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1. HEJIX OCBOEHUSA JUCIHUTIIINHBI

1.1|OcHoBHas LCJIb JUCHOUIIJIMHBI — OBJIAICHUC CTY ACHTaMH HCO6XO,I[I/IMI>IM 1 JOCTAaTOYHBIM YPOBHEM KOMMyHPIKaTPIBHOﬁ

0OIIeHNs], YTEHNU S, IEPEBOJIA U COCTABICHHUS JeTIOBON KOPPECTIOHACHIINY JUIsl OOLIEHHS C 3apyOeKHBIMU MApTHEPAMH U

WHOSI3BIYHOM KOMIICTCHIIUU B ,Z[eJ'IOBOﬁ ccbepe JJI peHICHUA HpO(bCCCI/IOHaJ'ILHLIX 3ajay, an/I06peTeHMe HAaBBIKOB JII€JIOBOT'O

JIaJIbHEHIIIETro CaMOOGpaZ‘)OBaHHfL

1.2 3aﬂa‘{aMI/I JUCIHUITINHBI ABJIAIOTCA:

1.3|1. CoBeprieHCTBOBaHHE JIEKCHKO-TPAMMATHYECKUX HABBIKOB B PAMKax YCTHOM U MMCbMEHHOH JIeTIOBOH KOMMYHHUKAIIUH;

1.4]2. lanbHeiiniee 00y4eHNe yCTHOW MHOSI3BIYHOM peyH (CITyIIaHHe ¥ TOBOPSHHUE B YCIOBHX Oy yiier cepbl JesiTebHOCTH);

1.5(3. COBepHIeHCTBOBaHI/Ie HaBBbIKOB YCTHOT'O Hy6J’II/I'{HOFO BBICTYIIJICHUS;

1.6|4. I[anLHei/'Imee COBEPIICHCTBOBAHUEC HABBIKOB YTCHUA U IOHUMAaHU A ayTeHTH‘IHOfI JINTEpaTypbl 3a)laHHOI71 HaIlpaBJICHHOCTHU

Ha aHTJIMICKOM SI3BIKE;

1.7(5. Pa3BuTne HaBBIKOB KPUTHYECKOTO aHAIM3a HH(GOPMAIUH Ha aHTIIMHCKOM SI3bIKe (IIPECCHl, HAYYHOH JIUTEpaTyphl,

O(bI/IHI/IaJ'II)HLIX JAOKYMCHTOB U ,I[p.), BKJIIOYas NME€YATHBIC U DJICKTPOHHBIC U3JAaHUS,

1.8]6. COBepHIeHCTBOBaHI/Ie HAaBbIKOB ITMCBMCHHOT'O IEPEBOAA (C AHTJIMMCKOTO S3bIKa Ha ’pyCCKI/Iﬁ SA3BIK, C PYCCKOT'O A3bIKa Ha

AHTJIMHACKUH);

1.9]7. CoBepliiieHCTBOBaHHE YMEHUN HAITUCAHUS 1 OPOPMIICHUS JICIOBOM KOPPECTIOHICHIINH (ITHCEM, 3asiBOK, aHHOTAIIHH,

IIPOEKTOB);

1.10(8. CoBepliieHCTBOBaHHE HABBIKOB JICIOBOI MTEPETHCKH;

1.11]9. Pa3BuTHe CIOCOOHOCTH K HEIIPEPHIBHOMY CaMOOOPa30BaHHUIO B 001aCTH MHOCTPAHHOTO sI3bIKa B chepe JIeI0BOTO

o0menus.

2. MECTO JUCHUIIIMHBI B CTPYKTYPE OOII

Huxn (pazgen) OOIT: |CDT)1

2.1|TpeGoBaHus K IpeiBAPUTEIbHON HOAT0TOBKe 00y4alOLIerocsi:

2.1.1|IHOCTpaHHBIH S3BIK

2.2| IucuuMmIMHbBI U PAKTHKH, IS KOTOPBIX 0CBOEHHE JIAHHON THCHHUILUINHBI (MOIYJIs1) HEOOX0AUMO KaK

npeamecTrByruniee:

3. KOMIIETEHIIMX OBYYAIOIIEI'OCs, @OPMUPYEMBIE B PE3YJIbTATE OCBOEHUS JUCIITUITIJINHbI

MOoAayJist)
YK-4.1: Cnioco6eH ocymecTBIATH KOMyYHHKAIMIO B YCTHOI 1 MUCbMeHHOH (opMax HA HHOCTPAHHOM SI3bIKE
3HaTh:

VYporenb | |nekcuyeckuii MuHUMYMa B 00bEMe 4000 yueOHBIX JICKCHYSCKUX SIHHHUIBI O0IIETO U TEPMHHOJIOTHYECKOTO
XapakTepa; KyJbTypy OOLIEHHs Ha MHOCTPAHHOM SI3bIKE; Pa3JIMYHbIC BUJIBI ACATEILHOCTH B 00IaCTH TEOPHU U
MPAKTHKA MEXKYJIbTYPHOH KOMMYHHKAIMN; KYJIBTYPY U reorpadyio CTpaH H3ydyaeMoro S3bIKa; BBl PEYEBOM
JIESITeIbHOCTH Ha M3y4aeMOM HHOCTPAHHOM sI3bIKe (UTE€HHE, TOBOPEHHE, ITNCHMO, ayIMPOBAHHUE)

Ymern:

