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1. HEJIX OCBOEHUMSA JUCHUTIINHBI

1.1 | OcHoBHas LeNb JUCLMIUIMHBI — OBIIAICHUE CTYICHTAMU HEOOXOIMMBIM U JOCTATOYHBIM YPOBHEM KOMMYHHKATHBHON
WHOSI3BIYHON KOMITETEHIINH B JIENOBOH cdepe i peleHns npoecCHOHANBHBIX 3aa4, TPHOOPETCHUE HABBIKOB JISIOBOTO
OOIIIEHNS, YTSHHUS, IEPEBOJIA U COCTABIICHUS JITIOBON KOPPECTIOHICHIINH JUTsl OOLICHHS C 3apyOe)KHBIMU MAapTHEPAMH U
JanbHEHIIero caMooOpa3oBaHusL.

1.2 | 3amauamu AUCIIUIUIMHEI SIBIISIOTCS:

1.3| 1. CoBepiiieHCTBOBaHHUE JIEKCUKO-TPaMMAaTHYECKUX HABBIKOB B PAMKaX YCTHOW U MMMCHbMEHHOM JICTIOBOH KOMMYHUKAIIUH;

1.4|2. JanpHeiilee 00y4YeHUE YCTHOM HHOSA3BIYHOM peun (CITyllIaHHe ¥ TOBOPEHHE B YCIOBHSX Oyayien ceps
JIeSITEeIbHOCTH);

1.5 3. CoBepliieHCTBOBaHUE HABBIKOB YCTHOTO MyOJIMYHOTO BHICTYIIICHUS,

1.6|4. IIanLHeIZmee COBEPIICHCTBOBAHUEC HABBIKOB UTCHHUA U IOHUMAHUA ayTeHTH‘IHOﬁ JINTEPATypPhI 3aJJaHHOU
HaIpaBJICHHOCTH Ha AHTJIMHCKOM SI3BIKE,

1.7 | 5. Pa3BuTHE HABBIKOB KPUTHUECKOTO aHAIM3a HHPOPMAIHH Ha aHTJIMACKOM s3bIKe (IPECCHI, HAYYHOI JTUTEPaTYPHI,
opUIHAIBHBIX JOKYMEHTOB U JIp.), BKJIIOUYas I€YaTHbIC U AJICKTPOHHBIC U3/1aHUs;

1.8 | 6. CoBepiieHCTBOBaHHE HABBIKOB MMCHMEHHOTO TIEPEBOIA (C aHIIIMHCKOTO A3bIKa HA PYCCKHUM A3BIK, C PyCCKOTO A3bIKa Ha
AHIJIMHCKU);

1.9| 7. CoBepiieHCTBOBaHHE YMEHUIT HaMMCaHKs U 0(OPMIICHHS JAEJI0BOM KOPPECHOHACHINH (TTMCEeM, 3asSBOK, aHHOTAIIUIA,
IIPOEKTOB);

1.10| 8. CoBepIlieHCTBOBaHHE HABBIKOB JICJIOBOM MEPETIUCKU;

1.11 9. Pa3BuTHE ClIOCOOHOCTH K HEMPEPHIBHOMY CaMOOOpPa30BaHHUIO B 00JIACTH MHOCTPAHHOTO SI3bIKa B chepe AeT0BOro
oOuIeHus.

2. MECTO JUCHUII/IMHBI B CTPYKTYPE OOII

Huxn (pazgen) OOIT: | OTNO

2.1 | TpeGoBaHus K NPeIBAPUTEILHOI MOJATOTOBKE 00YYAIOIIETrOCs:

2.1.1 | IHoCTpaHHBIH SI3BIK

2.2 | JucuMnianHbl ¥ NPaKTHKH, 151 KOTOPBIX 0CBOEHHE JAHHOW THCHUTNJIMHBI (MOXYJIs1) HEOOX0AMMO KaK
npealecTBYLIee:

3. KOMIIETEHIIH OBYYAIOIIETOCSI, ®OPMHUPYEMBIE B PE3YJIbTATE OCBOEHUSI JUCIUIIIAHBI
(MOJY.JIsT)

YK-4.1: Cnioco6eH ocymecTBIATH KOMMYHHKAIMIO B YCTHOW M MIUCbMEHHOH (popMax HA HHOCTPAHHOM SI3bIKE

3HaTh:

VYporenb | | nekcuyeckuii MuHUMYMa B 00bEMe 4000 yueOHBIX TSKCHYSCKUX SIHHUIBI O0IIET0 U TEPMHHOJIOTHYECKOTO
XapakTepa; KyJbTypy OOLIEHHs Ha MHOCTPAHHOM SI3bIKE; Pa3JIMYHbIC BUJIBI ACATEILHOCTH B 00IaCTH TEOPHU U
MPaKTUKU MEXKKYJIbTYPHOW KOMMYHHUKAIMK; KyJIbTYPY M reorpaduio CTpaH U3y4aeMoro sS3bIKa; BUABI peueBOn
JIESITEIBHOCTH Ha N3y4aeMOM HHOCTPAHHOM sI3bIKe (UTE€HHE, TOBOPEHHE, ITNCHMO, ayIUPOBaHHUE)

YMeTh:

VYpoBeHb | | UUTaTh OPUTHHATIBHYIO JIUTEPATYPY MO CIELUATLHOCTH Ha aHTIIMHCKOM SI3bIKE JUIS TTOJIy4eHHs He0OX0IUMOM
uH(OpMAIH U3 3apyOeKHBIX HCTOUHHKOB

Baanern:

Vposenb | | ycTHOI KOMMyHUKaLUeH B BUE AUAIOra ¥ KOMMYHHUKAaTUBHOIO HAMEPEHHS, MOHOJIOTUYECKUMU BbICKA3bIBAHUSIMU B
paMKax yKa3zaHHBIX CUTYyalui oOImeHus; GukcupoBaTh HHGOPMAIMIO, TOTy4aeMylo IIPH YTCHUH TEKCTa,
pedepupoBaHus, aHHOTUPOBAHMUS, IEPEBOAA M COCTABIICHHUS JIEIOBOTO M YACTHOTO ITHCHEMa; KPUTHYECKUM
BOCHPHUATHEM HHGOPMALUH.

