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1 ITacmopt padoueil mporpaMMbl Y4eOHOM TUCHUILIIMHBI

1.1 Obaacrp nmpuMeHeHusi padodeil mporpammbl «OpraHuzanusi u
HOPMATHBHO-IIPABOBbIC OCHOBBI APXHUBHOI'0 J1€JIa)

PaGouass nporpamMmMa JUCUMIUIMHBI  SIBISIETCSI 4YacTblO  OCHOBHOM
npodeccruonansHoi 00pazoBarensHOM porpamMmbl B cooTBeTcTBHE ¢ PI'OC CIIO
no cnernuanbHocTu 46.02.01 JlokyMeHTallMOHHOE OOecIeueHue yIpaBieHUs U
apX1BOBEJICHUE

1.2 Mecto y4eOHOW JUCUMIIMHBI B CTPYKTYpe OCHOBHOM
npodeccnoHaILHOH  00pa30BaTeJILHOW MNPOrpaMMbl: KypC BXOJIWT B
npodeccuoHaNbHbIN UK TPO(ecCHOoHanbHOTO MOyt «Opranu3aius apXuBHOM
U CIIPaBOYHO-UH(OPMAIIMOHHONW pabOThI IO JOKYMEHTAM OpraHU3aIumy.

1.3 Hesn 1 3a1a4u y4eOHOM TUCHUIINHBI — TPeOOBAaHMS K pe3yJibTaTaM
OCBOCHHS

B pesynbTaTe ocBoeHUs y4eOHON JUCITUTUIMHBI 00YUYaIOIIUNACS TOJKEH:

HMeTh MPAKTHYECKUI ONbIT:

- OpraHM3aluyd apXWBHOM M CHPaBOYHO-UH(MOPMAIIMOHHONW pabOThI TO
JIOKYMEHTaM OpraHU3allly;

yMeThb:

- OPraHU30BbIBATh JIESITEIBHOCTh apXHBa C y4€TOM cTaryca U mpoduiis
OpraHu3aluu;

- paboTaTh B CUCTEMAX JIEKTPOHHOTO JOKYMEHTOO00POTa;

- UCIOJIb30BaTh B JCSATEILHOCTH apXHMBa COBPEMEHHBIC KOMIIbIOTEPHBIE
TEXHOJIOTUH;

- TNPUMEHATHh COBPEMEHHBIE METOJUWKM KOHCEpPBALMM W pEeCcTaBpaluu
apXHUBHBIX IOKYMEHTOB;

3HATH:

- cucremMy apxuBHOro ympasieHus B Poccuiickon ®enepauun u
opranuzanuu ApxusHoro ¢onaa Poccuiickoii @enepannu;

- CUCTeMY XpaHEHUS U 00pabOTKH JOKYMEHTOB.

chopmupoBars,  cjaeaywoumme  o0mue U npodeccuoHAIbHbIE
KOMIIETEeH UM

- OK 1. BebiOuparb cnocoObl pemieHus 3a1ad MpoQecCHOHATbHON
JEATEeIbHOCTH MPUMEHUTEIBHO K Pa3JIMUHBIM KOHTEKCTaM;

- OK 02. Hcnosb30BaTh COBPEMEHHBIE CpEICTBA IIOMCKA, aHAIN3a U
WHTEpIpeTanuy uHpopMaIuu U HHOOPMAIIMOHHBIC TEXHOJIOTUH ISl BBITIOJIHCHUS
3a/1a4 MpoheCCUOHAILHON JIeATEIbHOCTH

- OK 04. D¢ddexkTuBHO B3aMMOJAEHCTBOBATh U pabOTaTh B KOJUICKTHBE H

KOMaH/I€;

- OK 05. OcymecTBiasTh YCTHYO W NUCBMEHHYIO KOMMYHHUKAIMIO Ha

rocygapcTBeHHOM s3bike Poccuiickoit denmeparuu ¢ ydeToM OcCoOCHHOCTEH

COIMAJIBHOTO U KYJIbTYPHOTO KOHTEKCTA;
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- OK 06. [IlposBiasiTh  T'paXxIaHCKO-TIATPUOTUYECKYID  MO3UIHIO,
JIEMOHCTPUPOBATh OCO3HAHHOE MOBEJECHNE HA OCHOBE TPAJAUIIMOHHBIX POCCHUMCKUX
JTyXOBHO-HPABCTBEHHBIX IIEHHOCTEM, B TOM UHCIE€ C Y4YE€TOM TrapMOHHU3AIUU
MEKHAIIMOHAIBHBIX M MEXKPEIUTHO3HBIX OTHOIICHUM, MPUMEHSTh CTaHAapTh
AHTUKOPPYIIIUOHHOTO MTOBEICHMUS;