VYpoBeHb |  [4NTAaTh OPUTHHAIBHYIO JIUTEPATYPY IO CHEHATEHOCTH HA aHTIIMHCKOM SI3bIKE JUIS TIOJTyYeHUsI HEOOXO0TUMOTH

uH(pOpMAIHK U3 3apyOSKHBIX HCTOUHHKOB
Buaners:

VYpoBeHb | |ycTHOW KOMMYHHKalMeH B BHIE AAANOra 1 KOMMYHHKATHBHOT'O HAMEPEHHsI, MOHOJIOTHIECKIMH BBICKa3bIBAaHUSMH B
paMKax yKa3aHHBIX CHTyaluil 0OLIeHHUs; PUKCUPOBATh HHPOPMAIHIO, IOJTY4aeMYI0 IPH YTEHUHU TEKCTa,
pedepupoBaHus, aHHOTUPOBAHHS, IEPEBOAA M COCTABICHHUS ISIOBOTO M YaCTHOTO IMUCbMa; KPHTHYECKUM
BOCIIPUATHEM UH(POPMAIIHH.

B pe3yabTarte 0ocBOCHMS AMCHUIIJIMHBI 00yYarOIUiics 10/KeH

3.1|3naTn:

3.1.1|cTune obeHns Ha TOCYy JapCTBEHHOM s13bIKke PD M HHOCTPaHHOM S3bIKE B 3aBUCHMOCTH OT LIEJIM U YCIIOBHUH ITApTHEPCTBA,

aIanTUpOBaTb OCHOBHBIC METOABI KDUTHUYECKOI'O aHaJIn3a, METOAOJIOTHUIO CUCTEMHOI'O IMOAXO0da

3.1.2 p€4b, CTUIIb 06H1€HI/I$[ U A3BIK )XECTOB K CUTyallUsAM B3aHMO,HCI710TBH5[; OCHOBHBIC ITPUHIUITBI OPpraHnu3alun ACJIOBBIX

KOHTAKTOB; ME€TObI IIOATOTOBKHU K IIEPEroBOpaM, HAITMOHAJIBHBIC, STHOKYJIBTYPHBIC 1 KOH(l)CCCI/IOHaJ'ILHBIe 0COOEHHOCTH
HapOAHBIC TpAAUIIUN HACCIICHUA; IICUXOJIOTHICCKUE OCHOBBI COIITUAJIBHOTO BSaHMOHCﬁCTBHﬂ, HaIpaBJICHHOT'O Ha PCIICHUE
HpO(I)CCCI/IOHaJ'lBHBIX 3a/1a4; OCHOBHBIC MPUHIIUIIBI ACJIOBBIX KOHTAKTOB, METOABI ITIOATOTOBKU K ACJIOBBIM IIEPETOBOPAM;

3.2|Ymerh:

3.2.1|BBIABIATE HpO6J’ICMHI>Ie CUTYyalluH, UCIIOJIb3Yys METOAbI aHaJIn3a, CHHTE3a U a6CTpaKTHOFO MBIIJICHUSA; OCYIIECTBJIATH IIOUCK

penieHuii TpoOIeMHBIX CUTYalui Ha OCHOBE AEHCTBHUI, SKCIIEPHMEHTA U OIIbITA; ONPEEIATh B PaMKaxX BHIOPaHHOTO
aJI'OpUTMa BOIPOCH! (3aJa4n), HoAIexKalue qaabHeinel pa3paboTke U peaIaraTth CHOCOObI UX PEICHUI




3.2.2

COCTaBJISITh, IEPEBOJUTH C HHOCTPAHHOTO sI3bIKA HAa TOCYAApCTBEHHBIH A3bIK PD U ¢ rocynapcTBeHHOro si3bika PO Ha
MHOCTPaHHBIN; peJaKTUPOBATh PA3IMYHbIE aKaAeMIIecKue TeKCTHI (pedepatsl, 3cce, 0030phl, CTaThH U T.1.); TPAMOTHO U
JIOCTYITHO U3JaraTh nNpohecCHOHaIbHYI0 HH(GOPMALIUIO B IIPOLECCE MEXKKYJIIBTYPHOIO B3aUMOACHCTBHS COOJIIOAATE
STHUYECKHE HOPMBI U IIpaBa yejoBeKa

3.3

Baanern:

331

TCXHOJIOTUAMH BbIXOJa U3 HpO6J’IeMHLIX CHTyaLIPIfI, HaBBIKaMH BI)IpaGOTKI/I CT‘paTel"I/Iﬁ )leﬁCTBHﬁ; HaBbIKaMU KPUTHYECCKOT'O
aHaJim3a

3.3.2

apryMEHTHPOBAHHO U KOHCTPYKTUBHO OTCTaWBaTh CBOM MO3ULUH U UACH B aKaJeMUUECKUX U MPO(HECCHOHATBHBIX
JUCKYCCHSX Ha rOCYIapCTBEHHOM s13bIke PP 1 HHOCTPaHHOM $I3bIKE); IPEACTABIISATH PE3YJIbTAaThl aKaIEMHUUECKON U
npodeccnoHaIbHON ISSTENFHOCTH HA PA3IMYHbIX ITyOJIMYHBIX MEPONIPHATHSAX, BKIIOUAsI MEKTYHAPOIHEBIE, BHIOMpast
HaunboJjee noaxonamuii popmar; opraHu3alyeil MpoJyKTUBHOTO B3aUMO/IEHCTBHS B IPO(ECCHOHATIBLHOM Cpejie ¢ y4eTOM
HAalMOHAJBHBIX, 3THOKYJIBTYPHBIX, KOHPECCHOHAIBHBIX 0COOEHHOCTEN)

