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1 IIacmopT KOMILIEKTAa KOHTPOJIbHO-0lleHOYHBIX cpeacTB (KOC)

1.1 ®opmupyembie KOMNETEHIMH

KOC npenna3HaueHsl AJi1 KOHTPOJIS U OLIEHKH 00pa30BaTeNIbHBIX TOCTHKE-
HUIl 00y4aronmxcs, OCBOMBIIMX IPOrpaMMy Y4eOHOM TUCHUIUIMHBI MAaTEMAaTHKA.

KOC BkI1049aroT KOHTPOJIbHBIE MaTepUaibl AJis IPOBEIACHUS TEKYIIETO, py-
O€KHOr0 KOHTPOJIS M MPOMEKYTOYHOU aTTecTaluu B (opMe 3aueTa.

B pesynbpraTe ocBoeHus: yueOHON aqucuuiuinabl MHpopMaTnka oO0ydyaronuii-
csl ToJbKeH o0sanath npeaycMorpeHHbiMu @I'OC creayomumMy yMEHUSIMH, 3Ha-
HUSIMHU, KOTOPBbIE (POPMUPYIOT OOIIHE KOMIIETEHIUU:

40.02.04 IOpucnpyaeHms

KO/ OO0mme KOMIEeTEHIINH

OK 1 | Boibupars crocoObl perieHus 3a1ad npohecCuoHaIbHOM NesITeIbHOCTH
IPUMEHUTENIBHO K PA3IMYHBIM KOHTEKCTaM.

OK 2 | Mcrons30BaTh COBPEMEHHBIE CPENICTBA MOUCKA, aHAIN3a U UHTEPIPETa-
MM UHPOPMALIMK, U MH()OPMAMOHHBIE TEXHOJIOTUH JUIsl BBIITOJIHEHHUS
3aj1a4 Npo(heCCUOHAIBHOU IeSITEIbHOCTH

OK 3 |I[InanupoBaThb M peaqu30BbIBaTh COOCTBEHHOE NPO(ECCHOHATBHOE H
JMYHOCTHOE Pa3BUTHE, MPENNPUHUMATEIBCKYIO IEATEIbHOCTh B IPO-
(eccroHanbHON cdepe, UCIONIb30BATh 3HAHUS MO MPABOBOM M (PUHAH-
COBOM I'PaMOTHOCTH B Pa3JIMYHbIX KHU3HEHHBIX CUTYaIUSIX

OK 4 | DddexTuBHO B3aUMOICHCTBOBATh U Pa0OTATh B KOJUICKTHBE U KOMAHJIC

OK 5 | OcymiecTBiISITh YCTHYIO W NMUCBMEHHYIO KOMMYHHUKAIIMIO Ha Tocyaap-
cTBeHHOM s13bIKe Poccuiickoit denepanum ¢ yueToM 0COOCHHOCTEH CO-
IHAJILHOTO U KYJBTYPHOTO KOHTEKCTA

OK 6 | IIposiBIsATh rpa’kIaHCKO-NIATPUOTHYECKYIO MO3ULNIO, IEMOHCTPUPOBATH
CO3HAHHOE IOBEACHHE HA OCHOBE TPAJULMOHHBIX OOIIEUYEIOBEYECKUX
LIEHHOCTEW, B TOM YHUCJIE C YYETOM ITAPMOHH3ALNHA MEXHAIMOHAIBHBIX U
MEKPEJTUTHO3HBIX OTHOIIEHUM, MPUMEHATh CTaHAAPTHl AHTUKOPPYILU-
OHHOTO ITOBEJICHHUS

1.2 Pe3yJbTaThl OCBOCHUS TMCHUIIMHBI, MO/JIeKALIUE TPOBEPKe

KonTposb u o1ieHKa pe3ysbTaTOB OCBOEHHUS JUCUUIUIMHBI OCYIIECTBIISIFOTCS
MPEIO/IaBaTENIEM B MPOLIECCE MTPOBEICHUS MPAKTUUECKUX 3aHITUNA, TECTUPOBAHMUS,
a TAK>K€ BBIMOJHEHUS 00YyYaIOIUMUCS MHIUBUAYAJIBHBIX 33JIaHUH, TPOEKTOB, UC-
CJIeIOBaHUM.



2 KOHTpOJIb U OlleHKA OCBOEHHS YUeOHOIl JUCHMILUIMHBI 0 TeMaM (pa3-
aesaam)

2.1 ®opMBbI U MeTO/AbI OLIEeHUBAHMS

Tabnuna 3 — Kpurepuu olieHKH poBepsieMbIX YMEHUN

Ne | Tun (Bun) IIpoBepsiemble 3HaHus1 | Kpurepun oneHku
3alaHus U YMeHHusl
1 | Tectn 3Hanuss u  yMmeHwus, | «5» - 100 — 90% npaBUIbHBIX OTBETOB
dbopMupyemsbie pu | «4» - 89 — 80% npaBUILHBIX OTBETOB
U3Y4EHUU TeMbl | «3» - 79 — 70% mpaBUIIbHBIX OTBETOB
(paznena) «2» - 69% 1 MeHee NPaBUIIbHBIX OTBETOB
2 | Camocros- 3Hanuss u  yMmeHwus, | [lonoxxuTenpHas OLEHKAa CTaBUTCSA MpU
TesibHas pabota | (hopMuUpyeMble IpH | COOMIOEHUH TPABUJIBHOCTH BBIOJHEHUS
CTYJCHTOB U3y4eHUH TEMBI | 3aJaHus
(paznmena)
3 | Pedepar 3HaHue npaBwi | «5» — BBINOJHEHBl Bce TpeOOBaHHA K
opopmienus pedeparoB | HamucaHurO U 3ammTe  pedepara:
o0o3HadyeHa mpobiiemMa W 00OCHOBaHA c¢
aKTYaJIbHOCTb, C(hOPMYIMPOBAHbI BBIBOBI,
T€Ma pacKpbiTa MOJIHOCTHIO, COOJIIOAEHBI
TpeOOBaHUs K BHEIIHEMY O()OPMIICHUIO;
«4» —MMEIOTCSI HETOYHOCTH B H3JI0KEHUHU
MmaTtepuana;  OTCYTCTBYET  JIOTHMUYECKas
[IOCJIEA0BATEIBHOCTE B CYKICHUSX;
UMEIOTCS YIYIIEHUs B 0OpMIICHUH;
«3» — UMEIOTCS CYyILIECTBCHHBIC
OTCTYIUICHUS oT TpeOoBaHUI K
pedepupoBanuto. B uactHOCcTHM: Tema
OCBEIICHA JIMIIb YacCTHYHO; JOIMYLIEHbI
¢dakTuyeckue OMMUOKM B COJAEPKAHUU
pepepara uaM  OpuU  OTBETE  Ha
JIOTIOJTHUTENIFHBIE  BONPOCHI; BO  BpeMs
3alIUThI OTCYTCTBYET BBIBO/;
«2» — Tema pedepara HE pPaCKpHITA,
0oOHapyKUBaeTCs CYIIECTBEHHOE
HETIOHUMaHue TpoOIemMbl, pedepar He
IPEeJICTaBJIEH.
4 | Ilpaktnueckas |BoimonmHATe paboThl € | 3a MpaBWIbHOE BBINOJIHEHHE CTaBUTCS
pabota MCIOJIb30BaHUEM MIOJIOKUTEIIbHASL OLICHKA.
MPHUKIIAIHBIX
KOMITBIOTEPHBIX
mporpamMm




HaumeHoBaHue pa3/iesioB U TeM

IIpome:kyTOUHAs aTTeCTANMS

dopma KOHTPOJIS

Paznen 1 UndopmannonHasi 1eiTeJIbHOCTh
yeJIoBeKa.

Tema 1.1 Beepenue B aucuuminny. OCHOB-
Hbl€ JTambl pa3BUTUS HHGOPMALMOHHOTO
o01ecTBa.

Odopmrnenue pedepara

Tema 1.2 IIpaBoBBIE HOPMBI MH(POPMAIHMOH-
HOU NeATeIbHOCTH

Tect, nmpakTuyeckas pa-
oora

Tema 1.3 be3onacHOCTh, TUTHEHA, SPTOHOMH-
Ka, pecypcocOepeKeHus.

Odopmnenue pedepara

Paznen 2 TexHoJiorum co3gaHusi U Mpeood-
pa3zoBanusi HHGOPMANUOHHBIX 00BEKTOB.

JAuddepenuupoBanHbli 3a4ueT

Tema 2.1 TexHomoruss oOpadOTKH TEKCTOBOM
uHdopmarmu. TexcroBoit penakrop Word

YcTHBIA ompoc, Mpak-
TUYECKHUE 3aHATHUsA, Te-

IOP - OK 1-6

CTHUPOBAHHUE.
Tema 2.2 TexHonorust 00padboTku uncioBor | [IpakTrueckue 3aHaTH,
uHpopmanuu. DnekTpoHHble Tabaulsl Excel. | rectupoBanue

Tema 2.3 Co3nanue U peJakTUPOBAHUE Tpa-
¢budeckux W MyJIbTUMEIUIHBIX OOBEKTOB
Power Point

[IpakTrueckue 3aHATHS

Tema 2.4 Pazpaborka Web- caiito

HpaKTI/I‘leCKI/IC 3aHATUA

Pa3znen 4 Undopmanus u nHpopmMaumnoH-
HbIE MPOLECCHI.

Tema 4.1 IlpeacraBnenne nndopmarmu. Ko-
JTUYECTBO M E€IUHUIBI U3MEpPEHUs HH(pOopMa-
103038

YCeTHBI  ONpoC, NHCH-
MeHHas paboTa Ha ypo-
KeE.

Tema 4.2 CucteMbl CUUCIEHUS, MCHOJb3Yye-
MBbIE B KOMITBIOTEPE.

YCTHBI  OIIPOC, INHCh-
MEHHasi paboTa Ha ypo-
Ke€.

Tema 4.3 KoMnbioTepHble BUPYChI U aHTHBH-
pYCHBIE IPOTrpaMMBbl

Jlokmang




Pasznea S IlporpammupoBanue

Tema 5.1 Anroputmsl U crnocoObl UX OIHUCa-
HUS.

[Ipaktuyeckass pabora,
3aganue 1o OJIOK cXxe-
Mam

Paznen 6 TesrekoMMyHMKALIMOHHBbIE TEX-
HOJIOTHH.

Tema 6.1 TexHuueckue U NPOrpaMMHbIE
CpelICTBa TeIEKOMMYHUKAIIMOHHBIX TEXHOJIO-
TUil.

YcrHblil onpoc

Tema 6.2 ['moGanbHast KOMIIBIOTEPHAS CETh TectupoBanue
Wurepner. Anpecanus B IHTepHere.
Tema 6.3 Texuomorus World Wide Web. TectupoBanue

@DaioBbIC APXUBBI.




3 3agaHus 1J151 OLEHKH OCBOCHUSI Y4eOHOM TUCHHMIJINHBI

Paznen 1 UudopmanmoHHasi 1eATEJIbHOCTh YeJI0BeKAa

Tema 1.1 Beeoenue 6 oucyunauny. OchoséHuvle Imanst pazeumus UHQop-
MAYUOHHO20 00Uecmaa.

Odopmnenne pedepara o reme «MHbopmalus B KU3HU YEITOBEKAY.