B pe3yabTaTe 0CBOCHUS TUCHUIIIMHbI 06y'—lalOI].[HﬁCfl JOJI2KEH

3.1|3narh:

3.1.1| ctuis 06HIGHI/I$I Ha rocy1apCTBEHHOM S3bIKE PO u HWHOCTPAHHOM A3bIKE B 3aBUCUMOCTH OT LCIIN U YCJIOBI/Iﬁ NMapTHEPCTBA,
aqarnTupoBaTb OCHOBHBIC METOJABI KPUTHYCCKOI'O aHaJIn3a, METOAOJIOTHIO CUCTEMHOT'O ITOAX0aa

3.1.2 pe€ub, CTUIb 06HI€HI/I$[ U A3BIK )XECTOB K CUTyallUsIM BSaI/IMOZ[efICTBI/Iﬂ; OCHOBHBIC IMPUHIUITBI OpraHu3anun AC€JI0BbIX
KOHTAaKTOB; METObI TIOATOTOBKHU K NIEPETOBOPAM, HAITMOHAJIBHBIC, STHOKYJIbTYPHBIC U KOH(beCCI/IOHaJ'ILHI)Ie 0COOCHHOCTH
HApOAHBIC TPAAUIIUHN HACCIICHUS; ICUXOJIOTHYIECKUE OCHOBBI COLINAJIBHOI'O B3aHMO£[eI>iCTBPI§I, HanpaBJICHHOT'O Ha PCIICHUEC
HpO(beCCI/IOHaJ'II)HLIX 3a/1a4; OCHOBHBIC MPUHIHIIBI ACJIOBbIX KOHTAKTOB; METOJABI IOATOTOBKH K ACJIOBLIM II€PETOBOPAM;

3.2 | YMeTh:

3.2.1 | BBISIBIATH MPOOJIEMHBIC CUTYAaIlUH, UCTIONb3YsI METOIbI aHAJIN3a, CHHTE3a U a0CTPAKTHOTO MBIILICHHUS; OCYIIECTBIATh
MOVCK PEUICHU T IPOOIEMHBIX CUTYaIMil HA OCHOBE ICHCTBHI, IKCIIEPUMEHTA H OIIBITA; OMPEILIATh B PAMKAaX BEIOPaHHOTO
aJITOpUTMa BOIIPOCHI (331241 ), IOAJIeXKAIIUe JadbHeHIe pa3paboTke U Mpeiarath CoCOObl MX PEIICHUI




3.2.2

COCTAaBJIATH, NIEPEBOJAUTE C HHOCTPAHHOTO sA3bIKA Ha FOCY,HapCTBeHHLIfI s13bIK PO 1 ¢ TOCYAapCTBCHHOTI'O A3bIKa P® Ha
HHOCTpaHHLIﬁ; PEAAKTUPOBATH PAa3JIMUHBIC aKAACMUYECKHUE TCKCThI (pe(bepaTLI, 3CCCE, 0630pbl, CTaTbu U T.,Z[.); rpaMOTHO U
JOCTYITHO U3JiaraTb HpOd)eCCI/IOHaHLHyIO I/IHCbOpMaIlI/IIO B ITPOLECCE MEKKYJIBTYPHOTI'O B3aHMOI[eﬁCTBHﬂ COGJ’IIOH&TI)
OTHUYCCKUEC HOPMBI U IIpaBa

3.2.3

YCIIOBCKA

3.3

Baagern:

3.3.1

TEXHOJIOTHSIMHU BBIX0/1a M3 IPOOIEMHBIX CHTYalli, HABBIKAMH BEIPAOOTKH CTPAaTETHH ASHCTBHI; HABBIKAMH KPUTHIECKOTO
aHaJIM3a

3.3.2

apryMEHTHPOBAHHO M KOHCTPYKTHBHO OTCTAWBATH CBOM IIO3UIMH U UIICH B aKaIEMHUYECKUX U IPOPECCHOHATBHBIX
JIMCKYCCHSX Ha FOCYAapCTBEHHOM si3bIke PO ¥ HHOCTPAHHOM SI3BIKE); IIPEACTABISTE PE3yJIbTaThl AKaJEMUICCKON U
npo(heCcCHOHATIBHOM ASSITEIBHOCTA HA PA3INYHBIX IIyOIHYHBIX MEPONIPUSITHSX, BKIFOYAs MEXKIyHAPOIHbIC, BRIOHpast
Haunboiee MoAXOAAIIUil hopMaT; opraHu3alreil NPOJyKTHBHOTO B3aUMO/ICHCTBIS B MTPO(ECCHOHANBHOI Cpejie ¢ yIeTOM
HAIIMOHAJIBHBIX, 3THOKYJIbTYPHBIX, KOHPECCHOHATBHBIX 0COOCHHOCTEH )

