.6

6. [Ipumeps! nenoBoit qokymerrtamuu — http://owl.english.purdue.edu

6.3.2.7

7. Academic degree http://en.wikipedia.org/wiki/Academic_degrees

6.3.2.8

8. Visionlearning/Scientific Communication: The How and Why of Scientific Meetings -
http://www.visionlearning.com/library/module_viewer.php?mid=186& 1

6.3.2.9

9. Kak npaBmisHO HamucaTh 3¢ dexTrBHOE pe3rome. How to organize an effective resume -
http://www.ehow.com/how_5097328_organize-effective-resume.html

6.3.2.10

10. Tloackasku i Hamrcanus pesrome. QuintCareers.Com - http://www.quintcareers.com/curriculum_vitae.html

6.3.2.11

11. bauk Bompocos 1pu cobecenoBanuu. |Interview Question Bank. - http://www.job-
interview.net/Bank/Jobl nterviewQuestions.htm

6.3.2.12

12. Cpencrsa kommyHukanuni. Communication tools. - http://www.myownbusiness.org/s3/index.html#1

6.3.2.13

13. MexkynbTypHbIe KOMMyHHKanuu B aenosoM mupe. World Business Culture. -

6.3.2.14

14. http://www.worldbusinessculture.com

6.3.2.15

15. Crpasounuk npodeccwuii. Occupational Outlook Handbook (OOH), 2010-11 Edition. - http://www.bls.gov/oco

6.3.2.16

29

6.3.2.17

16. Wikipedia, the free encyclopaedia— http://ru.wikipedi

6.3.2.18

6.3.2.19

3J'IeKTpOHHI:I€ U OHJIAMH CJI0Bapu

6.3.2.20

1. MynsTHTpaH OHNIAiH cioBapsk. [DmeKTpoHHbIH pecypc] Pexnm noctyma: http://www.multitran.ru. MHOTOS3bIYHbIIH
HOTOJHACMBIN OHJIANH CIIOBAPh, COIAEPXKUT 0O0JIee MSTH MIJUIMOHOB TEPMUHOB H IPEIOCTABIISET BO3MOKHOCTH
andaBUTHOTO, MOP(OIOrHYECKOTO U (HPa30BOro MOUCKA.

6.3.2.21

2. Slupexc cnoBapu onnaiit. [DiexrponHslit pecypce] Pexunm mocryma: http://slovari.yandex.ru. MHOros3bI4HbBIH
MOTIOJTHSCMBIH OHJIAWH CIIOBaph, BKJIFOYACT OOIIKE U CIICIUANIbHBIC CJIOBAPU pa3HOW HanpaBieHHOCTH. COAEPIKUT CCHUIKH
Ha pyrHe CIIOBAapH U SHIHUKJIONeuH. ECTh BO3MOXXHOCTB MPOCITYLIATh CIIOBO.

6.3.2.22

3. ABBYY Lingvo ownaiiu cioBaps. [ DnekTporHsiii pecypc] Pexxum moctyma: http://www.lingvo-online.ru.
MHOTOSI3bIYHBIN OHJIAMH CIIOBAph, BKIKOYAET OOIINE U CIICIUaIbHBIE CJIOBAPU Pa3HOM HAIPABICHHOCTH.

6.3.2.23

4. Acronymfinder Online [Snextporusiii pecypc] Pexum mgoctyna: hitp://www.acronymfinder.com. OwnunaiiH cioBapb
COKpAIIEHUH aHTIIMHCKOTO SI3bIKA.

6.3.2.24

5. Cambridge Dictionaries Online. [9nexrponnsiii pecype] Pesxum nocryma: http://dictionary.cambridge.org.
MHOTOSI3bIYHBIN OHIAWH CIIOBAaph, BKJIIOYACT TOJKOBbIE CIIOBApH aHIIIHICKOTO si3pika: American English, Learner's, Phrasal
Verbs, Dictionary of Idiomsu ap.

6.3.2.25

6. Oxford Dictionaries Online. [Onexrponnslii pecypc] Pexxnm noctyna: http://www.oxforddictionaries.com.
MHOTOS3BIYHBIN OHJIANH CJIOBApb, BKIIKOYACT TOJIKOBBIC CIIOBApU aHTJIMHCKOTO SA3bIKA, YKa3bIBACTCA 3TUMOJIOTHUA CJIOBA,
€CTb BO3MOKHOCTB ITPOCIylIaTh CJI0OBO.