- OK 9. Tlonms3oBatbcsi MpoQeCCHOHAIBHONW JOKYMEHTAllMEeW Ha
rOCY/IapCTBEHHOM U MHOCTPAHHOM SI3bIKaX.

- I1IK 2.1. OcyuecTtBiasiTh KOMIUICKTOBAHUE APXUBHBIMHU JICJIaMHU
(IoKyMeHTaM1) apXyBa OpraHU3aIUu.



2. CTpyKTYypAa U cofepkaHue y4eOHOU TUCIUIIIUHBI

2.1 O0bem yuyeOHOM TMCHMIIMHBI U BUABI Y4eOHOil padoThI

Bup yueOHo# padoThbI Oo0bem
4acoB
MakcuMasibHasi yueOHasi HArpy3ka (Bcero) 91
Oo0s13aTeIbHAS ayAUTOPHAA yYeOHAasi HArpPy3Ka (Bcero) 81
B TOM YHCJIC:
- JICKIIMOHHBIC 3aHSATHUS 60
- MPaKTUYECKHE 3aHSATUS 14
- CaMOCTOsITeIbHAs paboTa 10
HTorosasi arrecranms B popme K3aMeHa 7




2.2 TemaTHYecKHil IVIAH U COIEPKAHME MEKIMCUMILIMHAPHOTO Kypca «Opranu3anus 1 HOPMATHBHO-TIPABOBbIE
OCHOBBI APXHUBHOIO0 J1€J1a

HaumenoBanue Copaepxxanue yueOHOIro MaTepuaJia, 1a00paTopHble padoThl M NPAKTHYECKHE Oo0vem | Koabl komnereHumii,
TeM 3aHATHS, CAMOCTOSITEJIbHAS padoTa 00y4aommxcs, KypcoBasi pabora (IIpoeKT) 4acoB ¢popmupoBanmnio
KOTOPBIX
Crocoo0cTByeT
3J1eMEeHT NPOrpaMmbl
1 2 3 4
Conep:xanue 4
1 | [HonsTHs 006 apXWUBHOM MPaBE U APXUBHOM 3aKOHOJATEIILCTBE. 4 OK 01, OK 02,
OObeKT U mpeIMeT apXUBHOTO MpaBa. @opmbl (MCTOUYHUKH) ITpaBa. [IpaBoBbIe aKThI: OK 04, OK 05,
Beenenue
CHCTEMa U BUIHI. OK 06, OK 09,
[IpaBoBBIE 3 TMYECKHE HOPMBI APXUBHOIO JI€Ja: X B3aUMOJICHCTBHUSA. K 2.1
O030p UCTOYHUKOB U JIMTEPATYPBI 110 KYPCy.
Tema 1 Conep:xanue 14
CraHoBiieHue 1 | Uctopus apxuBHOTO jiena B Poccuiickoit uMmnepun 10 OK 01, OK 02,
OTEYECTBEHHOI'O HcTopust apxUBHOTO Jie/1a B COBETCKUM MEpUOJL OK 04, OK 05,
apXHUBHOTO Passutue apxusHoro aena B Poccuiickoii denepanuu OK 06, OK 09,
3aKOHOJIaTEIbCTBA CoBpeMeHHbIE 3aKOHOJATENbHbIE aKThl [0 apXWBHOMY Jeny Poccuiickoit K 2.1
denepanuu.
OTHUYecKuil KOJIeKC apXUBHUCTOB
IIpaBoBBIE OCHOBBI PETYJIMPOBAHMSI APXUBHOM AEATEIBHOCTU
®enepanbhblil 3akoH oT 22.10.2004 Ne 125-03 «O06 apxuBHOM aene B Poccuiickoit
Denepauuny.
IpaxkTuueckoe 3ausitue 1 2