4. CTPYKTYPA U COJEPKAHUE JUCHUIIJIMHBI (MOLY JIS)

Kox HaunmenoBaHue pa3/iesioB U TeM /BH]L Cemectp / | YacoB | Komneren- | Jluteparypa | Uute | Ilpumeuanue
3aHATHS 3aHATUSA/ Kvpe 10701 DAKT.
Pa3gen 1. [lenoBoe od1eHne u cpeacTBa
KOMMYHHUKAIIHH

11 ITpuem Ha paborty /Jlex/ 3 6 YK-4.1 JI1.1 2
JI1.2J12.1J13.1

1.2 ITpuem na pabory /IIp/ 3 2 YK-4.1 JI1.1 2
JI1.2J12.1J13.1

1.3 ITpuem na padoty /Cp/ 3 6 YK-4.1 JI1.1 0
JI1.2J12.1J13.1

1.4 Henosas nepenucka /JIex/ 3 6 YK-4.1 J1.1 2
JI1.2J12.1J13.1

15 JHenosas nepenucka /IIp/ 3 2 VK-4.1 JI1.1 2
JI1.2J12.1J13.1

1.6 Henosas nepenucka /Cp/ 3 6 YK-4.1 JI1.1 0
JI1.2J12.1J13.1

1.7 Busur 3apy6esxHbix naptaepos /I1p/ 3 2 YK-4.1 J1.1 0
JI1.2J12.1J13.1

1.8 Busur 3apy6exHbix naptaepos /Cp/ 3 6 YK-4.1 JI1.1 0
JI1.2J12.1J13.1

1.9 Cogemanusi, neperoBopst /I1p/ 3 2 YK-4.1 JI1.1 0
JI1.2J12.1J13.1

1.10 Cosemanus, neperoBopsl /Cp/ 3 6 YK-4.1 JI1.1 0
JI1.2J12.1J13.1

1.11 HenoBoii koHTpaxT /JIex/ 3 4 YK-4.1 JI1.1 0
JI1.2J12.1J13.1

1.12 Henooit konrpaxT /I1p/ 3 4 YK-4.1 JI1.1 0
JI1.2J12.1J13.1

1.13 JHenosoit koutpakt /Cp/ 3 6 YK-4.1 JI1.1 0
JI1.2J12.1J13.1

1.14 Henosoii atukeT /Jlex/ 3 2 YK-4.1 JI1.1 0
JI1.2J12.1J13.1




1.15 Henosoii atuker /TIp/ 3 6 YK-4.1 JI1.1
JI1.2J12.1J13.1

1.16 Henosoii stuker /Cp/ 3 6 YK-4.1 J1.1
JI1.2J12.1J13.1

5. ®OHJ OHEHOYHBIX CPEJICTB

5.1. KonTpoJbHbIe BONPOCHI H 3aJaHUSA

Tunosas KOHTpPOJIbHasA
HOLDING A SUCCESSFUL MEETING
1. IlpounTaiiTe ¥ NEpeBEAUTE TEKCT.
Nowadays business people spend so much time in meetings that turning meeting time into effective
results is a priority for successful organizations. Actions that make meetings successful require management
before, during, and after the meeting.
What is done before the meeting is as important as the meeting itself. To ensure the only necessary
points will be covered it’s necessary to create an agenda. An agenda is a list of items and points which are
to be discussed during the meeting. When the agenda is ready it is usually distributed among everyone
concerned. It is important to get feedback from the meeting participants about the proposed agenda. The
organizers should also check the venue, making sure the room will be free, without interruptions, until the
end of the meeting.
The person who will chair the meeting must be appointed in advance. The chairperson should be a
good timekeeper. He should start a meeting on time, without waiting for latecomers. He should also appoint
somebody to take the minutes, making sure that opinions and action points are noted. He should
make sure that each point on the agenda is allocated the time it deserves and should keep to the timetable.
When the time allocated to one point is up, the chairperson should make sure that discussion moves on to
the next point, even if the issue has not been completely covered. The chairperson should make sure that
each participant has the chance to make the point, and should deal tactfully with disagreements. He
should also try to avoid digressions, where people get off the point. Finally, he should ensure the meeting
finishes on time or earlier.
After some meetings it’s necessary for the minutes to be circulated, especially if there are action
points that particular people are responsible for. At the next meeting the chairperson should ask for the
minutes to be read out and see if everybody agrees that it is an accurate record of what happened, and see
if there are any matters arising. He should also check what progress has been made on the action points
from the previous meeting.
Organizing a meeting it’s necessary to remember that running an effective meeting is more than
sending out a notice that your team is to meet at a particular time and place. Effective meetings need
structure and order. Without these elements they can go on forever and not accomplish their goals. With a
good agenda and a commitment to involving the meeting participants in the planning, preparation, and
execution of the meeting, it is possible to hold a great meeting.
2. 3anoyHUTE MPOITYCKH HOAXOJSAIUMHE MO CMBICTY clIoBaMU U3 pamku. Onpenenure, kakue ¢pa-
3bI OOBIYHO MMPOU3HOCHUT NPEACCAATECIIb, A KAKUC — YHACTHUKHU COBCIIAHHA.
1. Steve, will you take the today? 2. Does everybody agree that the minutes are an accurate
of the last meeting? 3. In the points it says Sam is responsible for writing

the report. Is that right? 4. Now, we have 30 minutes to the discussion of point 1, so let’s
get started. 5. | want to make the that we are still two people short in the office. 6. Let’s

on to the next point or we won’t finish on time. 7. What is the of this meeting?
What do we hope to achieve? 8. I take your about the new advertisement, but it’s too
late to change anything. 110 9. | know what you about him, but he is very good with customers.
10. Sorry to you, but what you’ve said is against the company policy. 11. To go back
to what | was saying , we still need some money to solve this problem. 12. If |

you correctly, we won’t finish the project on time. Is that right? 13. Are you
that we have to close this parking on our company premises? 14. | know what you

but we have to look at the human factor as well as the numbers. 15. I'm Ican’t
agree with you here. 16. I think you are . It’s impossible to meet this deadline. 17. You are
absolutely . We are to reduce prices.