Tema 1.2 Ilpasosvie Hopmbl uHpopmMauuoHHOll OeamenbHocCmu

Tect o Teme
«IIpaBOBBIE HOPMBI, OTHOCAIIMECS K MHPOPMAILIMH, TPABOHAPYLIECHUS B MHPOpMa-
LIMOHHOU cdepe, MEPhI UX NPETYTPEKICHUS»
1. Onpenenuts CpoK AEUCTBUSI aBTOPCKOTO IpaBa
Bvibepume ooun us 4 eapuanmos omeema:
1) 30 net
2) 50 net
3) B TeueHue Bcel KU3HU aBTOPA
4) B TeueHue Bce KU3HM aBTopa U S0 JIeT 1mocie cMepTu

2. Ilporpammsr s 9BM

Bvibepume ooun u3z 4 eapuanmos omeema:

1) sBIIArOTCS OOBEKTAMH ABTOPCKOTO MPaBa ¢ MOMEHTA UX CO3JIaHUs

2) He SIBISAIOTCS 00BEKTaMH aBTOPCKOTO MpaBa

3) sBAAIOTCSA OOBEKTAMU aBTOPCKOTO MpaBa MOCIIE 3allUCU Ha HOCUTEIb

4) aBnsA0TCS 00BEKTaMU aBTOPCKOI'0 IPaBa Mociie OPUIMAIBLHOTO 3asBICHUS O
HaIlMCaHNUHU [TPOTrPaMMBI

3. ITporpammsl 11t OBM OTHOCATCSA K ... IPOU3BEACHUSIM
Bvibepume ooun us 4 eapuanmos omeema:

1) aynnoBu3yanbHbIM

2) TEXHUYECKUM

3) auTepaTypHbIM

4) nporpaMMHbBIM

4. O0BEKTOM aBTOPCKOT'O MpaBa SBJISAIOTCS
Buvibepume ooun uz 4 eapuanmoe omseema:
1) TOABKO MpOTrpaMMBbl

2) mporpamMMBbI 1 0a3bl JaHHBIX

3) mporpamMmsI U JTH00BIe (Pailyibl JaHHBIX
4) TonbKO 0a3bl TAaHHBIX

5.MunuManbpHbIl pa3mep mrpada 3a KOMIbIOTEPHbBIE; PECTYIICHUS] PAaBHIETCS
... MPOT (MuHHUMAJIbHBIM pa3Mepam OIUIaThl TPYIa)
Bvibepume ooun usz 4 eapuanmos omeema:

1) 100



2) 200
3) 300
4) 500

6. MakcuManbHBIN CPOK JUIICHHS CBOOOIBI 32 KOMIIBIOTEPHBIE MPECTYTICHUS
Buvibepume ooun uz 4 eapuanmoe omseema:

1)3TOHA

2)5JET

3) 7JIET

4) 10 JIET

7. IlporpaMMHBIM CPEJICTBOM 3aIIHUTHI JTUIICH3NOHHBIX TPOTPAMM OT KOITUPOBAHUS
SIBIISICTCS

Buvibepume ooun uz 4 sapuanmos omeema.:

1) maposnn

2) K04

3) atpuOyT noctymna

4) Ko mocTyma

8 IlepBbIM cpeACTBOM AalibHEH CBSI3U MPHUHSITO CUUTATh!
Bvibepume ooun u3 5 eapuanmos omeema.

1) paguocBs3b

2) tenedoH

3) tenerpad

4) nouty

5) KOMIIbIOTEPHBIE CETU

9. Madopmaruzaius o0iecTsa — 3T0:

Bvibepume ooun u3 5 eapuanmos omeema:

1) mpouecc noBcemecTHoro pacrpoctpanenus 11K

2) colMaabHO-3KOHOMUYECKUN U HAYYHO-TEXHUYECKUH MPOIIecC CO3JaHMsI ONTH-
MaJIbHBIX YCIIOBUH AJIsl yIOBJIETBOPEHUS HH(DOPMALIMOHHBIX MOTPEOHOCTEN Ipax-
JaH

3) mporiecc BHEIPEHHsI HOBBIX WH(GOPMAITMOHHBIX TEXHOIOTHIA

4) nporecc popMUpPOBaHUS MHDOPMATMOHHON KYJIBTYphI UETIOBEKA

5) 3HaHue OONBIIMHCTBA TPaXKIaH MOJIH30BATEIICKUX XapAKTEPUCTUK KOMIThIOTEpa

10ITporiecc KOMMYHHUKAIIUKM MEXAY MOJIB30BaTEIEM U KOMIIBIOTEPOM Ha3bIBAIOT:
Buvibepume ooun uz 4 eapuanmoe omseema:

1) akTuBH3aLKEN porpamMm

2) akTUBaIMen mporpaMm

3) moap30BaTEILCKUM HHTEP(hEHCOM

4) UHTEPaKTUBHBIM PEKUMOM



11. ITpoBepka MOJIHOMOYHIA MTOTH30BATENS TP OOPAIIEHUH €r0 K IaHHBIM Ha3bIBa-
eTCsL:

Bvibepume ooun usz 4 eapuanmos omeema.:

1) KOoHTpoOJIeM JOCTyTa

2) mudpoBaHUEM

3) obecniedueHrneM TEIIOCTHOCTH TaHHBIX

4) nexoaupOBaHUEM

12. UndopmaTtu3zaiusi paccMaTpuBacTCs Kak:

Buvibepume ooun uz 5 eapuanmos omeema:

1) ecTrecTBEHHBIN MPOIECC PA3BUTHS OOIIECTBA

2) 3aKOHOMEPHBII nporecc GopMUpPOBaHUS UHDOPMAIIMOHHOTO 00IIIECTBA
3) perynupyemsiil mporiecc o0ecnedeHus KOMITBIOTEPHON TEXHUKOM

4) mporiecc 0CO3HaHUS 3TANOB PA3BUTHUS OOIIECTBA

5) TEXHOJIOTUYECKUH acEeKT pa3BUTHs 0OIECTBA

13. ndpopmanmonHas KyiabTypa 00111ecTBa IPEANO0JIaraer:

Buvibepume ooun uz 4 sapuanmos omeema:

1) 3HaHUE COBpEMEHHBIX MPOTrPAMMHBIX ITPOTYKTOB

2) 3HaHHE UHOCTPAHHBIX A3BIKOB U UX IPUMEHEHUE

3) ymenue paboTaTh ¢ HHPOpPMAaLIMEH PU OMOLIY TEXHUYECKUX CPEACTB
4) yMeHue 3alOMHUATH 00JIbIION 00BEM UH(pOpMALUU

14. Yxaxu NpaBUIbHYIO XPOHOJOTHYECKYIO ITOCIIECI0BATEILHOCT HH()OPMAIIHOH-
HBIX PEBOJIIOIMI B Pa3BUTHH Y€JIOBEUCCTBA:

Vkaoicume nopsioox credosanus écex 4 sapuanmos omeema:

__ H3o0perenue rnekTpuuecTBa

__ H3obperenune koMIblOTEpa

__ M3o06perenne mucbMEHHOCTH

___ M3oOperenne KHUTOTICHATAHUS

15. KakoBo o011iee Ha3BaHHE BCEX HAYYHO-TEXHUUCCKUX 3HAHHH, MPOU3BEICHHM
JUTEpaTyphl U UCKYCCTBA, MHOXKECTBO MHOW MH(OpMAITUX 00IIIeCTBEHHO-
roCy1apCTBEHHON 3HAYUMOCTH?

Buvibepume ooun u3z 4 eapuanmos omseema:

1) HatimoHanbHOE OOTaTCTBO

2) HallMOHAIBHBIN (POH/T

3) rocy1apCTBEHHBIN apXUB

4) uHpopMalIMOHHBIE PECYPChI

16.YT1o u3 nmepeyncaeHHOI0 OTHOCUTCS K OMACHOCTSM HH(POPMAIMOHHOTO 001I1e-
cTBa’?

Buvibepume necrkonvko uz 4 eapuanmos omseema:

1) Bce Ooutbiiee BIUsIHUE HA OOIIECTBO CPEJICTB MaCCOBOM MH(MOpPMAITUN

2) CHIDKEHHE KauecTBa 00pa3oBaHUs

10



3) cHkeHne npo¢eCCHOHATBFHOTO YPOBHS I'paXaaH
4) npoGiemMa 0TOOpa Ka4eCTBEHHON U JOCTOBEPHOUM MH(MOPMALINH

17.Paznen yronoBHoro konaekca «IIpectymienne B cepe KoMbrOTEpHOU UHPOP-
MalHm» ONpeNeseT Mepy HaKa3aHus 3a:

Buvibepume ooun uz 4 eapuanmog omseema.:

1) HermpaBOMEPHBIN JOCTYI K KOMITBIOTEPHOU MH(DOpMaIun

2) co3aaHue U pacnpoCTPaHEHUE KOMIIBIOTEPHBIX BUPYCOB

3) YMBIIUIEHHOE HapyIIEHUE MPaBUI dKCIUTyaTaluu 9BM 1 KOMIIBIOTEPHBIX CETEH
4) Bce

Tema 1.3 bBezonacnocma, cucuena, I3p2oHoMuKa, pecypcocoepesxcenue

Odopmienue pedepatoB o Temam:
1 Opranu3zanust pabouyero Mecta rnpu padoTe ¢ KOMIIBIOTEPOM.
2 CobnroeHrue TeXHUKU Oe3oracHocTH npu padoTe ¢ T1K.

Pasznes 2 TexHO10rMH CO31aHUA U Pe0OPa30BaHUA HH(POPMALMOHHBIX
00bEKTOB

Tema 3.1 Texnonozusa oopadomku mexkcmogou ungpopmayuu. Texcmoeoii
peoaxkmop \Word.

YcTHBIN onpoc:

1. Kakue nporpamMmsbl Ha3bIBalOTCS TEKCTOBBIMU pefakTopaMu? KakoBbl nx
HA3HAYEHHE U BO3MOXXHOCTH UCIIOJIb30BAHUS?

2. HazoBuTe 0CHOBHBIE 3JIeMEHTHI OKHa penakTopa Word, ux HasHaueHue u
CIIOCOOBI HACTPOMKHU.

3. Chopmynupyiite mpueMsl paboThl ¢ fokymeHTamu Word: criocoOsI co-
3JJaHUS] HOBBIX U OTKPBITHS UMEIOIIKXCS A0JIOHOB U JJOKYMEHTOB.

4. Kakumu criocobaMu MOXKHO coxXpaHuTh 1okyMeHT B Word? Kakue cyiiie-
CTBYIOT TapaMeTpPbl COXpaHEHUs?

5. Kak Beienuthb paznuuneie pparmeHTs Tekcra B Word?

6. Kakum 006pa3oM BBITIOTHSIOTCS ONEpaluy MePeHoc, KOMUPOBAHKE, Y ale-
HUE U ciimsiHue pparmMeHTOB B ToKkymeHTax \Word?

/. Ha3oBuTe mapaMeTpsl MeYaTHOM CTPAaHULIBI MX Ha3HAYEHHUE U CITOCOObI
YCTaHOBKH.

8. HazoBute anroputm BhIBOAA TOKyMEHTA Ha ME€YaTh.

9. HazoBuTe paznuynble BUABI MIPUPTOB U OMUILKTE MPOIECC YCTAHOBKH U
W3MEHEHHS TTapaMeTpoB mpudra.

10. Yro takoe ab3an? Kakue mapametpsl umeet ab3ar B Word? Hazosure
CH0COObI HACTPOMKH MapaMeTpoB ad3alia ¢ MOMOIIBIO JMHEWKH U KOMaHI.