4. CTPYKTYPA U COJEP)KAHUE JUCIUAIIIMHBI (MOLY.JIsT)

Kon

| _3AHATHUA 3aHATHA/ Kvnce 107058 DAKT,

HaunmenoBanue pa3aenoB u TeM /Buj | Cemectp / | HacoB | Komneren- | Jlureparypa | Unte | Ilpumeuanue

Pazpnen 1. /lesioBoe o0meHune u
cpeacTBa KOMMYHUKAIUH

11

IIpuem Ha pabory /Jlex/ 3 6 YK-4.1 J1.1 2
JI1.2J12.1J13.1
0132 33 54

1.2

IIpuem na paboty /TIp/ 3 2 YK-4.1 J1.1 2
JI1.2J12.1J13.1
01322 33 B4

1.3

IIpuem Ha padoty /Cp/ 3 6 YK-4.1 J1.1 0
JI1.2J12.1J13.1
01322 33 B4

1.4

Jenosas nepenucka /JIex/ 3 6 VK-4.1 J1.1 2
JI1.2J12.1J13.1
31 52 33 B4

1.5

Jenosas nepenucka /TIp/ 3 2 VK-4.1 J1.1 2
JI1.2J12.1J13.1
31 52 33 B4

1.6

Jenosas nepenucka /Cp/ 3 6 VK-4.1 J1.1 0
JI1.2J12.1J13.1
31 52 33 B4

1.7

Busut 3apy6exHbix naptHepos /I1p/ 3 2 YK-4.1 J1.1 0
JI1.2J12.1713.1
01 52 33 B4

1.8

Busur 3apy0exHbix maptaepos /Cp/ 3 6 YK-4.1 J1.1 0
JI1.2J12.1J13.1
31 52 33 B4

1.9

Coseranusi, neperoBopsl /I1p/ 3 2 YK-4.1 J1.1 0
JI1.2J12.1J13.1
31 52 33 B4

1.10

Coseranusi, neperoBopst /Cp/ 3 6 YK-4.1 J1.1 0
JI1.2J12.1J13.1
31 52 33 B4

111

JenoBoit koHTpakT /JIex/ 3 4 YK-4.1 J1.1 0
JI1.2J12.1J13.1
31 52 33 B4




112 Henosoii konrpaxr /I1p/ 3 4 VK-4.1 J1.1
JI1.2J12.1J13.1
01032 33 B4

1.13 Henooii koutpaxt /Cp/ 3 6 YK-4.1 J1.1
JI1.2J12.1J13.1
0132 33 B4

1.14 Henosoii atuket /JIex/ 3 2 VK-4.1 J1.1
JI1.2J12.1J13.1
21323354

1.15 Henosoii stuker /I1p/ 3 6 YK-4.1 J1.1
JI1.2J12.1J13.1
0132 33 B4

1.16 Henosoii stuker /Cp/ 3 6 YK-4.1 J1.1
JI1.2J12.1J13.1
01322 33 54

5. ®OHJ OHEHOYHBIX CPEJACTB

5.1. KouTpoabHbie BONPOCHI U 3aIaHUS

TunoBast KOHTPOJIbHAS
HOLDING A SUCCESSFUL MEETING
1. [IpounTaiite U mepeBeANTE TEKCT.
Nowadays business people spend so much time in meetings that turning meeting time into effective
results is a priority for successful organizations. Actions that make meetings successful require management
before, during, and after the meeting.
What is done before the meeting is as important as the meeting itself. To ensure the only necessary
points will be covered it’s necessary to create an agenda. An agenda is a list of items and points which are
to be discussed during the meeting. When the agenda is ready it is usually distributed among everyone
concerned. It is important to get feedback from the meeting participants about the proposed agenda. The
organizers should also check the venue, making sure the room will be free, without interruptions, until the
end of the meeting.
The person who will chair the meeting must be appointed in advance. The chairperson should be a
good timekeeper. He should start a meeting on time, without waiting for latecomers. He should also appoint
somebody to take the minutes, making sure that opinions and action points are noted. He should
make sure that each point on the agenda is allocated the time it deserves and should keep to the timetable.
When the time allocated to one point is up, the chairperson should make sure that discussion moves on to
the next point, even if the issue has not been completely covered. The chairperson should make sure that
each participant has the chance to make the point, and should deal tactfully with disagreements. He
should also try to avoid digressions, where people get off the point. Finally, he should ensure the meeting
finishes on time or earlier.
After some meetings it’s necessary for the minutes to be circulated, especially if there are action
points that particular people are responsible for. At the next meeting the chairperson should ask for the
minutes to be read out and see if everybody agrees that it is an accurate record of what happened, and see
if there are any matters arising. He should also check what progress has been made on the action points
from the previous meeting.
Organizing a meeting it’s necessary to remember that running an effective meeting is more than
sending out a notice that your team is to meet at a particular time and place. Effective meetings need
structure and order. Without these elements they can go on forever and not accomplish their goals. With a
good agenda and a commitment to involving the meeting participants in the planning, preparation, and
execution of the meeting, it is possible to hold a great meeting.
2. 3aloJHATE MPOITYCKH MOIXOAAIINME IO CMBICITY CIIOBaMHU u3 paMku. Onpexnenute, kakue dpa-
3bI 06LI‘IHO IMPOU3HOCUT MPEACENAATEIIb, & KAKHC — YYACTHUKU COBCIIAHUA.
1. Steve, will you take the today? 2. Does everybody agree that the minutes are an accurate
of the last meeting? 3. In the points it says Sam is responsible for writing