right, mean, understand, interrupt, earlier, move, minutes, afraid, think, purpose, record, wrong,

action, point (2), sure, allocated

. BI:I6epI/ITe MOAXOAAIHNE 10 CMBICITY I'JIarO0Jibl U 3alI0JTHUTE ITPOITY CKH.

. Can we up a meeting for Monday next week? (arrange/agree/set)

. Something came up so they had to Monday’s meeting till Friday. (postpone/cancel/fix)

. Monica is off sick so Michael will have to the staff meeting. (charge/chief/chair)

. He has to the meeting in Berlin because his boss is in Spain. (go/attend/visit)

. It’s a very important meeting so make sure you don’t it. (miss/lose/avoid)

. She decided to the meeting because there was nothing to talk about. (cancel/arrange/fix)
. | asked Jane to the meeting next week, but there were no rooms available.
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(run/cancel/arrange)

8. They the meeting, but they didn’t hear anything interesting. (postponed/missed/attended)
4. 3anoJHUTE MPOITYCKH CIeIyIONMMH clioBaMu: waste, find, make, chat, discuss, criticize, exchange

C KaKuMH yTBEpKIACHUSIMHU BBl cormacHb1?

Meetings are...

a. an ideal opportunity to points of view

b. the best place to key decisions

c. a safe environment in which to important issues
d. a rare chance to with other people

e. the only way to out what’s really going on

f. an open invitation to each other

g. the perfect excuse to some time.

5. [IpounTaiite u nepeBeANTE BHICKA3bIBAHUS, KOTOPHIE MOYKHO yCIIBIIIATH BO BPEMsSI COBEIIAHUSI.
3amnoHuTe MPOITYCKHU ITOIXOISIIMMH IO CMBICITY cioBamu: right, mean, understand, interrupt, earlier,
move, minutes, afraid, think, purpose, record, wrong, action, point (2), sure, allocated.
Onpenenure, Kakue Gpaszbl 0OBIYHO MPOUZHOCHUT MPECEAATENb, @ KAKHE — YUACTHUKH COBCIAHMS.
1. Steve, will you take the today?

2. Does everybody agree that the minutes are an accurate of the last meeting?

3. Inthe points it says Sam is responsible for writing the report. Is that right?

4. Now, we have 30 minutes to the discussion of point 1, so let’s get started.

5. | want to make the that we are still two people short in the office.

6. Let’s on to the next point or we won’t finish on time.

7. What is the of this meeting? What do we hope to achieve?

8. I take your about the new advertisement, but it’s too late to change anything.

9. | know what you about him, but he is very good with customers.

10. Sorry to you, but what you’ve said is against the company policy.

11. To go back to what | was saying , we still need some money to solve this problem.
12.If I you correctly, we won’t finish the project on time. Is that right?

13. Are you that we have to close this parking on our company premises?

14. | know what you but we have to look at the human factor as well as the numbers.
15.’'m I can’t agree with you here.

16. I think you are . It’s impossible to meet this deadline.

17. You are absolutely . We are to reduce prices.

. O3HaKOMBTECH C MOBECTKOMN AHSA U TPOTOKOJIOM COBCIIaHUA. OTBeTHTE HA BOIIPOCHI.

. What information about the meeting can the participants get from the agenda?

. What issues are to be discussed at the meeting?

. What information can the participants get from the minutes?

. What decisions have been made about each issue?

. Why is it important to take the minutes during the meeting?

GO WNEFE O

5.2. Tembl NHCBMEHHBIX PadoT

. KBanndukanus «bakanasp» B MUPOBOM 00pa30BaTeIbHOM IIPOCTPAHCTBE

. 'mobanusanus u ee BIMAHHE Ha MEXKYJIBTYPHYIO KOMMYHHUKAIIHIO

. TUIbI OpraHu3aliMOHHON KYJIBTYPBI

. OCOOEHHOCTH MEXKYJIbTYPHOH KOMMYHHUKAIIMH B Pa3HBIX CTpaHax

. Henosoe o0ILEHUE U CPEACTBA KOMMYHHKAIUU

. Kommepueckas komnanus. @opmsl fenoBoit akruBHocTH. Mcropus. I[Ipoduns. Ctpykrypa
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5.3. ®onx OLEHOYHBIX CPEACTB

http://polaruniversity.ru/sveden/education/eduop/

1. What does “ASAP” stand for in business communication?
0 A) Always Say a Prayer

0 B) As Soon As Possible (+)

0 C) As Simple As Pie

o D) All Systems Are Perfect

2. Which of these is a formal way to start a business email?
0 A) Hey!

0 B) Hi, [Name],

0 C) Dear Mr./Ms. [Last Name], (+)

oD) Yo!