11. Kakue BuABI CIMCKOB MOXHO opranu3oBath B Word? Kakumu crocoda-
MU OPTaHU3YETCs CIUCOK, U KaK U3MEHSIOTCS ero napamerpsl? KakoBel paBuia
Ha0opa TeKCTa B BUJIE CIIUCKa?

12. Copmynupyiite onpeneneHne CTUIs TOKYMEHTa, TPEUMYIIECTBA €ro
UCIIOJIb30BAHUS U CIIOCOOBI CO3/IaHMUS.
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13. YUro Takoe tabymsiusa? Kak ycranoBuTh no3unuio tadynsiuu? Kak me-
PENTH B MO3ULIMIO TaOYISILIUMK ITPU HaOOpe TeKcTa?

14. Kakum o0pa3oM MOKHO OPraHU30BaTh TEKCT B BUJE HECKOJIBKUX KOJIO-
HOK pa3JIMYHOM IIUPUHBI U UHTEPBAJIOB MEX1Y HUMU?

15. Kakumu ciocob6amu oCyIIeCTBIISIETCS. BCTAaBKa HOMEpPA CTPaHUIl B 10KY-
ment Word?

16. B xakux pexumax MOKET OCYIIECTBISATHCS IPOBEPKA IPaBONUCAHMS B
nokymenrax Word?

17. Kaxk ocymiectBisieTcst padota ¢ rpadhudecKuMU 00ObEKTaMH B TOKYMEH-
tax Word: coznanne, MoauduKamnms, pacroj0KeHHe OTHOCUTEIILHO TEKCTa?

18. HazoBHUTE OCHOBHBIE JI€MEHTHI TaOIHIIBI. OMUIITUTE Pa3IMIHBIE CTIOCO-
ObI co3ganus Tabnmi B jokymentax Word.

19. HazoBure pa3inuuHbie CIIOCOOBI PEIaKTUPOBAHUS CTPYKTYPBHI TaOTHUIIBI.

20. Yto Takoe copTupoBKa AaHHbIX? Kak oHa Mpou3BOAUTCA B JOKYMEHTaX
Word?

21. Ha3oBuTE anropuTM UCHOJIB30BaHUS apUPMETUUECKUX ONEPALUNA U
¢dyukmii B Tabimiax Word. Kak onpenensercst aapec siueex B Ta0IUIAX PelaKTo-
pa Word?

22. HazoBuTe criocoObl CO3AaHNS U PEJaKTUPOBAHUS JUArpaMM B IOKyMEH-
tax Word.

[IpakTiaeckas padora Ne2 — 9.

Tect 4 TekctoBoii pegaktop Word
1 BapuanT
1. [ITa6s0H nipeacTaBiisieT COOOM:
1) 0cOOBII «IOKYMEHTY, UCIOIb3YEMBIN B KaueCcTBE 0a3bl AJIsS CO3aHMUs
OOBIYHOTO TOKYMEHTA;
2) 0COOBIH «II1a0I0H», HCIIOIB3yEeMbIN B Ka4eCTBE OCHOBBI IS CO3aHUs
JIOKYMEHTA,
3) «IOKyMEHT», HCIOJIB3YEMbIi B KadecTBe 0a3bl IS CO3JaHUs
OCHOBHOTO I11a0JIOHA.

2. loctym Kk (GOpPMATHPOBAHUIO CTPAHUI] OCYIIECTBISICTCS CIIECIYIONTAM
obOpazom:
1) mento Cepsuc — xomanna Ilapamempol cmpanuubl;
2) menio Ilpasxka — xomanna Ilapamempovt cmpanuyol;
3) meHto @aiir — xomanna Ilapamempor cmpanuubl.

3. ABTOMaTnueckrue MexaHu3Mbl B cpeae Word:

1) aBTOoopMaT CTPOK MpPH BBOJEC, aBTO3aMeHa (pa3 MPH BBOJIE,
aBTOMATHUYECKasi BEPCTKA CTPAHUII;

2) aBTohopMaT mpH BBOJE, aBTO3aMEHa NPU BBOJC, aBTOMATHYECKas
BEPCTKA CTPOK, CTPAHMUIL;

12



3) aBTohopMaT CTPOK IMpH BBOAE, aBTO3aMEHA CHMBOJIOB TPU BBOJE,
aBTOMAaTUYECKasi BEPCTKA CTPOK, CTPAHUII.

4, ABTOMaTHYECKYI0O BEPCTKY CTPOK MOJKHO IIpepBaTh IyTeM HaKaTus
COUYCTaHUA KIIaBUIII:
1) Alt+ Shift+Enter;
2) Ctrl+ Shift+Enter;
3) Shift+Enter.

5. ABTOMaTH4YECKYI0 BEPCTKY CTpPaHUI] IPEPBATh YTEM HAXKATHSI COUETAHUS
KJIaBHUIII:
1) Alt+ Shift+Enter;
2) Ctrl+ Shift+Enter;
3) Shift+Enter.

6. CiocoObl BbIIeIeHHS] PAarMEHTOB TEKCTA:

1)c WuCMONb30BaHUEM MAHUIYJIATOPA MBI, C HCIOJIb30BAHUEM
KJIaBUATYPBI;

2)C HWCHOJBb30BAHMEM MAHHUIYJISATOPA MbIlb, C HCIHOJIb30BAHUEM
KJIaBUATYPBI,

3)c WCMOJB30BAaHMEM MAHUITYJIATOPAa MbIIIb, C HCIHOJIb30BAHUEM
KJIABHATYPBI, COBMECTHOE MCIOJB30BAHNE KIIABUATYPHI M MAHHUITYJISITOPA MBIIIIb;

4)c WCHOJIL30BAaHUEM MAHHMITYJIATOPA MBIIIb, C HCIOJb30BAHUEM
KJIAaBHATYPBI, C WCIOJb30BAaHUEM JKOWCTHKA, COBMECTHOE WCIIOJIb30BAHUE
KJIABHATYPBI 1 MAHUITYJISITOPA MBIIIb, COBMECTHOE MCIOJb30BaHUE KIaBUATYPHI U
JOUKOMCTHKA, COBMECTHOE HCITOIH30BaHNE MAHUITYJISITOPA MBIIIb U JHPKOWCTHKA.

7. BctaBka CHMBOJIOB, KOTOPBIX HET Ha KJIABUATYpe OCYIIECTBIISICTCSA C
MIOMOIIIBIO:
1) komauabl Cumeon... B MeHio Cepeuc;
2) xomaHsl Cumeo.... B MeHio Becmaeka,
3) komauasl Cumeoi... B Mento Illpugpm.

8. PaccTaHoBKa mepeHOCOB B JOKYMEHTE OCYIICCTBIISICTCS TIPH CIICTYIOIICH
MOCJICOBATEILHOCTH JICHCTBUI:
1) menio Cepsuc — koManaa fAzelk — ToakoMaHna Paccmamnoska
nepeHocos,;
2) mento Hlpugpm — xomanna Paccmanosexka nepenocos;
3) MeHto Bcmaska — xomanga fzelk — mogkomaHaa Paccmanosexa
nepeHocos.

9. ®opmarrpoBaHue ab3aleB BKIIOYALT:
1) ycraHoBKY TpaHwmil ab3ara, ohopMiIeHHE NEpBOM CTpokH ab3aria,
BBIpaBHUBaHUE a03a1ia, OnpeieTICHUe MOI0XKeHUs ab3aria Ha CTpaHuIle, YCTAaHOBKY
TaOyJISITOPOB;
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2) yCTaHOBKY MEKCHMBOJIBHOTO MHTEpBaia, opopmiieHue CTPOK ad3aria,
BbIpaBHMBaHME a03aia, ONpeJeeHHe TMOJIOKEeHUsT ab3ala Ha CTpaHWMIIe,
orpesieNieHue rpaHuIl ab3ara, GopMUpOBaHUE CITHCKOB;

3) yCTAaHOBKY MEKCTPOYHOTO HHTEpBaJia, O(GOpMIICHHE TMEpBOH U
MOCTIe/IHe CTpOoKM ab3ama, BbIpaBHHBaHHME ab3alla Ha CTpPaHUIE, YCTaHOBKY
TaOyJISITOPOB.

10. TekctoBbiii mporeccop Word TOAAEPKUBACT CIEAYIOMIUE THUIIBI
CIIMCKOB:
1) HyMepOBaHHBI, MAPKUPOBAHHBIN, CIIOKHBIN;
2) MapKHPOBAHHBIN, HyMEPOBaHHbII, MHOTOYPOBHEBBIN;
3) OTHOYPOBHEBBIH, MHOT'OYPOBHEBBIN HYMEPOBaHHBIN u
MapKUPOBAHHBIN.

11. CtuneM Ha3bIBaeTCS:
1) Habop mapameTpoB (HopMaTUPOBAHMS, KOTOPBIH MOYKHO ITPUMEHHUTDH K
JIOKYMEHTY;
2) MOMMEHOBAaHHBI HA0OpP IApaMeTPOB TEKCTa, KOTOPBIA MOXKHO
MIPUMEHSTH K (PparMeHTy JOKYMEHTA;
3) mOMMEHOBaHHBIH HAOOpP mapaMeTpoB (HOPMATUPOBAHUS, KOTOPBIH
MOKHO Cpa3y MPUMEHHUTh K TEKCTOBOMY (PparMeHTy WIIA a03airy.

12. Ctriib CUMBOJIA ITO3BOJISIET:
1) npuMeHuTh Tpynmy (GopMaToB TOJBKO JIS BBIICICHHOrO (hparMeHTa
TEKCTA;
2) cpa3y NPUMEHHTD Ipynny (OpMAaTOB JJIs BCETO JOKYMCHTA,
3) omHMM [EWCTBHEM MPUMEHUTH BCIO IPYIIy (OPMATOB TOJIBKO IS
OJHOT'O CHMBOJIA.

13. Ctunb ab3ama mo3BOJISIET:
1) ogHuM  JEWCTBHEM  NPUMEHUTh  BCIO  TPYINy  aTpuOyTOB
dbopmatupoBanus K ad3airy;
2) OMHUM JCUCTBUEM TPUMEHHTH Tpynmny (opMaTroB TOJIBKO IS
BBIJICJICHHOTO (pparMeHTa TeKCTa;
3) cpasy mpuMeHHTH TPyIIy (HOPMATOB ISl TPYIITBI CUMBOJIOB.

14. TaOynsiius B TaOIMLIE OCYIIECTBIISETCS:
1) ¢ moMoIIbI0 HaXKaTHsI KJIaBHIIU Tab;
2) ¢ IoMoOIIIbI0 HaxkaTus coueTanus kiapum Ctrl + Tab;
3)upu nomomu OeryHka, pacrolio)KeHHOTO Ha TOPHU30HTAIBHOM
JIMHEUKE.
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15. /Inst HauyepTaHus TpaHUI] M 3aJMBKH a03alla MpPUMEHSETCs KOMaHaa
I'panuust u 3a1ueka...:
1) meHto @opmam— komauna I panuusl u 3a1ueKd...
2) meHI0 Bcmaska — xomanna I panuyst u 3anuexa...
3) meHiO Buo — xomanna I panuyst u 3anueka...