the report. Is that right? 4. Now, we have 30 minutes to the discussion of point 1, so let’s
get started. 5. I want to make the that we are still two people short in the office. 6. Let’s

on to the next point or we won’t finish on time. 7. What is the of this meeting?
What do we hope to achieve? 8. I take your about the new advertisement, but it’s too
late to change anything. 110 9. | know what you about him, but he is very good with customers.
10. Sorry to you, but what you’ve said is against the company policy. 11. To go back
to what I was saying , We still need some money to solve this problem. 12. If |




you correctly, we won’t finish the project on time. Is that right? 13. Are you
that we have to close this parking on our company premises? 14. | know what you

but we have to look at the human factor as well as the numbers. 15. 'm Ican’t
agree with you here. 16. I think you are . It’s impossible to meet this deadline. 17. You are
absolutely . We are to reduce prices.

right, mean, understand, interrupt, earlier, move, minutes, afraid, think, purpose, record, wrong,
action, point (2), sure, allocated

3. BeiOepuTe MOAXO0/AIIUE IO CMBICITY TJIATOJIbI U 3aIIOJIHUTE TPOITYCKH.

1. Can we up a meeting for Monday next week? (arrange/agree/set)

2. Something came up so they had to Monday’s meeting till Friday. (postpone/cancel/fix)
3. Monica is off sick so Michael will have to the staff meeting. (charge/chief/chair)

4. He has to the meeting in Berlin because his boss is in Spain. (go/attend/visit)

5. It’s a very important meeting so make sure you don’t it. (miss/lose/avoid)

6. She decided to the meeting because there was nothing to talk about. (cancel/arrange/fix)
7. | asked Jane to the meeting next week, but there were no rooms available.
(run/cancel/arrange)

8. They the meeting, but they didn’t hear anything interesting. (postponed/missed/attended)

4. 3amosHKATE MPOITYCKHU CleAyoIMUME ciioBamu: waste, find, make, chat, discuss, criticize, exchange
C xakuMu yTBepKaeHusIMA BrI cornacHbi?
Meetings are...

a. an ideal opportunity to points of view

b. the best place to key decisions

c. a safe environment in which to important issues
d. a rare chance to with other people

e. the only way to out what’s really going on

f. an open invitation to each other

g. the perfect excuse to some time.

5. HpquTaﬁTe U MEPEBCIUTC BbICKA3bIBaHWA, KOTOPBIC MOXHO YCJIbIIIATE BO BPEMS COBCUIAHUA.
3armosHUTE MPOITYCKH TTOIXOIAIIMMH TT0 CMBICITY cioBamu: right, mean, understand, interrupt, earlier,
move, minutes, afraid, think, purpose, record, wrong, action, point (2), sure, allocated.
Omnpenenure, kKakue Gppas3bl 00BIYHO POU3HOCHUT MPEJICEIaTeNb, & KAKHE — YIaCTHUKU COBCIIAHHSL.
1. Steve, will you take the today?

. Does everybody agree that the minutes are an accurate of the last meeting?

. In the points it says Sam is responsible for writing the report. Is that right?

. Now, we have 30 minutes to the discussion of point 1, so let’s get started.

. I want to make the that we are still two people short in the office.

Let’s on to the next point or we won’t finish on time.

. What is the of this meeting? What do we hope to achieve?

. I take your about the new advertisement, but it’s too late to change anything.

9. I know what you about him, but he is very good with customers.

10. Sorry to you, but what you’ve said is against the company policy.

11. To go back to what | was saying , we still need some money to solve this problem.
12.If I you correctly, we won’t finish the project on time. Is that right?

13. Are you that we have to close this parking on our company premises?

14. 1 know what you but we have to look at the human factor as well as the numbers.
15.'m I can’t agree with you here.

16. 1 think you are . It’s impossible to meet this deadline.

17. You are absolutely . We are to reduce prices.

. O3HaKOMBTECH C MTOBECTKOM JHS U IPOTOKOJIOM COBCILIAHUA. OTBeThTE HA BOITPOCHI.

. What information about the meeting can the participants get from the agenda?

. What issues are to be discussed at the meeting?

. What information can the participants get from the minutes?

. What decisions have been made about each issue?

. Why is it important to take the minutes during the meeting?

OO WONED

5.2. TeMbl NHCBMEHHBIX PadoT

. KBamudukanus «bakanasp» B MUPOBOM 00pa30BaTeIbHOM IIPOCTPAHCTBE

. 'moGanuzanys u ee BAMSHUE Ha MEXKYJIbTYPHYI0 KOMMYHHUKAILIUIO

. THIBI OpraHN3allMOHHON KYJIBTYPBI

. OcOOEHHOCTH MEXKKYJIBTYPHOH KOMMYHHKAIHH B Pa3HBIX CTPaHax

. HenoBoe oO01ieHe U cpeIcTBa KOMMYHHUKALIUI

. Kommepueckas kommanuns. @opmbl nenoBoit aktuBHocTH. McTopus. [Ipodwmns. Ctpykrypa

AN DN AW

5.3. ®oH/1 OLIECHOYHBIX CPEICTB

http://polaruniversity.ru/sveden/education/eduop/

1. What does “ASAP” stand for in business communication?
0 A) Always Say a Prayer

0 B) As Soon As Possible (+)

0 C) As Simple As Pie




o D) All Systems Are Perfect

2. Which of these is a formal way to start a business email?
0 A) Hey!

o0 B) Hi, [Name],

0 C) Dear Mr./Ms. [Last Name], (+)

oD) Yo!