3. What is a “pitch” in business?

0 A) A sales promotion technique

0 B) A presentation of an idea to potential investors or clients (+)
0 C) A type of sports field

0 D) A complaint from a customer

4. What does “ROI” stand for?

0 A) Rate of Interest

0 B) Return of Investment (+)

0 C) Risk of Income




0 D) Rules of Incorporation

5. Which of these is a synonym for “revenue”?

0 A) Expenses

0 B) Profit

0 C) Income (+)

0 D) Loss

6. What is a “deadline”?

0 A) A long line of people waiting for something

0 B) The final date to submit or complete something (+)

0 C) A type of legal document

o0 D) A tool for measuring length

7. What is “networking” in a business context?

0 A) Connecting computers to the internet

0 B) Building professional relationships with other people in your industry (+)
0 C) Fishing with a net

0 D) Designing computer networks

8. What does “CC” mean in an email?

0 A) Copy Center

0 B) Carbon Copy (+)

0 C) Computer Code

0 D) Closing Comments

9. What is “market share”?

0 A) The total value of all shares traded on a stock exchange
0 B) The portion of a market controlled by a particular company or product (+)
0 C) The cost of advertising in a particular market

0 D) The number of customers in a particular market

10. What is a “brainstorming” session?

0 A) A solo activity focused on deep thinking

0 B) A group activity where people suggest ideas to solve a problem (+)
0 C) A lecture on the human brain

o0 D) A test of intelligence

11. Which of these phrases is appropriate for ending a formal business email?
0 A) Cheers,

0 B) Bye!

o C) Sincerely, (+)

0 D) See ya!

12. What is “due diligence”?

0 A) Paying your bills on time.

0 B) A thorough investigation before signing a contract or making a purchase (+)
o C) Being polite and respectful in business dealings.

0 D) The cost of legal services.

13. What is “KPI” in business?

0 A) Keep Promoting Innovation

0 B) Key Performance Indicator (+)

0 C) Know Practical Information

0 D) Keep People Interested

14. What is “outsourcing”?

0 A) Hiring employees from within the company

0 B) Hiring outside the company to perform certain tasks (+)
o C) Moving a company to another country

o0 D) Shutting down a department

15. What does “P&L” stand for?

0 A) Plans and Logistics

0 B) Products and Liabilities

o C) Profit and Loss (+)

o0 D) Personnel and Learning

16. What is a “stakeholder”?

0 A) A person who sells steaks

0 B) A person who holds stakes in a competition

o0 C) Anyone with an interest in the success of a business, including employees, customers, and investors (+)
0 D) A person who gambles

17. What does “B2B” stand for?

0 A) Back to Basics

0 B) Business to Business (+)

o C) Buy to Buy

0 D) Budget to Budget

18. What is a “negotiation”?

0 A) An argument




0 B) A formal discussion between parties trying to reach an agreement (+)
o0 C) A type of contract

0 D) An auction

19. What is a “brand”?

0 A) A mark made by burning

0 B) A name, term, design, symbol, or other feature that identifies one seller’s goods or services as distinct from those of
other sellers (+)

0 C) A type of cattle

0 D) A type of logo

20. What is a “consultant”?

0 A) Someone who works on a company’s IT systems.

0 B) An expert who provides professional advice to a company (+)

0 C) An entry-level employee.

0 D) A salesperson.

21. What does “EOD” stand for in business emails?

0 A) End of Discussion

0 B) End of Day (+)

o C) Expect Our Delivery

0 D) Email Overload Day

22. What is “market research”?

0 A) Buying and selling stocks

0 B) The process of gathering information about consumers’ needs and preferences (+)
0 C) Developing new products.

0 D) Managing a budget.

23. What is a “warranty”?

0 A) A guarantee that a product will meet certain standards (+)

0 B) A type of contract.

0 C) A sales promotion technique.

0 D) A product review.

24. What is “supply chain management”?

0 A) Managing the company’s cash flow.

0 B) Overseeing the flow of goods, information, and finances from suppliers to manufacturers to distributors to retailers to
consumers (+)

o C) Managing the company’s marketing efforts.

o D) Managing the company’s employee benefits.

25. What does “SWOT” stand for in business analysis?

0 A) Sales, Wages, Operations, Technology

0 B) Strengths, Weaknesses, Opportunities, Threats (+)

o C) Strategy, Workforce, Objectives, Tactics

o0 D) Systems, Web, Organization, Time

5.4. IlepeyeHb BUIOB OLEHOYHBIX CPEACTB

CO6€CC,HOB3HI/IG, npe3cHTanus, TeCT.

6. YHEBHO-METOJNYECKOE I HTH®OPMAIIMOHHOE OBECHHEYEHUE JUCHUIIJIMHBI (MOY JIS)

6.1. Pexomenayemas autepatrypa

6.1.1. OcHoBHas IUTEepaTypa

ABTOpBI, COCTaBUTEH 3arnaBue, pa3MeleHue WznatensctBo, rox | Konuu-Bo
JI1.1 | Ho6poga, B. B., JlenoBoit MHOCTPAHHBII S3BIK: Y4eOHO-METOJMUECKOe ITocoone Camapa: 1
Areenko, H. B., https://www.iprbookshop.ru/111756.html Camapckuii
Kpyrckas, C. B., TOCyAapCTBEHHBIN
PeBuHa, E. B., TEXHUYCCKUI
®enopona, T. A. yHuBepcutet, bC
ACB, 2020
JI1.2 | Mapnuupliza, E. C., Jle710BO# HHOCTPAHHBIN SA3BIK. AHIIUICKUI S3BIK: yueOHOE Canxr-IletepOypr: 1
Pynenxo, 0. B. nocobue CaHkT-
https://www.iprbookshop.ru/140109.html IerepOyprekuit
TOCyAapCTBEHHBIN
YHHBEPCUTET
MIPOMBIIIJICHHBIX
TEXHOJIOTHH U
nu3arina, 2022