16. BpInoHeHHEe MPOCTEHINNX BBIUMUCICHUI B TAOJUIAX OCYIICCTBISCTCS C

TIOMOIIIBIO:

1) apupmMeTHIecKrX, TeOMETPUICCKHX U aJIPECHBIX ONepaTopoB, mudp,
qrcen, OYKB, 3aKJIQI0K, CCBUIOK, YKAa3bIBAIOIIUX HA YUCIIA;

2) apu(h)METHYECKUX, aJpPEeCHBIX OIEpPaToOpoOB, CCBUIOK M 3aKIAJIOK,
YKa3bIBAIOIIUX HAa SIYCHKH, YUCE U OYKB;

3) apuMETHUECKUX OIEpPaTopoB, CCBUIOK Ha SYCHKH, aJPECHBIX
OIIEPaTOPOB, YHCEN U 3aKJI/I0K, YKA3bIBAIOIIUX HA YHCIIA.

17. TlapameTpbl KOJIOHOK, TOCTYITHBIC JIsl K3MEHEHUS:

1) THII, YMCII0 KOJIOHOK, pa3e/IUTellb, IIIUPHUHA U MPOMEKYTOK, KOJOHKH
OJIMHAKOBOW IITUPUHBIL;

2) YHCII0 KOJIOHOK, Pa3JICIUTEIb, IIMPHUHA KOJOHOK, TPOMEKYTOK MEXKTY
KOJIOHKAMU, KOJIOHKH OJIMHAKOBOM IIMPHUHBI, MOJIOXKEHUE KOJIOHOK B CTPOKE M Ha
CTPAHHIIE;

3)4nMCI0 KOJOHOK, pa3ieiuTeN]h KOJIOHOK, KOJIOHKH OJMHAKOBOM
IIMPUHBI, BBIJCICHUE KOJOHOK, HW3MEHEHUE pa3Mepa KOJOHOK, TOJIOKEHUE
KOJIOHOK B CTOJIOLIE M Ha CTpaHUIIE.

18. B ropuzoHTanbHON paMKe MOKHO pa3MECTUTH:
1) TekcT, pUCYHOK, IpUMeYaHue, Gopmyity, (aia, CHMBOI;
2) TeKCT, CHOCKY, KOHIICBYIO CHOCKY, IIPUMEYaHHUE, HAIITHUCh;
3) TekcT, CUMBOJI, (GOpMYITy.

19. BcraBka oObekTa THUNA «ghopmyna» B TEKCT OCYIIECTBISETCS

MOCJIEI0BATEIbHOCTRIO JEUCTBUM:

1) meaio Becmaeka — xomanga Q6vexkm... — napametp Tun odovexkma
— 3HaveHue napamerpa Microsoft Equation;

2) MeHo @Dopmam — xomaHna Q6vexkm... — xomanma Microsoft
Equation;

3) mento Cepeuc — xomanna Qovekm... — napamerp Tun odvexkma —
3HaueHue mapameTpa Microsoft Equation.

Bapuant 2
1. A63ar — oT0:
1) bparmeHT TeKcTa, 3aKaHUUBAIOIITUICS HAXKaTUEM Ha KiaBuiry Enter
2) TeKCT, HAYMHAIOUIUICS ¢ OTCTyNa
3) TeKCT, HAYMHAIOMUICS HECKOIBLKUMH MPoOeTaMu
4) oHa CTpOKa TEKCTa
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2. JInst coxpaHeHus: HOBOTO JIOKYMEHTa HY>KHO BbIOpAaTh KOMaH]TY:

1) ®aiin — CoxpaHUTh. ..
2) ®aiin — CoxpaHUTh KaK...
3) MO>XHO BBIOpATh JM00YI0 U3 Komana Paiin — CoxpanuTs wim dain —

CoxpaHuThb Kak...

3. UToObI COXpaHUTh TOKYMEHT IO/ IPYTMM UMEHEM WU B JPYTOM MECTE,
HY>KHO BBIOpaTh KOMaHY:
1) ®aiin — CoxpaHUTb...
2) ®aitn — CoxpaHUTh Kak...
3) MokHO BBIOpaTh M00YI0 U3 komau Daitn — Coxpanuts unu Daiin —

CoxpaHHUTh Kak...

4. K onepanusam GopmaTtupoBaHus ab3aiia OTHOCATCS:
1) BeIpaBHUBaHUE, MEXKCTPOYHBIM UHTEPBAJ, 3aJaHUE OTCTyIa

2) HauepTaHue, pa3Mep, 1IBET, TUM mpudTa

3) ynaneHue CHMBOJIOB
4) xonrpoBaHue (PparMeHTOB TEKCTA

5. K onepanusim popMatrpoBaHusi CHMBOJIOB OTHOCSATCSI:
1) BeIpaBHUBaHKE, MEXXCTPOUYHBIN UHTEPBAJI, 3aJIaHUE OTCTYIIA

2) HauepTaHue, pa3Mep, LBET, TUM WpU@Ta

3) yaaneHue CUMBOJIOB
4) xonupoBaHue (PparMeHTOB TEKCTA

6. Kakre koMaH 1bl 3aHOCAT parMeHT TeKcTa B Oydep?
1) BeIpe3aTh, KOIUPOBATH
2) BpIpE3aTh
3) KonupoBaTh
4) BCTaBUTh
5) yaanuth

7. IIpoGen cTaBUTCS:
1) ¢ ABYX CTOPOH OT 3HaKa MPEITUHAHUS

2) nepes 3HaKOM MpEeNUuHaHUs
3) nmociie 3HaKa mpenuHaHus

8. B kakoil u3 CTpok ommnb0oyHOe 0(hOPMIIEHHE MHOTOTOYHS?
1) kaxnpiii. .. [TepBoe crnoBo.
2) [ToGena!..
3) KoTopsrii vac..?
4) OmuoOoK HeT

9. ITpu ucnosb30BaHUN KaBBIUEK:
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1) ux BeIIETSIOT TpoOeIaMu

2) nuuryT 6e3 mpooesoB

3) mocye HUX CTaBsAT MpoOe

4) MUIIYT CIIMTHO CO CIIOBOM, KOTOPOE OHH 3aKJTFOYAIOT

10. Ecnu 3HaKk 4epToUKa BBIAETICH MTPOOETaMH, TO OH UCTIONb3YEeTCS:
1) xak neduc
2) KaK 3HaK mepeHoca
3) nns 0003HAUYCHUS MIPSIMOU peuun
4) kak Tupe

11. Hlpudt 6e3 3aceyex Ha3bIBACTCS:
1) pyOnensrii
2) nponopLUUOHATIbHBIN
3) MOHOIIUPUHHBIH
4) pacTpoBbIii
5) BEeKTOpHBIH

12. Pa3zHble cUMBOJIBI IpU(TA UMEIOT Pa3HY0 MIUPUHY — 3TO LIPUPT:
1) pyOnensiii
2) nponopUUOHAIBHBIN
3) MOHOLLIMPUHHBIH
4) pacTpoBbIii
5) BEKTOpHBII

13. Bce cuMBOJIBbI mipu$Ta UMEIOT OAMHAKOBYIO IIUPUHY — 3TO MIPUPT:
1) pyOnensiii
2) NponopIUOHATBHBII
3) MOHOLIMPUHHBIN
4) pacTpoBblii
5) BEeKTOPHBIit

14. Kakoit mipudT XpaHUTCS B BUJI€ HA0Opa MUKCENIEH, U3 KOTOPBIX COCTOST
CHUMBOJIBI?
1) pyOnensiii
2) nponopUUOHATbHBIN
3) MOHOILIMPUHHBIH
4) pacTpoBbIii
5) BEeKTOpHBII
15. B xakoM mipu¢Te UCoab3yeTcs Crocod 3aaaHus KOHQUTyparuu CUM-
BOJIOB C TIOMOII[BIO BEKTOPOB?
1) B pyOieHOM
2) B IpONOPIHUOHATHEHOM
3) B MOHOILIUPUHHOM
4) B pacTpOBOM
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5) B BEKTOPHOM

16. lna popmaTupoBanus ab3ana Hy>KHO BIOpaTh KOMaHTYy:
1) ®opmar — Ab3air...
2) ®opmar — Hlpudr ...
3) BcraBka — CumBont. ..
4) Bun — Pa3meTrka CTpaHHITbI
5) ®aiin — [1apaMeTphl CTpaHUIIBI. . .

17. Ina popmatupoBanus mpudTa HYy>KHO BBIOpaTh KOMaH/Y:
1) ®opmat — Ab3arr. ..
2) ®opmar — Hlpudr ...
3) BcraBka — CumBot. ..
4) Bun — Pa3meTrka CTpaHHITbI
5) ®aiin — [lapameTpsl CTpaHUIIH. . .

18. Umnoprt rpaduyueckoro 00BeKTa OCYILECTBIISIETCS

IIOCJIEIOBATEIBHOCTBIO IEUCTBUM:

3)mento @Dopmam — xomanga Pucynoxk — mnapamerp /Jobasums
kapmunky...(H3 ¢paiina);

4) meHto Becmaeka — xomanna Pucynok — napamerp Kapmunku...(H3
gaiina);

5)mento Cepsuc — xomanga Pucynoxk — mnapametrp /ooasumo
kapmunky...(H3 ¢paiina).

19. K onepanusam hopMaTupOBaHUS PUCOBAHHBIX OOBEKTOB OTHOCSTCS:

3) ycTaHOBKa pa3mepa, MacmiTada ¥ 3aJMBKH OOBEKTa, PACIOJIOKEHHUE
pPUCYHKA B JOKYMEHTE, COPTUPOBKA, MTOJIOKCHHUE U pa30MeHUE JTUHUM;,

4) ycraHOBKa 11BETa, MIA0J0HA, TOJIIIUHBI JIMHHUMA, ONpPEACICHHE THIA U
pasmepa oO0BEKTa, MacIITaOMpOBaHHE, IMOBOPOT OO0BEKTA, OOTECKAHHUE TEKCTOM,
MOJIO’KCHHUE PUCYHKA;

5) ycraHoBKa 3aJMBKHA OOBEKTA, BET, MAOIOH, TUI M TOJIIMHA JIMHUH,
pasmMep 00BEKTa, €ro macmrad, IOBOPOT, OOTEKAHHE TEKCTOM, TIIOJIOKEHHUE
PHUCYHKA.

CamocrosiTenbHass ~ BHeayAMTOpHass  paGorta:  mpopaboTatb  Ha
KomibroTepe padotsl B Word.

Tema 2.2 Texnonozus oopadomku uucnoeou uxpopmauyuu. Inekmpon-
Hole maonuyvl Excel.

Y cTHBIN onpoc:

1. HazoBute (yHKIIMOHAIBHBIC BO3MOKHOCTH Ta0IMuHOr0 peaaktopa Excel.

2. Kakye oTIMYHTENbHBIE JIEMEHTBI COJCPKHUT OKHO pemakTopa Excel? Ka-
KOBO UX Ha3HayeHue?
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3. Uro Takoe kuHura Excel? Kakoe pacmmpenne mmMeeT COOTBETCTBYIOILIHIA
dbaiin?

4, KakuMm 00pa3oM OCymIecTBIAI0TCS onepanuu Omxpsvims, Cozoams, Co-
xpanums xkaury Excel?