3. What is a “pitch” in business?

0 A) A sales promaotion technique

0 B) A presentation of an idea to potential investors or clients (+)
o C) A type of sports field

0 D) A complaint from a customer

4. What does “ROI” stand for?

0 A) Rate of Interest

0 B) Return of Investment (+)

0 C) Risk of Income

0 D) Rules of Incorporation

5. Which of these is a synonym for “revenue”?

0 A) Expenses

o0 B) Profit

0 C) Income (+)

0 D) Loss

6. What is a “deadline™?

0 A) A long line of people waiting for something

o0 B) The final date to submit or complete something (+)

o C) A type of legal document

0 D) A tool for measuring length

7. What is “networking” in a business context?

0 A) Connecting computers to the internet

o0 B) Building professional relationships with other people in your industry (+)
o0 C) Fishing with a net

0 D) Designing computer networks

8. What does “CC” mean in an email?

0 A) Copy Center

o B) Carbon Copy (+)

o C) Computer Code

o0 D) Closing Comments

9. What is “market share”?

0 A) The total value of all shares traded on a stock exchange
0 B) The portion of a market controlled by a particular company or product (+)
0 C) The cost of advertising in a particular market

0 D) The number of customers in a particular market

10. What is a “brainstorming” session?

0 A) A solo activity focused on deep thinking

0 B) A group activity where people suggest ideas to solve a problem (+)
0 C) A lecture on the human brain

0 D) A test of intelligence

11. Which of these phrases is appropriate for ending a formal business email?
0 A) Cheers,

0 B) Bye!

o C) Sincerely, (+)

0 D) See ya!

12. What is “due diligence”?

0 A) Paying your bills on time.

0 B) A thorough investigation before signing a contract or making a purchase (+)
o C) Being polite and respectful in business dealings.

0 D) The cost of legal services.

13. What is “KPI” in business?

0 A) Keep Promoting Innovation

o0 B) Key Performance Indicator (+)

o0 C) Know Practical Information

0 D) Keep People Interested

14. What is “outsourcing”?

0 A) Hiring employees from within the company

0 B) Hiring outside the company to perform certain tasks (+)
o C) Moving a company to another country

0 D) Shutting down a department

15. What does “P&L” stand for?

0 A) Plans and Logistics




0 B) Products and Liabilities

o C) Profit and Loss (+)

0 D) Personnel and Learning

16. What is a “stakeholder”?

0 A) A person who sells steaks

0 B) A person who holds stakes in a competition

o C) Anyone with an interest in the success of a business, including employees, customers, and investors (+)
0 D) A person who gambles

17. What does “B2B” stand for?

0 A) Back to Basics

0 B) Business to Business (+)

o C) Buy to Buy

o0 D) Budget to Budget

18. What is a “negotiation”?

0 A) An argument

0 B) A formal discussion between parties trying to reach an agreement (+)
o C) A type of contract

0 D) An auction

19. What is a “brand”?

0 A) A mark made by burning

0 B) A name, term, design, symbol, or other feature that identifies one seller’s goods or services as distinct from those of other sellers
(+)

0 C) A type of cattle

0 D) A type of logo

20. What is a “consultant”?

0 A) Someone who works on a company’s IT systems.

0 B) An expert who provides professional advice to a company (+)
o0 C) An entry-level employee.

0 D) A salesperson.

21. What does “EOD” stand for in business emails?

0 A) End of Discussion

0 B) End of Day (+)

o C) Expect Our Delivery

0 D) Email Overload Day

22. What is “market research”?

0 A) Buying and selling stocks

o B) The process of gathering information about consumers’ needs and preferences (+)
o C) Developing new products.

0 D) Managing a budget.

23. What is a “warranty”?

0 A) A guarantee that a product will meet certain standards (+)

0 B) A type of contract.

o C) A sales promotion technique.

0 D) A product review.

24. What is “supply chain management”?

0 A) Managing the company’s cash flow.

0 B) Overseeing the flow of goods, information, and finances from suppliers to manufacturers to distributors to retailers to consumers
*+)

o C) Managing the company’s marketing efforts.

o D) Managing the company’s employee benefits.

25. What does “SWOT” stand for in business analysis?

0 A) Sales, Wages, Operations, Technology

0 B) Strengths, Weaknesses, Opportunities, Threats (+)

o C) Strategy, Workforce, Objectives, Tactics

o D) Systems, Web, Organization, Time

5.4. IlepeyeHb BHIOB OLEHOYHBIX CPEACTB

COGGCGI[OB&HI/IC, npe3cHTalnus, TECT.