6.1.2. Jlono/IHUTe/ILHASL JIMTepaTypa

ABTODBI, COCTaBUTENHN 3arnaBue, pa3MeIieHre WznarensctBo, roa | Komnu-Bo




ABTODBI, COCTaBUTEIHN 3arnaBue, pa3MeIieHre W3narenscTBO, TO

Konuu-Bo

J12.1

Bacunpuenko 10. A., JlenoBoil HHOCTPaHHBIH A3bIK: Y4eOHOE 1Tocodue st MHKEHEPHO Bonrorpan:
Baxabosa A. A. -TEXHOJIOTHYECKOT0 (haKyJbTeTa Bonrorpaackuit
https://e.lanbook.com/book/139240 TAY, 2019

1

6.1.3. MeTroaunueckue pa3paboTku

ABTODBI, COCTaBUTEIHN 3arnaBue, pa3MeIieHre W3narenscTBO, TO

Konuu-Bo

Ky3nuernosna, E. B. JlenoBoit MHOCTPaHHBIH S3BIK: MPAKTUKYM Capatos:
https://www.iprbookshop.ru/85803.html BysoBckoe
obpazoBanue, 2019

1

6.2. [Tepeuennb pecypcoB HHGOPMAIMOHHO-TeJIeKOMMYHHKAMOHHOI ceTn "UHTepHeT"

€)!

Omaiin tiatdopma 3I'Y  https://learn.norvuz.ru/

92

Onextponnas 6ubdmmoreka 3I'Y  http://biblio.norvuz.ru/MarcWeb2/Default.asp

93

DnexTponHo-6ubnoTeynas cucrema Jlanp  https://e.lanbook.com

D4

Iudposas 6ubmroreka IPRsmart  https://www.iprbookshop.ru

6.3.1 Ilepevyens NporpaMMHOro oGecnevdeHnst

6.3.1.1

MS Windows 7 (Homep sunensun 62693665 ot 19.11.2013)

6.3.1.2

MS Windows XP (Homep muriensuu 62693665 ot 19.11.2013)

6.3.1.3

ABBYY Lingvo 12 (Kox mosurmn NeAL14-1S1P05-102 ot 14.12.2009)

6.3.1.4

ABBYY FineReader 10 (Homep mutiensuu 94965 ot 25.08.2010)

6.3.2 IlepeyeHb HHPOPMALMOHHBIX CIPABOYHBIX CHCTEM

6.3.2.1

. CoBeTslI o Hammcanuio anHoTarwy - http://old.utmn.ru/sec/2142

6.3.2.2

. Hayuwnsie sxypransl, kondepenrmu - http://old.utmn.ru/sec/2240

6.3.2.3

. World Science - Science News - http://www.world-science.net/

6.3.2.4

6.3.2.5

. The Open University - http://www.open.ac.uk/skillsforstudy/index.php

6.3.2.6

. [Tpumepsr gaenoBoit noxymenTarmu — http://owl.english.purdue.edu

6.3.2.7

1
2
3
4. DOAJ (Directory of Open Access Journal) - http://www.doaj.org/doaj?func=expand&uiLanguage=en
5
6
7

. Academic degree http://en.wikipedia.org/wiki/Academic_degrees

6.3.2.8

8. Visionlearning/Scientific Communication: The How and Why of Scientific Meetings -
http://www.visionlearning.com/library/module_viewer.php?mid=186&1

6.3.2.9

9. Kak npaBuibHO Hanmcats 3¢ dexTuBHOe pestome. How to organize an effective resume -
http://www.ehow.com/how_5097328_organize-effective-resume.html

6.3.2.10

10. IToxckasku utst Hanmcanust pestome. QuintCareers.Com - http://www.quintcareers.com/curriculum_vitae.html

6.3.2.11

11. Bank Bompocos npu cobecemoannu. Interview Question Bank. - http://www.job-
interview.net/Bank/JobInterviewQuestions.htm

6.3.2.12

12. Cpencrea kommynukara. Communication tools. - http://www.myownbusiness.org/s3/index.html#1

6.3.2.13

13. MexKyIsTypHBIE KOMMYyHHKaImK B qeiaosom mupe. World Business Culture. -

6.3.2.14

14. http://www.worldbusinessculture.com

6.3.2.15

15. Cupasounuk npodeccuit. Occupational Outlook Handbook (OOH), 2010-11 Edition. - http://www.bls.gov/oco

6.3.2.16

29

6.3.2.17

16. Wikipedia, the free encyclopaedia — http://ru.wikipedi

6.3.2.18

6.3.2.19

DNEeKTpPOHHBIE U OHJIAWH CIOBapH

6.3.2.20

1. MyapTUTpaH OHJIAH CIIOBaph. [AnekTpoHHbIH pecypc] Pesxum moctyma: http://www.multitran.ru. MHOTOS3bIYHbIH

HOTIONTHAEMBII OHJIAWH CIIOBAPh, COACPKUT Ooliee MATH MIITMOHOB TEPMUHOB H TIPEIOCTABIIAET BO3MOKHOCTH
angaBUTHOr0, MOP(OIOrHIECKOro U (Hpa3oBOro MOUCKA.