B3anmMmocss3b APXHWBHOI'0 3aKOHOAATCJILCTBA C HOPMATHBHO-IIPABOBBIMH AKTaMH B
00JacTH TOKYMEHTAIIMOHHOTO 00ECIeUeHHs YIPaBICHUS

CamocrosiTe/ibHasi padoTa 00yUyaruuXcst 2
Cucrematudeckasi mpopadOTKa KOHCIIEKTOB 3aHATUH
[ToAroToBKA K MPAKTUYECKOMY 3aHATHIO
[ToaroroBka K MpoBEpOYHBIM paboTam

OTBeThl Ha KOHTPOJIbHBIE BOIIPOCHI




Tema 2 [IpaBoBbie
OCHOBBI
OpraHuzaliuu
JTOKyMEHTOB
ApxuBHOTO (hOHIA
Poccuiickoit
denepanuu

Conep:xanue

20

1 | DkcnepTu3a HEHHOCTH JOKYMEHTOB: IPUHLUIIBI U KPUTEPUU

Cucrema ympaBieHus apxuBHbIM JenoM B Poccun. denepanbHoe apXuBHOE
areHTCTBO

[Tpobnems! kaccudukanum, KOMIIEKTOBAHNUS, SKCIIEPTH3bI IICHHOCTH JOKYMEHTOB
B PaMKax COBPEMEHHOI'O AapXHMBHOTO 3aKOHOJATENbCTBA W 3aKOHOAATEIbCTBA
CMEKHBIX OTPACIIEH.

®opmMbl COOCTBEHHOCTH Ha apXUBHBIE JOKYMEHTHI.

@opmbl XpaHEHHsS] JOKYMEHTOB B COOTBETCTBUU C COBPEMEHHBIM apXHUBHBIM
3akoHoJaTenbcTBOM. [IpaBoBas 6a3a rocy1apcTBEHHOTO LIEHTPAIM30BAHHOIO yUeTa
IOKyMeHTOB ApxuBHOTO (honma Poccuiickoii Peneparun.

14

IIpakTuyeckue 3ansiTUA 2-3

[IpaBoBBIE OCHOBBI OpTaHU3aIMKM JOKYMEHTOB ApxuBHOTO ¢QoHma Poccuiickoii
®enepanuun

IIpaBoBBIE OCHOBBI XpAaHEHMS, KOMIUIEKTOBAHUSA M y4€Ta apXHWBHBIX JTIOKYMEHTOB B
OpraHM3alMsaX U apXUBHBIX YUPEKICHUIX

CamocrosiTesibHasi padoTa 00yyaouuxcst
CuctemaTuieckast mpopad0oTKa KOHCIIEKTOB 3aHATHHA
HOI[FOTOBKa K HpaKTI/I‘IeCKI/IM 3aHATUAM
[ToaroroBka K MpoOBEpOUHBIM paboTam

Tema 3 IIpaBoBoe
peryIupoBaHue
UCIOJIb30BAHUSA
JTOKYMEHTOB H
uHpopMauu

Conep:xanue

22

OK 01, OK 02,

OK 04, OK 05,

OK 06, OK 09,
K 2.1

1 | ITpaBoBBIE OCHOBBI IOCTYMA K PETPOCHEKTUBHOIN TOKYMEHTHOM HH(pOpMAIHH.
ApXUB ¥ TaillHa JIMYHOM >kU3HU. [IepcoHanbHbIE TaHHBIE.

ITonsATHs 0 KOHPUACHIMATBHOM, CITy>)keOHON 1 KOMMEpUeCcKoil TaliHe.
CBenieHus1, OTHOCSIITUECS U HE SBIISIOIIMECS KOMMEPUECKOM TalHOM.
TenaeHMu pacceKpeunBaHus apXUBHBIX JOKYMEHTOB.