6. YYAEBHO-METOANWYECKOE 1 TH®OPMAIIMOHHOE OBECIIEYEHHUE JUCIUIIIMHBI (MOAYJIA)

6.1. Pexomenayemas iuTeparypa

6.1.1. OcHoBHast TUTEpPaTypa

ABTOpBI, COCTABUTEIH | 3arnaBsue, pa3MerieHue | W3narenbcTBO, ro | Komunu-Bo




ABTOpBI, COCTaBUTEIH 3arnaBue, pa3MelieHue UznarensctBo, ron | Komnu-Bo
JI1.1 |Jo6poga, B. B., JlenoBoit MHOCTpaHHBIH S3bIK: Y4eOHO-MeTouueckoe nocooue |Camapa: Camapckuit 1
Areenko, H. B., https://www.iprbookshop.ru/111756.html roCy1apCTBEHHBIN
Kpytckas, C. B., TEXHUYECKUH
PeBuna, E. B., yHuBepcuret, ObC
®enopona, T. A. ACB, 2020
JI1.2  |Mapuungpina, E. C., JlenoBoit MHOCTPAHHBIH S3bIK. AHTTIMACKUH SI3BIK: yueOHOE Cankr-IleTepOypr: 1
Pynenxo, 0. B. rnocoobue CaHKT-
https://www.iprbookshop.ru/140109.html IMerepOyprekmit
roCy/AapCTBEHHBII
YHHUBEPCHUTET
MPOMBIIIICHHBIX
TEXHOJIOTHH U
nu3aiiga, 2022
6.1.2. JlononHuTeLHAS JUTEPATypa
ABTOPBI, COCTaBUTENHN 3arnaBue, pa3MeIieHre HznarenscTBo, rog | Komuu-Bo
JI2.1 |Bacuibuenko lO. A., |/lenoBoii ”HOCTpaHHBIH A3bIK: yueOHOE ocoOue /it MHXXeHepHO | Bonrorpan: 1
BaxaboBa A. A. -TEXHOJIOTHYECKOTO (haKyJIbTeTa Bonrorpancknii
https://e.lanbook.com/book/139240 AV, 2019
6.1.3. Meroanueckue pa3paboTku
ABTOPBI, COCTaBUTENIN 3arnasue, pa3MelieHIe WznarensctBo, rox | Komua-Bo
JI3.1 |Ky3uenosa, E. B. JlenoBoit MHOCTPaHHEIH S3BIK: MPAKTUKYM CapatoB: By3oBckoe 1
https://www.iprbookshop.ru/85803.html ob6pazosanue, 2019
6.2. ITepeuennb pecypcoB HHGOPMAHMOHHO-TeJIeKOMMYHHKAHOHHOI ceTn "UHTepHeT"
D1  |Ownmaitn maardopma 3I'Y  https://learn.norvuz.ru/
32 |DnextponHas 6ubmaunoreka 3I'Y  http://biblio.norvuz.ru/MarcWeb2/Default.asp
33  |DnektponHO-OHONMMoOTeuHas cuctema Jlanp  https://e.lanbook.com
24  |Iudposas bubmnorexa IPRsmart  https://www.iprbookshop.ru
6.3.1 Ilepeyenb MporpaMMHOro odecrnevyeHust
6.3.1.1|MS Windows 7 (Homep nuiensun 62693665 ot 19.11.2013)
6.3.1.2|MS Windows XP (Homep sunensuu 62693665 ot 19.11.2013)
6.3.1.3|ABBYY Lingvo 12 (Kox mosumuu NeAL14-1S1P05-102 ot 14.12.2009)
6.3.1.4|ABBYY FineReader 10 (Homep munensun 94965 ot 25.08.2010)
6.3.2 Ilepevyenb nHGPOPMAIUOHHBIX CIIPABOYHBIX CHCTEM
6.3.2.1|1. Cosetsl 10 Hanmcaunuo anHoTanuu - http://old.utmn.ru/sec/2142
6.3.2.2|2. Hayunsle xypHasl, koHpepeHuH - http://old.utmn.ru/sec/2240
6.3.2.3]3. World Science - Science News - http://www.world-science.net/
6.3.2.4|4. DOAJ (Directory of Open Access Journal) - http://www.doaj.org/doaj?func=expand&uiLanguage=en
6.3.2.5|5. The Open University - http://www.open.ac.uk/skillsforstudy/index.php
6.3.2.6|6. IIpumeps! nenoBoii nokymentarmu — http://owl.english.purdue.edu
6.3.2.7|7. Academic degree http://en.wikipedia.org/wiki/Academic_degrees
6.3.2.8]8. Visionlearning/Scientific Communication: The How and Why of Scientific Meetings -
http://www.visionlearning.com/library/module_viewer.php?mid=186&1
6.3.2.9(9. Kak npaBuiibpHO HamucaTh 3¢ dekTrBHOE pe3tome. How to organize an effective resume -
http://www.ehow.com/how_5097328_organize-effective-resume.html
6.3.2.10|10. IToxckasku mst Hanucanust pestome. QuintCareers.Com - http://www.quintcareers.com/curriculum_vitae.html
6.3.2.11|11. bank BompocoB Tipu codecemoBanuu. Interview Question Bank. - http://www.job-
interview.net/Bank/JobInterviewQuestions.htm
6.3.2.12|12. Cpencrea kommyHukanun. Communication tools. - http://www.myownbusiness.org/s3/index.html#1
6.3.2.13|13. MexkynbTypHBIC KOMMYHEKaIMH B neaoBom mupe. World Business Culture. -
6.3.2.14|14. http://www.worldbusinessculture.com




6.3.2.15

15. Cnpasounuk npodeccuii. Occupational Outlook Handbook (OOH), 2010-11 Edition. - http://www.bls.gov/oco

6.3.2.16

29

6.3.2.17

16. Wikipedia, the free encyclopaedia — http://ru.wikipedi

6.3.2.18

6.3.2.19

DNeKTpOHHBIC U OHJIAMH CIOBapH

6.3.2.20

1. MyJIbTUTpaH OHJIAWH CIIOBaPb. [ DNeKTpoHHBIN pecypc] Pexum mocryma: http://www.multitran.ru. MHOTOSI3bI4HBII
HOTIOJIHSACMBII OHJIANH CIIOBAPb, COACPKUT OO0JIee MSITH MIJUTMOHOB TEPMHUHOB H IIPEAOCTABISICT BO3MOKHOCTH
as(haBUTHOT0, MOPGOIOruIecKoro 1 (hpazoBoro MoUCKa.