7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE JUCHUITJIMHBI (MOAY.JISA)

7.1|Ayn. 209 - ayautopus Ui IPOBEJCHUS JEKLIUOHHBIX, IIPAKTUYECKHUX, CEMUHAPCKHUX 3aHATUH, MyJIbTUMEIUHHBIH Kiacc,
«Myz3eiiHas ayuTopus» (II0Ca0YHbIX MecT — 45)

7.2|KoMmmproTepHast TeXHHKA

7.3|1 mpoexTop Panasonic PT-LB60NTE

7.4| Tunensuonnoe I10

7.5|MS Windows XP (Homep sunensun 62693665 ot 19.11.2013)

7.6|MS Access 2007 (Homep nunersuun 62693665 ot 19.11.2013)

7.7|MS Office Standard 2007 (Homep nunensun 62693665 ot 19.11.2013)

7.8|Corel Draw Graphics Suite X5 (Homep mumersuu 4069593 ot 28.07.2010)

7.9

7.10(Ayn. 503 - ayauropust Ui NpOBEICHHS JICKIIMOHHBIX, TPAKTHYECKHX, CEMHHAPCKHUX 3aHATHH, KOMITLIOTEPHBIH,
MYJIbTUMEIUNHBIN Ki1acc

7.11{(mocagounsix mect — 33)

7.12|KomMmbroTepHasi TEXHUKA

7.13|9 xommsiotepos (Intel Core 2 Duo E7200 2.53GHz, 316 O3V, HDD 320 I'6), 1 npoekTop acer p1265

7.14|JInnienzuonnoe I1O

7.15|M S Windows X P (Homep snuensun 62693665 ot 19.11.2013)

7.16|M S Office Standard 2007 (Homep murensun 62693665 ot 19.11.2013)

7.17|MS Access 2007 (Homep nuiensnn 62693665 ot 19.11.2013)

7.18|Mathlab R2010b (Homep nuuensun 622090 ot 23.12.2009)

7.19|Kommac-3D v12 (Homep nuien3nonHoro cornamenus Kx-10-01126)

7.20|becmataoe I10

7.21|Koncynaprant I[httoc (Bepcust st 00pa3oBaTeNbHBIX YUPEKICHMI)

7.22|AutoCAD Education 2012 (Bepcust it 00pa30BaTeIbHBIX YUPEKICHHMI)

7.23

7.24(Ayn. 309 - aynuropus Ui NpOBEICHHS JICKIMOHHBIX, TPAKTHYECKIX, CEMUHAPCKUX, UHTEPAKTUBHBIX 3aHSATHH,
MYJIETUMEIWHHBIN KITacc

7.25|(nocagounsix mect — 36)

7.26|KomMrmibroTepHas TEXHUKA

7.27|1 xommsiotep (Intel Pentium G620 2.60GHz, 2I'6 O3V, HDD 250 1'6), 1 unrepaktuHas gocka iRU, 1 mpoexrop NEC, 1
npoekrop Panasonic pt-1b60nte

7.28|JInnenznonnoe 110

7.29|MS Windows X P (Homep smurnensun 62693665 ot 19.11.2013) M S Office Standard 2007 (Homep nurtiensun 62693665 ot
19.11.2013) MS Access 2007 (Homep murensun 62693665 ot 19.11.2013) RMeasiteach Next Generation (Homep
mnensun 1SV-367)

8. METOAUYECKHUE YKA3AHMUS JUISI OBYYAIOIINUXCS IO OCBOEHUIO JUCIHUIIJIMHBI (MO YJISA)

I[JISI YCIIEMIHOTO OCBOCHUA yqe6H0r0 marepualia CTyaACHTY HEO6XOZ[I/IMO SICHO ITOHUMATh 3HAYUMOCTh U MCCTO JUCHHUIIIIMHBI B €TI0
HpO(l)CCCHOHaJ'II:HOfI MOATOTOBKE U aKTUBHO Y4aCTBOBATh BO BCCX BUAAX y‘{€6HOF0 rnponecca. Ilo JUCIHUIIIINHE y‘{e6HLIM IJIaHOM
IpeayCMOTPCHA KOHTaKTHAsA U CaMOCTOATEIIbHAsL pa60Ta 06yl1a}01_uer0051. KonrtakTHas pa60Ta BKJIIOYACT JICKIIMOHHBIC
MPaKTUYCCKUC 3aHATUS, KOJUICKTUBHBIC U UHAUBUYaJIbHbIE KOHCYJIbTallUH.