16

IIpakTHyeckoe 3ansTHE 4 - 5
[TpaBoBOE perynupoBaHHe UCIIOJIb30BAaHMSI ApXUBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX
Y MYHHIIMIIATBHBIX apXHUBaX

CamocrosiTeibHast padoTa 00yUyaommuXxcst
Cucremaruyeckast IpopabOTKa KOHCIIEKTOB 3aHATHI
IToAroToBKa K MPAKTUYECKOMY 3aHATHIO
[ToaroToBka K MpoOBEPOYHBIM paboTam

OTBeThl Ha KOHTPOJIbHBIE BOIIPOCHI

OK 01, OK 02,

OK 04, OK 05,

OK 06, OK 09,
K 2.1




Tema 4
CoBpemeHHas
OpraHu3aius
apXUBHOTO JIeJia B
Poccun

Conep:xanue

14

1

Opranbl ynpaBieHUs apXUBHBIM AesioM B Poccun
Cucrema apxuBoB Poccun

['ocynapcTBeHHbIE ApXUBHI.

MyHHIIUITATHHBIC APXUBBI

BenomcTBeHHbBIE apXUBHBIE CITYKOBI.
HerocynapcTBeHHBIE apXUBBI.

3HMC (3oHanbHBIC HAYYHO-METOIMYSCKHE COBETHI)
POUA (Poccuiickoe 001IecTBO UCTOPHUKOB-APXHUBUCTOB)

10

IIpakTHyeckoe 3ansATHE 6
AHann3 HOpMaTUBHO-TIPABOBBIX JOKYMEHTOB B c(hepe apXHUBHOTO JieJia

CamocrosiTenbHas padoTa 00y4ar0IMXCs
CucremaTnueckasi npopadOTKa KOHCIIEKTOB 3aHATUIN
[ToaroToBka K MpoBEpOUYHBIM paboTam

OTBeTHI Ha KOHTPOJIbHBIC BOIIPOCHI

OK 01, OK 02,

OK 04, OK 05,

OK 06, OK 09,
K 2.1

Tema 5
OomerocynapcTBeH
HBIC MCXaHU3MBbI
PETYJIMPOBaHHUS U
YIIpaBJICHUSA
apXUBHBIM JIEIIOM
Poccun

Conep:xanue

10

2

1

IlonroroBka 3aKOHOJATENBHBIX M BBICIIMX HOPMATHUBHBIX U PacCHOPSAUTEIbHBIX
aKTOB: Ha (e/iepalibHOM YPOBHE; Ha ypOoBHE CyObeKTOB Deneparun

PykoBOACTBO rocynapcTBEHHBIMH apXUMBHBIMU YUPEKICHUAMU: Ha (eaepaTbHOM
YpOBHE; Ha YpoBHE cyObekToB Denepanuu

PykoBOICTBO apXMBHBIMU YUPEKIECHUSAMHU HA MyHHUIUIIAILHOM YPOBHE
B3anmopeicteue ®enepallbHOrO apXUBHOIO areHTCTBa Poccum ¢ apXMBHBIMH
ciyx0amu cyonexToB denepanuu

B3anmoperictue rOCYy1apCTBEHHBIX apXUBHBIX YUpEKIACHUN c
HErocy/1apCTBEHHBIMU OPTaHU3alMSIMHU 10 BOIIPOCaM ITOCTAHOBKH B HUX aPXUBHOT'O
nena

IIpakTHyeckoe 3ansitue 7

Opl" AHU3aIITUOHHO-MECTOANYCCKOC

B3aUMOJCHUCTBHUE roCyJapCTBCHHBIX  apXHUBHBIX

YUpEXKJIEHUN 1 MyHUIIUIATbHBIX apXUBHBIX CIIYKO

OK 01, OK 02,

OK 04, OK 05,

OK 06, OK 09,
K 2.1

9




CamocrtosiTeibHasi padoTa 00y4YaOIMXCs

Cucremaruyeckas npopa60T1<a KOHCIIEKTOB 3aHSITHI

[ToaroToBka K MpoOBEPOYHBIM paboTamM
OTBeTbl Ha KOHTPOJIbHBIE BOIPOCHI

IK3aMeH

Bcero

120 u.
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3 Yci0Bus peau3alui MeKINCHUIIHHAPHOTO Kypca «Opranusanus u
HOPMATHBHO-NIPABOBbIE OCHOBbI APXHUBHOTI0 J€JIa)

3.1 TpeGoBaHuss K MHHUMAJIbHOMY MAaTEePHAIbHO-TEXHUYECKOMY
o0ecneyeHn 1o

Peanuzamuss MeXAUCIUIUIMHAPHOTO Kypca TpeOyeT HaIW4Yus Y4eOHOTo
KaOuHeTa « APXUBOBEICHUE.