5. Yto Takoe imct Excel?

6. Kakum 006pa3om MOXHO pa3OUTh JIUCT HA MEYATHBIE CTPAHULIBI?

7. Kak ycTaHOBHTB ITapaMeTphl TICUaTHOM cTpaHullsl B Excel?

8. HazoBwure pasnuunbie criocoObl paboThl ¢ nctamu kauru Excel.

9. Ha3oBHTE OCHOBHEIE AJIEMEHTHI CTPYKTYPhI TabmuIb EXcel.

10. Kakumu cnocob6amMu MOKHO BBIACNATH Pa3IMUHbIE 3JI€MEHTHI TaAOIHIIbI?

11. Yro Takoe MapKep aBTO3AMOIHEHUS U KAKOBO €ro Ha3HauYeHHe?

12. Kak ocymiecTBiIsIeTCsl BBOJ U PEIaKTUPOBaHUE MHGOPMAINK B sSUeHKax
taoymr Excel?

13. C nomoI111bI0 KaKuX CPEICTB MOXKHO aBTOMATHU3UPOBATh BBOJI JIaHHBIX B
aueiiky Tabmuusl Excel?

14. HazoBute pasnuyHble CIOCOOBI pasMmenieHus U GopMaTUpOBaHUS JIaH-
HBIX B fueikax tadaur Excel.

15. HazoBute pasnuuHble CIMOCOOBI PEIAKTUPOBAHUS CTPYKTYPHI TaOJIHIY
Excel.

16. Uro takoe agpec suciiku B EXcel u raoe on ucnonssyercs? Kak 3amuchl-
BAEeTCs aJpec AuarnazoHa siaeek?

17. Chopmynupyiite odurre nmpapuia Hanucanus popmyn B Excel.

18. HazoBuTe pa3auvHbIe CIIOCOOBI KOMMMPOBAHUS (POPMYIL.

19. Ha3zoBute anropuT™ HCHOJIB30BaHUS MacTepa (YyHKIHA pemakTopa EX-
cel.

20. KakuM CHMBOJIOM pa3ZestoTCs apryMEHThI B QYHKIUAX peaakTopa Ex-
cel?

21. HazoBuTe OCHOBHBIE 3JIEMEHTHI JUarpaMMbl perakropa Excel.

22. Kaxue THIIBI AarpaMM MOXHO co3aaBath B Excel?

23. HazoBute aaroput™ co3ganus guarpammbsl B EXcel.

24. HazoBuTe criocoObl perakTupoBanus quarpamm B Excel.

[Ipaktuueckas padora Ne 10-20.
Tect DnekTponnbie TabMIBI EXCE.

1. DnexkTpoHHas TabiuLa — 3TO:
1) npunoxxenue, Xxpaudiiee 1 00padaThIBarOIIEe JAHHBIE B MPSIMOYTOJIb-
HBIX TaOJHUIaX ¥ MpeAHa3HAYCHHOE JIJIsl aBTOMATU3allUN PacyeTOB
2) mporpaMMHBbI€ CpPEICTBA, OCYIIECTBISIONINE MTOMCK HH(OPMALIUN
3) mpuoxeHue, mpeaHazHauYeHHoe I coopa, XpaHeHus, 00paboTKu U
nepeaaun nHopMaIuu
4) nmpusnoxxeHue, IpeIHa3HauYeHHOE /ISl Ha0opa U MeyaTH TabIuIl

2. He3aBucumpbie 110JI4:
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1) conep>kaT UCXOIHBIE JaHHBIE JISI PACUETOB
2) BBIUUCIISIOTCS Yepe3 3HAUEHUS JIPYTUX CTOJIOIIOB

3. Jlana Tabmuma:

S D)
= g E '
DAMILIIS 1ML 3 = E Cymma 6an- | Cpennuit
o 5 = JIOB 0amn
< )
> o
1 2 3 4 5 6
bo6pos Uropb 9) 4 3 12 4,0
["'opoaunoB Auapeit 4 5 4 13 4,3
JloceBa Onbra 4 5 4 13 4,3
OpexoBa TaTesHa 3 5 5 13 4,3
OpnoBa AHHa 3 2 0 5 1,7
Omnpenenure, Kakue CTOIOLBI OYIYT BHIYUCISIEMBIMHU:
1)5,6
2)2,3,4
3)1,2,3,4

4) HEeT BBIYUCIISIEMBIX CTOJIOIIOB

4. JIoKyMEHT B 3JICKTPOHHOM TabJIUIIe HA3bIBACTCA:
1) pabouast kHura
2) paboumii JTUCT
3) Tabnuna
4) siyeitka

5. Pabouas KHUTA COCTOMT U3:
1) cTpok u cTon0L0B
2) paboyux JIMCTOB
3) Tabmiy
4) siyeex

6. B snextponnoii Tabnmiie OykBamu A, B, ... o0603HauaroTcs:
1) ctpoku
2) cToJIOIBI
3) srueiiku
4) HEeT TakuX 0003HAYCHUIA

7. B anextpoHHO# Tabnuile yuciamu 1, 2, ... 0003HavarOTC:
1) ctpoku
2) CTONOIBI
3) sueiiku
4) HeT Takux 0003HaUYECHUI
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8. B anexrponnoii Tabmuiie Al, B4 — 310 0603HaYeHUS:
1) ctpok
2) cTOn0I110B
3) sueex
4) HET TakuX 0003HAYCHUI

9. JlaHHBIE B 3JICKTPOHHBIX TaOIUIAX — 3TO TOJBKO:
1) Tekct, yncio u hopmyIia
2) TEKCT U YUCIIO
3) bopmyna
4) gucio u hopmyna

Tect 5.2 BBog nabopManuu B 3JEKTPOHHBIC TAOTHITHI
1. Kakue naHHble HE MOTYT HAXOAUTHCSA B SIUCHKE:
1) popmyna
2) nuct
3) TekcT
4) gucio

2. B suetiky BBegeHsl cumBoiibl A1+B1. Kak Excel Boctipumer sty nndop-
MaIuIo?
1) ommoOka
2) popmyna
3) Tekcr
4) yucio

3. B siuetiky BBenensl cumBoiisl =A1+b1. Kak Excel Bocripumer 31y uH-
dbopmanuio?
1) ommbka
2) popmyna
3) TekcT
4) gucio

4. B sueiiky BBeneHbl cuMBoiibl =B3*C3. Kak Excel Bocipumer 3Ty uH-
dhopmarnuo?
1) ommoOka
2) popmyia
3) TekcT
4) yncno

5. YucaoBast koHcTtanTta 300 000 MokeT OBITEH 3amKcala B BUJE:
1) 0,3E+7
2) 30,0E+5
3) 3,0E+6
4) 3,0E+5
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6. Uucnosas konctadTa 0,00045 MosxeT OBITE 3amMcaHa B BUE:
1)4,5E-4
2)4,5E-5
3)4,5E-3
4) 4,5E-2

7. Kakas hopmysa conepKuT OmmoKy?
1) =H9*3
2) =S6*1,609/S4
3) =7TAl+1
4) =1/(1-F3*2+F5/3)
5) HEeT omMOoK

8. Kakas hopmyma coiep>XUT ormoxy?
1) =2(A1+B1)
2) =N45*N46
3) =F15"2
4) =(A1+B1)/(A2+B2)
5) HeT ommnboK

5X
9. Jlano MaTeMaTH4eCKOE BBIPAKEHHUE: B5(x:1)" Kak 3anumercs ata gpop-
X+

MyJia B 3JICKTPOHHOU TaOJIHIIE, €CTU 3HAaUCHUE X XpaHUTCS B siuciike Al?
1) =5A1/(25*(A1+1))
2) =5*A1/(25*Al1+1)
3) =5*A1/(25*(A1+1))
4) =(5*A1)/25*(A1+1)

10. Hana popmymna =B1/C1*C2. Eif cOOTBETCTBYyeT MaTEMaTHYECKOE BhIpa-

JKCHUC:
1 Bl
Cl-C2
2) Bl1-C2
C1
3) Bl.-C1
Cc2

4) B—l:C2
C1l

Tect 5.3 ®parmenTts! TabauIbl. OTHOCUTEIBHAS U A0COTIOTHAS afpecalus
1. Anpec kako# sSTYEHKHU SBIISAETCS OTHOCUTEIIbHBIM?

1) 3S

2) F$9

3) D4

4) $B$7
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2. Anpec Kakou STYCUKHU SBIISETCS a0COTOTHBIM?
1) $A:$3
2) $F$3
3) $8$D
4) A6

3. B xakom azipece HE MOKET MEHATHCS HOMEP CTPOKH MPU KOMTUPOBAHUH?
1) F17
2) D$9
3) $A15
4) 13B

4. CKOJIBKO STYEEK COACPIKUT BblieNieHHas oonacte A2:C47
1) 8
2) 6
3)7
4)9

5. B sueiiku D5, D6, E5, E6 BBemeHbl cOOTBETCTBEHHO uncia: 8, 3, 5, 2. B
sueiike G3 BBenena popmyna =CYMM(D5:E6). Kakoe uucno Oyner B siueiike G3?
1) 16
2) 4
3) 24
4) 18

6. B siueiiky E4 BBenena popmymna =$§C2+D3. Conepxxumoe E4 crkomnmpona-
mu B siueiiky G4. Kakas popmyna 6yner B G47
1) =$C2+D3
2) =C3+$F3
3) =$C2+F3
4) =$C2+E3

7. B sueiiky D3 BBenena popmyna =B1*C2. Conepxkumoe D3 ckonupoBaiu
B stueiiky D7. Kakas ¢popmyna 6yner B D77
1) =B4*C6
2) =B5*C6
3) =B4*C5
4) =B6*C7

8. B stueiiku C4, C5, D4, D5 BBeneHbl COOTBETCTBEHHO uncia: 5, 3,4, 8. B
sueiike E9 BBenena popmyna =CP3HAY(C4:D5). Kakoe uncio Oyner B sueiike
E9?

1) 20
2)5
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3)13
2) 4

CaMocTosTenpbHasT BHEAyIUTOpPHAs padora: mpopaboTaTh Ha KOMITBIOTEpE
GbYHKIUH 3JeKTPOHHBIX Tabmi Excel.

Tema 2.3 Co3z0anue u pedaxmuposanue 2paguyeckux u Myabmumeouil-
HoIx 06bexkmos Power Point

[TpakTiueckas paborta Ne 21-24

Tema 2.4 Pazpabomxa \Neb-caiimos

[TpakTiueckas padora Ne 25-30

Pasznen 3 Uupopmanus 1 uHGOpMaLMOHHBIE POLECCHI
Tema 3.1 Ilpeocmasnenue ungpopmayuu. Koruuecmeo u eOunuyt uzme-
PeHus ungopmayuu.

Camocmosmenvuas paboma:.

1 BapuanT

3amganue Nel. Kakoe konnuectBo mHGOpMAIIUU HECET B cebe CooOIeHrne o
TOM, YTO HY>KHas BaM IPOrpaMMa HaxOJUTCs Ha OAHOW U3 BOCBMH JIUCKET?

3aganue No.2. B pynerke o0iiee KOJIMYECTBO JIyHOK paBHO 128. Kakoe ko-
JMYECTBO MH(MOpPMALMKA MBI MOJYyYaeM B 3PHUTEIBHOM COOOLIEHUS 00 OCTaHOBKE
HIapyKa B OJJHOM U3 JIyHOK?

3ananue 3 Kakoe koinyecTBO MH(pOpManuu OyAeT colepik aTh 3pUTEIBHOE
COOOIIEHHE O LIBETE BBIHYTOI'O IIAPUKA, €CJIU B KOp3UHE XpaHATcd 25 Oenbix, 25
KpPACHBIX, 25 CHHHX U 25 3€JEHbIX IapUKOB.