Ha neKIoHHbBIX 3aHATHAX HE00XO0IUMO BHUMATENLHO CIIYIIATh MPEroaaBaTels, MoJpo0HO U aKKypaTHO BECTH KOHCIEKT, KOTOPBIN
JOTIOJTHSIETCSI M KOPPEKTHPYETCS B IPOLIECCE CaMOCTOSATEIbHON MpopaboTKU MaTepurana. [IpakTuaeckne 3aHsATHS IPEIyCMOTPEHBI
Ui GOPMHUPOBAHMS YMEHUH U HABBIKOB PUMEHEHUS TEOPUH Ha MPAKTUKE JUIS PeLICHUs Y4eOHbIX 3a/1a4.

Ha npakTuyeckux 3aHATHIX CTyIEHTaMH BBITOJIHATCS TEMATUUYECKHE U KOMIIETEHTHOCTHO-OPUEHTUPOBAHHBIE 33/IaHUSI 10 TEMaM
kypca. CTyneHTy HeoOX0JMMO aKTHBHO YJacTBOBATh B Y4€OHOM IIpoliecce, P HEOOXOAMMOCTH 3a/1aBaTh BOIIPOCHI MIPEMOIaBATEINIO.
Texyumii KOHTPOJIb IPOBOAUTCS B BUZE: YCTHBIX M MMCHbMEHHBIX OTBETOB Ha BONPOCHI TEMbI 3aHATHS, 3aIIUTHI JTOKJIAI0B-
Mpe3eHTalni, peepaTroB, TECTOBBIX 3aaHHUH.

Jns peanuzanny caMoCTOSATEIbHON paboThI CO3aHbl CIeYIOMUE YCIOBHS M NPEANOCHUIKHU: 1. CTyJeHTHI 00eCTIeUeHBI
nHpopManMOHHBIMU pecypcamu B 6ubmroreke 3I'Y (yueOHHUKaMH, yueOHBIME TOCOOMSIMH, OAaHKOM HHIMBH/yalbHBIX 33/1aHui); 2.
CTYJICHTHI 00ecriedeHbl HHOPMALOHHBIMHU pecypcamy B JToKanbHOW cetu 3I'Y (B 2/IeKTPOHHOM BHIE BBICTABICHO METOJHYECKOE
obecneueHue QUCLHILIMHEL); 3. OpraHU30BaHbl €KCHEICIbHBIC KOHCYIbTALMH.




[IpomesxyTouHast aTTecTanus 1o qucuuruinHe. [IoaroroBka K MpoMeKyTOYHON aTTeCTAllMK BKIIFOUAET NPOPAOOTKY TEOPETHYECKOTO
Marepuasna, OTBETbl Ha KOHTPOJIbHbIE BOIPOCHL. BOMpocCkl, BOZHHUKAIOIKE BO BPpEMs TOATOTOBKU, MOKHO BBISICHUTh BO BpeMs
KOHCYJIbTaluu. J1J1s mosTyueHus A0MYCKa CTYICHT JOJDKECH BBIIOJIHUTEL, OPOPMHUTH U CIaTh BCE BUIIBI Pa0OT, MPEIyCMOTPEHHbBIE
TEMAaTUYECKUM IIJIAHOM y4eOHOU MPOrpaMMbl TUCIUIUIAHBL. JIOMyCK BBICTABJISCTCS TOJIBKO B CIIy4ae MOJOKUTEILHON aTTeCTallluu 10
BCEM KOHTPOJIbHBIM TOYKAaM U I1OCJIE BBITIOJIHEHHS CTYACHTOM BCEX BHJIOB CAMOCTOSTEIBHOM U ayIMTOPHOI PabOTHI.
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