O6opynoBaHue yueOHOTO KaOMHeTa:

— TI0CaJI0YHBIE MECTA MO KOJIMYECTBY 00YUaIOIIUXCS;

- pabouee MECTO Iperno aBaTers;

— KOMIUIEKT y4eOHO-METOIMYECKOMN TOKYMEHTAIIUH.

O06opynoBaHue J1a00pPaTOPUU:

— T0CaJI0YHBIE MECTA MO KOJUYECTBY 00YyUaIOINXCS;

— pabodee MeCTO s MPENOIaBaTENs,

— KOMIUIEKT Y4€OHO-METOJUYECKOM TOKYMEHTAIINH;

— KOMIUIEKT OJIaHKOB apXUBHOM nokyMeHTanuu u JI0OY.

TexHuueckue cpeacTBa 00yUeHUs:

— KOMITBIOTEP C JUICH3UMOHHBIM IMPOTPAMMHBIM 00€CTIeUeHUEM;

— JIEMOHCTpalMOHHbIE (PHIIBMBI IO TPOPECCUU;
- MOYV.

3.2 HNudpopmanuonnoe obecneyeHue o0y4eHMus. Ilepeyensn
PeKOMEeHyeMbIX Y4eOHbIX U31aHUI, JONOJHHUTEJIbHOM JUTEepaTyphl

Choucok PEKOMEHT0BAHHbLIX HCTOYHHKOB

OcCHOBHBIE HCTOYHHUKH

1 Opranmzaius apXUBHOW W CHPABOYHO-UH(MOPMAITMOHHOW pPaOOTHI 10
JIOKyMEHTaM OpraHu3aluu: yueOHUK aJisi cTyaeHToB yupexaenuit CI1O: B 2-x 4. —
Yacts 1 / mox pexn. byposoit E.M. — M.: U11 «Akanemusi», 2019. — 336 c.

2 Packun JI.W. MeTtoauka u nmpaktrka apxuBoBeaenus: yueonuk ans CIIO.
— M.: FOpaiit, 2021. — 339 c.

JlonoiHUTEIbHbIE HCTOYHUKH

1 «Konctutyuust Poccuiickoit @Peaepaunn» (MpUHATa BCEHAPOIHBIM
rojjocoBanrem  12.12.1993 ¢  u3MeHeHUsIMH, OJOOPEHHBIMHM B  XOJI€
obmepoccuiickoro ronocoBanust 01.07.2020) // Poccuiickas razera. 2020. Ne 237.

2 ®enepanbhplii 3akoH OT 22.10.2004 Ne 125-D3 (pexn. ot 30.04.2021) «O6
ApxuBHoM nene B Poccuiickoit denepanminy.

3 ®enepanbrbiii 3akoH ot 02.05.2006 Ne 59-®3 (pen. ot 27.12.2018) «O
MOPSIJIKE pacCMOTPEeHHMs oOpaliennii rpaknan Poccutickoii @enepammm.

4 ®enepanbhblii 3ak0H 0T 27.07.2006 Ne 149-D3 (pen. or 09.03.2021 ¢ uzm.
u gom., BcTym. B cury ¢ 20.03.2021) «O6 wundopmaruu, uHOOPMAITMOHHBIX
TEXHOJIOTUSIX U O 3alIUTe UHPOPMALIUN».
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5 ®enepanbublii 3akoH OT 27.07.2006 Ne 152-D3 (pex. ot 30.12.2020 ¢ uzm.
u jom., Bctymn. B cuiny ¢ 01.03.2021) «O nepcoHanbHbIX JaHHBIX.

6 Vka3 Ilpesumenta Poccuiickoit ®epepamuun ot 22.06.2016 Ne 293
«Bonpocs! denepanbHOro apXuBHOTO areHTCTBAY.

[ Pacnopspkenune IlpaButensctBa Poccum ot 21.03.1994 Ne 358-p «O
COXPAaHHOCTH JJOKYMEHTOB IO JHYHOMY COCTaBY BBICBOOOKIAEMBIX pAOOTHUKOBY.