6.3.2.21

2. Slupexc crnoBapu OHaiH. [DeKkTpoHHbIH pecypc] Peskum mocrtyma: http://slovari.yandex.ru. MHOTOS3BIYIHBI
HOTIOJIHACMBIH OHJIANH CIIOBaph, BKIIIOYAET OOIIUE U CIIEHAIbHBIE CJIOBApU Pa3HOU HanpaBieHHOCTH. COEPIKUT CChUIKU Ha
JPYTHE CIOBAPH M SHIUKIONEAUH. ECTh BO3MOKHOCTH MPOCITYLIATE CIIOBO.

6.3.2.22

3. ABBYY Lingvo ontaiin cioBaps. [DiexTponnsiii pecype] Pesxum nocryma: http://www.lingvo-online.ru.
MHOTOSI3bIYHBINA OHJIAWH CI0BAPh, BKIIOYAET OOIIKE U CIIEHATbHbBIE CIIOBAPH PA3HOMN HAIPABIEHHOCTH.

6.3.2.23

4. Acronymfinder Online [Dnektponnsrit pecypc] Pexxum nocryma: http://www.acronymfinder.com. Omnaiin cioBapb
COKPAIEHUH aHTTIUICKOTO SI3BIKA.

6.3.2.24

5. Cambridge Dictionaries Online. [QnekTponHbIit pecypc] Pesxxum mocrymna: http://dictionary.cambridge.org.
MHOros3bIYHbII OHJIAMH CIIOBAaph, BKIIIOYAET TOJKOBBIE CIIOBapHU aHINIMicKoro s3bika: American English, Learner's, Phrasal
Verbs, Dictionary of Idioms u ap.

6.3.2.25

6. Oxford Dictionaries Online. [Dnexrponnsrii pecype] Pexxum nocryma: http://www.oxforddictionaries.com.
MHOrosS3bIYHBIN OHJIAIH CJIOBAp5b, BKIIIOYACT TOJIKOBBIC CJIOBApU aHTJIMHCKOTrO sA3bIKa, YKA3bIBA€TCA OTUMOJIOTHA CJI0OBA, €CTh
BO3MOXXHOCTH IIPOCITYIIATh CIOBO.

7. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCIUIIJIMHBI (MOAY JIST)

7.1

Ayn. 209 - aymuTopust Ut TPOBEISHUS JIEKIIMOHHBIX, TPAKTHIECKUX, CEMUHAPCKHUX 3aHSATHH, MyJIbTUMEAUHHBIA KIIACC,
«My3eiiHas ayIUTOpHs» (II0CAOYHBIX MecT — 45)

7.2

KOMHL}OTepHaﬂ TCXHHUKaA

7.3

1 npoextop Panasonic PT-LB6ONTE

7.4

JIuniensuonnoe I10

7.5

MS Windows XP (Homep mumiersun 62693665 ot 19.11.2013)

7.6

MS Access 2007 (Homep nunen3un 62693665 ot 19.11.2013)

7.7

MS Office Standard 2007 (Homep suniensuun 62693665 ot 19.11.2013)

7.8

CorelDraw Graphics Suite X5 (Homep nunenszuu 4069593 ot 28.07.2010)

7.9

7.10

Ayn. 503 - aynuropus A IPOBEAEHUS JIEKIUOHHBIX, IPAKTHYECKUX, CEMUHAPCKUX 3aHATUN, KOMIIBIOTEPHBII,
MyJbTUMEAUNHBII Ki1acc

7.11

(mocamouHbIx MecT — 33)

7.12

KomnbrorepHas TexHuKa

7.13

9 xommnbrotepoB (Intel Core 2 Duo E7200 2.53GHz, 316 O3Y, HDD 320 I'0), 1 npoekrop acer p1265

7.14

JInnensuonnoe I10

7.15

MS Windows XP (Homep munensun 62693665 ot 19.11.2013)

7.16

MS Office Standard 2007 (Homep sutiensuun 62693665 ot 19.11.2013)

7.17

MS Access 2007 (Homep munenzuu 62693665 ot 19.11.2013)

7.18

Mathlab R2010b (Homep munensun 622090 ot 23.12.2009)

7.19

Kommac-3D v12 (Homep nmunensuonnoro cornmamienus Kk-10-01126)

7.20

Becmiarnoe 110

7.21

Koncynsrant IIimoc (Bepcus a1t 00pa3oBaTeNbHBIX YIPEKIACHUI)

7.22

AutoCAD Education 2012 (Bepcust 1u1st 00pa30BaTEIbHBIX yUPESKICHHIA)

7.23

7.24

Ayn. 309 - aynuropus A IPOBEAEHUS JIEKLIMOHHBIX, IPAKTUYECKUX, CEMUHAPCKUX, UHTEPAKTHUBHBIX 3aHITHUH,
MYJbTUMEANNHBIN Ki1acc

7.25

(mocanounsix mecT — 36)