3anganue Ne4 3anogHuTe NPOMYCKU YUCTAMU:

1) 5 Ko6aiit = Oaiit = owur;
2) _ Koaiit = Oaiit = 12288 our
2 BapuaHT

3ananue Nel. [Ipoucxoaut BEIOOp OJHOM KapThl U3 KOOI B 32 kapThl. Ka-
KO€ KOJIMYECTBO MH(OpPMAITUU MBI MOTYYaeM B 3pUTEILHOM COOOIIEHUHU O BHIOOpE
ONPEIEIICHHON KapThl?
3ananue No2. Kakoe koyinyecTBO MH(OpPMAIUU OJYYHUT MPU UTPE B IaXMa-
Thl UTPAIOIIUNA YEPHBIMH MOCIE NEPBOr0 X0Ja OenbIX (MpU YCIOBUH, YTO XOJUTH
KOHSIMU 3aMpeIieHo)?
3ananue 3 Kakoe konnuecTBO MH(poOpManuu OyneT coAepKaTh 3pUTEIbHOE
COOOIIIEHHE O IIBETE BBIHYTOIO IIapHKa, €ciii B Kop3uHe xpaHsarcs 30 Gemnbix, 30
KpacHbIX, 30 cuHux U 30 3eJIeHbIX IAPUKOB.
3ananue Ne4 3amosiHUTE MPOMYCKHU YHACIAMU:
1) _ I'Gaiit = 1536 Mo0aiit = Ko6aiit;
2) 512 Kbaiir =2___ Gaiit =2 our

Y CTHBIN OnpocC
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1 Kakue noaxoasl kK u3BMepeHUI0 HHPOPMAIIUN BaM U3BECTHBI?

2 KakoBa ocHOBHas eiMHMIIA U3MEpEeHUsT HH(DOpMAaIIn?

3 Ckonbko 6aiT comepxkut 1 K6 nndopmanmu?

4 Cdhopmynupyiite dopMyiny IMojcyeTa KojudecTBa HHGOpPMAIUU TpU
YMEHBIIEHUU HEONPEEICHHOCTU 3HAHUSI.

5 Kak nmojcuuTtarh KOJIMYECTBO MH(OpMAIUK, NTepeaBaeMOe B CUMBOJIBHOM
cooOeHnn?

Tema 3.2 Cucmembsl cuucienus, ucnoib3yemole 8 KOMnblonepe

Y cTHBIN 0ITPOC

1. Uto Takoe cucrteMa CUUCIICHHUS?

2. Kakue cuctemsbl cuucieHus Bbl 3HaeTe? Uem XapakTepHu3yeTcs cucrema
cuucieHus?

3. B 4eM OCHOBHO€ OTJIMYUE MO3UIIMOHHBIX CHCTEM CUUCIIECHHUS OT HEMO3U-
UOHHBIX?

4. Tloyemy N1l MAIIMHHOW apu(METHKHU UCTIOIB3YETCSl IBOMYHASI CHUCTEMa
cuucieHus?

5. JIns 4ero UCroap3yeTcs MEeCTHAUATepUyHas CUCTEMA CUUCIICHUA?

6. KakoBo HaniMeHbIlIee OCHOBAHUE ISl IO3UIIMOHHON CUCTEMBI CUMCTICHUS?

7. Yto nosipazymeBaeTcs 1mo;j| apadCKoi CUCTEMOM 3alucy Yyucesn?

8. UTo 3HAUUT YKCIIO B pa3BepHYTON (TTO3UITMOHHON) (hopme?

9. Kakue aBe (hopMbI 3aMMCH 9MCeT BaM U3BECTHBI?

Camocmoamenvras paboma

Bapuanr 1

1. BemmosHUTE AEeiicTBUSA B ABOMYHOU CUCTEME CUHCIICHUS:
a) 1111 +1011; r) 10111 - 111;
0) 0101 —1101; n) 1100 - 0111

8) 1001 + 110;

2. IlepeBenute U3 OJHOM CUCTEMbI CUMCIICHUS B JPYTYIO:
a) 2910 =X2;6) 1001112 =X10; B) FA216 = X10; 1) 6 FD16 = X2.

Bapuant 2

1. BemmosHUTE AEeiicTBHUSA B ABOMYHOU CUCTEME CUHCIICHUS:
a) 111 + 1; r) 11000 — 1101;
0) 10111 —111100; ) 11001 - 10101

B) 10011 + 1101;

2. IlepeBenute U3 OTHOM CUCTEMbI CUHUCIICHUS B APYTYIO:
a)4710=X2;6) 110011002 = X10; 8) DBC16 = X2; 1) 1101012 = X16.

Tema 3.3 Komnoviomepuoie eupycovl u aHmugupycHvle npozpammaol
Jlokiang
1 Knaccudukaimsi KOMIbIOTEPHBIX BUPYCOB
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2 Knaccudukaius aHTUBUPYCHBIX POTPaAMMIO
Pazoen 4 Ilpozpammuposanue

Tema 4.1 Anzopummst u cnocoodvl ux onucanusi.
CocTaBUTh OJOK-CXEMBI JIS PEIICHUST ypPaBHEHUH.
[Ipaktuueckas padora Ne 30 — 35

Pa3zjnen 5 TejleKOMMYHUKALIMOHHbIE TEXHOJIOTHU

Tema 5.1 Texnuueckue u npozpammusie cpeocmea me1eKOMMYHUKAWU-
OHHbBIX MEXHOI02UTL

YcTHBIN OITPOC:

1. Yto Takoe mpOoTOKOJ repeaaydu ganueix T CP/IP?

2. UTto Ha3bIBaeTCs JOMEHHON CUCTEMOU NMEH?

3. HazoBute QyHKIIMIO MOIEMa TIPHU MCITOJIB30BAHUHU €TO K MOAKIIOYCHUIO K
HHTEpHETY.

4. 13 kakux ABYX 4yacTel cocTOWT rurepccbuika? Kakyro QyHKIHIO BBITIOJN-
HSIET KaXKaas U3 yacTei?

5. U3 yero coctouT BceMupHas nayTuHa?

6. Kakue popMbl 00IIICHHS B peaJbHOM BPEMEHHU CYIIECTBYIOT B MIHTepHe-
Te?

Tema 5.2 I'nobanvnan xomnviomepuas cemv Hnmepnem. Adpecauus 6
Hnmepueme.
Tect
1 T'nobGanbHas ceTsp - 310 ...
1) cucreMa, CBA3aHHBIX MEXAY COOON KOMITBIOTEPOB
2) cuctemMa, CBSI3aHHBIX MEXKIY COOOM JTOKaIbHBIX CeTel
3) cucreMa, CBI3aHHBIX MEXIY COOOM JTOKAIBHBIX TEJIEKOMMYHUKAITU-
OHHBIX CETEU
4) cucrtema, CBSI3aHHBIX MEXKy COOOM JTOKATbHBIX CETEH U KOMIIBIOTEPOB
OTHEJIbHBIX  IOJb30BaTEIECH
5) cucreMa, CBA3aHHBIX MEXTYy COOOM JIOKAIBHBIX CETEH U XOCT - MallTuH

2 YtoObI COeTMHUTH JIBA KOMITBIOTEPA 110 TeICPOHHBIM JTUHUSIM CBSA3U

HEO0OXO0IMMO UMETh:

1) mogem

2) nBa MojJiemMa

3) TenedoH, MOJIEM U CIieIIMaIbHOE IPOrpaMMHOE 0OecIieueHne

4) o MojieMy Ha Ka)KJIOM KOMIIBIOTEPE | CICIHAIBHOE TPOTrPaAMMHOE
obecrieueHue

5) o tenedoH U MoIeMy Ha Ka)XJIOM KOMIIBIOTEPE U CHEIIHAIBHOE TTPO-
rpaMMHOE 00€CTIeueHUe

3 Mogewm - 310 ..., cornacymiiee padory ... u TenepoHHon cetu. Bmecto
MHOTOTOYHI BCTaBbh MOJIXOISAIINC BHICKa3bIBAHMU.
1) ycTpoiicTBO, mporpaMmMsbl
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2) mporpamma, KOMITbIOTepa

3) mporpammHoe oOecrieueHre, KOMIbIoTepa
4) yCcTpOMCTBO, AUCKOBOAA

5)yCTpOMCTBO, KOMITbIOTEpA

4 TTo4TOBBIN SIIMK A00OHEHTA JICKTPOHHOM MOYTHI - ATO ...
1) yacTh 3KpaHa. rje BRIBOJUTCS CIIUCOK UMEH MHUCEM
2) 4acTh ONEPATUBHON NaMATH Ha TEPMUHATIE
3) yacTb BHEITHEH NTaMsITH Ha TIOYTOBOM CEpPBEPE
4) Homep TenedoHa, ¢ KOTOPHIM CBSI3aH MOJIEM
5) yacTh OnepaTUBHON MaMsTU HA IOYTOBOM CEpPBEpE

5 E-mail - sto:
1) mouckoBas nmporpamma
2) Ha3BaHUeE MOYTOBOTO cepBepa
3) mouroBas nporpamma
4) oOMeH MUChbMaMU B KOMITBIOTEPHBIX CETAX(IEKTPOHHAS TI0UTA)

5) mpukiIagHas mporpamMma

6 DJNEKTPOHHBIN OYTOBBIA apPXUB CIYKHUT JJIA ... U HaxoauTes B ...". Bme-
CTO MHOTOTOYMI BCTaBb MOAXO/SIINE BHICKA3bIBAHUS.
1) anpecoB aOOHEHTOB 3JEKTPOHHON MOYTHI; ONEPATUBHON MAMSITH KOM-
nbIOTEpPa
2) 3JEKTPOHHBIX MHCEM; BHEUTHEN aMsATH KOMITBIOTEPA
3) ANEKTPOHHBIX MHCEM; BHEIIHEN MaMSITH OYTOBOTO CepBepa
4) anpecoB aDOHEHTOB AJIEKTPOHHON MOYTHI; BHEIIHEH MaMsTH MTOYTOBO-

ro cepsepa
5) PAEKTPOHHBIX TUCEM; ONIEPATUBHOMN MaMATH MOYTOBOIO CEpBEpPA

7 Iporokon FTP ciyxut ajis:
1) nepenauu runeprekcra
2) nepenauu (aition
3) ynpaBiieHus IepeIadn COOOIICHUSIMHU
4) 3ammycka nIporpaMMBbl ¢ yIaJIeHHOTO KOMITbIOTEpa
5) nepeaun MOYTOBBIX COOOIICHU M

8 OTiruure JOKaIbHBIX U TJI00ATBHBIX CETEH COCTOUT B CIICIYIOIIEM:
1) B IOKQJIBHBIX CETSIX MPUMEHSIOTCS BHICOKOCKOPOCTHBIE JTUHUU CBSI3H,

a B TJIO0AJIBbHBIX - HU3KOCKOPOCTHBIC
2) noKaNIbHBIC U TJIOOATBHBIC CETH PA3TMYAIOTCS TI0 TeorpaduIecKoMy

NPUHUIUMY(TI0 YIAJICHHOCTH)
3) pa3nuuaroTCcs KOJIMYECTBOM pab0vYMX CTAHITUN B CETH

4) pa3znu4aroTcsi KOJIMYECTBOM CEPBEPOB B CETH
5) B TOKaJBHBIX CETAX MCIOIB3YIOTCS MUGPOBBIC TUHUU CBSI3H, a TJIO-

OaJIbHBIX AHAJIOTOBBIE
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9 Kakue KOMIIOHEHTHI BRIUMCTUTENBHONU CETH HEOOXOAUMBI JIsl OpraHu3a-

[IMU OJIHOPAHTOBOM JIOKAJILHOM CETH?