8 Ilpuka3z Muntpyna Poccum ot 19.04.2018 No 266H «OO0 yTBepkKIeHUU
npodeccruoHanbHoro cranaapra “Crnenuaiuct no GopMUPOBAHUIO JIEKTPOHHOTO
apXuBay.

9 IIpuka3z Muntpyna Poccun ot 18.03.2021 Ne 140 «OO6 yTBepkaeHUU
npodeccruonanbHoro cranaapra «Crenuanuct apxuBay.

10 IMpuka3z denepanbHoro apxuBHoro areHTcTBa oT 31.07.2023 Ne 77 «O6
YTBEP)KICHUHM TPaBUJI OpraHW3alldd XpaHEHUs, KOMIUICKTOBAaHMS, Yy4éTa U
UCITIOJIb30BaHUs TOKYMEHTOB ApXxuBHOro (honaa Poccuiickoit @eaepannu U Ipyrux
apXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIIPaBJIEHUS U OPTaHU3aALUAX).

11 Ipuka3 Pocapxua ot 11.04.2018 No 42 «O06 ytBepxaenun [IpumepHoro
MOJIOKEHUS] 00 apXKBE OPraHU3aI[UN.

12 TTpuxka3 PocapxuBa ot 11.04.2018 Ne 43 «O0 ytBepxaenuu [IpumepHoro
MOJIOKEHUS! 00 IKCIIEPTHON KOMUCCUU OPraHU3aLuN».

13 Ipuka3 Pocapxusa ot 20.12.2019 Ne 236 «O6 ytBepxknenuu [lepeuns
TUIIOBBIX YNPABICHUYECKUX APXMUBHBIX JOKYMEHTOB, OOpa3yIOIIUXCs B IMpolecce
JEATEIbHOCTH F'OCYJaPCTBEHHBIX OPraHOB, OPIraHOB MECTHOI'O CaMOYIPABIICHUS U
OpraHu3alni, C YKa3aHHUEM CPOKOB XPaHECHHUSD.

14 Tlpuka3z PocapxuBa ot 02.03.2020 No 24 «O6 ytBepxkaenuu [IpaBun
OpraHM3alMd XpaHEHHs, KOMIUIEKTOBAHUSA, YUETa U HCIIOJIb30BAHUS JOKYMEHTOB
ApxuBHoro gonna Poccuiickoit denepauuu U Apyrux apXuBHBIX JTOKYMEHTOB B
rOCyJAapCTBEHHBIX U MYHUIIMIAIbHBIX apXUBaX, My3€dX U OMOJIMOTEKaX, HAyYHBIX
OpraHU3aLUgX».

15 ITpuka3 PocapxuBa ot 09.12.2020 Ne 155 «O0 yrtBepxaenuu IlpaBun
OpraHu3allid XPAaHEHHs, KOMIUIEKTOBAaHMS, y4€Ta M HCIOJB30BAHUS HAYYHO-
TEXHUYECKON JOKYMEHTAallud B OpraHax TroOCyJapCTBEHHOH BIIACTH, OpraHax
MECTHOTO CaMOYTPABIICHHUS, TOCYIaPCTBEHHBIX U MyHUIIUIAIbHBIX OPTaHU3aIUIX).

16 TOCT 17914-72. «OOGHOXKH JA€N JJIUTEIbHBIX CPOKOB XpaHEHUS.
Texnuueckue ycnoBusi», BBeA€H IloctanoBnenuem I'occrangapra CCCP ot
17.07.1972 Ne 1411 (pen. ot 13.10.1982).

17TOCT P 7.0.8-2013. «Hammonanwusiii cranmapt Poccun. Cucrtema
CTaHAApTOB 10 WHPOpMAIMK, OWOIMOTEYHOMY U HW3JAaTEILCKOMY JICIy.
Jlenonpou3BOACTBO M apXUBHOE €10. TepMuHbI U onpenenenus», yTB. Ilpukazom
Poccranmapra ot 17.10.2013 Ne 1185-cT.