6.3.2.21

2. Slupexc cnoBapu omaiiH. [DnexTponHslii pecype] Pesxxum gocryna: http://slovari.yandex.ru. MHOTos3bI4HBII

MOTOJIHIAEMBbIN OHJIANH CJIOBAapb, BKIIFOYACT 061]11/1e U ClI€UaJIbHBIE CJIOBApU pa3H0171 HaIlpaBJICHHOCTH. CO,I[ep)KI/IT CCBIIIKH

Ha JIpyTue cjaoBapu U SHUMKIoneAnd. EcTh BO3MOXKHOCTB NPOCIIyIIATh CIIOBO.




6.3.2.22|3. ABBYY Lingvo omnaiiu cioBapb. [DnekrponHsiii pecypc] Pexxum mocryma: http://www.lingvo-online.ru.
MHOTrOs3bIYHBII OHJIAMH CIIOBAPh, BKIOUAET OOIINE U CIICIHALHBIE CJIOBAPU Pa3HOW HANPAaBICHHOCTH.

6.3.2.23 | 4. Acronymfinder Online [DnexTponnsiii pecype] Pesxum nocryma: http://www.acronymfinder.com. Omnaiin cioBapb
COKpAIIeHNH aHTIINHCKOTO SI3bIKA.

6.3.2.24 | 5. Cambridge Dictionaries Online. [DnexkTporHbIHi pecypc] Pesxxum noctyna: http:/dictionary.cambridge.org.
MHOTOS3bIYHBII OHJIAMH CIIOBAPh, BKIFOUAET TOJIKOBBIC CIIOBAPH aHTIHICKOTO s3bika: American English, Learner's, Phrasal
Verbs, Dictionary of Idioms u ap.

6.3.2.25 | 6. Oxford Dictionaries Online. [QnextponHsiii pecypc] Pexxum moctyma: http://www.oxforddictionaries.com.
MHOTOS3BIYHBIN OHIIAH CJIOBApb, BKIIFOYACT TOJIKOBBIC CJIOBApH AHTJINICKOTO SA3BbIKA, YKA3bIBACTCA STUMOJIOTHA CJIOBA,
€CTb BO3MOKHOCTb ITPOCIylIaTh CIIOBO.

7. MATEPUAJIBHO-TEXHUYECKOE OBECIHEYEHHME JUCIUIIJIMHBI (MOAY JI51)

7.1| Ayn. 209 - aynutopus AJst IPOBEACHHUS JICKIIMOHHBIX, TPAKTHYECKUX, CEMUHAPCKHUX 3aHITHI, MyJTbTUMEIUAHBINH KI1acc,
«My3eitHast ayauTopus» (MOCagoIHbIX MecT — 45)

7.2 | KommnbroTepHas TeXHUKa

7.3 | 1 mpoexrop Panasonic PT-LB60ONTE

7.4 | JInnensunonnoe I10

7.5 | MS Windows XP (Homep muriensuun 62693665 ot 19.11.2013)

7.6 | MS Access 2007 (Homep muuenzuun 62693665 ot 19.11.2013)

7.7 | MS Office Standard 2007 (Homep nuuen3un 62693665 ot 19.11.2013)

7.8 | CorelDraw Graphics Suite X5 (Homep nmunensuu 4069593 ot 28.07.2010)

7.9

7.10 [ Ayn. 503 - ayauropust 1711 IPOBEACHUS JICKIIMOHHBIX, IPAKTUYECKUX, CEMUHAPCKUX 3aHATUH, KOMIBIOTEPHBIH,
MyJIbTUMEAUNHBIN Kilacc

7.11 | (mocamovHbIX MecT — 33)

7.12 | KomnbloTepHast TEXHUKA

7.13 | 9 xommbroTepoB (Intel Core 2 Duo E7200 2.53GHz, 316 O3V, HDD 320 I'6), 1 npoekrop acer p1265

7.14 | JInueunsuonunoe I10

7.15 [ MS Windows XP (Homep suiensun 62693665 ot 19.11.2013)

7.16 | MS Office Standard 2007 (Homep nunenszun 62693665 ot 19.11.2013)

7.17 [ MS Access 2007 (Homep suniensun 62693665 ot 19.11.2013)

7.18 | Mathlab R2010b (Homep murensuun 622090 ot 23.12.2009)

7.19 | Kommac-3D V12 (Homep nuriensunonnoro cornamenus Kk-10-01126)

7.20 | Becrutaraoe 10

7.21 | Koncynprant [Tntoc (Bepeus st 00pa30BaTeIbHBIX YUPEKICHHHN )

7.22 | AutoCAD Education 2012 (Bepcust 1i1st 06pa30BaTeNbHBIX YUPEKITEHHIA)

7.23

7.24 | Ayn. 309 - ayautopus IS IPOBEACHUS JIEKIIMOHHBIX, IPAKTHYECKUX, CEMUHAPCKHUX, MHTEPAKTUBHBIX 3aHATHH,
MYJIbTUMEIUNHBIN Ki1acc

7.25 | (mocamovHbIX MecT — 36)

7.26 | KomnbroTepHas TeXHUAKA

7.27 | 1 xomnbtotep (Intel Pentium G620 2.60GHz, 2I'6 O3Y, HDD 250 I'6), 1 uarepaktuBHas nocka iRU, 1 mpoekrop NEC, 1
npoekrop Panasonic pt-1b60nte