1) Moaem, KOMIIBIOTEP-CEPBEP

2) cereBas miiata, CETEBOE MPOrpaMMHOE 0OecTieueHre

3) paboune cTaHIMM, TUHUU CBSI3U, CETEBas IlaTa, CETEBOE MPOrpamMmm-
HOE oOecrieyeHue

4) xoMIIbIOTEP-CEPBEP, paboUuue CTaHIINH,

5) ceTeBoe mporpaMMHOe obecrieueHue, ceTeBas Iara,

10 Jnsa mpocmotpa WEB-cTpanun npeaHa3Ha4yeHsbl:
1) mouckoBbIE CEpBEPHI
2) mporpaMMsbI Opay3epsl
3) TenexoHpepeHITUU
4) mo4TOBBIE MPOTPAMMBI
5) mpoBaiinepbl

Tema 5.3 Texnonozusa \World Wide Web. @aiinossie apxusoi.

Tect
1. CornacHo 3TOMY IPOTOKOJY IMEpe/laBaeMoe COOOIeHUE pa3duBaeTcs Ha

IIaKCThBI Ha OTHpaBHHIOH_IeM cepBepe 1 BOCCTAHABJIIMBACTCA B MCXOJHOM BHUJIC HaA
MIPUHUMAIOIIEM CepBepe:

1) TCP

2) IP

3) HTTP

4) WWW

2. I[OCTaBKy KaXJI0T'0 OTACJIIBHOI'O ITAKETA 40O MECTAa HA3HAUCHHNS BBITTOJIHACT
MPOTOKOJI:
1) TCP
2) IP
3) HTTP
4) WWW

3. O6paboTKa THMEePCCHIIOK, MOUCK U Mepenada JOKYMEHTOB KIMEHTY — 3TO
Ha3HauYEHHUE MMPOTOKOJA:
1) TCP
2) IP
3) HTTP
4) WWW

4. Kaxaplii OTJICIBHBIN JOKYMEHT, UMEIOIINN COOCTBEHHBIN ajpec, Ha3bIBa-
eTCsl:
1) Web-crpanueii
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2) Web-cepBepom
3) Web-caiitom
4) Web-6pay3epom

5. KoMmmprorep, Ha kKoTopoM padoTaeT cepBep-niporpamma WWW, HazbiBa-
eTCsL:
1) Web-crpanurei
2) Web-cepBepom
3) Web-caiitom
4) Web-6pay3epom

6. Web-caiit — sto0:
1) COBOKYITHOCTbH B3aMMOCBSI3aHHBIX CTPAHHII, TPHHA IICIKAIIIX KaKOMY-
TO OJHOMY JIUITY WJIH OpTraHU3aIluu
2) ceTh JOKYMEHTOB, CBSI3aHHBIX MEXKIY COOOH TUIIEPCChIIKAMU
3) KoMIIBIOTEP, HAa KOTOpOM paboTtaeT cepBep-niporpamma WWW
4) otTnenbHBIN (aitsl, UM KOTOPOro uMeeT pacimupenue .htm wim .html

7. Web-0pay3ep — at0:
1) COBOKYITHOCTh B3aMMOCBSI3aHHBIX CTPAHMII, IPHHAIICIKAIINX KAKOMY-
TO OJJHOMY JIMIy UJIM OpTraHU3ALNH
2) ceThb JOKYMEHTOB, CBS3aHHBIX MEKIY COOOH THIIEPCChIIKAMHU
3) KoMIBIOTEp, HA KOTOPOM paboTtaeT cepBep-niporpamma WWW
4) xkmuent-nporpamma WWW, obecrieunBaromas 1mojiab30BaTelo JOCTYII
K HH(QOpMallMOHHBIM pecypcaMm MHTepHeTa

8. Pexxum cBsa3u ¢ Web-cepBepom:
1) on-line pexxum
2) off-line pexxum

9. ABTOHOMHBIH PEXKUM:
1) on-line pexxum
2) off-line pexxum

10. Ecnu BbIOpaH pekuM COXpaHEHHUS JOKYMEHTa «KaK TEKCTOBBIA (aili.

Torna:

1) coxpansieTcst Toipko TekeT Web-cTpaHuipl 6e3 Kakux-a1udo dJIeMeH-
TOB oopMiieHUsI U HPOPMATUPOBAHUS

2) coxpaHsieTcs TEKCT CO BCEMH dJIeMeHTaMu (HOpMAaTHPOBAaHHS, HE CO-
XPaHSAIOTCS BCTPOCHHBIE 0OBEKTHI

3) coxpaHsieTcs TOKYMEHT, B OT/ACIBHOM ManKe COXpaHstoTcs (ailiibl co
BCEMU BCTPOEHHBIMU O0BEKTaMU

11. Ecnu BBIOpaH pexuM COXpaHEHUs JOKyMEHTa «Kak JokymeHT HTMLy.
Torna:

29



1) coxpansiercst Tonbko TekcT Web-ctpanupl 6e3 kakux-1ubo 3JIeMeH-
TOB o(hopMyIeHUS U POpMATUPOBAHUS

2) COXpaHsieTcs TEKCT CO BCEMH 3JIeMEHTaMH (OpMATHPOBAHUS, HE CO-
XPaHSIOTCS BCTPOSHHBIE OO BEKTHI

3) coxpaHsieTcs JJOKyMEHT, B OTJCJIbHOW TaNKe COXPaHAIOTCS (aiiibl co
BCEMHU BCTPOSCHHBIMU 00BEKTAMHU

12. Ecnu BbIOpaH pexuM coxpaHeHHs JOKyMEHTa «kak Web-cTpaHuIia mo-

HOCThIO». Torna:

1) coxpansieTcst Toibko TekcT Web-cTpaHuisl 6e3 Kakux-aTudo dJIeMeH-
TOB o(hopmiieHUs 1 POopMaTUPOBAHHUS

2) coxpaHsieTcs TEKCT CO BCEMH dJIEMEHTaMu (OpMAaTHPOBAHHS, HE CO-
XPaHSIOTCS] BCTPOSHHBIE OOBEKTHI

3) coxpaHsieTcs TIOKYMEHT, B OTACIBHOM TarKe COXPaHsoTCs (ailiibl co
BCEMH BCTPOSCHHBIMU 00bEKTAMU

13. Yro o3nauarot OykBel B URL-ampece Web-ctpanursr: HTTP?
1) mpoTokoJ1, o KoTopomy Opaysep cBszbiBactcs ¢ Web-cepsepom
2) M3l TTOJIb30BATENS B CETH
3) anpec cepBepa B cetH Internet

14. Yto Takoe runepccbuika’?
1) TekcT, BBIACICHHBIIN KUPHBIM MIPUPTOM
2) BBIJICIICHHBIN (PparMEeHT TEKCTa
3) mpuMedaHue K TEKCTY
4) ykazarenb Ha aApyroit Web-mokymMeHT

15. Ha3uauenue WWeb-cepsepos:
1) XpaHeHHEe THIIEPTEKCTOBBIX TOKYMEHTOB
2) moIKIII0UCHHE MoIb30Bareneii k cetu Internet
3) xpaHeHue (GaioBbIX apXHUBOB
4) obmenue mo cetu Internet

16. Web-cTpanuiia umeer paciimpeHue:
1) .txt
2) .doc
3) .htm
4) .exe

17. B URL-agpece Web-ctpanuier http://www.mipkro.ru/index.htm wums
cepsepa - dTO:
1) http
2) www.mipkro.ru
3) index.htm
4) http://www.mipkro.ru/index.htm
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18. B URL-anpece Web-crpanunsr http://www.mipkro.ru/index.htm wms
daiina - 3TO:
1) http
2) www.mipkro.ru
3) index.htm
4) http://www.mipkro.ru/index.htm

Bonpocul k 3auemy:

1. JTaiiTe onpeneneHne MOHATHIO «MHPOPMAITH.

2. [lepeuncnure hopmbl peacTaBieHUsT HUHHOPMAITUH.

3. [lepeuncaute cBoiicTBAa HHPOPMAIIMH B IPArMaTUIECKOM aCIIEKTE.

4. Ilepeuncnute ctpyktypy 9BM no ¢on HeiimaHny, ykaxkure ee OTIMYHS
oT coBpemeHHo# opranu3anuu [1K.

5. Pacckaxure 00 ycTpoiicTBax MePCOHAIBLHOIO KOMIIBIOTEPA, PACIOIOKEH-
HbI€ BHYTPU CUCTEMHOTI'O OJIOKA.

6. [lepeuncnure 3anomuHaromme ycrpoiictea 9BM.

7. I[lepeuncnure Buabl BHyTpeHue namstu [1K.

8. [lepeuncaure BUBI yCTPOMCTB BBOJA — BBIBO/Ia MH(OpMALIUU.

9. JlaliTe MOHATHE MAIIKH, APJIBbIKA.

10. Yo Takoe «pabouuii CTOI»?

11. Ilepeuncante OCHOBHEIE AeMeHTHI pabodero ctoia B OC Windows XP.

12. Ilepeuncnure 3J1€MEHTHI OKHA TPOTPAMMBL.

13. HazoBure criocoObl BbIJIEIEHUS IPYHIIbl 00BEKTOB.

14. [lepeuncaure crnocoObl co3fgaHus U yaaneHus ¢ainoB u nanok B OC
Windows XP.

15. Kak m3menmiock riaBHoe MeHI0 WINdOWS B HOBBIX BEpCHUSIX OTEpallv-
OHHOM CUCTEMBI?

16. Opranuzamnus pabodero MecTa mpu padboTe ¢ KOMIBIOTEPOM.

17. CoGmronenue Texuuku 0e3omnacHocT pu padote ¢ I1K.

18. Kakue mporpaMMbl Ha3bIBaIOTCSl TEKCTOBBIMU pefakTopamMu? KakoBbl ux
HA3HAYEHUE U BOBMOXXHOCTH UCIIOJIb30BAHUS?

19. Ha3zoBuTE OCHOBHBIC 3JIEMEHTHI OKHA peaakTopa Word, ux HazHaueHue u
CIIOCOOBI HACTPOMKHU.

20. Chopmynupyiite mpuembl paboTsl ¢ qokymMeHTamu Word: criocoOsl co-
3JJaHUS] HOBBIX U OTKPBITHS UMEIOIIUXCS 11a0JIOHOB U JOKYMEHTOB.

21. Kakumu criocobamu MOXHO coxpaHuTh qokymeHT B Word? Kakwue cy-
LIECTBYIOT IapAMETPbI COXPAHEHUS ?

22. Kak BbIACTUTH pa3nudHbie pparmMenTsl Tekcta B Word?

23. Kakum 00pa3om BBITIOTHSIOTCS ONEpalliy MepeHoc, KOMUpoBaHue, yia-
JICHHE U chvsiHAe GparMeHToB B TokyMeHTax \Word?

24. HazoBuTe mapameTpbl NMeYaTHOM CTpaHUIbl UX HAa3HAYEHHE U CIIOCOObI
YCTaHOBKH.

25. HazoBuTe anropuT™ BhIBOJIa JOKYMEHTA HA ME€YaTh.
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26. HazoBute paznuunbie BUIbI LIPU(PTOB U OMUIINTE MPOLIECC YCTAHOBKH U
M3MEHEHUs TapaMeTpoB mpudra.

27. Yto takoe ab3an? Kakue mapamerpsl nMeer ab3am B Word? HazoBute
CIOCOOBI HACTPOUMKHM MapaMeTPOB ab3alla ¢ MOMOIIBIO JIMHEUKU U KOMaH/I.

28. Kakue BUIBI CIIMCKOB MOXKHO opranmu3oBath B Word? Kakumu crmoco0a-
MU OpPTraHHU3yeTCs CIHUCOK, U KaK U3MEHSIOTCs ero mapamerpbl? KakoBbl mpaBuia
Habopa TeKCcTa B BUJIE CIIUCKA?