18 MeTonuueckne peKOMeH 1alluu 1o pa3zpaboTke GeaeparbHBIMU OpraHaMu
rOoCyJapCTBEHHOW BJIACTU MPUMEPHBIX HOMEHKJIATYp A€ ISl TePPUTOPUATBHBIX
OpraHoB M MOJBEJOMCTBEHHBIX opranuzanuii / Pocapxus, BHUMJA/. M., 2018.
29 c.
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19 Meroanueckue pekoMeHaluu Mo paboTe ¢ JOKyMEHTAMH MO JTUYHOMY
COCTaBYy B IOCYJapCTBEHHBIX M MYHULIMTIATbHBIX apXUBaX, apXUBaxX OpraHU3aIuii /
Pocapxus, BHUNJA/. M., 2018. - 72 c.

20 Metoanueckne peKOMEeH AU « DKCIEPTH3a LIEHHOCTH U OTOOp B COCTAaB
ApxuHoro ®@onna Poccuiickoit denepaii JOKYMEHTOB 110 JUYHOMY COCTaBY»,
cornacoBansl ¢ LIDIIK mpu Pocapxuse 23.12.2014.

21 Metoanueckne peKOMEHAAIMU MO MCIOJHEHUIO 3allpOCOB COIHAIbHO-
MpaBoBOro xapakrepa. — M., Pocapxus, BHUN A/, 2011.

22 PexoMeHalMM 10 KOMIUIEKTOBAHUIO, YUETY U OpraHU3alMd XpaHEHMs
JIEKTPOHHBIX apXMBHBIX JOKYMEHTOB B apXmBax opranusauui. — M., Pocapxus,

BHUMJIAL 2013.

HNuTepHeT pecypcsl:

1 http://archives.ru/ — odunmaneHplii caiit DenepambHOrO APXUBHOTO
areHTCTBA.

2 http://www.rusarchives.ru/ — mopran Apxussl Poccumn.

3 http://archives.ru/documents/methodics/OAD/index.html —
MYJIbTUMEIAVHBIA  CIIPABOYHO-METOANYECKUN pecypc «OCHOBBI ~ apXUBHOMU
JICSTEILHOCTID).

4 http://lwww.vniidad.ru/ — opurmaneuerii caiir BHUMJIA/.

5 http://pravo.gov.ru/ — I'ocynapcTBeHHas: cUCTeMa MPaBOBOM HH(DOPMAITUH.

6 http://www.consultant.ru/ — cipaBouHo-npaBoBasi cuctema « KOHCYJIbTaHT
[Tmroc».

7 http://docs.cntd.ru/ — xoncopimym Koaekc — DJIeKTpOHHBIH (DOH.
NPaBOBOW U HOPMATUBHO-TEXHUYECKOM TOKYMEHTAIIHH.

8 http://www.vestarchive.ru/ — xxypuan «BecTHHK apXuBHCTa»

http://www.delo-press.ru/ — sxypHai «/{enonpon3BoacTBO U apXUB»
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4 KoHTpPOJIb M OLleHKA Pe3yJIbTATOB OCBOCHHUS] MEKIMCIHILIHHAPHOIO
Kypca «Oprann3zanusi ¥ HOpPMATHBHO-NIPABOBbIE OCHOBbI APXUBHOIO 1€J12»

KOHTpOJIl) H OICHKA PC3yJIbTATOB OCBOCHUA MCKAWCHUINIIMHAPHOI'O KypcCa
OCYHICCTBIIACTCA IMPCIIOAAaBaATCIICEM B ITPOICCCE ITPOBCACHUSA ITPAKTUICCKUX 3aHﬂTHﬁ,
TCCTHUPOBAHUS, a TAKIKE BBIITOJIHCHUA 06y‘-IaIOHH/IMI/IC$I HHAUBUAYAJIbHBIX BaHaHHﬁ.