7.26|KommbroTepHast TEXHHKA

7.27|1 kommsrotep (Intel Pentium G620 2.60GHz, 2I'6 O3V, HDD 250 I'6), 1 unTepaktusnas qocka iRU, 1 npoextop NEC, 1
npoektop Panasonic pt-1060nte

7.28|JIunensnonnoe I10

7.29|MS Windows XP (Homep nunensun 62693665 ot 19.11.2013) MS Office Standard 2007 (Homep nunensuu 62693665 ot
19.11.2013) MS Access 2007 (Homep numen3uu 62693665 ot 19.11.2013) RMeasiteach Next Generation (Homep suiien3un
1SV-367)

8. METOAUYECKHUE YKA3ZAHUA 1JIAA OBYYAIOIIUXC IO OCBOEHUIO JTUCHHUIIIMHBI (MOY JIST)

Jlns ycnenrHoro ocBoeHHsI yueOHOro MaTepHaia CTyAeHTY HEOOXOAMMO SICHO IIOHMMATh 3HAYMMOCTh M MECTO TUCLUUIUINHBI B €T0
npodeccnoHanbHON MOATOTOBKE M aKTHBHO YYaCTBOBATh BO BCEX BHAAX ydeOHOro mporecca. [To mucuuminHe y4eOHbIM IITIaHOM
IIpeyCMOTpeHa KOHTaKTHAsl U CaMOCTOsATeNbHast paboTa oOyuatomerocst. KoHTakTHas paboTa BKIIIOYAET JICKIIMOHHBIE U IPAKTUYECKUE
3aHATHSI, KOJUIEKTUBHbBIC U MHIUBHyaIbHbIe KOHCYJIbTAlIUH.

Ha neKkIroHHBIX 3aHATHSIX HE0OX0ANMO BHUMATEIBHO CIYIIATh MPEIo1aBaTels, TOAPOOHO U aKKYpPaTHO BECTH KOHCIIEKT, KOTOPBIH
JIOTIONTHSIETCS] U KOPPEKTUPYETCS B IPOILIECCE CAMOCTOATENLHOM MPOpaboTKU MaTepuana. IIpakTHuecKue 3aHATHS IPeLyCMOTPEHBI IS
(bopMupOBaHMS YMEHHH 1 HABBIKOB IPUMEHEHHNS TEOPHUH Ha MIPAKTHUKE JUIS PEIleHUs yueOHBIX 3a1ad.

Ha npakTH4ecKux 3aHATHAX CTYISHTaMH BBIITOJTHATCS TEMAaTHUECKHE U KOMIIETEHTHOCTHO -OPUEHTHPOBAHHBIE 3aJaHHsI IO TEMaM
kypca. CTyIeHTy He0OXO0JMMO aKTHBHO y4acTBOBATh B y4e€OHOM ITpoliecce, MPU HeOOXOAUMOCTH 33]1aBaTh BOMPOCHI IPETOJABATEIO.
Texymuii KOHTPOJIb IIPOBOJMUTCS B BUIE: YCTHBIX U MUCEMEHHBIX OTBETOB Ha BOMPOCH TEMBI 3aHATHS, 3aIUTHI JOKJIAI0B-
mpe3eHTanuii, pedepaTtos, TECTOBBIX 3aaHHN.

JIns peanu3ayy caMoCTOATENHHON pabOTHI CO3/IaHbI CIIEIYIONINE YCIOBHS U MIPEANIOCHUIKU: 1. CTYI€HTHI 00ecTIeueHbI
UHPOPMAMOHHBIME pecypcamu B Oudnroteke 3I'Y (yueOHUKaMu, y4eOHBIMU TOCOOMSIMHU, OAaHKOM MHIMBHUIYaIbHBIX 3aJlaHUN); 2.
CTYJCHTBI 00OecTieueHbl HH)OPMAIIMOHHBIMU PECYpCcaMu B JIOKanbHOU ceTd 3I'Y (B 3JIEKTPOHHOM BHJIE BHICTABICHO METOHUECKOE
ofecrnieyeHne TUCIUIUINHBI); 3. OpraHU30BaHbl KEHEIEbHBIC KOHCYIIbTAIIH.

HpOMe)KyTO'{Haﬂ arrecTtanus no auciuiuinHe. [loaroroska k HpOMC)I(yTO‘{HOﬁ aTTeCTalluu BKIIHOYACT Hpopa60TI<y TEOPETUUCCKOTO
MaTepualia, OTBEThI Ha KOHTPOJIBHBIC BOIIPOCHI. BOHpOCLI, BO3HHUKAOMINE BO BPEMA IMMOATOTOBKH, MOXKHO BBIAICHHUTH BO BPEMA
KOHCYJIbTalluH. ﬂﬂf{ TMOJIY4YC€HHU AOITyCKa CTYACHT JOJI)KCH BBIIIOJIHUTD, OCbOpMI/ITI; " caaTh BCC BU/JIbI pa60T, MMpeayCMOTPEHHBIC
TEMATHYCCKHUM ITIJIAaHOM y‘IEGHOﬁ IIporpaMmsbl JUCIHUIIIINHBI. HOHyCK BBICTABJIACTCA TOJIBKO B CIIydac MTOJIOKUTEIHHOM aTTeCTaIlUN 10
BCEM KOHTPOJIbHBIM TOYKaM U IIOCJIC BBIIIOJIHEHUA CTYACHTOM BCE€X BU0B CaMOCTOSITCIIbHOM 1 ayI[HTOpHOﬁ pa6OTI>I.