29. ChopmynupyiiTe ompeneieHre CTHIIA JOKYMEHTa, MPEUMYIEeCTBa €ro
UCIIOJIb30BaHUS M CTIOCOOBI CO3IaHMSL.

30. Yto Takoe tabymsmusa? Kak yctaHOBUTH mo3unuio Ta0ymsmun? Kak rme-
peiTH B Mo3uIuIo Tabynainuu npu Habope TekcTa?

31. Kakum 006pa3oM MOXKHO OpraHHU30BaTh TEKCT B BHUJI€ HECKOIBKUX KOJIO-
HOK Pa3IUYHON IITUPUHBI U HHTEPBAIOB MEXKy HUMH?

32. Kakumu crioco0aMu OCYIIECTBIISIETCS BCTaBKa HOMEpa CTPAHUIL B JOKY-
ment Word?

33. B kakux pexxumax MOKET OCYIIECTBIISTHCS MPOBEPKA MPABOIMCAHUS B
nokymenrtax Word?

34. Kak ocymectBisercs paborta ¢ rpadhuyeckumMu 00beKTaMu B JOKYMEH-
tax Word: co3nanue, MoauduKaIus, pacroj0KeHHe OTHOCUTEIILHO TeKCTa?

35. HazoBuTte OoCHOBHBIE 3JIeMEHTHI TaONuIbl. ONUIINUTE Pa3TUYHbIE CIIOCO-
ObI co3anus Tadauil B JokymenTax \Word.

36. HazoBuTe paznudHble CIOCOOBI PEIaKTUPOBAHUS CTPYKTYPHI TAOIHUIIHI.

37. Yto Takoe copTupoBKa naHHBIX? Kak OHa MPOM3BOIUTCS B TIOKyMEHTaX
Word?

38. HazoBuTe anroputM UCHOIB30BaHUS apu(PMETUUECKUX Omepanuil u
¢bynkimit B Tadmuax Word. Kak onpenensiercs agpec siaeek B TaOIUIAX PEIAKTO-
pa Word?

39. HazoBute crocoObl co3/1aHusl M PEAAKTUPOBAHUS TUArPaMM B JJOKYMEH-
tax Word.

40. HazoBute (hyHKIMOHATBHBIE BO3MOXXHOCTH TabJIWYHOTO penakTopa EX-
cel.

41. Kakue OTJIMYMTEIBbHBIC 3JIEMEHTBI COACPIKUT OKHO pemakropa Excel?
KakoBo nx HazHaueHue?

42. Yto Takoe kuura Excel? Kakoe pacimmpenue uMeeT COOTBETCTBYIOIIUI
daiin?

43. Kakum o0pa3zoM ocymiecTBisitores onepanuun Omxpvims, Cozoams, Co-
xpanums xaury Excel?

44. Yro takoe nuct Excel?

45. KakuM 00pa3zomM MOKHO pa30UTh JIUCT Ha TIEYaTHBIE CTPAHUIIbI?

46. Kak ycTaHOBUTH MapaMeTphl IieuaTHO!N cTpaHuiisl B Excel?

47. HazoBuTe pasaryHbie CIIOCOOBI pabOThI ¢ TucTamMu Kuuru Excel.

48. Ha3oBHTE OCHOBHBIE JIEMEHTHI CTPYKTYPbI TabmuIsl EXcel.

49. KakuMu crmoco6aMu MOYKHO BBIJICIIATH Pa3IMYHbIE AJIEMEHTHI TaOJIHITbI?

50. Yto Takoe Mapkep aBTO3aIMOJHEHUS U KAaKOBO €ro Ha3HaueHue?
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51. Kak ocymecTBisieTcss BBOA U peJaKTUpOBaHUE WH(MOPMAIUU B sTUCHKaX
tabnur Excel?

52. C nmoMomibl0 KakuxX CpeJCTB MOKHO aBTOMATHU3UPOBATH BBOJI JAHHBIX B
syeiiku Tabmuuel Excel?

53. HazoBute pasnuyHbie criocoObl pazMeleHus U (popmMaTUpOBAHMS JTaH-
HBIX B siueikax tadnui Excel.

54. HazoBuTe pasliuyHbIe CIOCOOBI PENaKTUPOBAHUSI CTPYKTYpPbl TaOJIHIL
Excel.

55. Uro Takoe aapec sueiiku B EXcel u roe on ucnonbzyercs? Kak 3anucer-
BaeTCS aJIpec IUara3oHa s9IeeK?

56. Chopmynupyiite oduue nmpaBuia Harmcanus popmyi B Excel.

57. HazoBuTe pa3nuyHbie CrocoObl KOMUPOBaHUS (HOPMYII.

58. HazoBuTe anropuT™m MCHOJIB30BaHUs MacTepa (GyHKIUN penakropa EX-
cel.

59. KakuM cUMBOJIOM pa3/iefisiioTCcsl apryMeHThl B QYHKIMSIX penakropa EXx-
cel?

60. HazoBuTEe OCHOBHBIE 3JIEMEHTHI TUarpaMMbl peakropa Excel.

61. Kakue THIIBI ArarpaMM MOXHO co3aaBath B Excel?

62. HazoBuTe aaroput™m co3manus guarpammel B Excel.

63. HazoBuTe criocoObl peakTupoBanus quarpamm B Excel.

64. Kakue moaxo/sl K M3MEepeHN0 HHPOPMAaIUA BaM U3BECTHHI?

65. KakoBa ocHOBHas equHUIIA U3MepeHUs nHpopMmarun?

66. Ckompko OaitT comepxkut 1 K6 nadopmarmm?

67. Chopmymupyiite dopmyay MojacueTa KOJIMYECTBa WHOOPMAIMH TIPU
YMEHBITICHUN HEOTPEICTICHHOCTH 3HAHUS.

68. Kak mojacunrarh KOMMuecTBO MH(YOpPMAIINH, TIEpeIaBaéMOEe B CHMBOJIb-
HOM c00011eHnn?

69. Uto Takoe cuctema CuucICHUs?

70. Kakue cucreMbl cuncienus Bbl 3HaeTe? Uem xapakTepu3yeTcsi CUcTeMa
cuucieHus?

71. B 4eM OCHOBHO€ OTJIMYHE MO3UIIMOHHBIX CHCTEM CUUCIICHHS OT HEIO3U-
IIUOHHBIX?

72. Tlouemy st MaIIMHHOM apu(METUKHU HCTIONIB3YETCSl TBOMYHAS CUCTEMA
CUMCIEHUA?

73. JIns 94ero ucmoib3yeTcsl MeCTHAIIATePUIHAs] CHCTEMa CUUCTICHUS ?

/4. KakoBO HauMEHbIIIEE OCHOBAHWE JJI MO3UIIMOHHOM CHCTEMBI CUHUCIIE-
HUs?

75. Yto noapa3zymeBaercs 1o apadCKON CUCTEMOM 3anucH yKcen?

76. UTo 3HAYUT YKCIIO B pa3BepHYTOM (MO3UIIMOHHOMN) hopme?

7'7. Kakue nBe GOpMBI 3aIUCH YUCET BaM U3BECTHBI?

78. Uto takoe "mynbtumenua"? Ilouemy noustue "MynabTuMenua" siBasieTCs
MHOT'O3HAYHBIM?

79. KakoBBI TIOJIOKUTEIbHBIE aCTIEKThI HCTIOIB30BAHMS MYJIBTUMEINA B JIEs-
TEJIHLHOCTH YeJIOBEeKa, B 00pa3oBaHuu?

80. Urto otHOCHTCs K mwinmocTparusam? [IpuBenuTe mpruMepbl WILTIOCTPAITUH.
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81. Yro monumarot noxa "uHdopmaruzauuen oopazoBanusa" u "cpeiacTBamMu
nHpopmaTtuzanmu odpazopaHus"?

82. Kakue cpencta mHpopMaTU3aluu 0O0pa3oBaHUsl CUUTAIOTCS HWHTEPaK-
TUBHBIMU?

83. OnuiuTe MNpeuMyllecTBa MCIOJb30BaHUSI MYJIbTHUMEANA-CPEJICTB B
0OyYeHUHU.

84. OnumuTe JBa OCHOBHBIX HaIlpaBJCHUS BHEIPEHUS MyJbTUMEANA-
TEXHOJIOTUH B O0yUYCHHE.

85. KakuMu HeraTWBHBIMU (DaKkTOpaMH XapaKTEPU3YETCS HCIIOIh30BAHUE
MYJIbTUMEIHA-TEXHOJIOTHI B 00pa3oBaHuu?

86. Uro Takoe mpotokoi nepenayn qanabix 1 CP/IP?

87. Uto Ha3pIBaeTCA JOMEHHOM CHCTEMON UMEH?

88. HazoBute QyHKIIHMIO MOJIEeMa TIPH MCTIOIB30BAHUH €T0 K MOAKITIOYCHHUIO
K UHTEPHETY.

89. U3 kakux AByX 4HacTed cOCTOMUT rumepcchiika? Kakyro (QyHKIUIO BbI-
MOJIHAET KaXkK/1as U3 yacten?

90. 13 yero cocToUT BceMHpHasi mayTuHa?

91. Kakue (opmbl 00111eHHS B peaJbHOM BPEMEHHU CYIIEeCTBYIOT B MHTEpHe-
Te?

Cnucok numepamypoi:

/lonoanumenvHnvie UCHOYHUKU:

1 IInoramkxoBa, H. TI. HWudopmatuka u  uHOPMAIMOHHO-
koMmyHUKaimoHHbie TexHosoruu (MKT): yueb. nocodue / H.I'. ITlnoTHMKOBa. —
Mocksa: PUOP : UTHOPA-M, 2019. — 124 c¢. — (Cpennee npodeccuoHalIbHOE
obpasoBanue). — https://doi.org/10.12737/11561. - ISBN 978-5-369-01308-3. -
Tekcr : anextponnsiit. - URL: https://znanium.com/catalog/product/994603

2 Hemmona, T. U. Ilpaktukym o undopmaruke. Kommnbrotepnas rpaduka u
web-au3aiin: yuebnoe nmocooue / T.M. Hemmosa, FO.B. Hazaposa; mox pex. JI.I'.
["arapunoii. — MockBa: UJ] « ®OPYM»: UHOPA-M, 2020. — 288 c. + [Jon. ma-
Tepuanbl [ DneKTpoHHbINH pecype]. — (Cpennee npodeccuoHalibHOe 00pa3oBaHUe).
- ISBN 978-5-8199-0800-6. - Tekct : AIEKTPOHHBIN. -
URL: https://znanium.com/catalog/product/1073058

3 CosetoB, b. f. ndopmanoHHbIE TEXHOJOTUM: YYEOHUK ISl CPEAHETO

npodeccuonansHoro odpaszopanus / b. f. CoseroB, B. B. LlexanoBckuil.— 7-¢
u3a., nepepad. u pmon. — Mocksa: UznarensctBo HOpaiit, 2020. — 327 c. —
(ITpodeccuonansHoe odOpazoBanue). — ISBN 978-5-534-06399-8. — Texkcr:
anekrpornbii // OBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/450686

Humepnem pecypcoi:

1 Web-caiit TexcThl 111 Web-macrepa.
2 \Web-caiit co3nanue wWebcrpanmuir.
3 Web-caiit HTML.
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4 www.teachvideo.ru — OHnaitH BHICO YPOKH.
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