Pe3yabTaThl 00y4eHus

O61mue n
npogeccuoHaIbHbIE
KOMIIETEHIIUH

3HaHUA U yMeHHUS

DopMbI U METOABbI
KOHTPOJIS U OLEHKHU
pe3yJIbTaTOB 00y4YeHH s

- OK 1. BeiOupatsb criocoosl
peIIeHus 3a1a9
npo¢heCCUOHAIBHOM
TEeSATETPHOCTH
MIPUMEHUTETHHO K
pa3TUIHBIM KOHTEKCTaM;

- OK 02. Mcnonb30Barth
COBPEMEHHBIE CpPE/ICTBA
MOKCKA, aHAJIN3a U
UHTEpIpeTanuu nHHopMaIuu
U MHGOPMAIIMOHHbIE
TEXHOJIOTUU JISI BBITIOJTHEHUS
3a1a4 npodhecCuOHATbHOU
NEeSATETbHOCTH

- OK 04. D dexTuBHO
B3aUMOJICICTBOBATh U
paboTaTh B KOJIJIEKTUBE U
KOMaH/IE;

- OK 05. OcymiecTBisTh
YCTHYIO ¥ TUCbMEHHYTO
KOMMYHUKAIIMIO Ha
rOCyJIapCTBEHHOM SI3bIKE
Pocculickon ®@enepanuu ¢
y4ETOM 0COOEHHOCTEH
COIMAIBHOTO U KYJBTYPHOTO
KOHTEKCTa,

- OK 06. IIposiBasTh
IpaKIaHCKO-
NaTPHOTUYECKYIO TTO3HIIHIO,
JEMOHCTPHUPOBATH
OCO3HAHHOE MOBE/ICHUE Ha
OCHOBE TPAJAUITUOHHBIX
POCCHMCKHUX JTYXOBHO-

- OPraHU30BBIBATH
NEATENIbHOCTh apXuBa C
y4ETOM cratyca W
npousis OpraHu3aInig;

- paboTath B cuUCTeMax
AIEKTPOHHOIO
JOKYMEHTO000pOTa;

— HCHOJB30BaTh B
NESTEILHOCTH  apXuBa
COBPEMEHHBIE
KOMITbIOTEPHBIE
TEXHOJIOTUU;

MIPUMEHSTH
COBPEMEHHBIC METOINKA
KOHCEpBAIlUU U
pecTaBpaIuy apXuBHBIX
JIOKyMEHTOB

— MPOBEPKAa BBINIOJIHEHUSA
CaMOCTOSITEIIbHOU
padoThI;

— 3aIIUTa TPaKTHIECKUX
paoor;

— YCTHBIN ONpOC;

— NIUCbMEHHOE
TECTUPOBAHMUE;

— KOHTPOJIbHBIE pabOTHI;
— ATOroBas aTrTecTalus B
BHJIEC DK3aMeHa
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HPaBCTBEHHBIX [IEHHOCTEN, B
TOM YHCJIE C YUYETOM
rapMOHHU3AIUU
MEKHAUMOHAIBHBIX U
MEKPEIUTMO3HBIX
OTHOILLIEHUH, IPUMEHSATH
CTaHAApPThI
AHTUKOPPYIILIHOHHOTO
[IOBECHUS;

- OK 9. Ilonws30BaThCs
npo¢eCcCUOHATBHON
JOKyMEHTAIMEN Ha
rOCyJIapCTBEHHOM U
MHOCTPAHHOM $I3bIKaX.

- [IK 2.1. OcymecTBasATh
KOMILIEKTOBAHHE APXUBHBIMU
nenamMu (JOKyMEHTaMH )
apXvBa OpraHu3aluu.

—OpraHu30BbIBATH
NEeSATENbHOCTh apXHBa C
Y4ETOM cTaTryca u

npo Ui OpraHu3aInig;
—paboTaTh B cucTeMax
AIIEKTPOHHOIO
JOKYMEHTO000pOTa;
—HCIIOJIb30BATH B
NEeATEIbHOCTH apXHUBa
COBPEMEHHBIE
KOMITbIOTEPHBIE
TE€XHOJIOTHH;
—TIPUMEHSTh
COBPEMEHHBIE METOANKU
KOHCEpBalUU U
pecTaBpaluy apXUBHbBIX
JIOKYMEHTOB

— MPOBEPKA BHITOJIHCHUS
CaMOCTOSITETIbHOM
padoThI;

— 3aIATAa NPAKTUYECKUX
pabor;

— YCTHBIN OIpOC;

— MIUCbMEHHOE
TECTUPOBAHUE;

— KOHTPOJIbHBIE pabOTHI;
— UTOTOBAas aTTeCTalus B
BHJIE DK3aMEHa
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