7.28 | JInuensunonnoe ITO

7.29 | MS Windows XP (Homep munensun 62693665 ot 19.11.2013) MS Office Standard 2007 (Homep suuensun 62693665 ot
19.11.2013) MS Access 2007 (Homep nmunenzun 62693665 ot 19.11.2013) RMeasiteach Next Generation (Homep
nvuensun 1SV-367)

8. METOAUYECKHUE YKA3ZAHUA JJIAA OBYYAIOIIUXCA ITO OCBOEHUIO TUCITUIIJIMHBI (MO Y JIA)

Z[J'I}I YCIIEIHOTO OCBOCHUA yqe6Horo marepuajia CTyACHTY HeO6XOI[I/IMO SACHO IMMOHUMATh 3HAYMMOCTb U MECTO JUCHHUIIJIMHBI B €TI0
HpO(beCCPIOHaJ'ILHOﬁ IMOATOTOBKE U aKTUBHO Y4aCTBOBATb BO BCEX BUAAX y‘ICGHOFO mnpounecca. ITo JUCHUIIIINHE y‘I66HI)IM IJIaHOM
NnpeayCMOTpEHA KOHTAKTHAA U CaMOCTOATCIIbHAsA pa60Ta 06yqa}omer00ﬂ. KonrakTHas pa60Ta BKJIIOYACT JICKIIMOHHBIC U
MPaKTUYCCKUE 3aHATHA, KOJJICKTUBHBIC 1 MHAWBUYAJIbHBIC KOHCYJIbTAllUU.

Ha JICKIIMOHHBIX 3aHATHUAX HCO6XOZ[I/IMO BHHUMATECJIBHO CJIyIIaTh MPEroaaBaTelisd, HO,HpOGHO 1 aKKypaTHO BECTHU KOHCHEKT, KOTOpLIﬁ
JOIIOJHSACTCA U KOPPEKTUPYETCA B IIpoLIECCe CaMOCTOSITEIILHOM HpOpa60TKI/I Martepuala. HpaKTI/I‘IeCKI/IC 3aHATHS NIPEAYCMOTPCHBI




Ut OpMHUPOBAHNS yMEHNH U HABBIKOB MPUMEHEHUSI TEOPUH Ha IIPAKTUKE JUIS pelIeHNs yIeOHbIX 3a1ad.

Ha npakTuyeckux 3aHATHAX CTyIE€HTaMH BBIIOJIHATCS TEMATHUYECKUE U KOMIICTEHTHOCTHO-OPUEHTHPOBAHHBIE 3aJ]aHuUs 110 TeMaM
Kypca. CTyleHTy He00X0IMMO aKTHBHO y4acTBOBATh B Y4€OHOM Ipolecce, MpU HEOOXOJMMOCTH 3a/1aBaTh BONIPOCHI IPETIOAaBaTEIIO.
Texymuii KOHTPOJIb IPOBOANTCS B BUJIE: YCTHBIX M MUCbMEHHBIX OTBETOB Ha BOIIPOCHI TEMBbI 3aHSATHS, 3AIIUTHI TOKJIA/I0B-
npe3eHTaluii, pedeparoB, TECTOBBIX 3alaHHUH.

Jnst peanu3anyy caMOCTOATEIbHON pabOThI CO3/IaHbI CIIEYIOIINE YCIOBHS M MPEANOCHUIKHU: 1. CTyICHTBI 00eCTIeueHbI
UHPOPMaIMOHHBIME pecypcamu B Oubnoteke 3I'Y (yueOHHKaMH, yUeOHBIMU IOCOOMSIMH, OAHKOM MHAMBUIYAIBHBIX 33JJaHUl); 2.
CTyIeHTHI 0OecriedeHbl HH()OPMALHOHHBIMU PECYPCaMH B JIOKabHOU cetr 3I'Y (B 2/ICKTPOHHOM BH/IE BBICTABICHO METOIHICCKOE
obecrieyeHue TUCIUILIAHBI); 3. OPraHU30BaHbl CXKECHEACIbHBIC KOHCYIIBTAIIUH.

IIpomesxyTouHas aTTecTanys Mo JucHuiuinHe. [IoAroToBKa K MPOMEKyTOYHOM aTTeCTaluK BKIIOYAET IPOPabOTKy TEOPETHIECKOTO
MaTepHaia, OTBEThl Ha KOHTPOJIbHBIE BOIPOCKHL. BOMPOCH!, BOZHUKAIOIIUE BO BPEMs ITOJITOTOBKH, MOKHO BBIICHUTH BO BpeMs
KOHCYJIbTauuu. J1Jis mojry4yeHus A0IMyCKa CTYICHT JOJDKEH BBIIOJIHUTE, 0GOPMHUTH U CIaTh BCE BUIIBI PA0OT, IIPEyCMOTPEHHbBIE
TEMaTU4YEeCKUM IIJIAHOM y4eOHOW POrpaMMbl TUCIMIUIMHBL. J{0IyCK BBICTABIIAETCS TOJIBKO B ClIy4yae MOJ0KHUTEIbHON aTTeCTalliu
M0 BCEM KOHTPOJIBHBIM TOYKAM U I10CJIE BBIMOJIHEHHS CTYICHTOM BCEX BUIOB CAMOCTOSTEIBHON U ayAUTOPHOM pabOTHI.




